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1. IACHOPT PABOYEN MPOT'PAMMBI JTUCIUILJIUHBI

1.1. Ob6aacTs npuMeHeHus pado4eil NPorpaMMel

Pabouas mnporpamMma JUCHMIUIMHBI SBJISETCS YacTbl0 OCHOBHOM 00pa3oBaTeiabHOMN
nporpammsel B cooTBeTcTBUU ¢ PI'OC nmns cnenmansHocTH: 44.02.02 IlpenogaBanne B HayalabHBIX
KJ1accax, JJisi 00ydaromuxcst O4HON GOopMbl 00yUEeHHUS.

1.2. Mecro AUCUMIUIMHBI B OCHOBHOHM  Npo(eccHOHAIbHOI
o0pa3oBaTe/IbHON NPOrpaMMbl

JlucuuriauHa OTHOCUTCS K MaTeMaTHYECKOMY U OOIEeMy €CTECTBEHHOHAYYHOMY YICOHOMY

CTPYKTYpe

UKITY. I[I/ICI_II/IHJ'II/IHEI PCAIN3YCTCA B paMKax 00s13aTeIbHON YacTH.

1.3. Ileab ¥ IaHHPYeMbIe Pe3yJIbTATHI 0CBOEHHS TUCHHILIHHDI:
OO6mue u npodeccHoHATbHBIE KOMITICTCHIINN!

Kon YMmenus 3HaHUsA
OK, IIK

OK 2. OpraHuzoBbiBaTh | COOMIOAATh NpaBHia TEXHHUKH | IIpaBUJIa TEXHUKHU 0€30IaCHOCTH
COOCTBEHHYIO 0e30MacHOCTH U | ¥ TUTHEHHYECKHUEe TpeOOBaHUS
JIeSITEIIbHOCT, TUTMEHUYECKUE PEKOMEHIAIMH | IPU UCIOIb30BaHUU CPEACTB
OTIpeIeNIATh MeTonbl | mpu ucnons3oBanuu cpenacts | UKT B oOpa3zoBaTenbHOM
pereHus nH(pOpMAIMOHHO- pouecce;
npodeccroHaIbHBIX KOMMYHUKAIIMOHHBIX OCHOBHBIE€ TEXHOJIOTHH
3aja4, OLEHuBaTh  uX | TexHonorui (nanee - MKT) B | cozmanus, peaakTUpoOBaHUS,
3¢ peKTUBHOCTH 1 | mpodheccCHOHaTBHOMN odopMIICHHUS, COXPaHCHHUS,
KayecTBO. JIESITENIbHOCTH; nepesayy U Noucka

CO3/1aBaTh, PEITaKTUPOBATbh,
0OpMIISITh, COXPAHSITH,
nepeaaBaTh MHGOPMaILMOHHBIE
00BEKTHI Pa3TMYHOTO THIIA C
HIOMOIIBI0 COBPEMEHHBIX
MH(POPMAIIMOHHBIX
TEXHOJIOTUH [UIg o0ecrieueHus
00pa30BaTeNbHOrO MpoIECcca;

HH()OPMAITMOHHBIX 00BEKTOB
pa3IMYHOro THIA (TEKCTOBBIX,
rpadu4ecKuX, YUCIOBBIX U
TOMY I0JIOOHBIX) C TIOMOILBIO
COBPEMEHHBIX TPOrPaMMHBIX
CPEJICTB;

BO3MOXXHOCTH HMCIIOJIb30BAHUS
pecypcoB cetu HTEpHET 111

OCYIIECTBIISATH OTOOP COBEPIIICHCTBOBAHUS
0o0yyJaronx nporpaMm B pohecCHOHATLHOM
COOTBETCTBHUH C BO3PACTOM M | IEATEIBHOCTH,

YPOBHEM IICHXUYECKOTO
pa3BUTHS
00y4JaroNXCsl/BOCIIUTAHHUKOB
;

UCTIOJIb30BaTh CEPBUCHI U
UH(POPMAIIMOHHBIC PECYPCHI
MH(POPMAIIMOHHO-
TEJIEKOMMYHHUKAIIHOHHOHN CeTH
"NnTepuer" (nanee - ceTh
HNuTtepHeT) B
poheCCHOHATLHOM
NeSITeITbHOCTH;

po(hecCHOHATLHOTO
JMYHOCTHOTO Pa3BUTHS;
amnrmapaTHOE U POTPaMMHOE
obecrieueHue, MPUMEHIeMoe B
pohecCHOHATBLHOM
JIeSITEIbHOCTH.

OK 3. OueHuBath pucKu u

CO6J'II-OI[8_TL IIpaBUJia TEXHUKU

IMpaBuJjia TEXHUKU 0€e301MacHOCTH




NPUHUMATh DPEIICHUs B 0€30MacHOCTH U Y TUTHCHUYECKHUE TPEOOBaHUS
HECTaHIapPTHBIX THTUCHUYECKIE PEKOMEHIAIUH | TIPH UCTIOJIb30BAHUU CPE/ICTB
CUTYaIIUsX. nipu ucrnonb3oBanuu cpencts | UKT B oOpazoBarenbHOM
nH(pOpMaAITMOHHO- mporiecce;
KOMMYHHKAI[HOHHBIX
texHosoruii (nanee - UKT) B
npohecCHOHATBHOM
JeSITeITIbHOCTH

OK 4. OcymecTBasaTh | OCYHIECTBISATH 0TOOP BO3MO>KHOCTH MCIOJIb30BaHUS
MOWCK, aHAIW3 M OIEHKY | 00yYaroIuX MporpamMm B pecypcoB cetu IHTepHET [u1st
uHpOpMaIuH, COOTBETCTBUM C BO3PACTOM U | COBEPILICHCTBOBAHHUS
HEOOXO0IUMOM JUISL | YPOBHEM TICHXUYECKOTO npoQecCHOHATHLHON
MOCTAHOBKH U PEIICHUS | Pa3BUTHUSA JESTEIIbHOCTH,
poeCCHOHATBLHBIX 00y4aroImuXCsi/BOCITUTAHHUKOB | MPO(HECCHOHATLHOTO U
3ajad, ; JUYHOCTHOTO Pa3BUTHS;
npoeCCHOHATHLHOTO U | UCIIOJIb30BaTh CEPBUCHI U amnmapaTHOe U IPOTrPaMMHOE

JIMYHOCTHOT'O pa3BUTHUMA

UH(POPMALMOHHBIE PECYPCHI
nH()OpPMAITMOHHO-
TEJIEKOMMYHHUKAIIHOHHON CeTH
"UnTtepHet" (manee - ceTh
Wurepuer) B

oOecrnieyeHye, IPUMEHIEMOE B
npodeccuoHaIbHON
JeSITETTbHOCTH.

npogeccuoHaIbHON
JIESITENIbHOCTH;
OK 5. Hcnonw3oBaTh | cOOMIOAATh NpaBHia TEXHHUKH | MIpaBUJIa TEXHUKHU 0€30IaCHOCTH
MH(POPMALIMOHHO- 6e30macHOCTH U | ¥ TUTHEHUYECKUE TpeOOBaHUs
KOMMYHHKAI[MOHHBIE TUTMEHUYECKUE PEKOMEHIAIMH | IPU UCTOIb30BaHUH CPEACTB
TE€XHOJIOTHH s | npu ucnonb3oBanuu cpeacts | MKT B oOpa3oBaTensHOM
COBEPLICHCTBOBAHUS MH(POPMAIIMOHHO- IIPOLIECCE;
npogeccHOHATBHON KOMMYHHKaIIMOHHBIX OCHOBHBIE TEXHOJIOTHH
JIEeATEeIIbHOCTU texHonoruit (nanee - MKT) B | coznanus, peaakTUpoBaHus,
npogeccuoHaIbHON odopmieHus, COXpaHEeHus,
JIESITENIbHOCTH; nepesayy U Noucka
CO3/1aBaTh, PEIAKTUPOBATb, MH(POPMALIMOHHBIX 00BEKTOB
0(OopMIIATH, COXPaHSTh, Pa3IUYHOIO TUMA (TEKCTOBBIX,
nepeaaBath MHGOpPMaMOHHbIE | IPadUUECKUX, YUCIOBBIX U
00BEKTHI Pa3IMYHOrO THUIIA C TOMY IOJIOOHBIX) C TIOMOILBIO
MIOMOIIBIO COBPEMEHHBIX COBPEMEHHBIX IIPOIPAMMHBIX
MH(POPMAIIMOHHBIX CPEJNCTB;
TEXHOJIOTUH [uId 00ecrieuyeHHsl | BO3MOXHOCTH UCIOIb30BaHUS
00pa30BaTeNbHOrO Mpolecca; | pecypcoB cetu MHTepHeT 11
UCIIOJIb30BaTh CEPBUCHI U COBEPILICHCTBOBAHHUS
MH(POPMAIIMOHHBIE PECYPCHI npodeccuoHaIbLHON
UH(POPMALMOHHO- JESTEIIBHOCTH,
TEJIEKOMMYHHUKAIIHOHHOHN CeTH | MPOo(eCCHOHANTBHOTO U
"UuTepHet" (manee - ceTh JIMYHOCTHOT'O PAa3BUTHS;
Wurepuer) B anmnapaTtHoe U MPOrpaMMHOE
npogeccuoHaIbHON o0ecrieueHue, MPUMEHIEMOE B
NeSITeTbHOCTH; npodeccuoHaIbLHON
JESATEIBHOCTH.
OK 6. PabGorare B | coOmonaTh MpaBujia TEXHUKHU | IIPaBUJIa TEXHUKU O€30MaCHOCTH




KOJUICKTUBE W KOMAaAHIEL,

0€30IIaCHOCTH U

U TUTHEHUYECKUE TPeOOBaHUS

B3alMO/ICIICTBOBATH C | TUTHEHUYECKHe PEKOMEHIALNHU | MIPH UCTIOIb30BAHUH CPENICTB

PYKOBOJICTBOM, npu ucnonb3oBanuu cpeacts | MKT B oOpa3oBaTensHOM

KOJJIEraMu u nH(pOpPMaLMOHHO- poIecce;

COLIMAIbHBIMU KOMMYHHKAITHOHHBIX

nmapTHEPaMH. texHosoruii (nanee - UKT) B

npohecCHOHATBHOM
JIeSITEJIbHOCTH,

I[IK 1.2 [TpoBomuTh | cOOMIONATH TMpaBHJA TEXHUKHU | MPaBUIIA TEXHUKU 0€30MaCHOCTH

YPOKH 0e30MacHOCTH U | ¥ TUTHEHHYECKHUE TpeOOBaHUS
TUTHCHUYECKHE PEKOMEHIALUH | TIPU UCIIOB30BAaHUU CPEICTB
npu ucnonb3oBanuu cpeacts | UKT B oGpa3zoBarensHOM
UH(POPMALIMOHHO- IIPOLIECCE;
KOMMYHUKAIIMOHHBIX OCHOBHBIE TEXHOJIOTHH
texHonoruit (nanee - MKT) B | coznanus, peaakTUpoBaHus,
npoecCuoHaTbHOM o opMIIeHHUS, COXPAHEHUS,
NeSITebHOCTH; nepeaayn v MoucKa
OCYIIECTBIISATH OTOOP UH()OPMAITMOHHBIX 00BEKTOB
00yyYaromux MporpamMm B Pa3IMYHOTO TUMA (TEKCTOBBIX,
COOTBETCTBHUH C BO3PACTOM U rpaduYecKuX, YUCIOBBIX U
YPOBHEM ICHXUYECKOTO TOMY TO/I00HBIX) C TOMOIIBIO
pa3BUTUA COBPEMEHHBIX TPOrPaMMHBIX
00y4aromuxcs/BOCIUTAHHUKOB | CPEJICTB;
; BO3MO>KHOCTH HCII0JIb30BAHUS
UCIIOJIb30BaTh CEPBUCHI U pecypcoB cetu IHTEpHET U1
UHGOPMAIIMOHHBIE PECYPCHI COBEpLICHCTBOBAHUS
UH(POPMALMOHHO- npodeccuoHaIbLHON
TEJIEKOMMYHUKALIMOHHON CETH | JIeATENbHOCTH,
"Unrtepuer" (nanee - ceTb po(hecCHOHATLHOTO U
WuTepuer) B JUYHOCTHOTO Pa3BUTHS;
npodeccruoHaIbHON anmapaTHOE U IPOTrPaMMHOE
NeSITeNIbHOCTH; obecrnieyeHue, IPUMEHIEMOE B

npohecCHoHaATBLHOM
JESITEIIbHOCTH.

IIK 1.5 Bectu CO03/1aBaTh, PEIAaKTUPOBATb, OCHOBHBIE TEXHOJIOTHH

JIOKYMEHTAIIHIO, 0(opMIISATH, COXPaHSTh, CO3JIaHUsI, PeIaKTUPOBAHMUS,

o0ecreynBaronyro nepenaBaTh HHPOPMAIMOHHBIE | 0(OPMIICHHSI, COXpaHEHHS,

o0ydeHue 1Mo mporpamMmmam
HAYaJIbHOTO o01ero
00pa3zoBaHUs

00BEKTHI Pa3IMYHOrO THUIIA C
MOMOIIIBIO COBPEMEHHBIX
MH(POPMAIIMOHHBIX
TEXHOJIOTHH JIsi 0OecTieueHus
00pa30BaTeNbHOrO MPoIECCa;
UCIIOJIb30BaTh CEPBUCHI U
nH(OPMAIMOHHBIE PECYPCHI
nH()OPMAITMOHHO-
TEJIEKOMMYHUKALMOHHON CETH
"UuTepHet" (manee - ceTh
Wurepuer) B
npoeccuoHaIbHOM
JIESITENIbHOCTH;

nepeaayn v moucKa
HH(OPMAITMOHHBIX 00BEKTOB
Pa3IUYHOIO TUMA (TEKCTOBBIX,
rpadu4ecKuX, YUCIOBBIX U
TOMY I0JIOOHBIX) C TIOMOILBIO
COBPEMEHHBIX TPOrPaMMHBIX
CpPEICTB;

BO3MO>XHOCTH HMCIIOJIb30BAHUS
pecypcoB cetn MaTepHeT ns
COBEpIICHCTBOBAHUS
npohecCHOHATBLHOM
JESTENIbHOCTH,
po(hecCHOHATLHOTO
JMYHOCTHOTO Pa3BUTHS;




anmapaTHOe U MPOrPaMMHOE
obecrieueHue, MpUMEHsIEMOe B
npoheccuoHaNbHOM
JEeSITeTTHHOCTH.

[IK 2.2 [IpoBOaUTH
BHEYPOUHBIE 3aHATHS

coOyroIaTh TPaBWIIa TEXHHUKH
0e30macHOCTH u
THTUCHUYECKHE PEKOMEHIAINU
IPU HKCIOJIb30BAHUU CPEJICTB
nH()OpPMAITMOHHO-
KOMMYHHKAITHOHHBIX
texHosoruit (manee - MKT) B
npohecCHOHATLHOM
NeSITeITbHOCTH;

OCYHIECTBIISATH OTOOP
00yyYaroImux MporpamMm B
COOTBETCTBUH C BO3PACTOM U
YPOBHEM NICHXUYECKOTO
pa3BHUTHSA
00y4aroIuXxcs/BOCIIUTAHHUKOB
;

UCIIOJIb30BaTh CEPBUCHI U
UH(POPMALMOHHBIE PECYPCHI
nH()OpPMAITMOHHO-
TEJICKOMMYHUKAIIMOHHON CETH
"UnTepuet" (manee - ceTh
Wurepuer) B
npodeccuoHaIbHON
NESTEIIbHOCTH,

npaBUiia TEXHUKH O€30MacHOCTH
Y TUTHEHUYECKUE TPeOOBaHUS
IPU UCIOJIb30BaHNU CPECTB
HKT B 06pazoBarenbHOM
nporecce;

BO3MOYKHOCTH UCIIOJIb30BAHUS
pecypcoB cetu HTEpHeT U151
COBEPILICHCTBOBAHUS
npodeccuoHaIbHON
NeSITeTbHOCTH,
npodeccrHoHaIbHOTO U
JMYHOCTHOTO Pa3BHUTHS;
annapaTHoOe U IPOrpaMMHOE
oOecrnieyeHye, IPUMEHIEMOE B
npodeccuoHaIbHON
JeSITETTbHOCTH.

IIK 2.5 Bectn
JIOKyMEHTAITHIO,
00ecTeunBaroIy o
OpraHU3aIUI0 BHEYPOUHOU
NESITEIILHOCTA U OOIIEHUS
MJTQJIIHX IIKOJIHHUKOB

CO3/1aBaTh, PEIAaKTUPOBATD,
0QOpMIIATh, COXPAHSITh,
nepeaBaTh HHPOPMAITMOHHBIC
00BEKTHI Pa3IMYHOTO THIIA C
TIOMOIIBI0 COBPEMEHHBIX
UHGOPMAITMOHHBIX
TEXHOJIOTHH JIJIs1 o0ecreueHus
00pa3oBaTeNnpHOrO MpoIIecca;
UCTIOJIb30BaTh CEPBUCHI U
UHGOPMAITMOHHBIE PECYPCHI
MH(POPMAIIMOHHO-
TEJIEeKOMMYHUKAIIMOHHON CeTH
"NnTepuer" (nanee - ceTh
HNuTtepHeT) B
npoheCcCHOHATTLHOM
NeSITeNIbHOCTH;

IIpaBUJIa TEXHUKHU 0€30I1aCHOCTH
U TUTHEHHYECKHUEe TpeOOBaHU
IIPU UCIIOJIb30BAHUU CPEJCTB
HKT B oOpa3oBarearHOM
IIPOLIECCE;

OCHOBHBIE TEXHOJIOTHH
CO3/1aHHUs, PEIaKTUPOBAHMUS,
o(opMIIeHHUS, COXPAHEHUS,
nepesayy U Noucka
HH(OPMAITMOHHBIX 00BEKTOB
Pa3IUYHOIO TUMA (TEKCTOBBIX,
rpadu4ecKuX, YUCIOBBIX U
TOMY I0JIOOHBIX) C TIOMOILBIO
COBPEMEHHBIX TPOrPaMMHBIX
CPEJICTB;

BO3MO>XHOCTH HMCIIOJIb30BAHUS
pecypcoB cetn MaTepHeT ns
COBEpIICHCTBOBAHUS
npohecCHOHATBLHOM
JESTENIbHOCTH,
po(hecCHOHATLHOTO
JMYHOCTHOTO Pa3BUTHS;




anmapaTHOe U MPOrPaMMHOE
obecrieueHue, MpUMEHsIEMOe B
npoheccuoHaNbHOM
JEeSITeTTHHOCTH.

IIK 4.1 Bri6upath
y4e0HO-METOINICCKUI
KOMIUIEKT, pa3padaThIiBaTh
y4eOHO-METOINIECKIe
MaTepHuabl (paboune
IPOTPaMMBlI, y4eOHo-
TEMaTUYEeCKHE IUIaHbI) Ha
OCHOBE 00pa30BaTEIBHOTO
CTaHIapTa M TPUMEPHBIX
IporpamMMm € y4eTOM BHJIA
00pa30BaTeILHOTO
YUPEKICHHUS,
ocobeHHoCTEH
KJIacca/TpyTIbl u
OTJENIbHBIX 00YYaOIIIXCS

CO31aBaTh, PEIAKTUPOBATD,

0 OpMIISTh, COXPAHSITH,
nepeaaBath HHPOPMaIMOHHBIC
O00BEKTHI PA3IMYHOTO THIIA C
TIOMOIIBI0 COBPEMEHHBIX
UH(POPMALMOHHBIX
TEXHOJIOTHH JUIsi 00eCTICUeHHS
00pa3oBaTeNLHOTO POIIECCa;
UCIIOJIb30BaTh CEPBUCHI U
UH(OPMALMOHHBIE PECYPCHI
nH()OpPMAITMOHHO-
TEJIEKOMMYHHUKAIIHOHHON CeTH
"UnTepHet" (manee - ceTh
Wurepuer) B
npodeccuoHaIbHOM
NeSITeIbHOCTH;

OCHOBHBIE TEXHOJIOTUU
CO3JIaHUsl, PeIaKTUPOBAHMUS,
odopmIIeHHUS, COXpaHEHUS,
nepeaayn u MoucKa
UH(OPMAITMOHHBIX 00BEKTOB
pa3IUYHOro TUNa (TEeKCTOBBIX,
rpaUUeCcKuX, YUCIOBBIX U
TOMY TO/I00HBIX) C TOMOIIBIO
COBPEMEHHBIX IPOTPaMMHBIX
CpPEICTB;

BO3MOYKHOCTH UCIIOJIb30BAHHUS
pecypcoB cetu HTEpHET 111
COBEPILICHCTBOBAHUS
pohecCuoHaATBLHOM
NEeSITETTLHOCTH,
pohecCHOHATLHOTO U
JMYHOCTHOTO Pa3BHUTHS;
anmapaTHOE U IPOTrPaMMHOE
o0ecrieueHne, MPUMEHIEMOE B
npohecCHoHaATBLHOM
JeSITeITHHOCTH.

[IK 4.2 Co3naBath
B KaOMHETE TMpeaMETHO-
Pa3BUBAIOIIYIO CPEILY

coOJIIOTIaTh MIPaBUJIa TEXHUKU
0€30MMacHOCTH U
THTUCHUYECKHE PEKOMEH IAITIH
TIPU UCTIOJIb30BAHUU CPEJICTB
nH(pOpMaITMOHHO-

KOMMYHHKAITHOHHBIX

texHosoruii (nanee - UKT) B
pohecCHOHATLHOM

JeSITeITIbHOCTH

npaBUia TEXHUKH O€30MacHOCTH
U TUTUCHUYCCKUC Tpe6OBaHI/IH
IPU MCIIOJIb30BaHNU CPEICTB
HKT B 0Opa3oBarenbHOM
nporecce;

I1K 4.3
CucremaTu3upoBaTh U
OIICHUBATh
HeNarorn4ecKuil OILIT U
o0Opa3oBaTenbHbIE
TEXHOJIOTHH B  00JlacTu
HAYaJIbHOTO o011ero
0o0pa3oBaHUsi Ha OCHOBE
U3YYECHUS
npodecCuoHaIbHON

JIMTCPATYPBI, CaAMOAHAJIM3a
N aHajin3a ACATCIBbHOCTHU
APYyTrux neaaroroB

OCYIIECTBIISATH OTOOP
00y4aromux nporpamMm B
COOTBETCTBUH C BO3PACTOM U
YpOBHEM TIICHXUYECKOTO
pa3BHUTHS
00y4aroIuXxcs/BOCIIUTAHHUKOB
5

UCTIOJIb30BaTh CEPBUCHI U
nH(OPMAIMOHHBIE PECYPCHI
uHGOPMAITMOHHO-
TEJICKOMMYHUKAIITMOHHON CETH
"UuTepuer" (nanee - ceTh
Wnurepuer) B
npohecCuoHaTbHOM
JIeITEIIbHOCTH;

BO3MOXXHOCTH HUCIIOJIb30BaHUA
pecypcoB cetu IHTepHeT 15t
COBCPHICHCTBOBAHUA
npodeccroHanbHON
NeSITeTTLHOCTH,
npodeccrHoHaIbHOTO U
JMYHOCTHOTO Pa3BHUTHS;
anrnapaTHOe U IPOrpaMMHOE
oOecrneyeHue, IpUMEHIEMOE B
npodeccroHanbHON
JeSATeIIbHOCTH.




MPOCKTHON JIeATEILHOCTH
B 00JacTU HA4YaIbHOI'O

00BEKTHI Pa3JIMYIHOIO THIIA C
IMOMOIIb0 COBPEMCHHBIX

I1K 4.4 OdopmisaTh | co31aBaTh, pelaKTUPOBATh, OCHOBHBIE TEXHOJIOTUH
Ne1aroruyecKue 0(OPMIIATH, COXPAHSTh, CO3J1aHMsl, pPelaKTUPOBAHHUS,
pa3paboTKu B BUJIE | epeaaBaTh HHPOPMALMOHHbBIE | 0(pOpMIICHHUS, COXpaHEHUS,
OTYETOB, pedepaToB, | 0OBEKTHI pa3IMYHOIO THIIA C nepeaayy U Moucka
BBICTYTIJICHUN HIOMOIIBIO0 COBPEMEHHBIX UH(POPMALMOHHBIX 00BEKTOB
nH()OPMAITMOHHBIX Pa3IUYHOTrO THMA (TEKCTOBBIX,
TEXHOJIOTUH i o0ecrieueHus | TpapuuecKuX, YUCIOBBIX U
00pa3zoBaTeNbHOrO Mporecca; | TOMY MOAOOHBIX) C TTOMOIIBIO
COBPEMEHHBIX MPOTPAMMHBIX
CPEICTB;
IIK 4.5 C03/1aBaTh, PEJAKTUPOBATh, OCHOBHBIC TEXHOJIOTHU
VY4acTBOBaTh B | 0pOpPMIIATH, COXPAHSTh, CO3J1aHUsl, pelaKTUPOBAHHUS,
HCCIIEIOBATEIbCKON U | nepeaaBath HHGOpPMAITMOHHBIE | O(OPMIICHUS, COXPAHEHUS,

nepeiauu v MoucKa
UH(POPMALIMOHHBIX 00BEKTOB

o0Opa3oBaHus UHGOPMAITMOHHBIX Pa3IMYHOro TUMA (TEKCTOBBIX,
TEXHOJIOTHH i o0ecrieueHus | TpapuuecKuX, YUCIOBBIX U
00pa30BaTeNbHOro MpoIecca; | TOMY HOJO0OHBIX) C IIOMOIIBIO
OCYILECTBIISATH OTOOP COBPEMEHHBIX TTPOrPAMMHBIX
00y4aroIux nporpamMm B CPEJICTB;
COOTBETCTBUH C BO3PACTOM U BO3MO>XHOCTH HCITOJIb30BAHHS
YpOBHEM ICUXUYECKOTO pecypcoB cetu MHTepHeT s
pa3BUTHA COBEPIICHCTBOBAHUS
00y4Jaronuxcs/BOCIUTAHHUKOB | TPO(eCCHOHATBHON
; JESITEIIbHOCTH,
UCIIOJIb30BaTh CEPBUCHI U npoheccuoHaIbHOTO U
UH(POPMAITMOHHBIE PECYPCHI JUYHOCTHOTO Pa3BUTHS;
uHGOPMAITMOHHO- anmnapaTtHoe U MPOrpaMMHOE
TEJICKOMMYHUKAIIMOHHON CETH | oOecrieueHue, MpuMeHsIeMoe B
"UnTepuet" (manee - ceTh npodeccuoHaIbHON
Wurepuer) B JIeATEIbHOCTH.
npoecCuoHaIbHOM
JIESITEIIbHOCTH,
2. CTPYKTYPA U COAEPKAHUE JUCLHHUIIJINHBI
2.1. O0beM TUCUMITIMHBI M BUIBI Y4e0HOH padoThl
Buo yueonoit pabomot Oobvem uacos
O0bem 00pa3zoBaTeIbHOM MPOrPaAMMBbI 81
PabGora o0Oyuaromuxcsi BO B3aUMOAeHCTBUM € NPenogaBaTesieM 8
B TOM YHUCJIE:
nexuuu (YpokH)
B (hopMe IPaKTUIECKON MOATOTOBKH (€CJIM MPETYCMOTPEHO) *
IPAKTUYECKHE 3aHSITHSI 8
B (hopMe MPaKTHIECKON MOATOTOBKH (€CJIHM MPETYCMOTPEHO) *
J1a00paTOPHBIE 3aHITHS
B (hopMe MPAKTUUECKON MOATOTOBKH (€CIIU MPEyCMOTPEHO) *
Koncynbranuu 4




CamocrosiTesibHasi padoTa o0yuyaruierocs (Bcero)
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[IpomexyTounas aTrrectanus B popme 3a4era B 3 cemecTpe




2.2. TemaTH4ecKuil IJIaH U CoAECpKaAaHUEC NTUCHUIIINHBI

Conep:xkanue yueOHOro MaTepuaJa,

AKTHBHBIE M1 HHTEPAKTHBHbIE ()OPMBI Yposensn
HaumeHoBaHue pa3aeioB U TeM JIaGopaTopHbIe H MPAKTHYeCKHe PadOThI, Kou-Bo yacos .
NpoBeeHUs 3aHATHI OCBOCHUU
CcaMOCTORITEeJIbHAs paboTa 00y4aomuxcs
1 2 3 4
Pazgen 1. IIpodeccnonanbHoe ucnoab3zosanne MSOffice 72




Ilpakmuueckoe 3anamue
1. HeneuaTHble CUMBOJIBI
OCHOBHbBIE HHCTPYMEHTHI.

TpeHunr

2.
Tema 1.1. 3. PexuMsbl mpocMOTpa JOKYMEHTOB
MSWord. PegjaktupoBanue ) p P y
4. CnocoObl BBIJIETICHUS, KOIUPOBAHUSA,
JOKYMEHTOB
BCTaBKH, TiepeMelieHus (parMeHToB
TEKCTa
5. Tlouck u 3ameHa parMeToB TEKCTa
Tema 1.2 Camocmosamensnan paboma. CamocTosTeTbHOE U3YyUCHHE
- 1. dopmarupoBaHHE CHMBOJIOB
MSWord. ®opmaTnpoBanue p p
2. ®opmarupoBaHHe ab3aleB
JOKYMEHTOB
3. @PopMaTtupoBaHUE CTPAHUI]
Camocmoamenvnaa paboma. CamMoCTOsITETbHOE U3YyUYECHUE
1. Co3nanue u U3MEHEHUE CTUJIeH
Tema 1.3. A

MSWord. Ctuiau. Ciucku

2. MapkupoBaHHBIE,
CIIUCKH
3. MHOroypoBHEBBIE CITUCKH.

HyMepOBaHHbIE

Tema 1.4.
MSWord. I'papuxa n
TeKCTOBBIE 3 eKThI

Camocmoamensnan paboma.
1. Odopmnenue u 3aIMBKa
2. Cosznanue rpaguuecKux WLTIOCTPAUN
3. TekcroBbie 23 (HEKThI

CaMocTosTenbHOE N3yUYeHUe

Camocmoamensnan paboma.
1. Yro Takoe madioH

CaMocTosTenbHOE N3yUeHne

Tema 1.5. 2. Co3ma"ue IeJI0BOTO MMChMa HA OCHOBE
MSWord. Hla6a0ub1. lenoBast '
madJIoHa
KOppecnoHAeHIus
3. Co3maHue HOBOrO IIa0JIOHA JIEJIOBOIO
nyuchbMa
Camocmosamensnan paboma. CaMocTosTeTbHOE U3yYCHUE
1. Co3smanue U pegakTopoBaHue Ta0Iu
Tema 1.6. A peaaKTOp 1

MSWord. Padora ¢ TadauuaMmu

2. BcraBka TaOauUIBEI B TOKYMEHT
3. Pa3memenne Ha OJHOM  CTpaHULE
HECKOJIBKUX JIOKYMEHTOB IPH ME€YATH




Camocmosmenvnas paﬁoma.

CamocTosTenbHOE N3yueHue

Tema 1.7. 1. Ilporpamma co3iaHusi AMarpaMm.
MSWord. Paoora ¢ 2. TloaroroBka HCXOIHOTO TEKCTA
AMArpaMMamMu 3. Coznanue quarpammbl
4. Co3znaHue pekIaMHOro MpocleKTa
Camocmoamenvhan paboma. CaMocTosATeNnbHOE N3yUYEHUE
Tema 1.8. 1. Tlonsatue pazgena u (opmaTtupoBaHUE

MSWord. PadoTa ¢ KOJTOHKaAMH

KOJIOHOK
2. PopMaTHpOBAaHHUE KOJOHOK

Camocmoamensnan paboma.

CaMocTosATeNnbHOE N3yUYEHUE

Tema 1.9. 1. BcraBka popmyisl
MSWord. Padora ¢ 2. Co3znanue CTPyKTYpbl (GOPMYIIbI
bopmynamu 3. 3amnojHeHHue CTPYKTYpbl CHMBOJIAMU
4. CepBuc Gopmy
Camocmoamenvnasa paboma. CamMoCTOsITeIbHOE U3YyUYECHHUE
Tema 1.10. 1. Co3nanme 6a30BOro TOKyMEHTA
MSWord. Comsire 2. Cozpmanue 6a3bl JaHHBIX JJIS CIUSTHUS
3. CocraBneHue JOKYMEHTa W BCTaBKa
JOKYMEHTOB .
ToJIeH
4. TlpocoMTp pe3yJbTaTOB CIUSHHUS
Camocmoamenvnaa paboma. CamocTrosiTeTbHOE U3yUYECHHE
Tema 1.11. 1. Tlonsitue 60JBIIOTO TOKyMEHTA

MSWord. PadoTa ¢ 00abIIHMHA
nokyMeHtamu. CTpykTypa.

Coznanne OONBIIMX JTOKYMEHTOB U
OpraHu3alMs UX CTPYKTYPhI

OraBJjieHue 3. Pabota ¢ KOJOHTUTYJIaMHU
4. OrnaBneHue
Ilpakmuueckoe 3anamue CamocTosTenbHOE H3yUYeHUEe
Tema 1.13.

MSExcel. Coznanne n
pelaKkTUpOBaHUeE TAOIMI

1. Co3zpanue TabIUIBI
2. VYcTaHOBKa MapameTpoB
3. 3aroiiHeHNe JaHHBIMHU




Tema 1.14.
MSExcel. O6padoTka Tadauu.
Copruposka.@uiabTp

Camocmoamenvnasn paboma.
1. YcranoBka nmapameTpoB
2. 3anonHeHue JaHHBIMU
3. CopTupoBKa JaHHBIX
4. Bpibopka nanHbiX. OunabTp

TpeHunr

Camocmoamenvnan paboma.

CaMOCTOSTEIIbHOS HN3YUCHUC

Tema 1.15. o o
1. BrpruncneHnue 3Ha4eHUN BbIPAKECHHI
MSExcel. Beruuciaenus B .
2. CpaBHUBaHHUE BBIpA)KECHUN
MSExcel
3. DyHKIUU BEPTUKAIBHOTO MOUCKA
Tema 1.16. CamocTrosiTeTbHOE U3yUEeHHE

MSExcel. Boinosinenue
pacyeToB M ONTUMHU3ALMUSA
H300paKeHus1 TA0JIMIbI

Camocmoamenvnan paboma.
1. BeinonHeHue pacyeToB B TabiuLe
2. dopmaTHpOBaHHUE 3JTEMEHTOB TaOIMIIbI

Camocmoamensnan paboma.

CaMocTosTenbHOE N3yUeHUe

Tema 1.17. 1. Tloctpoenue rpa¢gukoB
MSExcel. Buzyanuszanus MaTeMaTHIeCKUX (DyHKITHA
JNAHHBIX 2. TlocTtpoenue nuarpamm
3. TlocTtpoenue criapkjiaiiHOB
Camocmoamenvnaa paboma. CamocTrosiTeTbHOE U3yUECHHE
Tema 1.18.

MSExcel. Ucnoan30oBanue
TA0JMI] B KAa4YecTBe 0a3 JaAHHBIX

1. Co3nanue 6a3bl JaHHBIX
2. CopTupoBKa JaHHBIX
3. ®unpTpanus JaHHBIX

Tema 1.19.
MSExcel. Ucnnoan3oBanune
TA0JMI 023 JAHHBIX

Camocmoamenvnan paboma.
1. CopTtupoBKa JaHHBIX
2. ®unpTpanus JaHHBIX

CamocTosTeNbHOe HN3YUCHUC

Hpaxmuuecxoe 3anamue

TpeHunr

Tema 1.21 1. Cozganue HOBOH 0a3bl JaHHBIX
MSAccess. [IpoekTupoBanue 2. Cozpmanue Tabmuig
BA s 3. CosnaHue cBszei
4. Cozpanue Gpopm
Tema 1.22 Camocmoamenvhan paboma. CaMocTosATeNnbHOE N3yUYEHUE

MSAccess. 3anpocsbl

1. Co3znanue 3anpocoB




Tema 1.23 CamocmosamensHnan paboma. 4 CamocTosATeIbHOE U3YUCHHE
o 1. Cospanue popm
MSAccess. ®opMbl.OTUETHI A op
2. CosznaHue 0T4ETOB
Tema 1.24 Ilpakmuueckoe 3anamue 2 Tpenunr
NN 1. Cosnanue u pelaKTUPOBAHKE CIIAI0B
MS PowerPoint. OcHoBHBIE A Pedl P A
2. BcraBka B Mpe3eHTAlUI0  TaOJHII,
npueMbl padoThI
JarpamMmm, pUCYHKOB
Tema 1.24. 2 CamocTrosiTeTbHOE U3yUEeHHE
. Camocmoamenvnan paboma.
MS PowerPoint. Ilpumenenne
1. TlpumeHeHue runepccbuIoK
THIEPCCHLIOK
Tema 1.26 Camocmoamenvnaa paboma. 4 CamMoCTOsITeIbHOE U3YyUYECHHUE
HNToroBasi KOHTPOJILHASI 1. Wroroasi KOHTpOJIbHAS paboTa
padora 2. Ilonsenmenune UTOroB
Bcero: 73

Jnst XapaKTepUCTHKH YPOBHS OCBOEHMS y4eOHOTr0 MaTepHaia UCIOIb3YIOTCS CIeAyIoIue 0003HAYCHUS:

1 — o3HaKOMHUTEIbHBIN (Y3HaBaHHE paHee U3YUCHHBIX 0ObEKTOB, CBOMCTB);

2 — penpoayKTUBHBIN (BBIIOJHEHHE ACATEIBHOCTH IO 00pa3ily, MHCTPYKIIMU WX IO PYKOBOJICTBOM);

3 — NpOIyKTUBHBIN (IUIAHUPOBAHKUE U CAMOCTOSITENILHOE BBIIIOJHEHUE IEATEILHOCTH, PEIICHUE TPOOIEMHBIX 3aa4).




3. ®OHJ OHEHOYHBIX CPEACTB, U1 IIPOBEJEHU ST TEKYIIEH U
NPOMEXYTOYHOU ATTECTALHMUHU OBYYAIOLHIUXCH 11O JUCHUIIJIMHE

®onp oueHouHbix cpencts (ganee — ®OC) — KOMIUIEKT METOAMYECKHX M KOHTPOJIbHBIX
MaTepHaioB, MCIOJIb3YEMbIX IPU MPOBEACHUU TEKYIIEro KOHTPOJS OCBOEHUS pPE3yJIbTaToB
00yueHust u mpoMmexxytTounoi arrectaruu. (IIpumoxxenne Ne 2).

4. YCJIOBUSA PEAJIMZALIMU JUCHUITJIMHBI

4.1. TpedoBanus K MUHHMAJIBHOMY MAaTEPHAIbHO-TEXHUYECKOMY 00ecIe4YeHU 0
Peannzanus tuciymiInHbl TpeOyeT Haluuus KabuHeTa MHQOPMATHKH B COCTaB, KOTOPOTO BXOUT

naboparopus

O6opynoBaHue 1a00pPaTOPHH.

TexHuueckue cpeacTBa 0O0ydeHHUS:

— KOMITBIOTEPBI;

— MyJIbTUMEANIHBINA IPOEKTOP;

— DKpaH;

— JUIIEH3UOHHOE MPOrPaMMHOE 00ECTICUeHHE;

— o0opymoBaHue IS BBIMOJTHEHUS TPAKTUYECKUX PadoT.
Y4eOHO-HATIISITHBIE TIOCOOUS:

— KOMIUIEKT y4eOHO-HATJISTHBIX TOCOOUI;

— IWJAKTUYECKUI HarJISAHbIA MaTeprall.
CriennanusupoBaHHasi Mebeb

— TI0CaIOYHBIC MECTA 110 KOJIMYECTBY 00YJAFOIIUXCS;
— pabouee MecTO IpernoaaBaTess.

4.2. Y4yeOHO-MeTOoAM4YECKOEe M HHPOPMALMOHHOE O0ecTiedeHue U CIUIINHbI

4.2.1.1lepeuyeHb pekoMeHAyeMbIX y4eOHbIX U3AaHMil, UHTepHET-pecypcoB, AONMOJHUTEIbHOI
JIUTEPATYpPbI

OcHoBHas yueOHas1 JUTEpPaATYypAa:
1. Taepuios, M. B. Uudopmatrka u nHGOPMAIIMOHHBIC TEXHOJIIOTHH : YISOHUK JJIsl CPEAHETO
npodeccuonanbHoro oopasosanusi / M. B. I'aBpuiios, B. A. Kimumos. — 4-e u3., nepepad.

u gomn. — M.: UzmarensctBo IOpaibit, 2020. — 383 c¢. — (IIpodeccuonanproe
oOpa3oBaHue). — ISBN 978-5-534-03051-8. — Pexum JOCTYTIA:
https://urait.ru/bcode/449286 (mara obpamienus: 26.08.2020).

2. Homoxwmmo, O. II. HWudopmaruka B 2 4y. Yactp | : ydeOHHMK i1 CpEIHEro
npodeccuonanbHoro odpazoBanus / O. I1. HoBoxunoB. — 3-e uzm., nmepepad. u mom. —
M. : UzmatensctBo FOpaiit, 2020. — 320 c¢. — (IIpodeccuonansHoe oOpazoBaHue). —
ISBN 978-5-534-06372-1. — Pexum pgoctyma: https://urait.ru/bcode/448995 (nmara

oOpamienus: 26.08.2020).

3. Cepreena, N.1. UudopmaTuka : y4ed./1s CTy 1. yupexaeHui cpe. mpod. oopazoanus / U.
U. CepreeBa, A. A. Myzanesckasi, H. B. Tapacosa. - 2-e u3n., nepepab. u gor. - M. : @O-
PYM : MH®PA-M, 2014. - 383c. : wmn. - (IlpodeccrmonanbHoe oOpa3oBaHue). -
CootBerctByeT ®I'OC 3-r0 NMOKOJIEHUSI.

JlonoJiHuTeIbHASL yueOHAas JIuTepaTypa:
1. Tpodwumos, B. B. Nudopmatuka B 2 1. Tom 1: yueOHUK 17151 cpeTHETO TPO(HECCHOHATTEHOTO
obpazoBanust / B. B. Tpodumos ; nox penakuueit B. B. Tpopumosa. — 3-e uzn., nepepad. u
non. — M. : UznarensctBo FOpaiit, 2020. — 553 ¢. — (IlpodeccuonansHoe oO6pazoBaHue).
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— ISBN 978-5-534-02518-7. — Pexum poctyma: https://urait.ru/bcode/448997 (nmarta
obparmenus: 26.08.2020).

Tpodumos, B. B. Undopmartuka B 2 T. Tom 2: yueOHUK AJIst CpeAHET0 NPOPEeCCHOHATBHOTO
obpazoBanus / B. B. Tpodumos ; orBercTBeHHBIN penaktop B. B. Tpodumon. — 3-e uzn.,
nepepab. u non. — M. : UzparensctBo FOpaiit, 2020. — 406 c¢. — (IIpodeccuonanbHoe
obpazoBaHme). — ISBN 978-5-534-02519-4. — Pexum JOCTYTIA:
https://urait.ru/bcode/448998 (nara obpamenus: 26.08.2020).

Kynpusinos, J[. B. HWudopmanmonnoe obecriedenre npodeccnoHalbHON NeATENbHOCTH :
y4eOHMK M TPaKTHKyM I CpefaHero mnpodeccuoHansHoro oOpasoBanust / /I, B.
KympusinoB. — M. : UznmatensctBo FOpaiit, 2020. — 255 c. — (IIpodeccrnonansuoe
oOpa3oBaHue). — ISBN 978-5-534-00973-6. — Pexum JIOCTyTIA:
https://urait.ru/bcode/451935 (nara obpamenus: 26.08.2020).

Ilepeyenb pecypcoB HMH(OPMAIMOHHO-TEJEKOMMYHUKANMOHHON ceTn «WHTepHeT»

(nanee - ceTb «AHTEpHET»), HEOOXOAMMBIX /IJISI OCBOCHUS JUCIUIIMHBI

Ne HaumeHoBaHue 3/1IeKTPOHHON OMOIHOTEYHOH CHCTEMBbI Cpok neiicTBus
JAOKYMEHTAa
1. [OnekrponHo-6ubmuoreynas cucrema ZNANIUM.COM, o 01.06.2021

noropop ¢ OO0 «3HAHMYM»» Ne 442036¢ ot 02.06.2020

DnexTpoHHO-6uGHOTEuHas cuctema «OBC  FOPAWTY o 03.02.2021
(xosutektust kaur s CI10), noroBop Ne5-20 ot 04.02.2020

. [DNMeKTpOHHO-OMOIMOTeUHAsT CUCTeMa  «YHUBEPCHTETCKAS 0 30.09.2020

oubmmoTeka onliney», qoroop ¢ OO0 «Hekcmenna» Ne 1681
ot 06.09.2019

DNEeKTPOHHO-OMOIMOTEeYHAs CHCTEMa M3aTelbeTBa «JlaHby, Ho 30.09.2020
noroBop ¢ OO0 «M3marensctBo «Jlaub» Ne 1680 ot
06.09.2019

. [Onextponnast 6aza nmanubix nuccepramuii PI'b, Jloroop c o 10.06.2024

DI'BY «PI'by» Ne 101/HDOB/1438

. |HanmonanpHas snextpoHHas 6ubnanoreka, Jlorosop ¢ ®I'BY beccpounslii

«PI'b» Ne 101/HDObB/1438 ot 13 anp. 2016 T.

. [9nexTpoHHO-OMbOIMoTeuHas cucreMa «Ob bamlV», norosop beccpounslii

c OO0 «OrtkpeiThie OuOMHMOTEYHBIE cUcTeMbD» Ne 095 ot
01.09.2014

Aapec (URL) Onuncanue CTpaHULbI

http://www.megabook.ru «Merasamukionenust Kupumna u Medoaus»y -
SHIMKJIONEIUYECKUN MYJbTUMEIUNHBIA UHTEPHET-
pecypc, pa3paboraHHbId Kommanwen «Kupumn wu
Medonuit». Pasgenst «Hayka / Maremaruka.
Kubepneruka» u «Texnmka / KommbroTepsl u
HNHTepHET?).

http://www.window.edu.ru Nudopmanmonnas cucrema «EauHoe 0KHO J0CTYyIIA
K 00pa30BaTeIbHBIM PECYypCam»

4.2.3.

Ilepeyenb HMH(OPMAIMOHHBIX TEXHOJIOTHH, HCHOJb3yeMbIX IPH OCYLIECTBJIECHUH

06pa303aTe.m)H0r0 nmpomecca mo AUMCHUIVIMHE, BKJIKOYad IEpeYE€HbL MPOrpaMMHOro

obecreyeHus: U HHPOPMAIMOHHBIX CIIPABOYHBIX CHCTEM
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http://www.window.edu.ru/
http://www.megabook.ru/

HaumeHoBaHHEe MPOrPaMMHOTO o0eceueHusl

Windows 7 Professional

Office Standart 2007 Russian OpenLicensePackNoLevelAcdmc

Office Standart 2010 RUS OLP NL Acdmc

Access 2007

Access 2010

5. UHBIE CBEJIEHUS 1 MATEPHUAJIBI
5.1. IlepeyeHb 00pa3oBaTeJbHBIX TEXHOJIOTHI, MCNOJIb3yeMbIX IPH OCYLIECTBJICHHHU
00pa30BaTeJIbHOIO NPOLECCA O JUCHHUILINHE

AKTHBHbBIE H HHTCPAKTUBHBLIC (l)OprI NMpoOBEACHUS 3aHATHH

B cootBercTBUU € (enepanbHBIMU TOCYAAPCTBEHHBIMU OOPa30BaTEIbHBIMU CTaHJapTaMH
(®I'OC) peanuzanus yueOHOTO Tpoliecca JIOJDKHA MpeaycMaTpUBaTh MPOBEJACHHE 3aHATHM B
MHTEPAKTUBHBIX U aKTUBHBIX (OpMaXx.

Buenpenne uHTEpakTUBHBIX (opM o0OyueHuss — OJHO U3 BaKHEHIIMX HaIlpaBICHUN
COBEpLICHCTBOBAHUS OJATOTOBKH CTYIEHTOB.

Tenepp 1 mpenojaBaTesss HEJIOCTATOYHO OBITh KOMIIETEHTHBIM B OJIHOM KOHKPETHOM
oOmnactu 3HaHuH. OOyUyeHHEe JOJKHO UMETh METaIllpeIMETHbIN XapakTep. M1 XOTs HOBbIE B3IJIAIbI HA
0o0ydeHHe HE MPUHUMAIOTCS MHOTMMHU NPEIO0/IaBaTEIsIMH, HEJIb3sl UTHOPUPOBATh JaHHbIE MHOTUX
UCCIICIOBAaHUM, MOJITBEPKAAIOLINX, YTO UCIOIb30BAaHUE aKTHBHBIX MOAXOJO0B SBIISETCS HauOolee
3QPEKTUBHBIM IIyTeM, CIOCOOCTBYIOUIMM OOYUYEHHIO CTYIEHTOB. ['OBOpSI MPOCTBHIM SI3BIKOM,
CTYIACHTBI JIErY€ BHUKAIOT, NOHMMAIOT W 3allOMMHAIOT MaTepHall, KOTOPbIM OHU W3ydald
MIOCPEJCTBOM AaKTUBHOTO BOBJIEUEHHMsS B YyueOHBIM mporecc. Mcxoas u3 3TOro, OCHOBHBIE
METOJMYECKUE MHHOBALMU CBSI3aHbI CErOJHS C NMPUMEHEHHMEM HMEHHO MHTEPAKTHUBHBIX METOOB
00yueHwusl.

B nponecce o0yueHust He0OXOAMMO 00paIaTh BHUMAaHKE B IEPBYIO OYepe/ib HA T€ METO/IbI,
IpU KOTOPBIX CIyHIaTeld HIACHTUGUIUPYIOT ce0si ¢ y4eOHbIM MaTepualioM, BKIIIOYAIOTCS B
U3y4aeMylo CUTYalllIo, MOOYXJAt0TCsS K aKTUBHBIM JCHCTBUSAM, IEPEKUBAIOT COCTOSHUE ycIiexa U
COOTBETCTBEHHO MOTHBHPYIOT CBOE MOBeeHUE. BceM aTUM TpeOoBaHUSM B HAHOOIBIICH CTENEHH
OTBEYAIOT NHTEPAKTUBHBIC METOJIbI O0yUEHHUS.

Y4eOHbIil mpolecc, ONUparoUINiicss Ha NCIOJIb30BaHNE NHTEPAKTUBHBIX METO/I0B 00YUYEeHMSI,
OpraHu3yeTcs € y4YeTOM BKIIOYEHHOCTHM B IIpOLECC IMO3HaHMS BCEX CTYAEHTOB Tpynmbl 6e3
uckimoueHuss. CoBMeCTHAas JACATECIBHOCTh O3HAYACT, YTO KaXKJIBIM BHOCHT CBOHM OCOOBIH
UHIUBUYalbHbIH BKIaA, B XoJe paOOThl HIET OOMEH 3HaHUSAMM, HAEAMH, CcHoco0aMu
JesTesNbHOCTH. OpraHu3yloTcs WHAMBHUAyalbHas, NapHas W Tpynnosas padoTa, HCIIOJIb3YeTCs
NpOEKTHas paboTa, POJIEBbIE HUIPBI, OCYIIECTBISETCS paboTa C JOKYMEHTAaMH U pa3IMYHBIMU
MCTOYHHKaMHU MH(popMaly. IHTepakTHBHBIE METO/IBI OCHOBAHbI HA MPHHIUIAX B3aUMOICHCTBUS,
aKTUBHOCTH O0y4aeMBbIX, OIOpe Ha IPYMIIOBOM OMBIT, 00s3aTebHOM 00paTHON cBs3u. Co3naercs
cpena oOpa30BaTENLHOTO OOUICHHUsS, KOTOpasi XapaKTEPHU3yeTCsl OTKPBITOCTBIO, B3aMMOACHCTBUEM
YYaCTHUKOB, PaBEHCTBOM MX apryMEHTOB, HAKOIJIECHUEM COBMECTHOI'O 3HAHHS, BO3MOKHOCTBIO
B3aMMHOM OLIEHKH U KOHTPOJIS.

Benymmii npenojaBarenb BMECTe C HOBBIMU 3HAaHMSMHU BEIET YYaCTHUKOB OOy4YeHMs K
CaMOCTOSITEIbHOMY MOUCKY. AKTUBHOCTb MPEIO0/IaBaTeNs YCTYIAeT MECTO aKTUBHOCTH CTYJIEHTOB,
€ro 3a7a4yeil CTAHOBUTCS CO3AAHUE YCIIOBUH I MX MHUIMATHUBBL. [IpenonaBarens oTkasplBaeTcsa OT
pOJH CBOEOOPa3HOTO GHIBTPA, MPOITYCKAIOIIET0 Yepe3 ceds yueOHyt0 nH(OPMAIIHIO, U BBITTOTHSIET
(GYHKIHIO TOMOIIHUKA B paboTe, OJHOTO U3 UCTOYHHUKOB MHpOpManuu. [103ToMy MHTEpaKTHBHOE
oOydeHHe TMpU3BAHO H3HAYAJIBHO MCIIONB30BAThCSI B MHTEHCUBHOM OOYYEHHH JIOCTATOYHO
B3pOCIBIX 00yUarOIIUXCS.
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B 00pa3zoBaHUM CIOXUINCH, YTBEPAWINCH W TOIYYWIM HIMPOKOE PACHpOCTpaHEHUE B
obmeM Tpu (HOpMBI B3aUMOJCHCTBUS TPEMOJABaTENIsl M CTYACHTOB, KOTOpPBIE NJIsi HATJISTHOCTH
MIPEICTABUM CXEMaMH.

1. ITaccuBHBIE METOJIBI

2. AKTUBHBIE METOIBI

3. IlHTepakTUBHBIE METOIbI

Kaxxaplii M3 HUX UMEET CBOU OCOOCHHOCTH.

Haccuenblit memoo

IIpenmomaBatens

/1N
i

Pucynoxk 1.111accuBHblii METOT

IHaccuenwtit memoo (puc.1.1) — 3to popma B3anMoeHCTBUS TIPETIOIaBaTENs U CTYACHTA, B
KOTOpOM TMperojaBaTeb SBJISICTCS OCHOBHBIM JCHCTBYIOIIMM JIUIIOM M YHPABISIONIUM XO0JIOM
3aHATHS, @ CTYJICHTHI BBICTYNAIOT B POJIM TMACCHUBHBIX CIyIIaTeNed, MOJYMHEHHBIX JTUPEKTHBAM
npenonaasatens. CBsi3b MpenojaBaTessi O CTYJACHTAMU HAa MACCUBHBIX 3aHATHSX OCYIIECTBISETCS
MTOCPEJICTBOM OIPOCOB, CAMOCTOSITEIBHBIX, KOHTPOJIBHBIX padoT, TeCTOB U T. 1. C TOYKH 3peHUS
COBPEMEHHBIX TICIATOTHYCCKUX TEXHOJIOTHHA W 3(P(EKTUBHOCTH YCBOCHHSI CTYACHTaMU y4eOHOTO
Marepuana MacCUBHBIA MeToa Mano 3¢G(EKTUBEH, HO, HECMOTPS Ha 3TO, OH MMEET U HEKOTOPhIE
IUTIOCBI. DTO OTHOCUTENBHO JIETKas MOJATOTOBKAa K 3aHSTHIO CO CTOPOHBI MpernojaBareis |
BO3MOXKHOCTh TIPETIOJIHECTH CPABHUTEIBLHO OOJbINEE KOJIMYECTBO YyYeOHOrOo Marepuaia B
OTPAaHWYEHHBIX BPEMEHHBIX paMKaXxX 3aHsTHSI.

Axmuenslit memoo

CtyneHr

[IpenmogaBaTens «— | Crynenr

CryaeHr

PucyHnok 1.2AKTUBHBIN MeTOA

Axkmuenstit memoo (puc.1.2) — 310 hopma B3aMMOJIEHUCTBHS CTYJIEHTOB U TMPENoaaBaTes,
NpU KOTOPOHW OHU B3aMMOJICHCTBYIOT JAPYr C JPYIOM B XOJE 3aHATHS W CTYACHTBHI 3]IeCh HE
MTACCUBHBIC CITYIIATEIH, 3 AKTUBHBIC YYACTHUKH, CTYICHTHI U TIPETIOAaBaTelIb HAXOSATCS Ha PABHBIX
npaBax. Eciu maccuUBHBIE METOIBI TMPEIOiaralid aBTOPUTAPHBIA CTHIb B3aUMOCHCTBUS, TO
AKTUBHBIC OOJIBIIIE MPEAIOIATAIOT JEMOKPATHICCKHIA CTHIIb.
MHorue MexXIy aKTHBHBIMH W HMHTEPAaKTUBHBIMH METOJAMH CTaBSIT 3HAK PaBEHCTBA,
OJIHAKO, HECMOTpsI Ha OOIIHOCTh, OHM HWMEIOT pa3nuyus. VHTepakTUBHBIE METOABI MOYKHO
paccMaTpuBaTh KaKk Hanbosiee COBPEMEHHYO (POpMY aKTHBHBIX METOJIOB.
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Humepaxmugnwiit memoo

CTyneHt
/ t

[IpenogaBaTeh —_—* CTyIeHT
\ H

CTyaeHt

Pucynok 1.3 VIlHTepakTUBHBIN METO

Humepaxmuenwviii memoo (puc.l.3). UuatepaktuBHbIi («Inter» - 3TO B3aMMHBIN, «acty -
JIefiCTBOBAaTh) — O3HAYaeT B3aMMOJCICTBOBATh, HAXOIUTHCS B pEKHUME Oecenbl, auanora ¢ KeM-
mu6o. JpyrumMu cioBaMH, B OTIMYUE OT aKTMBHBIX METO/AOB, MHTEPAKTUBHBIE OPUEHTUPOBAHBI Ha
OoJiee MHUPOKOE B3aUMOJICUCTBHE CTYACHTOB HE TOJBKO C MPENoaBaTesieM, HO U JAPYT C APYroM U
Ha JIOMMHUPOBaHHE aKTUBHOCTU CTYACHTOB B Ipoliecce oOydeHus. MecTo mperojaBaTens Ha
MHTEPAaKTUBHBIX 3aHATUSAX CBOAMTCA K HAIIPABJICHUIO JAEITEIbHOCTU CTYACHTOB Ha JIOCTH)KEHHUE
neneit 3ansarusa. llpenonaBarens Takke paszpaOaThiBaeT IIaH  3aHATHS  (OOBIYHO, 3TO
WHTEPaKTUBHbIC YNPAXHEHUs M 3aJaHMsl, B XOJE BBIMOJIHEHUS KOTOPHIX CTYACHT H3Yy4yaeT
MaTepuan).

WNuTepakTuBHOE 00yueHHWE — OTO CIeNHMalbHAas (opMa opraHU3ANMH IMO3HABATEIHHOM
JesTesnbHOCTH. OHa Moipa3yMeBaeT BIIOJIHE KOHKPETHBIE U NPOTrHO3UpyeMble 1ienu. Ilens cocTout
B CO3/IaHUU KOM(DOPTHBIX YCIOBUH OOy4Y€HUS, IPU KOTOPHIX CTYIEHT WJIM CIyIIaTelb YyBCTBYET
CBOIO YCIIEIIHOCTb, CBOIO MHTEJIEKTYyaJIbHYI0 COCTOSATENBHOCTD, YTO JI€JaeT NPOAYKTUBHBIM CaM
npouecc oOy4eHHs, aTh 3HAHWS M HaBBIKM, a TaKKe co3/larh 0a3zy sl paboThl MO PEIICHHUIO
npobJeM mocie Toro, Kak 00yueHne 3aKOHYUTCS.

Jpyrumu cioBamu, HHTEPaKTUBHOE 00yU€HUE — 3TO, MPEXKIE BCEro, AUajIoroBoe 00y4eHue,
B X0J1€ KOTOPOI'O OCYIIECTBIISIETCS B3aUMOAECHCTBUE MEKIY CTYAEHTOM U MPENO0IaBaTEIEM, MEKIY
CaMHMH CTYyJIEHTaMHU.

3amauaMu UHTEPAKTUBHBIX (OpM 00yUeHHS SBIISIOTCS:

e 1poOyXxAeHHE y 00yUaroIINXCcsl HHTEpeca;

¢ >(pdexTuBHOE YCBOCHNE YyUeOHOTO MaTepHaia;

® CaMOCTOSITENIbHBI TMOMCK Y4YallMMHCA IyTeHl M BapUaHTOB pELIEHHUsS MHOCTaBJICHHON
y4eOHO# 3amaun (BHIOOP OJHOTO M3 IMPEIUIOKEHHBIX BAPHAHTOB WJIM HAXOXKIACHHE COOCTBEHHOTO
BapHaHTa U 00OCHOBAHUE PEIICHU);

® YCTaHOBJICHHME BO3JEHCTBHS MEXIy CTyJAeHTaMH, oOydyeHue paboTaTh B KOMaHJE,
MPOSBIISATh TEPIUMOCTh K JHOOOW TOYKE 3pEHMs], yBakaTh IMpPaBO Ka)KIOro Ha CBOOONY CIIOBa,
yBaXkaTbh €ro JJOCTOMHCTBA;

e (popmHpoBaHUE Y O0YHAIOIIUXCS MHEHUS U OTHOIICHUS;

e (opMHpOBaHHE KUZHEHHBIX U MPO(PECCHOHAIBHBIX HABBIKOB;

® BBIXOJ HA YPOBEHb OCO3HAHHOW KOMIIETEHTHOCTH CTYZCHTA.

IIpy wucronb30BaHMM HHTEPAKTUBHBIX (OpPM pPOJIb MpEnojaBareisl pe3Ko MEHseTcs,
nepecTaér ObITh LIEHTPAJIbHOH, OH JIMIIb pEryJupyeT MpoLecc M 3aHMMaeTcs ero oouiei
OpraHu3aIiei, TOTOBUT 3apaHee HEOOXOAUMBIC 3aaHusl U (GOPMYyIUPYET BOMPOCHI UM TEMBI JIJIs
o0CyX/eHuss B TIpymnmnax, JaéT KOHCYJbTallud, KOHTPOJHUPYET BpeMS U MOPAJOK BBITOJIHEHHS
HaMEYEHHOT'0 IUIaHA. YYacTHUKU OOpPAIAIOTCs K COLMAIBHOMY OIBITY — COOCTBEHHOMY U APYTUX
JFO/IeH, IPU 3TOM UM MPUXOJUTCS BCTYNAaTh B KOMMYHMKAIIMIO JIPYT C APYIOM, COBMECTHO pelaTh
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MIOCTaBJICHHBIE 3a/1a4M, MPeo0ieBaTh KOH(MIMKTHI, HAXOAUTh OOIIME TOYKH COIPHKOCHOBEHUS,
UITH Ha KOMIIPOMHCCHI.

Jis  pemieHuss BOCHHUTATENbHBIX M Y4YeOHBIX 3a/ad IpernojaBaTesieM MOTYT ObITh

MCIIOJIb30BaHbI CIEAYIOLINE HHTEPAKTUBHBIE (DOPMBI:

KomnbroTepHble CUMYIISAINH,

Paz6opa KOHKpETHBIX CUTYalui,

[Icuxonmornueckue v WHbIC TPEHUHTH.

Kpyrastit cton (quckyccust, 1e6athl)

Mo3roBoii mTypM (MO3roBas aTaka)

JlenoBbIe U poJieBbIe UTPHI

Macrep knacc
CylecTBYIOT U JIpyrHe BUJbl MHTEPAKTUBHOIO OOydeHUs (METOAMKM «3aiiMM MO3ULIUION,
«[lepeBo pemenuit», «llomc-popmymna», TpeHHWHTH, TPYIIOBOE OOCYXIEHHE, WHTCPAKTUBHAS
HKCKYpCHsi, BUACOKOH(EpeHns U A.p.), KOTOpPbIe MOYKHO HCIIOJIb30BaTh B Ipolecce 0OydeHUs
ctyaeHToB. Kpome Toro, mpemnojaBaTeslb MOXKET MPUMEHSTh HE TOJBKO HBIHE CYIIECTBYIOIIHE
UHTEpaKTUBHbIE (OPMBI, a Takke pa3paboTaTh HOBBIE B 3aBUCUMOCTH OT LEJIU 3aHATHUSA, T..
aKTHBHO Y4acTBOBATh B MPOIIECCE COBEPIICHCTBOBAHMS, MOJICPHU3AIMH YUEOHOTO Mpolecca.

Pa300p KOHKpETHBIX CHUTyallMidi - MpejacTaBiseT coOo H3y4yeHHMe, aHAIW3 M HPUHATHE
pelIeHud M0 CUTYyallud, KOTOpas BO3HUKIA B PE3yJIbTaTe MPOUCIIEAIINX COOBITHH, pearbHBIX
CUTyallUi MJIM MOXET BO3HHKHYTh IIPM OIIPEJEIEHHBIX OOCTOATENLCTBAX B KOHKPETHOM
OpraHu3alluy B TOT WJIM MHOH MOMEHT BPEeMEHHU

Crnenyroumii MeTo1 akTUBHOT'O 00YUYEeHHs 3TO TPEHUHTM — 00y4eHue, B KOTOPOM OCHOBHOE
BHUMaHUE YJENIAETCs MPaKTHUECKONM OTpadoTKe HM3y4yaeMoro Marepuasna, Korja B Ipolecce
MOJICJIMPOBAHMS CHEIMATIbHO 3a/laHHBIX CUTYalli 00y4aromuecss UMEIOT BO3MOXKHOCTb Pa3BUTh U
3aKpenuTh HEOOXOMMbIC 3HAHUS U HABBIKH. TPEHUHTH MOTYT OBITh UCIIOJIB30BAHBI MIPU W3YUYECHUH
HOBOI'O MaTepuaia, pH 3aKperuieHuH npoiineHHoro. O ToM, Kak MPUMEHATh JaHHBIM METOH, eCcTh
MHOro MHeHuil. Hambonee mpuemiieMblii BapuaHT YCIOBHO MOXHO Ha3BaTh «IeTai, Kak so».
[TpenonaBaTens OHOBPEMEHHO C NMOKa30M MAHUIYJISAIMU TpeOyeT TOUHOTO MOBTOPEHHS ACHCTBUI
OT BCEX CTYAECHTOB 0€3 UCKIIOUEHHUS, 3aJI€PKUBAACh HA KaXI0M «ILare» aJlropuTMa U KOHTPOJIUPYs
NPaBUIBHOCTh BBIIOJIHEHMS IIara KaXJIbIM CTYAEHTOM. Eciu XOTs Obl OAMH CTYJEHT BBINOJHUII
3TOT MyHKT HEBEPHO MJIM HETOYHO, BCE CTYJEHTHI BMECTE C MPEINOJIaBaTeIeM BO3BpAILlAlOTCs Ha3a/l
U TMOBTOPAIOT JaHHbIM mpuem eme pa3. Ilocie storo mpemogaBarenb JOJKEH JaTh BpeMs UL
TpEeHUHTa, JUIs (OPMHUPOBAHUS HAYaNbHBIX HAaBBIKOB. CTyIEHTHI MHOTO pa3 BBINOJHSIOT
U3y4yaeMyl0 MAaHMIYJISALUI0, PYKOBOJACTBYSCh QJITOPUTMOM M HAaXoJSCh MOJA MOCTOSHHBIM
KOHTPOJIEM ITIpenoaBaTes.

Cnenyer o0paTuTh BHMMaHHE Ha TO, YTO B XOJA€ IOATOTOBKM 3aHATHA Ha OCHOBE
MHTEPAKTUBHBIX (hOpM OOy4YeHHs Tepes MPerojaaBaTesieM CTOUT BOIPOC HE TOJNBKO B BBIOOpE
HaunOonee 3pdexTuBHON U nmoaxosmedl ¢popmbl 00yueHHs JUIsl U3YYEHUsT KOHKPETHOW TeMbl, a
OTKPBIBAETCS] BO3MOKHOCTh COYETAaTh HECKOJIBKO METO/I0B 00yU€HHUs JUIsl pelIeHHs TPoOJIeMBbl, UTo,
HECOMHEHHO, CIOCOOCTBYET JIyUIlIeMy OCMBICJIEHHUIO CTy1eHTOB. IIpeacTaBisercs neaecoo0pa3HbIM
paccMOTpeTh HEOOXOIUMOCTh HCIOJB30BAHUS PA3HBIX WHTEPAKTHUBHBIX (opM OOydeHHs st
peleHus OCTaBICHHON 3a1auu.

[TpuHIUIB pabOTH HA MHTEPAKTUBHOM 3aHITHU:

® 3aHATHE — HE JIKIUs, a o0mas padora.

e BCE YYaCTHUKU paBHbl HE3aBUCHMO OT BO3pacTa, COLMAJIbHOIO CTaTyca, ONbITa, MecTa
paboTHL

® KaXJIbll y4aCTHUK HMEET MPaBO Ha COOCTBEHHOE MHEHHE I10 JII0OOMY BOMPOCY.

® HeT MecTa NPsIMON KPUTHKE JIMYHOCTHU (TTOABEPTHYTHCS KPUTUKE MOXKET TOJIBKO UAEA).

e BCE CKa3aHHOE Ha 3aHATHM — HE PYKOBOACTBO K JeHcTBUIO, a HHpOpManus K
Pa3MBbIIIICHUIO.

ANTOPUTM MIPOBEICHUS MHTEPAKTUBHOTO 3aHATHS:
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1. IloaroroBKa 3aHATHSA

Benymuit (kypatop, mneaaror) MNpOM3BOAMT TMOAOOP TEMBbI, CHUTYyallUH, OIpeesieHue
neuHULMi  (BCce TEPMHHBI, MOHATHA M T.A. JOJDKHBI OBITh OJWHAKOBO TOHSTHI BCEMH
00y4JarmuMucs), MoA00p KOHKPETHON (OpMbl MHTEPAKTUBHOTO 3aHATHUS, KOTOpask MOXET ObITh
3 PeKTUBHOM U1 pabOThI ¢ JAHHOW TEMOH B JTaHHOH rpymrie.

[Ipu pa3paboTke MHTEPAKTUBHOTO 3aHATHUS PEKOMEHJyeM oOpaTUTh 0co00e BHHUMaHHE Ha
CJIEYIOINE MOMEHTHI:

1) YuacTHUKY 3aHATUS, BBIOOP TEMBI:

® BO3pacT YYaCTHUKOB, UX HHTEPECHI, OyIylas CleHaTbHOCTb.

® BpPEMEHHBIE PaMKU IPOBEJCHUS 3aHATHS.

® [IPOBOJMJIMCH JIM 3aHATHS 110 ATOM TEME B JTAaHHOW CTYJIEHYECKOU IpyMIIe paHee.

® 3aHTEPECOBAHHOCTH TPYIIIbI B TAHHOM 3aHSITHH.

2) [lepeueHs HEOOXOAMMBIX YCIOBUH:

JOJDKHA OBITh YETKO OTpeIesIeHa 1elTb 3aHATHA.
MOJITOTOBJICHBI Pa3/laTOYHbIE MAaTEPUATIBL.

o0ecreyeHo TeEXHUYECKoe 000pyJ0BaHUE.

0003HAYEeHbI YUaCTHHUKH.

OTIpe/ieNIEHbl OCHOBHBIE BOIIPOCHI, UX MOCJIEI0BATENBHOCTD.
10100paHbl MPAKTUUYECKHUE MTPUMEPHI U3 KU3HU.

3) UTo 10KHO OBITH IPU MOJATOTOBKE KaXI0TO 3aHATHUS:

® yTOYHEHHE NMPOOJIEM, KOTOPBIE IPEACTOUT PEIINTb.

e 0003HauEHUE MEePCIEKTUBbI peann3aliy MOJTyYSHHbIX 3HAHUH.

e ornpesereHre IPaKTHIECKOro 0y1oka (4eM rpymmna OyaeT 3aHUMAaThCs Ha 3aHATHH).

4) PaznaTounble MaTepUab:

e [porpamma 3aHsTHS.

® pa3jaTouyHble MaTepuajbl JOJDKHBI ObITh AJAaNTHUPOBAHbl K CTYAEHYECKOH ayAuTOpUU
(«[Tumure it ayguTopun!»).

e MarepHall JOKEH OBITh CTPYKTYpPUPOBaH.

® HCHOJb30BaHUE IPA(PUKOB, MIUTIOCTPALIUH, CXEM, CUMBOJIOB.

2. Berynienmue:

Coo011eHre TeMbl U LeJIN 3aHATHS.

— YYaCTHHUKHM 3HAKOMSTCS C TMpeJiaraeMoil CHUTyalluei, ¢ TpoOJIeMOi, Haj pelieHueM
KOTOPOH MM IPEACTOUT paboTaTh, a TAKKE C LEJIbI0, KOTOPYIO UM HYKHO JOCTHYb;

— nefaror HHQOPMHUPYET YIACTHUKOB O PAMOUYHBIX YCIOBHAX, MPaBUiIax paboThl B TPYIIIE,
JIaCT YETKNE UHCTPYKIUHU O TOM, B KaKMX IPEJeax YYaCTHUKH MOT'YT I€HCTBOBATh HA 3aHATHM;

— IpU HEOOXOAMMOCTH HY)KHO TPEICTaBUTh YYaCTHUKOB (B Clydae, €CIM 3aHsATHE
MEXTPYNIOBOE, MEKAUCIUIUIMHAPHOE);

— J00UTBCS OJJHO3HAYHOTO CEMAHTUYECKOTO0 MOHUMAHHUS TEPMUHOB, MOHATHUH W T.m. s
3TOr0 C IIOMOIIBI0 BOIPOCOB M OTBETOB CIEAyeT YTOUHUTh MOHATUHHBIN ammapaT, pabouue
omnpezeneHuss u3ydaeMod Tembl. (CHCTEMaTHYecKOE€ YTOYHEHHE [OHATHUIHOIO  ammapara
copMHpYyeT y CTYJEHTOB YCTAHOBKY, NPHUBBIYKY ONEPUPOBATH TOJIBKO XOPOIIO MOHSATHBIMU
TEPMHHAMHU, HE YNOTPEOISITh MAJIONOHSTHBIE CIOBA, CUCTEMAaTUYECKH IOJIb30BATHCSA CIPABOYHOMN
JIUTEpaTypoil.

[TpumepHBbIe paBmiia pabOTHI B TPYMIIE:

® OBITh AKTHUBHBIM.
yBakaTb MHEHHE YYaCTHHUKOB.

OBITh JOOPO’KENTATEIbHBIM.

OBITh IMTyHKTYaJIbHBIM, OTBETCTBEHHBIM.
HE TIepeOnBaTh.

OBbITh OTKPBITHIM JJIs1 B3aUMOJICHCTBUS.
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OBbITh 3aHHTEPECOBAHHBIM.

CTPEMUTCS] HAUTH UCTHHY.

IIPUJIEP’)KUBATHCA PETIIAMEHTA.

KpEaTUBHOCTb.

yBa)kaTh MpaBuiia paboThl B TPyIIIE.
. OCHOBHAI YACTh:

OCOOeHHOCTH OCHOBHOM YacTH OIPENeNsAoTCs BbIOpaHHOW (HOpPMOI MHTEPaKTUBHOIO
3aHSATHUS, ¥ BKJIIOYACT B CCOS:

3.1. BeisicHeHHe MO3UILIMI YYaCTHUKOB;

3.2. CermeHTanus ayaUTOPUM M OpraHM3alisl KOMMYHMKAIlMM MEXIy cerMeHTamu (OTo
O3HauaeT (OPMHUPOBAHUE IEJIEBBIX TIPYyNI IO OOIMIHOCTH TMO3UIMHA KaXIOW W3 TpyHI.
[TpousBoauTcst 00bEIMHEHNE CXOHBIX MHEHHI pa3HbIX YYAaCTHUKOB BOKPYT HEKOTOPOW MO3UIUH,
(dbopMHpOBaHUE €AMHBIX HAIpaBICHUN pa3pabaTbIBA€MbIX BOIPOCOB B paMKax TEMBbl 3aHATHUA U
CO3/1aeTCs W3 AayJuUTOpUU HAO0Op TIpynm C pasHbIMU MO3ULUAMU. 3aTeéM — OpraHu3alus
KOMMYHHKAIIMM MEXJy CerMEHTaMH. DTOT ILIar sBJseTcd 0COOEHHO 3((GEKTHUBHBIM, €CIIHU 3aHATHE
IIPOBOAMTCA C JOCTATOYHO OOJBILION ayIUTOPUEH: B TOM Cllydae CETMEHTHUPOBAHUE IIPE/ICTABISAET
cO00l MHCTPYMEHT HOBBIILIEHHUSI HHTEHCUBHOCTHU U 3()()EeKTUBHOCTH KOMMYHUKAIUH);

3.3. HHTepakTUBHOE MO3ULIMOHUPOBAHHE BKJIIOYAET YETHIPE H3Tala HHTEPAKTUBHOTO
MO3ULIMOHUPOBaHUS: 1) BeIACHEHHE HAOOPa MO3ULMNA ayTUTOPUH, 2) OCMBICIEHHE OOIIEro AJIs ATUX
MO3UIMI coiepkaHMsl, 3) IMEePEOCMBICIEHUE 3TOT0 COAEpPX aHUS M HAIOJHEHUE €ro HOBBIM
CMBICIIOM, 4) hOopMHpOBaHHE HOBOTO HAOOPa MO3ULIMI HA OCHOBAaHUN HOBOTO CMBICTIA)

4. BeiBoabl (pediexcust)

Pednexkcus HauMHaeTcsi € KOHIEHTPALMM YYaCTHUKOB Ha SMOLIMOHAIBHOM acCHEKTe,
YyBCTBaX, KOTOPBIE MCIBITHIBAJIN YYaCTHUKU B Ipolecce 3aHsATus. BTopoil stam pediekcuBHOTO
aHaiuM3a 3aHATHA — OLICHOYHBIH (OTHOILIEHHE YYAaCTHUKOB K COJEp)KATEIbHOMY AacIleKTy
MCTIOJIb30BaHHBIX METOJWK, aKTyaJlbHOCTH BBIOpaHHOW Tembl U Ap.). Pedrexcus 3akaHUnMBaeTCs
0oOIIMMH BBIBOIaMH, KOTOPBIE JI€Ta€eT MeIaror.

[TpuMepHBIii IepedeHb BOIPOCOB IS TPOBEACHUS peIeKCHH:

YTO IIPOU3BEIIO HA Bac Hauboublee BrevaTaeHue?

YTO BaM IIOMOTAJIO B ITPOLIECCE 3aHATHUSA AJIS BBINIOJIHEHMS 3a/1aHUs, @ YTO MEIIaJIo?

€CTb JIM 4TO-7T100, YTO YAUBUIIO BaC B MPOLIECCE 3aHATH?

4eM Bbl PYKOBO/ICTBOBAJIMChH B MPOLIECCE TPUHATHS PEILICHUs ?

YUUTHIBAIOCH JIM TPU COBEPIIEHUH COOCTBEHHBIX JACUCTBUA MHEHHE YYaCTHUKOB

D e e e e o

rpynmsi?

® Kak Bbl OLIEHUBAETE CBOU JACUCTBUS U JEMCTBUSI TPYIIIbI?

e ccinu Obl Bbl Wrpajidi B 3Ty WIpPY €lle pa3, 4TOObl Bbl M3MEHWIM B MOJEIH CBOETO
noBeieHusA?

HuTepakTuBHOE 00y4eHNE MO3BOJIET PellaTh OJJHOBPEMEHHO HECKOJIBKO 3ajay, TJIaBHOM U3
KOTOPBIX SBJISICTCS pa3BUTHE KOMMYHHMKATHBHBIX YMEHUH U HaBBIKOB. J[aHHOE 00yueHue momMoraer
YCTaHOBJICHUIO SMOIIMOHATIBHBIX KOHTAaKTOB MEXAY YYalllUMHUCS, 00eCTeYnBaeT BOCIUTATEIbHYIO
3aj1auy, HOCKOJIbKY MpUyYaeT paboTaTh B KOMaH i€, IPUCIYIIMBATHCSA K MHEHUIO CBOUX TOBapHILEH,
o0OecrieyrBaeT BBICOKYIO MOTHBAlIMIO, TPOYHOCTb 3HAHWM, TBOPUECTBO M  (aHTa3MIo,
KOMMYHHUKA0€IbHOCTh, aKTUBHYIO KU3HEHHYIO MO3MIIMIO, IIEHHOCTh WHAMBHUIYaIbHOCTH, CBOOOTY
CaMOBBIPQ)KEHUS, AKLUEHT Ha  JeSATeNIbHOCTb, B3aUMOYBAXXEHHE U  JEMOKPAaTUYHOCTD.
Vcnonb30BaHue MHTEPAKTUBHBIX (POPM B Ipoliecce 00yUueHHs, Kak MOKa3bIBaeT MPAKTUKA, CHUMAET
HEPBHYIO Harpy3ky oOydYarommxcsi, JaeT BO3MOXHOCTb MEHSTh (OPMBI HX JEATEIbHOCTH,
NEPEKIII0YaTh BHUMAHUE HA y3JI0BbIE BOIIPOCH! TEMBI 3aHATHUH.

[IpenonaBatento kadenpsl HEOOXOAUMO TIyOOKO BHUKHYTH B JIaHHBIH BUJ OOyYCHHS.
[IpuMeHeHHe W TOATrOTOBKA CTYJEHTOB K TOM WJIM MHOM MHTEPAKTHBHOM (Qopme oOyueHUs s
W3Y4YEeHUS] KOHKPETHOW JMCUUIUIMHBI (T€MbI 3aHSTHsI) JOJDKHBI OBITH OTpa)KeHbl B paboueit
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nporpaMMe JMCHUUIUIMHBI U B METOAMYECKMX PEKOMEHJAAIMSAX MO IMOJArOTOBKE K 3aHATHIO B
MHTEPaKTUBHOMN (KOHKPETHOI) hopme.

¢ PeKTHBHOCTL HHTEPAKTHBHOIO 00y4YeHHSI:

e UHTEHCHU(UKAIUS MPOIecca TOHUMAaHHS, YCBOCHHUSI M TBOPUYECKOTO NMPUMEHEHUS 3HAHUH
IIPU PELICHUU MPAKTUUECKUX 3aJ]1a4 3a c4eT 0oJiee aKTUBHOTO BKIIIOUEHHSI 00YUYaIOLIUXCS B TPOLIECC
HE TOJIBKO MOJY4YEeHHMsI, HO U HENOCPEACTBEHHOTO (3/1€Ch U TENEPh) UCIOIb30BaHUsI 3HAHU;

e [IOBBIIAET MOTHBALMI0 M BOBJIEYEHHOCTh YYACTHHKOB B pEIICHHE OO0CYKIaeMbIX
npo6JeM, 4To 1aeT SMOIMOHAIBHBIN TOIYOK K MOCJIEAYIOUIEH MOUCKOBOW aKTUBHOCTH YYaCTHHKOB,
o0y K/TaeT UX K KOHKPETHBIM JICHCTBUSM;

e oOecrieunBaeT HE TOJIBKO MPUPOCT 3HAHUH, YMEHH, HABBIKOB, CIIOCOOOB AEATEIBHOCTH U
KOMMYHHMKAIMU, HO U PACKPHITHE HOBBIX BO3MOXHOCTEH OOyYarOIIUXCs, SIBISIETCS HEOOXOAUMBIM
YCIOBHEM ISl CTAHOBJIIEHUS M COBEPLICHCTBOBaHMS KOMIIETEHTHOCTEH uepe3 BKIOYEHUE
YYaCTHHKOB 00pa30BaTENBHOTO TpOIecCa B OCMBICICHHOE IEPESKUBAHUE WHIMBHIYaTbHOH |
KOJIJIEKTUBHOM J€SATEIbHOCTH Il HAKOIIJICHUS OIbITA, OCO3HAHUS M MIPUHATHUS LIEHHOCTE;

® U3MEHSET HE TOJBKO ONBIT U YCTAHOBKM YYAaCTHMKOB, HO U OKPYXaloIIyIo
JNEHCTBUTENIFHOCTh, TaK KaK WHTEPAKTHBHBIE METOABI OOyUYeHHs SBISIOTCS HMMHUTAIHEH
MHTEPAKTUBHBIX BUOB JEATEIbHOCTH.

CTpykTypa MeTOAMYECKHX peKOMeHJalWid 10 MOAroTOBKe K 3aHATHAM B
HHTEePaKTHBHOMH (popme

PekoMeHnayercss B CTPYKTYpPY METOJIMYECKHX PEKOMEHJAIUIl MO MOATOTOBKE CTYAEHTOB K
MHTEPAKTHUBHBIM 3aHATUSAM BKJIIOUATh CIIEIYIOIUI aJrOPUTM UX MPOBEICHHUS:

1. IloaroroBka 3aHITUI

2. Berynnenune

3. OcHOBHas 4acTh

4. BoiBogsl (pediexcus)

B MeTonnueckux pekoMeHIalusAaX HEOOX0AUMO OTPa3UTh CIEAYIONINE KI0UeBble MOMEHTHI:

® KaK CTYJEHT MOXET JIOJDKEH MOATOTOBUTHCS K MPOBEACHHUIO JAHHOTO BUAA 3aHATUH
(u3yuyeHue OIpeAeseHHOrO0 MaTepHuala, MOJyYeHHUE OINpPEAENEHHBIX CHEIHaIbHBIX
HaBBIKOB, U3YUEHHE PA3IMUHBIX METOUK PEIICHUS IOCTABICHHOM 3a/1a4M U T.I1.)

®  KaKyIo JIUTEpaTypy IpHu MOATOTOBKE HEOOXOIUMO HCIIOJIb30BaTh

e 3HaHMSA U3 KaKUX pa3/ieloB JAMCHMIUIMHBI  (MEXAMCUMITIMHAPHBIE  CBS3H)
HE00X0IMMO UCIOJIb30BaTh

e KakoOH MHCTpyMEHTapuil OyaeT HeOOXOIUM IPH MPOBEACHUH 3aHATUS

® KakuM 00pa3oM OyJeT MPOBOIUTHCA 3aHATHE (XOJ MPOBEACHUS 3aHITHS, CLIEHAPHH,
TEMBI JJI1 OOCYKIEHHUS U T.11.)

® KakHe CIeIHaJbHbIe CpeAcTBa OyIyT MCHOJIb30BaHbl Ha WHTEPAKTUBHOM 3aHSATHH
(nHGOpPMANIOHHBIE, CTIEITUATFHOE 000PYI0BAHHE U ITPOYECE)

e KAaKOBBI [TPaBUJIa TOBE/ICHUS HA JJAHHOM 3aHATHU

e KaKOBa POJIb KaXJIOTO CTY/JICHTa Ha JAHHOM 3aHATUHU

[IpoBeeHNEe WHTEPAKTUBHOTO 3aHATHSA BKIIOYACT CJEAyIOUIMEe NPaBWJIA TOBeJAeHUs

CTYJCHTOB:

® CTyAEHTbl JOJDKHBI CIIOCOOCTBOBaTh THIATEJIBHOMY AaHAU3y pPa3HOOOPA3HBIX
npo0ieM, NMpHU3HaBasl, YTO YBAKEHUE K KaKIOMY YEJIOBEKY M TEPHUMOCTb — 3TO
OCHOBHBIE LIEHHOCTH, KOTOPBIE JOJKHBI ObITh JOPOTH BCEM JIFO/ISIM;

e crnocoOCTBOBaTh W BOOAYHLICBJIATH Ha MOMCK HCTUHBI, HEXEIM YEM HPOCTOMY
YIPaXXHEHUIO B PUTOPUKE;

®  pacmpoCTpaHATh UAeaT TEPIUMOCTH K TOUYKAM 3PEHUS IPYTUX JIIOJIEH, CIOCOOCTBYS
MOUCKY OOIIMX ILIEHHOCTEH, NMpUHHUMAas pas3iIuuus, KOTOpPbIE CYIIECTBYIOT MEXIY
JOAbMH.

® COpEBHOBAaHME U KeJlaHWe MOOeAUTh HE JOJHKHBI PeobdiafaTh HaJl TOTOBHOCTBHIO K
MOHUMAaHHMIO U UCCIIEI0OBAHNIO 00CYKIaeMBIX MPOOIIEM.
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Opranuzanus yue0HOro npoiecca U MeTobl 00y4eHust

Kak Obl10 cKka3aHO BbIllIE, OCHOBHAs M€ NPEINOJaraeMoro IMojaxoja 3akKildaercs B
NPEJOCTABICHNH O0y4YarolmeMycsi MaKCHUMalbHO IIMPOKUX BO3MOXKHOCTEH o00yudarbcs. Takoe
0o0y4eHHe TO03BOJISIET ONTHMAIbHO aJaNTHPOBATHCS K PEabHOM JEWCTBUTEIHHOCTH BO BCEM €€
MHOrooOpasuM U IEJOCTHOCTH W TPUMEHATh Ha MPAaKTHKE KIIOYEBbIE KOMIETEHIUH B
MHOT000pa3uM COLUAIbHBIX CUTyalui. Peanuszanuss KOMIETEHTHOCTHOIO MOJXOJa BBIIBUraeT
cepbEé3Hble TPEOOBaHMUS K METOJHMKE OOydeHHs, KOTopas NOJDKHA M3 «0OydyeHMs JenaTb 4YTO-TO»
TpaHCOPMHUPOBATHCS B  «OKa3aHME IIOMOIIM HAy4YUTbCS 4YTO-TO Jenartb». B ocHoBe
IPENoIaraeMoil METOJIUKHU JIKHUT OOydeHHE MOCPEICTBOM JesTenbHOCTU. Ilo MoeMy MHeHMIO,
UCIOJIb30BAaTh TAaKOW MOJXOJ B MPENoJaBaHUU O00I11€00pa30BaTEIbHBIX AUCHUILIMH IPOCTO
HE00X01MMO, YTO Obl He ObLIO pa3pbiBa MEXIY TEOPHEH M MPAKTUKOH, TO €CTh MPEeroaaBaTessiM
HY’KHO Hay4YMTbCS JOBEPATh 00y4YaIOIIMMCS U MO3BOJATh UM YUUTHCS CAMUM 4epe3 COOCTBEHHYIO
npakTuky u omuOku. Ilpum opranmzanumm ydeGHOro mporecca Heo0XoaAuMo oOecreyuBaTh
MHTETPAIUIO TEOPUH U MPAKTUKH. CIIOCOOHOCTD «yUUTHCSI TOMY, KAK YIUTHCS.

Osznavaer QopMupoBaHHE yMEHHMH OOy4aTbCs B paMKaX MHOT0OOpa3HBIX CUTyaluil u
UCIIOJIB3YSl pa3jIinyHble CTWIN oOydeHus. Jlpyrumu ciioBamu, O0Oy4arouiyecsl JOJIKHBbI HAyYUThCS
0CO3HaBaTh, KaK OHU YEMYy-TO HAYYWIMCh M KAaK MOXHO HHTEHCU(UIMPOBATH COOCTBEHHOE
obyueHwue.

[TpYHIUIBL METOTUKY O0YYECHHUS

1. Bechb yueOHBI mpolecc MAOKEH OBITh OPUEHTUPOBAH Ha JIOCTHXKEHHUE 3a/ad
BBIPR)XEHHBIX B (DOpME KOMITETEHIINH, OCBOEHHUE , KOTOPBIX SBJISAETCS PE3yJIbTaTOM 00y4eHUsI.

2. @opMmHpOBaHHE TaK Ha3blBaEMOW «O0OJACTH JOBEpHUS» MEXAy OOy4arolmuMH U
00y4aeMbIM

3. OGyuaromuecst JOJDKHBI CO3HATENFHO B3ATh Ha CeOsl OTBETCTBEHHOCTh 32 COOCTBEHHOE
oOyuyeHHe, 4YTO JOCTHraeTcs CO3JaHHEM TakoW cpeibpl OO0y4deHus, KoTopas (QOpMHUPYET 3Ty
OTBETCTBEHHOCTb. [l 3TOro oOydwarommecs JIOJDKHbI HMMETh  BO3MOXHOCTh  AKTHBHO
B3aUMO/ICHICTBOBATD.

4. OOyuaromuMces 1oJHa ObITh IPEI0CTaBIeHa BO3MOKHOCTh YUUTHCS IIOUCKY, 00paboTke
U MCII0JIb30BaHMI0 HHpopManuu. HeoOXoauMo 0TKa3aThCsl OT MPAKTUKH «TPAHCISALIUHN 3HAHUI.

5. OOyuaromuecss JOJKHBI HMMETb BO3MOXKHOCTb IPAaKTHKOBATbCSI B OCBOCHHBIX
KOMIIETEHIIMSIX B MAKCUMAJIbHO OOJIBIIIOM KOJIMYECTBE PEaIbHBIX U UMUTAIIMOHHBIX KOHTEKCTOB.

6. O0y4arommmMcsi TODKHA OBITh MPETOCTABICHA BO3MOXKHOCTh Pa3BHBATh KOMIIETEHIIUIO,
KOTOpas TMOJIy4WiIa Ha3BaHUE «YYUTbCS TOMY, KaK HYXHO YYUThCS», TO €CTh HECTH
OTBETCTBEHHOCTH 32 COOCTBEHHOE O0yUCHHE.

7.  WuauBuayanuzanms — OOy4YeHHMs:  TNPENOCTaBICHHE  KaXIOMy  oOydvarolemycs
BO3MOYKHOCTh OCBaMBaTh KOMIIETCHIIMH B MHINBUAYIEHOM TEMIIC

Bcé Bhilecka3zaHHOe MPEICTABISAET Ty METOJUUECKYI0, TUIAKTHYECKYI0, 1eJarOTHIECKyIo 1
LIEHHOCTHYI0 0a3y, Ha KOTOPOM CTPOUTCS Mpoliecc 00yueHusi, OCHOBAHHbBIN Ha KOMIIETEHTHOCTHOM
MOJIXOJIE.

[Tnanupyst opranuszanuio yueOHOro mpouecca u MEeTO/Ibl, CIEIYeT BCEra MOMHHUTb, YTO MBI
3a[lOMHUHAEM:

- 20% ycnvluannozo,

- 40% yBHUIIEHHOT0;

- 60% yBUIEHHOTO + yCJBIIIIAHHOTO;

- 80% yBHIEHHOI'O + YCIBIILIAHHOTO + CJIEJIAHHOI'0 HAMU CaMUMU

D¢ dexkTuBHAs OpraHu3aIys yueOHOTo Ipolecca JOJKHA!

- OBITh OCHOBAHA Ha MOTPEOHOCTAX OOYUAIOIIMXCS U YUYUTHIBATh UX YPOBEHb;

* IPUBJIEKAaTh OOYYalOIIMXCS K MPOLECCY MPUHATHUS PEIIEHUH Ha BCEX YPOBHAX Ipolecca
o0y4eHus;

* UIMETbh IIPAKTHUYECKYIO HAIIPABJIIEHHOCTh U OPUEHTUPOBATHCS Ha pelIeHre IpobiieM;
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- OBITh OCHOBAaHA Ha aKTUBHBIX METOJIaX OOYUCHHUS U OTIBITE;
* YYUTBIBATh B Ipoliecce 00yUYeHHs 3a/1a4H, KOTOPbIE CTaBsT mepes co0oil oOyyaromnuecs;
WCIIONIb30BaTh  OOCYXACHHS U TpynmnoBble  (opmbl  paboOTel AN CO3MaHUS

MO/I/ICPKUBAIOIIECH 00pa30BaTEIIHHOU CPEIBI;

* TIOKa3bIBaTh, TJI€ MOTYT MPAKTHYECKH UCIIOJIb30BAHBI MPUOOpPETaeMbIe YMEHUS U 3HAHUS;

* UCIOJIb30BaTh JIOTUKY U IMOCIEA0BATEIBHOCTh 3a/laHui, 00eCreYnBaloIIyI0 3aKperieHue
MOJIyYEHHOTO HOBOTO OIBITA;

- o0ecrieunBaTh BO3MOKHOCTD JJI1 TIOBEACHHA CaMOOLICHKH, WCIIOJB30BAHUSA ITOJYUYCHHBIX
YMEHHH, a TaKKe 0OpaTHYIO CBS3b C MPEIo/IaBaTeIeM.

IIpHU 00CYK/IE€HUU CTOPOH BO3JEPKATHCS OT JIMYHBIX HAIaJI0K Ha CBOUX ONIIOHEHTOB;
CIIOPHUTD B JIPYKECTBEHHON MaHepe;

ObITh YECTHBIMH M TOYHBIMH B TMOJHYIO MEPY CBOUX TIO3HAHWM, IMpEaCTaBIss
nojyIepKku 1 nH(popMaruio. CTyIeHTHl HUKOT/Ia He TOJDKHBI YMBIIIIJICHHO HCKaXaTh
(bakThl, MpUMEpPbI UJTU MHEHHUS,

BHUMATEJBHO CIIyIIAaTh CBOMX ONIIOHEHTOB M MOCTapaThCs CAeiaTh BCE, YTOOBI HE
UCKa)kaTh MX CJIOBA BO BpeMs 1e0aToB.

S3BIK U JKECTBI, UCTOb3yeMble 00YYarOIIMMHUCSA, TOJDKHBI OTPAXXaTh UX YBaKEHUE K
JIPYTUM.
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3 cemecTp

e Koa- Kanenngapubie CamocTosiTe/IbHA
/;[ HaumeHnoBaHne pasnesnos u Tem BO CPOKH M3y4YeHHH Bupj 3anaTus s pabora
" 4acoB (n1an) o0yyaommxcst
Paznen 1. UndopManuoHHble cHCTEMbI. ABTOMATH3MPOBAHHOE padoyee MECTO CHENNATNCTA
1 | MSWord. PenaktipoBanne 10KyMEHTOB 2/2 CEHTAOPb Tpaxririeckoe Boimonsus orter
3aHsTHC 1o pabote
MSWord. ®opmatuposanue CamoctosTenshas | C2MOCTORTENEHO
2 JIOKYMCHTOB 2/6 CEHTAOph paGota U3YUYHTh U
BBITNTOJIHUTH
CamocrosTeapHas CamocrosTem:Ho
3 | MSWord. Ctumu. Cninckn 2/8 CEeHTSIOPb paGora M3YYHTb U
BBIIIOJITHUTH
MSWord. I'paduka u TeKcTOBbIE Camocrosremsmas | CMOCTOATEIEHO
4 abiberTEI 2/12 CEeHTSIOPb pabora U3y4HUTH U
BBIIIOJIHUTH
MSWord. [1T1a6nonsr. [demoBas CaMoCTOosTENbHAS CamocTosTebHO
5 KODPECTIOHICHITAA 2/14 CEHTSOPb pabota U3YYHTh U
BBIIIOJIHUTH
CamocTosTenbpHas CamoctosTensio
6 | MSWord. Pabora ¢ Tabnuuamu 2/18 CEeHTSIOPb pagora U3YYHTb 1
BBIITIOJIHUTH
CamocrosiTensHast CawmoctoaTerbho
7 | MSWord. Pabota ¢ nuarpaMmmamu 2/21 CEHTAOpPb pabota M3YUYHTb U
BBIIIOJIHUTH
CamocTosTenbHas CamoctosTensHo
8 | MSWord. Pabora ¢ xojoHKaMu 2/23 CEeHTSIOPb padora U3YYHTH 1
BBITTIOJTHUTH
CamocrosiTensHas CawmocroaTebHo
9 | MSWord. Pabora ¢ dpopmynamu 2/27 OKTSI0pb pabora M3YYHTb U
BBIIIOJIHUTH
CaMoCTOSTebHAS CaMOoCTOSATETBHO
10 | MSWord. CnusiHre TOKYMEHTOB 2/31 OKTSI0pb pabota U3y4UTh U
BBITNIOJIHUTH
MSWord. Pa6oTa ¢ GonbuuMu CamocTosrempras | CMOCTOATEINEHO
1 nokymenTamu. Ctpykrypa. OriaBieHue 21335 OKTAOP pabora USSR B
i i BBITIOJIHUTh
D MSExcel. Co3nanune u peqakTHpOBaHUE 23 [IpaxTrueckoe BremoxHATE OTYeT
7 OKTSI0pb
Ta0JINIL 3aHATHE 1o pabore
MSExcel. O6pa6oTka Tabmu1I. Camocrosremsmas | CMOCTOATEIEHO
13 Copruposka.@uibTp 2/41 OKTAGph pabora V3YHHTb 1
) BBIIIOJIHUTH
CamocrosTensHast CawmocroaTerbho
14 | MSExcel. Beruncnenus B MSExcel 2/45 OKTS0pPb pabota M3YUYHTb U
BBIIIOJIHUTH
MSExcel. BrinonHeHue pacyeToB u CamocTosTenbHas CamoctosTesbHO
15 ONTUMU3AIUS H300PKEHUS TaOTUITBI 2/49 OKTAGPE pabora HM3YHHTb H
BBIITIOJIHUTH
CamocrosiTensHast CawmocroaTerbho
16 | MSExcel. Buzyanusanus naHHbIX 2/51 HOS0pPb pabota M3YUYHTb U
BBIIIOJITHUTH
MSExcel. Mcnionp3oBanue Tadbaui B CamocrosiTensHast CavoctosennHo
17 KaTECTBE 623 AHHEIX 2/54 HOSIOPb pabora U3YYUTH U
BBITTIOJTHUTH
MSExcel. Mcnionb3oBaHue TabuuL 6a3 CamoctosTenpias | C2MOCTOATSILHO
18 2/56 HOSIOpB U3y4HUTh U
JTAHHBIX pabora BBITIOIHHTH
19 | MSAccess. [IpoektupoBanue bJ] 2/58 HOSIOpB Hpaxtieckoe | BemonHuTs oTyeT
3aHATHE 1o pabore
CamocrosTenpHas CamoctosremHo
20 | MSAccess. 3anmpocsl 2/61 HOSIOpB paGota U3YYHTh U
BBITNTOJIHUTH
CamocrosTenpHas CamocrosTem:Ho
21 | MSAccess. ®opmb1.OTueTHI 2/65 Jiexadpb pabora U3YYHTb 1
BBIIIOJIHUTH
MS PowerPoint. OcHOBHBIE IPHEMBI IIpakTnueckoe | BeImonHUTH OTUET
22 2/67 nexadpb
paboTHI 3aHATHE 1o pabote
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. CaMocTOATETEHO
MS PowerPoint. Ilpumenenue CamocTosiTenbHas
23 2/68 JeKadpb aGota W3YYHTh U
THUIIEPCCHUIOK p BBIIIOJIHUTD
CamocrosTenshas | BEITOTHUTH oTHeT
24 | KonTpomnbHas pabora 2/73 nexadpb
pabora 1o padote
Bcero uacos 73
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1. Ob6n1acTh NpUMEHEeHUs!

®ona ouneHouHbix cpeacts (POC) npeaHasHaueH A NPOBEPKU PE3yJIbTATOB OCBOEHUS
TUCHUIUIMHBL  Mugopmamuka u UHGDOPMAYUOHHO-KOMMYHUKAYUOHHbLE MexHoN02UU 8
npogeccuoHanvbHoll OesimelbHOCMU, BXOMSAIIEH B COCTaB MPOrPaMMbI TIOJTOTOBKH CIEIUAIACTOB
cpennero 3BeHa mo cneruanbHocTH 44.02.02 TlpernogaBanue B Ha4aJIbHBIX Kiaccax. OObeM 4acoB Ha
ayIUTOPHYIO Harpy3Ky Mo JUCIMUILUIMHE §, HAa CAMOCTOSATEIbHYI0 padboTy 69.

2. O0beKTHI OLlCHUBAHUSA — PE3YJIbTATBI OCBOCHUA TUCHUIIJIHHBI

@®OC 1o3BOJISET OLIEHUTH CIEAYIOUINE PE3yIbTaThl OCBOCHUS JUCUUIUIMHBI B COOTBETCTBHUHU C
@®I'OC cnenmansHoct 44.02.02 IlpenogaBaHue B HayalbHBIX Kjlaccax M pabodell mporpaMMoit
TUCHUIUIMHBL  Mugopmamuka  u  UHDOPMAYUOHHO-KOMMYHUKAYUOHHbIE — MEXHONO2UU 8
npogeccuoHanbHol OesimenbHOCu:

YMeHHus:

- TMOJB30BATHhCSI COBPEMEHHBIMU CPEJICTBAMH CBSI3U U OPTTEXHHKOIA;

- HCIOJIb30BaTh TEXHOJIOTMHM cOOpa, pa3MelIeHUs, XpaHEHUs, HAKOIUICHHUs, MpeoOpa3oBaHUs U
nepeiayn JaHHBIX B MPOPECCHOHATHHO OPUEHTHPOBAHHBIX HHPOPMAIIMOHHBIX CUCTEMAX;

- HCIONB30BaTh B MNPO(EeCcCHOHANBHOM EATEeIbHOCTH pa3iMyHble BUABI POrPAMMHOTO
obOecrieueHusl, B T.4. CICIUAIBLHOIO;

- MPUMEHSATH TeIEKOMMYHHUKAIIMOHHBIE CPEJICTBA;

- obecrieunBaTh MHPOPMAITMOHHYIO OE30MMACHOCTb;

- OCYHIECTBJISITH TOMCK HEOOXOAMMOM HH(POPMAIIUH.

3HAHUSL:

- cocTaB, pYHKIMH U BO3MOKHOCTH HUCIIOJIb30BAHUS MH()OPMALIMOHHBIX U

TEJICKOMMYHHUKAIIMOHHBIX TEXHOJOTUH B MPOPECCHOHATHHON AESITETFHOCTH;

- OpraHu3alHIo JESTEILHOCTH C UCIOIB30BaHNEM aBTOMATU3UPOBAHHBIX pabOYMX MeCT (fasee -

APM), 1oKanbHBIX U OTPACIIEBBIX CETEH;

- MpUKJIAJHOE MporpammHoe oOecriedeHne u NHGOPMAIMOHHbIE PECYpPChl B TOCTUHUYHOM

CEpBHCE;

- OCHOBHBIC METOBI U TIPUEMBI 0OecTIeUeHHS] HHPOPMAITMOHHON O€30MaCHOCTH.

BrlienepeurcieHHble yMEHHMsT M 3HAHUS HANpaBlieHbl Ha (QOpPMHUpPOBAaHUE Yy OO0yYaroUIuxcs

CIIEIyIOIINX 00IMX U MPo¢ecCHOHATBHBIX KOMITETeH I :

OK 2. Oprann3oBbIBaTh COOCTBEHHYIO JESITEIBHOCTD, BEIOUPATh THIIOBBIE METOJIBI U CTIOCOOBI
BBITOJIHEHUSI TPO(ECCHOHANIBHBIX 3a/1a4, OLIEHUBATh UX 3(PPEKTUBHOCT U KaYECTBO.

OK 3. [IpuHuMaTh penieHusi B CTaHAAPTHBIX U HECTAHAAPTHBIX CUTYALMSX M HECTH 3a HHUX
OTBETCTBEHHOCTb.

OK 4. OcymecTBiasaTh TMOWUCK ¢ HCIHOJIb30BaHWE HWH(OpMAINMK, HEOOXOAUMOW s
3 (PEKTUBHOTO BBIMOIHEHUSI NPOPECCHOHATBHBIX 3aad, NPO(EeCCHOHAIBHOTO U JIMYHOCTHOTO
pa3BUTHSA.

OK 5. Hcnonb3oBath MH(POPMALMOHHO-KOMMYHHUKAIIUOHHBIE TEXHOJIOTUHU B
npodeccuoHaNbHOM NesSTENbHOCTH.

OK 6. Paboratp B KOJUIEKTMBE W B KOMaHJe, 3(PQPEKTHBHO OOIIATHCS C KOJUIETaMH,
PYKOBOJICTBOM, IOTPEOUTEISIMH.

IIK 1.2. BpoHHpOBaTh U BECTH TOKYMEHTALIMIO.

I[IK 1.5 Bectn moxymeHTaruoo, o0ecreunBarollyr0 O00ydyeHHe IO MporpaMMaM HadaJlbHOTO
o01m1ero o0pa3oBaHus.

[IK 2.2 TIpoBOAUTH BHEYPOUHBIE 3aHATHUSA

[IK 2.5 Bectu AOKyMEHTAIHMIO, 00ECIeUMBAIONIYI0 OPraHU3AIMI0 BHEYPOUHOU AEATEIbHOCTH
1 O0IIeHHs MJIaAIINX IIKOJIbHUKOB

I[IK 4.1 BriOupaTth y4eOHO-METOAMYECKH KOMIUIEKT, pa3padaTbiBaTh y4eOHO-METOINYECKHE
Marepuanbl (pabodre MporpaMMbl, Y4eOHO-TEeMaTUYECKHE IUIaHbl) Ha OCHOBE O0Opa30BaTEILHOTO
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CTaHJapTa U MPUMEPHBIX MPOTPAMM C yUETOM BUAa 00pa30BaTENLHOTO YUPEKIECHUS, 0COOCHHOCTEH
KJIacCa/TPYMIbl U OTIETBHBIX 00YUYaIOIINUXCS

[IK 4.2 Co3paBath B kKaOWHETE MPEAMETHO-PA3BUBAIOIIYIO CPEIY

I[IK 4.3 CucremaTu3upoBaTh U OIEHHWBATh TEAArOTMYECKUN OMBIT M 0O0pa3oBaTEIbHBIC
TEXHOJOTHH B 00JIACTH HAYAIBHOTO 00IIero o0pa3oBaHusi HA OCHOBE M3y4eHHUs MPOPECCHOHATHHON
JUTEepaTyphl, CAaMOaHaJIN3a U aHaIu3a AESITeIbHOCTU APYTUX ME€/1aroros

1K 4.4 OdopmasaTs negaroruueckue pa3padoTKy B BUIE OTYETOB, peepaToB, BHICTYIUICHUI

I[IK 4.5 VYyacTBOBaTh B MCCIIENOBATEILCKOW H TIPOEKTHOW [EATEILHOCTH B 00JacTH
HayvaJIbHOTO 00pa30BaHUs

3 (I)OpMLI KOHTPOJIA 1 OHCHKHU PE3yJbTAaTOB OCBOCHHUSA JUCIHUITINHDBI

KOHTpOJIB N OHOCHKa PE3YJIbTATOB OCBOCHUA — 3TO BBIABJICHHUC, M3MCPCHUC W OLCHHBAHUC
PE3YJIbTATOB OCBOCHUA NUCIHUILIINHBI.

B cootBercTBMM ¢ y4eOHBIM IJIaHOM cHenMaibHOCTH 44.02.02 IlpernogaBaHne B HavalbHbIX
Kraccax, pabodeil mporpaMmoil aucuumiauHbel MHpopMaTHKa U MHPOPMAIIMOHHO-KOMMYHUKALMOHHbIE
TEXHOJIOTUM B MPO(ECCHOHATBHON NeATENIbHOCTH MpPeayCMaTpUBAETCs TEKYLIMH U MPOMEXYTOUYHBIH
KOHTPOJIb PE3YJIbTaTOB OCBOCHHS.

3.1 ®opmbI TeKylIero KOHTPOJISA

Texymuid KOHTPOIb YCIEBAEMOCTH MPEJCTaBIsIET COO0OM MPOBEPKY YCBOCHUSA YUEOHOTO
MaTepuaia, peryJsipHO OCYLIECTBIIIEMYIO Ha MPOTSHKEHNUU Kypca o0ydeHusl.

Texymuii KOHTPOJb pPE3yJbTaTOB OCBOEHHUS JUCHUIUIMHBI B COOTBETCTBUU C paboueit
IIPOrpaMMOM U KaJICHJApHO-TEMAaTHYECKUM IUIAHOM IIPOMCXOIUT IIPU HCIIOIB30BAHUM CJIEIYIOLIUX
00s3aTeNbHBIX (OPM KOHTPOJIS:

— BblNOJIHEHUE U 3awuma ﬂa60pam0pﬂbzxpa6om,
- npoeepKa 6blNOJIHEHUA camocmosimenbHou pa607’l’Zbl cmydeﬂmoe,
- NpoeePKA 6blNOJIHEHUA KOHmpO]ZbelXpa60m.

Bo Bpems npoBeneHus] y4eOHBIX 3aHATUN JONOJHUTEIBHO HCIOJB3YIOTCS CIeNyromue GopMbl
TEKYILETro KOHTPOJIS — YCHMHBIU ONpOC, MeCMUpo8anue no memam OmoenbHulxX 3aHAmu.

BbinoJsiHeHHe U 3a1MTA MPaKTHYeCKUX padoT. JIabopaTopHbie pabOTHI MPOBOAATCS C LIETBIO
YCBOCHHS W 3aKpCIUICHHS] PE3yJbTaTOB OCBOCHUS JUCIUIUIMHBIL. B Xo0/e NpakTUYecKOor paboTh
oOydaromiuecss ydJarcs uUcnoivb3o8ams Qopmynvl, U HNPUMEHAMb pA3luyHble MemoOuKku paciemad,
AHAUBUPOBANL NOIYYEHHbLE Pe3VTbmambl U 0elamb 8b1800bl, ONUPAACHL HA MeOpemuYecKue 3HAHU.

CHnuCOK MpaKTUIECKUX paboT:

MSWord. PenaktupoBanue 1OKyMEHTOB
MSWord. ®opmatupoBaHue JOKYMEHTOB
MSWord. Ctunu. Cnucku

MSWord. I'paduka u TeKCTOBBIE 3P PEKTHI
MSWord. [llabnonsl. JlenoBas KOppeCIIOHACHIIHS
MSWord. Pabota ¢ Tabaunamu

MSWord. Pabota ¢ auarpammamu

AR
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8. MSWord. Pabora ¢ xooHKamMu

9. MSWord. Pabora ¢ hopmynamu

10. MSWord. CrnusiHue JOKyMEHTOB

11. MSWord. Pa6ora ¢ 6onpmumu qokymenTamu. Ctpykrypa. OriiaBieHue
12. MSExcel. Co31anue u peakTHpoBaHue TaOIHI]

13. MSExcel. O6paboTtka Tadmui. CoptupoBka. OUIbTp

14. MSExcel. Beraucnenus 8 MSExcel

15. MSExcel. BeimonHeHne pac4eToB U ONTUMHU3AIIS N300paKEHUS TaOTUIIBI
16. MSExcel. Busyanuzauust JaHHBIX

17. MSExcel. Ucnonp3oBanue TadimI B KayecTBe 0a3 JaHHBIX

18. MSExcel. Mcnionb3oBanue Tadbaui] 0a3 JaHHBIX

19. MSAccess. IIpoektupoBanue b/

20. MSAccess. 3anpockl

21. MSAccess. @opmbl.OTUETEHI

22. MS PowerPoint. OcHOBHBIC TpHUEMBI paOOTHI

23. MS PowerPoint. [IpumMeHeHe runepcchliok

Co;[epxcaHI/Ie, oTallbl MPOBCACHUA U  KPUTCPHUU  OLUCHHUBAHUA J'IaGopaTOPHBIX pa60T
MNPEACTaBJICHBI B MECTOAUUCCKUX YKA3aAHUAX I10 IIPOBEACHUIO na6opaTopHHx pa60T.

IIpakTnueckasi padora Ne 1.
«MSWord. PepaktupoBaHmne J10KyMEHTOB»

1. s pa3bueHust Tekcra Ha ab3ambl clieqyeT MCHojib3oBarh kiaBuily Enter. IIpu BBOme Texcra
kiaBuiy Enter npuMeHsTh He HAIO.

2. Ilpexnae 4yem HayaTh pEAAKTUPOBAHUE HAOPAHHOTO TEKCTa WM BHOCUTH B HETO H3MEHCHWS,
HEOOXOJAMMO OCBOUTH OCHOBHBIE CIOCOOBI 1O BBIIENEHHIO TekcTa B Word, mepeMemnieHuto 1o
JIOKYMEHTY U OTMEHE COBEPILIECHHBIX JEHCTBUM.

Kax Bb1A€IUTH CITOBO?

1 crioco6: B OKHE OTKPBITOTO IOKyMEHTa CTaBUM Kypcop BBOJla TEKCTa Ha HY>KHOM cioBe. U nenaem
JIBOMHOM IIEJTYOK JIEBOW KHOITKOM MBIIIH Ha CJIOBE.

2 croco0: B OKHE OTKPBITOTO TOKYMEHTA UCIOJIb3YeM COYETaHHSI KIIaBHILL:

Ctrl+Shift+ (cTpenka BpaBo) — BBIICTUTH CIOBO OT HaYala, rJe CTOUT Kypcop, K €ro OKOHYaHHIO;
Ecnu npogomxuTk Ha)KMMaTh CTPEINIKY BrpaBo, yaepxkusas Ctrl+Shift, To cioBa, crosmue 3a
BBIJICTICHHBIM CJIOBOM, OYyIyT IMOCJIEIOBATEILHO BBIACISATHCS U BOWIYT B HYKHBIN BaM (pparMeHTr.
Ctrl+Shift+ (cTpenka BieBO) — BBIIETUTH CIOBO OT KOHIIA, TJI€ CTOUT KYypCop, K €ro Haday.

Kax BbIAEIUTh HECKOJIIBKO CUMBOJIOB WJIU CJIOB?

1 crmoco0: B OKHE OTKPBITOTO IOKYMEHTA UCTIONB3YEM COUCTAHUS KIIABUIII:
Shift+ (cTpenka BpaBo) — OJMH 3HAK CIpaBa OT Kypcopa;

Shift+ (cTpenka BIeBO) — OIMH 3HAK cJeBa OT Kypcopa.

MOo>KHO OCTaHOBUTBHCSA Jake Ha CEpeIUHE CI0Ba, 3TO BbIIEJIECHHE CHMBOJIOB

Kaxk Beinenuts npeajioxxenue?

B okHe oTKpBITOrO JOKyMEeHTa Mmpu Hakatoi kiasuiie Ctrl menkaeM ouH pa3 1o Jiro0oMy CIOBY
MIPEITOKCHHUS.

Kaxk BeimenuTs ad3ar?
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1 crtoco0: B OKHE OTKPBITOTO IOKYMEHTA TPHIKIBI IIETKaeM JI€BOW KHOMKOM MBIIIH IO JIF0OOMY CIIOBY
ab3ara.

2 croco0: B OKHE OTKPBITOTO TOKYMEHTA UCIIOJIb3YeM COUYSTAHHSI KITABHIIL:

Ctrl+Shift+ (cTpenka BHU3) — OT Havasia ab3ara;

Ctrl+Shift+ (cTpenka BBepx) — oT KOHIIa ab3ara.

Kak BbA€IUTH CTPOKY?

1 croco0: B OKHE OTKPBITOTO JOKYMEHTA KypCOPOM MBIIIN B BUJIE CTPEIIKH C HAKIIOHOM BIIPaBO
IIEJIKAEeM CJIeBa OT CTPOKH.

Brienenne MBIIbIO CTPOKH

2 cnoco0: B OKHE OTKPBITOTO JJOKYMEHTA UCIIOJIb3YEM COUETaHHs KIIaBHILL:

Shift+Home — eciu Kypcop CTOUT B KOHIIE CTPOKH;

Shift+End — eciu Kypcop CTOUT B Hayajie CTPOKH.

Kax BbII€IUTH HECKOJIBKO CTPOK?

1 croco0: B OKHE OTKPBITOTO JOKYMEHTA IPU HAXKATOH JICBOW KHOIIKH MBIIIH ITPOTACKUBAEM KypCop-
CTpPETIKY clieBa BJIOJb CTPOK.

VY iep>KuBaeM JIEBYIO0 KHOTIKY MBIIIH U BEIEM BHU3 TIOCTPOYHO CTPENIKY Ha MOJISX

2 croco0: B OKHE OTKPBITOTO TIOKYMEHTA UCIIOJIb3YeM COUYSTAHHSI KITABHIIL:

Shift+ (cTpenka BHH3) — Ha CTPOKY BHU3;

Shift+ (cTpenka BBepX) — Ha CTPOKY BBEPX.

Kak BbIienuth 605b1I0M (parMeHT Tekcra?

1 cmoco6: B OKHE OTKPBITOTO IOKYMEHTa CTaBHM KypCOp MBIIIN B HA4aJlo (hparMeHTa, a 3aTeM Ipu
HakaTtol knasuiie Shift menkaem B KoHIle (hparMeHTa.

2 cnoco0: B OKHE OTKPBITOTO JJOKYMEHTA HCHOJIb3YeM COYETaHHs KITaBHUIII:

Ctrl+Shift+Home — BeieneHre oT MecTa pacnoiiokeHHs Kypcopa BBoJa TEKCTa J10 Havyajia JOKYMEHTa.
Ctrl+Shift+End — Beiienenne ot MecTa pacroyioKeHus Kypcopa BBOJIa TEKCTa JI0 KOHITA JOKYMEHTA.

Kaxk BeIA€IHMTH (pparMeHTs! TEKCTa B PA3HBIX MECTaX JOKyMEHTa?
B oKkHE OTKpPBITOTr0O JOKYMEHTA BBIJIENIIEM MEPBbIA HYKHBIH (parMeHT (J1F00bIM y10OHBIM CLIOCOOOM),
3aTeM, yaepkuBas kiaasuiry Ctrl, Beiensem cienyromue GpparMeHTsl TEKCTa.

Kaxk BeiienuTh BeCh TOKYMEHT?

1 cnoco0: B OKHE OTKPBITOTO JOKYMEHTA TPHOK/IBI IIETKAeM KyPCOPOM-CTPEIIKON ClieBa OT JIF000H
CTPOKH TOKYMEHTA.

2 cnoco0: B OKHE OTKPBITOTO JJOKYMEHTA HCIIOJIb3yeM coueTanue kiasui Ctrl+A — BblieneHue Bcero
JIOKYMEHTA.

3. Brigenennplii pparMeHT TEKCTa ynajisercs ¢ moMolsio kinaBuimu Delete nu6o kHomku Bripeszats
Ha TTAHEeTT! HHCTPYMEHTOB.

4. KpacHyro CTpOKY MOKHO clieJlaTh ¢ momoinbio kinasuimu TAB.

5. TlepectaHoBKy ABYX ()parMeHTOB TEKCTa MO>KHO, HAallpUMEp, BBIIIOJHUTH TaK. Bulaenute mepBbiid
dbparMeHT; 3aTeM yKas3aTellb MBI yCTAaHOBUTE Ha BBIICIEHHBIN (parmeHT (B JHOO0OM MecTe
dbparMeHTa), HAXXMHUTE JIEBYIO KHOMIKY MBIIIU U TIPH HAXKATOW KHOIIKE YCTAaHOBHUTE YKa3aTeIh MBIIIN
Ha HayaJlo WM KOHEI] BTOpOro (parmMeHTta; mepBblii (pparMeHT OKa3bIBaeTcs Iepel] WM Mocie
BTOPOTO (pparMeHTa. 3aTeM BBIIEIUTE BTOPOH (PparMEeHT U aHANOTUYHO «TSHUTE» €ro Ha MEeCTO
nepBoro ¢parmenra. [lomoOHas mponenypa HeymaoOHa, eciu ¢GparMeHTBhl TEKCTa 3HAYUTEIBHO
yAaleHbl APYT OT Apyra. B Takux ciiydasx HCIONB3YIOT APYTYIO Mpolenypy. Beiaenute mepBoiid
dbparMeHT u ckonupyurte ero B Oydep ¢ momMoInbio KHONKU Beipe3aTs Ha maHenn GopMaTUPOBAHUS.
3areM ykaszaTenb MBIIIM YCTAaHOBHTE Ha HAYall0 WJIM KOHEI BTOPOro (parMeHTra W MICTKHUTE
KHONIKY BcTaBuTh; KOMHUsI IEpBOro )parMeHTa OKa3bIBaeTCs Mepe] UK Mocje BTOPOro (hparMeHTa.
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6. YToOBI pa3peIuTh UIU 3aIPETUTh IEPEHOC CIOB B CTPOKAX TEKCTA, CHAavaja BBIIEIUTE BECh TEKCT C
noMouip0 komaHnbl I'smaBHas = PenaktupoBanue = Bpigeauts = Bbigeaurs Bce. lanee
IIOCJI€ BBINOJHEHN KoMaHpl Pazmerka crpanuubl = [lapamerpsl ctpannubl = PaccranoBka
NEePeHO0CoB TMOABIETCS MEHIO PaccTaHOBKa nepeHocoB. B HEM OTMEThTE pa3pelIeHUE WU 3alpeT
MIEPEHOCOB U CIIOCOO PACCTAHOBKH.

7. Jlns oThICKaHMsI OAHOKOPEHHBIX CJIOB HY)KHO MPEXKJIE BCEro MOCTaBUTh KypcOp Ha HA4ajlo TEKCTa.
[Tocne aroro BbmmonaHUTe Komanay I'1aBHas = PepaxktupoBanme = 3amenuts. [lossrnsercs
okHOo Haiitu u 3amenuthb. B none Haiitn Bkinagku 3aMeHUTH 3aHECUTE UCKOMBIN KOPEHb, B MOJIE
3aMeHMTb Ha 3aHECUTE HY)KHOE CJIOBO B HYXHOM Qopmate. [lorom Haxxmute kHonky HaiiTm
Jlanee, U HAKMMalTe KHONIKY 3aMeHHMTh BCe..

8. UrtoObl mpoBeputh opdorpaduio TEKCTa, HYXHO, BO-TIEPBBIX, YCTAHOBUTH KypCOp Ha Hadalo
JIOKyMEHTa. 3areM HaxaTb KHONKy PenensupoBanme = IIpaBonmcanme. I[losBisercs oxkHO
[TpaBonucanue ¢ yka3aHueM S3bIKa, HA KOTOPOM MPOBOJIUTCS MPOBEPKA, ABYMS MOJISIMU U HAOOPOM
YOPaBISIOIIUX POBEPKOM KHOMOK. B BepxHeM moJjie yKa3bIBaeTcs OIIMOKa, B HIDKHEM — BapUaHThI
ee ucnpasieHus. Eciin BapuaHT UCIIPABIIECHUs Bac YCTpauBaeT, HAKMUTE KHOINKY M3MeHHTH, eciu
Her — kHomku [Ipomyctutrs wim Ilpomyctuth Bce. Ilocnme mosiBnenust cooOmenus I[IpoBepka
IIPABOIMCAHUS 3aBepllieHa HaxxmuTe KHonky OK.

3ananue.

B kypce «HuHpopmatnka #u  HHGPOPMALMOHHO-KOMMYHHMKAUHMOHHBIE  TEXHOJOIMH B

NpogecCHOHATBHOM eATEJIbHOCTH» OTKPOWTE TEKCT «lMcTopHs NOSBICHUS W Pa3HOBUIHOCTH

KOMITBIOTCPHBIX MBIIIICH.

CoxpaHHTE €ro B CBOIO NAIKYy.

B noxyMeHTe ynanure HeHy>KHbIE€ HEleUaTbleMbl€ CUMBOJIBI.

Pa30elitTe TekcT Ha a03allbl.

Pazpemmure aBTOMaTHYECKUI IIEPEHOC CIIOB.

Haiinure B TEKCTE CT0OBO «KOMIIBIOTEP)» U BBIICIIUTE €TO.

HaiinuTe B TeKCTE CIOBO « MAHHIYJISITOP» U 3aMEHUTE €TI0 Ha «MbILIb.
[TpoBepbTe opdorpaduro TekcTa, UCIOIB3YS BCTPOSHHBIH CII0BaPb.
CoxpaHHUTe JOKYMEHT.

XN R WD -

IIpakTHyeckas padora Ne2
«MSWord. ®opmatupoBaHue JOKYMEHTOB

@®opMaTHPOBaHKME MJIH BEPCTKA TEKCTA — MIPOLIECC U3BMEHEHUS €r0 BHEIIHEr0 BUA C LIEJIbIO CAENATh
Oosiee MpUBJIEKATENIbHBIM, AKIEHTUPOBaTh BHUMaHHUE MOJIb30BaTeNsl Ha ONPEICIEHHBIX (pparMeHrax,
YIPOCTUTH BOCIIPUSTHUE.

[Tporpamma Word pa3nuyaer nsTh TUIIOB BEPCTKU Ha YPOBHE:

BépcTtka cuMMBOJIOB BKJIIOYAET YIpaBieHHE TUIOM IIpudTa, HadepraHue (KHUPHBIMA, KypcuB),
no4Y€pKUBaHue, 1IBET, IIMPUHA 3HAKa, BUAOU3MEHEHHE CUMBOJOB. lIpenycmarpuBaeT ero cMmeueHue
OTHOCUTEJIbHO CTpPOKH, J00aBiieHue 3aiuBku (oHa 1BeToM U oOpamiieHus. llonnepxuBaercs
HaJlo)keHHe (P (EKTOB Ha TEKCT: OTpaXkeHWe, OoTOpachlBaHME TEHH, mojacBeTka u T.1. Llpudpt —
OCHOBHOE€ Cpe/ICTBO (popMaTHUPOBAHUS, BUIOM3MEHEHHUE, pa3Mep, TUI, MaclITald, HauepTaHue. bykBam
MOXHO J100aBIATh 3((deKThl: nmpuaaBate 00bEM, CBEUEHHUE, MOBEPHYTh, aHUMHUPOBATh, YIPABIATH
OCBEMIEHHOCTBIO, PA3MBITh U T. 1.

Bépcrka a03ama — ¢parMeHTa JOKYMEHTa, pAaCIUIOKEHHOTO MEXJY KpPacHbBIMH CTPOKaMHU —
HCIOJIb3YIOTCS: BIpaBHUBAHUE, BEIMUMHA OTCTYIOB Iiepe] U nociie ab3aua. [lonaepxkuBaercs 3aiMBKa
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(I)OHa U TCKCTa IIBETOM (HpI/IMeHI/IMO K CUMBOJIaM U CTpaHI/II_IaM), BbBIPABHUBAHUC OTHOCUTCIIBHO TECJIa
JIOKYMEHTA.
Bepcrka crpanuu:

Jlo6aBiieHrEe KOJOHTHTYJIOB — TEKCT, rpad)MIECKU AIEMEHT, pa3MellaeMblii BHU3Y WIIH BBEPXY
CTpaHMUII.

Hym™mepanus ctpanuyexk.

ABTOMaTHYECKasi pACCTAHOBKA IMEPEHOCOB.

Pa3nenenne Ha KOJIOHKH.

OpueHTranus — ropu30HTAIbHAS U BEPTUKAJIbHAS.

N3menenune pazmepa mwim Gopmara.

Jliis mepexo/ia Ha HOBYIO CTPAHHILY HCIIONB3yeTCsl (YHKIMS BCTABKU Pa3phIBa.

Paznenos (mom3aronoBkoB) — pa3OrBKa Ha KOJIOHKH, 100aBJICHUE TIOIpa3/IEIOB.

JlokyMeHTa — Hymeparusi, 100aBlIeHHE OTJIaBICHUSI.

BepcTka pa3nena — 3t1o:

JlobGaBneHue mojew.
Hywmeparus ctpok.
Cnoco0 Hauana paszenoB: ¢ HOBOM, HEUETHOW JTMOO0 YETHON CTPAaHUUKH.

OcHoBHbIe MpaBuJIa BépcTKU B Word:

Tun mpudTa JOIHKEH COUETaThCs C €ro CTHIIEM (JH3aitHOM).

B nmoxymeHTe HE CTOWT MCTOIL30BaTh OoJiee 2-3 cTuieit u 3-4 TUMoB mpuTOB.
MaxkcumanabHOE KOJTHMYECTBO pa3MepoOB MIPUQTA IJIsi JOKYMEHTa — YEThIPE.
W3numissst cTuian3anus 10KyMeHTa HEeJOMyCTHUMA.

3agaHue (bopmaTMpoBaHMe TEKCTa)

BeBeguTe TEKCT, NpMMEHAA onepaummn KonmpoBaHMA N BCTaBKU NPU BBOAE NpUNeBa NECeHKM.

NMECEHKA APY3EN

Mbl egem, egem, egem B AanN€Kue Kpas,
Xopolme cocegm, cH4acTanBble APY3bA.
Ham Beceno XKMBETCA, Mbl NECEHKY NOEM,
M B neceHKe NOETCA O TOM, KaK Mbl }KUBEM.

Mpunes:

KpacoTta! KpacoTa!

Mbl Be3ém ¢ coboit KoTa,

Ynmkuka, cobaky, MeTbKy-3abusaky,
Ob6e3bsAHy, nonyraa — BoT KomnaHus KaKkas!

Koraa *MBETCA APYXKHO, YTO MOXKET Jiydlle ObiTb!
M ccopmuTbCa HE HYXKHO, U MOXKHO BCEX /TI0OUTb.
Tbl B ganbHI00 gopory 6epu c cobol apyseit:
OHu Tebe NoOMOoryT, U C HUMU Becenen.

Mpunes:

KpacoTa! KpacorTa!

Mbl Be3ém ¢ coboit KoTa,

YurKuka, cobaky, MNeTbKy-3abuaAKy,
O6e3baHy, nonyras — BoT KomnaHuMA Kakas!
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Mbl exanun, Mbl Nean N ¢ NeCeHKOM CMeLLHOM
Bce BMecTe, Kak cymenu, npuexanm OMOW.
Ham conHbIWwKO cBeTUNO, Hac BeTep obseBan;
B nyTM He CKy4HO 6bIN0, N KaxKAabl Hanesan:

Mpwunes:

KpacoTa! Kpacora!

Mbl Be3ém ¢ coboit KoTa,

Yumkuka, cobakKy, MeTbKy-3abusky,
Ob6e3baAHy, nonyraa — BoT KomnaHus KaKas!

1. YCTaHOBUTH MOJISt CTPAHHUIIBI TIO 2 CM. CBEPXY U CHH3Y, | CM.- cripaBa u 3 CM. -ClieBa.

2. Tlocne BTOpOTo KyIuieTa YCTAaHOBUTH MPUHYAUTEIBHBINA pa3pbiB CTPAHHIIBI.

3. Cosnaiite JUIsl CTPAHHUIIBI JTFOOYIO paMKy (TpaHHILY).

4. JloGaBUTH KOJIOHTHUTYJIBL: B BEpXHH - M3 nosp3oBarens (mpudt Arial Black, pasmep 8); B
HWKHUH - HOMEp CTPaHUIIBI MOICHTPY.

5. Odopmute cnoso MPUTMEB nonyXMpHbIM HauepTaHMEM.

6. OdopmuTe nepsbili KynaeT neceHku: Wpndt Comic Sans MS, pasamep 14, HauepTaHMe KypCuB,
LBEeT TeKCTa CMHUIK, macwTab meay 6ykBamun 200%. OTctyn cnesa 2 cm, cnpasa 0 cm,
MHTepBan nocse absaua 10 NT, UHTEPBAN MEXKAYCTPOUHbIA NOJYTOPHbLIN.

7. OdopmuTe BTOpOM KynneT neceHKku: wpndt Monotype Corsiva, pasamep 14, HauepTaHue
YKMPHbIM KYpPCUB, LBET TEKCTA KPACHbIM, 3QDEKT C TEHbIO, MHTEPBaN mexay bykBamum
pasperKeHHbI Ha 5 nT.  OTcTyn cnesa 2 cm, cnpasa 0 cm, MHTepBan nocne ab3aua 18 n,
WMHTEPBaN MEXAYCTPOUHbIA ABOMHOIN.

8. OdopmuTe TpeTUir KynaeT neceHkun: Wpnudt Batang, pasamep 14, HauepTaHuMe obbIYHOE, LBET
TEKCTa 3eNeHbli, MHTEpPBan mexay bykBamu ynaoTHeHHbIM Ha 3 nT. OTcTyn cnega 2 cm,
cnpasa 0 cm, MHTepBan nocne ab3aua 5 NT, UHTEPBAN MEXAYCTPOYHbIA TOYHO 12 nT.

9. Odopmute npunes neceHku: wpudt Tahoma, pasmep 16, HauepTaHME KYPCUB, LIBET TEKCTA
NNNOBbIN, NOAYEPKMBAHUE BOSIHUCTON IMHUENR, LUBET NOAYEPKNBAHNA CUHWUI, 3PDEKT KOHTYP,
aHumaumsa nobaa. OTtctyn cnesa 0 cm, cnpasa 0 cm, MHTepBan nocne ab3aua 10 N1, HTepBan
MEXKAYCTPOUYHbIA NOJIYTOPHbIN.

10. OdopmuTe HazBaHME NECEHKU CAMOCTOATE/IbHO.

11. CoxpaHuTe MeceHKy.

IIpakTHyeckas padora Ne 3
«MSWord. Ctuiau. Cnuckm»
Crunb B Microsoft Word — 3To npeponpeneneHaas KOMOMHAIMSI CTUIIS pUQTa, €ro I[BETa U pa3Mepa,
KOTOpasi MOKeT ObITh MPUMEHEHA K JII000oMYy TeKCTy qokymenTta MS Word. Ctuiu B BopJie MOTYT
MIOMOYb BaIllUM JIOKyMEHTaM JJOCTHYb OoJiee Mpo(ecCHOHATBHOTO BHEITHETO BU/IA.
Kak npumeHUTH CTUIIH
BriGepure TeKCT, KOTOPBIN BBl XOTHTE 0T(HOPMATHPOBATH.
B rpynne «Ctunm» Ha BkIaake «[ maBHas» HAKMUTE CTpenky «bobiiey.
BriGepure HyXHBIH CTHIIb B pACKPHIBAIOIIEMCS] MEHIO.
Tekct Oynet oToOpakaThCsl B BRIOPAHHOM CTHJIE.
Kak n3mMeHuTh CTUIIb
Haiiaure u menkHUTe MpaBoil KHOMKOW MBIIIN CTHIIb, KOTOPBIN Bbl XOTUTE U3MEHUThH, B TPYIIIE
«Ctunmy, a 3aTem BoiOepuTe «VI3MEHUTD...» B paCKPBIBAIOIIEMCSI MEHIO.
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[TostBuTCS nuanoroBoe okHO «V3Menenue ctumsy. Chaenaiire He0OX0JUMbIE U3MEHEHUS
dbopMaTupoBaHus, TAKUE KaK CTHIb mpudTa, pasmep u uBeT. Eciu BBl XOTHTE, BbI TAK)KE MOKETE
W3MEHUTh Ha3BaHUE CTHIIA.
Haxxmute «OK», 9T00BI COXpaHUTh U3MEHEHUS.
Ctunps B Bopze OyeT U3MEHEH.
Kaxk co3math cTrib
Haxxmure cTpeniky B HHXKHEM MPABOM YTy rpynmnbl «CTUIIN.
[TossButcst manens 3aaad «Ctunny. Beidepute kHOnKy «Co3/1aTh CTHIIBY B HIDKHEW YacTH TTaHETH
3azay.
[TostBuTCs nuanorooe okHO «Co3aanue cTUIshy. BBequTe UMs CTUIISI U BEIOEPUTE HYKHOE
dbopMaTUpOBAHUE TEKCTA.
U nnga cosgannsa ctuiia Haxxmure «OKy.
HoBslii cTrib nostBUTCS B rpymie « CTUIN.

Hcnonws3oBanue cTuiiell B BOPAE MO3BOJIAET COKOHOMUTh MHOT'O BPEMEHH, ITPU U3MEHEHUH
dopmatupoBaHus 1okyMeHTa. Takke MpaBUIIbHOE UCTIONb30BaHUE CTHIICH 1 HAOOPOB CTUIIEH B BOpAE —
JTydui crnocod co3aaTh Xopoiro ¢GopMaTHpOBaHHbBIE JOKYMEHTHI B Microsoft Word.

Crmcku
Hcnonbs3oBanue cicKOB MO3BOJISET MPUBJICYb BHUMAHUE YUTATENS K TEM YaCTAM JJOKYMEHTA,
KOTOpBIE COJIepkKaT MePEeUeHb U3 HECKOJIBKUX MTYHKTOB.
Criucku MOTYT OBITh Pa3IMYHBIX THITOB:
HyMEPOBaHHbIE,
MapKUpPOBaHHEIE,
MHOTOYPOBHEBBIE.

3aganue 1. Co3aanue M H3MEeHEHHE CTHJIEH

Jns co3panus M U3MEHEHMs CTWIIeH ucrosb3yeTcss komanja I'imaBHasi / (ctwim) U3MeHuTh
CTHJIM..

1. OTKpbIBa€M HOBBIN JOKYMEHT, BBOJAUM CIIETYIOUIUN TEKCT:

Pa3Burue negaroruku

Ilenarormka, Kak Hayka, CTAaHOBWJAch HE OJHO cTosieTHe. Kakapldi y4eHBbIH BbIpa)an
COOCTBEHHBIC B3TJISAIBI, UACH, TEOPETUYECKHE TMOJOXKECHHUs Ha OSTOT cyeT. BocmnuraTenbHo-
o0Opa3oBaTelibHble HHCTUTYThI TAK)Ke BECh IEPUOJ HEOHO3HAYHO Pa3BUBAIIUCH.

UroObl TMOHATH, YEeM 3aHUMAJNCh YUYEHUKH HAa YypOKaxX, CTOUT pa3odpaThCsi Kak C
JIPEBHETPEUECKOr0 TMEePEBOAUTCS «IIKOJMa». DTO CIOBO 00O3HA4aeT OTABIX, AOCYT, Mpa3THOBAHHE.
CHaygana mikosna Oblia B BUJIE CKaMeeK, BBICTABICHHBIX 110 KPYTY, TJE JIFOJU MOTIIU MTPOCTO COOMPATHCS
# 00IIaThCS.

Chycrts roJibl TaM Hayald BBICTYyHaTh OpPaTOpbl U YUWUTh CIyIIATENei, B TOM YHUCJE JETEH.
[Temarornka W3HA4YaJIbHO OBLIAa HAyKOHW O BOCIHMTAHWM JeTel. PacmpeHue TpaHWIl BOCIUTAHWS,
00pa30oBaHUs ¥ BIUSHUS HA )KU3HD COIUYMa PA3IMYHBIMUA U3MEHUIU CTAHOBJICHHE HAYKHU.

Jlromn cramy MOBBIIIATH CBOW YPOBEHb OOPAa30BAaHHOCTH HA MPOTSHKEHUU BCEH KU3HU.
Pa3BuBasich, Hayka MOMOIHSAETCS TEOPETUUECKON 0a30il, HOBBIMH cojep)aHUsIMH, nuddepeHupyeT
HCCIIEA0BAHUS.

Ceiluac «memaroruka» TMpEJCTaBISETCS Kak CHCTeMa pa3HbIX Meaarornyeckux Hayk. OnHa
COCTOUT W3 HECKOJIBKMX CAMOCTOSITEIBHBIX JUCUUIUIMH — BO3pAacTHas M CIELHANIbHAs IEJaroruka,
o011as, 9aCTHBIE METOJMKH, UCTOPHUS NeAaroruku. [I0CKONbKy BocUTaHuE U 00ydeHHE ObLTHA CBSI3aHBI
MeXy COOOM, TO OTJIETBHOE MECTO OTBOAMIIOCH HA MICUXOJIOTHIO.

B niepeBosie ¢ rpedecKkoro si3blka «ICUXOJIOTHS» 03HAYAET «HAayKa O AyIIe». DTUMHU BOIPOCAMHU
3a4acTyl0 3aHUMANIHUCh QHIOCO(HI U BMECTE C TPAAUIMOHHBIMU 3HAHUSMHU U YMEHUSIMH PAacKpbIBAIH
CyTh IYyIIEBHBIX SBJICHUM.

37



2. Beimensiem mnepBeiid ab63ar. Co3zgaauM A7ii HETO HOBBIM CTHIL. IS ATOTO BBINONHSIEM
koMmanay I'maBHasi / (CTWIM) OTKPbIBa€M OKHO CTHJICH.
3. B nuanorosom okae Ctuim, Beioupaem Co3aaThb CTUIIb.
4. B muanorosom okHe Co3aaHue CTHJISA, BBOJIMM CBOHM HOBBIC JJaHHBIE!
a) B crpoke Umenu BBoarM Moii ctuiib = M3MeHUTD,
b) B ctpoke Ctuab BeiOupaem CBsA3aHHBIN (a03a1] U 3HAK),
¢) OcHoBaH Ha cTuJjie 3aroJioBoK 9.
5. B okHe ¢opmaTupoBaHue BEIOMpaeM:
a) ctuib mwpudra Blackadder ITC,
b) mpudT 14,
c) Haniucanue Iloay:xxupuslii u Kypcus,
d) BeIpaBHHMBaHNE MO LEHTPY,
e) uBet 0ykB TeMHO-cHHMIA.
6. Beinensiem cneayromue 4 CTPOUKM, AT HUX MBI CO3JaJWM HOBBIM CTWIb. [[st 3TOro Ham
MPUAETCS BBIMOJHUTD 2 U 3 MYHKT.
7. B nuanmoroBom okHe Co3gaHme CTHWJISI, BBOJUM CBOM HOBBIE JaHHbIe: a) B cTpoke Mms
BBOJIUM XOPOIINH CTHJIb,
b) B crpoke Ctmiib BeiOMpaem Ab3ana,
c¢) B ctpoke OcHOBaH Ha cTuJIe BoiOupaeM LluTara.
8. B a0b3arie popmarupoBaHue BEIOHpaEM:
a) Ctunps mpudTta Boopee,
b) lpudr 16,
c) Hanucanue Iloay:kupHbIii,
d) BoipaBHUBaHMe MO0 LEHTPY,
e) Lger OyxB CuHuii.
9. Beinensiem sro0Oble ab3alibl, JUIsl HUX BIOUpAaeM HaIllM CO3JaHHbIE CTHUIIH.
10. Coxpansiem naHHBIN JOKYMEHT noj Ha3BaHueM Ilexaroruxka.

3aganue 2. MHOroypoBHEBbIH CIIHCOK

[Tporpammuoe obecnieuenne OBM
1. OnepauMoHHBbIE CHCTEMBbI
1.1. MS DOS
1.2. Windows XP
1.3. Windows NT
1.4. UNIX
2. Cucrembl NpOrpaMMHpOBaHHUs
2.1. BASIC
2.2. PASCAL
2.3. C++
3. IlakeTsl NPUKJIATHBIX IPOrPAaMM
3.1. TexcToBbIE TpOIIECCOPHI
3.1.1. WORDPAD
3.1.2. WORD
3.1.3. WORD PERFECT
3.2. DNeKTpOHHBIE TaOIUIIbI
3.2.1. EXCEL 3.2.2. LOTUS
3.2.2. QUATROPRO
3.3. Cucremsl ynpapiieHUs 0a3aMH JaHHBIX

3.3.1. FOXPRO
3.3.2. ACCESS
3.3.3. ORACLE
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IIpakTHyeckas padora Ne 4
«MSWord. I'pad¢uka u TekcToBble IPPeKTH»
Haura koHevHast nenb - co3aaTh 00bABICHUE CIEAYIONIETO BA/IA.

1naonan vLiaora FAIMTIRG LI panno Lo ravlouen roucnampUoanne wing

|5 16 1+ 7 1819040 41112 113 1 14 1150 1 16 AeIFe e

=

Soilofomoozopoce

- IIponaercss komnbwoTep!

o - | Hegoporo nmpogaM KOMIIEIOTED CIIeIVIOMEeH KOHQHT VPALIHH:
B | ] ¢ Athlon XP 1800+

« DDR 256 Mb PC2700
N *  Westem Digital 80 Gb

¢  GeForce FX5200 128 Mb

7 Texedon: 12-3456(Cnpocuts Bacio)

12-34-56 (Bacs)
12-34-56 (Bacs)
12-34-56 (Bacs)
12-34-56 (Bacs)
12-34-56 (Bacs)
12-34-56 (Bacs)
12-34-56 (Bacs)
12-34-56 (Bacs)
12-34-56 (Bacs)
12-34-56 (Bacs)
12-34-56 (Bacs)
12-34-56 (Bacs)
12-34-56 (Bacs)
12-34-56 (Bacsu)
12-34-56 (Bacs)

CJICAYOIICTO BUAA.

Cozpalite cHayaia Y4epHOBUK
1 1 4

P S S S,

L

5161718150100 310 420 13
g g

MNpogaetca-komneioTep

1
Hepoporo-npogam-KoMmnbioTep-cnegytolled- KoHourypauum |
- Athlon-XP-1800+1

i DDR-256-Mb-PC27004

R Western-Digital-80-Gb1l

- GeForce-FX5200-128-Mb1

- Tenedon:-12-3456(Cnpocnte-Baco)

- n

=

31ech TMOKa3aHbl CUMBOJIBI KOHIAa a03ameB. OOpaTuTe BHUMaHWE Ha ITyCTOM ab3aly mocie
3arojioBka. B Hero BmociencTBUU OyJeT BCTaBJIeH PUCYHOK. OOpaTuTe BHUMAaHHE Ha IOCICTHUI
mycToit ad3ar. B Hero BrocnenctBuu OyAeT BCTaBIeH GUTYPHBIN TEKCT (HOMepa TeaedOHOB).

OOpamJjieHue 1 3a7IMBKA
O6pamiieHne u 3aJTMBKa — 3TO rpadUIeCKue JIEMEHTHI, C TTOMOIBI0 KOTOpeIX Word mo3BossieT

MIPOU3BECTHU JOMOJHUTEIbHOE OPOpPMIIEHUE TOKYMEHTA.
1. Orobpa3ute Ha SKpaHe HereuyaTaemblie cuMBOJIbI: [y1aBHasi / (A63am) OTobOpa3uTh Bee

CHMBOJIBI .
2. OrdopmatupyiiTe NEPBYIO CTPOKY — 3aroJIOBOK (CHayaa BBIACIUTE €r0):
a) BoimonHuTe komaHnay InmaBuasi / (A03an) OTKpbITHE THAJOTOBOro OKHa A63am U BO
BKiagike Orerynsl 1 UHTEpBaJibl BCTaBbTE 3HAUCHUS: BBIDABHUBAHME - [10 LIEHTPY, HHTEPBAJ MOcje

- 12 nmyHkTOB,
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Abzay 21

OTCTYMbI M MHTEPEATL! | MonNoHEHWE Ha CTPaHHLE I

Ofwme
BeIpaBHWEaHWE II'IU LUEHTDY j
YpoBeHb: IOCHDE:HDL'& TeKCT j
OTcTyn

Cnega: IEI ™ 5‘ NepBas CTPOKE: Ha:
Copasa: Iﬂ I(HET:' ﬂ | =

[™ 3epkankHbie oTCTyMbI

WHTEepBan
Mepeq: IIZI nr 5‘ MEHA YCTPOHHBIN: SHEYEeHHe:
Mocne: |12 nr 5‘ IOnMHapru'& j I ﬂ
- _ = __ ______

b) Bemonuute komanny IaaBHas/(Llpu¢gt) OTkpbITHE aHMadoroBoro oxkHa Ipudrtel
(yOemuTech, uTo TIepBasi cTpoka BeieneHa) U Bo Bkianke Lpudr yctanoBute 3HaueHus: pasmep - 20
IIyHKTOB, HAYePTaHHe - IOy KUPHBIH,

2l
WpmdT | L ononHUTensHD I

LpsacpT: HadeptaHue: Pazmep:
I'I'lmes Mew Roman MonyMpHEIR 20

OBEIMHEI ;I 14 ;I
raditional Arabic Kypous 16
rajan Pro 1 18
rebuchet M3 L' [Monymuprsiii Kypass
unga LI ;I 22 ;I
LIEeT TeKcTa: MNoAYEpKHEEHWE! LIEeT NoAYEPKMBEHHA:
I [y Y B [y I | - |

C) BO BKJIaJIKEC I[OHOJIHI/ITGJILHO YCTAaHOBUTC 3HAUYCHUC I/IHTepBaJI - paBpe)KeHHBIfI C

WHTEPBAJIOM Ha 2 MyHKTA.

WpudT  JononHWTensHD |

MeMIHaK0BLIN MHTEPBAN

Macwraf: [100% |

WHTepsan: IF‘a3pE>ﬁEHHbu‘-‘1 j Ha: |2nT ﬂ

CMeweHwe: |Het - Ha: I 5‘
[™ KepHWHr ANA 3HAKOE pasMepom: I E‘ OYHKTOE W Gonee

N Imarhre OinenTums

3. Hanecute oOpamieHne U 3aJTUBKY BOKPYT IEPBOH CTPOKH — 3ar0JIOBKa!
a) BeIIENIUTE ad3ail,
b) BemmosnHuTe KOMaHy Pa3merka crpanuns! /(@oH cTpaHunbl) I'panuubl cTpaHun,

TaEka PasmMeTEa cTPaHMLLkI Cehlnkm
JpreHTauma P,Z::* _‘-’] Mognoxeka = c
‘asmep ~ i9- {E LgeT crpadmym = |
[ONOHKEW ™ i~ £
bl CTPAHKLLBI a @oH CTPaR ML

—
T . - . - B -
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¢) BOo BKianke I'panmuma auajgoroBoro okHa I'paHMubl W 3ajdMBKa BbIOe-pute Tun
o0pamiienus: Pamka, a lllupuny quanm — 1.5 nyHkTa,
TpaHuLE | CTpaH1ua I Sanveka I

Tun: Tun: Ofpasel

|; AnA aofasnequa rpaHal
WENKHMTE DBpazeLl MK
. = WCTIONESYATE KHOMKK

|D pamga | | -
I:l TeHe | | . __.___ LI
D ofibeMHaR | |lgeT:
_ I ABTO LI
ﬂ npyrgn | Mpana:
— I 1,50 — j
MPUMEHWTE K

Iaﬁsau.y j
MapameTpbl... |

FopuanHIaanaﬂnMHMﬂ...l QK I OTHEHa |

d) nepeiiauTe BO BKIAAKY 3ajJMBKA JUAIOTOBOro okHa I'paHuMubI M 3a-JIuBKa, BeiOepuTe Tun
25 % yepHoro 1BeTa Ha Oenom Qowue,

TpaHHLE I CTpaHMua  3anvexa |
S3anuBKa Ofpazew,
¥30p
useT thoHa: I ABTO LI
MpHMEHKTE K:
abzauy j
MopKzoHTANBHAA NUHKA. .. | 0K I OTMEHE |

e) menkauTe KHONKy OK B quanmoroBom okHe I'paHuMIbI M 3aJMBKA.

4. Oropmarupyiite Bce ocTaibHbIC a03aIlbl:

a) popmar ab3ana: o JeBOMy Kparo,

b) dopmat mpudTa: 12 myHKTOB.

5. Oopmure 4,5,6,7 ab63anipl B Buse MapkupoBanHoro cniucka (I'maBuas / (A63am) Mapkepsbi).
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TnasHan Bcraeka PazmeTka cTpaHWLBl Ceblnkmn Pacceinkm PeugHznpo
Werdana ML A A | A | B = mlapr [2RES
g K L U -dex X WA EESEEIED

Ha UJ_[_‘JifIIT . Abzau,

Co3nanne rpagpuuecKux HWIJIIOCTPANMI

1. YcranoBute Kypcop B IycToi ab3ary mocie 3aroyioBka. Cro/1a Mbl BCTAaBHM HILTIOCTPAITHIO.

2. Bemonnute koMmanny BeraBka / (Mimwocrpanun) @urypst / [lpamoyroasnuk. Kypcop
JIOJDKEH MPUHATH ClAeAyromui Bua: . MM HaBoAMM Ha TO MECTO, I'le JOJDKEH HAaXOIWUTHCS OJUH W3

YIJIOB NPAMOYIOJIbHHKA, W HaXUMa€M Ha JICBYIO KHOIIKY MBbIIHA, YACPIKHUBAA eé, pucyem
MPSIMOYTOJIBHUK. DTO OYJIET CUCTEMHBIN OJIOK.

D2 L E

Durypel | SmartArt Juarpamma CHAMOK

-

it
53
—
ol

| MocneaHue KCNoAbL30BaHHBIE GHUIYDBI -

BxNOocoA1LL o

' ERTAN {‘—/_1_{;
Ji— MpAaMoyroAbHHE

NNATLL 2 2N 4%

MpAMOYroABHAKKH

M EEEEEEEE

OcHoBHBbIE hUryphi

3. Ha mnosBuBIIMIiCS TaHEJIM WHCTPYMEHTOB PHcOBaHMe W3MEHHUTE HEKOTOpHIE JIaHHBIC
PsIMOYTOJIbHUKA (yOeTUTEeCh B TO, YTO OH BBIJCIICH):

Widla?-0 = Sowpeeril - Miciaic® Weid [THransuur e tpreas Bepm)

a) BeiOepure @opmart / (Ctuim ¢uryp) Koutyp urypsi - UepHnsiii,
b) BeiOepute @opmat / (Ctuam ¢puryp) 3anuBku ¢purypsl — Her 3aimBku,
¢) BeiOepute @opmar / (Ynopsinouuts) O6Tekanue TekcTom — [1o KOHTYpY.

4. TlpecTtynuM K PHCOBAaHHIO OCTaJbHBIX IMPSIMOYTOJHHHKOB Ha CHCTEMHOM Oyioke. CHOBa
BbINOJHUTE KoMaHAy BeraBka / (Miumocrpauuu) @urypsi / [IpaMoyrojabHuk, win xe ®@opmar /
(BcraButh ¢urypoi) IIpsiMoyroJibHUK U HACTPOUTE 3AIMBKY, KOHTYp ¢uryp. Hapucyiite eme msarb
IPSAMO-YTOJILHUKOB (He 3a0bIBaiiTe HAXKMMATh KHONKY IIpsiMOyroJibHEK) .

5. Bomonnute xomanny BeraBka / (Miumoctpanuu) ®urypsl OBan win xe ®opmar /
(BcraButh purypsi) OBaJ.

6. Crpynnupyiite Bce purypsl, KoTopble HapucoBanu. Y nepxuBast kHonky Ctrl Ha kinaBuatype,
BelIenuTe hurypsl. s BbAETICHUS HEOOXOJUM OJIMH LIETYOK JIEBOM KHOIKON MBIIIH: Y BbIIEIEHHON
¢burypsl nosiBsiTcs Kpyrible Touku. [locne Beraenenus Beex guryp ormycrure Ctrl, Mplnb HaBeauTe Ha

JIMHUIO OJTHOM M3 BbLACNEHHBIX (GUTYp M HAXKMUTE Ha MPaByl0 KHOMNKY MbIIH. Eciau Bel Bce mpaBHiibHO
ceNany, JOHKHO MOSBUTHCS OKOILIKO TaKOTO BU/A.
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BripesaTe

EonwpoeaTe

8 & o<

MapameTphbl BCTABKM:

I#] [pynnuposats » |I#  rpynnuposate
'1:]_; Ha nepegHuil nnaH | » IEI
%4 Ha zagHuii nnan | v F
3| BcrasuTe HazsaHKe. .
© B o0osTekanme TekcTOM r
:
i[O AonoaHuTensHele NapaMeTpE PASMETKM..,
] @, DopmaT 0BbEKTE..
—

1 (Q\? Calibri (-1 = A" 4" IE £
X & A-&-2-F

Haxxvute I'pynnupoBats. [TonpoOyiiTe mepeMeniaTh 3TOT 00BEKT. 3aMETHIIH, YTO BCE QUTYPHI
BBIIETISIIOTCS. M JIBUTAIOTCSL BMecTe cpa3y? Bo Bpemst 5Tux AeMcTBHII MOXKET M3MEHHUTHCS OOTeKaHUE
TekcTa. Ecmu 3TO Mpou301LIO BRIIETUTE PUCYHOK U BBITIONIHUTE KoMaHay dopmat / (YnopsigiouuTs)
Oo0texanue Tekcrom/ ITo KOHTYpY).

TexcroBbie 3QeKThI
Co3mamum Tenepb GUTYypHBINA TEKCT (HOMEpa TeIeOHOB).

1. YcranoBure Kypcop B TOCIHEeIHHH MyCTOi a03am mocnie 3aroioBka. Croja Mbl BCTaBUM
HOMepa Tene(OHOB.

2. Bemosnure komanny Beraska / (Texer) WordArt.
4

Tekcr | CUMBOALI

- -

A j [ g ‘ 4 2% CTpoka nognuecn ~

| iﬂ,aTa W BpEMA
Hagnuee Skcnpecc-Gnoku (WordArt| Byksia
= = (R kg OBbekT *

3. Breibepute Heobxoaumeblii ctunb Tekcta: @opmat / (Ctuau ¢uryp) 3aauska / UepHsblii u
®opmat / (Ctusm puryp) Kouryp / Her konrypa.
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7 ypok - Microsoft Word (O3HakoMWTENBHAA BEPCKA)

Lpenc
AETEA CTRaHKMLE CeulnkmM Pacceinkmn PELEHINPp OEAHKE Bug DopmaTt

% 3anuexa Durypu % y “ﬂ HanpaeneHwe Tekcra = =) '.hfl
ﬂ + ¥ Kontyp durypei v = —

_;J BEIpOBHATE TEKCT ™

_ Jrcnpec MonoxeHwne OETeEa

v | ! 3piperTol duryp T THAK ™ &= Co34aTh (BA3b - TeRCTOl
furyp » | Ctvnuv Word... Tekcr
J|>_<|'E'|'E'|'4'|'E'|'5'|'.-_"|'5'|'.=-'|'1:"|'11'|'12'|'13'
=T T

4. Ha nanenu uHCTpyMeHTOB mporpammbl WordArt ycraHoute tun mpudta Times New
Roman u pazmep mpudra 12 myHKTOB.

5. B oxne BBoa Tekcra Hanumute “12-34-56 (Bacs)”.

6. Beimenure o0bekt WordArt (cronben 12-34-56 (Bacs)). [l 3Toro menk-HUTE MO HEMY
MBILIKOM.

7. Bemonnute komanay ®opmar / (Ynopsimouurts) [loBepuyrs/ IloBepHyTh BjieBO Ha 90
rpaaycos.

PeLeHZMpOBaHW S Bug DopMaT
] b Nepemectute BNepeg = B~ =
M . . i:II-:ll' all 873 m
- & Nepemectute Hasag = 1f] - .
TEKAHWE o peska — -
TEKCTOM ™ %Oﬁﬂaﬂb Eblf2neHuA b - s 132w
YNopagounTe “p

sk TMoeepHyTe BNpasc Ha 90°

A2 MosepHyTe BNEEO Ha 90°
= OTpaswTe (EEpXy BHWUS
Ak OTpazuTte cngea Hanpaso

@ Apyrue napaMeTpel NOBOQOTA..,

8. Beimonnute koManny dopmar / (YHOpHIIO‘II/ITB) Oo6Texkanne Tekcrom / B Tekcre.

1cronad oo liHy

LUEHINPOEIHWE Bug, ‘ DopmMaT <
\lft Hanpasnerue Tekera - Teenepeg - B2 |
4
E_:—-JEEulpoanTbTexcr' Tb Ha3ag '_%,
MonoxeHne |[J6TEKAHNE . Pa:
&2 0343k CBA3b - TEKCTOM ™ %Oﬁﬂaﬂb BblAENeHA b~
- Teker @ B rekcre
E Eokpyr pamkmn
E Mo EoHTYRY
| CreosHoe
@ CERpXY W CHU3Y
B 3aTercrom
E Mepeg TekcTom

L)

@ AonoAHUTENEHBIE NAPAMETREl PA3METKM. ..

9. s obpamieHusi 00bEKTa BCTaBbTEe TaONHIy (Kypcop IOJKEH CTOSATh HA MyCcTOM ab3arle
nocie oobekta WordArt): BeraBka/ (Tab6auna) Tadaumuna w Haxvmure BeraBuTh Tadaumy. B
MOSIBUBIIIEMCS OKHE JIMAJIOTa BBEAUTE napaMeTpbl: Yucsao croaduoB-15, Yucsao crpok-1.

10. Beigenure BcTaBieHHBINM paHee 00BbeKT WordArt ¥ BBIMOJTHUTE CIACAYIONIYIO KOMAaHIY:
I'naBuas / (Bydgep o6mena) Boipe3aThb. Kypcop nmocraBbTe B nepBylo siueiiKy TaONUIBI ¥ BHIIOTHUTE
I'naBnas / (bydgep oomena) BcraBurh.

11. BcTaBbTe 3TOT 00BEKT HY)KHOE YHCIIO Pa3.
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12. MpIIkoil HaBeIUTE HA JIEBBII BepXHEW yroi TaOIMIbI U MIEIKHUTE CUMBOJI. Y O€UTECh 4TO
Balla Tabauna BbienuIachk. He Tepsis BbleseHus ellle pa3 MEIKHUTE MPaBOi KHOIKHU MBIIIH [0 3TOMY
3HauKy. BeinosHuTe komany BolpaBHuBaHHe siueeK / BHIDOBHATH M0 LEHTPY.

g
o=
e

EnipezaTe

Konupogate

NapameTpbl BCTABKK:
=

& |

BcraenTe

¥AanUTE TaB MLy
OEBEAVWHWTE AYEHKH
BrIpOBHATE BLICOTY CTROK
BrIpOEHATE WWPKWHY CTONGLOE
HapucogaTe TabawLy

[paHuuEl W 3aAWEKA. ..

BripaEHMEaHKE AYEEK = 1= 1=
AgTOnoAGOp = I'%1:#
===

EcTaBWTE HazBaHKMe...

3agaHus 119 CaMOCTOSITeIbHON PadoThI

Co3paiite TOKYMEHTBI CIIE[yFOILIETo BHJIA.

- ‘

!

MpuceoeHue

-+
S

\

onepaTtop 2

onepaTtopl !

onepaTtop 3
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IIpakTyeckas padora Ne 5
«MSWord. lHIadsionbl. /les10Basi KOppecnOHIeH U

[[Ta6y10HBI TpeTHA3HAYEHBI JUISI TIOATOTOBKH IOKYMEHTOB, HIMEIOIIUX THIOBEIE opMmbl. [11abmoH
IpescTaBiIsieT co00l MycToi OJIaHK, B KOTOPOM IOJIb30BAaTENh B COOTBETCTBHHM CO CBOUM 3aJayaMu
3aroJHAET HyXHble rpadbl coOcTBeHHOM MH-popmarmeii. 111a010H MOXKET MpenBapUTENbHO BKIOYATh
HEKOTOpBIE 3aIlOJIHEHHBIE Tpadbl, KOTOPhIE ABISAIOTCA OOLIUM JUIsl BCEX JAOKYMEHTOB JaHHOro Tumna. B
Word umerorcss mabmoHbl [Uis OOJNBIIMHCTBA OOIIEHPUHATHIX THUIOB JOKYMEHTOB, BKIIOYAIOIIUX
CiTyeOHble 3alMCKH, OTYETHI, UJTH JI€JIOBbIE MUChMA.

[Tonb30BaTenh UMEET BO3MOKHOCTH CO3/1aBaTh CBOM COOCTBeHHbBIE mabioHbl. [11abioH Moxer
OBITh CO3/1aH HA OCHOBE OOBIYHOTO JIOKYMEHTA, WJIM Ha OCHOBE JPYyroro maodsioHa. /(s Toro, yToOsl
co3marh MAabJOH OCTATOYHO MpU coxpaHeHuu (aiina mpucBouth emy Tun LIa6joH JOKymMeHTa U
coxpaHuTh ero B cranmaptHoi nanke Llladsonsbl. [{ns moctyma ko BceM maGiaoHaM, XpaHSAIIAMCS B
ATOM MarnKe HeoOXOMMO BHITIOTHUTH koMaHTy Daiia /Co3aaTs.

JleoBoe MUCHLMO HA OCHOBE MIA0JIOHA

Co3aa1uM MUCHMO CIIEIYIOUIETO BUA.

000 «Tomamsni KomMnsoTeps
123456 Kazaun, yia Boasnman Kpachas, 4,
Tenedon: 77-66-35, daxc: 77-66-35

25 ampemn 2012 roga

12345 Mockesa, yi. Hosozepemymenacras, 33,
000 «HII-xomMm»
Tenepannaomy gupextopy [lerposy ILIL

Yeamaemenii [lerp Merpoenya

Mer BERIHY & 0EHBL CDDﬁLLUr{TEl Bﬂl“[, HTO paspeiE3eM BCEHAUIH C Bamu AeI0ERIE OTHOLIEHHA,

Cysamennen,

Heanos H. H.
[enepannHEIil gupexTop
000 «Jomamrsni KoMonroTeps

1. Bemonnaute komanay ®ais / Co3narb.
2. B nuanoroBom oxkne Co3gaHme JOKYMEHTA: a) HailnuTe KOJIOHKY /locTynHble ma0JIOHBI, B
Hell HalimuTe O0pa3nbl Ia0JI0HOB,

TnaBHas  Beragka  PasMeTca CpamuMusl  Cebkv  Paccoki Peljensuposadve B

|l Coxpamus

B AoctynHeie wabnonbl
[l Coxpanuts kax

& £} Aowmoii

5 Ompums

=
[ 3akpuTe

SRR NE ) el

Mocreie | Hossiii gokyment | 3anucs 6nora Mocnearme Opasusi Mo wabnomsr Vs cywecrayro-
wabnons waBnoton Lgro agkymerTa

Coamame. 4 LWaGnone Office.com o] O6pastys wasaorios [re Office.com +

Meuats ld

®&E o
€
y

/ B 7| /
COXPaHUTL W OTNPABHTL —. — - =, = . _—
Bnakki 1 Auarpans v Kaprou Mepeurin u Muceua Mnans! Pacnucarun
Cnpaeka ocobele CHEME CAMCKN Aen 33HATHIA 1
AOKYMEHTEI ypoKkos
] Napametpsi

Bixog J —=

z W e g

Peknanbie Dophsi Irkerin Kuiru Busureie Kanennapu Kowrpakre!
NWUCTOBKK KapTo4Kn
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b) BeigenuTe CTaHAapTHOE MHUCBMO, C) ycTaHoBHTEe mepekitoyateaio HoBbIH JT0KyMeHT
3HaueHne JJokymenr, d) menkauTe kHONKYy Co31aTh.

e pesiome Coceacxoe cocrasmoe Cramgapmioe nucamo

3. [lepexirounTech B OOBIYHBINA PEKUM IPOCMOTPA TIOKYMEHTA.

4. Cnenaiite B TOKyMEHTE HEOOXOUMbIE UCTIPABIICHUSI.

5. Tlepexmtountech B PEKUM pa3METKH CTPAHUIBI U TOCMOTPUTE, Kak OT(HOpMa-TUPOBAHO
MMHCEMO.

6. Coxpanute nokymMeHT Ha maucke C: B mamke YuyeOHbIE HOKYMEHTHI B (paiine ¢ uMeHeM
ITucbmo.

Co31anne HOBOI0 IIA0JI0HA A€JI0BOI0 MIChMAa

Cozmaanm 1ma6ioH i Becex nuceM ucxomanmux u3 000 «JlomamrHuii KOMITBIO-TEP) ¢ IMANKOH
CJIEYIOIIETO BUAA.

000 «Tomamani KoMneroTep:

123456 Kazaus, ya Boaeman Kpacnas, 4,
Tenetbomn: 77-66-33, daxc: 77-66-35

[Mucamo

1. Bemonnute komany ®aitn /Co3nars.

2. B nuanorosoM okHe Co3aaHue JOKyMeHTAa: a) HalluTe KOJIOHKY /locTynHble m1ad/10HbI, B
Heil Haiiaure OOpa3ubl madaoHoB, b) Bbyienure CTaHAaAPpTHOEe MNHCbMO, C) YCTaHOBUTE
nepexiouatesb B HoBom qokymenre B 3Hauenuu lllaéaon, d) menkaure knonky OKk.

3. Ilepexntountech B OOBIYHBIN PEXKUM MPOCMOTPA TIOKYMEHTA.

4. CpenaiiTe B JOKYMEHTE HEOOXOAMMBIC HcIpaBieHus. HeoOxomumo ykaszaTh Ha3BaHUE
OpraHu3aluu U oOpaTHBIN ajxpec.

5. Ilepexmtountech B PEXHUM DPAa3METKU CTPAHUIBI M IMOCMOTPHUTE, KaK OT(HOPMaTUPOBAHO
IIMCBMO.

6. Coxpanure mabnon Ha aucke C: B nanke Ilmebma m ¢akenl (u3 nanku Hladaonsbl) non
umeneM Imcemo OO0 Jlomamnuii komnbiotep. Tum ¢aitia — Illaés0H 10KyMeHTA.

7. Ybeautech B TOM, YTO BBI BCE CJIEIAIA MPABUIBHO:

a) BemonHuTe komanay Paiia / Co3ngatb, b) otkpoiire madnon [Mucemo OO0 domamnuii
KOMIIBIOTEP, C) 3aKpoiiTe 11alIoH.

3aganus A9 caMoCTOSITeIbHOI padoThl
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[Ma6mon Mucemo OO0 JloMamHuil KOMIBITEP MOXKET OBITh HCIIONB30BAH B CBOIO OUYEPE.lb
JUIsL CO3/1aHUsl HOBBIX 1a0moHOB. Hampumep, 1ist BceX MOMKHOCTHBIX JIUMI[ OOBEIUHEHMS, KOTOPbIE
BEJlyT HMHTEHCUBHYIO MEPEMUCKY.

1. Coznatite mabnon mis nucem Mpanoa U.U., I'enepanbroro Jlupekropa OOO JlomamrHuii
KOMITBIOTED.

000 «Jomamnui KomosroTeps
123456 Kasawun, ya Boaswas Kpacnaa, 4,

Tenedon: 77-66-33, daxe: 77-66-55

[Bara]

MuceMo

[Ampeca]

[TexeT mucumMa)

Cysamennem,

Heamos H. H.
TenepansHulil gUpexTOp
000 #Jomamsuii KomnsroTeps:

2. Ha ocHoBe 53TOoro mrabioHa co3daiiTe MHUCHMO Cclenayromero coaepxkanus. Co-XxpaHuTe
nokyMeHT Ha aucke C: B manke Y4ueOHbIe TOKyMeHTHI B (aitine ¢ umeHem [lucbsmo UBanoBa.

000 «Jomamrrmit KoMmosiwoTeps
123456 Kasawmm, yn. Boanmanr Kpacsas, 4,
Tenedown: 77-68-33, daxc: 77-66-20

25 ampeas 2012 .
[IicerMo 04EHb BLRHOE

12345 Camxt-llereptypr, yi1. HosokyseMusckan, 63,
000 «MII-xomm»
lesepansnomy gupextopy Hase I1IL

¥epamaemuiii Hawsa [leTposmy,

Meur sninysAeHs coobmuTs Bam, =ro noTepaan Bamn goxyMenT Ha safiMel [IpocuM EnicaaTs
KOIMHH JaHHEIX JOKYMEHTOE,

Cysamennen,

Heanos H. H.
lemepansHuill gupexTop
000 «Jomamuit KoMmoswoTeps

3. Co3znaiiTe MHCBMO CIEIYIOLIET0 COJACpX)aHUA C (DAaKCUMWIBHOW TOAMMUCHIO M IEYaThIO.
Coxpanute nokymMeHT Ha aucke C: B manke Y4eOHble JOKyMEHTHI B ¢ailie ¢ nMeHeM MDakcHMHJIbHASA
Hoanuce.
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IIpakTH4eckas padora Ne 6
«MSWord. Padora ¢ TabaumamMu»
Cozgaanm 1mabioH TOBApHOTO cueTa cieayromniero Buaa. [11a0bmon noka3aH B pexxuMe pa3MeTKu
CTpaHI/IH. O6paTI/ITe BHI/IMaHI/IeHIH{I:l. HeneanaeMLIe CHMBOJ'{BI (J —‘CI/IMBOJ'II)I KOHIIJ;a CTpOKI/I.

Tp¥acoTIRanaTeIL i aapes

Kpeecrpy NeTata nonyaennd™ " 200 r.g
1

Cuey-Maror-15.02.20069 |

TlocTarmmry

Anpec

Pacusrnei vaer-Now

HomonHcHAR

1

HamMenoparmiss En.- Kon-no= | Iemas Cynmas =
- HIMEpeTHT
o o o (i)

- | = =i ] k=] [al=3

[= o = HTOTO: | 0= 2

PyRoRoaNTe T TPeTmpAATHAY

e ubrii dyx a.n‘tnph[

T 1

Co31aHHe HOBOTI'O IOKYMEHTA U YCTAHOBKA MapaMeTPOB CTPAHUIIBI
1. [TpuctynuTe K CO3IaHUIO B TEKCTOBOM penakrope Word HOBOTO TOKyMEHTA.
2. Bomonaute komanny Pa3merka crpanunsl / (IlapaMeTpsl cTpaHunbl) OTKPbITHE OKHA

amaJjiora HapaMeprl CTpaHI/II[bI (H_[eJ'IKHI/ITe KHOIIKY, YKa3aHHYIO CTpCJ’IKOﬁ Ha pI/ICYHKe)
nagHanA Bcraeka PazmeTEa cTpaHWubl Ceulnkn Paceulnkn

J :-:3 lj J =) Pasphisb ¥

£A Homepa crpok -
Mons OpreHTayma Pazmep KonoHKW s
- - - - b PaccTaHoBKa NEpeHOoCoE ™

ﬂapal’-llﬂq!:_l__tlp?HHLl,l:l

B nosBusmemcs okHe IlapameTpsl CTPaHULBI YCTAHOBUTE:
a) Bo BKiIagke Pazmep Bymaru: pasmep Oymaru: mupuna: 12 cm, BeicoTa: 18 cm,

b) Bo Briaake Iossi: oquHAKOBBIE CO BCEX CTOPOH ToJist pazmepom 0.5 cM.

Pasmemenue TekcToBoil HH(popManuu
1. [lepeiinuTe B pexUM pa3METKH CTPAHHIIBI.
2. Bemonuute komanay Bua / (MacmTa6) [lo mupuHe cTpaHuibl.

KM PeLlgeHIMpOEaHME Bua e

[

(5] ¢ | ogma crpanmua

""" |£J JBe cTpaHuLbl
MacwTag 100% —
= Mo wnpwHe cTpaHnLk
2 Mammad |
3. OT06p331/ITC Ha SKpaHC HEICYATACMbIC CHMBOJIBI. I[JISI 9TOT0 B IMMYHKTC MCHIO T'1aBHas B
rpymme 36331[ ICJIKHUTC KHOIIKY HeneuaTraeMbie CHMBOJIBI (YKHSaHO CTpGJ’IKOﬁ).




4. Tlepexmountech Ha noauepkHyThl mpudpt Times New Roman pasmepa 10 myHKTOB H
HareyaraiTe nepByIo CTPOKY.

e

AHKLbI Cehinkn Paccoinkm
Times Mew Re = 10 - A A | Aa- i”_};

K’_T'_I_I'I*G w0 ,a_l}?,é_

WpwudT

O0pa3oBaHne HOBOM CTPOKHU B TOM e a03aue

1. B xoH1ie nepBoii ctpoku ogHOBpeMeHHO Haxkmute kiaBuinu Shift u Enter. Bol o6pazoBanu
BTOPYIO CTPOKY B IEpBOM ab3alie W TEM CaMbIM BBIICIWIN U UHGOPMAIMHA O TPY300TIIPABHUTENE U
azipece JIBe CTPOKHU.

2. Haxxmure knasuiry Enter. Bl nepenuin k cienyroieMy ao3aity.

3. Beinenute nBe cTpoku A HHGOPMAIIMU O TPy30MoayyaTelnie 1 aJipece.

4. Habepute conepxumoe ctpokun K peectpy..., nBa paza HaxMuTe KiaBuiry Enter. Brr
co3aanu ab3ail, COCTOSAIIECH U3 MyCTON CTPOKH.

5. Eme pa3 naxxmute xiasuiry Enter, a 3areM BepHUTECH K IpeabLaylieMy a0d3aily U cienaiire
nmycTomy ab3aily oOpaMieHHe CHU3Y.

6. Ilepeiinute k mocnennemy ab3amy. Cremnaiite Bce Haamucu 10 Aatel. OTdopMaTupyiite ux.

Pasmemenue B JOKyMeHTe 1aThl

1. Co3paiiTe mose asis pa3MeIeHus JaThl:

. . 21
a) BOCIIONB3yiiTech KoManoii BeraBka/ (Teker) Jlata u Bpemst, o
b) BeIOEpUTE HY>KHBIN THII JaThI,

[laTta u spema [
DopMETHI: Azbik:
“ | |pycoai [~]
cpena, 18 anpena 2012r.
18 anpena 2012r.
18.04.12
2012-04-18
18-anp-12
18/04/2012
18 anp. 121,
18/04/12
anpens 12
anp-12
18.04.2012 0:49
158.04.2012 0:45:51
12:49
12:45:51
00:49
00:49:51
= | [C] OfHoBnATE aBToMATHHECKK
&) [Comes

C) LIEJIKHUTE KHOIKY oK.

BcraBka TadMubI B JOKYMEHT

1. YcTaHoBUTE Kypcop B TO MECTO, KyJla HaJI0 BCTABUTH TAOIUILY.

2. Bemmonnute komanay BeraBka / (Tabauubi) Tadauna/BeraButh Tadaniy.

3. YcTaHOBHTE 3HAUEHMS: YHUCIIO CTOJOIOB — 5, YHCII0 CE'-[)OK — 6, mmpuHa cTo011a — ABTO.
Gl <

Brraeka Tabauusl

PasmMep Tabnuus

Yucno cronbuos: 5

ALk |4

UMCno CTpoK: 8|
AsTonoabop WwipkHe! CTonbuos
@ nocToaHHaNA: ABTO

() no copepamMomy

() O WMpMHE OKHa

[ Mo ymonuarmo ana Hosbix Tafimw

[ QK ] I OTMeHa
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4. Ecnu He BUAHBI NYyHKTHUPHBIE JHMHUM BOKPYT sf4YeeK TaONMIbl BBIIOJHUTE KOMAaHIY

Koncrpykrop/ (Ctuim Tadaun) I'panunsl / OTo0pa3suTh CETKY.
| |
1 KoHCTpyKTOR Maket
HutzHas rpaHvua -
BepXHAR rpaHuLa wr|| 0
Jlesan rpaHnLa Z

MNpaeag rpaHwua

HeT rpaHuusl 201

EBce rpaHuusl
BHEWHWE rpaHuLib

BHYTREHHKE rPaHn LBl

BHYIPEHHAS TOPUSOHTANEHEA TREHWLE
BHYTPEHHAS BEPTHKANEHEA TPAHNLA
JWaroHaneHan rpaHnLa CE2pry BHKUS

JWaroHansHan rpaHnLa cHUsY BEepx

[o0pH3OHTANEHAR AMHKA MaHay

OT06pasnTb ceTky

OKazalh CETKY TabaWiibl

HN3menenue ¢popmara Ta0 1ML

1. Beigenute BCio TabIMILy M yCTAaHOBUTE € 0OpaMiieHHe BHYTPU U CHAPYXKH.
2. Cnienaiite Bce TEKCTOBBIEC HAAMUCH B TAOIUIE U OTHOPMATUPYHTE UX.

3. I3meHute, npu HEOOXOAUMOCTH, TPAHULIBI TIOJIEH C ITOMOIIBIO TUHEUKH.

Pa3memenue ¢popmya B Tadiauue

[Tpumem cnenyrolye napameTpbl TAOIUIIbL:

* gyucio croaomoB — 5 (ctonbier A, B, C, D, E);

* qucio cTpok — 6 (ctpoku 1,2,3,4,5,6);

* 3aTOJIOBKH BCEX TATH CTOJIOIOB pa3Meniarotcs B siuerikax Al, B1, C1, D1, El;

* CTPOKHM CO BTOPOH IO MATYIO BKJIIOUUTEIBHO MpeIHAa3HAYEHBI ISl pa3MEIeHUs] KOHKPETHBIX
UCXOJHBIX JIaHHBIX, HpUYeM cojepxkumoe suyeek crondua “Cymma” (E) MOMKHO BBIYMCIATHCS
aBTOMAaTHUYECKH IyTEeM YMHOXEHUs coaepxumoro siueek crondua “KommuectBo”(C) Ha comepxumoe
sueek ctonbma “Llena” (D);

* nsiTas s4eiika mectoi crpoku (E6) mpennazHadyeHa ais pa3MelieHHsl UTOTOBOM CYMMBI CUeTa,
KOTOpast 00pa3yeTcsi B pe3ysbTaTe CI0XKEeHUs coJiepKUMoro siueek cronoua “Cymma” (E). B sueiike D6
pa3MeCTHM TEKCTOBYIO Haanuch “Hroro”.

1. BeraBbre popmyny =PRODUCT(C2;D2) B siueiiky E2:

a) YCTaHOBHTE Kypcop B HY)XXHYIO sSUeiiKy, b) Bocrnonb3yiiTech komannamu Maket/ ([laHHble)

* Topmyna
®opmyaa , J= Gopuy

C) ¢ MOMOIIBIO BhIMaaromiero cnucka scrabbTe pynkunio PRODUCT,
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HWe Tlona CopTHpoBKa
aueliki S dopuyna

He JaHHBie
i

Copmyna

]

Popryna:

DopMaET YMCna:

__| | BoraeuTe dyHKLYAHD: BcTasuTe 3aKnanky:

[ [

OTHEHA

=

SIGN E

TRUE il

d) 3anaiite ccpuiku Ha stueiiku C2, D2, conepxkuMoe KOTOPhIX OyJIeT UCIOIb30BaHO B Ka4eCcTBE
ONEPAHJIOB IIPU YMHOKEHHUH,

€) LIETKHUTE KHOMKY OK.

2. Cxonmmpyiite conepxxumoe siueiiku E2 B sueiikn E3- ES.

3. Ucnonb3ys komanasl Maxket/ (Jlannbie) @opMyJia, oTpeaakTUpyiTe GOpMyIIbl B SUeHKax
E3- ES Tak, uto65sl B HUX HOMepa siueek ctondios C u D cooTBeTcTBOBaIM HOMEpaMm siueek cronbna E.

4. Berasbte hopmyny =SUM(ABOVE) B saueiiky E6:

a) YCTaHOBHTE Kypcop B HYXXKHYIO sSU€iKy, b) Bocmonb3yiitech koMangamMu Maxket/ ([JlaHHble)
®opmyJa, c) BcraBpre Pynkuuro SUM, d) 3amaiite cceiiky ABOVE Ha sueiiku, pacronoXeHHbIE

BbIIIIE JAHHOM, COAEPKUMOE KOTOPBIX Oy/AeT UCIOIb30BAaHO B KaueCTBE OINEPaHJIOB MPHU CIOKEHUH, €)
LIEJIKHUTE KHONIKY oK.

OOHoBJIEHHE ITOJIEH
1. BaecuTe mpou3BoOJIbHBIE YHCIIa B Uik cToa010B “KommuectBo” u “Ilena”.

2. JI7s UBMEHEHUS COACPKUMOTO BBIUUCISIEMBIX ToJiel cTonbma “CymMma” MOoaBEAUTE Kypcop K
HY>KHOMY ITOJIFO M HA)KMUTE KinaBury F9.

Coxpanenue mada0Ha

Coxpanute mabmoH. [{ns storo

1. Bocnonpayiitech komanoit Maiin / CoOXpaHUTH KaK....

2. 3anaiite TMI coxpaHsemoro fokymeHra — Illa0JioH foKymMeHTa.

3. Manky nis coxpanenus — Jpyrue nokymentsl u3 nanku lladaoHbl.
4. ms daiina — ToBapHbIii cyeT.

Pa3memenue Ha 0JHOM CTPaHNIE HECKOJIBKHUX JOKYMEHTOB IIPH Ne4aTu

1. IlpucTtynure K cO3/1aHUIO0 B TEKCTOBOM peaakTope Word HOBOTO JOKYMEHTa Ha CTaHAAPTHBIX
mucrax Oymaru ¢popmara A4.

2. Coszpaiite TaOaUIly IS pa3MENICHUS BHU3WTHBIX KapTOUEK: BOCIIOJIB3YHTECh KOMAaHION
BeraBka/ (Tadaunsl) Taéauua / BeraBuTh Tadiuny, yCTaHOBUTE 3HAUEHUS: YUCIO CTOJNOIOB — 2,
YHUCJIO CTPOK — 3, MIUpHHA cTOI0ma — 9 cM.

3. 3anmaiite BBICOTY CTpoK Tabmuipl: Bo BKianke Maker/ (Tab6auma) CBoiicTBa / Bkiaaka
Crpoxka 3anaiite BbIcOTy CTpoku TouHo 5 cMm.
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Bort uto AOJIKHO IIOJTyIMTBCA.

(W] =
m TnaeHan

Ly BbigenuTs ¥

S 2

[ oTo6pasum y
Yaanwte Boraente

Bcraeka PasMeTka CTpaHWLE Cebinen

Eﬁl BCTaBuTth cHU3Y 3 oBne,

] Berasute cnesa

Paccainku

[ PazaenuTe aveiikn

PeLeHsnpoBaHue

Bug

eiient 4[] 0,53 o

Hazm

- 0 |+ oo[Pexum orpaHnuenHol dyHkumonanerocT] - Microsoft Word Hekommepyeck... ‘

KoHcTpykTOp

=1

=

BoipaBHWBaHWE [J3HHb

=]
Maker |

-

[®¥ Csoiicrsa i crepy [ BerasuTe cnpasa =5 PasgenuTb TaBauLy | e ABTonoggop * -
Ta6auua CTpoKmM W cTon6Lb P O6beuHeHNE PasMep A4erkn =
CeoiicTea Tabanusl (ST g5 5w e{E D e G B

Tabmua | Crpoka ‘ Cronbety | HAuedika |§anamajou.u4ﬁ TEKCT |

Crpoka 1:
Pasmep

[# goicoTa:  |S5am + e

[2]

MuHAMYM

MapameTpbl
PE3PEWUTL NEPEHOC CTPOK HA CEAYIOWYIO CTPAHMLLY

[] noBTOPATY Kak 33rONOBOK Ha KAMAOH CTRAHMUE

[+ mpensinyuan crpoka | [¥ crenyiowan crpora |

ox ][ omea ]

e s

[

[

""" Cop A R EA T R L g e e R E  feg “9: 1 -10° 111 11201 13- 1 1401 4150 1 16 Rt 52 =]
@"2‘1'%'1.'21 |I|I|5I|f1?~&j 11911111111w14|15|16|§17\\@
= -
o * [ ]
i
=
=
w
-
=
@
| o]
~
m
- -
=
= Y
- o
- b =
CTpahnqa.‘lw31|annucnaB\'0|g§ pycexmii | "E“ﬁ@é% 90% (EJ ) (-i_-':l

4. 3amaiiTe KO0 siueiike oOpaMiIcHHE.
5. BcraBbTe B OJIHY siueiKy TaOJHIIBI CBOIO BU3UTHYIO KapTOYKY: YCTAHOBUTE B ITY SUCUKY
Kypcop, Bocrnosb3yiitech komannamu BeraBka/ (Teker) O0bekT BbiOepute BKIaaky Co3naHue u3

(aiina, BctaBpTe (haitn Most BUSUTHASI KAPTOYKA U3 NAanKku Y4yeOHble JJOKyMEHTHI.
6. [Ipu HEOOXOIMMOCTH, OTPEIAKTUPYHTE COEPKIUMOE STUCHUKH.
7. CKONUPYHTE COAEPIKUMOE UEHKN BO BCE OCTAJIBHBIE STUEHKH.
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VBaHoB
PomaH lMeTtpoBuy

421243 AnbMemseeck,
Vin. Maghypu, dom 11
Tenegon: 89274257438

MBaHoB
PomaH lMeTpoBuy

421243 Ansmemsescr
vin. Faghypy, dom 11
Tenegho: 9274257438

VBaHoB
PomaH MeTpoBuu

421243 AnsMemeescy,
Vi ragoypy, OoM 11
Teneghow: 80274257438

MeaHoB
PomaH lMeTtpoBuny

421243, AMbMemseacy
vin. Faghypu, dom 11.
Tenechow: 89274257438

MBaHoB
PomaH lMeTpoBuy

421243 AneMemeeeck,
V. raypu, oM 11
Teneghon: 89274257438

MBaHoB
PomaH lMeTtpoBuny

421243 Ansmemsescy
vin. Faghypu, Bom 11
Tenegho: 89274257438

¥

Huua:l usl | Yuero cios: 0 | ¢35 pycorwi | | E{Eﬂ == 9% - | +

8. Ilpocmotpute Bamry Tabnuiyy mepesa meyaThbl0 Ha IPUHTEPE: BOCIOJB3YWTECh KOMaHAAMH
@ajis/Ileyars/IIpenBapuresibHblii pocMoTp. [l 3aBepllieHUs NIPOCMOTpa LIEJIKHUTE KHOIKY
3aKpbITh.

9. PacneuaraiiTe JOKyMEHT Ha NpPHUHTEpE: BOCHOIb3yHTech KoMmannamu @aiin / Ileuars,
YCTAaHOBUTE NIapaAMETPhI IEYATH U LIEIKHUTE KHOIIKY OK.

10. JloskuTech 3aBepIICHUs TIeYaTH ¥ BRIAIUTE U3 peaakTopa Word.

3amaHus 1J1s1 CAMOCTOSITEJIbHOM PadoThI

1. Ha ocHoBe mrabnoHa Juisi TOBAapHOTO cueTa CO3JalTe TOBAPHBIA CYET CIEAYIOMIETO
COJIep’KaHUs U COXpaHUTE ero noj Ha3BaHueMm ToBapHblii cueT B nanke YueOHbie JlOKYMEHTHI.

Cpysoo AEHTEIHH I

[pysomoayuaTess ¥ anpec Hamorosas HECe X -Ha
420231 Kaszass. va. Uyikosa. 28

E peectpy Ne JaTa moayuenna « » 20 r

CnérNe o1 12022012

IMoctaenmm 000 «ToMANTHA EOMIBROTEp:

Anpec 123456, Kazame, vn. boasmaz Kpacnaz 3
Pacuérnenicuét Ne 12313212 & Tat. Banre, M®C 123456

JomoaHeHHA
Harmemopamme Ex. Kox-so ITena Cyroaa
HLSMEp eHHA

Cepeep Intel Dual | mrT. 2 104402 208804
Xeon 2X280C
Horove Explorer IT. 5 59333 206663
D790WH
[prerTep HP IIT. 10 11129 111290
LaserJet 1130
BEIT APC Smart- T 10 6344 63440
UFS 620DA

HTOro 682199

PYEOBOIHTEIE NpeANPHATHA

I 1aEme Gyxraarep
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2. Cozpaiite Tabauiy s oOydeHHs MpaBUIaM YMHOMEHHsS Ui yucels oT 1 10 3 u coxpaHute
ee 1MoJ1 Ha3BaHueM Ta0ymia yMHOKEHHS B TIanke YueOHbie JJoKyMeHTHI.

il

Tabnvua yMHOMEHKUA
1
2
3

Wk ==
Wik =M
[=R NN SR

3. Cozpaiite Tabmuny «Cratuctuka POIUI». B  mnocnegnem cronbie HeoOXoaumo
MIPOCYMMHUPOBATH TOJI ¥ TIAC TSI KKIOTO UTPOKA C TIOMOIIBIO (DOPMYJIBI.
e
| Cratmctuka PPN/ 2011/2012

lon+nac
Hrpox KOMaHJa HI'DEI roJibI HaChl I'+no

1. Oymbua | Lcra 37 57 10 |37
Ceigy

Aol Képmaﬁ.oa A 3eHuT 1 29 [ 2 7 i 28
Anekcangp

3. BopoHmuH | Dunamo [ 35 [11 [12 |23
AHgpe#

4. Tpaope KyBaHb [ 15 Ta |19
NacmHa

5. KypaHobu | AvHamo | 36 [12 s 19 [
KesuH

6. [HaHHk 3EHUT . 27 '.S ' i.U Al 1.9

7. Camenos | AuHamo [ 39 | 6 Tz |18
AnercaHgp

4. CoznaiiTe HXKENPUBEACHHYIO TaOJIMILy, BBEIUTE CBOM JJaHHbBIE U BBIYMCIUTE 00BEM PACXOJI0B
cryaenra. B sueiikax «toro» 3anummre GopMyIIbl CYMMBI.

PACXOAbl
JeHb
Heaenu Murarme TpaHcnopT | PasenedyeHue Mpouyee Utoro
Epa Hanutku
ByaHui 100 30 60 50 30 270
BbixogHoM 250 100 120 500 200 970

IIpakTnueckasi padora Ne 7
«MSWord. Pabora ¢ xuarpaMmmamMm)

Hns Ttoro uTtoObl HemocpeacTBeHHO B cpene Word CTpoWTh JuarpaMMbl HCIIOJIB3YETCS
nporpamma Microsoft Excel makera Microsoft Office.

Huarpamma mpencraBisier co0oil rpadudeckuii crocod mpeacTaBieHUs TaOJUYHBIX JaHHBIX.
[Ipu 3TOM HCHONB3YETCS CleAYIOIIas TEPMUHOJIOT S,

* Cepusi JaHHBIX — T'PYIINA JAHHBIX PACIIOJIOKEHHASI BHYTPH OJTHON CTPOKH TAOJIHIIBI.

* UMs cepuu — uMSs CTPOKH TaOIHIIBI, COJAEPIKUMOE KOTOPOH 00pazyeT NaHHYIO CEpHIO.

* Jlerenaa — Ha0bOp BCEX UMEH CEPHUI TAaHHOW TaOJIHIIBI.

* KaTeropusi — rpynmna 3Ha4eHHI, PacIlOJIOKEHHBIX B OJTHOM CTOJIOIE TaOIHUIIBI.

Hama nens - co3aaTe pekiiaMHbIN IPOCIEKT CIAEAYIOIETr0 BUIA.
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3A0 «OprcuHTe3 R
KasaHckoe obbeguHeHne «OprewHTtesz»
cozpgaHo B mae 1968 roaa.
3A0 «OprcuHTes»  ABAAETCA  BeAyLWMM
MPOM3BOAWMTENEM MOAWITUIEHA BBLICOKOTO

[aBneHna " Apyrux NpoAyKTOB
nepepaboTkn HedTerasoBoro coipbA B
Poccun.
3HauMTeNbHbIA obbem BbINycKaemom
MpoAyKLMK SKcnopTupyeTca B cTpanbl CHI n
Eeponsl.

OuHamuka pocta Bbinycka
npombIlWNeHHoW npogykumm ¢ 1991 no
1997 r. (mnpa. py6.)

1000

800 ’——oﬁbem
npou3Bo

600 -

AcTBa
a00: 4 =fl=06bem
200 3KcnopT

a

0
91 92 93 94 95 96 97

IloaroroBKa MCXOAHOI0 TEKCTA
1. [TpuctynuTe K CO3IaHUIO B TEKCTOBOM penakrope Word HOBOro IOKyMEHTa.
2. Bomonnute komaHny Pasmerka crpanmusl / (Ilapamerpsl crpanuubl) Ilapamerpsi
CTPaHHUIbI,
nagHas EcTaeka PasmeTka cTpaHuubl Ceninkn Pacchinkmn
[y = [== '%Paiphlﬁhl'
O & 0O E ..

Mona OpuenTauma Pazmep KonoHkwW i
- - - - be PaccraHoBKa NepeHocos ™

MNapameTpsl CTpaHNLE m

3.Bo BKJIAJIKC MOJHA YCTAHOBUTE OJJUHAKOBBIE CO BCEX CTOPOH IIOJIA pasMEpoM 1.5 cm.
r - =

MNapameTpsl cTpaHULb! _—
-

MNons | Fasmep Gymari | WeTouHuk Gymarn |

Mona
BepxHee: 1,5em = Husenee: 1,5em +
Nesoe: 1,5m z | Mpasoe: 1,5 =
MepenneT: O : | MonokeHue nepenneTa: Cneea IZ|

4. Bo Bkiagke pa3mep Oymaru ycraHoBute mupuHa: 10 cm, BbicoTa: 15 cm
i L]

-
MapameTpel cTPaHMLE! — m

K Pazmep Gymark | Morounui Gymarn

Pasmep Bymarn:

Apyroi E
WkpuHa: | 10 M %

Bricota: |15am

5. CozpaiiTe JOKyMEHT CIIEAYIOIIETro BUIA:
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3A0 «Opreanres»

Kazanckoe  odredemenHe «QproHHIE
cozdano B mae 1968 roga

3A0 «Qprcumres» ABIASTCA  BEIVIIHM
NPOHIBOJHTENEM IIOIH3THICHA EBEICOKOIO
JABISHHA H OpVTHX TIPOIVKTOR
mepepadoTkd  HedTerazoBoro  CHpEd B
Poccun.

3HATHTETEHEIR 0dBeM EBEITYCKASMOR
TMpoJVELIHH 3KCIopTHpYered B crpaner CHT
u Espomer.

JuraMuka pocTa BEIOYCKA
npoMermaedsoii npoxyvknan ¢ 1991 mo
1997 r. (Mapa. pyd.)

Co3nanne 1uarpaMmbl

Jns co3maHus auarpaMMbl HEOOXOJIMMO IMOMECTHTH Kypcop B TO MECTO JOKYMEHTa, Kyja
JIOJDKHA OBITh BCTaBJIEHA JUAarpaMma, 1ocie 3Toro co3jiaTh auarpaMmy. IIpu 3TomM ucxoaHble JaHHbIE

BCTaBJIAIOTCA HCTIOCPECACTBCHHO B Ta6J'II/II_[y AuarpaMMabl.

1. Bemosnnnte koMmManay BeraBka / (mimocrpamum) /uarpamma. U3 npennosxeHHBIX

BbIOEpUTE rpaduk -> rpadpuk ¢ Mapkepamu

R

Beraska guarpamusl

3 Wafnome Eeeres T T e

lim [n8] 29 id) 98 183

@ Kpyrosaa 1 a | e "y ] N T

e e ] 1] 98] ] a Jub) 18
C ofinacTamu = = — = —— E—

e )] | 1nA] [BA] b

& Nosepxrocts Ipadmc IR — A —

el 1| 7 2 P s

| ] L] il [0 ) ]

[ ynpaenere waBnoram... | [ Caenars crampaprioi |

o) Cowes |

Bort uto JOJIKHO IMOJTYYHUTBCA.

o KB N W B o

Taxxe mosiBuTCs Tabnuma B popme Microsoft Excel.
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; — —_— —
EHdT- = " Dwarpanma s Microsoft Waord - Microsoft Excel (Oswaxomurensias sepcns)

Tsshad | Beraska  Pa3MeTea CTpaHWUM  QOopMyns  flaHHele  PeleHsuposaWde  Bug  Pa6ouas rpynna

FS— e I

5 OevegunTs u nomecuTe 5 uentpe | B3 - oy 000 | %2 5% = YenosHoe
opuaTMpoEa!

5 ‘* Calibri i AN

% Ea
Bcraswn:f K E U~ - O A

yhep obmeHa Wpngt “ B . Yncra
A6 T |
‘ A B c D E F G H 1 J K L M
1 Pagl PAa2 Pag 3
2 Kateropua 1 43 24
3 Kateropua 2 2,5 24
4 Kateropwa 3
5 HKareropuad
a a
7
8 N7 NIMEHEHMA AMAN3I0Ha A3HHBIX AMarPaMMbl NePETALATE NPaBbIA HUKHWA YToN AManaaoHa.
9
10
11
12
13

2. HlenkHuTe Ha 3aronoBok croyabdua D (BbI BeLAenHTE €ro), Haskmute Delete (Bbl ouncture ero).

& =9~ " | = Awarpanma s Microsoft Word - Microsoft Excel
m TnasHas Beraska PasMeTka CTpaHWLbI DopMynbl faHHbie F
j_j & Calibri s clay | === Sine
3 -
Bcravﬁvm:\), ) O G &vév =
ybep o6MenHa WpndTt ) Bripastn
Bz - ¢ ) cronte

(4] & B c E F G

1 Pag1 Pap 2 Cronfiew

2_ Kateropma 1 4,3 2,4

3_ Kareropua 2 2,5 4.4

iKaTerapmﬂE 3,5 1,8

5 |Kareropmad 4,5 2,8

16

17 |

B_ ANA n3MEHEHWA AMA1a30Ha AadHbiX AMarpamMmbl NepeTawuTe |
9 |

110

11 |

112

13 |

14
15

16

3. Tenepp meperamuM AMana3oH JAaHHBIX (CHHAA paMKa) Tak, Kak HaM HY>XHO. [lJig 3TOro msl
JIOJKHBI CAEIIATh CIEAYIOLIEE.
a) HaxxmeM MbIIIKOM Ha HUKHUN NIPABbIM yroyl CUHEH paMKu U, iepkKa KHOIIKY MBILIH 3a)KaToH,

neperanmmm €€ Ha 1 ITYHKT BJICBO U OTITYCKAa€M KHOIIKY. DTO0 1oKa3aHo Ha PUCYHKaX HUXKC.
IL—‘“ - = T ——

m [nasHas Bcraska PasMeTea cTpaHuWLbl Dopk

__j & Calibri 11 A K| = =]
BCI'E'EMTb ;' X K 4 - - &vé- = =
Fydep o6MeHa & WpudT ]

' Fo = #|

| A B c D E
i Pam 1 Pan2 Cronbew
2 |Hateropmua 1 4.3 24
3 _HaTeropHﬂ i x5 4.4
4 HKarteropwa 3 3.5 1.8
5 HKareropuad 4.5 2,8
6 4
? 4
8 | LA M3MEHEHMA JHMaNa30Ha JaHHbIX JWar]
ER E
10

b) HaxxmeM MBITIIKOM HA HWKHUN MPaBbIi Yrojl CHHEH paMKH U, IepKa KHOIKY MBIIIN 3a)KaTOH,
nepeTaniuM e€ Tak, 9TOObl OHAa OXBaThIBAJIA 8 CTPOK, OTITYCKAaeM KHOIIKY.
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. T N
Xid9- &~ - .

m InasHas EcTaeka PazmeTEa cTpaHMLsl Popmyasl Aa

j & Calibri
5 23~

Bcra:.smb f X K Y- ==
bydep 0BMEHE T
Q16 - (=
A | s E F

1 Panl

2 Kateropwma 1 4,3 2,4

3 Kateropua 2 2,3 4.4

4 |Kateropwa 3 3,5 1.8

5 HKateropua4d 4,5 2,8

? 4

8 | LA M3IMEHEHWA AMgNa3oHa 4aHHbIX QUarpammbl neg
g 4

10|

11|

12

13 |

14
715

4. 3amonHWTe TAONMIly HYKHBIMH JaHHBIMH, KaK IMOKa3aHO HIDKe. [y 3TOro aocTaTovHo
MICTKHYTh Ha COOTBETCTBYIONIYIO STYCHKY M HaredaTrath JaHHbBIE (€CITU JI0 3TOTO B SYEUKE OBLT TEKCT,
OH yJlaJIeTcs).

VN e} % |
@\ﬂ""""‘ - rpamna s M
Daitn TnasHan Beraska PasMeTka cTpaHuLsl DopMyabl AaHHeie PeueHInposan
== e =
j & Calibri il ANy = j B éﬂepenunexna
Bﬂavﬂ"‘“’ 7 K K 4~ Fi- &A= = 24 oBvegutuTs w no
ydep obmena Wpndt ] BuipasHuBaHne
El6 - (= f.|
A | B | € | D E F
1 |Cronbeyl O6bem npoussoactea Obbem 3xcnopTa
2 o1 50 20|
3 52 80 40
4| 93 120 70
53| 94 180 105
6 95 300 160
7 96 500 280
8 97 850 450,
9
10
11
12|
12

5. 3akpoiite Microsoft Excel
Bort kakasi tuarpaMma J0JKHA IOy IHThHCSL.

900
800 I,
700 I o
e Q6 BEM
e npousBsog,
il [] cTBa
400
300 - == 0bbem
200 3KcrnopTa
100 -
0 =2
919293949596 97
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Ecnu monagoOWTCs M3MEHUTHh AMAarpaMMmy JOCTAaTOYHO MIETKHYTh IO HEH JIeBOM KHOIMKOMH
MBI, NPH 3TOM IMOSIBATCA HOBBbIE BKIAAKU [uid paboTel ¢ nuarpammoil: Koncrpykrop, Maker,
®dopmar.

C moMoIp0 MHCTPYMEHTOB 3THX BKJIAJOK MOKHO U3MEHUTH CTHJIb TUAarpaMMbl, MAaKeT U T...
[Tpy M3MeHeHNH NaHHBIX JUAarpaMMbl (Ui 3TOrO AOCTaTodyHo HaxaTh Ha KoHcTrpykrop / (JaHHbIe)
H3MeHHMTH JaHHbIE) OTKPOETCS Mlcrosoft Excel ¢ JAHHBIMHA KOTODHIC MEl BBEIIH B IIPOLIBIN pas.

| —
3A0 - Microsoft Word (OsnakomuTensHan sepcus) <

Pak

jcTaeka PasmeTka cTpaHMLsl Cealakn Paccainkmn PeueHsnpoBaHme Bug aKker ©opmar

koncrpyn:p |

S

MaKeTsl AMArpanss

3agaHus 1J151 CAaMOCTOSITE/IbHOI PadoThI

1. Co3natite ILOKyMeHTLI Ta6nnum Y IUarpaMMbl cne)lyfomero BHA.
LWpudT AB3aL,

OAD «Cesou»
Avenoe wCsson» & KE33HW CywecTeyeT © 2000 roga.
B HOMMNERC HALVD YOTYT BXOMAT:
- MOWNE 11 PEMOHT TRHKOTHE
- MOWHE OEENAD!
- XM
- PEMOHT KoM, Mex3, Wy
-nowwe oaswasl Ha 3%az

- PECTIEPILMA DAEHAN

Mpopasu nponyruMK aTense “Cesony B 2011 rogy.

B i35

u Spicsn

W PyBaus

Yucno cios: 45 | \"ﬁ pyccni |

=
Tabamua. KONMUECTBO M CMIELMATM3ALIMA BbIMYCKHWKOB POCCUMMCKMX BY30Bs 1900-1913
CneumanbHocTb 1900-1908 1909-1913 1913 Bcero 3a 1900-1913
HOpucTsl 11598 14491 2624 26089
Bpaum 7640 8351 2042 15991
Meparorm 6174 8402 1747 14576
Odmuepbl 1976 1467 444 3443
CeAULeHHOCAYRUTENW 2264 1208 236 3472
BocTtokosegpl 402 313 53 715
HxeHepbl pabpuuro- 4650 4452 1277 9102
3aBO/CKOIO MPOU3BOACTBA
WHxeHepbl nyTei 1364 939 208 2303
cooBueHun
lopHble MHHEHepbI 624 623 166 1247
MNH¥eHepbl CTpOUTENN, 799 561 105 1360
apXUTEKTOPbI
NH#eHepbl cBA3N 169 201 65 370
IKOHOMMCTBI 448 762 180 1210
ArpoHoMbI, 1ECOBOAbI, 3868 3308 841 7176
BETEpPUHapPbl, MeeBble
WMHKEHEPbI
XY LOHHWEN BaATENN 177 48 19 225
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BKOHOMMES W YMPAE NEHWE

YMEAHHTERHEIS HEYKK

oﬁpaso BAHWE W Nejaronks

CeneCKoe W peifHoe XO3ANCTED

SPHMTEKTYRS M CTROMTENECTED

3APAE 00XPAHEHWE

TRAHCNORTHEIE CREACTES

METANNYEMMA, WM& UWHOCTROEHKE K
reTanoobpaboTka

SHERTETHKS, IHERMETHHECKOS
MAWMHOCTROSHME W 3NEKTROTEXHKES

WMHPOPMATIES M BEIMMCIMTENEHAA
TExHWKS
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348
327
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204
6 E
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282
263
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a04
204
26,1

265
258
234

CI L1

234
22
19,8

0,5
177
175

[ |

1§

1603
1451
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1275
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OceHb
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IIpakTyeckas padora Ne 8
«MSWord. Padora ¢ koj1oHKaMMN»
Hama nens - co3nath JOKYMEHT CIIETYIOLIEro BUA.

Adoxoabl HaceneHNA 1 MeXaHn3Mbl UX

pacnpegeneHunA

locyd3pcTEEHHOE — PEry/MpOBaHHWe MoeT M rocygapcTEeHHoe BMELa-
3HOHOMMHKWM HanpaBNeHo Ha MNOBbI- TEABCTED COKPAaTMTE MOZOPHYIO ANA
weHue 3dbdextmeHocTH obwecTeeH- oblWEecTEE HULLETY M KKy LUEHY
Horo npousecacTea, obecneuenwe npuaeTca 3a 3To sannatuTe? Ha uem
COLMaNLHOM CNpaeefMBOCTH M CTa- 6yneT ocHoeaH oblWecTEeHHBIA Bbl-
BuneHocTu. Ta obnacte rocygaper- 6op: H3 IHOHOMMWUYECKOM WKW MOAW-
BEEHHOTO PETYIMPOBAHMA, HKOTODYHD TMUECKOM TMPOLECCE MNPUMHATHA pe-
Ha3bIBalOT  COLUMANbHOM, OOMMHA weHUA? TeopeTMUECKH HKOPPEHTHO
YOCENETEOPATE BCEM TPEM MEpeumnc- onpeaendTb, Kakyw uyacTe obwect-
neHHbiM uenam. BonswKMHCTED 3KO- BEEHHOIO [OOXOA3 CNefyer nepepac-
HOMWCTOE CUWTAKOT, UYTO HEP3BHO- npegenuTe B nonbzy BeaHerwwx,
MEPHOCTE B pacrnpefefeHuH [OoX0- HEBOZMOMHO. Kak 3HOHOMMUECHWEA,
LOB MK neneHune Ha Boratoix u Ben- TaK M NOAWTUUECKMIA NMPOLLECCHI MPH-
HbiX — ABMEHME YCTOWUMBOE, COXPA- HATMA PpELEHWA HE TapaHTUPYIOT
HAlOWeecA Aame Ha doHe 3HAUM- OTCYTCTEMA I'IPDCI-IETDB.l

TEeNbHOro pocta YpPOBHA HHUIHH.

Co3anne HOBOT0 JOKYMEHTAa H YCTAHOBKA NIapaMeTPOB CTPAHUIIbI
1. Ilpuctynure K Co3/1aHUIO B TEKCTOBOM peaakTope WordHOBOro JoKyMeHTa.
2. Ucnonwezys komanny Pa3smerka crpannust/(Ilapamerpsl crpannnsi) Ilapamerpsi
CTPaHUIBI YCTAHOBUTE:
Py Opuentauma = v= A Nognoxka =

Ij Pasmep = HE {E] LIBeT cTpaHuup =

Monm __
- EE Konowkw~ b | | rpaHuue crpanmy
MapaMeTpbl CTRAHMLbI ] PoH CTpaHMLb
I P e e 8_ MNapameTpobl CTPaHALbI
= e B
CTpaHI

|
a) Bo Bkiagke Pa3mep Oymaru yctaHOBHUTE 3HaYEHUS, KOTOPbIE MOKAa3aHbl HA KAPTUHKE:

WMpkHa: |15 =
BeicoTta: |15 =
b) Bo Briaake Ilossi: oquHAKOBBIE CO BCEX CTOPOH IOJIS, pa3MepoM 1,5 cM:
MonA
BepxHes: 1,5 = HiteHee: 1,5em =
Nesoe: [t,5 cm = Mpasoe: 1,5 =
MNepenner: Ocm = MNonoxeHwe nepenneTta: Cnesa |E|

3. JloGaBnsieM aBTOMATHYECKHE MEPEHOCHI CJIOB JJISI TOTO, YTOOBI TEKCT ObLI 0e3 OOJbIINX
poOesIoB. DTH JIEHCTBUS JOJDKHBI BBITIOHATHCS B CAMOM Havalle pabOThI ¢ TEKCTOM:

62



a) BbIMoiHsieM KomaHny Pasmerka crpanmnsl / (PaccranoBka mepenocoB) Ilapamerpsi
PaccTtaHoBKH nmepeHOCOB,

[NITRTTE LY. Lyt

||;E' PaccTaHoBKa NEPEHOCOE ™ - cTpar
Het
v | Asto
PyqHan

bt~ [lapameTpul paccTaHOBKKM NEpeHOCoE. .

b) B OKHC [Juajora pacCCTaHOBKa TIICPCHOCOB BKIIIOYACM (I)J'Ia)KOK ABTOMaTHYeCKAS
pacCrTaHOBKA MEPEHOCOB.

r &l

Paccranoska nepeHocos ? PG
ABTOMaATWHECKAA PACCTAHOBKE NEepeHOCoE
|:| NepeHocbl B cnosax M3 MPOMNMCHBIX BYKE
LUMpHHE 30HEI NEpEHOCE CNOE: 063 cm =
Makc. YMCno NocneaoBaTenEHEX NEPEHOCOE: | (HeT) =
MpUHYAKTENBHD. .. I QK I I OTMEHE
L. A

@DopMaTHPOBaHME TEKCTA B OJAHY KOJOHKY
1. [lepeiinuTe B OOBIYHBINA PEKUM (PEKUM UEPHOBUKA) U HarleuyaTaiTe TEKCT 3aMETKH.

[Doxoapl-HaceneHua-u-mexaHM3mbl-ux-pacnpegeneHms 9|

locynapcTBEHHOE-PEMYIMPOBaHUE-3KOHOMMKKU-HaNPaBAeHo-Ha-NoBbiWeHWe-3dbeKTUBHOCTU-0BLLeCT-

BEHHOTOTIPOW3BOACTEA,-0BecneyeHue couManbHo-cNpaBeaIMBoCcTU-N-cTabunbHocTH.-Ta-o6nacTe-rocy-

LapCTBEHHOTO-PENYIMPOBaHUA,-KOTOPYIO-Ha3bIBaIOT-COLMabHOM,  LOMKHA Y A0BNETBOPATE-BCEM-TPEM:

NepeYnceHHbIM-LENAM.-BO/bLIMHCTEO-3KOHOMWUCTOB-CHUTAIOT, “\UTO-HEPABHOMEPHOCTL-B-pacnpeaene-

HUW-OOXOL0B-MIKU-AeeHue-Ha-6oraTeix-u-6e4HbIX—ABNEHUEYCTOWYMBOE, COXPaHAIOLLEECHA-AakKe Ha-
$OHE 3HAYUTEILHOTO-POCTA-YPOBHA-HMUIHK. 1|

MoOeT-NM-TOCYAapCTBEHHOE-BMELLATENbCTBO-COKPATUTLTIO30PHYIO-A1A-0 6L eCcTBa-HULLETY-U-KaKyt0-Lie-
Hy-TpUaeTcA-3a-3To-3annatuTe-HavemOygeTocHoBaH-06WecTBEHHBIA-BBIGOP:-HASKOHOMHUYECKO M- UK
NOAMTUHECKOM-TIPOLECCE NIPUHATUA -PELLEHKA ?-TE0 PETUYHECKU KO PPEKTHO -ONPEAE/NTL, "KaKYH0-4acTb:
obuecTBEHHOMO-40X0 Aa-CNeayeT-NepepacnpefennTb-B-Nonb3y-6eaHed X, -HEBO3MOKHO.-HaK-3KOHO-
MWYECKWUIA, TAK-M-TIONUTUYECKMA-TIPOLLECCHITPUHATUAPELLEHWIFHE Tapa HTprrOT'DTCVTCTBHﬂ'I'IpDC‘-IeTDB.h

2. IlepeiinuTe B pexUM pa3METKH CTPaHUILIBI.

3. Bemonnute komanay Bua/ (Macmrad) Macmirad u yctaHoBute 3HaueHue Ilo mmpune
CTPaHUIIbI.

4. OtoOpa3uTte Ha IKpaHEe Hemevyaraemble CUMBOJIBI. st 3TOTO BBIMOMIHUTE KOMaHay [J1aBHas
(A03an) u mwenkaute kHonky Hemeyaraemble CHMBOJIBI.

IHonsiTue pasznena

Paznen — wacTe JOKyMeHTa, B KOTOPOW MpPHUMEHSETCS ONpeAeTeHHBbIH (opMaT CTpaHMUIIBL
Hanpumep, 11s1 U3MEHEHHs KOJIMYECTBA KOJIOHOK HEOOXOIMMO BCTaBUTh B JOKYMEHT HOBBIH pa3feln ¢
IIOMOIIbI0 KOMaH1bl PazmeTka cTpannn / (mapaMeTpsl cTpaHuibl) PaspbiB.

Ecnu B TOKyMEHT BCTaBJIEH HOBBIM pa3jiel, TO HaJ MO3ULHUEN €ro BCTABKU MOSBISAETCS MapKep
KOHIIa pa3zaena. Eciu B nanpHeimeM 3aX04eTcst ero yAajauTh, TO 3TO MapKep HE0OXO0IUMO BBIAETHTD, a
3areM HaxkaTh KiaBuily Del. Torga nBa pasnena, KOTOpble pa3beIuHSIT 3TOT MapKep, 00bEeIUHATHCS B
OJIUH.

1. YcTanoBute Kypcop KjaBUaTyphl B HaYaso MepBoro ad3aia rnocie 3arojoBKa.

2. BcTaBbTe HOBBI pazjen:

a) BRIMOJHUTE KoMaHy Pa3meTka cTpanun / (mapaMeTpsl cTpaHuiibl) Pa3pbiB,

b) B nuanoroBom okHe Pa3pbIB ycTaHOBHUTE mepekmouaTenio Pa3pbiBbl pa3iesoB 3HaueHHE
Texkyuiasi cTpaHuuna.
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PaspeiBb cTpanmL,

Crpannua

Buiop TOYKM, B KOTOPOH 3aKaHYME3ETCA 04HA CTpaHKULA
W HAYMHASTCA CNEAYKOWASR CTRAHMLA,

Konounka
YKA3LIEAET, UTO TEKCT, CNEAyIOWMA 33 paspBIEOM KEONOHKH,
BYAeT NepeHeceH B HAYano ClegyoWwen KoNoHKN,

DETeKaHne TEKCTOM
O6TekaHWe TekcTa BOKPYr 0B LEKTOE HA BeB-TPaHWLax.

\. I “?ITL _l/L

PaspbiBbl pasaenos

Cnegyriuan cTpaduLLa
BeraBka paspuiEa pasgena W HaYdano HOBOro pasgena co
Cneayrolei CTPaHKULIE.

Wl

Tekyulan crpaHALa
BcTaEka paspelEa pasgdena W HAYano HOEOrD Pasgena ¢
— TOW e CTpaHMLEL

i

YeTHan cTpaHALa
BeraBka paspuiEa pasgena v HaYano HOBOro pasgena ¢
YETHOMA CTPAHKLEL,

-

®opMaTHpPOBaAHUE KOJIOHOK

1. YcranoBute Kypcop KiIaBUaTyphbl BO BTOPOil pa3iel.

2. Bemmonnute komanay Pasmerka crpanunsl / (Ilapamerpsl crpanunbl) KosioHku.
3. B nuanoroBom okHe Kostonku BeiOepuTe MyHKT [[pyrue KOJI0HKH.

(2 Opuentaums ~ ¥~
Ij Pasmep - §fj‘ 4

=——— -
EE KonoHku ~ b |

—| | OaHa

=| dse

= Tpw

== Cneea
=:=| Cnpaea

£ opvrue KONOHKM...

4. B okne auanora Kosonkm a) ycranoBure nepekitouarento Tum 3nauenue /IBe,
b) ycranoBute dnaxkox KoJ10HKH 01MHAKOBOI IIUPUHBI.

KonoHkn @

Tin
OaHa Oee Tpn Cnega Cnpaea
Yucno konoHok: |2 = |:| Paznenutene
LLMpiiHE M NpOMER Y TOkK Obpazen
HOMEP:  LUMPHHA: MPOMEAR Y TOK:

537em |5 (1,25 |2
537m | '
[ ]

KONOHKH DAMHAKDBOM LWMPHMHEL

MPMMEHNTE: | K TEKYILEMY pasdeny |E| HoBaa KonoHKa

[ OK ] [ OTtHeHa

3aganue 118 CaMOCTOSITEIbHON PadoThI
Co3paiiTe TOKyMEHT CIEIyIOIEero BUa:
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MNpegnpa3agHUYHOE UHTEPBbLIO

Hoeelii rog 6es &nku —
BCE paBHO, YTO NecHA Bes
cnoe. pe e€ MOMHO
KYMMUTD, noyém? B
“Kakom necy pogwnack
&nouka?”’C STUMM
cnosamu Mbl oBpatMamce

K Ha4vYanbHUKY OTOENa
necononesoBaHMA
MWHMCTEPCTBA necHoro

xo3faictea PT Bacuauiwo
UBsaHoBW4Y ['YCBKOBY:

B Hawel pecnybnumke wumeerca 30
NEecX030B, a TakMe HaUWMOHaNbHbIl
NPUPOAHLIA  Napk. KoTopbiM  ToXe

Bbipy4yan Hac B KaHyH HOBOro roga. Ha
KONMerMd Halero mWHUCTepcTea Obino
MPWHATO pelleHWe, YTO UeHa enKW He
AO0MMHA NpeBblWaTte 7-9 ToicAd pybnel

3a MeTp. HKpome rocyaapcTBeHHbIX
TOProBblX  TOYEK, HACKOAbKO  Ham
M3BECTHO, WX MNpojamed 3almyTca
KOMMEpPYECKMEe  CTPYKTYPbl, HKOTOPbIM
paspelleHa 3aroToBKa WM TOProBnsa
npoaykuuen neca.

A. ¥sapos

MeponpuaTtua rocypapcTea No cMArdeHUKo peskoi guddepeHumnanmm B
[OoXofax HaceneHwusa:

1. FocynapcTeo 2.
OCYWECTENAET TRAHC GEPTHEIE
BBIMAATE, pacnpegenaeT
NPOAYKTE W YCAYTH, 8 TaKHE
npoeogaaTca
roCyAapCTESHHEIE NROrPaMME
no cTabunusauuu 00X0006.

naay4yeH

rOCYABPCTEEHHEIX MPOrPamm
NOMOUWM YA0ENETEDDAKITCA
noTpeBHOCTH B BOCNWTAHMK
HOEEIX YNEHOE
oBUWEeCTES, COOEPHAHNM
NpecTapensx 1
HETPYLOCNOCODHEIX,
obecneyeHnu (oTuacTu)

Yepes KaHanbl Ype3mepHO aKTHEHOE
Nepe pacnpeienUTeneHele
NPOLECChl, BEIPEEHUBAHME

00X0L0E

ESAET K CHUAKEHMWIO AENOEOH
BHTMEHOCTM E 0DWECTEE W

COHPELLEHWMID 3DHERTUEHOCTH

NPOW3E0ACTES B LEAOM.
wa obpasoeaHma,

COXPAHEHWA 300POELA.

Joxoabl HaceNneHUA U MeXaHU3Mbl MX pacnpegeneHusa

rocydapcmeeHHoe pezynuposaHue
SHOHOMUKU HOMPOEAEHO HO MOBLILLIEHUE
agppermusHOCTIU ODLLECMBEHHOZ0 NPO-
uzsodcmea, obecneyeHue cOYUAAbHOL
cnpasedausocmuu cmabuns-Hocmu. Ta
obnacme zocydapcmeeHHOz0 pezyau-
POSOHUA, KOMOPYH HO3LIEAOM €O-
uyuanbHot, donxHo yodoenemsopAmb
eceM MPeM NepeyucaeHHBIM  Yeaam.
BOoAbWUHCMED 3KOHOMUCMOS CYUMIOm,
umo HepasHOMEPHOCMb &
pocnpedenequu doxodoe unu deneHue
HO Bozamelx W BedHulx — AsneHue
yecmolyuseoe, coXpaHAwWeeca 0axe Ha
hoHe 3HOUUMENbLHO20 POCMa YPOeHA
HUSHLU.

Moxcem au zocydapcmeeHHoe
eMeLamensCmeo COKpamume
nosopHyw 0na obwecmsea HUemy u
KOKyH  Uedy npudemcA 3d  3mMo
sonaamume? Ha yem Gydem ocHoeaH
obwecmseHHbIL soibop: HO
SKOHOMUYECKOM  UAU  MOAUMUYECKOM
npouyecce MPUHAMUA peteHua?
Teopemuyecku KopPermH=o onpedentme,
Kakyo yocme obwecmeenHoz0 doxoda
cnedyem nepepacnpedenums & NoabL3y
GedHeliwux, HEBO3IMOMIHO. Kaw
IKOHOMUYECKUL, MOk U noAumuyeckul

npoueccyl NPUHAMUA peweHuli  He
20paHmupyom omcymcemeus
npocuemos.

EMEWaTENECTED NOCY43RCTES B

IIpakTH4eckas padora Ne 9
«MSWord. Pabora ¢ popmyaamu»
Jns cozmanus (GopMysbl HEOOXOAMMO NpPEIBAPUTENFHO TOMECTUTH Kypcop B TO MECTO
JOKYMEHTa, TJe IUIAHUpyeTe pa3MecTuTh (OpMyJly M BBHINOIHUTH KoMaHay BceraBka / ®opmyaa
/BcTaBUTH HOBYIO (DOPMYJIy MM Ha)KaTh COYETaHHE KIaBull alt+=,
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Cozmaanm B kadecTBe ipuMepa GopMyITy BEIYUCICHUS TPOMHOTO HHTETpaia mo obmactu V.

V2 (x) zZ5(xy)

jf f(x,y,z)dxdydz = jdx j dy j flx,y,z)dz

a ¥ (x) Z4(x,y)

Bribupaem pacnionoxxenne Hameil GopMyiiel U BbITIONHsIEM KoMaHny BeraBka / ®@opmyaa /

BceraButh HOBYIO opmy.ry.

mtwwﬁmsm rosaft LC ]
e R e

@ o= a0 | &, runepccsinka 5 Bepxhmit konowmiyn ~ (& |2 3xcnpecc-Bnokn + [ Crpoka nognnen ~J | T dopmyna -

= il = - - |
- 4 3aknagka 5 Hyokwmii konowTuTyA * { Art (53 Aara v spena 5
Tabaulia | PucyHok Kapturka Gurypsl SmartArt [uarpamma CHUMOX i .
i 44 Nepexpectras ceoinka | [8] Homep crpanmus: = gd| OBbexT ~

TaBnuue Vnaocrpaumum Cevineu KonoHTutyasi Texer CumBonsl

T (OO S O S O~ Y e O s W [P - e P ey

BTaBKa (TAHABPTHHIX MATEMATHHECKMX (BOPMYA WK NOCTPOEHUE
COBCTBEHHBIX PAPMYA € NOMOLSI0 SUBANOTEKM MATEMETHHE KU
eumsonos.

@ Ans nonyuena RONOAHMTENBHBIX CBEASHIT HAXMMTE KNaBI
'# MecTto ana dpopmyst.

| |, |
[Tocne uero BeicBeTUTCS BKJIaaka KoHeTpykTop, rae OyayT HaxoauThes Tpu rpynmnsl: CepBuc,

CumBouibl, CprKTXBLI C nomomipto I/IHCTR%MCHTOB ITUX FEZHH cozfaercs (hopmyJia.
AR Lo M

I FnaeHas Beraska Pa3meTka CTpaHuLbl Ceblnkm Pacculnkn PeueH3MpoBaHne KoHcrpykTop

n
iEEHHEEEEHEHHH y e ux L & sing
2 y|E2 e {0 (
g 3 066 WHgeke Pagukan WHTerpan KpynHeid CkoBka QyHKUMA Juakpu
ghiit TeKCT i ,Clp " o ok ﬂn?‘;a-mp- B S p
Cepeuc ] CumBonkl |Cmyn’yphl I
L § | | | | |
e g e T i (e = ) (IR T v 7 [ T T e e 1/ IR ¥ 9] r 13+ e o |

Y Mecro g gpopmysi

C03ua1me CTPYKTYPHbI (l)OpMyJ'ILI.

B oxne p€aaKTopa (bOpMyJ'I PasMEIacTCA Hy>XKHasd CTPYKTypa. 3,[[601: PaCIIOJIOKCHEBI CICAYIOIINC
CTPYKTYPBbI: ,[[p06b, HWHIACKC, paauKajl, HWHTCrpal, prnHLIfI oreparop, c1<061<a, (I)yHKI_[I/ISI,
JUAaKPUTUYCCKHUE 3HAKH, ITPEACTT U J'IOl“apI/I(bM, Ooreparop, MaTpuua.

KoncrpykTop A e
-t it -

s eXux [, 5 Ay swe g Jm A [

Apofb WHaeke Pagukan WHTerpan Kpyned Crofka yHkuua duacputideckne  Mpegenw  OnepaTop Matpwua
- * i > onepaTop ~ b x FHEKH ™ norapugm T x x

CTpyeTyphl

B namem cinyuae Haxxumaem UHTerpaJ u BeIOMpaeM TPOifHOM MHTerpaJl.

3ano/iHeHHe CTPYKTYPbI CHMBOJIAMH

3areM co3daHHAs CTPYKTypa 3aloJIHAeTCs HYXKHBIMH CUMBoJamu. lIpm 3TOM MOXHO
HCTIONIb30BaTh KJIABHATYPY WM TPYIIIYy CUMBOJIOB (IJIs1 BCTABKH B CTPYKTYPY CHMBOJIOB, KOTOPBIX HET
Ha KJIaBUaType KOMIIBIOTEPA).

][] E MBI [ = [ [« [Z 2] [=]
=]FEI[=]=]ElVI ] V[ [F][v][n][e ]

CHMEBONH

1. Huwxuauit npuaen onpenenum kak V. st 3Toro HaxuMaeM Ha HETro JICBOW KHOIKOW MBIIIN H
3aMUChIBA€M HYKHOE 3HaYCHUE.
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-

2. Bepxuuii ymansem. s ynaneHuss HaXKHMaeM Ha yJaalaseMyr oOJacTh MPaBOM KHOMKOM
MBIIIY U BBIOUpaeM koMaHay CKpPBITH BepXHHU MPH-1eJl.

HEE
&
J SE}
i [, NapameTpbi BCTABKM:

=

a5 NpodeccnoHanbHbIR

&3 NUHeAHLIA

qr CoXpaHWTE KAk HOBYKD dopmMyny...
30 V3MEHWTE NonoXeHWE Npegenos

CKpBITE BEPXHUIA Npegen

3. Jlanee 3anmceIBaeM o HHTErpanbHyo Gpynkiuio f(x,y,z) dx dy dz
4. Jlnst BcTaBKM cKOOOK BbIOMpaeM Ha naHenu CTpykTypbl Cko0ka 1 BEIOMpAaeM HY)XKHYIO HaM
CKOOKY.

PaGoTa c hopynamm. lg{me b

| KoHCTpYETOR | J—

ieewm [ 2

Apobe WHaeke Pagukan WHterpan KpynHb
= . = = onepaTol

in® lim A
a e ==
HELKMA JuakpuTideckne Mpegenw  Onepatop b
= SHEER. ik el =

sl
-
—

5. Tak kak y Hac He 4acTHBIN auddepeHIran, To MUIIeM aHTIniCKyo OykBy d. B mporuBHOM
Clly4aeM BbIOMpaeM 3HaK 4yacTHOro Auddepenunana Ha naneau CUMBOJBI.

(] [=] =M AL <[] ][] -
=][F][=][~][=][v][c e VI[#][¥][v][n][e]-

CHUMEONK

JI0JKHO TOTyYUTCs ClEAYIOLIEe.

: ff fx, v, z)dxdydz =

Jlanee 3anuceiBaeM BTOPYIO 9acTh (POPMYJIBI.
6. Jna npoGaBneHuss MHIAEKca TIepeMeHHOW BblOMpaeM Ha naHenu CTPYKTYyphI,
HNnnexc/HukHUH HHAEKC.
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| KoHcrpykTop ‘

s Xl [L 5 A0y sme ¢

Apo6b |MHaeke| Pagukan MuTerpan KpynHeid Cko6ra DyHkuma Juakput
s = i = aneparop = = » 3Hal

| BepxHwe 1 ¥ -

=T

[t

HIA MHIEKC

OBbIYHBIE BED & MHAEKCH]
7. Bo I/I36e)KaHI/Ie l'IpO6J'IeM C 3anMCbI0 MHACKCHUPOBAHHLIX IMEPEMCHHBIX 3aBUCAIINX OT APYTUX

NEPEMCHHBIX, MEPC/ 3alINChIO HepeMCHHOﬁ 1 NHICKCA BCTABbTC CKO6Ky.
ELEHIMPOBaHME Ewng | KoHCTpyETOR

X X .
IEIRIE: 5 e* ux L 4 (o
] oy et ix e % |0:
] — | dpoée WHgekc Pagukan WHterpan Kpynueall |CroGka|DyHew |
N - - - - onepaTop - -

Crobrn

b
g f(x,y,z)dxdydz = aj dx

- CrOGKW W pasaen
10

CepBuc
I'pynna CepBuc 1aéT BO3MOKHOCTh U3MEHSITH IMapaMeTpbl popmy.

X -
n f:-:x-|-||:'-:--t--i-:-ZII-Z-H.’L'II:HI:ILI

X o o
€3 NHeliHeii

o ?
opvmyna abe OEBIYHBIA TEKCT
Cepenc [P

Taxxe 34€Ch MOXXHO BCTaBUTH B HOKYMCHT Word roroBeie (bOpMy.TIBI. I[J'ISI 3TOI'O0 HAXXMHUTEC HaA

®opmy.ia 1 BEIOEpUTE HHTEPECYIONIYIO Bac (popmyiry.

¢ -
JU oot 2] ] =[] [~ =]
2

o JIMHERHBI
= : =][F][=][~][=][v][c]]
- be DELIYHEIN TEKCT - - v C
ry

BCTpOeHHBIA

ExvHOM HetoToHa

(x+a)"= Z (:)xka“_k
k=0

3aBepmienue cozganusi popmynl
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YToObl 3aKOHYUTH peJaKTUpOBaHUE (DOPMYIIBI M BRINTU U3 KOHCTPYKTOpa GopMyl, HEOOXOIMMO
YCTaHOBHUTh KypCOp MBIIIM BHE PAMKH, OTPAaHHUYMBAIONICH CO3JAaHHYIO (OPMYITy M HaXKaTh JIEBYIO

KHOIIKY MBIIIH.

W'd @9~ 0 HT= Tokyment Microsoft Word = Microsoft Word

Calibri (OcHo * 11

Boamume
. o ®opuar no o6pasLy

Bybep obmena

K K U -oabe x, X

—— Y
4| T | aaboBary | AsE68ere AaBGB AaBGBs Aab . ‘%ﬁ -

@ | TBes uMre... 3aronoso.

oo
~ @

o 3AMEHUTE
Jaronoso..  Hassamne || VEMeHIT
' I Beigenurs -

| Pegar

1".‘2\‘17-w‘l

T

b ¥2(x) z3(xy)

Jff fCx,y,2)dxdydz = J dx J

y1(x) z3(xy)

dy [ ey

Tn 1530

I[J'IH TOTO YTOOBI OTPCHAKTHPOBATDH (bOpMy.]'Iy, BCTABJICHHYIO B JOKYMCHT, JOCTATOYHO
YCTaHOBUTH Ha HEeH KZHCOI: U HaXaTb HeBzIO KHOIIKY MBbIIIN.
= O ERTRIE yment Microsoft Word - Microsoft Wor [E=TE <
Tnaswas Beraska PasmeTxa cTpanmusl Cesinkn Paccankn Peuerznposanie Bua aflg
&j e Galibri (Owwo = 11 <A™ o7 | Aa+ 80T | assoBarr ‘ aab6Bsrr. AaB6B. AaB6BE Aab % ‘ﬁ?::;:m
Berasute -}0 i XK K U -abe x, X* &7 . Ee. - | |7 OBuuHui | TBeswuTe... 3aronoso.. 3aronoso.. Hassanue | VMeHuTe
5 opMaT o 0BpasLy - | K Beienums -
Bydep obmeHa Wpngr Crwnm 3 | PegakTnposarine
i = S e, e RN TS B ST RN * P B T SR RO TR, @

b ¥2(x) z3(xy)

a y1(x) z3(xy)

3aganue 1/ CAMOCTOATEJILHON PaGoThI

T s

Co3zpaiite ¢ nomoipio Koncrpykropa popmya cienyromre popMyibl.

aQ ap)dd +(6R aQ
ax ay) TGy T a2

dex—l—Qdy—l—Rdz :(J_l(

()

aQ aP

[rossonr= [ 32

()

IpakTnueckas padora Ne 10

)dd

dP OR

—) dzdx

y Z+(E_

e dxdy

«MSWord. Causinue 10KyMeHTOB»
3ananue 1: co3aathb cepTU(PHUKAT, HA OCHOBE ITOTOBOI TA0JIUIIbI JAHHBIX.

1. Co3spaiite B Bauieil namnke nanky ¢ umeneMm CJimnsiHue.

2. CoznaiiTe UCTOYHUK JaHHBIX. ICTOYHUK TaHHBIX MOXHO co3aaBath B cpeae MS Word, MS Excel

wimm MS Access, MS Outlook u 1. 1.. B namem cnyuae,
CIIHCKAMHU COTPYJIHUKOB KOMITAHHH.
3. Ortkpoitte MS Word, co3naiite TabnuIly caeayronero Buaa:

sTo Oyner ¢aitn MS Word co

damuna Nmsa Hara poxneHus [Tomapox
AdanacbeBa Jronmuna 02.11.1970 doroarnmapar
benosa Omnbra 20.12.1968 [IIBeiitHasg MamuHKa
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4.
3.

N

10
11
12
13
14

15

16

17

18

19
20

I'pebénknna Huna 11.01.1980 Tenesusop
NBanor Anekcanap 15.08.1982 My3bIKaNbHBIN TIEHTP
Ilepos Bnagumup 05.06.1976 Komnrerorep
Cunopos Hukwura 18.09.1974 JlomamHui KuHOTEATP
Tumodeen WBan 22.02.1969 Tenedon

Coxpanute Tabnuiy B nanke Causinue nog nmeneM KimeHTsbI.
Co3zmaiite 0OCHOBHOM TOKYMEHT B TeKCTOBOM mporieccope MS Word. [Ipumepnas hopma
OCHOBHOTO JIOKyMEHTa IMpeJICTaBlIeHa HUkKe. MOKHO BBIIIOJIHUTH CBOE O(OPMIICHHE.

dunmakRINUTaE

HO,Z[APO‘IHLIFI CEPTU®UKAT Ne
OTOoT cepTU(UKAT 1aéT MPaBO
Ha MOJAPOK
Nwms, bamunus
Hara poxnenus
JlaTa BeIgauu
JleiicTBUTENICH 10
He nognexxut oOMeHy Ha JACHBTH.

VYcranoBute Kypcop B cTpoke /laTta Bbiaum:

Brmonanute BeraBka —Jkcenpecc-0iaoku—Ilose—Kareropuu: lata nu Bpemss — Date
(BcTaBUTCS TEKyIIas /1aTa).

Brmonnute komanny Pacelikn — Havarhb ciausaaue — Ilucbma.

BbiOpaTh noJsryuarteseii — Mcnosib30BaTh cyniecTBYIOIMMA CIUCOK — HalTH (aiin KiueHTsl.

. Ycranosure kypcop IIOJAPOK.

. Bemonuute komanny — Pacebliiku — BeraButh moJie ciausitnusi — BeiOpats nose [I0OJJAPOK

. AHAJIOTUYHO CTaBUTH UM, (PaMUIIHIO U 1aTy POKICHUS KIIMEHTA.

. Ycranosure kypcop nocie ¢pasbl «Ilonapounslii cepruduxatr Ne» U BBINOJIHUTE KOMaHIY
IpaBuna = MERGEREC, B pesynbrare pa3MeniéHHOM 1osie OyAeT aBTOMaTHYEeCKH
reHepupOBaThCS HOMEp cepTuduKara.

. OCHOBHOIi JIOKyMEHT TOTOB K ciusiHUIO. [l yI00CcTBa MpOoCcMOTpa JOKYMEHTa MOXHO 3aT€HUTD
noJtst CUstHKSL (KHOTKA BhIaeauTh moJist causiHus ).

. s mpocMoTpa mosel Oyaynmx cepTH(QHUKATOB UCHonb3dyeM KHomKy IIpocMoTp pe3yJjbTaToB.
[Tonp3ysick kHoKamu CJienywuas 3anuch, [Ipeapinymas 3anuck u nosiem IlepeiiTu k 3anucu
MO>KHO IIPOBECTH NPEABAPUTENBHBIN POCMOTP pe3yibTaTa 00bEIUHEHUS JOKYMEHTOB.

. 3aBepmaem ciusiHue KoMaHol Paccebliiku — Haiitu 1 o0bennuuTh — W3MeHUTHh OTHeJbHbIE
AOKYMEHTBI.

. B okne CocTraBHBIe HOBBIE AOKYMEHTBI BBIOEpUTE 3allUCH WCTOYHUKA JaHHBIX, KOTOpPbHIE
ClleyeT  WCIOJIb30BaTh Ul ciusHus. Beioupaem Bee.

. PesynpTaTrom cnusHUS OyneT HOBBIN JIOKYMEHT, KOTOPBIA COJEPKHUT TEKCT OCHOBHOI'O
JOKYMEHTa CO BCTABJICHHBIMM  3HAYEHHUSMH IOJEH U3 HCTOYHUKA JAHHBIX. TEKCT OCHOBHOIO
JOKyMEHTA MOBTOPSIETCSI CTOJILKO pa3, CKOJIbKO 3amucedl Obulo BBIOPAHO MAJISl CIHUSHUA.
Kaxnplii  ¢parMeHT HOKyMeHTa 3aKaHUYMBAETCs Pa3phIBOM pasfena.

. [lonmy4eHHbI TOKyMEHT MO>KHO HareyaTaTh W/WUIN COXPAHUTh 7S JajJbHEHIIero nCIoib30BaHusl.

. Coxpanure IIucema B nanke Caunsitaue nog nveneM Ceprudukar.
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3ananue 2: Co3aarb npurJjanieHue Ha Bedyep BCTPeYH BbINMYCKHUKOB. B npuriamenun yka3arb
NMPaBUJIA IPECC-KOAA: MYKUYMHBI TOJKHBI IPUATH B YePHBIX CMOKHUHIAX, 2 )KEHIIHHBI T0J3KHBI
NPUIATH B PO30BbIX 0AJbHBIX IJIATHSX.
1. Co3zpaiite HOBBI JOKYMEHT B TEKCTOBOM mpoieccope MS Word.
2. Ycranosute pazmep 6ymaru AS. Ilons mo 1 cM. co Bcex cTopoH (Bkiiagka PazmMeTka cTpaHHIIbI).
3. Coznaiite KpacOYHYIO TPAaHUILLy JJIs CTPAHUIIBI.
4. Beemute TeKCT U BCTaBbTE POTO OYyKeETa.
HUma Omuecmeo!
7Knem Bac Ha Beuep BcTpe4H BbIIIYyCKHUKOB,
KoTopbIii coctoutcs 01 maprta 2023 rona
no aapecy: r.Crepauramak, yJi. Uyxapesa, 1a
Bpems npoBenenusi: 18.00 — 23.00.
IIpocum ABHUTCA B ...
Brmosnnure komanny Pacesuiikn — Hauathb causinue — Ilucbma.
Brimonaute koManay BeiOpaTh mosyuaresieii — BBecTH HOBBIN CIIUCOK.
7. B oxne HoBblii cnucok aapecoB — HacTpoiika cTo16110B — yIaTuTh HEHYXKHbBIE CTOJIOLBI U
100aBUTh HOBBIE cTONOLBI OTuecTBO U I10 (MYXK U JKEH).

HacTpoHKa cnHcKa agpecop

SN

Oona

AoBaEMTE. ..

LE]

ParinrA
CpraHnsauya
Aapec 1
Aapec 2 MNepenmMeHoBaTE. ..
[opoa,

ObnacTe

MHaekC

CTpana

AomMawHnA TenedioH
Paboumit TenedoH

AAPEC 3NEKTPOHHOMA NOYTE!

¥AanMTE

i

BHKHz

I Ok l ’ OTHEHS

8. BBectu maHHbIe TAaOMUIIBI (HE MEHEE 8 3aIHCei ).

9. Bemonnute komanay Paccbuikn — BeraButh nodsie caussuus — BctaBuTh MMs u OtuecTBO
MPUTJIAICHHBIX.

10. YcranoBuTh Kypcop niepen nmeneM — kHornka [IpaBuiaa — BcraButh nosie «If... Then...Else».

11. TlosBUTCSA OKHO, 3aIIOJTHUTD €0 MOJIS:

Beraeka noaa IF

IF

none: onepaTop: 3HaYeHHE:!

Man b | ||:IEIBHI:I b | |ru1w< |

BCTABMTE CNELYHIWMA TEKCT!

VeamaemeI, S

B MpOTHEHOM CRYYae ECTABMTE CNEAYHILLHA TEKCT!

VEeamaeman, P

| ok || ommewa

12. YcranoButh Kypcop nocie ¢passl «I[Ipocum siBuTest B ...» — KHONka [IpaBuiia — BCTaBHUTH 10JIE
«If...Then...Else».
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13. ITosBUTCS OKHO, 3aIIOJIHUTH €TO ITOJIS:

Bcraeka noaa IF @E|

IF

none: OnEpaTop: 3HAYEHHE!

Man w | |paBHo W (ay

BCTABMTE CREAYHILLMA TEKCT!
E WEPHEBIN CMORHHTAX ~

B MPOTHEHOM CNYYaE BCTAEMTE CREAYHILLMA TEKCT!
E PO3IOERIX DATBHEIX ILTATEAX ~

[ Ok, ] [ OTHEHA

14. OcHOBHOI1 TOKyMEHT I'OTOB K CIIUSHUIO.
15. BBIIOIHUTB POCMOTP 3aIUCEN.
16. Coxpanure IIucpma B nanke Causinne nox umeHem Ilpuraamenue.

3ananme 3:
Tucomo-npeonooicenue. JIJis COOOMIEHUS TOCTOSHHBIM MOKYTATEIsIM (UPMBI O IMOCTYIUICHHH HOBOTO
TOBapa WM CKHUJIKAX, B (PME UCTIOIB3YIOTCS MpsMbIe pacchUiku. [IpsiMas pacchuika HCMONB3YyeTcs U
JUTSL TIPEJIOCTaBIICHUS ASKCKIFO3UBHBIX CKHJIOK ITOCTOSHHBIM TOKymareiasiM. J[ias 3Toro B MHUCHMO
BKJIQJIIBAIOT CIICIIMATBHBIN KYTOH C YKa3aHHEeM pa3Mepa CKUAKH. Pacchliika OCyIECTBISETCS MOYTOM.
[Tpumep mmcbMa IS TIPSIMOM PACCBUIKHA COACPXKHUT T0Jie OOpalleHHs K IMOKyHaTelo 1Mo (GaMuiuy,
UMEHH, OTYEeCTBY, TEKCT MHUChbMa C TNPEIIOKEHHEM K aJpecaTy, U MOMANUCH OTHPABUTENS
(HaMMEHOBAaHUE OpraHW3aIlMU, CIPABOYHBIC JIAHHBIC, KOHTAKTHBIA TeIe(POH OTBETCTBEHHOTO 3a
pactipoaaxy). ICTOYHMKOM aHHBIX AT MUChbMa CIY>KUT 0a3a NaHHBIX, cojeprKalias WH(HOPMALIUIO O
KIUEHTaX 10 Oe3HaMMYHBIM IIaTe:kaM. OCHOBHBIM JIOKYMEHTOM SIBJISICTCSI ITHCBMO, HaOpaHHOE
CeKpeTapeM, C pa3MelleHHeM Ha HeM mojei ciusaue (ctpoka mpuBeTcTBUs, PUO U KOHTaKTHBIC
JIAHHBIE OTBETCTBEHHOTO JIUIIA).
1. Co3naiiTe UICTOYHHK JAHHBIX.
2. Ortkporite Tadau4nblil npoueccop MS Word, co3naiite Tabmily Ciaeayomero Buaa:
Anpec
(ropon, yauia, 10M)

damunnna 4098 OT4ecTBO

3. Bsenure 5-6 3ammcen.
4. Coxpanute Tabauny B nanke CausitHue noJ uMeHeMm ba3a KiueHTsbI.
5. Co3paiiTe OCHOBHOM TOKYMEHT B TeKCTOBOM Mpoueccope MS Word.
6. Baenute u ohopMuTe TEKCT:

Or: Marasun «/leBsaTouka»

Ornpasaeno: Tekymas gara

Komy:

Tema: [Ipennoxxenne CKUIKU

VBaxaemslii rocriogud UM OTUECTBO!
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Marasun «JleBsiToukay paja npeanoKuTh BaM kak Hamemy
MOCTOSTHHOMY MOKYTaTeNnto 7% CKUIKY Ha HOBOE MOCTYIJICHHE TOBapOB.

A rtaxoke npurnamaeM Bac Ha pacniponaxy 8 mapta ¢ 9.00 no 21.00 no
anpecy 1. Crepauramak, yin CeHbkuHa, 45.

C yBaxxeHHEeM
CTapIINil MEHEIKEP
B.I1.Kuproxun

7. B none OTnpaBieHO YCTaHOBUTE TEKYILYIO AaTy.

Paccblikn — Havare ciusinne — Ilucbma.

9. BwiOpaTh moayuateieii — MHcnoab3oBaTh CyIIeCTBYIOLIMI cnucoxk — Haitu (aiin basza
KineHtsl.

10. B mone KoMy BcraBbTe 010K ajpeca.

11. BcTtaBbTe COOTBETCBYIOUIME MOJIS.

12. OCHOBHO#1 TOKyMEHT I'OTOB K CIIUSHUIO.

13. BBINOJHUTE TPOCMOTP 3AIUCE.

14. Coxpanure ITucepma B nanke Cnusinue o umeHem Ilpeasoskenne CKHAKH. .

*

3apanus AJ151 CAaMOCTOSITE/IbHOI paboThI.

1. Co3nath MOBECTKY B BOEHKOMAT: OHOIIM 1996 rona poxaeHus JOJKHBI POUTH METOCMOTD, a
1oHOIIM 1997 rox poskaeHus JOKHBI MPOUTH TecTupoBaHue. Crnrcok roHomel n3 10 yenoBek
BBECTH 3apaHee.

2. Co3gaTh MUCHBMO PACCHUIKY M3 OaHKAa C HAllOMHUHAHWEM KIUEHTaM O BBHIIUIATE OYEPEIHOTO
B3HOCA MO0 KpeauTy. JlaHHBIE MOJDKHBI COAEpAaTh CIEAYIONIyo WHOOpMaIuioo: oOpIIeHHE,
dbamMuus ¢ MHUIMAIAMU, aJIpec, IPEISIbHYIO ATy BHITUIATHI KPEIUTa, CyMMY BBITLIATHL.

IpakTnueckas padora Ne 11
«MSWord. Padora ¢ 6oabmumu fokymMenTamu. CTpykTypa.
OruaBienue»

[Tox GONMBIIMM TOKYMEHTOM MOHUMAETCS TOKYMEHT, UMEIOIIUI HEe TOIBKO OOJBIION 00bheM, HO,
1 9TO caMoOe€ TJIaBHOE, CIOKHYIO CTPYKTYPY (TJaBbl, pa3aensl, maparpadsl u T.1.). TUnudHble OobIIne
JIOKYMEHTBI: KHUTA, )KypHAJI, OTYET O KYPCOBOM, MIIM AUILIOMHOHN padoTe.

Hama uens — co3maHue KHUTM Clienyromiero Buaa. B yueOHbBIX 1ensX KHUTa UMEET BCEro JiBe
cTpanullpl. Ha mepBoil cTpaHule pacnoyioxKeHO OrjaBieHHUe, a Ha BTOPOM — TeKcT kuuru. Kuura umeer
TpU TJIaBbl, B TIEpBOM TIJ1aBe — JBa maparpada, UMeeTcsl OrJlaBJeHHE, KOJIOHTHUTYJbBI, HyMmMepanus
CTpaHMI] U TJaB.
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SHAKOMCTBO C MICROSOFT WORD SHAKOMCTBO C MICROSOFT WORD

1. lepeoe 2HAKOMCTEO.
* 3Jamyck Microsoft Word g Windows. Lnasamycra Word

Oriasnenune
HeoBXOMMO WeNKHYTE KHONKY [Tyck Ha NaHEnN 33139 HE

1 Mepeos sMavomoTs z

rpynne HeHw [Iporparter EEGpaTe nyEKT Microsoft Word.
2 eaen saysne e A ouy e T 2 TpH 3amycKe HA IKPAHE MOHCHO YENEETE THCTENT AKCT
3. ODMETMDOSEHME ADKYMEHTOE. 2 Byraru (oKHO JOKYMEHTA), HA KOTOPOM NP OMSEOHTCA

pafoTa Hag TEKCTOM ZokyMeHTa. [IpH NepBoM 3anycKe oF
MMeeT crasgapTHOe i JoKyMeHT1. 3TO HMA X0POWO EHAHD
E CTPOK 3aronoska. 3anycrure Word,

* J/eMeHTH 3Kpana. CTPOKA 3aT0/0BKA HAXCANTCA B EEPXEE(
SACTH 3KDAHa I HMeeT OB EIMHEIH B 476 NPOFParH,
paboratomix nog ynpasaerner Windows,

Crtpoka Merw. Mog cTPOKOI 3aro/I0EKa HAXOMHTCA CTPOKE.
MEEID, B KOTOpOf NepeTncaeHsl FPYNaLE KoMany: Pailn,
Mpaeka, $oprat, Cepenc, Tadauua, Oxxo, Cnpaska. Kamaaa
rpynna o6 e MHALT HAG 0P KOMAH/, MMEHILIK 0B Iy
DYHKIHMOHANLHYE HANPAETEHEOCTD,
Maezens MHCTPYMEHTOE CTaHAAPTHAA MO MEHI HAXORUTCA
NaHe b HHCTPYMeHToE CTaH apTHas.
2. MMeyaTk H XpaHeHHe JOKYMEHTOB.
HaneyaTaTs TEKCT HECICHHO, ECIM BCE YKAZAHMA LA NEYaTH
Caenaksl npasinbHO. lOCTATOUHD BLINOAKKTE KOMHAY
®ain/NeyaTs U HaHaTL KEoNKY Ok B AMANCroBoM okHe MeyaTb.
HaneuaTafiTe 33ABNEHVE Ha NPUHTEDE.
3. dopMaTHpOEaHHE JOKYMEHTOE.
| SOpHMATADOAHKE CKYMEHTa YI06HO NPOHSBOATE &
PEXIME PASMETKH NOCAE TOC, KAK COSAAH TEPHOEHK
AoKyMenTa, Y405 HO TaRe 0TOBPAsHT Ha SKpaHe
| HEMETATAEMELE CHMEOIEL

Co3nanne 00JIBIIMX IOKYMEHTOB H OPraHU3ALMs UX CTPYKTYPbI

B nepByto ouepenp HEOOXOAMMO MPEABAPUTENBHO ONPEIEIIUTh CIIMCOK 3arojoBKOB. [lepeiinure
B OOBIYHBIN pexXHUM (peXHUM YepHOBMKA) U Halle4aTaliTe Ha3BaHUS 3aroJIOBKOB Hamei kHuru. [Ipu sTom
coOiro1aiiTe paBua;

a) JUIs KaXJI0To 3arojoBKa — 0/1MH a03ail,

b) ctuib Beex ab3aieB — OObIYHBIM.

Ileproe 2HAKOMCTEO.

3anyck Microsoft Word gns Windows.
DIeMEHTHI 3KpaHa

IleyaTs M XpaHeHHe JOKYMeHTOE.
dopmaTUpoBaHHe JOKYMEHTOE.

Pe:xuM npocMoTpa CTPYKTYpPbI JOKYMEHTA

Jlnst Toro yToOBl pacHpeneauTh 3arojJ0OBKU 10 YPOBHIO CTPYKTYpPBI, HY>)KHO MEPEUTH B PEKUM
IPOCMOTpPa CTPYKTYpPbl JOKYMEHTa. DTOT PEeXHUM HpeAHa3HadeH JJid TOro, yToObl OoTOOpaXkaTh Ha
JKpaHe HE caM JOKYMEHT, a €ro CTpykKTypy. llox cTpykTypoil moHuUMaercs uepapxusi 3arojIOBKOB,
BKJIIOYasl TEKCT a03aleB KaK CaMblii HUOKHUH YPOBEHb 3TON HEpapXUH.

1. Ilepeiinute B peXuUM CTPYKTYpbl NOKyMeHTa. JlJii 3TOro BBINOJHUTE KOoMaHay Bmua /
Crpykrypa win HaxxMuTe KHONKY CTPYKTYpa B HUKHEH YacTH OKHA JIOKYMEHTA.

I EER|E

2. Pacnipenienure 3aroyioBKM 10 COOTBETCTBYIOLIUM YPOBHSIM CTPYKTYPBI:

a) YCTaHOBHUTE KypCOp B HYKHBIH a03all,

b) ucnone3yiite Ha maHenu HHCTpYMEeHTOB CTpykTypa KHONKH IIOHM3UTH YpPOBeHb W
IloBbICHTH YPOBEHbD,

WA @ ¥poBeHbl | B G

[Tomy)upHOMY TEKCTy OCTaBisieM YpPOBeHb 1, BbIIENsAEM OCTAJbHOW TEKCT W TPHUCBaMBaEM
YpoBens 2.
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TRy e : .
h 3 OKazaTe oBeHe: Bee 0BHK v
%@ @ |Yposewel v = o 7 e IE
[¥] Nokasate popmatposarme Tekcra

w w g = =
I MokasaTe TOABKO NepEYR CTROKY

PaboTa co CTRYKTYpPOi

© Tleproe 3HAKOMCTRO.
© 3anyck Microsoft Word gaa Windows.
© DseMeHTHI 53KpaHa

© TleyaTh ¥ XpaHeHHE JOKYMEHTOR.
© ®@opmaTHpORaHHE JOKYMEHTOE.

3. Crpykrypa co3nana. OOpaTture BHUMaHu€ Ha TO, KaK H3MEHWINCh CTWJIM a03aleB ¢
3arojIOBKaMu pa3HbIX YpoBHEW. Terneps MOKHO MPOHYMEPOBATH U MPOMAPKUPOBATH 3aTOJIOBKH.

Hymepanusi 3aroJioBKoB

Jl1s aBTOMaTHYECKON HyMepaluy 3aroJIoBKOB HEOOXOMMO BBITIOTHUTH CIEAYIOLIUE IEHCTBUSI.

1. BBienuTh TeKCT, KOTOPBIA BaM HEOOX0IUMO 3aHYMEPOBATh UJIH MapKHUPOBATh.

g —

2. Bomonauts komanay Daasmas / (A63am) Hywmepammsi = . Takke MOXHO

o —_—

BOCIIOJIB30BAThCS MapkepaMu *— . Jlis GoJiee CIIOKHBIX CTHICH MHOTOYPOBHEBBIM CITHCKOM.

Ecnu xe BaM He HpaBSTCS NpPEICTaBICHHbIE BUABI HyMepalluu, Bbl BCETJa MOXETe CleJaTh
COOCTBEHHYIO HyMepauuio (MapKep, MHOTOYPOBHEBBII CIHCOK), HA)KaB Ha CTPEIKY M BHIOpAaB IMyHKT
onpeneJuThL HOBbIH GopMaT HOMepa. AHAJOTHYHO — JUISI MAPKEPOB M MHOTOYPOBHEBOTO CIIHCKA.
Jlanp1ie B IOSIBUBLIEMCSI OKHE BbI BEIOMpaeTe HEOOXOJUMBIE HACTPOMKH.

B namewm ciydyae moiy>KUpHbBIE 3ar0JIOBKM MEPBOTO YPOBHSI HYMEpPYEM, OCTaJbHbIE 3ar0JIOBKH
mMapkupyeM. C MOMOIIBIO JIMHEHKH KOPPEKTHPYEM OTCTYIBI (110 YMOJIYaHWIO JUHEWka B Microsoft
Word 2010 He oTtoOpakaercs; 4TOOBl OTOOpPA3UTh €€, HEOOXOIUMO KIMKHYTh IO COOTBETCTBYIOIIEH
KHOTIKE B BEPXHEM IIPABOM YTITy, TIOJ] TAHEJIbI0O HHCTPYMEHTOB). BOT, YTO TOJIKHO MOIYYUTHCS.

CTpyETYpa [nagHaa Bcraska PaszmeTEa cTpaHWLsl

i

J a Cambria [3art - 14 A A | Aa-
Boasute K F U -~ abe x. x* abr .
- }*mopmaT no obpasuy = *
SOUBER OENEHES | gk

© 1. Mlepeoe 3HAKOMCTBO.
@ 3anyck Microsoft Word ais Windows.
© DnemeHTHI 3KpaHa

© 2. IleyaTs ¥ XpaHeHHe JOKYMEHTORE.
© 3. dopMaTHpOBaHHE JOKYMEHTOB.

Ecnu Bpl 3axoTHTe B JajbHEHIIEM YAATUTh HyMEpAILUIO 3arojOBKOB, HEOOXOAWMO ClENaTh
cleaymolIee.

1. Beimmonnuts koMmanay I'naBuas / (A63an) Hymepauus 3aroioBkos.

2. B okne nuanora Hymepanmsi 3aronoBkoB BblOpaTh B pasjese bubjamoreka Hymepauuu
Her.

Pasmemenue Tekcra

CozpanHass B pe3yibTaTe BBIIIOJHEHUS BCEX IIEPEUMCIICHHBIX OINEpaluil  CTPYyKTypa,
MOJIFOTOBJIEHA K TOMY, YTOOBI pa3MeliaTh B Heil TekcT. i pa3MenieHusl TeKCTa Hy>KHO HCII0JIb30BaTh
OOBIYHBIN PEXUM.

Pa3mecTtuTe moj 3arooBKamMu TEKCT, KaK MOKa3aHO Ha CIEAYIOIEM PUCYHKE.
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1. IlepBoe 3HAKOMCTBO.

* 3anyck Microsoft Word gna Windows. 1na sanycka Word
HeoOX0AMMO LedKHYTb KHONKY [IyCcK Ha DaHeaH 33734 U B
rpynne MeHw [IporpaMme! BbiOpaTe nyHKT Microsoft Word.
[Ipy sanycKe Ha IKpaHe MOMHO YBHLETb YHCTBIA JHCT
OyMary (OKHO JOKYMEHTa), Ha KOTOPOM IMPOH3BOAHTCA
paboTa Haj TeKCToM JOoKyMeHTa. [IpH NepBoM 3alyckKe OH
HMeeT cTaHAapTHoe uMe JokyMeHT1. 3To HMs XOpOIIO BHAHO
B CTPOK 3aro/ioBka. 3anyctuTe Word.

e DJjeMeHTHI 3KpaHa. CTpoKa 3aro/ioBKa HaXoJHTCA B BepxHeH
YacTH 3KpPaHa B HMeeT 0ObIYHBIA BHJ IS IPOTPaMM,
paboTawimnx mojynopasieHneM Windows.

Ctpoka MeHo. [Tog cTpokoft 3aro/ioBKa HAaXOAUTCA CTPOKA
MeHI0, B KOTOpO#l Mepeuncaensl TPYINbl koMang: $aitn,
[IpaBKa, dlopmaT, CepeHc, Tabauna, OkHo, Cnpaeka. Kasxpgan
rpynna o6begnHaeT Habop KOMAaHA, HMeIHX 061myio
GYHKINOHANBHYIO HAaNpaB/IeHHOCTb.

[MaHenb HHCTpYMeHTOE CTaHgapTHad. [log MeH0 HaxogHTCA
naHe/lb HHCTPYMeHTOE CTaHJapTHad.

2. lleyaTb H XpaHeHHe JOKYMEHTOB.
HaneuaTaTb TEKCT HECAOMHO, 8CAW BCE YKa3aHWA 418 NeYaTu

cAenaHbl NPasMAbHO. [OCTaTOYHO BbINOAHWTL KOMaHLY
®aitn/MeyaTe W HaXKaTe KHoNKy Ok B AManoroeom okHe MeyaTs.
HaneyaTailTe 3asBfeHMe Ha NPWHTEpE.

3. PopMaTHpOBaHHe JOKYMEeHTOB.
@®opmaTHpoBaHHe JOKYMeHTa YA00HO IPOH3BOJHTL B
pPERHME PaASMETHKH IOCJE TOI'O, KAK CO304H 9HEPHOBHK
AOKYMeHTa. Y400HO Takxe 0TOOpasHTE Ha 3KpaHe
HenedaTaeMble CHMEOJBIL.

Hymepanusi ctpanuig
Jiist TOro, 4TOOBI MPOHYMEPOBATH CTPAHMIIBI, HEOOXOIUMO CETATh CIEAYIOLICE.
1. Bemonnuth komanay BeraBka / (Kosonturyinsl) Homep crpanuibl.

‘ Tnaswas | Bcraska | Pasmerka crRamuuel  Ccenkw Paccenkm PeueWsuposamne  Bua KoncrpykTop

sHan crpannLa © j EE ’f]‘ = ﬁﬂ | @ runepcesaka =] Bepwwit konowmiyn - [A=] (2 3xcnpecc-6aorn + [ Crooka noanmen +
Gl .= e+
|- =l B+ | g 3aknanka 5 Hiwkrit konormamyn + A wordart 3 Aata v spema
Tabnnua  Pucyrok Kaptwhka durype SmartArt Jnarpamma CHumok Hagnmes |, _
g < i ) Mepexpeetan ceounka | |[] Homep crpasmuys: = - A 788 OferT ~
ToaMmuE TaGavue Mamocrpauni Cesunkn KonorThmyne: Texer

O W R KR R R SRR R L

1 Crpanuug]

Bepuruali KonoHTUTYN

2. Ilpu naxatum Ha cTpenky Homepa cTpaHMIl BBl MOXKETE€ BBIOpAaTh HYXHBIM BaM CTHIIb
HyMmepauuu. Tam ke poctynHa ¢yHkius dopMaT HOMEpPOB CTPAHMI, TJI€ BBl MOXETE C/eIaTh CBOU
CTWJIb HyMepalnuu. TekcT HyMepaluu Tak k€ MOKHO OT(OpMaTHPOBATh.

B nanHOM ciyyae MCIIOIb30BaJICS HMDKHUN KOJIOHTHUTYJI C Pa3esioM HyMepaluy CTPAHULIBI.

Pabora ¢ kosiOHTHTY 1aMU

KosoHTUTYDT - 3arojoBOuYHBIC [aHHBIC, BKJIIOYAIOUIME B ceOs, Kak MpaBHJIO, HA3BaHUE
MIPOU3BENICHUs, 4YacTH, IJ1aBbl, Maparpada u mnomeniaemble Haja (BEpXHUN KOJIOHTHUTYN) WIH O]
(HM)KHUM KOJIOHTUTYJI) TEKCTOM Ka)KJJOW CTPAHULIbI IOKYMEHTA.

J1st Toro yToOBI CO371aTh KOJIOHTUTYJI, HEOOXOAUMO CAENaTh CIEAYIOIIEe.

1. Bommonuuth koManty BeraBka/KoJIOHTHTYJIBI.

=| BepxHwid konoHTHTYA *
|5 HwskHuid konoHTUTYA ~
#] Homep crpanmusl ~

KonoHTHUTYARI
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2. Bribupaere HEOOXOIUMBI BaM KOJIOHTUTYJ, MOCJE YEro y Bac MOSBIAETCS KOHCTPYKTOP
Pabora ¢ kosoHTHTY/aMHU. 37€Ch Bbl MOXKETE€ OTKOPPEKTUPOBATH IMOJIOKEHHE KOJOHTUTYJA (OTCTYI
OT BEPXHEr0 WM HIDKHETO Kpas CTPaHUIIbl), BBHIOpaTh MOHPABUBIIMKCS CTHIb KOJOHTUTYJdA (B
HEKOTOPBIX MPUCYTCTBYET HyMEpAalUs CTPAHHUILL).

3. BBomure Ha3BaHue JoKyMmeHTa. [locime dYero 3akpbiBaeTe KOHCTPYKTOp pabOThHI C
kosoHTuTyamu (nin Esc Ha kiaBuaType, Wi IBOMHOE Ha)KaTHe MBIIIN Ha CTPaHUIIE).

k3

JAKPBITE OKHO
KONOHTHUTYNOE

JAKPBHITE

4. B namem cnyyae BoiOMpaeM ctuib CTporuil (HeueTHas cTpaHula). BBonum aaty u Ha3BaHue

= Bepsmii konowTuryn v T 5] 3 3xenpecc-snoku ¥ T (5 Hasag [C] Ocomii konoHTUTYA A8 NEPEOIT CTPAHMUE! = 049 2 B
= 11 i g T
2 Hiokemii konorTHTYA ~ [ Pucyrok 5, Creayiowan sanmes []] PasHbie KOAQHTMTYALI ANA HETHEIX W HeweTHEX cTpaHAy | Edr 0.49° =
Jatau Mepedity & sepxriziy MepeT K HIBKHEMy 3aKpPHTS OKHO
[#] Homep erpaHuL ‘spemn 8] KapTuka onoHTATYR KonoHTHTYNY 23 (ak B npegeiyLEn pasgene TlaKa3aTs TEKET JOKYMEHTA B EmE
KonoHTuTyt! Bcraska Mepexogs Napametpsi Monoxenne 3akpaTE
[c] g 3w s e ]
= =

[3HAKOMCTBO C MICROSOFT WORD]

Bepanwiii konormiryn | 1. [lepBo€e 3HAKOMCTBO.

* 3anyck Microsoft Word g Windows. [Jna samycka Word
HE‘D'jXO:‘]I?\ZO WEMKHYTb KHONIKY Mycx Ha naHen y 33, HHB

= rpymme Mexro [IporpaMMsl BuIGpaTs MyHKT Microsoft Word.

o l'[pu 3aNyCKe Ha 3KpaHe MOXHO YBH/eThb YHUCTBIH JIHCT
Gymaru IZOhHO AOKYMEHTA ), Ha KOTOPOM IIPOHSEOAHTCA
paBoTa Haj TEKCTOM LOKyMeHTa. [IpH MepEoM 3aImycke OH
HMEeeT CTaHAapTHOe MMA JOKYMEHT 1. 3TO MMA X0poIIo BHAHO
B CTPOK 3aro/I0BKa. 3anycTuTe Word.

| * 3JneMeHTHI 3KpaHa. CTPOKA 3aro/10EKA HaXOANTCA B BepxHel

Jlyist Toro 9TO0BI B TIOCICAYIONIEM U3MEHUTh WIH YIAAIUTh KOJOHTUTYJ, HEOOXOAMMO CIeNiaTh
CJeayolIee.

1. Beimmoanuths koManay BeraBka/KooHTUTYIIBI WK ABAXKABI MIEIKHYTH MO KOJIOHTUTYITY.

2. OrdopmatupoBath B 007aCTH KOJOHTUTYJIA HYKHBIA TEKCT WU YJAIUTh €ro.

Oraasienue

Word pacrnonaraer cpeicTBaMH aBTOMATUYECKOM KOMOWISLIMM —OTJIABIIEHUS  OOJBIIOTO

JOKYMCHTA. B ormasnenne BKIIIOUaOTCS 3aroJOBKH, UMCIOIITHEC CTaHHapTHBIﬁ CTUJIb (bOpMaTHpOBaHI/ISI.
T T S e R R T

=]

4 OO Oy~ - o o

3HAKOMCTBO C MICROSOFT WORD

OrsapineHue
|
1. Mepsoe 3HakoMCTBO. 2
2. TeyaTb M XxpaHeHWe JOKYMEHTOB. 2
3.  DopmMaTUpOBaHMWE JOKYMEHTOE. 2

Jlnst co31aHus OTJIABJIEHUSI, HEOOXOANMO CJIeJIaTh CIEAYIOIIEe.
1. YcraHOBUTB KYypcOp B TO MECTO, I/I€ IUIAHUPYETCS Pa3MECTUTh OIJIaBICHUE.
2. Bomonnuth komany Ceblikn/OriasieHue

[=p oBasuTe TekT ~

2 O6HoBuTE TABANLY
OrnaeneHune

-

OrnagneHme
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3. Bo Bknaake OrnaBieHue IuaaoroBoro okHa OrJiaBjieHHMe U YKa3aTelu YCTaHOBUTH HY>KHbIE
napamMeTphl OIJIaBJICHHWs. B MOsBUBIIIEMCS OTJIaBJICHHH YOWpaeM JUIITHUN TEKCT, W3MEHseM Mpudr,
pasMep. BHOJIHG BO3MOXHO, 4TO HOMepa CTpaHI/II_[ B OI'JIaBJICHUU MOFYT HC COBIIaAaThb. HHH 3TOT'0
cyniecTByet komanjia OOHOBUTH Ta0JIHUILy.

Ham Gonpmioit mokymMeHT TOTOB. [[si TOro 4toObI B MOCIENCTBHM OOHOBHUTH OTJIABIICHUE,
HEO0OXOAMMO CJIenaTh ClIeayIoIIee.

1. YcTaHoOBUTBH Kypcop B TO MOJE, A€ HAXOAUTCS OTJIaBlieHUe (HaJ HUM MOSIBUTCS JUATIOTOBOE

OKHO).

¥ ; ;
2. B muanorosom okHe OTJIaBIeHUs HAXKATh KHOIKY S O6HoBUTS TaBAMLY Byzer npencraBieHo

JBa crioco6a OOHOBJICHHS: 0OHOBHTH TOJbKO HOMEpPAa CTPAHHUIl U OOHOBHUTHL LeEJMKOM. B mepBom
clIy4ae B OTJIaBICHUU KOPPEKTHPYIOTCS JIHILb HOMEPA CTPAHUII, BO BTOPOM IOSBATCS HOBBIE pa3/iembl /
OIpa3Ielibl, €CIIM TaKOBbIE ObUIN JOOABIICHEI.

3agaHme 11 CAMOCTOSATEILHOM PadoThI

Co3znaiite 00JBIION JOKYMEHT CIEAYIOIIETO BUIA.

m H.B. Capences: Kypc obueh dusnem m W.B. Casenbes: Kypc obwen dranem

Cnasa . KenemaTuka
& 3707 pasAen PACCMATRWEAET EMKEHUE TENE, HE SATRArMESR

Ornaenaenne
BOMPOCA 0 TOM, OYEMY OHO AEWKETCA MMEHHO TBK, 8 HE MHEYE.
Inagal. KHHeMaTMKa 2 BBOAATCA NOHATUA KOOPAWHATLI, BEKTOPS, CHOPOCTU W
= CKOPEHWA
Tnaea ll. JMHAMHUKE MATEPHANBHON TOUKM . urueisesmssssssessmssssssmssnsensssnsns P yoon
¢  PaCCMETRHESETCA KUHEMBTHKS ERBULETETEHOD ABMKE HNA
naea lll. 3aK0HbI COXpaHeHKn & A0BAENAKTCA NOHATHA YIACE0A CKOPOCTU M YTAOB0TO
VCKOPEHUA
rnaea V. HeMHEPUKMANBHBIE CHCTEMBI OTCUETA . .c.urureeeeessrseemesessnseeeannns 2
naea V. MexaHuka Tsepaoro Tena 3
Cnaga IL. JupaMiKa MaTepHATbHOH TOUKH
Inaea Vi. PeNATUBMCTCKEA MEXaHMKa 3
o [MHEMHKE NSYYBET EVKEHNE TEN C YHETOM TEX MPUYMH,
rnasa Vil. KonebarensHoe ABMKEHWE 3 KOTOpPbie 0BYCAaBNAWBAIOT TOT MAKM WHOW XapaKTep ABWHeHKHA. B
3TOM pasfene BE0AATCR NOHATHA MBCCE! M MMMYNECATENS,
Ukl

OBBACHAKTCA 38KOHE! HBIOTOHE — OCHOBHEIE NOCTYAETE
HEHOTOHOBCKOR MEXBHWKN (MEXBHMKM TEN, ABWKYLLMXCA CO
CKOPOCTAMM ropasAo Bonee MEHEW MMM, YEM CKOPOCTE CEETE)
¢ BSOAATCA NOHATUA CHALI TREHWA, CUAbI TRMECTM, BEC3

Tnaga II1. 3aKkonbI coxpanenns

¢ B 3TOM pasfene BEOSATCA NOHATHA SHEPTMW W paBoThl
PACCMETPMBSIOTCA fB8 BUAS IHEPTHM KUHETHYEC HAR W
NOTEHUMBNEHES.
BbIBO/ATCR 33KOHBI COXPAHEHUA MMMYCE U SHEPTUK
PaCCMETRMESETCA 33348 ABYX Ten.

T'naga IV. HeunepuMaTbHEIE CHCTEMBI OTCYETa

P3CCMATRHEROTCA HEWHE PLMBAEHEIE CHCTEME] OTCHETE —
CHCTEMBI OTCYETE, CEAS@HHEIE C TEAOM, AEMAHYLLMMCA C
YCHOpEHMEM

BEOAATCA NOHATMA LEHTPOBEKHON CHAE! W CHABI HOPHOAKMCE.
MPHEOAATCA 38KOHE! COXPAHEHMA 4/1A HEMHE PLMAEHBIX CHCTEM
oTCHETa
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Fa
n K\ M.B. Casenbes: Kypc obuwei dusnem
Y

[naea V. Mexanuka Teepgoro Tena
¢ PACCMaTPMEIETCA ABMMEHHE TESRAOMD TENE, BEOAATCA NOHATHA
UEHTPE M3CC, MOMEHTE U TEH30PE HHE LMK
* PACCMaTPMEIETCA ABMMEHHE TENE BOKPYT HENOAEWHHOA OCH.
¢ BrigogaTcA GOpMYNE! ANA KUHETUMYECKON SHEDIUK
EPELLEMLLErOCATENE U TENE NPH NADCKOM AEHHEHKUM.
*  OOBACHAETCA NPHUHLWN paboTel TMPOCKONAE.

['maga VI. PenarTHEHCTCKAA MEXaHHKA
s B 3TOM pasgene pacCMaTPMEEETCA QEMMEHWE TEN CO
CHOPOCTAMM, CPEEHHUMEIMKM CO CHOPOCTEH CEETA, M, B Y48CTHOCTH,
CNELMANEHEA TEOPKMA OTHOCMTENEHOCTH.
¢ YTOYHAKTCA NOHATHA MMOYAECE M SHERMMM 408 PENATHEMCTCHOMA
MEXBHMHM.
* OOBACHASTCA E3BMMOCEASE MBCCH M SHERMMK NOKOA.

I'naga VII. KoneGaTensHoe gEHHEHHE

* B 3T0il rNase 3aKN8/6IE3HITCA OCHOBHBIE NOHATHA
kONeBaTENEHEIX AEWHEHHIA. BEOAATCA MOHATHA YaCTOTE,
NepHOL, aMIAKTY,AE.

* PECCMETPWEAKTCR OB OCHOBHLIX BMAE HONEBaHMiA:
FAPMOHWYECKME M SATYXBHLLME.

*  PECCMETPWMEAKTCA BbIHYHOEHHBIE KONEBEHMA M CNOKEHNE
EZaMMONEPNEHAWKYNAPHEIX KoneBaHMi.

IIpumeyanue: GUTypbl BCTABISAIOTCS B KOJOHTHUTYJIBI TaK e, KaK U B OOBIYHBIN JTOKYMEHT, IIPH
YCIIOBHMH, YTO BBl HAXOAUTECh B PEKUME PEAAKTUPOBAHUSA KOJTOHTUTYIIOB.

IpakTnueckas padora Ne 13
«MSExcel. Co3nanne u peakTHpOBaHue Ta0IUID

1. Breaute nannpie Ha padouwmii nuct (puc. 1.1).
A B C D E F
1 Moctynnedwe  Hateropwa Lena MocTaewme Peanu3aumA
2 |AHBapb Woxkonan, 56 NauTta MapTt
3 |AHBapb Woxkonan, 89 NauTa MapTt
4 |AHeapb LWokonan, 23 NMapyc Anpent
5 HAHxeapb Woxkonan, 120 Napyc Anpene
B AHBapb Kode 320 Napyc MapTt
7 |AHBapb Koge 265 Napyc MapT
& AHBapb MeveHpe 35 Mapyc Anpene
9 AHBapb MeveHpe 35 Mapc Anpene
10 AHeBapb MeveHpe 7?5 Mapc MapTt
11




Puc. 1.1

Vkazanue. JIns KONMpOBaHUS M 3alOJHEHUS JAaHHBIX B CMEXKHBIX sUEMKaX MOXKHO
BOCTIOJIb30BaThCSl MAPKEPOM 3aMOHEHUS. JTO YEPHBIM KBaJpaT B MPAaBOM HUKHEM YTJIy BbIIEICHHBIX

]
STYEEK ®  ]Ipu HaBeneHUM Ha MapKep yKa3aTellb MBIIIU IPUHAMAET BUJ YEPHOTO KpecTa. Jlis
3aM0JHEHUS] BBIJICIUTE SYEHKH, KOTOPbIE CTAaHYT MCTOYHUKOM JIaHHBIX, a 3aT€M MPOTSHUTE MapKep
BHHM3, BBEpX WJIM B CTOPOHBI Ha SUYEHKH, KOTOpbIE HEOOXOAMMO 3amoJIHUTh. [ KomupoBaHuUs
AIIEMEHTOB CMHCKa (MECAIbI, THU HEJENH U Jp.) MPU MPOTACKUBAHUU MBIIIBIO MapKepa yaep KuBaiTe
Haxato knaBumry Ctrl. Jms BeIOOpa BapuaHTa 3amoOJHEHUS MOXHO TMPOTATHBATH MapKep IpaBoOil
KHOIIKOW MBIILIY.

2. OTtpenakTupyiite 3arojaoBku KojioHOK: KaTteropus usmenure Ha ToBap, Llena
u3menure Ha Ilena, p.
3. Pa3mectute Mexy cTpokamu ¢ nH(popmalmen o mokoaaae u Kkode Be MyCThIX CTPOKU
U BBEJIUTE B HUX JaHHbIe (Auana3oH A6:E7):
deBpanb Cok 55 JlanTa Mait
Mapt Cok 55 [Tapyc Maii
4, BceraBbTe Mexay kosonkamu Llena u IloctaBmuk xkononky KojmmuecTBo U 3amoJIHUTE
€€ JaHHBIMMU:
Kon
NYECTBO
230
560
320
280
244
488
300
200
576
288
350
S. Pasmectute xononky IlocraBmuk nocie koinoHku Tosap.

Vkazanue. Bwimenute cromber; IlocTaBmIMK, HaBEeIWTE YyKa3aTelb MBI Ha TPAHUILY

+
o

BBIJICJICHHS, KOT1a OH IIPUMET BUJ {% , IepeTaIInuTe 3TOT CTOJIOEL MPAaBOI KHOMKOM MBIIIN Ha CTOJIOEI]

Ilena u B nosiBUBLIEMCS] MEHIO BbIOEpUTE KOMaHly CABUHYTH BIIPaBO U EPEMECTUTD.

6. JonomuuTe Tabmuiy (nuama3on Al3:F16) cnenyromieit nadopmanmeii:
®despanb IlTokona JlanTa 85 200 Ampenb
pis
®deBpaib Cok [Tapyc 45 200 Mai
deBpaitb Kode Mapc 400 200 Hronb
®deBpainb [Teuenbe Mapc 48 200 Wronp
7. Bcerasbre nepen kononkoi IoctymiieHne mycTyro KOJIOHKY U BBEAUTE 3ar0JI0BOK
Ne ni/m.
8. Hcnonb3yst MapKep 3aloIHEHUs], IPOHYMEpYHTe CTPOKU Tabmuisl mudpamu ot 1 10 15 B
KOJIOHKE Ne /1.
9. Ynaanure w3 TaONUIBl CTPOKY MOJ HOMepoM 4 B KOJOHKE Ne m/m M UCHIpaBbTE

HyMCpaluro CTPOK B ,I[aHHOfI KOJIOHKC.
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10.  Hcmons3ys komanny InaBuas/PenaxtupoBanue/HailTu wu BblAenUTH/3aMEHUTH, B
konoHke IlocraBmuk 3amennre Jlanra Ha JlaBuTa.

11.  Pa3mecTtuTe HaJ 3arojOBKaMU KOJIOHOK JABE IIyCThlE€ CTPOKM M BBEAMTE B siuelky Al
Ha3BaHue TaOmuipl: Peanu3anus ToBapoB co ckiaaga Ne 22,

12.  Hcnons3ys komaHny I naBHast/BwipaBHuBanne/OObeIMHUTH U TIOMECTHTH B IIEHTpE,
pa3sMecTUTe 3aroj0BOK MO LEHTPY KOJIOHOK.

13. B sueliky A2 BBeaure cioBo [lara, B siueliky B2 BBenuTe Tekyuiyro aary, B ssueiiky E2
BBeUTE cl10BO Bpemsi, B siueiiky F2 BBequTe Tekyliee BpeMs.

14.  HapucyiiTe rpaHuipl B Tabnure.

15. CpaBHute co3nanHyro Bamm Tabmmiy ¢ tabnuiei, npeactaBieHHol Ha puc. 1.2. [lpu
HaJIMYMU PACX0XKIACHU BHECUTE UCIIPABJICHUS.

A B C D E F G
1 Peanu3al¥A TOBapOB CO CKNana No22
2 Data 23.02.2014 Epemn 11:36
3 Nenfn MoctynneHwe [Toeap Moctaswme (LeHa, p [HonwyecTeo |Peanm3auma
4 1|AnBapb Wokonan [faBuTa 56 230(MapTt
5 2|AHBapb Wokonan (Maeuta 89 S60|MapTt
B 3|AuBapb Wokonan [Mapyc 23 320(Anpenb
7 4|@espant Cok NaewWTa 535 244 | Mai
8 5[Mapt Cok Napyc 55 438|Mai
9 6| AHBapb Kode Mapyc 320 300|MapT
10 7|AuBapb Hode Mapyc 265 200(MapT
11 8|AHBapb MNeueHee (Mapyc 35 S576|Anpeno
12 9|AuBapb Meyedse |[Mapc 35 288 (Anpenb
13 10|AHBapb MNeuenee |Mapc 35 350|MapTt
14 11| ®espant Wokonan [faBuTa 85 200(Anpenb
15 12| ®espant Cok Mapyc 45 200|Mai
16 13| @espane Hode Mapc 400 200(MioHb
17 14| ®espant MNeuyeHee |Mapc 45 200|MwonB

Puc. 1.2

16.YcranoBuTe napamMeTpbl CTpaHULbL: OPUEHTAIM — alIbOOMHAs; BEpXHEE U HUXKHEe Moje — 2
CM, JIEBOE€ Moyie — 3 cM, IpaBoe Mmojie — 1 cM, HEHTPUPOBAHHME HA CTPAHUIIE — TOPU3OHTAIBHOE U
BEPTHUKAJIBHOE.

17.C momomipio komanabl BceraBka/ Tekct/ KomoHTuTynel co3maiTe mis pabodyero JaucTa
BEPXHUH M HWKHUI KOJIOHTUTYJIbI. B BEpXHEM KOJIOHTHUTYJIE B JIEBOM 4acTH HaledaTalTe Ha3BaHHE
nabopaTtopHoil paboThl, a B npaBoil Bamy gamuinio n uHUIMAIEL. B HIDKHEM KOJOHTHUTYJIE B LIEHTpPE
YKKUTE TEKYILYI0 CTPaHUILy U3 OOIIEro KOJINYeCTBA CTPAHHUIL.

18.BriBeiuTe TaONMIly HAa SKpaH B PEeKUME MPEABAPUTEIHHOTO MpocMoTpa (komanga dain —

ITeuats).
19.  Ilepeumenyiire Jlucm 1 va Tabauya.
20.  Breigenure kononku Tosap, Ilena, p., KontugecTBo u ckonupyiite ux Ha Jlucm 2.
21. Ilocne Jlucma 3 BCcTaBbTE HOBBIN JIUCT.
22.  Cospaiite xonuto paboyero aucra Tabauya.
23. Ckommpyiite pabouuit nuct Tabiuya B HOBYHO pabouyio KHUTY.Vkazauue. B

KOHTEKCTHOM MEHIO spiblka jnucta Tabnuya BbiOepute koMaHay l[lepemecTuTs miM CKOMUPOBAThH, B
packpeiBaromemcst cnrcke [lepemectuTs BEIOpaHHBIC TUCTHI B KHUTY yKakute HoBas xaura,/ Co3natb
KOIIHIO.
24, CoxpaHuTe CO3/IaHHYI0 pad0UYyI0 KHUTY B CBOEH ManKe Ha JUCKE O], MMEHEM
®amunusa_Paborta 1.
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25.  llepeiigure Ha Jlucm 3 paboueil KHUTH.

26. [TepemecTuTe TaOIUYHBIN KypCcop:

a) B TIOCIIEAHIOIO CTPOKY pabodero nucta (coderanue knasui Ctrl + |);

0) B mocienHuiA TIpaBbiil cTonoer padouero jucta (Ctrl +—) U 3anUIIUTE B aKTUBHYIO STUCHUKY
ee anapec (A1 BO3BpalleHus B Hadano padodero nucta Haxxkmute Ctrl + Home);

B) B siueiiky S3456 (knaBuma F5).

27. Brimonnure IOOYCPCAHO BBIACICHUC C TOMOIIBIO MBIIIIHN:

a) nunamna3ona C3:H9;

0) muanazonoB A1:AS5, C3:E3, H2:18;

B) ctpok 4,5,6,7;

r) cron6uos B, C, F, G; 1) ctpok ¢ 18 mo 48;

e) BCEX sYeeK pabovero JucTa;

x) cronbna XEV;

3) ctpoku 10000.

28.  Beimenurte Tekyulyro oOmacte pabodero nucta Tabauya, NCONb3ys kKomanay [ nmaBHas/
PenaktupoBanue/ Haiitu u BeiienuTs/BeieneHue rpynmsl ssueek.

29.  3amosHuTe cTpoky 3HaueHusMu or 0 mo 0,5 ¢ marom 0,05, ucnons3ys Mapkep
3aI0JIHEHUSI.

0 0 0 0 0 0 0 0 0 0 0
0 {005]011]015]0,2)025]03]035]04]045]0,5
Vraszanue. BBemute B coceqlHHE SUCHKM JBa TIEPBBIX 3HAUCHUS. BhIIenuTe WX U MPOTSIHUTE 32
MapKep 3aroJTHEeHUS.
30.3amonHUTE CTPOKY 3Ha4YeHUsIMU apudmernyeckoit mporpeccuu ot —1 mo 0 ¢ marom 0,1,
ucnonb3ys komanay ['naBuas/ PegaktupoBanue/ 3anonauts/ [Iporpeccus.

- — — — — 0
-1 -09 | -08 1] -07] -06 | -05] 04| -03 | -02 | -0,1 0
31.  3anomHuTe cTONOEI] 3HAUCHUSIMU T€OMETPUUYECKOMN MPOTPECCUH:

1
2
4
8
1

28

56
32. 3amoaHuTe JaHHBIMU Jlucm 4, HCIIOJIb3Ys MApPKEP 3allOJITHCHUA U KOMAaHY Hporpeccnﬁ.
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Ansapb 2010r 13.01.2015| O01.aHB.15 1:30:00| 1:10:00|MoHeaeNbHUK - AHB
®espans  |2011r 13.02.2015| 01.map.15 2:30:00| 1:20:00|BTopHMK E ®es
MapT 20121 13.03.2015| 01.mait.15 3:30:00| 1:30:00|Cpena E Map
Anpens |2013r 13.04.2015| 01.mon.15 4:30:00| 1:40:00|YeTBepr q;:c (: Anp
Maii 2014r 13.05.2015| O0l.ceH.15 5:30:00| 1:50:00|MaTHMUA g‘ % Mai
MioHb 20151 13.06.2015| 01.HoAa.15 6:30:00] 2:00:00|Cy660Ta S £ MioH
Wionb 2016t 13.07.2015 7:30:00| 2:10:00|BockpeceHbe - Uion
ABrycr 20171 13.08.2015 8:30:00 2:20:00 E ABr
CeHTsbpb (2018t 13.09.2015 9:30:00| 2:30:00 E CeH
OkTAbBpb 20191 13.10.2015 10:30:00| 2:40:00 qéc T; OKT
Hosbpb  [2020T 13.11.2015 11:30:00f 2:50:00 g‘ % Hos
Lekabpb (2021t 13.12.2015 12:30:00{ 3:00:00 :4 Z Hek
33. BBeauTe 3HaueHUS 2IEMEHTOB MaTPHUIIBl HA paOOYHii JIHCT.
1 1 1 I 1
1 1 1 1
2 2 2 2 2
2 2 2 2 2
3 4 4 4 4
3 3 3 3 3
5 6 6 6 4
4 4 4 4 4

34.  TpancnoHupyHTe MaTpuIy.

Vkazanue. JIns TpaHCTIOHUPOBaHUS MAaTPUIIBl €€ HEOOXOAUMO CKOMUPOBATh B Oydep oOMeHa u
BCTaBUTh B IMPOM3BOJIBLHOM MeCTe pabouero JucTa ¢ MOMONIbi0 KomaHabl | naBHas/ bydep oOmena/
BcraButes/ CriennanbHasi BCTaBKa.

35.  Coxpanute pabouyro KHHTY.

36.ITokaxxure pe3ynbrar Bareit paboTsl IpenoiaBaTelto.

IIpakTnyeckas padora Nel4
«Bbrunciaenusi B MSExcel»
3ananmue 1. Berunciaure 3HaueHus KBaApaToB U KyOoB nepBoix 10 yucern.
Pemenue oopmute B BUIC TaOIHIIBL.

x2 x3

W N — | ™
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3ananme 2. 3anoyHUTE JAaHHBIMU TaOJIHILy U BBITIOJIHUTE BHIYMCICHUE B HEHl.

Llexa 1 nutpa |AM-95 34,9
BeH3nHa AK-92 32,8

CTOMMOCTE | CTOMMOCTE

Nutpol AM-95 AK-92
5
10
15
20
25
30
35
40

3aganue 3. 3anonHUTE UCXOAHBIMH  JaHHBIMH  Tabmuiy. Berumcnute — 1wiormanu
MIPSIMOYTOJIBHUKOB TIO 33JJaHHBIM IIUPUHE U JJIMHE CTOPOH.

Jlnuna
2 3 4 5 6 7 8 9 10
2
3
4
5
6
7
g 8
2 |9
=
= 10

3ananne 4. 3anoJHUTE JAaHHBIMH TaOJMWIy ¥  BBINOJTHUTE BBIYMCICHUS B  HEH.
Brpuronomerpudeckux GyHKIUSIX apryMEHT 3a/1a€TCs B paguaHax.

X
(rpamycer)
0
15
30
45
60
75
90
105
120
135
150
165
180

3aganue 5. B sueiikax BBenenbl ®amumnus, Mms, OtuectBo. Hanummre dopmyity g BeIBOAA B
sueiike pamuiann 1 nHUIManoB B Buge @amumus U. O.

x(pammaHer) | Sin X Ccos x \/ sin’ x+1
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Damunus Nwms OtuecTBO Damunus U. O.

HBanos Iletp Cepreesuu

Vkazanue. B ¢opmyne wucnonb3yiiTe omepanvio OO0beIWHEHUS CTPOK & U (QYHKIHUIO
JIEBCUMBY().

A B = D

1 Mamunma |MMH COTuecTeO ‘:ﬁl&” ”&HEBCMME{B].}&”. ”&HEBCMMB{C].}&”.”

SaHaHne 6. Boranciure CYMMY U IPOU3BCIACHUC I_II/I(I)p JABY3HAYHOT'O YHUCJIA.

JIBy3HAaUHOE YUCIIO

-1 muppa

2-s1 mudpa

Cymma riudp

[Tpoussenenue mudp

Vkazanue. Ucnonwsyiite ¢dynkmun [[EJIOE() nns BBIYMCICHHS KOJWMYECTBA JCCSATKOB B
ney3HauaoM uncie (1 mudpa) u OCTAT() nns Beruucienus equawni (2 uudpa).

3aganme 7. Onpenenure, 4To OOJbILIE e WIHU TT°.

3ananue 8. Mcnonw3ys dyukuuro CJIIYUMEX/Y(), 3amonnute nuana3zoH u3 4 CTpOK H 5
CTOJIOIOB CiTydalHbIMU urciiaMu oT —20 1o 20.Huxe mosydeHHOTro Thara3oHa BHIYUCITUTE:

a) CYMMYy BCEX YHCEIl JUAIa30Ha;

0) CyMMY YHCeJl BTOPOH CTPOKH;

B) CpeHee 3HaYeHUE TPEThEro CToNOIa;

T) MUHHUMAJIbHOE 3HaU€HHE TIEPBOI CTPOKH; /1) MAKCUMAIBPHOE 3HAYEHHE TISITOTO CTOJIONA;
e) KOJIMYECTBO YHUCEII B TUAMA30HE;

) CYMMY KBaJIpaTOB YHCEJI IIEPBOTO CTOJIONA.

3ananue 9. Onpenenure, B Kakoi JeHb HeJeu (TIOHEEIbHUK, BTOPHUK, ...) BBl poIuInch.

Vkazanue. 1-ti cnoco6. B sueiiky BBemuTe mary. B KOHTEKCTHOM MEHIO SIMEWKH BhIOEpUTE
komaHay @opmar siueex. ../ Hucno/ (Bce popmatsl) u B mone Tun Beenute 1JIJI/T.

2-i1 crioco06. B siaeiiky BBequTe nary. B cocenneit siueiike Bocnonb3yitech pyHkuuein TEKCT().

3aganue 10. /[aH mpOTOKOJ COPEBHOBAHMSI 10 KOHHPKOOEKHOMY CTIOPTY:

CnoprcMmeH A b B r
Crapr 10:15 10:10 10:05 10:20
OuHUII 10:45 10:25 10:28 10:46

Bpewms (muH)

[To naHHOMY NPOTOKOJY ONpEeAETIuTe BpeMs Impodera AUCTAHLUHU AJIA KaXKA0Tro CIOpPTCMEHa B
MUHYTaX.

Vkazanue. ]JIns oroOpaskeHHs KOJIMYECTBA MMHYT MEXIY JBYMSI MOMEHTaMH BpEMEHHU
(aHAJOTWYHBIN TpUEM MOAXOAWT JUIS YacOB M CEKyHH) ycraHoBute (opmar [MM]|. B KOoHTEeKCTHOM
MEHIO sIYeKHU BbhIOepuTe koMany @opmar stueex/UYucno/(Bce popmatel) u B mose Tum BBeauTe [MM].

[Toxaxute pe3ynpTaT Bamieil paboTsl npenoaaBaresto.

IIpakTyeckas padora Ne 16
«MSExcel. Boino/iHeHHe pacuyeToB H ONTUMH3ANUA U300pPaKEeHUSA TAOIUIBD)

1. BBenure mannbie Ha pabounii muct (puc. 1).
A B ® D E F G
- . CraBka 85
PaloOHHbIN NOOXOHOTO
k
1 koappuunenT (k) Hanora (n)
2 30% 13%




Puc. 1

2. BceraBpTe dopmynsl Ui BeuuciaeHud B cTonOnax PaiioHHblii ko3 uument,
Hauncaeno, Ilonoxoauslii Hajgor, CymMmma K BblIade (B KBagpaTHBIX CKOOKaxX yKa3aHbl HOMeEpa
CTOJIOIOB):

[4]=1[2] k

[5]=12]+[4]

[6]=([5]-[3]) - n

[7]1=1[5]-1[6]

3 B nocnenneit ctpoke BcTaBbTe (OPMYIIBI UTsl BHIYMCICHUS HTOTOBBIX CYyMM IO CTOJI0LAM
IMoxoxoauwlii Hasor u CymMMa K Bblaye.

4. Huxe Tabnuiibl BcTaBbTe (GOPMYIIBI U1 BEIYUCICHUS: 4) MaKCHMAaIbHOM
BbI/IayYe;

0) cpenHero okiiana;

B) MUHUMAaJIBHOTO HAJIOTa;

I) KOJINYEeCTBA PabOYMX,
CUETECJIN());

1) CyMMapHbId IOJOXOAHBIN
CYMMECIJIN());

€) CyMMapHBIil MOI0XOIHBIA HAJIOT padOYMX, OKJIaabl KOTOPHIX mpeBbimaT 16 000 py0. u He
nMerommx HajoroBsie BerueThl (pynkims CYMMECIIMMH()).

CyMMBI K

OKJIaAbl KOTOphIX mpeBbimatoT 16 000 py6. (dpyHkuwms

HaJIOT Pa0OYMX, HMMEIOUIMX HaJOTOBble BBIYETHI ((YHKUHUSA

5. BBenure noscHsIONIYI0 HHPOPMALIUIO K (GOPMYyIaM.
6. Oto0Opa3ute 3HAYEHHUS BO BCEW TaOnHIE B IEHE)KHOM (opMare C IBYMsl 3HAKaMH IOCIIE
JIECSITUYHOM 3aIaTOM.
7. YcTaHOBUTE B UTOTOBOM CTPOKE 3AIMBKY SYEEK YEPHBIM IIBETOM, OCJbIN IBET mpudTa,
[IOJIYKUPHOE HauepTaHUE.
8. OtrdopmaTupyiite TaONHITy COTJIACHO 00pasIily, MPeICTaBICHHOMY Ha puc. 2.
A B C D E F G
PaloHHbIM Craska
Koapduunent (k) Ll as
1 Hanora ( n)
2 30% 13%
3 BegomocTb HauncneHun sapaboTHoi naaTe!
OO, Oknaa Hanoroeeie | PaitoHHbIl HauncneHo MNopoxopHbin Cymma K
4 Bbl4ETbl | KO3dPUUMEHT Hanor Bblgave
5 1 2 3 4 5 6 7
6 Ceposa H. P. 14 200,00p.| 1400,00p. 4260,00p.] 18460,00p. 2217,80p.| 16242,20p.
7 SfAxosnesa M. 0. 15 600,00p. 0,00p. 4 680,00p. 20 280,00p. 2 636,40p. 17 643,60p.
8 Hwukonaes WU. B. 18 000,00p. 400,00p. 5 400,00p. 23 400,00p. 2990,00p. 20410,00p.
9 CemeHoBA. [, 12 300,00p. 0,00p. 3690,00p.] 15990,00p.] 2078,70p.] 13911,30p.
10 AHTOHOBa E.H. 23 500,00p. 0,00p. 7 050,00p. 30 550,00p. 3971,50p. 26 578,50p.
11 Ocunosa A. /. 19600,00p.| 2 800,00p. 5 880,00p. 25 480,00p. 2948,40p. 22 531,60p.
12 MupoHos . O. 16 500,00p. 0,00p. 4950,00p.| 21450,00p.] 2788,50p. 18661,50p.
13 uTOro
15 26578,50 - makcMmanbHas Cymma K Bblgade
16 2078,70 - MMHMUMaNbHbIA Hanor
17 17100,00 - cpegHuii oknag,
18 4 - konuyecTso pabo4unx, oknag KoTopbix npeebiwaet 16 000 pyb.
19 8156,20 - cymmapHbIi NOA0X04HbIA Hanor pabo4ynx, UMEKLLMX HAaNOroBbIE BbIYETHI
6760,00 - CYMMapHBbIFA NOAOXOAHBIA Hanor pabounx, oknagbl KOTOPbIX NpesbiwatoT 16 000 pyb. u

20 HE UMEHLLMX HA/IOTOBbIE BbIYETHI

Puc. 2
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9. Coxpanute co3manHylo Bamu pabodyro KHHTY B CBOEU Mamke Ha paboyeM TUCKE MO
nmenem Gamunus Pabota 3.

10.  CkonmpyiiTe 1ucT ¢ uMeHeM Jlucm 1.

1. [Tepeumenyiite Jlucm I Ha nmuct ¢ umeneM Benomocts, a Jlucm 1(2) Ha @opMyJibl.

12.  Ha nucre ®@opmyasl otoOpasute GopMyJbl B siueiikax TaOIHIIbI.

® Ckonupyiite ¢ nucra Begomocts Ha Jlucm 3 ctondbust ®.U.0., Cymma Kk Bbiaue. s

BCTaBKHU n3 Oydepa oOMeHa UCTIONIB3yHTe CrieluaibHy0 BCTaBKy (komanaa ['maBnas — bydep oOmena
— BceraButh — CrieninanbHas BCTaBKa —3HAuYCHHS ).

13. Jlo6aBbTe K Tabmuie moias CooduieHue o HaadoaBke, Betnunna Hagoasku, Utoropas
cymma. Beenure 3aronoBok Tabiuinsl Pacuer HagdaBku. BBequte Hymepanuto ctonoios (puc. 3).

14.  Bremute B cTonberr Coobduienne o0 HagdaBke GopMyITy, KOTOpasi BRIBOJUT COOOIIEHNE
Ma, ecim cymma k Bplgade coctaBiser MeHee 20 000 p., m Her B mnpoTuBHOM cilydae:
=ECJIN(B4<20000;"1a";"Het").

15. Bsemure B cronbery Beamumna HandaBkum (opMyny, KOTOpas BBIBOAMT CyMMY
Haa0aBku paBHyto 20% OT cyMMBI K BblAaue, eciau JaHHas cymma coctasiser meHee 20 000 p., u 0 B
MIPOTUBHOM CITy4ae.

16. BcraBbsTe hopmyny 11s BEIYHCIICHUS 3HaYeHHH 10 cTosoiy MToroBasi cymma.
17.  CpaBuure nosyueHHyto Bamu Tabnumy ¢ tabmuieil, npeacraBienHoi Ha puc. 3. Ilpu
PACXOXKJIEHUN OTKOPPEKTHPYHTE TaOIHUITY.
A B C D E
1 PacueTt HagbaBKM
& NO. Cymma K CoobuieHue BenuuuHa HMToroean
2 BblOa4e 0 Haabaexe HaabaeKM cymMmma
3 1 2 3 | 5
4 |CepoeaH.P. 16 242,20p. Ia 3248,44p.| 19 490,64p.
5 |Avoeneesa WM. O.| 17 643,60p. Ha 3528, 72p.| 21 172,32p.
6 Hwurkonaee M. B.| 20 410,00p. Het 0,00p.{ 20410,00p.
7 |Cemenos A. [1. 13 911,30p. Ha 2782,26p.| 16 693,56p.
& AdTtoHoea E.H. 26 578,50p. Het 0,00p.| 26 578,50p.
9 Ocunoea A. J. 22 531,60p. Het 0,00p.| 22 531,60p.
10 ‘Mwuponose 1. O. | 18 661,50p. Ha 3732,30p.| 22 393,80p.
Puc. 3

18.

1.

1
Co3snaiite Ha Jlucme 1 Tabnuily Ui MOCTpoeHUs rpadukoB GpyHKUIUI Y 1:§I/I y,=2" Ha

[Toxaxwute pe3ynpTaT Barieil paboTsl penoaaBaTesio.

IIpakTuyeckas padora Ne 17
«MSExcel. Buzyanuzauusi JaHHbIX)
3aganue 1. [locTtpoenue rpagpukoB mareMaTHuecKNX QyHKIUMH

otpeske [—3; 3] ¢ marom 0,5. [Ipu 3amoTHEHUN UCTIONIB3YHTE (POPMYJIIBI IS BBIYUCICHUS Y 1Y 5.

- - - 1 - - 0 1 2
M3 2.5 2 1,5 1 |05 9 5 s 2 5 3
y g 5 . 7 1. 0 0 0 0 0 0
1 ,6569 8284 4142 7071 |5 | .3536 | 25 1768 | 125
y 0 0 0 o o q 1 5 2 A 5 o
2 |25 | 1768 | 25 | .3536 5 | ,7071 A142 8284 ,6569
2. Hwmwxke Ttabmuipl BCcTaBbTe AMarpamMMmy. Tun AuarpaMMbl — TOY€YHAsh C TJIAJKUMHU

KPUBBIMH U MapKepaMH.
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3.

YcranoBuTe 1BeTa JMHUN Tpaduka U MapKepoB: LY, — YEPHBIH, A Y, — TEMHO-

CHUHMIA. MI3MeHuTe Tl MapkepoB Ha rpagukax (puc.l).

4.

CCTKHU.

5.
6.

JloGaBbTe Ha3BaHue quarpammbl. OToOpazuTe BEpPTUKAIBHBIE M TOPU3OHTANIbHBIE JIMHUN

YcranoBuTe 0TOOpaKeHHE 3HAYCHUH TOPU30HTAIHHOM OCH Ha OTpe3Ke oT —3 110 3.

CpaBHuTe nocTpoeHHY0 Bamu nuarpamMmy c¢ npezacraBiieHHOW Ha puc. 1. ITpu Hannuumn

pacxoqueHHﬁ MCXKIY HUMU BHCCUTC B Bamy auarpammy H€O6XOJII/IMI)IG U3MCHCHUS.

Npaduku GpyHKUMA

Q
(o]

-
1

=y
L5

——y1
=l
Puc.1
3aganue 2. [locTtpoenune nuarpamMmm
1. BBenute nanusie Ha Jlucm 2.
Pacxogpl 3a nepeoe nonyrogMe (Teic. pyd.)
Aleape |Pespanc| MapT Anpenb ET HoHb

MpoayKTel NUTaHKA 16,25 13,7 15 12,6 13,2 11,1
HommyHanbHble NAaTERH 6,8 6,2 ] 5.9 3,1 4.9
Obcny#ueaHue aeTomobMaa 5,2 4,8 4,3 4.6 3 3
Boinnata KpeauToB 3 a4 3 a 3 ]
Mpoure pacxoibl 12 0 4.2 1.5 6,8 0

Bl el

5

IpyHIHPOBKO
6.

Ckonupyiite ux Ha Jlucm 3.

Ha Jlucme 2 amxe TabMUIBI MOCTPOUTE AUArpaMmy rpaduk ¢ MapKepaMHu.

YBenuubTe pasmMep guarpamMmmsl.
W3menure st pana IIpoaykThl NMUTaHUSI TUII JUarpaMMbl Ha TUCTOTpamMMmy C

i (puc.2).

Ycranosure

BaJ'II/IBKy«PaCCBeT».

JJIA

TUCTOI'paAMMBbIL
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JuHamuKa pacxogoB 3a nepBoe nonyrogue

18
16 -
14 -
T MpoayKTbl
$ 1 . . NUTaHKA
3_ == KOoMMYyHa/bHble
3 10 1— \ naaTexu
= o | == 00cnyumBaHme
g asTomobuna
5 ¢ 1 .~\-ﬂ - — Beinnara
=
| KpeAauToB
4 L — ~ r e =@ pouymne pacxoasl
, | |
0 T V J ' I
r 0
= 2
g_ =
[+8]
<

0 | s =
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7. YcraHnoBure A8 JIMHUHI Fpa(bI/IKa CIEOYIOIUE IBETa: KOMMYHAJIbHBIE IUIATEXKHU —

KpacCHBIN, 00CITy)KUBaHUE aBTOMOOWJISI — CHHUMN, BBITNIaTa KPEAUTOB — OPAH)KEBBIM, MTPOUNE PACXOIBI —
3eJIEHBIN.

8. BcraBbTe Ha3BaHue AuarpamMmbl «/lnHaMuKa pacxo/10B 3a IEpBOE MOIYTOIUEY.

9. YcTaHOBUTE BEpTUKAIbHOE BHIPAaBHUBaHME IOAMMCEH Ha TOPU3OHTAJIBHOH OCH
KaTeropuid.

10.  CpaBHuTe nocTpoeHHYI0 Bamu nuarpammy ¢ npezicraBieHHO Ha puc.2. Ilpu Hamuuum
pacxokIeHUH MeXly HUMU BHecuTe B Bamry auarpaMmy HE0OXOAMMbIE U3MEHEHUS.

11.  Ha stom xe pabodyem TUCTe A7 UCXOAHBIX TaHHBIX MOCTPONTE TMHEHUYATYIO IUarpaMMy
C HaKOIJICHUSIMU.

12. YcraHoBuTe pa3zMepsl AUarpamMmsl: BbICOTA — 8 CM., upuHa — 20 cM.

13.  BcraBbTe Ha3BaHue AMArpaMMBbl U TIOJIUCH JAaHHBIX (pHcC.3).

14. CpaBHute nocrpoeHHyr Bamu nuarpammy ¢ npencraBiieHHON Ha puc.3. [lpu Hanuuum

pacxoXxIeHui MeX /1y HUMHU BHecuTe B Bamy auarpamMmmy HeoOX01uMbIEe H3MEHEHUS.
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17.

18.

19.
20.

21.
22.

23.

MHAMMKa pacxXxonoB 3a nepeoe nonyrooume
A p A P yroA B MPOAYKTbI IUTaHUA
v ST
[ ] HOMM)’Haﬂbele nnartexdm

. W O6CnyHuBaHWe aBToMoPuNA
ver EZISEEE 3 68

M Bbinnata Kpeautos

anpens OEINNSSEISINEE = Mhowe pacion

vapr S 2
vespans TS
L
T T T T T
0 10 20 30 40 50
Puc.3
15. B ucxomHo# Tabnuie BRIYUCINTE CyMMAapHBIC PAacXOJbl 3a MOJYTOANE U IMOCTPOMTE IO
HUM KOJIBLIEBYIO IUArPAMMY.
16. BceraBbpTe Ha3BaHWE AMArpaMMBbl U TOANUCH TaHHBIX.

Pacxogbl 3a nepBoe nonyrogue

B MpoAyKTbl NUTaHKUA

B KoMMyHa/bHble
NAaTeMu

W O6cnyHuBaHue
aBTomobunsa

M Bbinnata Kpeautos

W Mpoume pacxoabl

Puc.4

CpaBHuTe nocTpoeHHyo Bamu nuarpammy ¢ npeacrtaBieHHON Ha puc.4. [lpu Hanmuumum pacxoxaeHuit
MeX/1y HUIMH BHecuTe B Bamy auarpammy HeoOX0uMble U3MEHEHUSI.

B ucxonHO# Tabnuile BRIYHCIUTE CYMMAapHBIE PAaCXOJbl MO KAXKIOMY MECAIy M MOCTPONTE MO HUM
00BEMHYIO KPYTOBYIO AHArpamMMmy.

C nomorsio komauabl Korctpykrop/ [lepeMecTuTh nuarpaMMy pacroioKUTE €€ Ha OT/ICITHHOM JIHCTE.
OtdopmatupyiiTe 06J1aCTh TUAarpaMMBbl: FPaHULA — CIUIOIIHAS JIMHUS TEMHO- CHHETO I[BETa, IIUPUHOMN
20T. ¢ TEHBIO.

VY nanure siereHay.

W3mennTe MOaNUCH JaHHBIX: Y KKIOTO CEKTOpa AUarpaMMbl OTOOpa3uTe Ha3BaHUE MeCSIla U JIOI0 B
MIPOIIEHTAX OT OOIIMX PAcXOOB 3a MEPBOE MoJayroaue (puc.S).

CekTop ¢ MaKCUMaIbHBIMH PACX0JIaMH PACIIOJIOKUTE OTJAEIBHO OT OCTAJIbHBIX CEKTOPOB.
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N ook O

3aganue 3. [locTpoeHue cnapkiaiiHOB
B Tabnuue Ha Jlucme 3 BpIUUCINTE €XEeMECSAYHbIE PACXO[bl, 100aBbTE CTPOKY €KEMECSUHBIX
JIOXOJIOB M OTMIPEICIIUTE eKEMECIUYHbIE HAKOTUICHHS (pHC.6).

Jlo6aBbTe B Tabnuiy cronben TeHaeHuMH U MOCTPONTE B AYEHKaX STOr0 CTOJIONA CrapKIIaitHbI
CJICAYIOUIMX THUIIOB: JJISi PacXoA0B — crapkiaidH I'paduk, s noxonos — cnapkiaitn Cronben
(I'mcTorpamma), 17151 HAKOIJIEHUH — cIapKJIaifH BeIMTpbI/IpoUTphIL.

W3MeHuTe BHICOTY CTPOK M IIMPUHY CTOJIOIA CO CHapKIaifHaMu JUIsl HATJISTHOTO OTOOpaXkeHUs
TEH/ICHLUH.

OTMeThTe MapKkepaMH Ha Tpadukax crapkiIaiiHOB MUHMUMAJIbHbIE U MAaKCUMAaJIbHbIE 3HAUCHHSL.
Ha rucrorpamme cnapkiaiiHa BeIIeJIUTE LIBETOM MUHUMAaJIbHOE 3HAYCHHE.

CpaBHuTte mnocTpoeHHbBId Bamm pesynpTar ¢ mnpeacraBieHHbIM Ha puc.6. Ilpu Hammuum
PacxXoXACHUN MeX /1y HUMU BHECUTE HEOOXOMMbIE U3MEHEHHUS.

[Tokaxxute pe3ynbpTaThl Bamieit paboThl IpemnoaBaTelto.

Pacxofdbl 3a NEpEOE NOAYToAMe (Thic. pyB.)

AHeBape |®espans| Mapt | Anpenb Mai HMoHE TeHgeHUMH
MpodyKThl NMTaHKA 16,25 13,7 15 126 13,2 11,1 \/,\"\
KommyHaneHbBIE NNaremm 6,8 6,2 i) 3,9 5,1 4.9 \
C6cnyH1BaHKWe asTomMmobKnA 5,2 4.3 4,3 4.6 3 3 \,\_
Bbinnara KpeguTos 3 4 3 5 3 5] /\/\/
Mpoune pacxoapl 12 1] 4,2 1,5 6,8 0 \/\/\
ExiemecauHbie pacxonpl 43,25 28,7 32,5 29,6 31,1 25 \/\"\

ExemecAuHble 0x00bl 460 28,3 34,2 42,8 41 41 I I - I . .

HakonneHMA 2,75 -0,2 1,7 13,2 9.9 16

Puc.6

IpakTnyeckas padora Ne 17
«MSExcel. Ucnnoab30BaHue Ta0J I B KaYeCcTBE 023 JaHHBIX)
1. Beeagute nanHeie Ha paboumii ymct (puc.l). CToMMOCTh 3aka3a BBIYHCIIETCS Kak
MPOU3BEJICHUE KOJIMYECTBA OIUIAUYEHHBIX €IWHHUIl TOBapa B 3aKa3e Ha IEHY €AUHUIIBI
TOBapa.
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A B C D E F G
1 BepomocTb y4eTa 3aKasos
Honuyecteo Konusecrso LeHa
P.1.0. HawmeHosaHue Aata onAa4eHHbIX CroumocTb
3aKaz4MKa ToBapa sakaza | VML TOB3PA eAMHWL, TOBapa SAMHULE zaKasa, pyb.

2 E 3aKaze & 3aKase ToBapa, pyb.

3 Benwix AT MapoBapka 24.05.14 12 12 3100 37200

4 Mwuxainoe H. A.|MyneTHBapka 07.06.14 5 5 4200 21000
5 Cepoea H.P. Mukcep 26.04.14 10 10 600 6000

6 3oToBa A. @. Mukcep 11.05.14 15 18 600 10800

7 |Cenosa H.P. [Maposapka 10.04.14 18 16 3100 49600

8 |3oToBa A. @. YalHuK 28.06.14 8 10 2100 21000

9 |Mwuxainos H. A.|Bnenaep 29.06.14 10 12 2300 27600
10 Cenosa H. P. KodesapKa 03.05.14 15 15 1200 18000
11 Benwsix A.TI. YaMHMK 16.05.14 24 24 2100 50400
12 Cenosa H. P. bneHgep 27.05.14 16 20 2300 46000
13 3ovosa A. @. Mapoeapka 06.04.14 10 10 3100 31000
14 Cenosa H. P. Kodemonka 29.05.14 8 8 900 7200
15 Muxainos H. A.|Kodesapka 17.05.14 12 10 1200 12000
16 Cepnosa H. P. MynbTHBapka 032.06.14 22 20 4200 24000
17 Benwix A.TI. Toctep 22.04.14 10 8 950 7600

Puc. 1
2. CoxpaHuTe CO3/IaHHYI0 Pab0O4Yyl0 KHUTY B CBOEH Marmke Ha pabodyeM TUCKE IO WMEHEM

®amunus_Pabota 17.

3. IlocaenoBaTenbHO

BBITTOJIHHUTE

B

Ta0JIHIIe

Hannbie/CoptupoBka u GpuinsTp/CopTUpOBKA):

a)
6)

B)

COPTHUPOBKY

1o (paMuITUSAM 3aKa34UKOB B aji()aBUTHOM IOPSIJIKE;
[0 CTOMMOCTH 3aKa30B B yOBIBAIOIIEM MOPSIKE;
[0 HAMMEHOBAHHIO TOBApOB B aj()aBUTHOM TMOPSIKE, @ BHYTPH Ka)JOH IMOJyYEHHOM

TPYHIIBI IO KOJUYCCTBY CAUHUL] TOBAPA B 3aKa3€ 1O BO3PACTAHUIO,

r)

IpyNIbl IO JaTe 3aKasa.
4. C nomompto ¢unbtpa (komanna [lannsie/ CopTupoBka U QuIbTp/PUIBTP) MOIYyUHUTE
BBIOOPKY JTaHHBIX B TaOJIHMIIE 1O CIAEAYIOIIUM YCIOBUSAM 0TOOpA:

3amnucen

(komaHga

no QgamMmwinsM 3aKa3dyuKoB B ali()aBUTHOM TMOpPSAKE, a BHYTPU KaXKIOW IMOIYYEHHOMN

a) OnpeAesnTh Bee 3aka3bl MuxaitioBor H. A.
KonauuectBo ail(ommecnm [ena
D.1.0. HaumenoBanue |JlaTa €AUHHL TOBapaOIIA4YeHHbIX €AMHHLbI CronMocTh
3aKa34uMKa TOBapa 3aKa3a  |B 3aKa3se eIUHHI] TOBapa BTOBapa, py0. [3aka3a, pyo.
3aKase
Muxaiinos H. A. |[Kodesapka 17.05.14 |12 10 1200 12000
MuxaitnoB H. A. [MynbruBapka 07.06.14 |5 5 4200 21000
Muxaiinos H. A. |brernep 29.06.14 |10 12 2300 27600

0) onpenenuTh 3akasbl 3a epuo ¢ 03.05.14, nena equHUIBI TOBapa B KOTOpbIX Oonee 3000 pyo.
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KoanuyecTBo a‘Kommem;o Llena
D.N.0. HaumenoBanue |[laTa e/IMHUL TOBAPAOIIAYEHHBIX e TMHUIbI CTouMOCTEL
BaKa3z4YnKa TOBapa 3aKa3a B 3aKa3e eJMHML TOBapaToBapa, py0. Baka3za, pyo.
B 3aKa3e
benbix A. I1. [TapoBapka 24.05.14 |12 12 3100 37200
Muxaitnos H. A.  MynsTHBapka 07.06.14 |5 5 4200 21000
Cenosa H. P. MynbsTHBapKa 03.06.14 22 20 4200 84000

B)

OTpeAeNIUTh 3aMUCH ¢ paMHUIUSIMU 3aKa34MKOB, HAUMHAIOMUXCsl Ha OykBY b nimu M.

KosamuecTBo a[Kom{l!{ecmo Llena
D.1.0. HaumenoBanue |laTta eJUHUI] TOBAPAOIJIAYEHHBIX  |eIUHHUIIBI CToumMocTh
BaKka3yMKa TOBapa 3aKa3a B 3aKa3e eIMHUIl TOBapaToBapa, py0. Baka3a, pyo.
B 3aKa3se
bempx A. I1. Toctep 22.04.14 |10 8 950 7600
benbix A. I1. HaliHuk 16.05.14 24 24 2100 50400
bempx A. I1. [MapoBapka 24.05.14 (12 12 3100 37200
MuxaiinoB H. A.  [Kodeapka 17.05.14 |12 10 1200 12000
Muxaiinos H. A.  [MynsTuBapka 07.06.14 |5 S 4200 21000
Muxaiinos H. A.  |bnennep 29.06.14 |10 12 2300 27600
T) BBIOPATH 3aKa3bl TAPOBAPOK 32 aIpeb.
KosaunuyecTBo JKOJIPI'—[QCTBO [lena
D.1.0. HaumenoBanue |[laTa eUHUL] TOBAPAOIIAYCHHBIX e THHUIbI CTouMoCTh
BaKa3yHKa TOBapa 3aKa3a B 3aKa3e eIMHUIl TOBapaToBapa, py0. Baka3a, pyo.
B 3aKa3ze
3oToBa A. O. ITapoBapka 06.04.14 |10 10 3100 31000
Cenosa H. P. ITapoBapka 10.04.14 |18 16 3100 49600
1) OTIPEEIUTh 3aKa3bl 32 MECAI] Mail, KOJIMYECTBO €IMHUI] TOBapa B KOTOPBIX cocTasisieT oT 10
10 20.
KoJsnuecTBO JKOJIPI‘ICCTBO [lena
D.1.0. HaumenoBanue |[laTa eIUHUL] TOBAPAOIIAYEHHBIX e TMHUIbI CTouMoOCTh
3aKa3unuKa TOBapa 3aKa3a B 3aKa3e eIMHUIl TOBapaToBapa, py0. Baka3sa, pyo.
B 3aKa3e
benbix A. II. ITapoBapka 24.05.14 (12 12 3100 37200
3oroBa A. O. Muxkcep 11.05.14 (15 18 600 10800
MuxaiinoB H. A.  [Kodeapka 17.05.14 |12 10 1200 12000
Cenosa H. P. Kodesapka 03.05.14 |15 15 1200 18000
Cenosa H. P. brennep 27.05.14 |16 20 2300 46000
e) ONPEAEIIUTH 3aKa3 C MAKCUMAJIBHOW CTOMMOCTBIO.
KosamnuyecTBo a‘Kommem;o Llena
D.1.0. HaumenoBanue |[laTa CAUHUL] TOBAPAOIIAYCHHBIX e TMHUIbI CTouMoCTh
BaKka3yMKa TOBapa 3aKa3a B 3aKa3e eIMHUIl TOBapaToBapa, py0. Bakasa, pyo.
B 3aKa3e
Cenosa H. P. MynbTUBapKa 03.06.14 22 20 4200 84000

)I() OIIPCACINTD IICPBBIC UCTHIPC 3aKa3a C HauOOJBIIEH CTOMMOCTBIO.
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KosamnuecTBo a‘Komzmem;o Llena
D.N.0. HaumenoBanue |[laTa e/IMHUL TOBAPAOIIAYEHHBIX e TMHUIbI CTouMOCTEL
BaKa34ymKa TOBapa 3aKa3a B 3aKa3ze eJMHML TOBapaToBapa, py0. Baka3za, pyo.
B 3aKa3e
benbix A. II. YaiiHuk 16.05.14 24 24 2100 50400
Cenosa H. P. [MapoBapka 10.04.14 |18 16 3100 49600
Cenosa H. P. brennep 27.05.14 |16 20 2300 46000
Cenosa H. P. MynbTUBapKa 03.06.14 22 20 4200 84000
3) BLI6paTL 3dKa3bl, IECHA TOBAPOB KOTOPLIX BHIIIC CpC,Z[HCP'I IICHBbI ITO BEAOMOCTH.
KoJsnuecTBoO JKOJIPI'—[GCTBO [lena
D.N.0. HaumenoBanue |[laTa eIMHML TOBapaoIUIa4YeHHbIX e THHUIbI CTouMoOCTEH
3aKa3ynKa TOBapa 3aKa3a B 3aKa3ze eJUHUL TOBapaToBapa, pyd. Baka3za, pyo.
B 3aKa3ze
bensix A. I1. [TapoBapka 24.05.14 (12 12 3100 37200
3oToBa A. O. ITapoBapka 06.04.14 |10 10 3100 31000
Muxaiinos H. A.  [MynstuBapka 07.06.14 |5 S 4200 21000
MuxaitnoB H. A.  |bnennep 29.06.14 |10 12 2300 27600
Cemora H. P. [TapoBapka 10.04.14 |18 16 3100 49600
Cenosa H. P. brennep 27.05.14 |16 20 2300 46000
Cenosa H. P. MynbsTHBapKa 03.06.14 22 20 4200 84000

5. C nomompto pacupeHHoro ¢uistpa (komanaa Jlanaele — CopTupoBka U GUIbTp —
JIOTIOTHUTENBHO), TONYYUTE BBHIOOPKY MAHHBIX B TaOJHWIE COTJIACHO NPHUBEICHHBIM
yCIOBUAM (KpUTEpUH OTOOpa pACHIMPEHHOTro (GWIbTpa M Pe3yibTaThl (QUIBTPALUH
COXpaHHTE Ha paboyeM JIUCTE):

a) onpeneauTh 3aka3bl CenoBoit H. P., 1ieHa 3a enuaMIy ToBapa B KoTopbix 6osiee 2000 pyo.
KosamnuecTBo KoJsnuecTBo Llena
®.1.0. Haumenosanne |lara €IMHHUL TOBAPAOILIAYEHHBIX  |[eAUHHLbI CronmMocTh
BaKa3zyMKa TOBapa 3aKa3a B 3aKa3e eIMHUL TOBapaToBapa, pyd. Baka3a, pyo.
B 3aKa3ze
Cenosa H. P. [TapoBapka 10.04.14 |18 16 3100 49600
Cenosa H. P. brennep 27.05.14 |16 20 2300 46000
Cenosa H. P. MynbsTHBapKa 03.06.14 22 20 4200 84000

0) onpeaeuTh 3aKa34MKOB, Y KOTOPBIX B 3aKa3¢ KOJIMYECTBO eIMHMIL TOBapa Oosiee 15 wiu meHa
enuHAIBI ToBapa MeHee 1000 pyo.

KosmmyecTBo Ilena exuHUIBI
D.1.0. HaunMeHoBaHMe |eqMHUI] TOBapa BToBapa, pyo.
BaKa3zyMKa TOBapa 3akase
bensix A. II.  [Toctep 10 950
benbix A. II.  Yalinuk 24 2100
3otoBa A. ®. [Muxcep 15 600
Cenosa H. P.  [[TapoBapka 18 3100
CenoBa H. P.  [Muxcep 10 600
Cenosa H. P.  |bnennep 16 2300
Cenosa H. P.  [Kodemoika 8 900
CenoBa H. P.  [MynbTHBapka 22 4200
B) BBIOPATH 3aKa3bl MAPOBAPKU 32 anpeb.
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D.N.0. HanmvenoBanue |[laTa3akaza |[lena exuHunbl (CTOMMOCTH
3aKa3zyHuKa ToBapa ToBapa, pyé. [3aka3a, pyo.
3oroBa A. @. |[[lapoBapka 06.04.14 3100 31000
CenoBa H. P.  [[TapoBapka 10.04.14 3100 49600

r)

OINIAYCHHbIX CAUHUII.

KosnuecTBo KoauuecTBo
d.N.0. HanMeHoBaHNe |eIMHHMII TOBapa BOIJIAY€HHBIX
3aKa3unKa TOBapa Bakase eIMHUIl TOBapa B

3aKase

benbix A. I1. Toctep 10 8
MuxaitmoB H. A.  [Kodeapka 12 10
Cenosa H. P. ITapoBapka 18 16
Cenosa H. P. MybsTHBapKa 22 20

OIIPpCACIINTE 3aKa3bl, B KOTOPBIX KOJIHMYCCTBO CIAWHUI] TOBApa OoJIbIlle KOJIMYECTBA

1) ONpEeNIUTh 3aKa3bl 32 BTOPYIO MOJOBUHY Masl WIM 3aKa3bl, KOJIMYECTBO €IMHUI] TOBapa B
KOTOpBIX 60see 15.

CIIMCKA UCKJIIOUYHUTH KO(heBapKU U KOPEMOIIKH.

KosanuecTBoO JKonnqecn}o Ilena
D.N.0. HaumenoBanue |/lata eJUHUIL] TOBAPaOIIaA4YeHHbIX e TMHUIbI CTouMoCThL
BaKa34YuKa TOBapa 3aKa3a B 3aKa3e eIMHUILl TOBapaToBapa, py0. Baka3a, pyo.
B 3aKa3e
benpix A. I1. JaiHuK 16.05.14 24 24 2100 50400
benbix A. II. ITapoBapka 24.05.14 (12 12 3100 37200
MuxaiinoB H. A.  [Kodesapka 17.05.14 |12 10 1200 12000
Cenosa H. P. [MapoBapka 10.04.14 |18 16 3100 49600
Cemosa H. P. bnennep 27.05.14 |16 20 2300 46000
Cenosa H. P. Kodemonka 29.05.14 8 8 900 7200
Cenosa H. P. MynbTUBapKa 03.06.14 22 20 4200 84000
e) OIpEAENINTh 3aKa3bl, KOJMYECTBO OIUIAUEHHBIX €IMHUI] TOBapa B KOTOpBIX MeHee 16. U3

KoanuecTBo JKOJ‘IH‘[CCTBO Ilena
D.N.0. HaumenoBanue |[laTa e/IMHUL TOBAPAOIIAYEHHBIX e THHUIbI CTOoMMOCTEL
BaKa34yuKa TOoBapa 3aKa3a B 3aKa3e eIMHULl TOBapaToBapa, py0. Baka3a, pyo.
B 3aKa3e

benbix A. II. Toctep 22.04.14 |10 3 950 7600
benbix A. II. [TapoBapka 24.05.14 |12 12 3100 37200
3otoBa A. ©. [MapoBapka 06.04.14 |10 10 3100 31000
3oToBa A. ®. JaiHnK 28.06.14 10 2100 21000
Muxaitnos H. A.  |MynsTHBapka 07.06.14 |5 5 4200 21000
MuxaitnoB H. A.  [bnennep 29.06.14 |10 12 2300 27600
Cenosa H. P. Muxcep 26.04.14 |10 10 600 6000

)I() OIPECACIINTL 3aKa3bl, ICHA CIWHHUIIBI TOBApa B KOTOPBIX MNPCBBIIIACT CPECAHIOK LCHY IIO

BesoMocTH win MeHbIne 800 pyo.

KosuyecTBo JKOJIPI'—[CCTBO Lena
D.N.0. HaumenoBanue |/laTta eIUHUIL] TOBAPaOIIAYCHHbIX (107050401081 CTOMMOCTDL
3aKa3zunKa TOBapa 3aKa3a B 3aKa3e eIMHUL TOBapaToBapa, pyod. Baka3za, pyo.
B 3aKa3e
bensix A. I1. [TapoBapka 24.05.14 (12 12 3100 37200
3oToBa A. ©. [TapoBapka 06.04.14 |10 10 3100 31000
3oToBa A. O. Muxcep 11.05.14 |15 18 600 10800
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MuxaiinoB H. A.  [MynbruBapka 07.06.14 |5 S 4200 21000
MuxaitnoB H. A.  [bnennep 29.06.14 |10 12 2300 27600
Cenosa H. P. [MapoBapka 10.04.14 |18 16 3100 49600
Cenosa H. P. Muxcep 26.04.14 |10 10 600 6000

Cenosa H. P. bnennep 27.05.14 |16 20 2300 46000
Cenosa H. P. MynbTUBapKa 03.06.14 22 20 4200 34000

6. Coxpanure pabouyto KHUTY. [Tokaxkute pe3yinbrar Baieil paboTsl npenogaBaTento.

IIpakTyeckas padora Ne 18

«MSExcel. CBoabie Ta0 ML

HCHOJ’ILSYH OIepaliv KOIMMPOBAHUA U 3aII0JTHCHUS, BBEAUTC NAHHBIC Ha pa60q1/n71 JIUCT

Ta0IUILY

(koMaHIa

(puc.1).
Puc.1
A B C E F

1 [NaHHble 0 npogakax B punuanax marazuHa "Cnopt”
2
3 lopog, PernoH Mecay | Keaptan NnaH DaKT
4 Mockea LleHTpaneHblHd ©0 Aue Ke.1 1700 1500/
5 Mockea LleHTpansHbIA ©0 Tes Ke.1 1300 1500/
& Mockea LieHTpanbHbIH 0 Map Ke. 1 1800 1200
7 Mockea LleHTpansHbIH ©O Anp Ke. 2 1300 1200/
8 Mockea LeHTpakHbIH ©0 Mai He. 2 1300 1200
9 Mockea LleHTpaneHblHd ©0 Hwon Ke. 2 1400 1300
10 Anana H#HbIiA ©0 AHB Ke. 1 1700 1300
11 AHana HO#HbIH ©0 DTep Ke.1 1300 1100/
12 Anana HO#HbIA ®O Map Ke.1 1600 1200
13 Anana HO:#HbIA @0 Anp Ke. 2 1000 2000
14 AHama HO®HBIA 0 Maii Ke. 2 1500 1600
15 Aunana HO®HbIA O MioH KB. 2 1600 1700
16 HoBocwbBupck CHBUPCKMIA ©0 AHB He. 1 2000 1500
17 HoeocwBupck CHBUpCHMA DO des He. 1 1200 1900
18 HoeocwBupcr Crbupcrmia ©O Map Ke. 1 1600 1900
19 HoBocBMpcK CHBUPCKMIA ©0 Anp He. 2 1900 1500
20 HoeocwBupck CHBUpCHMA DO Mait He. 2 1600 1100
21 HoeocwBupcr Crbupcrmia ©O WroH Ke. 2 1500 1300
22 HpacHoApCK CHBUPCKMIA ©0 AHB He. 1 2000 1300
23 HpacHoapck CHBUpCHMA DO des He. 1 1200 1700
24 HpacHoAapck CHBMPCHMA DO Map He. 1 1000 1400
25 HpacHoapck CHBUpCHMA DO Anp He. 2 1800 1400
26 HpacHoAapck Crbupcrmia ©O Mai Ke. 2 1800 1300
27 HpacHoApcK CHBUPCKMIA ©0 WioH He. 2 1100 1200
28 Xabapoeck JaneHeBoCToUHbIA @O |AHB He. 1 1000 1100
29 XabapoBeck JansHeBocTouHbIA @0 |Des Ke. 1 1600 1400
30 XabapoBeck [aneHeBOCTOUHBIA @0 |Map He. 1 1900 1700
31 Xabapoeck JaneHeBocTouHbln @0 |Anp He. 2 1600 1100
32 Xabaposeck JaneHeBocTouHbsin @0 |Mai Ke. 2 1100 1500
33 Xabapoeck JaneHeBocTouHbIA @0 |MioH He. 2 1800 1700
34 BragMeocTOK JansHeBocTouHbIA @0 |AHB Ke.1 1200 1400/
35 BnagMBOCTOR [anbHeBocTOUHDIA @0 |Des Ke. 1 1700 1200
36 BranMeoCTOK JaneHeBocTouHbin @0 |Map Ke.1 1600 1000
37 BnapueocTok JansHeBocTouHbln @0 |Anp Ke. 2 1100 1500/
38 BnagMBOCTOK [aneHeBOCTOUHBIA ©0  |Mak Ke.2 1300 2000/
39 BrnanMBoCTOK JaneHeBocToUHbIA @0 |MioH Ke. 2 1300 2000/

1. [Ipeobpasyiite BBEJICHHBIC JTAaHHBIC B

Bcraska/Tabmuiel/ Tabnuia).
2. [locnenoBarenbHO BBIMOJIHUTE COPTHUPOBKY B TaOJMLE, HCIOJIBb3YS KHOIKHU
¢bunbTpa:
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a) 110 peTHOHAaM B a(aBUTHOM MOPSIKE;

0) T0 IJTAHOBBIM TIOKA3aTeNIIM OT MAKCHMAJIbHOTO K MUHAMAJIbHOMY

B) 1Mo (paKTUYECKUM MMOKA3aTesIM OT MUHIUMAIILHOTO K MAaKCUMAJIBHOMY

r) 10 TOPOAaM B alihaBUTHOM TIOPSIIIKE.

3. JHloGaBbTe B Tabmuiry ctonoer [IpomeHT BHIMOJIHEHUS W BBIUMCINTE 3HAYCHHS B

¢dakm .
HeM 110 popmyJie iy 100. Oro6pasute pe3ynbrar ¢ AByMS 3HAKAMH TIOCIIE 3aIISTOM.

4. B pexunme Pabora ¢ Tabmummamu ¢ momompl KoMmaHael KoHCTpykTop —
[Mapametpsr cTueii Tabauiel — CTpOKa HTOTOB BCTABBTE CTPOKY C UTOTOBBIMH 3HAYCHUSIMHU.
5. B cTpoke utoror oro6pasure cymmapHsie 3HaueHus 1o ctoyonam Ilnan, @akr u
cpenHee 3HaYeHHE 110 cTONOIY IIPOIEeHT BBIMOJIHEHUS.
6. Ha Jlucme 2 co3naiite Tabnumy (puc.2).
T'opox IL1an DaxT IIpoueHT BbINOJIHEHUS
AHarna
Biagusoctok
Kpacnospck
Mocksa
HoBocubupck
XabapoBck
Puc. 2
7. B wucxomHoii Tabmuie, UCMONB3ys KHOMKK (UIBTpPa, MOCIEI0BATEIHHO

0TOOpa3uTe UTOTH MO KaXJIOMYy TOPOJy U CKOIUPYHTE MX B HOBYIO TaOmuiy Ha Jlucre 2. Jlns
BCcTaBKH U3 Oydepa oOMeHa ucnoiab3yiiTe koMmanay CrennanbHas BCTaBKa— 3HAUCHUSI.

8. Cuaumute GpunbTp ¢ iosst I'opon.

0. OtobOpazute B CTPOKE HTOTOB MaKCHMAaJbHbIC IUIAHOBBIE M (DaKTHUYECKHE
3HAYEHUs, MUHUMAJIbHBINA IPOLIEHT BBIITOJIHEHUS.

10. CoxpannuTe cCO3JaHHYIO0 pa0odyl0 KHUTY B CBOEH Mamke Ha paboyeM JIUCKE IO
umeneMm @amunus_Pabota 18.

11. [Tokaxwure pe3ynbraThl Baieit paboThl npenogaBaTento.

12.  VYbepure cTpoKy HTOrOB M TpeoOpasyiTe Tabnwily B OOBIYHBIA JHMANa30H C
IIOMOUIBbI0 KOMaHJl KOHTEKCTHOM BKJIagku KoHCTpyKTOp.

13.  Vnanure cron6en IIpoueHT BbINOJIHEHHS.

14.  Hcnons3ys xomanny Jlanuble/CtpykTypa/IlpoMeKyTOUHBIH HTOT, OIpeaenuTe
WTOTOBBIE TUTAHOBBIC U (DAKTUUECKUE TTPOJIAXKH JJI KaXK10ro KBapTaia (puc.3).

15. [Tokaxwute pe3ynbTaThl Baieit paboThl penoaBaTento.
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JaHHbIe 0 npogaax B punuanax marasmia "Cnopt"

lopog PernoH Mecay, | Heaprtan MnaH @anT
Mockea UeHTpaneHbld @O AuB He.1 1700 1500
Mockea LleHTpanbHbld @0 hes He. 1 1300 1500
Mockea LeHTpaneHmi ©0 Map He.1 1800 1200
AHana HOmiHbBIA O AuB He.1 1700 1300
AHana HO#HBIA @O Tes Ke. 1 1300 1100
AHana HmHbIA OO Map He.1 1600 1200
HosocHBHpCk CuBMpCcrMiA @0 AHB He. 1 2000 1500
HoBocHBrHpCK CrBupcrmia @0 Tes He. 1 1200 1500
HosocKBmMpcK Crbupcrmia ©0 Map He. 1 1600 1500
KpacHoApcH CHBMpCcHMA @0 AHB He. 1 2000 1300
KpacHoAapck Cwbupcrmia @0 tbes He.1 1200 1700
KpacHoApck CuBupcrmia @0 Map He. 1l 1000 1400
XabapoBcH JansHesocTouHblid @O [AHB He. 1 1000 1100
Xabaposck [JansHEBOCTOUHBIA @O |Des He. 1 1600 1400
XabapoBcK JansHesocTouHblid @O (Map He. 1 1500 1700
BnagMBeoCcTOR JaneHesocTouHbld @0 |AHB He. 1 1200 1400
BnanmeocTol [JaneHeBoCTOUHBIA @O |Des He.1 1700 1200
BnagMBeocTol HdansHesocTouHbld @O0 [Map Ke. 1 1600 1000
Ke. 1 HTor 27400 25700
Maockea LleHTpansHbIA ©0 Anp Ke. 2 1800 1800
MocHBa LleHTpansHbBIA @0 NET He. 2 1300 1200
Mockea LeHTpanbHbld @O MroH He. 2 1400 1300
AHana HO#HBIA ©O Anp KBe. 2 1000 2000
AHana HmHbIA DO Mai He. 2 1500 1600
AHana HOmiHbBIA O HroH He. 2 1600 1700
HoBocHBrpcK CHBMpCcHMA @0 Anp He. 2 1500 1500
Hosockbrpck Crbupcrmin @0 NET Ke.2 1600 1100
HosocwBrpck CrBupcrmia @0 WoH He. 2 1500 1300
KpacHoApcH CrBupcHmia @0 Anp He. 2 1800 1400
KpacHoApcH Crbupcrmia ©0 Maid He. 2 1800 1300
KpacHoAapck CuBMpCcrMiA @0 WIoH He. 2 1100 1200
Xabaposck JaneHesoctounblid @O [Anp He.2 1600 1100
Xabaposck JansHesocTouHblil @O (Mai He.2 1100 1500
XabapoBcH JansHesocTouHblid @O [MoH He. 2 1800 1700
BnanmeocTok JaneHesoctounblid @O [Anp He. 2 1100 1500
BnagueocTor JansHesoctoudblidl @O (Mai He. 2 1800 2000
BnagMBeoCcTOR [aneHesocTouHbld @O [MioH He. 2 1300 2000
Ke. 2 HTor 27000 27600
06K UTO 54400 53300
Puc.3
16. OTMeHUTEe BHIYMCIICHHE UTOTOBBIX 3HAYEHUH.
17. Onpenenure UTOTOBBIE TUTAHOBBIC U (DAaKTUUECKUE TIPOJIAXKH IS KaXKI0OTO TOpPO/Ia.
18. C moMoImp0 KHOMOK CTPYKTYpel 1, 2, 3 mim +/—, pacmoyio)KeHHBIX CJIeBa OT

TaOJIMIIbI, yCTAHOBUTE OTOOPaXKEHHUE UTOTOB 110 ropojam (puc.4).
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A B C D E F G
1 JaHHble o npogaxax 8 unuanax marasuuHa "Cnopt”
3 lopog PervoH Mecay | Keaptan Mnan @aKT
10 AHana Mtor 8700 8900
17 Bnapgueocrok Wtor 8700 9100
24 Kpachoapck MTor 8900 8300
31 Mockea Utor 9300 8900
38 Hoeocubupck UTor 9300 9200
45 Xafaposck MTor 9000 8900
[=] 46 O6uymit uTor 54400 53300
a7
Puc. 4
19. OTMeHUTE BHIYMCICHHE UTOTOBBIX 3HAUCHUH.
20. Onpenenure WTOTOBBIC IUTAHOBBIE M (DAKTHUYSCKUE TMPOJNAXKH I KaXKIOTO
PETHOHA U KOJIMYECTBO ITPOaaX B PpETrHOHE (pI/IC.S).
1 | 2 | 3 | 4 A B C D E F G
1 J[laHHble 0 Npogaax B punuanax marasmia "Cnopt”
2
3 lopop, Pernon Mecay, | Keaprtan Mnau DanT
[T [ 4 BnagumeocTol JaneHeBOCTOYHbIA ©O Aue Ke.1 1200 1400
5 BnapWeocToOR JansHeBOCTOUHBIA ©O0 thes He. 1l 1700 1200
6 BnaguBocToK JansHEeBOCTOYHBIA ©0 Map Ke. 1 1600 1000
7 BnapneocTol JaneHeBOCTOYHbIA ©O Anp Ke. 2 1100 1500
2 BnanWBOCTOH JansHeBOCTOUHBIA ©O0 Mai Ke. 2 1300 2000
9 BNagMBOCTOK JansHEeBOCTOYHBIA ©0 WioH Ke.2 1300 2000
10 Xabapoeck JaneHeBOCTOYHbIA ©O AHe He.1 1000 1100
11 XabapoBck JansHeBOCTOUHBIA ©O0 hes He. 1 1600 1400
12 XabapoBck JansHeBOCTOUHBIA ©O0 Map KB. 1 1900 1700
13 Xabapoeck JaneHeBOCTOYHbIA ©O Anp He. 2 1600 1100
14 XabapoBck JansHeBOCTOUHBIA ©O0 Maid He. 2 1100 1900
- | 15 XabapoBck JansHEBOCTOUHBIA ©O0 WioH KB. 2 1300 1700
EI 16 [fansHeBocTouHbIH @O KonwuectBo 12
EI 17 JlaneHeBocTouHEIH ©0 WTor 17700 18000
30 Cubupckuid ©O KonuuectTeo 12
31 Cubupckuid @0 Uror 18700 17500
38 LleHTpaneHelid ©0 Konwuecteo 6
39 LleHTpanbHBIA ©0 UTor 9300 2900
46 H#HBIH @0 Konuuectso 6
a7 HOxHBIA @O WTor 8700 8500
[=] 43 06lWee KONWIECTBD 39
49 0OwWMiA uTOT 54400 53300
30
Puc.5
21. IToxaxxute PEe3yIbTaThl Bameii pa6OTBI IIpenoaaBaTCIIo.
22. OTMeHHTE BBIYMCIIEHHE UTOTOBBIX 3HAYEHUN.
23. Ha HOBOM JIUCTE co3manTe CBOOHYIO Ta6J‘II/II_Iy (KOMaH,[[a

Bcrapka/Tabmunpl/CBoiHBIE TAOMUIBI) ¢ JAaHHBIMHA O (AKTUYSCKUX MPOJaKax IS KaKIOro
ropoja o kBapranam (puc. 6).

24. Jlna  oroOpakeHHWs  HAUMEHOBAHMA  IOJIeH  KCNONb3yWTe  KOMaHay
Koncrpykrop/Maxet otueta/llokazats B TabnuuHoi# hopme.
A B C D E
L 100
2
3 Cymma no nonw @aky Keaprtan |~
4 Topog, *|Ke. 1 Ke. 2 OBwWwKiA uTor




Puc. 6

25. Jlnist TaHHBIX B CBOJIHOM TaOJIMIIe YCTAaHOBUTE JICHEKHBIN (opmar.

26. He wu3meHsss CTpykTypy CBOAHOM TaOJMIBI, C TIOMOIIBIO  KOMAaHJbI
[TapameTpsl/AkTrBHOE ToOJNe/[lapameTpsl moyisi OTOOpa3WTe MaKCHMalbHBIE (haKTHYECKHe
MIPOJIAYKH TSI KQXKI0T0 Topoja 1mo KBaptaiam (puc.7).

A B C D E
1
2
3 Maxkcumym no none @akT Keapran |~
4 Topog, - | He. 1 Ke. 2 OBWmid uTor
3 Mockea 1300,00p. 1 800,00p. 1 900,00p.
6 AHana 1300,00p. 2000,00p.  2000,00p.
7 HoBoCWEKMpCHK 1300,00p. 1 500,00p. 1 900,00p.
8 |HpacHoApcrk 1700,00p. 1400,00p.  1700,00p.
9 XabapoBcK 1700,00p. 1900,00p0. 1 900,00p.
10 |BrnagneocTor 1400,00p. 2000,00p0. 2 000,000,
11 | O6GLWMEA UTor 1900,00p. 2000,00p. 2 000,00p.
12
Puc.7
27. Ha HoBOM gmcre paboueli KHHTM CO3/IaliTeé CBOJHYIO JHarpammy,

0TOOpaXKAIONIYIO TUTAHOBBIC MPOJIAXKH 110 PErHOHAM IS KaXKA0Tro Mecsiia (puc. 8).
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| A | B | ¢ D E F G H I
1 Cymma no nonw Mnad Mec.nqlE‘
2 PervoH |E| Aue Li7-7:1 Map Anp Mai HioH OBWHH UTOT
| 3 | JanbHesocTouHbld ®O0 2200 3300 3500 2700 2900 3100 17700
| 4 | Cubupckuid ®O 4000 2400 2600 3700 3400 2600 18700
| 5 |LeHTpancHblid @0 1700 1300 1300 1300 1300 1400 9300
B |KOMHbBIA DO 1700 1300 1600 1000 1500 1600 B700
| 7 | OBugmii mTor 9600 2300 9500 9200 9100 8700 54400
| 8 |
i CyMma no nonso Mnad
110 |
£ 4500
£ 4000
13 | 3500 MecAl, *
14 | 3000 U
|15 | 2500 H des
E 2000 H Map
17| 1500 = Anp
E 1000 .
19 B Mait
E =00 B Mo+
E o
— OaneHeBOCTOYHEIR CvBupcrvA @O LeHTpaneHeld ©O HEHHEIR 0
) ®0
23
E Permon +
25
Puc. 8
28.  Ha HOBOM JnucTe paboyeill KHUTH CO3JaiTe CBOAHYIO TaOIUIy ¢ (GUIBTPOM IO
kBaprany (puc. 9).
A B C D E F G H |
1 HKeapTan (Bce) -
2
3 Cymma no nomw Qanr Mecay -
4 |PernoH - [lTopopg ~ |Aue e Map Anp Mawn Hion OBwWMiA MTor
5 | = dancHeBocTOUHLIA @0 Xabaposck 1100 1400 1700 1100 1900 1700 8900
6 BnagMeocTol 1400 1200 1000 1500 2000 2000 9100
7 [AanbHeBOCTOUHLIA @O MTOr 2500 2600 2700 2600 3900 3700 18000
8 = Cubupcruia @O Hoeockbupcr 1500 1500 1500 1500 1100 1300 9200
9 HpacHoAapck 1300 1700 1400 1400 1300 1200 8300
10 CubBupckuid @O MTor 2800 3600 3300 2000 2400 2500 17500
11 = leHTpanstHbIA @O MockBa 1900 1500 1200 1800 1200 1300 8900
12 UenTpancHeld @O UTor 1900 1500 1200 1800 1200 1300 8900
13 | = HHbIE @O Anana 1300 1100 1200 2000 1600 1700 8900
14 HO#HBIA @O MTOr 1300 1100 1200 2000 1600 1700 8900
15 OBwwmii utor 8500 8300 8400 9300 9100 9200 53300
Puc. 9
29.  Oro0Opa3uTe CBOAHBIC JaHHBIE B TAOJIHUIIE TOJIBKO IO IEPBOMY KBapTaIy.

30.
MPOJIaXK MO MecsiaM i Kaxkaoro kBaptaia (puc.10).
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31.  Jlo6aBbTe cpe3 mo ropoaaMm ¢ mnomomibio Komauasl [Tapamerper/CopTupoBka u
¢bunsTp/BeTaBuTh cpes.

A B { D E F G H
1
2
3 | Cymma no nonw @akTt Keapran |~ erPDH & 1
4 |Mecay, | Ke. 1 He. 2 OB6wWwmid uTor
5 fke 8500 sso0 | | Mocksa l
6 |ves 8300 8300 [AHEHE ]
7 Ma 8400 8400
P [ HoeocknbBupck l
8 Anp 9300 9300
9 |Maii 9100 5100 | | Kpachoapex |
10 |MwoH 9200 9200 [ Xabaposck l
11  OGLMiA uTOT 25700 27600 53300
12 [ EnaoMBocTOR l
13
14
15
L |
16
17
Puc.10
32.  Ucmonwsys cpes, oToOpa3uTe hakTHIECKUuEe POIaXKH I Topoaa XadapoBcka.
33. Coxpanute pabouyro kHury. [lokaxkure pesynbpTaThl Bamelr  paOoTsl
MPEno1aBaTelio.

IIpakTyeckas padora Ne 21
«IIpoekTupoBanue B/ B MSAccess»

B nanHoit maGoparopHoil pabote OyneT pacCMOTPEH MpUMEp BEACHUS yueTa MepcoHasa
JUISL HEKOTOPOTO YCJIOBHOTO npeAnpusatus: Kommepueckoro 6anka « JKOHOMHUCTY.

OcHOBHBIE 321a44 ABTOMATU3MPOBAHHOM CHCTEMBI yUeTa:

BBoJ 1aHHBIX O COTPYAHMKAX U UX Ha3HAYeHUsIX. BHeceHne u3MeHeHH B HH()OPMAIIHIO.

ObecrnieueHne CHUCTEMBI XpaHEHUS M 00paboTKM HWH(OpPMAIMK O COTPYAHUKAX.
[Tonnepsxanue 1eTOCTHOCTH TaHHBIX O MEPCOHANEe OpraHU3aIUH.

®dopmMupoBaHUE YKPAHHBIX U OYMaXKHBIX OTYETOB 110 TIEPCOHAITY TI0 33JaHHBIM 00pa3iam.

BBenenue ciuckoB TOMKHOCTEH.

XpaHeHHEe ONUCAHUsI OPTaHU3AIMOHHON CTPYKTYPHI (CIHCKA OT/IETIOB).

Jna cozoanuab/lomoenkadposdoankanpedocmasuiciedyrouyro ungopmayuro.

CoTpyanuku KpeauTHOro otaesa (rea. Oraena 106 334)

1. NBanoB WMBan BacwnweBuu, yiu. Ilymkwna, a. 2, kB. 15, 8-914-46-47-485,
01/01/1960, cemeitnbli, 2 neteit, Mmyxckoi, Ynpasistomnmii, 50 000 + mpemus 300 eBpo.

2. ITetpoBa Hanpexna IOpweBHa, yn. Jlenwna, n. 8, kB. 46, 8-965-45-23-654,
15/06/1965, cemelinbii, 2 merel, skeHCKH, 3amecTutens yrpasistomniero, 40 000 + mpemus
250 eBpo.

3. CypkoB Poman Bukrtoposuu, yn. Jlecmas, a. 45, xB. 9, 8-965-498-88-88,
15/07/1970, cemeiinbii, 3 meredd, MyKCKoH, 3amecTuTtenb ynpasistomiero, 40 000 + npemus
400 eBpo.
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4. NBanosa Ombra JImutpueBHa, yi. CBoOosl, a. 456, kB. 145, 8-913-759-86- 42,
02/04/1975, cemeiinbiii, 1 pebeHoKk, xeHckuii, Benxymmii cnenmamumct, 30 000 + npemus 100
€BpO.

5. BacunbkoBa Enena AunpeeBHa, yin. Jlenuna, a. 46, kB. 14, 8-945-789-99-91,
24/03/1979, cemeiinsiii, 2 neteit, :eHckui, Bexymmii criermanuct, 30 000 + mpemust 50 eBpo.

6. Komknn Makcum BukropoBuu, yi. Mopckas, a. 15, kB. 48, 8-913-457-78-12,
15/09/1980, cemeiinbiii, 1 pedbeHok, Mmyxckoil, Bexymmuii cnermanuct, 30 000

+ 300 eBpo npemus.

7. Jlankuna Mapuna CepreeBna, yi. Ilymkuna, n. 45, kB. 18, 8-915-465-96-96,
20/12/1988, xomnocr, xxenckuit, Cienmanuct, 20 000 + 120 eBpo nmpemus.

8. [BetkoBa AnHa BukropoBna, yn. Toroms, n. 50, kB. 45, 8-945-769-12-12,
26/11/1985, cemeiinsiii, 1 pedenok, yi. Mopckas, 1. 26, kB. 22, 8-916-456-89- 78, Cnenuainucr,

20 000 + 50 eBpo.
CoTpyaHuKH BaJIOTHOrO otaeaa (tea. Oraena 106. 335)
1. Vupasssromuii (1 yeaoBek)
2. 3amecTuTenb ynpasisiomero (1 yenoBek)
3. Benyuuit cnenmanuct (2 yenoBeka)
4, Crenuanuct (2 4enoBeka)
CoTpyanuku opuaudeckoro otaena (tea. Oraena 106 336)
1. Ynpasnstomuii (1 genoBek)
2. 3amecturens ynpasistoniero (1 denosek)
3. Benymuii cienuanuct (2 yeaoBeka)
4. Crenmasuct (2 yenoBexa)
Cotpyanuku otaena kaapos (Teqa. Otraena 106 337)
1. Ynpanstomuii (1 yenoBek)
2. 3amecTuTenb ynpasistomnero (1 yenosek)
3. Benymuii cneranuct (1 uenoBek)
4. Crenmanuct (2 4enoBeka)
Corpyanuku napopmaunoHHoro otraena (teia. Oraena 106 338).
1. Vipapnsromuii (310 BbI).
2. 3amecTutenp ynpasisitomniero (1 4enoBek)
3. Crnenuanuct (2 yenoBeka)

3amganue 1. Co3nanne HOBOM Oa3bl TaHHBIX

Ortxkpotite mporpammy MS Access. B ientpe skpana, Haxmute nukrorpammy«Hosas 6a3za
JTAHHBIX.

B mpaBoii yactu okHa OSIBUTCS 10Jie A1 BBoJa Ha3BaHus bJl. HazoBuTe HOBYIO 6a3y MaHHBIX
«Kanpe! + Bama ¢pamuius» 1 BbIOEpeTe CBOIO MEPCOHANBHYIO MankKy /it coxpaHenus b1
3amanue 2. Co3ganue TadmuL

[Ipu co3ganuu HOBOM B/l B 3amanuu 1 mo ymo4aHuIO MOSBUTCS OJHA TTycTasi TabIuIIa.
Cozpnaiite ele 1Be JOMOMHUTEIbHBIC TAOIHUIBL. McONB3yiiTe KHOMIKY

«Tabmuna» Ha Bkiagke «Co3nanue».CoxpaHuTe TaOIUIIbI 10 IMEHAMHU B COOTBETCTBUU C
uHpopManmei, kKotopast OyeT oTpakeHa B 3TuX Tabmunax: «CoTpyIHUKNY, «J0KHOCTIY,
«OT1aenby. UTOOBI COXpaHUTH TaOIMILy B paboueii 00J1acTh HAKMUTE Ha BKIIAJIKE
COOTBETCTBYIOIIEH TaOIUIIbI TPABOY KHOMKOM MBIIIH JJIsl BBI30Ba KOHTEKCTHOTO MEHIO,
BBIOEPHUTE IYHKT COXPAHUTH WJIM HAKMUTE NUKTOrpaMMy «COXpaHHUTH» Ha MaHEIH ObICTPOTO
JIOCTYIIA.
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[epeiinuTe B pexXuM KOHCTPYKTOPA TAOJHIIBI M CO3aiiTe HEOOX0IMMBIE 1MOJIs. UTOOKI mepeiiTH B
PEeXUM KOHCTPYKTOpa Ha BKiIaJike «['maBHas» HAXKMHUTE KHONKY«Pexum».

Jist KaxKa01 TabIUIBI OTPECIIUTE IO, MUn OAHHbIX U pazmep B COOTBETCTBUE C
uH(popMalme, Kotopast 0yJ1eT COAeP>KaThCs B 3TUX MOJISX.

[MTone «CemeitHOe TIONIOKEHUEY OYyIET YUCIOBBIM — X0JocToi (1), cemeitnblit (2).

3aganue 3. Co3manue cBI3ei

J1ist TOTO 4TOOBI, CO3AATh UM U3MEHHUTH CBSI3U MEXKy TaOJIUIIaMH, HY»KHO CHavajia 3aKphITh BCE
TaOJINIIBL.

3aTeM Ha nmaHeIu UHCTPYMEHTOB «PaboTa ¢ JaHHBIMIMY HAXMUTE KHOIIKY «CxeMa JaHHBIX».

JloGaBbTe Ha cXeMy Bce CYIIECTBYIOIINE TaOIUIIBI U 3aKPOUTE OKHO T0OaBICHUS OOHEKTOB.

B paGoueii o6s1actu 0TOOpa3ATCs MOKa €I11e He CBsI3aHHbBIE MEXAY COOON TaOJIHIIBI.

JIns u13MEeHeHHs U CO3/1aHMs CBSI3€ HAXKMUTE KHONIKY «I3MEHUTH CBSI31W) HA MMAHEIN
«KonctpykTopy.

B nosBuBmiemcs okae HaxxMute KHONIKY «HoBoe». OTkpoeTcst OKHO AJid co3/1anus cBsizu. B
KauecTBE JIEBOM TaOIHIIbI (CTOPOHA «OJAUH» CBSI3U «OJUH KO MHOTHM)) BHIOEpUTE TaOIHILY
«domxHocTu» u cronden «Kox nomkaoctu». s mpaBoii TabauIbl BEIOEpUTE TaOIUILY
«Cotpynaukm» u cronoern «Kox mommknoctuy. Haxkmure kHOnKy «OK»y.

B oTkpbIBIIEMCST OKHE OCTaBbTE rayiouky «ObecreueHre MeJI0CTHOCTH JaHHBIX)» U CO3/IaiTe
cBs3b. CBs3b 0TOOpa3uTCs B paboyeit 00macTu.

Co3zpaiite cBs3b Mexay TabnuamMu «CoTpyaHUKm» U «OTAETbD) aHAIOTUYHBIM

obOpazom.

3ananue 4. Cozganue Gopm

[Ton mpoueccom 06paboTku nHdopmanuu B C npeske BCero NOHUMAIOTCS CIIETYIOIINe
MIPOLIEAYPBI: BBOJ, POCMOTP, BEIOOPKA HEKOTOPOTO MO IMHOKECTBA JIAHHBIX, COPTHPOBKA,
IpyNIUPOBKA, U3MEHEHUE (UCIIPABIICHUE), pacueT MPOU3BOIHBIX TApaMETPOB U UTOTOB. Bee atu
JEHCTBHSI MOXKHO JeNaTh ¢ momoisio 006ekToB CYBJ] @opmel. Jlns ogHoii B/ MoxkeT ObITh
pa3paboTaHoO CKOJIBKO YyTOAHO (OpM B 3aBUCHUMOCTH OT IMOCTaBJICHHBIX 33]1a4 00paboTKU
uHpopmanuu. [Ipu ynanenun Gopmsl yaansercs nporenypa oopadboTku, rpadpudeckoe
odopmiienue, Ho uHbopMmanus u3 b1 He nucyesaet, Tak Kak XpaHUTCS B 00BbEKTaX APYroro THUIa
— B Ta0JIMIIAX.

Urto6bl BBeCcTH JaHHbIe 1 paccmaTtpuBaeMoil b/l «Kaaper», Heo6xoaumo co3aath Tpu (GopMmbl:
0 OJHOM ISl KaK a0l Tabauipl. HaunHaTh BBOJ CleyeT ¢ TaOIUIbI, HAXOISIIEHCS Ha CTOPOHE
«Onuny, cBa3u «OauH Ko MHOTUMY. OHa SIBISIETCS «TJIABHOY U3 HEe MOJICTaBIISIFOTCS 3HAUCHUS
MIEPBUYHOTO KJTFOYA B MOJIC BHEITHETO KITF0UYa «ITOAYMHEHHOW» TaOIHIIbI.

@DopMbI MOKHO CO3/1aBaTh C MOMOIIBIO KOHCTPYKTOPA U € IOMOIIIbIO MacTepa. Bocronbzyemcs
MacTepoM cosnanus ¢popM. BeizBats MacTep co3manus GopM MOKHO Ha BKiIajke «Co3naHuey,
kHomKa «/Ipyrue ¢popmbl» BeIOpaB myHKT «Mactep Gpopmy».

Jlanee HY>KHO BBIOpATh TOJIS JiJist TAOIUIBL. BeiOepem Bce mosist TaOIUIIbI TOTKHOCTH.

Ha cnenyromem stane «Brewnuti 6ud gpopmul» BeiOEpeM «/lenmounsitiy. Jlanee Ha drare
«Tpebyembiti cmuvy BEIOEPUTE CTHIIB 110 CBOEMY ycMoTpeHuto. Ha stane «3adanue umenu
@opmery Ha30BUTE QopMy «LlImamHoe pacnucanue+ eawia Pamunusy.

Otkpoercst hopMa AJis BBOJA TAHHBIX B TAOIHITY «J{0MKHOCTIY.

OObekr 1. ®opwma «llltatHoe pacnucanue DamMunus»

Benurte nanHbie B COOTBETCTBUE C 3aJJaHUEM OT/IENa KaJIpOB.

3akpoiite popmy u oTKpoiiTe Tabnuiy «/lomkHoCcTHY. YOeauTech, 9To BCe JaHHBIC BHECEHBI B
TaOIHUIy.

O6nwekT 2. Tabmuna «/{omkHOCTHY

Cozpaiite popmy uist 3anonueHus Tadbauubi«OTaens».HazoBureee« CTpykTypa
opranmzanuu_Pamuminsy. 3anoaHute Tadnuny « OTAenb.

OOsbexT 3. ®opma «CtpykTypa opranuzaunu _Damumnms»
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OO6nbekt 4. Tabmuna «OTaensn

Cosnaiite hopmy mis 3amoaHeHus Tadmibl «CoTpyaaukn». HazoBure ee«Kapmouka
COmpyOHUKAY.

B nporecce co3ganust hopmbl BEIOEpUTE BHEIIHHUN BUA POPMBI « B 00un cmonbeyy.

O0nexT 5. Dopma «KapTouka cCOTpyIHUKA»

3anoyHUTe KapTOYKU B COOTBETCTBHE C JaHHBIMU, Bcero 29 uenoBek.Henocraronue nannele
MIPUAYMANTE CAMOCTOSATEIBHO.

O06bexkT 6. Tabnuma «CoTpyAHUKM»

IpakTnyeckas padora Ne 22

«MSAccess. 3anpocbi»

3anpoc — 310 00BEKT NOCTPOCHHUSI BPEMEHHBIX Ta0JIUIl ¢ 0TOOpaHHON HHpopMarueil. 3anpocsl
WCIOJIL3YIOTCS I 0TOOpa OTJEIBHBIX MOJICH OJTHOM MM HECKOJIBKHUX CBSI3aHHBIX TaOIUIL, a
TaK>Ke 711 COPTUPOBKHU U BbIOOpA 3aIuceit 0 HEKOTOPBIM JIOTHUECKUM YCIIOBUSM. 3arpOChI
MIPEJICTABJISAIOTCS KaK BPEMEHHO CO37]aBaeMble TAOIUIIBI U TIOOTOMY MOTYT CITYHUTh HCTOYHUKOM
JaHHBIX TSI OPM M OTYETOB. 3aIPOCHI UCMOIB3YIOTCA Ui CO3aHMsI CTPYKTYPhl HOBOM
TaOJUIIBI, UCKITIOYCHHSI IIOBTOPSIONIUXCS TAHHBIX, CO3JJaHUS TIEPEKPECTHBIX Ta0JIHII. 3aIIpOChI
TaK)Ke MO3BOJISIOT CIPYNIUPOBATh, OOHOBUTH WU YJIAIUTh OJTHOBPEMEHHO HECKOJIBKO 3aIuceii,
BBITIOJTHUTH BBIYUCIICHUSI UTOTOBBIX MM HOBBIX TOJICH.

Coznanue 3anpocoB BO3MOXKHO B PeKMME KOHCTPYKTOpa M MacTepa 3ampocoB.

Coznmaaum 3ampoc, KOTOPBIA COAECPKUT HH(POPMAIIHIO 000 BCEX COTPYIHUKAX ((PpamMuIuu U
MMEHa), UX OT/AeNaX, JOLKHOCTIX U Ha/l0aBKax.

Macrep 3ampocoB MOXHO BBI3BATh C IMOMOIIIbIO KOMKH «MacTtep 3alpocoB) Ha BKJIAJIKE
«Cosznanue». B nossuBmemMcs okHe «HoBrbii 3ampocy Beioepem «IIpocToii 3ampocy.

Jlanee u3 pa3HbIX TaOIHIl BEIOEpEM HEOOXOAMMEBIE TaHHbIC: (paMuITusl, UMsl, OTIE,
JOJKHOCTh,Ha/10aBKa.

Ha crnenyromiem mare BeIOMpaeM TUIT OTYETA «IOIPOOHBINY, ajiee UMs 3arpoca

«3anpoc_Bce coTpyIHUKIW.

OoOsBexT 7. 3anpoc «Bce corpynHukm»

3aganue 6. Co3gaHue OTYETOB

JJis ipetoCTaBIIeHUs] JAHHBIX U UX PacleyaTKd 0COOBIM 00pa30oM HUCIONIB3YeTCsl 00BEKT OTUeT.
C nomoibio 3TOro 00bEKTa co3/1aTh U HareyaTaTb OTYET, TPYIIUPYIOIUI JaHHbIE U
BBIYHCTSIONN uToru. OTY4eT MOKEeT OpaTh TaHHBIC U3TOTOBOTO 3aIpoca WK B TIPOIECcCe
MIOCTPOCHHUS MMOATOTOBUTH TAKOM 3a1poC U3 HECKOIbKUX Tabmull. [Ipu 3TOM Ha0 TOMHUTH, YTO
CMEIIeHHE ToJIeH TabJHIl U TToJIel 3aIpOCOB IPHU MTOCTPOCHUH OTYeTa HeAomycTuMo. OTyer
MOJKET BBITJISIETh KaK Ta0/IHIIa, HO Yallle UCIOIb3YeTCsl MPEACTABICHUE B BUIE HEPAPXUUECKOM
CTPYKTYPBHI.

Coznaaum oTuYeT, B KOTOPOM 0ToOpakaeTcs nHpopMalus 0 COTpyAHUKAX, CTPYNIIMPOBAHHAS T10
otnenaM. J{Jis BbI30Ba MacTepa OTYETOB HAXKMUTEKHOIIKY

«Macrep oTueToB» Ha BKJIaake «Co3aHuey.

Ha nepBom 1rare BeiOepute Bce modst 3ampoca «Bce coTpyaHuKm

Ha cnenyromem niare BeiOepuTe BUJ TPYNIUPOBKHU — O OTAeIaM. J[00aBiIsTh YPOBHIO
TPYNIUPOBKH HA CIICAYIOIIEM IIare He Hy>KHO. 3aTeM 3aaiiTe COPTUPOBKY IO YOBIBAHUIO
HaJ10aBKU.

Bupn makera s otduera — Ctynenyatsiii. CTHIb OTYETA — IO BallleMy ycMoTpeHuto. Ha3Banue
otruera — OTUeT HaA0ABKUCOTPYIHUKOB.
OO0BexT 8. Otuet «HanbaBKUCOTPYTHHUKOBY»

IMpakTnueckas padora Ne 23
«MSAccess. Dopmbl.OTUETEDY
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3aganue 5. Co3gaHue OTYETOB

Jnist ipeoCcTaBIeHHs TaHHBIX U UX pacledaTku 0COOBIM 00pa3oM HCIoib3yeTcs 00beKT OT4er.
C nomomplo 3TOro OO0BEKTa C€O34aTh M Hale4yaraTb OTYET, TPYNIHUPYIOUUN JaHHBIE U
BbIUMCISAONMA uToru. OT4eT MOKeT OpaTh JaHHBIE W3rOTOBOTO 3ampoca WM B Ipolecce
MIOCTPOEHMS IOJrOTOBUTh TAKOW 3alpOC U3 HECKOJIbKUX Tabmui. IIpu 3TOM Hajgo MOMHUTH, YTO
CMEIICHHUE TOoJIeH TaOnuIl W TMoJieH 3ampocOoB IMPH TMOCTPOCHUH OT4YEeTa HeAomycTUMo. OTuer
MOJKET BBIMVIAZETh Kak TaOJMlla, HO Yallle UCIOJIb3YETCs IPECTaBICHNE B BUJIE HEPAPXUUECKOM
CTPYKTYpBHI.

Co3magum oT4eT, B KOTOPOM OTOOpaxkaeTcss HHPOpMaLus O COTPYIHUKAX, CIPYNITUPOBaHHAS 110
OTJEJIaM.

Jliis BBI30Ba MacTepa OTYETOB HAXMMTE KHOIIKY «Mactep oTueToB» Ha BKiIajake «Co3iaHue».
Bribepure Bce monst 3anpoca «Bce coTpyTHUKI

Ha cnenyromem mare BbIOepuTe BUJA TPYHNIUPOBKM — IO oTAenaM. JloGaBiATe ypOBHIO
IPYIIIMPOBKU Ha CJIEAYIOIIEM Il1are He HY>KHO.

3areMm 3a/1aiiTe COPTUPOBKY IO YOBIBAHUIO HAJIOABKHU.

Bun makera s otuera — CTyneHYaThIM.

Cruiib oT4eTa — 1O BalIEMy YCMOTPEHHUIO.

HasBanue otuera — Otuer COTpyaHUKH.

3aganue 6. Co3maHue OTYETOB
Co3znaTh oTYeT C HHPOPMAITUCH OTIEIN, TOJKHOCTD, (haMUJIKs, UM, OKJIaj, HajOaBka. Ha3BaHue
otueta — Otuer HanbaBka

3aganue 7. Co3maHue OTYETOB
Co3nmath or4yer ¢ uHGpOpManuUeld O CEMEWHOM TIOJOXKCHHH COTPYAHHKOB C YKa3aHHEM

KOJIMYECBTA JeTeH, UX okiaaa u HaaoaBok. Haszpanue otuera — Otuer Cembs.

IIpakTnyeckas padora Ne 24
«MS PowerPoint. OcHOBHBIE TPUEMBI paOOTHD»

3ananmue. lpesentanus «Yacov» BeraBka Guryp u anumarusi.

1. 3amycTuTe penakTop npeseHTauuil PowerPoint. BbIIOIHUTE TUTYJIbHBIA Claiif.
Co3spaliTe mycTou clau/.
2. C nomomipio TOTOBBIX (uryp (Bkmagka Bcmaexa) Ha

MyCTOM cjaie u3o0pasure IudepoIaT ¢ ABYyMs CTpEIKaMH. OJTO
MOJXKET BBITJISIIETh MPUMEPHO TaK, KaK MOKa3aHO Ha pUCyHKE. UToObBI
nudepOaaT ObUT CHMMETPUYHBIM, CHaYajia U300pa3uTe B IIEHTPE dKpaHa
MEPECEKAIONINECS TOPU3OHTAIBHYI0 U BEPTUKAIBHYIO TMPSMBIE — OCH
cumMerpun. [IeiTaliTech pHcOBaTh palMOHAIBHO — KOIHPYHTE
MOBTOPSIOIINECS 3JIEMEHTHI, IPU HEOOXOIUMOCTH HM3MEHSIETe UX TpU
MIOMOIIIM KOMaH/I IpyIibl [108epHyms.

3. Ckonwmpyiite cmaii ¢ wyacamu B Oydep oOmena. s
9TOro:

1. Ha Brnagke Cratiob: 1eBOM NaHENIM IICIKHUTE Ha
crlaije ¢ yacaMM MpaBoil KHOMKOW MBIIIH;

2. Bribepure xomanny Konupoeams B OTKPBIBIIEMCS] MEHIO.

4. BcraBbTe B mpeseHTanuio emie 4 KOIWW 3TOro claijaa (KHomka Bcmasums Ha
BKIIagKe [ nagnas). Becero 1OMAKHO NOMTyUUTHCS S CIaii10B.

5. BrecuTe n3MeHeHus B IOJIOKEHUE CTPEJIOK TaK, YTOOBI HA HUX IOCJIEI0BATEILHO

orMmeuanocs: 12.00, 12.15, 12.30, 12.45, 13.00.
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[lepeiinure Ha BKIAAKy anumayus. B rpynne epems nokasa cnaiiios:
YcraHOBHTE MUHUMAIIBHYIO JUTUTEIBHOCTD Mepexoia Mexay ciaaiaamu (00,01);
Bribepure pexxum cmensl cnaiiioB /locne u ycranosure Bpems 1 cex (00:01,00);
[lenkuute Ha KHONKE [Ipumenums KO 6cem Clnaiam.

3amycTuTe 1MoKa3 npe3eHTanuy GyHKIHOHATBHON KIIaBUIICH.

CoxpanuTte paboTy B JUYHOH TAIKe 1Mo iMeHeM Yachl.

PN =

IIpakTnyeckas padora Ne 25
«MS PowerPoint. [IpumeHeHne runepccbUIOk

3aganue. Bpemena roga. I'unepcebiiku. O0bexkTnl WordArt.

3amyctuth npuioxenue PowerPoint.

Bri6pats 10 cOOCTBEHHOMY KeJIaHUIO MIa0JI0H 0POPMIICHHUS U IIBETOBYIO CXEMY.
[ToaroTOoBUTH TUTYJIBHBIN CHAW] ¢ Ha3BaHUEM MNpe3eHTauuu 1 PHO.

JloGaBuTh 4 cnaiia ¢ Ha3BaHWEM BPEMEHH ToJla B 3arojioBKe. J[JIsl 3TOTO BBINOJHUTH
KOMaHJly MeHIO Bcmaska — Coz0amsb ciaiid WiaW Ha MTaHEIW HHCTPyMEeHTOB DopMaTHpoBaHue
Haxarh KHONKY Cozdamb craud. JIns 3TUX CclaiiioB BBIOpATh BApHAHT Pa3METKU 3d20/1080K,
meKkcm u 00vexkm.

b S

5. OTKJIIOYUTH CHOUCOK B TEKCTOBOM OKHe. JIyii 3TOro Ha maHeIM WHCTPYMEHTOB
dopMaTHpPOBaHUeE OTXKaTh KHOIIKY Mapkepbl.
6. B TekcT cnaii1oB BOMCATh CTUXHU:

CHee u cHee, U elb 8 CHe2y — Becna, secra! Kak 6030yx uucm!

B benvix naukax — baneputbl Kaxk sicen nebockon!

CHee 3adceacs Ha ay2y Ceoeltl 1a3ypuro Hcusou

FOsenupHoo sumpuno Crenum mMHe 04U OH.

Ocees H.H. bapamwvinckuii E.A.

Ox, n1emo Kpacnoe! Kpoem yoic aucm 3010moti

UTo6un 6v1 51 meo3, BasicHyro 3emito 8 aecy ...

Koz0a 6 ne 3noti, 0a nuliw, Cmeno monuy 51 HO20U

/la komapuwl, 0a myxu! Bewinioro neca Kpacy.

I Iywixun A.C. Mavixos A.H.
7. BceraButh Qortorpadun ¢ cooTBeTcTBYMOIIEH NOpod roja. [[ns 3Toro meNkHyTh IO
MuHuaTIope /lobasum pucynok, B OTKpbIBLIIEMCSI OKHE BbIOpAaTh HEOOXOAUMBIH (aili.
8. Hactpouts anumanuro 3aroiaoBka. J{is 3TOro BbIACIUTH 3aroJI0OBOK Cllaiifia ¥ BBIIOJIHUTH

koMmaHny MeHw [llokaz cnaiidoa — Hacmpoiika anumayuu. Beibpate u3 crmcka /[[obasumo
agppexm Bapuant Bxoo — [lpyeue spgpexmoi... — Obwue: 6viiem M yCTAHOBUTH HapaMeTp
Hanpasnenue — Ceepxy.

9. Jlist TeKcTa CTUXOTBOpPEHHsI BhIOpaTh 3G ¢deKT aHuMauuu Bxod — [pyeue aghgpexmui...
—Obwue: Lleemnas nuwywas mawunka. Y CTaHOBUTH napametp Hauano: Ilocne npedwvioyuezo.
10.  Jlns ¢ororpaduu BeIOpaTh d3PPekT aHuManuu Bxod — /pyaue sgpghexmoi... — Obwue:
Kpyzoeoii cummempuunwiii. Y cranoButh mapametp Cxopocms: Quensb Obicmpo.

11. Hactpouts cMmeny cnaiifioB. J{iast 3TOro BHINOJHUTE KoMaHay [lokas craiidos — Cmena
cnatioos u B O6macTu 3a1a4 BeIOpaTh BapuaHT OmKpelganue 6Hu3, yopaTh (QIIaXoK no wjenuxy,
YCTAHOBUTH (DIIAKOK agmomamuyecku nocie. Y CTaHOBUTh BpeMsl CMEHBI ciaiinoB — 3¢. Haxatp
KHOTIKY [Ipumenums Ko 6cem caatioam.

12. BceraBpTe mepen BTOpBIM CiaiiloM HOBBIM cnaiin. B mone 3aconosox cnatioa BBemuTe
TekcT «Bpemena roga». Beiennre BBeI€HHBIHN 3ar0j0BOK U nepeiinure Ha Bkiaaky @opmam. C
MIOMOILIBIO HHCTPYMEHTOB TpyImibl WordArt npuaaite 3arojioBKy KpaCOYHbIH BU/I.
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13. [Iepeuncnure Ha 3TOM K€ claije B II0JIE TEKCT cllaija Bce BpeMeHa rojaa. Ha Bkmanke
I nagénas npu MOMOIM UHCTPYMEHTOB TpyMIibl [//pughm npunaite CiucKy KpaCOYHBINA BU/.

14. HeobxomuMo cBsi3aTh CIOBO «3MMay C COOTBETCTBYIOIIUM CIIAIOM MPE3eHTAINH, NHAYE
TOBOPSI, CO3/IaTh THUIEPCCHUIKY. [l 3TOro, BbIAETUTE CIOBO 3MMa W BBIIOJHUTE KOMAaHIY
Bcmaska — ['unepccuinka.

15. B oxne Bcmaska tunepccbuiku BwiOepuTe Ceszameb ¢: — Mecmom 6 OOKYMeHme.
Bribepute mecmo 6 doxymenme — caauod 3uma. TlongTBepauTe CBOM BHIOOP IISITIYKOM HA KHOIIKE
Ox. O6paruTe BHUMaHUE, KaK H3MEHUIIOCH cJIoBO 3uma Ha Craiiae No 2.

16.  AHanormyHbIM CIIOCOOOM CO3JIaiiTe THIIEPCCHUTKU OT ciIoB «BecHay, «Jlento» u «OceHp»
K COOTBETCTBYIOIINM cJiaiiiaM Mpe3eHTalUu.

17. CoznaiiTe Ha KaXJIOM ClaiiJie BpEMEH To/ia YIPABJISIOIIYIO0 KHOIKY, 00€CIEeYHBAIOIIYIO
nepexo/1 K orjiaBiieHuto (k crnanmy No 2):

1. Ilepeiinure Ha BKiagky Becmaeka,

2. B rpynne Unnrocmpayuu Be16eprute HHCTpYMEHT Dueypul;

3. B packpsiBIIeMcsl CIIMCKE CpPEeAM YHPABISIOMIMX KHOMOK BBIOEpUTE KHONKY B
Hauano;

4. BcraBpre Ha ciaii BRIOpaHHYIO KHOTIKY ITOJAXOISIIETO pa3Mepa;

5. B oxne Hacmpotixa Oeticmeéus yCTaHOBUTE TIEPEXO0J MO TUIIEPCCHUIKE HA CIIA]T
Ne 2 1 moaTBepAMTE CBOI BHIOOD MIETYKOM O KHOTKE OK.

18. 3anyctute mnpeseHTanuioo. I[IpocMoTpuTe ciaijpl Npe3eHTalMH € HUCMOJIb30BaHUEM
TUIEPCCHUIOK.

19. CoxpaHuTe U3MEHEHNs, BBIIIOJIHEHHBIE B ITpe3eHTalnn « Bpemena rogay.

3ananue. Crakasiouka. Co3nanue HUKJINYECKON Mpe3eHTAUM.

1. 3amycTuTe penakTop npeseHTauuil PowerPoint. BbIIOJHUTE TUTYJIBHBIA Claiif.
Co3spaliTe mycTo clau/.
2. C mnomompl0 TOTOBBIX (UIYp Ha IyCTOM Claiiie H300pa3ute JeBOYKY,

IIPBITalOIIYIO Y€PE3 CKAKAJIKY. OTO MOXKET BBITJIAACTD IIPUMEPHO TAK, KaK IIOKa3aHO Ha PUCYHKCE.

3. JloGaBbTe B MPE3CHTAIUIO €lle TPU KOMUHU claiia ¢ m300pakeHUEM JEBOYKH.
Buecure B m300paxkeHHEe W3MEHEHHUS, COOTBETCTBYIOIIME OCHOBHBIM (hazaM NpbDKKa dYepes
CKaKaJiky. 9TO MOKET BBITJISICTh IPUMEPHO CIEAYIOIINM 00pa3oM:

(ER)

1. Hacrtpoiite mukimndeckyo (IMOBTOPSIONIYIOCSA) JIE€MOHCTpanuio ciaigos. Jlims
3TOrO:

1. Ha Bknaake Iloka3 cmaiimoB B rpynme HacTpoiika UIIEIKHHTE Ha KHOIKE
Hacmpotixa oemoncmpayuu;

2. VYcranosure dnaxox HenpepulgHulil yuka 10 HaXKaTUs KIIaBUIIN Esc;

3. 3apmaiiTe cMeHy cnaiiioB Bpyunyio;
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4. Ok.

2. 3anmycTuTe MPE3EHTALUIO.

3. CoxpaHuTte NMpe3eHTaIUIO B TUYHOM Manke noj 1 uMeHneMm Ckakaiaouka.
JomnonnurensHoe 3a1aHue *

1. 3amyCcTuTe MPE3CHTAINIO B PEKUME aBTOMATUIECKOM CMEHBI CITAiJIOB.

2. JloroyiHUTE ClaiIbl O CBOEMY ycMOTpeHuto. Hampumep, MOXKHO HCIOJIB30BaTh

(hOHOBEII PUCYHOK, CO3TaHHBIN B rpa)iueCcKOM PEIaKTope.

CamocrosTenbHass MOATOTOBKA OOyYarOIIUMXCS 1O  JAUCHUIUIMHE  TPEAINoJiaraet
clenyromye BUIbI M GOPMBI pabOTHI:

CamocrositenbHas padora Nel
PexinamMHubIi MSWord. Pa6ora ¢ imarpammamu. MPOCHEeKT

3ananme 1. HaunGonbias rimyouna ozepa baiikan — 1620 m, Onexckoro o3epa — 127 M, o3epa
Uccpik-Kynb — 668 M, JIagoxckoro ozepa — 225 m.

1.  Ha ocHoBaHuu mpeacTaBiICHHOW HHPOPMALIUU co3aaiTe ' ncTorpaMmmy ¢ rpynmupoBKO.
2. OrdopmarupyiiTe TuarpaMMmy: 100aBbTe 3aroyioBOK «I iyOrHA 03ep»; BEIOEPUTE CTUITH
JrarpaMMsbl HanOoJiee MOHpaBUBILUIACS, pasmectuTe Jlerenny - cuusy; nodasbre [loanucu
JaHHBIX - Y BEPUIMHBI, CHAPYKU.

3.  HM3menuTte pazmep 00IACTH MOCTPOCHUS TUATPAMMBI.

4.  llepeiinure Ha CIACAYIONIYIO CTPAHUILY.

3ananue 2. Cyma Ha 3emie pacipeiesieHa CIeayonM 00pa3oM: jieca 3aHUMAIOT TIoMaab 57
MJIH KM, CTEIH - 24 MIIH KM%, TyHIPBI, IyCTBIHA ¥ 00J10Ta - 54 MJIH KM? M MamHs - 15 MiH kM2,
1.  Ha ocHoBanuu 3T0i nH(pOpMaAMK NOCTPOITE AUarpammy. Tun nuarpamMmbl BEIOEpHUTE
camocrosTensHo. OTdhopMaTupyiTe 1uarpaMmy.

2. llepeiinute Ha CIAEAYIOUIYIO CTPAHUILY.

3aganue 3. Jlana pynkuus y=x°, aag x=-3; -2; -1; 0; 1; 2; 3.

1. Tlocrpouts muarpammy TouedHas ¢ MIaAKMMK KPUBBIMH QYHKLIUH y=X°, /IS 3HAYECHUNI
X=-3;-2;-1;0; 1; 2; 3.

2. 3anoaHUTH TaOJIUILy 110 TOCTPOEHHOMY TpaduKy, BBIOpaB yao0HbI MakeT aAuarpaMMbl

3. OTBeThTE HA BOIPOCHI:

A) Ha xakom npomexyTke GyHKIHs yObIBaeT?

b) Ha kakom npoMexyTke (pyHKITHS BO3pacTaeT?

Coxpanume ooxymenm c umernem JJHAI'PAMMABI 6 ceoeti nanke I pynnot na Pabouem cmone.
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CamocrtosiTeibHast padoTta Ne2
MSWord. Padora ¢ popmynamu

BapuanTsbl 3anmycka pegakropa ¢popmy.i:
1 cioco6) BCTABKA — OBBEKT — Microsoft Equation 3.0
2 crioco0) Hasxath Ha KHOIKY « Ha IIaHEIH HHCTPyMEHTOB. [losiBUTCS OKHO pegakTopa dgopmy.t

= — ——

IIpumeuanue: ecau Takol KHOIKHU <HET HA MTAHEIN HHCTPYMEHTOB €€ MOKHO BBIHECTH B
pyuHnyto, 1uist 3toro: B MeHro CEPBUC — HACTPOMKA Ha 3akianke KOMAH/IbI B
JIeBOM yacTH BbIOpaTh MyHKT BeTraBka, a M3 mpaBoi 4acTH NEPETalIUTh MBIIIKON
HailieHHyto KHONKY PegakTop ¢gopmy. B 1000€ MECTO MaHeNU HHCTPYMEHTOB.

|

2
Marenn uHeTpymenTos  Komanas | MapameTpe |
HTOBbI ADBSEHTE KOMSHAY Ha NaHENE HHETPYHEHTOE, BoIGEpHTE
KaTteropnm: KomaHae:
S AoBasmte Tabnkuy Excel = |
[l Avarpamma
Al oBverT wordart...
& PeaaxTop diopryn |_‘
=) Seykosoe Ny PHMEUSHIE
granepescs o) aeseemre ronocomon pvesn ]
VoA piaenenoi obvec | dnopRasknTe semanasi... |
e B e
Pa6ora ¢ popmyaamu:
0O x dopmyny B
S| e | EE [Geet | e “ﬂ penakTope (GopMy MOKHO CO31aTh C
o fi &
s o : . MIOMOILIBIO
nox A BEIOOpA MIA0JI0OHOB ¥ CHMBOJIOB HA MTAHETTH HHCTPYMEHTOB
povom Y BBO/JIA YHMCEJI U IEPEMEHHBIX B OTBE/ICHHBIE JIs1 HUX
m A O
i MecTa
G C T T T
w b ow g

\ IMocne
co3aHust GOPMYITBI IETKHUTE

MBILIBIO 32 MpeieaMu OKHa (GopMyJbl 1 Bel BepHEeTech K paboTe ¢ JOKYMEHTOM.
Kaxnyto popmyiy pekoMeHyeTcst HaOupaTh OTJIEJIBHO.
JUist peqakTUPOBaHUS yKe CYIIECTBYIOIIEH (hopMyIbl HEOOXOIMMO BaX Il menkHyTh JIKM 1o

dhopmyie.

3ajanue 17151 NPAKTHYECKO PadoThbI:
1. Beenure dhopMyIib:
k N-1 2 T
y=K Y, =) X, -sinf ==
.2 2 _ — k2 - N
a) X ) sin"a+cos"a=1g)y 2) m=0
2. Cxommpyiite Bce (hOPMYIIBI B OTPEIAKTUPYHTE HX TIO CIICIYIONIeMy 00pasiry:

« 2.7

_k+3 _1_ -y :ZX -sin| ——-k-m
y .2 ) y X k m N

a) 6—x g) sin"a=1-cos” & g) k 2) m=0

3. Benurte ciieqyromue BoIpaXeHUs:
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X-Mw

-bewn Ty 3 -3

-nem< 3
) sl 51-8k+4

4 Hapucyiite namsatky «Ilnomanu miockux ¢puryp»

J

%2
Ay b P
1 |
I3 Tz 2
S=a*ly A g d
S:IJ *111 S=ﬂ ]J S=2'I
@
i h
H
&
+4
§=2""xy
&= %*a*}z 2

CamocrosiTesibHast padoTa Ne3

IIpoexTupoBanue B/ B MSAccess
BrizBath mporpammy Access 2007.
B oxHe cucteMbl ynpasieHus: 6a3bl TaHHBIX MIETKHYTH 10 3Hauky HoBasi 6a3a nannbix. CripaBa
B IIOSBUBLIEMCSI OKHE 1aTh UMsI HOBO# 0ase nanHbIXx AHKera rpynnst 1 IO B u menkHy s

10 3HaUKy ManKu, HaXoAIeMycs clipaBa OT OKHA Ha3BaHMA = . OTKpoeTcss OKHO COXpaHEHMs],
HalIuTe manky 0a3bl JaHHBIX Access Ha CBOEM HOCUTENE U COXPAHUTE B HEE€ HOBBIH (haii 06a3sl
naHHbIX AHkeTa rpynnsi 1 IO B. 3atem Haxxmute Ha kHONIKy Co3aaTh.

HogBI/ITc;I okHO Tabdauna (<Pucynok1>).

—-/ [naeHas Co3zgaHue BHeWHWE gaHHBI2 PaGoTa c Bazammn JaHHBX
LI}/)’ ‘ﬂ_‘ Eﬂ] D::'-F'J Jlf BCTaEuTE THN ABHHEE

e e —Hirs
Pexum ||| Hoeoe JoGaswte CronGey Ty

v nane noas  MNogCTaHoBoK —‘inEDEHMEHDEaTb 2 B 000 || .
Pexrmel Mona u cronbuyel DopMaTHE
Bce TaGnuubl v « || ZJ TaGnuual
Tabnmuyal & Koa, » | Jobasums none

j TaGnuual : Tadawnua * (Ng}

Pucynox 1

B nosiBuBIIEeMcs OKHE OTKpOﬁTe MEHIO KOMaHJbl Pexxnm u BBI6€pI/ITe

BapuanTKoHCcTpPYyKTOP B, Y coXpaHuTe OyIylIyro TabauIly moj Ha3BaHueM BeaqoMocTh
ycneBaemoctu. [losButcs okHo KoHcTpykTOpa.
3anonuute noyisi B KoneTpykrope nanueivMu u3 mabauyst 1 (SPucynok2>). Tun gaHHBIX MOXKHO

BbIOpATh U3 MEHIO, MMOSBUBILIEMCS IIPU HAXKATUX HA KHOMKY ~ B siUeiike crpana.
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OO0paTuTe BHUMaHUE: Kit0uesoe noie « Cuemuuxy enecer 8 maoauyy
knouesoe  ABMOMamuyecku. Eciu nanpomue nonst omcymcemeyem 3ua4ox Kuoud, mo Ha nameiu
" uncmpymenmos wenknume no snauxy Knrwoueeoe none.

Tabnuya 1.
~| Bepomocts ytnenaenlocn;"‘\
HMma nona TWN DaHHbIX
¥ Hon CueTumk
Qamuana TeKCToBbIA
Mma TeHCTOBBIA
Matematrra Hucnosoi
PyccHMii A3bIK Yucnoeoi
lETETE:| Yucnoeoi
KHmMKHA Hucnosoi
VHpopmaTrka u MKT HMcAoBOW
DUIKYECKan KyNbTYPpa Yucnoeoi
Mponycky No HEYBaMUTENBHOH NPHYKHE  HHCNoBOR
MponycKK NO YBAMWMTENBHOR NPHMUMHE HMcnosoi
(PucyHok 2)

6. Ilepeiigute B peskUM TaOIULBI, HIEJIKHYB 110 KHOIIKE PekHUM Ha IMaHeau HHCTPYMEHTOB,
BBenure naHHbIe B 3TOM peXUMeE, 3aMOJIHSS KJIeTKU Tabnuipl. 3HaueHue noist Kog Oyzaer
MEHSATBHCS aBTOMATUYECKHU.

7. 3anonHute 0a3y JaHHBIX 3HAYEHUSAMU U3 mabauysl 2 (<Pucynox3>). HanpoTus kaxaoi
(amMHUITUM BBICTABbTE 1O BCEM JUCLUUIUIMHAM OLIEHKH OT 2 JI0 5

Tabnuya 2

] BenomMocTb yCeBaeMOCTH

Koo - @amunmKa - Mma Ll
1 MiBaHoBa AHHE
2 bybHoB Cepren
3 Hueonaes BukTop
4 Bopobbée Hukonai
5 Bopobbée HOpwia
& CMupHOBa Enena

7 HoBoceneuee CemEH

8 AHOPHOWKWH Métp

9 CuoopoBa CeeTnaHa
10 Tepewxoea Bacwnwca

i (Ne) (Pucynok 3)
8. BbImosiHUTE peAaKTUPOBAHUE STUECEK:

e 3amenute ¢pamunuio UBanoa Ha UBamoBa.

9. Orcoprupyiite:

a) pamunuu — no andabuty (MOCTaBbTE MapKep Ha 0OYI0 pamunmio B cTosione damMunus u
F:
IIEIKHETE MBIIIKOHN 110 KHOTIKE ¥ Ha MmaHeIn MHCTPYMEHTOB HITU TIPOU3BEIUTE COPTUPOBKY C

MIOMOIIbI0 KOHTEKCTHOT'O MEHIO)
0) ums — o andaBuTy

10. Coxpanute TEKyI1yI0 TaOIUILy, IHIEIKHYB IO KHOIIKE «KPECTHK» B IPABOM BEPXHEM YTy OKHA
TaOJUIIBI.

11. OTkpoiiTe CHOBa CBOIO 0a3y JaHHBIX.

12. BBIMOTHATE TTOMCK 3aMUCEH 110 00pasiy: Hatimu cmyoeumky no gamunuu Cmuprosa. J1jist 3Toro

YCTaHOBUTE Kypcop B moiie aMuiiusl, HEIKHUTE Ha KHOTIKE # Bunoxan na nanenu
HHCTPYMCHTOB MCHIO I'maBHAaf U B NOSIBUBIIEMCSI AUAJIOTOBOM OKHE BBECIUTC B
nosie O6paszen hamunuio Cuuprosa v menkHUTE Mo kHonke HaiiTwm.

IIpumeuanue: Eciu TpeGyercs HANTH CaeAyIOUIYIO MOAOOHYIO 3aMHCh, TO IEIKHUTE MBIIIKON
no kaonke Haiitu nanee. [1o okoHyaHuu paboTHI MIETKHUTE IO KHONKeOTMeHA.
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13.

14.
15.

16.

N —

[Tepenmenyiite none MaremaTuka Ha Undgopmatuka u UKT ¢ moMoIiibto KOHTEKCTHOTO
MeH1o. (BepHure Bce kak ObLIO Hazan).

Ckpotite cronbern IIp n/mp., moTom 0ToOpa3uTe €ro Ha3al.

Boiinure B pexum Koncmpykmopa v Haznauste noiito Ip w/mp u lp yB/mp Macky 6soda
00 (uacoB). 3anonHUTE 3TH 10IA JaHHBIMU OT 0 10 99.

3aBepmute padboTty ¢ Access.

Pe3ysabTar BhInoJHeHUs1 padoThl — <PHUCYHOK 4>
Tabauua «Bedomocms ycnesaemocmuy

X

CamocrtosiTeibHast padota Ned
PatGora ¢ B/l B MSAccess

amycTuTe nporpammy Microsoft Access.
B nosiBuBIIEMCSI TMAIOTOBOM OKHE YCTaHOBUTE (hiaskok HarpoTuB «HoBas 6a3a JaHHBIX»,
3aTeM BBIOEpPHUTE MAIKy, B KOTOPOW OyAeT XpaHUThCs 0a3za JaHHBIX U 3ajaiiTe UMs 0a3bl JaHHBIX,
IIOCJIE YE€T0 HAXXMUTE KHONKY «Co31aThy.
[Iporpamma aBTOMaTHUYECKH CO3/aCT EPBYIO TaOJIUILY, TPABOW KHOIIKOW MBIIIN NEpEHINTE B
pexxuM cozanus «KoHCTpyKTOp», IPpH Mepexo/ie porpamMmma 3arpocuT Ha3BaHUe TaOIULIbI,
3ajaiite Ha3BaHue «Ctpanbl EBpomibiy.
[lepeiinure B pexuM TaOJIUIIBL.

i

=
E‘”krﬂié- -[> 5 J-:._: | T | &; VI' T — -
C moMOIIbIO caiTa 3aroJHUTE TAa0JIMITy TaK, YTOOBI OHA CO/EepIKaja TaHHbBIE O

20 ctpanax EBpomnsl.

CamocrositenbHas padora NeS
IMoaroroBka k KOHTPOJILHOM padoTe

1. Otkpoiite TekcToBbIN pegakTop MSWord.
2. Co3paiite TabIUILy, COCTOSIIYIO U3 7 CTOJIOLOB U 7 CTPOK.

3. 3anonHuTe TAOIUILY CIEIYIOIIMM 00pa3oM
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10 (uacos)
0 {uacoe)
10 (uacos)
5 (uacoe)
0 (uacoe)
10 (uacoe)
12 (uacoe)
0 (uacoe)
26 (uacoe)
0 (uacoe)

I =k Beﬂouonbycnenaemonu\"
TamMunua - HMmna + | Matemi ~ | Pycckuid ~ | ©Wauk ~ | Xumur ~ | MHdopmi ~ | @uanueckan - | [ponyckk no Heye: » | Nponycku no ye: ~ | Jc
+ MBaHoBa AHHA 4 5 4 5 5 5 0 (uacos)
+ byGHOB Ceprei 5 4 4 5 5 5 10 (uacoe)
+ HAKO.NEEeB BUKTOP 3 4 4 3 4 4 5 (uacos)
+ Bopobbés Huronai 3 3 4 4 4 5 0 {uacoe)
+ Bopobbés HOpuid 5 5 5 5 5 5 0 (uacos)
+ CmMpHOBA Enena 4 5 4 4 4 4 8 (uacoe)
+ Hoeocenbuee CeméEH 4 4 3 4 3 4 4 (yacoe)
+ AHOPIOWKWH nétp 5 4 4 5 5 5 0 (uacoe)
+ Cuoopoea CeeTnawHa 3 3 4 3 4 4 20 (uacoe)
+ Tepewxosa Bacwnwuca 5 5 5 5 5 5 0 (uacoe)
*


https://infourok.ru/go.html?href=http%3A%2F%2Fworldgeo.ru

NMOHeAeJbHU | BTOPHHUK cpena yeTBepr NATHULA cyooora
K
Marematuk | Pycckuii Marematuk
Y I'eorpadus N30
a A3BIK a
| Marematuka
Jlurepar Pycckunii
PP | My, SIsmix Y
a A3BIK TexHonoru
Hctopus ;[
’
I'eorpadus Hcropus buonorus E
(s
o JIureparypa >
Pycckuit Maremartux patyp %
UH. s3b1K o | Putopuka
SI3BIK a =S¢
OBX
Nudopmaru
OU3KYIBTYp | Ka
a
4. VI3amenute 1BeT mpudTa TEKCTa M0 CBOEMY YCMOTPEHHIO.
5. 3amITpUXyHTE MyCThIC TYCUKU TaOIUIIBI.
6. 3aeiiTe sTYEHKHU TaOJIHUIIBL.
7. BcraBbTe B Balny TabIuIly pacrnucaHue 3BOHKOB YPOKOB.
8. CnenaiiTe BBICOTY CTPOK TaOIUIIBI 1 cM.
Pacnuca
NnoHeAe b
HHe UK BTOPHHMK cpena yeTBepr NATHULA cyooora
3BOHKOB
Maremar | Pycckuit Maremar
g8 Y [eorpadus 130
uKa SI3BIK uKa
Marematu
Ka Jlutepar Pycckuit
g4-9% PAY | Y. Slspix y
pa SI3BIK TexHono
Hcropus
rust
9¥.10% | I'eorpadus | Uctopuss | Buonorus
Jlureparyp
Pycckuii OBX Marematu | a Putopux
1o=11e | HY WH. 13B1K p
SI3BIK Ka a
118-11% ®uskynsr | UHpOpMAT
ypa uKa

115




6| 12%-12%

e Cucmemamuyeckas npopabomrka KOHCNEKMo8 3aHAMUl U y4eOHOU 1umepamypol.
e CamocmosmenvHoe u3ydeHue Mamepuala U KOHCHEKMUposanue JneKyuti no YyueOHouU

Jaumepamype.

e Hanucanue u 3awuma 00k1a0a, nNOO20MOBKA K COOOWeHUIo uiu becede HA 3aAHAMUU NO

3A0aHHOL npenoodasamenem meme.
Buvinonnenue pacuemmuwvix 3a0anutl.
Paboma co cnpasounoii iumepamypoii.

Ogopmnenue omuemos no npaxmuyeckum pabomam, u n0020MOBKA K Ux 3awume.
Cocmasnenue mecmoswix 3a0anuti no memam YJ/I.

Cpoanas Ta0iMIa MO0 NPpUMeHsieMbIM ()OPMaM M MeTOJaM TEKYIero KOHTPOJIsi U

OLIEHKHU Pe3yJIbTAaTOB 00y4eHMsI

PesynbTaThl 00y4eHust
(ocBOCHHBIC YMEHMHS, YCBOCHHbIE
3HAHMSA)

@opMBbI U METO/IbI KOHTPOJISI ¥ OLIEeHKH
pe3yabTaToB 00y4eHHst

OcBOeHHbIE YMEHUS:

NOIb308AMbCI COBPEMEHHBIMU CPEOCNBAMU
CBSI3U U OPSMEXHUKOU,

UCNONbL306aMb MEXHONI02UU cOopa,
pazmewjenusl, XpaHeHust, HakONIeHus,
npeobpazosanus u nepeoaydu OAHHbIX 8
npoheccuoOHAIbHO OPUEHMUPOBAHHBIX
UHDOPMAYUOHHBIX CUCEMAX,
UCNONL308aAMb 8 NPODECCUOHANLHOU
0esmenbHOCU PA3TUYHbBLE GUObL
NPOCPAMMHO20 0beCneyeHus, 6 m.u.
CneyuanbHo20,

NPUMEHSIMb MENEeKOMMYHUKAYUOHHbLE
cpeocmaa;

obecneuusamov UHGOPMAYUOHHYIO
bezonacnocmu;

0CYyWecmensams NOUCK HeobX00UMOU
ungopmayuu

pabom Ne [-23

CamocmosimenbHou pa60m1)z

Buinonnenue u sawjuma npakmudecKux

le;eHKa npasujibHocmu BblNOJIHEeHUA

YcBOEHHBIE 3HAHUSA

cocmas, yHKyuu u 603MOICHOCMU
UCNONb308AHUSL UHDOPMAYUOHHBIX U
MeneKOMMYHUKAYUOHHBIX MEXHOI02UU 6
npogheccuoHanbHOU 0esimenbHOCMU,
op2anu3ayuro 0esimeabHOCmu ¢
UCNOIb308AHUEM ABMOMAMUSUPOBAHHBIX

3awuma npaxmuyeckux pabom Ne [ - 23
Yemmuwuii onpoc 6o epems 3anamust
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pabouux mecm (Oanee - APM), noxanbHovlx u
ompacnegvix cemeli,

NPUKIAOHOE NPOSPAMMHOE obecneyenue u
uHpopMmayuorHble pecypcol 6 20CMUHUYHOM
cepsuce;

OCHOBHblE MemoOobl U Npuemvl 0becnedenus
UHGOpMayUOHHOU OEe30naACHOCmU

3.2 ®opMa NPOMEKYTOUHOM aTTeCTAIUN

[TIpomexxyTouHasi arrecTanusi N0 AWCHUIUIMHE HWH(OpMATHKAa W WHQPOPMAIMOHHO-
KOMMYHHUKAIIHOHHBIE TEXHOJOTHH B MPOQECCHOHATBLHONW JesTeTbHOCTH B | cemecTpe —
g depeHIIMPOBaHHBIN 3a4eT.

Hugppepenyuposannviii 3auem npogooumcst 3a cuem epemeru OmeedeHH020 Ha U3yieHue
OUCYUNTUHDL, NPU YCIOBUU CBOEBPEMEHHO20 U KAYeCMBEHHO20 BbINOJHEHUs. 00YUAIOUUMCSL 8CEX
81008 pabom, npedyCMOMPEHHbIX paboyel nPocPaAMMOU OUCYUNTUHBL.

3agaHus 1151 HTOTOBO KOHTPOJILHOM padoThI

1. TekCTOBBIN peaKToOp - MporpaMma, mpeJHasHauYCHHAs IS
M cosmanust, peqakTHpOBaHus U GOPMATHPOBAHHUSI TEKCTOBOU HH(OPMAIIUH
[] paboTsl ¢ H300paKEHUSIMH B TIPOIECCE CO3/IaHMSI UTPOBBIX MTPOTPAMM
L] ynmpasnenne pecypcamu 1K npu coznanum JOKyMeHTOB
| ABTOMATHUYCCKOTI'O MEPEBOJA C CUMBOJIBHBIX SA3LIKOB B MAIIMHHBIC KOJbI

2. B pagy "cumBon" - ... - "crpoka" - "dparMeHT TekcTa" MpOmyIIeHo:
M "cmoso"
] "ab3ar"
] "cTpanura"
L] "texcr"

3. K unciay ocHOBHBIX ()YHKIMH TEKCTOBOT'O PEJAKTOPa OTHOCSTCS:
[l xonmpoBaHHe, IEpEeMEIICHNE, YHUYTOKEHNE H COPTUPOBKA (PParMEHTOB TEKCTa
M cosmanue, peqakTHPOBAaHUE, COXPAHEHUE U TIEYaTh TEKCTOB
L] crporoe coOiroieHre TPaBONMHCAHHS
[ aBroMaTHyeckas 00paboTka HH(MOPMAIIUH, TIPEICTABICHHON B TEKCTOBBIX (haiiiax.

4. CuMBOJ, BBOJUMBIA C KJIaBHATypbl Npu Habope, oToOpakaeTcs Ha OSKpaHe AUCIUIes B
MO3ULUH, OIIPEEISIEMO:

L] 3amaBaeMbIMH KOOpIUHATAMU

M nonoxeHueM Kypcopa

L] ampecom

L] monoeHueM npeablayliell HabpaHHO OyKBe

5. CooOuieHre 0 MECTOMOIOKEHUH Kypcopa, YKa3bIBaeTCs
[ B CTPOKE COCTOSTHHUS TEKCTOBOTO PEIaKTOpa
L] B MEHIO TEKCTOBOTO peJaKTopa
[] B OKHE TEKCTOBOT'O peaKTopa

6. C noMoIIp0 KOMIbIOTEPA TEKCTOBYIO MH(POPMAIIMIO MOXKHO:
XpaHUTh, MOIy4YaTh U 00pabaThIBaTh:

TOJIbKO XPaHUTb

TOJIBKO TIOJTy4aTh

TOJIbKO 00pabaThIBaTh

HEREEEN
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7. PenakTupoBaHue TEKCTa MPEICTABISAET COOOIA:
M mporiecc BHECEHUSI U3MEHEHHUI B MMEIOIIUIACS TEKCT
L] mporenypy coXpaHeHHUsI TEKCTa Ha JIUCKE B BUJIE TEKCTOBOTO (haiiia
L] mporecc nepeaayn TEKCTOBOM WHPOPMAIMH TI0 KOMIIBIOTEPHOW CETH
L] nmpoueaypy CYMTHIBAHHS C BHEITHETO 3alIOMHHAIOIIETO YCTPOUCTBA PaHee CO3aHHOTO
TEKCTa

8. Kakas omneparys He IPUMEHSAETCS IS PEJAKTUPOBAHMS TEKCTA!
M nedarts Texcra
[0 ynanenue B TEKCTE HEBEPHO HAOPAHHOIO CUMBOJIA
(] BcTaBka MpoOIMyIIEHHOTO CHMBOJIA
[0 3amena HeBepHO HaOPAHHOIO CHMBOJIA

9. B TekcTOBOM peakTope HaOpaH TEKCT:

B HEM TIPOCTO HAXOIATCA ITPOLUEAYPBI OBPOBOTKHU JIATBI U BPEMEHU JIHA,
AHAJIM3A COCTOsHHUSA MAI'HUTHBIX JUCKOB, CPEICTBA POBOTBI CO
CITPABOYHUKAMMU U OTAEJIbBHBIMU OAUNIJIAMU.
Komanzaa "HaiiTu u 3aMeHUTH Bce" ISl UCTIPABICHUS BCEX OMTMOOK MOKET UMETh BUI:

] maiitu P 3amenuts Ha PA

L] maiitu PO 3amenuts Ha PA

M wnaittu POB 3amenuts Ha PAB

] maiitu BPOBO 3amenuts Ha BPABO

] maiitu BPOB 3amenuts Ha BPADB

10. TIpouenypa aBTOMaTH4YeCKOro (popMaTUPOBAHUS TEKCTA MIPeyCMaTPUBAET:
[] 3amwuchk TekcTa B Oydep
L] ynaneHue Tekcra
L] oTMeHy mpenbiayIieii onepannm, COBEPIICHHON Hal TEKCTOM
M aBTOMATHYECKOE pACIIOJIOKCHHE TEKCTa B COOTBETCTBHU C OMpPEICICHHBIMH
IpaBUIaMu

11. B TeKCTOBOM pellaKToOpe MpH 3aaHUU TapaMeTPOB CTPAHHIIBI YCTAHABINBAOTCSL:
L] Tapautypa, pa3mep, HauepTaHue
L] Orcrym, uHTEpBaI
M Tlosst, opreHTanust
] Crunb, madion

12. KonupoBaHue TEKCTOBOTO (hparMeHTa B TEKCTOBOM PENAKTOPE MPEIyCMaTPUBAET B MEPBYIO
ouepensb:

L] yka3aHue MO3MIINHU, HAYUHASL C KOTOPOW JOJKEH KOMTUPOBATHCS 00BEKT

M BBIIENEHHE KOMUPYEMOTO (pparMeHTa

L] BBIOOP COOTBETCTBYIOIIETO MyHKTA MEHIO

L] OTKpBITHE HOBOTO TEKCTOBOTO OKHA

13. MeHto TEeKCTOBOTO peJlakTopa - 3TO:
M wacte ero wHTepdeiica, 0OeCICUMBAIONIAS TEPEXO] K BBIMOIHEHHIO DPA3ITHYHBIX
onepanuii HaJl TEKCTOM
L] moamporpamma, obecneunBaronias ynpasieHue pecypcamu [IK mpu cozmanum
JIIOKyMEHTa
L] cBoeoOpazHoe "0KHO", uepe3 KOTOPOEe TeCT MPOCMATPUBAETCS Ha SKPaHE
L] uHpOpMAIHS O TEKYIIIEM COCTOSIHUM TEKCTOBOTO pelaKkTopa

14. Texcr, HaOpaHHLIH B TECTOBOM PENAKTOPE, XPAHUTLCS Ha BHEIIHEM 3aIllOMUHAIOIIEM
YCTPOMCTBE:
M B Buze daiina
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L] TaGauIbl KOTUPOBKH
L] karanora
L] mupexTopuu

15. T'uneprekcr - 310

M CTpYKTypHpOBaHHBI TEKCT, B KOTOPOM MOTYT OCYLIECTBIIATHCS MEPEXOJBI IO

BBIJICJICHHBIM METKaM

[J oObI4HBIIi, HO OYCHD OOJIBIION IO 00BEMY TEKCT

1 Tekct, OyKBBI KOTOPOro HaGpaHbl MIPUGTOM OYEHD OOJIBIIOrO pa3Mepa
[J pacnpenencHHas COBOKYIMHOCTb 0a3 TaHHBIX, COACPIKAIINX TEKCThI

16. J1511 BcTaBKM TaOIHUITBI B TEKCTOBBIM TOKYMEHT MCIOJIB3YIOT MyHKT TJIABHOTO MEHIO

v BcraBka
] Tabmuna
[J Cepsuc

17. BbaenuTh TEKCT MOKHO UCTIOJIB3YS. ..

[ IpaByro KHONKY MbIIIH, KOHTEKCTHOE MEHIO
M JleByro KHONKY MbIiH, KitaBuarypy
L] INaHenn UHCTPYMEHTOB

18. I[J'I?[ HN3MCHCHUA OpUCHTAIUU CTPAHUIBI MOKHO UCIIOJIB30BATh

v T'naBHOE MEHIO
[ ITanens prcoBaHMs
[1 KOHTEKCTHOE MEHIO

19. Jlunus rpaHul] yKa3blBaeT Ha

[J TlonoskeHue ykaszatelis MbIIIH
[ Tlonoxxenue Kypcopa
M Ilons nmucra

20. B oxHe neyaTu yKa3bIBalOTCs MapaMeTphbl:

[J Ha3Banue noKymeHTa
I Homepa cTpaHuIl, KOJIHYECTBO KOIHI
(] Ha3BaHue nmporpamMMsl

21. Ilpu coxpaHeHUH JOKYMEHTa yKa3bIBaeTcs ...
[l Ha3BaHue JOKyMEHTa, KOJIMYECTBO JIMCTOB B JIOKYMEHTE
L1 Juck, tun daiina
M Jluck, narmka, Ha3BaHHE JOKYMEHTa

22.C MMOMOIIIBIO KAKOT'O ITYHKTA I''TaBHOT'O MCHIO MOKHO BBIBECTH HA 3KpaH WKW YAAJIUTH MMAHCIN

WHCTPYMEHTOB?
M Bun
L] ®aiin
1 ®dopmat
23. J1ns u3MeHeHust pasmepa OyKB B TEKCTOBOM pefakTope Word MOXKHO MCIIONIB30BATh .......

] ITyukrt CepBHuC IIIaBHOTO MEHIO
M TlaHens HHCTPYMEHTOB
[J Crpoky cocTosHUsI

24. B cTpoke cocTosiHUsI TeKCTOBOro penaktopa Word ykassiBaeTcs

] Tum npunTepa
L] Pa3mep Oymaru
M Koau4ecTBO JHUCTOB JOKYMEHTE
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25. Kakoli MyHKT IIaBHOT'O MEHIO MO3BOJISICT JOOABIISITh B JOKYMEHT PHCYHOK, HOMEp CTPaHHMII?
M Bcraska
L] IpaBka
L1 Bun.

26. ba3a 1aHHBIX - 9TO:
M COBOKYIMHOCTH JaHHBIX, OPraHU30BAHHBIX MO OTPE/IETICHHBIM IIPaBUIaM
[  COBOKYNHOCTh MpPOTPaMM [Uis XpaHEHHs U OOpPaOOTKH OOJBIIMX MACCHUBOB
uHpOpMaluu
L] unTepdetic, moaIepKUBAOIINN HATIOJTHEHHE ¥ MAHUITYTMPOBAHHUE JTaHHBIMU
L] ompeneneHHasi COBOKYITHOCTh HH(OPMALIUH

27. Haubonee pacpoCTpaHEHHBIMU B TTPAKTUKE SBIISIOTCS:
L] pacnpenencHHbIC Oa3bl JAHHBIX
[] wepapxuueckue 6a3nl JAHHBIX
L] cereBbie 6a3bl TaHHBIX
M pensuuoHHble 6a3bl JAHHBIX

28. Hanbosiee TOYHBIM aHAJIOTOM PEJIIIIMOHHON 0a3bl TaHHBIX MOYKET CITY)KUTh:
(] HeymopsmoueHHOE MHOKECTBO JaHHBIX
L] BekTOp
[] reneamoruueckoe aepeBo
M nBymepHas Tabiuna
29. Tabnuip! B 6a3ax TaHHBIX TPEJHA3HAYCHBI:
M nns XpaHeHUs JaHHBIX Ga3bl
L] mis otOopa u 00pabOTKK TaHHBIX 0a3bI
L] st BBOAA JAHHBIX 0a3bl M UX IPOCMOTPA
(] my1st aBBTOMAaTHYECKOTO BBITIOTHEHUS TPYITITBI KOMaH/T
L] 115t BBITIOJTHEHUS CIIOKHBIX MTPOTPAMMHBIX JCHCTBUI

30. Uto 13 MepeurciIeHHOTO He SIBISIETCS 00bEeKTOM Access:
MOJTyJIN

TaOJINIIBI

MaKpOCHI

KITIOYHU

bopmbI

OTYETHI

3arpochl

OO O0

31. Jlns 4yero npenHa3HaueHbl 3a1IpOChI:

L] nmost XxpaHeHHs JaHHBIX 0a3bl

M s orGopa U 06pabOTKU JaHHBIX 0A3BI

L] mi1st BBOAA JAHHBIX 0a3bl M UX IPOCMOTPA

(] my1st aBBTOMAaTHYECKOTO BBITIOJTHEHUS TPYIIITBI KOMaH/T
L] 115 BBITIOJTHEHUS CIIOKHBIX MTPOTPAMMHBIX JCHCTBUI
(] 1yt BBIBOIA 0OOpAaOOTAHHBIX JaHHBIX 0a3bl HA MPHUHTEP

32. It uero npeaHa3HaueHbl (POPMBI:
L] s XpaHeHHs TaHHBIX 0a3bl
L] s otOopa u 00paboTKK JaHHBIX Oa3bl
M i BBOJA JIaHHBIX 6a3bl M KX IPOCMOTPA
L] i aBTOMaTHYECKOTO BBIMTOJIHEHUS TPYIITBI KOMaHI
L] [uis BBINOJHEHHS CJIOKHBIX POTPAMMHBIX JICHCTBHIA

33. Jlndg yero npeaHa3Ha4€Hbl MOTYJIH:
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L) st XxpaHeHHs JaHHBIX 0a3bl

] mast otbopa v 00pabOTKM JaHHBIX 0a3bl

[J st BBOZA JAaHHBIX 0a3bl M KX IPOCMOTPa

(] 1my1s1 aBBTOMAaTHYECKOTO BBIIIOIHEHUS TPYIIITBI KOMaHI
M 1 BBIIOJHEHUS CIIOKHBIX IPOrPAMMHBIX JEHCTBHI

34. Jlns dyero npenHa3Hauy€Hbl MAaKpPOCHI:
L) st XxpaHeHHs JaHHBIX 0a3bl
] mast otbopa v 00pabOTKM JaHHBIX Oa3bl
[J st BBOAA JAaHHBIX 0a3bl M KX IPOCMOTPa
M I aBTOMaTHYECKOTO BBIIOJHEHHS TPYIIIILI KOMaHI
(] 717151 BBITIOJIHEHUS CIIOKHBIX MPOrPAMMHBIX JICHCTBUIA

35. B kakoM uasoroBoM OKHE CO3/IAr0T CBS3H MEXKIY MOJIAMH TaOIuI[ 6a3bl TaHHBIX:
] Tabiuma cBasei
] cxema cBsaseit
M cxeMa gaHHBIX
] rabnuia 1aHHBIX

36. IToueMy npu 3aKpbITUH TaOIHULBI TpOrpaMma Access He MpelaraeT BhIOJHUTh COXPAHEHUE

BHCCCHHBIX NTAHHBIX:
L] HemopaboTKa MpOrpamMMEI
M moromy 4TO JaHHBIC COXPAHSIOTCS Cpa3y MOCIe BBOJA B TAOIHILY
|:| MMOTOMY 4YTO AAaHHBIC COXPAaHAKOTCA TOJIBKO IMOCJIC 3aKPbITUA Bceit 633]:1 JaHHBIX

37. be3 kakux 0ObEKTOB HE MOXET CYIIECTBOBATh 0a3a IaHHBIX:
L] ©e3 momyeit
[J 6e3 oTueToB
M 6e3 Tabumiy
[1 6e3 makpocoB
[J ©e3 3ampocos

38. B kakux arneMeHTax TaOJIUIbl XpaHATCS JaHHbIE 0a3bl:

L] B momsx

] B cTpokax
] B cronbmax
] B 3anmcax
M B sgelikax

39. ConepXuT i1 Kakyro-1100 nHGOpMaInio Tabinila, B KOTOPOM HET HU OJHOM 3amucu?
L] mycrast Tabnuia He COEPKUT HUKAKOH MH(OopMauu
M mycras Tabnuia coaepKuT HHGOPMAIHIO O CTPYKTYpe 0a3bl JaHHBIX
[J mycras Tabauia coaep Ut HHPOPMALIUIO 0 OYAYIIHMX 3aMHCIX
[J tabnuna Oe3 3amuceil CyIecTBOBaTh HE MOYKET

40. Conepxut 11 Kakyro-1u60 nHpopmaruio Tabiuna, B KOTOpoil HeT mosien?

L comepuT HHGOPMAIUIO O CTPYKTYpe 0a3bl JaHHBIX
L] He coaepHUT HUKAKOW HHPOpMAIIUU

M TaGuuma Ge3 mojiei CynecTBOBaTh HE MOXKET

L] comepxut uHMOpMAIUIO O OYAYIIUX 3aMUCIX

41. B yem cocTouT 0COOEHHOCTH 110 ""cueTunk'?

L] CIIYKUT IJIsd BBOAA YUCIOBBIX JaHHBIX
O CIIY’KUT IJIA1 BBOJa ﬂeﬁCTBHTeHBHBIX YHUCCII

L] JAHHBIC XpaHATCA HC B IOJIC, @ B APYI'OM MCCTC, a B I1OJIC XPAHUTCA TOJIBKO YKa3aTCJIb

Ha TO, I'JIC PacIoJIOKEH TEKCT
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[J umMeeT orpaHHUYCHHBII pa3mep
] umeeT CBOMCTBO aBTOMATHYECKOTO HAPAIIMBAHUS

42. B yem cocTOUT 0COOEHHOCTH 110JIs ""MeMO"?

[ ciy’XuT Ui BBOJA YHUCIIOBBIX JTaHHBIX

L] caykuT i BBOJIa JICHCTBUTEIBHBIX YHCEI

M nmaHHBIC XpAHATCS HE B IOJIE, @ B JIPYTOM MECTE, a B TI0JIE XPAHUTCS TOJILKO yKa3aTesb
HAa TO, TJI€ pacIoJIOKEH TEKCT

[J umeer orpaHUYEHHBIH pa3mep

[J mMeeT CBOMCTBO aBTOMATHYECKOTO HapaIlliBaHUs

43. Kakoe noJje MOXHO CUMTaTh YHUKAJIbHBIM?

M tmone, 3HAYECHHUSI B KOTOPOM HE MOTYT MOBTOPATHCS
L] mose, KOTOPOE HOCHT YHHKAIBHOE UMSI
L] mone, 3HaueHHE KOTOPOTO UMEIOT CBOMCTBO HapaIluBaHHUs

44. Kiirouamu nmovcka B cucteMax yrnpasiienus 6azamu nanabix (CYB/]) HazbiBatoTcs:
(] HOMEp mepBoii 10 MOPSAKY 3alUCH, YIOBICTBOPSIONICH YCIOBHIM ITOMCKA
(] nmamason 3amuceii ¢aitna BJI, B KOTOpOM OCYIIECTBIISIETCS OMCK
[J morudeckue BBIpaKEHHSI, OTIPEICIISIONINE YCIOBHS TOUCKA
M 1o, 1Mo 3HAYEHUIO KOTOPBIX OCYILECTBIIAETCS TOUCK
[J HOMepa 3ammucel, yI0BICTBOPSIONIMX YCIOBUSIM IMOKCKA

45. HauMeHbIINM 31eMeHTOM 0a3bl JJAHHBIX SBIISCTCS:
L] IIa6mon
] Kierka
M Ilone
] 3amuce
46. Ctpykrypa 0a3bl JaHHBIX U3MEHHUTCS, €CITH:

(1 Jlo6aBuTH / yIauTh 3aIIKCh
M JTo6GaBuTh / yaaiuTh HOJIE
[0 ITomeHATH MECTaMHM 3alIUCU

47. Tun nosnst onpeaensercs:

[0 KonuuecTtBOM 3amucei
1 MmMeHeM mous
M Tunom gaHHBIX

48. TIpaBUIIbHBIMU SIBIISIOTCS YTBEPKACHUSA:

[ ITone BKIrOYAET HECKOILKO 3aIMCER

M 3anmce BKIIOYAET HECKOJIBKO IOJIEH

M Tab6uuna BJ] BKIro4aeT HECKOJILKO 3amuceit
[J aiin B/I BKiIFOUaET HECKOJIBKO MOJICH

49. J1ns BBOAQ, MPOCMOTPA U PEIAKTUPOBAHMS TAHHBIX 0a3bl TAHHBIX UCTIOIB3YIOT OOBEKTHI:
M Tab6auua, popma
[J 3ampoc, ycioBue otoopa
[J Oruer

50. MuHMMaIbHBIHN 21eMEHT 0a3bl JAHHBIX, B KOTOPOM XPAHUTCS OHO CBOMCTBO OOBEKTa
M Tlone
[J 3amucse.

51. CoBOKYITHOCTb T0JIEH, OTHOCSIIIUXCS K OJHOMY K OJTHOMY OOBEKTY 0a3bl IaHHBIX:

O Tlome
M 3anuck
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1 Tabmuna

52. CoBOKyYIHOCTS 3amuceit 0a3bl JaHHBIX:
L] Tone

] 3ammce
M Tabnuia

53. HazoBuTe OOBEKT peNAIMOHHON 0a3bl TAHHBIX, KOTOPHIM MO3BOJIIET OCYIIECTBISATH OTOOD
JAaHHBIX Ha OCHOBAHWU 3aJJaHHBIX YCIOBU:

M 3ampoc

L] ®dopma

O Oruer;

[J Tab6muna

54. HazoBute 00BeKT 0a3bl NaHHBIX, KOTOPBIHA MO3BOJISIET MPEICTABUTH TAOMHUIIBI B HATJISIHOM
dbopme:

1 3ampoc

L] ®dopma

M Oruer

L] Tabnuua

55. PacrionoxeHue TaHHBIX B OMPEICICHHOM MOPSIKE - 10 BO3PACTAHUIO WIIH YOBIBAHUIO:

L] I'pynnupoBka
v CoprupoBKa.

56. COBOKYIHOCTD JIAHHBIX TI0 TPYIIIE 00BEKTOB, 00JIaJa0NIMX HA0OPOM CBOMCTB:
[ ITone
] Tabmauma
V Ba3a gaHHBIX

57. Ona npenHa3HAYCHA JUIsl XpaHEHHsI, 00pa0OTKU JaHHBIX U aBTOMATH3AIMU TIOUCKA JTaHHBIX:
M Cucrema ynpasienus 6a3zamu qanabsix (CYB]])
[J Tab6muna
1 Cnpaska.

58. DnexTpoHHas TabnuIa - 3TO:
M npukmagHas Mporpamma, HpeaHasHaueHHas s 00pabOTKH CTPYKTYPHUPOBAHHBIX B
BUJIE TaOJIHIIBI TAHHBIX
[ mpukiamHas nporpamma st 00pabOTKH KOJTOBBIX TaOIHUIL
[J ycrpoiictBo TIK, ympaBmsitoriee ero pecypcamu B mporiecce 00OpaOOTKH JaHHBIX B
TaOIMYHOM (hopme
[J cucremnas nporpamma, ympasistorias pecypcamu [1K npu o6paboTtke Tabmuir.

59. DnexTpoHHas Tabnula IpeIHa3HaYeHa JIsl:
[J penaktupoBaHus rpa@UUYeCKHX MPEACTaBICHUI OOIBIINX 00BEMOB HHPOPMAILIUU
M 06paboTKK MPEUMYIIECTBEHHO YHUCIIOBBIX JAHHBIX, CTPYKTYPHPOBAHHBIX C TOMOIIBIO
TaOJIUIL
[ ymopsiao4eHHOro XpaHeHUsI 1 00pabOTKU 3HAYUTEIbHBIX MACCUBOB JAHHBIX
L] Bu3yanu3anuu CTPYKTYPHBIX CBSI3€i MEX/y TaHHBIMU, IPECTABICHHBIMH B TaOIMIIAX

60. DnexTpoHHAas TAaOIUIIA TIPEACTABIISIET COOOM:

M  COBOKYIHOCTh HYMEPOBAHHBIX CTPOK M HOMMEHOBAHHBIX OyKBAMH JIATHHCKOIO
andaBuTa CTOJIOIOB

U COBOKYITHOCTh TOMMEHOBAaHHBIX OyKBaMHU JIATUHCKOTO ajdaBuUTa CTPOK U
HYMEPOBaHHBIX CTOJIOIOB

[ COBOKYITHOCTBH MPOHYMEPOBAHHBIX CTPOK U CTOJIOIIOB
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L] COBOKYIIHOCTb CTPOK H CTOHGLIOB, HMCHYCMBIX I10JIb30BAaTCIIEM IIPOU3BOJIbHBIM

obpazom

61. B ob6mieM citydae cTONIOBI AIIEKTPOHHON TaOIHIIBL:
M o6o3Ha4yaroTcs OYKBaMH JaTUHCKOTO ajndaBuTa
L] mymepyrotcs
[1 o6o3navaroTcs OyKBaMu pyccKoro anpaBuTa
[J uMeHyrOTCS 0JIb30BaTEIISIMU TIPOU3BOJILHBIM 00pa3oM

62. Jlns monb30BaTens ssueifka JIeKTPOHHOM TaOIUIIBl MICHTH(PHIUPYIOTCS:

] IMyTEM MOCICAOBATCIBHOIO YKa3aHUA HWMCHU CTOJI6I_Ia n HOMCpa CTpPOKH, Ha

MEepECeYeHNH KOTOPBIX PACIoJIaraeTcs ssuenka

[J ampecom MaIIMHHOTO CJIOBA ONCPATHBHOMN IMaMSATH, OTBEICHHOT'O MO/ TYCHKY
[J cnenuaibHbIM KOJOBBIM CIIOBOM

[J mmMeHeM, MPOU3BOJILHO 33]]aBACMbIM I10JIb30BATEICM

62. BrruncnurenbHble GOPMYJIIbI B SUEHKaX 3JEKTPOHHOM TaOJIMIIbI 3alIMCBHIBAIOTCS:
L] B OOBIYHOI MaTEMaTUYECKOMN 3aIUCH

] CricnuaJIbHbIM 06p330M C HCIOJIb30BAHHUE BCTPOCHHBIX (bYHKHI/Iﬁ H 110 IIpaBUJIaM,

IIPUHSATHIM JUJIS 3aIIMCHU BBIPAKEHUM B A3BIKAX POIPaMMHUPOBAHHUS
L] no npaBuiiam, MPUHSTHIM UCKITOYUTEIBHO JUIS JICKTPOHHBII TaOJIHIL
L] mo mpaBuiiaM, IPUHSTHIM UCKIFOUYUTEIBHO [UIs 0a3 JaHHBIX

64. Bripaxkenue 5(A2+C3):3(2B2-3D3) B 251eKTpOHHOM Ta0IHIIe UMEET BUI:
LIS(A2+C3)/3(2B2-3D3)

[15%(A2+C3)/3*(2*B2-3*D3)
M5*(A2+C3)/(3*(2*B2-3*D3))
[05(A2+C3)/(3(2B2-3D3))

65. BeiOepute BepHYIO 3a1uch GOPMYJIbI I 3JIEKTPOHHOM TaOJINIBL:
LIC3+4*D4

LIC3=C1+2*C2
LIASB5+23
M=A2*A3-A4

66. 1lpu nepeMeleHuy Wi KOMUPOBAHUH B AJIEKTPOHHOM TabnIle aOCOIIOTHBIE CCHUIKU:
M He uzMeHsIOTCS
[J mpeoOpa3yroTcsi BHE 3aBUCHMOCTH OT HOBOTO TIOJIOKEHHS (POPMYJIbI
L] mpeoOpa3yroTcsi B 3aBUCUMOCTH OT HOBOTO MOJIOKEHUS (YOPMYIIBI
[J mpeoOpa3yroTcsi B 3aBUCUMOCTH OT JUTHHBI POPMYJIbI

67. Ilpu nepeMenIeHnH WK KOTTUPOBAHUH B DJICKTPOHHOH TaOJIHIIE OTHOCUTEILHBIE CCHUIKH:
L] nmpeoOpa3yroTcsi BHE 3aBUCHMOCTH OT HOBOT'O MOJIOKEHUS (HOPMYJIbI
L] mpeoOpa3yroTcsi B 3aBUCUMOCTH OT JUTUHBI POPMYJIBI
L] He U3MEHSIOTCS
M 1npeoOpas3yroTCs B 3aBUCHMOCTH OT HOBOTO MOJIOKEHHST (POPMYJIbI
68. JlnamasoH - 310:

M COBOKYIHOCTH KJIETOK, 00pa3yrouX B Ta0IHIEe 001aCTh MPAMOYTOIBbHOM (HOPMBI
(] Bce sYeiKH OJHOM CTPOKHU
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] Bce sSsTYEMKHU OJHOTO CTOJOLA
(] MHOKeCTBO JAOIYCTUMBIX 3HAYCHUI

69. AKTUBHas s4YeHKa - ITO siUeiiKa:
[ is 3amucu KOMaH/I
L] coxmepxkarias ¢popMyI1y, BKIIOYAIOIIYIO B ceOsl UMS sIUCHKHU, B KOTOPOI BBIMOTHSIETCS
BBO/JI JJaHHBIX
L] ¢opmya B KOTOpOit comepkaTcst CChIIKU Ha COACPKMUMOE 3aBUCUMOM TYCHKH
VI B KOTOPOU BBHIMOJIHAETCS BBOJ KOMaH

70. Kaxasa ¢opmyna 6yoem nonyyena npu konuposanuu 6 aueiky C3, chopmynet uz suetixu C2:
B3 Microsoft Excel - Knnrad

@_] Maidn  Mpaeka Bua BcTaeka  dopMar

NEHRSS | EBB-9

C2 - B =pAF1TA24B2
A | B | ¢ | D
[ 1| a0
2 ] 12 4 a64]
| 3 | 23 5
4| 43 2
[I=A1*A2+B2

[1=$A$1*$A$2+$B§2
M=$A$1*A3+B3
[1=$A$2*A3+B3
[1=$B$2*A3+B4

71. Yemy 6l2:zleT PaBHO 3HaucHHE sueiiku C1, ecim B Hee BBecTH (opmyny =Al+Bl:

CYMM * X & =A11
A | B coo |
1 20)=A1/2

L 20
Ll 15
Ll 10
M 30

72. . Yemy 6yoem paesno snauenue suevixu Cl, eciu 6 nee sgecmu ghopmyny =CYMM(A1:A47)/2:

A E
10
20
30
40
50
B0
L 70
=CyMAT AT)2

OO0 T O e | DD R —

01 280
M 140
01 40
0l 35
73. OT™MeThTE IaHHbIC, HE TIPUHAICSKAIINE K YUCITIOBOMY THITY:
L] Bpewms
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L] Jlata

] Ywucnosoi
M OO6wwmit

1 JIpoOHsrit

U] TIpoueHTHbI#H

74. Yem ssisiercst popmyna =Otuet!BS ?

[J Ccouikoii ¢ sueiiku aucta OTueT, Ha stueiiky B5 Toro ke nucra
[ Cchutkoii Ha uct OTueT
M CchUiKoii ¢ SiueiKH APYToro Jmcra Ha siueiiky B5 mucra Otyer

75. Kakoii Bu npuMeTt npu KonupoBanuu u3 siueiiku C4 B sueiiky D4 dopmyna = A4+$D$1

L] = A4+8DS2
M =B4+$DS$1
] =A4+SES$1
O =B4+$D$2
76. Kaxoii BUI IpUMET MU KOMpoBaHuH u3 siueiiku C4 B siueiiky C5 popmyna = A$1*B4
0 =A$1*C4
0 =BS$1*BS
0l = A$2*BS
M =AS$1*B5

77. DNEeKTPOHHBIE TAOIHIIBI - ITO :
M TlpuknagHas nporpamMma
[0 Cucremuas nmporpamMma
L] Cucrema nporpaMMupOBaHUs
78. ..... 370 rpaduUecKoe MpeICTaBICHHE YHCIOBBIX JTAaHHBIX B TAOJIUYHOM MTPOIIECCOPE.
L dopmyna
M nuarpamma
L rpadux
79. JInst U3MEHEHUsI OPUEHTAIMU TEKCTa B STYSHKU TAOIMYHOTO MPOIEccopa UCMOIB3YI0 MyHKT
IJIaBHOTO MEHIO .. ..
[J BcraBka
M dopmat
L1 cepBuc

80. 1511 BeIIENIEHUS BCE CTPOKH JIMCTA TAOJIMYHOTO JOKYMEHTA HYXKHO ...

M 1menKkHyTh Ha 3ar0JOBKE CTPOKH

L] menkHyTh Ha 3aroJOBKe cTOJI0Ia

1 BeIOpaTh hopMaT, CTpOKa

4 Cucrema oneHuBanus komiuiekTa @OC Tekyuero KOHTPOJIs U MPOMEKYTOYHOMH
aTTecTaluu

[Ipn omeHuBaHMM J1IA0OPATOPHOM ¥ CAMOCTOSITENIBHON paboThl  00ydaromerocs
YUUTBIBACTCS CIICYIONICE:

- Kauecmaeo 8bINOJIHEHUs. NPAKMUYeCKOU Yacmu pabomoi;

- Kauecmeo ogopmienus omuema no pabome;

- Kauecmeo yCMmHbIX OMEemo8 Ha KOHMPOIbHble 8ONPOCHl NPU 3aujume padomai.

Kasknblii Bu1 padoThl OlIEHUBAETCA M0 NATHOAJILHOM IIKaJIe.

«5» (oTMYHO) — 3a TIIyOOKOE U MOJTHOE OBJIAJICHUE COJIep)KaHueM Yy4eOHOTO MaTepuarna,
B KOTOpPOM OOy4Yaromuiics CBOOOIHO W YBEPEHHO OPUEHTUPYETCS;, 32 YMEHHE IMPAKTHUECKU
MIPUMEHSITh TEOPETUIECKIE 3HAHMSI, BRICKA3bIBATh M1 OOOCHOBBIBATH CBOM CYXAeHUS. O1eHKa «5»
(OTJIMYHO) TIpe/oIaracT TpaMOTHOE M JIOTHYHOE U3JI0KEHUE OTBETA.
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«4» (xopomo) — ecnu OOy4YarOUIMIiCs TMOJHO OCBOWJ YYEOHBIH Marepuai, BiIajeeT
HAyYHO-TIOHSATUIHBIM ammapaToM, OPHEHTUPYETCSs B M3YyYEHHOM MaTepuaje, OCO3HaHHO
MIPUMEHSIET TEOPETUUYCCKUE 3HAHUS Ha MPAKTUKE, TPAMOTHO M3JIaraeT OTBET, HO COJICPXKAHUE H
(¢bopMa oTBeTa UMEIOT OTJEIbHBIC HETOYHOCTH.

«3» (YIOBIIETBOPUTEIHHO) — €CIIH O0yJaronuiicss 0OHApYKUBAET 3HAHWE W TIOHUMaHUE
OCHOBHBIX MOJOXEHUI ydueOHOro mMaTepuasa, HO M3JIaraeT ero HEemnoJHO, HEMOCJIeI0BaTENIbHO,
JIOMYCKaeT HETOYHOCTH B TNPUMEHEHUU TEOPETUYECKUX 3HAHWW TpPHU OTBETE HAa MPAKTUKO-
OpUEHTHPOBAHHBIEC BOIPOCHI; HE YMEET J10Ka3aTeIbHO 000CHOBATh COOCTBEHHBIE CYXKICHUS.

«2»  (HEeyHOBIIETBOPUTEIBHO) — €clid OOy4YaloUIMiiC HUMEET pPa3poO3HEHHBIE,
OeccucTeMHbIe 3HAHMS, JOMYCKAeT OLIMOKU B OMpeiesieHuU Oa30BbIX MOHSATHH, MCKaKaeT UX
CMBICTT; HE MOXKET MTPAKTUYECKH MPUMEHSITh TEOPETUICCKUE 3HAHUS.

Kpurtepun oneHnBaHus NPaAKTHYECKUX PadoT

- OLIEHKA «5) CTaBUTCS, €CJIM:

- YYAITUICs CaMOCTOSTEIBLHO BBITIOJIHIII BCE ATAIBI PEIICHHMS 3a/1a4;

- paboTa BBITIOJHEHA IMOJHOCTHIO W TOJYYeH BEpHBIM OTBET WJIM HHOE Tpebyemoe
MpeICTaBICHUE pe3ysbTaTa padoThI,

- OLIeHKA «4)» CTABUTCS, €CJIM:

- paboTa BBIMIOJIHEHA TTOJIHOCTHIO, HO TIPU BHIMOJIHEHHH OOHAPYXKHIIIOCH HEJOCTATOYHOE
BIaJicHHe HaBbIKaMu paboTsl ¢ [IK B pamkax mocTaBieHHOI 3a/1a4u;

- MPaBWJIBHO BBHITIOJIHEHA OOJibIlas 4acTh padboThi(cBeime 85 %), momyiieHo He Oosee
TpeX OIUOO0K;

- paboTa BBIIIOJIHEHA MTOJIHOCTHIO, HO UCTIOJB30BaHBI HANMEHEE ONTUMATBHBIC TIOIXO0JIBI K
PEIICHHUIO TOCTABJICHHOM 3a/1a4u.

- OlleHKAa «3» CTaBMUTCS, €CJIM:

- paboTa BBHIMOJHEHA HE IMOJHOCTHIO, JOMYIIEHO Oojiee TpeX OMMUOOK, HO yyalluics
BJIaJICET OCHOBHBIMH HaBbIKaMu paboThl Ha [IK, TpeOyembIMU I penICHHS ITOCTABIICHHOM
3a/1a4i.

- OLIEHKA «2)» CTABUTCS, €CJIM:

- JIOMYyIICHBI CYIICCTBCHHbIE OIIMOKHM, IIOKa3aBIIKME, YTO Y4YallUHCS HE BIaJeeT
00s13aTeTbHBIMHA 3HAHUSAMH, YMEHUSMU M HaBbIKaMHu paboThl Ha [IK wiam 3HaunTeNbHAS YacTh
paboThI BHITIOJTHEHA HE CAMOCTOSITENILHO.

Kputepun onieHUBaHHUS CAMOCTOSITEJILHBIX PadoT

Kputepun onieHuBaHus 10KJIA.

«5» (OTIMYHO) — BBITIOJIHEHBI BCE TPEOOBaHMS K JOKIaay: oOO3HadeHa mpobiemMa u
o0ocHOBaHa €€ aKTyaJbHOCTh, CJHIeNIaH KpAaTKWi aHaJM3 pPa3JIMYHbIX TOYEK 3pEHUs Ha
paccMaTpuBaeMyro MpoOJjeMy M JIOTHYHO M3JI0’KeHAa COOCTBEHHAs TMO3UIUS, CHOPMYITHUPOBAHBI
BBIBOJIBI, TEMa PACKPBITA MOJHOCTHIO, BEIEPKaH 00BEM, COOIIOIEHBI TPEOOBAHUS K BHEITHEMY
o opMIIeHHIO, JaHbl PAaBUIbHbIE OTBETHI HAa JOTIOJIHUTEIbHbIE BOMPOCHL.

«4» (X0poI110) — OCHOBHBIE TPEOOBAHUS K JOKJIAy BBHITOJIHEHBI, HO TIPH ATOM JIOMYIICHBI
Heo4YEThl. B YacTHOCTH, HMMEIOTCS HETOYHOCTH B H3JIOKEHUHM MaTepuania; OTCYyTCTBYET
Joruyeckasl TOCEeI0BaTeIbHOCTh B CYXKIEHUSX; HE BBIIEp)KaH OOBEM JOKJIana; UMEIOTCS
yoyuieHus B 0hOpMIICHUH; Ha JOTIOJHUTEIbHBIE BOIPOCHI TIPU 3aILIUTE JaHbI HEMOIHBIE OTBETHI.

«3» (YIOOBIETBOpUTEIbHO) — TEMa JIOKJIaJa OCBEUICHa YaCTUYHO; JOIYIICHbI
(hakTUyecKkue OmMOKU B COACPNKAHUH TEKCTa WM MPHU OTBETE HA JOIMOJHUTENbHBIE BOMPOCHL; BO
BpEMS 3aIIUTHI OTCYTCTBYET BBIBOJ.

«2» (HEYNOBJIETBOPUTENHHO) — TeMa [OKJIaJa HE pacKpbiTa, OOHAPYKUBACTCS
CYILECTBEHHOE HEMOHUMaHUE MPOOIEMBI.
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Kputepuu onieHuBaHus KOHTPOJILHBIX PadoT.
«5» (otnnyHO) — pemeHo 81-100% 3aganuii.
«4» (xoporio) — pemreno 61 — 80% 3ananuit.
«3» (ynoBieTBopuUTeNbHO) — pemieHo 41 — 60% 3ananuii.
«2» (HeyIOBIETBOPUTENHHO) — pelieHo MeHee 40% 3anaHuil.

Kpurepun oneHuBanns 3aJaHuil KOHTPOJIBbHOM PadoThI

Tect oneHnBaeTcs 1Mo MATH OAJLHON ILIKaje CIETYIOUMM 00pa3oM: CTOMMOCTh KaXJ10ro
Borpoca 1 6amt. 3a mpaBUJIbHBIN OTBET CTYAEHT nosryyaeT 1 Gams. 3a HEBEpHBIM OTBET WM €ro
OTCYTCTBHE OalIbl HE HAUUCIISIOTCS.

Onenka «5» coorBercTBYeT 86% — 100% NpaBUIBHBIX OTBETOB.

Onenka «4» coorBercTBYET 73% — 85% IpaBUIIBHBIX OTBETOB.

Onenka «3» coorBeTcTBYET 53% — 72% IpaBUIIBHBIX OTBETOB.

Onenka «2» cootercTBYeT 0% — 52% npaBUIbHBIX OTBETOB.

Kaxgas mpakThueckas 3a7ada OICHHBACTCS OTISIBHO MAaKCHMAIbHO OLEHKOH «5»
(OTIIUYHO).
[To pe3ynbpTaTam OIICHUBAHUS BCEX 3a/IaHUI OI[CHKA COOTBETCTBYET CPEIHEH.
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