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1. OobsaacTb NpuMeHeHu st
®oua ouneHouyHbIx cpeactB (POC) mpenHazHayeH Ui MPOBEPKU PE3YJIbTATOB OCBOCHUS
TUCUMIUIMHBL  Mupopmamuka u  uHGOpMayuoHHO-KOMMYHUKAYUOHHbBIE — MEXHON02UU 8
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npogeccuonanvbHoll dessmenbHoCmu, BXOJIAIICH B COCTaB MPOTrPaMMBI TIOATOTOBKU CIIEITUATHCTOB
cpennero 3BeHa 1o crenuanbHOcTH 44.02.01 JlomkonsHOE oOpazoBanme. OObeM 4YacoB Ha
ayAMUTOPHYIO HArpy3Ky IO AUCIUILTHHE 26, HA caMOCToATENbHYI0 padoty 10.

2. O0beKTHI OLIEHUBAHUSA — Pe3YJIbTAThl 0CBOCHHS TUCHMILIIHHbI

®OC 1no3BOISET OIEHUTH CIEAYIONINE PE3yIbTaThl OCBOCHUS JAUCIUILIUHBI B COOTBETCTBUU C
®OI'OC cnemmansHoctd  44.02.01 [lomkonbHOEe o0Opa3oBaHwe u pabodeil mporpaMMon
TUCIUTUIAHBL  Ungopmamurxa u  uHDOPMAYUOHHO-KOMMYHUKAYUOHHbBlE — MEXHOAI02UU 8
npogheccuonanbHol OessmenbHOCIU:

YMEHHS:
- MOJIB30BaThCsl COBPEMEHHBIMU CPEACTBAMM CBA3U U OPTTEXHHUKOM;
- UCIIONB30BaTh  TEXHOJOTMH  cOopa,  pa3MelieHus,  XpaHEHUs, HaAKOILICHHUS,

npeoOpa3oBaHus W IepeJadd  JaHHBIX B NMPOQPECCHOHATLHO  OPUEHTHUPOBAHHBIX
WH(OPMAITMOHHBIX CUCTEMAX;

- HCIIOJIb30BaTh B MPO(ECCHOHAIBHON JCSATEILHOCTH Pa3IMYHBIC BHIBI IPOTPAMMHOIO
o0OecrieueHus, B T.4. CIICI[UAJILHOIO;

- MPUMEHSTH TeJICKOMMYHHUKAIIMOHHBIC CPEJICTBA; - O0OCCIICUNBATh UH()OPMAITUOHHYIO
0e30I1acHOCTb;

- OCYIIECTBIIATh MOUCK HEOOXOMUMOM MH(OPMAITHH.

3HAHMSL:

- cocTaB, (YHKIMM W  BO3MOXKHOCTH  HCIOJB30BAaHHS  MHPOPMAIMOHHBIX U
TEJICKOMMYHUKAIIMOHHBIX TEXHOJIOTHI B MPO(ECCHOHATHHON ACSITENLHOCTH,

- OpraHM3aIMI0 JIEATEIHPHOCTH C HCIOJb30BAaHUEM aBTOMATU3MPOBAHHBIX PA0OYMX MECT
(manee - APM), TOKaNnbHBIX U OTPACIEBbIX CETEH;

- MIPHUKJIAHOE MPOTPaMMHOE oOecriedeHre W MH()OPMAITMOHHBIC PEeCypChl B TOCTHHHYHOM
CepBHCE;

- OCHOBHBIE METOJIBI ¥ TIPHEMBI 0OecTieueHrsI HHPOPMAITMOHHON 0€30TacHOCTH.

BrlieniepeunciieHHble yMEHHMsT U 3HaHUS HampaBiieHbl Ha (OpMUpOBaHHE Yy OOYYaroIIMXCs
CIIEAYIOIUX 00IHX U NPodecCHOHATbHBIX KOMIIETeHIHIA:

OK 2. Mcnons30BaTh COBPEMEHHBIE CPEICTBA MOMCKA, aHATN3a U MHTEPHpPETANU HHPOPMAITUN
U MH()OPMAIIMOHHBIE TEXHOJIOTUH IS BBIMOIHEHHS 331a4 MPO(EeCCHOHATBHOM J1eTeTbHOCTH.
OK 4. DddexTuBHO B3aNMOIEHCTBOBATh U pabOTaTh B KOJIJICKTUBE U KOMaH/IC.

OK 5. OcymecTBisTh YyCTHYIO M NHCbMEHHYIO KOMMYHMKAIIMI0 HAa TOCYAAPCTBEHHOM S3bIKE
Poccutickoit @eneparuu ¢ yueToM 0COOCHHOCTEH COIMATBHOTO U KYJIBTYPHOTO KOHTEKCTA.

OK 9. [Tonp3oBarkcs mpodeccnoHaIbHON JOKyMEHTAIMe!H Ha roCy1apCTBEHHOM U MHOCTPaHHOM
A3BIKAX.

IIK 1.5. BeiOupars u pa3pabarsiBarh yuyeOHO-MeToanyeckue Marepuaisl Ha ocHoBe PI'OC u
OPUMEPHBIX 00pa30BaTeIbHBIX MPOrpaMM C Y4YeTOM Tuma oOpa3oBaTeilbHOW OpraHu3aliuy,
0COOEHHOCTEH KJ1acca/Tpyibl M OTEIbHBIX 00YYatOIIHXCsl.

[IK 2.4. BwiOuparp u pa3pabarbiBaTh Y4€OHO-METOIUYECKHE MaTepualbl sl pealn3alin
IPOrpaMM BHEYPOUYHOU AESITEIbHOCTH.

[1IK 4.1. Oprann3oBbIBaTh B3aMMOJICHCTBUE C POAUTEISIMH (3aKOHHBIMU TIPEICTABUTEIISIMH) TIPH
pemieHN 3ama4 OOyuyeHUs W BOCHHTAHUS J€Ted paHHEro U JIOLIKOJIBHOTO BO3pacra ¢
NPUMEHEHHEM pAa3IMYHBbIX TEXHOJOTUI, B TOM 4HCI€ HHTEPAKTUBHBIX, MNEPLENTUBHBIX U
UH(POPMALMOHHBIX.

3 ®opMbl KOHTPOJISI M OLIEHKHU Pe3yJIbTATOB 0CBOCHUS THCIHHILINHBI

KoHnTpons ¥ oneHKa pe3yiabTaTOB OCBOCHHS — 3TO BBISBICHHE, U3MEPEHHE U OLIEHUBAaHUE
PE3YILTATOB OCBOCHUSA JUCIUITIIIMHBI.

B coorBerctBUM ¢ ydeOHbIM 1miaHoM crennaibHocTH 44.02.01 JlomkonbHOe oOpa3oBaHuE,
paboueit mporpammoit mucumuimHbl WH(popMmaTinka W HH()OPMAIMOHHO-KOMMYHHKAIIMOHHbIE



TEXHOJIOTHM B  TNpo(ecCHOHATbHON  JEATEIBHOCTH  IpeayCMaTpuBaeTcs TEKyIIUd U
MPOMEKYTOUHBIN KOHTPOJIb PE3yIbTaTOB OCBOCHUSI.

3.1 ®opMBbI TeKyLIero KOHTPOJIsI

Texkymuii KOHTPOJIb YCIEBAEMOCTH TMPEJCTABISCT COOOW MPOBEPKY YCBOCHUS Y4YEOHOTO
Marepuaia, peryisipHO OCYIIECTBISIEMYIO Ha MPOTSHKEHUHU Kypca 00ydeHHUs.

Tekymuii KOHTpPOJIb pPE3ylNbTaTOB OCBOCHMSI JUCHUIUIMHBI B COOTBETCTBUM C paboueit
nporpaMMoﬁ U  KAJICHAAPHO-TECMATUYCCKHUM IIJIAHOM  IHNPOUCXOAUT TIpHU HCIOJIB30BAHUUA
CIIEYIOIUX 00s3aTeIbHBIX (POPM KOHTPOJIA:

— BBIITIOJIHCHUC U 3alllUTa MPAKTUICCKUX pa60T,

- IPOBEPKa BHITIOJHEHUS CAMOCTOATEIHLHONU paboThl CTYIEHTOB,

- IPOBEPKA BBIMOJIHEHHUS] KOHTPOJIBbHBIX Pa0OT.

Bo Bpems mpoBeneHusi yueOHBIX 3aHSATHI JOMOIHUTENBHO HUCIOJB3YIOTCS cienyronie (hopMsl
TCKYHICTO KOHTPOJIA — yCTHBII>'I OIIpocC, TCCTUPOBAHUC 1O TEMaM OTACIbHBIX 3QHSTUH.
BoinosiHeHue W 3amuTa NMpakTUYeckux padot. [IpakTudeckue paGoThl MPOBOIATCS C IEITBIO
YCBOCHUS U 3aKPCIUICHUA PC3YJIbTATOB OCBOCHUA AUCHUIIIIMHBI. B Xoae HpaKTquCKOﬁ pa60T1>1
oOyyaroniyecs: y4arcs HCIOJIb30BaTh (OPMYINbI, U MPUMEHATh Pa3IMYHbIE METOAMKHU pacyera,
AHAJIM3UPOBATH MOJYYCHHBIC PC3YyJIbTaThl M [JCJIAaThb BbBIBOABLI, OMNUPAACh Ha TCOPCTUUCCKUC
3HaHUS.

Cnucok mpakTHYECKUX PadoT:

. [Tpaktuyeckas padora Ne 1 MS Word. @opmarupoBanue JTOKyMEHTOB

. [Tpaktuyeckas padora Ne 2 MS Word. OcHOBHbIE MHCTPYMEHTHI. Pexumbl mpocMoTpa
JIOKYMEHTOB

. [Tpaktuyeckas padora Ne 3 MS Word. TaGymnsropst. [paiic — nmuct

. [Tpaktuyeckas padora Ne 4 MS Word. I'paduka u TekcToBbie 3(peKThI

. [Tpaktrueckas padora Ne 5 MS Word. [1labnonsl. JlenoBast KoppecmoHISHITUS

. [Tpaktuyeckas padora Ne 6 MS Word. Pabora ¢ mHagnucsimu. BuzutHast kaprouka

. [Tpaktuyeckas padora Ne 7 MS Word. Pabota ¢ wumoctpauusiMu. TUTYABHBIN JIUCT

. [TpakTuueckas padora Ne § MS Word. Pabora ¢ Tabnmuiiamu. ToBapHBIHA cUET

. [TpakTrueckas padora Ne 9 MS Word. Pabora ¢ quarpammamu. PekimaMHBINi TPOCTIEKT

. [Tpaktuyeckas padora Ne 10 MS Word. Pabora ¢ kononkamu razetHoro ctuiisi. [Tonarus
pazznena

. [TpakTuueckas padora Ne 11 MS Word. Pabora ¢ 60ap1mmmMu JOKyMEHTaMH

. [Tpaktuyeckas padora Ne 12 MS Word. Pa6ora ¢ popmynamu

. [TpaxTuueckas padora Ne 13 MS Excel. Co3nanne u pegaktupoBaHue TabIUI]

. [Tpaktuueckas padora Ne 14 MS Excel. PenakrupoBanue Tabmui. Beraucinenus B MS
Excel

. [Ipaktuueckass padora Ne 15 MS Excel. BrimonHeHne pacdyeToB W ONTUMHU3AIMS
U300paKeHUST TaOIUIIBI

. [Tpaktuyeckas padora Ne 16 MS Excel. Busyanuzanus 1anHbIX

. [TpaxTrueckas padora Ne 17 MS Excel. Ucnions3oBanue Tabiuil B KadecTBe 0a3 TaHHBIX
. [Tpaxtuueckas padora Ne 18 MS Excel. Ucnionp3oBanue Tabmuir 6a3 JaHHBIX

. [Tpaktuyeckas padora Ne 19 MS Excel. CBoaHble TabIHUIIBI

. [TpaxTuueckas padota Ne 20 IIpoexkrupoBanue B/l B MS Access

. [Tpaktrueckas padota Ne 22 Pa6ora ¢ B/l B MS Access

. [Tpaktuyeckas padora Ne 23 MS Publisher. UnTtepdeiic. OcHOBHBIE TpUEMBI pPaOOTHI

. [Tpaktuyeckas padora Ne 24 MS Publisher. OcHOBHBIE IpHEMBI paOOTHI

. [TpaxTrueckas padora Ne 25 TloaroroBka Kk KOHTPOJIBHOU padboTe

. [TpakTrueckas padora Ne 26 JluddepennrpoBanHbIil 3a4eT

ConeprkaHue, Tanbl MPOBEJACHUS U KPUTEPUN OLICHUBAHMSI JJAOOPATOPHBIX paOOT MPeICTaBICHbI
B METOAMYECKHUX yKa3aHUSIX IO MPOBEACHUIO Ta00paTOPHBIX padoT.

IIpakTyeckas padora Ne 1
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«MSWord. ®opmMaTupoBaHHe JOKYMEHTOB)

l. Co3paiiTe YepHOBHK 3asiBICHHS O MPHEME Ha CHEIMATU3AIMIO (KaK TOKa3aHO HUXKeE).

2. Coxpanute ero Ha aucke C: B manke Y4eOHbIE JOKYMEHTHI B Qaiiae ¢ mMeHeM Moe
3asIBJICHUE.

3. 3akpoiite Word 1 mpoBepbTe TPaBUILHOCTH COXPAHCHUS JOKYMEHTA.

4. 3amycture Word.

5. OTtkpoiiTe aiisa penaktupoBanus ¢aiiia Moe 3asiBieHue.

6. Otdopmarupyiite 3asBiIcHHE.

7. Coxpanure u 3akpoiite (aitn Moe 3asBieHue.

Jupextopy-  Hucraryra:  esmcadteasHol
MATEMATHKH - H- HHPOPMALHOHHBIX- TexHOJOTH
Tamaaed Xonr rymeari memoroaypcanp 0

Baapaenie

IMpomry- HanpagHTs" MEHS- Ha- CICUHATH3aUMHI0- MaTeMaTHYeCKOro- MOACTHPOBAHHS" Kadeapsl

‘ Tpukaazoft MaTemaTm ||

30-max-2012r

‘ Cayoneunxos AT

8. Hanummre 3asBieHrMe Ha OTIPaBKy Ha MOBBIIICHHWE KBAIM(UKAIUU (KaK IMOKAa3aHO
HUXKE).
=x Ul
A ™ 5 E &= ¥ | amdaer ssieerr AaBGE M .
g BL e v-A-EEa=
T emepe mamonr TNy 1O OO
sozapoul padt- Bazees I H ot pepentope
> $umamczs  ODOD oscnonsd  pak
Bapenscy flpen Adparcaws
l Janeaenne

Kapaacn i1 A

Hanummwre 3asBnenue o mpueMe Ha padoTy (Kak MOKa3aHO HIDKE).



Horyment] - Microsoft Word (CBoft akTusatum npoayxTa)
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AaboBeiT, | AsboBeiT, AaboB |

w - 7 O6biueii | 163 whTe.., 3aroncsc.. . M
Wipidy
Fiocnm oy Jspextopy. 000, «Mirpymmas-\MypapsHImI
Aara: Mpockory B.J1. ot [Tpaktana Eropa IOpseenaa

Baseaenne
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IIpakTnuyeckas padora Ne2

«MSWord. OcHOBHBbI€ HHCTPYMEHTBI. Pe:KMMBI MPOCMOTPA TOKYMEHTOB»

Co3naHye U N3MeHeHHne cTHJIei
Jns co3maHusi M U3MEHEHHs CTUJIeH ucnonb3dyercss komanna InaBuas / (ctuiam) U3MeHHMTH
cTusii. Hayunmcs co3naBarh HOBBIN CTHJIb.

1. OTKkpBIBaeM HOBBII JOKYMEHT, BBOAUM CJIEIYIOLINI TEKCT:

«3adem, 0 cHaCTHM MeYTasD» 3a4eM, O CHacTUU MeuTasi, Ee 30BeM Mbl: rypus?

OHa, Kax JieBa, - IeBa pasl,
Kak >xenmmuna xe - Qpypus.

S

JlepmontoB M. 1O. 2. Breigensem nepByto crpouky. Co3manum aJisi Hee HOBBIA CTWIIb. JlJist
3TOro BBI-1IOJIHsAEM KoMaHay InaBHasi / (CTHIN) OTKpPbIBaeM OKHO CTHJICH.

3.

oRKM FDF A

Al ¥ EEH = i
nsseeerr Aabo, assceern Aab assss: AADb % it

2ac JAMEHUTE
T OBbIYHEIN  CTWXOTEC.. T EBe3 MHTe.. 3aronoeo.. 3aronogo.. HassaHue = Mzmennts

T L BuigenuTb =

CTuamn mqar:ﬂlpasaﬁue
b
Cruni v X

apple-converted-space a +

Hogeit 13

Ofb/HHbI T

CTHXOTEOPHBIIA Ia)

Bes MHTepEana |

B muanoroBom oxune Ctuim, BeiOupaem Co3narhb CTHIIb.
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!AaEGBBFr, assseer, Aab aasope AAD 4aseze % e

a
2c Jamenuts

|1 OBbiumei | 1 Bes wHTe... 3aronoso.. 3aronoso.. Hassawme Mogsaron., _ MImenuTs
T owam Li Buigeauts *

Crianm = | PegaxTupoBsanme

Crunn v X

DancTuTs BCE

apple-converted-space a

Hosbat 1
[Oborwwin Wl

Bes iTepeana

3aronosos: 1

3aronosos 2

Hassare

Moasaronosok

Cralue sogenswe
Bouenerme
Cunbroe senenerme
Crporisi

Umrata 2
Beinenernan LMTaTa
Cnabas cosinka
CiunbHan cosinea
HasBars1e KHiu
Absay crmoa

An popEBEsesoes BEIZE-

MpenBapUTEnLHLE NPOCHOTR

4. B muanoroBom okHe Co31aHue CTUJISI, BBOIUM CBOM HOBEIC JTAHHBIC:
a) B ctpoke Umenu BBoguM Moii CTHIIB,

b) B cTpoke CTuiab BeiOupaeMm CBsi3aHHBII (203a1l ¥ 3HAK),

c) OcHoBaH Ha cTuie 3aroJI0BOK 9.

5. B aG3arne popmarupoBaHue BEIOUpaAEM:
a) ctunb mpudTa Blackadder ITC,
b) mpudT 18,

c) Hanucanue Ioayxupusbiii u Kypcus,
d) BbIPaBHHUBAHUE MO LEHTPY,
e) 1BeT OykB TeMHO-CHHUIA.
CeoiicTBa
Wma: Moii cTum
Cryne: CoasarHbl {36330 1 3HaK) [~]
Otvosan Ha crne: 13 3zranosox 9 [~]
Crunb cneayowero abzala: T Moii criane |Z|
DOPMATUPOBEHKME
Bacadder TC [+] (18 ]| (K] () u | —~ ]

A o Y
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rrgﬂ’it’.-"ll, O cuacnuin Mmeunian s

LWpuehT: Blackadder ITC, 18 nT, nonysupHsii, LieeT wpndTa: Texer 2, Mo ueHTpy, CTHARL: 3KMpecc-CTAL
OCHOBaH Ha CTHNE: 3aronosoK 9

AobasuTs B cvcok skenpecccTunell || OfHosnaTs asToMaTHHEc

@) Tonowo B 3ToM AokynerTe  (C) B HOBbIX AOKYMEHTEX, NCNONBSYIOWMX 3TOT Wabnon




6. Boinensiem cnepyrommue 4 CTpOUYKH, A7t HUX Mbl CO3/1aJIUM HOBBIM CTWIIb. J{Jig 3TOr0o Ham
MPUIETCS BBIMOJIHUTD 2 U 3 MMYHKT.

7. B nuanoroBom oxHe Co3naHue CTHJISA, BBOIMM CBOM HOBBIE JaHHBIE: a) B cTpoke Mms
BBOJMM XOPOIIUI CTHIb,

b) B cTpoke CTujib BeiOMpaem Ab3ana,

c) B cTpoke OcHOBaH Ha cTuJjie BeiOupaem Llurara.

8. B a63are ¢popmarupoBanue BeIOUpaeM:

a) Crmis mpudra Boopee,

b) Mpudrt 16,

c) Hanucanue IlonykupHbiii,

d) BripaBHUBaHUE 1O LEHTPY,

e) [IBet OykB CuHMIA.

CeoiicTea

s Xopownii cTne

Crins: Afzaua j
OCHOBAH HA CTANE: T Uurata Z|
Criune cneaywauero absaua: T Xopouwsit cTre Z|
DOpPMATHPOBSHME

Boopee =l [5] £ 4 |[— |

EFEE=E|= == 5| = =

Javuen, 0 CUACTHH MeYUTAS,

Ee 30BeM MBI: TYPHA?

Fa

LWpndT: (o ywonuarswo) Boopes, 16 NT, NonysMpHelil, He Kyposs, OTcTyn: -
Cresa: 3,81 .
Crpasa: 0, Mo ueHTpY, WHTEpBan
Mocne: &, FpaHMULA:

|¥] DobaeTe B Mook FKCNPeCC-CTHNER OfHOBMATE BETOMATHYECKI
@) Tonbko B STOM AOKYMEHTE B HOBbIX AOKYMEHTAX, MENONB3YIOWMX STOT WafinoH

Doprat *

9. Brigensiem mociieHIo0 CTPOYKY, JJIsi Hee Mbl BBIOMpaeM Halll CO3JaHHBIN cTwib Mo
cTiJib. U Boinonnsem komanay [naBHas / (A63an) BoIpOBHATH TEKCT M0 MPaBOMY KPalo.

m TnagHaA Beragka PE3METEA CTRAHWLBI Coniarm Paccbiaks PeLEHINPOBAHNE Biug Haacrp
= Bripesa i L T T R T R WP
- e 18 AN (A |G EEI G e LT
— 53 Konwposate = i b e
Ec‘ra.Ewn: T XK F U9 - abe x, x° - 7. A - | B {!} :E- A bl
Bydep obmena WipudT AB3au
10. CoxpaHsieM TaHHBIN JOKYMEHT 1o/ Ha3BaHuEeM CTHXOTBOpPEHHe.

IIpakTnyeckas padora Ne3
«MSWord. Tadyasitopsl. Ilpaiic — mucr»

TaOynaTopbl MO3BOJIAIOT HAOpPATh OTJENIbHBIE CTPOKH MM (PparMeHThl TEKCTa B BUJE KOJOHOK C
onpeneN€éHHBIMU HMHTEpBajaMH, a Takxke OoQopMisaTh HeOonmbmme Tabnmuubl. Jlnsg BBoxa
TaOyJISITOPOB B IOKYMEHT HCIIONb3yeTcs KinaBuina <Tab>.

TaOyasTOpbI UCIIOIB3YIOT TSl OTCTYIAa M BEPTUKAJIBLHOTO BBIPABHUBAHUS TEKCTa JOKyMeHTa. [Ipu
Haxkatuu knaumn <Tab> Word BcraBnsieT B JOKYMEHT CHMBOJI TaOysslUU U MepeABUTaeT
Kypcop (4 BECh TEKCT, HaXOASIIUICS CIIpaBa OT HETO) Ha CIEAYIONIYI0 mo3uiuio Tadymsuuu. [1o
ymonmuanuio Word ycTaHaBiMBaeT CBOM MMO3UIUHU TaOyasiuu. Bbl MoxkeTe H3MEHUTh 3TO
paccTosiHuE U YCTAHOBUTH CBOM COOCTBEHHBIC 3HAYCHUS.
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[To3unms Tabyasiuu — OTMETKA Ha TOPU3OHTAIBLHOM JIMHElKe, yKa3bIBalolasi BETUYNHY OTCTYIIa
TEKCTa WJIM MECTO, C KOTOpOoro OyaeT HauyMHaThbcs KoJOHKa TekcTta. llo3ummm Ttalymsauuu
UCIIOJIB3YIOTCSl OYEHb aKTMBHO IIPHU CO3JaHUM OIVIABJIEHUN U CIIHMCKOB, MOCKOJBKY IO3BOJISIOT
JIETKO U KPAacuBO UX O(POPMUTH. DTOM ke LIETU CITYKUT U 3al0JTHUTETb.

3anmoiHMTeNb: TYHKTUPHAs, CIUIONIHAs, TPEPBIBUCTas JIUHUSA, KOTOpas UCIOJIb3yeTcs B
OTJIaBJICHUM [JIsl 3allOJIHEHUS MPOCTPAHCTBA, 3aHATOrO 3Hakamu Talynsauuu. Hampumep, B
KHHUraX €CTh OIVIaBJICHME: CIIEBA UJET TEKCT-3arojOBOK, 3aT€M 3allOJIHUTEIb B BHUJIE TOYEK WIIU
JIMHUM, a2 TOTOM HOMEp CTPaHUIIBI.

CozpanuM AOKyMeHT cienyromero Buzaa. CTpenodykamMM IOKa3aHbl HEMNEYaTaeMble CHMBOJIBI

Ta0YJISIIMH.
m-l-l-l-z- ‘E-1-4-I-E-l-s-l-?-l-_i_-I-E-|-1:-‘|-11-|-12-|-1E-|-14‘|-1E-|-1§-IA-§
BUOEOKAPTDIY|
7| HasBaHwue: = MocraBKka- - UeHaq
B NVidia-GeForced-MX440-64-Mb -+ B-HaNUYKUM -+ 13289
b NVidia-GeForce4-FX5700-256-Mb -+ 1-Hepens - 50529
- ATI-Radeon-9200SE-64-Mb - 3-5-nHekn - 15549
" ATI-Radeon-9800SE-128-Mb - 3-5-Heit - 31449
l. Jlnst Toro, yTOOBI NepeiiTh B pEKUM YEpPHOBUKA, BBHIMOIHUTE KoMaH1y Bua / (Pe:kumbl
MPOCMOTPa 10KyMeHTa) UepHOBHK.
2. Jlis Toro 4toObl BHJIETH CHMBOJIBI TaOYISIMK (CTPEIOYKH, HAIpaBICHHBIC BIIPABO),
BbINIOJTHUTE KoMaHy [1aBHas / (A03an) OTo0pa3suTh Bce 3HAKH.

ISzl EEE

E = . b=

= = = =

Y

Al u

3. HaGepwuTe 3aronoBok u HaxMute kiapuiry <Enter>.
4. Cosnaiite BTopoi ad3air: a) Habepute cioBo “HazBanue” u Haxkxmute kiaBuiry <Tab>, b)

Habepute cnoBo “IlocraBka” u Haxkmute kmaBumry <Tab>, c¢) wabepure cnoBo “Ilena” u
HaxMuTe Kiapuiny <Enter>.

5. AHanornyHbIM 00pa3oM co3laiiTe Bce OCTalabHbIE CTPOKU-a03albl. B Kax1oil cTpoke Bb
JIOJKHBI HAXKUMaTh Kiasuiry <Tab> oauH pa3 nocie 21eMeHTOB IEPBOro U BTOPOTO CTOJIONA.
6. Beinenure Bce cTpoku Oyayieit TabmuIbl, KpoMe 3aroJioBKa.
7. B rpynne A63an HaxxMuTe KHONIKY OTKPBITHE IHAJOT0OBOI0 OKHa A03ail.

ST EE

———— g = .

= = =B

CRE=RAR YR |

A63ay [

8. Haxwmure kHonky TaOynsinms.



=T

OTCTyMe! M UHTEPBans! | MONOMEHME Ha CTPEHMUE |

Obwwme

BpipasHusarme: Mo ueHTpy : | I

9. YcTaHOBUTE TTO3UIIUN TAOYIISALIMH:
a) 3aJlaliTe MepPBYIO MO3UIINIO TAOYISAIMU B 8 ¢M, BEIPABHUBAHKE MO LEHTPY,
b) Ha)XMHUTE KHOTIKY YCTAHOBHUTD,
i
TaBynaauus I l ? = J
Moz Tabynage: Mo ymomdatsso:
Bam 1,25 =
B A
ByayT yaaneHe!:
Bee
\
c) 3a/IaiTe BTOPYIO MO3HIINIO TaOyJssuu B 16 ¢M, BEIpaBHUBAaHKE MO0 MPABOMY
Kpaio,
d) HaXMHUTE KHOTIKY YCTAHOBHUTD,

¥Yposets:

OcHOBHOM TEKCT E

Ofpasey

NepBag CTPoKa: Ha:
(HeT) IZ| =
WHTEepBan
MNepea: onr [ MENAYCTPOUHBIN: SHaYeHMe!
Mocne: onT .:.:: OnUHapHEI El i

|| He aofiasnaTs wHTepsan meway af3auami oaHoro CTUAR

Ofgs 3 3 7 o e
oo Cigaaes Temes Sizac rews Oimes roms Oipwes v Chpaies Toem Cpues ToeTs

[ Tabynauma... ]

[DDMWO]

]’Ch'neun

\ T

r———




-

(2] = ]

Tabyaauma Al
MNozwm Tabynawm: Mo ymon4aHmo:
16 o 1,25 7
B -
I | 5y~yT yAanew:

BoipasHuBaHie
_) no nesomy kparo () no wenTpY @) no npasonmy Kpawo
) no pasgenuTemo () CuYepTOi
3anonHuTens
@ 1(HeT) o I SOV 3 e
B
YcTaHoBuTe ] ’ Yagmts ] | YaanmTy sce ]
(oc ) [omes ]
L -

10. OrdopmarupyiiTe 1Mo KETaHUIO 3aroJIOBOK (MEPBBIM ad3al] JOKYyMEHTa) U CTPOKY Ha3BaHHI

CTOJI01I0B (BTOpO¥ ab3arr).

Pacnipoctpanénnas ommbka npu padore ¢ Word — oTka3 oT IpUMEHEHUS TO3U-ITUH TaOYISAIINHN.
Bwmecto aToro monmp3oBarenu HaKUMalOT kiapuiry <Tab> mo Tex mop, moka Kypcop HE BCTaHET
(MpUOIM3UTEIBHO) B HYKHOE MECTO, WJIM BMECTO JTOH KIABUIIA WCIOIB3YIOT KIIABHIITY
<IIpobGes>. DTO 3arpymHseT AalbHEHIIee HM3MEHEHHe W (opMaTHpOBaHHE JIOKyMEHTa, a
akTHUBHas KHonmka OTo0pa3suTh Bce 3HAKHM TYT K€ IIOKa3blBaeT TAaKOEC HEMpPaBUIbHOE

(hopmaTupoBaHUEe JOKyMEHTA.

3aganue AJs CaMOCTOSATENbHOI padoThl. Co31aliTe JOKYMEHTHI CIICTYIONIETO BU/IA:

single coil:

YMCTbII NPO3PayYHbl 3BYK, HO

Ha BbIXoA4e NPUCYTCTBYET MHOXECTBO
MOCTOPOHHMWX LWYMOB, BO3HMWKAOLMX
n3-3a paboTbl anekTponpubopos

3BYVKOCHIIMATEJIII

humbucker:

noAaBNseT NOCTOPOHHKE WYMbI
Gonble NoAXoAAT ANs
YTRXENEHHbIX HanpaeneHui
My3bikn Rock

Bydep o6... WipudT AB3aL Crnan

LI L 12 T T B O R I T 3;-|-11-|-11-|:14-|-1I5-|-1.5-IA-1?-V'___f?'_-
2 Or/1aB/IeHHe L
E A b i S e R S S e e 8 cTp. ‘
FaBE s s R T R 77 ctp

i Emana s s s omee sommnuiln o liommins somrens stpmp s o st ) 156 cTp

= FRaBa IV i i it banashitl s b o i i R SR SR SR A S A SR 223 ctp

B FRABAIN xS s s T 301crp

: ERABANE: o oot e e i B R 5 450cTp .
= o
1_ | i |
PSR S P R S e | B S S | =lmE = = 4nnee (DL e
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P - - R — —— 1 e e . A R Bsygenuts

e | — — o
Ein 06MEHA % WpudT - AG3ay Cruan % | PegakTupoBanme
@ SN N B N O U SO R I R K RS MR K N RO |
i Bannwl 3a yaacmue e cy66omuure, COLL Ne69 }:,
; 5A 17 6A 22 7A 11
’ 56 30 66 27 76 18
- 58 28 68 17 78 25
' 5T 15 6T 21 7T 10 |
:
4 Il | » :
Croamana: 1wzl | Yuenn rsorc 43 | @ nvrekwia | IElmE == 1300 (= 1k {41
IIpakTuyeckas padora Ne 4 «MSWord. I'paduka u TexcroBbie 3pPpexTb» Hama koHeunas
LIENIb - CO3JaTh OOBABIECHUE CIIENYIOLIETO BUJIA. o
_Tm__'_"_?_'_'.:_l_‘L:]' T S O SN N SO S B R O O R Ry T K K PN I NG N
- IIpoxaercss komnpoTep!
I 1
g | Heaoporo nmpogaM KOMNIEIOTED CIeaVIOMeR KOHGHT VPaLHHu:
: ' ] ¢ Athlon XP 1800+
i « DDR 256 Mb PC2700
= * Western Digital 80 Gb
% * GeForce FX5200 128 Mb
| Teaedon: 12-3456(Crpocuts Bacio) |
e o IR o - I I I I~ - I I I
: :| 2| 2| 5| 2| 8| 3|3\ 3|2|3|2|2|z2]|:¢2
& B a8 a(lala a|la|ala|a(BE|RB|AB]|A
: AR ARAEARAEEARNENE AR NN NN
* =T = == = = = = == = = b 3 = == = =z
: AR RIS AR R R
= 28 |98 a =29 = 82 (3]SI =8
I
: 1} »
Co3znaiite cHa4asia YePHOBHK CIICIYIONIErO BU/IA.
ﬂl ""3"'1-'-I“"'I'I'Z'I'I' 4 5 N IR SO TR RO IR [ I t SR~ R = B
j MpogaeTcA-KomnbioTep|
5 1
-_ H SA0POTONpoAaM ROMNDIGTED LA Eﬁ‘ffﬁﬁiﬁﬁ‘ﬁﬁﬁ*‘ﬁ i"fp:’:i_'fr‘u'-‘u‘ﬂ
] Athlon-XP-1800+1
= DDR:256-Mb-PC27009)
- Western-Digital-80-Gb1|
= GeForce-FX5200-128-Mb1
- Tenedon:-12-3456(Cnpocute-Bacio)

3nech MOKa3aHbl CHMBOJIBI KOHIA ab3arneB. OOparuTe BHMMaHME Ha IIyCTOM ab3all mocie
3arojioBka. B Hero BrocnencTBuu OyleT BCTaBieH pucyHok. OOpaTuTe BHUMaHKUE HA MOCIEIHUN
mycToit ad3ail. B Hero BnocnencTBuu OyAeT BcTaBlieH GUTYPHBIN TeKCT (HoMepa TeneOHOB).
OoOpamJiieHue U 3aJIMBKA
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OOpamIieHre U 3aJIMBKa — 3TO TpadUUIeCKUE IEMEHTHI, C TOMOIIBI0 KoTophix Word mo3Bossier
TIPOM3BECTH JIOTIOTHUTEIBHOE 0(OPMIICHHE TOKYMEHTA.

1. Oto0pa3ute Ha dSKkpaHe HemeyaraeMble cuMBOJIbL: [W1aBHas / (A63an) OTodpa3uTh Bce
CUMBOJIBI .

2. OtdopmarupyiiTe mepByIO CTPOKY — 3arojOBOK (CHavYasa BBIACIUTE €T0):

a) BbINOJAHUTE KoMaHay InaBHasi / (A03an) OTKpbITHE IMAJOTOBOro OKHa Ad3al U BO

BKiasike Orerynbl 1 UHTEepBaJIbl BCTaBTE 3HAYCHUS: BBIPABHUBAHUE - 110 LIEHTPY, HHTEPBAJI
nocJje - 12 myHKTOB,

Abzau 2 %]
OTCTYNbI M HHTEPBANBI | MonogeHWe Ha CTpaHKUe I
Ofwme
BolpaBHMBaHMe: II'ID LEHTRY j
YpoBeHsE: IOCHoBHoﬁ TEKCT j
OTcryn
Cnesa: ID ™ 5‘ NEpBas CTPOKE: Ha:
Cnpasa: ID =N 5‘ I[HET) j I =
[ 3epkansHsie oTCTymbl
WHTEpsan
Mepen: ID nT 5‘ MEHYCTPOYHBIA: SHAYEHWE!
Mocne: |12 nT 5‘ IOnMHapHmL‘ﬁ j I ﬂ
M Us mrfaomnre psuranesn uer nu sfosimue anunes —eann
b) BbInoaHUTe KoManay lnaBuast/(Ipudgt) OTkpbiTHe auajgoroporo oxkHa Illpudrsl

(yOemutech, 4TO TIepBas CTpoka BbiAeneHa) W Bo Bkianke Hpudt ycranoBure 3HaueHUS:
pa3Mmep - 20 MyHKTOB, HAYEPTAHHUE - TIOTY>KUPHBIH,

2 x|
WoudT I JononrsmengHo |
WpudT: Hauepr arve: Pasmep:
[Times New Roman [onysaprest {20
OBerawii | 4 -
K - 16 B
rajan Pro 18
rabuchat MS | Ifonyspmsii Kypor ]
frunga =1 =22 =
HEET TEKCTa: r_bAHEﬂGBBHHE: UBET NOAYEPKHBaHIAA
I Py = I e = =
C) BO BKJaake JlOMOJHMTENbHO YCTAaHOBUTE 3HAUCHHE HHTEPBAJ - Pa3pPEKEHHBIH C
WHTEPBAJIOM Ha 2 MyHKTA.
2]

WondT ﬂm-mm|

M T4 e nii it LadTanEan

SRR LTER TS

Macutab: [100% |

WrTepsan: IPammzmﬁ j pa: |2 nT ﬂ
a1 e T - e I :"‘
Cuguismer [Her =) HE | =i

| E‘ oyHxToS 1 Gonee

[T Keprswmr anA 34axoB pasmepom:

1 iy e T s

12



3. Hanecute oOpamMieHue U 3aJTMBKY BOKPYT MIEPBOM CTPOKH — 3arojIOBKa:
a) BBIZIEIUTE a03all,

b) BbINIOJIHUTE KoMaHy Pasmerka crpanunsbl /(®on crpanunbl) I'pannnsl crpannn,
TdEEa PazmeTEa cTpaHHLL Cebinkwn

JpreHTaLMA ~ 1._:,'* A Mognoxca =
fazmep * ¥3- O user crpanmup -

ONOHEW * b~ L] Mpannue crpann

16l CTRPAHK L 4 DOH CTPaHMLLI

i 2

~ . A a . . - a

1

c) Bo Bkianke IpaHmua auanoroBoro oxkHa I'paHumbl W 3ajJuMBKa BbiOe-puTe Tum
o0pamuenus: Pamka, a lllupuny auanm — 1.5 nyHKTa,

2
Tpariua | CTparswia | 2anvexa |
Tian: Tun: Ofpaseu

............................................. MCNONBIYITE KHOMKKA

E ofibeMHan | |lget -
— [ e = R
ﬂ apyras Ukpwea: [jl
| LENT  c— j
MpUMEHITE K2
Iaﬁsau.y j

d) nepeuTe BO BKIAAKY 3aJMBKA JUAIOroBoro okHa I'paHMubl M 3a-JIMBKA, BRIOEpUTE
Tumn 25 % uepnoro 11BeTa Ha 6enom owue,

MpaHuua I CTpaHuua  3anvexa |

3anmexa Obpaszew
I HeT ugeTa vl

Y3op

MpMMEHWTE K:

afizauy j

lopu3oHTANEHAA MMHKA. .. OK I OTMena |
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e) menkHuTe kHonky OK B nuanoroBom okHe I'paHunbl U 3ajIMBKa.

4. Oropmarupyiite Bce oCTanbHbIC ab3a1lbl:

a) dhopmar ab3ara: 1mo JeBOMy Kparo,

b) ¢dopmar mpudra: 12 myHKTOB.

5. Odopmure 4,5,6,7 ab3a1el B Buae MmapkupoBanHoro crivcka (IvmaBuas / (A63an) Mapkepsbi).

lnasHas Beragka PazmeTea cTpaHMLb Ceankn Paccuingmn Peyerzmnpo
Verdana -9 - A A | Aa- ﬁ”,:EE ~he=r | EEEE | 4
,J; K & Y- abe x, X -W-A- EEEERE S
Ha WpudT AG3aY
Cosnanne rpagpuyecKux WIIOCTPaLUid
1. YcranoBuTe Kypcop B IyCTOM a03am mocie 3arojioBka. Cioma MBI BCTaBHM
WJUTIOCTPALUIO.
2. Brimonuute komanay BeraBka / (Maumoctpanun) @urypsi / [lpamoyroasuuk. Kypcop

JIOJDKEH MPUHATH CIIEAYIOMUN BUA: . IM HaBOAMM Ha TO MECTO, T/I€ JOJDKEH HAXOAUThCS OAMH U3
YIJIOB TPSMOYTrOJbHHWKA, W HA)KMMAaeM Ha JIEBYIO KHOIKY MBIIIH, YyIEpXKHBas €€, pucyem
PSAMOYTOJIBHUK. ITO OyleT CUCTEMHBIH OJIOK.

)] b E

16 1 T

PES M = 1

Duryps | SmartArt Juarpamma CHHMOK

Nocneguwe KCNONLIOBAHHBIE hUrypsl =

B — o A = M T -
El\ o o ) [ ] AN _—L.I—.- Wy L=
b R W U (R . ]

PR MpaMoyroAsHWE

oy e ek el IR
1 NpansoyTonEHAKKA
| o I L )
OcHOBHbIE DUIyDB

3. Ha mnosBuBIIMIiCS MaHenM HHCTPYMEHTOB PHcoBaHMe M3MEHUTE HEKOTOPBIE JaHHbBIC
IPAMOYTOJIbHUKA (YOEIUTECh B TO, YTO OH BBIIEIEH):

W0 = ] T SO —

i.--_-.- . Abs

a) BeiOepuTe @opmat / (Ctusm puryp) Kouryp purypsi - UepHsiid,

b) BbIOepuTe @opmar / (Ctuam ¢puryp) 3anusku ¢purypst — Her 3anuBkuy,
c) BeIOepuTe @opmar / (Ynopsimountsb) Ob6Texkanue TekcToM — [1o KOHTYpY.
4. [IpecTynmum K pHCOBaHHWIO OCTAJIBHBIX MPSIMOYTOJBHHUKOB Ha cUcTeMHOM Ojoke. CHOBa

BbINONHUTE KoMaHQy BceraBka / (Mmrocrpanmu) ®urypsl / IIpAMOyroJbHHK, WiIM Ke
®opmar / (BeraButb ¢urypbl) I[IpsiMOyroJibHMK W HACTPOWTE 3aJHMBKY, KOHTYp (GHUTYP.
HapucyiiTe emie nsate npsMo-yroJbHUKOB (He 3a0bIBaiiTe HAXXUMaTh KHOTIKY IIpsiMOyroJibHUK) .

5. Brmonuuts koManny BeraBka / (Miutwoctpanuu) @urypsl OBaga uinu xe @opmar /
(BcraButhb purypsi) OsaJ.
6. Crpynmupyiite Bce (UTypbl, KOTOpble HapucoBaiu. YaepxkuBas KkHonky Ctrl nHa

KJIaBHAType, BbLAECTUTE (GUTYphl. s BbIIENEHUS HEOOXOIUM OIUH MIETYOK JIEBOM KHOIKOM
MBIIIM: Y BBIIEICHHON (QUrypbl MosBATCA Kpyrible Touku. [locne BblaeneHus Bcex QUIYp
ormyctute Ctrl, MpIIIb HaBEIUTE HAa JIMHUIO OJHOM W3 BBIACICHHBIX (PUIYyp M HaXMHUTE Ha

14



npaByl0 KHONKY MbIlK. Eciin Bel Bce nmpaBUiIbHO celaiy, JOMKHO MOSBUTHCS OKOIIKO TaKoro
BHU/A.

Eripezate

Konwpogate

&
EN
F Y

MNapameTpbl BCTaBKK:

=

[pynAnpoBaTe * |} rpynnuposate
Ha nepegHmii nnan | » Irty

Ha 33aHwii nnan | »F

BTasuTe Ha3BaHKE. .,
JBTekaHWe TEKCTOM k
JonofHuTeNEHEIR NAPAMETPE PASMETEM. .

dopmaT 0B LeKTa..,

Rr-g Calibri [Cv 11 ~ A A
X &K = A -
Haxxmurte I'pynnupoBarse. [TonpoOyiite nmepeMeniarh 3TOT OOBEKT. 3aMETHIIN, YTO BCe (DUTYPHI
BBIICTISIIOTCA M JABUTaloTcsd BMecTe cpa3dy? Bo Bpemss 3TUX A€MCTBMM MOXKET H3MEHUTHCS
oOTekaHue Tekcta. Eciu 3T0 Mpou301LUI0 BBIACIUTE PUCYHOK U BBHINOJHUTE KoMaHy Popmar /

(Ynopsagounts) O6Texkanne Tekcrom/ I1o KoHTYpY).

TekcroBbIe 3P PeKThI
CoznanuMm Ternepsb GUTypHBIN TEKCT (HoMepa TeseoHOoB).

1. YcraHoBUTE Kypcop B MOCIETHUN MycToi ab3ail mociie 3aroyioBka. Crofa Mbl BCTaBUM
HOMepa TenedOHOB.
2. Boinonaute komanay BeraBka / (Teker) WordArt.

&k CTpoka nognuck =

Texer | Cuik IBon:u
v

A5
—= (5} Aata v spema
1 HE,.'J"II!CI: Fxcnpecc-Baokn WordArt
v b OEwexT ~

f-\h
A A

Z!bbb}
)

A A

3. Bri6epute HeoOxonumbiii ctuib Tekcta: @opmar / (Ctuiiu ¢puryp) 3anuBka / UepHblid
u ®opmar / (Ctuim ¢puryp) Kontyp / Her konTypa.
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7 ypox - Microsoft Word (OsHakomMmuTeAbHAA BEpCKS) | NefCTEA [ [aH! |
AETKA CTPAHMUB Cesinen Pacecsinkn _ PeueHsuposanmne Bua Dopmat

I 3anvexa QuUrype % “ﬁ HanpaeneHwe Texcra ~ _ﬂ' M’j
ﬂ - @ KouTyp duryps = B L i

-
BEIDCI BHATH TEKCT

_ IKCnpec Nonoxerne OBTEKA
v | - IPhexTel puryp v CTHAK = &2 Co3gaTte (BRA3b - TEKCTO!
puryp a  Crwam Word... Texcr
|1I:: II-‘rI?-I'E'I'7':'EI:EI:I:I'_ll_c: 3
4. Ha manenu unctpymentoB mporpammbl WordArt ycranosute Tun mpudra Times New
Roman u pa3zmep mpudra 12 myHKTOB.
5. B oxne BBoa Tekcra Hanumute “12-34-56 (Bacs)”.
6. Brinenure 00bext WordArt (cronber 12-34-56 (Bacs)). [lns 3Toro mienk-HUTE M0 HEMY
MBIIIKOM.
7. Boinonaute komany @opmar / (Ynopsinounts) [loBepuyrs/ IloBepHyTh BJieBO Ha 90
rpaaycos.
e - ]
PeueHIMpoBaHMe Bwa Dopmar |
ﬂ l Ll 5 .I:.'r __._-H. ;IJ 3}3 i :
DETekaHne : = Obpeska =3
rek,;{_-,;h, "1“ O6nacte Beigenenna | Sk” E T il

\“qq‘- IEE “L Nosepwyts BOpaso va 90°
4 Mosepwys Bneso Ha 90°

= OTpasWTb CEEpXy BHHI

dk OrtpazuTe creBa Hanpaso

1 Apyrve napameTpsl NoBOPOTa..

8. Brmonuute xomanay ®@opmar / (Ynopsinountsb) O0Texkanue TekcroM / B Tekcre.

1SADTan DT RLA) ey g LT . oF ]

JEHINPOEaHWE Bwa Popmat <=
|li} Hanpasnenue Texcra - j H,] i T B :
;:J BepOBHATE TEKCT ~ — 18]

Monoxerne |O6TEKaHME = Pa:

&2 C0338Tk CBA3L - Texcrom > | Lriy OBNaCT BEAENEHNA kT

[ Jexcy L Ml B Texcre

Lﬂ Bokpyr pamkn
b Mo kowTypy
¥ CxsosHoe

] Ceepxy u cHmsy

E 3a TekcToM

ﬁ Mepea TeKcToOM

42

[0 AonoaHuTenbHbie napameTpsl pasmeTi. .

9. Jlst oOpamiieHrst 00beKTa BCTaBbTE TAONMUILY (KypCOp JODKEH CTOSTh Ha IyCTOM ad3arie
nociie oo0bekta WordArt): BeraBka/ (Ta6auna) Tadauna u Haxxmute BeraBurs Tadnuny. B
MOSIBUBILIEMCS] OKHE JTHaJIora BBeAuTe napamerpbl: Uncao crosdmos-15, Uucsio cTpok-1.

10. Breigenute BcTaBieHHbIN paHee 00beKT WordArt ¥ BHIMOTHHUTE CIEAYIONIYI0O KOMaHIY:
I'naBuasi / (Bydep o6mena) Bwipe3arb. Kypcop moctaBeTe B MEpBYIO SUCHKY TaONHIBI U
BoinosHuTe ItaBnas / (bydep od0mena) BeraBurh.

1. BcraBbTe 3TOT 00BEKT HY)KHOE YHCIIO Pa3.
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12.
4YTO Bama TAaOJHIA BBIAEIHIIACE.

MBIIIKO HaBeUTE HA JIEBBIM BepXHEH yros TaONWIBI U INEIKHUTE CHMBOJ. YOeauTech

He Ttepsis BblmeneHus emie pa3 MICIKHUTE MPaBOMl KHOIKH

MBIIIK TO 3TOMY 3HAYKY. Brimonnute KOMaHay BLIpaBHI/IBaHHe siueexk / BLIpOBHﬂTL mo

LHEHTPY.

(o i o<

OE B & e

&
3agaHusa 1JI CAMOCTOATEIHHOM
] &

LI LI Sl [
1

)

BripezaTe
Konwpogate

MapameTpbl BCTABKMW:

T

Ecraente

Y¥O4anuTe TaGauLy
OBEBEANHNTE AYENKN
BbIDOBHATE BLICOTY CTPOK

BrIpOEHATE WWPWHY CTONBLOE

Hapucogate Tabawnuy
TpaHuUBl W 33AKEKE. .
BEEE
===
ECI'EEHTb HaZEaHWE... I==J IEJ I_EJ
padorsl Co3gaiiTe JOKYMEHTHI CIEAYIOIIErO BUAA.

i . R |k

BripaBHWEAHWE AYEEK
A,

gTonogbop

Knunent

.QOK 4,
o
>

O
"2,;,___‘
“Tey

Cepeep
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Fimmpeem memomns20RM e

Yerax warve caztamsaaTes
PeIyrETOTOM SLErs Fume
HECRG MR EITE §

YR O MR

E

éI

MpuceoeHue

¥

+
ycnosue D
onepatop 2

1 1
- W

MARARATAMN
ViiSpa i vy

onepaTtop 3

IIpakTnueckas padora Ne 5
«MSWord. llIabsonb1. lesioBasi KOPppPeCOHAEHIIHS»

[[TabmoHBI MpeaHa3HAYCHBI IS TOATOTOBKH JOKYMEHTOB, HMEIOIIUX TUTIOBBIE (popmel. [11abmon
npeacTaBiIsieT co0oi MmycTol OjaHK, B KOTOPOM IIOJh30Bareib B COOTBETCTBHH CO CBOUM
3aJayaMy  3amojiHsAeT HyxXHble rpadbl cobcTtBeHHONH uH-Qopmanueit. IllaGmon Moxer
MPEIBAPUTEILHO BKIIFOYaTh HEKOTOPHIC 3allOJIHCHHBIC rpadbl, KOTOPBIC SBISIOTCS OOIIUM JUIs
BCEX JIOKyMEHTOB JaHHOTO Tuma. B Word uMerotcs mabiaoHb! 71st O0IBIIMHCTBA OOMIETIPUHSATHIX
TUIIOB JIOKYMEHTOB, BKJTFOUAIOIIUX CITYKEOHBIC 3aITMCKH, OTYETHI, WIIH JCJIOBBIC TUChMA.

ITonp30BaTens UMeEEeT BO3MOXKHOCTH CO3/[aBaTh CBOM COOCTBEHHEIC IA0NOHBL. [I[abmoH MoxeT
OBITH CO37IaH HAa OCHOBE OOBIYHOTO JIOKYMEHTA, WJIM Ha OCHOBE JApyroro maodyona. J[ms Toro,
YTOOBI CO31aTh MAOJIOH JOCTATOYHO NPHU COXpaHeHHH Qaiina nmpucBouts emy THn Lladaon
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AOKYMEHTa M COXpaHUTb e€ro B craHiapTHod mnanke Illadmomsl. [[nga noctyma ko BceMm
mabJ0HaM, XPaHAITUMCS B 9TOM Marke He0OX0IMMO BBIMTOIHUTE KoMaH 1y @aiin /Co3narh.

I[eJIOBOC MUCbMO Ha OCHOBe madjaoHa Co3JaauM IIHCHMO CICOYIOIIETO BUA.

000 «Jomammuit KomasroTep»

123456 Kasams, ya Boasman Kpac

T.ﬂle_i'_h‘_l_l-!: 77-H85.535, haxe:

Qo2 PENC

25 anmpens 2012 roga

12345 Mocksa. ya. Hosovepemymxuncxas, 83,
000 «HIl-xoMn»
lFenepansnomy aupextopy [lerposy IL11.

Ypamaemprii fieTp fleTposuy

[
=B
wn
o &

a
77-

Mut seinysgenst coobumTs Bam, wTo paspuisaem scenamst ¢ Bamu genossie oTHOmeHHA.

Cysamennes,

Heanos H. H.

Tesepannrnifi GHpexTOp

000 «Jomammuit KomnsioTeps

1. Brimonante komanay ®aiia / Co3narh.

2. B nmamoroBom oxnHe Co3naHme JOKyMeHTa: a) HalauTe KoJoHKY JlocTynHble

madJoHbl, B HEW HailauTe OOpa3ubl MAa0JI0HOB,

m TnasHas Bcraeka PasmeTka cTpaHnLb Ceuinen Paccsinkn PeugHIMPOBaHME Bua

|l CoxpannTs
AoctynHbie wabnoHbl
COXpaHWTE Kak

. * i
£ ompums 2 Aomoii

[ 3axpuTe

@ b =8

Mocneauue |Huablﬁguxymerrr 3anmcs Bnora Mocnearme OBpazust Mon wabnonst Vs cywiectayio-

wiaBnoHsl waBnoHos Ujero aokymenTa
LLa6noHel Office.com I'\u‘ O6pasuel waknokos [re Office.com

MNevats =

RO 0

/
y
Pacnucanng

SaHATHI 1
ypokos

| y L vl /‘ [0
COXpaHHTL W OTNPAEBHTL — — . = =4 =
Enarikn n Duarpammel n Kaproukn Mepesrn n Mucera Mnanel
Cnpaeka ocoBeie cremel cruckn fen
ACKyMEHTBI
2] Napamerpa
Beixog ik — — |
= _ V = ﬁ i3 =
Pexnammbie Topre: Jrukerkn Knurn Buzutrsie Kanengapn
nCTOBKM KapTOUKI

KonpakTe:

b) BeienuTe CTaHAAPTHOE MUCHMO, C) YCTaHOBUTE TIepekitodareaio HoBblil 10KyMeHT

3HadeHne JJokymenT, d) menkaure kHOonky Co31aTh.
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3. [epexmtounTech B OOBIYHBINA PEKHUM MTPOCMOTPA JOKYMEHTA.

4. CrnenaiiTe B JOKyMEHTE HEOOXOIUMBIC HCTIPABIICHUS.

5. [epexatounTech B PeXUM pa3METKU CTPAHUIBI U MMOCMOTPUTE, KaK 0T(HopMa-TUPOBAHO
HHUCHMO.

6. Coxpanute AoKyMeHT Ha nucke C: B mamnke YuyeOHBbIE JOKYMEHTHI B (haiiie ¢ MMeHeM
ITuceMmo.

Co3nanue HOBOI'0 IA0JI0HA JEJI0BOI0 MHUCHLMA
Coznmagum mabmoH s Bcex nucem ucxomsanmx u3 OO0 «JloManHuii KOMIBIO-TEP» C IIAKON
CJIeIYIOILEro BU/IA.

000 «Jomamunit KoMnsoTeps

123456 Kasamw, ya boasman Kpacaan, 4,
Tenedon: 77-66-35, dare: 77-66-35

Mucema
1. Brmonuute xomanay ®aia /Co3nars.
2. B nwnanoroBom oxHe Co3gaHue JOKyMeHTa: a) HaiauTe KoyoHKY JlocTtymHblie

madaoHbl, B Hel HaiauTe OOpa3ubl madaoHoB, b) Bemenure CTaHAapTHOE NMUCHLMO, C)
ycraHoBuTe niepekitodarens B HoBom mokymente B 3HaueHuu HIa0moH, d) menkHUTE KHOMKY
Ok.

3. [epexmtounTech B OOBIYHBINA PEKUM MTPOCMOTPA JOKYMEHTA.

4. Cnenaiite B JOKyMEHTE HeoOXoauMmble ucmpabieHus. HeoOxomumMo ykazaTh Ha3BaHHE
OpraHu3aIy U OOpaTHBIN ajpec.

5. [lepexrounTeCh B PEKUM Pa3METKH CTPAHUIIBI M MOCMOTPUTE, KaK OT(HOpMaTHpPOBAHO
MUCHMO.

6. Coxpanwnre mabdmnoH Ha aucke C: B nanke [ucbma u ¢pakcsl (13 nanku adaonsl) mox
umeneM [Mucebmo OO0 Jomamnuii komnbiotep. Tumn daitna — [lladaon 1oKymeHTa.

7. Y6enurech B TOM, U4TO BBI BCE 1AM MPABHIIBHO:

a) BeimoaHUTEe KoMany @aiia / Co3nars, b) otkpoiite maodnon [lucsmo OO0 domammuii
KOMIIBIOTEP, C) 3aKPOUTE MIAOIOH.

3agaHus 17151 CAMOCTOSATENbHOI padoThI
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[a6mon Mucebmo OO0 JlomamHuii KOMOBbIOTEP MOXET OBITh MCIIONB30BaH B CBOIO OYepelb
JUIsL cO37aHMsl HOBBIX MIa0noHOB. Hampumep, A BceX MOMKHOCTHBIX JIMI OOBEAMHEHUS,
KOTOPBIE€ BEyT UHTEHCUBHYIO TIEPETHCKY.

1. Coznmaiite mrabmon s mucem HMBanoBa WM., T'enmepampHoro Jlupekropa OOO
JlomaniHuii KOMITBIOTED.

000 «Joqamuuii KoMnsoTeps
123456 Kaszans, ya. Boaswas Kpacunas, 4,
Tenedon: 77-66-55, daxe: 77-66-55

[Aata)

Mucamo

[Aapeca]

[Texer mackMal

C ysamennen,

Hsamos H. H.
lemepansuuiit gupexTop
000 «Jomaurmit KoMmosioTeps

2. Ha ocnHoBe »sToro mabiona co3gaiiTe MUCbMO cleayromiero coxepxanus. Co-xpaHuTe
JTOKyMeHT Ha aucke C: B manke YueOHble JOKyMeHTHI B ¢aitiie ¢ umeHem Ilncsmo BaHoBa.

000 «Jomamuuit KoMnsroTep»
123456 Kasauw, ya Boasmas Kpacuas, 4.
Teaedon: 77-66-55, daxc: 77-66-55

25 anpean 2012 r.

Mucumo ovens Banmoe

12345 Canxr-llerepGypr, yi. HosoxysemuHckas, 65,
000 «MII-komn»
[enepansroMy gupextopy Hase 1. I1.

Veamaemsiit Habs [lerposus,

Mei soiaysaens! coobuTs Bam, wro noTepann Baum soxymenTal Ha safimer. [pociy saicaats
KOMHH JaHHLIX JOKYMEHTOB.

Cysamennem,

Heamos H. H.
lesiepannrulil gupexTop
000 «Jdomamruit KoMneroTeps

3. Co3znaiitTe MUChbMO CIIEAYIONIETO COACpKaHUS ¢ (PaKCUMHJIBHOW TOAMUCHIO W TIeYaThio.
Coxpanute mokymMeHT Ha aucke C: B mamnke YueOHble IOKYMEHTHI B (aiijie ¢ UMEHeM
dakcumuanuas IHoanuck.
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11.4.2012
Heanos H.H.

000 sJomamnnit KoMnstoTeps
123456 Kazaus ya. Boaswmas KpacHas, 4

Tessepansnomy Jdupextopy lerposy ILIL
123456 Kasans ya. Manensoxan 3enenan, 42

Veamaemuit [letp [lerposuu

Mui BbIHY#OCHLI coobuTe Bam, 4To paspmsaeMm C Bamu sce ASTOERIE OTHOLWIEHHA.

CveBaeHn

v T
HMBaHOE F.H.

7o

o

lenepanuHuIi gupexTOp

000 «JoMamHRi KOMOLIOTEP®

IIpakTnyeckas padora Ne 6
«MSWord. Padora ¢ Hagnucamu. BUsuTHas kaprouka
OC0OCHHOCTBIO JIMYHBIX BU3HTHBIX KAPTOUYEK SIBISETCS CPABHUTEIHHO HEOONBIIONW THPaX HX
W3TOTOBIIEHUS. B 3THX YCIOBHSIX, Kak MPaBWJIO, HE MPOW3BOIUTCS Pa3pabOTKa CIEIUATHHOTO
mabiaona. Co3ga MM BU3UTHYIO KAPTOUYKY CJIETYIONIErO BUIA.

NUBano UBan UBaHoBH4

123456, Cankt- IletepOypr,
Hesckwmii mpocnekt, 123, kB. 456.

» &

YcranoBka ¢oopmaTra BUBMTHOM KapToukH 1. 3anaiite eqMHUILIBI U3MEPEHNUS:
a) HaXMUTe KHONKy @aill B JIEBOM BEPXHEM YINIy JKpaHa M B IOSBHUBLIEMCS

HaXXMUTEC
kHonky IlapameTpsbl,
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@| e | BuzuTHanA K

lm FnasHas Beraska

H CoXpaHuTE
COXpaHWTE Kak

5 OTkpeiTe

Lj JaKphiTh

CEEOeHHA

MocnegHue
Cozgate

Meyats

Cnpaeka

2] Napamerptl

4 Beixoa
b) B 1ranioroBoM okHe IlapamMeTpsbl OTKpoiTe BKIAIKY l0NOJHUTEIBHO,
c) B Ipynne JKpaH BbIOepUTE 3HaUeHUE eAUHUI] n3MepeHuss CaHTHUMeTpBbI.
"""" T1OKAIEIBATE KOAL NONEH BMECTO MX SHAYEHIMI
AononHuTensHo 3atenenne none:  Mpw BsigeneHnn 3
g Wen WPHTH Hep B PEXMMAX YEPHOBHMKA W CTRYKTYPH
Hacrpoika neHTa
Wmsa Courier New
iiaHeAb SECTPOro A0CTYNa Pasmer
Haactpoiicmn Noacranoska woudTos... |
LienTp ynpasneHHA 6230NACHOCTHIO
Impan
Yoo ZOKYMEHTOE B CNUCKE NOCIEAHWY GaRNDE: 17 =
EAMHMUA M3IMEPEHNE: CaHTUMETPE 3
WMPKHHA NOAOCH CTHASIA B PEXHMAX YEPHOBHKA W CTPYKTYPEE U CM

‘ [ O1o6paxate NMKCenk gna cpeacrs HTML
V| MokaseieaTs 5Ce OKHA HAa NaHEAM 33434

2. Onpenenute pa3mep Oymard v moJei:

a) BBITIOJIHUTE KOMaHay: PazmeTka crpanuusl / (Ilapamerpsbl cTpanuibl) Pazmep
b) B BCIUTBIBAIOIIEM MEHIO BhiOepuTe Jlpyrue pa3Mmepsl CTPaHMIL. ..

IS0 BS

17,6 ecm x 25 cm i

KoHBepT Monarch

9,84 cm x 19,05 cm J

Ab

10,49 cm x 14,79 tm

Apyrue pasmepsl cTpaHiL..
c) Otkpoiite Bkiaaky Pasmep Oymaru ycranoBute 3HaueHusi lllupuna: 9 cm, Boicora: 5
cM,
d) [Tepeitnute Bo Bkiaaky IloJs - ycTaHOBUTE HYJIEBbIE 3HAYECHUS TTOJICH.
BBoa TekcTa
1. BrimonauTe komauay: Bua /( Peskumbl mpocMoTpa 1okyMeHTa) Pasmer-ka cTpaHuIbl.
2. Bemonnute komanny: Bua/( Macmrad) Ogna crpanuna.
SN Pacceinim PELLEHIMDOBAHME

Y ‘[] Oana cTpannua

’\'-‘A ST

E€ CTpaHWLEl
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3. Otobpa3ute Ha 3KpaHe HemeyaraeMble CUMBOJIBL. J{JIs1 3TOTO BBIMOJHUTE KO-MaHY:
I'maBuas / (A63an) OToOpa3suTh BCe 3HAKH.
4. HaGepure cnenyromuii Tekct. O6paTntTe BHUMAaHNE HA CUMBOJIBI KOHIIA a03a-11€eB.

M w9~ 15 |5 BuzurHan kaprouka Veanoea .doc [Pexum orpaHnyenHoi GyHKUMOHNEHOCTH

FnasHas Beragka PasmeTka cTpaHmubl Cebinkm Paccuinkm Peugrzupol

1 ' Times New R¢ ~ 10 A A A B

BcrasuTe 7 XK & Y - abe x, X mr. A -

Bydep o6me LpwudT

Heanop-ean-MpaHormaq

123456, -Cankr--1leTepOyvpr.q
Hepckini-nipocniekrt, - 123, kB.-456.9
Tenedon-(812)-555-66-77f

Br16op ¢popmara mpudra
B nynkre mento IlmaBnas B rpynne HIpugr BeinonxuTe cienyromue AeCTBUs.

1. Bo Bcex a63anax 3amaiite Tun mpudra Times New Roman.

2. JUis IepBOM CTPOKM, COJEpIKale UM, YCTAaHOBUTE pa3Mep 16 MyHKTOB U MOTYKUPHOE
HauyepTaHue.

3. JIist Bcex OCTaIbHBIX CTPOK ycTaHOBUTE pa3mep 10 MyHKTOB U 00BIYHOE HaYepTaHUE.
Br10op ¢popmara ad3auneB

l. Bce a63aupr BbipoBHsiiiTe Ilo menTpy. /lis 3Toro BeImoiHuTe KomaHny: [iaBHasi
/(A03a1) BIpOBHATH 10 HEHTPY

2. Beinenure mepBblif ab3am, comepkamuii ums. HaxaB mnpaBoil KHONKOW MBI Ha

BBIJICJIECHHOM 3aiINTE B MMYHKT A03aIl MOSBUBILETOCs MEHIO, rie yctanoBuTe UHTepBaa Ilepen
paBHbIii 30 nynktam 1 MaTepBan Ilocae paBHblil 18 myHKTam.

3. Jlist ocTanbHBIX ab3a1eB 0CTaBhTE 3HAYEHUS, YCTAHOBJIICHHBIC 110 YMOJTYAHUIO.

3agaHus 17151 CAMOCTOATENbHOI padoThI

1. CoznaiiTe BUBUTHYIO KapTOUKY CIIC/IYIOIIEro BU/A:

M = 9 |5 BuswurHas kapTouka Weanosa.doc [Pexknm orpaHiueHHoi GyHKLUNOHANLHOCTH] =@ ﬁ
m FragHas Beraska PaZMeTEa CTPAHMLB Ceniaku Pacceinkn PeLieH3npoBaHne Bug & 0
! - == = .

o L #

CTiunm  PegakTwposaHue

=%, Anal e

= XK X Y ~abe x, x' | 55
BerasuTe -

| . - § W-A-A| A

| Bydep oEmeHa WpwdT ABzay

MBaHoB
BaH VIBaHOBIWY

123456, CaHkm- lemepbype,
Hesckut npocnekm, 123, kB. 456.
TeneghoH (812) 555-66-77

H 0O w4

| Crpanmua:1lmsl | Ywucno cios: 14 | 5 pycckmi | I=:J R =2 = 170% (-} I +)

st cipaBku onuiiieM ¢opMar ee ab3aries:
a) 11 BCETO TEKCTa mpuMeHeH mpu@t Arial,
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b) pasmep mpudTa B IEpBBIX JABYX CTPOKax 24 MyHKTa U 0OBIYHOE HAuYepTaHHE,

c) B TpEThEH, YETBEPTOM M TMATOM CTpoKax pasmep mpudta coctaBisieT 10 MyHKTOB U
KypCHUBHOE

HauepTaHue,

d) JIEBBIM OTCTYI B MEPBBIX JBYX CTpOKax cocTaBisdeT 1.5 cm,

e) JIEBBIA OTCTYI B TPETHEH, YETBEPTOM U MATOM CTPOKAX COCTABISET 2.8 CM,

f) nepe]] IeEpBOi CTPOKOM U MOCJIE BTOPOI CTPOKM YCTAHOBJIEHBI UHTEPBAJIbI 18 MyHKTOB.

2. Coxpanute nokyMeHT Ha gucke C: B mamke Y4deOHBbIE NTOKYMEHTHI B (paitie ¢ mMeHeM
BusurHas kaprouka UBaHoBa.

3. Co3zpaiiTe CBOIO JIMYHYIO BU3UTHYIO KapTOUKY.

4. Coxpanute HoKyMeHT Ha nucke C: B mamnke YuyeOHBbIE JOKYMEHTHI B (haiiie ¢ MMeHeM

Mosi BusutHasi KapTouyKa.

Cuay:xkeOHasi BU3UTHasA Kaprouka. Hagnucu u mada0HbI

Ecnu mpeanpusitue mpexmnonaraer pa3paboTarh eIUHBIA CTHIb O(GOPMIICHUS A BU3UTHBIX
KapTOYEK CBOMX COTPYIHHKOB, TO HEOOXOUMO CO3/1aTh MIa0JI0H BU3UTHON KapTOUKH.

Co3nanue maodJaoHa

Co3magum madI0H BUSUTHOMR KapTOYKH CIICAYIOLIErO BHIA.

— i
4
E
ﬂ 000 «JloManrHUIT KOMIIBIOTEP» ‘
—l Danunna Huwa Omuecmso
. JIOTKHOCTE .‘=
TenedoH dakc
123456, Kazans, y1. bonsmas Kpacaas 4.
Tenedon: 277-66-55, dakc: 377-66-55
Ed
=]
1. Onpenenure pa3mep Oymard v MoJei:
a) BeITIOJTHUTE KOMaHAy PazmeTka crpanunusl / (Ilapamerpsbl cTpanuinbi) Pazmep,
b) B BCIUTBIBAIOIIEM MEHIO BbiOepuTe Jlpyrue pa3mepsl CTpaHMll...,
ISO BS
17,6 cmx 25 tm .
KoHeepT Monarch
9,84 tcmx 19,05 cm J
Ab
10,49 cm x 14,79 em
u
Apyrue pasmepel CTpaHuL,..
c) OTKpo#Te BKJIaaKy Pa3mep Oymaru u ycranoBute 3HadeHus lllupuna: 9 cm, Boicora: 5

cM. [lanee nepeiinure Bo Bkiaaky 1ot 1 ycTaHOBUTE HyJIEBbIE 3HAYCHUS IIOJICH.

2. B nynkre meHto Bua B rpynne PeskuMbI IpocMOTpa JOKYMEHTA [IEPEHIUTE B PEKUM
Pa3meTku cTpaHuubI.
3. Bemonnute komany Bua / (Macmrad) OnHa ctpaHuna.
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AAKK Pacceinkn PeLeHIMpOBAHME

Lzl] 0ana cpanmua

st H LEe CTpaHrLBl

4. BusutHas kapTrouka OyZieT COCTOATh M3 TPEX HAJIMUCEH, Kak moka3aHo Hke. Co3naaum
HepBYIO HaOIIUCh OJId HAa3BAHUA OpI‘aHI/I3aI_II/II/I.

000 «JomallHMt KOMMBIOTEPY

Bropan raanvico 1 A
I'enepanasHEIl TUpERTOP

Tenedon: 33-22-21 ¢are: 2211-11-1

12345, KasaHs, yI. bonsmas KpacHas 4.
Texedon: 277-66-55, dakc: 377-66-55

a) B MyHKTe MeHI0 BeraBka B rpynne Teker Haxxmute kHonky Haamucs,
b) B BCIUIBIBAIOILIEM MEHIO Ha)kMuTe KHONIKY HapucoBaTrh Haanmuce,
_— J L ]

_ra:.rrunn Evmiara bnorvaa r.;.

&3 I Hapucosats Hagnuce I
c) HOJBEUTE KypCOp MBIIIM Ha BH3UTHYIO KapTOUKy, 3a)KaB JIEBYIO KHOIKY MBIIIH,
HapucyiTe
MMpAMOYTOJIbHHUK.

5. OrdopmarupyiTe mepByrO HAIUCH:
a) IICJKHUTE MPAaBOW KHOMKOW MBIIIA TIO0 KPal HAJIMKCH, B OTKPHIBIIEMCS KOHTEKCTHOM

MEHIO IEPEUIUTE B MYHKT J[OMOJHATEIbHbIE IapaMeTPbl PA3MeTKH,

.

Ha népegHne NAdH b

I.I#.

Ha 333HHA NaaH L

Fangpoina...

i

i

Brrasute wanmiuus

=
[ O6rekanme rekerom

ENETE HAANWCHEO NO YMOAYEHHID
JonoAHUTENBHEE NAPAMETDEI PASMETKW... |
b

Ay DOPMAT HUrypbL...

b) B rpynre IloJioxkeHue ykaxute BbIpaBHUBAHUE 110 TOPU30HTAIIN TI0 JIe-BOMY Kparo
OTHOCHUTEJIbHO CTPaHUIIbI,
c) B rpynre IloJioxkeHue ykaxute BbIpaBHUBAHUE IO BEPTUKANIN IO BEPX-HEMY KPalo

OTHOCUTCJIIbHO CTPAaHUIIbI,
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-
Pazmerxa

Nonosesise | OfTexarme TexcTom | Pasvep |

Mo ropusoHTan
@ pepasiiEaHe Mo nesony Kpak |E| gTHocHTEN=HD | CTREMILE |E]
) B KHWre BHY TR _".| OTHOCOHTENHD _‘Ion# W
| DOROKEHIE [Dem = npasee ;_Cma-_ﬂeu_:- :]
OTHOCHTEMNEH0E NONIKEHINS I 1| OTHOCHTENLHD :r-T:IEHN.U'-I T!
Mo sepTHKAm
@ sppasmeare Mo BepxHeny Kpao |E| OTHOCHTENGHO | CTDaHILEI E
—EE " ——re e e
) OTHODMTELHOE MONOWEHIE | omoomensio ;lCTt:lc.:-.!-"!L.I.L_—-I _|
MapameTpsl
[ nepenewars emecte ¢ TekcTom PA3PeLMTE NEpeKpETIE
[] yerarosuT npuagsky [#] pazreTra B Ausiike Talmus
o« | [_omea |
L
d) B rpynne Pazmep 3anaiite mmpuHy paBHYIO 9 cM, u BbicOoTy — 1.
FI’aan»«le'rls:a M

BrecoTa
@ ghcomorias  [1cm =
) OTHOCHTENRHGE | OTHOCHTENLHD ;'T'Clﬂ“ H
LLlpuirea
@ abcomoThas [5cm |
) OTHOCATEMbHEA oThooMTEnEHe  |MonA _._'.‘:_]
TMosopaT
Oosopor: |0 =
MacwTab
BoicoTa: 0% = Whpresa: 100% =
] coxpasus nponopuys
OTHOCITENRHD MOMOAHOMD PaEMEDS
MxoaHes pasmwep
BricoTa: LLiapiaa:
Lok ][ omes
6. I3MeHnTe BHYTpEHHUE MOJISL:
a) HaXMHUTE TPaBOM KHOMKOW MBIIIM HA Kpar HAAMUCH, B OTKPBIBIIEMCS KOHTEKCTHOM
MCHIO
nepeianTe B myHKT @opmar Gurypsbl,
b) B I'pyII€ BHYTPEHHHUE MO/ YKAXUTE HYJIEBbIE 3HAUEHUS MOJIEH.
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r | B
Dopmar gurypel IM
S Haanwce
LBeT masim DopHaT TeKCTa
THM MHIA Bepmwiamotoe Boipasveame; | |Ceepxy B
TeHs Hanpasnewsiwe Texcra:  [opusosTan,.. | ¥
Orpaseie He nosopadvsaTs TexcT
CEeqYBHNE M T REFMBaHWE AsTonoabop
GopmaT ofemHoi dMrype! NOALCOHATE PASHED Mrypol oA TEXCT
MosopoT obeemod i ypi: BriyTpessuie nans
nesoe: Ocm 2| eepxnee: | 0cm =
HacTpolika pucyrKa < .
npasoe: |0 M 2 rewres: |0 cw :
LiseT piacyHica
W nepeHOOMTE TEKCT B derype no Cnosam
XynomecTeeHHbie shderTa
Ofipelxa
Haanues
3amMew a0 TeKCT
3aKPbLITE
7. B nepBoii nmo3unuu nomecture 3Ha4ok Windows:
a) YCTaHOBHUTEC KYPCOP B HY>KHOC MECTO,
b) 3agaiite pasmep mpudTa 20 nynkros (myHKT MeHio ImaBHas rpynna Ilpudr),
c) OTKpBIB MYHKT MeHI0 BeraBka, B rpynne CHMBOJIBI HaXMHUTE KHONKY CHMBOJ, B

IIOABHUBIICMCS CITUCKE BBI6epI/ITe I[pyrue CHUMBOJIbI
pems

|§] Cwmson ~

T B # € £ |=
B ¥ q Mil"
+ x |e

co 4 a P n

£2 Apyrue cMMBoAI... I

d) BO BKJIagke CHUMBOJI okHa quanora CHMBOJI nepekiatounTech Ha mpudt Wingdings,
e) IEMKHHUTE 10 CHMBOITY Windows (B mpaBOM HM)KHEM YTy CITUCKA),
Crmpon
Crmsons --CE&HM mw_
Wpvr: Wingdings [~ <
R XIS SRS b
S22 NMNVIR|AL|IN|€
p ] AR TRy Jig(B4 e |
B[
Precwconossewecnoweons:
f) menkauTe kKHonky Ok.
8. [Tepexmountecy Ha mpudt Times New Roman pasmepa 12 myHKTOB W HameuaraiTe

Ha3BaHUE opraHu3anuu, (MyHKT MeHto [nnaBuas rpynna Hlpugr).

9. Co3maaiM BTOPYIO HaIUCh JUTS JaHHBIX O COTpyAHUKe. Hapucyere Haammch:
a) B ITyHKTe MeHI0 BeraBka B rpynne Teker Haxkmute kHOnKy Hagnucs,
b) B BCIUTBIBAIOIIIEM MEHIO HAXMUTE KHOTIKY HapucoBaTh HaaNmuch,
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c) [IOBEIUTE KypCOpP MBIIIM HAa BU3UTHYIO KapTOUKY, 3aXKaB JIEBYIO KHOIIKY MBIIIH,

HapucyiTe
MMPpAMOYT'OJIbHUK.
10. OTdhopmarupyiiTe BTOPYIO HAITUCH:
a) HaXMUTEC HpaBOﬁ KHOIIKOM MBI Ha Kparo HaAlKuCHh, B OTKPBIBHICMCA KOHTCKCTHOM
MCEHIO
nepenauTe B MyHKT JlonoJHUTeIbHBIE IapaMeTpPbl Pa3MeTKH,
b) B I'pyIiIic IMono:kenue YKaXXUTC BbIPABHUBAHUC 110 TOPHU30HTAJIHN 110 JICBOMY Kparo
OTHOCHUTENIbHO CTpaHUlIbI,
C) B ITYHKTC ITo BEPTHKAJIM YKAKHUTC IMOJIOKCHUEC 1 cM HIKE CTpaHUulbI.
PasmeTka &Iﬁ
|| OfTexamme Texcrom lPanD |
Mo ropusoxTani
9 poipasrmBare Mo nesomy kpaio Z| QTHOCHTENBHO | CTpaHLEI Z|
| DONOWEHME Dcm +{ npasee CTpanmusl
Mo BepTukant
M [lo manuHENY Koa S THOSIT &N H CToaH L]
I @ nonoxerie 1cm o e CTpaHiLs) E|
TiapaMeTpei
| nepemewaTs BMECTE € TEKCTOM [¥] pazpewits nepexpsitie
] yeraHosuTs npuegsky [¥] pasmeTra B Aueiike Tabms
[ o< ][ omew |
d) B rpynne Pa3mep 3anaiite mupuHy paBHy 9 ¢M, U BelcOTy — 3.
Pasmerxa lM
[ Nonooserme [ OfTexarme TexcTon _. iz
BeicoTa
@ afconoTHan Icm =
T T T BT — oTHoGITeNbHO | Mons
LLpessa
@ afcomoTran 9cm =
T — oTHoo#TensHo | Mons
MosopoT
[osopaT: 0
Macwrab
BricoTa: 100 % 5 LLlpuaria: 100 %
[] coxparsms nponopuwm

OTHOCUTENBHD MCXOAHOMD PASMEDS

WcxogHeii pasmep
| BricoTa: LLipiaa:

[ ox ][ omen

11. I3meHuTe BHYTpPEHHUE NOJIA:

a) HaQ)XMHUTE MpaBOod KHONKOW MBIIIM HAa Kpal HAAMHCHU, B OTKPBIBILIEMCS KOHTEKCTHOM
MEHIO

neperaute B NyHKT @opmar ¢Gurypsl,

b) B rpYyIIC BHYTPEHHHE MOJIsl YKQKUTE HYJIEBbIE 3HAYCHHS TIOJIEH.

12. HameuwaraiiTe ¢ BbIpaBHUBAaHHEM IO IICHTPY BO BTOPOM HAINMUCH MIAOJOH JAHHBIX O
COTPYAHHUKE, COCTOSIINHN U3 Tpex ab3aues. [lapamerps! popmaTrpoBaHus:

a) TIepBBIi ab3al] UMeeT MOyKUpHOEe KypcuBHOE HauepTtanue, mpudt Times New Roman
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pa3zMepa 14 nyHKTOB,

b) BTOpOi ab3ar; uMmeer oObiuHOe Haudepranue, mpudt Times New Roman paszmepa 12
MYHKTOB.
13. Co3naguM TpeThIo HAMKUCH IS afpeca opranu3anuu. Hapucyere Haanuch:
a) B IyHKTe MeHIO BeraBka B rpynne Texker nHaxxmure kHonky Haanmucs,
b) B BCIUIBIBAIOIIEM MEHIO HakMUTE KHONIKY HapucoBaTth Haanuch,
c) MOJIBEIUTE KypCOp MBIIIKM Ha BU3UTHYIO KapTOUKY, 3a)KaB JIEBYIO KHOIMKY MBbIIIH,
HapucyiTe
NPSIMOYTOJIbHUK.
14. OTdhopmarupyiiTe BTOPYIO HAIITUCH:
a) Ha)XMUTE MpPaBOM KHOMKOW MBIIIM HAa Kpar0 HAAMUCH, B OTKPBIBLHIEMCS KOHTEKCTHOM
MEHIO
nepenauTe B MyHKT JlonoJHUTeIbHbIE IapaMeTPbl Pa3MeTKH,
b) B rpynre IloJioxkeHue ykaxute BbIpaBHUBAHUE IO TOPU3OHTAIH TI0 JIEBOMY Kpako
OTHOCHUTENIbHO CTpaHUlIbI,
c) B yHkTe [lo BepTHKAIM YyKa)XUTE MONOKEHNE 4 €M HIDKE CTPAHMIbI.
[Faswerea )
[ Monomesve | OfTexanue TekcToM M|
Mo ropusoHTan
O re— Monesonyrpso || groomensio | Crpamas [~]
| B KHUre BryTph OTHOOTENbHO | Mons
”) nonokerme 0cm | npasee CTpaHisl
) OTHOCUTENEHOE MONCKEHIAE +| oTHoouTenero |CrTpambl
Mo BepTHKans
SR~ = et =TS ] e .
8 nonoesme 4o 2 ke Crparas [~] I
s e T —
NapaMeTpe!
| nepemewaTe smecTe ¢ TekcTomM [¥] pazpewnTs nepexpeiTie
[T yeramosms mpvegscy [7] pasmeTia B Adeiie TabmLE
Lox ][ omes |

Ld) B rpynne Pasmep 3anaiite mmpuHy paBHymo 9 ci«, u BeicoTy — 1.
=

Pasmetxa

| Monoetie | 06 Texcrom | | Pasmep :

BeicoTa
@ abcomoTHas 1cm

OTHOCHUTENSHAR ¥ oTHOCUTENbHO | Mona

Lnpura
@ afcomgTHan gcm
TR ’ oTHOOMTENbHO | Mona

MosopaTt
MNosopoT: 0 ¥
MaawTab
BricoTa: 100 % ; LWpuHa: 100 % =
[T] coxparnere nponopum
OTHOCWTENBHO MCXOAHOTD PASMEPE

MexoaHent pasmep

[ O f | OTmeHa

15. U3MeHuTe BHYTPEHHHE MOJIA:
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a) HaXXMHTE IpaBOld KHONKOW MBIIIM HAa Kpal HAANKMCH, B OTKPBIBILIEMCS KOHTEKCTHOM
MEHIO

nepenauTe B myHKT opMar (pUrypsl,

b) B I'PyIIIC BHYTPEHHHUE MO/ YKAKUTE HYJIEBbIC 3HAYCHUS TOJICH.

16. Iepexmrountech Ha mpudT Times New Roman pa3mepa 8 myHKTOB M Hamedaraiite agpec u
Tesie()OH OpraHU3aluu B LIEHTPE HAAIIUCH.

Coxpanenne madaona 1. Coxpanure madaoH:

a) BOCMOJIb3YUTECh MYHKTOM MeHI0 Dait, nanee COXpaHUTh KaK...,
b) 3aJlaliTe TUI COXpaHsaeMoro 1oKkyMeHTa — Illa00H 10KymMeHTa,

c) Manky s coxpanenus - J{pyrue nokyMmentsl 13 nanku HladaoHbl,
d) ums Qaiina — BU3uTHas1 KapTOUKAa.

2. Otkpoiite madsoH BU3MTHAsA KapTOYKA ¥ CHOBA 3aKPOUTE €T0.

3amaHus AJ151 CaMOCTOATeJIbHOM padoThl. Mcnosib3oBanue madaoHa.
l. C nomosio mabaona BU3uTHasi KapToUYKa co31aliTe BU3UTHYIO KapTOuKy i MBaHOBa
NBana NBanosuua, ['enepansuoro JJupekropa OO0 «/loMamHuii KOMOBIOTEPY.

ﬁ 000 «[JomawHWin KomnbloTEP»

[
J Hearnoe Hean Hearnoeuu
I I CHepaNBHBIN THPCKTOP
2.

Texedon:33-22-21 daxc:2211-11-1

123456, Kazawnb, yn. bonvwas Kpacwan 4.
Tenedon: 277-55-33, dawc: 342-327-2

I I

Co3paiiTe BUBUTHYIO KAPTOUKY

[l PeMOHT KOMNbIOTEPOB

TenedoH:
+7(966) 456-89-52

CroumocTb ycayrm ot 500 go 1000 pybnei!
|

IMpumeuanue: Vicrionp3yiite mpudt Wingdings 2 111 pa3MeIieHus: CAMBOJIOB.

Cumeon
| omeonet_| Criewsanerie awawn |
2| <| = Ol =
AL (OO0 &| & | C=Eybivb &) ¢
b (Gl B AVAR LA AR 2R 2R
XN®|® Q|0 |er|&|&|&|?|?| P
PaHee WNoNb30EaBLUIMECA CUMBO ML
3. Co3paiiTe BUBUTHYIO KépfadkyJ N
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BbICTPbIN M KayecTBEHHbIM PEMOHT KOMMbIOTEPOB

TenedoH: 8 (956) 70-89-00

Takcu «lAaTepoyKka»

TenedoH: 555-0-555

IIpakTnueckas padora Ne 7
«MSWord. Pa6ora ¢ miirocrpanusiMu. TUTYJIbHBIH JTHCT»
Tpe6yeTCSI cOo31aThb H_Ia6JIOH TUTYJIBHOTO JIMCTA KHUTU U HA €r0 OCHOBC IIOATOTOBUTHL TUTYJILHBIC
JUCTBl JUIS HECKOJIbKUX Te4yaTHbIX H3AaHui onHoil cepuu. CozmaauM cHavana 11alioH
TUTYJIBHOTO JINCTA C WJUTKOCTPALIMEN CIEAYIOLIEro BUAA:

Cepus
wiDarTacTHccknil GocBuk»

Al Hma
-—

Hassanme J
=3
O [Toa3aroaoBoK
* - ﬁ Bedimn,

Mockea

Hagareancino « AMY IACs
2008

Co3naHue HOBOTO JOKYMEHTA U YCTAHOBKA nmapamMeTpoB cTpanuubl 1. [Ipuctynure k
CO3/1aHHIO HOBOTO JOKYMEHTA.
2. Onpenenute pazmep Oymaru  moJsi:
a) BOCHOJB3yHTECH KOMaHnoi Pa3smerka crpannnsl /  (Ilapamerpsl cTpaHMIbI)
ITapameTpbIl
CTPAHMIBI,
- a) = ¥ Pazphisy -
= =5 15 J £ Homepa crpox -
I"c:ﬂ.u Ol:lnen:rauuﬂ Fasr!en K:JﬂE'HKM T S ———

NapameToel CTOAHMLLE

b) BO BKJIazake Pasmep Oymarm ycranosute 3HaueHus llupuna: 10 cM, Beicora: 14 cm,
c) BO BkJaake Ilosisi: ogMHaKoOBBIE CO BCEX CTOPOH MO pazmepoM 1.5 cm.

32



3. Ilepeninure B pesKUM pa3METKU CTPAHULLBI.

4. Brmonuute komanny Bua / (Macmrad) Macmrad u ycraHoBute 3HaueHue OaHa
cTpaHMuA.

Pa3paborka cxeMbl KOMIIOHOBKHM THUTYJbHOIO JIMCTA

KoMnoHOBKY THUTYJABHOTO JIMCTa OCYIIECTBUM C IMOMOINbIO Tpex Haamuced. Kaxnas u3 Hux
OyaeT COOTBETCTBOBATh: Ha3BaHUIO CEPUU, HA3BAHUIO KHUTH, PEKBU3UTAM U3/1aHUs.

Cepus
wdanTacrimecknii boepmo

Hug

‘ IToazaronoBok

et T8 B2

Mocksa

Husreasciso s AMYJACS
2006

1. Co3paiite nepByro HAANUCH JUIsl HA3BAHUS CEPUU:

a) BbINoOJaHUTE KoMaHy BeraBka/ (Teker) Haanues/ HapucoBarb Haanuch,
A | A _3 CTpoxad nognwew = TT @opuyr
= P 33 Asta v opewia £2 Cumson
Hu{mzh _1;«;.1per_.¢._ o WordArt ’ﬂ s
BOTpOeHHBIR -

PR |

AndaswT (6OK0E3A NO AndasuT (uMTaTs

‘'

e Boxosasa nnmas (Soxo Boxosaa numns jueratal lasetwas Gywara-Sowo -

TRl  Hapucosars Hagmuce

b) MOJBEANTE KypCOp MBIIIN HA TUTYJAbHBIN JIHCT, HAKMUTE JIEBYIO KHOIIKY U HapHUCyiTe
NPSIMOYTOJIbHUK.
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2. OrdopmarupyiiTe HaaIKUCh: a) BhIMONHUTE KoMaHay @opmar / Pazmep / Pa3mep u 3anaiite

mUpUHY 7 cM, a BeICOTy 1,5 cm,

Tab Hagcrpodkn Dopmat & g [=T 4
]T ""'l e =] I_J] MepeMecTUTh BNepes = |= BuipoBHATE = :‘.-IJ 15w “
]/ﬁ o < f% @ 4 Nepemectute Hasag ~ E':,“.'::sa'.— ; ' T
:|¢ OSEEM i‘} I'Io.'lvaEHme E O6TekaHne TekcroM = Sk NosepHyTs = j e
K1 O6bem ¥NopajgodnTe Pazmep
DopMmaT Haanucn @
LiBeTa 1 AkHMIA MonoweHwe | PucyHor | Hadnuch | 3aMelatowmii TekcT
BricaTa
® abconoTHas 1,5 =
O oTHooMTENEHas OTHOOMTENEHD | CTPaHMLG!
LWpuHa
@ abconoTHas T $
O oTHomMTELHaR OTHODMTENEHD | CTPaHWLG!
MosopoTt
NOEOpOT: o=
MacwTab
no BolcoTE: 100 % = O WMDHHE: 100 % =

b) BbIONHUTE KOMaHAY

@opMar / ynopsiiouMTh / TOJIOKEHUHE / JOMOJHUTEIbHBbIE

napamMerpbl pa3MeTrku. B okHe nuanora Pa3merka B rpymnne mo ropM3oHTaJ M YCTaHOBUTE

3HauU€HWE BbIPABHHUBAHME [0 LEHTPY CTpPaHUIbl, B TPyNIe 10 BEPTHKAJH YCTAaHOBUTE
MIOJIOKEHHUE 2CM HUYKE BEPXHETO OIS
P ¢
0 TEGar [ R ]
| Tl 150
nuwnl-n e " Nt pmr— P = W —— _}
’ Ml Ctvexamse vencrom + 54 Mowrpmyrs - Lk [e—
B rewcre ercmtTew
j TTHOGHT B TG -
a da o 4 i L] 1 L] B noes -'\
2l 122 @ J_‘ i stz
-‘
'._d ADRD ST Aune AR TDw DAMETIA E e ]
3. [lepeiiqute B pasznen @opmar (PaGora ¢ HagnmucessMu), 3aaiiTe KOHTYPY TOJIIUHY U
L[BET.
4. Co3znaiite BTOpYIO HAAMUCH ISl HA3BaHUSI KHUTH.
5. 3agaiTe TONIIMHY KOHTYpa, I[BET.
6. Otdopmarupyiite Haanuch: a) BbIIOIHUTE KomaHay dopmar / Pa3mep / Pasmep u

3a7]aliTe WUPHUHY 7 CM, BBICOTY 7 CM,
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Dopmat HaanucK

| Useram nn | £ Paamep

NMonoxedwe | PucyHok

Hagnuos

SEMEeLLEHIWMIA TEKCT

BricoTa
® zfcomoThan T $
) oTHOOMTENRBHAS

LLpiHa
® afcomoTran T $
) oTHOOMTENRHAS

MNosopoT
NoEopoT: o=

MaowTah
no BuICoTE: 100 % S
[ coxpaHuTs nponopLym

OTHOCMTENEHO MCXOAHOMO PasMepa

OTHOOMTENEHD

OTHOOMTENEHD

No WHUPKHE

100 %

CTpaHMus!

CTpaHMus!

Alr

b) BemonHuTe KOoMmMaHAy PopMar / yHOpPSiAOYUTH / NOJOKeHHe / JONMOJHHUTEIbHbIE

napamMeTpbl pa3MeTKH, Jajee -

BEPTUKAJIU IO LEHTPY CTPAHUIIBI

7.
KOHTYD.
8.
7 cM, a BbIcOTy 1,5 cM.

IO TOPHU3OHTAJIM BBIPOBHATL II0 LCHTPY CTpPaHUIIbI,

1o

|

Nonowerse | WuTERAGRIAE TERCT O

Mo ropu3oHTanM
® poipasrMBaHie
) s rraire

) ponawesue

Mo ueHTPY

BHyTpH

_J OTHOCHTENSHOE NONGKEHME

Mo sepTiscam

[

) nonaxenue

LT

_.j OTHOCHTENBHOE NONCKEHME

MNapameTpbl

DopMat HagNMCK

BoioTa

@ zbcomoTran

) aTHOGHTENBHER

Lhapeeia

@ abcomoTran

) oTHoaHTemsHaR
MosopoT

g
MacauTab

na BeicoTe:

Hoxogrsin pasiep

[ coxpaireit APOROPLE

L5
7ed 2
21% =

NOQHOMD PasMepa
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OTHOCATENSHD
OTHOCUTENBEHOD

OTHOCATENEHD

CrpaHiubl
Maons

CTpanvii
CTpaHmsi
CToanm i
CTparvel

CTpaHib

CozpnaiiTe TpeTbl0 HAAMHUCh ISl PEKBU3UTOB H3AaHUA. OTKOppEKTHpYHTE

_I.taz'raumm Paimep | Monoserse Ihtcvkm]l'hnm Ehﬂumﬁ'rur.n.

OTHOCHT ENEHD T
OHT EMok LT DL
N0 LAPUHE: 100 %

cc

(]

pasmep,

Otdhopmarupyiite HaanuCh: a) HaiiauTe @opmar / Pasmep / Pa3mep u 3amaiite mupuny

i =)




b) BemmonHuTe KOMaHay Popmar / yHopsiAOYMTHL / MOJIOKeHHe / JIONOJHHUTeIbHbIE
napamMeTpbl PpasMeTKM U 3aJaiiTe mapaMeTphl TOJOXKEHUS HAANUCH: IO TOPH30HTAIH
BBIPOBHSATH 110 LIEHTPY CTPAHUILIBL, 10 BEPTUKAIN MOJIOKEHHE -1,5 CM HM)KE HUXKHETO TOJIS.

PasmeTka @
MonoxeHwe QBTeKaHWe TeKcToM

Mo ropuzoHTanK

® gripasHiBaHMe Mo ueHTpyY El OTHOCMTENEHD | CTPaHMLLI El
Os KHWre BHyTpK oTHooMTeneHD  |TMona

) nonowermre ifa] | npasee CTpaHuLs!

() oTHODUTENLHDE NoNEXEHNE ~| oTHooMTensHo | CTpaHMLb

Mo sBepTHMKaNK

) soipasHrBaHIE Mo BEPXHEMY Kpato OTHOCMTENBHD | HYpKHEro Nona

@ nonoeHue -1,5em = ke HuHero nons El

() oTHOCMTEAEHOE NONOHEHWE | oTHoowTensHo  |HiekHero nons
MapareTpbl

[ nepemewaTts BMECTE € TEKCTOM ¥ paspewnTs nepexpeITie

[ ycrarosuTs npuesasky [ pasmeTka B Auelike TabMMUbI

Pa3menienue TekcToBO MH(pOpMAUMT

1. Boinonaute komanny Bua /(MacmTad) Macmrad u yctanoBute 3HaueHue Ilo mmpune
CTPAHMIUBI.
2. 3anaiite u oThopMaTupyiTe HY)KHBIM 00pa30M TEKCT B HIKHEU U BEPXHEH HAMUCSX.

Pa3menenne U pelakTHPOBaHNE WIJIIOCTPALIMHA

1. Beimonaute koMmanay Bua /(Macmrad) Macmrad v yctaHoBuTe 3HaueHue OQHA CTPpaHUIA.
BceraBbre minrocTpannio BO BTOPYO HAAIUCh:

a) BBIJICTTUTE BTOPYIO HAAMKUCH, b) BeImonHuTe koManny Beraska /(Mimoctpanun) Kaprunka,

¢) B noucke BBeauTe O0pamiienust d) BEIOEpUTE HYKHYIO PAMKY.

2. [Ipy HEOOXOIUMOCTH, C TOMOIIBIO MBIIIH, OTKOPPEKTUPYHTE pa3Mep U IOJIOKEHUE
WUTIOCTPAIMK BHYTPH CpeIHEN HaAMUCH.

3. CozpnaiiTe BHYTpH WUIIOCTPALIMU HOBYIO HAJIIIUCh.

4. C NoMOILIbIO MBI OTKOPPEKTUPYUTE €€ pa3Mep U MOJOKEHHUE.

5. Bribepute oOpamiieHue U 3aJIMBKY HAIITHCH.

6. Brenute u otopMarupyiTe B 3Ty HaIMUCh HYKHBIA TEKCT.

CoxpaHeHHe CO3JaHHOIO0 JOKYMEHTA B BU/e MIAa0JJ0HA.

l. Bocnonb3yiitecs komannoi ®@aiyl/CoxpaHuTh Kak.

2. B nuanoroBom okne Coxpanenue gaiia 3anaiire:

a) THUII cOXpaHsaeMoro 1okymeHTa — Illa010H 10kymeHTa,

b) nanky s coxpanenus — Jlpyrue nokymenTol u3 nanku [lladaonsbl,
c) ums Qaiina — TUTYAbHBIHA JHCT.

3agaHus 17151 CAMOCTOSATENbHOI padoThI

1. C nmomomrpto madnoHa TUTYIBHBIN JUCT CO3MAalTe TUTYIBHBIC JIUCTHI U IBYX H3IaHUI
cepun “@antactuueckuii 6oeBuk’: Caiimon ['pun, KpoBs u Uects, Poman; u 3. 'amMunbToH,
lNanakTuyeckass MUCCHS.
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Cepux
wibanracnmecknii boesino

Haaremcrae *AMYIACs
2008

Co3pmaiiTe TUTYAbHBIE JUCTHI As 1BYX KHUT: PoOept Ueppet, Bomubs ctas u [leitn Kapuern.
Opatopckoe UCKYCCTBO U OKa3aHUE BIMSHUS Ha JAEJIOBbIX AapTHEPOB.

Neiin Kapxern

OpaTtopcKoe MCKYCCTBO U
oKasaHwe BNUAHUS Ha
[OenosbiX NapTHEPOB

IIpakTnueckas padora Ne 8
«MSWord. Pa6ora ¢ Tabnunamu. ToBapHbIii cueT»
Co3naznM 11abaoH TOBApHOTO cyeTa cienyromiero Buaa. [11abmoH mokasan B pexxuMe pa3MeTKH
crpanul. OOparuTe BHIMaHNE HAa HETIEYaTacMble CHMBOJIBI ¢ — CHMBOJIBI KOHIIA CTPOKH.
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Cpy300TIpARKTETL H-Agpecs
“l
j Tpyaonoavuatens upapecs

Kypeectpy Ne-Tata nonyaedns™_ " 200_ ¥
i |

CuerNeor-15.02.20069

TMocTanmEsT
I Aapecy
. Pacuerueil vaer New
E 1

Jomomnennss

1

| Hamvenonammes | En- Kon-po= | Tlema® | Cymma =
- HIMEpemHEs

o o 1]

o T o T3]

o |'= o = o 0= =
- | = = =] a (1= =
H | = o ot HTOT O | (= -3
= Py AT TR TWpe Ay

Co3naHne HOBOTO IOKYMEHTA M YCTAHOBKA NIapaMeTPOB CTPAHHUIIbI

- Do i Oy n.nwp:ﬂ .

kR

3 K]

1. [Ipuctynure Kk co3MaHmIO B TEKCTOBOM peaakTope Word HOBOTO JOKyMEHTA.
2. Bemmonnute komany Pasmerka crpanunsbl / (IlapameTrpsl cTpaHuIbl) OTKPBITHE
okHa auaJsora [lapamerpsl cTpaHunbI (LEIKHUTE KHOIKY, YKa3aHHYIO CTPEIKON Ha PUCYHKE)

nagHaa EcTaska PasmeTka cTpaHMLUb Ceblnkmn Paccuinen

e
| |

¥ 3 Homepa crpok
1
Mona OpueHTaura Pazmep KonoHKK o
- - - - b PAcCTAHOEKE NEPEHOCOE

MapameTpel CTpaHMLE! ]

B nosiBuBmemcs oxkHe [lapaMeTpbl CTpaHUIIBI YyCTAaHOBUTE:

a) BO BKJagke Pa3mep Bymaru: pasmep Oymaru: mupuHna: 12 cM, BeicoTa: 18 cm,
MapameTpes CTpanmLibl (LE S
MNons Pasmep Gymary | Mcroursk Gymarn |
Pasmep Gymarn:

ApyToi |Z|

LWvpmHa: |12 o

Al | (Lol |

Bricota: | 18/

MNoaaya bymarm
MNepean cTpaHuua; OcTansHbie CTPaHMUBE:
- .
AsToBsibop AsToBsifop

Obpasey

MpMMEHNTE: KO BCEMY AOKYMEHTY E Pni:anemnewa'ru... .
Mo yMondaHo [ OK ]I OTmera ]

b) Bo BKJajke [loast: ogrHAKOBBIE CO BCEX CTOPOH moist pasmepoM 0.5 cMm.
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MNapameTpsl cTPaHMLBI [ X

Mons | Pasmep Bymaru | McTounmk Bymarn |

Mons

BepxHee: 0,5 = Hinrree: 0,5 =

Nesoe: 0,5 3 Npasoe: 0,5m v

Mepenner: D5 = Monoxerse nepennera: Cnesa E|
OpueHTawa

|
KHikHER  amsbomHas

CrpaHiLes

HEQKOMBKO CTPEHMLLE OberBIi T
Ofpaseu

MpumeHuTL: | KO BCEMY AOKYMEHTY T|

Pa3menienue TekcToBO MH(pOpMAUMT
l. Ilepenaure B pesKUM pa3METKU CTPAHULLBI.
2. Brimonuute komanay Bua / (Macmra6) Ilo mupuHe cTpaHuubl.

KN PeueH3InpoBsanme Bwna e

=
1l Oama crpanmua
== 0] Nge cTpaHnLs

MacwTtas 100%
=| Mo wWpuHe CTpaHWLE

e

MaciwwTas

3. OtoOpasute Ha KpaHEe HemeuaTaeMble CUMBOJIBL. [Iiist 3TOTO B MyHKTE MeHI0 [J1aBHas B
rpymrme aé3an menkHuTe KHonky Hemeuaraembie CMMBOJIBI (YKa3aHO CTPEIIKOM ).

4. [Nepexmtountech Ha noauepkHyThiid mpudt Times New Roman paszmepa 10 myHKTOB U
HareyaTanuTe MepByro0 CTPOKY.

(i)

Pazme TPAHW LS Cosinkm Paccuinkm
& |- abe o x -2, A
WipwdT
Oo0Opa3oBaHue HOBOIl CTPOKH B TOM 3Ke ad3aie
1. B konue mnepBoil crpoku onHOBpeMeHHO HaxkmuTe kiaBumu Shift u Enter. Bel

00pa3zoBajii BTOPYIO CTPOKY B NEpPBOM ab3alie WU TeM CaMbIM BBIJACIHIN JJis1 WHPOPMAIUUA O
Ipy300TIIPaBUTEINIE U aAPECe ABE CTPOKH.

2. Haxxmute kiaBunry Enter. Bol epernumm k crienyromniemy ad3airy.
3. Breigenute nBe cTpoku 1uisi ”HPOpPMALIUK O TPY30TOIyJaTesie u aapece.
4, HabGepute comepxumoe ctpoku K peectpy..., 1Ba paza Haxmute kiaBuiry Enter. Bor

co3fany ad3all, coCToAMIEH U3 ITyCTON CTPOKHU.
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3. Eme pa3 naxmurte wiaBuinry Enter, a 3arem BepHHTECh K IpeIblaylieMy ad3any u
C/eNIaiTe MmycToMy ab3airy oOpamMiIeHUE CHU3Y.

6. [epeiinure k mocnenHemy ao63amy. Caenaiite Bce Hagnmucu 10 aatsl. OTdopmaTupyiite
uX.

Pa3memienne B JOKyMeHTe JaThl

1. Coznaiite momne 1yisi pa3MeIIeHUs JaThl:

o o =
a) BOCHONb3YlHTech koManaoii BeraBka/ (Teker) JlaTa u Bpemsi, =5
b) BBIOCPUTE HY)KHBIN THUII JaTHI,
[ata v spema Ml
DopMaTe: ﬂ,b.(;
fis04202 [ 3
cpena, 18 anpens 2012r.
18 anpena 2012r.
18.04.12
201204-18
18-anp-12
18/04/2012
18 anp. 12r.
18/04/12
anpens 12
anp-12
18.04.2012 0:49
18.04.2012 0:49:51
12:49
12:49:51
00:49
00:49:51
| QfsomnATe aBTOMATIMEOW
ey [ o ][ omea |
c) LIEJIIKHUTE KHOIIKY oK.
BcraBka TabiMubl B JIOKYMEHT
1. YcraHoBHUTE Kypcop B TO MECTO, Kya HaJI0 BCTaBUTH TaOMIHUITy.
2. Brmonuute komanay Beraska / (Tabnuusbl) Tadnuna/BeraBurh TadauIny.
Wd9-ols
m lhaenas Berasxa Pazm
j TUTynbHaRA CTPaHALE ™ [m—
_] Mycraa crpanmua _I =
- Ta6amua Puoy
M= Paspuio crpanmu -
" B(r-am Tab AL i
__ BerasuTe TaGANWY...
f HapuioBaTe TabAMLy
_@ Ta6anua Excel
O] 2xenpece-rabanu >
3. YcraHoBUTE 3HAYCHHS: YHCIO CTOJIOLOB — S, 4UCIIO CTPOK — 6, MHpHUHA CTONOINA —

ABTO.
Boraexa tabauuyel lllﬂ

Pazmep Tabmius

Yacno cronfuos: 5

LR (3

Yucno cTpok: 6|

ABTONoABOP WHPHHE! CTONBLIOE

Ak

@) nocToaHHas: AETO
) No copepHMMoMY

) MO WHPKHE DKHa

[7] Mo yMonuaHmio ona HoBkix TaBrul,

[ OK J ’ OTMEHS
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4. Ecnmu He BUAHBI NMYHKTUPHBIE JHHUU BOKPYT S4YE€K TAOJMIIBI BBIIOJIHUTE KOMAaHIY
Koncrpykrop/ (Ctuim Tadaun) I'panuusi / OTo0pasuTh CeTKY.

1 KoHcTpyxTOp Maket

HyxHAR rpaHmuya - Tad

BepxHas rpaHMLa w0,
|- lesas rpanuua Z
36 ||| Npaeas rpannua
- HeT rpgHis
B Bge rpannus
[ Buewnne rpanmys
B BHyTpeHHme rpaHmLsl
—  BHYIPEHHAA FOPHIOHTANEHAR MPAHMLA
o | [T Brymmennan sepruxansian rpanna
N AmaroHansHas rpaHmuua ceepxy BHU3
[/l AmaroHanghas rpaHmua cHusy BBepx
MM 4= [opusonTansan s MaHay
@ Oro6pasuts cemiy
TTTORASATE CeTKy TabAMLb I
HN3menenne ¢popmara Tadauubl
1. Brinenute BCo TaOMIly M yCTAaHOBHUTE € 0OpaMIIeHHE BHYTPH U CHAPYXKH.
2. CremnaiiTe BCe TEKCTOBBIC HAIUCH B Ta0IUIIEe U OTHOPMATUPYHTE HX.
3. N3menuTe, mpu HEOOXOAMMOCTH, TPAHUIIBI TTOJIEH C TIOMOIIBIO JIMHEHKHY.
Pa3memenue popmy.a B Tabuue
[Ipumem cnenyromiye mapameTphbl TAOIUIIBL:
. gucio ctonoioB — 5 (cronbiet A, B, C, D, E);
. YuCio cTpok — 6 (ctpoku 1,2,3,4,5,6);
. 3aroJIOBKH BCEX ITSITH CTONONOB pa3Mematorces B siueiikax Al, B1, C1, D1, El;
. CTPOKHM CO BTOPOM MO TMATYIO BKIIOYUTEIBHO TMPEJHA3HAYEHBI IJisi pa3MeleHUs

KOHKPETHBIX HMCXOIAHBIX JAHHBIX, MpUYeM comepxumoe sueek crtoidma “Cymma” (E) momknHO
BBIYUCIIATHCSI ~ aBTOMAarW4YeCKH  IYTEM  YMHOXKEHHsS  COACPKHMOIO  f4YeeK  CcTojoua
“KonmuuectBo”(C) Ha comepkumoe staeek ctonoma “llena” (D);

. nsATas siueiika mectoi crpoku (E6) mpenHasHaueHa JUisl pasMelleHUs: UTOTOBOM CYMMBbI
cdera, KoTopas 00pa3yeTcs B pe3y/bTare CIOKEHUs comepkumMoro ssueek cronoma “Cymma” (E).
B sueiike D6 pazmecTum TekcToBYIO Haanuch “Mroro”.

1. BcraBbre hopmyny =PRODUCT(C2;D2) B siueiiky E2:

a) YCTaHOBHUTE KypCOp B HY)KHYIO STUCHKY, b) Bocnonb3yiiTech komanaamu Maket/ (JlaHHble)
* Dopmyna

®opmyaa , il

c) C MOMOIIIBIO BhIMaarolero crnucka scrasbre pynkuuio PRODUCT,
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Hue TMons CopTHpOoBKa
AYEHKK J‘-‘ Dopayna

— —

'_!I Qopmyna | Y-
Gopryna:
DopHaT wacha:

—1 | BerasuTe dyHKLeO: BCTasuTE 3aKNagKy:

: [+]

MOD r
NOT | OmmeHa
oR

qEE_RU_JND P

SIGN
SUM
TRUE -

d) 3amaiite cchuiku Ha stueriku C2, D2, comepkumoe KOTOPBIX OyIeT HCIOJIb30BaHO B

KauecTBe

OTIepaH0B MIPH YMHOXKEHHH,

e) LIEJIKHUTE KHOIIKY oK.

2. Cxonupyiite coaepxxkumoe siueriku E2 B siueiiku E3- ES.

3. Hcnons3yss komanasl Maxker/ (Jannbie) dDopmynaa, oTpenakTupyite (Gopmynsl B

suerikax E3- ES Tak, utoObl B HUX HOMepa siueek cToiomoB C u D cooTBeTCTBOBAIM HOMEpam
stueek cronbmna E.

4. Bcrasere hopmyny =SUM(ABOVE) B siueiiky E6:

a) YCTaHOBUTE Kypcop B HYXHYIO SU€liKy, b) Bocmomb3yiitech komanaamu Maket/ (JlanHbie)
®opmyna, c) BcraBbTe G(ynakuumro SUM, d) 3anmaiite cceuiky ABOVE Ha  sdeiiku,
pPACTONIOKCHHBIE BBIIIE JAHHOH, CONEPKUMOE KOTOPHIX OYHAEeT HCIOJNIb30BaHO B KauecTBE
OTIepaHIOB MIPH CIOKEHHH, €) HIEIIKHUTE KHOIKY oK.

OOHoBJIeHHE MoJIei

l. BHuecuTte nmpousBosibHbIC Unca B s;ueiiku cTon6moB “Komndectso” u “Llena”.

2. JIisi M3MEHEHHUSI COAEPKUMOTO BBIYMCISIEMBIX Mojed cromdma “Cymma” MoaBEAHTE
KypCOp K HY’)KHOMY MOJII0 U HAKMUTE KiiaBuiry F9.

CoxpaHenne madJ0Ha
Coxpanure mabmoH. [ aToro

l. Bocnonb3yiitecs komannoi ®@ais / CoXpaHUTh KaK....

2 3agaiite TUN coxpaHgemoro jokymeHta — HIadia0H 1okymeHTa.

3. [Tanky mist coxpanenust — /{pyrue nokymentbl 13 nanku llla6aoHbl.
4 Nwms daitma — ToBapHbIii cyeT.

Pa3memienue Ha 01HOI CTpaHMIIe HECKOJIbKHUX JOKYMEHTOB MPHU Ne4YaTu

l. [Ipuctynure K CO37aHUIO B TEKCTOBOM pemakrope Word HOBOrO JOKyMEHTa Ha
CTaHJAPTHBIX JIUCcTax Oymaru opmara A4.
2. Co3paiite Tabnuiy Ui pasMelIeHUs BHU3UTHBIX KapTOYEK: BOCIIOJIB3YHTECh KOMaHJIOM

BceraBka/ (Tadauubl) Tabnauna / BeraBuTh Tad/MMIly, yCTAHOBUTE 3HAUYEHUS: YHCIIO CTOJIOIOB
— 2, YUCJIO CTPOK — 3, MIHMpHUHA CTONIOAa — 9 CM.

3. 3amaiiTe BHICOTY CTpOK Tabmuibl: Bo BKiIaake Maker/ (Tadauua) CBoiicTBa / Briranka
Crpoxa 3agaiite BoicoTy cTpoku Touno 5 cm.
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@ " - U5 oo[Pexnmorp: by cti] - Mi Word K

[ )
m fnasHaa  Bcraexka  Pasmerxa crpanmust  Cestakm  Pacceaxu  Peuersmposamme  Bug  Kowcrpyxrop Maxer
L Buaeaurs ~ <l e Bl Boasvms oy 1H dlossem =S¥ = -
3 =~ L Y 2l =i = e
{58 Orospaswm ¥ E diecraswis cnesa | [l Paspenume aveiien | T 422 -
=i = I Yaanute Berasute = Fat BupasHusanne JarHH
[BF Ceoiicrea - ceepxy GAf Baraswie cnpasa  j Pazpenutb Tabauuy | [ Astonoabop ~ - -
Tabauua Cipors w cronbus i Obreaunenne Pasmep aueiiku
CeoiicTsa Tabanust M‘ BN [ | B RN I VENEN P, | 1 FE RS T OIS CRNRS U1 | 7+ L
r
‘,Im Crpoxa Wﬁﬂ]&dﬂlmﬂvw
Crpoxa 1:
p
I V] goicota: (Son <l }em: Misanrym E
Ti3paMETpL!
V| paspeusrs nepeHoc CTPOK Ha CNEAYIOWLYIO CTPaHIMLLY
| NOBTOPATE KaK 38roNOBOK Ha KAXAOH CTPaHMLE
Oy fr——
o | omes |
BoT 4TO 1OJIKHO MOTYYUTHCH.
R [ - R (RS
()| $oiz a1 2 34 15 i 617 i A} S 14011 i 12 113 14 15 6 [EEeI] (R
= t g 3 ; g ; g ==
= -
| # ]
=
a
=
-
5 v
= %
L .
H b s
Crpanmya: 1ms1 | Yucro caos: 0 | \';5 pyceknii | |@‘[’E BEs %% LE)—O (i;
=

4.
3.

6.
7.

3anaiite Kax0i suelike oOpaMiIeHHUE.

BcraBbre B 0HY siUeiiKy TaONHIIBI CBOIO BU3UTHYIO KapTOUKY: YCTAHOBUTE B ATY SUEHKY
Kypcop, Bocronb3yiTech komannamu BeraBka/ (Teker) O0bekT BoiOepuTe BKIanky Co3nanue
u3 (aiiiia, BctaBbTe daiin Mosi BU3HUTHAsI KAPTOUYKA U3 Tanku Y 4ueOHbie JlIOKyMEHTHI.

[Tpu HEOOXOMUMOCTH, OTPEAAKTHPYUTE COACPKUMOE TUCHKU.

CxomnupyiTe COIep>KMMOE SIMEUKH BO BCE OCTAIbHBIC STUCHUKH.
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MBaHoB
PomaH MeTpoBuy

421243, Anemermeeeck
. Facypu, dom 11.
Teneon: 89274257438

VBaHoB
PomaH lNeTtpoBuy

421243 Ansmemsesck,
Vin. Fachypu, doM 11,
Tenepow: 89274257438

MBaHoB
PomaH MeTpoBuy

421243 AnsMembeack
¥n. Facgbypu, dom 11
Tenebon: 89274257438

VBaHoB
PomaH lMNeTtpoBuy

421243 AnbMembeack,
Vin. Maghypu, Oom 11
Teneghow: 89274257438

MBaHoB
PomaH MNeTpoBuy

421243 AneMemeeeck.

MBaHoB
PomaH lNeTtpoBuy

421243, Ansmemseeck,

¥n. Macypu, dom 11 ¥n. Faghypu, dom 11.
Teneghor: 89274257438 Teneghow: 89274257438
maya:lmsl | Yuero cos0 | % pycowi | Bl s = 0% (- {J {+
8. [IpocMoTpuTe Bamry Tabnuiy mepes neyarbio Ha IPUHTEPE: BOCHOIL3YHTECh KOMaHAaMK

®daiia/lleyars/IIpenBapurenbHblii. mpocmotp. s 3aBepiieHUsT MPOCMOTpaA  IIEIKHUTE

KHOIIKY 3aKpBbITb.

9. Pacnieuaraiite 1OKyMeHT Ha TpHHTEpE: BOCHOJB3yHTech KoMaHaamu MDaiia / Ileuars,
YCTAHOBUTE MapaMeTphl MeYaTu U MIEJIKHUTE KHONIKY oK.

10. JlokauTech 3aBepIICHUs IeYaTH W BBIMIUTE U3 peaakTopa Word.

3agaHus 17151 CAMOCTOATENbHOI padoThI

1. Ha ocnoBe mabnoHa a1 TOBapHOTO CYETA CO3MAalTe TOBAPHBIA CYET CIEAYIOIICTO

COACPIKAHUA U COXPAHUTEC €TI0 1O HA3BAHHUEM TOBapHLIﬁ cYeT B Ianke Y4ucOHbIe I[OKyMeHTBI.

i—‘DVSO OTTIPABATETE H ATPEC

Ipysonoayuatemsu JOroEa P
4202 \ . b,

K peectpy Ne Jata moayvaerma « £

Caér Ne o7 12022012

IMoctaenmk 000 «JoManrHEH EOMIIBIOTED
Agpec 123456, Kasane, yva. BoasmaaKpacnaa i

Pacuérmeiiicuét Ne 12313212 8 Tar. Banxe, M&C 123456

Jonoamenia
Hamuenopamme En Koa-eo Ilena Cynma
HSMEpEHHA

Cepsep Intel Dual | mm. 2 104402 208804
Xeon 2X280C
Horoye Explorer IIT. 5 59333 206665
D790WH
[prurep HP T 10 11129 111290
LaserJet 1130
BBEITAPC Smart- T, 10 6544 65440
UFS 620DA

HTOTO 682199
PyKoEBOAHTENE Npe IPHATHRE
I zaensii Gyxraarep
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2.

3.

Co3paiite Tabmuiy ans oOydeHHs NpaBWIIaM YMHOXEHHMS A 4yucend oT 1 1o 3 u
COXpaHUTE €€ Mo Ha3BaHueM Tabinila yMHOXKEHUS B Mmanke Y4ueOHble JJOKyMEeHTHI.

Co3pmaiite Tabmuiy «Craructuka

TabAuLE YMHOMEHWA 1 2 5
1 1 1 2
2 2 2 4
3 3 3 9
POIJI». B mocuaemHeM cronlme HeoOXoquMo

IPOCYMMMPOBATH TOJI U TAC JUJIsl K&KJI0TO UTPOKA C IOMOLIBI0 (DOPMYJIBL.
Ex

4.
pacxonoB cryaeHTa. B sueitkax «toro» 3anummuTe GopMysIbl CYMMBI.

Cratuctvka PONA 2011/2012

lon+nac
Hrpok KOMaHJa HIPbI
1. dymowa LiCHA 37
Cenay
2. Hepmauoe 3eHunT 29
Anexcanap
3. BopouwH Aunamo 35
Anapei
4. Tpaope KybaHb 34
NacuHa
5. KypaHbu [Nuuamo 36
KesuH
6. [aHHu ET 27
7. Camepos Aunamo 39

Anexcangp

roJibI

~l

1

15

1

Mmachl

fak
=

| 12

[10

12

28

23

19

19 |

119

18

CoznaiiTe HIKENPUBEICHHYIO TAONMUIly, BBEIUTE CBOM JaHHBIE U BBIYUCIUTE OOBEM

PACXOAbI
AeHb
Hegenu Ll TpaHcnopt | PasBneyeHwne Mpoyvee Wroro
Ena HanuTku
ByaHuiA 100 30 60 50 30 270
BbixogHom 250 100 120 500 200 970

Kareropusi — rpymnmna 3Ha4eHH, pacloNIoKEeHHBIX B OJJHOM CTOJIOIE TaOIHIIbI.

IIpakTnueckas padora Ne9

«MSWord. Pa6ora ¢ nmarpammamu. PexkiiaMHbIi pocmeKkT»
Jns Toro dToOBl HEMOCPENCTBEHHO B cpeae Word CTpouTh JuarpaMMbl HUCIIOJIB3YETCS
nporpamma Microsoft Excel makera Microsoft Office.
Juarpamma nipeactasisieT co0oil rpaduueckuii cnocod npeacTaBieHns TaOMUYHBIX JaHHBIX.
[Tpu 3TOM HUCTIONB3YeTCs CIEAYIONIAsT TEPMUHOIOTHSI.
Cepusi JTaHHBIX — T'PYIIA JaHHBIX PACIOJIOKEHHAS BHYTPH OIHOM CTPOKH TAOIUIIBI.

Hms cepum — UM CTPOKH TaOIUIIBI, COIEPKIMOE KOTOPOI 00pa3yeT JaHHYIO CEpHIO.
Jlerenga — HaboOp BCeX UMEH CEpUid TaHHOW TaOIHIIBL.

Hara ens - co3narh pekiaMHbIN MPOCHEKT CIAEAYIOIIEro BUAA.
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3A0 «OprcuHTes»
KasaHckoe ob6beauHeHune «OpreuHTesy
co3gaHo B mae 1968 roaa.
3A0 «OprcuHTes» ABNAETCA BeAylMM
npousBoguTeNeM MOAMITUNEHA BbICOKOTO

[aBneHua " Apyrux NpoAyKTOB
nepepaboTku HedTerazoBoro CcbipbA B
Poccun.

3HaumuTebHbIK obvem BbiNycKaemon
NpOAYKUMKA SKCNOpTUPYeTcA B cTpaHbl CHI w
Esponei.

JuHamura pocTa Bbinycka
NpOMBbIWNEHHOW NpogyKkumum ¢ 1991 no
1997 r. (mnpg. py6.)

1000
800 ’--v-—oﬁbem
npou3so
L AcTea
400 - —fi—0bbem
200 3KCopT
a
0 T
91 92 93 94 95 96 97
HOIII'OTOBKa HCXO0IHOI'0 TEKCTAa
1. [Tpuctynute K cO3MaHUIO B TEKCTOBOM penakrope Word HOBOTO JOKYMEHTA.
2. Bremonaute komanay Pasmerka crpanuusl / (Ilapamerpnl crpanunbi) Ilapamerpbi
CTPaHHUIbI,
n3EHaR Bcraska PasMeTka cTpaHMLsl Celnkm Pacceinkm
— sy e
I _Byy ¥= Paspuisel ~
J |‘—§ Ij J ¥ Homepa crpok -
Mona Opuentaums Pazmep KonoHkw
- - - - b~ PaccTaHoBKa NepeHOCos ~
MapameTpsl CTPAHWLB n
3. Bo BKJIQJIKC IMOJISA YCTAHOBHUTE OAMHAKOBBIC CO BCEX CTOPOH ITI0JIAA pasMEpOM 1.5 cm.
Napawerpsi crparnss & i
- —
Mons | Pasmep Bymaru [ McTourmk BymMaru
Monsa
Bepyree: II.SCM 3 Himnee: 1,5 :
Nesoe: 1,5 %+ Mpasoe: 1,5 )
Mepennet: O a Monoxexue nepenneTta: Cnesa E
4. Bo Bkiianke pasmep Oymaru ycraHoute mmpuHa: 10 cMm, BbicoTa: 15 cm
= ——— = = 1
MNa
PAMETPHI CTPANALN . Lg
| TMons Pasmep Gymarkt | Mcrossink Bymari
Pasmep Gymaru:
Apyroi B
Lmpia: | 10 oM =
Boicota:  |15aM =

5. Co3znaiite TOKyMEHT CIIEAYIOIIEero BUaA:
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3A0 «Oprennres»

Kazancxoe  ofzenenennme «Oprcunrtess
cosaaso B Mae 1968 roza.

3A0 «Opreusres» ABIASTCA  BeIVIOHM
TIPOM3BOZHTETEM I[IOMHITHICHA BEICOKOTO
JaBTeHHA H ApVIHX TPOIVKTOR
TMEpEpadoTKH  HeTEra’oBOro  CEIPRA B
Poccun.

3HawHTeTBHEIH 00BeM BEIIVCKAeMOf
NPOIVKUHK 3KCNIOPTHPYETCA B cIpansl CHI
u Ezponsr

Aunaymka pocTa BBIOYCKA
npoMbinLIeHHoii npoaykunn ¢ 1991 mo
1997 r. (mapa. pyd.)

[

Co31aHue 1uarpaMmmbl

Jis co3maHus AMarpaMMbl HEOOXOIMMO IOMECTHTH Kypcop B TO MECTO JOKYMEHTa, Kyaa
JIOJDKHA OBITH BCTaBJICHA JAMAarpamMma, MOCJE 3TOTrO0 co3aarh nuarpammy. [Ipu 3ToM HcXomHbIe
JTAaHHBIC BCTABJISIFOTCS HETIOCPEICTBEHHO B TAOJIUILY TUATPAMMBI.

1. BrimonanTe komanay BeraBka / (momroctpanun) JAnarpamma. M3 npennoxeHHBIX
BbIOepuTe rpaduk -> rpaduk ¢ Mapkepamu
Bcraexka guarpammsi i M
3 WaBnoss Tucrorpamma -
o e ] (a2 [28] kia) o8] 39| 8]
@ Kpyrosas
= | o) 08 () ) ) 144
WA Cobnactsmm
s || i) aA] A
@ nosepxiocts s -
el | | 2 = S
:ﬁt Nenectrosas - -
A ISP -
[ chnosan... | | Gaenare "] (o ][ omea |

Bort 4ro gomkxHO MOJIYYUTBCA.

6
5
4
3
2
1
0
N
s‘ﬁﬁ @Q\r \°Q¢Q’ s°qu‘
&
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Taxoxe mosiBuTCs Tabnuia B popme Microsoft Excel.

Eid & w72 T = e s Misrozoft Word - Miciosoft Excel (Osnaxonmramsiar nepera)
faasuas Boamxa PadmeTea CTRIHALY Sopuyn Aaimuc Peyenonposanme Bra Paoqan rpynra
_d_x {‘_ Calibei A F=lE®e Sineeonm Ofumin . :EA
B racery -j K&d- p- B-A- == EE Honewmenmeamsuomp: - B % w0 58| Voo
W hep 06MeHa Wprd1 ) SupaBHHBaHE - Mo
| A . &
A B c D E | F a [ [ K [ L | ™
1 Panl  Pan?  Pagd
2 Kareropun 1 FE) 24 2
2 |Raveropua 2 25 a4 3
4 Kaveropua 3 ) 18 3|
5 Kaveropwa 4
[
7
8 [11A MSMENHEHINA AHANASOHA AEHABIX AHATPAMMEI EPETALITE NPABEI HAXKH i yTOA AMANASCHA.
9
10
11
12
13
2. [IlenkauTe Ha 3aroi0BoK cronbia D (BbI BeimenuTe ero), Haxxkmute Delete (BbI ounctute
€ro).
Xl o-]= Auarpamma & Microsoft Word - Microsoft Excel
TnasHas Beraexa PasmeTka CTpaHnusl Dopmyasl JanHeie F
_3 & Calibri -1 - AN Emigl ¥ | &Ny
Bna‘smu—; X¥ru-| @ oA EER FREE
Bydep o6mena WpuoT » BripasHm
D1 - J< | CronBeul
(4] A B | ¢ (0] E F G
1| Pag1l Pag 2 Cronbeu;
2 |Kateropua 1 43 24
3 |Kateropwa 2 2,5 4.4
L'Kammpuaa 3,5 l,EI
5 :KBTERJDMH4 4,5 2,8
6
7]
8 | [ANA M3MEHEHUA AMZTa30HA A3 lHbIX AWATPaMMbI MepeTalMTe 1
9
10
11 |
12
13|
LS
15
1A
3. TeHepL nepeTamum quara3oH JaHHbIX (CI/IHﬂﬂ paMKa) TaK, KaK HaM HY>XXHO. I[J'Iﬂ 3TOIo
MBI OOJIDKHEI CACIaTh CIICAYIOIICE.
a) HaxxmMeM MBIIIKOM Ha HW)KHMM IPaBbIA YroJI CHHEW pPaMKM U, JepkKa KHOIKY MBIIIN

3a)KaToM, MepeTalyM ee Ha | MyHKT BJIEBO U OTHYCKAaeM KHOIMKY. JTO MOKa3aHO Ha PUCYHKax

HUXKCE.
@| A9~ T  ——

m TnagHan Bcragxa PazmeTia cTpanmus Dopw

.___] "* Calibri o A A ==

Brrauma«f X X 9~ | FH~ ;")..é. EE:
F9 - £~
A B C D E

i PAR L PARZ Crondeui

2 Kaveropma 1l 4,3 24

3 Kareropwua 2 2,5 4,4

4 Hovercpua 2 2,5 s

5 Kareropwa 4 4,5 2,8 @

6

7 .

8__ LNA M3MEeHEHWA OManasoHa AaHHbIX awWar

9 | E

10

b) HaxmMeM MBIIIKOM Ha HW)KHWM IPaBbId YroJl CHHEW pPaMKM U, JepkKa KHOIKY MBIIIN

3aKaToM,
neperanumM e€ Tak, YToObl OHAa OXBaThIBaja 8 CTPOK, OTITYCKaeM KHOIIKY.

48



@ d 9+ o - TR
TnagHar BrTasxa PazmeTka cTpaHnyL bopmMyas Aae

= A — PO T
: Calibri 11 r AN T o= e @
Brrafm_j, K K 9~ | ii-| - A- == EiE
Eythep obmeHa T WpudgT
Q16 - (= 5 |

| A B C D | E | F |
1| PAO 1l Pap 2
2 HKateropual 4,3 24
3 |Kareropwa 2 2,5 44
4 Hareropua 3 3,5 1,8
5 HKaveropuad 4,5 2,8
ﬁ 4
? {
8 [inA MamMeHeHWA AMENa30Ha JaHHbIX AMarpaMmMbl Nep
9 i
10 |
11
12.
13 |
14
15|

4. 3amnonHuTe Ta6nnuy HY)XHBIMH JAaHHBIMH, KAaK IMOKa3aHO HMXKC. HJ‘IH 3TOIr0 OJOCTATOYHO

HICJIKHYTh Ha COOTBCTCTBYIOIILYIO H‘ICIZKy n Harcdyararb JAaHHBIC (GCJ'II/I JI0 ATOro B sSYEHKe ObLI

TEKCT, OH yIaJIIeTCs).
E 9~ O T —— R e« W

m ThasHas Bcraska Pa3meTka cTpaHmnusl Dopmyasl Dantbie Peyerismposan

= e
B Q" calibri ‘AN ==[m] ¥ Sinepenocrexen
Brasus 7 K&K Y- - S-A- E= 3| #EE GHosveaunsnnal
Bydep o6mena Wpudr » BripagHnBaHue
E16 - (= k.
A B c D [T
1 Cronbeuyl Ofvem nponseoactea OBGbem 3kcnopTa
2 91 50 20
3 92 80 40
a4 93 120 70
5 94 180 105
6 95 300 160
7 96 500 280
8 97 850 450,
9
10
11
12
13
5. 3akpoiite Microsoft Excel

Bor kakas AuarpaMma JOJI’KHaA IMOJTyYUThCH.
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900

800

700 —t—06

500 it
500 cTBa

400

300 - = 0bbvem
200 aKcnopTa

100 1—
0 T
919293949596 97

Ecnu moHamoOuTCst ”BMEHUTD TarpamMmy JOCTATOYHO MIENKHYTH M0 HEeW JIEBOM KHOIKOM MBIIIH,
IIPH TOM TIOSIBSITCSI HOBBIE BKJIAJKH JIJIs1 paboThI ¢ quarpammoii: Konctpykrop, Maket, @opmar.
C nmomol1pi0 UHCTPYMEHTOB 3TUX BKJIAJ0K MOXXHO M3MEHHUTh CTWJIb JAUArpamMMbl, MAakeT U T.[.
[Ipy w3MeHeHUW NaHHBIX IUarpammbl (Ui 3TOr0 JOCTaTOYHO HaxkaTh Ha KoHcTpyktop /
(1annblie) U3mMennTh AaHHbIe) OoTKpoeTcss Microsoft Excel ¢ maHHBIME KOTOpBIE MBI BBEJH B
MPONUIBIA pa3.

— e
3A0 - Microsoft Word (OsHakomuTensHas sepcus)

Caninii Pacteinnii

Boi6pa w:mmu) == —

ABHHEIER A3HHBIE FF 1350 L

Lanmie MakeTss anarpanis

ScTaBRa

3amaHus 1J151 CAaMOCTOSTEIbHOM PadoThI
1. Co3naiiTe TOKyMEHTHI, TAOMUIIBI U AUATPAMMEI CIIEAYIONIETO BH/IA.
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Ha

WipudT

ABzay =

0AD uCesoun

ATense afE30HF 8 KI3IHA CYWECTSYET C 2000 rogs.

B KOMMNEEC HKIEMK YTIYT BXOEAT:
- TIOWME W PEMOHT TRHKTTANG

- NoWaE caemas

- KMMHACTRE

- PEMOHT zonos, MEx3, uyh
-NOWME OREKAS HI 33Ka3

-PECTIEPEWAR DaewDl

Mpogaskm npoaykyMm atense «Ceson® 8 2011 rogy.

06
o Bpen
o Mg
u PySawe

Ynono cios: 45 | <5 pycokmii |

Ta6u1ua. KOJIMYECTBO W CMELIMANIN3ALMA BLIMYCKHUKOB POCCHMMACKMX BY30Bs 1900-1913

CneyuwansHOCTb 1900-1908 1909-1913 1913 Bcero 3a 1900-1913
HOpucTbi 11598 14491 2624 26089
Bpaum 7640 8351 2042 15991
MNeparoru 6174 8402 1747 14576
Oduuepsl 1976 1467 444 3443
CBALLEHHOCNYHUTENN 2264 1208 236 3472
Boctokoseab! 402 313 53 715
WHweHepbl pabpuurHo- 4650 4452 1277 9102
3aBO/ICKOr0 NPOM3BOACTBA

WHeHeps! nyTeid 1364 939 208 2303
coobueHuna

lopHBbIE MHXKEHEPLI 624 623 166 1247
WH#eHepwl cTpouTenm, 799 561 105 1360
ApPXMTEKTOPbI

WHeHepbl cBA3M 169 201 65 370
3KOHOMMCTBI 448 762 180 1210
ArpoHombl, Necosogpbl, 3868 3308 841 7176
BETEPUHAPbI, MEKEBbIE

WHMHEHEPDbI

XYAOHHUKK BaATENW 177 48 19 225
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jpiap]

IKOHOMMWES M YRS E NEHKE 2927

MYMEHMTSIHEIS HayKK

oﬁpaso BAHWE W NEfaranmks

CENBCKOE M peifHoS XO3AMCTEO

SRHMTERTYRS W CTROMTENECTED

FIPAE 00XPEHEHHE

TRAHCMOPTHEIE CREACTES

02006
METANNYRMA, MAWHHOCTROSHWE M
meTanoobpaboTs 32005
02004
BHERETHES, SHEPTETHHECKDE

MAWHMHOCTROEHKE W ANEKTROTEXHWKS

MHPOPMSTHES M EBINMCIMTENEHSA
TExHWKER

0 50 100 150 200 230 300 350

OcTanbHble CLUA

AHrnna

O6bem npogax e CNOPTUBHOM MarasmHe

Ocenb : B Msuu

Neto _E= » Benocunepp
Becra i m CHoyBopap!
e J B KOHbKK
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IIpakTnyeckas padora Ne 10
«MSWord. Padora ¢ konoHkamu razetnoro ctuJsi. [lousitust pazaena» Hamra nens - co3nare
JIOKYMEHT CJIEAYIOIIEeTro BUA.

ADXOAH HaceneHMAa n mexaHmambl UX

pacnpepeneHUA

locypapcTeeHHDe  peryavposaHue MosKeT A1 rocyAapcTBeHHOE BMewa-
SHOHOMMKN HEnpae/ieHo Ha noBbi- Te/ibCTBO COKPaTHTL MOSOPHYID A
wenune 3dpdexktBHocTM obwecTeeH- obWecTBa HUWETY W KKy UeHY
HOrO npoussoacTea, obecneveHue NPMAETCA 33 37O 3annatuTe? Ha uem
COUMANbHOM CNPaBeaNMBOCTH MU CTa- ByaeT ocHoBaH obwecTBeHHbIA Bbi-
6unsHocTM. Ta ofnacte rocyaapcT- 6op: Ha IHOHOMHUUECHOM MAKM NONM-
BEHHOIC PETYAWDOBAHWA, ROTODYO THYECKOM MpOLECce NPWHATHA pe-
Ha3bIBAKOT COUMANLHOW, [OMKHA wenua? TeopeTMUECKM KOPPEKTHO
YAOBNETBOPATL BCEM TPeM Nepeumnc- onpeaennTb, Kakywo uyacTe obuwect-
NeHHbIM UenAam. BonblwHUHCTBO KO- BEHHOrO OOXOAa CheayeT nepepac-
HOMMCTOB CUYMTAKOT, MTO HEepaBHO- npegenniTe B NONb3Y GEAHEFH.LIHX.
MEPHOCOTS B painpegfengHHy SO uesosnmomuo, Kau BHGHG.‘-‘.H'-!E{HH;‘:,
Aoce unu penenve Ha borateix u Bepa- TaKk U NONUTHUECKHMIA NPOUECCHI NPH-
HblX — ABNeHHe yc‘rcﬁuusoe, coxpa- HATHA pEU.IE'HHﬁ HE rapaHTHpyoT
HAOWeecA Aawe Ha doHe 3HaUM- OTCYTCTBMA npocue'roa,i

TENbHOTD POCTa YPOBHA HM3HH.

C0311amle HOBOI'0O JOKYMEHTA U YCTAHOBKA MapaMeTpPoOB CTPAHUIBI

1. [IpucTynuTe K CO3aHuI0 B TEKCTOBOM pepaktope WordHoBOTo JTOKyMEHTA.
2. Ucnonb3ys komanay Pazmerka crpanuusnl/(Ilapamerpsl crpanunusl) [lapamerpsbl
CTPaHUIbI YCTAHOBUTE!
[y OpuenTtauma = ¥=~  |[A) Nognoxka ~
]j Pasmep = 3+ | &) user aparmu ~
nq::ng £Z Konowew - b2~ | ) rpanmus crpanmy
NapameTpbl CTRAHMLE ] DoH CTPaHKLUBI
p-r1-2-0-1-0 E_. MNapameTphi CTPAHHLbI
| P OTepe
CTpaHI
a) BO BKJIaake Pazmep GymMaru yCcraHOBUTE 3HAUCHHMS, KOTOPHIE [TOKAa3aHbl Ha KApTHHKE:
LpiHa: |15 =
BeicoTa: |15 =
b) BO BKJIaJIKE IToan: OJMHAKOBBIC CO BCCX CTOPOH II0JIA, pasMCpOM 1,5 CM:
Mons
BepxHese: 1,5 : Hitee: 1,5em -
Nesoe: b5 = MNpasoe: 1,5 =
Mepenner: O +  Donowerse nepenneta:  Cnesa

3. JloGamisieM aBTOMAaTHYECKHE IMEPEHOCHI CIIOB AJIsi TOTO, YTOOBI TEKCT ObUT 0e3 OOIBbIIMX
npo0eoB. DTH JEHCTBUS TOJKHBI BBITIOIHATHCS B CAMOM Havalie padoThl C TEKCTOM:
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a) BBINIOJIHAEM KoMaHly PasmeTrka crpannusl / (PacctanoBka nepenocos) Ilapamerpni
PaccTraHoBKHU nepeHOCOB,

T T AT E

be PaccranoBka NepeHOCOs ~ - cTpaH
Her
v | Asto
Pyunas

be [apametps paccTaHOBKW NEPEHOCOB.., |

b) B OKHE JIajiora pacCTaHOBKA MIEPEHOCOB BKIIOUaeM (praskok ABTOMaTHYeCKast
PACCTAHOBKA NEPEHOCOB.

Paccranoska NepeHocoB l@ £

[ ABToMaTHHECKER pACCTAHOBKE NEPEHOCOB

[T eperocs B cnosax us MPOMMCHLIX BYKE

LLbipuHa 30HBI NEPEHOCE CNOB: 0,63 cm =

MaKc. YMCND NOCNSA0BATENEHEIX NEPEHOCOR! | (HET) =

MpuHy AU TENBHO. .. oK l OTHena

dopMaTHpoOBaHHE TEKCTA B OHY KOJIOHKY
l. [epeiinnre B OOBIYHBIN PEKUM (PEKUM YEPHOBHKA) M HalleyaTalTe TEKCT 3aMETKH.

[oxoabl-HaceneHnsa-u-mexaHusmbl-ux-pacnpegeneHma |

locyaapcTBEHHOE-PENYIMPOBAHUE-3KOHOMUKW-HaNpPasAeHo-Ha NoBblleHWe -3bdekTMBHOCTH-0BULECT-
BEHHOTO NPOM3BOACTBa, 0becneyeHmne-coumanbHo-cnpasegnmsocTun-ctabunbHoctn.-Ta-obnacTerocy-
NapCTBEHHOMO-PENYIMPOBAaHUA,-KOTOPYIO-HA3bIBaIOT-COLMANBHOM, O MKHA Y A0BNETBOPATL BCEM-TREM:
nepeYncaeHHbIM-LENAM.  BONBIMHCTBO ' 3KOHOMUCTOB-CYUTAIOT, "YTO-HEPABHOMEPHOCTL B pacnpeaene-
HUKW-A0XOA0B-UNK-AeneHue -Ha-Borateix-u-BeAHbIX—ABNEHUEYCTONYMBOE, - COXPAHAIOLLEECA-Na ke Ha-
$oHe-3HAYUTENBHOTO-POCTA-YPOBHAHHIHK, -]

MomeT-nuTocy4apcTBeHHOE BMELLaTEIbCTBO-COKPaTUTLNIO30PHYI0-ANA-06WecTBa-HULLETY-U-KaKyIO-Le-
HY-IpMAETCA-3a-9TO-3anNaTuTb?-Hayem-6yieT-0cHOBaH 06 L ecTBEHHBIHBbIGO P:-Ha-3HOHO MUYECKOM-UN-
NOAIMTUYECKO M- TIPOLLECCE MPUHATHA-PELLEHUA ?-TE0PETUHECKN - HOPPEKTHO O NMPELE/IUTD, KKy YacTb:

obecTBeHHOro-aoxoaa-cNeflyeT-nepepacnpesenuTb-B-NoNb3y-6e AHelunX, -HEBO3MOKHO.-KaK-3KoHO-
MUYECKWIA, TaK-NTIONUTUYECKMIA NPOLLECCBITIPUHATUA ‘PELIEHUIAHE TAPaHTH pyroT-OchTCTBuﬂ-npocquOB,iﬂ

2. [lepeiinuTe B peKuUM pa3METKH CTPAHUIIBI.

3. Boinonaute komanny Bua/ (Macmrad) Macmrad u yctanoBute 3HaueHue Ilo mmpune
CTPaHULBbI.

4. Oto0pa3uTe Ha SKpaHE HeNmedaTaemble CHUMBOJBL. JIJIsS 3TOrO BBINIOJHHUTE KOMaHIY

I'maBHast (A03an) u menkHuTe kKHonky Hemeyaraemble CHMBOJIBI.

ITonsiTHe pa3nena

Paznen — dacTte JOKyMeHTa, B KOTOPOM NPHUMEHSETCS OMpEASICHHBIM (opmar CTpaHHIIBI.
Hanpumep, i m3MeHEeHUST KOTUYECTBA KOJOHOK HEOOXOIMMO BCTaBUTh B JOKYMEHT HOBBIN
pazzaen ¢ moMoupio koManael Pasmerka crpanuu / (mapamMerpsl cTpaHunbl) Pa3pois.

Ecnu B JOKyMEHT BCTaBJIEH HOBBIM pa3leil, TO HaJ MO3ULMEN €ro BCTABKU MOSABISIETCA MapKep
KOHLIa pazaena. Ecnu B JanbHeWIeM 3axo4yeTcsi €ro yaaiuTb, TO 3TO MapKep HEoOXOAMMO
BBIJICIIUTD, a 3aTeM Haxxathb kiasuiry Del. Torna nBa pasaena, KOTopbie pa3beIUHSI 3TOT MAPKED,
00BEINHATECA B OIUH.

l. YcranoBHTE Kypcop KiIaBUaTyphl B Ha4aio MEPBOTo ad3alia Mmocie 3arojoBKa.

2. BcraBbre HOBBIN pa3nen:

a) BBINIOJIHUTE KOMaHy Pasmerka crpanun / (mapamerpsl cTpanuibl) Paspois,
b) B IMAJIOrOBOM OKHe Pa3pbIB ycTaHOBUTE Nepekitodarento PaspbiBbl pa3aeios

3HaueHue Tekylasi crpaHuua.
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PaspbiBbl CTPaHML,

CTpannia

Br6Op TOUKK, B KOTOPOR 33KAHYWB3ETCA 0AHa CTRAHKLA
W HAYMHAETCA CAEAYIOWAA CTRPAHM LA,

Kononka
YKazeiBAET, 4TO TEKCT, CIEAVIOWMIA 33 PASPHEBOM KONOHKH,
BYAET NEPEHECEH B HAMAND CIEAYIOWEN KOMOHKM.

OETEKaHWE TEKCTOM
o

OTERaniE TEK(Ta BOKPYT 00REKTOE Ha BE0-CTpaniiliax

(%0 )

Pa3pbiBm pa3gencs

Cnegyrouan cTpaHnLa

Brvamus masmi ime measnams 11 aniimnn smmars mesnanm .
COITGSHE Pa3pLiBa Da3htng W HaYans HoBOTS pazgena & &

CIEAYIOLLEN CTPEHMLE.

I L

Texkyujas crpannua
BCTaska paspeiEa pasgena v Ha4ano HOBOro pasjena ¢
TOWN #E CTPaHKLEL.

IS,

Yerran cTpaHHLa

BcTaska paspuiEa pasgena v Ha4vano HOBOro pasgena ¢
YETHOW CTPAH WL,

Bk |

DopMaTHPOBaHUE KOJOHOK

1. YcTaHOBUTE Kypcop KJIaBHaTyphl BO BTOPOH pazfied.
2. Breimmonnute komany Pasmerka crpanunsl / (Ilapamerpsl crpannnb) Kosionkn.
3. B nmuamoroBom okHe Kostonku BriOepuTe myHKT [{pyrue KoJIOHKH.

(2 Opuentauna - ¥ 5+ [
Ij Pazmep ~ §f_—1‘ 4..

EE Kononkm»| bl L

é OpaHa
__| Ose

Tpn

Cnesa

[ [l [

Cnpasa

EE  Novrus vannsvn

4. B okne nuanora Kosonku a) ycranosure nepekitodarento Tun 3nauenue /IBe,
b) ycranosure hrnaxxox KoioHKH 01MHAKOBOI IIUPHHBI.

Kononku e ]

dse
YACND KONDHOK: (2 % || Pasaenurens
LLiMpiHa 1 MpOMEXRYTOK Obpaseu
HOMED.  LUMDIAHA. MPOMERYT 0K

L | [537a |3 1250 [
IZ 5,37 M
[ ]

[V] konors 0aMHEKOBOI WIMPHHE!

MpuMesuTh: | K TEKYWeMY pasgeny |E| HoBasn KonoHka

OK | OTmeHa

3aganue AJsl CAMOCTOSATENbHOI padoTbl Co3naiiTe TOKYMEHT CIICAYIOMIETO BU/IA:
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MNpeanpa3gHUYHOE MHTEPBbLIO

HoBbiit rop 6es énku —
BCE paBHO, 4TO necHs bGes
cnos. pe e& MOMHO
KyMnuTh, no4yém? B
“KaKom necy popgunach
énouyka?”’C aTUMM
cnosamu mbl obpatmnuce

B Hawein pecnybnuke wumeerca 30
NEeCcX030B, a TaK¥e HauWMoHaNbHbIW
npupoaHbliA  napk. Kotopblih  TOxe

BbIpyyan Hac B KaHyH Hoeoro roga. Ha
KONnerun Hawero MHUHKUCTEpCTBa 6bino
NMPUHATO pelwleHue, 4YTO UeHa e/IKUh He
[ONKHa npeBblwaTtb 7-9 Toicad pybaei

K HayaneHMKy otgena 33  MeTp. Kpome rocypapcTBeHHbIX

necononbsosaHMUA TOProBbIX TOJEeK, HACKONbKO Ham

MWHMUCTEpPCTBa necHoro M3BECTHO, WX npojaxen 3aumyTca

xosanctea PT Bacuauwo KOMMep4YecKkue CTPYKTYpbl, KOTOpbIM

UBaHoBuuy NycbKoBY: paspeweHa 3aroToBKa W TOproensa
npoAaykumen neca.

A. Yeapos

MeponpuMATHA rocyAapcTea No cMArYeHUIo peskoin guddepeHymayum B
A0XoAax HaceneHusa:

1. lNocygapcTeo
oCyWeECTRNRET TRAHCdepTHEIE
E&INAETE, PACNDELENRET
NPOAYKTS! W YCAYTM, 8 TRKHKE
NPOBOOATCA
rocy0epCcTEEHHBIE NPpOTDaMMB]
no cmﬁunusauun A0X0A0E.

2. Yepes kaHans
rOCYA3PCTEE HHbIX NDOFPAMM
NOMOLLM YAOBNETEOPAIOTCA
NoTpeBHOCTI B BOCNMTEHMM
HOBbIX YNEHOE
oBWEeCTES, COgePHEHHM
NpecTapensx u
HeTpyaocnocobHex,
obecneyeHni (oT4ECTH)
noayverua obGpazosadua,
COXPAHEHUA 300008bBA.

YpeamepHO BHTHEHOS
BMELWATENRCTED FOCYAADCTER B
nepe pacnpeaenuTeAbHBIE
NpoUecchl, BslPAEHMBAHME
AOXOAOE
EEJET K CHHMHEHHID OEN0EOH
BKTMBHOCTH B DOWECTES 1
cokpaweruo 3dderTUBHOCTH
NPOW3BOACTES B LEAOM.,

Doxoabl HaceNeHUA U MEXaHU3MbI MX pacnpeseneHns %%

focydapcmeenHoe pezynuposaxue
3HOHOMUKU HONPOBNEHO HA NOEbILUEHUE

Moxem  au  zocydopcmeenHoe
eMeWwamensemao coKpamume

spgermusHOCMU 0BWECMBEHHO20 NPO-
uzeodcmea, obecneueHue coyuanbHOO
cnpasednusocmu v cmabune-wocmu. Ta
obnacme 20Ccyd0pCMEEHHO20 pezynu-
POBGHUA, KOMOPYK HO3LIBAKM CO-
yuanenol, donwHa ydoenemeopsme
8CEM MPEM MNEPeYUCASHHBIM Lenam.
BOAbWUHCMBOD 3KOHOMUCITIOR CYU MO,
umo HEePaeHOMEPHOCM b &
pocnpedenequu doxodoe unu deneHue
Ha Bozameix U BedHoix — AeneHue
yemodiuueoe, coxpaHaoweecs dame Ha
hoHE IHOYUMENBHO20 POCMAa YPOEHA
HUSHLUL

nosopHyo 0nA obwecmsa HUWeEmy u
KOKyW yeHy npudemca 3a 3mo
aonaamume? Ha uem Bydem ocHoeaH
obwecmaeHHbil soifop: Ha
IKOHOMUYECKOM UAU  NOAUMUYECKOM
npoyecce MPUHAMUA  peweHus?
Teopemuuyecky KOpPermHo onpedentmes,
Kakyro wacme obuwecmeeHHozo doxoda
cnedyem nepepacnpedenumes 8 Nonssy
Gedredwiux, HEBOIMOMHO. Kok
SKOHOMUYECKUD, MaK U NoAumuYecKud
npoyeccel MNPUHAMUA peweHull He
20PAHMUPYIOM omeymemeusn
MpoCcYemos.

IIpakTnyeckas padora Ne 11
«MSWord. Pa6ora ¢ 601bIIMMHU JOKYMEHTAMI)
[Tox GonmbIIMM JOKYMEHTOM TMOHMMAETCS IOKYMEHT, UMEIONUN HE TOJIBKO OOJBIION 00beM, HO,
U 3TO caMmoe TNIaBHOE, CIOKHYIO CTPYKTYpy (TNIaBbl, pasnensl, naparpadsl U T.JA.). TUNHYIHBIE
OoJpIITMEe JOKYMEHTBI: KHUTA, )KYpPHAJI, OTYET O KypCOBOH, MIJIH TUTIJIOMHOU padoTe.
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Hama 0ejib — CO3JaHHUC KHUTU CICAYIOLICTO BHU/A. B y‘-IGGHbIX oeJsiaX KHUT'a UMECT BCEro BEC
cTpaHuilpl. Ha mepBoii cTpaHuile pacionoKEeHO OIVIaBJICHUE, a HA BTOPOW — T€KCT KHUTU. KHura
HMCECT TpU TIJIaBbl, B HepBOfI IJIaB€ — [IBa Haparpa(ba, HUMCCTCA OIIaBJICHUC, KOJIOHTHUTYIIBI,
HyMepalysi CTpaHUI] U IJ1aB.

1. MepBoe anakoMcTBO.

+ 3amyck Microsoft Word 1na Windows. s zamycxa Word
HEOSXOARMO WEAKHY TS KEORKY [lycK Ha RaHEINIAZATH B
rpynme MeHio MporpamMe: ExSpars nyHkT Midrosoft Word.

e e s ey Z MpH3anyCcKe M SKPaME MOMMO YEHAETS HCTHIH AHCT

3 eopuarupstanwe Rocymsnos 2 ByMard [ OKHC JOKYMEHTA). K3 KOTOPOM MPOM3 BOANTCR
paboTa KaZ TEKCTOM AoKYHENT4. TIpH REPEOM JamycKe oK
HMEST CTAMTAPTHOS HMA JOKYMEHTL. 3T0 HMA XOPORIO EHIHO
E CTPOK 54ro10sxa. SanycrHTe Word.

+ 3nemenTar 3Kpana. CTPOKA ZIrOI0EKA MAXOANTEA B E8pxMeii
“ACTH IKPAHA H MMEET OOMMMLIA BHT 18 NPOIPAMM,
paSeranagienss ynpasneses Windows.

LT:.]I}KH MEHI0. llC,'iL'l'p)! Ol 34roI0BKA HAXOAMTCR CTPOKE
HOmO, £ KITOPOR REPeTHCACNE TPYRIN Korang: Paiia,
Npasxa, dopmar, Cepmmc, TaBauua, Oxuo, Crpaska. Kaxms

Oraasaerme
1 Nepecessaxowcras

rpynna ofsequmaet #260p KOMAMT. MMSORINY O5 LY
OYEKLHOHATBHYI0 HaNPETEKEOCTS.
Nasess macrpyrenTos (TanzapTHas Moz MeKI0 HAXCIWTCR
NaHENL HHCTPYMeHTOR CTaHAapTHIA

2. Newars M XpaHenne JOKYMOHTOER.
HanesaTat TEKCTHECAOMHO, S0 BCE YNA33HMA QAR NeYaTH
CAENEHbI NPABAABHO, JADCTATONHT BbiNGAHAT KOMAHIY
@aia/Meuato i semdTo knonky Ok B grascrosom onte Mevate
HaneuataliTe 1:3RsAske Ha NPUHTERE.

3. dopMaATHPORAHNE JOKYMEHTOR.
©OPMATHPOBAHMS AOKYMENTE YA0OHO NPONIBOINTE B
PERINE PAIMETHIOCTE TOTT, KAK SO3A3H TEPHOBHK
ZOKYMENTA. ¥200HD TAKIKe OTOOPAIHTS Ea JKpane
HEMeMATAEMME CHMBOTLL,

Co3nanne 00JbIINX JOKYMEHTOB H OPTaHU3ANMA UX CTPYKTYPHI

B nepByto odepenr He0OXOMUMO MIPEABAPUTEITHLHO ONPEICIUTh CITMCOK 3arojoBKoB. [lepelinuTe B
OOBIYHBIN pEeKUM (PEKHUM YEPHOBHKA) U HalleuaTaiiTe HA3BaHUS 3aroJIOBKOB Haliel kHurd. [lpu
ATOM COOJTIOIaliTe TIpaBuIIa;

a) IUIA Ka)KIOr0 3aroJIoBKa — OQUH a03all,
b) CTHJIB BeeX ad3areB — OOBIYHBbII.
l'lepnoe 3HAKOMCTEO.

3anyck Microsoft Word gna Windows.
JJIeMeHThI 3KpaHa

IleyaTs ¥ XpaHeHHUe JOKYMEHTOB.
dopmMaTHpOBaHHE JOKYMEHTOB.

PexxuM nmpocMoTpa CTPYKTYPbI AOKYMEHTA

Jlis Toro 4toObl pacnpeAenuTh 3arojIOBKM MO YPOBHIO CTPYKTYPBI, HY>KHO MEPEHTH B PEKUM
MPOCMOTPa CTPYKTYPHI TOKYMEHTA. DTOT PEXKHUM MPeAHA3HAYCH ISl TOTO, YTOOBI 0TOOpakaTh Ha
JKpaHe He caM JOKYMEHT, a €ro CTpyKTypy. llox cTpykTypoil moHMMaeTcs: nepapxust 3arojJoBKOB,
BKJIIOYAsi TEKCT a03aIeB KaK CaMblii HIDKHUH YPOBEHBb dTON UEPAPXUU.

1. [lepeiinuTe B peXkUM CTPYKTYpbl JAOKyMeHTa. s 3TOro BbIMOJHUTE KOMaHay Bua /
CTpykTypa nin HaxxmuTe KHONKy CTPYKTypa B HUKHEH 4acTH OKHA IOKyMEHTa.
EHREE
2. Pacnipenenute 3arosoBKy M0 COOTBETCTBYIOIIMM YPOBHSM CTPYKTYPHI:
a) YCTaHOBUTE KYpPCOp B HY)KHBIN a03ai,
b) UCIIONIB3YWTE HA MaHeNu HHCTPYMEHTOB CTpykTypa KHOnKkY [IOHU3UTH ypoBeHb 1

IloBBICUTH YPOBEHbD,
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ik i

¥ # Yposerpl v W S

[Tony)xupHOMy TeKCTy oOCTaBiiieM YPOBeHb 1, BBIJIEISIEM OCTaJIbHONM TEKCT M IPHUCBAaNBaEM
YpoBeHb 2.

@= Morazs = 5
= MoKA3aTE YypOESHb: Ble ypOBHK
¥ W |Ypoeewe 1 W o J :
W] MoxasaTte HOPMATHPOBAHWE TEKITA
i W g =
MokazaTe TONEKD NEPEYD CTROKY

PaboTa (o (TPYKTYPOM

& TlepBoe 3HAKOMCTEO.
© 3anyck Microsoft Word gna Windows.
B DnemeHTH! 3KNAHA
£ 3BaemenTsl 3KpaHa

© TleuaTs B XpaHeHHe JOKYMEHTOE.

© dopmMaTHpPOBAHHEe JOKYMEHTOR.

3. Crpykrypa co3gana. OOparute BHUMaHHUE Ha TO, KaK H3MEHHUIUCH CTWIH a03aleB C
3aroJIOBKaMH pa3HbIX ypoBHEW. Temeps MOXKHO MMPOHYMEPOBATh M MPOMAPKUPOBATh 3arOJIOBKH.
Hymepaunust 3aronoBxos

J171s1 aBTOMaTHYECKON HyMepaIliH 3aroJIOBKOB HEOOXOIUMO BBITTOJHUTh CIEAYIONIHE ACHCTBUSI.

1. BrIaenuTh TEKCT, KOTOPBI BaM HEOOXOIMMO 3aHYMEPOBATh MU MAPKHPOBATh.

i—
F—
F—

2. Bemonuute komanay ImaBHas / (A63anm) Hymepanms Taxxe MOXHO

- —_—

BOCIIOJIB30BATHCA MapKCpaMun ’ . I[J'I}I 60.]'[66 CIOKHBIX CTHIIEH MHOT'OYPOBHCBBIM CITMCKOM.
Ecnu ke BaM He HpaBATCS NpPEACTaBICHHBIC BHIBI HyMEpAllMH, BBl BCErJa MOXKETE Clesarh
COOCTBEHHYIO HyMepallio (MapKep, MHOTOYPOBHEBBII CIHCOK), HAKaB HA CTPENKY U BBIOpaB
IYHKT ONpPeaeJTUuTh HOBBIH (hopMaT HoMepa. AHATOTHYHO — U1 MAPKEPOB H MHOTOYPOBHEBOTO
cniucka. Jlanpiie B MOSBUBIIEMCSI OKHE BB BRIOMpPAETe HEOOXOIUMBIE HACTPOUKH.

B Hamewm cirydae mosy)KHpHBIC 3arojOBKH IIEPBOTO YPOBHS HyMEpYeM, OCTabHBIC 3arOJIOBKU
mapkupyeM. C TOMOIIBIO JIMHEHKHM KOPPEKTUPYEeM OTCTYMIBI (IO YMOJNYAaHUIO JIMHEHKa B
Microsoft Word 2010 He oTtoOpakaercs; 4ToObl OTOOpa3WTh €€, HEOOXOAUMO KIUKHYTH IO
COOTBETCTBYIOLIEH KHOIKE B BEPXHEM IIPaBOM YTy, MOJ IAHENIbI0 MHCTPYMEHTOB). Bort, uro

JOJIKHO IMOJTYYUTBCA.
m CTpyxTypa (RELEET Bcraexa PazmeTa cTpaHmus

Cambria (3arc ~ 14 - A A Aa-

Becrasute K K Y - abe x, X abr .
. f Popmart no obpasuy e =

© 1. lleproe 3HAKOMCTEO.
© 2anyck Microsoft Word ana Windows,
© 3neMeHTHI 3KpaHa

. IleyaTh ¥ XxpaHeHHe JOKYMEHTOB.

. ®opMaTHpOBaHHe JOKYMEHTOB.

|00
[F% 1 o]

Ecnmun Bbl 3axoTuTe B AallbHEWMINIEM YIaluTh HYMEPAIMIO 3aroJOBKOB, HEOOXOAMMO CJeaTh
cienyroliee.

1. Brmonuuts komanay IlmaBnasi / (A63an) Hymepauusi 3aroyioBkos.
2. B oxne nuanora Hymepanms 3aronoBkoB BbIOpath B pa3aene budauoreka Hymepanuu
Her.

Pa3melnienue TekeTa

Co3ganHasi B pe3yiabTare BBIMNOJHEHUS BCEX IMEPEYUCICHHBIX OINEpaluil  CTPYKTypa,
IIOATIOTOBJICHA K TOMy, ‘ITO6H paBMeH_IaTI: B Heﬁ TCKCT. I[.H}I paSMGH_IGHI/I}I TCKCTAa Hy)KHO
HCITOJIB30BaTh OOBIYHBIN PEIKUM.

Pa3zmecTure oz 3aroyioBKaMu TEKCT, KaK ITOKAa3aHO Ha CIEAYIOLIEM PUCYHKE.
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Hymepauusi crpanun

1. [lepBoe 3HAKOMCTBO.

3anyck Microsoft Word gna Windows. [lna sanycka Word
HeoOX0AHMO WETKHYTE KHOIIKY l_l_‘la’l:K Hd MaHEJTH 330349 H B
rpynne MeHio IIporpaMMsl BEIGpaTs MyHKT Microsoft Word.
[pH 3anycke Ha 3KpaHe MOKHO YBHJETb YHCTHIA JTHCT
OymMaru (0KHO JOKYMEeHTa), Ha KOTOPOM MPOH3BOAHTCH
pafoTa Haj TeKkcTOM AokyMeHTA. [IpH nepeoM 3anycke oH
HMeeT CTaHAapTHoe HMA JokyMeHT1. 3TO HMA XOPOIIO BHAHO
B CTPOK 3arojoeka. 3anycture Word.

JneMeHTBI IKpaHa. CTpﬂKa 3aroJI0OBKa HaXoJHTCA B BepXHeH
HaCTH SKpara H HMEET OObiHBIT BHA O/iA IpOT parir,
paboTaromux noj ynpaenedneM Windows.

Ctpoka meHto. [loJ cTpoKO#H 3aro/10BKa HaX0AHTCH CTPOKA

MeHI0, B KOTOpO# NepedHcaeHbl rpynnsl koMang: Paitn,
lIpaeka, ®opmar, Cepeuc, Tabauna, OxkHo, Conpaska. Kaspaan

e o A amrrrToam rrafine rrasearro traearorreres oferraeso

i l.!-r lia uw D!:Hlln.'l‘lc]. nauul.t I\UFIHHH' JlI‘ICqu.‘Jl e Uuu-l‘y nt
GYHKIHOHANBHY0 HaNpaBAeHHOCTh.
[Manennb HHCTPYMEHTOB CT&H,E[&FTHEIE. HD'I{ MEHK HaXO0AHTCH

TiaHeab HHCTPYMeHToB CTaHgapTHad.

2. lMeyatb 1 XpaHeHHe JOKYMeHTOB.

HaneyaTtaTe TEeKCT HECNOKHO, ECMK BCE YKA3AHHMA ANA NEYATH

CAenaHbl NpaBuIbHO. [lOCTATOYHO BBINOAHWTE KOMaHOY

HaneuaTaiTe 3asBNEeHME Ha NPUHTEpE.

3. dopMaTHpOBaHHeE JOKVMEHTOR.

PopMaTHpOEaHHE ZOKYMEHTA YA00HO MPOH3BOJNHTE B
pesHMe paame‘rlm nocje TOro, Kak co3fjaH 4YepHOBHUK

,u,unvm'::rl Td. '.{.I,UUI'LU Tdhne Ul.UU]Jd.‘j!ll.D Ad JRpanes
HEeNme4YyaTaeMbleé CHMEBOARL.

J1st TOro, 94T00BI MPOHYMEPOBATH CTPAHMIIBI, HEOOXOIUMO C/IEJIaTh CIEAYyIOIIee.

1. Brimonuuts KOMaHI[y Bceraska / (Kosnonturyisl) Homep cTpanunbl.
| Tnagvan Beraeka PazmeTka cTpaHmMus Cesinkn l PyrTOR |
——E R ® i.i wl O i B ™
Idtfuua Pucyror Kaprnriea Ourypet Smartart Aarpaunia Crvox L Haanues - e
1 Crpanmua|
2. [Tpu naxxarun Ha crpenky Homepa crpanui BbI MOXKETE BBIOpATh HYKHBIM BaM CTHIIb

HyMmeparuu. Tam e goctynHa GpyHkiuss @opMaT HOMepOB CTPAHMIL, I7I€ BBl MOXKETE CIeNaTh
CBOM cTWJIb HyMepaluu. TekCcT HyMepalnuu Tak e MOKHO 0T(hOpMaTHpOBAaTh.
B nanHOM city4ae nCIosib30Bajcs HUKHUN KOJOHTUTYI C pa3elIoM HYMEPALUK CTPAHULIBL.

Pabora ¢ koJ1I0HTHTY/IAMH

KononTutyn - 3arosioBouHble JaHHbIE, BKIIOYAIONIMEe B ce0sd, Kak IMpaBUJIO, Ha3BaHHE
IIPOM3BE/ICHUS, YacTH, IIaBbl, aparpada 1 noMeuiaeMble Haj (BEpXHUM KOJOHTUTYI) WIH MOJ
(HMKHHM KOJIOHTHTYI) TEKCTOM KaXKJI0W CTPAaHUIIBI JOKYMEHTA.

Ji1s TOro 4yTOOB!I CO3AaTh KOJIOHTUTYI, HEOOXOAMMO CIENaTh CIEAYIOLIEe.

1. Bremonuuts komanny BeraBka/KomoHTHTYIBI.

=] Bepxnuii konoHTHTY *
& Huoxermii konoHTHTyA ¥

4] Homep cTpanmus ~

KonoHTHTYAR
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2. BriOupaere HeoOXOAMMBINM BaM KOJIOHTHTYI, TIOCJE YETO Y Bac MOSBISIETCS KOHCTPYKTOP
Pabdora ¢ KOIOHTHUTYJAMH. 371€Chb Bbl MOXETE€ OTKOPPEKTUPOBATH IOJOKEHUE KOJIOHTHUTYJA
(OTCTym OT BEpXHEro WM HWKHETO Kpas CTpaHUIIbI), BHIOpaTh IOHPABUBIIMNCS CTHIIb
KOJIOHTUTYIA (B HEKOTOPBIX MPUCYTCTBYET HyMEpaIus CTPaHuIl).
3. BBonute Ha3Banue nokymeHTta. Ilocrme dYero 3akpbiBaeTe KOHCTPYKTOP paboOTBl €
KoJoHTUTYNNaMu (viin Esc Ha kiiaBuarype, Uiu IBOMHOE Ha)KaThe MBIIIU Ha CTPAHUIIE).

| i

JAKPLITE OKHO
KONOHTHTYNOE

JAKPLITE

4. B namem cnydae BeiOupaeM ctuiab CTporuii (HeueTHas CTpaHUIIA)

Ha3BaHWC JOKYMCHTA.

= BepyHui KDAOHTHTYA * ? 2 Inenpecc-Baomm *

< Ll Preman

faram
epema (8] Kaprurica

% Hazaa

T} Creayiowas sanuc
nesy

3HAKOMCTBO C MICROSOFT WORD| [EGEG T ERF ]

Eepxiasi KORGHTHTYN

1. llepBoO€ 3HAKOMCTBO,

ANPMPHTRE IKPAHA I ¥

| Occbuati koaoHTHTYA Ans repsOil CTPaHILE

X W HEYETHBIX

eTpaHmy

s 049

v 0.4%

. BBogum mary u

Jlyist Toro 4To0Bl B MOCTENYIONIEM W3MEHHUTh WM YIAIUTh KOJIOHTUTYI, HEOOXOAMMO CHenaTh

cleayroee.

l. Bremonuuts komanny BeraBpka/KomoHTHTYJIBI WM 1BaXK/IbI IIEIKHYTD 10 KOJIOHTHUTYITY.
2. OtdhopmarupoBarh B 00IaCTH KOJIOHTUTYIIA HYKHBIM TEKCT WIN YIAIUTH €TO0.

OrnaBJjienue

Word pacnonaraer cpeacTBaMM aBTOMAaTHYECKOM  KOMIWJISIIMK  OIIABJICHHUS — OOJIBIIOTO

B ornaBnenue

I[OKYMGHTa. BKJIFOHAIOTCA  3aroJIOBKH, HUMCHOIINEC CTaH,Z[apTHBII\/'I CTHUIIb
dbopMaTupoBaHUsI. -
| % RIS | [ i {6 °
IHAKOMCTRO C CROSOFT WORD
Ornasnenne

1. MMEePBOE SHAKOMCTBO: coccccsnnnsnnssssnsssssssssssssssssssssssssssssssssssssssssssssssssssssssnnnnnnnnnns 2

2. MevaTb M XpaHeH1e AOKYMEHTOB 2

R e L L g e e e A ——— 2
st co3manmst oraBiaeHuUs, HE0OXOIUMO CENaTh CIeayIolee.
1. VCTaHOBI/ITB KprOp B TO ME€CTO, I'I€ HHaHI/IpyeTCH paSMGCTI/ITB OIJIaBJICHHUC.

2. Brmonuuts komanay Cebliku/OriaBiieHue
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[Zw do6asuTe Tekor ~

|2 O6HoBUTS TABAWLY
OrnagneHue

Ornagnenme
3. Bo Bxmanke OmiaBieHue AManoroBoro okHa OmlabjieHMe U YyKa3aTelud YCTaHOBUTH
HY)KHBIE TIapaMeTphl OIJIaBJIeHHWs. B TOSBHUBIIEMCs OIVIaBJICHUW YyOWUpaeMm JIMITHUNA TEKCT,
U3MeHseM IpUQT, pa3Mep. BrioaHe BO3MOXKHO, YTO HOMEpaA CTPAHUI] B OINIABJICHHH MOTYT HE
coBmaaark. /s 3Toro cymectByeT komanga OOHOBUTH TA0IUILY.
Ham OGonpmioit mokymeHT TOTOB. [[inst TOro 4toObl B MOCIEACTBUU OOHOBHUTH OTJIABJICHHE,
HEOOXOIMMO cJIeNaTh CIeAYIoIIee.
1. YcTaHOBUTH Kypcop B TO TOJe, TJ€ HAaXOAWUTCS OIMaBiIeHHE (HAX HUM TOSBUTCS
JIHAJI0TOBOE
OKHO).

2. B umanoroBom oxHe OrIaBieHus HaXaTb KHOIKY 5 O6rosuTe TabAMYy Byner

MPEJCTABICHO JBa CIOco0a OOHOBIEHUS: OOHOBHUTH TOJIbKO HOMepPa CTPAHMI U OOHOBHUTH
neJUKoM. B epBoM citydae B OIvIaBJICHUU KOPPEKTHPYIOTCS JIMITL HOMEpa CTPaHHIl, BO BTOPOM
MOSIBSITCSI HOBBIE pa3fielibl / MOpa3/Aeiibl, €CIIM TAKOBBIC OBLITH T0OABICHBI.

3ananue AJ1sl cCaMOCTOSITEIbHOM padoThl Co3naiiTe O0IBINION JOKYMEHT CIEAYIOIIETO BUA.

[naza I, Kenemarusa

» 3107 pASOEN PACCMBTRHBBET ABMMEHUE TEAD, HE 3ATPAHEAA
BOMPCCA0 TOM, NOYEMY CHO ABUMETCA MMEHHD T3K, 3 HE HHAYE
Bmmm:u NOHATHA KOOROMHETE, BEKTORE, CHOROCTH W
YCKOPEHHA.

»  PaCCMaTPHBAETCR RMHEMETHNE BPALLATENDHOMD ABMMEHNA:
20638AAMOTCA NOHATHA YTACBOH CHOPOCTH U YTAGEOTO
VCHOPEHMA.

Oraaenenne
Fnaeal. KMHEMATHHA....c..cevicisamasnrarsnsenrarnassns

razeall. [JAHaMMKa MaTEPHANGHONA TOMKH. ..

Fnasa lll. 3aKOHbI COXPAHEHHA, vrsiarssnsssrarssnies

Tn38a IV. HeMHEPUMAABHBR CACTEMB OTCUETA......

rnaea V. MexaHuka TBepaoro Tea .. ..c.oocueeens

Faaea L JusaMuka MaTepra b0l TOUKH
» [HHAMHKE U3YLEET ABMMEHME TN C YHETOM TEX NPHUMH,
KOTOpEIE OGYCNABAMBAIOT TOT AN MHOR XaPaKTED ABHMEHNUA. B
3TOM PAa3gEne BBOAATCA NOMATHA MBCCH W MMIYASCATEAS,
CHABI.

Fn&ga Vi. PENATUBMCTCHAA MEXEHMKA

wow W oMo NN

Fngga Vil. KoneDarenoHOe JBHMEHUE ...

O6sACHAKTEA 33HOHB! HBI0TOHE — GOHOBHBLIE NOCTYNBTS!
HBIOTOHOBCHOR MEXEHARM [MEXBHHKNTEN, ABKKYILMICACO
CHOPOCTAMM ropas 4o 6oNee MEHBUHMH, 4EM CHOPOCTE (BETa)
»  BEOSATCA NOHATHR CHABI TREHMA, CWAB TRMECTH, BECa.

s 111 Juwons: coxpanenus

B 3T0M pB342AE EBOAATCA MOHATAA JHEPTMH M PAGCTHI.
PECCMATRHEAIOTCA 483 BMA3 3HEPIHN: HMHETHYECHR M

NOTEHUMANBHAR
BHIBOAATCR 33K0HEI COXPAHEHHMA HMTYNIBIA M 3HEDIUK
PECCMETPHBARTCR 332343 QBVX TeN,

nasa IV, HewAepuuaabALIE CHCTEMBI OTCYETA
» PaCCMaTPMBAIOTCA HEMHE PLMAAbHbIE CUCTEMbI OTCHETS —
LVILTEMBI UTLHE |, CBRSGHHDIE L TEAUM, BEUAMYLMMUA L
YCHOPEHHEM.
s Beonatca NOHATMA LeHTPOBEMHON CHALI M CiALl KOPHOAMCS.

MPUBDRTER 3AKOHYI COXPAHEHUA 1A HE HHEDLKANEH X CACTEL
OTCHeTA.
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N\
l \‘l W .B. Capenbes: Hypc obuen dusuun
~

Faaga V. Mexanuxa Teepaoro Teaa
* PaCcCMaTpWEEETCA ABWHEHWE TEEPAOr0 TENE, BEOAATCA NOHATUA
LUEHTPE MBCC, MOMEHTA W TEH3ODA MHE PLMM.
® PECCMETPWESETCA ABWHEHWE TENS BOKPYT HENOABWKHON OCH,
® BuisogatcA Gopmynsl 4AA HWHETUYECHON SHE DT MK
EPAWEHWErdCATENG U TEAG NPW NACCHOM ABMHEHKWH.
¢ OB6bACHASTCA NPHUHUKN paboTel rHpoCKONa.

laasa V1. PeasTHBHCTCKAA MeXaMMKa
« B 3TOM pasaene paCCMaTpHESSTCA ABMMEHWE TEN CO

CHOPOCTAMM, COEBHMMBIMK CO CROPOCTBHD CBETE, M, B YACTHOCTH,
CNEUWANBHEA TEOPMA OTHOCHTENBHOCTH.

o YTOUHAKOTCA NOHATHA HMNYALCE M IHEPrMM ANA DEHFITHBME'FCHDﬁ
MEXBHMHHMN,
* DBbLACHAETCA E3AMMOCEAZE MACCHI M IHEPIrAKM NOKOA.

laasa VII. KoneGaTeastoe aBioxeHmne

& B3ToW rNage 3aknagbliBasdTCA ODCHOBHbBIE NOHATHA
ronebaTenbHbix ABMMEHWA. BEOAATCA NOHATHA YaCTOTS,
nepyog, aMmnanTyas.

* PacCMaETPWESKTCR AB3 OCHOBHBLIX BMAA KonebaruiA:
rapPMOHMUYECKME M SATYXBIOWHE.

L] Paccma'rpusaiml:n BbIHYHOEHHbBIE koneBaHMa U CnoMeEHKHE
B3I3MMONEPNEHOHKYNAPHBIX KoNeBaHui

IIpumeyanue: GUrypbl BCTABISAIOTCS B KOJIOHTUTYIBI TaK e, KaK U B OOBIYHBINA TOKYMEHT, NIPU
YCIIOBHH, YTO Bbl HAXOAUTECH B PEIKUME PEAAKTUPOBAHUS KOJTOHTHUTYIIOB.

IIpakTnyeckas padora Ne 12
«MSWord. Pa6ora ¢ popmynamm»
Jns co3manust QopMysiabl HEOOXOIMMO MpEeaBApUTENBHO IMOMECTHUTh Kypcop B TO MeECTO
JIOKYMEHTa, T1ie IIaHUpyeTe pa3MecTUTh (pOpMyy U BBIOJIHUTH KOMaHTy BeraBka / ®@opmyJia
/BcTaBHTH HOBYIO (hOPMYJIY MM HaXaTh COUETaHHUE KIaBuIl alt+=.
CoznmanuM B KadecTBe npuMepa GopMyiTy BRIUHUCIECHUS TPOMHOTO HHTETpasia 1o odnactu V.

¥2(x) z5(xy)

ffff(xyz)dxdydz fdx f dy f flx,y,2z)dz

a ¥1(x) z,(xy)

Bribupaem pacnonoxkenue Hamieil (GopMysabl U BBIIONHSIEM Komanny BeraBka / ®@opmyaa /
BcraButh HOBYIO (hopMmy.y.
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Pacorac popuynanmn s

Pasuersa crpandus Cenineu PAceinxm  Peugwsuposamde  Bup Kamerpyrop
@ EE &, runepccsinka 5] Bepxnmit konammiya [ 4 Ixenpece-Enoxm = [ Crpoxa nognmnen | m
e i AP s [@ Huxwmii konowrarya > | —— dArt ) Aeva w epemn =
KapTurka Ourypts Sma P Hagnmee

Bykanua "8 OBbext »
Ceninkm KoAOHTHTY AR Texer Camnos Ak

umu

" thiNepexpecrnan cunka | (=] Homep crpanmus v

i o e [ S S O N S S S W R O JC T W o S S N O TS WS P e ew ey Y ygey

BCTaEKa CTHARPTHLX MATEMATUHECKIX GOPMYA HAN NOCTPOEHME
SOPMYN € NOMOLLID GUENHOTEXMH MATEMBTHNECKI

cumMEonaE.

@ Annnony i

I MecTo Ans d)opnym;!.1 |
! ,

[Tocne gero BeicBeTUTCS BKIaaka KoHCTpyKTOp, TAC OynyT HAaXOmuThCs Tpu rpynmbl: CepBHC,
CnMBo.]ILI, CprKTypr C HOMOH_IBIO HHCprMeHTOB ATUX TPYIII co3aaeTcs Gpopmymna.
e —

H-U0 icrosof d PaGora  popmynamu
R i it
I ILEECEE] Ecraska PasmeTka cTpaHmubl Ceinkm Pacceinkmn PeueHzMpoBaHue Bua KoncrpykTop

"‘ - EEEEINEEEEEEE. S oxwg [ & (hame

. . [§] I ,ﬂpoﬁu HHAEK( PEAHKE!I Whterpan Kpynuewt CroGka $ynkuma Juakpw
£ & onepatop~™ % 3H:
| Cumeonsl | I Crpyktypet I
| | |

| MecTo gns dopmyabL

Co3nanmne CTPYKTYPhbI (])OpMyJILI.
B okne pe€oakTopa Q)OpMyJ'I pasMEemacTCAa Hy)KHasA CTPYKTypa. 3I[CCI> PacCnoIOKCHBI CIICAYIOIHC
CTPYKTYPBI: JZ[pOﬁL, HHACKC, paJauKaj, HWHTErpall, prHHLIﬁ oreparop, c1<061<a, (l)yHKI_[I/ISI,
JTAAKPUTUYCCKUE 3HAKU, IIPECACT U norapn(l)M, oreparop, MaTpuIa.

KoHcTpykTop | A a

x X X i - as . 10
2 m— f ) sinf lim A [
y e i=0 {( ) } a H+co — 01
,ﬂ,pﬂﬁb HH,ﬂ,EKC Pa,a,vrk:aﬂ WHTerpan Kpynuwiil  Crofka tDyHKu,hn AnakputHyecere [Mpegenw  OnepaTtop Matprua
¥ onepartop = > SHAKH ™ norapugm = >
CTpykTypHl |

B namewm cnyyae Haxxumaem MUHTerpaJ u BeiOMpaeM TPOIHOM MHTErpal. .
T T —— ¢
| .

oEAHKE Bug | KoHcTpyKTOp

2IP=l | 5 e* 4
ﬂ\i\ﬂ' .&pf&bhﬂ.{jexcPa,q?Ka

S {0} sne g jm A [§

pynHein  CroBka m)lmcunn Auakpuinyeckme Mpegenwn  Onepatop MaTq
epatop™ ~ 3HAKKM ~ norapmgm -

Jo || [5= || f-

{ MecTo aast popMyIsI 4

3anoJiHeHHe CTPYKTYPBI CHMBOJIAMHU
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3areM coO3[aHHas CTPYKTypa 3amloJIHSIeTCS HYXHBbIMM cuMBoiamu. [lpm 3TOoM MOXHO
WCIIOJIB30BaTh KJIABHATYPY WJIM TPYIIY CHMBOJIOB (11 BCTaBKHM B CTPYKTYPY CHMBOJIOB,
KOTOPBIX HET Ha KJIaBUaType KOMHBIOTepa).

£l (o] [l ] [<] <] P]]l<]
=|lFllI2|lz]]= =
EFIEFEIMCR]VE Pk

CHmBonsl

1. Hwxnuit npunen onpenenuMm kak V. JlJis 3TOro HakxMMaeM Ha HEro JIEBOM KHOIKOU
MBIIIIH U 3aITUCHIBAEM HYXHOE 3HAYCHHUE.

5:

-

2. Bepxuuii ynansem. s ynaneHus HaKUMaeM Ha ynaaseMmyr o0JacTh MPaBOM KHOIIKOM
MBIIIY ¥ BBIOUpaeM koMaHy CKPBITh BepXHH MPU-el.

[

'v' —_—
=
{’,-E." MNpodeccnoHanbHeR
E_':- JmeriHb

b}c COXpAHMTE KAK HOEYWD GOPMYAY...
T4 Msmenwms nonoxenwe npegenos

CKpeITE BEpXHWA Npeaen

3. Jlanee 3anmuceiBaeM nos MHTErpasibHYI0 QyHkImio f(x,y,z) dx dy dz
4. Jlnst BctaBku ckoOOK BbiOMpaeMm Ha maHenu CTpykTypbl Cko0ka U BEIOHpaEM HYXHYIO
HaM CKOOKY.

Pabora ¢ popsynammn

KoHCTpyKTOP —

5 e* x f“‘ zol {()}i IinB a Jim A

..'J.Doﬁb H-mu Pa.:.m:an WHTerpan Kpyne Ctoﬁxa xuuﬂ Awnaxputuueckue Mpegeaw  Oneparop M
- OnNepar IHAKKM norapwdm = v

5. Tak kak y Hac He d4acTHBIM auddepeHnnan, TO MHUIIEM aHMIUKCKYr OykBy d. B
NPOTHBHOM CIIy4aeM BBIOMpaeM 3HaK yacTHOro auddepennnana Ha nanenu CHMBOJIBI.

EHEEHHEEAHREERE:
BlEEEB6|E O Gk -

CHMBONE

JIOKHO MOYyYUTCS CIEAYIOIIEE.
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H f(x,y, z)dxdydz =|-
v

Jlanee 3anmuceiBaeM BTOPYIO YacTh (POPMYIIEIL.
6. Jns  pgoOaBneHuss WHAEKca TEpeMEHHOW BbIOMpaeM Ha maHenu CTPYKTYpBhI,
HNnpexc/Hu:xkauid HHAEKC.

I ]
KoHcTpyxTOp

X " X i L] - -

- n f '

y e*yx ). z {Orsme ¢
Apobe MHaekc] Paguean WHterpan KpynHed Crobea mymunn Anakpum

= onepaTop - - 3Has
Bepxrwe u -

DEBIY HEE & WHAERCE

7. Bo usbexanue npobieM C 3amUChI0 WHICKCUPOBAHHBIX MEPEMEHHBIX 3aBUCSIIMX OT
APYTUX NEPEMEHHBIX, IIEPE]] 3aIIUChI0 IIEPEMEHHON U UHIEKCa BCTABLTE CKOOKY.
EUEHIMPOEAHHE Bua KoHCTpyKTOp

RERENERLE A ) sma

3
N

U | [ n l . o - ~ | Apo6e MHAexc Pagukan MHTerpan prnnuu Cm&a myn:u,
L L= - - - - onepartop

=
1

(f f(x,y,z)dxdydz = ( dx
[ «

> CxoBrn v pasaen

Cepsuc
I'pynma CepBuc 1aéT BO3MOKHOCTh U3MEHSITh IMapaMeTpbl (popMyIL.

'n (’ NpodeccHoHansHbib
(s. § €

" MH
Do
plu],rna CBEYHBIR TeKT
CepBuc
Taxxe 34€Cb MOXXHO BCTaBUTb B JOKYMCHT ‘Wor d TOTOBBIC (I)OpMy.]'IBI I[J'ISI 3TOI'0 HAXXMUTEC Ha

dopmyia 1 BEIOEPUTE HHTEPECYIONIYIO Bac popmyimy.
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| oo (=] |
2

¥ IMHeliHbIA
o ; [=][=][=] [
- be Q6 BIYHBIA TEKT ! - v]LC
FY

BCTpOEHHBIA
EvHom HetoToHa

n
(x+a)™= Z (z)x"a”"‘
k=0

KeagpaTHoe ypaBHeHwne
—b+b?—4ac
N 2a

Maowaas Kpyra

A =nre

PasnomeHne cynmmbl

nx nin-—1)x?
1+x)"= 1+?+7( 5 )

Paa Tednopa
c_q4 X x?
g% = +ﬂ+i+§+--” —o0 < X < 00
Pag Oypee
nwx | nmx
Flx)=ay+ Z (an cos——+ b, smT)
n=1

3aBepuieHue co3aanust GopmMyJibl

UToOB! 3aKOHYUTH PEAAKTHPOBaHUE (DOPMYIBI U BBIATH U3 KOHCTPYKTOpa (HOpMYy, HEOOXOIUMO
YCTaHOBHTH KypCOP MBIIIN BHE PAMKH, OTPAHUYHBAIOIICH CO31aHHYIO (DOPMYITY U HaXKaTh JICBYIO
KHOIIKY MBIIIIH.

T Dowyeent Miciosof: Word = o L=aite _* |

Paccwms  Peucrswpotarme  Bra

Mia

assosarr | assoserr, AaB6B Aasoes Adb

1 O6munuii | 1 Besmmie., 3arono 3aoncsc..  Hassann e o Voummame

b Ya(x) z,(xy)
ﬂ [(x, 3 2)dxdydz = | dx [ i [ Fleyisids

v a 70 2,(x3)

Ji1st TOro 4TOOBI OTPEAAKTUPOBATH (HOPMYITY, BCTABICHHYIO B IOKyMEHT, JOCTaTOYHO YCTaHOBUTH
Ha HEW KypCcOp M HaXaTb JIEBYIO0 KHOIIKY MBIIIIH.
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Mda-8F

Toia

)

Bemapats

3 §

F vopmar

Bydep omena

Boraeks  Faswemsa cipamnue Commm Pacceam

Calibri Oene © 11 AN | A |
I - N -®7. A
neotpmmy | K £ U ik 2, x &

err Microsoft Word = Mic: L1 = Ok

N = 2% Hairn
# T |aseearr, aseseor, AaB6B AagsE: Adb M

HHTD

T Ofarmasi]| 1 Baxinme.. 3aromoro.. Jaroaces.. Husamn o) Hswemm
o

b m@ o)

fﬂ f(x.y.z)dxdydz’:J dx J dy f fCxy.z)dz

3ananue 1J1s1 CAaMOCTOSAITEIbHOM PadoThI
Cospnaiite ¢ nomoipio Konerpykropa gopmya cineayromue GopMyIbl.

dex+Qdy+Rdz = ﬂ af ai)dxdy (aR aQ)dydz (aP—a_R)dzdx

(L)

a oy oz

Y o9z dz Ox

E!Q BP
dex+Qdy f[ S dxdy

IMpakTnyeckasi padbora Ne 13
«MSExcel. Co3nanue u pe1akTupoBanue Ta0IHI

1. Beenurte nanneie Ha pabounii auct (puc. 1.1).
A B C D E F

1 Noctynnenwe  KaTeropwa LieHa MNoctaswwe Peanuiauma

2 HAHeape Wokonag 56 NawTa MapT

3 HAueapo Wokonag 89 NaHTa MapT

4 Axeapb Wokonapg, 23 Napyc Anpense

5 HAxeapb Wokonapg, 120 Napyc Anpens

6 AHeapb Hoge 320 Napyc MapTt

7 AHBape Koge 265 Napyc MapTt

8 AdHeape NeueHbe 35 Napyc Anpent

9 HAuxeape NeueHbe 35 Mapc Anpene

10 Axeapb NeueHbe 35 Mapc MapTt

11
Puc. 1.1
Vkaszanue. JInd xonuMpoBaHHMS W 3alOJHEHHMS JAHHBIX B CMEKHBIX SYEMKaX MOXKHO
BOCIIOJIb30BaTbCA MApPKEPOM 3allOJIHEHWS. OJTO YEpHBIA KBaapaT B MPABOM HUKHEM YIIIy
BBIJEIIEHHBIX
SYCeK - = [Ipy HaBeneHMM Ha Mapkep yKa3zareilb MbIIUIM NPUHUMAECT BHUJ YEPHOIO

A

Kpecta. [l 3anm0JIHEHHsI BBIACIIATE SYEMKH, KOTOpPbhIE CTAHYT MCTOYHUMKOM JAaHHBIX, & 3aTeM
IPOTSAHUTE MapKep BHU3, BBEPX WJIHM B CTOPOHBI Ha SYEHKH, KOTOPHIE HEOOXOIUMO 3aIrOIHUTb.
JI1s KonmupoBaHUS AIIEMEHTOB CIIUCKA (MECALbI, THU HEAETH U JIP.) IPU IPOTACKUBAHUU MBIILIBIO
Mapkepa ynepxkuBaiiTe Haxkaro kinaBumry Ctrl. Jlns BeiOopa BapwaHTa 3armoIHEHUS MOXXHO
IIPOTATUBATH MapKep MPAaBOM KHOIKON MBIILIH.
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2. OTtpenakTupyiite 3aroioBku konoHok: Kareropust usmenure na ToBap, Llena usmenure
Ha Llena, p.

3. PazmecTuTe MEXIy CTpOKaMH ¢ HHPOPMAIIUEH O MIOKOJIaAe U Kode IBE MYCThIX CTPOKU U
BBEIIUTE B HUX JaHHBIC (quana3oH A6:E7):
®despanb Cok 55 JlanTa Maii
Maprt Cok 55 [Tapyc Mait
4. BceraBsre Mexny kononkamu Ilena u IocraBmuk xomoHky KosmuyecTBO U 3amojHUTE
€€ JaHHBIMHU:
Kon
NYECTBO
230
560
320
280
244
488
300
200
576
288
350
5. Pasmecrture kononky IlocraBmmk nocie koinouku ToBap.

Vxazanue. Beinenute cronben [locTaBmmk, HaBeIUTE yKa3aTeab MBIIIA Ha TPAHUILY

'
i

BBIJICJICHUS], KOTJIa OH IIPUMET BHJ {% , IEPETaIINUTE 3TOT CTOJIOEI MPAaBOIl KHOMKOW MBIIIM Ha

cronben Llena u B nosiBUBIIEMCS MEHIO BbIOepuTe KoMaH1y CIIBUHYThH BIIPABO U MEPEMECTHTb.

6. Jomonaute Tabnuiy (quanazon Al3:F16) caenyromieit napopmariuei:

®deBpalib [llokona JlanTa 85 200 Anpenb

A

deBpaiib Cok [Tapyc 45 200 Mait

®eppaib Kode Mapc 400 200 HroHb

®despaib Ilesenbe Mapc 48 200 Hronb
7. Bcerasbre nepen koinonkoil IlocTymiieHne mycTyro KOJOHKY U BBEAUTE 3aroyioBOK Ne m/m.
8. Vcrionb3yst MapKep 3aroiHeHHs, TPOHYMEpYyHTe CTPOKU Tabiuibl mudpamu ot 1 10 15 B
KOJIOHKE Ne 11/11.
9. VYnanute u3 TaONUIBI CTPOKY 0] HOMEpoM 4 B KosloHKe Ne 1/l ¥ McTipaBbTe HyMEpaIuio
CTPOK B TaHHOM KOJIOHKE.
10. Hcnonb3yst komanay [ nmaBHas/PenaktupoBanue/HaiiTu u BbIIenuTh/3aMEHUTh, B KOJIOHKE
IMocraBmmk 3amenurte Jlanra gHa Jlapura.
11.  Pa3mectuTe Haj 3aroJoBKaMM KOJIOHOK [JBE IIYCTBIE CTPOKM M BBEOUTE B siuelKy Al
Ha3BaHue TaomuIbl: Peasm3amus ToBapoB co ckiaaga Ne 22,
12. Hcnonb3ys komanny ImnaBHas/BripaBHuBanne/O0beIUHUTH M TOMECTHTH B LIEHTPE,
pa3MeCTUTE 3aroJIOBOK IO LEHTPY KOJIOHOK.
13. B sueiixy A2 BBeaute cinoBo [lara, B siueliky B2 BBenute Tekyunyro nary, B sueiiky E2
BBeAUTE CII0BO Bpems, B siueliky F2 BBenuTe Tekymiee BpeMms.
14.  HapucyiiTe rpaHuIisl B Ta0muIe.
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15. CpaBuure co3gannyo Bamu tabnuiy c tabmuuei, npexacraBieHHONH Ha puc. 1.2. Ilpu
HAJINYUH PACXOXKAECHUI BHECUTE UCIIPABICHHUS.

A B C D E F G
1 Peanuzaumna Tosapos co cknaga No22
2 [arta 23.02.2014 Bpema 11:36
3 Nenfm Mocrynnedwe |Toeap Mocraewmk |Lena, p |Konwuecreo |Peannsauna
4 1|AHBApDb Wowkonan |MNasuTa 56 230|MapTt
5 2|AnBapb Wokonag [MaewTa a9 560(Mapt
7] 3|AHBapb Wowkonan |Mapyc 23 320|Anpenb
7 4|®espanb Cor Nasurta 55 244 | Mai
8 5(MapTt CoK Mapyc 55 488 (Mai
9 6|AnBapb HKode Mapyc 320 300(MapTt
10 7|AHBApDb Hodge Mapyc 265 200|MapTt
il 8|AnBapb Mevyenpe (MMapyc 35 576|Anpents
12 9|AHBapDb MeuyeHee |Mapc 35 2B8|Anpenb
13 | 10|AxBape Mevyenube |(Mapc 35 350(MapTt
145 11| ®eBpanb Wowkonan |MNaeuTa 85 200|Anpenb
15 12| ®espansb Cor Mapyc 45 200|Mai
16 13| ®espanb Hodge Mapc 400 200|MwoHB
15 14| ®espansb Mevyenbe |(Mapc 48 200(Monb

Puc. 1.2

16.YcTaHOBUTE MapaMeTpPhl CTPAHMIIBI: OPUEHTAIUS — aJbOOMHAs; BEPXHEE W HWIKHEE Tojie — 2
CM, JIEBOE MOJI€ — 3 CcM, MpaBoe noje — 1 ¢M, HEHTPUPOBAHKUE HA CTPAHULIE — FTOPU3OHTAIILHOE U
BEPTUKAJIBHOE.

17.C momomrsio komauabl BceraBka/ Tekct/ KomonTturtymbl co3nmaiite nist pabodero jmcra
BEpXHUM M HWKHUUA KOJOHTUTYIbl. B BEepXHEM KOJOHTHUTYJIE B JIEBOM 4YacTH HareyaTauTe
Ha3BaHHe JabopaTropHOM paboThl, a B mpaBoil Bamy ¢damunuio u uxunmansl. B HuwkHeM
KOJIOHTHUTYJIE B LIEHTPE YKaKUTE TEKYIYIO CTPAHUILY U3 OOIIEro KOJIM4ecTBa CTPaHHIL.
18.BriBeiuTe TabNMIy HA SKpaH B PeKUME NPEABAPUTEIBHOrO mpocMmoTpa (komanna Daiin [

[Teuars).

19.  Ilepeumenyiite Jlucm I na Tabruya.

20. Brinenure kononku Tosap, Llena, p., KosmvecTBo u ckonupyiite ux Ha Jlucm 2.

21. [Tocne Jlucma 3 BCcTaBbTE HOBBIM JIUCT.

22. Cosnaiite koo pabouero nucra Taoauya.

23.  Cxonmpyiite pabounii muct Tabnuya B HOBYIO pabouyro KHUTY. Vkazanue. B KOHTEKCTHOM

MEHIO sipiblka Jucta Tabauya BeIOepuTe KOMaHAy IlepeMecTUTr WM CKOMHPOBaTh, B
packpsbiBaromemcst ciucke IlepemecTuTs BhIOpaHHBIC JTUCTHI B KHUTY yKakute HoBast kuHura,/
Co31aTh KOIUIO.

24, CoxpaHute CO3JaHHYI0 pabo4yl0 KHUTY B CBOEH IMamke Ha JUCKE MOJ HMEHEM
®amunus_ Pabora 1.
25.  llepeiiaure Ha Jlucm 3 paboueil KHUTH.
26.  IlepemecTuTe TaOIUYHBINA KypCOp:
a) B TIOCIICIHIOIO CTPOKY padodero jiucta (coderanue kinapuin Ctrl + |);

0) B mocneaHui mpaBsklil cronber padbodero aucra (Ctrl +—) 1 3anummTe B aKTUBHYIO SIYEUKY
ee azpec (1 BO3BpalleHus B Hadasio padodero iucra Haxmute Ctrl + Home);
B) B siueiiky S3456 (xknaBumma F5).
27.  BBINOTHATE MOOYEPEIHO BBIICICHUE C TIOMOIIBIO MBIIIIN:
a) nnanaszona C3:H9;
0) nuamazonoB Al:A5, C3:E3, H2:IS;
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B) cTpok 4,5,6,7;
T) cron61oB B, C, F, G; 1) cTpok ¢ 18 mo 48;

e) BCEX sfYeeK paboyero JMCTa;
k) cronbma XEV;

3) ctpoku 10000.
28.  Bwimenute Tekymryro obnacte padbodero nucra Tabauya, UCToNb3ys komaHnmy lnaBnas/
PenaktupoBanue/ Haiftu u BoLaenuTs/Boiaenenue rpynisl ssueex.
209. 3anonHuTe CTpoKy 3HaueHussMu or 0 mo 0,5 ¢ marom 0,05, ucmonb3ys Mapkep
3aI10JIHEHUS.

0 |005]|011]015]02]025|03|035]|04]045]0,)5
Vkasanue. BBenute B coceHue STYEHKHU J1Ba MEPBBIX 3HAYCHHS. Bhinenute ux u NpoTSHHUTE 3a
MapKep 3anoJHEHHUS.

30.3amoaHUTE CTPOKY 3HaueHUsIMH apudmerudeckoir mporpeccun ot —1 mgo 0 ¢ marom 0,1,
ucnonb3ys komanny [ maBnas/ PenakrupoBanue/ 3anonauts/ [Iporpeccust.

-1 -09 | -08 | -0,7 | -06 | -05 | -04 | -03 | -0,2 | -0,1 0

31. 3anonHuUTe CTONOEI] 3HAYCHUSIMU TEOMETPUIECKON MPOTPECCHU:

28

56
32.  3anonHuTe JaHHBIMU Jlucm 4, UCONb3ys MapKep 3anoaHeHus U komanny [Iporpeccust.
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AHBapL 2010r 13.01.2015| 01.aHB.15 1:30:00| 1:10:00|loHeaeABHUK - AHB
=
Qegpans (2011r 13.02.2015| 0l.map.15 2:30:00| 1:20:00|BTopHUK E Des
o
MapT 2012 r 13.03.2015| 01.man.15 3:30:00| 1:30:00|Cpega £ Map
Q
Anpenb  |2013r 13.04.2015| 0l1.mon.15 4:30:00, 1:40:00(MeTBepr §[ ~ Anp
[l =
Mair 2014r 13.05.2015| 0l.ceH.15 5:30:00| 1:50:00|MATHUUA g‘ E Mai
3]
MIoHb 2015r 13.06.2015| 01.HoAa.15 6:30:00| 2:00:00|Cy660Ta j £ WioH
Mionb 2016t 13.07.2015 7:30:00| 2:10:00|BockpeceHbe o Mron
=
ABrycr 2017 r 13.08.2015 8:30:00| 2:20:00 g Asr
3]
CeHTAbpL (20181 13.05.2015 9:30:00| 2:30:00 £ CeH
2]
OKkTAbpb |2019r 13.10.2015 10:30:00| 2:40:00 E{ < Okt
[aed =
Hoabpe 2020t 13.11.2015 11:30:00| 2:50:00 g g Hon
3]
Lekabpe (20211 13.12.2015 12:30:00| 3:00:00 :: < [ek
33.  Bseaure 3HaYCHHUSA AIIEMEHTOB MAaTPHUIILI HA PaOOUMIi JIHCT.
1
1 1 1 1
2 2 2 2 2
3 3 3 3 3
4 4 4 4 4

34. TpancnoHupyiTe MaTpuiy.

Vkasanue. J1ns1 TpaHCTIOHMPOBAHUSI MaTpPHIIBI €€ HEOOXOJMMO CKONMHUpPOBaTh B Oydep oOMeHa u
BCTaBUTh B IPOHM3BOJIHLHOM MeECTE paboyero JMcTa ¢ IMoMOINbi0 KoMaHael [naBHas/ Bydep
obmena/ BcraButs/ CrieninanbHasi BCTaBKa.

35.  Coxpanute pabouyro KHUTY.

36.11okaxute pe3ynabrar Bareil paboTsl IpernoiaBaTeto.

IIpakTnyeckas padora Nel4

«Bbruncienuss B MSExcel»
3ananme 1. Beruncnure 3HaueHus: KBapaToB U KyOoB nepBbix 10 uucen. Pemenune odpopmute B
BUJI€ TAOJIUIIBI.

x2 x3

WD | — | 4

3ananmue 2. 3an0JHUATE JAaHHBIMY TaOJIUITY U BBHITIOJTHUTE BBIYMCIICHUE B HEH.
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Lena 1 anTpa
BeH3nHa

AK-35

34,9

AM-92

32,8

Nutpbl

CTOMMOCTE [ CTOMMOCTD
AK-95

AM-92

5

10

15

20

25

30

33

40

3ananmue 3. 3anonHUTE UCXOAHBIMU JAHHBIMU TaONUIy. BeIYucauTe 1UI0maan npsiMoyroJbHIUKOB
110 3aJaHHBIM IIUPUHE U JJIMHE CTOPOH.

Jlnuna
2 3 4 5 6 7 8 9 10
2
m 3
o |4
a 5
6
7
8
9
10
3ananue 4. 3anoNHATE JAHHBIMH TaOJNMIly ¥  BBHINOJHUTE BBIYUCICHUS
B HEH.

Brpuronomerpuueckux GyHKIHUSIX apryMEHT 3aJIaeTCsl B paJuaHax.

X

(rpanycsl)

x(panuaHsbl)

sin

CoS

+1

0

15

30

45

60

75

90

105

120

135

150
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165

180

3ananue 5. B sueiikax BBenensl ®amumnus, Umst, OtyectBo. Hanmummre ¢popmyny /Ui BIBOAA B
stueiike pamunuu v nHUIMANOB B Buae amrmms U. O.
damummsg J405¢: OTt4ecTBO damvmmsa U. O.

NBanos [Tetp CepreeBuu

Vrkazanue. B ¢opmyne wucnonp3yidTe oOmNepanuio OOBEAMHEHUS CTPOK & H  (PYHKIHIO
JIEBCUMBY().

A B & D

1 Mamunma ‘MMH OTYecTBO ‘:ﬂl&“ II&HEECMME{BI}&“. II&HEBCHMB{CI}&“.“

3ananme 6. Boruncnure cymMmmy 1 mpousBeieHue nudp 1By3HaYHOTO YHCIIA.

JIBy3HauHOE YUCIIO

1-s mudpa

2-s1 mudpa
Cymma nugp
[TpousBenenue nudp

Vrazanue. Wcnonp3yiite ¢yakmum [EJIOE() s BelUMCIeHUS KOJWYECTBAa JCCATKOB B
ney3HagHoM uucie (1 mudpa) u OCTAT() ans BeraucneHus enuuull (2 mudpa).

3apanue 7. Onpenenure, yTo OOJIBIIE Wi .
3ananme 8. Vcnons3ys ¢ynkuuro CIIVUMEXY(), 3anmonnuTte nuana3oH u3 4 CTpok U 5
CTOJIOIOB CirydaitHbIMH unciaamMu oT —20 1o 20.Hwke momydeHHOTo 1uamna3oHa BHIYUCTUTE:

a) CYMMY BCEX YMCEJl IMalla30Ha;

0) CyMMY YHCEJ BTOPOH CTPOKH;

B) CpeaHee 3HaYeHHUE TPEThEero CTONOIa;

r) MUHHMaJIbHOE 3HAYCHHUE TIEPBOM CTPOKH; /1) MAKCHMAIILHOE 3HAYCHUE TIATOTO
crooIa;

e) KOJIMYECTBO YHCEIT B JIMATIA30HE;

) CyMMY KBaJ[paTOB YKCEN IEPBOTO CTOJIOMA.

3ananue 9. Onpenenure, B KaKOoW JeHb HeJeH (MOHEACTbHUK, BTOPHHUK, ...) BBl poaummce.
Vkasanue. 1-i1 crioco6. B sueiiky BBeguTe nary. B KOHTEKCTHOM MEHIO SUCHKH BBIOEpHUTE
komanny @opmar staeexk. ../ Yucno/ (Bce hopmarsl) u B mone Tum Beaute JIJJIJI.

2-ii cioco0. B siueiiky BBeaute nary. B cocenneit siueiike Bocnonbayiitech ¢ynkimeit TEKCT().
3ananue 10. [lan npoTOKOJI COPEBHOBAHUS 1O KOHBKOOSKHOMY CIIOPTY:

Cnoprcmen A b B r
Crapr 10:15 10:10 10:05 10:20
OuHUI 10:45 10:25 10:28 10:46
Bpemst (Mun)

[To maHHOMY MPOTOKONIy ONpenenuTe Bpems mpoOera AMCTAHLUU IS KaXJIOTo CIIOPTCMEHA B
MUHYTaX.

Vkazanue. J1ns oroOpaxeHus KOIMYECTBA MUHYT MEXKIY ABYMSI MOMEHTaMU BPEMEHU
(aHaOTUYHBIN TIPUEM MTOJIXOTUT JIJIS YaCOB M CEKYH) ycTaHoBUTe dopmar [MMm]. B
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KOHTEKCTHOM MEHIO siueiiku BeIOepuTe Komanay @opmar siueex/Hucno/(Bce popmarsl) U B moe
Tun BBequte [MM]. [Tokaxkute pesynsrar Bamieit paboThl mpemnogaBarelto.

IpakTnyeckas padora Ne 15
«MSExcel. BeinmostHeHne pacueToB 1 ONTUMH3AaIUsA H300paxeHus: Tadnuub» 1. Beenure
JaHHbIE Ha pabouuit mucT (puc. 1).

A B (& D E F G
& e CraBka
PaloHHbIN . b rexoROe
KoadppuumenT (k) cib (o)

2 30% 13%
3 BenomocCTb HauMcneHuA 3apaboTHOM NaaThl

SUO. OKnan Hanoroeble| PaMOHHbINA Haumeneno MNopoxogHblid | Cymma K
4 Bbl4ETbl | KO3 PULMEHT Hanor Bblaade
5 1 2 3 4 5 6 7
6 CeposaH.P. 14200 1400
7 Axosnesa . O. 15600 0
8 Hwkonaes W. B. 18000 400
9 CemeHoB A. [l. 12300 0
10 AdTOHOBa E.H. 23500 0
11 Ocwunoea A. /. 19600 2800
12 Mwupotxos 1. O. 16500 0
13 UTOro

Puc. 1

2. BceraBwre dopmynbl 1uisi BerarciieHnd B crononax Paiionnblii ko3dgdunuent, Hauuciaeno,
IMonoxoausiii Hajor, CymMmMa K Bbl1ade (B KBaIPAaTHBIX CKOOKAxX yKa3aHbl HOMEpa CTONIOIIOB):
[4]  =1[2]-k

[5]  =1[2]1+[4]

[6] =(5]1-[3D"n

(71 =I[51-16]

3. B nocnennelt crpoke BCcTaBbTe (OPMYIIBI AJI1 BBIYUCIEHUS UTOTOBBIX CYMM I10 CTOJI01IaM
IHonoxomubiii Hasor 1 CyMMa K Bbl/1aye.

4. Huxe Tabnuibl BcraBbTe GOPMYIBI 17151 BBIUMCICHHS: a) MAKCUMAJIBHONH CYMMBI K
BbIJIaue;
0) cpeaHero okiana;
B) MHHUMAJIBHOT'O HAJOra;
T) KOJINYECTBA pabovmX, OKJIaAbl KOTOPBIX IpeBbimaoT 16 000 pyo. (PpyHK]
CUETECJIN());

1) CYMMapHBIH MOAOXOIHBIN HAJIOT PabounX, UMEIOIINUX HAJIOTOBBIC BEIYECTHI ((DYHKITHS
CYMMECIIN());

€) CyMMapHBIi MOJOXOMHBIN HAJIOT pabounx, OKIaabl KOTOPHIX mpeBbimaioT 16 000 pyo. u He
uMeronx Hanoroseie BerdeThl (pynkius CYMMECIIMMH()).

5. Brenure nosicHsronyro nHGopMaIuo K Gopmyam.

6. Otobpa3ute 3HaYEeHUS BO BCeil TabmuIie B JEHEKHOM (opMaTe ¢ AByMs 3HaKaMu IOCTe
NECATUYHON 3aIIITOM.

7. YcTraHOBHUTE B UTOTOBOM CTPOKE 3aJIMBKY SYEEK YEPHBIM IIBETOM, OeJblii IBeT mpudra,
HONY)XKHPHOE HauepTaHue.

8. Otdopmarupyiite TabaHIly COTIaCHO 00pa3ily, MPEACTaBICHHOMY Ha puUC. 2.
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A B C D 1B F G
PaiiOHHbIA Crasia
KoaddMuMeHT (k) Lo
1 Hanora ( n)
2 30% 13%
3 BeaomocTe HauucneHusa 3apaboTHOI NaaTsl
e Oknan Hancroebie  PaloHHbIN R MNogoxogHbin Cymma K
4 Bbi4eTbl  KoaddumumeHT Hanor Bblgave
5 1 2 3 4 5 6 7
6 CeposaH.P. 14 200,00p.| 1400,00p. 4 260,00p. 18 460,00p. 2217,80p.] 16242,20p.
7 Axkoenesa WU. 0. 15 600,00p. 0.,00p. 4680,00p.| 20280,00p. 2636,40p.| 17 643,60p.
8 Hwukonaes W. B. 18 000,00p. 400,00p. 5400,00p.| 23400,00p. 2990,00p.] 20410,00p.
9 CewmenosA. [. 12 300,00p. 0.,00p. 3690,00p. 15990,00p. 2078,70p.| 13911,30p.
10 |AHTOHOBa E.H. 23 500,00p. 0.,00p. 7050,00p.| 30550,00p. 3971,50p.| 26578,50p.
11 |Ocvunoea A. 1. 19 600,00p.| 2800,00p. 5880,00p.| 25480,00p. 2948,40p.| 22531,60p.
12 |Muponos M. O. 16 500,00p. 0.00p. 4950,00p.| 21450,00p. 2788,50p.| 18661,50p.
13 roro
15 26578,50 - makcMmanbHaa cymma K Bblgade
16 2078,70 - MMHMMAaNbHbIM Haaor
17 17100,00 - cpeaHwWit oKnag,
18 4 - Konn4ectso paboyvx, oKnag KoTopbix npesbiwaeT 16 000 py6.
19 8156,20 - cymmapHbli NoAoXx0AHbIM Hanor paboYynx, MMELWKX HENOroBble BbIHETDI
6760,00 - cymma PHbI NOJCXOAHbIA HAanor paboyMx, OKNagbl KOTOpbIX NpeebiwatoT 16 000 pyb. U
20 HE MMEIOLLMX H2NOroBble EbIHEThI
Puc. 2
9. Coxpanute co3naHHylo Bamu pabouyio KHUTy B CBOEH marke Ha pabodeM AHMCKE TOA

nMmenem @avunus Pabota 3.

10.  Ckommpyiite nuct ¢ uMeHeM Jlucm 1.
1. [Tepeumenyiite Jlucm I Ha muct ¢ umeneMm Benomocts, a Jlucm 1(2) na @opmy.ibl.
12.  Ha nucre @opmyJibl 0ToOpazute GopMyIibl B stueiikax TaOIMIIbL.

© Ckommpyiite ¢ aucra Bemomocrs Ha Jlucm 3 cronoust ®.U.0., Cymma K Bbigade. [lis
BCTaBKU U3 Oydepa oOMeHa MCHOIB3YHTE ClEUalIbHYI0 BCTaBKY (KomaHna InmaBuas — Bydep
obmena — BcraButh — CrienianbHas BCTaBKa —3HAYCHU).

13. Jlo6aBbkTe k Tabmuie nois Coodmenne o HaxoaBke, Beanmunna Hagdoasku, UTtorosas
cymMma. Beenure 3aronoBok tabiuiel Pacuer HagoaBku. BBenure Hymepanumo cTonOoB (puc.
3).

14. Beenure B cTonber; Coobuienne o HagdaBke (Gopmyiny, KOTOpas BBHIBOIUT COOOIICHUE

Hda, eciu cymma k Bblgaue coctaBisier mMeHee 20 000 p., u Her B mpoTuBHOM ciyuae:
=ECJIN(B4<20000;"1a";"Het").

15.  Baeaure B cronben; Benmuuna HaadaBku (Gopmyiy, KOTOpasi BEIBOAUT CyMMY HaJl0aBKU
paBHyr 20% OT cymMMBlI K BblAaye, eciiM JaHHasg cymma cocrasiser meHee 20 000 p., u O B
IIPOTUBHOM ClIydae.

16. BceraBbre hopMyny niist BRIYUCIICHHS 3Ha4eHHH 110 cTono1ry UToroBasi cymma.

17. CpaBHute monyueHHylo Bamu Tabmuiy c¢ tabnuuei, npenctaBieHHON Ha puc. 3. [pu
PacXOXACHUU OTKOPPEKTUPYITE TaOIuUILy.
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A B C D E
1 Pacyetr HapbaBKu
DUO. Cymma K CoobuleHue BennunHa HMToroean
2 Bbigade 0 Hagbaeke HaabaeKwK cymMmma
3 2 3 4 5
4 CepoeaH. P. 16 242,20p. Ja 3248,44p.| 19 490,64p.
5 |Axoeneea WM. O.| 17 643,60p. Ha 3528, 72p.| 21 172,32p.
6 Hurkonaee M. B.| 20410,00p. HeTt 0,00p.| 20410,00p.
7 |CemeHor A. 1. 12 911,30p. Ha 2782,26p.| 16 693,56p.
& |AHTOHOBa E.H. 26 578,50p. HeTt 0,00p.| 26 578,50p.
9 |Ocunoea A. J1. 22 531,60p. Het 0,00p.| 22531,60p.
10 Mwuponos 1. O.| 18 661,50p. la 3732,30p.| 22 393,30p.
Puc. 3
18.  Iloxaxwute pe3ynasrar Bameit paboThl npemnonaBarenio.
IIpakTnyeckas padora Ne 16
«MSExcel. Buzyaau3zauusi JaHHBIX»
3aganue 1. [loctpoenue rpadpukoB MareMaTH4YeCKUX (QyHKIUH
l. Co3zpnaiite Ha Jlucme 1 TabauIly JUIsl TOCTPOCHUS ITpaduKOB QYHKUUN = U = 2 Ha OTpE3Ke

[3; 3] ¢ marom 0,5. IIpu 3amonHEeHUN UCTIONB3YHTE (POPMYJIBI IS BBIYUCICHUS U .

- - - 0 1 2
3 2,5 2 1,5 1 0,5 ,5 ,5 ,5
5 2 1 0 0 0
1 ,6569 ,8284 ,4142 , 7071 )5 13536 |25 ,1768 125
0 0 0 1 2 5
2 L1125 1768 |25 3536 |5 7071 ,4142 ,8284 ,6569
2. Hwxe Tabnuibl BcTaBbTe quarpaMmy. THUIT JuarpaMMBbl — TOYSYHas! ¢ IIaJIKUMUA KPUBBIMU
Y MapKepaMmH.
3. YcraHoBuTe IBeTa JIMHUHM rpaduka U MapKepoB: Ui — YEPHBIH, UII — TEMHOCHHHA.
N3menuTe TN MapkepoB Ha rpadukax (puc.l).
4. Jlo6aBbTe Ha3BaHue auarpamMmbl. OTOOpazuTe BepTHKAIbHBIE M TOPU30HTAIBHBIC JTUHUU
CETKH.
5. YcranoBuTe 0TOOpaKeHUE 3HAYEHU I TOPU30HTAIBHOM OCH Ha OTpe3Ke OT —3 110 3.
6. CpaBHute noctpoeHHywo Bamu nuarpammy ¢ nipeacraBiieHHON Ha puc. 1. [Ipu Hanuuun

pacxXoXJIeHUI MEeXIy HUMU BHECHTE B Barry nuarpamMmy HeoOXOAMMbIe H3MEHEHHUS.
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3 =yl

Puc.1 3apanue 2. IlocTpoenne ruarpamm 1. BBenute maunsie Ha Jlucm 2.

Pacxogpl 3a nepeoe noayrogue (Teic. pyo.)

Avepape |@eepane| MapT Anpenb Maid HiioHB
MpooyKTel NUTaHKMA 16,25 13,7 15 12,6 13,2 11,1
HommyHanbHble NNaTEHH 6,8 0,2 ] 5,9 31 4.9
ObcnywueaHue asTomobuna 5,2 4.8 4.3 4.6 3 3
BoinnaTta KpeauToB 3 4 3 a 3 ]
Mpoune pacxogbl 12 i 4.2 1,5 0,8 0

2. Cxonupyiite ux Ha Jlucm 3.

3. Ha Jlucme 2 anxe Tabauibl mocTpoiiTe AuarpaMmy rpaduk ¢ MapKepaMmH.

4. VYBenuubTe pasmep auarpamMmsl.

5. WN3menute nnsa pspa IIpoaykThl NUTAHMSA THUN JUarpaMMbl Ha THUCTOIPAMMY C
IpYIIUPOBKOH (pHC.2).

6. YcranoBute mia ructorpamMmbl - psaga  IIpoayKThl  NMUTAHUSA  TPAJAUEHTHYIO
3anuBKy«Pacceery.
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IlnHamuKa pacxoqoB 3a NepBoe Nonyroaue

18
. _:.
14 -
T MNpoayHThl
© 12 . . MUTaHKA
2—' [ == HOMMYHa/IbHbIe
g 10 7 \ nnaremn
z g 4 — == 006cnys#uBaHue
g B 5 aeTomobwnnAa
g 6 — = — Buinaara
o
- KpeauToB
4 N o - =@=[lpoume pacxobl
2 I |
0 V T T \—\
0 0 | 0 = 0
=8 = = = 3] T
: 2 £ - 2
£ B g =
e
Mecsay,
Puc.2
7. YcranoBuTe I TWHUN Tpaduka CleAyomue IBeTa: KOMMYHAJIBbHBIC IUIATEKH —

KpacHbIM, OOCTY)XKMBaHHE aBTOMOOWIS — CHUHUH, BBIIJIAaTa KPEAUTOB — OPaHXKEBBIU, Mpouue
pacxo/ibl — 3€JIEHBIH.

8. BcraBbTe Ha3zBanue nuarpamMmsbl «J{MHAMUKa pacxo/ioB 3a MEPBOE MOIYTOIAHE.

9. YcTaHOBUTE BEPTUKAIBHOE BBIPABHMBAaHUE IMOANUCEM Ha TOPU30HTAJIBHOM OCH
KAaTE€ropHil.

10. CpaBHHTE TIOCTpOCHHYI0O Bamu nuarpammy c mpeactaBieHHOW Ha puc.2. [lpu Hanmanm
pacxoXxAeHH MeX1y HUIMH BHECHTE B Bamry muarpamMmy HE0OXOIMMbIE H3MEHEHUS.

11. Ha stom ke paboyem nucTe 11 KCXOTHBIX TaHHBIX MMOCTPOUTE JIMHEHYATYIO TUarpaMmmy
C HAKOTUJICHUSIMH.

12. YcTaHOBUTE pa3Mepbl JuarpaMMbl: BICOTA — 8 CM., upuHa — 20 cMm.

13. BcraBpre Ha3BaHMe AMAarpaMMBbI U MTOJMUCH JaHHBIX (puc.3).

14. CpaBHuTE TIOCTpOCHHYI0 Bamu nuarpammy c mpejacraBieHHon Ha puc.3. [lpu Hanmaum

pacxoxc;[eHHﬁ MCKAY HUMHU BHCCUTC B Bamy AuarpamMmmy HGO6XO[[I/IMBIC U3MCHCHHUA.
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MHAMMKa pacxXxonoB 3a nepeoe nonyrooume
A p A P yroA m [POAyKTbI NUTaHWA
R
[ ] HOMM)’Haﬂbele nnartexdm

. W O6cny*uBaHWe asTomobuna
v [ESZINIESENNEN 3 o8

M Bbinnata KpeauTos

anpens EINSSNNEIEIE = Neoue paccons

Mapt

Qeppanb

B
I I I I I
0 10 20 30 40

Puc.3
15. B ucxonHoii Tabnuiie BHIUMCIATE CyMMapHBIE PacXoibl 3a MOJYTOJUE U MOCTPOUTE MO
HUM KOJIBIIEBYIO IHArpammy.
16.  BcraBbre Ha3BaHUE AUMArpaMMBbl U MOAIUCH JaHHBIX.

50

Pacxogbl 3a nepBoe nonyrogue

B MpoAyKTbl NUTaHKUA

B KoMMyHa/bHble
NAaTeMu

W O6cnyHuBaHue
asTomobuna

M Bbinnata Kpeautos

W Mpoume pacxoabl

Puc.4

17. CpaBHuTe nocTpoeHHYI0 Bamu nuarpammy c mpejactaBieHHOU Ha puc.4. [Ipu Hanumuuu
pacXoXKJICHU MKy HUIMH BHECUTE B Bammy nuarpaMmy HeOOXOAMMBbIC H3MEHEHUS.

18. B wucxomHoit Tabnuile BBIYUCIUTE CYMMAapHBIE pAacXOlIbl MO KaXJAOMYy MeEcsIly |
MOCTPOMTE MO HUM OOBEMHYIO KPYTOBYIO JHATPAMMY.

19. C nomomipio komanael Konctpykrop/ IlepemecTuTs AuarpamMmy pacloliOXHUTE €€ Ha
OT/ICIIBHOM JIUCTE.

20. OtdopmarupyiiTe 00IaCTh AMArpaMMBI: TPAHHIA — CIUIONIHAS JUHUS TEMHO- CHHETO
LIBETA, IIUPUHOMN 21T. C TEHBIO.

21.  VYpanure nereHny.

22. N3menuTe moamucu MaHHBIX: Y KaXIOTO CEKTOpa AUarpaMMbl OTOOpa3uTe Ha3BaHUE
MecsIa U OO B MPOIIEHTaxX OT OOIINX PacXo/IoB 3a IepBoe noayroaue (puc.S).

23. CexTop ¢ MaKCHUMaJIbHBIMHU PAcX0JaMH PACTIONIOKUTE OTJIECIHHO OT OCTAIBHBIX CEKTOPOB.
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CpaBuuTe mocTpoeHHyto auarpammy c¢ puc. 4.5. [lokaxute pesynbratel Bamieit paGoTbl

24.

IpernogaBaTcito.
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3ananue 3. [locTpoeHue cnapkiiaiiHOB

1. B Ttabmune wa Jlucme 3 BBIYHCINTE €XKEMECSYHBIC pPacXobl, T00ABBTE CTPOKY
€KEMECSYHBIX JI0XO/I0B M OTPENIEINTE eKEMECIUHbIe HAaKOTIEHHs (puc.6).

2. Jlo6aBbTe B Tabmumy ctonbenr TeHaeHOMM W MOCTPOWTE B sA4YEHKAaxX HTOro CTONOLA
CHapKJIaiHbI CIeTYIONUNX TUIIOB: Ui PacXo0B — crapkiaitd I'paduk, 11 10X010B — cnapkiaiin
Cronbern (I'mctorpamma), 11711 HAKOTUICHUM — CIIAPKJIaitH BBIMTPBIII/ TIPOUTPHITII.

3. M3MeHuTe BBICOTY CTPOK W IIMPUHY CTOJOLA €O CHAapKiIalHaMu [Uid HarIsAHOIO
OTOOpPaKEHUS TCHICHITUH.

4. OTMeTpTe MapkepaMu Ha Tpadukax CHapKjIailHOB MHHHMMAJbHbIE M MaKCHMaJbHbIE
3HAYCHUS.

5. Ha rucrorpamme criapkiaiiHa BbIACIUTE [IBETOM MUHUMAIBHOC 3HAYCHHUE.

6. CpaBHuTe nocTpoeHHbI Bamu pesynbrar ¢ npeacraBieHHbIM Ha puc.6. [lpu Hamuuun

pacXOKICHUH MEXKAY HHMH BHECHTE HEOOXOMMMbIC W3MeHeHHs. /. [lokakuTe pe3ynbTarhl
Barmreii paboTsl mpernomaBaresto.

Pacxogpl 3a NEpEOE NoOAYTogMe (Toic. py.)

Aneape |®espane| Mapt | Anpent Mai HMioHe TeHaeHUMK
MpofyKTE NUTAHKMA 16,25 13,7 15 12,6 13,2 111 \,,\”\
KommyHaneHbBIE NNaTeHn 6,8 6,2 1] 5,9 51 4,9 \
CEcnyHuBaHKWe aeToMoBMNA 5,2 4.8 4,3 4.6 3 3 \,\_
Bbinnara KpeauTos 3 4 3 5 3 5] /\/\/
Mpoune pacxoap 12 0 4,2 1,5 6,8 0 \/\/\
ExemecauHble pacxoipl 43,25 28,7 32,5 29,6 31,1 25 \/\"\

ExiemecAuHble 00x00b] 40 28,3 34,2 42,8 41 41 I - - I . .

HakonneHmA 2,75 -0,2 1.7 13,2 9.9 16

Puc.6

IpakTnyeckas padora Ne 17
«MSExcel. Ucnoan3oBaHue TA0JIUI B KaYeCcTBe 023 JaHHBIX»
1. Beenure nannbie Ha paboumit guct (puc.l). CToMMOCTh 3aKa3a BBIUHUCIACTCS Kak
IMPOU3BCACHUC KOJIUYCCTBA OIJIAYCHHBIX CAWHUIL] TOBAapa B 3aKa3C HA LICHY CAWMHUILI TOBApa.
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A B & D E E G

1 BepomocTb y4eTa 3aKasos
Konudecteo BRIy LeHa
®.1.0. HauwmeHoBaHHe Data onna4eHHbIX Croumoctb
3aHa3z4yMKa ToEapa sakasa | vt ToBapa eAWHUL, TOBapa i 3aKaza, pyb.
2 E 3aKaze Loy Toeapa, pyb.
3 Benwix AT [Maposapka 24.05.14 12 12 3100 37200
4 Muxainoe H. A.|MynbTuBapka 07.06.14 5 5 4200 21000
5 Ceposa H.P. Mukcep 26.04.14 10 10 600 6000
6 3oToea A. @. Mwukcep 11.05.14 15 18 600 10200
7 Cepoea H.P. Maposapka 10.04.14 18 16 3100 49600
8 |3oToBa A. @. YaiH KK 28.060.14 8 10 2100 21000
9 Muxainoe H. A.|bneHgep 29.06.14 10 12 2300 27600
10 Cenoea H. P. Kodesapka 032.05.14 15 15 1200 18000
11 benwix A.TI. YaliHKK 16.05.14 24 24 2100 50400
12 Cenosa H. P. bnenpep 27.05.14 16 20 2300 46000
13 3oToBa A. @. MNapoBapka 06.04.14 10 10 3100 31000
14 Cenosa H. P. Kodemonka 29.05.14 8 8 900 7200
15 Muxarnos H. A.|Kadhesapka 17.05.14 12 10 1200 12000
16 Cenoea H. P. MynbTUBapKa 03.06.14 22 20 4200 84000
17 Bensix A.TI. Toctep 22.04.14 10 8 950 7600
Puc. 1
2. CoxpaHute co3maHHyI0 pabovyr0 KHUTY B CBOEH Tarke Ha pabodyeM AUCKE IMOJ UMEHEM
®amunust_Pabora 17.
3. [TocnenoBarenbHO  BBITIOJIHUTE B TAOMWIE  COPTHPOBKY  3amuceid  (KoMaHaa
Hannbie/CoptupoBka u Gpuinstp/CopTHpOoBKa):
a) 1o haMUITUSAM 3aKa3UYHUKOB B al(paBUTHOM TIOPSIJIKE;
0) M0 CTOMMOCTH 33aKa30B B YOBIBAIOIIIEM MOPSIKE;

B) [10 HAMMEHOBAHHIO TOBApOB B aj(aBUTHOM MOPSAKE, a BHYTPH Ka)JI0H MOITYYEHHOMN TPyIMIIbI
M0 KOJMYECTBY €AMHUI] TOBApa B 3aKa3e M0 BO3PACTaHUIO;

r) Mo ¢paMUINsSIM 3aKa34HKOB B aj(aBUTHOM IOPSJIKE, a BHYTPHU KA 10l MOTy4EeHHON TPy 1O
JaTe 3aKasa.

4. C momompro ¢unsrpa (komanga Jlanueie/ CoptupoBka U GUiIbTp/DPWIBTP) MOTYIUTE
BBIOOPKY JJAHHBIX B TAOJIHUIIE 11O CIEIYIOIUM YCIOBHUSAM 0TOOpA:
a) ONpeneNIuTh Bee 3aKka3bl Muxainosoit H. A.
KonudyectBo [KomuectBo [[lena
d.N.0. HaumenoBanue|laTa e XTUHUII OIIAYeHHLIX |eAuHHIELI |[CTOMMOCTEL
3aKa3uMKa  (ToBapa 3aKa3a TOBapa e IuHHUIL TOBapa, 3aka3za, pyo.
B 3aKa3e TOBapa B pYyoO.
3aKase
MuxaitioB  H.Kodepapka 17.05.14 |12 10 1200 12000
A.
MuxaiinioB H.MynetuBapka [07.06.14 |5 S 4200 21000
A.
Muxaiinos H.bnennep 29.06.14 |10 12 2300 27600
A.
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0) onpenenuTh 3aka3bl 3a nepuon ¢ 03.05.14, nena enuHUILI ToBapa B KoTopsix 6osee 3000 pyo.

KoanvectBo KoauvecrBo |[lena
d.1N.0. HaumenoBanue/laTra eIMHHII OILIAYEHHLIX eAMHUIBI |[CTOMMOCTH
3aKa3yuKa TOBapa 3aKa3a ToBapa BleTMHHIL TOBapa, [3aka3a, pyo.
3aKase TOBapa BpYO.
3aKase
benbix A. I1.  [[TapoBapka 24.05.14 (12 12 3100 37200
MuxaiinoB H.  MyneruBapka [07.06.14 |5 S 4200 21000
A.
Cemosa H. P.  MynsruBapka [03.06.14 22 20 4200 84000
B) OTPENETNTH 3aMCch ¢ (haMIJIMSIMH 3aKa34MKOB, HAUMHAIOMIMXCS Ha OyKkBY b nmu M.
KoanvectBo KoauvecrBo |[lena
d.1N.0. HaumenoBanue/laTra eIMHHII OILIAYEHHLIX eAMHUIBI |[CTOMMOCTH
3aKa3yuKa TOBapa 3aKa3a ToBapa BleIMHHIL TOBapa, [3aka3a, pyo.
3aKase TOoBapa BpYO.
3aKase
benbix A. I1.  [{Toctep 22.04.14 |10 8 950 7600
benbix A. I1.  [Haitauk 16.05.14 24 24 2100 50400
benbix A. I1.  [[TapoBapka 24.05.14 |12 12 3100 37200
MuxaitnoB H.  [Kodesapka 17.05.14 (12 10 1200 12000
A.
MuxaitioB H.  MynsruBapka [07.06.14 |5 S 4200 21000
A.
Muxaiinos H.  [bnennep 29.06.14 |10 12 2300 27600
A.
T) BBIOpPATH 3aKa3bl MAPOBAPOK 3a Arperb.
KoanuectBo KoanuecrBo |[lena
d.N.0. HaumenoBanue/lara e XTUHUII OIIAYEeHHLIX eAMHUILI |[CTOMMOCTD
3aKa34uKa TOBapa 3aKa3a ToBapa BleAMHHIL TOBapa, [(3akKa3a, pyo.
3akaze TOBapa BpYO.
3aKase
3oroBa A. @.  [[lapoBapka 06.04.14 |10 10 3100 31000
Cemosa H. P.  [[TapoBapka 10.04.14 18 16 3100 49600
1) ONPEAEIUTH 3aKa3bl 3a MECALl Mail, KOJIMYECTBO €JUHUL] TOBapa B KOTOPBIX cocTasiseT oT 10
1o 20.
KoanvectBo KoauvectBo |[lena
d.1N.0. HaumenoBanue/laTra eIMHUII OILIAYEHHLIX eAMHUIBI |[CTOMMOCTH
3aKa3yuKa TOBapa 3aKa3a ToBapa BleTHHHIL TOBapa, 3akKa3a, pyo.
3aKase TOBapa BpYO.
3aKase
benbix A. I1.  [[TapoBapka 24.05.14 (12 12 3100 37200
3oroBa A. ®. |Muxcep 11.05.14 |15 18 600 10800
MuxaitnoB H.  |[Kodesapka 17.05.14 12 10 1200 12000
A.
CenoBa H. P.  [Kodesapka 03.05.14 |15 15 1200 18000
Cenosa H. P.  |bnennep 27.05.14 |16 20 2300 46000




e)

OIMpECACIINTD 3aKas C MaKCHMaJIbHON CTOMMOCTBIO.

KoanvectBo KoauvecrBo |[lena
d.1N.0. HaumenoBanue/lara eIMHHII OILIAYEHHLIX eAMHUIBI |[CTOMMOCTH
3aKa3uMKa TOBapa 3aka3za (ToBapa BieTHHMIL TOBapa, 3aKasa, pyo.
3aKase TOBapa BpYO.
3aKase
CenoBa H. P.  MynsruBapka [03.06.14 22 20 4200 84000
K) OTIPEICIIUTH MEPBHIC YETHIPE 3aKa3a C HAMOOIBIIEH CTONMOCTHIO.
KoanuectBo KoanuecrBo |[lena
d.N.0. HaumenoBanue/lara e XTUHUII OIIAYeHHLIX eAMHUILI |[CTOMMOCTD
3aKa3unKa TOBapa 3aKa3a ToBapa BeTHHMIL TOBapa, [(3akKa3a, pyo.
3aka3ze TOBapa BpYO.
3aKa3se
benpix A. II.  [Haiinuk 16.05.14 24 24 2100 50400
CenoBa H. P.  [[lapoBapka 10.04.14 |18 16 3100 49600
Cenosa H. P.  [bnennep 27.05.14 |16 20 2300 46000
Cenosa H. P.  MynsruBapka [03.06.14 22 20 4200 84000
3) BBIOPATH 3aKa3bl, [IEHA TOBAPOB KOTOPHIX BHIIIC CPETHEH IICHBI 110 BEOMOCTH.
KoanvectBo KoauvecrBo |[lena
dD.1N.0. HaumenoBanue/lara eIMHHII OILIAYEHHLIX eAMHUIBI |[CTOMMOCTH
3aKa3uMKa TOBapa 3aka3za (ToBapa BieTUHMIL TOBapa, [3aKasa, pyo.
3aKase TOoBapa BpYO.
3aKase
benbix A. I1.  [[TapoBapka 24.05.14 |12 12 3100 37200
3oroBa A. @.  [[lapoBapka 06.04.14 |10 10 3100 31000
MuxaiinoB H.  MyneruBapka [07.06.14 |5 S 4200 21000
A.
MuxaitioB H.  [bnennep 29.06.14 |10 12 2300 27600
A.
Cenosa H. P.  [[TapoBapka 10.04.14 18 16 3100 49600
CenoBa H. P.  |baennep 27.05.14 |16 20 2300 46000
CenoBa H. P.  MynsruBapka [03.06.14 22 20 4200 84000

5.

C nmomompto pacmupenHoro guiasrpa (komanaa Jlanasie — CoptupoBka U puiastp —
JIOTIOJTHUTENBHO), TTOMYyYUTe BBHIOOPKY JAaHHBIX B TAaONHUIIE COINIACHO NPHBEACHHBIM YCIOBUSIM
(kpuTepuu 0TOOpaA PaCIIMPEHHOTO (WIBTPA U PEe3yIbTaThl (MIBTPALMU COXPAHUTE HA pabouem

JUCTE):
a) onpenenuTh 3akaszel CenoBoit H. P., iena 3a enunuily ToBapa B kotopbix 6oee 2000 py6.

KoanuectBo KoanuecrBo |[lena

d.N.0. HaumenoBanue/lara e XTUHUII OIIAYEeHHLIX eAMHUILI |[CTOMMOCTD

3aKa3uMKa TOBapa 3aka3za [ToBapa Ble/ITUHUI TOBapa, [3akKa3a, pyo.
3akasze TOBapa BpYO.

3aKase
Cenosa H. P.  [[TapoBapka 10.04.14 18 16 3100 49600
Cenosa H. P.  |bnennep 27.05.14 |16 20 2300 46000
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Cenosa H.P.  Mynsrusapka [03.06.14 22 20 4200 84000

0) ompenenuTh 3aKa3duKoOB, y KOTOPBIX B 3aKa3e KOJMUYECTBO SIUHMIL TOBapa Oosiee 15 uiam meHa
enuHUIB ToBapa meHee 1000 pyo.

KosmuectBo  |[lena
d.N.0. HaumeHoBaHMeeIMHUI] TOBAPA |eIMHUIIbI
3aKa3uyMKa (ToBapa B 3aKa3e ToBapa, pyo.
benbix A. I1. [Toctep 10 950
benpix A. I1. HaitHuk 24 2100
3otoBa A. @. Mukcep 15 600
Cenosa H. P. [lapoBapka 18 3100
CenoBa H. P. Muxkcep 10 600
Cenosa H. P. |biennep 16 2300
Cenosa H. P. [Kopemonka 8 900
CenoBa H. P. MynsruBapka 22 4200
B) BBIOpaTh 3aKa3bl MAPOBAPKHU 32 aIPEllb.
D.1.0. HaumenoBanue /[ara Ilena CTOoUMOCTH
3aKka3uMkKa [ToBapa 3aKa3a eIMHMIbI  3aka3a, pyo.
ToBapa, pyo.
3otoBa A. ®. [TapoBapka 06.04.14 (3100 31000
Cenosa H. P. [[TapoBapka 10.04.14 3100 49600

T') ONPEJEIUTh 3aKa3bl, B KOTOPBIX KOJIMYECTBO €IUHUIL TOBapa OOJIbIIE KOJTUIECTBA OTUIAY€HHBIX
€M HHILI.

KoauuectBo [KoauuecTBo
D.N.0. HanMeHoBaHU€eTUHHUII OIJIAYEHHbIX
3aKa3unKa ToBapa TOBapa B eI HHAIL
3aKase TOBapa B
3aKase
benbix A. I1.  [Toctep 10 8
MuxaitnoB H.  [Kodesapka 12 10
A.
Cenosa H. P.  [[lapoBapka 18 16
CenoBa H. P.  MynbeTuBapka [22 20

I[) OMMPCACIIUTL 3aKa3bl 3a BTOPYIO ITOJIOBHHY Mas WKW 3aKa3bl, KOJIMYCCTBO CAWHUI] TOBApa B
KOTOPBIX Ooee 15.

KoanuecrtBo KoanvecrBo |[lena
d.N.0. HaumenoBanue/lara e XTUHUII OIIAYEeHHLIX eAMHUILI |[CTOMMOCTD
3aKa3unKa TOBapa 3aKa3a ToBapa BeTHHMIL TOBapa, 3aka3a, pyo.

3aKase TOBapa BpYO.

3aKase

benpix A. II.  [Yaiinuk 16.05.14 24 24 2100 50400
benpix A. II.  [[IapoBapka 24.05.14 (12 12 3100 37200
MuxaitnoB H.  [Kodesapka 17.05.14 (12 10 1200 12000
A.
Cemosa H. P.  [[TapoBapka 10.04.14 |18 16 3100 49600
Cenosa H. P.  |bnennep 27.05.14 |16 20 2300 46000
Cemosa H. P.  [Kodemonka 29.05.14 18 8 900 7200




‘Ceznmza H.P.

MynbTHUBapKa |03.06.14 |22

20

4200

84000

€) ONpEeNeNUTh 3aKa3bl, KOJMYECTBO OIUIAYEHHBIX €IUHHI] TOBapa B KOTOpPhIX MeHee 16. U3

CIIUCKA MCKJIIOUYUTH KO(heBapKu U KOHEMOJIKH.

KonuvectBo KoauvectBo [Ilena
d.N.0. HaumenoBanue/lara e TUHUII OIIAYEeHHLIX eAMHUILI |[CTOMMOCTD
3aKa3unKa TOBapa 3aKa3a ToBapa BeIMHUIL TOBapa, [(3akKa3a, pyo.

3akaze TOBapa pYoO.

B 3aKa3e

benbix A. I1.  [Tocrep 22.04.14 |10 8 950 7600
benpix A. II.  [[lapoBapka 24.05.14 (12 12 3100 37200
3oroBa A. ®. [[lapoBapka 06.04.14 |10 10 3100 31000
3oroBa A. ®. |[HaiiHuk 28.06.14 8 10 2100 21000
MuxaitioB H.  MynsruBapka [07.06.14 |5 S 4200 21000
A.
Muxaiinos H.  [bnennep 29.06.14 |10 12 2300 27600
A.
CemoBa H. P.  Muxkcep 26.04.14 |10 10 600 6000

) OIpPEACTINTh 3aKa3bl, [[EHA CIUHMIBI TOBapa B KOTOPBHIX MPEBBIMIACT CPEIHIOK IIEHY IO
BegomocTH uiu Merbine 800 pyo.

KoanuectBo KoanuecrBo |[lena
d.N.0. HaumenoBanue/lara e XTUHUII OIIAYEeHHLIX eAMHUILI |[CTOMMOCTD
3aKa3uMKa TOBapa 3aka3a (ToBapa BleIMHHUI TOBapa, 3aKasa, pyo.
3aka3ze TOBapa BpYO.
3aKase
benpix A. II.  [[IapoBapka 24.05.14 (12 12 3100 37200
3oroBa A. @.  [[lapoBapka 06.04.14 |10 10 3100 31000
3otoBa A. @. [Mukcep 11.05.14 |15 18 600 10800
MuxaiinoB H.  MyneruBapka [07.06.14 |5 S 4200 21000
A.
MuxaitnoB H.  |briennep 29.06.14 |10 12 2300 27600
A.
Cenosa H. P.  [[TapoBapka 10.04.14 18 16 3100 49600
CenoBa H. P.  |Muxkcep 26.04.14 |10 10 600 6000
Cenosa H. P.  |brennep 27.05.14 |16 20 2300 46000
CenoBa H. P.  MyneruBapka [03.06.14 22 20 4200 84000
6. Coxpanure pabouyro kHUry. [lokaxure pe3yasrar Bameit paboThl mpenonaBarenio.

IIpakTyeckas padora Ne 18
«MSExcel. CBogHbIe TA0IUILDY

86

Hcnonb3ys onepaiiii KONUPOBAHUS U 3alI0JHEHUS, BBEUTE JaHHbIE Ha pabouuii muct (puc.l).




Puc.1

A B 5 D E F

ik JaHHble o npogakax B puaManax marazmua "Cnopt”

2

3 Topog PernoH Mecay | Heaptan Mnax Dakt

4 Mockea LleHTpansHeIA ©O0 Axe Ke.1 1700 1900
5 Mockea LieHTpanbHbIA ®0 ®es Ke. 1 1300 1500
6 Mocksa LieHTpanbHbId ©O Map Ke.1 1800 1200
7 Mocksa LleHTpansHBIA ©0 Anp KB. 2 1200 1300
8 Maockea LLeHTpanbHeIA G0 Maid Ke. 2 1300 1200
9 Mocksa LieHTpanbHbIR ©O MioH Ke. 2 1400 1300
10 Awnana HHbIA @O AHB Ke. 1 1700 1300
11 AHana HOHBIA ©O0 DeB KB.1 1300 1100
12 Anana KO HbIA O Map Ke.1 1600 1200
13 AHana HO#HBIA DO Anp KB. 2 1000 2000
14 Awnana HOHbIA @O Mai Ke. 2 1500 1600
15 Awnana H#HbIA @O MioH KB. 2 1600 1700
16 HoBocuBWpck CuBKpckmin ©0 AHB Ke. 1 2000 1500
17 HoeocwBupck CubBmpcrmin ®0 des He. 1 1200 1900
18 HoeocwBupck Cubmpcrmin ©0 Map Ke. 1 1600 1900
19 HoBocuBupck CuBKpckMia ©0 Anp Ke. 2 1900 1500
20 HoeocwBupck CubBmpcrMin ®0 Mai Ke. 2 1600 1100
21 HoeocwBupck Cubmpcrmin ©0 MroH Ke. 2 1500 1300
22 HpacHoapck CubBmpcrmin ®0 AHB He. 1 2000 1300
23 HpacHoAapck Cubmpcrmin ©0 Tes Ke. 1 1200 1700
24 KpacHOAPCK CuBKpckmin ©0 Map Ke. 1 1000 1400
25 HpacHoapck CubBmpcrmin ®0 Anp He. 2 1800 1400
26 HpacHoapck Cubmpcrmin ©0 Mai KB. 2 1300 1300
27 HKpacHOAPCK CuBKpckMia ©0 MkoH Ke. 2 1100 1200
28 Xabaposck JanbHeBOCTOUHBIA @0 |AHB He. 1 1000 1100
29 Xabaposck [ansHeBOCTOYUHBIA @0 |Des Ke. 1 1600 1400
30 Xabaposck JanbHeBoCcTouHBIH @0 |Map Ke. 1 1900 1700
31 Xabaposck JansHeBocTouHBIA @0 |Anp Ke. 2 1600 1100
32 Xabaposeck JanbHeBoCcToUHBIH @0 |Mai Ke. 2 1100 1900
33 Xabaposck OanbHeBOCTOUHBIN @O |MoH He.2 1800 1700
34 BnagneocTol [ansHeBOCTOUHBIA @0 |AHB Ke.1 1200 1400
35 BnagMeOCTOK [anbHeBOCTOUHbIA @0 |®es Ke. 1 1700 1200
36 BnaguBocTol JanbHeBOCTOYUHBIA @O |Map Ke.1 1600 1000
37 BnapgneocTol JansHeBocTouHbBIA @0 |Anp KB. 2 1100 1500
338 BnagMBOCTOK JanbHeBoCToUHBIH ©®0  |Mai Ke. 2 1300 2000
359 BnaguBocTol JanbHeBOCTOUHBIK @O |MioH Ke. 2 1300 2000
1. [TpeobpazyiiTe BBEJICHHBIC  JIAHHbBIC B Ta0IuIly (xoMaHga

Bcraska/Tabmumpl/ Tabmuia).
2. [TocnenoBarebHO BBITIOIHUTE COPTHPOBKY B TaOIHIIE, UCTIOIB3YS KHOMKU (DUIIBTpA:
a) 0 peruoHaM B ajiaBUTHOM TOPSIJIKE;

6) IO TNIAHOBBIM ITOKAa3aTCJIAIM OT MAKCUMAJIbHOTO K MUHUMAJIbHOMY;,

B) 1o (pakTHYECKUM MOKa3aTeNIIM OT MUHUMAJIbHOTO K MAaKCUMAJIbHOMY;

r) 10 TOPOJIaM B aJ(aBUTHOM HOPSIJIKE.
3. Jlo6aBbre B Tabnuiy ctosider IIpoueHT BHINOJHEHUs] U BIUMCIUTE 3HAUEHUSI B HEM 10
dopmyne Paxt____- 100. OToOpa3uTe pe3yasTar ¢ IByMs 3HAKaMH ITOCJIe 3arsaTo . IJIaH
4. B pexume PabGora ¢ tabmumamu ¢ momorisio koMaHael Konctpykrop — Ilapamerpsl
cTuiaei Ta6JII/II_IBI i CTpOKa HUTOT'OB BCTABbTC CTPOKY C HTOIOBBIMH 3HAUCHUSAMU.
5. B crpoke utoroB ortoOpasure cymmapHbie 3HaueHus 1o cronbuam Ilnan, ®dakrt u
cpenHee 3HaueHUE 10 cToNOIy IIpoIeHT BHINMOJIHEHHUS.
6. Ha Jlucme 2 co3paiite Tabmuity (puc.2).

T'opon Ilnan ®aktr | IIpoueHt
BbITIOJIHEHH I
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AmHamna
Brnagusocrok
Kpacnospck
Mocksa
Hosocubupck
XabapoBck

Puc. 2
7. B ncxonnoli Tabnuiie, HCHONB3ys KHONKH (PUIBTPA, TOCIEI0BATEILHO OTOOPA3UTE NTOTH
[0 Ka)XXJIOMY TOpOJly U CKOIUpPYHTE MX B HOBYIO Tabnuiy Ha Jlucte 2. [lng BcTaBku u3 Oydepa
oOMeHa ucToabp3yiiTe KoManay CrienuanbHas BCTaBKa— 3HAYCHHUS.

8. Cuumure ¢punstp c nosst Fopoa.

9. Oto6pa3ute B CTpPOKE WUTOTOB MaKCHMalbHbIE IUIAHOBbIE M (DaKTHUECKHE 3HAYCHUS,
MUHUMAaJIbHBIN NPOLIEHT BHIIIOTHEHMSL.

10. CoxpaHute co3maHHyI0 pabovyl0 KHUTY B CBOEH Tarke Ha pabodyeM AUCKE O] UMEHEM
@amunus_Pabora 18.

1. [Tokaxxute pe3ynabrarsl Bamei paboThl mperomaBaresto.

12.  VYb6epure CTpoKy UTOTOB U IpeoOpasyiire Tabnuily B OOBIYHBIN JHANa30H C MOMOILBIO
KOMaHJ KOHTEKCTHOM BKJIaiku KoHcTpyKTOD.

13.  Vmanute cronber; IIpoueHT BbINOJIHEHNS.

14. Ucnionb3ys xomanay Jlanabsie/CTpykrypa/IIpoMeKyTOUHBIA UTOT, OMPEACINTE UTOTOBHIE
IUTaHOBBIE U (PaKTHUECKUE TPOJAKU IS KaKA0ro KBapTaina (puc.3).

15. [Tokaxxute pe3ynabrarhl Bamei paboThl mperomaBaresto.
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[aHHbIe 0 Npogamax B punuanax marasmia "Cnopt"

16.
17.
18.

OTMEHHUTE BBIYHMCIICHHUE UTOIOBLIX 3HAUCHUH.
OrnpenenuTe UTOTOBBIC IJIAHOBBIC M (PAaKTUUYECKHUE TPOAKHU JISl KaXKI0T0 TOpo/Ia.
C noMoIIbp0 KHOMOK CTPYKTYpHI 1, 2, 3 unmm +/—, pacmonOKEeHHBIX ClIeBa OT TaOIUIbL,

YCTAaHOBUTE OTOOPaKEHHUE UTOTOB IO roponaM (puc.4).

89

lopopg Pervon Mecay, | HKeapran Mnan DaxT

Mockea LeHTpaneHbld ®0 AHe He.1l 1700 1900
Mocksa LleHTpaneHbli ©0 Des Ke.1 1300 1500
Mockea LleHTpaneHbli ©0 Map He. 1 1800 1200
Anana H#HbIA @O AHBe Ke.1 1700 1300
Anana H#HBIA @O Des Ke.1 1300 1100
AHana HO#HBIA @O Map KB. 1 1600 1200
Hosocwbupcr Crbmpcrmin ©0 AHe Ke.1 2000 1500
HoeocKOMpck CHBMpcKMA ©0 DeB Ke.1 1200 1900
HoeocKBupcr CHBMpcKMiA @0 Map Ke.1 1600 1900
KpacHoapck Cubupckmid @0 AHe He.1l 2000 1300
KpacHoApcH CHBMpCHKMA ©0 DeB Ke.1 1200 1700
HpacHoAapck Cwbmpcrmia ©0 Map Ke.1 1000 1400
XabapoBck JanbHeBocTouHbIA @0 |AHE Ke.1 1000 1100
XabapoBcH JanbHeBoCcTOYHBIA @D |DeB Ke.1 1600 1400
Xabapoeck [OaneHeBOCTOUHBIA @0 |Map He.1 1500 1700
BnagMeocTOR JansHeBoCcToUHBIA @0 |AHB He. 1l 1200 1400
BnaguMeocToOR JanbHeBocToYHbIA @O Tes Ke.1 1700 1200
BrnagmeocTox JanbHeBoCcToOYHbIA @0 Map Ke. 1 1600 1000

Ke. 1 UTor 27400 25700
Mocksa LleHTpaneHbiid @0 Anp Ke. 2 1800 1800
Mockea LleHTpansHblnl @0 Mai Ke. 2 1300 1200
Mockea LleHTpanbHbld ®0 MioH He. 2 1400 1300
Anana HO#HbIA ©0 Anp Ke. 2 1000 2000
AHana HO#HBIA @O Mai Ke. 2 1500 1600
Anana H#HbIA @O HioH He. 2 1600 1700
HoeocKOMpck CrBMpcrmia ©0 Anp He. 2 1500 1500
HoeocKBOMpck CHBMpcHMiA @0 Maii Ke. 2 1600 1100
HosocuBupck CrbrpcrmiA @O HoH He. 2 1500 1300
KpacHoApck CHBMpCKMA ©0 Anp Ke. 2 1800 1400
HpacHoApcH CrBMpckMiA @0 Mai HB. 2 1800 1300
HpacHoApck CrBMpcrKWia ©0 HioH Ke. 2 1100 1200
XabapoBcH JanbHeBocTouHbIA @0 |Anp Ke. 2 1600 1100
Xabaposck JanbHesocTouHbld @0 |Maid Ke. 2 1100 1900
Xabapoeck JanbHesocTouHbld @0 |MioH Ke. 2 1800 1700
BnagMeocTor LansHesocToyHbld @0 |Anp He. 2 1100 1500
BnagMeoCcToR JanbHeBoCTOUHBIA @0 |Maid He. 2 1800 2000
BnagMeocToK [JansHeBoCTOUHBIA @O0 |MioH He. 2 1300 2000

Ke. 2 UTor 27000 27600

O6Lmi MTo 54400 53300

Puc.3




[1]z]Iz A B C D E F G

1 JaHHble o npogamax B ¢unvanax mara3usia "Cnopt"
2
3 lopog, Pernox Mecay | Heaptan MnaH daKT
[+| | 10 Awana Wror 8700 8900
E 17 Bnagueocrox MTor 8700 9100
iEi 24 |Kpacnoapck Mror 900 8300
[+| | 31 Mocksa Urtor 9300 8900
[+] 38 |HoBocuOupCcH UTOr 9800 9200
[+| | 45 XaBaposck Wror 9000 8900
[=] 45 OBumit uTor 54400 53300
a7
Puc. 4
19. OTMeHHuTe BBIYMCICHUE HTOTOBBIX 3HAUCHUH.
20. Omnpenenute UTOTOBbIE IUIAHOBBIE M (DAKTHUECKHUE MPOAAXKH IS KaXKIOTO PEruoHa U
KOJIMYECTBO PO B peruoHe (puc.S).
[112]=14] A B € D E F G
1 JlanHbie 0 npogaxkax B dunuanax marasmia "Cnopt"”
2
2 lopog, PermoH Mecay | Heapran MNnax DarT
[T T 4 BnaguweocTon JansHeBOCTOYUHBIA ©O Aus Ke. 1 1200 1400
5 BnagueocTOK JansHeBoCTOUHbIA @0 dhes HKe.1 1700 1200
6 BnagMeocTok JansHeBOCTOUHBIH ©O0 Map He.1 1600 1000
7 BnagneocTol JansHeBOCTOUHBIA ©O Anp Ke. 2 1100 1500
8 BnaoveocTOH JansHeBOCTOUHBIA ©O0 Ma# Ke. 2 1300 2000
9 BnagMeocToK JansHeBOCTOUHBIH ©O0 MoH He.2 1300 2000
10 Xabapoeck JansHeBOCTOUHBIA ©O AHe Ke.1 1000 1100
11 | Xabaposck JansHeBOCTOUHBIA @O des Ke. 1 1600 1400
12 XabapoBcK JansHeBOCTOUHBIH ©O0 Map Ke. 1 1900 1700
132 Xabapoeck JansHeBOCTOYUHBIA ©O Anp He.2 1600 1100
14 | Xabaposck JansHeBOCTOUHBIA ©O0 Maia KB. 2 1100 1900
15 XabapoBcK JansHeBOCTOUHBIH ©O WroH He. 2 1800 1700
= 16 [fansHeBocTouHbIH @O Konwuecteo 12
=] 17 [lanLHEBOCTO4HBIH GO MTOT 17700/ 18000
[+] |30 CuBupcruii ®O Konwuecteo 12
'-:_! 31 Cubupckmii @0 Uror 18700 17500
E 38 LlenTpaneHeld ©0 Konnwuecteo 6
[=] 39 LieHTpantHbId ©O UTor 9300 8900
E 46  HO#HBIH @0 Konuuecteo 6
[:. a7 HO#HBIA O UTOr 8700 8900
[=] 48 06Wee KONWYECTBD 39
49 O6wMiA uTor 54400 53300
50
Puc.5
21.  TloxaxwuTte pe3ynprarsl Barielr paboThl penogaBaTelnio.
22. OTMeHHuTe BBIYMCICHUE HTOTOBBIX 3HAUCHHUH.
23. Ha HoBOM nmcre cozmaiite cBomHyro Tabmuily (komanna BceraBka/Tabmuiiel/CBomHBIE
TaOIHIIBI) C JTAHHBIMU O (PAaKTHUECKUX MPOAaKax JJIs KaKI0TO Topojia 1o KBapTajiam (puc. 6).
24. Jns  oToOpaskeHHsI HAUMEHOBAaHUS IIOJIEW MCIIOIB3YMTE KOMaHIy

Konctpykrop/Maxket otueta/llokazars B TabauvHOM opme.
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A B c D E

1

2

3 Cymma no nonw @aky Keaprtan |~

4 Topopg, *|Ke. 1 Ke. 2 OBWmid uTor

5 |Mockea 4600 4300 8900

B AHana 3600 5300 8900

7 HoeocuBupck 5300 3900 9200

& |HpacHoApck 4400 3900 8200

5 XabapoBcK 4200 4700 8900

10 BnagWeocTol 3600 5500 9100

11 |O6wWHiA uTor 25700 27600 53300

12

Puc. 6
25. Jl7is TaHHBIX B CBOAHOM TaONHIIE YCTAHOBUTE ICHEXKHBIN (hopMar.

26. He u3MeHsst cTpyKTYypy CBOJIHOM TaOJIUIIBI, C TOMOIIIBIO0 KOMaH bl [lapameTpsl/ AKTUBHOE
none/[TapaMeTpsl Mot 0TOOpa3uTe MaKCUMaIbHBIC (PAKTHUECKHE TPOIAXKH TSl KaXKI0T0 Topoia
1o KBapTanam (puc.7).

A B C D E
1
2
3 |Maxcumym no nomo @akr Keapran |~
4 lopog T |KB. 1 Ke. 2 OOwmi uTor
5 |Mockea 1900,00p. 1800,00p.  1900,00p.
B AHana 1300,00p. 2000,00p.  2000,00p.
7 HoeocwBupck 1900,00p. 1500,00p.  1900,00p.
& KpacHoAapck 1700,00p. 1400,00p0. 1 700,000,
9 XabapoBeck 1700,00p. 1900,00p.  1900,00p.
10 |BnagWeocTol 1400,00p. 2 000,00p0. 2 000,00p.
11 | O6ui uTor 1900,00p. 2000,00p. 2 000,00p.
12
Puc.7
27. Ha ©HOBOM nucTe paboyeil KHUTH CO3JalTe CBOJHYIO JHarpamMmy, OTOOpa)karolryro

IUTAHOBBIE NTPOJAXKU IO PETHOHAM JUIs KaK10ro Mecaua (puc. 8).
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1 A | 8 | ¢ | b E F G H |
1 |Cymma no nonw MNaau Mecan
2 |PervoH Aue Dep Map Anp Maid HioH Q6LWHEA MTOr
| 3 [JaneHeBOCTOUHBIA @O 2200 3300 3500 2700 2900 3100 17700
| 4 | Cubupcruid ©O 4000 2400 2600 3700 3400 2600 18700
EN LeHTpansHbid @0 1700 1300 1800 1800 1300 1400 9300
6 | H#HbIA GO 1700 1300 1600 1000 1500 1600 2700
7 QGWHEA MTOT 9600 8300 9500 9200 9100 8700 54400
80
EN | CymMMa no nonta Mnat |
10
£ 4500
E. 4000
13 | 3500 |Mecau, -
14 | 3000 HAHe
15 | 2500 H Tes
E 2000 HMap
17| 1500 s
E 1000 ¥
19 B Mai
=1 500
20 H HiaH
E o
[ JaneHeBOCTONHEIM CHBMpCHWA ©O LleHTpaneHelid 0 HIHEIN @O
| 22 ®0
23 .
E Pervod - |
25
Puc. 8
28.  Ha HOBOM sHcTE pabouell KHUTH CO3[aiiTe CBOIHYIO TAONHITy ¢ (DUIBTPOM IO KBapTady
(puc. 9).
A B C D E F G H
1 Heaptan {Bce) [~
2
3 Cymma no nonw Paxr MEC.IIL["’IE
4 PermoH v lfopog, "' AHB ®eB Map Anp Mai Hion OBwymii uTor
5 |= dancHeBoCTOUHLIA @0 XabapoBcK 1100 1400 1700 1100 1900 1700 B900
6 . BrnagmeocToK 1400 1200 1000 1500 2000 2000 9100
7 DansHeBocTouHBIR OO WTor 2500 2600 2700 2600 3900 3700 18000
8 ECubupckuid @0 HoeocwBMpok 1500 1900 1900 1500 1100 1300 9200
9 KpacHoApcK 1300 1700 1400 1400 1300 1200 8300
10 CuBupcruA O MTOr 2800 3600 3300 2900 2400 2500 17500
11 | ElleHTpansHblil @O Mocksa 1900 1500 1200 1300 1200 1300 8500
12 LleHTpaneHblid @O UTOT 1900 1500 1200 1800 1200 1300 8900
12 (=2 !D}l{Hblﬁ @0 AHana 1300 1100 1200 2000 1600 1700 8900
14 _}D}I{Hblﬁ @0 UTor 1300 1100 1200 2000 1600 1700 8900
15 OBwuiA utor 8500 8300 8400 9300 9100 9200 53300
Puc. 9
29.  OtoOpa3uTe CBOMHBIC TAaHHBIC B TAOIUIIE TOJIBKO IO TIEPBOMY KBapTaITYy.
30. Ha HOBOM sHICTE paboueil KHUTH CO3/alTe CBOAHYIO TaOMUIy (HaKTHUECKUX MPOAAX IO
MecsaM A Kaxaoro kBapraina (puc.10).
31.  Jlob6aBeTe cpe3 mo TOopomaM ¢ ToMomipio KomaHawl [lapamerpwsl/CopTHpoBKa H

¢unsTp/BeraBuTh cpes.
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A B C D E F G H

1

2

3 | Cymma no nomwo @akr Keapran ' I fopop, & 1
4 |Mecay, |~ |Ke.1 He. 2 OBwmid uTor

5 Aue 8500 ' ss00 | | Mockea |

6 |Oes 2300 8300 [ Anana ]

= ap ot e [ HoeocubupcH l
2 |Anp 9300 9300

9 |Maii 9100 9100 [ KpacHoApck ]
10 |MoH 9200 9200 [ XaBaposck l
11  OGLWMA HTOT 25700 27600 53300

12 [ BnaguBocToK l
13

14

15

16 L 2
17

Puc.10

32.  Ucnonw3ysa cpes, oToOpasute (pakTUIecKue Mpoaxu st roposia XadapoBcKa.
33. Coxpanute padouyto kHury. [Tokaxkute pe3ynprarsl Bariei paboTsl mpenoaaBaTesio.

IIpakTyeckas padora Ne 19

«IIpoexTupoBanue b/l B MSAccess»
B nannoii naGoparopHoii pabore OyaeT paccMOTpeH HpUMEpP BEIACHUS ydueTa MepcoHana JUls
HEKOTOPOTO YCJIOBHOTO npeanpustusi: Kommepueckoro 6aHnka « IKOHOMHCTY.
OcHoBHBIE 321244 ABTOMATH3HUPOBAHHON CHCTEMBI y4eTa:
BBoj maHHBIX O COTPYIHUKAX W UX Ha3HAYCHHIX. BHeceHne n3aMeHeHuit B nH(opMaruio.
ObecnieueHre CUCTEMBI XpaHEHUS U 00paObOTKU UH(OPMALIUU O COTPYAHUKAX.
[Tonnepskanue METOCTHOCTH JaHHBIX O TIEPCOHAJIE OPTaHU3AIIUH.
dopmupoBaHUE IKPAHHBIX U OyMaKHBIX OTYETOB IO MIEPCOHATY 10 33JaHHBIM 00pa3iam.
BBenenue ciuckoB JOJKHOCTEH.
XpaHeHHEe ONMCaHUs OPraHU3aLNOHHON CTPYKTYpPHI (CIHCKa OTAETIOB).
Jna cozoanuab/lomoenkadposbankanpedocmasuiciedyrouiyro uHgopmayuro.
CoTpynHUKH KpeauTHOro otaea (teja. Oraesna 100 334)
1. NBanoB MBan BacunweBuu, yn. [lymkuna, a. 2, kB. 15, 8-914-46-47-485, 01/01/1960,
CeMelHbIN, 2 nerei, Myxckol, Ynpasistomumii, 50 000 + npemust 300 eBpo.
2. [TerpoBa Hanexna FOpweBHa, yn. Jlenuna, a. 8, kB. 46, 8-965-45-23-654, 15/06/1965,
CEeMEWHBIN, 2 eTel, )KeHCKui, 3amecTuTens ynpasistouiero, 40 000 + npemust 250 eBpo.
3. CypxoB Poman Buktoposuu, yi. Jlecnas, a. 45, kB. 9, 8-965-498-88-88, 15/07/1970,
ceMelHbIl, 3 neTei, Mykckoi, 3amecturens ynpasistomero, 40 000 + npemus 400 espo.
4, NBanoBa Omnbra JImutpueBHa, ya. CoOombl, 1. 456, kB. 145, 8-913-759-86- 42,
02/04/1975, cemetinbiii, 1 pebeHok, >xeHckmii, Benymmuit cnenmanuct, 30 000 + mpemust 100
€BpO.
5. BacunwskoBa Enena AnnpeeBna, yi. Jleaunna, 1. 46, kB. 14, 8-945-789-99-91, 24/03/1979,
CeMeiHbIN, 2 nereit, xxkeHckuil, Benymmuii cnenuanuct, 30 000 + npemus 50 eBpo.
6. Komkun Makcum Bukroposuu, yin. Mopckas, a. 15, kB. 48, 8-913-457-78-12,
15/09/1980, cemeitnbiii, 1 pebGeHok, Myxkckod, Bemymmit crnenmanuct, 30 000 + 300 eBpo
IPEMHSL.
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7. Jlankuna Mapuna CepreeBHa, yi. [lymkuna, 1. 45, kB. 18, 8-915-465-96-96, 20/12/1988,
XoJocT, xeHckui, Cnenuanuct, 20 000 + 120 eBpo npemus.

8. IIBetkoBa AHHa BukrtopoBHna, yn. loromns, a. 50, kB. 45, 8-945-769-12-12, 26/11/1985,
ceMeliHbId, 1 pebeHok, yin. Mopckas, 1. 26, kB. 22, 8-916-456-89- 78, Cneunanucrt, 20 000 + 50

€BDO.
C(?przmmm BAJIOTHOTO oTAea (Tejl. OTaena 1006. 335)

1. Vupasssromuii (1 yenoBek)

2. 3amecTuTens ynpasisoniero (1 demoBek)

3. Benymuii cienuanuct (2 4eaoBeKa)

4, Crenpmanuct (2 4enoBexa)

CorpynHuku wopuanyeckoro oraena (tea. Oraena 106 336)

1. Vupasssromuii (1 yenoBek)

2. 3amecTUTENb yIpasisoero (1 yenosek)

3. Benymmuii cneruanuct (2 yemoBeka)

4, Crenmanmuct (2 4enoBexa)

CoTrpynHuku otaena kaapos (tea. Oraena 106 337)

I. Vrpasnsromuii (1 uenosek)

2. 3amecTuTens ynpasisonero (1 demoBek)

3. Benymmii cnenuanuct (1 uenoBek)

4, Crenpmanuct (2 4enoBexa)

Corpynnuku nHpopManuoHHoro oraesa (te. Oraena nod 338).
1. VipaBisitoniuii (310 BbI).

2. 3amecTuTens ynpasisoniero (1 denoBek)

3. Crenmanuct (2 4enoBexa)

3aganue 1. Co3nanue HOBOM 0a3bI JAHHBIX

Otkpoiite mporpammy MS Access. B 1nentpe skpana, Haxmure nuktorpammy«HoBas 0aza
JTAHHBIX.

B mpaBoii yactu okHa mosiBUTCS ToJie A BBona Ha3zBaHus bJl. HazoBuTe HOByIO 0a3zy maHHBIX
«Kanps! + Bama haMuivs» 1 BbIOEpETE CBOIO TIEPCOHAIBHYIO MAnKy sl coxpaneHus bJI.
3amanmue 2. Co3aanue Ta0INIL

[Tpu co3manuu HOBOM BJl B 3amanuu 1 mo ymoa4aHUIO MOSBUTCS OfHA MTyCTast TaOIuIla.
CozpnaiiTe emie n1Be AOMOIHUTENbHBIE TAOMHIIBL. VCIIONB3YHTE KHOTIKY

«Tabmunay Ha Bkiaake «Coznanue».CoxpaHute TaOIUIbI IO UMEHAMU B COOTBETCTBUU C
uHpopMaIue, Kotopast OyaeT oTpakeHa B 3TUX Tabnumax: «CoTpynHUKn», «/lomKkHOCTHY,
«OT1nensiy». YToOBI COXpaHUTH TAONIUITY B pabodeil 00J1acTH HAKMUTE Ha BKIJIAJIKE
COOTBETCTBYIOIIECH TaOIHIIBI PABOI KHOIMKOM MBIIIH JUTSI BHI30BA KOHTEKCTHOTO MEHIO,
BbIOEPUTE MYHKT COXPAHUTh UM HAXKMUTE MHUKTOrpamMmy «COXpaHUTh» Ha MaHelu OBICTPOro
JOCTYTIA.

[TepeitauTe B pexKuM KOHCTPYKTOpA TaOIUIIBI U co3AaiiTe HeoOxonumble mossi. YToObI iepeiiTi B
peXUM KOHCTPYKTOpA Ha BKIaAKe «[TaBHas» HAXKMHUTE KHONKY«Pexxumy.

Jis kaxmoil TaONMUIbl ONpeNeNuTe TOJNsl, MUN OAHHBIX U pazmep B COOTBETCTBUE C
nHpopmarmen, KoTopas OyZIeT coaepKaTbes B 3TUX TMOJISIX.

[Tone «CemeitHOE TTOTOKEHUE OYAET YUCIOBBIM — X0J0CTOH (1), cemeitnbiii (2).

3aganue 3. Co3nanue cBa3eil

Jyist Toro 4To0bI, CO3/aTh WIIM U3MEHUTH CBS3M MEXKIYy TaOIHUIIAMU, HY)KHO CHaJalla 3aKPhITh BCE
TaOJINIIBI.

3arem Ha MMaHeIn HHCTPYMEHTOB «PaboTa ¢ TaHHBIMUY» HAKMUTE KHOMKY «CXeMa JaHHBIX).
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JloGaBbTe Ha CXeMy BCE CYIIECTBYIOIINE TAOIUIIBI U 3aKPONTE OKHO 100aBIECHUSI OOBEKTOB.
B paboueit o6mactr 0oToOpa3sTCs MOKa e1lie He CBA3aHHbIE MEX Ty COO0H TaOIUIIbI.
Jns w3MeHeHHss M CO3JaHusd CBS3€M HaXMUTE KHONKY <«V3MEHUTH CBs3U» Ha MAHENIHN
«KoHCTpyKTOpY.
B nosBuBmeMcs okHe HaxwmuTe KHONKY «HoBoe». OTkpoercs OKHO Ais co3faHus cBsizu. B
Ka4eCTBE JICBOW TaOMUIIBI (CTOPOHA «OIWH» CBSI3M «OIWH KO MHOTHM)) BBIOEpUTE TaOIHILY
«Jomxaoctu» u cronbery «Kom momkHOocTW». s mpaBoil Tabmuiel BeiOepuTe TaOIHUILY
«Cotpymauku» u cronoder «Kox qomxaocTiy». Haxxmure kHomky «OK».
B otTkphIiBIIEMCcs OKHE OCTaBbTe ranodky «ObOecrmedeHne IENOCTHOCTH JAaHHBIX» U CO3aiTe
cBs13b. CBs13b 0TOOpa3uTces B paboueit o01acTH.
Cospaiite cBa3b Mexy Tabaunamu «CoTpyTHUKI» U «OTAETB» aHATOTUYHBIM 00pa3oM.
3ananue 4. Co3nanue popm
ITon mpoueccom ob6pabotku uHpopmammu B MC mpexne BCero MOHUMAIOTCS CIEAYIOLIHE
IpOLEAYpPHl: BBOJ, MPOCMOTP, BBIOOPKA HEKOTOPOIrO IOJMHOXKECTBAa JAaHHBIX, COPTHUPOBKA,
CPYNIUPOBKA, U3MEHEHHUE (UCTIPABIEHUE), pacueT MPOU3BOIHBIX TapaMETPOB U UTOrOB. Bee atu
JEHCTBUSI MOXHO JienaTh ¢ moMolnbio 00bekToB CYB/] ®opmel. [[ns omHo#t BJ] MoxeT OBITH
pa3paboTaHO CKOJBKO YromHo (GOpM B 3aBUCHMOCTH OT IOCTaBJICHHBIX 3a7ad 0OpaboTKH
unopmaruu. Ilpu ymanenun ¢dopmbl yaamseTcs mpoueaypa o0paboTku, Tpaduueckoe
odopmiienue, Ho nHpopmarus u3 bl He ncdeszaer, Tak Kak XpaHUTCS B 00bEKTaX APYroro TUMa —
B Ta0IUIaX.
UroObl BBeCTH NaHHbBIE i paccmarpuBaeMoil b/ «Kaaper», HeoOXonumo co3narb Tpu (OpPMBI:
10 OJTHOM ISl KaykK/1o¥ TaOnuiel. HaunHaTe BBOJ clieAyeT ¢ TaOMWIIBI, HAXOMSIIEHCS Ha CTOPOHE
«Onuny, cBs3u «OnuH ko MHOTUMY. OHA SIBISIETCS «TJIaBHOM» U3 HEe TOACTABIISIOTCS 3HAUCHUS
NEPBUYHOTO KJII0Ya B M10JI€ BHEUTHETO KJII0Ya «TIOJYMHEHHOI» TaOIHUIIbL.
@DopMbI MOKHO CO3/1aBaTh C MOMOILbIO KOHCTPYKTOpa U C TOMOIIbI0 MacTepa. Bocnonbzyemcs
mactepoM cozgaHusi Gopm. Be3Bare mMactep coznanus GpopMm MOXKHO Ha BKiIanke «CozmaHue»,
KHoOMKa «/[pyrue ¢popmbn» BeIOpaB myHKT «Mactep Gpopm».
Janee HyHO BBIOpaTh MO 1)1 TaOIHUITEL. BeiOepeM Bce moist TaOIUIbl JOHKHOCTH.
Ha cnenyromem stane «Buewnuit éuo gpopmury Boioepem «/lenmounstity. Jlanee Ha dtame
«Tpebdyemotii cmunb) BHIOCPUTE CTUIL TIO CBOeMy ycMmoTpeHuto. Ha srame «3adanue umenu
gopmwry HazoBute hopmy «lllmammuoe pacnucanue+ eaua Pamunusny.
Otkpoercs popma 11 BBOAA JaHHBIX B TA0NUIY «J{OKHOCTH.
Oo0bexkT 1.  Popma «IllTaTtHoe pacnucanne _Pamuaus» Benure naHHbIE B COOTBETCTBUE C
3aJJaHUEM OT/IeJIa KaJIpoB.
3akpoiite Gpopmy U OoTKpoiiTe Tabnuiy «JlomkHoCcTHY». YOenurech, 4To BCE JTaHHBIC BHECCHBI B
Ta0IHILy.
Oo0bekT 2. Tabumna «0oKHOCTH
Co3spaiite bopmy TUIst 3aMOJIHCHUS tabmupi«OTaens». Hazouteee«CTpykTypa
opraam3anuu_Damunus». 3anoaHuTe Tadnuiy «OTaensn.

O0bexkT 3.  Dopma «CTpyKTypa opranuzanuu _DamMuims
Oo0bekT 4. Tadmuna «OTaeab»
Coznaiite ¢gopmy mns 3anonHeHuss Tabmuiel  «CorpyaHukn». HazoBute ee«Kapmouka
COmMpPYOHUKA).
B npouecce coznanus ¢hopMbl BeIOepHUTe BHEMTHUN BU POpMBI «B 00un cmondeuy. O0bexT S.
®opma «KapTouka cOTpyTHHKA)»
3anoJIHUTE KapTOYKA B COOTBETCTBUE C JTaHHBIMH, Bcero 29 uenoBek.Hemocraronme naHHbIE
NpUAYManTe CaMOCTOSITENBHO.
Oo0bexT 6. Tadimua «COTpyTHUKI)

IpakTnyeckas padora Ne 20
«Pabora ¢ B/l B MSAccess»
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3anpoc — 310 0OBEKT MOCTPOCHUSI BPEMEHHBIX TaOJIUI] ¢ 0TOOpaHHOH MH(pOpManueit. 3anpocs
UCIIOJNIB3YIOTCS Al 0TOOpa OTAEIBHBIX MOJIEH OJHOW MM HECKOJbKHUX CBSI3aHHBIX TaOmuIl, a
Tak)Xe Ui COPTUPOBKU W BHIOOpA 3amuceil MO HEKOTOPHIM JIOTMYECKUM YCIOBUSM. 3ampOChl
MPEICTABISIIOTCS KaK BPEMEHHO CO3/1aBaeMble TAOIUIBI U TIO3TOMY MOTYT CIIY’KUTh HCTOYHUKOM
JTaHHBIX A7 GOpM M OTYETOB. 3ampoChl HCIONB3YIOTCS JUISl CO3MAHHS CTPYKTYPbl HOBOM
TaOJIUIbI, UCKIIOYEHUS TTOBTOPSIOUINXCS AAHHBIX, CO3AaHUS MEPEKPECTHBIX Talnuil. 3ampocsl
TaK)Ke TO3BOJISIOT CTPYIIUPOBATh, OOHOBUTH WJIHM YAAJIUTh OJHOBPEMEHHO HECKOJIBKO 3aIluceid,
BBIMOJHUTH BHIYMCIIECHUS UTOTOBBIX MIJIM HOBBIX IOJIEH.
Coznanue 3anpocoB BOZMOXKHO B PEKMME KOHCTPYKTOpa U MacTepa 3alpocoB.
CoznmaguM 3ammpoc, KOTOPBIA COMEPXHT HH(opMmaruio 000 BceX COTpyaHUKax (pamMuinu u
UMEHA), UX OTJIeax, JOJDKHOCTAX U Hal0aBKax.
Mactep 3ampocoB MOXHO BBI3BaThb C IOMOIIbIO KOMKH «Mactep 3ampocoB» Ha BKIAJIKe
«Coznanuey. B nosiBuBmemcst okae «Hoselii 3ampocy BeidepeM «IIpocToit 3ampocy.
Janee w3 pasHBIX Tabmuil BbIOEpEM HEOOXOMWMBIE JaHHBIC: (QamMuiIusa, WMs, OTIEN,
JIOJDKHOCTh,Ha10aBKa.
Ha cnenmyromem mare BeIOMpaeM THIT OTYETa «ITOAPOOHBINY, Jajiee uMsl 3ampoca «3ampoc Bcee
COTPYIHUKW.

Oo0mbekr 7. 3anpoc «Bce coTpyTHUKIW
3aganue 6. Co3naHue 0TYETOB
Jlns mpenocTaBiieHus: JaHHBIX M UX pacrneyarku 0coObIM 00pa3oM UCHOb3yeTcs 00beKT OTYer.
C moMomp0 3TOro O0BEKTa CO3/laTh W HamedyaraTb OTYEeT, TPYNIUPYIONIWHA JaHHBIE U
BbIUKCISAIONMI uToru. OTueT MOXeT Oparh JaHHBIE H3rOTOBOTO 3alpoca WM B Ipolecce
MOCTPOCHUS MOATOTOBUTH TAKOW 3aIpoC U3 HECKOJNbKUX Tabmuil. [Ipu 3ToM Haj0 MOMHUTH, YTO
CMEIIEHUE TOJIeH TaOJUII ¥ TOJeH 3ampoCcoB MPU MOCTPOSCHUU OT4YeTa HemomycTumo. OTtuer
MOJKET BBITVISIIETh KaK TaONHIla, HO Yallle MCIOIb3yeTCs MPECTaBICHNE B BUIC HepapXUUSCKOU
CTPYKTYPBHI.
Co3maguM 0T4eT, B KOTOPOM OTOOpakaeTcst HH(POpMaLUs O COTPYIHUKAX, CTPYNIUPOBAHHAS IO
ornenaM. Iy BbI30Ba MacTepa OTYETOB HAXMHUTEKHONKY «Macrep OTYEeTOB» Ha BKIIAJIKe
«Co3znanue».
Ha nepBom miare BeiOepuTe Bee mois 3arpoca «Bce coTpynHuKm»
Ha cnepyromem miare BbIOGpUTE BUJ TPYNIUPOBKHM — MO oTaenam. Jlo0aBisTh YpOBHIO
TPYNIHUPOBKA HA CIEAYIOLIEM Iare He HYKHO. 3aTeM 3aJjaiiTe COPTHPOBKY MO YOBIBaHUIO
Haq0aBKH.

Bua makera nnst orduera — Crynenuarsiil. CTHIIb OTYETa — 10 BallleMy YCMOTPEHHIO.
Haspanue oTyera - OtyeT HanO0aBKUCOTPYIHUKOB. O0BbexT 8. OTtuer
«Han0aBKUCOTPYIHUKOB)

IIpakTyeckas padora Ne 21
«MS Publisher. HaTepdeiic. OcHOBHbBIE IpUeMbI padoTbDy 3adanue.
Co3znarb 1 HayunuThCS PEJAKTUPOBATh BU3UTHYIO KapTOUKY.

Texnonozusa paoomot
1. 3anyctuth MS Publisher 2007.13yunts Bo3mokHOCTH MakeToB MS Publisher 2007:
UH(POPMAITMOHHBIX Ta0IUYEK, TJIAKaTOB,0yKIETOB

2. Ha Bxmagke Tumbl myOnukanuii BeiOparh BusuTHble kapTouku. M3 mpemmaraembpIx
Knaccuueckux maketoB BeIOpaThKackar.

3. B okne [Tapametpsl namenuts L{BeToByro rammy Hal opoackas.

4. Coznare [lenoBeie nanueie. B nonomHuTensHoMm okHe Co3aHue HOBOro Habopa JIeIOBbIX

JAHHBIX BBECTU JaHHble O cebe. B mome JlOMKHOCTh yKa3aTb HAWMEHOBAaHUE MIOJKHOCTH,
KOTOpYI0 BbI OBl XOTENM 3aHMMATh MOCJIe OKOHYAHHsS YHUBEPCUTETa, Hampumep, I eHepanbHbIi
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nupekTop Typuctudeckoro arenrcrsa OOO «IlyremectBue». B Bkimaake Hacrpoiika BeIOpaTh
Pazmep crpanunpr Ap00MHas.

5. JIBaXkapl IIENKHYTh MBIIIBIO 1O HKOHKe Kackan, mepen Bamm pabGouyee OKHO
chopmupoBanHoi BuzutHoi kapTouku. Coxpanuth Buszutky nox nmenem Busntkal.
6. O3HakoMHTBCS € JAPYrUMH  BHAaMH  [a0loHOB  Bu3uTHON  KapTOuKw.

[ToskcriepuMeHTHpPOBaTh C IIA0JIOHAMHU, BBIOpAaTh HauOoJiee TMOHPABUBIIMNCS BapHaHT W
COXpaHUTh €ro noj uMmeHeM Buzurtka?2.

7. B ¢aiine Busutka 2 u3MEHHTH IBETOBYIO CXeMy M IIpU(PTOBYIO cxemy (Hampumep,
BeIOpaThGeorgia).
8. Bcerasute B mone Jlorotun cBoe ¢orto. s storo B MeHwo [IpaBka BeiOpath JlemoBbie

naHHbIe (puUC.3), HAXaTh KHONKY M3MEHUTh, B OTKPBHIBIIEMCS] BCIIOMOTAaTeIhbHOM OKHE Ha)XaTb
Jo6aButh 5MOnemMy u BeIOpaTh UM (aiina, B kKoTopoMm Haxoautcs ¢oro. Haxars CoxpaHUTH,
3areM OOHOBUTHITYOIHMKAIIHIO.

[encesie gaHHbIe ‘ - Pl 1

BribepuTe HaBop AENoOBEIX ASHHEIX:

MNonesoBaTencokan 2 |Z| [HBMEHMTb...J [ YaanuTe ] [Cosnaﬂ:... ]

WMma: OdparyHosa EBrequns BanepbesHa SMbnema:
AomfHOCTE:  OHPEKTOp
Haszeanwe opradusawm: 000 "EBMEHWMA"
Agpec: 6330092, np. K.Mapkca, gom 20, VI K

TenedoH, dake n snekTpoHHan noyTa: Tenedon: (383)346-06-79
dakc: (333)346-04-00
3n. noyra:Dragunova@fb.nstu.ru

AononHuTensHbIE CBEAeHHA Mk AeBKu3: Baw oTawbix - Hawa DBGDTB

IDEHoBMTb nyﬁnw{al_u.dro] [ 3aKpEITE J

Puc.3 — PenaktupoBanue [[en0oBbIX JaHHBIX
9. Beinenute obnacte Busutku, B KOTOpo#l ykazaHbl TenedoH M (akc, U3MEHUTH IIBET
mpudTa Ha 3eNCHBINA, TOMYKUPHBIH. 3MeHUTh pazmep nipudTa TakKuM 00pa3oM, 4TOOBI HOMEP
dakca / Tenedona pasmenianuch Ha OmHOW cTpoke. CoxpaHuTh (aili ¢ BHECEHHBIMHU
M3MEHEHUsIMHU Kak Busutka3.
10.  Ilepemectutsb B daiine Buszurka 3 ¢oro B BepxHU MpaBblil yron BU3UTHON KapTOukH,
yBeIu4bTe pasMep (oTo, TMOTSIHYB 3a MpaBblii HWKHUN yroa u3oOpaxkeHus. [Ipou3BoIbHO
nepemectutre oOmacT BU3UTKU. Caenarh TpaJAMEHTHYIO 3alUBKy (IBa IBera, rpaaueHT Ot
IIeHTpa) 00JIacTH ¢ HauMEeHOBaHWeM opranu3anuu. Coxpanuth Qaitn kak Busurtka4.
Co3zoanue nosoil nyonukayuu
Ecnu HU oauH 1m1aboH HE COOTBETCTBYET BallleMy 3aMbICy, IPUIIETCS CO3/1aBaTh MYOIUKAIUIO
«C YUCTOTO JIUCTA.

3aoanue 1

Coznarb OTKpPBITKY — mo3apasineHue ¢ HoBeim rogom. TexHosnorust padorsl

1. 3anyctutbnpuiiokenue Microsoft OfficePublisher.

2. B oTkpbIBIIeMCS OKHE TMpOrpaMMBl BBIOpaTh THUI NyOonuKanuu — Pa3mepsl
NMYCTBHIXCTPAHULI.

3. B cnmcke m1a6noHoB HalTH Habop pazMepoB —OTKPBITKH.

4, Br1Oparh HYXHBIN pa3MEPOTKPBITKH.

5. C mnpaBoit croponsl B pazaene IlapameTpsl MOXHO cpa3zy BHIOparh IBETOBYIO H
pUQPTOBYIOCXEMY.

6. Haxatp knonkyCo3nars.

7. OTtkpoetcs pabovee OKHO IMyCTOUITYOIUKAITUH.
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8. J100aBUTH Ha OTKPBITKY 3ar0JIOBOK MO3/IPABIICHUS, UCIIOIB3YSIKHONKY BeTaBUTH 00beKT
WordArt Ha maHe u 00bEKTOB.

9. C momoripio KHONKKM PUCYHOK Ha maHenu OObEKTOB BBI3BaTh OKHO TMOWMCKA KIIUIIOB B
OMOMMOTeKE W HAWTH Tpa3gHUYHOE H300paxkeHue. Ecim B OMOMMOTEKE HET MOIXOISAIIETO
M300paXeHHsI MO)KHO HATH pUCYHOK Blnternet.

10.  [oGaBuTh HalifieHHOE H300paKEHUE BOTKPHITKY.

11.  BroiOpars kHonky Haammeb Ha maHenu OOBEKTOB M OOBECTH HA OTKPBITKE MECTO IS
MO3APaBUTEIHHOTOTEKCTA.

12.  Bmnucarb B TEKCTOBYIO 00JIaCTh TEKCT MO3/IPABICHHS.

13. [Tomo6park moaxoAAIIKe MBETOBYIO U MIPUQPTOBYIO CXEMBI B 00JIACTH 3a/1a4.

14. B nynkre mento ®aiin, BeiOparh komanny CoxpaHuTh Kak. BrpiOpare manky ams
coxpaHeHnus myonukanuu. B mone Ums daiina ykazars ums (Hanpumep, [1ozopasnenue).
HaxarsCoxpaHHTh.

15.  3akpoittenpunoxenne Microsoft OfficePublisher.

3ananme 2

Co3pnarh KaneHaaphb ¢ OTCIEKUBAHUEM JaT Ha NIEPHUOJL C CEHTAOPS MO J1eKaOpb BKIFOYUTEIBHO.
TexHoJiorust paéoTnl

1. 3anyctutbnpuiiokenue Microsoft OfficePublisher.
2. BotkpeiBiemcst OKHENPOTrpaMMBIBBIOMpaeMTHUT TyonuKkaiuu —Kanengapu.
3. B mosiBuBImIEMcs crimcke oOpa3lioB KaTaJoroB BHIOpATh MOHPABUBIIHUICS, TIPH YCIOBUH,

yro B oOpasue mnpenycMorpeHo OtcnexxuBanue nar (Hampumep, Bomubl, BeiHocku, Pawmka,
Pemerka, lllyTHuk uT.1.).

4. Bo Bknagke Ilapamerpsl ycraHoBuTh BpeMeHHON uHTepBan — Mecsl Ha cTpaHuLe,
Ha)kaTh Ha KHOTIKY JlaTel B KayieHnape u BeIOparh HauanpHas mara — ceHTs0ps 2012, KoHeUHas —
nekabpp 2012, mocraBuTh (raxkok Ha BkmiounTh pacnucanue coObitmii. Ha pucynke 4
npeAcTaBieHa padoyast 061acTh chopMUpOBaHHOTO KajeHaaps B madnone LyTHuk.

...

CEHTA0DPD 2012
~—

Kaaendaps coduomii!

1 2 3 4

= o - o = B e =
Puc. 4 — pabouas o6nacts Kanengaps, madmon [lyrauk
5. M3MeHNnTh TEKYLIYIO IBETOBYIO cXemMy Ha J[0k b BIecy.
6. BceraButh pucynok u3 ®@ainaSharap.jpg. [locTaBuTh pUCYHOK Ha 3aJHHMH TIJIaH, YTOOBI

nosyuuiicst poH st cTpaHuibICeHTAOpb.
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7. VYnanuTe JHIIHUE 3JIEMEHTHI: TPEYroJbHUK IOJ W HAJ Ha3BaHHEM Mecsla, pamKy
JIOTOTHIIA, HA3BaHWE OpraHU3alWH, ACBU3, aapec. [lepemecTuTh MHpOpMaIUi0 o TenedoHe,
noute u (pakce B JIEBBIM HIKHUN yron (HUXKE CIUCKa COOBITHIA), H3MEHUTh pazMep mpudTa Ha
11pt., caenars 3aIMBKY HAAMUCH OSCIIBETHOM.

8. O6nacte CeHTA0ph CIABHHYTh B BEPXHUH MpPaBblii yrojl, yMEHBIIUTH pa3Mmep wipudra
no36pt.
9. CaBuHyTh TabNMIy KajJeHOaps BBEpX M YMEHBIIMTH ee pasMep. Boiaenuts pary 1

CeHTsAOps, yBenWuuTh paszmep mpudrta m0 18, BelpaBHUBaHHWE [lo TEHTpY, HayepTaHWe —
[MonmyxupHBIA, [BET — KpacHBI. AHAJIOTHYHO BBIICTUTH JaTbl, COOTBETCTBYIOIIHE JaTam
3aHsATUH o nuctnuiuinae Madopmaruka, npet mpudra CuHui.

10.  PemaktupoBars Kamengape coObiTHii. Bcerare B 00nmacTh KajeHmaps W BBECTH
HHQPOPMAITUIO O TIPEACTOSIHMX COOBITUAX (puc.5). OCyIIecTBUTE BBOJ CJIEAYIOMIETO CIHCKA H
HE00X0IMMOE peJaKTHPOBAHUETEKCTA!

* 01.09.— Jlenp3HaHuii

i 05.09, 8.30 — 11.35 Jlaboparopusie padboTsl mo Madopmaruke, 1 kopiyc, ayqutopusl4.

. 19.09, 8.30 — 11.35 Jlaboparopusie pabotsl o Undopmatuke, 1 xopmyc, aynuropus14.
Puc.5 — ChopmupoBannas crpanuna kanennaps Centsops Madopmaruio MoxHO

=

PEeaKTHPOBATh: BBIIETTUTH JTAHHYIO o0nacts, BbI3BaTh KOHTEKCTHOE
MEHIOTIPABOMKHOMKONMBIIIH, BBIOPAThBKIIAKyH3MEHUTH TeKCT | [IpaButhTexkcTBWord. 11.
Haxxats kaomky Office, BBIOpaTh 3aKpbITh U BEpHYThCS B [IyOnukarus

12.  Cpenarb 00nacTs HaAMUCUOECIIBETHOM.

13.  CamOCTOATENHHO MPOU3BECTH PEIAKTUPOBAHWE CTPAHUIl OKTAOPH, HOSOph W JIeKalOphb,
3alOJIHATh  KalleHAapu COOBITHI, BCTaBUTh WHGPOPMAIMIO O JIADOPAaTOpHBIX padorax,
Mpa3HUKAX, JIMYHBIX BCTpedyax U 3adere nmo nHdopmaruke Ha 17 Henene. Pucynok-don ans
Mecslia HosAOph chenarth B Buae I[lommoxka (oTperynwpoBarh SIpKOCTh M KOHTPACTHOCTB).
Kaprtunke nns ¢ona kameHgaps MOKHO B3ATb U3 JIMYHBIX (POTO MIU MOAOOpPATh MOAXOISIINE B
ceru Internet.

14.  Coxpanuts ¢aiin mog umeHemMoii Kanennaps.

15. B wmento ®aiin BeiOpare OmnyOnukoBath kak PDF wmm XPSpenate ¢aitn B oboux
(dbopmarax, mnpucBouB coorBercTBeHHO wuMeHa DFkalendar u PSkalendar. IIpocmotpure
HOJTY4YEeHHBIHPE3YIbTaT.

3amanue 3

CaMOCTOSATeThbHO CO3MaiiTe peKIaMHBIA OykieT AucuuIUInHbl «HpOopMaTtuka B Typu3Me».
Coxpanutb nmog umeHeM Informtur.
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IIpakTnyeckasi padbora Ne 22
«IToaroToBKa K HTOrOBOIl KOHTPOJILHOM padore» 3ananue 1
1. Otkpoiite mporpammy MS Word.

2. YcraHoBuTe nosst JOKyMEHTa: cieBa - 2,5 cM., crpasa - 2 CM., CBepXy - 1 cM., cHu3y - 1
cM. (Pa3merka crpanunbl — Ioass — HacrpauBaemsble moJis).
3. BBenute Tekct

IToaroroBka TEeKCTOBBIX JOKYMEHTOB

[loaroToBka TEKCTOB — OJHA M3 CaMbIX pacHpOCTPaHEHHBIX cdep

HpI/IMeHeHI/IH KOMHBIOTepOB. C IIOMOIIBKO CIICOHUAJIBHBIX KOMHBIOTCpHBIX
MPOrpaMM MOXKHO Hareyararh JIFOOOH TEeKCT, IpU HEOOXOAMMOCTH BHECTH B
HETO U3MCHCHMHA, 3allMCaTh TCKCT B IIaMATh KOMHBIOTepa IJIA JJINTCIIBHOI'O
XpaHEHUs, OTIIeUaTaTh Ha MPUHTEPE KAKOE YIOIHO KOJHYECTBO KOTIHI
TekcTa 0e3 ero MOBTOPHOTO BBOJA WIIM OTIPABUTH C MOMOIIBIO AJIEKTPOHHON MOYTHI HA JPyTHE
KOMITBIOTEPBI.
TeKcTOBBIN PEeIaKTOp — 3TO OYEHb MPOCTasi mporpamma aist paboTsl ¢ Tekctamu. OH ymoOeH
JUISA CO3MAaHUs HEOOJIBIINX COOOIIEHUN U TEKCTOB.
Tekcr cocTouT U3 OykB, MUQP, 3HAKOB MPEMUHAHKS U CIICIIUATBHBIX CHMBOJIOB.
B TekcToBOM mpoIieccope MOXKHO MUCaTh MUChMA, PACCKA3bl, CTUXH, TOKJIAIbI, KHUTH U MHOTOE
JpyToe.
MHorre TEKCTOBBIC TPOIECCOPHI IMO3BOJSIOT H3MEHATh HadepTaHWe W pasmep mpudra,
BKJIIOYATh B JJOKYMEHT TAOJHUIIbI, PUCYHKH, CXEMBI, 3BYKOBbIE ()parMeHTHI.

4. BcraBbre B KOHIIE TEKCTa CIIpaBa JaTy U BpeMs co3aaHus JokymeHTa (BeraBka — Jlara
U BpeMmsi).

5. VYcraHoBHUTE aBTOMAaTMYECKM miepeHoc cioB B TekcTe (Pasmerka crpaHunber —
PaccraHoBka nepeHocoB — ABTO).

6. Otdopmarupyiite 3aron0Bok Texcta: mpupt MonotypeCorsiva, pasmep mpudra 16.
HauyepTaHue KUPHOE, IIBET 000, 3PPEeKT ¢ TeHBIO, BEIPAaBHUBAHUE T10 IIEHTPY.

7. Otdopmarupyiite Teker: mpudt Verdana, pazmep mpudra 14, Hauepranue oOBIYHOE,
I[BET CUHUI.

8. YcTraHoBUTE /1711 BCETO TEKCTA:

a) BBIPABHUBAHHUE HO JIEBOMY Kpalo,

0) orctymsl Becex ab3anes cieBa 0 cM. cipasa 0 cM. oTcTym nepBoii cTpoku 1,25 cm.
B) uHTepBan nepen - 0, moce - 0
') MHTEpPBAJ MEXAYCTPOUHBIH - TOJyTOPHBII.

9. BrlimomHUTE pa3phiB CTpaHUIIBI MOCIIE KaXKI010 ad3ara.

10.  BcraBbTe HymMepaluIo CHU3Y CTPaHUI] 110 LIEHTPY.

11. Co3paiiTe BEpXHUM KOJJOHTUTYJ C BalllUM UMEHEM.

12.  Odopmure cTpaHuIb JI000H TpaHULIEH.

13. CoxpaHuTh IOKYMEHT B CBOEH marnke rnoa nmeHeMm TekcToBbiii penakrop.docx.

3ananue 2. [II1a0,10HBI JOKYMEHTOB.

Co3narh HOBBIN TOKYMEHT Pe3toMe ¢ moMoIbio mabaoHOB. 3aMOJHUTD IIA0JIOH M COXPAaHUTH B
CBOCH IaIIKe.

Co3narb HOBBIHM 1oKyMeHT KaneHaaps ¢ moMonipio mabaoHoB. 3aoiHUTh A0JI0H U COXPAaHHUTh
B CBOCH IaIIKe.

3aganue no MSExcel 2010 3aganue MS Excel.
l. OtkpeiTh porpammy Excel.
2. Brectu caenyromyto tabmuiy. OdhopMuTh TaOIUITy KaK B 3a1aHHH.
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Hanoz co
Haumenoea nue Cmounocme cmoumocm
npooykma Llena, pyo Konuuecmeo, wum | napmuu & npodyxma
npooykma, pyo
Tsopor 34,6 12
CwMmeTana 52,0 23
MoiJtoxo 31,8 33
Coipok 16,3 4
Psoxenka 21,0 5
CiauBkHn 25,88 22
Crip 123,45 21
Kedup 24,0 10
Hroro
3. [IpousBecTn COOTBETCTBYIOIIHNE PACUETHI.
4. Coxpanute (aiin B cBoelt nanke nog umeHeM [IpomyKTer.
Ha nucte co3nars Tabnuny u nepeumenoBars ero B BUJIETHI.
Croumocts | Ctoumocts | Ilponano | Ilponano Bbiyuka B
Kunortearp ceaHca ceaHca OnJieToB | OMJIETOB Bripyuka B MecsIL
JTHEBHOI'O Be4YepPHero THEM BeYepoM CyTrH (25 nmeit)
Canasa m 90 150 56 56
Hckpa 85 145 89 89
Iuonep 60 100 44 44
Kacxao 80 90 12 12
ep
Oconek 65 80 103 103
Bovivne 70 95 68 68
y
HUTOTIO:
1. BrInosHUTE pacyeTsl.
2. [Toctpouts Ha OTAETBLHOM JIMCTE AUArpaMMy — IHBeTHbIe TpaguKH, OTpaXKaroIlIue

CTOMMOCTb BEUEPHETO U JIHEBHOI'O CEAHCOB B Ka)KJIOM KMHOTEATPE.
IIpoBepka BBINOJHEHHsI CAMOCTOATENbHON padoTbl. CaMocTosITeNIbHAsT paboTa HampaBiieHa
Ha CaMOCTOSITEIbHOE OCBOCHHE U 3aKPEIIJICHNE PE3yIbTaTOB 00yUeHHS.
CamMocTosiTenbHas MOArOTOBKAa 00YYAIOMIMXCS M0 TUCHUIUIMHE MPEANoaraeT CiaeIyoe BUuIbl
U GOopMBI pabOTHI:
CamocTrosiTesibHast padora Nel

PexyiamMHbII MSWord. Pa6ora ¢ xquarpammamu. NMPOCHEKT
3ananue 1. HaubGonbimas riryouna ozepa baiikam — 1620 M, OHexckoro o3epa — 127 M, o3epa
Uccpik-Kynb — 668 M, Jlagoxckoro o3zepa — 225 m.
l. Ha ocHoBanum npencraBneHHON nHpopMau co3aaiite ['mcrorpaMmy ¢ rpynmupOBKOi.
2. Otdopmarupyiite nuarpammy: no0aBbTe 3arojoBoK «[yOWHA 03ep»; BBIOEpUTE CTUIIh
IyarpaMMbl HamOosiee TMOHpaBUBIIMKCSH, pasmectute Jlerenmy - cHusy; noGaswsre I[lommucu
JTAHHBIX - Y BEPILIHUHBI, CHAPYXKH.
3. W3menure pa3mep 001aCcTH MOCTPOCHUS AUATPAMMBI.
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4. [IepeiinnTe HaA CAEAYIOUIYIO CTPAHUILLY.
3aganue 2. Cyma Ha 3emiie pacnpesesieHa CAeayomuM 00pa3oM: jeca 3aHUMAarOT TUIoIIaab 57
MJTH KM, CTEIIH - 24 MJTH KM, TYHAPBI, MYCTHIHU U 00J10Ta - 54 MIIH KM’ M TAIHs - 15 MiH kv?,

1. Ha ocHoBanum 3T0#1 MHGOpPMaMKM MOCTPONTE AUArpaMMmy. Tum auarpaMMmbl BeIOEpUTE
camocrosaTenbHO. OTGopMaTupyiTe quarpaMmmy.
2. [IepeiinnTe HA CAEAYIONLYIO CTPAHHUILY.

3ananue 3. /lana QyHKus y=x2, g x=-3; -2; -1; 0; 1; 2; 3.

1. Tloctpouts auarpammy TodeuyHas ¢ TIIAAKUMU KPUBBIMH (DYHKITMH Fx2, TSl 3HAYECHHU
X=-3;-2;-1;0;1; 2; 3.

2. 3anoaHUTh TAOJIUITY TI0 TOCTPOCHHOMY TpaduKy, BHIOpaB ynoOHBIM MakeT nuarpaMmmsl
3. OTBeTBTE HA BOIIPOCHI:

A) Ha xakom npomexyTke QyHKITUsT yObIBaeT?

b) Ha xakom npomexyTke QyHKIHs Bo3pacTaer?

Coxpanume doxymenm c umenem JJUAI' PAMMAPI 6 ceoeti nanxe I pynnvt ha Pabouem cmone.

CamocrositesibHast padora Ne2 MSWord. PaGora ¢ popmynamu
BapuanTsl 3anycka pegakropa ¢popmy.i:
1 cnoco0) BCTABKA — OBFBEKT — Microsoft Equation 3.0

2 Croco0) o ~ Haxarp Ha
KHOIIKY Ha madend |-m T e B
MHCTPYMEHTOB. [TostBUTCS
OKHO penakTopa |- 1= Popmya

IIpumedanue: eciny Takoi KHOIKYM HET Ha MTAHEAN MHCTPYMEHTOB €€ MOYKHO BBIHECTH B PYyUHYIO,
g atoro: B MeHro CEPBUC — HACTPOMKA na 3aknagke KOMAH/IbI B neBoii yactu
BBIOpaTh MyHKT BeTaBka, a M3 MpaBoii 4acTH NMEpETaIUTh MBIIIKON HallIGHHYIO KHOTIKY
PenakTop popmyu B 1ir060€ MECTO TTaHETH HHCTPYMEHTOB.

HacTporka el B |
MaHenM MHCTPYMEHTOS  Komanae! | MNapamerper |
UToBk1 ASBAENTE KOMEHAY HE NaHEs MHETRYMEHTSE, BRIBepHTS
KATErGRHID H NSPETAIHTE KOMAHAY HE 3TOMG GISHA Ha NaHsAE.
MaTeropre: Komanae:
= AcbBaevTe TaBnnuy Excel =]
[l Anarpanma
Al ofverT wordart...
[/ Peaaktor dopmya ]
ey
= 3eyKosoe n PHMEYare
OKHa 1 crpaBka
Pt Ea | | i@ actasmTe ronocosos nprMevan -
Viomen AT Biaenenn i obbec < | dnopRagknTe sonanasi... |
Comparire & [Normal =]  knaewarvea.. | [ Saceers ||

=) 73 EnC | doof

Dx O
Awf | AOQ®
opMYyIl
Jz @/ B g 8 J (b PMY.

by oy
Nk A MaHCJIM UHCTPYMEHTOB M BBOJIa YHUCEJI U IIEPEMCHHBIX
; ‘B" ; & B OTBEACHHBIC AJs HUX MeCTa

P
(8] A8 AE Al
w £ oy g

PaGora ¢ popmynamu:
DopMyiry B peaKTope
MO>KHO CO3/IaTh C TIOMOIIBIO BbIOOpa MIa00HOB U cMMBOJI0OB Ha [Tocne co3nanus Gopmysib
IIEJKHUTE MBILIBIO 3a MpeaesiaMi OKHa GopMysasl 1 Bel BepHeTech k paboTe ¢ JOKYMEHTOM.
. aTh OTEIIBHO.
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. Jlnst pedakTUpOBaHUS yXKe CYHIECTBYIOIIEH (OpMyNIbl HEOOXOAUMO JIBAXKIIBI LICTKHYThH
JIKM no dopmyre.

3ananue 1J1s1 NPAKTHYECKOH padoThI:
l. Beeaure ¢popmynsr:

N-1 .
_k Yk=ZXm-sin[zTﬁj
m=0

a)y X 0) sin @ +cos* =1 g)y=kx2 2) a)
2. Ckomnupyiite Bce pOpMyIIbl M OTPEIAKTUPYHTE UX TI0 ClIeAyIoIeMy o0pasiLy:
N-1 2 B
y:k+3 » 2 yzl_xz Yk:ZXm.sin[ ”.k.m}
a) 6—x ¢)sin"a=1-cos” & g) k 2) m=0 N a)
3. BBenute cnenyroue BIpaKeHUS:
x-Y0k+4 4k
2 L
) X -b,BC/IUX>7, y= ‘2x+3k‘-3x;
2-x ecm x <7, 5x—3«/9k+4).
a) 0) a)
4. Hapucyiite namstky «[lmomanu miockux Gpuryp»
» [T
~ %
22 11'1: S=a*h S=af
3 7
u 0 #
‘; g4 +& o, s
§=—*a*h B
2
CamocrosiTesibHast padora Ne3
IIpoexTupoBanue b/l B MSAccess
1. Ber1zBares nporpammy Access 2007.
2. B oxHe cuctemsbl ynpaBineHus 0a3bl JaHHBIX IMIETKHYTH Mo 3Ha4Ky HoBasi 6a3a JaHHBIX.

CrpaBa B MOSIBUBIIEMCSI OKHE JaTh MMsI HOBOIl Oa3e maHHbIX AHkeTa rpynnsl 1 IO B u

MICJKHYTh 10 3HAYKy MAarKH, HAaXOISIIEMYCsl ClpaBa OT OKHa Ha3BaHUsA—:. OTKpoeTcs OKHO
COXpaHEHUs, HAlAUTE Manky 0a3bl JAHHBIX Access Ha CBOEM HOCHUTENIE M COXPAaHUTE B HeEe
HOBBIH (paiin 6a3el qaHHBIX AHKeTa rpynnsl 1 JIOI B. 3atem naxkmute Ha kHONKY Co31aTh.

3. [TosiBuTCst okHO Tadmuna (<Pucynok1>).
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s [naeHas CozgaHue BHeWHWE gaHHbI2 PaGoTa ¢ BazamMmn JaHHBIX

| 9 ':':H" E”E Jf EBcTaente TN gaHHBR:
L&')’ IjJ —ﬂjl Ej‘—' i vpanute DopMaT

Pexknm | | Hoeoe JoBasute (CTonbey, :
- noag noas  MogCTaHoBoK r—Tﬁ MepenMeHoEaTE

Pexurmel Mona n cronBuyel DopMaTHE

000

Bce Tabnuubl - <« .8 Taﬁm-\llal"'-_‘
Tabnuual S Hog + | Jobasums none
FH Tagauual : Taéauua * (Nz)

Pucynox 1
4. B mosBuBmIEeMCsT ~OKHE OTKpoWTe MeHI0O KOMaHabl PekmM u  BeiOepuTe

BapranTKoHCTpyKTOp By coxpaHuTe Oynymyro TabmUIly ToJ Ha3BaHUEM BenomocTh
ycneBaemoctu. [logButcst okHo KoHCTpykTOpA.
5. 3anonuaute ot B KoHeTpykTope nanHbiMu u3 maodauyst 1 (<PucyHok2>). Tun gaHHBIX

MO>KHO BBIOpaTh U3 MEHIO, MMOSIBUBLIEMCSI IPU HA’KaTHUHM HAa KHONIKY ™ B s4eiike crpasa.

lBJ OOpaTuTe BHUMaHHE: kriouesoe noie « Cuemuuky snecer 6 ma6ﬂu14y
Knouesoe| ABMOMAMUYECKU. Ecnu Hanpomue nojid omcymcemeyem 3HA4Y0K KJldd, mo Ha
naneiu URCMpyYymMeHmoe wejlKknume no 3Ha4Ky Knroueeoe none. Taéﬂuua 1.

none

j BenomocTb YCNesaemocTi
Kma nona Trn gaHHbIX
% |Kog CUsTUMK
@ammama TexcToBbIRA
WMma TeKCToBbIA
MaTtemaTuxa Yucnoeor
PyCCHWEA A3BIK Yucnoeom
[ EDTE] Yucnoeoi
XumMma Yucnoeol
MHpopmaTika v MKT Yucnoeoi
DUIKYECKaA KyNbTYpa YUCAoBOH
MpOMyCcKM MO HEYBAKWTENBHON NPUUMHE  YMCI0BOM
MponyCcKM NO YBARUTENBHON NPHUUYMHE Yucnoeor
(Pucyrok 2)
6. [TepeiinuTe B peskuM TAOJHUIbI, IICJIKHYB IO KHONIKE PeskuMM Ha maHen I UHCTPYMEHTOB,

BBenuTe ngaHHBIE B 9TOM pEXHMME, 3alONHSS KICTKH Tabnwmbl. 3HadeHue mons Kox Oymer
MEHSTBHCS aBTOMaTHYCCKH.

7. 3anonauTe 6a3y MaHHBIX 3HAYCHUSAMHU U3 madauyel 2 (<PucyHok3>). HampoTuB kaxxmoii
(haMUITMY BBICTABBTE IO BCEM JAMCITUIIIIMHAM OIICHKHU OT 2 0 5
Tabnuya 2
1 BesomocTe ytneaaemocm"‘z__
Kop - CamMUNMA - Kma -1

1 MeaHoBa AHHa

2 byBHoB Ceprei

3 Hukonaes BurTOp

4 Bopobbée Huronai

5 Bopobbés HOpuid

6 CMmHpHOBA EneHa

7 Hoeoceneuee CeméeH
8 AHApHOWKH MéTp

9 CupopoBa CeeTnaHa
10 Tepewkroea Bacwnuca
* (Ne) (Pucynoxk 3)
8. BrinonHuTE peiakTHPOBAHUE STUCEK:
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0 3amenute pamunuio UBanoBa Ha UBamoBa.
9. Otcoprupyiite:
a) pamunuu — 1o andasuTy (MOCTaBETE MapKep Ha J00yI0 pamuiuio B crondue Gamunus u

Y
IICJIKHETC MBIIIIKOU 10 KHOIIKC Hl Ha MaHCJIM UHCTPYMCHTOB WJIM IPOU3BCAUTC COPTUPOBKY C
MOMOIII0 KOHTEKCTHOTO MEHIO) 0) ums — 1o andaButTy

10. CoxpaHuTe TEKYIIYIO TAaOJHILY, IIEIKHYB 110 KHOIKE «KPECTHK» B MIPABOM BEPXHEM YIIIY
OKHa TaOJIUIIBI.

11. OTkpoiiTe cHOBa CBOIO 0a3y JTaHHBIX.

12. BrimonanTe monck 3ammceit mo oOpasimy: Haumu cmyoeHmky no gamuiuu CmupHosa.

Jljist 3TOTO YCTAaHOBHTE KYypCOp B MoJie (haMumus, IMEeTKHUTE Ha KHOIKE # Bunokib Ha nanemm
WHCTPYMEHTOB MeHIO [V1aBHasi U B MOSBUBIIEMCS AUAJIOTOBOM OKHE BBenute B moje OOpasen
bamunuto Cuuprosa v menKHUTe 10 KHOoTKe HalTu.

Ipumeuanue: Ecnu TpeGyeTcs HalWTH CIEAYIONIYI0 TMOJOOHYIO 3alUCh, TO MIETKHUTE MBITITKON
no kHonke HaiiTu nanee. I1o okoHuanuu paboTHI MIETKHUTE 10 KHONMKeOTMeHa.

13.  Ilepeumenyiite mnone Maremaruka Ha MHHpopmatuka m HMKT c nomomibro
KOHTEKCTHOTO MeHI0. (BepHuTe BCce Kak ObLII0 Ha3am).

14. Ckpoiite cronber IIp H/mp., TOTOM 0TOOpa3uTe €ro Hazas.

15. Boitaute B pexum Koncmpykmopa w HazHaubre nionto Ilp w/mp u Ilp ys/mp Macky

6600a 00 (4acoB). 3anoJHUTE 3TH TOJIS TaHHBIMU OT 0 10 99.
16. 3aBepimTe paboTy ¢ Access.

PesyabTar BoInogHeHHs padoTel — <PucyHok 4>
Tabnuya «Bedomocmy ycnesaemocmuy

CamocTrosiTesibHast padora Ned

~] BenomocTs ycnesaemocT |

x

Damuama - HMma - |Matemi ~ | Pycckui ~ | @M3MK ~ | Xumus ~ | MHpopm: ~ @usmueckan - |Mponycku no Heye: - |Mponycku no ye: - | Jc

JTAHHBIX», 3aT€M BBIOEpUTE MaNKy, B KOTOPOH OyaeT XpaHUThCs 06a3a JaHHBIX U 3aaiiTe uMs
0a3bl JaHHBIX, [IOCJIE YEr0 HAXKMUTE KHONIKY «CoO311aThy.

3. [Tporpamma aBTOMaTHYECKU CO3JACT NEPBYIO TAOJHILY, TPABOl KHOMKON MBIIIN

HepenuTe B pexXuM co3fanus «KOHCTpyKTOp», IpU Iepexoie IporpaMmma 3apoCcuT Ha3BaHUE
TabMIIbl, 3a1aiiTe Ha3BaHue «Ctpanbl EBpomby.

4. [TepeiiauTe B peskuM TaOTHIIBI.
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+| MBaHoBa AHHa 4 5 4 5 5 5 0 (uacoe) 10 (uacoe)
+ ByGHOB Ceprei 5 4 4 5 5 5 10 (yacos) 0 (uacoe)
+ Hukonaee BukTop 3 4 4 3 4 4 5 (uacoe) 10 (uacoe)
+ Bopobbée Hukonai 3 3 4 4 4 5 0 (uacoe) 5 (uacoe)
+ Bopobbée HOpwid 5 5 5 5 5 5 0 (uacoe) 0 (uacoe)
+ CMWpHOBA EneHa 4 5 4 4 4 4 8 (uacos) 10 (yacos)
+ Hosocensues CeméHd 4 4 3 4 3 4 4 (yacos) 12 (uacoe)
+ AHOPIOWKWH NéTp 5 4 4 5 5 5 0 (uacoe) 0 (uacoe)
+ Cupopoea CeeTnaHa 3 3 4 3 4 4 20 (uacoe) 26 (uacoe)
+ TepelwkoBa Bacunwmca 5 5 5 5 5 5 0 (uacoe) 0 (uacoe)
E 3
Pabora ¢ B[ B MSAccess
l. arycture nporpammy Microsoft Access.
2. B mosiBuBIIEMCST THMAIOTOBOM OKHE yCTaHOBHUTE (uiaykok HanmpoTuB «HoBast 6a3a



6. C momorrsto caita http://worldgeo.ru 3amonauTe Tabnuiry Tak, 4ToObl OHA COIepIKalia JaHHBIE

0 20 crpanax EBporbl.

CamocTrosiTesibHass padora NeS [loaroroBka Kk KOHTPOJIbLHO padore

1. OTxkpoliTe TeKCTOBBIN penakrop MSWord.
2. Co3znaiite TabIUITy, COCTOSIIYIO U3 7 CTOJIOIOB 1 7 CTPOK.
3. 3anonHuTe TAONUIy CIEAYIOIIMM 00pa3oM
MOHeAeJbHU | BTOPHHUK cpena 4yeTBepr NATHULA cyoooTa
K
1 | Maremaruka | Maremaruk | Pycckuit l'eorpadus Maremarux | e n30
a A3BIK a KY
- . pH
2 Jlureparyp | Un. S3bIK Pycckuit Hcropus . | Texnonoru
a A3BIK BIM | 4
3 | T'eorpadus HcTopus buonorus JIuteparypa
4 | Pycckuit OBbX Maremaruk NH. a3b1K Puropuxka
SI3BIK a
5 OuskyneTyp | MHpopmaru
a Ka
6
4. W3menute npet mpu@ra TeKCTa o CBOEMY YCMOTPEHHIO.
5. 3amTpuUxynTe MyCThIC SYCHKH TaOTUIIBI.
6. 3aneiite sueiiky TaOIULBL.
7. BcrasbTe B Bamy Tabnmiy pacnucaHue 3BOHKOB YPOKOB.
8. Cnenaiite BICOTY CTPOK TaOIHIBI 1 CM.
Pacnuca | moHenesb | BTOPHHUK cpena yeTBepr NATHULA cyo0oTa
HHE HHUK
3BOHKOB
1| 800-840 | Maremarn | Maremar | Pyccknit | I'eorpadus | Maremar | J] n30
Ka uKa A3BIK uKa e
. X
2| 845-925 Jlurepary | Un. A3bik | Pycckuii Ucrtopus Texnomno
pa A3BIK YP | rusa
H
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3| 935-1015 | I'eorpadus | Uctopust | buonmorust | JIureparyp
a
41 1025-1105 | Pycckuit OBbX Maremaru HH. 1361k Putopuk
SI3BIK Ka a
511115-1155 Ouskyner | MabOpMAT
ypa uKa

6| 1200-1240
. Cucmemamuueckas npopabomra KOHCHEeKmMOo8 3auamuil u y4eOHOU 1umepamypbi.
. Camocmosmenvroe uzyuenue Mamepuanla U KOHCHeKmuposarue i1eKyuti no y4eoHoul
Jumepamype.
. Hanucanue u 3awuma ooxknaoa,; noo2omoexka Kk coodueruio uiu beceoe Ha 3aHamuu no
3A0aHHOL npenooasamenem meme.
. Buinonnenue pacuemnulix 3a0anuii.
. Paboma co cnpasounou rumepamypoti.
. Ogpopmnenue omuemos no npaKkmu4eckum pabomam, U n0O20MOBKA K UX 3awjume.
. Cocmaenenue mecmoswvix 3adanuti no memam YJ/I.

CpoaHasi Ta0/1MIAa 110 MPUMeHsieMbIM (OPpMaM U MeTOJaM TEeKYIero KOHTPOJISl M OLeHKHU

pe3yJIbTaToB 00y4eHH sl

PesyabTarsl 00yueHus
(ocBOEHHbIE YMEHHS, YCBOCHHbIE 3HAHMS)

®opMbI 1 METOIbI KOHTPOJISI M OLIEHKH
pe3yJabTaToB 00y4eHust

OcBoeHHbIE YMEHUS:

NONb308AMbCS COBPEMEHHBIMU CPEOCMBaAMU
CBA3U U OP2MEXHUKOU,

UCNONb306aMb MEXHON02UU cOopa,
pasmewjerus, XpaHenusl, HakoOnJ1eHus,
npeobpazosanus u nepeoadu OAHHLIX 6
npogeccuoHanbHO OPUEHMUPOBAHHBLX
UHDOPMAYUOHHBIX CUCTNEMAX, UCNONb308AMb
8 npogheccuoHanbHOU

Bvinonnenue u - 3awuma  1a60pamopHbix
pabomNel-22
Oyenxa npasuIbHOCMU 8bINOTHEHUS

CaMOCMOSMENbHOl pa60mbz

O0essmenbHOCMU PA3IUYHbLE BUObL
NPOCPAMMHO20 0becnedenus, 8 m.u.
CneyuanbHo2o,

NPUMEHAMb MeeKOMMYHUKAYUOHHbBLE
cpeocmea,

obecneuusams UHGOPMAYUOHHYIO
bezonacHocmo,

ocywecmaisims NOUCK HeodXo0UMOou
ungopmayuu

YcBoeHHBbIE 3HAHUA:
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cocmas, YyHKYuU U 603MOHCHOCMU 3awuma nabopamopnwix pabom Nel - 22
UCNONb3068AHUSL UHDOPMAYUOHHBIX U Yemmuwiti onpoc 60 épems 3ansamust
MeeKOMMYHUKAYUOHHBIX MEXHOI02UL 8
npogheccuoHanbHol OessmenbHOCmu,
Op2aHU3ayUI0 0eamenbHOCMU ¢
UCNONb3068AHUEM ABMOMAMUZUPOBAHHBIX
pabouux mecm (Oanee - APM), nokanvhvix u
ompacnesvix cemeli,

NPUKIaA0HOe NpocpamMmHoe obecnedenue u
unpopmayuonHvle pecypcobl 8 2OCIHMUHUYHOM
cepsuce;

OCHOBHblE MemoObl U npuemvl odecnedeHus
UHGOpMAYUOHHOU

bezonacnocmu

3.2 @opma NpoMe:KyTOYHOM aTTeCTANNMN
[IpomexyTouHass  arrectamuss 1O JUCHHUIUIMHE HWHPOpMAaTHKa W WHPOPMAIMOHHO-
KOMMYHHKAIIMOHHbIE TEXHOJIOTUHM B MpodeccHOHaNbHONW JeATelNbHOCTH B 8§ ceMecTpe —
KOHTpOJIbHAs paboTa.
Hmozosas konmponvuas paboma npoeooumcs 3a cuem 6pemeHu, OmeedeHHO20 HA U3VdeHue
OUCYUNTUHBL, NPU YCIOBUU CBOEBPEMEHHO20 U KAYECMBEHHO20 BbINOTHEHU 00YYAIOUUMCS 8CeX
81008 pabom, npedyCMOMPEHHBIX padboyeti NPOSPaAMMOU OUCYUNTUHDL.

3agaHusA KOHTPOJIbHON PadoThI
1. TexcToBBIN pegakTop - MporpaMMma, MpeaHa3HaYeHHas A1  CO3/IaHus, PEIAKTUPOBAHUS U
(dopmaTrpoBaHusl TEKCTOBOW MH(OpMau  paboThl ¢ M300paKEHUSMU B MPOIIECCE CO3MAHUS
UTPOBBIX Iporpamm ympasieHue pecypcamu 1K mpu cozganuu TOKyMEHTOB aBTOMAaru4yecKoro
MEPEeBO/Ia C CUMBOJIBHBIX S3bIKOB B MAIITMHHBIE KOJIbI
2. B psany "cumBon" - ... - "cTpoka" - "dhparMeHT TeKcTa" MpOmyIIeHo:

"cnoBo"

"a03ar"

"cTpanuna"

"Tekcr"

3. K unciny ocHOBHBIX (DyHKIIHMIA TEKCTOBOTO PEIaKTOPa OTHOCSTCS:

KOTIMPOBAaHUE, IEpEMEIICHIE, YHUUTOKEHHE U COPTUPOBKA ()parMEHTOB TEKCTa CO3JaHHE,
pelakTUPOBaHKE, COXPAHEHHE U TIeYaTh TEKCTOB CTPOroe coON0AeHNE MPaBOUCaAHHS
aBTOMaTu4eckas oopadboTka nH(opmaIuu, IpeIcTaBIeHHON B TEKCTOBBIX (haiiax.

4. CumBOJ, BBOAMMBIN C KJIaBHATyphl Npu Habope, OoTOOpa)kaeTcss Ha dKpaHe TUCIUIes B
MO3UIMH, ONIPEACIISIEMOM:

3aJaBaeMbIMH KOOPJIMHATAMU TIOJIOKEHHEM Kypcopa

azpecoM

NOJIOKEHUEM TpeabIayIielt HabpaHHOU OykBe
5. CooO11eHre 0 MECTOIOJIOKEHUH KypCcOopa, YKa3bIBaeTCsl B CTPOKE COCTOSTHUS TEKCTOBOTO
penaKkTopa B MEHIO TEKCTOBOI'O PENAKTOpa B OKHE TEKCTOBOI'O pPEAAKTOpa
6. C moMoIpi0 KOMIbIOTEpAa TEKCTOBYIO MHGOPMAIMIO MOXHO:  XpaHUTh, MOJIy4aTh U
00pabaThIBaTh:

TOJILKO XPaHUTh TOJIBKO IOJIy4aTh TOJBKO 00pabaThIBaTh
7. PenaktupoBaHue TeKCTa NpeACTaBIsIET COOOM:

MIPOLIECC BHECEHMSI U3MEHEHHUI B UMEIOIUICS TEKCT

IpoIEeypy COXpaHEHHUs TEKCTa Ha JUCKE B BHUJEC TEKCTOBOro (Qaiina  mpolecc mepenadu
TEKCTOBOM WHGOpMAIMK IO KOMIIBIOTEPHOU CEeTH IPOLEAYPY CUUTBHIBAHHUS C BHEUIHETO
3allOMMHAIOIIETO YCTPOWCTBA PAaHEE CO3/1aHHOTO
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TeKCTa
8. Kakas oneparusi He mpUMeEHsIeTCs Tl PeAaKTUPOBAaHUS TEKCTA: Teyarh TEKCTa

yaaJieHue B TEKCT€ HeBEPHO HAOpaHHOTO CHMBOJIA BCTaBKa IMPOMYIIICHHOTO CUMBOJIa 3aMEHa
HEBEPHO HAOPAaHHOTO CUMBOJIA

9. B TexcToBOM penakrope HaOpaH TEKCT:
B HEM ITPOCTO HAXOAATCS ITPOLELYPbI OBPOBOTKU JATbI U BPEMEHU JIH,
AHAJIM3A COCTOSAHUA MAT'HUTHBIX JVCKOB, CPEJCTBA

POBOTEI CO CITPABOYHUKAMMU 1 OTJIEJIbHBIMU GANITAMU.

Komanna "Haiitu 1 3aMeHUTH Bee" 1St UCTIPaBICHUS BCEX OMMOOK MOXKET UMETh BUJI: Haith P
3ameHuTh Ha PA  Haiitu PO 3amenuts Ha PA  Haiitu PObB 3amenuts Ha PAB  Haiitu BPOBO
3ameHuTh Ha BPABO Hnaittu BPOb 3amenuts Ha BPAB
10. [Iponienypa aBTOMarmueckoro (GopmMaTupoBaHUS TEKCTa MPETyCMATPHUBACT: 3amuch
TekcTa B Oydep ymaneHuwe TeKCTa OTMEHY MPeIbITyIIeH orepaluy, COBEPIICHHONW HaJl TEKCTOM
ABTOMATUYECKOE PACIIOIOKEHUE TEKCTA B COOTBETCTBUU C ONPEAECICHHBIMU
npaBujaMu
11. B TekcToBOM penmakTope IMpU 3aJaHUM TApaMETPOB CTPAHMIBI YCTAHABIMBAIOTCS:
lapuurypa, pazmep, HauepTaHue

Ortcryn, uHTEpBaI

[Tons, opuenTanus

Ctuiib, maodJIoH
12. KomupoBanue TeKcTOBOro (QparMeHTa B TEKCTOBOM pENaKTOpe MpeaycMaTpuBaeT B
MIEPBYIO OYEPE/Ib:

yKa3aHue TO3UINH, HAaUWHAsl C KOTOPOU JOJKEH KOMUPOBAThCSI OOBEKT BBIJCIICHUE
KOMHUpyeMoro (pparMeHTa BBIOOpP COOTBETCTBYIOIIETO MMYHKTA MEHIO OTKPBITHE HOBOTO
TEKCTOBOT'O OKHA
13. MeHI0 TEKCTOBOTO pelakTopa - 3TO:

4yacTh ero uHTepdeiica, odecneunBaronas nepexo/] K BEIMOTHEHHIO Pa3TUIHbBIX
onepanuii Hai TEKCTOM

noJnporpamma, obecrneunBaromias ynpasinenue pecypcamu [1K npu cozmanumn
JIOKyMEHTa

cBoeoOpa3Hoe "OKHO", uepe3 KOTOpOe TECT NMpOCMAaTpuBaeTcs Ha dKpaHe  WHPopManus O
TEKYIIEM COCTOSHUM TEKCTOBOT'O PelaKTOpa
14. Tekct, HaOpaHHBII B TECTOBOM pPENAKTOPE, XPAaHUTHCS HA BHEIIHEM 3allOMHHAIOIIEM
YCTPOICTBE:

B BUJE (aiina TaOIUIbl KOTUPOBKU

Karajaora JIUPEKTOPUHU
15. I'uneprexer - 310 CTPYKTYPUPOBAaHHBIA TEKCT, B KOTOPOM MOIYT OCYIIECTBIIATHCS
IEepeXO/IbI 1O
BBIJICJICHHBIM METKaM

OOBIYHBIN, HO OYEHB OOJIBIION 10 00BEMY TEKCT

TEKCT, OyKBBI KOTOPOro HaOpaHbl HIPU(PTOM OYEHb OONBIIOrO pa3Mepa  paclpeneieHHas
COBOKYITHOCTbH 0a3 JaHHbBIX, COJEPKAIINX TEKCTHI
16. Jliis BCTaBKM TaOMUITBI B TEKCTOBBINM JOKYMEHT UCIOJIB3YIOT MYHKT IJIABHOTO MEHIO
BcraBka

Tabnuia

Cepsuc
17. Bpiienuts TEKCT MOXKHO UCIIONB3YH. . .

[IpaByro kHOMIKY MbIlIA, KOHTEKCTHOE MEHIO

Jleyto kHOMKY MbIu, KiiaBuarypy

[Tanenu HHCTPYMEHTOB
18. J71st ©3MEHEHHUs OpPUEHTAMU CTPaHUIbl MOXKHO HUCIIONBb30BaTh [J1aBHOE MEHIO

[Tanens pricoBaHUs

109



KonTekctHoe MEHTIO

19. JIunus rpanun ykassiBaeT Ha [lonoxeHue ykazaresnss MbIIIn
[Tonoxxenue kypcopa
[Tons nucra

20. B okne neuyaru ykaseiBaroTcs nmapaMmerpel: HasBaHue noxkymeHTa

Homepa cTpanuil, KoJIM4eCTBO KOMMUH

Hassanue nmporpammsl
21. [Ipu coxpaHeHruH TOKYMEHTa yKa3bIBA€TCA ...

HasBanue noxkymeHnrta, KOJTM4ECTBO JTUCTOB B JOKYMEHTE

Huck, Tun ¢aiina

Huck, narka, Ha3BaHUE JOKYMEHTa
22. C momouIpl0 Kakoro MyHKTa ITIaBHOTO MEHIO MOXKHO BBIBECTH Ha SKpaH WIHM YIAJIUTh
NaHEJIN UHCTpYMEHTOB? Bun

®daiin

dopmar
23. Jlist m3MeHeHus pa3Mepa OyKB B TEKCTOBOM penaktope Word MOKHO UCITOJIB30BATh . ......
[Tynxt CepBuC NIABHOTO MEHIO

[Tanenb UHCTPYMEHTOB

CtpoKy cocTOsIHUS
24. B crpoxke cocTostHus TekcToBoro pepaktopa Word ykaseiBaetcst  Tur nmpuHTEpa

Pa3zmep Oymaru

KonuuecTBo 1MCTOB TOKyMEHTE
25. Kakoil MyHKT TJIaBHOTO MEHIO MO3BOJIIET A00ABIATh B JIOKYMEHT PHCYHOK, HOMED
crpanul]? BcraBka IlpaBka Bug.
26. ba3za nansbIX - 3TO:

COBOKYIHOCTb JIaHHBIX, OpPTaHU30BaHHBIX IO OMPEICIEHHBIM MpaBUIaAM COBOKYITHOCTb
porpaMM JJIsi XpaHEeHUs: 1 00pabOTKK OOIBIINX MACCHBOB
uHpopmaruu

uHTepdeiic, moanepKUBAOIIUN HAMIOTHEHUE U MAHUITYJTUPOBAHUE TAHHBIMU  OIpE/IeICHHAS
COBOKYITHOCTH MH(OPMAITH
27. Haubonee pacipocTpaHeHHBIMU B TIPAKTHKE SBIISIOTCS:

pacnpeziesieHHble 0a3bl JaHHBIX HepapXudeckue 0a3bl JaHHBIX CeTeBble 0a3bl JAHHBIX
peNSIIIMOHHBIC 0a3bl JAHHBIX
28. HawnGosee TouHBIM aHAIOTOM PENISIIMOHHON 0a3bl JAHHBIX MOYKET CITY)KHUTh:

HEYMOPSAA0YEHHOE MHOXKECTBO JaHHBIX BEKTOP

TeHEeaIOTHYEeCKOe JIepeBO IByMepHasl Taluia
29. TaGnuiibl B 6a3ax JaHHBIX MPETHA3HAUCHBI:

JUTSl XpaHEHHUS TaHHBIX 0a3bl I 0TOOpa M 00pabOTKM MaHHBIX 0a3bl I BBOJA TAHHBIX Oa3bl
U UX MPOCMOTpa JUIsl aBTOMATHYECKOTO BBITIOJIHEHHSI TPYIINbI KOMAH]T J1JIs1 BHITTOJIHEHUSI
CJIO’)KHBIX MTPOTPAMMHBIX 1€MUCTBHI

30.  Uro u3 mepeyrcICHHOTO He SBISIETCS 0OBEKTOM AccCess: MOIYIM TaOMUIBl MaKpOCHI
KIIOUM (OpMBI OTYETHI 3aIPOCHI
31. JIJ1s1 4ero nmpenHa3HauYeHb! 3alpOoChl:

JUISl XpaHEHHUs TaHHBIX 0a3bl I 0TOOpa M 00pabOTKM MaHHBIX 0a3bl Ik BBOJAA TAHHBIX Oa3bl
U UX IPOCMOTPA 71l aBTOMATUYECKOTO BBIMIOJTHEHUS TPYIIITBI KOMaH/ JIJIsl BBITIOJTHEHUS
CJIOXHBIX TTPOTPAMMHBIX JEHCTBUM TSl BBIBOZA OOpabOTaHHBIX JaHHBIX 0a3bl HA TPUHTEP
32 Jlnst uero npenHa3zHayeHb! POPMBI:

JUISl XpaHEHUS TaHHBIX 0a3bl I 0TOOpa M 00pabOTKM MaHHBIX 0a3bl ISk BBOJA TAHHBIX 0a3bl
U UX IPOCMOTPA 71l aBTOMATUYECKOTO BHIMIOJTHEHUS TPYIIITBI KOMaH/ JIJIsl BBITIOJTHEHUS
CJIO’KHBIX MTPOTPAMMHBIX I€UCTBHI
33.  Jlud 4ero nmpenHa3HA4eHbl MOAYIIU:
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JUTSL XpaHEeHUs JaHHBIX 0a3bl uisg 0TOOpa M 00pabOTKM NaHHBIX 0a3bl ISl BBOAA JAHHBIX 0a3bl
U UX MIPOCMOTpa JJIsl aBTOMAaTHUYECKOTO BBIIIOJHEHUS TPYIIbI KOMaH JJIsl BBIIOJIHEHUS
CJIOKHBIX ITPOTPaMMHBIX JEHCTBUN
34. Jlns yero npeaHa3Hau€Hbl MAKPOCHI:

JUIS XpaHEeHUs JaHHBIX 0a3bl 1151 0TOOpa 1 00pabOTKM AaHHBIX 0a3bl JIJIsl BBOJA IAHHBIX 0a3bl
U UX MIPOCMOTpa JJIs aBTOMAaTHUYECKOTO BBIIIOJHEHUS TPYIIbI KOMaH JJIsl BBIIOJIHEHUS
CJIOKHBIX ITPOTPaMMHBIX JE€HCTBUN

35. B kakoM auanoroBoM OKHE CO3MalOT CBSI3U MEXKAY MOJMSIMH TaOnuil 0a3bl JTaHHBIX:
Ta0INIa CBA3EN CXEeMa CBSI3€M CcXeMa JaHHBIX TaOiuma JaHHBIX
36. [Touemy mnpu 3aKkpbITUHM TaOMUIBI TIporpamMma Access He TMpeyiaraeT BBIMOJIHUTH

coxpaHeHHe BHCCCHHBIX JAaHHBIX:

HeopaboTKa MPOrpaMMBbl  ITOTOMY YTO JIAHHBIC COXPAHSIOTCS Cpa3y IMOC/Ie BBOAA B TAOJIHILY
HOTOMy YTO JAHHBIC COXpaHSIIOTC}I TOJIBKO IIOCJIC SaKpBITI/ISI BCCﬁ 6213]:1 JAaHHBIX
37. be3 kakux 00BEKTOB HE MOXET CYIIECTBOBATh 0a3a JaHHBIX: Oe3 Momyneld 0e3 0OTUYeTOB
0e3 Tabnmur;  6e3 MakpocoB 0e3 3arpocoB

38. B kakux sneMeHTax TaONUIIbI XpaHATCS JAaHHbIe 0a3bl: B MOJSX B CTPOKAax B CTONOIAX
B 3alMMCAX B sSTUEHUKax
39. ConepXuT 1 Kakyro-1100 nH(opmaruio Tadnuia, B KOTOPO HET HU OHOU 3amucH?

nmycTasi TabNuIa He COACPKUT HUKAKOW MH(POPMAIIUKN ITyCTast TAaOIHUIIA COACPIKUT
nH}OpMAITHIO O CTPYKTYpe 0a3bl JAaHHBIX MycTas TaOIUIa COAEPKUT UH(DOPMAITHIO O OyTyITuX
3amucax Tabnuia 6e3 3amucei CymecTBOBaTh HE MOXKET
40. ConepuT 1 Kakyro-1100 nH(opmaIuio Tadnuia, B KOTOPO HET Moei?

COEPKUT MH(POPMAIIHIO O CTPYKTYpe 0a3bl JAHHBIX HE CONEPXKUT HUKAKOW MH(OPMAIIH
Tabnwuia 6e3 mojel CyecTBOBaTh HE MOXKET COACPKUT UHPOPMAITHIO O OyAYIINX 3aIMHUCSIX
41. B yem cocTOUT 0COOCHHOCTD MO "cueTuuk"?

CIIY>)KUT JUIS BBOJAA YUCIIOBBIX JAHHBIX CIYKHUT JUIsl BBOAA JEHCTBUTENBHBIX YHCENl JIaHHBIE
XpaHATCS HE B TI0JI€, & B IPYTOM MECTE, a B MOJIE XPAHUTCS TOJILKO YKa3aTelb
Ha TO, I7I€ PACIIOJIOKEH TEKCT

HMMeEeT OTPaHUYECHHBIN pa3Mep

MMEET CBOMCTBO aBTOMAaTHYECKOTO HapalllUBaHUS
42. B uyem cocTouT 0COOEHHOCTB MO "MeMo"?

CIIY>)KUT JUIS BBOJAA YUCIIOBBIX JAHHBIX CIYKHUT JUIsl BBOAA JEHCTBUTENBHBIX YHCENl JIaHHBIE
XpaHATCS HE B TI0JIE, & B IPYTOM MECTE, a B MOJIE XPAHUTCS TOJILKO YKa3aTelb
Ha TO, I7I€ PACIIOJIOKEH TEKCT

UMeeT OTPaHUYECHHBIN pa3Mep

MMEET CBOMCTBO aBTOMAaTHYECKOTO HapallluBaHUS
43.  Kakoe 1osie MOKHO CYMTaTh YHUKAJIbHBIM?

1oJjie, 3HaYeHUsI B KOTOPOM HE MOTYT IMOBTOPATHCS  I0JI€, KOTOPOE HOCUT YHUKAIBHOE UMS

noJie, 3HaYeHUE KOTOPOr0 MMEIOT CBOMCTBO HapamluBaHUs
44. Kirouamu moucka B cuctemax ynpasnenus 6azamu ganHbeix (CYB]l) Ha3eiBatoTes:

HOMEp NIEPBOM 110 MOPSAAKY 3aIUCH, YIOBIETBOPSIOIIEH YCIOBHUAM MTOMCKA JHANa3OH 3aucen
daiina bJ[, B KOTOpOM OCYIIECTBIISIETCS TOMCK JIOTHYECKUE BHIPAKCHHUS, OTIPEICIISIOIITNE
YCIIOBUS TIOMCKA TIOJIS, 110 3HAUYEHUIO KOTOPBIX OCYIIECTBIISIETCS MTOMCK HOMEpa 3amucei,
YAOBJIETBOPSIOLINX YCIOBUSAM MOUCKA
45. Haumenbmm sneMeHToM 0a3bl JaHHBIX sBisiercs: [1labmon

Kierka

ITone

3anuce
46. Crpykrypa 6a3bl JaHHBIX U3MEHHTCS, ecnu: Jl00aBUTH / yIaIHUTh 3aMuch

Jo6aBuTh / ynanuth nosne [loMeHSATH MecTaMu 3arucu
47.  Tun noss onpenensercs:

KonnuectBom 3anucei
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HNmenem nons

Tunom maHHBIX
48. IIpaBUIBHBIMU SABISIOTCS YTBEPKACHUS:

[Tosie BKJIIOYAET HECKOIBKO 3amUCen

3anuch BKIIIOYAET HECKOJBKO MOJIeH

Ta6muma B/l BkIIFouaeT HECKOIBKO 3alKcei

®aitn b/l BKIIOYAET HECKOIBKO TMOJIEH
49.  Jlns BBOAA, MPOCMOTpA U PEAAKTUPOBAHUS JAHHBIX 0a3bl JAHHBIX UCHOIB3YIOT OOBEKTHI:
Tabnuma, popma

3anpoc, ycimoBue otbopa

Ortuer
50. MuHUMaNbHBIA AMEMEHT 0a3bl TaHHBIX, B KOTOPOM XPAHHUTCS OJHO CBOMCTBO OOBEKTa
[Tone

3anuce.
51.  CoBOKYIHOCTH MOJIEH, OTHOCSIINXCA K OMHOMY K OJJHOMY 00beKTy 0a3bl nanHbIX: [loie

3anuce

Tabnauna
52. CoBOKyTHOCTH 3anuceit 6a3nl qaHHbIX: [lome

3anuce

Tabmuma
53. Ha3zoBute 00bEKT peNSMOHHON 0a3bl JaHHBIX, KOTOPBIN MO3BOJIET OCYLIECTBISATH OTOOD
JIAaHHBIX Ha OCHOBaHUU 3aJJaHHBIX YCIOBHI: 3ampoc

dopma

Oruer;

Tabauna
54. HazoBute 00beKT Oa3bl JAHHBIX, KOTOPHIN TTO3BOJISIET MPEJACTABUTH TAOIHIIBI B HATIISTHON
dopme:

3anpoc

dopma

Ortuer

Tabnauna
55. Pacmonoxenue maHHBIX B ONPEACICHHOM TOPSJKE - MO0 BO3PACTAaHUIO WM YOBIBAHHUIO:
I'pynnupoBka CopTupoBka.
56. CoOBOKYITHOCTH JaHHBIX TI0 TPYIIIIE 0OBEKTOB, 0Oagaronux HabopoMm cBorcTB: [lome

Tabnauna

ba3a nanHbIx
57. Ona mpemHazHaueHa Ui XpaHEHUs, OOpaOOTKM [AaHHBIX W aBTOMAaTH3AIlMH TIOWCKa
nanubix: Cuctema ynpasieHus 6azamu nanabix (CYBJl) Tabmuma

Crnpaska.
58. DnexkTpoHHas TabauIa - 3TO:

MPUKIAaHAS TIporpamMMa, peIHa3HadYeHHAs ISl 00pa0OTKH CTPYKTYPUPOBAHHBIX B
BU/JIE TaONHIIBI JAHHBIX

NPUKJIAJHAs IporpaMmMa Jiisi 00paboTKK KomoBbIX Tabiui  ycrpoicTso 1K, ymnpasnsiomiee ero
pecypcamu B miporiecce oOpaObOTKH TaHHBIX B TaOTUYHOM Popme

CHCTEMHasl porpamma, yrnpasisiomias pecypcamu 1K npu o6pabotke Tabnu.
59. DnexkTpoHHas TabuIa TpeTHa3HauYCHa TSl

penakTupoBaHus rpadUuecKux MpeACTaBIeHU 00X 00beMOB HHPOpPMAIMK  00pabOTKU
MPEUMYIIECTBEHHO YHCIIOBBIX TaHHBIX, CTPYKTYPUPOBAHHBIX C TOMOIIIbIO
Ta0IUI]

YIOPSA0YEHHOTO XpaHEHUsS W 00paOOTKM 3HAYUTENbHBIX MAacCHBOB JAHHBIX  BHU3yalHU3allud
CTPYKTYPHBIX CBSI3eH MEX]y TaHHBIMU, TPECTABICHHBIMH B Ta0IHIIAX
60. DneKkTpoHHas TabJIUIIa MIPEACTABIISIET COOOM:
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COBOKYITHOCTh HYMEPOBAaHHBIX CTPOK M ITOMMEHOBAHHBIX OYKBaMU JIATHHCKOTO
andaBuTa cTONOIOB

COBOKYITHOCTH IOMMEHOBAHHBIX OYKBaMU JIATHHCKOTO ai(aBuTa CTPOK U
HYMEPOBaHHBIX CTOJIOIIOB

COBOKYITHOCTh MPOHYMEPOBAHHBIX CTPOK M CTOJIOIIOB  COBOKYIHOCTH CTPOK M CTOJIOIIOB,
MMEHYEMBIX MOJIb30BaTeIEM MPOU3BOJIbHBIM
obOpa3om
61. B o6miem citydae cTon0bl 35IeKTpOHHOM TaOIUIIbL:

0003Ha4ar0TCss OyKBaMHU JIATHHCKOTO an(aBuTa HYMEPYIOTCS

o0o3HauaroTca OykBaMH pyccKoro andaBUTa  HMEHYIOTCS IOJIb30BATENISIMU MPOU3BOJIBHBIM
obOpazom
62. J11st mob30BaTeNs STYeMKa JIEKTPOHHOM TaOIUIBI UICHTU(DUITUPYIOTCS

MyTeM MOCIIE0BATEILHOTO YKa3aHHsI IMEHHU CTOIOIa U HOMEpa CTPOKH, Ha
nepeceyeHn KOTOPBIX pacrojaraercs sueika

aJpecoM MAIIMHHOTO CIIOBAa OMEPATUBHOM MaMSTH, OTBEJCHHOTO MOJ SYEHKY CHEIHaIbHBIM
KOJIOBBIM CJIOBOM

UMEHEM, MPOU3BOIIHLHO 33/1aBa€MbIM I10JIH30BATEIIEM
62. BerancnutenbHble GOPMYIIBI B STYCHKAX SJIEKTPOHHOUN TaOIHUITHI 3aITMCHIBAIOTCSI:

B OOBIYHON MaTeMaTHYeCKOH 3alMuCu  CHEIHalIbHBIM 00pa30oM C UCIOJIb30BAHHE BCTPOCHHBIX
(GYHKIIUN U IO TIpaBUIIaM,
MPHUHSITHIM JIJIs1 3aITUCH BBIPAKEHUH B SI3BIKAX MPOTPAMMUPOBAHHUS

[0 TMpaBWJIaM, MPUHATHIM HCKIIOYUTENBHO [UIsl AJIEKTPOHHBIA TalnuIl o MpaBUJIaM,
MPUHSITHIM UCKITIOUUTENBHO 7151 623 TaHHBIX
64. Bripaxxenne 5(A2+C3):3(2B2-3D3) B aneKTpoHHOM TabauIle UMEET BU/I;
5(A2+C3)/3(2B2-3D3)
5*(A2+C3)/3*(2*B2-3*D3)
5*(A2+C3)/(3*(2*B2-3*D3))
5(A2+C3)/(3(2B2-3D3))
65.  BriOepute BepHYIO 3anMCh (HOPMYIBI I SNEKTPOHHOM Tabmuisl: C3+4*D4
C3=CI1+2*C2
A5B5+23
=A2*A3-A4
66.  Ilpu nepeMeleHIH UiIU KOMTUPOBAHUH B SJICKTPOHHOU TaOIuUIe a0COMOTHBIC CCHUTKH:

HE U3MEHSIOTCS

peoOpas3yroTcs BHE 3aBUCUMOCTH OT HOBOTO MOJIOKEHUsT (OpMYIbl  peoOpa3yroTcs B
3aBHCHMOCTH OT HOBOT'O MOJOKEHUS (POpMYIBl MpeoOpa3yroTcsi B 3aBUCUMOCTH OT JIJTMHBI
bopmymsl
67.  Ilpu nepeMelieHNH WU KOMUPOBAHUH B 3JICKTPOHHOM TaOIUIIE OTHOCUTEIbHBIE CChIITKU:

peoOpas3yroTcsl BHE 3aBUCUMOCTH OT HOBOTO MOJIOKEHUsT (GOpMYIbl  mpeoOpa3yroTcs B
3aBHCUMOCTH OT JJIMHBI GOPMYJIbl HE U3MEHSIOTCS

peoOpas3yroTcst B 3aBUCUMOCTH OT HOBOTO MOJIOKEHUS (POPMYITBI
68. Jlnaras3oH - 370:

COBOKYITHOCTb KJIETOK, 00pa3yroniux B TabnuIe 061acTh NpsSMOYrolbHOM (GOpMbl  Bee STUEHKH
OJTHOM CTPOKH BCE€ STUEUKH OJTHOTO CTOJIOIAa MHOXKECTBO JOMYCTUMBIX 3HAYCHHI
69.  AxTuBHas suelika - 3TO sYeHKa: JUISL 3allUCH KOMAaHJ copepkamiast (hopmyiy,
BKJIIOYAIOIIYIO B c€0sl UM AYEHKU, B KOTOPOM BBITIOTHSAETCS
BBOJI JJAHHBIX

dbopMysia B KOTOPOM COJEP)KATCA CCHUIKM Ha CONEPKMMOE 3aBUCUMOM sSUEHKH B KOTOPOU
BBITIOJTHSIETCS] BBOJ KOMaH]
70. Kaxas copmyna 6yoem nonyuena npu xonuposanuu 6 aueuxy C3, gopmynvl u3 sueuxu
C2:
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B9 Microsoft Excel - Knural

@_] Dafin  Mpagka Bua BcTaeka  MopMat

NEEHR SIS RaBE 9
c2 - A =5AF1TAD+ED
A | B [ ¢ | D

1
2| 12 4 364]
ER 23 5
1 43 2

=A1*A2+B2
=$A$1*$A$2+$BS2
=$AS1*A3+B3
=$A8$2*A3+B3
=$B$2*A3+B4

71.  Yemy Oyzner paBHO 3HaueHue stueiiku Cl, ecnu B Hee BBecTH popmyiny =A1+Bl1:
= S 3 - ] 2 BEs | = L

MM * X J A& =A172

A | B c |
1 20)=A1/2
20
15
10
30
72. . Yemy 6yoem pasno 3nauenue sueuxku CI, eciu 6 Hee esecmu hopmyny
=CYMM(A1:A7)/2:
A B
1 10
2 20
3 a0
4 40
5 a0
G G0
7L A0
B |=CYMMAL:AT)2
q
280
140
40
35
73. OTMeThTe TaHHbIE, HE TPUHAJIEKAIIME K YUCIOBOMY TUITy: Bpewms
ara
YucnoBoit
OOmuit
HpoOubrit
[IpoueHTHbI

74. UYewm sBisiercs popmymna =Otuet!BS ?
Ccbunkoit ¢ sueliku nucra Otuer, Ha siueiiky BS Toro xe nucra
Ccpkoii Ha muct Otuer
Ccbuikoii ¢ gueiiku Apyroro jaucTa Ha ssueiiky BS nucra OTuer
75. Kakoit By mpuMeT mpu KonmupoBaHuH U3 siaeiiku C4 B siueiiky D4 popmyna = A4+$DS1
= A4+$D$2
=B4+$D§1
=A4+$ES$1
=B4+$D$2
76. Kaxkoit Bua nmpumer nipu konupoBanuu u3 sueiiku C4 B siueiiky CS5 ¢popmyna = A$1*B4
= AS$1*C4
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=B$1*B5
= A$2*B5
= A$1*B5

77. DNeKTPOHHBIEC TAOIHIIBI - 3TO :
[IpuxiagHas nporpamMmma
CucreMHas mporpamMmma
CucreMa nporpaMMUpOBaHUs

78. ..... 9TO rpaduueckoe MnpeacTaBICHUe YUCIOBbIX JaHHBIX B TAOIUYHOM IPOLECCOPE.
dopmyna naumarpamma rpadux
79. JIisi M3MEHEHUs OpPUEHTAIlMM TEeKCTa B SUYCHKM TaOJWYHOTO Ipolieccopa HCIOIb3YIO

ITYHKT INIaBHOI'O MCHIO ....

BCTaBKa (opMaTr CepBHC
80. Jlnst BeIJIEJIEHUS] BCEH CTPOKH JIUCTa TaOMUYHOTO JOKYMEHTA HYXHO ... UIEJIKHYTh Ha
3arojIOBKE CTPOKHW IIEJIKHYTh Ha 3arojIoBKe CTOJIONA BBIOpaTh opMat, CTpoKa

4 Cucrema oueHuBanus Kommjiekta @OC Tekynero KOHTPOJIs U MPOMeEKYTOUYHOM
aTTecTaluu

[Ipu oneHnBaHuM 1a0OPATOPHOW M CAMOCTOSTEIBHOW pPa0OThl OOYYaroIIerocs YYUTHIBACTCS
W) (9139011 (Seh

- Kauecmeo blNOJIHEeHUs NPAKMUYECKOU Yacmu pabomol,

- Kawecmeo oghopmaeHus omuema no pabome;

- Kauecmeo yCMmHbIX OmMEenos Ha KOHMPOIbHble BONPOCHL NPU 3aujume padomasi.

Kaxnwplii B padoThl OeHUBaeTCs M0 NATHOAUILHOM HIKaJIe.

«5» (oTMYHO) — 3a TIyOOKOe W TIOJIHOE OBJIAJICHUE COJIEpX)aHWEM y4eOHOro Mmarepuasa, B
KOTOpPOM OOy4Yarommwuiicss CBOOOIHO M YyBEPEHHO OPUEHTHPYETCS; 32 YMEHHE MPAKTUYECKU
MPUMEHSTHh TEOPETUYECKUE 3HAHNUS, BHICKa3bIBaTh U 000CHOBBIBATh CBOU CyxAeHHs. OLeHKa «5»
(OTIMYHO) MpeAToNIaraeT rpaMOTHOE U JIOTHYHOE U3JI0KEHHE OTBETA.

«4y» (xopomo) — ecnu OOydYaOIIMICS TIOJHO OCBOWJI YYCOHBIM Marepual, BIIaJeeT Hay4dHO-
MOHSITUMHBIM alapaTroM, OPHEHTHPYETCS B M3YYCHHOM MaTepuaje, OCO3HAaHHO MPHUMEHSET
TEOpEeTUUECKHE 3HAHUS Ha MPAKTUKE, TPAMOTHO M3JIaraeT OTBET, HO coiepkaHue U (popma oTBeTa
UMEIOT OTAENbHBIC HETOYHOCTH.

«3» (YIOBJIETBOPUTEIHLHO) — €CAu OOyJalomuiics OOHAapYy)KMBAaeT 3HAHWE W ITOHUMAaHUE
OCHOBHBIX TOJIOKEHUH y4eOHOTO MaTepuaia, HO HM3JIaraeT ero HEmoJHO, HEMOCIeI0BaTeIbHO,
JOTYCKaeT HETOYHOCTH B TNPUMEHEHHMHM TEOPeTHMYeCKMX 3HAaHUM TMpU OTBETe Ha
MPAKTHKOOPUEHTUPOBAHHBIE BOMPOCHI, HE yMEET J0Ka3areIbHO OOOCHOBaTh COOCTBEHHBIC
CYXJICHHUS.

«2» (HEYIOBIETBOPUTEIHHO) — €CIU OOYYaIOIIUKCS WMEET pa3pOo3HEHHBIC, OeCCHCTEMHBIC
3HaHUS, JIOMYCKaeT OMIMOKHU B ONpeAeeHNH 0a30BbIX MOHATHM, NCKAXKAaeT UX CMBICI;, HE MOXKET
MPAKTHYECKH MPUMEHATH TEOPETUUCCKUE 3HAHUS.

Kpurepun onieHuBaHMs YCTHOTO OTBETA.

«5» (0oTnM4YHO) — 3a TIIyOOKOE W TIOJHOE OBJIAJEHHE COIEpKaHWeM ydeOHOro marepualna, B
KOTOpOM OOy4aromuiicss CBOOOIHO U YBEPEHHO OPUEHTHPYETCS; 3a yMEHUE MPAKTUYECKU
NPUMEHSTh TEOPETHYECKUE 3HAHMS, BBICKA3bIBaTh M OOOCHOBBIBATH CBOW CYXKICHUS; 32
IPaMOTHOE U JIOTUYHOE H3JI0KEHUE OTBETA.

«» (xopomio) — eciau OOYyYaroIIMiiCsS IOJIHO OCBOWJI Y4eOHBIM Marepual, BIajeeT HaydHO-
MNOHSATUMHBIM alapaTroM, OPHUEHTUPYETCS B M3YYEHHOM MaTepuaje, OCO3HAaHHO MpPUMEHSET
TEOPETUYECKHUE 3HAHUS Ha MPAKTUKE, TPAMOTHO M3JIaraeT OTBET, HO coiepkaHue u (hopma oTBeTa
UMEIOT OT/AENbHbIE HETOYHOCTH.

«3» (YIOBJIETBOPUTENILHO) — €ciIu OOydJaromuiicss oOHapyKUBaeT 3HAHHE U ITOHUMaHHE
OCHOBHBIX TOJIOKEHUI y4eOHOro Marepuaia, HO M3JIaraeT e€ro HermoJHO, HEMOCJIeI0BaTeiIbHO,
JOMYCKAaeT HETOYHOCTH B TNPUMEHEHHH TEOPETHYECKMX 3HAHWM TMpH  OTBETE Ha
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MPAKTHKOOPUEHTUPOBAHHBIE BOMPOCHI, HE YyMEET J0Ka3areIbHO OOOCHOBaTh COOCTBEHHBIC
CYKIICHHSI.

«2» (HEYIOBIETBOPUTEIHHO) — €CIU OOYYaIOIIUKCS WMEET pa3pOo3HEHHBIC, OeCCHCTEMHBIC
3HaHUS, JOMYCKACT ONIMOKH B ONpEACICHUN 0a30BBIX MOHSATHH, HCKAXKACT MX CMBICI; HE MOXET
MPAKTHYECKH MPUMEHATH TEOPETUUCCKUE 3HAHNS.

Kpurepum ouenuBanus peepara.

B pedepare momxna ObITH 00O3HA4YEHA MpoOiieMa M OOOCHOBaHA €€ aKTyalbHOCTb, CIENIaH
KpaTKU{ aHajdn3 pa3jIMYHbIX TOYEK 3pPCHHS Ha pPacCMaTpUBacMyr0 MPOOJIEeMYy M JIOTHYHO
U3JI0KeHa COOCTBEHHAs MO3UIKSA, CPOPMYIUPOBAHBI BBHIBOABL. Tema MOMKHA OBITH pPaCKpHITa
TIOJTHOCTBIO.

Pedepar umeeT cTporo onpeaeneHHy0 CTPYKTYpY:

1 TuTynbHBINA TUCT (HOMEP CTPAHMIIBI HE CTABUTCS);

2 ConepxaHue (HOMep CTpaHUIIBI He cTaBuTCs); 3. BBenenue;
4. OcHoBHas yacTh (cocTosmas u3 ras, naparpados, MyHKTOB);
5 3aKII0ueHHC;

6 CHnHCOK MCOB30BAHHBIX UICTOYHHUKOB.

O6beM pedepara ToMKEH cOCTABIATH 15-20 cTpaHwmII.
TekcT pedepara BeIpaBHUBACTCS MO MIUPUHE, TOJDKEH OBITH BBHIMOTHEHBI mpupTOoM Times New
Roman Ne 14 uepe3 nonyTopHsIi HHTEPBAI.
TekcT paboThI cieayeT mevararh, COONIoIas CICIYIONTNE pa3Mephl MoJje; eBoe — He MeHee 30
MM, IipaBoe — He MeHee 10 MM, BepxHee — He MeHee 16 MM, HuxkHee — He MeHee 20 mm. Crienyer
BKJIIOYUTH PEXKUM BbIpaBHHBAaHUE O IIMPUHE U aBTOMAaTHYECKH mepeHoc ciioB. Ad3all (0TCTyI)
B TEKCTE paseH 1,25.
CrpaHunpl cieyeT HyMepoBaTh apaOCKUMH HH(pamu, coOIoAas CKBO3HYIO HYMEPAIHIO TI0
BCEMy TeKcTy pedepara. Hymepanuus cTpaHuil MPOBOAUTCS B MPABOM BEPXHEM YINIY CTPAHHULIBL,
apabckumu nudpamu. [Ipu 3TOM TepBas U BTOpasi CTPaHUIILI (TUTYIBHBIA JIUCT U COJEPIKAHUE)
HE HyMepyeTcs, TO €CTh HyMepalus HAaYMHAETCsI O CTpaHuLbl «BBenenue» ¢ mudpsl «3».
CHmCcOK UCIIOJIb30BaHHBIX UCTOYHUKOB oopmisieTcst B coorBeTcTBuu ¢ ['OCT 7.1-2003
«bubnuorpaduyeckoe onucanue AokyMmeHTOB. OOmue TpeOOBaHMS W MPaBUIIA COCTABICHUSY,
I'OCT P 7.0.5—2008 «Cucrema craHmapToB 1o uHMOpManuK, OWOIUOTEUHOMY U
u3JarenbCckoMy neny. bubnmorpaguueckas ccpuika. OOmme TpeGoBaHMA M TpaBMIIA
COCTAaBIICHUS»
CchlTKM Ha JUTEPATYPHBIA MCTOYHUK JOJKHBI OBITh MPAaBUIBHO O(OPMIIEHBI B BHJIE CHOCOK B
HUOKHEM 4YacTH CTpaHUIBl (IIOCPEICTBOM HX OTAENEHUS OT OCHOBHOTO TEKCTa YEepTOW, MOJ
KOTOPOH yKa3bIBaeTCs MOPSAIKOBBIA HOMEP CCHUIKM apaOCKUMU HuppaMu, GaMUIUS 1 UHUITHAIIBI
aBTOpa, NOJTHOE Ha3BaHHUE (3arojOBOK) UCTOYHUKA, MECTO W3JIaHUsl, U3/1aTeNIbCTBO, TOJl U3/1aHUS,
cTpaHuua.). Ha kaxmo# cienyromeil cTpaHulle HyMEpaltio CChbUIOK HauMHAaKoT 3aHoBo (1,2,3...).
«5» (OTIMYHO) — BBIMOJIHEHBI Bce TpeOoBaHUs K pedepary: o6o3HaueHa rmpobdiaema 1 000CHOBaHA
e aKTyaJbHOCTb, CIENaH KpPaTKUH aHalW3 pa3lMYHbIX TOYEK 3PEHHS Ha paccMaTpUBACMYIO
npobsieMy M JIOTUYHO H3JIOKE€HAa COOCTBEHHas MO3UIus, CHOpPMYIHpPOBaHBI BHIBOJBI, TEMa
PacKpbITa MOJHOCTHIO, BBIZIEPKAH 00BEM, COOMIONEHBI TPEeOOBaHMs K BHEIIHEMY O(OpPMIICHHIO,
JTaHbl IPABUIIbHBIE OTBETHI Ha IOTIOJIHUTEIbHBIE BOMPOCHI.
«4» (Xopolo) — OCHOBHbIE TpeOoBaHMA K pedepary BBINOIHEHBI, HO MPU 3TOM JOIMYILEHBI
HeouéThl. B 4YacTHOCTH, HMMeEIOTCS HETOYHOCTHM B M3JIOKEHUU Marepuala; OTCYTCTBYET
JIOTHYECKasi TMOCIIEI0BAaTeIbHOCTh B CYKACHHUSX; HE BblIEpkaH 00bEM pedepara; UMEIOTCS
yIyuieHus: B 0OpMIICHUH; Ha JJOTIOJIHUTEIbHBIE BOIIPOCHI IIPU 3aIUTE 1aHbl HEMTOJIHbBIE OTBETHI.
«3» (YIOBIETBOPUTENBHO) — TeéMa pedepara OCBelleHa YaCTUYHO; JOMYyIIEHbl (haKTHUYEeCKHe
OIIMOKM B COAEpPKAaHMM TEKCTa WM MpPHU OTBETE Ha JOIMOJHUTENIbHBIE BOMPOCHI; BO BpeMs
3aIIUTHI OTCYTCTBYET BBIBO/I.
«2» (HEeyIOBJIETBOPUTEILHO) — TeMa pedepara HE pacKpbiTa, OOHAPYKUBAETCS CYIICCTBEHHOE
HETMOHUMAaHUE MPOOJIEMBI.
Kpurepun oneHuBanus qokJjaajaa.
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B nokmame pomkHa ObITh OOO3HaueHa MpoOiemMa M OOOCHOBaHAa €€ aKTyalbHOCTh, CHETaH
KpaTKUi aHajdu3 pa3jM4yHbIX TOYEK 3pPEHHMsS Ha paccMarpuBacMyl0 MpoOJeMy M JIOTMYHO
U3JI0)KeHa COOCTBEHHAs MO3UIMS, CPOPMYIHPOBAaHBI BBHIBOABL. TeMa NOKHA OBITH pacKphiTa
HOJTHOCTBIO.

O0beM JokIIaaa TOMKEH COCTABIATh 3-5 CTpaHUIL.

TexcT noknaza BbIpaBHUBAETCA MO MIMPHUHE, JODKEH ObITh BbINOMHEHb! HmIpudpToM Times New
Roman Ne 14 yepe3 nonyTopHslil HHTEPBAIL.

TekcT paboThI cleayeT mevararh, COONIIoas CICIYIONTUE pa3Mephl Mojel; eBoe — He MeHee 30
MM, npaBoe — He MeHee 10 MM, BepxHee — He MeHee 16 MM, HuKHee — He MeHee 20 MM.

CrnenyeT BKIIOUUTH PEXKHUM BbIpaBHUBAHKE IO LIMPUHE U aBTOMAaTU4YECKUI MepeHocC coB. Ab3all
(otctym) B TekcTe paBeH 1,25.

CnmCOK UCTIOJIb30BaHHBIX UCTOYHUKOB oopmirsieTcs: B coorBeTcTBuu ¢ ['OCT 7.1-2003
«bubnuorpaduueckoe onucanue aokyMmeHTOB. OOmue TpeOOBaHHS W TPABUIIA COCTABICHUSY,
I'OCT P 7.0.5—2008 «Cucrema cranmaptoB 1o wuHMOpManuu, OWOIUOTEUHOMY U
u3JaTenbCckoMy neny. bubnmorpaguueckas ccpuika. OOmme TpeOoBaHMS M TpaBMIIa
COCTaBJICHUSA»

CchlTKM Ha JTUTEPATYPHBIA MCTOYHUK JOJDKHBI OBITH MPAaBUIBHO O(OPMIIEHBI B BHJIE CHOCOK B
HIDKHEH 4YacTH CTpaHMLBbl (IOCPEICTBOM MX OTAEICHHMS OT OCHOBHOIO TEKCTa 4YepTOH, IOA
KOTOPOH yKa3bIBaeTCs MOPSAIKOBBIA HOMEP CCHUIKU apaOCKUMM LU paMu, GaMUIUS U UHUITHAIIBI
aBTOpA, MTOJTHOE Ha3BaHHUE (3arojI0BOK) UCTOUYHUKA, MECTO M3JaHMsl, U31aTeIbCTBO, IO U3JaHMs,
cTpaHuua.). Ha kaxmoi cienyromeil cTpaHulle HyMEpalKio CCbUIOK HauMHAaKoT 3aHoBo (1,2,3...).
«5» (OTIMYHO) — BBHITIOJIHEHBI BCe TPEOOBAHUS K JTOKJIaay: 0003HaYeHa MpobdieMa u 000CHOBaHA
e aKTyaJbHOCTb, CIENaH KpPaTKUH aHalW3 pa3lMYHbIX TOYEK 3pPEHHS HAa paccMaTpUBAEMYIO
npo0ieMy M JIOTHYHO H3JI0KEHa COOCTBEHHAs MNO3MLHA, CHOPMYIUPOBAHBI BBIBOJBI, TEMa
pacKpbITa MOJHOCTHIO, BBIZIEPKAH 00BbEM, COOMIONEHBI TPeOOBaHHs K BHEITHEMY O(OpPMIICHHIO,
JIaHbI IPaBUJIbHBIE OTBETHI HA JONOIHUTEIBHBIE BOIIPOCHI.
«4» (xopomio) — OCHOBHbIE TpeOOBaHUS K JOKJIQAY BBINOJIHEHBI, HO IPU 3TOM JOIYILEHBI
Heo4€Thl. B 4yacTHOCTH, HMMEIOTCS HETOYHOCTH B M3JIOKEHMM MaTepuana; OTCYTCTBYET
JIOTMYECKasi TOCJIEJOBAaTeNIbHOCTh B CYXKACHUAX; HE BBLIEP)KAH OOBEM JOKIA/Na; MMEIOTCA
yIyIieHus: B 0QOpMIICHHH; Ha JIOTIOJIHUTENIbHBIE BOIIPOCHI IIPU 3aLIUTE AAHbI HEMOIHbBIE OTBETHI.
«3» (yAOBJIETBOPUTENIHFHO) — TeMa JOKJIaJa OCBEIleHAa YacTUYHO; JOIMYLICHBI (hakTHdecKue
OIMOKM B COJIEP’KAaHMM TEKCTa WU IPU OTBETE Ha JONOJHUTEIbHBIE BOIPOCHI; BO BpEMs
3aIIUTHI OTCYTCTBYET BBIBO/I.
«2» (HEyIOBIETBOPUTENIBHO) — TeMa JIOKJIaJa HE PacKpbITa, OOHAPYKHUBAETCs CYIIECTBEHHOE
HETMOHUMAaHUE MPOOIJIEMBI.
Kpurepun oueHnnBanusi Tadauil.
«5» (OTIMYHO) — BBHIMOJTHEHBI BCE TPEOOBAaHUS IO COCTABICHHUIO TAONHIBI: JIOTUYECKU
IIOCJIEIOBATENIbHO  M3JIOKEH BeChb HEOOXOAMMBIM Marepual; IPUCYTCTBYET JIOTHYECcKas
MOCTIEIOBATENIFHOCTh B CYXKJIEHHSX; O(OPMIIEHO 3CTETMYHO M AaKKypaTHO; NPUCYTCTBYET
JIOTMYECKU BEPHBIN BBIBOI.
«4» (xopolo) — OCHOBHbIE TpeOOBaHMS K TaONUIE BBINOJHEHBI, HO MPU 3TOM JIOMYILEHBI
HEJIOYETHI, B YACTHOCTH, UMEIOTCS HETOYHOCTH B U3JIOXKEHUH Marepuana; UMEIOTCs YIIyILIEeHUs B
0o(opMIIEHNH; OTCYTCTBYET JIOTMYECKH BEPHBIN BHIBOI.
«3» (YIOBIETBOPUTENBHO) — HMEIOTCS CYLIECTBEHHbIE OTCTYIUIEHHS OT TEMbl TaOJMIbI, B
YacTHOCTH, T€Ma OCBEIlleHa YacTHYHO; JOMYLICHBI (PaKTHUECKHE OIIMOKH B COJAEp)KaHHH;
OTCYTCTBYET JIOTMUYECKasl MOCIEJ0BATEIbHOCTD B CYKIEHUAX; OTCYTCTBYET BBIBOI.
«2» (HEyIOBIETBOPUTEIHHO) — TaONMUIlAa HE 3aBeplleHa, OOHAPYKUBAETCS CYIIECTBEHHOE
HETMIOHMMAaHUE €€ TEMBI.
Kpurtepuu oneHnBaHus cXeM.
«5» (OTIMYHO) — BBIIOJHEHBI BCE TPEOOBaHUS 110 COCTABICHHUIO CXEMbl: JIOTUYECKH
MOCTIeIOBATENIFHO  M3JIOKEH BeChb HEOOXOAMMBIM MarepHual; MPUCYTCTBYET JIOTHYECKas
HOCJIEI0BATENLHOCTh IOCTPOEHUH IEMEHTOB; 0()OPMIIEHO ICTETUYHO U aKKypaTHO.
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«4» (xopomio) — OCHOBHbIE TpPeOOBAaHUS K CXEME BBINOJHEHBI, HO MPU 3TOM JOIMYILEHBI
HEIO0YETHI, B YACTHOCTH, UMEIOTCS HETOYHOCTH B M3JIOKEHUHM Marepuaia; UMEIOTCs YIIYIIeHHs B
oopmieHuu.

«3» (yOOBIETBOPUTENBHO) — HMEIOTCA CYILIECTBEHHbIE OTCTYIJICHUS OT TEMBbI CXEMbl, B
YaCTHOCTH, TEMa OCBEUICHa YaCTHYHO; OTCYTCTBYET JIOTMYECKas IOCIIEI0BaTEIbHOCTD
MOCTPOEHUH 3JIEMEHTOB; AOMYIIEHbI (PaKTUUECKHE OIUOKU B COJEPKAHUU 3JIEMEHTOB CXEMBI.
«2» (HEyIOBIIETBOPUTEIHHO) — CXeMa HE 3aBeplieHa, OOHApPYKXHBAETCsS CYIIECTBEHHOE
HENOHUMaHUE €€ TEMBI.

Kpurtepuu onieHHBaHUS ONOPHBIX KOHCIEKTOB.

«5» (OTAMYHO) — AaKKypaTHOCTb  BBIMOJHEHMS, YHTAEMOCTh TEKCTa, TPAMOTHOCTb
(TepMuHOIOrHYEcKas U opporpaduyeckas), OJIHOE PACKPHITHE TEMbI KOHCIIEKTA.

«4» (XopouIo) — TeMa KOHCIIEKTa PacKpbITa, OJHAKO MaTepHall U3JI0KEeH HEJOCTAaTOYHO JIOTUYHO;
AKKypaTHOCTb BBITIOJIHEHUS, YUTAEMOCTb KOHCIIEKTa, TPaMOTHOCTh

(TepmuHONIOTHYECKas U opdorpaduyeckas).

«3» (ymOBJIETBOPUTENBHO) — MaTepuajg M3JI0KEH HEIOCTaTOuYHO JIOTUYHO, HEAKKYypaTHOE
BBITIOJIHEHHE, YATAEMOCTh KOHCIIEKTa, TPAaMOTHOCTh (TEPMHHOJIOTHYECKAst U opdorpaduyeckas),
TeMa KOHCIIEKTa PacKpbITa HE B ITOJHOU Mepe.

«2» (HeyIOBIETBOPUTEIHHO) — MaTepual U3JI0KEH HEJIOTHYHO, JOMYIIEHbl TEPMUHOIOTUYECKHE
u opdorpadudeckre ourOKH, Hepa30OPUMBBIN MOUEPK, TEMA KOHCIIEKTa HE PacCKphITa.
Kpurepun oueHuBaHMs TeCTOBBIX 3aIaHUIA.

«5» (otmmuno) — 30 BepHBIX 0TBeTOB (100%).

«4» (xoporo) — 22-29 BepHbIX 0TBETOB (75%-95%).

«3» (ynoBuerBoputensHO) — 15-21 BepHBIX 0TBETOB (50%-70%).

«2» (HEYyIOBIETBOPUTEIHHO) — MeHee 15 BepHbIX 0TBeTOB (MeHee 50%).

KpuTtepuu onieHNBaHNs TeCTOBBIX 32JaHUH KOHTPOJIbHBIX PadoT.

«5» (otnuno) — 30 BepHBIX 0TBETOB (100%).

«4» (xopomio) — 22-29 BepHBIX 0TBETOB (75%-95%).

«3» (ynoBaerBopuTenbHo) — 15-21 BepHbIX 0TBeTOB (50%-70%).

«2» (HEYIOBIIETBOPUTEIHHO) — MeHee 15 BepHbIX 0TBeTOB (MeHee 50%).

Kpurepun oueHuBaHusi 0TBeTa HA BONPOCHI K T depeHIIMPOBAHHOMY 3a4eTy.

OTBet Ha BoIpockl 1o AuddepeHInPOBaHHOMY 3aUeTy OLIEHUBACTCS MAKCUMAIBLHO OLIEHKOU «5»
(OTIHYHO).

[epBbIil BOPOC MaKCUMAJIBHO OILICHUBACTCS OLICHKOU «5» (OTIUYHO).

BTopoii Borpoc MakCHMaabHO OIIEHUBACTCS OIICHKOU «5» (OTJIIMYHO).

Tpetuii BOIpoc MakKCUMaIbHO OLEHUBAETCS OLICHKOHN «5» (OTIMYHO).

[To pe3ynbraTram OLIEHMBAaHUS TPEX BOIPOCOB OIIEHKA COOTBETCTBYET CPEIHEH.
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