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1 ObaacTh NpUMeHeHHus
®onn oneHounslx cpencts (POC) npeaHasHaueH [ KOHTPOJIS U OLEHKU pE3ylbTaToOB

MPOXOXKJICHUST TPOU3BOJACTBEHHOM TpakTuku 1o [IM.02 Opranuzanus TEKyIIero XpaHEHUs
JOKYMEHTOB W TOATOTOBKA JeN Ui Mepefadyd B apxuB, o0Opa3oBaTelbHON IpPOrpaMMbl MO
crnenunanbHoct CITO 46.01.03 Jlemonpon3BOAUTEND.

2 O0beKTHI OlleHUBAaHUA — pe3yJabTaThbl ocBoenus I1T1

B pesyinbrate nOpoMeEKYTOYHOM aTTECTAllMM MO IPOU3BOACTBEHHOM IPAKTUKE
OCYIIECTBIISIETCS KOMIUJIEKCHAsI OIIGHKA OBJIAJICHUS CIEAYIOIIUMU TNPOPECCHOHATBHBIMU U
OOIIMMH KOMITETCHITUSIMHU:

Tabmnuma 2.1.
Kon HaunmenoBanue pe3ynbrata 00ydeHus

K 2.1. OcymiecTBiIATh pa3pabOTKy W BeIEHHE HOMEHKIATYpbl el CTPYKTYPHOTO
H0Jpa3/IeeHusl.

K 2.2. dopMupoBaTh J€1a B COOTBETCTBUM C HOMEHKJIATYPOM J€l U IpaBUIIaMU
dbopMHUpPOBaHHUS JICII.

I1IK 2.3. OcCymiecTBIATh TEKyllee XpaHEeHHe, YUeT ¥ UCIOJIb30BaHMe A€l (JOKYMEHTOB)

IIK 2.4. OcCymIeCcTBISITh SKCMEPTU3Y IEHHOCTH JIOKYMEHTOB, BECTH OTOOP TOKYMEHTOB
Ha XpaHEHHE U YHHUYTOXXCHHE, JIOKyMEHTHpPOBAaTh pabOTy 3KCIEPTHON
KOMMCCUU

IIK 2.5. OdopmiATe Jea MOCTOSHHOTO M JIOJITOBPEMEHHOTO CPOKOB XPAaHEHHS s
nepeJadyy B apXyUB OpraHu3aluu

I1K 2.6. CocCTaBJsATh ONMKUCH AEJ MOCTOSTHHOTO U JIOJITOBPEMEHHOI'O CPOKOB XPAHEHUS

®OC mo3BOJISIET OIEHUTh MPUOOPETEHHBIE HAa TIPAKTHKE
HMeTh MPAKTHYECKHUI ONbIT:
— JOKYMEHTHPOBAHUS U JTOKYMEHTALIMOHHONW 00pabOTKU JOKYMEHTOB KaHIIEIAPUU
(apxuBa)

3 ®opMbl KOHTPOJISA M OLIEHKH Pe3yJIbTATOB MPOXO0KIEHUS NPAKTUKH

B coorBerctBUM ¢ y4eOHBIM MIaHOM, pabodeit mporpammoirt I[IM.02 Opranuzamus
TEKYIIET0 XPaHEHUS JOKYMEHTOB W MOATOTOBKA el s Tepefayd B apXuB U paboueit
MPOrpaMMOil TTPOM3BOJCTBEHHOM MPAKTUKU MPEIyCMATPUBACTCA TEKYIIUHA U MPOMEKYTOUHBIN
KOHTPOJb PE3YJIbTATOB OCBOCHUS.

3.1 ®opMbI TeKyl1ero KOHTPOJIS

Bunet pabor Ha mpakTUKE ONpPENENSIIOTCS B COOTBETCTBUU C TpeOOBaHUSMHU K
pesyabTatam obOyuenuss mo IIIl — npakrtuueckomy ombiTy, [IK u orpakensl B paboueii
nporpamme [IM u paGodeit mporpaMMe NMpaKkTHKH.

Tekylmuii KOHTPOJIb PE3YJIbTATOB MMPOXOXKICHUS IPOU3BOJACTBEHHOW TIPAKTUKU B
COOTBETCTBUU € pabouell mporpaMMoil U KaJeHJAPHO-TEMATUYECKUM IUIAHOM MPaKTUKU
IPOMCXOIUT MPH UCTIOIB30BAHUH CIEAYIOIUX 0053aTeNbHBIX (POPM KOHTPOJIS:

- ©KE/IHEBHBIN KOHTPOJIb MOCEIAEMOCTH MPAKTUKY (C OTMETKOMN B )KypHaJie IPAKTHKH),

- HaOmIOJieHME 3a BBINOJIHEHHMEM BHJOB padOT Ha TNpakTUKe (B COOTBETCTBUU C
KaJICHIapHO-TEMaTHUYECKUM IJIAHOM MPAKTHKH),

- KOHTPOJIb KauecTBa BBINOJIHEHHS BUJOB padOT HA mpakTuke (ypoBeHb BianeHus [1K u
OK npu BbINOJIHEHHH PAa0OT OLIGHHWBAETCS B AaTTECTAIIMOHHOM JIMCTE M XapaKTEPUCTHKE C
MPaKTUKH),




- KOHTPOJIb 32 BeJICHUEM JHEBHUKA MTPAKTUKH,
- KOHTpOJIb cOOpa MaTepuasa A OT4YETa MO MPAKTHKE B COOTBETCTBHM C 33JaHMEM Ha
NPaKTUKY.

3.2 ®opMa NpOMe:KYTOYHOH aTTeCTALMHA

[IpomexxyTouHasi arrectamus MO MPOU3BOACTBEHHON MpakTUKU—TU(D()epeHInpOBaHHbII
3ayer.

OO6yuaromuecst TomycKalTcs K caade AuddepeHInpoBaHHOTO 3adeTa MNPH YCIOBHH
BBITIOJIHEHUSI BCEX BHUJOB pabOT Ha NpPaKTUKE, MPEIYCMOTPEHHBIX pabdoyeil mporpamMmoi u
KaJeHJAapHO-TEMATUYECKUM IUIAHOM, M CBOEBPEMEHHOM IPEAOCTABICHUM  CIETYIOLIUX
JTIOKYMEHTOB:

- MOJIO)KUTEJIBHOTO ATTECTALlMOHHOTO JIUCTA 10 MPAKTUKE PYKOBOJAUTEIEH NMPAKTHUKU OT
OpraHu3alui MPOXOXKICHUS NPaKTUKU M oOpaszoBatenbHOW opranuzamuu (OO) o6 ypoBHe
OCBOCHHUS POPECCHOHATIBHBIX KOMIIETEHIIHI;

- TOJOXHTEIbHOM XapaKkTepUCTHKH OpTaHU3allMM MPOXOXKIACHUS TMPAKTHKH Ha
00yyYaroIerocs o OCBOCHUIO OOLIMX KOMIIETECHIIUH B MIEPHO IPOX0XKIECHHS TPAKTHUKH;

- THEBHMKA MTPAKTHUKH;

- OTYETAa O MPAKTUKE B COOTBETCTBUU C 33JJaHUEM Ha IIPAKTHUKY.

JuddepeHurpoBaHHbIi 3a4eT MPOXOAUT B (OPME OTBETOB HAa KOHTPOJIBHBIE BOIPOCHI,
3alUThl OTYETA MO MPAKTUKE.

4 CucreMa OUEHMBAHHUS Ka4eCTBA MPOXOKACHUS MPAKTUKH NMPHU MPOMEKYTOYHOM
aTTecTalnuu

OrneHka KayecTBa MPOXOKAECHUS MPAKTUKHU MPOUCXOIUT MO CIIEIYIOIINUM MTOKa3aTeNsIM:

-COOTBETCTBHE COJICP)KAHUS OTUETA 110 MPAKTHKE 33JaHUIO HA TIPAKTHUKY,

- obopMieHHE OTYeTa IO MPAKTUKE, B COOTBETCTBHUU C TPEOOBAaHUSIMHU MPOTPaMMBbl
MPAKTUKH;

- odopmieHusT THEBHHMKA MPAKTUKU (BMECTE C MPHUIOKEHUSIMH) B COOTBETCTBHH C
TpeOOBaHUSAMH NMPOTPAMMBbI IPAKTUKH;

- OLIGHKA B aTTECTAIl[MOHHOM JIMCTE YPOBHSI OCBOEHUS MPOPECCHOHATBHBIX KOMIETEHIINM
IpY BBINOJIHEHUH PadOT Ha MPAKTHKE;

- 3aIHCh B XapaKTEPUCTUKE 00 OCBOCHUM OOITUX KOMIIETEHIIUH TIPH BHIOJHEHUH PpabOT
Ha MPAKTHKE,

- KOJIMYECTBO M IOJIHOTA MPaBUIIbHBIX YCTHBIX OTBETOB Ha KOHTPOJIbHBIE BOIPOCHI BO
BpeMsl IIPOMEKYTOUHON aTTECTALUU.

Orenka 3a nudepeHITMPOBaHHBINA 3aUeT MO MPAKTUKE OMPENesaeTCs KaK CpeHui Oa
3a OpPCACTABJIICHHBIC MATCPUAJIBI C MNPAKTUKU U OTBCTblI HAa KOHTPOJIBHLIC BOITPOCHI. OHGHKa
BBICTABIISIETCS 1O 5-TU OaJIIbHOM LIKaJe.

5 TpeGoBanusi K NpPeIOCTABJIEHHI0 MAaTepPUATIOB O pe3yJbTaTax NPOXOKIeHUS
NPAKTHKH

5 TpeOoBanuss K NPeIOCTABJIEHHI) MATEPHAJIOB O Pe3yJbTaTax MNPOXOKICHUSA
NPaKTHKHU

Otuer mo mpakTUke (B TOM YHCIE BKJIIOYaeT B ceOsS JTHEBHUK IO TPAKTUKH,
aTTECTALlMOHHBIN JINCT, XapaKTEPUCTUKY C MECTA ITPOXOKIACHUSI IPAKTUKH).



1. JHEBHUK ITPAKTUKHN

Jara

Wudopmanns o nmpoxenaHHoi padoTe, NCIOJIL30BaHHbIC
HCTOYHMKH U JIUTEpaTypa

[Moxmuck pyKOBOIUTENS IPAKTHKH
oT 0a3bl MPaKTUKH




ATTECTAIIMOHHBINA JIUCT

no NpaKTHKe

CryneHt
Kypc rpymnmna

CrenuanbHOCTE

Yenemuno — mpomen  (J1a)

MPAKTUKY
ITo
poeCCUOHATPHOMY
MOJTYJTIO

B 00bEME

B [I€PUO]I

B OpraHu3anuu

IIpodeccuonanbHble KOMNETEHIIUM H YPOBeHb UX YCBOEHHUS

[IpodeccrnonanbHble KOMITETEHITNH, OCBAMBACMBIC YpoBeHb OCBOCHUSA
CTYZIEHTOM BO BpeMsI MPAKTUKHU poecCUOHATBHBIX
KOMIIETEHITHI

(ocBowit / HE OCBOMII)

[IpodeccuonanpHble KOMIIETEHIIMH, IPETYCMOTPEHHBIE IIPOTPAMMON TPAKTUKU

(OCBOCHBI /HE OCBOCHBI)
PykoBoauTens IpakTUKU

0T 06a3bl MPAaKTUKU
« »

M.m. ®UO, 10KHOCTH
TTOJIITUCH

P YKOBOAUTCIIb IPAKTUKHU

OT KOJIIEIKA
« »

M. DOUO, 10mKHOCTD
MOIIUCE




6. XAPAKTEPUCTHUKA
(3amoTHSIETCSl PYKOBOIUTEIEM MPAKTUKH OT 0a3bl MPAKTHKH )

CTYAEHTA

(®UO crynenta)
C « » 20  T1.110 « » 20 T

®UO cryaenTa nmpoxoawa (-a) MPaKTHKy B HAaMMEHOBaHWE 0a3bl MPAKTUKH B MEPUOJ C
« » 20 r.mo«_ » 20 r. BKIIOYMTENIBHO. 3a YKa3aHHBIN NEPUOJ PAKTUKAHT
nposiBuII (-a) ce0s Kak TpaMOTHBIN, WHUIIMATUBHBIA paOOTHUK, KOTOPBIM YMEET MPUMEHSTh Ha
NPaKTUKE 3HAHUSI, TOJTyYCHHBIE B KOJUIEIIKE.

3a BpeMms mnpoxoxnaeHus npaktuku PHO crygeHTa ocBomi(-a) B TOJHOM O0BeMe
HYXHble npodeccruoHanbHble KomnereHInH. Ilokaszan(-a) cBOi JOBOJBHO BBICOKMH YpPOBEHB
MPaKTUYECKOW H  TEOPETUYECKOM  MOATOTOBJICHHOCTU. [logumHsuics(-mace)  mpaBujam
BHYTPEHHETO pacropsiiKa, ACUCTBYIOIIMM B KOJUICIKE/OpraHu3alui. BBIMONHAT yKa3aHus H
MOpYYEHUs PYKOBOJUTENS TMPAKTUKH OT YHUBEPCUTETa M PYKOBOAMTENS TMPAKTUKA OT
OpraHu3aliy, CBOEBPEMEHHO BEJl JIOKyMEHTAIIMIO MO MTPAKTHUKE.

OUO cryneHTa BBIMOJHAI(-a) MOPYYCHUS] PYKOBOJIUTENS TMPAKTUKA CBOCBPEMEHHO,
aKKypaTHO U no6pocoBecTHO. C KoJIeraMu MposiBUII (-a) TAKTUYHOCTh, KOMMYHHKA0EIbHOCTbD,
TOOpOXKENaTeIbHOCTh. 3a BpeMs nmpoxoxaeHus npaktuku @O cryaeHTa nposiBui(-a) ce0s Kak
AKTUBHBIN, BHUMATEIbHBIN, TPYAOIIOOUBBIA U OTBETCTBEHHBINA PAOOTHUK.

PykoBoauTens IpakTUKU
oT 0a3bl IPAKTUKH

noamuck GO pykoBoauTens



6. TunoBbie KOHTPOJIbHBIE 32]AHHUS WJIH HHbIEe MATEPUAJIbI, HEOOXOAUMBbIE VI OLl€HKH
3HAHUI, YMEHHM i, IPAKTUYECKOI0 ONbITA, XaPAKTEPHU3YIOIIUX ITAaNbl GOPMHUPOBAHUSA
KOMIIETEHIIUI B mpoiecce 0CBOEHUs1 00pa30BaTeIbHOI MPOrpaMMbl

Ilepeyenb BonpocoB k 1u(pdepeHHPOBAHHOMY 3a4eTy

— aHalu3 MOJDKHOCTHOW MHCTPYKIIMH 3aBEAYIOIIETO apXHUBOM

— aHaJlM3 HOMEHKJIATYpHI el apXuBa

— aHaIW3 MOJIOKEHHS 00 apXUBE;

— 3anuch HHGOPMAIIUU O MTOCTYUBIIEM Ha XpaHEHUE JIOKYMEHTE B COOTBETCTBYIOIIHE
KapTOUYKH, CIPABOYHHUKH, KATAJIOTH;

— wusydenue cucrem CO/]

— HCIIOJb30BaHME KiIacCHU(PUKATOPOB, Tabeel B apXuBe

— UCHOJB30BaHUE MPOTPAMMHOTO 00€CIIeUeHHS IS SIEKTPOHHOTO TIOKYMEHTO000pOTa

— KOHCepBallus U pecTaBpalus JOKYMEHTOB B apXHBe

— HampapleHUs GOPMUPOBAHUS CIIPABOYHOTO allllapara apXruBa OpraHu3aIun

— o0ecrnedeHne yCIOBUI COXPAaHHOCTU JOKYMEHTOB BPEMEHHOTO U MOCTOSIHHOTO CPOKa
XPaHEHUS;

— OopraHmzalys npuema J0KyMEeHTOB Ha XpaHEeHHUE;

— odopmIIeHHE apXUBHOM OIKCH JIeJI C UCTIOJb30BaHuEM Iiporpammbl COJ]

— odopmiieHrne JOKYMEHTOB SKCIIEPTU3HI [ICHHOCTH JOKYMEHTOB

— odopmiieHre JOKYMEHTOB, MOAJIEKAITUX XPAHECHUIO;

— MOPSAOK UCHOJHEHHUS 3aIPOCOB;

— TIOPSAZOK MPEACTABICHUS JOKYMEHTOB IOJIb30BATEIISM JIJIsl UCCIIEOBAHUN B YUTAILHOM
3ane

— TOPSAIOK MPOBEACHUS IKCIIEPTHU3BI

— TPUCBOEHUE ApXUBHBIM JOKYMEHTaM (€IMHUIIAM Y4eTa, eANHHUIIAM XPAHEHHUs) YUETHBIX
HOMEPOB, SBJISIOIINUXCS YaCThIO apXUBHOTO MU dpa;

— pa3MellleHue JOKYMEHTOB B apXHUBE B COOTBETCTBUHU C YCTAaHOBIIEHHBIMH ITPaBUIIAMU

— coJep)KaHue apXUBHBIX CIPABOYHHUKOB, KaTaJoroB, 0030poB

— CO3/1aHHE HKCIEPTHON KOMHCCUU

— COCTaB CIIPaBOYHOTO arapara K OInucH;

— DKCIHOHHMPOBAHHE JOKYMEHTOB Ha BHICTABKAX.

Kpurtepuu onieHuBaHus 0TYeTa 0 NPAKTHKeE

«5» (oTIM4HO) — paboTa ohopmiIeHa B COOTBETCTBUH C TPEOOBAHUSIMH, YCTAHOBICHHBIMHU
COOTBETCTBYIOIIUM JIOKAJbHBIM aKTOM 00pa30BaTEIbHOM OpraHu3aluy, OOYyYalomUMCs B
MOJIHOM Mepe MPOJIEMOHCTPUPOBAHO YMEHUE MPAKTUYECKU TPUMEHATh TEOPETUUECKUE 3HAHMUSL.

«4» (X0poI1110) — OCHOBHBIE TPeOOBaHUS K 0(OPMICHHIO OTYETA O MPAKTUKE BBINOJIHEHBI,
HO TIpU 3TOM JIOMYIIEHbl HENOYETH. B YacTHOCTH, HMMEIOTCSI HETOYHOCTU B H3JIOKEHUU
MarepHaa.

«3» (yHnOBIETBOPUTENHHO) — B ODOPMIICHUH OTYETa O MPAKTUKE HE BBIAEPKAH 00BEM;
UMEIOTCA YIYIIEHUS B 0(OPMIICHUH.

«2» (HEyIOBJIETBOPUTEIBHO) — MPEJCTABICHHBIM OTYET O MPAKTUKE HE COOTBETCTBYET
MakKeTy OTyYeTa O MpaKTHKe, He COOJIoAeHBl TpeOOBaHHUA, MpEeabsBIsAeMble K O()OPMICHUIO
oT4eTa O MPaKTHKE

OreHka 1o Mpou3BOJICTBEHHOM MPAKTUKE BBICTABIIAETCS MO PE3yNIbTaTy 3alllUThl OTYETa

0  TPOM3BOACTBCHHOW  IPAaKTUKE ¥  OTBETOB HAa  TEOPETHYECKHE  BOIPOCHI
¢ epeHIIMPOBAHHOTO 3a4eTa.






