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1. ACIIOPT PABOYEH TPOT'PAMMBI JJUCIHUILJIAHBI

1.1.

Pabouas mporpaMMa JUCUMIUIMHBI —SIBJSIETCSI 4YacThlO OCHOBHOM  00pa3oBaTENIbHOMN
nporpammbl B cootBeTcTBUU ¢ PI'OC mis cneumansHocTu: 40.02.04 «¥OpucnpyaeHuusi», s
o0yJaromuxcst 04HOM (HOpMBI O0YUECHHUSI.

O0J1acTh NpMeHeHHs padoyeil NPorpaMMsl

1.2. MecTO IMCUMILIUHBI B CTPYKTYpe OCHOBHOI NpodeccHOHAIbHOH 00pa3oBaTe/bLHOM
NMPOrpamMMbl
JucuummHa OTHOCUTCS K 0OmenpodeccCHoHaTbHOMY HUKITY. JMCHMIUIMHA peanu3yeTcs B
pamKax 00s13aTeIbHOM YacTH.

1.3. Leab 1 muiaHupyeMbie pe3yJabTAThbl 0CBOEHUS TUCHMILIUHBI:

Kon YmMmenus 3HaHus
OK, IIK
IIK 1.1. OcyiecTBiaTh - -  HCHOOJNb30BaTh  IPOrPaMMHOE | - - cocTaB, (pyHKIIMH
npoeccuoHaNbHOE obOecrieueHne B TPo¢eCCHOHANBHON | MH)OPMAIIMOHHBIX U
TOJIKOBaAHHWEC HOPM IIpaBa. JCATCIIBHOCTH, TCIICKOMMYHUKAIITUOHHBIX
- TOPUMEHATH  KOMIBIOTEPHBIE U | TEXHOJIOTHil, BOSMOXKHOCTH UX

TENIEKOMMYHHKAIIHOHHBIE CPEICTBA;
- pabotath ¢ WHQOPMAIMOHHBIMH
CIPaBOYHO-TIPABOBBIMU CUCTEMAMH;

- HCHOJIB30BaTh NPUKJIATHBIE
nporpaMMbel - B POGeCCHOHATBHON
JeATSITLHOCTH;

- paboTarh ¢ ANMEKTPOHHON TTOYTOM;

- HCHOJIB30BATh PECYPCHI JOKATBHBIX
U THo0ambHBIX  WHPOPMAIMOHHBIX
CeTeH;

UCTIONIb30BATh IPUKIIA/IHBIE
MpOrpaMMbI B IPOPECCHOHATBLHOMN
JIeSTSIILHOCTH.

UCTIONIb30BAHMS B
poheCCUOHAITBHOMN
JeSITeITbHOCTH;

- OCHOBHBIE IIPaBHJIA U
METOJIbI PA0OTHI C TTAKETAMH
NPUKIIATHBIX TPOTPAMM;

- HIOHSTHE
MH()OPMAMOHHBIX CUCTEM U
UH(QOPMAIMOHHBIX TEXHOJIOTHIA;
- HOHSTHE TIPABOBOU
nH}popMauH KaK cpe/Ibl
UHQOPMAIIOHHON CUCTEMBI;

- Ha3HauCHHE,
BO3MOKHOCTH, CTPYKTYpY,
TPUHIHIT paOdOTHI
UH(QOPMAIMOHHBIX CIIPABOYHO-
MIPABOBBIX CHCTEM;

- TEOPETHYECKUE OCHOBHI,
BUJIBI U CTPYKTYpY 0a3 JaHHBIX;
- BO3MOKHOCTH CETEBBIX
TEXHOJIOTHI paboTBI C
UHQOpMAITUCH.

[IK 1.3. BiageTs HaBBIKaMU
MMOATOTOBKH IOPUIMICCKIX
JIOKYMEHTOB, B TOM YHCIIC C
HCII0JIb30BaHHEM
WHPOPMAITUOHHBIX
TEXHOJIOTHH.

HCIIONIB30BaTh [IPOrPAMMHOE
obecriedeHne B MPoQecCHOHATLHON
JIeSTeIIbHOCTH;

- NPUMEHATH KOMITBIOTEPHBIE H
TCJIICKOMMYHUKAIIUOHHBIE CPEACTBA,

- paborartp c
UHPOPMALUOHHBIMH CIPaBOYHO-
MIPaBOBBIMHU CUCTEMaMH;

- HUCII0JIB30BaTh IIPUKIIaTHBIC
nporpaMMbel B Npo¢)eCCUOHATBHOM

ACATCIIBHOCTH,

- - cocTaB, (pyHKIIMHU
WHPOPMAIMOHHBIX U
TEJIEKOMMYHHKAITUOHHBIX
TEXHOJIOTHii, BO3MOKHOCTH UX
WCTIOB30BaHUS B

PO eCCHOHATTEHOM
JesITeIbHOCTH;

- OCHOBHBIE ITPaBUiIa U
METObI paboTHI C MMTAKETaMU
MPUKIIAJIHBIX TPOTPAMM;

- TIOHSITHE




- pabotaTb ¢  DIEKTPOHHOW | MHPOPMAIIIOHHBIX CHCTEM U

MOYTO; “H(OPMAITUOHHBIX TEXHOJIOTHIA;
- HCIIOJIb30BaTh pecypcsl | - MTOHSATHE TIPABOBOM
JIOKAJIBHBIX u I00ANBHBIX | HH(DOPMAIIUY KaK CPE/IbI
HH()OPMAITMOHHBIX CETCH. HHPOPMAITMOHHOW CHCTEMBI;

- Ha3HaYCHHE,

BO3MOXKHOCTH, CTPYKTYPY,
MIPUHIIUAT Pa0OTHI
WH(POPMAIMOHHBIX CIPABOYHO-
IIPABOBBIX CHUCTEM,;

- TEOPETUYCCKHUE OCHOBBI,
BUJIBI M CTPYKTYpY 0a3 TaHHBIX;
- BO3MOXHOCTH CETEBBIX
TEXHOJIOTHIA PabOThI C
nHpOpMaIeH.

2. CTPYKTYPA U COAEPXAHHUE JUCHUITJIMHBI

2.1.06beM TMCHUTLUIMHBI M BHABI Y4e0HOH PadoThI

- Oobvem
Buo yueonoit paoomut
uacoe
O0beM 00pa3oBaTeIbHON TPOrPaMMBbI 72
Pabora o0yyarommxcsi BO B3aMMOJAeHCTBHH C NMpenoaaBareaieM 52
B TOM YHUCIJIE:
neKuuu (ypoku) 26
B (hopMe MpaKTHUECKON MOJATOTOBKH (€CIIN MPEayCMOTPEHO)
IIPAaKTUYECKUE 3aHATUS 26
B (hopMe MPaKTHUECKON MOATOTOBKH (€CIH MPEayCMOTPEHO)
abopaTOPHBIE 3aHATHS
B (hopMe MPaKTUUECKON MOJATOTOBKHU (€CIIH MPETyCMOTPEHO)
CEeMHUHAPCKHE 3aHATHUS
KypcoBast paboTa (1poekT) (eciu npedycmompena)
CamocrositensHas paboTta oOydarorierocs (Bcero) (eciu npedycmompena) 20
Koncynbranuu (eciu npedycmompena)
[IpomexxyTounasi arrectanus B GpopMe umozo6oi KOHmpobHOU pabomvl 8 5
cemecmpe




2.2

TemaTuyecKuil VIAH U COiePKaHUeE U CHUIINHbBI

Cooeporcanue yuedbnozo mamepuana O6vem Ocsausaemvle Inemenmpl KOMnemeHyui
Haumenoeanue pazoenoe u mem
uacos
1 2 3 4
Pazgen 1. Mndopmanuonnsie cucrembl. UHGopManoHHbIe TEXHOJOTHH 34/12
Tema 1.1. Cooepircanue yueonozo mamepuana: MK 1.1, TIK 1.3
OcHOBHBIE MeTO/BI U CPeICTBA 1. OcHOBHBIE METO/BI U CpeACcTBA 00PaOOTKH HHpOpMAUU )
00paboTKH, XpaHeHNsI, IepeJadl U 2. OCHOBHBIE METO/BI U CPEJCTBA XPaHEHUsI, IepeJadll U HAKOTICHHS
HaKOILJIeHUsI HHpOpMAIUH nHdopmanuu
Tema 1.2. Cooepircanue yueonozo mamepuana:
HNudopMannoHHbIe CHCTEMBI 1. OcHoBHbIe OHATHS U onpenencHus UC. ) K 1.1. TIK 1.3
2. Knaccudukanus HHGOPMAIIMOHHBIX CHCTEM o '
3. CocTaB 1 XapaKTEepPHUCTHKA KauecTBa HHPOPMAIIMOHHBIX CHCTEM
Tema 1.3. Cooepircanue yuebnozo mamepuana:
OpranuzauuoHHas u 1. Ha3nauenue, cocTaB OpraHM3allMOHHON U KOMIBIOTEPHON TEXHUKU 2 K 1.1. TIK 1.3
KOMINBbIOTEPHAsI TEXHUKA. 2. OCHOBHBIE XapaKTEPUCTUKH OPTaHU3AIOHHONW M KOMITBIOTEPHOH o ’
TEXHHUKH
Camocmoamenvhaa paboma: TIONTOTOBUTH NOKJIan mo teme «Moxenn 4 TK 1.1, TIK 1.3
JAHHBIX»
Tema 1.4. Cooepircanue yuebnozo mamepuana:
KomnbloTepHblie ceTn 1.  OcHOBHbIE KOMIOHEHTHI KOMIIBIOTEPHBIX CETEH ) K 1.1. TIK 1.3
2. IlpuHUIMIBI TAKETHOM Mepeaady JaHHbBIX, OPraHU3ALUI0 MEKCETEBOTO o ’
B3aUMOJECUCTBUS
Tema 1.5. Cooepircanue yuedbnozo mamepuana:
IIpukiagHoe NporpaMMHoe 1. Bwuasl mporpaMMHOTo obecrieueHus 2 MK 1.1, IIK 1.3
obecrieyeHue 2. Ilpumenenue npuxnagxoro 10 B mpodeccnoHanbHOM AesTeNIbHOCTH
Tema 1.6. Cooepiicanue yueobnozo mamepuana:
TexHosorus 1. TloHsTHe Mpe3eHTAINH U UX BHJIBI 2 MK 1.1, TIK 1.3
CO31aHus Npe3eHTalul 2. IlpesenrammonHoe 060pyJO0BaHHE
Tema 1.7. Ilpakmuueckoe 3anamue:
Co3naHue MapKeTHHTOBBIX 1. 3maxomctBo ¢ Microsoft Publisher
MaTepuasioB u oOusHec-nmydaukauuii B | 2. OCHOBHbIE IPUEMBI PabOTHI 2 K 1.1, 11K 1.3
HUC 3. Cospnanue OykieToB, pexinaMubix adum B Microsoft Publisher
Microsoft Publisher
Tema 1.8. Cooepircanue yuedbnozo mamepuana:
ABTOMATH3NPOBaHHBIE cHCTeMBbI | 1. ABTOMaTH3MPOBAaHHBIE CUCTEMBI AEIONPOU3BOJCTBA 2 NK 1.1, IIK 1.3
JeJIONPOU3BOACTBA 2. Opranuzanus coObITHid 1 33124 B cucteme MSOutlook
Tema 1.9. Cooepircanue yuedbnozo mamepuana:
ABTOMATH3HPOBaHHbIE padoune 1. CocrtaB APM. > K 1.1. TIK 1.3
MecTa cienuaIncTa 2. OproHomuKa pabodero MecTa. o )
3. Texnuka 0€30TaCHOCTH.
Tema 1.10. Ilpakmuueckaa paboma: 2 MK 1.1, 11K 1.3




Haumenoeanue pazoenos u mem

Cooepircanue yueonozo mamepuana

Obvem

Oceausaemole r1emMeHmbl Komnemenum?

uacog
1 2 3 4
CucreMsl ynpapjeHust 6azaMmu 1. CocraB, pynkiun MS Access
JAaHHBIX Ha npuMepe MS Access 2. BosmoxkHocT MS Access
Camocmoamenvnaa paboma: TOATOTOBUTH NOKNajn mo Teme «Monaenu 4
JIAHHBIX»
Tema 1.11. Ilpakmuueckasa paboma:
IIpoexTnpoBanue 6a3pl JTaHHBIX B | 1. Teopernyeckre OCHOBBI, BU/IBI M CTPYKTYpa 0a3 JaHHBIX
MS Access 2. CVYBJI Microsoft Access.

3. ®DopMEI 1 TAOJHUIIBL. 2 MK 1.1, TIK 1.3
4. CBs3bp MKy TaOJHMIIaMH ¥ [IEIOCTHOCTH TaHHBIX
5. Co3pmaHue MpocTOi OAMHOYHON TaOIHIIBI
6. Co3maHne 0TYETOB
7. Co3pmaHue ¥ yJaeHue CBs3eld MeXAy TaOIHIaMu

Tema 1.12. Ilpakmuueckas paboma:

Pab6ora ¢ 0a30i JaHHBIX B MS 1. Opranamzanus tadbmur B/] 2 K 1.1. TIK 1.3

Access 2. Coznanne (opm 1o Tabmumam u 3anpocam o ’

3. Co3pmaHue 0TYETOB
CamocmoamenvHaa padoma:BHIIOIHATE IPAKTHUECKOE 3aJaHNE 4

Tema 1.13. Cooepircanue yuedbnozo mamepuana:

IIpeacraBiaenus 1. HHTEpHET-TEXHONOTUH.

0 TEXHHYECKHX U 2. Cnoco0bl U CKOPOCTHBIE XapaKTEPUCTUKH MOJKIIOUYEHHsI, TIpoBaiinep. ) K 1.1. TIK 1.3
NMPOrPaMMHBIX CPeACTBAX 3. [epenaya uHbOPMAIIMU MEKIY KOMITBIOTCPAMH. o ’
TeJIEKOMMYHHKAIHOHHBIX 4. IIpoBonHast 1 6ecripoBOHAS CBA3b.

TeXHOJIOTHIil. 5. CounanbHble ceTH. DTHYECKHE HOPMBI KOMMYHHKanui B UHTepHeTe.
Tema 1.14. Conep:xanue y4eOHOTO MaTepHaJa:
TexHoJ10ruM nNoucka nHpopmManun 1. IIporpaMMHBIE TOUCKOBBIE CEPBUCHI. 2 NK1.1,1IK 1.3
2. IlouckoBble 3aPOCHI.
Tema 1.15. Conep:xanue yueOHOTO MaTepHaJa:
TexHoJI0TuM Nepeayun 1.  CnocoObl KOMMYTaIIHH. 2 K 1.1. TIK 1.3
uHpopmManumn 2. CnocoOsbI mepeiayn JaHHBIX B BBIYACIUTEIFHBIX CETSX. e ’
3. CepBuchl Iepeiayu JaHHBIX.
Tema 1.16. IlIpakmuueckaa paboma:
Bo3Mo:KHOCTH ceTeBbIX 1. CerteBble TeXHOJOTHH PAOOTHI ¢ HH(OPMAIIHECH. > K 1.1. TIK 1.3
TeXHO0J10THii padoThl ¢ HHGopManueii. 2. DnexTpoHHAas MOYTa o ’
DJIeKTPOHHAS MOYTA
Tema 1.17. KonTtponpHast pabora mo pasmeny «HPOpMalMOHHBIE CUCTEMEI. > K 1.1. TIK 1.3
KontpoabsHnas padora Ne 1 MHubopmManoHHBIE TEXHOTIOTHH» o )
Pa3znen 2 CnpaBo4HO-IPaBOBbIE CHCTEMBbI 18/8
Tema 2.1. Cooepircanue yuedbnozo mamepuana:
NupopmaunoHHO— PaBOBbIE 1. Crnpasouno-npaBosie cuctemsl (CIIC) B mpodeccuonanbHoM 2 MK 1.1, TIK 1.3
CHCTEMBI JIeSITeJIbHOCTH (pHHAHCHUCTA.




Haumenoeanue pazoenos u mem

Cooepircanue yueonozo mamepuana

Obvem

Oceausaemole r1emMeHmbl Komnemem(m?

uacos
1 2 3 4
2. OcHoBHbIE QYHKIMHU 1 TipaBuia padbotsl ¢ CIIC.
Tema 2.2. Cooepircanue yuebnozo mamepuana:
Padora B CIIC «KoHcyJabTaHT 1. ITouckossle Bo3moxnoctu CIIC.
IInroc». Opranu3anus nNoucKa 2. O0paboTKa pe3yIbTaTOB MOUCKA. 2 MK 1.1, TIK 1.3
HOPMATHUBHBIX 10KyMeHTOB B CIIC 3. Pabota ¢ conep>KUMBIM JTOKYMEHTOB.
«KoncyabTaHnt IL110C».
Tema 2.3. Ilpakmuueckasa paboma:
Opranuszanys NOUCKA Pa3JIMYHbIX 1. 3nakomctBo ¢ uaTepdeiicom CIIC «I"apanT»
aoxymeHToB B CIIC «I"apanT» 2. BhbinonHeHHe MOUCKA JOKYMEHTOB IO PEKBU3UTAM ) K 1.1. TIK 1.3
3. DBrImomHeHnE TIOUCKA TOKYMEHTOB 10 CHTYaIlul " ’
4. BrImonHeHNE TOUCKA C TTIOMOIIBI0 KOHTEKCTHOTO (HIIBTpa
5. Opranuzams nmoucka pa3nuaHbXx 1okyMeHToB B CIIC «["apaHT»
Tema 2.4. Ilpakmuueckaa paboma:
Padora co CIIC «I'apanT» 1. Pab6ota c 3axmagkamu B CIIC «["apaHT» 2 K 1.1. TIK 1.3
2. OcymecTBieHHEe HWHTETPAIlMH C TEKCTOBHIM W TaOIWYHBIM e ’
IpoIieccopamu
Camocmoamenvnasn paboma oodyuaiouiezocs :3anoIHUTh TaOIUIy. 4
Tema 2.5. Ilpakmuueckas paboma:
Opranu3anus NOUCKa pa3ju4HbIX 1. 3muakomctro ¢ uaTepdericom CIIC «Koncymnbrant [Tarocy
aoxkyMeHToB B CIIC «KoHcyabTaHT 2. BrInogHeHHe MOUCKa JOKYMEHTOB 110 PEKBU3UTAM
IL1roc» 3. DBrlmomHeHHe TOMCKAa JOKYMEHTOB 110  CHEIMAIM3HMPOBAHHBIM
2 MK 1.1, IIK 1.3
KinaccupukaTopam ’
4. BrImosHEHNE MTONCKA C TIOMOIIBIO KOHTEKCTHOTO (HUIBTPA
5. Brinonnenue noucka paznudabix JokyMeHTOB B CIIC «KoHcynbTant
[Tmroc»
Camocmoamenvnan paboma: NpoWTH TECTUPOBAHHE 4
Tema 2.6. Ilpakmuueckaa paboma:
Padora co CIIC «KoHcyabTaHT 1. Pabota c 3aknagkamu u kapmanoM B CIIC «KoncynsranT [Tmoc» 2 NK1.1,1IK 1.3
ILarocy» 2. VHrterpamusi ¢ TEKCTOBBIM M TaOJIMYHBIM IpOLIECCOPaMU
Tema 2.7. Ilpakmuueckoe 3anamue:
Hcnoub3oBanne cepsucos Google 1. HudopmauuoHHas 6€30MaCHOCTb. 2 K 1.1. TIK 1.3
Docs n1s coBMecTHOH padoThI ¢ 2. Knaccuduxanus cpeacTs 3aIIHUTHI. o )
AOKYMEHTaMH
Tema 2.8. Ilpakmuueckoe 3auamue:
3ammuTa uHGOpPMALINU NIPH 1. 3ammra nHGOpMAIMK IpU XpaHEHUH (pe3epBHOE KOITUPOBAHKE) U B
XpaHEeHUH U B KaHAJIaX CBA3M. KaHallaX CBs3M (MU poBaHue). 2 NK 1.1, TIK 1.3
PDu3znyeckas ¥ NPOrpaMMHast 3a1lUTA 2. ®wuzngeckas (3amuTa goctymna k [1K) u nporpammuas 3ammra
(Pa3nenenune npas 10cTyna, aHTUBUPYCHBIE IPOTPAMMEI).
Tema 2.9. HroroBas KoHTpoJIbHAs paboTa 1Mo AUCHIHUILUIMHE 32 5 CEMECTp > MK 1.1, TIK 1.3

HroroBast KoHTpoIbHas paboTa

ITonBeneHre UTOTOB 3a CEMECTP




Cooepircanue yueonozo mamepuana Oovem Oceausaemvie r1eMeHMbl KOMREMeH YUl
Haumenoeanue pazoenos u mem
uacog
1 2 3 4
Bceero: | 52/20

[TocnengoBarenbHOE TEMATHUECKOE MIIAHUPOBAHUE COJIEpKaHuUs pabouell mporpaMMbl JUCHUILIMHBL, KaJeHAapHble 00bEMbI, BUIbI 3aHATUH, (OPMBI
OpraHH3aIlK CAMOCTOSTEIBPHON PA0OTHI TAK)KE KOHKPETU3UPYIOTCS B KalleHAapHO-TeMaTtndeckoM rane ([Ipumoxenue 1)




3. ®OPMbI KOHTPO.JISI U METOANYECKHUE MATEPHUAJIbI,
OIPEJEJISIIOIINE TPOIEAYPHI OIEHUBAHUS 3HAHUI, YMEHUM,
INPAKTUYECKOI'O OIIBITA, XAPAKTEPU3YIOIIUX DTAIIbBI ®OPMUPOBAHUSA
KOMIIETEHIIUI

®onp oueHouyHbIX cpenctB (namee — @OC) - KOMIUIEKT METOAMYECKUX U KOHTPOIBHBIX
MaTepHaJIoB, MCIOJIb3YEMbIX IPU MPOBEIEHUM TEKYLIEro KOHTPOJS OCBOEHHUS pe3yJbTaTOB
o0yueHus u npomexxyrouHoi arrecrauuu. @OC mpenHazHadyeH JUIsl KOHTPOJS U YIpPaBIICHUS
IPOLIECCOM NMPHOOpPETeHUs 00yYaroUIMMUCA HEOOXOAMMBIX 3HAHMM, YMEHUH UM KOMIIETEHLHH,
onpeaeneHHbIX Bo ®PI'OC (Ilpunoxenue Ne 2).

4. YCJIOBUMS PEAJIM3ALIIMU JUCIIUAITJIMHBI

4.1. TpeGoBaHusi K MUHUMAJIbLHOMY MATEePUAJTIBLHO-TEXHHUYECKOMY O0ecriedeHHIo

Peanuzanus nporpaMmmbl AUCHMILIUHBI TpeOyeT HANUYUS KaOuHeTa HH)OPMATUKH;
ayJIUTOPUU JIJISl CAMOCTOSITEIILHON paOOTHL
TexHuuyeckue cpefcTBa 00yYeHHs: KOMIBIOTEPHI.

4.2. YueOHO-MeTOAUYecKOe U MHPOPMAIUOHHOE O00ecTieyeHne TMCUMILTUHBI (MO1YJIs1)

4.2.1. IlepeyeHb OCHOBHOI W JONOJHHUTEJbHOH y4eOHOI JiMTepaTypbl, HeOOXOAMMOM IS
OCBOCHHUS TMCUMILUINHBI (MOYJIs1)

OcHoBHasi yueOHas JIMTEepaTypa:
1. Taepuno, M. B. Hudopmatnka u mHPOpMAIMOHHBIE TEXHOJOTHU : YYEOHHK ISl CPETHETO

npodeccuonanpHOoro obpasosanus / M. B. I'aBpunos, B. A. KinumoB. — 5-e uzn., mepepad. u
norr. — Mocksa : MzmarensctBo FOpaiit, 2024. — 355 c. — (IIpodeccnonanpaoe 00pazoBaHue).
— ISBN 978-5-534-15930-1. — Tekcr : anexTpoHHbIi // OOpazoBarenbHas miardgopma KOpait
[caiiT]. — URL: https://urait.ru/bcode/536598 (nara oOpamenus: 18.06.2024).

2. Cogeros, b. 5. HMHdopmanroHHbIE TEXHOJIOTUHN @ YYeOHHK JUIS CpeHero npodeccHoHaTbHOrO
oOpaszopanus / b. f. Coseror, B. B. llexanoBckuit. — 7-¢ uzn., nepepad. u morn. — MockKBa :
WznarensctBo FOpaiit, 2024. — 327 ¢. — (IIpodeccnonansnoe odpazosanue). — ISBN 978-5-
534-06399-8. — TekcT : anextponHbi / OOpa3oBarenbHas miatdopma FOpaiit [caiit]. — URL:
https://urait.ru/bcode/536599 (narta obpamenns: 18.06.2024).

JlonoJIHNTEIbHAS y4eOHas1 JUTepaTypa:

1. HHdpopMannoHHbIE TEXHOJOTHH B IOPHIMYECKOW IEATEIBHOCTH @ YYEOHUK M NPAKTUKYM IS
cpenHero npodeccruoHabHOro oopazosanus / T. M. bensesa, A. T. Kynunos, H. B. [1anbsiHoBa,
C. I'. YyOykoBa ; orBercTBeHHbIH penakrop C. I'. UybykoBa. — 3-e u3x., nepepad. u gom. —
Mocksa : UznmarensctBo FOpaiit, 2024. — 314 ¢. — (IIpodeccnonansuoe oOpa3zoBaHue). —
ISBN 978-5-534-00565-3. — Tekct : anektpoHHbIi // OOpa3zoBarenbHas tuatdopma FOpait
[caiiT]. — URL: https://urait.ru/bcode/536860 (nara oopamenus: 18.06.2024).

4.2.2. Ilepeuenb pecypcoB HHGOPMAIMOHHO-TEJIEKOMMYHUKAIIMOHHON  CeTH
«AutepHer» (masee - cerb «UHTEpHET»), HEOOXOAUMBIX [JIsi OCBOCHHS AMCHUIJIMHBI

(MmomyJis)



HaumenoBanue AOKYMEHTA ¢ YKa3aHUEM PEKBU3UTOB

Cpoxk neiicTBust

JOKYMEHTAa
Horosop Ha goctyn k ObC ZNANIUM.COM wmexny YYHuT C 12.07.2023 110
B ute qupektopa CO YVYHuUT u OO0 «3nanmym»Ne 1151-36¢ ot 11 0'7 262 4

11.07.2023

Horosop Ha noctyn k O9bC ZNANIUM.COM wmexny YYHuT
B sntie gupekropa CO YYHuT u OO0 «3nanmym»Ne 223/801 ot
23.08.2023 (mpemocTaBieHME JOCTyna K Kojulekiuuun OPY
«DenepanbHbIii nepeyeHb yU4eOHUKOB U3/IaTEeNIbCTBA
«IIpoBemeHue»

C 28.08.2023 no
27.08.2024

JloroBop Ha goctyn k DBC «3BC IOPAUT» (monmas
kotekuusa) mexny YYHuT B nuue aupexkropa CO YYHuT u
00O «DneKTpOHHOE U3/IATEIIHCTBO FOPAVT» No 1/24-36¢ ot
01.03.2024 1.

C 03.03.2024 no
02.03.2025

Horosop Ha moctyn k ObC «YHuBepcuteTckas OMOIMOTEKA
onnaniH» Mexay YVYHuT «Hekcmenna» Ne 223-1279 or

01.10.2023 no

26.09.2023 30.09.2024
Horosop Ha poctyn k OBC «Jlanp» mexny YYHuT u C 08.08.2023 o
n3gareabcTBoM «Jlaup» Ne OI'3-1033 ot 20.07.2023 07.08.2024

JloroBop Ha IOCTYN K 3JIGKTPOHHBIM H3JaHUSIM B COCTaBe
0asel manaeix «HAYUHAS OJIEKTPOHHASA BUBJIMOTEKA
eLIBRARY.RU» mexny YYHuT u OOO HOb Ne OI'3-1696 ot
04.12.2023

C01.01.2024 no
30.12.2024

Horosop Ha BJ[ nuccepramuit mexnay YYHuT u PI'b Ne 223-
997 ot 11.07.2023

C 10.08.2023 o
09.08.2024

HoroBop o mnoakmouyeHun k HOb u o mnpemocraBieHuun
nocryna k oobektam HOB mexny baml'V B nuue nupexkropa CO
baml'V ¢ ®I'BY «PT'b» Ne 101/H3b/1438-11 ot 11.06.2019

JononaurenbHoe cornamenue Kk goroopy 101/HOb/1438-n
or 11.06.19 r. o0 HM3MEHEHHM CTOPOHBI JOTOBOpA BCIEACTBUE
peopranuzanuu B popme npucoequHenus Mexay Y YHuT B nuie
qupektopa CO YVYHuT ¢ ®I'BY «PI'b» 0114.02.2023 T.

C 11.06.2019 no
10.06.2024

JHorosop Ha noctyn k 95C BOOK.ru (noctyn k yueOHUKY:
OCHOBBI POCCHICKOI roCcy1apCTBEHHOCTH : yueOHUK / A. B.
Manbko, A. A. Bunikos, B. B. I'ypbes [u ap.] ; moxa pen. A. B.
Manbsko. — Mocksa : KnoPyc, 2024. — 263 c. — ISBN 978-5-
406-12322-5) mexny YYHuT B nuue gupekropa CO YYHuT n
00O «KnoPyc menna» Ne 75 ot 23.10.2023 .

C 23.10.2023 no
22.10.2024

Ne Anpec (URL)

http://www.consultant.ru/

http://www.garant.ru/

4.3.3. Ilepeyenb HHGOPMALMOHHBIX TEXHOJIOIHH, HCIOJIb3YEMBbIX IPH OCYLIECTBJICHHHU
o0pa3oBaTe/IbHOIO0 mpoulecca MO0 JUCHUIVIMHE, BKJIKOYasi IepeYeHb NPOrpPaMMHOIO
odecneyeHUs1 M HH(POPMALMOHHBIX CIIPABOYHBIX CHCTEM (IIPH HEOOXOAUMOCTH)
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HanmeHoBaHMe MPOrpaMMHOT0 o0ecrieYeHust

Windows 7

Office Standart 2007 Russian OpenLicensePack NoLevel Acdmc
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MNPUJIIOKEHMUE 1
OEJIEPAJIBHOE I'OCY JAPCTBEHHOE BIOJUKETHOE OBPA30OBATEJIBHOE
YYPEXJEHUE BBICIIEI'O ObPA3OBAHUMA
«YOUMCKUN YHUBEPCUTET HAVKH U TEXHOJIOT M »

Crepauramakckuil Gpuman

Komnemx

KanenaapHo-reMaTuyeckuii njiax

M0 TUCLUIUINHE OI1.05 Hugpopmayuonnsie mexnonocuu é npogheccuoHanbHoul
deamenpbHoOCmU
CHEIHATLHOCTD
40.02.04 HOpucnpyoenyusn
KO HAUMEHOBAHHE CIEITUATBHOCTH
KBTI (UKAIUS
HOpucm

Pa3paboTtunk (cocTaBUTEND)
npenoodasamens 1 kamezopuu

Kyuep A.M.,

Dammaxoea O.B.

ydeHasl CTeTIeHb, yIeHOE 3BaHHE,
kareropus, ®.1.0.

Crepiuramak 2024
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Ounast popma 00ydeHHs

Kou- Kanenpapubie
Ne | HaumeHoBaHHe pa3/iesioB H
u/n Tem BO CPOKH M3y4YeHHS Bupn 3anaTus JomalHee 3axaHue
4aCcoB (nan)
Pa3nen 1. Mndopmannonnsie cucrembl. MHpopMannoHHbIe TEXHOJIOTHU
[onsTe WH(OPMALTMOHHBIX
1. cucTeM H HH()OPMAIMOHHBIX 2/2 CEHTAOPb Jlexus YunuTh KOHCIEKT
TEXHOJIOTUHI
2. MHbopMaIMOHHBIE CUCTEMBI 2/4 CEHTI0pb Jlexkus YUYnUTh KOHCTIEKT
OpranuzanvoHHast u
3. p » 2/6 CEeHTSIOPb Jlexmus Y4UTh KOHCHIEKT
KOMIIBIOTEPHAs TEXHHUKA
4. KomnbsroTepHsle ceTu 2/8 CEeHTSIOpb Jlexuus Y4uTh KOHCIEKT
IIpuknagHoe  mporpaMMHOE
5. P A porp 2/10 CEeHTSIOPb Jlexmus Y4UTh KOHCHEKT
obecrieueHne
Texnonorus
6. . 2/12 CEHTAOPb Jlexmms YYUTH KOHCIIEKT
CO3/IaHMs MTPE3CHTAIIH
Co3gaHne  MapKETHHTOBBIX
MaTepHajoB u omHec- [IpakTuueckoe BrinonHuTs 0TYET 1O
7. . 2/14 CEHTAOPb
myomukanuit B HUC 3aHATHE pabote
Microsoft Publisher
ABTOMAaTH3UPOBAHHEIC
8. P 2/16 OKTSIOPB Jlexmms YYUTH KOHCIIEKT
CHCTEMBI JEJIOMPON3BOJICTBA
ABTOMAaTH3UPOBAHHEIC
9. P 2/18 OKTSIOPB Jlexmus VYYUTH KOHCIIEKT
paboune MecTa CICIHUAIKNCTA
CucTeMbl yrpaBicHus 6azamu
IIpakTuueckoe BainonHuTs 0oTYET 1O
10. | maHHBIX Ha mpuMepe MS 2/20 OKTSIOpPb
3aHsITHE pabote
Access
IIpoextupoBanue 6a3bl [IpakTrueckoe BrInonHUTh OTUET 110
11, | POCKTHD 2/22 OKTAGPD p
na”HHbBIX B MS Access 3aHATHE pabote
Pa6ota c 0a30if naHHBIX B MS IIpaxkTuyeckoe BEINOIHUTE OTUET 110
12. 2/24 OKTSIOpPb
Access 3aHATHUEC pabote
[IpencraBnenus
0 TeXHHUYECKHX U
13. | mporpaMMHBIX CpeacTBax 2/26 OKTSIOPB Jlexuus Y4UTh KOHCIIEKT
TEJIEKOMMYHHUKAIIHOHHBIX
TEXHOJIOTHIl
TexHonorun MOWCKa
14. | madopmanmu 2/28 HOSOpb Jlexuus Y4uTh KOHCIIEKT
TexHonorun repeaadn
15. pea 2/30 HOSOpb Jlexnusa VYYUTh KOHCIIEKT
HHPOpPMATUU
BosmoxkHocTH CETEBbIX
TEXHOJIOT Uil ab0THI c [IpakTrueckoe BrInoaHUTh OTUET 110
16. . P 2/32 HOAGDE p
nHpOpMaIue. 3aHATHE pabote
DNIeKTpOHHAs MoUTa
KonTponbnas padorta Ne 1 IToBTOpPUTH
IIpakTuueckoe o .
17. 2/34 HOA0pb PO IeHHBII
3aHATHE
MaTepHa
Pa3nen 2. CnpaBo4HO-IpaBOBbIe CHCTEMbI
18. NubopMalimoHHO— IIpaBOBbBIE
$op P 2/36 HOSIOPB Jlexuus Y4UTh KOHCIIEKT
CUCTEMBI
Pa6ora B CIIC «KoHCynpTaHT
19. | IImrocy. Opranm3anus MouCKa
p ! 2/38 HOS0pb Jlexmms YYHUTh KOHCHIEKT
HOPMATHBHBIX JIOKYMEHTOB B
CIIC «KoncymasranT [1mrocy
Opranmzanus IoMucKa
20. P H IIpaxTuueckoe BrInonHUTB OTUET 1O
pasnuYHBIX JOKyMEHTOB B | 2/40 HOSIOPb
3aHATHUC pabote
CIIC «I"apanT»
21. | Pab6ora co CIIC «I"apanT» IIpakTuueckoe BrinonHuTh OTYET 11O
2/42 JieKaOpb
3aHATHE pabote
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OpFaHI/ISaHI/Iﬂ IIOHMCKa

22. [MpakTnyeckoe | BoumonHUTH OTYET IO
pPa3sIUYHBIX JTOKYMEHTOB B | 2/44 JeKabphb
3aHATHE pabote
CIIC «KoncynpranT ITmocy
23. | Pabora co CIIC IIpaxkTuyeckoe BrINONIHUTE OTUET 1O
2/46 Jlekabpb
«Koncynbrant Ilmoc» 3aHATHE pabote
Hcnons3oBanue CEpPBHCOB
24. N IIpakTuueckoe BainonHuts oT4eT 10
Google Docs st coBmectHoit | 2/48 Jiekadpb
3aHATHUC pabote
paboTHI ¢ JOKyMEHTaMHU
3ammra wHQOpMANMH  TIPH
25. | XpaHEHHWHU W B KaHalax CBA3U. 2/50 HeKabps [TpakTrdyeckoe | BuimomHUTH OTUYET TO
®duznyeckass U HporpaMMHast p 3aHATHE pabote
3ammTa
26. | HUrorosas KOHTPOJbHAsS ITpakTHueckoe
P 2/52 nexabph P
pabora 3aHATHE
Bcero yacos 52
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ITPUJIOKEHHUE 2
OEJIEPAJIBHOE I'OCY JAPCTBEHHOE BIOJUKETHOE OBPA3OBATEJIBHOE
YYPEXJEHUE BBICIIET'O ObPA30OBAHUNA
«YOUMCKUN YHUBEPCUTET HAVKH U TEXHOJIOT M »

CrepauTamakckuil puuan

Komnemx

@DoHJ O1LIEHOYHBIX Cpeacre

110 JUCUUIUIMHE OI1.05 Hugpopmayuonnsie mexnonocuu é npogheccuoHanbHoul
deamenpbHoCmU

Oowenpogheccuonanvnuvlii YUK, 00A3amenbHaAA YACHb

LUK JUCHUILTUHBI M €T0 4acThb (00s3aTeIbHas, BApUaTUBHAS)

CTEeUATBHOCTD
40.02.04 HOpucnpyoenyusn
KOJI HaNMEHOBAHHE CTICIUATBHOCTH
KBaTH(UKAIUS
HOpucm
Pa3pabotunk (coctaBuTeNb)
npenoodasamens 1 kamezopuu
Kyuep A.M.,
Dammaxoea O.B.
ydeHasl CTeTIeHb, yIeHOE 3BaHHeE,
kareropus, ®.1.0.
Crepinuramak 2024
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I TacnopT (pOoHI0B OLIEHOYHBIX CPEICTB

1. ObaacTh NPpUMEHEHUs

®onj ouneHouHbIX cpeactB (OOC) nmpeaHazHayeH AJi MPOBEPKU PE3YIIHTATOB OCBOCHUS
mucuurnabl OI1.05 MubopmarimoHHble TEXHOJIOTHH B NPO(ECCHOHATBHON JEATEIHHOCTH,
BXOJISIIIEH B COCTAB MPOrpaMMBbl MOATOTOBKH CIEIUATUCTOB CPEAHETO 3BE€HA 0 CIIEIMAIbHOCTH
40.02.04 FOpucnpynennus. Padbora odyuyawmmxcss BO B3aMMO/IeiiCTBMU ¢ MpernojgaBaTeleM
52 4daca, Ha caMOCTOATENbHYIO padoTy 20 yacos.

2. O0BbeKThI OLCHUBAHUS — Pe3YJIbTATHI OCBOCHUS M CUMILINHBI

®OC mno3BOJISIET OLIEHUTH CIEAYIOIIME PE3yJbTaTbl OCBOCHHUS JUCHUIUIMHBI B
cootBercTBuu ¢ PI'OC cnemumanprocTr 40.02.04 IOpucnpynenius u pabodeil mporpamMmon
mucrumuinabel OI1.05 MHbopMannoHHbIe TEXHOJIOTHH B TPO()ECCHOHATLHOM e TEIIEHOCTH

YMEHHUA:

- - UCIIOJIB30BaTh MPOrpaMMHOE OOecTieyeHue B MPOGECCHOHATBHOMN AeATEeIbHOCTH;

- HNPUMEHATH KOMIIBIOTEPHBIC U TCJICKOMMYHUKAIIMOHHBIC CPEACTBA,

- pa6OTaTI) C I/IH(bOpMaHI/IOHHBIMI/I CIIPaBOYHO-IIPABOBBIMU CUCTCMAMU;

- HCIIOJIb30BATh MMPUKIIAAHBIC ITIPOTrPAMMEBI B HpO(i)eCCPIOHaJ'IBHOfI JACATCIBHOCTH,

- paboTarh ¢ AINEKTPOHHOH MOUTOM;

- HCIOJIB30BaTh PECYPCHI JIOKAIBHBIX U II100AIbHBIX HH(POPMAIIMOHHBIX CETCIH;

3HAHMSA:

- - cocTaB, pyHKINN THPOPMAMOHHBIX U TEIEKOMMYHHUKAITMOHHBIX TEXHOJIOTHIH,
BO3MOKHOCTHU UX HCIIOJIb30BAHN B HpO(l)CCCHOHaI[bHOfI JCATCIBbHOCTH,

- OCHOBHBIC IIpaBUJia 1 METOABI pa60Tm C IMaK€TaMH NMPUKIIaJJHBIX IIPOrpaMM;

- moHsTHE UHPOPMAIIMOHHBIX CUCTEM B WH(GOPMAITMOHHBIX TEXHOJIOTHIA;

- TIOHSTHE MPaBOBOI MHPOPMALIUH KaK cpelbl HHHOPMAIIMOHHOW CHCTEMBI;

- Ha3Ha4YeHHE, BOBMOXKHOCTH, CTPYKTYPY, IPUHIHI PaOOTHl HH()OPMAIIMOHHBIX CIIPaBOYHO-
IIPaBOBBIX CUCTEM;

- TEOpEeTHYECKHE OCHOBBI, BUIIBI U CTPYKTYPY 0a3 NaHHBIX;

- BO3MOXKHOCTH CETEBBIX TEXHOJIOTHI pabOThI ¢ MH(OPMAITUCH.

BrimenepeunciieHHbIe yMEHUS, 3HAHUS W NPAKmMuyeckull onvim HaNpaBiICHbl Ha
dbopMupoBaHUe y 00YJarOMIUXCS CIEAYIOIUX NPO(hecCHOHATBHBIX KOMIIeTeHIINIi:

1IK 1.1. Ocywecmensims npogheccuoHanbHoe moIKo8aHue HOpm npasa.

IIK 1.3. Brademv Hasvbikamu HOO20MOBKU HOPUOUHECKUX OOKYMEHMO8, 6 MOM HYUCie C
ucnoav3zoearnuem MH¢OpMCZl4MOHHbZX MexHoN02UlL.

3 ®opMbI KOHTPOJISA M OLIEHKH Pe3yJIbTATOB OCBOCHUSI AN CUMIIJIMHBI

KoHTpOIIb 1 OLIEHKa pe3ynbTaToOB OCBOCHUS — 3TO BBISBICHHUE, N3MEPEHUE U OLICHUBAHHE
3HAHUHN, YMEHUN U (QOPMHUPYIOMIMXCS OOIMUX U MPOPECCHOHAIBHBIX KOMIIETCHIIMM B paMKax
OCBOEHUS AUCLMILINHBL.

B coorBerctBuM ¢ yuyeOHbIM IutaHoM crenuanbHocTH 40.02.04 FOpucnpyaenuus,
paboueit  mporpammoi  mguctumauHel  OIL.0S  MHpOopMmamuoHHbIE  TEXHOJIOTUH B
pohecCHOHANBHOM 1eATENbHOCTH MPEyCMaTPUBACTCS TEKYILIUN U TPOMEKYTOUHBIM KOHTPOIIb
pE3yJIBTaTOB OCBOCHHSI.

3.1 ®opMbI TeKyl1ero KOHTPOJIS

Texymuii KOHTPOJIb YCIEBAEMOCTH INPEJCTABIIsAET COOON MPOBEPKY YCBOECHHUS y4e€OHOTO
MaTepuaia, peryJispHO OCYLIECTBIIEMYIO Ha MPOTSHKEHUN Kypca 00 yueHusl.

Texymmii KOHTPOJIb pe3yabTaTOB OCBOEHHS JAMCLUUIUIMHBI B COOTBETCTBUHU C paboueit
IporpaMMOil M  KaJeHJIAapHO-TEMaTHUYECKUM IIJJAHOM MPOUCXOAUT TPU HCIOJIb30BAHUU
CJIEAYIOIIMX 00s13aTeNbHBIX (POPM KOHTPOJIS:

— BBINOJIHEHHE U 3alIUTa J1a00paTOPHBIX U MPAKTUYECKUX padoT,

- IPOBEpPKa BHIMOJIHEHUS! CAMOCTOSITEILHON pabOThI CTY/IEHTOB,

- IPOBEPKA BHITIOJHEHUSI KOHTPOJIBHBIX PaloT.

Bo Bpems mpoBeneHHs] yueOHBIX 3aHSATHH JOMOJHUTEIBHO HCIIOJIB3YIOTCS CIETYIOIIe
(GOopMBI TEKYIIEro KOHTPOJS — YCTHBIA ONpOC, pelleHHEe 3aaad, TECTUPOBAHHE MO TeMam

16



OTAEJBbHBIX 3aHITUH.

BoinosiHeHHe M 3a1IMTA MPaKTHYeCKUX padoT. [IpakTrdeckue pabOTHI MPOBOSATCS C
LEIbI0 YCBOGHMS W  3aKpEIUICHUSA IPAKTUYECKUX yMEHUMHM W 3HAHUW, OBJIAJCHUSA
npodeccuoHanbHBIMU KOMIIETEHIUAMU. B X0/1e mpakTHueckoi paboThl CTYIEHTHI IPUOOpETaOT
YMEHMsI, NpPEIyCMOTPEHHbIE pabodyeil NporpaMMOil JUCIUIUIMHBI, Y4yaTCsl UCHOAb306AMDb
Gopmynsl, U npUMeHAMb pA3IUYHbIEe MEMOOUKU pacyema , AHAIU3UPOBAMb NOLYYEHHbLE
pe3yrbmamsl U 0e1amby 8b1800bl, ONUPAACH HA MeopemudecKie 3HAHUs.

BbinoJsiHeHHe U 3amMTa NpakTHYecKUX pador. [IpakTuyeckue pabOThl MPOBOAATCS C
LIEJIbI0 YCBOCHMS M 3aKPEIUICHUs PE3YJIbTAaTOB OCBOCHUS JMCLUMIUIMHBL B Xoxe mpakTuyeckou
paboThl oOydwarolmuecs ydarcs HCHOJIb30BaTh (DOPMYIIbI, 1 MPUMEHATH Pa3INYHbIe METOIUKU
pacdera, aHaIM3UPOBATH IIOJIYYCHHBIE pe3yJibTaTbl M JelaThb BBIBOJABI, OINHPaAsACh Ha
TEOPETUYECKUE 3HAHUSL.

Crnucok npakTUYECKUuX padoT:

o [lIpaktuueckas padora Ne 1 «[IpoekrupoBanue b/l B MS Access»

o [Ipaktuueckas padora Ne 2 «Pabota ¢ BJ] B MS Access»

e [IpaxTnueckas pabora Ne 3 «B03MOKHOCTH CETEBBIX TEXHOJIOTHH PabOTHI ¢ MH(OpPMAIHEH.
DNeKTpOHHAS TIOUTa

o [Ipaktuueckas pabora Ne 4 «OpraHuzanusi noucka pasnuuHbIX JokymentoB B CIIC
«l"apaHTO»

o [IpakTudeckas padora Ne S«Padora co CIIC «I"aparT»»

o [lpaktnueckas pabora Ne 6«OpraHmzanus TOUCKa pa3iaudHbIXx gokymeHToB B CIIC
«Koncynprant ILmroc»»

o [IpaxTuueckas padora Ne 7«Padora co CIIC «KoncynpranT [lmroc»»

Copepxanme, J3Talbl TPOBEIACHUS W KPUTCPUU OICHUBAHHS MMPAKTUYCCKHX pPadoT
IIPEJICTaBJICHBI B METOAMYECKHUX yKa3aHUAX 110 MPOBEACHUIO IPAKTUYECKUX padoT.

IIpakTuyeckas padora Ne 1 «IllpoexrupoBanue B/ B MS Access»

3ananue: Bel nupexktop AJIBOKaTCKON KOHTOphL. OHa OKa3bIBAaeT IOPUAMYECKUE YCIYTU B
3alUTe MPaB IPaxJIaH B X0Jie IOPUAUYECKOT0 pa3duparenscTBa. B KoHTOpe paboTaeT HECKOIbKO
anBokaroB. IIpu oOpamieHun kimeHTa B KOHTOpY 3aBoauTcs Aeno. Han ogHum neinom Moryt
paboTaTh HECKOJBKO aIBOKATOB. [Ipu 3TOM cunTaercs, 4To KJIMEHT KOHTOPHI O KXKIOMY ey -
OJMH (TaK KaK C TOYKU 3PEHHS 3aIIUTHl MHTEPECHl KAXJIOT0 KIUEHTAa MOTYT MPOTHBOPEYUTH
WHTEpecaM JPYroro JIUla, Jaxe eI 3T0 OJIU3KHUE IO, COTPYIHUKH, TApTHEPHI U T. 1.).

IIo xaxaomy pneny aaBOKaTbl OCYLIECTBISIOT HEKOTOPBIE IOPUAWYECKHE IPOLEAYPHI,
Ka)K7asi U3 KOTOPBIX OIIayrBaeTcs. B uTore feno 3aciymmBaeTcs B Cyae U J1U00 BBIMTPHIBACTCS
KJIMEHTOM (KOHTOpOif), 1100 mpourpeiBaeTcs. B ciayuyae mpourpsla KIMEHT OIUIauYMBaeT
KOHTOpE €€ YCIYrd II0 HOMHUHAJIBHOW CTOMMOCTH, B CIIy4ya€ BBIMIPbHIIIA - C YYETOM
IIPEMUANIBHBIX, YCTAHOBIICHHBIX B JIOTOBOPHOM MOPSAKE Ul JAHHOTO JIETa.

PaspabarbiBaemas uHGbOpMallMOHHAs cHcTeMa JOJDKHA O00€CleYlTh aBTOMATHU3AIIUIO
CJIEMYIOIIUX OTEepaluii B paMKaxX BBIOpaHHOM MPEAMETHOM 001acTH:

* BEJICHHUE yueTa KIUEHTOB (C BO3MOXKHOCTBIO MPOCMOTPA, PEIAKTUPOBAHUS, yAAJICHHUS,
00aBJICHUS HOBBIX);

* BEJICHME YyuyeTa COTPYIHUKOB (3JBOKAaTOB - C BO3MOXXHOCTBIO IPOCMOTPA,
peIaKTUpOBaHUS, YAAJEHUs, TOOABICHHS HOBBIX);

* BeleHME yuyeTa el (C BO3MOXKHOCTBHIO IMPOCMOTPA, PENAKTHPOBAHUS, YyIAICHUS,
J00aBICHUS HOBBIX);

* BEJECHUE yueTa JIEHUCTBUU IO Jeny (C BO3MOXHOCTBIO NPOCMOTPA, PENAKTHPOBAHUS,
ynanaeHusi, 100aBIeHUs HOBBIX);

* aBTOMaTH3aIMsl 0TOOpa BBIMOJIHEHHBIX JEHCTBHIA M0 KAXIOMY eIy,

* aBTOMaTH3alusl 0TOOpa a/IBOKATOB, 3aHATHIX KaXK/IbIM U3 JIET;

* aBTOMaTH3aIMsl 0TOOpa JIeT MO KXKAOMY KIIUEHTY;

* popmMupoBaHue cuera 1o Aeny;

* MI0JIBEJICHUE UTOTOB JIEATEIbHOCTH MO KaXI0OMY U3 COTPYAHUKOB (aJIBOKATOB);
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* popMupoBaHUE CIIHCKA JIEN 32 3a/IaHHBII MTEPUO]T BPEMEHHU.

3ananme 1. Coznars B/l, ucnonn3ys tadaunsi 1 - S.
Pemenue 3amanus 1.: Co3nanue Tadauil (pabora ¢ OJ1aHKOM KOHCTPYKTOpa TabJIuII).
Ortxkpoiite nporpammy MS Access (Ilyck-Bee nporpammerl - Microsoft Office- MSAccess).

Briopare HoBasi 06a3a gaHHBIX, cnpaBa B okHe Wwms Daiina

KOHTOpa, HaXaB pAaoM C MMCHEM KHOIIKY

-

HakMuTe KHONKY Co3natk. [lepen Bamu mosiBUTCS OKHO CO3/1aHUS TaOJIUIIBL:

BBeAUTE AJBOKATCKast

BbIOepuTe Bamry mamnky s coxpaHeHus u

G ) Patora cTabnuuami | Ansokatckan KonTopa : B33a aamre (Access 2007) - Microsoft Access e B
ey = =
" Fnasman Cosganme BHEWIHUE JaHHEIE Pa6aTa ¢ 633aMM A3HHBX PeskiiM TABAHLEL (7]
== T8 % Borasums THn gaHbic - =
b B Bl = o 8 28 ©
] 1 == | s 5 B ==
Pexum || Hosoe flo6asuto Croney . | |pmme e Cxema 3asncumoctn
none  nmona  noacranosok = NepenmenosaTs 00| Tea +20 AaHHEX  0BLEKTOR
Pexul Mons u cron6us: DOPMATUOEAHME 1 THN JaHHEX Cesan
Bce TabnuLel ~ | <« || = Ta6nuuar X
Tabnuual E Koo - | dobasums none
1 Taganual : Tabanua | % (Ne)

4

Jlnis HoBO# Tabnuib! BeIOepuTe Co3nanue Tadnuisl B pexume Koncrpykropa B .
ITpu 3anpoce o coxpanenuu BBeaute nMsa Kiments! u HaxxMute OK.
3amosHUTE OIS TA0IUIBI JAaHHBIMU U3 Ta0muie! 1, 3amomHss CBOMCTBA MOJIeH Ha BKIIAIKe
OO01e BHU3Y CTPAHUIIBL.
Jns co3maHust HOBOW TaOnmubl Hamo BbIOpaTh Brimagsimn Cozganme - Tabmuipsl,
HEPEKIIOUYUTHCS B pekuM KOHCTpYKTOpa U 3aMOIHATH HOJ.

3aIoJIHUTL BCE

Ta0aULBI HEOOXOAMMBIC CBEIECHHS, KacCalolMecs HMMEH I10JICH, TUIIOB

JaHHBIX, CBOMCTB I10JI ¥ OIMCAaHU B COOTBETCTBHU C 3a/laHHbIMHA 3HAYCHUAMU, ITPHUBCACHHBIMU

B Tabaumax 1 - 5;

CoxpaHsTh TaOJIUIIBI.
Taoauna 1. Knauenr

HazBanue Tun VYcnoBust M orpaHuyeHus (CBOHCTBa Onucanue
OJIS JAHHBIX T10JIST)
Kog UYucnoson VHUKaNbHBIE 3HAYeHUs (NEepPBUYHBIN Hcnons3yer
KJINEHTA KITIOY); cs JUIS
pasMep noss - JJIMHHOE LENOE; UICHTU(PUKAIUN
yclioBUE Ha 3HaueHue - >0; KJINEHTA
coobmenue o6 ommubke - «Beaute
MPaBWJIbHBIN KOJI KJIMEHTa! »;
o0s13aTenpHOE moJe - Jla
0)5(0) TexcToBbI Pa3mep cumBoioB - 255; Qamunus,
KJIMEHTA 174 o0s13aTeNIbHOE TOJIE - /13; Nwms, OrtuectBO
VHJIEKCUPOBAHHOE T0JIE - HET KJINEHTA
[Tacnopt TekcToBbI Pa3mep cumBOIIOB - 255 CUMBOIIOB; cepus,
17} o0s13aTeNIbHOE MOJIE - /13; HOMED
VHJIEKCUPOBAHHOE TOJIE - HET
Tenedon Yucnoson Pasmep nos - 4ucoBoii; Tenedon
00s13aTeJIbHOE TI0JIC - HET; KJIUEHTa
HUHJEKCUPOBAHHOE I0JIE - HET
Tadauuna 2. CoTpyaHUKH
Ha3Banne Tun VYcnoBus M orpaHuueHusi (CBOMCTBa Onucanne
noJIsl JAHHBIX 110JIs1)
Kon Yucnos VYHukangbHble 3HA4YeHUs (MIEPBUYHBIN Hcnons3yer
COTpYJHHUKA oM KJIIOY); csl JUISI
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pasmep Mo - JIIMHHOE I1EJI0¢;
yclioBHE Ha 3HaueHwue - >0;
cooOmenne 00 ommoOke - «BBemure

IIPABWIbHBIN KOJI COTPYJHUKA!»;

obs13aTepHOE moJe - Jla

UIEeHTU(DUKAITIN
COTpYTHUKA

OUO
COTpYJIHUKA

TexcToB
BIN

Pa3mep cumBOIIOB - 255 CUMBOIIOB;
00s13aTeIIHOE TIOJIE - J1a;
WHJICKCUPOBAHHOE T0JIC - HET

HazBauue
TOBapa

Tenedon

YucnoB

ou

Pa3mep nons - yuciaoBoii;
00s13aTeNbHOE T0JIE - HET;
WHJICKCUPOBAHHOE T0JIE - HET

Tenedon
COTPYOHHKA

Taoauua 3.

HMena

Hazsanue
OJIS

Tun
JTAHHBIX

VYcenoBus u
(cBoiicTBa MoJist)

OIrpaHH4YCHUA

Onucanue

Konx nena

YucnoBoi

VHUKaJIbHBIE 3HAYEHUS
(MepBUYHBIN KITIOY);
pasmep Mo - JUTMHHOE IIEJI0¢;
yciioBue Ha 3HaueHue ->0;
coo01ienne 00 omunodke - «BBeaure
MIPaBUIIBLHBIN KO Jiemaly;

obsi3aTepHOE moJe - Jla

Ucnonb3yer
cs TSt
UICHTU(DUKAITIN
Jena

Ko knuenra

YucmnoBou

Pasmep nons - nmuHHOE 11€I10€;

00s13aTeLHOE T0JIC - HET;

VHJIEKCUPOBAHHOE I10JIE - HET;

Iloxncranoska:

Tun snemMeHTa ynpasieHUs - I0JIE
CO CIIMCKOM;

Tun ucrounuka ctpok - Tabnuua
unn  3anpoc; HMcrouHuk  CTpoK -
tabsnua KnueHTst

Buenmanii
KJIF0Y4 K Ta0Jule
1

Cytsp gena

TexcToBBI

=

Pasmep nons - nnmuHHOE 11€710€;
00s13aTeNIbHOE MOJIE - HET;
VHJIEKCUPOBAHHOE T0JIE - HET

Hauaimo

Hara/Bpem

dopmar monst - Kpatkuid ¢dopmar
JIaThl;

00s13aTeNIbHOE MOJIE - HET;

VHJIEKCUPOBAHHOE T0JIE - HET

3aBepuicHHe

Hara/Bpem

dopmar monst - Kpatkuid ¢dopmar
JIaThI;

00s13aTeNIbHOE MOJIE - HET;

VHJIEKCUPOBAHHOE T0JIE - HET

Pemenue
cyaa

TexcToBBI

Pasmep mons - IIMHHOE IIETOE;
o0s13arenpHOoe [1oJie - HET;
WHJCKCUPOBAHHOE TOJIC - HET

[Ipemunaneu
bIE

JleHeKHBIN

dopmar 1osst - OCHOBHOM;
00s13aTeNbpHOE MOJIE - Ja;
WHJICKCUPOBAHHOE TTOJIC - HET

Tabauua 4. Yciayru

HazBauue
OJIA

Tun
TAHHBIX

VYcenosus u
(cBolicTBa MOJIsN)

OTpaHUYCHUS

Onucanue

Kog ycnyru

YucmoBont

YHUKaIbHBIE 3HA4YCHUA

Hcnonp3yer
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(MepBUYHBIN KITIOY);
pasMep Mo - AIMHHOE [E0E;
ycJoBHE Ha 3HaYeHue - >0;
coobmenue o6 omubke - «BBequTe
MPaBWIBHBIN KOJ yCIyTH!»;
o0s13aTepHOE moje - Jla

cA IS
uAcHTU(DUKAITIH

yCIyru

HaumenoBan
ue yciyru

TekcToBBI

Pa3mep nmons - 255;
00s13aTeNIbHOE TI0JIE - HET;
WHJCKCUPOBAHHOE I0JIC - HET

Homunannua
s [IeHa

JleHeKHEBI

@dopmMar 1osst - OCHOBHOM;
o0s13aTeNIbHOE TT0JIE - /13;
VHJICKCUPOBAHHOE I10JIE - HET

Tab6auna S. Ilpouenypsl

Hazsanue
OJIS

Tun
TAHHBIX

YcnoBuss u  orpaHuyeHusi (CBOMCTBa
110J151)

Onucagu

Kon
MPOLIeIYpPHI

Yucnos

Pa3mep mosns - anmuHHOE 11€7I0€;

oOs3aTenpHOE TIoIIe - Jla;

WHJICKCHPOBaHHOE noJje -
(CoBnasieHust 10NyCKaroTCs);

Ja

He
KIIFOYEBOE
moJje

Kox nena

Pa3mep mons - niimuHHOE 11e710€;

oOs3aTenpHOE TIoIe - Jla;

WHJIEKCHPOBAHHOE oJie -
(moryckarTCsi COBMAICHHUS);

IloxcranoBka:

Tum sneMeHTa ymnpaBieHUs - IIOJIE CO
cruckoM; Tum MCTOYHWKA CTpoK - Tabmuia
unu 3amnpoc; McTodHMK CTpoK - Tabimia
Hena

na

Buemnn
U KIOY K
Tabi.3

Kog ycnyru

Yucnos

Pa3mep nons - jmmHHOE 1ETN0E;

o0Os3aTenpHOE TIode - Jla;

MHJEKCUPOBAaHHOE rnojue -
(morycKarTCs COBMAICHHUS);

IToacranoBka:

Tum sneMeHTa ymnpaBi€HUs - IOJIE CO
CITHCKOM;

Tun ucrounuka ctpok - Tabnuma umm
3ampoc;

VICTOYHUK CTPOK - Tabauua Ycayru

na

Buemnn
U KIOY K
Tabn.4

Hara

Jlata/B
pems

dopwmar nous - KpaTkuil popmar naThl;
00s13aTeNIbHOE I0JIE - HET;
WHCKCUPOBAHHOE TOJIE - HET

Kon
COTpY/AHHKA

Yucios

Pasmep nons - nnmmHHOE 11€710€;
obsi3arenpHOE moje - Ja;

WHJIEKCUPOBAHHOE moJie - Ia
(momycKaroTCs COBIAACHMS);
IToxcranoBka:

Tun sneMeHTa ynpaBieHUs - IOJIE CO
cnuckoM; Tun mcrouyHuka crpok - TaGnuia
win 3anpoc; McToyHMK CTpok - Tabnuua
CoTpyIHUKHN

Buemuan
U KIOY K
Tadi.2
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3apanue 2. Onpenejurb cXxeMy JaHHBIX.

Pemenne 3aganus 2: BpIOpath Bk PaboTa ¢ 6azamu maHHbBIX - CXxema JaHHBIX.

B okne JloGaBneHue TaOMWIBI, MO OYEPEId BBIACIATH BCE TAOJWIIBI, Ha)KMMas IOCIIEC
BBIJICTICHUS K10 KHOTIKY J[00aBUTH;

Kormaa Bce Tabmuibl OyayT 100aBiieHbl, HAKATh KHONIKY 3aKPbHITh;

Ces3aTh Tabmuibl Mexay coboil mo cienyromeir cxeme: I[locraButh kypcop Ha Koa
KkiueHTa B Tabnuie KiMeHThl M He OTHyCKas KHOINKY MBIIIM, MPOTAHYTH A0 Koxa kiueHTta B
tabnuie Jlena, B OTKPHIBIIEMCS] OKHE MTOCTaBUTh TPU TAJIOUKU B KACKAIHOM ... U HaXKaTh KHOIKY
Coznats. [TosButrcs cBsa3b 1 ko MHOrUM. CBSi3aTh TAOIUIIBI MO CIAEAYIOIIEMY PUCYHKY:

KAneHThI
7 Kog kawenta
PUO_knmeHTa

MNacnopt lena
TenedroH ¥ Kog_aena
Kog_kawenta
CyTe_aena
Havano
JagepleHWe
PelweHme_cyAa Mpoueaypel Yenyru
MpemuaneHele Koa_npouegypel 2 ¥ Kog_yonyru
KO,\’J._,!'J.EﬂE oo HEHMEHOBEHHE_‘,I’C:’I}'FH
Koa_ycnyri HoMWHaNEHaA_ LeHa
Aata
Koa_coTpyaHwWka
CoTpygHWKN
i Kog_coTpyaHwea
PUO_coTpyaHKuEa
TenedioH
CoxpaHUTb CXEMY JaHHBIX, 3aKPbITh €€.
3amanmne 3. 3aM0JIHUTH TA0IMIBI JAHHBIMH.
Pemenue 3aganus 3.:
KimenTsr
Kon ®UO knueHTa [Tacnopt Temedhon
KJIMEHTAa
1 NBanos MBan IleTpoBuu 8600,14728 8911765800
1
2 I'y6un Cepreit MiBaHOBHY 8602, 8921802660
159247 2
3 Enxuna Upuna MiBanoBHa 8503, 8960100300
245258 0
4 Kocos Ugan IleTpoBuu 8600, 8921856445
356256 4
5 [TerpoBa Anna MIBanoBHa 8600, 8921890505
256147 5
6 [Tankunra Onbra BnagumupoBHa 8602,25814 8960256312
7 3
7 Cunopos Outer FOpbeBuu 8601,25636 8911236500
5 4
8 Cemenos MBau JInBoBHY 8601, 8911365411
789521 4
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KinneHTor

KHH;;?: @O xnmenTa [Macmopt Tenedon
9 Tpornunun Oner HukonaeBuy 8602, 8960123654
456987 3
10 IOxun UBan BacuiabeBua 8602, 8960256256
123654 3
CoTpyaHuKH
Kog corpynnuka ®UO corpynHuka Tenedon ’
1 NBanoB MBan MBanoBu4 89216001001
| 2 | Bouo Cepreii [Terposuu 89216002002
‘ 3 ‘ Epmiosa Upuna HukonaeBna ‘ 89216003003
‘ 4 ‘ Komnocos b Ilerpouu ‘ 89216004004
‘ 5 ‘ [IerpoBa Hartanesa MIBanOBHA ‘ 89216005005
Hena
] cymaon| o | Syepuen] Fememe] Ty
1 1 pasjen 01.11.20 23.03.2016 BbIUTPaH 25,00%
MMYILECTBA 15 0
2 3 B3BICKAHUE 01.12.20 03.04.2016 MIpOUTpaH 20,00%
3a10JDKEHHOCTH 15 0
10 3apIuiaTe
3 1 paszaen 01.03.20 30.05.2016 MIpOUTpaH 25,00%
MMYIIECTBA 15 0
4 3 pasnmen 30.03.20 12.06.2016 BBIUTPaH 20,00%
MMYILECTBA 15 0
5 2 B3BICKaHUE 01.06.20 12.09.2015 BBIUTPaH 20,00%
ATUMEHTOB 15 0
6 4 pazzen 15.09.20 22.04.2016 BBIUTPaH 20,00%
MMYILECTBA 15 0
7 5 B3BICKaHUE 01.10.20 12.01.2016 BBIUTPaH 25,00%
ATUMEHTOB 15 0
8 6 pasnmen 12.12.20 20.06.2016 MIPOUTpaH 25,00%
MMYILECTBA 15 0
9 7 B3bICKaHUE 03.03.20 15.09.2016 MPOUTpaH 20,00%
3a/10JDKEHHOCTH 16 0
10 8 paszaen 01.04.20 20,00%
MMYIIECTBA 16
11 9 paznen 01.04.20 25,00%
MMYILECTBA 16
12 10 B3BICKAHUE 01.07.20 25,00%
AITMMEHTOB 16

Yenyru




Kon Homunansnas
e HanmenoBanue ycayru Hewa
1 VY CcTHOE KOHCYIBbTUPOBAHUE 300
2 CocraBnenue HCKOBBIX 200
3asBIICHUIN
3 O0>xasioBaHHE pPEIICHUS Cy1a 8000
[TuceMennoe 700
KOHCYJIbTHPOBAaHUE
[Ipouenypst
Konx mpouenypst Kon Kon Jarta Kona corpynnuka
nena yCIIYTH
1 1 1 01.11.201 1
5
2 2 2 23.03.201 2
6
3 1 2 01.08.201 3
6
4 4 3 01.04.201 4
6

CoxpaHuTh CO3/IaHHYIO 0a3y IaHHBIX.

3ananmue 4. [loay4yuTh 1elicTBUSA M0 KAXKIOMY J€JIYy.

Pemenne 3ananus 4.

[Tepeiitu na Brimanpi Co3nanue - KoHCTpyKTOp 3ampoCcoB.

C nomorpto auanoroBoro okHa JloGaBiieHne TabIUIlbl BHECTH B OJIaHK 3ampoca TaOIUIbI
Hena, [Ipouenypsl, Kitnentor n Ycnyru.

Odopmurte 3anpoc cOrIacHoO NPeJCTaBIEHHOMY HUKE PHCYHKY:

d Janpocl
fena Mpouegypel Yenyru
* * *
¥ Kog_aena ;—\_\_\_\_‘_ Kod_npougaypbi 2 T Koa_ycayru
(=]
Koa kanedTa Koa_aena _/_ HawmeHoBaHWE_yC
oo
CyTe_aena KrMenTe: Koa_yonyrm HomwHaneHaa_ el
Hauano . Jata
3aepweHue 1 9 Koa knuemra Koga_coTpyaHuka
Peuenie_ojaa mwﬂé EAHEHTa
MNpeMuaneHse n =
acnopT
TenedoH
il
MNone: | Kog aena PUO_knmeHTa Koa npousaypel HawmeHoEaHWe_yonyl HoMWHaNeHaA_ LeHa
Wma Tabauuer | Jena KaneHTal Mpoueaypsl Yonyru Yonyru
CopTpoBKa:
BeIEOA Ha 3KpaH: [

¥cnoBWe oThopa: | [BeeguTe kog gena)
CLITH

Bnucats B ctpoke YcnoBue otoopa B ctonbie Ko nena [BBenure kon aenal.
BBINOMHUTE IPOBEPKY 3ampoca (KHOMKA | Ha IaHeJIH HHCTPYMEHTOB Pe3ysbTaTsl).
CoxpaHuTh 3anpoc noj uMeHeM JleiicTBus 1o aemy.

33}13HI/I€ 5. HOJ’Iy'{HTL CIIMCOK AABOKATOB, 3AHATBHIX 110 J€JaM.
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Pemienne 3aganus S. IlokazaHo Ha pUCYHKe HHKe.

mnlc Mpouegypsi CoTpyaHnkm
* . *
% Koa aena Koa npoueaypei % Koa_coTpygHuka
Koa_kaneHTa Koa_aena DUO_coTpyaHWEa
CyTe_aena Koa yenyri TenedoH
Hawano Jdata
3aBepwenne Koa_coTpyaHuka
PeweHue_coyaa
MpemuancHeie
4 ]
Mone: | @UNO_coTpyaHuka Koa_pena CyTe_aena Havano JaBepleHue PeweHre_cyga
Wma Tabanue: | CoTpyaHukn Mpoueaypel Aena Aena Aena Aena
CopTHp OBKa:
BLIEOA HA 3KpaH:
Yenoewe oTéopa: le=0
wau:

Coxpanuts 3anpoc 1noj uMmeHem CIICOK 3aHATHIX aJBOKATOB.
3aganue 5. [1oy4nTh CIMCOK A€/ N0 KAXKIOMY KJIMEHTY.
Pemienue 3aganns 3 NOKa3aHO HA PUCYHKe HHIKe.
CoxpaHuTh 3arpoc 1noj uMeHeM Jlena mo KiIueHTy.

fena Mpoueaypel Yenyru
* * *
7 Kog_agena g Kog npousaypbl 7 Koa_yonyri
Kog kaueHTa :\2 Kog aena HavMeHoBaHWE Yy
CyTe_aena Kog yonyrn HomuHaneHaa_ ugl
Hauano Hdata
3aEeplleHMe Kog_coTpyaHuka
PeweHwne_cyaa
MpemuansHee ST
*
1 -
7 Kog knamneHTa
DO _knuenTa
Macnopt
Tenedon
4
I I I I I I
Mone: |®UO_knmeHTa | Koa_aena !CyTb_,a,eﬂa | Koa_npoueaypsl | HaumeHoBaHMe_ycnyl HOMWHANEHAA_ LEHE |
Ma TaBAnLL: | KnneHTr !,ﬂe.na !,ﬂeﬂa Il'lpoue,qypu !mern Echyrn |
Tpynnosan onepaums: |[pynnuposka |I'pyr|rmpom(a !I'pynnnpom(a !I’pynnnpoaka IpynnupoBKa |I'pynnnp0m(a !
CopTWpoEka: | M0 BOIPACTAHWIO | | | |
BrIEOA Ha 3KpaH: | | | | | |

Yonoewe oTEopa:
UL IH

[EeeguTe DO knueHTa]

3aganue 6. [loyunTs cYeT 1O eIy OHOIO 3aKA3YHKA.
Pemienue 3aganusi 6 noKka3aHo Ha PUCYHKe HMIKe.
[Mocnennuit cronden OyaeT BBIYUCISEMBIM MOJIEM.

=31 Cuer no aeny

Knnentel

TMpougnypel

*

# Kog kauenta

GHO_knnenTa
Macnopt
Tenedod

[ena
*

? Koa_aena
Koa_kaweHTa
CyTe_nena
Havano
3aeepWweHne

Pewenne_tyga ¥

*

Koa_pena
Koa_ycnyru
Jata

Koa_npoueaypsl

Koa_coTpyaHWka

Yenyru

*

CoTpyaHWKN

*

% Kog yoryra
HaumeHoBaHWe_yoyri
HOMMHENEHAA_ LgHa

7 Koa_coTpyaHuka
SN0 _coTpyaHuEa

Tenedon
< )

T T T T T T
Mone: [®UO_kanenta | Koa_npougegype ‘F _yeayr H F L\eHai,ﬂaTa PUO_coTpygHuka !uCTOMMOCrb»: [Yenyru] [HomuHaneHan_ u,eHa]“i
Wma Ta6anu: | KameHTel Mpoueaypsl Yenyru i)‘cnyrn Mpoueaypsl CoTpyaHuku | |
[pynnogan onepauus: |Mpynnupoeka Tpynnupoeka | TpynnupoEka | Tpynnuposka | Tpynnupoeka Mpynnupoeka [ pynnupo El
CopThpoEka: | | | | | |
BhI04 HA 3KDaH: | 1 | 1 | |

Yenoeune 0T60pa: | [BeeguTe OUO KameHTa]
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B mone, xoTopoe OyneT BhIUMCISIEMBbIM, BBOAUTCA Ha3BaHHe «CTOMMOCTB:» (IBOETOYHE
nocje Ha3BaHHs 00s3aTeNbHO!) W 3aTeM HaXXMMAETCs KHOMKa = (IIOCTPOMTENb) Ha ITaHENH
uHcTpyMeHTOoB Hactpoiika 3ampoca. B aguanoroBom okHe I[locTpouTens  BbIpa)XeHUs
dbopMmupyetcsi cooTBeTCTBYIOIIAs (popMysa, OKOHYATENbHBIM BUJl KOTOPOH ISl BHIYUCIISIEMOTO
MOJISL CIAEAYOLIMN:

«CTOUMOCTB»: [Venyru]![Homunanenas
[Venyru]![HomunanbHas  1ieHa

3ananue 7. IlogBeneHne MTOrOB AeSITEJIbHOCTH BBIMTPAHHBIX JeJ MO0 KaXIAOMY U3
COTPYAHHMKOB (2IBOKATOB).

Pemenne 3ananus 7 mnoka3aHo HA PUCYHKeE HUKeE.

nena|*[lena]![[Ipemuansubie ]+

51 3anpoct |
fena Mpoueaype Yonyrw
* . *
? Kop_gena Koa_npoueayphl % Koayenyrm
Koa_knuenTa Koa_gena HaumeHoBaHWe_yc
CyTe_aena Koa_yenyri HoMuHaneHan_ Ll

Hauano
33EepWweHne
PeweHuwe_cyaa
MpemuaneHe2

fata
Kog_coTpyaHuka

CoTpyaHnKn

*

7 Kog_coTpyaHwka
DUNO_coTpyaHKUEa
TenedoH

4 ]

Mone:

Kima Taénuugsr
CopTupoBKa:
BriEOA HA 3KpaH:
Ycnoewe oTGopa:
[LH

Koa aena
fena

PeweHune_cyaa

Aena

HanmeHosaHwe_yonyr MpemuansHeie
Yeayru Jena

HomuHaneHaa_ ueHa «CToumocTes: [Yonyrey
Yeayrm

SUC_coTpyaHuka
CoTpyaHuERN

[BeeguTe @O coTpyaHWka]

«CTOMMOCTB»: [Venyru]![HomunanbHas neHa]*[Jlena]![[IpemuanbubIe ]+
[Venyru]![Homunanbnasi  1ieHa|
He 3abyapre B cronbue Pemienue cyna, B CTpoke YcCiIoBHE OTOOpa YCTaHOBHTH

«Bpmrpano».

3a)131me 8. HOJ’Iy‘lI/ITL CIIMCOK J€JI ¢ YKAa3aHHOI'0 Mepuoaa BpeMEHU.
Pemenne 3aganusi 8 noKa3aHo Ha PUCYHKe HUKe:
CNWCOK 3aHATHIX 3JE0KATOE 1 ﬁ:‘ Sanpocflj Jdena

CotpyaHukn Mpouegypel fena KnwneHTel
* * * x
- 1 -
¥ Koa_cotpyaHuka Kog_npoueaypel J_ ¥ Koa_aena & ? Koa_kauenTa
DUO_coTpyaHWKa Koa_aena Kog_kawenTa SUO kaveHTa
TenedoH Kog_yonyri CyTe_agena I'Iacn_opT
Jata Hauano TenedoH
Kog_coTpyaHwka JaEepLeHne
PeweHne_cyaa
MNpemuansHele
n
Mone: |Kog gena |CyTe_gena @®WMO_knueHTa |Havano 3aEeplWeHKe PeweHwe_cyaa | ©WO_coTpyaHWKa
ma Taénnue: | dena [ena KAWEHTEI [ena Aena fena COTpYAHWEKN
CopTipoBKa:
BHIEQA Ha 3KpaH:

¥cnoewe oTbopa:
wnm:

CamocrosiTebHas paGora
CoznaiiTe 3anpocChl:

> =[BEEaWTe AaTy Ha4ana)

HO}IBC}IGHI/IG HUTOTOB JACATCIBHOCTH IMPOUI'PAHHBIX JCJII IO KaXIOMY U3 COTPYAHHKOB

(amBOKaTOB).

Crucok BeTrpanHbix fen 3a 2015 ro.
CHoucok He 3aKOHYEHHBIX fen 3a 2016 rox.
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IpakTnueckas padora Ne 2 «Padora ¢ 6a30ii naHHbIX B MS Access»
3aganue 1. Coznath popMy 11 BBOAA H 0TOOpasKeHHsl JAHHBIX B Ta0uuue «/lema».
Pemenne 3ananus 1.

Beigenuts Tabmuiy «/lemay.

Ilepeiitu B MeHto Co3nanue - opma U coxpaHuTh 1oJ uMeHeM Jlena.
PesynbTar pemienus npuMepa nokasaH Ha pucyHke 1:

Er=y

== Lena

Kog_pena:

Kog_wimenta: |1 E|
CyTb_aena: pazfen MMyLecTea

Havano: 01.11.2015

3aBeplieHKe: 23.03.2016

PelleHWe_cyaa: BbIMrpaHo

MpemuansHble: |25,00%

Kog_npoue, ~ | Kog_ycayrm - Hata ~ |Kog_cotpya -
1 1 01.11.2015 1
3 g 01.08.2016 3
*

3ananue 2. Co3gatb ¢opmbl A5 BcexX TalJull, HA3BaTb HX COOTBETCTBEHHO
TA0JIMIIAM.

3ananue 3. Coznanne Knonounoii ¢popmsi [Jea.

Pemenne 3ananus 3.

OTtkprITh hopmy «Jlemar.

ITepeiitu B MeH10 Pexum - KoHcTpykToOp.

BplienuTe TEKCTOBYIO paMKy, B KOTOPYHO BHUCAaHO «Jlema». YCTaHOBUTBH NIl HAJIIHUCH
cnenyromue napamerpsl: Times New Roman, 26, momy>KupHbINA, CHHHIA 1[BET.

[Tepeiitu B O6macTh naHHBIX, KHOTIKAa CTpaHuIla CBOUCTB - cTpoka L[Bet (oHna - Bribepure
T000M CBETJIBIN.

N3 tabmuupl Knuent neperamuty @UO knuenTta Boime Kop kiuenrta. Y nanute none Kon
KJIUEHTA.

[TepexitounThest B pesKUM (OPMBI U TIOCMOTPETD, YTO MOTYUUIIOCH.

BriOpate KHomnka, pacTssHyTh CBEpXY U B OTKpBIBILIEMCSI OKHE BbIOpaTh ciieBa - O0paboTka
3amnucei, crpasa -J{06aBuTh 3anuch, Haxath [lanee. Beiopate Tekcr Jlo6aBuTh 3anuch - [anee.
['otoBo. Ha gopme mosiBunacek kHomka J{J06aBUThH 3amuch.

Boi6pats KHonka, pacTsHyTh cBepXy, IIpaBee MEpPBOM, U B OTKPBIBIIEMCS OKHE BBIOpaTh
cieBa - OOpaboTka 3amuced, cmpaBa - YJaIuTh 3amuch, Haxarte /[lanmee. BriOpares Tekcr
Vnanuts 3anuck - [lanee. ['oroBo. Ha ¢popme mosiBuimack kKHOMKa Y TalIUTh 3aMKCh.

BriOpats KHomka, pacTSHyTh B BEpXHEM MPAaBOM YIIIy, M B OTKPBHIBIIEMCS OKHE BBHIOPATh
cieBa - Pabota ¢ popmoii, cripaBa - 3akpsiTh hopmy, HaxaTh Jlanmee. BeiOpats pucynok /IBeps
I1g BeixoAda, [danee. I'oToBo.

CoxpaHuTh U3MEHEHMS U epelTH B Pexxnm - dopma.

3aKkpeITh hopMmy.

3ananme 4. Co3narb KHONKH J[00aBUTH 3anMCh M YIAJUTH 3allUCh HA OcTaBmIuxcH 4
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(popmax. [00aBUTH KHONIKH JJIs1 3aKPBITHS (opMm.

3ananue 5. PazpaGorath oT4er AJsl BbIBO/AA BcCeX JeJ OJHOro kJjiuenra. Urorosas
uHopManus M0 KOJIUYECTBY BHINMOJHEHHBIX JeJ1 A0JKHA ObITh MpeIcTABJIeHA B KaXKIOH
rpynne "KineHt" u B KOHIIe oT4YeTA.

Pemenne 3ananuns 5.

[IpeaBapuTenbHO yCTaHOBHM, 4YTO Juisl co3jnanust otdera "Kiument u ero jgema"
HeoOxomumel cienyrontue nonst: "®UO kimenta" (cm. Tabmn.l), "Kox mema", "Cyrs gema",
"Hagano" u "3aBepmenue", "Pemenue cyma" (cMm. Tabmn.3).

Pa3paboTka oT4eTa B COOTBETCTBUH C 3TUM IIPUMEPOM BKJIIOUAET CJICAYIONINE TAIbI:

Tax kak B B/l HET cOOTBETCTBYIOIIEH TaOJIUIIBI WK 3aIIpoca, HEOOXOAMMO CO31aTh 3aIPOC
Ha BBIOOPKY maHHBIX - "KiMeHT u ero gena", KOTOPBIM COAEPKUT HEOOXOAUMBIE OIS U3 TaOJI.
1-3.

Bxnageim Coznanue - KOHCTpYKTOp 3alIpOCOB.

B mosBuBmemcs okne JloOaBieHue TaOMUIBI BBICTUTH TaOmuily KiMeHT W HaxkaTh
KHOTKY Jl00aBuTh, BBIIEIUTH Tabmuny Jena u Jlo6aBUTE.

[lepeTammTh U3 TAOJIUIIL OIS JIEBOM KHOIIKOM MBIIIU TaK, KaK MOKa3aHO HAa PUCYHKE 2:

| ﬁ.‘ KnneHt u ero ﬂena"‘-..\

Jena KnnenTel
* N *
- — 1 -
s Kog_aena s Kog_knneHTa
Kog_knneHta = PUO_knneHTa

CyTe_gena MacnopTt
Ha4ano TenedoH
33EepWeHKe

PeweHwe_cyaa ¥

Mone: | e RNERIE E| Kog_aena CyTb_gena Ha4ano 3JaBepweHue PeweHue_cyaa
Mima Tabanuet | KnueHTel Aena Jena fena Aena Aena
CopTHpOEKa:
BrIEOJ Ha 3KpaH: v v v W v v
¥cnoewe oTBopa:
Wam:

3aKkpbITh 3aIIPOC, COXPAaHUB €ro nojJ umeHeM KineHT u ero gena.

Bxnanein Co3nanue - MacTtep 0T4eTOB.

B nosiBuBmIemcs okHe B nose Tabnuua wium 3amnpoc BeiOupaem 3anpoc: KinueHr u ero aena;
IIEPEHOCUM BCE JAHHBIE U3 JIEBOT'O MOJI B NIPABOE U Ha)KMMaeM KHoIKy Jlanee. 3areM aBa pasa
HaxkumaeM /[laree.

Copruposka - mycroe Mecto; Jlanee. Bua makera - ctynenuatsiii; Jlanee. CTuib BeiOepuTe
moboii; Janee; Mms otuera - Knment u ero nena, ranouka - [Ipocmorpers otuer; ['oToBo.

OOGparuTe BHUMaHHE, YTO TOT OTYET MOXKHO Cpa3y pacreyararb, a MOXKHO €ro mpeo0pa3oBaTh B
TEKCTOBBIN (haiiI.

Knonka Word, B mosiBuBIIEMCS OKHE CMOTpUM UMs (aiina u HaxkuMaeM KHomky OO030p
JUIs BBIOOpA TAIKH [UJIST COXpaHeHWs - Bamied mnanku, 3areM Coxpanutb, OK, 3akKpbITh.
[IpocmoTpuTe Bally nanky, Tam MOSIBHIICS TEKCTOBBIM IOKYMEHT.

3ananue 6. PazpadoraTh 0T4eT € BHIYMCJICHUEM UTOTOB.

Pemenne 3aganus 6:

PaccmotpuMm co3ganue ortdera “CTOMMOCTb YCIYr KIIHEHTa”, BBIBOJSIIMN OOIIyIO
CTOUMOCTbH YCIIYT 110 OJJHOMY KJIHEHTY. [[J1s1 3TOro BBINOJIHUM CleyIoIne JeHCTBUS:

Coznanue - Mactep otuetoB; 3ampoc Cuer mo aeny, BeIOMpaeMm Bce mouis, kpome Kon
npouenypsl 1 ®UO corpynnuka, lanee.

Ha crenyromem miare juis rpynmnupoBKU BeiOepeM mosie Jlata Ha OHOM CTaplleM YpOBHE,
CUCTeMa MPeIJIoKUT TPYNIUPOBATh M0 MecalaM, Jlasee.
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Bri6upaem coptupoBky no HanmeHnoBanuo YCIIYTH. 3nech xKe BEIOHpaemM
kHomnKy Utoru. Beibepem omepanmo Sum (B 00enx TmpemioKEHHBIX TONIAX). Bribepem
takke [loka3aTh JaHHBIE U UTOTH, MPOIICHTHI BRIYUCIATH He OyaeM. OK, Jlanee.

Crynenyatsiii MakeT 1 KHukHyro opuenramnuto. Jlanee
BbIOepeM CTaHIapTHBIN CTHIIb. 3aroJIOBOK OTYETa MyCcTh OyaeT Pacipenenenue yciayr mo garam.

[Tpu nmomoum KoHCTpykTOpa MOXKHO YIYYIIMTh MpEJCTAaBICHUE NaHHBIX. B pexume
KOHCTPYKTOpa yOepHuTe B BEpXHEM KOJOHTHUTYJIE MOCIECIHUI dJIeMeHT JlaTta u u3MEeHUTE HaIUCh
“Sum” Ha “UTOI'O”. CoxpaHuTe U3BMEHEHHUS U 3aKPOUTE OTUET.

nanue 7. 1aTh M 4eT Mo e TOPBIii CBSI3aH n M «Cuert
3aganue 7. Co3ga akpoc '"'Cuer mo geay', koro cBsizaH ¢ 3anpocom «Cue

1O /1eJ1y», H BBIBOJAUT COO0IEHHE O CTOUMOCTH YCJIYT, PEA0CTABJIEHHBIX OJJHOMY KJIHEHTY.
Pemenne 3ananus 7.

PesynbTar pemienus npuMepa npeacTaBleH Ha pUCYHKE 3:

-"/E";\" = Sy AapoKaTckan koHTopa : Gasa ganHen (Access 2007) - M. pagoTa ¢ makpocamm =HECH X
<
[nagHaA

CozgaHune BHEWHWE JaHHEIE PaGoTa ¢ BazaMn JaHHEX KoHcTpykTop

g 5= Mo waram 2+3 BeraBuTs CTpOKK ‘E XY; T'—_]J TE
s ™ MocrponTens -

= YaanuTb CTPOKK

@©

BHIMOAHUTE Mokasate WmeHa Yeonoswa [ApryMeHTEl

ECe AEHCTEMA MAKpOCOB
Cepenc CTpokK MokasaTe MAK CKPBITE

Bce Tabnnuel + <« || 7] Cuernogeny "

»

25 genano kanerTam MaxpoxomaHga AprymeHTbl

OTKpbITb3anpod |Z| Cuet no geny; Tabnuua; Mamer

MpumeyaHue

=j:| KnneHT 1 ero gena

ﬁ CNKMcok Aen C yKa3zaHHOra ..

ApPryMeHTEl M3KpOKOMaHEl
='_3,=:| Cuet no geny

T
4[] 5

Mma zanpoca Cyet no geay
Eﬂ KnneHT 1 ero gena Pexim Taéavua

Pexim gaHHIK WsmeHeHKne

CoTpyanmkm

»

OTKpHITHE 33NPOCa HA BEIBOPKY MAK
| MEpEeKPECTHOTD 33aNPOCa AW 33NYCK 33Npoca Ha
| 3MeHeHKe. JONYCKAETCA PEXMM KOHCTPYKTOPE,
='_5'=:| CNWCOK JeN ¢ YKa3aHHOTO ... TaBAWLE MAKW NpocmoTpa. Jna cnpaskn
HaxmuTe F1.,
‘j:‘ CNKMCOK JaHATHIX 3E0KATOE

j CoTpyaHWENW : TaBanua

='_5,=:| CyeT no geny

-

F& = nepeknwodedwne okoH. F1 = cnpaska.

Num Lock | 4

s coznanust Makpoca "Cuer no geny" HeoOX0UMO:
Coznanne - Makpoc - Makpoc.
B mnone Makpokomanna BbeiOpath OTKphITH 3ampoc, CHU3Y Ha MaHENH ApryMEHTHI

MaKpOKOMaH/Ibl, B ntosie Mims 3anpoca BeiOpath Cuet no geny; B nosie Pexxum - Tabnuna; B mose
PexxuM naHHBIX - MI3MeHeHue.

COXpaHI/ITI) MakKpoC 1o MMCHEM Cuer 1o ACYy U 3allyCTUTh Ha HWCIIOJHCHUC, HAXKAB Ha
I(paCHLII\/’I BOCKJ'II/II_[aTeJ'IBHHﬁ 3HaK. HpI/I 3aIrpoce ®UO BBecTn JaHHBIC OJHOI'O N3 KIIMCHTOB.

3aganue 8. Coznanue riaBHON KHONOYHOH (DOPMBI KAIBOKATCKAsI KOHTOPa».
Pemienue 3aganus 8:
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PeBy.TILTaT pelmicHud mpuMepa NpcaACTaBJICH HA PUCYHKE 4.

AaBokaTtckaa KoOHTopa

KneHTEI
CoTpYaHHKK

Adena

¥onyru

Mpouea ypel
KnveHT 1 ero aena

PacnpegensH1e yonyr No AaTam

0000000

Pabora ¢ 6a3amu gaHHBIX - JlucneTuep KHOMOYHBIX GOPM, Aa, CO3AaTh.

Knonka M3mennts, BMecTo [ TaBHas KHOMOYHAs (hopMa HanMcaTh AJIBOKATCKasi KOHTOPA.

[IlenxHyTh HUKE B OKHE U KHonka Co3znarts, B none Tekct - Knmentsl, B nosie Komanpa -
OTtkpeITh opmy i nobasienus; B noje @opma - KimeHTsl. DTOT MyHKT mpoxenarts euie 4
pasa Juid Bcex (hopM, BIIUCHIBAs UX HA3BaHUS.

Coznarp, B nosne Tekct - Knuent u ero nena, B none Komanaa - OTKpBITH OTUET; B TOJIE
Otuer - KnneHT u ero nena. 3ToT MyHKT Npojenars enie 1 pas3 uist BTOPOro oryeTa. 3aKpblTh,
3aKpPbITh.

[Iepeiitu B pexxum KoHcTpyKTOp.

CrnpaBa B BEpXHEM KOJIOHTUTYJIE BCTaBUTh KHOIKY JJIsl 3aKpbITUs npuioxeHus (Padora c
pUIIOKEHNEM - BbIXon), /U1 BBIX0/1a MOJIHOCTBIO U3 IPOTPaMMBI.

B HM)XKHEM KOJIOHTHTYJE BCTaBUTh KHOIIKY, PazHoe - BoimonHuTe Makpoc, n3o0paxeHue,
TOTOBO.

MoHO 100aBUTh PUCYHOK M U3MEHUTH LIBET ()OHA, pa3Mep | 1BET mpudra u T.JI.

[lepeiiTu B pesxum @opmbl, TPOBEPUTH pabOTY KHOIOK U Ha)KaTh HA BBIXOJ.

IIpakTnyeckas padora Ne 3 «Bo3M0KHOCTH ceTeBbIX TEXHOJIOTHIT padoThI €
HH(popManuei. JJIeKTPOHHAA MOYTA)

Henb: 1) HayuuTbcs MCIOJNB30BaTh TEXHOJOTMIO cOOpa, pa3sMelIeHMs, XpaHEHUs,
HAKOIUICHHS, TPeoOpa3oBaHMsl W TepeAaydl TaHHBIX B MPOPECCHOHATBHO OPHEHTHPOBAHHBIX
UH(POPMALIMOHHBIX CUCTEMAX;

2) IpUMEHSTh KOMIIBIOTEPHBIE U TEIEKOMMYHHUKAIIMOHHBIE CPEICTBA;

3) UCTIOIB30BaTh TEXHOJIOTHUIO NIEPENAYM TaHHBIX;

4) co3aBaTh JIEKTPOHHBIE MUCbMA U YMETb €0 OTIPABIIATH C BIOKEHHBIM (pailyIoM.

DJIeKTPOHHAA MOYTA — OJIHA W3 HanboJiee PaCIPOCTPAaHEHHBIX U MOMYJIAPHBIX (PYHKITUI
KOMIIBIOTEPHBIX CeTel, oOecrneunBaronas 0OMeH COOOIEHUSIMU MEXY MOJIb30BATEISIMHU CETH.
[Topsimok mcmoyb30BaHUSI AJEKTPOHHOW TMOYTHI BO MHOTOM CXOJIEH ¢ OOBIYHOM mouToil. Poib
MOYTOBBIX OTJEICHUN WIPAIOT Y3Ibl ceTU VHTEpHET, Ha KOTOPhIX a0OHEHTaM OPTaHH3YIOTCS
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CIIELUAJIbHBIE TOYTOBbIE SMUKHU. [l0 3IEKTpPOHHON MOYTE MOXKHO NEpechUIaTh HE TOJIBKO
TEKCTOBBIE COOOIIEHMs, HO W TOTOBBIE (ailyibl, CO3JaHHBbIE B JIOOBIX APYTUX Hporpammax.
[Tpu nepeckuIKe COOOMIEHUH MO IEKTPOHHON MMOYTE HEOOXOIMMO YKa3bIBaTh a/Ipec MoJIydaTens
B cetu HHTEepHET, KOTOPBIA HMEET CIEIYIOUIYI0 CTPYKTYpY: "HMs monb3oBarens"@'"aapec
KoMmnbroTepa”

Wmst monp30BaTenst MOXKET MPEICTaBIsATh cOO0M JII00YI0 TOCIeI0BaTEIbHOCTh JIATUHCKUX
OyKB M BKJIIOYaTh HECKOJIbKO CEIrMEHTOB, Pa3JeJIeHHBIX TOUYKOM. CMBICTIOBOE 3HAYEHHE UMEHU
MOJIB30BATENS COMXOKET OBITH CaMbIM Pa3HOOOpa3HbIM: (pamuiusi, uMs, GaMuwIusg U UHULKAIBL,
Ha3BaHME NOJIPA3/CIICHUS U T.I1.

AJpec KOMITbIOTEpa MPECTaBIsIeT cOO0M MOCIeA0BaTEIbHOCTh JOMEHOB, OMUCHIBAIOIINX
4acTH aJjpeca B TEKCTOBOM GopMe U pa3lieeHHbIX Toukoi. Hampumep, metod-kopilka@mail.ru

st paboThI AJIEKTPOHHON OYTHI CO3aHbI ClIEUaIbHbIE TPOTOKOJIBI:

POP 3 (Post Office Protocol) — mpoTOKOJ MOYTOBO CITY>KOBI BXOISAIIUX COOOIICHUI;

SMTP (Simple Mail Transfer Protocol) — mpocToil mpoTOKOn mepeaaud MOYTOBBIX
HCXOISIINX COOOIIEHMUIT;

IMAP (Internet Message Access Protocol) — mporokon WuHTepHer - pocTyma K
COOOILIEHUSIM.

Jns Toro, 4roObl BOCHOJB30BATHCS SJEKTPOHHOM MOYTOM HEOOXOJUMO MPOTrpaMMHOE
obecrieueHue, I1e JOJDKHBI ObITh YKa3aHbl CICAYIONINE JaHHBIC:

e JIOTHYECKOE UM,

e 11APOJIb;

e aJIpeC IEKTPOHHOM MMOYTHI;

e TUII UCIIOJIB3YEMOT'O MPOTOKOJIA.

Cy1iecTByeT cleayrolue crnoco0bl paboThl € 3IEKTPOHHON MOYTOM:

e C TMOMOINBIO KJIMEHTCKHUX TMPOTpamMM, MPEAHA3HAUYCHHBIX I PabOTHl C 3JICKTPOHHOM
noutoil (Hampumep, Microsoft Outlook Express, koTopas moCTaBisieTCsI B COCTaBe
OTIEpaLMOHHBIX cucTeM TuHelikn MS Windows Ha mpaBax CTaHIapTHOTO IPUIIOKEHUS);

e uepe3 Opaysep (Hampumep, Microsoft Internet Explorer), 3apeructpupoBaBmIUCE Ha
cepBepe, KOTOPBIN MpeocTaBisieT OecraTHeie moyToBsie yeuyru (Web-mail).

ba3oBble GyHKIIUM MOYTOBBIX KJIMEHTOB [IPEIHA3HAYEHBI JUISI UCTIOIHEHUS TPOCTEHIIINX
OTIEpAIIHii TT0 OTIPABKE U IPUEMY COOOIIEHUN IIEKTPOHHOU MOUTHl. K HUM OTHOCST:

e TIPUEM MOYTOBBIX COOOIIEHUI U aBTOHOMHBII IPOCMOTP;

e CO3JIaHHE HOBBIX COOOIICHUIA;

e ABTOMATH3AIIMSI TOATOTOBKH OTBETHBIX COOOIIICHHIA;

e OIIE€paINH C BJIOKEHHBIMU (haiinamu;

e MIO//IEPKKA AJJPECHON KHUTH U Jp.

OO0pabdoTka MOYTOBOW KOpPpPeCNOHJEHUMH ¢ TOMOIIbK mnporpammsbl  Microsoft
Outlook Express

Pexomenoayuu onsa npenooasamens:

[Tepen HavaIOM MpakTUYECKON PabOTHI HEOOXOAMMO OTIPABUTH

e Ha Bce pabouue CTOJBI JIEKTPOHHOE MHUCbMO ¢ TeMoil «Baiie mMHeHue?», coaeprkamime
BOIIPOCHI

e Ha MEPBBIA pabOUMii CTOJI MUCHEMO ¢ TeMOU «O3HAKOMUTHCS BCeM!» 00 U3MEHEHHH JaThl
MPOBEICHUS MIEAArOrMUYE€CKOro COBETA;

e Ha Bce pabouue cTonbl MUCbMO ¢ TeMoM «CoOXpaHUTE BIIOXKEHHUE!», K KOTOpOMY
npuUKperyieH ¢ail ¢ TeKCTOBBIM JOKYMEHTOM (Hampumep, miaH paboTel 0Opa3oBaTeNbHOTO
YUPEKICHUS HA TEKYIIHH MECSIT).

I[Ipumeuyanue. YpaxHeHHE MPAKTUYECKON paOOTHI BBHITIOIHSAETCS IO Mepe MOCTYIIICHHS
coo01eHus ¢ TeMoi «O3HAaKOMHUTBCS BeeM .

Ynpasxxcnenue 1. 3HaKOMCTBO € OCHOBHBIMHM BO3MOKHOCTSIMH M 3JIeMEHTaMHU
uHTepgeiica KI1ueHTCKOH MouTOBOM nMporpammbl Microsoft Outlook Express

Llens ynpasicnenusn:
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@opMHpOBaHUE TIEPBOHAYANIBHBIX HABBIKOB ONTHUMAIbHOW pabOThl C KIMEHTCKOU
nporpammoit Microsoft Outlook Express.

3aoanue:
3arpysute no4yroBoro kiaueHta Microsoft Outlook Express, n3yunte OCHOBHBIE 3J€MEHTHI
uHTepdeiica.
Ilopaook évinonnenus: _
; 2 Outlook Express :_'Qiﬁ
duin  Mpaews Bag  Cepec  Coofwese  Cnpaoca 2|

5 -
} -

Cosaame .. AocrageT... Axpeca Hasimn

X Nepesmemsn®
= €2 Noxanerese naren Ana Yconvuesa 3,
= "pE'?AM Movck conbigenui... YADLTUREPEHAN ¥
Moneswui coser x
INEKTPOHHAN NONTH
Bat moxate b moGos npenn
HaT nonpountasmees coobuiennii o nanke ‘Bxogane BLOBATE A3KIYR CTPANLY
Outlook Express, sxmosan
nonesnsie CoBeTH.
(P Cosaam nowronce cooferme AOCTTOUHD WENKHYTL
waanucs Outlook Express o
Yremne nouTH CAMON BODXY CANCKA NANGK,
Komracns ¥ X | Fpynnnt wosocred
HdentsPowed.ru -~
_JSpaceweb Domans dot. MaCTDofica yueTioil 3anMoe roYnn HopoCTeR
[ J35pacewed support
Bagport@bichost ru
Bursiove %
[P Ansrcanap Mesoesrs o Lol
JAnsa Amccanapoess Notances
_Btncropra Capreeenss M 2 oncorey aapecneo vy,
HErreresi Nemiaaneeis Nebezes
HErrererh Aseriamapona 300 X y
- " X =9 Ry 00484,
_BExarepieis Bnammeponss begu.
N

B poforan camn %5 Moswax coobeusrent et

1~3anyCT1/1Te KIIMECHT yI(; ﬁi)orpaMMy Microsoft Outlook Express ¢ momomipio 3HauKa

Ha PaGo4em ctoJie wim cooTBercTBytomiel kHonku Ha Ilanenu 3amau4. [locne 3amycka
POTPAMMBI MOSIBUTCS OKHO:

OcHoBHBIMU 37ieMeHTaMH HHTep(delica mporpammbl Microsoft Outlook Express okna
SIBIISTFOTCSL:

Crtpoka 3aroJioBka. CoJepXUT CTaHAApTHBIE dJeMEHTh okHa Windows -puiioKeHus
(xnoniku Ceepnymo, Boccmanoeums 1 3akpeims) 1 HazBanue npuioxenus Outlook Express.

Ctpoka Men10. CoepXKUT MyHKTHI MEHIO, TPEIOCTABIISIFOIINE TIOCTYT KO BCEM (DYHKIIHSIM,
HEOOXOIMMBIM NpU paboTe C TMOYTOBBIM KIHEHTOM (CO3JaHHE, OTHpaBKa U MOJy4YeHHE
coO0IIeHnH, HACTpoliKka nHTepdeiica u mpo.).

ITaneab uHCTPpYMeHTOB. [IpeHazHaueHa /1715t ObICTPOro JOCTyNa K HEKOTOPhIM Hanbosee
94acTO UCIOIb3yEMBbIM KOMaHaM:

oo

5 -

Cozaars ...

Co3natp cool1eHne - OTKPBHIBAET OKHO Ui (POpMHUPOBAHHS HOBOTO IIHCbMa
=
3 . JlocTaBUTB NMOYTY - TIOJTy4eHHUE U (MITH) OTIIpaBKa MOYTOBON KOPPECTOH/ICHIINH.
OCTaBHT. ..
. Anpeca - OTKpBIBAET JIOCTYII K aAPECHON KHUTE.
Aapeca

e . ITouck - MOMCK MOYTOBOTO COOOIICHHUS MIIK aJipecaTa Mo aTpudyram.

HaiTh

IHanens JlokaabHble mnanku. [lo3BoiseT BBIBECTM Ha 3JKpaH CIHUCKA IIOYTOBBIX
CcoOO0IIeHUN (M UX COAEPKUMOE), XPAHSIIMXCA B OAHOM W3 CTAHIAPTHBIX MAMOK MOYTOBOTO
KJIIMEHTA:

31



Bxoasimue. B 3Ty manky mocrymaeTr BCs HOBas modra. BrmociiencTBUM MOYKHO CO34aTh
JOTIONTHUTENIbHBIE TMankd (B COOTBETCTBHM C BBIOpPAHHOM TIOJb30BATEIEM JIOTHYECKON
CTPYKTYpOI) U HACTPOUTH MPOTPaMMy Tak, YTOOBI MPHU MOCTYIJIEHUU HOBBIX MHCEM BCS MOYTa
ABTOMAaTHUYECKHU COPTHPOBATIACH IO MAIIKaM.

Hcxopsimme. Ota mnamka npeaHa3Hau€Ha JUIsi BPEMEHHOI'O XPaHEHUsS OTIPABISEMBIX
MIACEM.

OrtnpasJieHHbIE. 3/1€Ch 110 YMOJTYaHHUIO XPAHITCS KOIUU OTIIPABJICHHBIX COOOIICHUH.

Ynanennsble. {7 BpPEeMEHHOTO XpaHEHMs YAAJCHHBIX cOOOUIeHWM (Ha ciy4ail, eciu
cooOuieHrne noTpedyeTcss BOCCTAaHOBUTH). OYMCTKA MANKU NPUBEACT K yJAJIICHHIO COOOIIEHUS
0e3 BO3MOKHOCTH BOCCTAHOBJICHUSI.

YepHoBUKH. /{151 XpaHEHUS «HEIONMCAHHBIX)» ITUCEM.

IManens KonTtakThl. B 5TOoM OkHE (QUKCHUPYIOTCS MMEHa KJIMEHTOB, aJpeca KOTOPBIX
BHECEHBI B aJJPECHYIO KHUTY.

O6sacty npocmoTtpa. I[To3BonseT 0003peBaTh CIHCOK COOOIICHHWH B TEKYIICH IMamnke u
COJIEP’)KMMOE OTMEUYEHHOTO MUChMA.

2. Beinenute nanky Bxoasimue Ha nanenu JlokaabHble manku. O01acTh IpoCMOTpa MPH
ATOM JICTIMTCS HA JIBE YacTh. BBepXy 0TOOpakaeTcsi CIIMCOK COOOLICHUH AIIEKTPOHHON MOYTHI U3
TEKyILIeH NalKh, a B HI)KHEM 4acTU OKHA IMOKA3bIBAETCS COJEPKUMOE BBIIEJIEHHOTO MUCHMA.
[TocnenoBarenbHO BbIAEIASA 3ar0JI0BKU IIUCEM, IPOCMOTPUTE UX COJIEPIKUMOE.

3. AHajgoruyHoO NPOCMOTPUTE COACPKUMOE OCTAIBHBIX JIOKAJIbHBIX MAIOK.

Ynpasicnenue 2. 3HakoMCTBO ¢ OCHOBHBIMHM NpPHEMAMH JOCTABKM M COXPAHEHHS
MOYTOBBIX CO00MIEeHUI ¢ moMoub0 nporpammsel Microsoft Outlook Express.

Ilens ynpasicnenusa:

®opMHUpPOBAaHHUE HABBIKOB IOJIYYEHHS] NOYTOBOM KOPPECIOHJEHUMU U €€ pa3MEIlCHHs B
JIOKAJIBHBIX TANKax Mpu paboTe ¢ KIMeHTCKoU mporpammoit Microsoft Outlook Express.

3aoanue:

JloctaBbTe IOYTOBYIO KOPPECHOHJEHLIUIO U COXPAaHUTE HEKOTOpbIE COOOIICHUS B
CIIELUAJIbHO CO3JaHHBIX MalKax.

Hlopaook évinonnenusn:

1. B nanke Bxoasimme co3naiite nanky Mosi KOppecroH/IeHIHs:

e BbIOepuTe NMyHKT MeHI0 Paiia - Co3nars - [lanka ;

eB TI0OJIE BBOJA BBEAUTE HUMSHOBOM manku Mosi KOppecHOHAeHIHUsi, IPOBEpPHTE
MpaBUILHOCTh €€ MECTOHAXOXJeHUs (IoJDKHA OBITh BbICNICHAa TManka Bxoasimume) u
noareepaute Aevictus kHonkoi OK (nnu HaxxaB Enter).

2. IIpoBepbTe HaIMYUE HOBBIX COOOIIEHHH, BOCIIOIB30BABIINCE TYHKTOM MeHI0 CepBHC -

-
- -

o . AoCTaBuT...
I[OCTaBI/ITI) MOoYTY UK COOTBECTCTBYIOIICH KHOIIKON Ha IMMaHEJIN NHCTPYMCHTOB.

3. CoxpaHuTe 0/1IHO U3 MOCTYNUBLINX (HampuMmep, ¢ TeMoii «Baie MHeHne?») coOOIIEeHHH
B nnanke Mosi koppecrnoHAeHIMS:

e BBIJIEIUTE COOTBETCTBYIOILEE COOOIIEHHE;

e YKa3aB Ha HET0, BHI30BUTE KOHTEKCTHOE MEHIO, HAYKaB IIPAaBYIO KHOIKY MBILIH;
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OTKpLITL
MevaTtb IIpumeyanue: B KOHTEKCTHOM MEHIO

NPEJICTaBICHbB BO3MOXKHBIC JCHCTBUS C
nouTOBBIM cooOmieHueM. [Ipoananusupyiite
Ha3zHauyeHUe OCHOBHBIX (OTKpBITh, OTBETUTH
ornpasurento, Ilepecnate, IlepemecTuth
(ckomupoBaTth) B TAanKy, YIalnuTh) H
CIIPOTHOZHPYWUTE Pe3yIbTAaT UX BHITIOTHCHHS.
B KOHTEKCTHOM MCHIO BBIOECPUTE IYHKT

OTBETHTE OTNPABMTENHD
OTBETHTL BCEM
Mepecnate

MepecnaTe Kak BNOMEHHE

MoMETHUTE KaK HENPOYMTAHHOE

MepeMEcTHTL B NanKy. .. IlepemecTHTH B MAMNKY ;
Kon1poBaTk B NanKky... YKaXUTE Ha ManKky Mon
YaanuTb KOppPeCcNnoOHIeHUHsl I COXPAaHEHUs] B HEW

IMOYTOBOI'0 COOOIEHUS;
noarBepaute aercteus kinasuiieit OK.

AoBaBUTE OTNPABMTENA B SAPECHYHD KHMMY

CBOHCTBA

4. Ynanute 0JIHO U3 HEHY>KHBIX COOOIICHHH (110 COTJIAaCOBAHUIO C MPEMOIaBaTeIIEM).

Ynpasicnenue 3. ®opmupoBaHue NOANUCH K 3JIEKTPOHHOMY COOOIICHHUIO.

Llens ynpasxxcnenusa:

@opMupoBaHHWE  HABBIKOB  ONTHUMHU3AIMM  TMOATOTOBKM  COOOLIEHUH  3a  CyeT
ABTOMATHYECKOTO JI00ABIICHUS TTOIITUCH K OTIIPABIISIEMBIM H ITEPECHIIIACMBIM COOOIIICHUSIM.

3aoanue:
Coznaiite COOCTBEHHYIO TIOJITUCH, KOTOpas OyJeT aBTOMATHUYECKH JOOABIATHCS KO BCEM
OTIPABISIEMBIM COOOIICHUSIM.

Ilopaodox evinonnenusa:

1. Bribepute nynkt meHio CepBuc - Ilapamerpsl - Iloanucs ;

o) MapameTpsi

O6wwe Yrerue YgegomMnenus Ornpaska coobleHmn Cozgarse coobweHus
Moanucy MNpasomicarme Bezonacxocte MNoakmoverse O6cnysusarme
Hactpoiia noanscu

[[] Robasnare noanucs Ko BCEM UCKOARLLMM COOBULEHUAM

MNoanucu
Noansucs #1 OcHoexans noanucs [ Coaars ]
[ Ypamre ]
[ MNepesaverosars j
Namenure noansice

[ Ea 5 ® Texer | C ysamermers, Yconsuesa Inseupa

hittp: /7w metod-kopilka. ru I Jonomemensto...

[ ok || Omena |

2. BBenure TeKCT moanucH (KeNaTeNbHO C YKa3aHHEM AJIEKTPOHHOTO ITOYTOBOTO aapeca).

3. TlocraBeTe ¢unaxkok H00aBJjsiTb MOANMUCHL KO BCEM HCXOAAIIMM COOOIIEHUSIM U
caumuTte guaxoxk He 106aBasiTh NoANKCH K 0TBETAM U NePeEChLIaeMbIM COOOIIEHUSIM.

4. TlonrBepaute neiictBus knaBumerd OK. Temepp moamuce Oymer 100aBIATHCS
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ABTOMATHYECKH KO BCEM OTHPABJISIEeMbIM BaMU COOOHICHUsAM. YOenuThcsi B 3((HEeKTUBHOCTU
TaKOro MPHEMa MOXHO IPH BBIIIOIHEHUH MOCIEAYIOUINX YIPaKHEHUH.

Ynpasicnenue 4. Co3nanne u oTnpaBKa noYTOBbIX COO0LICHMI.

Lenv ynpasxicnenus:

®opMHUpPOBaHUE HABBIKOB MOJTOTOBKH U OTHPABKH AJIEKTPOHHBIX MTHUCEM.

3aoanue:

Co3pmaiiTe TIOYTOBOE COOOIIEHHE, COJEpIKallee AHOHC MEPOIPHATUH, MPOBOAMMBIX B
00pa30BaTEIbHOM YYPEXXJICHUM Ha CIeIylolled Hexene, M IEpPeluIuTe Ha COCETHHE
KOMITBIOTEPHI 1 KOMIIBIOTEP MPEMOAaBATEIS.

Hopaook evinonnenus:

1. Beibepute nyHkr MeHo CooOmenune - Co3gaTb WIM  BOCHOJIB3YHTECH

5
COOTBETCTBYIOMICH KHOMKOH “**°™ " Ha [aHeIH MHCTPYMEHTOB;

IIpumeuyanue: bonee nogpoOHO U3yUUTh OCHOBBI paOOTHI C TOYTOBBIM KIMEHTOM MOKHO,
BOCIIOJIb30BABIINCh BCTPOSHHON CHCTEMOI MOMOIIM, BhI3BaB ee Mo Haxartuto kinasumu F1 na
(GYHKLIMOHAIBHON KJaBUAType WJIM BBINOJHUB KoMaHay MeHI0O CnpaBka - Copep:kaHue u
yKa3zarteiab. [ BBINOIHEHHS JAHHOTO YIpaKHEHHs LenecoodpasHo pazaen Co3ganue u
OTIPABKA MOYTOBBIX COOOIIEHHU.

-~

% Outlook Express [Z]@

= 2
H & : B ©
Ckpbme Haszan ] MNapamerpel Be6-cnpaeka
C ‘ ]
oaspxaHue | Uxasarens | Mowck | Yrobbl 0TNpaBUTL CoobueHve 3
= 3NEeKTPOHHOW NOYTDbI
23] 3HakomcTeO © Outlook Express R
(0] Hauano paboTel ¢ npopammoil Outlook E 1. HaxMWTe Ha NaHENN MHCTPYMEHTOB
YTeHue coobueHMit 3NeKTPOHHOM NOYTLI KHOHK Y COMRATERONTOB0E
e P P coobuenve.
[} Cosparue 1 oTnpaska cooBugeHMi 3nekT|
[2)i0Tnpaska coobueHna 3nekTROHHON | 2. Beeawre 6 nonax KoMy nnu
@ B 5 Konua MMA 3NeKTPOHHOA NOYThI
OPMaTHROBaHWE TEKCTa COo00 WeHKW KaXaoro M3 Nony4aTensi,
@ McnonesosanHue maﬁnor—cacmcxop,au pasznAenan MMeHa 3anATelMK UNK
@] BcTaska 3nemeHTos B coobweHWe 3 ToYKaMK ¢ sanatoi ;).
@] OTNpaBKa 3aWAWEHHBIX COOBWEHMA Ytobbl A06aBHTL MMEHA
MpocMoTR M OTNPaBKS COOBWEHMIA B MY 3NEKTPOHHOR NOYTEl M3 3APECHON
@ ¥npasnenme Gonbwim YMCNOM COOBWEHI KHHIY, WENKHUTE 3HAYOK KHUrH,
0 PaGOTa B 2B TOHOMHOM PEXMME PacnonoXeHHBIA B OKHE HOBOMO
cooBWeHNA PAAOM C NONAMKH
0 MonesHele coseTel Komy, Konua 1 CkpbiTas, a
Q YCTpaHeHWe HENONAR0K saTeM BoibepuTe MMeHa.
9 CreupanbHbIe BOSMOXHOCTH Y1obel MCNONB30BaTE None
9 AfpecHas kHUra CkpbiTan, & MeH Bug ebibepute
NyHKT Bce 3aronoBky.
3. BeeawTe 3aronosok coobWwWeHna B
none Tema.
< 1 [ 4, BeeauTte coobWweHue, a 3aTeM \
= = S— HaXMuTe KHONKyY OTNpaBuTb Ha 7]

2. 3anosnauTte Bce 3aronoBku coodmenus: Komy, Konusi, Ckpsoitas, Tema cienyromum
oOpa3om: B 3aronoBke Komy ykaxurte snekTpoHHBIA ajpec mpemnopasatens, Komus — agpec
cocena cieBa, CkpsbiTasi — cocesa cripaBa. B kauectBe Tembl ykaxkute «AHOHC MepONPUATHI
CO baml'yY koJemx».

I[Ipumeuanue. Eciiu orcyTcTBYyeT 3aronoBok CKpbITasi, TO BIOEpUTE MYHKT MeHIO Bua -
Bce 3arojioBkmu.

3. Brinmure TEKCT COOOIIEHHUS.

4. OtnpaBbTe COOOIIEHUE, BHITIOTHUB KOMaHy MeHI0 Daiii - OTNpaBUTh WIH HAKMUTE
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-

OTnpasuTs
KHOIIKY. e

I[Ipumeuanue. [IpoBepbTe, KaK BHITISAUT COOOIICHHE, €CIIM €ro OTIPaBUTH B (opMare
HTML. [ns sroro nmaiite komanay ®opmar - @opmatr HTML. Véeoumecn, umo 6 smom
cnyuae (6 omauyue om pedxcuma OOBIMHBIH TEKCT) 8 OKHE NOO20MOBKU COOOUEeHUS NOABNACMC
O0ONOIHUMENbHA NAHeNb (OPpMAMUPOBAHUS, INeMEeHMbl YNPAGIeHUS KOMOPOU NO3801410M
YAPasusams 8b100pOM WpUGmMa, e2o Hayepmaunuem u Yyeemom, oopmieHuem MapKuposanHuix u
HYMEPOBAHHBIX CNUCKO8 U M. 1.

Ynpasxcuenue 5. IlonroroBka M oTnpaBjieHHE MOYTOBOIO COOOIIEHHs Ha OJIaHKe C
BJIOKECHH EM.

Lenv ynpasicnenus:

@opMHUPOBAHHUE HABBIKOB OTIIPABIICHUS JIEKTPOHHBIX JOKYMEHTOB B KAU€CTBE BIIOKEHUS
B [IOYTOBOE COOOILIEHUE.

3aoanue:

CoznlaHHBIi BaMM TEKCTOBBIM JOKYMEHT (Hampumep, IpHKa3) OTIPaBbTE B KayeCTBE
BJIO’KEHMS HA COCEJTHUE KOMITBIOTEPBI U KOMITBIOTED MPENoAaBaTesl.

Hopaook évinonnenusn:

1. [ToAroToBHTE TEKCTOBBIN TOKYMEHT, COJIEPKAILUI MPUKa3 O HArpaXXIeHUU oOeauTeneit
palloOHHON Hay4YHO-IPAKTHUYECKON KOH(EPEeHLUH, U COXpPAaHUTE €ro Ha JIOKAJIbHOM JIUCKE
D:\IIpuxa3si\prikaz_N.doc.

2. Ucnonb3ys komanay MeHio CooOmenue - Co3gaTrh ¢ HMcnoiab3oBaHueM - BpiOop
0s1aHKa, BEIOEpUTE (POHOBBIM PUCYHOK JJIsl BAIIETO COOOIICHHUS.

3. B zaronoBke Komy ykaxxuTe s1neKTpOHHBIN anpec mpenonaBarens, Komms — cBoi
coOcTBeHHBINM aapec. Brumute Teker cooOmienus. B kauectBe Tembl ykaxute «UToru

KOH(pepeHIun».

4. B sTo nuceMo Bnoxkute ans nepecsuiku ¢daiin D:\Ilpukassi\prikaz_N.doc. [l storo
BBIIIOJJHUTE KOMaHAy MeH BeraBka - Buoaxkenue ¢ailia wiM  BOCHOJIB3YHUTECH
. . Bnoxnte o
COOTBETCTBYIOIIEH KHOMKOM . Ykaxute MmecToHaxoxzaeHue ¢aiia D:\IIpukasbi\

prikaz_N.doc u naiite komanay BiaokuTh.

5. Opranusyiite oTIpaBKy COOOIIEHUSI.

6. Yoenurech, UTO COOOIIEHNE C BIOXKEHUEM HAXOIUTCS y Bac U B nanke OTnpasiieHHbIE,
U B nanke Bxoasinme (Tak Kak KOMMIO BB aJpeCOBAIM HAa CBOM KOMITBIOTED).

Ynpaswcnenue 6. CoxpaHeHMe JAOKYMEHTOB, MOJIYyYeHHBIX B KadecTBe IOYTOBBIX
BJIOKEHHUH C 3JIEKTPOHHOM MOYTOM.

Ilens ynpasxxcnenua:

@opMHUPOBaHNE HABBIKOB COXPAaHEHUS JJIEKTPOHHBIX JOKYMEHTOB, BIIOKEHHBIX B
IIOYTOBOE COOOLICHHUE.

3aoanue:

Ilomy4yeHHBII BaMM B KadeCTBE BIIOKEHHUS JJIEKTPOHHBIM JOKYMEHT COXpPaHUTE Ha
JIOKQJIBHOM JIUCKE KOMITBIOTEpA.

IHlopaook evinonnenusn:

1. Ilepeiinure B manky Bxoasiumme. Brigenute cooOmenune ¢ Temoit «CoxpaHuTe
BJOKeHUe!» (oOpaTtuTe BHHMMaHHE HAa MAapKUPOBKY COOOIIEHUN C BIIO)KEHHEM CHMBOJIOM
«CKpEIIKa»).

2. Bemonnute koMaHay MeHi0 Paiti1 - COXpaHUTh.

3. B OTKpbIBIIEMCS JUAJIOrOBOM OKHE BBIIEIUTE COXpaHsieMoe BiokeHue. C IMOMOIIBIO
kHonku O030p BbIOepuTe AMCK W manky (Hanpumep, D :/ Padouasi), rie Oyner coxpaHeHO
BJIOJKEHHUE.

4. OrmpaBbTe MpeNojaBaTeNli0 OTBET C MOJITBEPXKIECHUEM TIOTYYEHHS] BIIOKEHUS.
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Brimonnute xomanay meHio CooOmenne - OTBeTHTH OTHPABUTENK) WM BOCIHOJIB3YUTECH

Qv
cooTBeTcTBYIOMIEH KHomkoi ™™™ pa mapenu umHCTpyMeHTOB. OOpaTHTe BHHMAHME, UTO
nosist Komy 1 Tema 3anosHseTcsi aBTOMaTHYCCKH.

5. BrnmmuTe TeKCT U OTIpaBbTE COOOIICHHE.

6. IIpoBeppTe pe3yabTaT COXPAHEHHUS BIIOXKEHHUS, BOCIOJIH30BABLINCH IPOrpaMMOi

IIpoBoaHUK.

Ynpasicnenue 7. Ilepecbliika MoYTOBBIX COOOIIEHUI.

Llens ynpasicnenus:

@opMHUpPOBAaHHE HABBIKOB ONTUMAJbHBIX IPUEMOB TPAHCHOPTUPOBKH  MOYTOBBIX
COOOILIEHUH.

3aoanue:

[TorydueHHOE BaMH ITOYTOBOE COOOIICHUE TIEPEIUTUTE HOBOMY aJipecary.

Hopaook evinonnenus:

1. Ilepelingute B manky Bxoasimme.

2. Beigenure moutoBoe coo0IeHue ¢ TeMOi «O3HAKOMHUTELCA BeeM ! »:

3. Broibepure nyHkr MeHO Coobmenue - Ilepeciars (MOXHO BOCHOJIB30BAThHCS

e
COOTBETCTBYIOMIEH KHOMKOH "-P*“®™  Ha maHeIH HHCTPYMEHTOB).

4. 3anonnure nojie Komy, Briucas ajpec cocena crpaBa, U OTIPaBbTE COOOILEHHE.

Ynpasicnenue 8% 3anonnenue agpecHOM KHHUIH.

Llens ynpasicnenusn:

DopMHUpOBaHNE HABBIKOB 3aIIOJIHEHHSI AJIEKTPOHHBIX 0a3 JaHHBIX.

3aoanue:

3aHecuTe B AIpECHYIO KHUT'Y HOBBIX aOOHEHTOB.

Ilopsaook evinonnenus:

1. IlomonHute AnpecHY0 KHHIY, BOCIOJb30BaBUIMCh INYHKTOM MeHIO CepBHC -
AJpecHasi KHUI'a WIM COOTBETCTBYIOIIEH KHOIIKOU ABPECS Ha manenu MHCTPYMEHTOB.

2. BHecute B AJpecHYH KHUIY IpenojaBareisi U OJHOro U3 «coceaei». [nst storo
BbINOJIHUTE KoMaHy Paiia - Co3aaTh KOHTAKT (WIM ILEIKHUTE JIEBOW KHOMKOM MBIIIM Ha
kHonke Co3gaTrh u BbIOepuTe NYHKT MeHIO Co34aThb KOHTAKT). BHUMarenbHO u3yudute
BKJIQ/IKH, TIPE/ICTaBJIEHHBIE B IAaHHOM JIMAJIOTOBOM OKHe. OOpaTuTe BHUMaHHME Ha TO, YTO B HEM
MMEIOTCS CPECTBA JIJIsl BBOJAA KaK JIMYHOM, TaKk U CIy>kKeOHON nHpOopMamu (11 TPaKTUYECKON
JEATENIBHOCTH, KaK MPABUJIO, JOCTATOYHO 3aIIOJIHUTH JIMIIBb HECKOJIBKO MOJel Ha Bkiiagke Umst).

3. Haunure 3anonnenue noseit Bkaaaku Ums c nons Umsa B kuure. Beeaute croga Takyio
3aI1Ch, KOTOPYIO XOTeNU Obl BUJETh B CIIMCKE KOHTAKTOB, HaripuMep CopokuH 1.1.;

4. 3anonnure nons ®amuims (Copoxun), Umsa (MBan) u OtuectrBo (MBanoBuy);

5. B mone Aapeca 31eKTPOHHOM NMOYTHI BBEIUTE €r0 JIEKTPOHHBIN ajgpec, HAIpUMED:
metod-kopilka@mail.ru

6. 3aHecuTe BBEICHHBIC JAHHBIE B AJPECHYH) KHHUIY, HakaB Ha KHONKY /Jl00aBMTb.
IIpumeuanue. Eciiu He0OX0AMMO U3MEHUTHh BHECEHHbBIE JJAHHBIE, CIEYET IIEIKHYTh Ha 3alIUCU
IPaBOil KHONKOM MBIIIM, B KOHTEKCTHOM MEHIO BbIOpaTh NMyHKT CBOMCTBa M TEpedTH Ha
BKiIanky Ums.

Ynpasicnenue 9**. Co3nanue rpynnoBoro agpeca B aJpecHoi KHUre AJisi NIPOBeIeHHUs
MacCOBOIl PacCbUIKH.

Llens ynpasicnenusn:

dopmupoBaHue HaBbIKOB ONTUMAJIbHBIX IPUEMOB pacchbUIKU MIOYTOBOM
KOPPECIIOH/IEHIINH.
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3aoanue:

Co3naiitTe B AJpecHO KHUre TIpPynmoBoe HMMS /JI ONTHMHU3AUMH PACCHUIKHU
KOPPeCIOH/IeHIINH.

Hopaook evinonnenus:

1. OTkpoiiTe AApecHYI0 KHUTY.

2. Bemonnute komanay MeHio @aia - Co3aarh rpynny (WId MIEIKHUATE JIEBOM KHOIKOM
MBIIIY Ha KHOTKe C031aTh U BeIOEpHUTE MyHKT MeHIO C031aTh rpymniy).

3. B cooTBercTBytomeli popme BBenute HazBanue rpynnsl (Hanpumep, Kostern).

4. C nomouibto KHONIKM BbIOpaTh 3aHecuTe B HEE U3 aJPpECHON KHWUTHM IPENOAaBaTes U
«cocea cieBay.

5. Bocnonp3oBaBmiuce kHOnkod Co3aaTh KOHTAKT, «COCENa CIIpaBa» OJHOBPEMEHHO
3aHECUTE U B AJIPECHYI0 KHHUIY, U B TPYIIILY.

6. C nomouipio KHONKU Jl00aBUTH NOMIOJIHUTE TPYIIITY €1E ABYMS 3alUCSIMH.

7. IloarotosTe (Paiia - Co3aaTh cO00IEHNE) U OTIPABbTE COOOIIECHUE B Tpynny (B
nosie Komy ykaxute Ha3Banue rpynnsl Kosuiern).

IIpumeuanue. [IpocmoTpure, kak 3anoiaHeHo none Komy gaHHOro cooOuieHus B manke
OTtnpasiieHHBbIE.

Ynpasxicnenue 10%* HacrTpoilka naHeJu HHCTPYMEHTOB mnporpammbl Microsoft
Outlook Express.

Llens ynpasicnenusn:

®opMHpOBaHUE HABBIKOB ONITUMAIIBHOM PAOOTHI C TIOYTOBBIM KIIHEHTOM.

3adanue:

Pacrnionoxure KHONKY Ha MAHETU UHCTPYMEHTOB B OIPEIEICHHOM HOPS/IKE.

Ilopaook evinonnenus:

Ilpumeyanue. HacTpolika maHelIn HWHCTPYMEHTOB OCYLIECTBIISETCS AHAJIOIMYHO
HACTpOIiKe maHenu HHCTPYMeHTOB B Opaysepe Internet Explorer. [iis sToro

1. BbI130BUTE KOHTEKCTHOE MEHIO, LIEJIKHYB IIPaBO KHOIKOM MBIIIM Ha CBOOOIHOM MECTE
MaHEJIU UHCTPYMEHTOB.

2. B xonTexkcTHOM MeHIO BeiOepuTe myHKT HacTpoiika.

3. Boibeputre Tekcer kHomku (Hampumep, BuiBoauTh moanucu) u Pasmep 3Hauka
(Hanpumep, MeJikue 3HAYKH).

4. 3 Umerwommxess kHONOK chopmupyiite IlaHeb HHCTPYMEHTOB, UCIOIb3Yysl KHOMKH
Jo6aBuTHL 1 YaaauTh, B cieayromlel nocienopatenbHocT: Co3aaTh coodenue, OTBeTUTD,
OtBerutrs Bcem, Ilepeciars — Pasmenurear — Ilewars, Yaaaute — Pasgeanrtens —
JoctaButh noury — Paznenurens — Anpeca. 111 u3MeHeHHs OPsIKA PACIIONIOKEHHSI KHOIOK
UCIIONIb3YHTE KHONIKK BBepx u BHu3.

Ynpaswcnenue 11%* W3yyeHue [1ONOJHUTEJbHBIX BO3MOKHOCTEeHl IPOrpaMMbl
Microsoft Outlook Express.

Ilens ynpasicnenusa:

dopmMupoBaHHE HABBIKOB ONTHUMAlbHOM pabOThl € TOYTOBBIM  KJIHEHTOM H
CaMOCTOSITENIbHOTO U3yU€HHUSI BO3MOXKHOCTEH NMPOrpaMMBl.

3aoanue:

N3yuute cepBrcHbIe Bo3MOKHOCTH ITporpaMMbl Microsoft Outlook Express.

Ilopsaooxk évinonnenus:

Bemonuure komanay wMeHto Cepsuc - Ilapamerpsl.He u3smenss napamempos,
CaMOCTOSITENIBHO IPOCMOTPUTE OCHOBHBIE BO3MOKHOCTH HACTPOWKH MPOrPaMMBbI, UMEIOLIUECS
Ha BKJIa/IKaxX:

e [IpaBonucaunme ;

e Co3nanue cooOIeHu ;

e OTnipaBKa cOOOIEHUIA.

Pabora ¢ 3j1eKTpOHHOI Mo4TOoii Ha MOYTOBBIX WWW-cepBepax (peKoMeHayeTcst s
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CaMOCTOSITEJILHOM padoThI)
CymectByeT Oonbiioe komumaectBo WWW  -cepBepoB, KOTOpBIE MpeiaraloT 3aBeCcTd

OecIuIaTHBIA TOYTOBBIN SIIKK U TIO3BOJISIIOT PadOTaTh ¢ IOYTOM, HCHOIB3Ys TOJIBKO Opaysep.
UYroObl mONy4yuTh O€CIIaTHBIA MOYTOBBIA SIIMK HA TaKOM

cepBepe, HEOOXOOUMO 3aperucTpupoBathes. s 3TOro HYXHO

3alOJIHUTh HECKOJBbKO 00s3aTeNbHBIX MOJIEH — BBECTU CBOMW JIOTHH, H e Kc

1apoJib, BO3pAcT, NOJ U T.A. B cilydae yCnemHoW perucrpanuu, 3a

Bamu Oyzet 3akperieH OecTuIaTHBIN MTOYTOBBIN AJICKTPOHHBIN ajpec.

Ynpasicnenue 1. Permcrpanmus Ha 0ecIIAaTHOM IOYTOBOM HaHAETCﬂ BCe

cepBepe.
Ienw:
OcBoeHue TPUEMOB pabOTHl C DJICKTPOHHOM IMOYTOH depes Moura
Opaysep. L
3aoanue: -
3aperucTpupoBaThCsi Ha OJHOM U3 OECIUIATHBIX CEPBEPOB =t
WWW.yandex_ru’ | | 3aN0OMHMTE MEHA
www.mail.ru, BoiiTi
WWW.NIN.IU, 3abbinu napons?
www.rambler.ru,
www.ok.ru, 3aeectn

NOYTOBLIA AWKHK
www.pochta.ru,

www.gmail.com,
http://www.nextmail.ru u T.11.

Ilopadoxk evinonnenus:
1.  3amycrute nporpamMmy Internet Explorer uepe3 knonky Ilyck - Ilporpammsr -
Internet Explorer wiu ¢ momombio 3Hauka Ha Pa6ouem ctose (Ilaneau 3agay).

2. B anpecHoii crpoke Opay3epa BBequTe ajapec caiita >www.yandex.ru.
3. Breibepute ccpiiky Iloura - 3apermcrpupoBatbesi WM 3aBecTH NOYTOBBIM
SLIUK.

fIHpexc

Pemctpayua: war 1u3 2

YACRAD NPy MANYT AP POTMITPIMN, B NORYHTE HOPasI womiii 10 thueny
ITOPACHAA CHPRNCAM R0t Harpeuiep, bu CACWETE JNPYITL CRON S010°D

BALE M BMPYCOR, B TANW
58 # COORATE (908

Haue ems Crulotmayer Unenmd, V10 D08 XOPIUMO POTMand wil FMGONCE Y00 JanATM. MO I00 Mo Ta. Mu Mo
NECOOMTCOATE DI ATOPRCHASE HEANATIE A0NM AR TOM QOCTATONHO Yradate nud w SInimd (Gw
Davntun MEHAZOEATCR M AR A RMNGEWAR DTNl P agie)

Norne @yandes. 1y

FUZENT CUPARAET POPCONRIINLE CHOZIMAA NOREII0ITEALA § COOTDOTCTIMA ¢ LOrAaueuinan & KomSvl os ) re 0T UNE0oM 2oy

Metod-kopilka.ru

Bamwe —

Coom 01 —0n

4.  3amomHute hopMy perucTpanuu

IIpumeyanue. [lomHuTe, 4TO:

- Ilpu BBenennu Bamero mmennm u @ammiauum OyayT MpeUIOKEHbI aBTOMATHYECKH
CBOOOJHBIE JIOTUHBI, MOHPABUBIIMKCA BBl MOXETe€ BbIOpaThb WJIM HpPUIYMaTh COOCTBEHHBIH,
KOTOPBII OyJeT MPOBEPEH MOYTOBBIM CEPBEPOM, 3aHSAT JIM OH JAPYT'MM HOJIb30BATEIEM.

- nond Jlorun, Ilapoas u [loaTBep:kaeHne MapoJisi 10JKHBI 3aMIOJIHATHCS JTATUHCKUMU
OyKBaMu, IPHYEM MapOJIb JOJDKEH COAepKaTh He MeHee 4-X CHMBOJIOB,;

- 00s13aTeNIbHbIE MO [l 3aTI0JTHEHHS] OTMEUEHBI 3BE€3/I0UKaMH.
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5. lloaTBepauTe AaHHBIE, HAXKaB KHONKY 3aperucTpUpoOBaTh.
6. Ilocne ycrenrHo# perucTpamyy MOSBIISETCS Balll JIMYHBIN ajapec.
7. lloarBepaute coryacue, HakaB KHOKY COXpaHHUTh.
IIpumeuanue:
AHAJIOTUYHO, MOKHO 3apETUCTPUPOBATH OECIIATHYIO MTOUYTY Ha caiiTe www.mail.ru:

Ynpasicnenue 2. 3HaKOMCTBO ¢ OCHOBHBIMH BO3MOKHOCTSIMH M JJIeMEHTaAMM
uHTepdeiica Web—mail.

Llens ynpasrxcuenusa:

®opMHUpPOBAaHUE TEPBOHAYAIBHBIX HABBIKOB ONTUMAJIBHOM pabOThI C 3JIEKTPOHHBIMU
COOOIEHUSMHU Ha OECIUIATHBIX MTOYTOBBIX CEpBEPaAX.
3aoanue:

OTKpoiiTe CBOIi MOYTOBBIN SIIMK Ha OSCINIATHOM IIOYTOBOM CEPBEPE M M3YYUTE OCHOBHBIC
3JIEMEHTHI HHTep(deiica.

Hopaook evinonnenus:

OTkpoiiTe cBOI MOYTOBBIH AMK. [IpuMepHO Tak BBIMISIUT HHTEp(dEC Balero mo4ToBoro
AUKA:

Doscy Noyya Pomm Hapoa Modtkpyr [ewerw [orona Kapre cw@ v

* “» = - jode]

QHAGKC < : ® @ =8
Hawmcare (posepwre  Depachare  Yaanure  Jrocnasd  [esavire Atosciss

[ TigNT| - [ OUTdreem ey

T
Bognwme . Q1 xoro

QInpapnesMe Auaexe Knimm o Augexca
!'“_a EHHLIE
SEOHOEHEM

Toma

0%
IIpumeuanmue:

[Tanka Bxoasimme cOACpXUT BCIO IMOCTYIMUBIIYIO K BaM KOPPECIOHACHIMIO (HA BaIll
MOYTOBBIN SIIUK).

[Tanka OTnpaBjiaeHHbIE CONEPKUT BCIO OTIPABICHHYIO BaMU JpPYyTHM ajpecaraMm B
Internet xkoppecnOHIEHIHIO.

B nanky Paccpuiku ckiaapiBaloTCs MUChbMa, KOTOpPbIE OBLIM OJAHOBPEMEHHO Pa30CiIaHbl
00JIBILIOMY YHCITY TTOJIb30BaTENEH.

[Tanka YaaneHHble XpaHUT yAaJleHHbIE TUChMA U3 JIFOO0H Ipyroi Namku.

Ynpasicnenue 3. Pabota ¢ 104TOBBIMHU COOOIIEHUAMM.

Ilens ynpasxcnenua:

OcBoeHHE OCHOBHBIX NPHUEMOB ONTUMAIBLHOW paOOTHI C SJIEKTPOHHOH IOYTOW Ha
OecrulaTHOM IOYTOBOM CepBepe.

3aoanue:

e CO3/JIaliTE W OTIPABHTE MO IEKTPOHHON MOUTE OJHO MTOYTOBOE COOOIICHUE;

e HAMHUINIKUTE OTBET Ha MOJIYYEHHOE MHCHMO;

e CO3/1aliTe COOOIICHNE U BIOXKUTE B HEro (paitn grodoro ¢popmara;

e COXPaHUTE BJIOKEHHBIN B TOYTOBOE COOOIIEHUE (ailll Ha IOKaTHLHOM JHCKE;

e TIOJTy4YEHHOE COOOIIIEHNE C BIOKEHUEM MEPELUIUTE MPernojaBaTelto.

Ilopsadoxk evinonnenus:

1. OrtkpoiiTe CBOW TOYTOBBIM SIIMK HA OECIUIATHOM TIOYTOBOM cepBepe, (Hampumep
www.yandex.ru), BBeis JJOTUH U MapoJb B COOTBETCTBYIOIIYIO opMmy:
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Jabpam napone?

2. Co3zpaiite coobienne ¢ TeMoi «Pacnopsixenney: »

- lllenkHuTe MO KHOMKE MaHEIN UHCTPYMEHTOB HANMUCATH ABTOPY; o

- 3amojHUTE 3aroyioBku coooOmieHus: Komy, Komus, Tema criemyrompm — Hanueste
obpasom: B 3arosnioBke Komy ykaxkurte aapec npenoaasareins, Konusi — aapec «cocena ciieBay.
B kauectBe Tembl ykaxxute «PacnopsizxkeHue;

- BIHIIHUTE TEKCT COOOIIECHUS.

3. OrnpaBbTe cOOOIIEHHE C MOMOIIbIO KHONKA. OTHPaBHUTh WM BOCIOJIb30BABIINCH
COOTBETCTBYIOIIECH TUIIEPCCHUIKOMN.

4. Tlepetimute B mnanky Bxoasimume. /s Toro, 4ToOBl NPOYUTATH IMOTYyYEHHOE
coo0I1IeHre, He0OX0AMMO HaXKaTh HAa CCBHUIKY B mosie OT KOro

5. B mosiBuBLIEMCS OKHEe Ha)kaTh Ha KHONKYy OTBeruTh. Hamummre oTBeT Ha "rﬁ/‘
3TO MUCHMO U HAKMUTE HA KHONIKY OTHPaBUTh. T

6. Co3spgaiiTe HOBOE COOOIIEHNE U BJIOKHUTE B HETO (haiii:

- B pemaktope Microsoft Word co3maiite (aili-ipoekT npukaza 1Mo TEPCOHATY C

umeHem prikaz_N.doc u coxpaHute ero B CBOEM KaTajiore A (D:\Pabouas);
19 v v
- BEpPHHUTECH B CBOM AJIEKTPOHHBIN SIIIHUK; &
- IIETKHHUTE MO0 KHONKEe NmaHenu nHCTpymeHnToB Hanucarn Hanucare

- 3amomuuTe 3aronioBku coobmeHus: Komy, Konusi, Tema cienyromum oOpa3oM: B
3arosoBke Komy ykaxkute anpec npenonasarens, Konust — agpec «cocena cripaBay». B kauectse
Tembl ykaxute «IIpuka3 mo nepconansy»;

- Haxmute Ha kHONKYy Q030p, ykaxkute MecToHaxoxaeHue (daiina (D:\Padouasn\);

- HaIUIIUTE TEKCT COOOIICHUSI.

OtnpaBbTe cOOOIIEHNE, HA’KAaB HA COOTBETCTBYIOILYIO KHOIIKY.

[lepeiinute B nanky Bxoasimme. B cnucke cooOuieHui HallUTe 3JIEKTPOHHOE MHUCHMO C
Temoil «IIpuka3 mo mepcoHasry», OTIPaBIECHHOE «COCENIOM CIIEBAa». 3HAYOK B BHUJIE€ CKPEIKU
CBUJIETENILCTBYET O HAJIMYUU B MOJTYYEHHOM NUChbME BiIoXkeHHUs. CoOXpaHUTE BIIOKEHHBIHN (aiin B
nanke D:\PaGouasi\Bama pamuaus:

- OTKpOIITe MoJIydeHHOE COOOICHHUE;

- LIEJKHUTE 110 3HAUKY BJIOKEHHOTO (paiiya 1eBOH KHOMKON MBIIIIHN;

- B IOSBHUBIIMMCS OKHE HA)KMUTE Ha KHONKY. COXpaHHUTB;

- yKkaxure myTh coxpanenus D:\Padouas\Bama pamuius.

CooOuienue ¢ Temoii «Ilpuka3s mo nepconasny» nepenuiure npenoz[aBaTenIo

- OTKpOHTE HyXHO€ MMCbMO U Ha)KxMUTEe Ha KHONKy IlepeciaTs

- 3anmonHuTe 1nosie Komy, BOMmmTe 3IEKTPOHHBIA aapec
IpernojiaBaTess U OTIpaBbTe COOOIICHNUE.

IIpumeyanue. Takoe HCIIONB30BaHNE TIOYTHI UMEET ONPEACIICHHBIE TOCTOMHCTBA. MOXKHO
JETKO MEHATh NPOBaiJepOB, HE MEHAsSd CBOM aApec DSJIEKTPOHHOM moYThl. MOXHO
IIPOCMaTPUBATh MTOUTY € JHOOr0 KOMIIBIOTEPA, MTOAKIIOUEHHOr0 K MIHTepHeTy.

Pazymeercs, y Takoro croco6a ecTb U CBOM HEJOCTaTKH. Bbl HE MOXXETe NpH pabote C
nouToil uepe3 Opay3ep MHUHHMH3MPOBATh BpeMsl MojkItoueHUs K MHTepHeTy B Toil mepe, B
KaKOH 3TO MO3BOJISIOT NTOYTOBBIE MporpaMmbl. Kpome Toro, o01me0cTynHbIe MOYTOBBIE cepBepa
4acTo MeperpyKeHsbl.

= b}

MepecnaTte

IIpakTuyeckas padora Ne 4 «Opranuzanus NoucKa pasjiu4HbIX JOKYMEHTOB
B CIIC «I'apaHTo»
Meroanyeckue yKa3aHusl K BbIIOJHEHHUIO 3aJaHHS:
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3ajaHre COCTOMT U3 ABYX 4YacTeil.

[TepBas yacth (oOydaromiasi) COCTOMT M3 KpPaTKOTO W3JI0KEHHUsS TEOPHUH BOIpoca u
IPAKTUYECKUX 3a7a4, COIIPOBOXAAEMBIX ITOJIHBIM OIIMCAHUEM UX PELLEHUS.

Bropass uyacTh (KOHTpoJMpYyrOIlasi) MPEANoJiaraeT CaMOCTOSATENIbHOE pelleHHe 3axad U
COCTaBJICHUE OTYETA O XOJI€ PELICHMSI KaXKI0M 3a1a4H.

dopma HU3I0KEHUs XOJa PEIICHHs 3a7add AaHAJOTMYHA OINMCAHUIO PEIICHUs 3a7ad B
nepBoi yacTu (B BUJE MOIIArOBOI0 ONMCAHUS BAlIUX JEHCTBUI).

Ecnn 3aganue ¢dopmynupyercs B BHJE BONpOca, TEKCT BOIPOCAa M OTBET Ha HEro
coxpansieM B JokymeHTe Word.

OCHOBHOE MEHIO

Co3nganHass B CTWIE COBPEMEHHBIX OQUCHBIX mpuioxeHuid, cucrema TAPAHT
IPEJOCTaBIIAET BO3MOXKHOCTh pabOTaTh B MHTYMTHBHO IMOHSTHOH, OpY’KECTBEHHOM cpene U
NPUMEHATh NPUBBIUHBIC IpaBHJa U METOJBI pabOThl ¢ MHPOPMALMOHHBIMU pecypcamu. [lpu
BO3HUKHOBEHUH  BONPOCOB IO  paboTe C  CHCTEMOH  MOXKHO o0patutbcsd K
ANEKTPOHHOMY PyKkoBOACTBY mojb3oBaresiss. OHO BBI3BIBaE€TCA € MOMOIIbIO:  KiaBuim Fl;
KOMaHbl PyKOBOACTBO Iosib30Barens u3 paszaena [loMomp KOMaHAHOIO MEHIO.

Pabora ¢ cucremoii TAPAHT nauunaercst ¢ OCHOBHOTO MEHIO, C IOMOILBIO KOTOPOIO
BBI3BIBAIOTCS BCE KIIHOUYEBbBIC (DYHKIUH.

K OcHOBHOMY MEHIO MOXXHO OOpaTHTHCS B JTFOOOKH MOMEHT pPabOTHI ¢ TTOMOIIBIO KHOTIKH,
pacroyio)KeHHOM  Ha  MaHelIM  MHCTPYMEHTOB;  BBIOpAaB  COOTBETCTBYIOUIMH  pasen
B [lyreBogutene-Ilanenu 3anau unn HaxkaB kinaBuiny F2 Ha kiaBuarype.

B uenrpe OCHOBHOTO MEHIO pacrojokeHa naHenb bazoBoro mnowucka, cocTosdmas u3
CTPOKHM BBOJA 3alpoca M BKJIAJOK BBIOOpa BUAOB mpaBoBoil nHpopmammu. [Tomumo bazoBoro
noucka, OCHOBHOE MEHIO MO3BOJISIET BOCIIOJIb30BAThHCS JIIOOBIM M3 JONOJHHUTEIbHBIX ITOUCKOB,
O3HAaKOMHUTBCSI C pasznenoM busHec-cnpaBku, mnepeiiTh kK Hamboiiee BOCTPEeOOBAaHHBIM
MaTepHajaM o HajoraMm M OyXydeTy, y3HaTb 00 U3MEHEHUSX B 3aKOHOJATEIbCTBE, 0OPATUTHCS
3a MOMOIIBI0 K 3KkcnepraMm ciiykO0bl [IpaBoBoro xoHncantunra FAPAHT, a Takxke ObITh B Kypce
IOCJIEAHUX IIPABOBBIX HOBOCTEW. B HmkHel yacTu OCHOBHOIO MEHIO PACIIOJIOKEH CIIHCOK
MOCJIEAHUX OTKPBITHIX BAMU JJOKYMEHTOB.

ba3zoBbIil monck

ba3oBbIil MOMCK — OCHOBHOM MHCTPYMEHT JJsi MOMCKAa HeoO0XoauMmoil uH(popManuu B
cucreme 'TAPAHT. OH pacnonoxeH B neHTpe OCHOBHOIO MEHIO U COCTOMT M3 CTPOKH BBOJA
3ampoca U BKIIAJIOK.

ITpumep 1

Haiinem cratero 115 Tpynosoro koaekca Poccniickoit denepanun.

B crpoky bazoBoro noucka BeegeM ct 115 Tk u HaxkmeMm kHonky Haiitu

IIpumep 2

bazoselit nouck (BIT) npemyaraer BeiOpaTh Hanboee yaauHyo GOpMyIUpOBKY.

B mone ba3oBoro mnowcka HayHEM BBOJUTH - KOMaHAMpOBKA. [losBUTCS BbINamaromui
CIIMCOK CJIOBaps MOMYJISIPHBIX 3aIIPOCOB.

IIpumep 3

C wmrons 2011 rogma BBeneH HOBBIM ONaHK OONBPHUYHOrO jucta. Haiinem JOKyMEHT,
YTBEPKAAIOIINMA 3TOT HOBBIN OJIaHK.

B none bazoBoro mnoucka MO>KHO BBECTH OOJIBHUYHBIHN JINCT (HEMpPaBOBast TEPMHUHOJIOTHS)
WM JTUCTOK HeTpyAocnocooHocTu. [locTpouM crnimcok.

HckoMblii JOKYMEHT B IIEPBBIX CTPOUYKAX CIIMCKA.

IIpumep 4

ba30Bblil TOUCK COPTUPYET HAICHHBIE IOKYMEHTHI 110 CTETIEHH COOTBETCTBUS.

Beenem 44-¢3 u moctpoum cnucok. C TakKMM HOMEPOM MHOTO JOKYMEHTOB, HO B Hadale
CIIMCKAa HAXOJIUTCS caMblil momyssipHbIi @PenepanbHblil 3akoH oT 5 anpens 2013 r. N 44-03 «O
KOHTPAaKTHOM cucreMe B cdepe 3aKylmoK TOBapoB, paldoOT, yciayr s obecreueHus
rOCYIapCTBEHHBIX U MYHHUIUIAIBHBIX HYXKI).
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IIpumep S

C noMoIIbI0 HTHTEPAKTUBHBIX CXEM pa3z0epeMcsl B BOIPOCE KOMIIETEHIIMU CYOB.

B none bazosoro noucka BeeaeM KomriereHus cyj0B cxema.

Ecin B Hayasie criucka HET UCKOMOTO JOKYMEHTAa, YTOYHHUM ITOJIyYE€HHBIM CIIMCOK, HaWIA
TOT JK€ KOHTEKCT B Ha3BaHMIX JOKYMEHTOB cmMcka. /[l 3Toro B 00JacTH IOUCKa
nepexiounMcs Ha CIIMCOK: B Ha3BaHUAX U HAXXMEM KHONKy Haiu.

Otkpoem gokymeHT: (Cxema. 3aKOHONATENBCTBO O cyaeOHoit cucreme. Cymbl
Komnerennus cynos

IIpumep 6

ba3oBbIii MOMCK WINET KOHKPETHBIM BHUJ TpaBoBoil mHMopmaruu. Haitnem cymeOHyro
IIPAKTHUKY 10 BOIIPOCAM YBOJIbHEHUS 110 COKPAILEHUIO LITATOB.

Ha nanenu ba3oBoro noucka BeioepeM Bkianky CyneOHas MpakTHKa U B CTPOKY IOHCKa
BBEJIEM YBOJIBHEHMSI 110 COKpAIIEHUIO ITaToB. [locTponM crucok.

OHUMKIONEINU PELICHUH IPEACTABIISIIOT COOOM PELIeHUs SKCIIEPTOB IO Balleld CUTYyaIUH.
[TonydeHHBIN OTBET YYMTBHIBAET JICHCTBYIOILIEE 3aKOHOAATEIBCTBO, IMO3ULUIO OPraHOB BIIACTH,
CyIOB M CJIOXHUBUIYIOCS IIPaBOIPUMEHHUTEIBHYIO IPAKTUKY. OHIMKIONECIAWH JIOTOJIHEHbI
OpUMepaMu TPAKTHYECKUX CUTYallMii M THUIOBBIMH (OpMaMH, HUX pas3Aeiabl IOCTOSHHO
HOTIOJIHAIOTCSL HOBBIMM MaTepuajaMu U OOHOBIisAIOTCA. Pa3bepeMcss B HE3HAKOMOM BOIpOCE,
UCIOJIB3YS] DHIUKIIONEIUIO PELLICHUH.

ITpumep 7

Uro HeoOxoauMo i co3aHus ropuaudeckoro auna? Kakue otinnuus B co3qaHUU pa3HbIX
BUJIOB FOPUIMYECKUX JIHLL?

Ha nanenu ba3oBoro noucka BeIOEpeM CChUIKY DHUIUKIIONEIUN PELICHUH.

B  none bazoBoro  moucka BBEIEM CO3/laHME  IOPUAUYECKOrO  JIMHA U HAXKMEM
kHOnKy Hairn.

OtkpoeM noKyMeHT DHUMKIONeAuss pemeHuil. Co3nanue  opuaudeckoro juua. B
OCHOBHOM OKHE TpuBeAeHa wuH(popMamus o0 »JTamax Co3JaHus OPHIMYECKOTO JIHUIIA,
CXeMaTHYHOE IPEJCTAaBICHUE MaTepuasla MO3BOJSET ObICTPO Pa3o0paThCsl B BOMpoce. YKakeM
YHCJIO 3TAIOB!

Nudopmanns 0 HEOOXOAUMBIX NEHCTBUSAX NPHU CO3JaHUU Pa3HBIX BHUJOB FOPUAMYECKHX
JIMI] CBEIEHA B TAOJIUILy, YTO HAIJISIIHO AEMOHCTpUpYeT ux otanuus. HeoOxoaumo nu n3Opanue
peBu3noHHON Komuccun uis OO0? OTBeT 3apuKCUpYHTE B TEKCTOBOM JOKYMEHTE

B mpaBoil yacTu okHa, r7ie pa3MelleHbl cMeXHbIe Borpochl, otmMeTbTe Coznanue OOO.
[Tepen Bamu xommakTHBINH MaTeprai 06 ocobeHHOCTAX co3nanus umeHHo O0O0.

[To3HakOMUTBCSI €  MHEHHUSMHU CYJOB IO KOHKPETHOMY  BOIIPOCY  IOMOTYT
MaTepHaibl DHIUKIONEIUN CyaeOHOM npakTuku. OHM TO3BOJAT OBICTPO «YXBaTUTb» CYTh
M3y4aeMOTro BOIIPOCAa U OMEPATHBHO OOPATUTHCA K 3aMHTEPECOBABIIEMY CyIeOHOMY akTy. DTO
TOTOBBIM IIOCTaTEWHBI aHAJIUTUYECKHUI MaTepuall, B KOTOPOM INIPEICTABIECHBI BPYYHYIO
BbIOpaHHble 3kcniepraMu [TAPAHTa camble xapakTepHble U MOKa3aTeNbHbIE PELIEHUS CYJ0B 10
paccMaTpuBaeMOMY BOIIPOCY.

IIpumep 8

Bo3MoxHa 1M 3aMEHa 4acTH €KErOJHOr0 OIJIaYMBAEMOI0 OTIIYCKa, KOTOpas MpEBBILIACT
28 KaJIeHTapHBIX JHEH, TCHEeKHON KOMIICHCAINEH 110 MHUIIMATUBE padoToaaTes?

Ha nmanenu bazoBoro noucka BeiOepeM CCbUIKY DHIMKIONEUS Cy1e0HON MPaKTHKH.

B none bazoBoro noucka BBesieM 3aMeHa €KEroJJHOr0 OTIYCKa JAEHEKHOM KoMITeHcaruei
Y HaxMeM KHonky Haiitu.

OTkpoeM TepBbI JOKYMEHT CHHCKa DHIUKIONEANs CyneOHOM MpaKTHKH 3aMeHa
€XKeroJIHOTO OIJIaYMBAaeMOT0 OTITyCKa JAeHexHoU kommeHcarmen (Ct. 126 TK).

[To3HakoMUMCSI ¢ MHEHHUSIMH CYZIOB 110 IaHHOMY BOMPOCY M 3allMIleM OTBET B TEKCTOBBIN
JOKYMEHT

[Touck o pexBU3uTaM

[Torck o peKBU3HUTAM — 3TO UHCTPYMEHT, NPEAHA3HAUYEHHBIN AJIs TOMCKA JOKYMEHTOB IO

42



3apaHee M3BECTHBIM peKBU3UTaM. [[OMCK MO PEKBU3HWTAaM MO3BOJIIET OTPAHUYUBATH /YTOUHSTH
MTOMCK T10 Pa3JIU4YHbIM PEKBU3UTAM JOKYMEHTA, HAIIpUMEp, IEPUOLY BPEMEHHU, TEMATUKE, OPTaHy
BJIACTH.

IMpumep 9

Ha 1 utons TpagAMIIMOHHO MPUXOIUTCS BCTYIUICHUE B CUITy MHOTOUMCIICHHBIX U3MEHEHUH B
OTEUECTBEHHOM 3aKoHOzaTenbcTBe. Haiinem Bce denepaibHble 3aKOHBI, B KOTOPBHIX U3MEHEHHS
BCTynuiu B cuity 1 uronst 2015 rona.

OTtkpoeM kapTouky 3anpoca [loucka nmo pekBusuTam.

B none Tun BBenem @enepanbHblil 3aKOH.

B cekuuu [IpaBoBoi KaJeHJaph B noJjie Baecenue U3MEHEHUN BBEIEM
natsl C:07.2014, ITo: 01.07.2014.

Haxxmem kHonky Mckatsb.

IIpumep 10

Haiinem kHuru cepun «Kiaccuka pocCHCKOro mpaBOBOTO HAcieAMs». Y TOYHUM CIIMCOK
o TeMatuke — OOpa3oBaHue.

Cuctema 'APAHT conmepXuT 3KCKITI03UBHOE COOpaHUE TPYAOB YYCHBIX MpaBoBenoB XIX
— Hayasia XX Beka. Yo0Hee BCEro MOCTPOUTH IMOJIHBINA CHUCOK KHHUI C IOMOIIBIO IIOHUCKA IO
PEKBU3HUTAM.

OO6parumcst K KapTOUKe 3ampoca rmoucka mno peksusutam. B none Tun BBenem — Kiaccuka
poccuiickoro npaBoBoro Hacneaus. [Tomydunm criucok, B Hem 6omnee 4500 10KyMEHTOB.

.,j Hazag «

Bepnemcss B KapToOuKy IIOMCKa II0 PEKBU3UTaM, HaXXaB KHOIKY u B
nonie Paznen/Tema BoiOepem pyOpuky BriOopsl, n3buparensHas cucrema, peepeHayMsl.

[TocTpoum cnucok. YKakuTe KOJIMYECTBO JOKYMEHTOB B CIIMCKE B TEKCTOBOM JIOKYMEHTE

IHouck mo curyauuu

[Tonck mo cuTyanuu NpeaoCTaBIseT HEOONBITYI0 TOJOOPKY OCHOBHBIX MAaTEPUAIOB B TEX
cllydyasix, KOrja Bbl HE 3HAaeTe KaKhe HOPMATUBHBIE aKThl HEOOXOJUMBI JUI PELICHUs MPaBOBOM
3a/1a4H.

Hpumep 11

Bac unTepecyer BoIpoc BHEOUEPEIHOTO IPEOCTABIECHUS KUIIbS.

OTKpOEM IOKCK MO CUTYaLUH.

BBeneM B OKHO KOHTEKCTHOTO (pUIIbTpa MPEOCT KUJT BHE.

OTMETMM  MBIIBIO  CHUTYalMIO BHEOUEPEJHOE MPENOCTABICHUE JKUJIbSI U HAKMEM
KHOIIKY VcKaTh.

M3y4nM JOKYMEHTHI IOJIy4€HHOTO CIIHMCKA.

[Touck o ucToyHNKy onyonukoBaHus. TOIKOBBIHN ClIOBaph

Marepuansl BeAyMX NEPUOIUYECKUX MEYaTHbIX W3JIaHUH B 00JIACTH SKOHOMUKH U MIpaBa
yI0OHO HMCKaTh C MOMOIIBIO TIOUCKA MO UCTOYHHUKY ONyOsuKoBaHUsA. PaboTaTh ¢ HUMHU Takxke
yJ100HO U C MOMOIIIBIO TOUCKA MO PEKBU3UTAM.

IIpumep 12

Haiinem marepuansl, onyonukoBaHHble B Ne 7 s)xypHana «3akoHoaTeabcTBo» 3a 2014 rox.

OTkpoeM NOHUCK TO MCTOYHUKY OIyOiIMKoBaHUS. B Tmoje KOHTEKCTHOro ¢uibTpa
BBEIEM 3aKOHOHaTeIb6CTBO 7 2014.

OTmeTuM ranodykoi HeoOX0oAUMBIN KypHal. [Ipu 3TOM B JOMTOTHUTETLHOM OKHE MOSIBUTCS
BBIOPAHHOE W3/IaHHE.

Haxwmem kHONKY. YKaXHUTe KOJIMYECTBO TOKYMEHTOB B CIIUCKE

IIpumep 13

B kakom xypHaie HamewaraHa craThs B.A. benoBa «VICTOUYHHMKM MEXIyHapOIHOTO
TOPTOBOTO IpaBa: MOHITHE U BUJIBI (001HiT 0030p)»? TlepeiineM Kk 0OBSICHEHUIO HCTIOIB3yEeMOTO
B HEll TepMuHa «cyBepeHuTeT» B TonkoBom cinoBape 'APAHTa.

Hcnonw3ys nouck no pexBusutam, B noie Opran/Mcrounuk BBegem CMMU, B none Crnosa

43



B Ha3BaHuU (KoHTekcTHbIN ouck) - benos uctounuku Buasl. Haskmem kHonky VMckatsb.

[Tomy4deHHBIN CTUCOK OYIET COCTOSATh U3 HCKOMOM CTaThH, OTKPOEM €€.

HaiineM TepMUH «CYBEpEHHUTET», KOTOPBIM IPUCYTCTBYET B cTarbe. ISl 3TOro HaxxmeM
kHonky [louck koHTekcTa, 3aTreM B CTpoKy ba3oBoro moucka BBeaeM cyBepeHHTET(oOparute
BHMMaHUE, B 00JaCTH MOUCKa yxe otMeueHo B nannom noxkymente). Haxxmem knonky Haiitu.

[IlenkHeM npaBOil KJIaBUIIEH MBIIIA [0 BBIICIIEHHOMY CIIOBY(CYBEPEHUTET» U B
NOSIBUBIIEMCS KOHTEKCTHOM MeHIO BbiOepeM komaHay Haiitu B TonkoBom cioBape.Ilepen namu
MOSIBUTCS TOJIKOBAHUE ITOTO MOHSTHSL.

3AJAYH JJA CAMOCTOATEJBHOI'O PEHIEHUSA

BA30BbII MOUCK

Kakoii tokymeHT yTBepk1aeT (hopMy HAJIIOTOBOU JEKIIAPAIIUH 110 TPAHCIIOPTHOMY HaJIoTy?

Haiinute 3akoH «O rocy1apCTBEHHOM TaliHE». YKa)KUTE €ro HOMEP U AaTy NPUHATHUSA

ITOUCK IO PEKBU3UTAM

Haiinute Bce Tpyasl Tapacosa 1.T., pasmemennsie B cucreme I'’APAHT. Ckonbko ux?

Haiinute neicTByrolue 3aKOHBI Ballero peruoHa (Hampumep, r. MOCKBBI) MO TeMe
«OxpaHa mpaBoIopsIka, 6€30MacHOCTb, IPABOOXPAHUTEIbHBIE OpraHbl». CKOJIBKO JIOKYMEHTOB
B [IOJIyUEHHOM CITUCKE?

HOUCK ITIO CUTYALIUHU

VKaXuTe pEKBU3UTHI 3aKOHA M HOMEp CTaTbM, TIAE€ JNACTCAd OIPENCICHHUE IOHSATHUIO
«IMCTaHIIMOHHBIE 00Pa30BaTEIbHBIC TEXHOIOTUI:

VKaxute pasMep rocyAapCTBEHHOW MOLUIMHBI IPU MOJAa4Ye B CyJ UCKOBOIO 3asBJICHUS O
pacTop:keHuu Opaka:

VYKakuTe peKBU3UThI 3aKOHA U HOMEP CTaThU:

PABOTA C HEPUOJUYECKUMMU ITEYATHBIMU U3JAHUSAMUN.

Hcnomnp3ysl MOUCK 10 UCTOYHUKY OINYOJMKOBaHUS, YKAXKHUTE MOCIEIHUN HOMEp KypHaia
«3aKoHOAATEILCTBOY, pa3MelleHHbIl B cucteme TAPAHT:

Haiinute nonbopky craTeil mepuoJuUecKUX MEeYaTHBIX M3JIaHUM 10 TeMe «3aluTa MpaB
notpeduTeneil, BKJIaAYUKOB U aKIIMOHEPOBy 3a nepuoj ¢ 1 saBaps 2014r. mo HacTosiee Bpemsl.
(Mcnonp3yst MOUCK 1O pekBH3HUTaM, 3anoiHute moiisi: Oprad / Uctounnk —CMMU, Paznen / Tema
— 3amura npaB noTpeOuTeNel, BKIATYMKOB W akiuoHepos, Jlata c:01.01.2014.) Vkaxwurte
KOJIMYECTBO CTATEH B CIIMCKE:

CKOJIBKO Cpeliu HUX cTaTel U3 )KypHana «l'pakqaHuH u npaBo»?

(Knonka Pab6ora co crickom, komanzaa VMckate 1o peKBU3UTaM B TEKYIIIEM CITUCKE).

Haiinute crateio P.P. MynnaraneeBoit «Bnusinue ¢denepanuzMa Ha pa3BUTHE MHCTHTYTa
B3aUMOJICUCTBUSL TPEACTABUTENBHBIX OpraHoB BiacTu B Poccum». B kakoMm »xypHame oHa
HareyaTaHa?

B Tekcrte cTaThbu BCTpeuyaeTCsl TEPMUH «aBTOKpaTHs» (NEpedauTe K HEMY C IOMOIIBIO
KOHTEKCTHOTO noucka). Kakoe TosikoBaHue 3TOro TepMuHa AaeT ToNKOBbIHM cioBapb?

IIpakTnyeckas padora Ne 5 «Padora co CIIC «I"'apanTm»
Pabora co cnuckom

ITpumep 1

[TocTpoum cniMcok 10KyMEHTOB 110 3anpocy «IIpennpuHuMarenbekas 1esiTeIbHOCTbY» U
MPOBEJIEM €r0 aHAJIU3 M0 BUJaM WH(POpMAIIHH.

- B none bazoBoro nmoucka BBe[eM MpeaNpUHUMATENbCKas AEITEIbHOCTh U MOCTPOUM
CIIMCOK JIOKYMEHTOB.

- AHanu3 crucka 1o BujgaM uHGopMaluu MpUMEHsIeTcs K MOJHOMY CIHUCKY JOKYMEHTOB,
U 4YTOOBl €ro TMPOBECTH, IIEJIKHEM II0 pAacloOJIO)KEHHOH B HIKHEW YacTH OKHA
BKJIaJIKE AHAJIM3 CIIUCKA WM BbIOEPEM COOTBETCTBYIOIIMM MYHKT B BBINAJAIONIEM MEHIO
kHonkrPabora co cnumckoM. YKakeM KOJMYECTBO OKYMEHTOB: AKTbI OPraHoB BJIacTH /
®eaepanbublie akTbl, KommenTapuu / Cratbu
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- IlocTponMm CHUCOK AOKYMEHTOB, MPUHATHIX (peaepanbHbIMU OpPraHaMd BIIACTH TIO
3anpocy «lIpeanpuHuMaTenbcKasi AeATENbHOCTbY». /[l 3TOro ycTaHOBUM Kypcop Ha
CTpOKEe AKThI OpPraHoB BjacTu / @egepajbHble aKThI U HaxXMeM KHOIIKY [locTpouTs.

- CoxpanuM B nmanky Mou JOKyMEHTBI CIIUCOK 1107 Ha3BaHueM [IpeanpuHumarenscTBo.

IIpumep 2

YTOYHMM CHHUCOK, IOJIyYEHHBIH B MNpPEIbIAyLHIEM IIpuMepe, ¢ noMmouiso bazosoro
noucka u [loucka no pekBu3uTam.

- Haiinem kommuecTBO HOKYMEHTOB cnucka [lpeanpuHuMaTe/ibcTBO, B KOTOPBIX €CTh
YIIOMUHAHUsI 00 OTBETCTBEHHOCTH WHIMBUIYAIBHOTO MpeArnpuHUMaTens. s 3Toro u3amMeHum
obsacth noucka Be3ae na Cnimcok: B 1IOKyMeHTAaX.

- B crpoky ba3zoBoro moucka BeeneM orBercTBeHHOCTh MIL. [Ipn sToM mouck Oyzmer
OCYLIECTBIISITbCS HE TOJBKO B HAa3BaHUAX, HO M B TEKCTaX JOKYMEHTOB crucka. Haxmem
kHonky Haiitu. KonnyecTBo 10KyMEHTOB B CIIHCKE:

- Y3HaeM, CKOJBKO B 3TOM CIIMCKE 3akoHOB. Jlisg 3Toro B MmeHI0 kHonku Pabora co
CIHMCKOM BbiOepeM KomaHay MckaTh 10 peKBH3UTAM B TeKyllleM CHHCKe. B kaprtouke
3anpoca Iloucka no PEeKBH3MTAM B nosie Tun cexunn OcHOBHBIE PEKBH3HUTHI
JAOKYMeHTa BBelleM 3aKkoH 1 HaxkmeM KHONKY MckaTh. 3aduKkcupyeM KOJIMYECTBO IOKYMEHTOB
B CIIHCKE.

- CoxpaHuM MOJIY4eHHBIN CIIUCOK 11oJ] HazBaHueM OQTBercTBeHHOCTH UII.

COPTHUPOBKA CIIMCKA

Cnucku, MOCTPOCHHBIE ¢ MOMOIILI0 Ba30BOro momcka, KOHTEKCTHOTO MOMCKA, U CIUCKH
CCBUIOK Ha JOKYMEHT IO YMOJYaHUI0 OTCOPTHPOBAHBI IO CTENEHHU COOTBETCTBUS 3aIpOCYy.
JIOKyMEeHTBI B CIHCKaxX, MOCTPOEHHBIX HHBIM 0O0pa3oM, IO YMOJYAHUIO COPTHUPYIOTCA IO
IOpUINYECKOH CUIIE.

IIpumep 3

Haiinem B cucteme TAPAHT 3akonbl no teme «O0pa3zoBanue». Kakoil JOKyMEHT UMEET
caMylo TO3/THIOK0 JaTy U3/IaHus?

- OtkpoeM kapTouky 3ampoca Iloucka mo pekBu3nuTam.

- B mone Tun: BBenem 3akon u B nosie Paznen/Tema Boioepem pyopuky Ob6pa3oBanue.

- Haxxmem kHonky MckaTh. 3anilOMHUTE NEPBBIA JOKYMEHT B CIIUCKE.

- JIoKyMEeHTBI B CHHUCKE OyAyT MO YMOJYAHHIO OTCOPTHUPOBAHBI MO IOPUIUYECKON CHIIE.
UtoObl HAMTU camMblif CBEXHI JOKYMEHT CIHCKa C TOMOIIBIO KHOMKH, HaxkMeM KHonky Pabora
€0 CHHMCKOM, BbIOepeM KoMaHny CoOpTHpPOBaThL CIHUCOK M OTMETUM KPUTEPHH — MO JaTe
u3gaHus. JJokyMeHT ¢ camMoil o3/Hel naTtoil u3aanus OyJeT MepBbIM B cIHCKe. 3aduKcupyiTe
JlaTa ero U3JIaHusl.

Pabora ¢ nokymenTom. Ilpencrasienue 1oKymeHnrTa

IIpumep 4

Haiinem ®enepanbubiii 3akoH oT 26 gekabps 1995 r. Ne 208-D3 «OO6 aximoHEpHBIX
o01IecTBax» M Ha €ro MmpuMepe O3HAKOMHUMCS C dJEMEHTaMHU MPEACTaBICHUS JIOKYMEHTa B
cucreme TAPAHT.

- C nomoursio bazoBoro mnoucka Haiiiem ®enepanbHblii 3akoH «O0 aKIMOHEPHBIX
o0mrecTBaxy.

- OOpaTuTe BHMMAaHME€ Ha TO, UYTO Ha TAHEIM HAaBHUTAllUM PaACIOJIaraeTcs
Bkiagka CTpykrypa aokymenra. [Ipu BeiOOpe mobOoro snmemMeHTa Ha BkIaake CTpykTypa
AOKYMEHTA MMPOUCXOJUT MEPEX0/l K COOTBETCTBYIOIICH YaCTH TEKCTa JOKYMEHTa B OCHOBHOM
OKHE.

- Cucrema 'APAHT npenocrasnser YHUKAJIbHYIO BO3MOXHOCTb IpoCcMOTpa
rpaduueckux KoOMUi TepBOHAUATIBHBIX peAakiuii 3akoHOB. [lo ccpuike CM. rpaduyeckyio
KONUK0 OQUUMANBLHON MyOJUKAUUM , PACIOJOKEHHOW Tepell Ha3BaHHEM JOKYMEHTA
oOpatumMcst K TpaduvIecKoil KOTUM MepBOHAYATBHON pelakIMK 3aK0HA. B pe3ynbraTe 3arpy3uTcs
rpaduueckas Konusi JOKyMeHTa.

- Bepuemcs k 3akony «O0 aKIIMOHEPHBIX 001IECTBAX.
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- BeiGepem Biianky CnpaBka B HIKHEH dactu okHa. Haiiném u 3anumiem mHpopmanuio
0 TOM, TJe OblI OIyOJIMKOBaH JaHHBIHM 3aKOH, M ¢ KaKOW JaThl OH ObLI BBEJICH B JIEHiCTBUE.

- M3yuum aHHOTanuio K 3akoHy «O0 akuHOHEpPHBIX o0wecTBax». /s 3Toro BeiOepem
BKJIa/IKYy AHHOTAIUs, PAacIIOJI0KEHHYIO B HKHEN yacTu okHa. Haiinem nndopmanuio o Tom, Ha
KaKHe aKI[MOHEPHBIE OOIIECTBA PACIIPOCTPAHACTCS STOT (eiepaabHbIN 3aKOH.

- 3aKpoeM JONOJIHUTENBHOE OKHO, BBIOpaB BKIaAKy TekerT.

- Ilepeiinem k crarbe 1 paHHoro 3akoHa. B m. 3 3T0il cTarbu ecTh cChUIKA:
«...Oco0eHHOCTH CO31aHMuH, peopraHu3anmu, JIMKBHIALUH. .. ONIPECIAIOTCH
(erepanbHBIMM 3aKOHAMM». DTa CChUIKA SIBJISETCS. HESIBHOM (T. K. HET TOYHOIO YKa3aHHs Ha
KOHKpETHbIe HOpMbI IpaBa). IIpum mnepexone mo 3TOW CChUIKE, Mbl IIOJIY4aeM CIIMCOK
JIOKYMEHTOB. YKa)kKeM Ha3BaHME [1EPBOro JOKYMEHTA CIIMCKa

- Bepuemcs k 3akoHy «OQ0 aKIIHOHEPHBIX 001IECTBAX).

- O3nakomuMcst nH(poOpMaIyer 00 M3MEHEHHSIX B CTaThe 2 JOKYMEHTa, PacloIOKEHHOU
nepea TEeKCTOM cTarbu. V3MeHeHus B cTaTbio 2 Obliu BHeceHbl dDenepanbHbIM 3aKOHOM U
BCTYIAIOT B CUITY

- [l BBO1a cOOCTBEHHOI'O KOMMEHTApHsl B TEKCT JOKYMEHTa HakMeM kiaBuily Enter. B
NOSIBUBLIEECS I10JI€ BBEJIEM TEKCT, Haripumep, O0OpaTuThL BHUMAaHHUe.

- KommenTapuii COXpaHseTcs ABTOMATUYECKHU. Ob6patute BHUMaHUeE: Ha
BKiagke CTpyKTYypa JOKYMEHTA T10CTIe nanku OriaBjieHue MOsSBUIACH nanka Mou
KOMMEHTApPHH.

- B Texkymem JOKyMEHTE CKpOeM KOMMEHTapuM IOpUCTOB KoMmaHuu «Il'apaHT» H
uHpopmanuo o0 ero usMeHeHusX. s storo BbiOepeM MNYyHKT CKPBITH KOMMEHTApHU
I'APAHTaB paszgene Jokymentsl / KoMMeHTapum KOMaHTHOTO  MEHIO,  KOTOPOE
PAacIIoIO’KEHO B BEPXHEH 4acTH 3KpaHa, a 3aTeM B 3TOM K€ pazjiesie KOMaHHOI'0 MEHIO BbIOEpEM
IYHKT BBIK/II0YUTH HHGOPMAaLUI0 00 N3MEeHEHHUSIX JOKYMEHTA.

B3anmocBsA3aHHbIE JOKYMEHTBI

UroObl mepeiiT K CHHCKaM CBSI3aHHBIX JTOKYMEHTOB K ()pParMEeHTy ITOKYMEHTa, MOKHO
BOCIIOJIb30BaThCsl KHONKOM CChUIKM HAa (parMeHT: WM COOTBETCTBYIOIIMMM KHOIIKAMHU Ha
MaHEJIM UHCTPYMEHTOB BKJIaJKku CTPYKTYypa JOKyMeHTa.

ITpumep 5

WN3yuum cyneOHyr0 TMpakTUKY, CBS3aHHYIO C BOINPOCOM yIUIaThl aJMMEHTOB Ha
HECOBEPIICHHOJIETHUX JIeTeH MPHU OTCYTCTBUM COTJAIICHHs 00 yIiaTe aliMEHTOB.

- OCHOBHBIM JIOKYMEHTOM, KOTOPBIH PETyIupYyeT 3TU OTHONIECHHUS, sBiseTcs CeMelHbII
koaekc Poccniickoit @enepanun, a umMeHHO ctaTths 81 «Pasmep aJMMeHTOB, B3bICKHBAEMBbIX
HA HeCcOBEPIIEHHOJIETHHUX JieTell B Cy1eOHOM MOpPSIAKe».

-B cTpoky bazosoro  momcka BBemem et 81 CKU  IIOCTPOMM  CIIHUCOK.
Otkpoem Cemeiinblii koaekce Poccuiickoii ®@enepanum.

- IloctpouM cHuCOK AOKYMEHTOB, cChlIaromMxcs Ha crarbio 81. /g sToro Haxmem
kHONKY Cchl/IKM Ha (¢parMeHT, paclojOXEHHYIO cieBa OT cTaTh 81 u BbIOEpemM
komanay CyneOHasi IpaKTHKA.

* B JIONOJHUTENBHOM OKHE TMOSBMJICS CIHCOK JIOKYMEHTOB CYJEOHBIX OpraHoOB,
ynoMuHaromux crarblo 81 CemeliHoro koaexkca Poccmiickoit ®enepanmun. KosnnuecTBo
JIOKYMEHTOB B CIIUCKE

Mammna BpeMeHu

MammHa BpeMeHM — aHAIUTUYECKUN MHCTPYMEHT, TO3BOJISAIONIUI paboTaTh C MPaBOBOM
uH(opMalrel o COCTOSHHIO Ha JII00YI0 3aJaHHYIO J1aTy.

IIpumep 6

Onpenenum, Kakoil aIMUHUCTPAaTUBHBIN mTpad B cooTBeTcTBUU ¢ Komekcom Poccuiickoit
Oenepant 00 aaMUHUCTPATUBHBIX NpaBoHapymieHusx (KoAIl P®) ycranaBmuBancs s
IOPUJIMYECKUX JIUI] 32 0OMaH MOTpeduTeNs, €Cliu MpaBoHapylleHue npousonuio 5 suBaps 2015
roja.

- B none bazoBoro nmoucka BBeseM oOMaH notpeOuTens U HaxkmMeM KHonky HaiiTu.
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- W3 moctpoenHoro cucremoii criucka ooparumcst kK KoAIl P® ot 30 nexabps 2001 r. Ne
195-®3. JlokyMeHT OTKpOeTCs Ha cTaThe 14.7 B akTyallbHOM pellaKIUu.

- VYKa)keM MaKCHUMaJbHBIH pa3mep mrTpada, IpeayCMOTPEHHOTO 3a COOTBETCTBYIOIIEE
IIPaBOHApYLICHUE, HallaraéMblil Ha FOPUIMUECKUX JIML COIIACHO 3TOM cTaThe.

- Ha maHenu HMHCTpyMEHTOB HaxxMeM KHONKY U3MeHeHHsI B JOKYMEHTe U BbIOEpeM
KoMaH1y MalnHa BpeMeHH.

- B nosBuBlemcs okHe kaneHaapsa ycranoBuM aary 01.2015 u Haxmem kHonky OK.

- Ortkpsbuack penakuus KoAll PO, aeiictBoBaBmas 5 auBaps 2015 roaa. Ilpu 3ToM MbI
ocTaJuCh B cTathe 14.7.

- OOparure BHMMaHMe Ha TekcT BkIaaku IIpexympexkaeHue, COIrJacHO KOTOPOMY
JMana3oH JIeHCTBUA JAHHOW pemakiuuu: ¢ 1o. 3aduKCUpyHTe YKa3aHHBIA JHana3oH u
MaKCHUMaJIbHBIN pazMep HmTpada 3a mpaBoHapylIeHHE, HaJlaraeMbli Ha FOPUINYECKUX JIUII.

CpaBHeHue pegakuuit

HMpumep 7

CpaBHUM JIEUCTBYIOIIYIO H Tpeablaylyto penakiuu @DenepanbHoro 3akoHa «O0
UCIIOJIHUTEIIBHOM IIPOU3BOJICTBEY.

- OtkpoeMm 3akoH «O0 UCTIOTHUTEILHOM ITPOU3BOJICTBE.

- Haxmem kHonky 3MeHeHust B Jo0KyMeHTe U BbiOepeM CpaBHeHMe peJaKIuid.

- CpaBa otoOpakaeTcsi akTyaibHas penakius. Ha 7eBoil maHenu NpPUBOIUTCS
npeabIayIas peJaKus JOKyMEeHTa.

- Jlns  mepememieHWs MeXIy W3MEHEHHBIMH  (pparmMeHTamMu  OyneM  HaXKUMaThb
kHonky Cileqyroniee u3MeHeHHUe, Paclo0KEHHYIO B HIDKHEH 4acTH SKpaHa.

- [locnennee W3 M3MEHEHHWI MPOM3OMLIO B CTaThe MoJ HoMepoM? 3aduKCUpyiTe HOMEP
CTaThU.

O030p U3MeHeHHUil JOKyMEeHTAa

O030p M3MeHEeHUl JOKYMEHTA — aHAIMTUYECKUA MHCTPYMEHT, IIO3BOJIIOIUN OTYYUTh
Ta0JIMLYy C U3MEHEHUSIMU JUIsl JIFOOBIX PelaKIMi JOKYMEHT. DTy TaOJIUIly MOYKHO COXPAaHUTh WU
pacrieqaraTh.

IIpumep 8

CpaBHMM J€HCTBYIOIIYIO W Mpelablayliyro penakuumu I'paxnaHckoro koaekca PD u
COXpaHUM 0030p U3MEHEHU B (ai.

- OtkpoeM ['paxxnanckuii koaekc PO.

- Haxxmem kHonky U3MeHeHusi B JOKyMeHTe U BbiOepeM NyHKT O030p H3MEHEHUN
JIOKYMEHTA.

- [lonyuennyto tabnuny sxcnoptupyeM B MS Word, HaxkaB Ha KHONKY Jkcnopt B MS
Word. Coxpanum ¢aiin nog umenem Q63op usmenennii I'K.

WH®OPMAIIMOHHO-IIPABOBOM IOPTAJI TAPAHT (www.garant.ru)

Kaxaplii crnenuanuct MMEEeT JOCTyll K OpPUTMHAIBHOMY KOHTEHTY Ha IPaBOBOM
noprane www.garant.ru. Bwl Bcerma paboraere ¢ axkTyanbHOM wuHpOpManmer Omaromaps
O0OHOBJICHHIO MTOPTAJIa B PEXKUME pealbHOTO BPEMEHHU.

IIpumep 9

N3yunm nocranosienue [Ipasutensctea PO ot 16 anpens 2003 r. Ne 225 «O TpyaoBbIx
KHM)KKax» C UCIIOJIb30BaHNEM HHTepHET-Bepcuu cuctemel APAHT.

-Ha noprane T['APAHT (garant.ru) nepeiiieM K HHTepPHeT-BePCHMH  CHCTEeMbI
T'APAHT. /{551 5TOT0 MIETKHEM MBIIIBIO TT0 COOTBETCTBYIONIEMY OaHHEPY (pacIioioKeH CIpaBa
ot ctpoku Ilonck nokymenta B cucreme I'APAHT). Kpyrinocyrouno Bel MoxkeTe paboTarh
C nHTepHeT-Bepcuell «OCHOBHbIe HOPMATHBHbIE AKThI», B BEUEpPHEE BPEMS U BBIXOJIHbIE THU
B 0O€CIUIaTHOM JIOCTYIIE MHTepHeT-Bepcusi «3aKoHoAaTebCcTBO Poccum».

- C moMouipio ba3oBoro moucka HaiijieM UCKOMBIA TOKYMEHT.

- C Kakoif 1aThl BBOJAATCS B JeCTBUE TPYAOBBIE KHIKKA HOBOro obpasua? 3aduxcupyem
OTBET
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- OkcroptupyeM B MS Word tekct 1okyMeHTa M coxpaHuM moja umeHeMm TpynoBas
KHHMKKA.

CTYJIEHYECKN TH®OPMAIIMOHHBIN MTOPTAJI (edu.garant.ru)

Ha crynenueckom nH(pOpMalMOHHOM MOpTajie Pa3MELIeHO MHOTO M0JIE3HOM HH(pOpMaIiU:
ckauuBaemasi Bepcus  crneuuanbHoro  Beillycka «TAPAHT-OO0Opa3zoBaHue», HMHTEpHET-
Bepcus «CAPAHT-O0pa3oBanue», Oubimmoreka y4eOHBIX mocoOuii, kauru cepun «Kimaccuka
POCCUICKOr0 IPaBOBOT'0 HACIEAMS» U MHOI'O€ APYTO€.

IMpumep 10

B Beinycke «I’TAPAHT-O0pa3zoBanue» HaiiieM kHuru no teme IOpuamyeckue nuua,
VH/IMBU/yaJIbHbIE IPEANPUHUMATEIH.

-Ha crynendyeckom wunpopmammonnom mnopraie (edu.garant.ru) nepeiinem mo
ccbulke OTKPBITh HHTEPHET-BEPCHIO.

-Ecnu BbI siBisieTech obnanarenem [IpaBosoro kimoua «’TAPAHT-O0pa3oBanue»,
to BBenuTe ee HoMep B noJie «Homep kaptol «I'APAHT-O0pa3zoBanue». [Ipu nepsom
BXOJIC€ B CUCTEMY BBl MOKETE BBECTH JIFO00i, KpoMe MyCTOro, yI0OHBIN IS Bac Mapodib.
Taxoke Bbl MOXkeTe paboTaTh 10/ FOCTEBOM YUETHON 3aIHUChIO.

-Ha manenm wuHCTpymMeHTOB BhIOCpeM Pacmmpennblii mouck/ Ilouck mno
PEeKBH3UTAM.

-B mone Tum Beenem Kuura (Kommentapun/Kaura) wu B mone Tema -
IOpuanyeckne JmMna, MHAMBHAYAJBbHBbIC npeanpuHuMaresu. [loctpoum coucok.
3adukcupyiiTe KOJIUYECTBO JOKYMEHTOB B CHHUCKE (KOJMYECTBO JOKYMEHTOB MOKHO
IOCMOTPEThH B BEPXHEH YaCTH OKHA).

3AJAYH JJISA CAMOCTOATEJBHOI'O PEHHIEHUSA

1. B kakom nokxymente LleHTpanbHoro O6anka P® Haxopsrcs u3o0paxeHHs OAHKHOT
eBpo? Otkpoiite uzodpaxenue 100 eBpo.

2. Cxonbko pepmakumii y ITIK P®? Vkaxurte auana3oH JEHCTBUS NpeablayLIEH
peaaKuuu: ¢ mo

3. Kaxnpiii yupenutens OOmecTBa ¢ OrpaHUYEHHOW OTBETCTBEHHOCTBIO JOJDKEH
OIUIaTUTh IOJIHOCTHIO CBOIO JOJI0 B YCTaBHOM KalluMTajne OOLIecCTBa B OINPEICIICHHBIM CPOK.
YkaxuTe KakoBa BeIHMYMHA 3TOro cpoka, ecau OOO Obuto 3apeructpuponano 15.03.2014r.
VYkaxxuTte HOMEp CTaTbd M Ha3BaHME 3aKOHA. YCTAaHOBUTE 3aKJaJKy B 3TOM MECTe€ IOJ
umeHeM YcraBHbiii kanutana 000.

4. Cpauute penakiuu Ne9 u No§ DenepanpHoro 3akoHa «00 oOpa3oBaHUU B
Poccuiickoii @eneparnumn». Kakas crates 6bu1a q00aBiIeHa? YKaxKuTe €€ HOMEP.

5. Toctpoiite cicok cynedHo# mpakTuku K crathe 21 3akona PO ot 7 despans 1992 1.
N 2300-1 «O 3amure mpaB noTpeduteneit». YKakXuTe KOJIUYECTBO JOKYMEHTOB B CITHMCKE.
CoxpaHuTe CHOUCOK, MNpUCBOMB €My uMsa MopajabHblii Bpea. C NOMOIIBIO TOUCKAa IO
pPEKBU3UTAM HalJMTE B 3TOM CIHCKE OJHO CyAeOHOe pelieHHe, B KOTOPOM CYJ yIOBIETBOPHII
TpeOOBaHUE HCTHA O KOMIIEHCAI[MM MOPAJbHOTO Bpena. YCTAaHOBHUTE 3aKJIaJKy B TOM MeECTe
JOKYMEHTa, TJl€ HaXOOUTCsS BBIBOJ CyJa O B3BICKAHMM KOMIIEHCAlMM MOpPAJIBHOIO Bpena U
COXpaHMTE 3aKJIaJIKy 110 UMEHEM B3bIckaHue KOMIIeHCALMH.

6. Haiinure enepanbHble 3aKOHBI, B HA3BAaHUM KOTOPBIX MPHUCYTCTBYET cI0BO «KpbIM».
OTtcopTupyiiTe MOJIyYEHHBII CIHCOK MO JaTe W3JaHus. YKaXHUTe JaTy CaMOIo CBEXKEro
JIOKYMEHTA.

C nomotpio nHTEpHET-Bepcun «l apaHT-o0pa3zoBaHuE)» HAWAWTE CIPaBOYHBIA MaTepuai
«/lomamnsaa mpasoBas sHuMKIoneaus». M3 pasgena HacnemoBanue mnepeinnte Mo CChUIKE
HacnenoBanue 1o 3akoHy, cOXpaHute HHGOpMaIuIo o 3ToMy Borpocy B ¢aiin HacienoBanue.

IIpakTuyeckas padora Ne 6 «Opranuzanus nNoucKa pasjJu4HbIX JOKYMEHTOB
B CIIC «KoncyabtanTt ILmoc»»
3anyctute Opaysep. B mouckoBoii ctpoke BBenute «KoncympranT [Imtoc onnaia» u (Mim)
nepeiiiute 1o  cchuike https://www.consultant.ru/online/ Haxxmute «Hauath paboty» B
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HEKOMMeEpUECKOil MHTepHeT-Bepcuu KoncynbranT Ilnroc

MeToanuyeckne yKa3aHusi K BbINOJHEHHI0 MPAKTHYECKOH padoThl: 3aJaHUE COCTOUT
u3 nByx yacteil. [lepBas yacte (oOydaromiasi) COCTOMT U3 8 3a/lay, COMPOBOXKIAEMBIX MOJIHBIM
ONKCaHUEeM MX peleHusd. Bropas vacTe (KOHTpOIMpYyIOLIas)IpeanoaaracT caMoCTOSTENbHOE
pelieHue 8 3a1a4 U COCTaBJIIEHHWE OTUETA O XOJE pEelIeHMs KaxJI0i 3amaun. dopma H310KeHUs
X0Jla pELICHMS 3a1a4U aHAJIOTUYHA OIIMCAHMIO PELICHU 3a/1a4 B IEPBOM YaCTH.

3aganue: BpinoaHUTE NPEICTaBIECHHbIE HUXKE 3aJauM, CTPOTO CJIEAYs ONUCAaHHOMY
anroput™My  pemeHus. OOpaTuTe BHUMaHME, UTO Kaxaas 3ajada  WUIIOCTPUPYET
onpenenéuubsie cpeactsa CIIC KoncyastanT Ilimioc, npumensieMble i €€ pelieHusl.

3agaya Ne 1: BericHuTe, HY)KHO JIM BHOCUTH U3MEHEHUS B IOKYMEHTHI O KOMaHINUPOBKE,
€CIIM HE0OXOTMMO TPOJIIUTE €€ CPOK.

B npumepe wmmoctpupyercs —ucnoib3oBaHue «llyreBoguresisi 1m0  KagpoBbIM
BOIIpOCaM», a TaKke IpuMeHeHne bpicTporo noncka.

BapuanT pemenusi:

1. Jns mnomyueHust wuH(OpMAIMK IO MHTEPECYIOUIEH CUTYallMl BOCHOJB3YHTECH
boictppiM  mouckoM. B crpoke bbicTtporo momcka 3agaiite: [IPOJJIEHUE CPOKA
KOMAH/IMPOBKU u naxxmute kHONKYy «HaWTm».

2. B Hayase mOJy4eHHOro CIHCKAa HaXOOUTCs NOKyMeHT «llyreBomurens 1o KaapoOBBIM
BonpocaMm. KomanaupoBku». OTKpoiTe 3TOT JOKYMEHT.

3. Bel cpa3zy nomangere Ha nyHKT 5 «[IpomneHue cpoxka KoMaHIupoBKM». B HeMm co
CChIJIKAMU Ha COOTBETCTBYIOIIME HOPMATHBHBIE aKThl PA3bSICHEHO, YTO CPOK KOMAaHIHWPOBKHU
MOeET OBITh MPOAJIEH Ha HEOOXOAMMOE KOJIMYECTBO AHEH, MPU 3TOM BHOCUTb M3MEHEHUS B
JIOKYMEHTbI O KOMaHJUpPOBKE He TpedyeTcs. OTMEUeHOo, YTO HEOOXOAUMO COCTABUTh NPHUKA3 O
IOPOAJICHUH CpOKa KOMaHJIUPOBKU, U YKa3aHO, KAaKM€ CBEJEHHs JOJDKHBI ObITh OTPaK€HbI B
IIpUKa3e.

B Tekcre Taxke npuBeseH oOpa3 npuKasa o IpoJJIeHUH CpOKa KOMaHIUPOBKU.

OrBeT: Haiinena napopMaIus o HHTEPECYIOIIeMY BOIIPOCY.

3agaya Ne 2: CTopoHBI HaMEpeHbl 3aKJIIOUUTH JOTOBOP IIOCTaBKM KPYIHOM NIapTUu
HanuTKoB. llokynaTenp 3amHTEpecoBaH B TOM, YTOOBl YCHETh pPEalM30BaThb MPOAYKLHIO J10
UCTEYEHUs CpoKa rogHocTH. [loaToMy OH TpeOyeT BKJIIOUUThH B JOIOBOP YCIOBHE O TOM, YTO
CPOK TOAHOCTH IOCTaBJIIEMOT0 TOBapa JIOJKEH ObITh He MeHee 6 MmecsueB. BoisicHuTe, Kak
COIIACOBATh YCJIOBHE O CPOKE TOAHOCTH MOCTABISIEMOIO TOBApa.

B nmpumepe nitroctpupyercst npuMeHeHHe BbICTporo momcka, nouck Kojiekca, u3yueHue
CBsi3el K JOKYMEHTY, Hcroib3oBaHue «[lyTeBoauresns mo AOroBOopHOH paboTrey, mepexoi 1o
CCBLJIKaM.

Bapuanrel pemenus:

1-i Bapuant. Ucnone3yiite nepexon k Ilyresoauresnto uepe3 boicTphlii mouck.

1. Ans nonmy4yeHus nHGOpMAIUU 110 MHTEPECYIOLIEH CUTYyalluu BOCIIONb3yiTech BbicTpbhIM
nouckoM. B ctpoke Brictporo moucka 3agaiite CPOK I'OJJHOCTU TOBAPA u naxmute
KHOIIKY «HalTn».

2. B Hauase nojy4yeHHOro CIHUCKa HaXOAATCs JOKyMeHThI «IlyTeBoanuTens mo 10roBOpHOI
paborte. IlocraBka. Pucku mnokynarenast HmpH 3akilOYeHUU JoroBopa», «llyreBoaurens mno
noroBopHoii paborte. I[loctaBka. PekoMenaamuu no 3axiodeHuto gorosopa» u «llyreBoaurens
1o JoroBopHoi padore. [ToctaBka. Prcku nmocrapuiyka npy 3aKkIt04eHUN JOTOBOPay.

3. Ilockonpky HEOOXOAUMO TIONYYUTh PEKOMEHIAIMH IO COTJIACOBAHUIO YCIOBUH
JIOTOBOpa, BbIOEpUTE JOKyMEeHT » IlyreBogurens 1o goroBopHoil pabore. IlocraBka.
PexoMeHmanmu mo 3akitoueHuto 1oropopa». OH oTkpoercs Ha 1. 4.3 «Cpok rogHOCTH TOBapay.

B »TOM mnyHKTE AaHO OIpeneleHHE CpOKa TOAHOCTHM U YKa3aHbl IOCIEJICTBUS €r0
UCTEUEHUs. 3JIeCh K€ yKa3aHO, YTO «CPOK I'OJHOCTU HE MOXKET OBITh ONpeiesieH JI0TOBOPOM.
OO0s13aHHOCTh IO YCTAaHOBJIEHHIO JAHHOTO CpOKa MIpeaycMmarpuBaercss 3akoHoMm (ct. 472 T'K
P®D)».

Hanee conxepxxkutcst uHGOpMAIMs O TOM, YTO CPOK TOAHOCTH YyCTaHAaBJIMBAETCA
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M3TOTOBUTENISIMM OIIPEAETICHHBIX BUJOB TOBAapoB. IIpuBeneHbl CCHIIKM Ha HOPMAaTUBHBIE aKTHI,
pEryIupYyIOImKe JaHHBIA Bompoc: 3akoH «O 3amute npaB norpedurenein», @3 «O TeXHUIECKOM
peryiaupoBaHuny, Texuudeckue pernamentsl, 'OCTeI, ucbMo Pociorpebraazopa.

B Tekcte mpuBeneHbl NMpUMEpbl TOBApOB, A KOTOPBIX JOJKEH OBITh ONpPENENeH CPOK
rogHocTH. [IpUMEHUTENTPHO K paccMaTpUBacMOl CHTyallMd BBl BUAWTE HWHGOPMALHIO O
HEOOXOMMOCTH YCTAHOBJIEHUSI CPOKAa IOJHOCTH Ha TaKHe HAIMUTKH, KaK COKU U3 (PYKTOB U
OBOLIEH, MOJIOUHBIE HANUTKU. Pa3bsiCHEHO, YTO JUIsl aJIKOIOJbHBIX HAIMUTKOB, COJEpPIKAIIMX
6onee 10% crupra, CpoK rOJHOCTH YCTaHABJIMBATh HE HYXHO.

[TockonpKy, Kak YyKa3aHO BBIIIE, CTOPOHbI HE BIIPABE ONPEAEIATh CPOK T'OJHOCTH
JIOTOBOPOM, [JaHbl PEKOMEHJALUU II0 COIVIACOBAHMIO YCJIOBMS, 3aILMIIAIOLIET0 HWHTEPECHI
NOKyHarTesst B TaHHOW CHTyallMd. YKa3aHO, YTO B JOTOBOPE MOXHO YCTAHOBUTH «00S3aHHOCTh
IIOCTaBILMKA [IEPeaTh TOBAP TAKMM 00pa3oM, 4TOObI 1O UCTEUEHHs CPOKA FOJJHOCTH OCTABAJIOCh
HE MEHEE COIJIACOBAHHOTO JOTOBOpOM cpoka». [IpuBeneH mnpumep (GOpMyTUpOBKH TaKOTrO
YCIIOBUSL.

4. B TekcTe peKkOMEHIAlMi TaKKe YKa3aHbl IOCJIEACTBUS HEYKa3aHUs B JOIOBOpPE
CIELHUAJIBHBIX YCJIOBUH IIOCTaBKM TOBAapOB CO CPOKOM TOIHOCTH, NAeTcsi CChlIKa Ha «Puck
nokynatensi». [lepedins mo Heid, Bbl momagete B 1. 4.3.1 «Puck mnpu HecoriacoBaHUU
00513aHHOCTH IOCTABIIMKA Iepe/laTh TOBAP B ONPEACICHHBIM CPOK IO MCTEUEHHUs CPOKa €ro
rogHocTi» aAokymeHnTta «IlyreBoaurens mo mporoBopHoi padore. IlocraBka. Pucku mokymarens
IpU 3aKIF0UYEHUH JJOTOBOPa», II€ MOXKHO MOApPOOHEe 03HAKOMUTHCS € CyAeOHON NMPaKTUKOH 1o
paccMaTpuBaeMOM CUTyaLUH.

B onmcanuu 1aHHOrO pucKa ykaszaHo cienymouee: «Eciau 10roBopoM HE yCTaHOBIIEHO, B
KaKOW CpPOK /10 OKOHYaHMS CpOKa MOJHOCTU IOCTABLIMK JIOJDKEH MepeaaTh TOBap, MOKyNaTellb,
IIOJIyYUB TOBap CO CPOKOM TOJHOCTH, HCTEKAIOUIMM Ye€pe3 HENPOAOKHUTEIBHOE BpeMs C
MOMEHTa Iepelaun, He BIIpaBe OYAET 3asBUTh O HEHAJUIEkKAIIEM HCIIOJHEHHH MOCTaBIIMKOM
00513aHHOCTH T10 Iepelaue TOBapa U OTKA3aThCs OT OIUIAThI O cMbIciy I1. 2 ¢T. 472 'K P®, ecnn
TOBap peaJbHO MOI OBITh HCIIOJIB30BAaH I10 HA3HAYEHMIO (peajn30BaH) 3a 3TO BPEMS».
[TpuBenena cyneOHas NpakTUKa, NOATBEp)KJarollas AaHHbBIM BbBoJ. [lo mmeromeiics ccblike
MOKHO IEpPEeUTH B MOJHBIA TEKCT CYIAEOHOIo pelIeHHs A €ro MOoJpPOOHOr0 M3Y4EeHUs U
aHaJIn3a.

2-i1 BapuanT. Mcnons3yiite nepexoa k [lyreBoauTento U3 HOpMbI KOJeKca.

1. Illenkaure mo  cceuike «Kogexkcb» B CTapTOBOM  OKHE WM HAXKMUTE
kHonky «Koaexcwi» [lanenu ObicTporo noctymna. B cnucke KOAEKCOB IIEIKHUTE MO CChIJIKE Ha
qacTh BTOpyto I'paknanckoro koaekca P®. OTkpoercst TEKCT KoJeKca.

2. IlepeiinuTe B OrVIaBlIeHUE TIOKYMEHTA, HA)kKaB KHOMKY «OrJiaBjienune» [IpaBoii manenu.

3. B crpoke mnoucka ornasinenus 3apairte: CPOK TI'OJHOCTHU wu Haxwmwure
kHonky «Haiitu nmasee». Bol momagere Ha cr. 472 (MHa4Ye MOXXHO MPOCTO TMPOJIUCTATH
ornasieHue, BeIOpath 1. 30 «Kymus-npoaaxa», pacKpbITh CIMCOK BXOJSIIUMX B HEE CTaTed u
BbIOpaTh B HEM CT. 472).

4. IlepeiiguTe B TEKCT CTaThbU U MpOocMOTpUTE ero. CiieBa OT 3arojI0BKa CTaTbU HAXOJUTCS
ApKUA 3HAYOK «1». OH TMO3BOJSET TMOJY4YUTh CTPYKTYpPUPOBAHHBIM 1O pasnenaMm u
UH(POPMALIMOHHBIM OaHKaM CIIMCOK JIOKYMEHTOB, COAEP)KALIMX MOJE3HYIO IOMOJHUTEIbHYIO
MH(pOpPMaLIMIO, CBA3aHHYIO C IPUMEHEHUEM JaHHOH cTtaThu. lllenkHuTe 10 3TOMY 3HAUKY.

5. B pazmene «KomMmeHTapuum 3aKOHOAATENBCTBA» YCTAHOBUTE KypcOp Ha Ha3BaHME
nHpopmarnmonHoro 6anka «IlyreBoauTens Mo 10TOBOpPHOM paboTe». B crincke ciipaBa BeiOepuTe
«[lyreBoaurens o noroBopHoii padore. [locraBka. PekomeHganum no 3akiIroueHuIo 10r0Bopay.

6. On otkpoetcs Ha 1. 4.3 «CpoK TOJTHOCTH TOBapay.

B »TOM nyHKTE AaHO OIpeneleHHE CpOKa TOAHOCTH U YKa3aHbl IOCIEICTBUS €r0
UCTEUEHHUs. 3JIeCh K€ yKa3aHO, YTO «CPOK IOJHOCTH HE MOXKET OBITh ONpeiesieH JIO0TOBOPOM.
OO0s13aHHOCTh IO YCTAHOBJICHHMIO JAHHOTO CpOKa MpeaycMmarpuBaercsi 3akoHoM (ct. 472 T'K
P®D)».

Hanee conmepxkutcst HHGOpMAIMs O TOM, YTO CPOK TOAHOCTH YyCTaHAaBIIMBAETCA
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M3TOTOBUTENISIMM OIIPEAETICHHBIX BUJOB TOBAapoB. IIpuBeneHbl CCHIIKM Ha HOPMAaTUBHBIE aKTHI,
peryIupyIoImue JaHHBIM BOonpoc: 3akoH «O 3ammTe mpaB norpedutenein», @3 «O TexHUuIeCKOM
peryianpoBaHuny, Texuudeckue peraamentsl, 'OCTr1, mucbMo PocioTpebnanzopa.

B Tekcte mpuBeneHbl NMpUMEpbl TOBApOB, A KOTOPBIX JOJKEH OBITh ONpPENENeH CPOK
roAHOCTH. [IpUMEHUTENPHO K paccMaTpUBaeMOM CHUTyallud BBl BUAWTE HH(DOpMAIUIO O
HEOOXOMMOCTH YCTAHOBJIEHUSI CpOKAa IOJHOCTH Ha TaKU€ HAIUTKH, KaK COKU M3 (PYKTOB U
OBOLIEH, MOJIOYHBIE HANUTKU. Pa3bsiCHEHO, YTO JUIsl AJIKOIOJbHBIX HAIUTKOB, COJEpPIKAIIMX
6onee 10% crupra, CpoK rOJHOCTH YCTaHABJIMBATh HE HYXKHO.

ITockonpKy, Kak yKa3aHO BBIIIE, CTOPOHBI HE BIPAaBE ONPENENATH CPOK TOJHOCTH
JIOTOBOPOM, [JaHbl PEKOMEHJALMU II0 COIVIACOBAHMIO YCJIOBMS, 3aILMINAIOLIETO HHTEPECHI
NOKyHarTesst B JaHHOW CHTyallMd. YKa3aHo, YTO B JOTOBOPE MOXHO YCTAHOBUTH «00S3aHHOCTh
IOCTaBILIMKA [IEPeaTh TOBAP TAKUM 00pa3oM, 4TOOBI JO UCTEUEHHS CpOKA FOJJHOCTH OCTABAJIOCh
HE MEHEe COIJIACOBAHHOTO JOTOBOpOM cpoka». [IpuBeneH mpumep (HOPMYITUPOBKH TaKOTO
YCIIOBUSL.

7. B Tekcre peKOMEHJAUMH TakKe YKa3aHbl IIOCIEACTBUS HEYKa3aHUs B JIOIOBOpE
CIELHUAJIBHBIX YCIOBUH IIOCTaBKM TOBAapOB CO CPOKOM TOAHOCTH, Jaercs cchlika Ha «Puck
nokynatensi». llepedins mo Heit, Bbl momagere B 1m. 4.3.1 «Puck mnpu HecoriacoBaHUU
00513aHHOCTH IOCTABIIMKA MepeaTh TOBAP B ONPEACICHHBIM CPOK O MCTEUEHHUs CPOKa €ro
rogHocTi» aokymenta «llyreBoaurens mo moroBopHoit padore. IlocraBka. Pucku moxymarens
IPY 3aKJIFOUYEHUH JIOTOBOPay, 1€ MOXKHO MOAPOOHEe 03HAKOMUTHCS € Cy/1€OHOM MPaKTHKON 110
paccMaTpuBaeMOM CUTyaLUH.

B onmcanuu 1aHHOrO pucKa ykaszaHo cienymouee: «Eciau 10roBopoM HE yCTaHOBIIEHO, B
KaKOW CpPOK /10 OKOHYAHMs CpOKa I'OJJHOCTU MOCTaBIIUK JOJKEH MepeaaTrh TOBAp, MOKYNaTelb,
IIOJIyYUB TOBap CO CPOKOM TOJHOCTH, HCTEKAIOUIMM Yepe3 HENPOAOJKUTEIBHOE BpEMS C
MOMEHTA Iepelaun, He BIIpaBe OYyAET 3asBUTh O HEHAJUIEKAIIEM HCIIOJHEHHH MOCTaBIIMKOM
00513aHHOCTH I10 Iepelaue TOBapa U OTKA3aThCs OT OIUIATHI IO cMbIcty 1. 2 ¢T. 472 'K PO, ecnu
TOBap peaIbHO MOI OBITh HCIIOJIB30BAH [0 HA3HAYEHMIO (peayin30BaH) 3a 3TO BPEMsI».
[TpuBenena cyneOHas NpakTUKa, NOATBEp)KJarollas AaHHbBIM BbBoJ. [lo mmeromeiics ccblike
MOKHO IEpPEeUTH B MOJHBIA TEKCT CYyIAEOHOIo pelIeHHs A €ro NoJpOOHOro H3Yy4eHUs U
aHaJIn3a.

Otger: Haiinensl moapoOHbIE pa3bsiCHEHUS 110 BOIIPOCY.

3agaya Ne 3: Haiinure NOKyMeHT, NpHUHATHIN B nepBoM kBapraie 2011 r., xkoTopeM
yCTaHaBIMBAETCS KOOPPUIUEHT NHIEKCAIIUU COLUAIBHON MEHCHU.

B mpumepe miumocTpupyeTcs IMOUCK € UCHOJIb30BaHUEM MNojel « TekeT moxkymeHTa» M
«laTtay.

Bapuanr pemenus:

1. Otkpoiite Kaprouky mnoucka paszziena «3akoHoaaTeabcTBO». [Ipy HEoOXoaumocTn
OUYUCTUTE €€, HAKaB KHONKY «O4YHCTHTh KAPTOYKY».

2. B none «Teker nokymenTta» seeaute: MHIEKCALIMS COILIMAJIBHOM ITEHCHMN.

3. B mone «/lara» 3agatite auamason: C 01.01.2011 IT1O 31.03.2011.

4. Toctpoiite circok n1okyMeHTOB (F9).

5. Otkpoiire [Toctanosnenue IlpaButensctBa P® ot 31.03.2011 N 224 «O0 yTBepKACHUU
koa¢¢unmenTa nujaekcanuu ¢ 1 anpenst 2011 r. counanbHbIX MEHCUNH» U U3YUUTE €TO.

OrtBer: Haiineno IlocranoBnenue IlpaButensctBa P® ot 31.03.2011 N 224 «OO0
yTBepxkAeHUH Kodddunnenta unaekcanuu ¢ 1 anpens 2011 r. counanbHbIX TEHCHI».

3agaua Ne 4: Haiinure denepanbHblil 3aK0H 00 3JIEKTPOHHOM NMOANHMCH, TpUHATHIN B 2011
roay.

B npumepe wmmocTpupyercs —NpUMEHEHHE BbICTpOro momcka wim IMOUCK €
ucronb3oBanueM nozieit «/lara» n «HazBanue 10KymMeHTa».

Bapuanrsl pemenus:

1-ii BapuanT. Bocnone3yiitech BbrlcTpbIM mouckom.

1. Bocnons3yiitech cTpokoil Beictporo mnomcka B CTaproBoM OKHe WIM Ha)XMUTE
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KHOTIKY «BblcTpbiii  mouck» [lanenn ObicTporo nocrtyna. Ilpm HeoOXOAMMOCTH OUYHCTHTE
ctpoxy BbicTporo momucka u 3axaiite B neii: SAKOH OB DJIEKTPOHHOM ITOITHCH.

2. C nomompto kHONKH «HalTH» OCTPONTE CIUCOK TOKYMEHTOB. DenepanbHblil 3aKOH
o1 06.04.2011 N 63-®3 «O0 »IeKTPOHHON MOAMKCHY MIPEACTABICH B HAaYaJle CITUCKA.

2-i1 BapunanT. Mcnons3yiite Kaprouky novcka pasaena «3aKoHOAaTeIbCTBOY.

1. Boiinure B KapTouky momcka pasnena «3aKOHOAATEJIbCTBO», MPU HEOOXOIUMOCTH
OUHCTUTE €€ C OMOILBIO KHONKH «OYHCTUTH KapTO4YKY».

2. B none «/lara» ykaxute quanazon: C 01.01.2011.

3. B none «Ha3Banue noxymenrta» seeaure DJIEKTPOHHA A [TOITNCH.

4. IToctpoiite circok 1okyMeHTOB (F9).

5. Otkpoiite @enepanbhsbiii 3aK0H 0T 06.04.2011 N 63-D3 «O0 25IeKTPOHHON TIOIITUCHY.

Oteer: Haiinen ®epnepanvubiii 3akoH oT 06.04.2011 N 63-®3 «O06 »1eKTpOHHOU
HOJIUCH.

3apauya Ne 5: Haiinure ®enepanbubiii 3akoH oT 28.12.2009 N 381-®3 «O06 ocHoBax
rOCYIapCTBEHHOI'O PETYJIMPOBAHUS TOPrOBOM AeATeNIbHOCTH B Poccuiickoit denepaunim.

[Ipumep WITIOCTPUPYET MOUCK JTOKYMEHTa C MOMOIIbI0 BBICTPOro momcka, a Takxe c
ucnonb3zoBanueM nois «Homep» Kaprouku noucka.

BapuanTsl pernenusi:

1-ii Bapuant. Ucnonb3yiiTe BbICcTpbIii MOUCK.

1. Bocnons3yiiteck crpokoil Beictporo momcka B CTapTOBOM OKHE WM HAXKMUTE
KHONIKY «bblcTpblii mouck» [lanenu OvicTporo nocryna. Ilpu HeoOXoaumocTH OYHCTHUTE
cTpoky BeicTporo nmoucka u 3agaiite B Heit: 381-D3.

2. C nomompto kHOnNkHU «HaiiT» noctpoiire crucok JOKyMeHTOB. OTKpONTE HCKOMBIN
JIOKYMEHT.

2-it Bapuant. Mcnonp3yiite KapTouky moucka.

1. Ortkpoiitre KapTouky mnoucka pazzaena «3akoHoaaTebCTBO». [Ipu HEoOXOoAMMOCTH
OUHCTUTE €€, HAKaB KHONKY «OYHMCTHTHh KAPTOUYKY».

2. B none «Homep» 3anaiite: 381-D3.

3. [locTpotite criucok nokymeHToB (F9).

4. Otkpoiite @enepanbhblil 3akoH 28.12.2009 N 381-03 «O6 ocHOBax rocyJapCTBEHHOTO
peryaupoBaHus TOProBoM JeATeabHOCTH B Poccuiickoit @enepanumy».

OtBer: Haiinen @enepanbubiii 3akoH ot 28.12.2009 N 381-®3 «O6 ocHoBax
rOCYIapCTBEHHOI'O PETYJIMPOBAHUS TOPrOBOM JAeATebHOCTH B Poccuiickoi Denepaunm.

3agaya Ne6: Haiinure 3ak0oH O KIMPHMHIE U KJIMPUHTOBOM JAESATENBHOCTH. BblscHUTE,
KOr'/la JOKYMEHT BCTYIAEeT B CUITY.

B mnpumepe wiirocTpupyercss NpUMEHEHHE bBICTpOro mnowucka, M3ydeHHE CIPaBKH K
JIOKYMEHTY.

Bapuanr pemenus:

1. Bocnonssyiitech cTpokoit BeicTporo mnoucka B CTapToBOM OKHE WM HAXMUTE
KHOTIKY «BblcTpbiii monck» B [lanesn ObicTporo aocryma. Ilpu HEOOXOIUMOCTH OYHCTHTE
ctpoky «bbicTporo mouckay» u 3anairte B Heli: 3SAKOH O KJIMPUHTIE.

2. C nomompto KHONKH «HalTH» MOCTpONTE CIUCOK NTOKyMEHTOB. DenepanbHblii 3aKOH
ot 07.02.2011 N 7-®3 «O kaupuHre U KIUPUHTOBOM AEATEIBHOCTU» MPECTaBIE€HA B Hadaje
criucka. [lepeiigure B €ro TEKCT.

3. Hag TexctoM gokymeHTa pa3melnieHa MHPOpPMalMOHHAs CTPOKa, B KOTOPOHM yKa3aHO,
4TO B COOTBETCTBHMHM €O CT. 31 maHHBIA AOKYMeHT BeTynaeT B cuity ¢ 01.01.2012. Ilepeiinure B
CIpaBKy K JOKYMeHTy U u3yuute ee. B «lIpumedanue k JOKyMEHTY» TakKe yKa3aHO, 4YTO
JTAHHBIN TOKYMEHT BBOJUTCS B aeiicTBue ¢ 1 ssuBapsa 2012 ropa.

Otser: Haiinen ®enepanbubiii 3akoH ot 07.02.2011 N 7-®3 «O xknaupuHre wu
KIIMPUHTOBOW JeSTeNbHOCTHY. 3ydueHa cripaBka K JOKYMEHTY.

3apaua Ne7: Onpenenute HOpMy pabodero BpemeHu (B yacax) Ha 2013 roa B menom npu
40-gacoBoii paboueii Henene.
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[TpuMep MILTIOCTPUPYET MOUCK CIIPABOYHON MH(POPMALIUH.

Bapuanr peumienus:

1. WUckomas uHOpMammsi CONEPKUTCS B TPOU3BOJICTBEHHOM KaJeHIApe. Y Ka3aHHBII
KaJICHAAph - OIUH U3 CIIPaBOYHBIX MarepuanoB cucteMbl KoncyabranT ILtroc.

2. lllenkuute MbIIbIO 10 ccbulke «CnpaBouHasi nHGopmanus» B CTapTOBOM OKHe WK
HaxMHUTE KHONKY «CrnpaBouHasi uHGopmanus» [laneau ObicTporo gocrymna.

3. B paznene «Kajengapw» meJkHUTE MbIIbI0 10  ccbuike «IIpon3BoacTBeHHbIN
KaJICH1apb».

4. B CIIUCKE IIPOU3BOACTBEHHBIX KaJIeH1apen 3a pasHbIe rojsl
otkpoiite «[Ipou3BoacTBeHHbIN KajeHaapb Ha 2013 rog«.

OtBet: B npousBoacreenHoM kanennape Ha 2013 rox ykazaHo, uro HOpma pabodero
BpeMeHu (B yacax) B 2013 roay npu 40-gacoBoii paboueii Henene cocrasiser 1970 yac.

3agaua Ne8: Bouicaute, BmpaBe mu OOO 1npenycMOTpeTb B YCTaB YCIOBHE, B
COOTBETCTBUM C KOTOPBHIM €IUHOJIMYHBIN HCHOIHUTENbHBIA OpraH n30upaeTcst TOIbKO U3 Yuciia
yuactHukoB O0OO.

B mpumepe wumoctpupyercs ucnoiab3oBanHue «llyreBogurenss mo KOpnopaTHBHBIM
CIopaM», a TaKKe IPUMEHEHHE BBICTPOro moucKa v nepexoj mo orJaBJeHHIO JOKYMEHTA.

BapuanTt pemenus:

1. YroObl HaWiTH OTBET Ha BOIPOC, BOCHOJb3yHTECH CTPOKOH BbIcTporo momcka B
CrapToBOM OKHE WJIM HaXMUTEe KHONKY «BblcTpbiii mouck» [lanenu OpicTporo nocryma. Ilpu
HEOOXOAMMOCTH OYMCTUTE CTPOKY bbicTporo moucka u 3amaiite B Hei: HW3BPAHUE
EJANMHOJIMYHOI'O UCITOJIHUTEJIBHOI'O OPTAHA OOO.

2. C nomompto kHonku «HaiTw» moctpoiite COUCOK JOKYMEHTOB. B BepxHeil uactu
cnucka Haxogutcs «IlyreBoauTens mo KOpmopaTtuBHBIM cnopaMm. CoBeT AMPEKTOPOB
(HaOnrofaTenbHbIA COBET) U €AUHOJUYHbBIN HCIOJHUTENIBHBIN Oprad o0IIecTBa C OrpaHUYEHHOM
OTBETCTBEHHOCTBIO». OTKpOMTE €ro.

3. Bor momagere B m. 1 «/30paHMe eOUHONMYHOTO WCHOJHHUTEIBHOTO OpraHa |
IpeKpalleHre ero nojgHoMouui». UtoObl ObIcTpee HaAMTH OTBET Ha BOMNPOC, MEperauTe B
OTJIaBJICHUE JIOKYMEHTa C ITOMOIIBI0 KHONKMY Ha IIpaBoii manenu. Packpolite CiMCOK BBIBOJOB K
paccmaTpuBaemoit Teme («30paHue eTMHOIMYHOIO UCIIOJIHUTEIBHOIO OpraHa U MpeKpalieHue
ero noysiHomouuiiy). Cpeau npeacTaBlIeHHbBIX BBIBOJOB U3 CyJ€OHON MPAKTUKK BHIOEPUTE BHIBOJ
1.2. «...YcraBoM 0011ecTBa MOXET OBITh MPETYCMOTPEHO YCIOBHE 00 U30paHUM €JMHOIUYHOTO
WCIIOJIHUTEJIBHOIO  OpPraHa TOJIBKO M3 4YHCJIa €ro Y4acTHUKOB», COOTBETCTBYIOLIUNI
paccMaTpuBaEMOMY BOIIPOCY, U IEPEUINTE B €70 TEKCT.

B TekcTe moxa BBIBOJOM MBI BUAMM MOTHBHMPOBKY cyna. BeIBOA MOATBEPKIEH BBIACPKKOM
u3 cynebHoro pemeHus. [Ipu HEOOXOIUMOCTH MOXXHO TEpPEHTH MO CChUIKE B IMOJIHBIA TEKCT
YKa3aHHOTO cyAeOHOoro akta. (MOXHO MOJyYUTh OTBET, HE MEpeXo/s B orjasieHue. s atoro
ClIelyeT INPOJUCTaTh TEKCT TEMBbI, HAUTH B HEM W H3Y4YMUTh BBIBOJ 1.2, pa3bACHAIOIIMN Hall
BOIIPOC).

OrtBer: Haiinena nngopmaius o HHTEpeCyroeMy BoIpocy.

3agauu U1 CAMOCTOSATEJILHOTO PelieHusl

3ananme: Co3maiite ¢ailn oTryéra O BBHINOJIHEHHOW HpakTUdeckoil pabote. Ilpucpoiite
¢aiiny ums - I'pynna+CBoé Ums.docx, riae Bam HEOOX0AUMO OYJET ONMHUCHIBATH XOJ PEHICHUS
IIPEJICTAaBICHHBIX HIXKE 3a7ad. B Tekcte oTu€ra ykasbiBaeM 3agada Ne, najnee cCileqyeT TEKCT
3a/1ayy, Mocie KOTOPOro OonuceiBacM BapuaHT pelneHus 3agauu.

3agaua Ne 1: BersicHure, xak ucunciauts HJIC nmpu nepenadye MMyIIeCTBEHHBIX IIPaB Ha
JKUJION JIOM.

3amaya mnpexanosnaraer wucnosnb3oBaHue «llyreBomurtenss no Hamoram. IlpakTtuyeckoro
nocobus mo HICy», a Takke npuMeHeHne beIcTporo moucka, mepexo mo CChUIKaM.

3agauya Ne 2: BeuicHuTe, Kak M Korja ompeaensercs HamoroBas 6a3a mo HJC mpu
repeiade UMYIIEeCTBa B OIUIATY TOBAPOB.

3amaya mnpeanonaraeT ucnoib3zoBaHue «llyreBomutensa mo Hanoram. IIpakTtuyeckoro
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nocobust mo HJIC», a Takke npuMeHeHne bricTporo noucka, nepexo Mo CChbUIKaM.

3apauya Ne 3: Mexy reHepaabHbIM MOIPSTIMKOM M CyOTTOAPSTINKOM 3aKII0UYEH JOTOBOP
cyomoapsiza, MO YCIOBHSAM KOTOPOTO OIUIaTa BBIMOJIHEHHBIX CYOMOAPSAIYUKOM PaboOT
OCYIIECTBIISICTCS JIMIIb I0OCJI€ TOCTYIUICHUS JICHEXHBIX CPEACTB OT 3aka3uuka. BriscHure,
JEHCTBUTENBHO JIU IaHHOE YCJIOBUE JI0I0OBOPA.

3amaya mpenrnoJiaraer MoucK Kojaekca, npumeHeHue «llyreBoautens mno cyneOHOM
npaktuke (I'K PD)».

3apauya Ne 4: BreisicHuTe, B KakOoM IOPSJIKE HMCUUCISETCS HAJIOT HAa MTPHOBLIL IpHU
peann3anyy HeABMKMMOIO UMYIIECTBA YEPE3 arcHTa.

3anava npeznosiaraer npuMenenue beictporo noucka, ucnonb3oBanue «llyreBoaurens mo
CHEIKaM.

3amaya Ne 5: BoisicHuUTE, B KakoM NOPSAKE MOXKHO MNPUHATH K Bbiuety cymmy HJIC,
HCYMCIIEHHYIO C aBaHCOB.

3amavya mpenmnosaraet ucnonb3oBanue «llyreBomurens mo Hamoram. IIpaktuyeckoro
nocobus no HIACy», a Takxe npuMmeHeHnue beicTporo mnoucka.

3apauya Ne 6: Haiimute Ilpuka3z Munsnpascompazsutus PD ot 29.12.2007 N 818 «O6
yTBepXkAcHUH llepedHsi BUIOB BBILIAT CTHUMYJIMPYIONIETO XapakTepa B (eaepaabHbIX
OIOKETHBIX YUPEKICHUSX U PA3bSICHEHUS O MOPSAIKE YCTAHOBICHHS BBIILIAT CTUMYIHPYIOIIETO
xapaktepa B (penepalbHbIX OIOJKETHBIX YUPEKICHUIX» pacrevaraiTe MPHIOKEHUS K HEMY, a
TaK)Ke MEePEelUIUTE ero TeKCT M0 3JIeKTPOHHOI moyre.

3ajaya IpeAnoiaraeT MOMCK JOKYMEHTa C IOMOIIbI0 bBeicTporo mnowucka, mneyaTh
dbparmeHTa TOKyMEHTa, IEPECHUIKY JOKYMEHTA 110 3JIEKTPOHHOM MOoYTe.

3agauya Ne 7: Haiigure [lonoxxenue mo Oyxranrepckomy yuery «Vcnpasinenne ommooK B
Oyxranrepckom yuete u otuetHocTd (IIBY 22/2010)».

3ajaya npearnoiaraeT MOUCK ¢ MOMOILIbI0 BBICTporo nmoucka, a Takxke ¢ MCHOIb30BaHUEM
nonst «Homep» Kaprouku nmoucka.

3agaya Ne 8: Haiinure u pacneuaraiiTe Npu3Haku BeTXMX OaHKHOT. BblsicHuTe, B
YaCTHOCTH, CYMTACTCS JIM OAaHKHOTA BETXOM, €CIIM Ha HeW COIePXKUTCS HAAMKUCh aBTOPYUKOM.

3anaya npeanonaraeT npuMeHeHue beictporo noucka.

IIpakTuueckas padora Ne 7 «Padora co CIIC «Koncyabrant Ilaroc»»
3amyctute Opaysep. B mouckoBoii crpoke BBenute «KoHcynbTanT [lntoc onnaitn» u (nim)
nepeiaute 1o  ccbuike https://www.consultant.ru/online/ Haxkxmute «Haware paboty» B
HeKOMMepueckoi nHTepHeT-Bepcuu Koncynbrant Ilimtoc

3amaHne COCTOUT M3 JIBYX YaCTEH.

OOyuaromiass 4acTb COCTOMT M3 33/ay, CONPOBOXIAEMBIX TIOJHBIM OIMCAaHUEM HX
pPeHICHUA. BrmomanTe MNpEACTAaBJICHHLIC HMXKXE 3aaa4u, CTPOro Cjieaysa ONMCAaHHOMY aJITOPpUTMY
peLeHHs. Ob6parute BHUMaHME, 4To Kaxaas 3ajayda WLTIOCTPUPYET
onpenenéuusie cpeactsa CIIC KoncyabstanT Ilimioc, mpumensieMble 11 €€ pereHusl.

IIpumep Ne 1: Ompenenure oOmui MOPSAAOK BCTYIUICHHMSI B CHJIY Pa3JUYHBIX BHJIOB
HOPMATUBHBIX ITPABOBLIX AKTOB.

[Tpumep mTIOCTpUpPYET MOUCK CIIPABOYHON HH(POPMALIUH.

BapuaHT peuieHus:

1. BeiGepute BKiaaky «CnpaBouyHas uHpopmanus» B OKHe MOMCKa MM IIEIKHUTE T10
cepuike «CripaBounas nHGopMarys» B CTapTOBOM OKHE.

2. B paznene «CnpaBouHas 1opuandeckas HHGOpMaIHs» MIETKHUTE 10 CChIIKE «Y CIOBUS
H IOpAAOK BCTYIIVICHUA B CUJITY HOPMATHUBHBIX AKTOB».

3. B okHe «Pe3ynbTaT mouckay BeIOEpUTE JOKYMEHT «YCIOBHS U MOPSIOK BCTYIUICHUS B
(927018% q)ellepaJ'H)HBIX HOPMATHUBHBIX ITPABOBBIX aAKTOB» U BOﬁJIHTe B €I'0 TEKCT.

4. B yka3aHHOM JTOKYMEHTE, MOJTrOTOBJIEHHOM CIelUaNIucTaMu KoMrnanuu «KoHcynbTaHT
[Imroc», maHO TOAPOOHOE OMHCAaHWE pPAcCMATPHUBAEMOTO BOIPOCAa CO CCHUIKAMH —Ha
COOTBETCTBYIOILIIE MIPAaBOBbIE aKThl. JlaHHBIA MaTepuall MOAJEPKHUBACTCS B aKTyalbHOM
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COCTOSIHUM.

OtBer: B cnpaBounoit uHpopmaruu cucrembl Koncynbrant [Imioc HaliieH DOKYMEHT
«YCIOBUS M TOPAIOK BCTYIJICHHS B CHIIy (pellepalbHBIX HOPMATHBHBIX IPAaBOBBIX AKTOBY», B
KOTOPOM IIpeJICTaBjiIeH OOLIUIl MOPSIOK BCTYIUICHHSI B CHIIY Pa3jHYHBIX BUJOB HOPMATHUBHBIX
IIPABOBBIX aKTOB.

IIpumep Ne 2: Haiinute denepanbHbIi 3aKOH 00 3JICKTPOHHOW TMOMIMCH, PHHATHIA B
2011 rony.

B npumepe wuocTpupyeTcss NpUMEHEHHE BBICTPOro mouMcKa Wwin TOHCK C
ucnojp3oBanueM noseit «/lara» u «Ha3Banue 10KymMeHTa».

BapuaHThl penieHus:

1-i BapuanT. Bocnonb3yiitech BbICTPBIM HOMCKOM.

1. Bocnonb3yitech cTpokoil bpicTporo mnoucka B CTapToOBOM OKHE WM HaXMUTE
KHOTIKY «BblcTpbIii  mouck» [lanenn ObicTporo nocryna. Ilpm HeEoOXOAMMOCTH OYMCTHTE
ctpoky BricTporo moncka u 3axaiite B Heii: SAKOH OB DJIEKTPOHHOM ITOJITUCH.

2. C nomompto kHONKH «HalTH» OCTPONTE CIUCOK TOKYMEHTOB. DenepanbHblil 3aKOH
o1 06.04.2011 N 63-®3 «O0 »IeKTPOHHON MOAMKCHY MIPEACTABICH B HAaYaJle CITUCKA.

2-i1 Bapuanrt. Mcnons3yiite Kaprouky noucka paszzaena «3aKkoHOAATeIbCTBOY.

1. Boitnute B KapTouky moucka pazzgena «3aKoOHOIATEJbCTBO», NPU HEOOXOAMMOCTH
OUHCTUTE €€ C MOMOILBIO KHONKH «OYHCTUTH KapTOYKY».

2. B none «/lara» ykaxure nuanazon: C 01.01.2011.

3. B none «Ha3Banue noxymenta» Beeaute DJIEKTPOHHA A ITOAIINCD.

4. Iloctpoiite criucok gokymeHTOB (F9).

5. Otkpoiite @eaepanbubiii 3akoH 0T 06.04.2011 N 63-D3 «O0 371eKTPOHHOM MOITUCHY.

Oteer: Haiinen ®epnepanbubiii 3akoH or 06.04.2011 N 63-®3 «O06 31eKTpOHHOU
HOJIUCH.

IIpumep Ne 3: Onpedenume Hopmy pabouezo spemenu (8 uacax) na 2018 200 6 uerom npu
40-uacosou paboueli Hedere.

[Tpumep WILTIOCTPUPYET MOUCK CIPABOYHON HH(POPMAIUH.

BapuanTt pemenus:

1. Uckomass unHdopmanusi COIEPKUTCS B MPOM3BOACTBEHHOM KalleHIape. Y Ka3aHHBIH
KaJIEeH1apb — OJUH U3 CIPaBOYHbIX MaTepuanos cucreMbl Koncyabrant Ilimoc.

2. llenkHuTe MBIIBIO TIO cchliKe «CnpaBoyHasi nH(popMmanus» B CTapTOBOM OKHE WU
HaXMHTe KHONIKY «CripaBouHasi uH(popmanusi» Ilanesn ObicTporo gocryma.

3. B pasnpene «Kanengapw» menkHute Mpimbio 10 ccbuike«IIpon3BoacTBeHHbIN
KaJeHAapb».

4. B CIIUCKE MIPOU3BOCTBEHHBIX KaJleH1apei 3a pasHbIe rOJbl
otkpoite«IIpon3BoacTBeHHbII KaneHaapb Ha 2018 rog«.

OtBer: B npousBojcTBeHHOM KajeHaape Ha 2018 rox ykasaHo, 4yTo HopMa pabodero
BpemeHH (B yacax) B 2018 rony npu 40-uacoBoii paboueii Henene cocrapuser 1970 yac.

3agaHus 119 CaMOCTOSITEIbHOTO BbINIOJTHEHUSI

Yxka3anus: Beiienure u CKONMpYWTE 3aaHMs Ul CaMOCTOSITENIBHOTO BBIITOJIHEHMS,
3amyctute mnpuioxkenne MS Word, coxpanute nokymeHT B OOIIyl0 Manky MOJ HMEHEM
ITouck no Koncyabrant ILmoc(®@amunus-rpynna).docx

3aganue 1.Pa3zpsacHuTte, oOnaraeTcsi JU CTUNEHAMS HAIOroM (B OTBETE YKAXKUTE
PEKBU3UTHI 3aKOHA, HOMED CTaTbU U ITyHKT CTAThN).

Omeem:

3ananme 2. Haiinute uHbopmammio o BO3pacTe Tpaxk[IaH, NOJUICKALIUX NPU3BIBY Ha
BOCHHYIO CIIy’)kOy: B OTBETE YKa)XXUT€ PEKBU3UTHI 3aKOHA U HOMEp CTaThM, IJ€ yKa3zaHa d3Ta
uHpOopMaIus.

Omeem:

3apanme 3.['ne 3ampemiaercss KypeHue Tabaka JUIs HPEJOTBPALICHHUS BO3ACUCTBUS
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OKpYKaroliero TabayHoro ApIMa Ha 370POBhE YeloBeKa? (B OTBETE YKAKUTE PEKBH3UTHI 3aKOHA
Y HOMED CTAThH)

Omegem:

3ananue 4. HailimuTte m yKaXuTe NepeueHb BUIIOB aJIMHHUCTPATHBHBIX HaKa3zaHUU (B
OTBETE YKaKUTE PEKBU3UTHI 3aKOHA U HOMEP CTaThH).

Omeem:

3aganue 5. OnpenenuTe yCTaHOBJIECHHBIM MUHUMAJbHBINA pa3Mmep omuiaTel Tpyaa B PO Ha
2018 ron.

Omeem:

3aganue 6. B kakux ciayyasx MOryT OBITH NpEKpalleHbl JOCPOYHO 0Opa3zoBaTelIbHbIC
OTHOILIIEHHUS (B OTBETE YKAKUTE PEKBU3UTHI 3aKOHA, HOMEP CTaThH, IEPEUNUCIUTE CIIydan).

Omeem:

3ananue 7. BoisicHuTe, TOPSIOK MU OCHOBAHMSI MPEAOCTABIICHUS aKaJIeMHUUECKOT0 OTITyCKa
oOy4aromumMmcs (B OTBETE YKaKUTE PEKBU3UTHI 3aKOHA, HOMEP CTAaTbH).

Omeem:

3ananmue 8. Kakue oOyuaromuecs T0NMyCKalOTCS K UTOTOBOM TOCYIapCTBEHHON aTTECTaIluN
(B OTBETE YKa)KUTE MYHKT U HOMEP CTATbU, IEPEUUCIUTE ClIyyau)?

Omeem:

3apanue 9. C kakoro Bo3pacra y rpakJaHHWHA MOSBJISETCS MPaBO MEPEMEHUTh CBOE UMs?
(B OTBETE YKAKUTE PEKBU3UTHI 3aKOHA U HOMEP CTAaTbU)

Omeem:

3apanme 10. Haiiqute npou3BOACTBEHHBIM KajleHaapb B pazaene «ChnpaBodHas
uHpopmanus. Kakue npazauuku ormevarores 01 mas, 12 urons u 04 HosiOps?

Omeem:

3aganue 11. PabGota co cioBapemM TEpMUHOB.

Halinute ompeneneHusi CleQyOMUX MOHITHHA: <«WHMOPMALUA», «TOKyMEHTHPOBAHHAS
uH(pOPMAIIUS», «IOKYMEHT», «00SI3aTEIBHBIN dK3EMIUISP JOKYMEHTA», «aPXHUBHBIN JOKYMEHTY,
«0e30MacHOCThY, «TEXHOJIOTUYECKAs KapTay, «KOHIUTEPCKOE U3JENINEey», «MYYHOE KOHIUTEPCKOE
U3JIeNNe», «IEeKapHH M IleXa Mayuoil MourHocTw». HaiineHnple TOHATHS oQopMHUTE B BHIE
CIenyoIen TabIuIbL:

Omeem:

[Tonsar TonkoBanue JIoKyMeHT, B KOTOpOM TIOHATHE OBLIO
ne TTOHATUS HaWJIEHO

IIpoBepka BBINOJIHEHUS] CaAMOCTOATENbHOH padoTbl. CamocTosTenbHas paboTa
HaIpaBJieHa Ha CaMOCTOSTEIbHOE OCBOEHUE U 3aKPEIJIEHUE Pe3yJIbTaTOB 00yUeHUsI.
CamocrosTenbHas MOAr0TOBKA 00y4aroMXCsl 0 TUCIMITIMHE MpeInoaraeT clieayromme
BUJIBI U OPMBI pabOTHI:
e Cucremarnyeckas IpopadOTKa KOHCIIEKTOB 3aHATUI U y4eOHON JTUTEepaTyphl.
e CaMocTosTeIbHOE U3y4yeHHE MaTepuana M KOHCIEKTHPOBAHUE JIEKUUH 1O YydeOHOH
JuTeparype.
e Hamnucanue u 3ammura J0KJa/na; MOJATOTOBKAa K COOOIIEHUIO WM Oecele Ha 3aHSITHM IO
3a/IaHHOM MTPENOIABATEIIEM TEME.
e BEhINOJIHEHNWE PACYETHBIX 3aJaHUMN.
e Pabota co cripaBo4HOM JUTEPATYPOH.
e OdopmiieHre OTYETOB M0 MPAKTUYECKUM padoTaM, U MOJArOTOBKA K X 3alUTE.
Tembl 10KJI210B M TPEOOBAHUA K UX HANIMCAHUIO
«3Tarbl 3BOJIIOIMY HHPOPMALIMOHHBIX TEXHOIOTHIN
«Knaccuduxarmst 2BM»
«CpencrBa OprTEXHUKH B IOPUCIIPYICHIINU (CKaHEp, KCepOKe, HIpeep, pakc)»
«HpopMalOHHBIE 1 KOMMYHUKAIIHOHHBIE TEXHOJIOTHH B IOPUCTIPYIACHIIUI)
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«[IpaBOBBIEC ACTIEKTHI 3AIUTH HHPOPMAITII)
«H(popMalMOHHBIE CITPABOYHO-ITPABOBBIE CHCTEMBI)
ITouck noxymenros no crnenuanbHocTy B CIIC «KoncynpranTl Lirocy
[Touck nokymenToB no cneruanbHocTi B CIIC «"apanty»
«VIHTEpHET B IOPUCTIIPYIACHIIUN

B noxnane nomkHa ObITh 0003HaueHa npobiemMa U 000CHOBaHA €€ aKTyalbHOCTb, CENaH
KpaTKUil aHalli3 pa3IMYHBIX TOYEK 3pPEHUsI Ha pacCMaTPUBAEMYIO MPOOJeMy M JIOTMYHO
U3JI0’)KeHa cOOCTBEHHAas Mo3ulusi, cHOpMYyJIUPOBaHbI BbIBOJBI. Tema MoikHA OBITH pacKpbITa
HIOJIHOCTBIO.

O0beM oKIIaa 10JKEH COCTaBIATh 3-5 CTPaHULl PYKOITMCHOTO TEKCTA.

TekcT nokiaga BEIpaBHUBACTCS IO MIMPUHE, JODKEH OBITh BHIMOIHEHBI pudTom Times
New Roman Ne 14 yepe3 monyTopHbIi HHTEpBAJI.

Tekct paboThl cienyer meyararb, coOMIOasl CISAYIOIIME pa3Mephl MOJEH; JIeBoe — He
Menee 30 MM, paBoe — He MeHee 10 MM, BepxHee — He MeHee 16 MM, HibkHee — He MeHee 20 MM.
CrnenyeT BKIIOYUTH PEXKUM BBIPABHUBAHUE 110 IIMPUHE ¥ ABTOMATUYECKHIA MIEPEHOC CIIOB. Ab3aly
(orctyn) B TekcTe paBeH 1,25.

Crnucok MCHoIb30BaHHBIX UCTOUHUKOB oopmiisiercsa B cootBeTcTBuM ¢ ['OCT 7.1-2003
«bubnuorpaduueckoe onucanue AOKyMeHTOB. OOiue TpeOOBaHMS U MpPaBHIIA COCTABICHUS,
I'OCT P 7.0.5—2008 «Cucrema craHgapToB 10 HWHPOpMaLWU, OUOIMOTEUHOMY U
u3natenbckoMmy aeny. bubmumorpaduueckas ccbuika. OOmme TpeGoBaHMS M IpaBHia
COCTaBJICHUS»

CchulkM Ha JTUTEPATypPHBIM UCTOYHHUK JIOJDKHBI OBITH MPaBUIBHO O(OpPMIICHBI B BHJIE
CHOCOK B HIDKHEHM YacTH CTpaHUIIbI (MIOCPEACTBOM UX OTJEICHHUS OT OCHOBHOI'O TEKCTa YEPTOH,
MOJI KOTOPOHM yKa3bIBaeTCsl MOPSAAKOBBIM HOMEpP CChUIKM apaOckumu nudpamu, hamMuiaus u
WHULIMAJIBI aBTOpA, MOJHOE Ha3BaHME (3aroJIOBOK) MCTOYHMKA, MECTO W3JIaHUsI, U3AATEIbCTBO,
roJl u3gaHus, crpanuia.). Ha xaxmoil crnemyromieil cTpaHulle HyMEpaluio CChUJIOK HAYHMHAIOT
3aHoBo (1,2,3...).

LRI W

3ajanus 151 CAMOCTOSATEILHOM padoThI

Bapmuanr 1

1. Pazpaboraiite 0a3zy naHHbBIX «Tparcnopmusie nepesosKiy, COCTOAIYIO U3 TpeX TabIuIy
CO CJIEAYIOUIEH CTPYKTYPOIl:

Tpancnopm - Mapka aBTOMOOWJISI, TOCY/apCTBEHHBIH HOMep (KJIHOYeBOE IOJE), Pacxo[
TOTIIINBA.

3asasku — KoA 3asBKU (KJIIOUEBOE I10JI€), aTa 3asiBKU, Ha3BaHHE Ipy3a, KOJMYECTBO IPy3a,
MYHKT OTIPABJICHUS, TYHKT Ha3HAYCHHUS.

Hocmaexa - Ne ni/m, nata u Bpemsl OTHpaBIEHUS, JaTa U BpeMsi MPUOBITUS, KOJ 3asBKH,
rOCYJapCTBEHHBIN HOMEp aBTOMOOWIISA, TPOMIEHHOE PACCTOSIHHE.

2. YcTaHOBHTE CBSA3M MEXIY TabIUIIaMHU.

3. C momolslo 3arpoca oTOepuTe 3asBKU ¢ KojmdecTBoM rpysa oT 100 qo 500 xr.

4. Cozpaiite 3ampoc ¢ mapaMeTpoM AJisi 0TOOpa TPaHCIOPTa MO MapKe aBTOMOOMIISL.

5. Co3maiite GOpMBI 715l BBOJA JAHHBIX, OTYETHI U TIIABHYIO KHOMTOYHYIO (hOpMYy.

BapuanT Ne 2

1. Paspaboraiite 0azy maHHBIX «[Ipoxam cnopmuenoco 0060py006aHus», COCTOAILYIO U3
Tpex TabIuI] CO CIIeAYIONIEH CTPYKTYPOA:

Knuenmur - xon xnmeHTa (KJt04eBoe mose), hamums, UuMsi, OTYeCTBO, TelaedoH, aapec,
NacropTHHIE JaHHBIE, 3aJI0T.

Cknao - xom oOopymoBaHus (KJIIOYEBOE II0JI€), Ha3BaHWE, KOJWYECTBO, 3aJIOTOBas
CTOMMOCTbB, OCTATOK.

Ilpoxam - Ne n/m, xnueHT, oOOpyaOBaHUE, JaTa BbAAYd, CPOK BO3Bpara, OTMETKa O
BO3BpaTe, OIiaTa MpoKara.

2. YCTaHOBHTE CBSI3U MEXKIY TaOJIUIIaMH.

3. Co3spaiite 3ampoc g oT6opa 000pyaoBaHMs C 3am0roBoil ctoumocteio oT 10000 1o
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50000 pyo®.

4. Co3zpaiite 3ampoc ¢ mapaMeTpoM JAjsi 0T0opa KIHUEHTOB, BO3BPATUBILKX 000PYOBaHHE.

5. Cozpaiite GopMBbI TSl BBOJIA TAHHBIX, OTYETHI U TIIaBHYIO KHOIIOYHYIO (hOpMY.

Bapuant 3

1. Pa3paboraiite 6a3y maHHBIX «banky, COCTOSIIYI0 W3 TpeX TaOIUIl CO CIeayromen
CTPYKTYpOIl:

Knuenmer - ko1 kiueHTa (KIIOYEBOE MOJIe), (haMUIusi, UMs, OTYECTBO, IMACTIOPT, TesiedoH,
azpec, 3apaboTHas 1iara.

Buovl kpeoumos - xon kpenura (KIOYEBOE MMOJIE), HA3BAHUE KPEIUTa, MPOIICHTHAS CTaBKa,
YCIIOBUS IPEIOCTABICHUSI.

Ilpedocmasnennvie kpeoumvl — Ne 1/, KIUEHT, KPEIUT, JlaTa MPEIOCTABICHUSA, CPOK,
JaTa BO3Bpara, CcyMMa, OTMETKa O BO3Bpare.

2. YCTaHOBHTE CBS3M MEXKIY TaOIUIIaMHU.

3. Co3spmaiiTe 3ampoc s otrdéopa KIMEHTOB, B3sABIUX kpeauT orT 500 000 mo 1 000 000
pyo.

4. Co3zpaiite 3ampoc ¢ mapaMeTpoM ajisi 0T00pa KPeAUTOB MO MPOLEHTHON CTaBKe.

5. Coznaiite GOpMBI ISl BBOJIA IAHHBIX, OTYETHI M TIABHYIO KHOIIOYHYIO (JOPMY.

Bapuanr 4

1. Pazpaboraiite 0a3y maHHbIX «Typucmuueckas Gupmay, COCTOSIIYIO H3 UYETBIPEX
Ta0JIMI] CO CIACAYIONIEH CTPYKTYpOI:

Knuenmer - xon ximueHTa (KarodeBoe moiie), (haMuiusi, UMs, OTY4ECTBO, TeedoH, aapec,
MacrhopT.

Compyonuxu - KOJl COTpyAHHKA (KIFOYEBOE T0JIe), (haMUIIusi, UMs, OTYECTBO, JTOJDKHOCTD,
TenedoH, aipec, MacnopTHbIE JaHHBIE.

Typucmuueckue mapuwipymsi - KOJA Mapmpyta (KIIOYEBOE I0Jie), HAa3BaHUE, ONMHCAHUE
MapIIpyTa, CTpaHa, CTOMMOCTh IMYTEBKH, KOJIHMYECTBO JTHEH, BU TPAHCIIOPTA.

«3axazvly - Koj 3aKa3za (KIOYEBOE I0JIE), KIMEHT, MAapUIpyT, COTPYIHUK (MEHEIKep,
odOpMHBIIIHI 3aKa3), 1aTa, OTMETKa 00 oruiare.

2. YCTaHOBHTE CBS3M MEKIY TaOIUIIaMHU.

3. Co3spmaiiTe 3ampoc i1t 0T00pa MappyToB co ctouMocThio oT 10000 1o 20000 pyo.

4. CospaiiTe 3ampoc ¢ napameTpoM Jiisi 0TOOpa KJIMEHTOB, BHIOPABIIUX OIpEaAEICHHBIN
BU/J] MapuIpyTa.

5. Coznaiite GOopMBI TSl BBOJIA JIAHHBIX, OTYETHI U TJIABHYIO KHOIIOYHYIO (hOpMY.

Bapmuanrt 5

1. Pa3zpaboraiite 0azy maHHBIX «[lonuKknunuKa», COCTOSIIYI0 W3 YEThIpeX TaOJuIl CO
CIEAYIOLIEH CTPYKTYpPOM:

Bpauu - xon Bpaua (xirodeBoe mnone), @O, gomKHOCTD, CHEUANN3aIs, CTaX paboThI,
azapec, TenedoH.

bonesnu - Ne /i1 (kimroueBoe 1oJie), Ha3BaHUe 3a00JI€BaHUs, PEKOMEHIAINH 110 JICUCHHUIO,
MepbI TPOPUITAKTHKH.

Iayuenmur - xon manuenTta (kioueBoe noie), DUO, agpec, TenedoH, CTpaxoBOi MOJHUC,
MacmopT.

Jluaenoz - Ne m/m (kmoueBoe mMoJie), TMAlMEHT, 3a0oJieBaHWeE, JeYalluid Bpad, gaTa
oOpailieHus1, 1aTa BbI3AOPOBICHUS.

2. YCTaHOBHTE CBS3M MEXKIY TaOJIUIIaMHU.

3. C momolrslo 3ampoca oToepuTe Bpauei-CTOMaTOIOTOB U OPTOIEIOB.

4. CoznmaiiTe 3ampoc C TapamMeTpoM i OTOOpa MAIMEHTOB C OMPEACICHHBIM BUIOM
3a00JIeBaHUA.

5. Co3zpnaiite GopMBbI 1Sl BBOJIA IAHHBIX, OTYETHI U I1aBHYIO KHOTIOYHYIO (hopMy.

3anoJiHeHHEe TA0JTHIbI
3anonauts cpaBHUTENbHYIO Tabmuy CIIC«Koncynprant [lmtoc» u CIIC «I"apanT»
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Kpurepun

CIIC
«CAPAHT»

CIIC
«KoncynsranT [Tnroc»

IMonnepxka onepanvoOHHBIX CHCTEM

CerteBble Bepcuu

Bunaer moncka

JIOKYMEHT

KonuuectBo PCKBU3UTOB, IO KOTOPBIM MOKHO OTBICKATh

ITorck B HECKOJIBKHX 0a3zax JaHHBIX OJHOBPEMEHHO

CopTrpoBka

Hanosxxenue ¢punbTpa (TOMOTHUTESIBHBIX YCIOBUI)

CpaBHeHHE IBYX CIIUCKOB

HOMCH.[@HI/IG B IIalIKy

Iepenoc B Word

Coxpanenmue B (aitn

Ileyats

MHOTr09KpaHHbIi pexXuM paboThl

BceraBka KOMMCHTApPHEB MMOJIb30BaATECIIA

Pacumpennas unrerpaius ¢ MS Office

[Ipoittn TECTUPOBAHUE Ha
http://tts.consultant.ru/online

TecrupoBanue

3HaHHUEC KOHCYJIBTAaHT-IIJIIOC

o azipecy:

IIpoBepka BBINOJTHEHHS] KOHTPOJIBHBIX pador. KoHTponbHas paboTa MpOBOAUTCS C
LENbI0 PEe3yJbTaTOB OOYYEHHUS M IMOCIEAYIONIEro aHaju3a THIMYHBIX OHMIMOOK M 3aTpyIHEHHM
o0yyaromuxcst B KOHIE M3Y4eHHUS TeMbl MIH paszena. CorylacHO KaJleHAapHO-TeMaTHYeCKOMY
IUTaHY TUCHUTUIMHBI IPEIYCMOTPEHO MPOBEICHUE CIEAYIOIUX KOHTPOJIBHBIX padoT:

KontponbHnast padora Ne 1 mo pazneny MHdpopmannonnsie cuctemsl. MHpOpManmoHHble

TCXHOJIOTHNH

KonTtponbHas padora Ne 2 o pazzneny CrpaBodHO-IIPaBOBbIE CUCTEMBI

KonTpoubnas padora Ne 1

Bapmuanr 1
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http://tts.consultant.ru/online

1. Pa3paboraiite 6a3y naHHBIX «D1eKmMpOoHHAsE OUOIUOMEKAy», COCTOSAIILYIO U3 TPEX TAOIHUIL

CO CJIeAYIOIIEH CTPYKTYpPOil:
Knueu - mmdp xaurn (KI0YeBOE IMOJE), aBTOpP, Ha3BaHWE, TOJl W3/IaHUS, KOJIHMYECTBO

9K3EMILISPOB.
Yumamenu - YATATENHCKUIA OMIIET (KITFOYEBOE T0JE), (haMUIIHsl, UM, OTYECTBO, aapec.
Buvioanuvie knueu - mmdp KHUTH, YHTATEILCKUN OWJIET, Jara BbIAud, Jara

BO3BpaIlIeHUs, AaTa (DaKTHYECKOTO BO3BPAILICHUSI.

2. YcTaHOBUTE CBSI3U MEXKY TaOIHIIaMHU.

3 C moMoIipio 3amnpoca otoepuTe Bce KHUrH, BhinyiieHHbIe ¢ 1990 mo 2007 roasl.

4, Coznaiite 3anpoc ¢ mapameTpoM st 0TOOpa KHUT OIIPEICIICHHOTO aBTOPA.

5 Co3paiite popMbI TSt BBOAA JAHHBIX, OTUETHI U IVIABHYIO KHOIIOYHYIO (GOpMY.
Bapuanr 2

1. Pa3paboraiite 6a3y maHHBIX «/Ipo0yKmogGvlll Ma2a3uny, KOTOpas COCTOUT U3 YEThIPEX

TaOJIMI] CO CIACAYIONICH CTPYKTYpOI:

Tosapvl - oz ToBapa (KIOYEBOE 110JI€), HAMMEHOBaHKUE TOBapa, KOJIMYECTBO TOBApA.

Ilocmynnenue mosapog - Koz TOBapa, JlaTa NOCTYIUICHUS, [IeHa TPUOOpETEHUs ToBapa 3a
€IMHUILY, KOJI TOCTaBIINKA.

IIpooasica mosapos - Ko TOBapa, MEcCsI] MPOJAAXKH, IPOJAHHOE KOJIUYECTBO 3a MeECHIl,
LIeHa MPOJIaXK! TOBapa.

Ilocmaswuxku - Ko ToOCTaBUIMKa (KJIOYEBOE I0JI€), HAa3BaHHWE IIOCTABIIMKA, aJpec
MOCTABIIMKA, TeJIeOH MOCTABIINKA.

2. Y cTaHOBUTE CBSI3U MEXKIy TaOIHIIaMHU.

3. C nmomompio 3ampoca otrdéepute ToBapkl, 1IeHbI KOTOpHIX oT 100 10 450 pyo.

4, Co3zmaiite 3ampoc ¢ mapameTpoM Jjisi 0TOOpa TOBapoOB, MPOJAHHBIX B ONPEIACICHHOM

MecsIIe.

5. Cozpnaiite popmbl AJ1 BBOJA TAHHBIX, OTUYETHI U TNIABHYIO KHOIIOYHYIO (opMmy.
Bapuant 3

1. Pa3paboraiite 6a3y naHubIx «Ceccusy, COCTOSIIYIO U3 YEThIPEX TabIuUIl CO CaeayIoIIei

CTPYKTYPOM:

Cmyoenmor - mdp cTyaeHTa (KII0YEBOE MoJie), pamMuiius, UMs, 0TYECTBO, KypC, FpyIma.
Ox3amenst - MU CTYACHTA, AaTa, IMUGP AUCIUILUIUHBI, OLICHKA.
3auemwr - mudp cTyneHTa, nata, mudp IUCIUIUIMHEL, 3a4eT.

Jucyunnunor - THQPP TUCHUIUIMHBI  (KJIFOYEBOE TIOJIE), HAa3BaHWE JUCIUTUIMHEI,
KOJIMYECTBO YaCOB.
2. YcTaHoBUTE CBA3M MEXKIY TabIULaMHU.
3. C momoripio 3ampoca oTo0epuTe CTYJACHTOB, CAABIINX dK3aMeH Ha 4 1iu 5.
4. Cozmaiite 3ampoc ¢ MmapaMeTpoM i OTOOpa CTYACHTOB, IOJYYMBIIUX WM HE
MOJTYYUBIIUX 3a4eT.
5. Cozpnaiite popmbl AJ1 BBOJA JAHHBIX, OTYETHI U [NIaBHYIO KHOIIOUHYIO (OpMY.
Bapuanr 4
1. Pazpaboraiite 6a3y maHHBIX «Onmogviti cKiady, COCTOSIIYI0 W3 YEThIpEX TaOJHI] CO

CIEAYIOLIEH CTPYKTYpPOM:

Cknao - Kol ToBapa, KOJIMYECTBO, /1aTa MOCTYIIJICHHUS.

Tosapul - Koz TOBapa (KJII0UEBOE M0JI€), Ha3BaHHE TOBAPA, CPOK XPAHEHUSI.

3asexu - xoA 3asBKU (KJIIOUEBOE I10JIE), Ha3BaHHE OpraHU3allH, KOJ ToBapa, Tpedyemoe
KOJINYECTBO.

Omnyck mosapoe - Koj 3asBKU (KITF0UEBOE TMOJIE), KO TOBapa, OTIMYIIEHHOE KOJINYECTBO,
JlaTa OTIyCKa TOBapa.

2. VYcTaHOBUTE CBSI3U MEXKIY TaOIHIIaMHU.

3. C momoripIo 3arpoca 0TOepUTe TOBAPhI, KOJMYECTBO KOTOPHIX OT 50 10 200 mTyK.

4. Cosmaiite 3ampoc ¢ mapameTpom It 0T0opa TOBapOB, MOCTYMUBIINX HA CKJIaJ KaKOTO-
6o vucna.
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5. Coznaiite popmbl AJs BBOJA TAHHBIX, OTYETHI U TJIABHYIO KHOMIOYHYIO opmy.

Bapuanrt 5
1. Pa3paboraiite 6a3y maHHBIX «AOumypuermsly, COCTOSAIIYIO W3 HYEThIpeX TaOIHIl CO
CIEYIOLIEH CTPYKTYpPOM:

Auxema - Homep aOuTypueHTa (KIIOueBOoe moje), (aMuiIus, HMMs, OTYECTBO, JiaTa
POXICHHSI, OKOHYCHHOE CpejlHee ydueOHOe 3aBejicHHe (Ha3BaHUE, HOMEpP, HACCJICHHBIN ITYHKT),
JaTa OKOHYAHUsI Y4eOHOTO 3aBEACHUS, HAIMYNE KPACHOTO TUILIIOMA HIIM 30JI0TOM / cepeOpstHOM
Meaaiu, ajgpec, TenedoH, mudp crnenuaIbHOCTH.

Cneyuanvbrhocmu - IAQP CIICIHATBHOCTH (KIOYEBOE 10JI¢), HA3BaHKUE CIICIIMAIbHOCTH.

Jlucyunnunol - madp TUCIUIUIAHBI (KITIOYEBOE I10JIC), Ha3BAaHUE JIUCIIUTLIHHEL.

Bemynumenvhvle  ox3amenvl - HOMEp aOWTypueHTa, WGP IUCHMUIUIMHBI, 3K3a-
MEHAlMOHHAs OLEHKA.
2. YcTaHOBHTE CBSI3U MEXKAY TaOJIUIIAMH.
3. CoctaBpbTe 3amnpoc i1 0TOOpa CTY/IEHTOB, CIABUINX YK3aMEHbI 0€3 TPOEK.
4. Co3pmaiiTe 3ampoc ¢ MmapaMeTpoM JUIsi OTOOpa CTYACHTOB, IIOCTYHAIOIIMX Ha
ONPENIETICHHYIO CIIEUATIbHOCTb.
5. Co3paiite popMBI TSt BBOAA JAHHBIX, OTYETHI M IVIABHYIO KHOIIOYHYIO GOpMY.

KonTposbnas padora Ne 2

Yxka3zanus: Beiienure u ckonupyuTe 3aJaHus JUISl CaMOCTOSITEJIBHOIO BBIIIOJIHEHUS,
3amyctute mnpuioxkenne MS Word, coxpanute nokymeHT B OOIIyl0 Manky MOJ HMEHEM
Houck no Koncyabrant Ilmoc(®amuims-rpynna).docx

3aganue 1. Halitu peiictByronnyro penakunto 3akoHa P® Ne 5238-1 «O denepaibHBIX
OpraHax HaJIOTOBOM ITOJINLIAN.

Kparkas cnpaBka. Ilpu Hainumm y AOKyMeHTa OOJBLIOIO KOJIMYECTBA M3BECTHBIX
PEKBU3UTOB HauyMHalTe (POpPMUPOBATH MOUCKOBBIM 3ampoc ¢ 3aJaHus HOMepa JIOKyMEHTa,
IIOTOMY 4TO ITOMCK 10 HOMEPY AA€T CaMbli JIy4lIMHI pPe3yJIbTar.

3aganue 2.Haiitu nelicTByromyro penakinuio 3akoHa «O QenepalbHBIX OpraHax
HaJIOroBoi mnosuuuu» (OyzneM HCKaThb TOT K€ JIOKYMEHT, YTO M B INPEIbIAYLIEM 3a/laHuH,
npezrnonaras, 4To ero HoMep HeU3BECTEH).

3aganue 3. Haiitu uHCTpYyKIIMU (B TOM uncie U BpeMeHHble [ 'ockomcTara PO.

3ananme 4. Haiitu gelicTByronye JOKYMEHTBI, KOTOpbIE pETYIMPYIOT BOMIpoc 00
n30eXaHUM JIBOMHOTO HAJIOr00OJI0XKEHUSI B OTHOLIEHUU rpaxaaH Poccuiickoit ®exepanuu u
Hcnanun.

Kparkas cnpaBka. Vcnons3oBath 1715 IOMCKa clioBa «J[BOWHOE HAIOTO00JIOKEHUE» B
none Tematuka u cnoBo «Mcnanusy (MC-ITAH*), 3agaBas ero B moje TekcT JokyMeHTa (cioBa
JUIsl TIoMCKa HaOupaiite 0e3 okonuyanuit!). Mcnons3oBars mone Craryc T0KyMeHTa.

3aganme S. HailTu JOKyMEHTBI, pETYNHMPYIOIIME NOPSANOK BCTYIUIEHUS B CUILY
HOPMAaTHBHO-NIPaBOBbIX akTOB IIpaBurtenscTBa PO.

Kparkas cnpaska. lcnons3oBats none Ha3Banue nokymeHra.

3apnanue 6. Haiitu neiictByromyro penakiuio 3akoHa «O denepasibHOM OrOIKETE HA
2013 roa» 1 UBMEHEHUS K HEMY.

Kparkas cnpaBka. HMcnonb3oBars cioBa «2013, BIOJIK*», 3agaBas ux B moine
Ha3Banue noxkymenTta, u 3HaueHue «3akoH» B mnose Bua noxkymenra. Mcmosns3oBaTe moiie
Craryc 1O0KyMeHTa.

3ananme 7. Haiiti Bce MHCTpYKIIUH B 6a3e T0KyMeHTOB ¢ HomepoM 200.

3ananue 8. Haiitu Bce neiicTByrOIIHE 3aKOHBI B 0a3€ JOKYMEHTOB.

3ananue 9. Haiitu Bce neiicTByromye JOKyMeHThI ¢ HOMepoM 182 B 6a3e T0OKyMEHTOB.

3apanue 10. Haiitn 10KyMEeHTBI, M3JaHHBIE OPTAHAMM, IPOBOISAIIMMY TOCY1aPCTBEHHYIO
HOJUTUKY U OCYILECTBIISIONIMMHU yIIpaBlieHHE B c(epe TOProBIIM U MUTAHUS B CTPAHE.

Kparkas cnpaBka. B pasHble nepuoabl BpeMEHHM COOTBETCTBYIOIIHME BEJOMCTBA B
Haleil crpane Ha3bplBaHch no-pasHomy (MUH-TOPT” CCCP, MUHTOPI" P®, POCKOMTOPT,
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MHWHHUCTEPCTBO BHEHIHUX SKOHOMWYECKHX CBS3EM W TOPIOBJIM P®),
CJIeIOBATENbHO, 3TO HAJZ0 y4eCcTh Npu (OPMUPOBAHUH 3aIIPOCA.

Crnenyer uMeTh B BUJly, YTO Ha3BaHUE OPraHOB IOCYIApCTBEHHOW BJIACTU U YIPABICHUS
B ciioBape noJs [IpunaBmunii opran MOXeT ObITh 1TaHO JTUOO MOJIHOCTHIO, TMOO B OOLIETPUHITOM
COKpAIllEHHOM BHJI€, JIN0O B BHJIE OOIENPUHATON a00peBUaTypHI.

3apanue 11. Opranuzanus moucka B cioBape nojis Temaruka pyopuku «HAJIOTT HA
[TPUBbIJIby.

3aganme 12. Haiitu gelictByronqyto penakuui 3akoHa «O TrocynapCTBEHHOM
pEryJIMpOBAaHUH BHELTHETOPTOBOM J€ATEIBHOCTID.

3ananme 13. Haiitu npunsteie, HaunHas ¢ 2010 r., JTOKYMEHTBI, B KOTOPBIX TOBOPUTCS O
IIEPEBOTHOM BEKCEJIE.

3ananme 14. Haiitu npunsaTeie, HaunHas co BToporo nonyroaus; 2012 r., 10KyMeHTHI, B
KOTOPBIX TOBOPUTCS O JeOUTOPCKON 3a0KEHHOCTH.

Kparkas cnpaBka. Vcnons3oBath nosist Texcm 0okymenma M Jlama npunsamus.

3aganue 15. [TonobpaTts nokymMeHTHI O TeMaTHke «KoMMepueckas TaifHay.

3ananme 16. Haiitu neiicTByromME€ JAOKYMEHTHI, B KOTOPBIX TOBOPHUTCS O pa3Mepe
ocoOuil Ha AeTel Ui pa3IMuHbIX KaTeropuil rpakaaH.

Kparkas cnpaBka. Vcnonb3oBath mnone Temamuxa (BbiOpath pyopuky «llocobue Ha
neteiy), none Texcm doxymenma (3apath nouckoBoe BeipaxkeHue «PASMEP + T1OCOby) u
nose Ilouck no cmamycy.

3aganme 17. Haiitu nokymentsl, npunareie B 2012 r. m He yTpaTUBLIME CUIYy K
HACTOSIIIEMY BPEMEHM, B KOTOPBIX BCTPEUAETCs coueTaHue ciaoB «MarepuanabHas MOMOILb)» B
Pa3IUYHbIX MAJEKaX.

Kparkas cnpaBka. Bpemennoit unTepBan «3a 2012 r.» 3amaercss Kak MHTEpPBAI C
01.01.2002 no 31.12.2002.

3aganme 18. Haiitu noxkymentsl, npunareie B 2014 r. m He yTpaTUBLIME CUILYy K
HACTOALLEMY BpPEMEHH, B TEKCTE KOTOPBIX BCTpeuaroTcs ciioBocoueTanus «MaTepuanbHast
MOMOILb» WK «BplaTa KOMIIEHCALNT» B Pa3IuYHbIX NaJeKaX.

Kparkas cnpaBka. IlouckoBoe BbIpakeHue cieayeT HaOuparh Ha BKiIaake CroocHbll
nouck noist Texkem Ookymenma, IOCKOJIbKY B BBIPQKEHUU MPHUCYTCTBYIOT JIBa JIOTHYECKHX
ycnoBus M u WJIN. IlpaBuna 3amaHusi MOMCKOBOTO BBIPAXKEHHS JJISI CJIOKHOTO TIOMCKA
CaMOCTOSITENIBHO.

3aganue 19. HaliTi TOKyMEHTBI, B KOTOPBIX TOBOPUTCS O MATEHTHBIX TOBEPEHHBIX.

Kparkass cnpaBka. Hcnonb3oBare mone [louck no cmamycyn none ITexcm
Odoxymenma (re 3anatb nouckooe Beipakenue «I[IATEHT» psagom «[IOBEPEH», yctanoBute
YHCIIO CTPOK JIJIS TIOMCKA, paBHOE 2).

Cpoagnas Taliauua Mo npuMeHsieMbIM (pOpMaM M MeTOJAM TeKYIero KOHTPOJS M
OLICHKH Pe3yJIbTATOB 00y4eHHus!

Pe3yabTaThl 00yueHus
@opMBbI M METObI KOHTPOJISI U OLIEeHKH
(ocBOeHHBbIE YMEHMS, YCBOCHHbIE
pe3yJibTaToB 00y4eHHus
3HAHUA)
OcBoeHHBIC YMEHHSA:
UCIOJIb30BATh IpOrpaMMHOE OneHka  NPaBWJIBHOCTH  BBIIOJHEHHS
obecrieueHne B poeCCHOHANTBHON | CAMOCTOSATEIHLHON pabOTHI
NeSITeTbHOCTH; YCTHBIE  Ompoc BO  BpeMs  3aHATHUS
BremonHeHne W 3ammMTa  MPAKTHYECKUX
pabotNel-3
KonTponbnast padora Ne 1
MIPUMEHSITh KOMITBIOTEPHBIE " BeimonHeHe W 3amuTa  MPAaKTHYECKHX
TEJIEKOMMYHHUKAIIMOHHBIE CPEJICTBA, paboTNe3-7
OneHKa  NPaBWILHOCTH  BBITOJHEHHS
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CaMOCTOSTEIIbHON PabOThI
Konrponbnas padora Ne 1

paboTtath c UH(POPMALMOHHBIMU BbinmonHenne u 3ammTa  IpPaKTUYECKUX
CIIPaBOYHO-IIPABOBBIMHU CUCTEMAaMU; paboTNed-7
OneHka  NPaBWIBHOCTU  BBIIOJIHEHMS
CaMOCTOSITENIbHOW PabOTHI
Kontposbnast pabora No 1
HCI0JIb30BaTh MPUKJIAJHbIE POTrpaMMbl OneHka  NpaBUIBHOCTU  BBIIOJIHEHUS

B IIpo(hecCHOHANBHOM 1eSTEIbHOCTH;

CaMOCTOSITENIbHOM pabOThI
VYcTHBIN onpoc BO BpeMsl 3aHATHS
BoimonHenne u  3ammTa  MPaKTUYECKUX
pabotNel-3
Kontposbnast pabora No 1

paboTath C ANMEKTPOHHOU OYTOMH;

BeinmosiHeHnMe W 3ammTa  MPAKTAYECKOMN
pabotsr Ne3
Y CTHBII OnpOC BO BpEMSI 3aHATHS

HCIIOJIb30BATh PECYPChl JIOKAJIBHBIX U

Beimonnenue u 3ammuTa MMPAKTUICCKUX

r7100aTbHBIX MH(POPMAITMOHHBIX CETEH; paboTNe4-7
OneHka  NPaBWIBHOCTU  BBIIOJIHEHUS
CaMOCTOSITENIbHOU PabOTHI
KonTponbnas pabora No 1
YCBOCHHbIE 3HAHUSA
cocTtaB, (GyHKIMU HH(OPMALMOHHBIX H OneHka  NPaBWIBHOCTU  BBIIOJIHEHUS

TCIICKOMMYHHUKAIIUOHHBIX TCXHOJ’IOFHﬁ,
BO3MOXXHOCTH WX  HCIOJb30BaHUSA B
poeCCHOHAIIBHON JESATEIHHOCTH,

CaMOCTOSITENIbHOU PabOTHI
Y CTHBIN OIPOC BO BpEMS 3aHATHUSL

OCHOBHBIC ITpaBHJia U MCTOABI pa6OTI)I C
MMaKETaMM IIPUKJIIAJIHbIX IIPOrpaMM;

OneHka  NpaBUJIBHOCTU  BBIMOJIHEHUS
CaMOCTOSITENIbHON PabOTHI
YCTHBIN ONPOC BO BPEMS 3aHATHS

BrimonneHne u 3ammTa MPAaKTUYCCKUX

pabotNel,2
KontponbHas padora Ne 1
MOHATHE HMH()OPMALIMOHHBIX CUCTEM H OneHka  NpaBUIBHOCTU  BBIMOJIHEHUS

WH(OPMALIMOHHBIX TEXHOJIOTHH;

CaMOCTOSITENIbHON PabOTHI
VYcTHBINM 0npoc BO BpeMsl 3aHATUS
BremmonHenne M 3ammTa  MPaKTUYECKUX
pabotNe4-7
KonrtponbHas padora Ne 1

MOHATHE TPAaBOBOM HHPOpPMAIMKM Kak
cpeabl HHPOPMAIMOHHON CHCTEMBI;

BemmonHenne u 3ammTa  MPaKTUYECKUX
paboTNed-7

VerHBIE  ompoc  BO
KonTtposnbHas pabora Ne 1

BpeMA 3aHATUA

Ha3Ha4YeHHe, BO3MOXHOCTH, CTPYKTYpY,

Bremonaenane wu 3aluTa MPAKTHYCCKUX

IPUHLIAI paboThI UH(POPMALMOHHBIX | paboTNe4-7
CIPaBOYHO-TIPABOBBIX CUCTEM; YCTHBIA  ONMpOC BO  BpeMSl  3aHATHUS
KontponbHas pabora Ne 1
TEOPETHYECKHE  OCHOBBI, BHIBl U OneHka  MPaBWIBHOCTH  BBITOJHEHHUS

CTPYKTYpY 0a3 JaHHBIX;

CaMOCTOSITENTLHOUN pabOTHI
Y CTHBIN ONPOC BO BpPEMsI 3aHATHS
BeimonHeHne u 3ammTa  MPaKTUYECKUX
pabotNel,2
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BO3MOXHOCTH  CETEBBIX  TEXHOJIOTHI OneHka  MpaBWIBHOCTH  BBIMOJIHEHUS
paboTsl ¢ MHPOpMAIUEi; CaMOCTOSITENTLHON pabOTHI

VY CTHBIN ONpoC BO BpeMsl 3aHSATHUS

BeimonHeHne u 3ammTa  MPaKTUYECKUX
pabotNel, 3

3.2 @opmMa NpOMeKYTOYHOI aTTecTAlNH

[TIpomexxyrounass arrectauuss 1o aucuumuinHe «HQOpMAaMOHHBIE TEXHOJOTHUH B
npodecCHOHATIBHOM EATENLHOCTHY B 5 CeMeCTpe — UTOroBasi KOHTPOJIbHAs paboTa.

HrTorosass KOHTpOJIbHAas IPOBOAATCS 3a CUET BPEMEHHM OTBEACHHOIO HA H3Yy4Y€HUE
JUCLHUIUIMHBL, TPU YCJIOBHM CBOEBPEMEHHOIO M KAau€CTBEHHOI'O BBINOJIHEHUS OO0ydarolMMCs
BCEX BHJIOB PabOT, MPEIYCMOTPEHHBIX paboueil mporpaMMoil aucuumiuasl «HpopMannoHHble
TEXHOJIOTUH B IPO(ECCUOHAIBHON AEATEIbHOCTI.

Ilepeyennb BOPOCOB K HTOrOBOI KOHTPOJIbHOI padoTte
Bapuant 1

1. AkTsl [IpaBuresabcrBa P@ usnarrcs B Buje:
A) pacnopsi;keHUM U MOCTAHOBJICHU U
B) yrBepxnenus;
C) BepHOr0 BapHaHTa OTBETA HET.

2. B undopmanuonnom 6anke «Bepcus IIpod» HopmaTHBHBIE
JOKYMEHTBI, IPUHATHIC B COBETCKUI NMEPHO/A M YTPATHBIINME CHJIY K HACTOSILEMY
BpEeMEHH, HAUTH:

A) Henb3s;
B) Unorna MoxHO;
C) Mo:xHo.
3. B nungopmanuonnoM 6aHkKe «3aKOHONPOEKTH noJe «Craaus

3aKOHOAATEJBHOI0 NPOLECCa) 3AN0JIHACTCH:
A) Tos1bKO 11 IlacopTOB 3aKOHOIIPOEKTOB;
B) 1151 Bcex 3aKOHONPOEKTOB;
C) BepHOTO BapuaHTa OTBETA HET.
4. B undopmanuonnsie 6anku «Bepcus IIpod» n «Ikcnepr-
NPUJI0KEHHE» OTHOBPEMEHHO MOT'YT BXOJMTh CjleyIolie JOKYMEeHThI:
A) Bce pacnopsiAUTeNbHbIE JOKYMEHTBI;
B) Hukakue;
C) BepHOr0 BapHaHTa OTBETA HET.
5. B OkHe moncka NMeIOTCSH BKJIAAKH:
A) «IIpaBoBoii HaBurarop» u «Ilankmn»;
B) «[IpaBkay;
C) «ITomorb»
6. B okHe ¢ TEKCTOM I0KYMEHTAa B HUKHEH YaCTH OKHA 00513aTeJIbHO
NPHUCYTCTBYIOT BKJIAAKH:
A) «Teker» n «CnipaBkay;
B) «ITankuy;
C) «Cepsuc».
7. B cyneonyro cucremy P® He BxoasT:
A) apOuTpaxxHble Cy/bl;
B) mpokypopckue cymapl;
C) Tpereiickue cyabl.
8. BkJ1roueHue HOBOI'0 IOKYMEHTA B HH(POPMALMOHHBIE 0AHKH CHCTEMBbI
KoncyabranT Iliaroc nponcxoaur:
A) py4HBIM BBOJIOM TE€KCTa
B) nocsie MHOTOKpPaTHOI KOMIIBIOTEPHOM M PYYHOH CBEPKH TEKCTa 3JIEKTPOHHOM
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BEPCHH C 3aBepeHHOl OyMasKHOH Konuel JOKYMeHTa WM ¢ ero opuIuaaIbHO|
nyoJnKanuei ¥ UCIPABJIEHUS HECOOTBETCTBUI, HMEIONIUXCH B 3JIEKTPOHHOM
BEPCHH 10 CPABHEHHIO ¢ OyMasKHOMH
C) Bce BapUaHThI OTBETOB BEPHBI

9. Bo Briaake «CnpaBka» J0KYMEHTOB HH(OPMALMOHHOI0 0aHKa
«PemieHnst BHICHIMX CYA0B», IBJSIOMIUXCH Cy1eOHBIMH aKTAMHU, BCEI1A COAEPKUTCH
uHopmanus o:
A) Ha3BaHUU M J1aTe JOKYMEHTAa
B) noanuce
C) Tekct

10. BoeHnHble cyabl OTHOCSTCS:
A) K PpenepajbHbIM cyaaM 001ell OPUCTUKIIHT
B) k cynpsim 00111e#t 10puCIUKIH
C) BepHOrO BapHaHTa OTBETA HET

11. T'naBa 28 «TpaHcnoOpTHBII HAJION», BBeleHHasi B HanoroBwblii kogekc
P® ®enepanbubiv 3akoHoM N 110-P3 ot 24.07.2002, BcTynuiaa B CHILY:
A) 1 auBaps 2003 roga
B) 1 saBaps 2009 roma
C) 1 auBaps 2005 roga

12. TocyaapcTBeHHasi perucTpalusi HOPMATUBHBIX IPABOBBIX AKTOB
MHHHCTEPCTB M BeIOMCTB, 3aTParuBaloluX IPaBa U MHTepechl IPaxIaH, ObLIa
BBe/IeHA:
A) ¢ 15 mas 1992 rona
B) ¢ 15 mas 1998 rona
C) ¢ 15 mas 2002 roga

13. Jlas ¢popmupoBanus 3anpoca B Kaprouke nmoucka:
A) MOKHO 3alIOJIHUTH JH000€ KOJIMYeCTBO MoJiei
B) M0>kHO 3amoTHUTH TOJIBKO 20 mosei
C) MoxHO 3anoaHUTH Tosibko 1000 moseit

14. Ecumu B pa3neiie «3akoHoAaTea1bCTBO» B NoJje «[IpuHsaBIIMii opram»
3agarthb 3Hauenne [IPESUJIEHT P® u npoBecTH CKBO3HOM MOUCK € MOAKJIIOYEHHEM
pasaena «3aKOoHONPOEKThI», TO B pa3jelie «3aKOHONPOECKTbD> OyAyT HAlICHbI:
A) 3aKOHONPOEKTHI, KOTOPbIE BHECEHBI TOJIBKO IPYTUMHU OpraHaMu;
B) Tosibko macnopTa 3aKOHONPOEKTOB, KOTOpble BHeC [Ipesnnent PO
C) Bce 3axkoHONPOeKTHI, BHeceHHbIe [Ipe3nnenTom P, a Takixke macnopra 3TUX
3aKOHOINIPOCKTOB

15. Ecim B TekcTe JOKYMEHTa HMEKTCS oMeYeHHble ()parMeHThl, TO PH
HAKATHM B CTPOKe cTaryca Ha Hagnuch «Ctpannna: [locuurars» KOJIHYECTBO
CTPaHMI MOACYUTHIBACTCH:
A) TOJIBKO 17151 TEKCTa
B) ny1s1 Bcero Tekcra M /15l NIOMe4eHHbIX ()parMeHToB
C) TonbKo A5 PparMeHTOB TEKCTA

16. Ecum He onpejiesieH HHOM MOPSI0K, TO ¢eiepajibHbIA 3aKOH BCTyNaeT
B CHJIy IocJie 0(pMuMaJabHOro ony0/IMKOBAHUS CIIyCTS:
A) 10 aneit
B) 50 nueii
C) 20 nueii

17. EcJm oguH M TOT e JOKYMEHT JABa/bl 3AaHECTH B MAIKY, TO:
A) B marke OKakeTcs JIBa DK3eMIUISIpa dTOTO JOKYMEHTA
B) B nanke okakeTrcst OAUH IK3eMILISIP 3TOr0 JOKYMEHTA
C) B manke He OKa)KeTCsl HU OHOT0 AK3EMILIsIpa 3TOr0 TIOKYyMEHTa
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18. M3 cnucka nokymeHnToB cuctembl Koncyastant Ilinroc MoxkHO

ckonuposatb B MS-Word:

A) 3HaYeHME JOKYMEHTOB

B) HazBaHMA 0TMEYECHHBIX IOKYMEHTOB
C) cnucok T0OKyMEHTOB

19. U3 Tekcra nokymenta cucreMmbl Koncyabrant Ilioc MoxHO

pacmevyararhb:

A) Tonbko 10 ¢pparMeHTOB TEKCTa

B) npousBo/IbHOE KOJIMYeCTBO JIO0BIX (PParMeHTOB TEKCTa
C) Tosbko 100 ¢pparmMeHTOB TEeKCTa

20. WudopmannoHHbIi 0aHK «PelieHNs BHICHINX CY/A0B» CO/IEPKUT, B
MepBYI0 ovyepenb nHpopmManmnio:

A) 0 pacCMOTpPEeHHH BBICIIMMH CYJIaMH JieJl, I03BOJISIIOIYI0 MUHUMHU3HPOBATH
BEPOSITHOCTH BO3HUKHOBEHHSI CUTYalluM, TPeOylolei cy1eOHOro pa3oupareibcTBa
B) o paccmoTpeHnH BBICIIMMHU CylaMU €]

C) Bce BapHaHThl OTBETOB BEPHbI

21. MHcroyHnkoM opuuMAIBLHOT0 ONy0JIMKOBAHUS MeKAYHAPOAHbBIX
n0rosopos P® He saBasieTcH:
A) «llonutnyeckas razera»

B) «Pecnybnukanckas razera»
C) «IlapaamMeHnTCcKasi razera»

22. Kakoe-11060 3HaueHne U3 cjaoBaps noJsi «[IpuHsiBIIMiA opran»
COOTBETCTBYET CJIeAYIOIIUM J0KYMeHTaM HH(opmanuonHoro 6anka «Pemenns
BBICIIUX CYy/0B:

A) Tonpko HEOPHUIHUATBHBIM JOKYMEHTAM
B) Tos1bKO0 0PMUIHMATBHBIM JOKYMEHTAM
C) BepHOTO BapuaHTa OTBETA HET

23. Koucruryuuu P® B nojie «[IpuHsaBIINI OPran» cOOTBETCTBYET

3HaYeHHe:

A) Pedepenaym

B) Umnuument

C) BepHOTO BapHaHTa OTBETA HET

24. Marepuaas! IlyreBoaureisi Mo HAJIOram:

A) aKTyaJIM3MPYIOTCsl, IPH 3TOM B HOBOM PeJaKIMH N3MEHEHHUsI He BBIICJIAIOTCS, HO
MO’KHO TOCMOTPeTh 0030p M3MeHEeHHI B BH/e OT/eJIbHOI0 JOKYMEHTa

B) aktyanusupyrotcs, mpu 3TOM B HOBOM pelaKIIUi U3MEHEHHsI BBIIEISIIOTCS

C) He akTyanu3upyrorcs,

25. HawuboJiee mpocTHIM CIOCOOOM HAWTH TUNIOBYIO OpMY, €C/IM U3BeCTeH
ee HoOMep U NMPUHABIINI OPraH, ABJsIeTCH CJIeyOIMii:

A) Bp1OpaTh HOMep ¢Gopmbl B nose «Homep Tunosoii ¢popmbn»
B) BbIOpaTh NpuHABLINI OpraH
C) BepHOTO BapHaHTa OTBETA HET

26. HamnboJiee npocThIM CIOCOO0M MOUCKA JOKYMEHTA, B KOTOPOM YKa3aHO
AeHCTBYIOIIee 3HAYeHHe MHUHUMAJILHOI0 pa3Mepa omiarTel Tpyaa B P@, asasercs:
A) Bo Briaake «CnpaBouHasi uHpopmanusi» OKHa noucka B pyopuke
PACYETHBIE UHINKATOPDI nepeiitu no ccpuike « MUHMMAJIBbHBINA pa3mep
omjartel TpyAa B P®) K HCKOMOMY IOKYMEHTY
B) Bo Britagke «ITomMorby»

C) BepHOTO BapuaHTa OTBETA HET

27. Haiitn B uHpopMannoHHOM GaHKke «/le10BbIe Oymarn» gopmy
IJ1ATe;KHOM BeIOMOCTH, AelicTBoBaBmei B 1993-1994 ropax:

A) MOXHO
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B) He1b311, NOCKOIBbKY HeleiCTBYIOIME PeAaKINH 0(UIIHAIBHO YTBEPKIEeHHbIX
(opM 3aMeHAOTCA B CHCTEMeE HA JIeiiCTBYIOLIME
C) BepHOTO BapuaHTa OTBETa HET

28. Haxoasce Bo BriIajake «Teker» popmbl N 14-CBS3b, yrBep:axaeHHoi
IHocranoBienuem Poccrara ot 20.12.2006 N 78, npocmMoTpers B HH()OPMALMOHHOM
0anke «/les10BbIe OymMarm» HelelCTBYIOLIME PeIaKIUM 3TOH (POPMBI MOKHO:
A) mpocMoOTpeTh HeleliCTBYIOIIME PeJaKIUH Hellb3sl, T.K. B HH(POPMallnOHHOM
0anke «/les10BbIe OyMarm» NpUCyTCTBYIOT TOJILKO MOCJIeHHUE, 1eHCTBYIOIIH e
peaakuuu
B) MmoxHO
C) BepHOTO BapuaHTa OTBETa HET

29. OoHoBJeHue uHpopMaMOHHOTO DaHKa «/le10BbIe OymMarum»
OCYLLECTBJISETCS ¢ MEPHOAUYHOCTHIO:
A) exxeMecsIIHO
B) e:xxeHenenbHO
C) exekBapTaIbHO

30. OpHuM U3 MCTOYHMKOB HHGOPMALMH VI HHPOPMALMOHHOI0 HAHKA
«PemreHnst BHICHIMX CYA0B» SIBJISETCH:
A) nepuoauvecKkue u3IaHus
B) xxypHasl
C) TeneBuneHue

Bapuant 2

1. OaHuM U3 He0OXOAUMBIX YCJIOBHIl Il BCTYIJICHUS B CHILY
(enepaIbHOrO 3aKOHA SABJISIETCS:
A) onyonukoBanue B «PecrmyOnuKkaHCKOlH ra3eTey
B) ony0.1ukoBanue B «IlapiiameHTcKoOl razere»
C) omybnukoBanue B «MOHapXUIECKOU Ta3eTe)

2. Omnpenesienunem Tepmuna «Kom0aTaHTBI» IBJISIETCH CieaylOLIee:
A) 1una, BXOAfIlMe B COCTAB BOOPY/KEHHBIX CHJI CTOPOHBI, HAXO/AS e Cs B
KOH(JINKTE, HENMOCPEACTBEHHO NPUHUMAKIINE YYACTHE B BOCHHBIX e CTBHAX
B) nuua, npyuHMMaromye yyacTie B BOGHHBIX AEHCTBUAX
C) BepHOTO BapHaHTa OTBETA HET

3. OpranoM ucnoJHUTEJIbHOM Bi1acTu B Poccuniickoii @enepaunu
SIBJISICTCH:
A) T'ocynapcTBeHHas 1yma
B) BepxoBHblii coBeT
C) IlpaButenbcTBo PO

4. OcHoBHBIM J103yHroM komnannu «Koncyastant Ilimoc» saBasiercs:
A) IlpaBoBasi rpaMOTHOCTh
B) Hane:xxnasi npaBoBasi NoJiep:KKa
C) CynebHast yCTOWYHUBOCTD

S. ITepconanbHblil cienuajucT cepBucHOro nenrpa Koncyabrant Ilimoc
uMeeTcs y cJeAyI0IHX N0Jb30BaTe/el:
A) y mob6oro nosis3oBarens cuctreMsl Koncynbrant [limroc
B) y HeodunmansHoro nonb3onatens cuctembl Koncynbrant [1mtoc
C) y ka:xx10ro o(pMHaJLHO 3aPETHCTPUPOBAHHOIO MOJIB30BATENISA CHCTEMBbI
Koncyabsrant ILliroc

6. ITo ceplke «IIpecca u kKHurm» CTapTOBOI0 OKHA MOKHO HAWTH
AOKYMEHTBI U3 HHPOPMAILIHOHHBIX 0AHKOB:
A) «lOpuauyeckas npecca» u «byxrajarepckasi npecca ¥ KHUTH
B) FOpuanueckas kaura
C) Byxranrepckas OTYETHOCTb
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7. IHouck noxyMeHTOB ¢ MoMo1ubI0 IIpaBoBOro HaBUraTopa MoXHO
OCYLIECTBUTH B pa3jiesiax:

A) «3akoHOIATENbCTBOY», «Cyle0HasA NPaAKTHKA», «DMHAHCOBBIE KOHCYIbTAINID)
B) 3akoHonarenbHast mpakTuka
C) ®uHaHcoBas MOMOIIb

8. IHose «loropapuBawinmnecsi CTOpoHbl» B KapTouke nmoucka pasjaesia
«MeKa1yHapoAHbIE PABOBbIE AKTHD> HE COAEPKUT HA3BAHMIA:

A) o6bekToB Poccuiickoit deneparuu
B) cyobexToB Poccuiickoit @enepanuu
C) Bce BapUaHThI OTBETOB BEPHBI

9. ITosb30BaTesb chopmMupoBas 3anpoc Ha NOUCK (pegepaTbHbBIX
3aKOHOB, 32/1aB B noJie «Bua 10kymMeHTa» 3HAYeHH e d)E,HEPAJILHLIﬁ 3AKOH, u
OCYLLIECTBHJI 110 HEMY IOUCK JOKYMEHTOB. B najbHelimem nmocie npuema
MOINOJIHEHUS MOJIyYUTh BHOBb NIPUHATHIE (eiepaibHbIe 3aKOHbI,
BOCIOJIb30BABIIMCH JAHHBIM 3a11pocoM 4Yepe3 McTopuio 3anpocoB, M0JIb30BaTeNb:
A) HE cMOXeET
B) cmoxeT, eciiu 3anpoc coxpanuiicsa B UcTopum 3anpocos
C) cmoxeT, faxke eciu 3ampoc He coxpaHuiics B MicTopuu 3anpocos

10. IlonsaTue «CnpaBo4Hasi NPaBoOBasi CUCTEMa» BKJII0OYaeT B ce0s:

A) HHCTPYMEHT AJis1 padoThI ¢ 00JIBIIMMH MAaCCUBAMU HHGOPMaLIUK U

3¢ ¢eKTHUBHOE CPEACTBO PACIPOCTPAHEHUS PABOBOIl HHpOPMALMHT

B) unctpyment s paboThl ¢ MaccuBamMu UH(pOpMaLUK

C) uHCTpyMEHT U1 paboThl C MAJIEGHBKMMH MaccuBaMu MHGopMaluu 1 3ppexTuBHOE
CPEICTBO pacHpOCTpaHEHUs IPaBOBOI MHPOpMALINH

11. ITocTraHoBJieHHe 0 MPOAOKUTEJIbHOCTH €Ker0JHOr0 OCHOBHOIO
YAJTHHEHHOI'0 OIJIAYHBAEMOr0 OTIIYCKA, MPeI0CTABJIAEMOr0 NeAarorn4ecKum
padoTHHUKAM, PACIIOJI0KeHO B pa3jiele:

A) duHaHCOBas MpaKTUKA
B) CyneOnas npakTuka
C) «3akoH01aTEIbCTBO»

12. IlocranoBiaenus [IlpaBurenncrBa P®, 3aTparuBaiiue npasa,
¢B000bI M 00SI3AHHOCTH Y€JI0BEKA M IPAKIAHMHA, YCTAHABJINBAIONINE IPABOBOM
craTyc (peepajbHbIX OPraHOB HCIOJHUTEIBHON BJIACTH, a TAK/Ke OPraHU3ALMIi,
BCTYNAIOT B CHIIY:

A) o ucTevyeHUuM 7 qHell mocJie AHA UX NepBoro opuIHAILHOr0 ONMy0JMKOBAHMS,
€CJIM B CAMOM IOCTAHOBJICHMH He YKAa3aH HHOM CPOK

B) no ucreuenuu 15 aueil nmocne AHS UX MEPBOTO OPUIMATIBLHOTO OMYOINKOBAHMUSL, €CIIH
B CAMOM ITOCTaHOBJICHUH HE YKa3aH UHOM CPOK

C) 1o ucTeYeHN M MecsIa ociie JHS UX MePBOro OQUIIMATILHOTO ONMyOJIMKOBAaHMS, €CITH B
CaMOM ITOCTaHOBJICHUH HE yKa3aH MHOU CPOK

13. IlosicHuTeJbHAsl 3alIMCKA K 3AaKOHONPOEKTY B HH(POPMALIMOHHOM
0aHKe «3aKOHONPOEKTHI» MOKET COAePKATD:

A) nepeyeHb aKTOB (e1epajLHOI0 3aKOHOAATEIbCTBA, MOJJIEKAIMX NPU3HAHUIO
YTPATHBIIMMHM CUJIY, IPUOCTAHOBJIEHUI0, U3MEHEHHUIO, IONOJTHEHUI0 WIN NPUHATHIO
B CBSI3U € IPMHSATHEM NMPOEKTA U (PMHAHCOBO-IKOHOMHYecK0e 000CHOBaHUE K
NPOEKTY

B) dunancoBo-s3xoHOMUYECKOE 00OCHOBAHUE K MPOCKTY

C) BepHOI0 BapHaHTa OTBETA HET

14. IlpaBoBoii HaBUTraTOp — 3TO:

A) cpeacTBO HHTEJUIEKTYaIbHOI0 MIOUCKA, N03BOJIsI0NIee HANTH HHPOPMALMIO 110
KOHKPETHOM NPaBoBoii nmpodieme
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B) cpeanctBo noucka, mo3BoJsionee HAUTH HHHOPMAITHIO
C) cpenctBo uneHTuGUKauu HHGOpPMaIUN

15. IIpakTH4eckoe mocodoue Mo HAJOry 3TO:

A) aBTOpPCKHUII MaTepuaJl, MOATOTOBJIECHHbIN CIENMATUCTAMMA KOMIIAHUU
«KoncyabranT ILiroc»

B) marepuasn, co3naHHbBIN 1O caiiTaM HHTEPHETA

C) aBTOpCKUI MaTepual, MOAr0TOBIECHHBIN 3aKkoHOAaTeIbCTBOM PO

16. IIpumeuaHusi, OTHOCSALIHECS KO BCeMY TOKYMEHTY, HAXOASATCH:
A) B CnipaBKe K IOKYMEHTY
B) ITomomp
C) BepHOTO BapuaHTa OTBETa HET

17. IIpoOes Mexay BBeJleHHBIMHU CJIOBAaMHU BO BKJIajKe «OCHOBHOI MOUCK»
nojs «TekeT JOKyMeHTa» 03Ha4yaeT, 4To OyAyT Hal/leHbl:

A) IOKYMEHTBI, B TEKCTaX KOTOPBIX BCTPEUYAIOTCS OJHO 33aJJaHHOE CJIOBO,

B) 10KyMeHTbI, B TEKCTaX KOTOPBHIX BCTPEYAKTCS Bee 3alaHHbIE CJ10Ba, H OHU
00513aTeJIbHO PACIOJI0KEHbI B NPeaeax HeOoabIIoro gparmeHTa TeKCTa

C) 1OKyMeHTHI, B TEKCTaX KOTOPHIX HE BCTPEYAETCss HU OAHOTO 33/IaHHOTO CIIOBA.

18. Poccus siBasiercs npaponpeemuuneii CCCP B oTHOIIeHHH
MesKTYHAPOAHBIX /IOTOBOPOB, 3aK/II0YeHHBIX B pamkax OOH uin noj ee 3ruaoii:
A) ¢ 28 nexabps 1998 rona
B) ¢ 26 nexadps 1991 roaa
C) ¢ 20 nexabps 2001 roma

19. Cucremoii 001me00s13aTe/ILHBIX COUMAJIBHBIX HOPM, OXPaHsAeMbIX
CIJIOH rocyJapCcTBEHHOI0 NPUHY:KIEeHNsl, 00eceYHBAIOIIEro IPUIUYECKYI0
perjaMeHTAlMI0 001eCTBEHHBIX OTHOIIEHUI B MaciTa0e Bcero o01ecTBa,
SIBJISIETCSI:

A) npaBo
B) npaBoBas cuctema
C) cTpykTypa npasa

20. Cuaenyomero nojas Het B Kaprouke noucka pazaena «®@opmbl

JOKYMEHTOB»:

A) Opranuzanust

B) OOGmiecTBeHHOCTH

C) Bce BapuaHThI 0OTBETa BEPHBI

21. Cuaeaymomee neyaTHoe U3JaHue SIBJSIETCH HCTOYHMKOM 0PHIIHAIBHOTO

ony0aukoBanus s ykasos Ilpesunenra PO:

A) CoOpanue ykasos [Ipe3unenra

B) CoOpanue 3axonoaareancTBa Poccuiickoit @enepanun
C) Cobpanue MexyHapOIHBIX aKTOB

22. Caenyromuii J0KyMeHT sIBJIseTCS HOPMATHBHBIM MPABOBBIM aKTOM:
A) denepanbHblil 3aK0H
B) MmyHunumnagpHbINA 3aKOH
C) BepHOTO BapuaHTa OTBETA HET

23. Caenyomuii J0OKyMeHT IBJIsSieTC HOPMATHBHBIM MPABOBBIM aKTOM:
A) Hanorosslii Koziekc
B) Koncturyuusi P®
C) TpynoBoii KojeKc

24. Caenyromuii npaBoBoii akT: IlocranoBienue Iliienyma BepxoBHoro
Cyna P® ot 24.10.2006 N 18 «O HeKOTOPBIX BONPOCAX, BOSHUKAIOIIKX y CY10B NPH
npumeHenun Ocodennoii yactu Konexca Poccuiickoii ®@egepanun o0
aIMHUHUCTPATHBHBIX MPABOHAPYIIEHUSIX)» SABJISIETCH:

A) aKTOM 0(PMIHAJIBLHOTO Pa3bSICHEHUS
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B) akToM o(umanbHOro NOSACHEHUS
C) akTOM O(UIIMATIEHOTO YTBEPKICHHS

25. Coraacuo ®enepaabHomMy 3akoHy oT 14.06.1994 r. N 5-®@3 «O
MNOPAAKE OITIYBJIMKOBAHUSA U BCTYIIVIEHUSA B CUJ1Y ®EJEPAJIBHBIX
KOHCTUTYHUOHHbBIX 3AKOHOB, ®EJIEPAJIBHBIX 3AKOHOB, AKTOB
NAJIAT ®EJEPAJIBHOI'O COBPAHMS» Bce 3aKkoHbI MOC/I€ MOANMUCAHUS
IIpesunentom P® noasexar opuunaabHOMY ONMy0IMKOBAHMIO B TEUYCHHE:
A) 15 nueit
B) 13 nneit
C) 7 nnei

26. YroaosHomy koaexcy P®@ B cioBape nosast «Bug 1okymenTa)
COOTBETCTBYIOT 3HAYEHMS:
A) 3axon
B) Konekc u penepanbHblil 3aK0H
C) Konexc, 3axkoH u (eiepajbHbIil 3aK0OH

27. YaajauTh OJMH BHIOPAHHBIN JOKYMEHT U3 CNIMCKA HaiiIeHHbIX
JOKYMEHTOB MO’KHO:
A) ¢ TOMOIIBIO KJIaBHILIH » Insert»
B) ¢ nomomb10 k1apumu «Deletey
C) c nomo1pto kinaBuiu » Enter»

28. V3HaTh 0 KoJIM4YecTBe Hall/IeHHbIX JOKYMEHTOB B IOCTPOCHHOM CIIHCKe
MOKHO:
A) B CTpOKe cTaTyca B HH:KHell YaCTH OKHA €O CIIMCKOM JOKYMEHTOB
B) B cTpoke craryca B BepxHel 4acTH OKHA CO CIIUCKOM JOKYMEHTOB
C) B cTpoKe cTaTyca B CpelHEel YacTH OKHA CO CITIUCKOM JIOKYMEHTOB

29. M3 cnucka nokymeHToB cucteMbl Koncyabrant Ilioc moxHO
ckonuposars B MS-Word:
A) 3HaueHHE JOKYMEHTOB
B) Ha3zBaHMs OTMEUEHHBIX JOKYMEHTOB
C) cnucok 10KyMEHTOB

30. W3 Ttekcra nokymenTa cucrembl Koncyabrant Ilitoc moxHO
pacme4yararhb:
A) Tonbko 10 pparmeHTOB TEKCTa
B) npoun3BoibHOE KOIMYECTBO JIFOOBIX (PparMEeHTOB TEKCTA
C) Tonbko 100 ¢pparmMeHTOB TEKCTA

4 Cucrema oneHuBanus KomiuiekTa @OC Tekymero KOHTPOJIst M MPOMEKYTOYHOM
arrecTauuu

[Ipu orneHMBaHUM MPAKTHYECKOW M CAMOCTOATEILHON paboThl U (OPM MPOMEKYTOUHOM
aTTecTaluy 00OyJaIoIIErocsl yYUTHIBAETCS ClIeAYIOIIIee:

- KQ4€CTBO BBITTOTHEHUS TPAKTUYECKON YacTH pabOTHI;

- KauecTBO 0(hOpMIIEHHUS OTYETa MO padoTe;

- Ka4eCTBO YCTHBIX OTBETOB Ha KOHTPOJIbHBIE BOMPOCHI MPHU 3aIIUTE PAOOTHI.

Kaxapiii BUJ paboThI OIEHUBAETCSI 110 MATH OaTbHOM IIKaJIe.

«5» (OTIMYHO) — 3a TIIyOOKO€ U TOJTHOE OBJIAJICHUE COJECpKAaHUEM y4eOHOTro Marepuaa,
B KOTOPOM OOYYaromuiics CBOOOJHO U YBEPEHHO OPHEHTHUPYETCS; 32 YMEHHE MPAKTUYECKH
MPUMEHATh TEOPETHUECCKUE 3HAHUSI, BRICKA3bIBaTh U 000CHOBBIBATH CBOM CYXJIeHMsI. OmeHKa «5»
(OTJIMYHO) TIpeIoiaraeT rPaMOTHOE U JIOTUYHOE U3TI0KEHUE OTBETA.

«» (xopomio) — eciau OOyYaroIIMiiCs TIOJTHO OCBOWJI Y4YeOHBIM Marepual, BJaJeeT
HAay4YHO-TIOHSATUMHBIM amnmaparoM, OPUEHTHUPYETCS B M3YYEHHOM Marepuaje, OCO3HAaHHO
MPUMEHSET TEOPETHYECKUE 3HAHUS Ha MPaKTHUKE, TPAMOTHO HM3j1araeT OTBET, HO COJIEepXKaHUE U
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¢dopma oTBEeTa UMEIOT OTEIbHBIE HETOUHOCTH.

«3» (yIOBIETBOPHUTEIIBHO) — €CIIM OOYYAIOIIHNICS OOHAPYKMUBAaeT 3HAHWE W TMOHWMAaHHE
OCHOBHBIX IIOJIOKEHUI yuyeOHOro MaTepuaia, HO M3JIaraeT €ro HENoJIHO, HEMOCJEI0BaTENbHO,
JOTYCKaeT HETOYHOCTHU, B MPUMEHEHHUU TEOPETUYECKUX 3HAHUN MpPH OTBET€ HA MPAKTUKO-
OpPUEHTHPOBAHHBIE BOIIPOCHI; HE YMEET JI0Ka3aTeIbHO 000CHOBATh COOCTBEHHBIE CYXKICHUSI.

«2»  (HEyIOBJETBOPUTEIbHO) — €ciad OOy4aroluiicss UMEeT pPa3pO3HEHHBIE,
OeccucTeMHbIe 3HAHUS, JOMYCKAeT OMIMOKH B ONpEAETICHUU 0a30BBIX MOHSATHHA, UCKaKAET HX
CMBICJI; HE MOXKET MPAKTUUYECKH MPUMEHSATh TEOPETUYECKUE 3HAHUSI.

Kpurepun oneHuBaHus npakTHYecKuX pador.

- OLIEHKA «5» CTABUTCH, €CJIU:

- YYaIUICs CaMOCTOSATEIBHO BBIIIOJIHUII BCE ATAlbl pelieHus 3a1a4 Ha DBM;

- paboTa BBINOJIHEHA NOJHOCTHIO U TOJYyYeH BEPHBIN OTBET WJIM HHOE Tpedyemoe
IpeJCTaBICHUE pe3ylibTaTa padoThI,

- OLIEHKA «4» CTABUTCH, €CJIU:

- paboTa BBINOJIHEHA TOJHOCTHIO, HO TIPU BBHIMOJIHEHUH OOHAPYXHIIOCh HEJOCTATOYHOE
BJIaJIeHUE HaBbIKaMH paboTel ¢ OBM B pamkax MocTaBI€HHOH 3a7auu;

- MPAaBUJILHO BBIMOJHEHA OoJiblliasg 4acTh paboThl (cBbime 85 %), momymieHo He Oosee
TPEX OIINOOK;

- paboTa BBINOJIHEHA [TOJIHOCTHIO, HO UCII0JIb30BaHbl HAUMEHEE ONTUMAIbHBIE TIOJIXO/IbI K
PEIICHHUIO MTOCTABICHHOM 3a/1a4H.

- OlleHKa «3)» CTAaBUTCH, €CJIU:

- pa®oTa BBHINOJHEHA HE TMOJHOCTBHIO, JOMYIIEHO Oosiee Tpex OMMOOK, HO ydalluiics
BJIaJIC€T OCHOBHBIMH HaBbIKaMH paboThl Ha DBM, TpeOyeMbIMU IIsl pEeIICHHs MMOCTABICHHON
3aJIauH.

- OLIEHKA «2)» CTABUTCH, €CJIU:

- JIOMYIICHbl CYHIECTBEHHBbIC OIIMOKHM, IOKa3aBIIMe, 4YTO Yy4Yalluics HE BJaaeeT
00s3aTeNbHBIMY 3HAHUSAMHU, YMEHUSMU U HaBbIKaMU paboThl Ha OBM wniu 3HauuTenbHAs 4acTb
paboThI BHIMIOJIHEHA HE CAMOCTOSITENIBHO.

Kpurepun oneHuBaHus cCaMOCTOATEIbHBIX PadoT.

IIpoBepka BbINOJHEHUS] CAMOCTOSITEIbLHONH PpadoThl. CamocrosiTenbHas paboTa
HalpaBJieHa Ha CaMOCTOSITEJIbHOE OCBOEHHE UM 3aKpEIJICHHE O0Yy4YaroUIMMHCS MPaKTHUECKHUX
YMEHUH U 3HaHUM, OBJIaZieHne NMPo(ecCHOHATBHBIMU KOMIIETCHIIUSAMU.

CamocTodATenbHass MOATOTOBKA OOydaroluXcsi MO  JUCHUIUIMHE IPEANoaraeT
clleAyIonre BUabl U hOpMbI pabOTHI:

e (Cucremarnueckas mpopadOTKa KOHCIIEKTOB 3aHATHH, y4eOHOM U CIeIMaIbHON TEXHUYECKOM
JUTEPATYpPHI.

e CaMocTosTeIbHOE H3yY€HHE MaTepuaia M KOHCIEKTUPOBaHME JIEKIUH Mo yueOHOH u
CIEMAJIBHOM TEXHUYECKOH JINTEPATYPE.

e Hamnucanue u 3ammura J0KJana; MOJArOTOBKAa K COOOIIEHUIO WM Oecelle Ha 3aHSITHUM IO
3a/laHHOM MPENOJaBaTEIIEM TEME.

e PaloTa co cipaBOUHO TUTEPATypOl U HOPMATUBHBIMHU MaTepHaIaMU.

e OdopmiieHrne OTYETOB MO J1A0OPATOPHBIM U MPaKTUYECKUM paboTaM, M MOArOTOBKA K HX
3aluTe.

Kpurepun oueHnBaHus 10KIa1a.

«5» (OTITUYHO) — BBIMOJHEHBI BCe TpeOOBaHUs K JOKIany: oOo3HadeHa mpoliema u
000CHOBaHa €€ aKTyaJIbHOCTh, CJeJaH KpaTKUil aHaIu3 pa3JIMIHBIX TOYEK 3pEHUsS Ha
paccMaTpuBaeMyr MpoOJiIeMy M JIOTHYHO H3JI0KEeHAa COOCTBEHHAsl MO3UIUS, CHOPMYITHPOBAHBI
BBIBOJIBI, TEMa PACKPBITA TIOJHOCTHIO, BBIEPKaH 00BEM, COOIIOICHBI TPEOOBAHUS K BHEITHEMY
0(OpPMIICHHUIO, TaHBI TPABUIBHBIE OTBETHI HA TOTIOJTHUTEIBHBIE BOMPOCHI.

«4» (XOpoI110) — OCHOBHBIE TPEOOBAHMS K JIOKJIATy BBIMTOJHEHBI, HO MPU STOM JOIYIICHBI
HeHO4YETHl. B YacTHOCTH, WMEIOTCS HETOYHOCTH B H3IIOKEHHHM MarepHuala; OTCYTCTBYET
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JIOTHYECKasl TOCJIEOBAaTEIbHOCTh B CYXKACHUSAX; HE BbIIEpKaH O0BEM JOKJIana; HUMEIOTCA
yryuieHus: B 0opMIIEHUH; Ha TOTIOJHUTEIbHBIE BOIIPOCHI MTPH 3aIIUTE AaHbI HETIOIHBIE OTBETHI.

«3» (yIOBIETBOPUTEIBHO) — TeMa [JOKJIaJa OCBEUIEHA YaCTUYHO; JOMYIIEHBI
dakTryeckue omMOKU B COACPKAHUK TEKCTa WM MIPU OTBETE HA JOMOJIHUTEIbHBIE BOIIPOCHI; BO
BpEMSI 3AIIUTHI OTCYTCTBYET BBIBOJ.

«2» (HEyInOBIIETBOPUTEIBHO) — TeMa [OKJIaJa HE pacKpbiTa, OOHAPYKUBAETCS
CYILIECTBEHHOE HEIIOHUMAaHUE IIPOOJIEMBI.

Kputepuu onieHuBaHNs NPAKTHYECKOT0 3aJaHUS

- OLIEHKA «5)» CTaBUTCS, €CIIU:

- YYallIMICsl CaMOCTOATENbHO BBIIOJIHUJ BCE ATAlbl pelieHus 3a1a4d Ha OBM;

- paboTa BBINOJHEHA TOJHOCTHIO W TIONYYEH BEpHBIH OTBET WM HHOE Tpedyemoe
IpeJICTaBICHHUE pe3ybTaTa paboThI;

- OLIEHKA «4» CTaBUTCS, €CIU:

- paboTa BBINOJIHEHA MOJTHOCTHIO, HO MPH BBIMOJIHEHUHU OOHAPYKUIIOCh HEIOCTATOYHOE
BJIaJICHUE HaBBIKaMH paboThl ¢ OBM B pamKkax MOCTaBJICHHOH 3a7a4u;

- IPaBUJIHHO BBIMOJIHEHA 00JIbIIas 4acTh padoThl (cBbIe 85 %);

- paboTa BBINOJIHEHA [TOJIHOCTHIO, HO UCII0JIb30BaHbl HAUMEHEE ONTUMAIbHBIE TIOJIXO/IbI K
pEIICHHUIO MTOCTABICHHOM 3a/1a4H.

- OLIEHKA «3» CTaBUTCS, €CIIU:

- pa®oTa BBHINOJHEHA HE TMOJHOCTBHIO, JOMYIIEHO Oosiee Tpex OMMOOK, HO ydalluiics
BJIa/IEET OCHOBHBIMM HaBbIKaMu paboTbl Ha DBM, TpeOyembIMu AJi pelleHUs] MOCTaBICHHON
3aJlauH.

- OLICHKA «2) CTaBUTCS, €CIIU:

- JIOMYIICHbl CYHICCTBEHHBbIC OIIMOKHM, IOKa3aBIIMe, 4YTO Yy4Yalluics He BJaaeeT
00s3aTeNbHBIMY 3HAHUSAMHU, YMEHUSMU U HaBbIKaMu paboThl Ha OBM wnim 3HauuTenbHAs 4acTb
paboThI BHIMOJIHEHA HE CAMOCTOSITENBLHO.

Kpurepun oueHuBanusi Ta0IuIl.

«5» (OTIUYHO) — BBINOJIHEHBI BCe TPEOOBAHUS MO COCTABICHUIO TAOIUIIBI: JIOTUYECKU
MOCNIEAOBATEIbHO U3JI0KEH BECh HEOOXOAMMBINM MaTepuai;, MPUCYTCTBYET JIOTHYecKas
MOCJIEIOBATENBHOCTh B CYXICHHSX; O(QOPMIICHO SCTETUYHO M AaKKypaTHO; IPHCYTCTBYET
JIOTUYECKU BEPHBIN BBIBO/I.

«4» (X0opoI110) — OCHOBHBIE TPEOOBAaHUS K TaOJIUIIE BHIMOIHEHBI, HO MPU 3TOM JOIMYIICHBI
HEJ0YETHI, B YACTHOCTH, UMEIOTCSI HETOYHOCTHU B M3JI0KEHUM MaTepualla; UMEIOTCS YIYIIEHUs B
0(OpMIIEHNH; OTCYTCTBYET JIOTMUECKU BEPHBIN BBIBO/I.

«3» (YIIOBIETBOPUTEIHHO) — UMEIOTCSI CYIIIECTBEHHBIE OTCTYIUICHUS OT TEMbI TaOJIHIIbI, B
YaCTHOCTH, T€Ma OCBELIEHa YaCTUYHO; JOMYIIEHbl (aKTHUUeCKHe OIHUOKM B COJIEp’KaHUU;
OTCYTCTBYET JIOTUYECKas TOCIEA0BATENbHOCTD B CYXKACHUSX; OTCYTCTBYET BBIBO/I.

«2» (HEeyIOBIETBOPUTEIHHO) — TAOJIMIIA HE 3aBeplIeHa, 0OHAPYKUBAETCS CYIIECTBEHHOE
HENIOHUMaHUE €€ TEMBI.

Kpurepun oneHuBaHNs KOHTPOJIBLHBIX PadoT.

KonTponbHas paboTa olleHUBaeTCsl MAKCUMaJIbHO OLEHKOH «5» (OTJIMYHO).

Kaxnoe 3a1aHue olleHUBaeTCs MaKCUMAJIbHO OLIEHKOH «5» (OTJIMYHO).

[To pe3ynbTaram OlIeHHBAaHUS BCEX 3aJaHUI OIIEHKA COOTBETCTBYET CPEAHEH.

Kpurepun oneHuBaHHMs TeCTOBBIX 33/IaHUI HTOTOBOIl KOHTPOJILHOM PadoThI

Tect oueHnBaercs mo nATH OaTbHON MIKAJIE CIEAYIOIKUM 00pa3oM: CTOMMOCTh KaXJ10TO
Borpoca 1 Gami. 3a mpaBUIBHBIN OTBET CTYJEHT mosydaeT | 6ami. 3a HeBepHBIN OTBET WU €ro
OTCYTCTBHE Oallibl HE HAUUCIISIOTCS.

Onenka «5» coorBercTBYeET 86% — 100% mpaBUIBHBIX OTBETOB.

Onenka «4» coorBercTBYeT 73% — 85% NpaBUIIbHBIX OTBETOB.

Onenka «3» coorBeTcTBYET 53% — 72% NpaBUIBHBIX OTBETOB.

Onenka «2» coorBercTBYeT 0% — 52% IpaBUIBHBIX OTBETOB.
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