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1. TACIIOPT PABOYEM NPOT'PAMMBI JTUCIHUILJIAHBI

1.1 Ob6aacTe npuMeHeHns1 padoyeii MpPOrpaMMsl

PabGouast mporpamma AUCHUIUIMHBI SBJISICTCS YacThl0 OCHOBHOM 0Opa3oBaTeIbHOMN
nporpammsl B cootBeTcTBUU ¢ @I'OC mis cienmansHocT: 44.02.01 /JowkonvHoe obpazosanue
(ykpynuéHHas rpynna crienuanbHocTedt 44.00.00 Obpazosanue u nedazocuyeckue HayKu), st
o0yyaromuxcst O4HOM (OpMBbI O0yUECHHS.

1.2 MecTo AMCHMIUIMHBI B CTPYKTYpe OCHOBHOI Npo(ecCHOHAIBLHOH 00pa3oBaTe/JbHOU

NPOrpaMmblI

JlucuumumHa OTHOCHTCS K ofmenpodeccnoHanbHOMY ydeOHOMY 1Hukiy. Jlucuuruimza
peanmsyercsi B paMKax 00s3aTebHOM YacTH.

1.3 Leab ¥ nu1aHupyemble pe3yJabTaThl 0CBOCHHUS] AUCHUIIJIMHBI:

Kox OK, IIK VYMmenusa 3Hanus
OK 2. UHcnonp3oBarh| coOMIONATH MPaBHIIA TEXHUKH [IpaBUjIa TEXHUKU
COBPEMEHHBIE  Cpe/icTBa| O€30MaCHOCTH U TUTMEHUYECKUE 0€30I1aCHOCTH U
IIOMCKa,  aHaju3a M| pEeKOMEHAALNHU IIPU UCIIO0JIb30BAHNUN TMTUEeHUYECKHe TpeOOBaHUS

MHTEpIpEeTANH cpeacTB MHGOPMAIMOHHO- MIPH UCIIOJIb30BAHUU CPEJICTB
nHpopmarun Y| KOMMYHHKalMOHHBIX TexHosorui (nanee | UKT B oOpazoBarensHOM
MH(pOPMAaLMOHHbIE - UKT) B npoeccroHabHOMA IIPOLIECCE; OCHOBHBIE
TEXHOJIOTUU JUIsl | IeSITEIbHOCTH; CO3/1aBaTh, TEXHOJIOTUH CO3/IaHus,
BBITTOJIHEHUS 3a/1a4| peJaKTUPOBaTh, OPOPMIIATE, COXPAHATh, | PEIAKTUPOBAHUS,
npodeCcCuOHATBHON nepeaaBaTh HHOOPMAITMOHHBIE OOBEKTHI | OPOPMIICHHUS, COXPAHCHUS,
JesITeTbHOCTH. Pa3IMYHOTO THUIIA C TOMOIIIBIO nepeaayn v MouckKa
COBpPEMEHHBIX UH(OPMAITMOHHBIX MH(OPMALIMOHHBIX
TEXHOJIOTUH [ 00ecTieueHHsI 00BEKTOB PA3ITUYHOTO TUIIA
00pa3oBaTenbHOTO MpoIIeCcCca; (TEeKCTOBBIX, TPAPUICCKHUX,
OCYILECTBIISATH OTOOP 00yUaIOMINX YHCIIOBBIX U TOMY
IPOrpaMM B COOTBETCTBUU C BO3PACTOM U | MOJOOHBIX) C TOMOIIbIO
YPOBHEM IICUXHUYECKOTO Pa3BUTHS COBPEMEHHBIX
00yJaronuxcsi/BOCIIUTAHHUKOB; MIPOTPaMMHBIX CPEJICTB;
UCIIOJIb30BaTh CEPBUCHI U BO3MOKHOCTH
nH(pOpPMaILMOHHBIE PECYPCHI HCIIOJIb30BAaHUS PECYPCOB
UH(POPMALIMOHHO- cetu UHTepHeT s
TEJIEeKOMMYHUKALIMOHHON CEeTH COBEpPIICHCTBOBAHUS
"NuTepuer” (nanee - cetb IHTEPHET) B npogeccuoHaTbHON
npodeccuoHaNbHOM e TEIbHOCTH; NeSITeIbHOCTH,
pohecCHOHATLHOTO U
JUYHOCTHOTO Pa3BUTHS;
anrmapaTHoe U IPOrpaMMHOE
obecrieueHre, MPUMEHIEMOE
B IpoecCHOHATBHOM
NeSITeIbHOCTH.
OK 4. DddexruHO| coOMOaaTH TPaBUIA TEXHUKH MpaBujia TEXHUKU

B3aMMO/ICNCTBOBATh u
paboTaTh B KOJIJICKTUBE U
KOMaH/IE.

0€30MaCHOCTH U THTUEHUYECKHE
PEKOMEHIANNH TIPU MCITOTb30BaHUN
CpeAcTB HHPOPMALIMOHHO-
KOMMYHUKAIITUOHHBIX TEXHOJIOT U (ﬂanee
- UKT) B mpodeccnoHaibHOM

0€30MacHOCTH U
TMTHEHUYECKHE TPEOOBaHUS
MIPU UCTIOJIb30BaHUM CPEJICTB
HKT B 06pa3oBareibHOM
nporecce;




ACATCIIbHOCTHU

OK 5. OcyuiecTBasiTh
YCTHYI0O M MHCHbMEHHYIO
KOMMYHHKAITUIO Ha
rOCy/IapCTBEHHOM SI3BIKE
Poccuiickoit ®enepauun
C y4eToM OCOOCHHOCTEH
COLIMAJIBHOTO "
KYJIbTYPHOT'O KOHTEKCTA.

OCYIIECTBIISATH OTOOP 00yUaIOMINX
IPOrpaMM B COOTBETCTBUU C BO3PACTOM U
YPOBHEM TMICHXUYECKOTO PA3BUTHUS
00yJaronuxcs/BOCIIUTAHHUKOB;
UCIIOJIb30BATh CEPBUCHI U
nH(OpMaIMOHHBIE PECYpPChI
UH(POPMALMOHHO-
TEJIEeKOMMYHUKALIMOHHON CEeTH
"Nurepuer" (nanee - cetb UHTEpHET) B
npodeccuoHaNbHOM e TEIbHOCTH;

BO3MOYXHOCTH
UCTIOJIb30BaHUS PECYPCOB
cetu UHTEpHET U1
COBEPIICHCTBOBAHMSI
npodeccroHanbHOM
JeSITeTbHOCTH,
pohecCHOHATBEHOTO
JMYHOCTHOTO PAa3BUTHUS;
anmapaTHOE U MPOrPaMMHOE
obecrieueHre, MPUMEHIEMOE
B IpodecCuOHATBHOMN
JEeSITeIThHOCTH.

OK 9. Ilomp30oBaThCs
npodeccroHabHOM
JTOKYMEHTalMen Ha
rocyaapCTBEHHOM U
WHOCTPAHHOM SI3bIKaX.

coOiroaaTh MpaBuiia TEXHUKU
0€30MaCHOCTH U THTUEHUYECKHE
PEKOMEHAALNU MIPH UCIOJIB30BaHUU
CpeAcTB HHPOPMALIMOHHO-
KOMMYHHKAIIMOHHBIX TEXHOJIOTHH (Hanee
- UKT) B npoeccroHabHOMA
JeSITeNIbHOCTH; CO3/1aBaTh,
PEAaKTUPOBATH, OQOPMIISITh, COXPAHSTH,
nepeaaBaTh HHOOPMAITMOHHBIE 0OBEKTHI
Pa3IMYHOrO THUIIA C TOMOIIBIO
COBpPEMEHHBIX HH(OPMAITMOHHBIX
TEXHOJIOTUH [ 0OecTieueHHsI
00pa30BaTenbHOr0 MpoIiecca;
HCIIOJIb30BaTh CEPBUCHI U
nH(OpMaIMOHHBIE PECYpPChI
UH(POPMALIMOHHO-
TEJIEeKOMMYHUKALIMOHHON CEeTH
"Nurepuer" (nanee - cetb UHTEpHET) B
npodeccuoHaNbHOM e TEIbHOCTH;

MpaBUjIa TEXHUKU
0€30MMacCHOCTH U
THTUCHHYECKUE TPEOOBAHUS
MIPH UCIIOJIb30BAHUU CPEJICTB
UKT B oOpa3zoBarensHOM
nporiecce; OCHOBHBIE
TEXHOJIOTUU CO3IaHHS,
pEeIaKTHUPOBAHUS,
oopMIIeHHU S, COXPAHCHUS,
neperavyn U MOMcKa
MH(pOpPMaITMOHHBIX
00BEKTOB PA3TUYHOTO TUIIA
(TEeKCTOBBIX, TPAPUICCKHUX,
YHCIIOBBIX U TOMY
MOAOOHBIX) C TTOMOIIBIO
COBpPEMEHHBIX
MIPOTPAaMMHBIX CPE/ICTB;
BO3MOYXHOCTH
UCTIOJIb30BaHUS PECYPCOB
cetu UHTEpHET U1
COBEPIIICHCTBOBAHHSI
npodeccrnoHanbHOM
TeSITeTbHOCTH,
pohecCHOHATLHOTO U
JMYHOCTHOTO PAa3BHUTHUS;
anmapaTHOE U MPOrPaMMHOE
obecrieueHre, MPUMEHIEMOE
B IpoecCHOHATBHOMN

TSI TeThHOCTH.

IIK 1.5. BeiOupats u
paspabarbIBaTh yueOHO-
METOAMYECKHUE
MaTepuasbl HA OCHOBE
OI'OC u npuMepHbIX
00pa3oBaTeNbHBIX
pOTrpaMM C YYETOM THUTIA
o0Opa3oBaTenbHOI
OpraHu3aIui,
0coOeHHOCTEH

COOJTIOaTh NTPAaBMUIIA TEXHUKH
0€30I1aCHOCTH U TUTHEHUYECKUE
PEKOMEHJANH TIPH UCTIOIB30BAHUH
CpeAcTB HHPOPMALIMOHHO-
KOMMYHUKAIIMOHHBIX TEXHOJIOTHH (Iajee
- UKT) B npoeccroHabHOMA
NeATENbHOCTH;

MpaBUjIa TEXHUKU
0€30MMacCHOCTH U
THTUCHHYECKUE TPEOOBaHUS
IIpU UCIIOJIb30BAHHUU CPCIACTB
UKT B oOpa3zoBarensHOM
Mpolecce;




KJ1acca/TpyMIibl U
OT/EITbHBIX
00yJaromuxcs.

1K 2.4. BeiOupats u
paspabaThiBaTh yu4eOHO-
METOAMYECKHUE
MaTepHaITbI 15
peanu3aly mporpamMmm

coOIOAaTh MpaBUiIa TEXHUKU
0€30I1aCHOCTH ¥ TUTHEHNYECKHE
PEKOMEHIAINHU TIPU KCIIOIb30BaHUU
cpenctB HHGOPMAITMOHHO-
KOMMYHHKAI[HOHHBIX TEXHOJIOTHH (fajee

NpaBUjIa TEXHUKU
0€30I1aCHOCTH U
TMTUEHUYECKUe TPeOOBaHUS
IIPY MCHOJIb30BAaHUU CPEJICTB
HKT B 06pa3oBareinbHOM

BHEYPOUHOH - UKT) B mpodeccnoHaibHOM MPOIIeCcCe; OCHOBHBIE
JeATeIbHOCTH NeSITeIbHOCTH;, OCYILIECTBIIATH OTOOD TEXHOJIOTUU CO3JJaHUA,
00y4aroux NporpaMMm B COOTBETCTBUHU C | PelaKTUPOBAHMUS,
BO3PACTOM M YPOBHEM MCUXUYECKOTO oopmieHus, coxpaHeHus,
pa3BUTHS 00YYAIOIIMXCS/BOCIIUTAHHUKOB; | IEpEIaYu U MOUCKa
UCTIOJIb30BaTh CEPBUCHI U MH(POPMALIMOHHBIX
nH(OpMaIMOHHBIE PECYPChI 00BEKTOB Pa3IMYHOTO THUIA
UH(POPMALIMOHHO- (TeKCTOBBIX, TpapUUECKUX,
TEJIEeKOMMYHUKALIMOHHON CEeTH YHCIIOBBIX U TOMY
"NuTepuer” (nanee - cetb IHTEPHET) B M0JIOOHBIX) C TIOMOUIBIO
npodeccuoHaNbHOM e TEIbHOCTH; COBpPEMEHHBIX
MIPOTPaMMHBIX CPE/ICTB;
BO3MOYXHOCTH
UCTIOJIb30BAaHUS PECYPCOB
cetu UaTepHET 11t
COBEPILICHCTBOBAHHUS
npodeCcCuOHATBHON
NesITeIbHOCTH,
PO eCCHOHAIBHOTO U
JMYHOCTHOTO PA3BUTHUS;
anmnapaTHOE U MPOrpaMMHOE
obecrieyeHre, MPUMEHIEMOe
B Npo¢eCCHOHATHHOU
JeSITeTbHOCTH.
IIK 4.1. CO3/1aBaTh, PEIaKTUPOBATh, OPOPMIIATh, | OCHOBHBIE TEXHOJOTHH
Opranu3oBbIBaThH COXpaHsITh, [Iepe/laBaTh CO3/1aHHUs, PEIaKTUPOBAHUS,

B3aUMOJICVICTBHE C
ponuTeNsIMU (3aKOHHBIMHU
MpEeACTaBUTENSIMU) TIPU
pelIeHny 3a1a4
o0y4YeHUsl U BOCTIUTAHUS
JIETEe paHHETO U
JIOIIKOJIBHOT'O BO3pAacTa ¢
MIPUMEHEHHEM
Pa3IUYHBIX TEXHOJIOTHUH,
B TOM YHCJIE
WHTEPAKTUBHBIX,
MEePLENTUBHBIX U
WH(POPMAIMOHHBIX.

UH(POPMALIMOHHBIE 00BEKTHI PA3IMYHOTO
THUIIA C TIOMOIIIbIO COBPEMEHHBIX
UH(POPMALIMOHHBIX TEXHOJIOTUN 15
obecrieueHust 00pa3oBaTEIHLHOTO
npoliecca; UCIoJIb30BaTh CEPBUCH U
nH(OpMaIMOHHBIE PECYPChI
UH(POPMALIMOHHO-
TEJIeKOMMYHUKALMOHHON CEeTH
"Nurepuer" (nanee - cetb UHTEpHET) B
npodeccuoHaNbHOM e TEIbHOCTH;

odopmIleHus, COXpaHEHUS,
nepeaayn v MoucKa
MH(POPMALIMOHHBIX
00BEKTOB Pa3IMYHOTO THUIA
(TeKCTOBBIX, TpapHUECKUX,
YHCIIOBBIX U TOMY
MO0OHBIX) C TIOMOIIIBIO
COBPEMEHHBIX
MPOrPaAaMMHBIX CPEJICTB;
BO3MOYKHOCTH
UCTIOJIb30BAaHUS PECYPCOB
cetu UaTepHeT s
COBEPIIICHCTBOBAHHSI
npodeccroHanbHOM
JeSITeTbHOCTH,
pohecCHOHATBLHOTO U
JMYHOCTHOTO PAa3BUTHUS;
anmapaTHoe U MPOTrPaMMHOE




obecrieyeHre, IPUMEHIEMOe
B Npo¢eCCHOHATHHOU
ACATCIIbHOCTH.

2. CTPYKTYPA U COAEPKAHME JUCHUIIJINHBI

2.1 O0beM IMCHUIIMHBI M BU/bI Y4e0HOH padoThI
Ounas popma oOyueHHs

Buo yueonoit pabomor

Oovem uacos

O0Bbem oOpa3oBaTeTbHOI MPOrPaMMBbI

36

Pab6ota 06y‘lal011ll/lXCfl BO B3aMMO/IEHCTBUHU C npemnoaaBartejiemM

26

B TOM YHUCJIC:

JIEKIIH (YPOKH)

B (hopMe IPaKTUIECKOM IMOATOTOBKH (€CIIH TTPETYCMOTPEHO)

MPAKTUYCCKUC 3aHATUA

26

B (hopMe IPaKTUIECKOM IMOATOTOBKH (€CIIH MPETYCMOTPEHO)

JabopaTopHBIC 3aHATHUS

B (hopMe MPAKTUUECKON TOATOTOBKH (€CTIH MPEIYCMOTPEHO)

KypcoBasi pabota (poeKT) (eciu npedycmompena)

CamocrosTenbHas pabota obydaromierocs (Bcero) (eciu npedycmompena)

10

Koncynbranmm (eciu npedycmompena)

[IpomMexxyTouHas arrecTanus B GOpME umo2080u KOHMpPOAbHOU pabombl 6 8 cemecmpe




2.2 TemaTn4eCcKHUii MJIAH U CO/IEPKAHME TN CHUILTUHBI

HaumeHoBaHme pa3aesioB 1 TeM

Conep:xanue yueOHOr0 MaTepuaJia

O0BLeM yacoB

OcBanBaeMbI€ 3JIeMEHThbI KOMIIeTeHIIN I

1 2 3 4
Paznen 1. llpodeccuonanbhoe ucnoabzopanue MS Office 26/10
IlIpakmuueckan paboma OK2,0K4,0K5,0K9,IIK 1.5, 1IK 2.4, IIK 4.1
1. HeneuarHbie cuMBOJIBI
Tewma 1.1. 2 BripaBHuBaHHe ab3aiieB
MSWord. ®opmaTupoBanue ' P ! 2
3. Cnucku
JIOKYMEHTOR 4. ®dopmaTupoBaHUE CUMBOJIOB
5. DopmaTupoBaHUE CTPAHHUIL
Ilpakmuueckasn paboma OK2,0K4,0K5,0K9,IIK 1.5,TIK 2.4, TIK 4.1
Tewa 1.2. 1 OdopmiieHne 1 3anrMBKa
MSWord. I'padmka u TekcToBBIE ' P . 2
2. Co3nanue rpadpuuecKux WLTIOCTPALIH
dpperTrr 3. Tekcrobie 3 exTs
Ilpakmuueckasn paboma OK2,0K4,0K5,0K9,IIK 1.5, TIK 2.4, TIK 4.1
Tema 1.3. 1. JInunas BusuTHas kaprouka. Hemocpencrsennoe
MSWord. Pa6ora ¢ HagnucsiMu. (dbopmaTHpOBaHUE 2
BusutHasi KapTOYKAa 2. CnyxeOHasi BU3UTHAs KapTouka. Hagmucu u
1a0JIOHBI
Ilpakmuueckasn paboma OK2,0K4,0K5,0K9,IIK 1.5, 11K 2.4, TIK 4.1
1. [MonsiTre 60BIIOTO TOKyMEHTA
Tema 1.4. 2 Co3zanue OONBIINX JOKYMEHTOB M OPTaHU3AIUS UX
MSWord. Padora ¢ 60abmuMu ) HOKY P H 2
CTPYKTYPBI
JlokyMenTamu 3. Pabora ¢ koJoHTHUTYIAMH
4. Ornapnenue
IlIpakmuueckan paboma OK 2,0K4,0K5,0K9,IIK 1.5,TIK 2.4, [IK 4.1
1. BcTaBka GpopMyibr
2. Coznaane CTpYKTyphl HOpMYJITBI 2
Tema 1.5. 3. 3amoyHEeHHE CTPYKTYPHl CHUMBOJIAMH
MSWord. Pa6ora ¢ popmyiamu 4. Cepsuc popmya
Camocmoamenvuasn paboma. OK2,0K4,0K5,0K9,IIK 1.5, 1IK 2.4, IIK 4.1
BrImoHeHNE TPaKTHYECKOTO 3aIaHMUS «CO3/IaHUE CTPYKTYPHI 2
¢ hopMyIaMm»
Ilpakmuueckasn paboma OK2,0K4,0K5,0K9,IIK 1.5, TIK 2.4, TIK 4.1
Tema 1.6.
1. Co3znanne Ta0IuIs!
MS Excel. Co3nanue u pefakTupoBaHue 2
2. YcraHoBKa mapaMeTpoB
Tadaun
3. 3amnoiHeHNE TaHHBIMA




Ilpakmuueckas padoma

OK2,0K4,0K5,0K9,IIK 1.5, TIK 2.4, [IK 4.1

Tema 1.7. Berunciaenusi B MS Excel I Berancienne snasenmii BRIPIKCHIH 2
2. CpaBHUBaHUE BBIPAXKECHUN
3. DYHKIUU BEPTUKAIBLHOIO IIOUCKA
Ilpakmuueckasn paboma OK2,0K4,0K5,0K9,IIK 1.5, 11K 2.4, TIK 4.1
Tema 1.8. 1. IoctpoeHue rpagikoB MaTEMaTHYCCKUX (YHKIUN
2
MS Excel. Busyanu3zanusi AaHHBIX 2. [HocTpoenue aquarpamm
3. ITocTpoenue cnapkiaiiHOB
IlIpakmuueckasn paboma OK2,0K4,0K5,0K9,IIK 1.5, TIK 2.4, IIK 4.1
Tema 1.9.
1. Co3nganne 0a3bl JaHHBIX
MS Excel. Ucnonb30BaHue TA0 141 B 2
2. CopTHpOBKa JaHHBIX
KayecTBe 0a3 JaHHBIX
3. OuIBTpaIsl JAHHBIX
IlIpakmuueckasn paboma OK2,0K4,0K5,0K9,IIK 1.5, TIK 2.4, IIK 4.1
1. Coznanue HOBOH 6a3bl JAHHBIX
2. Co3znanne Tabmuig 2
Tema 1.10. 3. Cosnanue cBsi3eit
Ipoexruposanue B/l B MS Access 4. Cosnmanme popm
Camocmoamenvuasn paboma. OK2,0K4,0K5,0K9,IIK 1.5,TIK 2.4, IIK 4.1
Brmonaenne npakrrdeckoro 3axanus «Co3ganue Gpopm 4
cpenctBamMu MS Access»
Ilpakmuueckasn paboma OK2,0K4,0K5,0K9,IIK 1.5, TIK 2.4, TIK 4.1
1. Co3znaHue 3ampocoB 2
2. Co3naHue 0T4eTOB
Tewa 1.11. Padora c BJl 8 MS Access Camocmoamenvhas paboma. OK2,0K4,0K5, 0K9, IIK 1.5, TIK 2.4, TIK 4.1
Beinonuenne npakrudeckoro 3aganust «MS Access: 4
CO3/IaHHE 3aIIPOCOB «HA BEIOOPKY» M «C MapaMeTPOM.
IlIpakmuueckan paboma OK2,0K4,0K5,0K9,IIK 1.5, 1IK 2.4, IIK 4.1
Tema 1.12. 1. Co3znanne U pefakTHPOBaHNE BU3UTHOM KapTOUKH
MS Publisher. MuTepdeiic. OcHoBubie | 2. Co3nanne KaneHgaps ¢ OTCICKHBAHUEM AT 2
npueMbl padoThl 3. Coznanne pexitamuoro Oykiera «H(popmaTrKa B
Typu3Me)
Ilpakmuueckasn paboma OK2,0K4,0K5,0K9,IIK 1.5, TIK 2.4, TIK 4.1
Tema 1.13.
1. Hrorosas KoHTpoJIbHAST paboTa 2
Hrorosast koHTpoabHas paboTa
2. [MonBeneHue UTOroB
Bcero: 26/10

HOCJ’IGL{OB&TCJ’IBHOC TEMATUYCCKOC IJIAHUPOBAHUC COACPIKAHUA pa6oqeﬁ aporpaMmbl JUCHUTIIIIMHBI, KAJICHAAPHBIC 06’LGMI>I, BUBI BaHHTI/If/’I, (bOpMI:I opraHusanuu
CaMOCTOSATCIILHOU pa60TI>I TAKXXC KOHKPCTHU3UPYIOTCA B KAJICHAAPHO-TEMATUYCCKOM IJIAHC (HpI/IIIO)KCHI/Ie 1)




3. ®OHJ OHEHOYHBIX CPEACTB, U1 IIPOBEJTEHUSI TEKYIIEA U
MPOMEXYTOYHOU ATTECTAIIMA OBYYAIOIIUXCA 11O JUCIUIIJIMHE

®onn oneHouHBIX cpenctB (magee — GOC) - KOMIIEKT METOIUYECKUX U KOHTPOJBHBIX
MaTepHaJioB, HCIOJb3YEMbIX IPU MPOBEACHUHM TEKYIIETO0 KOHTPOJISI OCBOCHHUS PE3yJIbTaTOB
0o0ydeHus:t U mpoMmexxkyTounoi arrectaruu. ®OC npegHazHaueH JIsI KOHTPOJISI M YIPaBICHUS
MPOIIECCOM MPUOOPETeHUsI O00YUYaIONTUMUCI HEOOXOIUMBIX 3HAHWN, YMEHHUW M KOMIIETEHIIUH,
onpeneneHHbIX BoO PI'OC (ITpunoxenue Ne 2).

4. YCJIOBUSA PEAJIM3ALIMHU JUCIIUITJIMHBI

4.1. TpeGoBaHUSA K MUHMMAJIBHOMY MAaTEPUAJTbHO-TEXHHYECKOMY 00ecrne4eHH 0

Jlis  oCBOGHHSI NUCHUIUIMHBI TpeOyercs ydeOHas ayauTopus, KOTopas JOJDKHA
yIOBIETBOPATH TpeOoBaHUsAM CaHUTApHO-3MUIEMHOIOTMUYECKUX MPABUI U HOPMATUBOB U OBITH
OCHAIlIEHA TUTIOBBIM 000pPYIOBaHMEM, B TOM YHCIIE CIIEHUAIU3UPOBAHHON ydeOHOW Mebenbio u
cpeacTBaMu OOy4YeHUSs, TOCTATOYHBIMU JJIsi BBIMOJIHEHHs] TPeOOBaHUN K YPOBHIO MOJATOTOBKHU
00yJaromuxcs.

VYueOubie aymuropun 20, 23, 24, 35, 36, 37, 41A u NEKIUOHHBIC AYIUTOPHH.
O6opynoBanue yueOHOTO KabuHera: YueOHas MeOenb, J0CKa, MYJIbTHUMEIUANPOCKTOP, dKPaH
HAaCTEHHbBIN, KOMIIBIOTEPBI.

4.2. YueOHO-MeTOAUYeCKOEe U HHPOPMAIIHOHHOE O0ecnieyeHne TN CUUILTHHbI

4.2.1. IlepeyeHb  peKOMeHAYeMbIX  Y4eOHbIX  u3aaHumii, MHTepHeT-pecypcoB,
JAOTOJIHUTEJIbHON JTUTEepaATypPhI

OcHoBHasi yueOHasi uTeparypa:

1.Cosemos, b. A. UnpopmanlMOHHBIE  TEXHOJNOTMM:  y4eOHHUK Ui  CPEIHEro
npodeccuonansHoro oopasosanus / b. 5. Coseros, B. B. LlexanoBckuii. — 8- uzg., mepepad. u
mon. —  MockBa:  UsnmarensctBo  FOpaiit, 2025.— 414c.—  (Ilpodeccuonanbroe
oOpazoBanue). — ISBN 978-5-534-20053-9. — Tekcr: snextponHbiii // OOpa3oBaTenbHas
wiatpopma  FOpaiit [caiit]. —  URL: https://urait.ru/bcode/560670 (nata  oOpareHus:
27.05.2025).

2.Hosoorcunos, O. 1. Apxutektypa DBM U BBIYMCIUTEIBHBIX CHUCTEM : YUYEOHHK IS
cpennero mpodeccuonambHoro obpazoanus/ O. Il. HoBoxkuno. — 2-e u3a. — Mocksa :
N3narensctBo HOpaiit, 2025. — 505 ¢. — (IIpodeccuonanbroe obpazopanue). — ISBN 978-5-
534-20366-0. — Tekcr : snexkTponHslii // OOpazoBatenbHas ruiardpopma HOpait [calfT]. —
URL: https://urait.ru/bcode/568921 (mata obpamenus: 27.05.2025).

3. Tonrcmobpos, A. I1. Apxutektypa OBM : yueOHUK y1si CpeTHETo MPOPECCHOHATBHOTO
obpazoBanus / A. I1. TonctoOpoB. — 3-e u3x., ucnp. u gon. — Mocksa : M3natenscTBo FOpair,
2025. — 162 ¢. — (Ilpodeccuonanproe obpazoBanue). — ISBN 978-5-534-16832-7. — Tekcr :
AJICKTPOHHBIN /! O6pazoBaTenpHas miaTdopma Opaiit [caiT]. —
URL: https://urait.ru/bcode/566762 (mara obpamenus: 27.05.2025).

JonmoaHuTeIbHASA yYeOHAs JUTEpaATypa:

I'aBpunioB, M. B. HWudopmaruka u uH(pOpMAIMOHHBIE TEXHOJOTMU @ YYEOHMK IS
cpennero mpodeccruoHanbHOoro oopazoanus / M. B. I'aepmiios, B. A. Knumos. — 6-e u3n.,
nepepad. u gon. — Mocksa : U3natensctBo FOpaiit, 2025. — 319 ¢. — (IIpodeccuonanbroe
obpazoBanue). — ISBN 978-5-534-20333-2. — Texkcr : snextpoHHbiii // OOGpa3oBareibHas
wiatpopma FOpaiit [caiit]. — URL: https://urait.ru/bcode/560669 (nmara obOparmeHus:
27.05.2025).




4.2.2. Ilepeyensb pecypcoB HMH(OPMAIMOHHO-TEJJEKOMMYHHKANMOHHON ceTn «MHTepHeT»
(nanee - cerb «MHTEPHET»), HEOOXOAUMBIX /IJI51 OCBOCHUS TUCHUILIUHBI

Ne

HaumeHoBaHHe 3JICKTPOHHOMH OMOIHOTEYHOI CHCTEMbI

1.

JloroBop Ha moctyn k DbC ZNANIUM.COM wmexny YYHuT B nune nupekrtopa CO
YYHuT u OO0 «3nanuym»Ne 2024-36¢ ot 09.07.2024

2. |Morosop Ha noctyn k OBC «3BC IOPAWT» (momuas komiekius) Mexay YYHuT B mmne
mupextopa CO VYHuT u 000 «dnexrponHoe m3narenscro IOPAWT» Ne 1/25-36¢ ot
06.03.2025 .

3. [HoroBop Ha moctyn Kk OBC «YHuBepcuterckas Oubnmoreka owman» mexay YYHuT
«Hexcmenua» Ne 223-883 ot 19.08.2024

4. |Horosop Ha noctyn k ObC «Jlaub» Mexay YYHuUT u uznarenscteoM «Jlaus» Noe OI'3-647
ot 08.07.2024

5. [HoroBop Ha poctyn k COb mexny YYHuT u u3narensctBom «Jlanb» Ne COb 47-J1C
5010-24 ot 04.06.2024

6. |[[loroBop Ha MOCTYyN K JJIEKTPOHHBIM W3JIaHUSM B cocTaBe 0aszbl maHHBIX «HAYUHAS
DJIEKTPOHHAS BUBJIIMOTEKA eLIBRARY.RU» mexny YYHuT u OOO HDB Ne
OI'3-1283 ot 05.12.2024

7. Horosop Ha BJI nuccepraunii mexxy YYHuT u PI'B Ne 223-664 ot 15.07.2024

8. Jorosop Ha nmoctyn k DBC BOOK.ru (moctyn k yueOHHKY: OCHOBBI pOCCHICKON
rocyaapcTBeHHOCTH : yueOHuK / A. B. Manbko, A. A. Bunkos, B. B. I'ypees [u ap.] ; ox
pea. A. B. Manbko. — Mocksa : KnoPyc, 2024. — 263 c. — ISBN 978-5-406-12322-5)
Mexnay YYHuT B nune gupekrtopa CO YYHuT m OOO «KHoPyc meama» Ne 6/H ot
16.10.2024 1.

Ne Anpec (URL)

1. http://www.megabook.ru

2. http://www.window.edu.ru

4.2.3. llepeyenb MH(OPMANMUOHHBLIX TEXHOJIOTMH, HCHOJb3yeMbIX MPH OCYIIECTBJICHUU
00pa3oBaTe/IbLHOIO Mpouecca MO0 IMCHUILUIMHE, BKJIKYAsg IMepeYyeHb IMPOrpaMMHOIO
olecrieyeHus1 U MHGOPMAIMOHHBIX CIPABOYHBIX CHCTEM

HaumeHoBaHMe MpOorpaMMHOro odecriedeHust

Windows 10

Office Standart 2010 RUS OLP NL Acdmec
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IMPUJIOKEHUE 1
OEJIEPAJIBHOE I'OCY JAPCTBEHHOE BIOJUKETHOE OBPA30OBATEJIBHOE
YYPEXJEHUE BBICILIET'O ObPA3OBAHUA
«YOUMCKUN YHUBEPCUTET HAVKU U TEXHOJIOT UI»

CrepauramMakckuii puiman

Komnemx

KanennapHo-remaTuueckuii nian

M0 AUCLUILINHE OI1.06 Hnugpopmamuka u ungopmayuoHHo-KOMMYHUKAYUOHHbBLE
MexHOo102Ul 6 NPOPecCuOHAIbHOI deamebHOCHU

CTIEUAITBHOCTh
44.02.01 Jlowikonvnoe oopazoeanue
KO HAUMEHOBAHUE CIEIUAIBHOCTH
KBTI (DUKAITHS

Bocnumamens 0emeii 00uiK01b6H020 803pacma 8 NOIUTUNHZEATIbHOU 00pA306ameNbHOIL cCpede

Pa3zpaboTunk (cocTaBUTENb)
Dammaxosa O. B.

Aopamosa B. A.

y4deHasi CTEIIeHb, YUE€HOE 3BaHNE,
kareropusi, ®.1.0.

Crepaurtamak 2025
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Ounas popma 0OydeHHs

8 cemecTp
KaJsiennapusbie

Kou- Aap

Ne CPOKH Jdomamrnee
HaumeHoBanue pa3esioB U TeM BO Bun 3ansaTus

n/n U3y4YeHHUS 3ajaHue

4acoB

(nan)

Pasznen 1. UndopmannoHHbIe cHCTeMbl. ABTOMATH3HPOBaHHOe padoyee
MECTO CIIeHHATHCTA

MS Word. ®opmatupoBanue

[IpakTnueckas

BrinonauTs oTUYET

1. 2/2 STHBaph o pabdote
JOKYMEHTOB pabora
MS Word. I'padrika 1 TEKCTOBbIE IIpakTrueckast BrmosnTs, oryer
2. 2/4 SIHBaph no pabore
3¢ ekt pabota
MS Word. Pabota ¢ Hammucsamu. IIpakTuueckas BrmomsnTs, oTter
3. 2/6 SITHBaph o pabdote
BusnTtHas kaprodka pabora
MS Word. Pabota ¢ 6onbmmmu [IpakTudeckas BrmonsnTs, oTer
4, 2/8 SHBaph o pabdote
JOKYMECHTaMH pabota
TpaxTaacckas Beimonuuts otuer
5. | MS Word. Pabora ¢ ¢popmynamu 2/10 (deBpais o pabote
pabora
MS Excel. Co3nanue u IIpakTuueckas BrmomsnTs, oTter
6. 2/12 (eBpaip o pabote
penaKkTUpOBaHUE TAOIHI pabota
TpaxTaacckas Beimonauts otuer
7. | Boruucnenus B MS Excel 2/14 (deBpais o pabote
pabora
MpaxTnieckas BEITIONHUTE OTYET
8. | MS Excel. Busyanu3zaius 1aHHBIX 2/16 MapT p o pabdote
pabota
MS Excel. cnonp3oBanue Tabimir [pakTuueckas BrmosnTs, oryer
9. 2/18 MapT o pabote
B KavecTBe 0a3 TaHHBIX pabora
MpaxTnieckas BEITIONHUTE OTYET
10. | IIpoextuposanue B/l B MS Access | 2/20 MapT p o padote
pabota
TpaxTaacckas Beinonuuts otuer
11. | Pabora c B/l B MS Access 2/22 arnpenb o pabote
pabora
MS Publisher. UnaTepdetic. [IpakTudeckas BrmonsnTs, oTter
12. 2/24 anpenb o pabdote
OCHOBHBIC TTPUEMBI PaOOTHI pabota
13. | UToroBas KoHTpoJbHas paboTa 2/26 arpeb Tpakruieckas| BEIMOAHHTS OTIET
pabota 1o pabore
Bcero yacos 26
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IMPUJIO)KEHUE 2
OEJIEPAJIBHOE I'OCY JAPCTBEHHOE BIOJUKETHOE OBPA30OBATEJIBHOE
YYPEXJEHUE BBICILIET'O ObPA3OBAHUA
«YOUMCKUN YHUBEPCUTET HAVKU U TEXHOJIOT UI»

CrepauramMakckuii puiman

Komnemx

DoH/I OLIECHOYHBIX CPEICTB

M0 IUCLUILINHE OI1.06 Hnugpopmamuka u ungopmayuoHHO-KOMMYHUKAYUOHHbIE
MexHOo102UU 6 NPOPecCuOHAIbHOIL deaAmeIbHOCHU

Oouweoopazosamenvuvlii YUK, 00A3aMeENbHAA YACHLD

UK TACHUTUIMHBI M €T0 YacTh (00s3aTeIbHas, BApUaTHBHAS)

CHEIHALHOCTh
44.02.01 Jlowikonvnoe oopazoeanue
KO HAUMEHOBAHHE CIEIUAIbHOCTH
KBTI (DUKAITHS

Bocnumamens demeii 00uiK01b6H020 803pacma 8 NOIUTUNHZEAIbHOU 00pA306ameNbHOIL cpede

Pa3zpaboTunk (cocTaBUTENb)
Dammaxoea O. B.

Aopamosa B. A.

ydeHasi CTEIIeHb, YU€HOE 3BaHNE,
kareropusi, ®.1.0.

Crepaurtamak 2025
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1. O0JsacTh NpUMeHeHUA

®onx oueHounbix cpeactTB (OOC) npenHa3zHadyeH I MPOBEPKU PE3YIHTATOB OCBOCHUS
TUCUUIUIMHBL ~ MHngopmamuka u  UHGOPMAYUOHHO-KOMMYHUKAYUOHHbIE — MEXHON02UU 8
npogeccuonanvHol  OdesmenvbHocmu, BXOIAIIEW B  COCTaB HPOrpaMMbl  MOATOTOBKHU
CTELMAINCTOB CPEAHEro 3BeHa 1o crenuanbHocTd 44.02.01 JlomkonsHoe obpazoBanue. O0beM
YacoOB Ha ayJIMTOPHYIO Harpy3Ky MO NUCIHUIUIMHE 26, Ha CaMOCTOSTENbHYIO padoTy 10.
2. O0BbeKTHI OLICHNBAHMS — Pe3YJIbTAThI OCBOCHH S JUCIHUILJIMHBI

®OC mno3BOJISET OLEHUTh CIEAYIOIIUE Pe3yJibTaTbl OCBOCHHUS JUCIUIUIMHBI B
coorBercTBUM ¢ PI'OC cnemmansnoctu 44.02.01 [lomkonbHoe oOpa3zoBaHue U paboueit
IPOrpaMMON TUCHUTUTHMHBL MHopmamuxa u un@opmayuoHHO-KOMMYHUKAYUOHHBIE MEXHON0SUU
6 NpoheccUOHaANbHOU OesAMeNbHOCMU:
YMeHHs:
- I10JIb30BATHCSI COBPEMEHHBIMM CPEICTBAMU CBSI3U U OPITEXHUKOM;
- UCIIONIb30BAaTh  TEXHOJOTMM  cOopa,  pa3MEUIeHHs,  XpaHEHUs,  HaKOIUICHHS,
npeoOpa3oBaHusi W HepeAayd  JaHHBIX B MPO(ECcCCHOHATBbHO  OPHUEHTHPOBAHHBIX
MH(OPMALIMOHHBIX CHCTEMAX;
- UCIIOJIb30BaTh B MPOQECCHOHATBHON NeATENPHOCTH pa3iMyHble BUABI MPOrPAMMHOIO
o0ecrnevyeHus, B T.4. CIIELHAIbLHOTO;
- NPUMEHSTH TEIIEKOMMYHUKAIIMOHHBIE CPE/ICTBA; - o0ecrneynBarb  WH(GOPMALMOHHYIO
0€30MacHOCTD;
- OCYILECTBIISATH TIOUCK HEOOXOTUMOMN MH(POPMAITUH.
3HAHHUSA:
- coctaB, (QYHKIMM ¥  BO3MOXKHOCTM  HCIOJBb30BaHHUA  HMH(POPMALMOHHBIX U
TEJIEeKOMMYHUKALMOHHBIX TEXHOJOTUH B MPOECCHOHATBHON ASITETbHOCTH;
- OpraHu3aIUI0 JESITEIBHOCTH C MCIIOJIB30BAaHHMEM aBTOMATHU3WPOBAHHBIX PAabOUYMX MECT
(manee - APM), TOKambHBIX B OTPACIIEBBIX CETEH;
- NPUKIIAJHOE TPOrpaMMHOe obecrieueHre U MHPOPMAITMOHHBIE PECypChl B TOCTUHUYHOM
CEpBICE;
- OCHOBHBIE METO/IbI ¥ IPUEMBI 0OecTieueHus] HH(POPMAITMOHHON OE€30MTaCHOCTH.

BrimeniepeuricieHHple  yMEHHMsST W 3HAHUS HAmNpaBlieHl Ha (QopmupoBaHuEe Yy
00yJaronuxcs CIeAyIuX 00mMX U NPo¢ecCHOHATbHBIX KOMIIeTeHIIHIA:

OK 2. Hcmonb30BaTh COBPEMEHHBIE CPEACTBAa TOWCKA, aHAIW3a W HHTEPIPETAIUU
uHpopMaluu ¥ UHOOPMALIMOHHBIE TEXHOJIOTUM AJI BBHIMOJIHEHMs 3a1ad MpodeccroHalbHON
JESATENBHOCTH.

OK 4. D dexTrBHO B3aUMOCHCTBOBATh U pabOTaTh B KOJIJIEKTUBE M KOMaH/IE.

OK 5. OcymecTBasTh YCTHYIO M INHUCBMEHHYIO KOMMYHMKAIMI0 Ha TOCYAapCTBEHHOM
s3pike  Poccuiickoii ®enepanmii ¢ y4eTOM OCOOCHHOCTEH COIMAIBHOTO W KYJIBTYPHOTO
KOHTEKCTA.

OK 9. Ilonw3oBarbesi MpodeCcCHOHATBHOW JOKYMEHTAIlMEH Ha TOCYJapCTBEHHOM H
WHOCTPAHHOM SI3BIKAX.

IIK 1.5. BeiObupate u pa3pabaTbiBaTh y4eOHO-METOJMYECKHE MaTepHalabl Ha OCHOBE
OI'OC wu mnpuMepHBIX O00pa3oBaTeNbHBIX MPOrpaMM C Y4YeTOM THMAa 00pa3oBaTeIbHON
OpraHu3aIu, 0COOCHHOCTEH Ki1acca/TpyNIbl U OTACIBHBIX 00YJarOIIHXCS.

1K 2.4. BeiOupats 1 pazpabaTbiBaTh Y4€OHO-METOANYECKHE MaTEPHAIIbI ISl peaIn3aluu
IpPOrpaMM BHEYPOUHOIl 1€ TEIbHOCTH.

I[IK 4.1. Opra#nu3oBbsiBaTh  B3aUMOJCUCTBHE C  POIUTEISIMH  (3aKOHHBIMU
NPEICTAaBUTENAMHU) TpPU pEIIeHWHd 3aJad oOydeHHs] M BOCHUTAHHUS JeTell paHHEro U
JIOIITIKOJIFHOTO BO3pAacTa ¢ MPUMEHEHUEM PA3IMYHBIX TEXHOJIOTHI, B TOM YHCIIE NHTEPAKTUBHBIX,
NEPLENTUBHBIX U UHPOPMAIIMOHHBIX.

3 ®opMBbI KOHTPOJISI U OLleHKH Pe3y/JbTATOB 0CBOEHHS TUCIUTIIHHBI
14



KoHTpomb 1 OlLleHKa pe3ysIbTaTOB OCBOCHUS — 3TO BBISIBICHUE, H3MEPEHHE U OI[CHUBAHUE
PE3yJIbTaTOB OCBOCHUS IUCHIUTUIHHBI.

B coorBerctBUM ¢ y4eOHbIM MaHoM creunuanbHocTH  44.02.01  lomkoabHOE
oOpazoBaHue, paboueld mnporpaMMor AUCHUIUIMHBI MHbopMmarnka u  uHOOpPMAIMOHHO-
KOMMYHHKAITUOHHBIC TEXHOJOTUU B MPO(ECCHOHATBLHON NEATeIhHOCTH MPEIyCMaTPUBACTCS
TEKYIIMHA U TPOMEKYTOUHBII KOHTPOJIb PE3YIbTATOB OCBOCHHUSI.

3.1 ®opMBbI TeKyLIEero KOHTPOJISI

Tekymuit KOHTPOJIb YCIIEBAEMOCTH TIPEJICTABIISACT COOOM MPOBEPKY YCBOEHHUS YUEOHOTO
MaTepHaia, peryasipHO OCYIIECTBIIEMYIO Ha IPOTSDKEHUH Kypca 00ydeHHsI.

Texymuid KOHTPOJIb PE3yJbTaTOB OCBOCHMS JUCIUIUIMHBI B COOTBETCTBUM C paboueit
OporpaMMOl ¥ KaJCHIAPHO-TEMAaTUYECKUM IUTAHOM MPOUCXOIWT TMPU  HUCTHOIB30BAHUU
CIIEMYIOMUX 00s3aTeNBHBIX (HOPM KOHTPOJIS:

— BBITIOJIHCHUE U 3aIIMTA TPAKTUYECKUX PadoT,

- IPOBEPKA BHITIOJHEHUSI CAMOCTOSTEIbHON pabOThI CTYIEHTOB,

- MPOBEPKA BHITIOIHEHUSI KOHTPOJILHBIX PadoT.

Bo Bpemsi mpoBeneHus yueOHBIX 3aHATUN JOMOJHUTENBHO HCIOJIB3YIOTCS CIEAYIONIUE
(OpMBI TEKYIIEro KOHTPOJISI — YCTHBIM OMpPOC, TECTUPOBAHKE MO TEMaM OTICIbHBIX 3aHATUH.

BoinosiHeHHe W 3a1MTAa NMpaKTHYecKuX padort. [IpakTudeckue pabOTHI TPOBOIATCS C
IIEJIBI0 YCBOGHUS U 3aKPEIUICHUS! Pe3yIbTaTOB OCBOCHMS IUCIMIUIMHBIL. B Xo1e mpakTudeckoit
paboThel oOyyaromyecs: y4darcslt UCHOJIb30BaTh (HOPMYJIbI, 1 NPUMEHATh Pa3IN4Hble METOIUKU
pacdera, aHaTM3UPOBATh TMOJNYUYEHHBIE pE3yAbTaThl M JIeNaTh BBIBOJBI, OMHUPASCh HaA
TEOPETUUECKHE 3HAHMUSL.

Crucok MpakTU4YecKux padoT:

. [Ipaktuueckas padora Ne 1 MS Word. @opmarupoBaHue JOKYMEHTOB

. [Ipaktuueckast padora Ne 2 MS Word. OcHOBHBIE HHCTPYMEHTBI. PeXuMBbI mpocMoTpa
JIOKYMEHTOB

. [IpaxTuueckas padora Ne 3 MS Word. TaOynstopsl. [Ipaiic — auct

. [Ipaxtuueckas padora Ne 4 MS Word. ['paduka u TekcToBbIe 3P HEKTHI

. [Tpaktrueckas padora Ne 5 MS Word. [1labmons1. [lenoBast KoppecnoHACHITUS

. [IpakTuueckas padora Ne 6 MS Word. Pabora ¢ Hannucsimu. BuzutHast kapTouka

. [Ipaktuueckas padora Ne 7 MS Word. Pabota ¢ mumoctpauusMu. TUTYIbHBIN TUCT

. [Tpaktuueckas padora Ne 8 MS Word. Pabora ¢ Tabnuiamu. ToBapHBIiA cueT

. [TpakTuueckas padora Ne 9 MS Word. Pabora ¢ qmarpammamu. PexinamMHbIi mpocnekT

. [IpakTuueckas padota Ne 10 MS Word. PaboTa ¢ konoHkamu razetHOro cTuiist. [loHsTus
paznena

. [Ipaktrueckas padora Ne 11 MS Word. PaGoTa ¢ Gosbimmmu ToOKyMeHTaMu

. [IpakTuueckas padora Ne 12 MS Word. Pabora ¢ popmynamu

. [TpakTtuueckas padora Ne 13 MS Excel. Co3nanue u pegaktupoBaHue TaOJIUIl

. [Ipaktuueckas padora Ne 14 MS Excel. PenaktupoBanue tadnun. Berancnenus B MS
Excel

. [Ipaktuueckass pabora Ne 15 MS Excel. BrimonHeHume pacyeToB W ONTHMH3AIUS
U300paeHUS TaOIHIIBI

. [Ipaktuueckas padora Ne 16 MS Excel. Busyanuzauus ganHbIx

. [Tpaktrueckas padora Ne 17 MS Excel. Ucrionp3oBanne Tabiuil B KadyecTBE 0a3 JaHHBIX
. [TpakTuueckas padota Ne 18 MS Excel. Ucnions3oBanue Tabnuiy 6a3 JaHHBIX

. [Ipaktudeckas padora Ne 19 MS Excel. CBognbIe TaOIHIIBI

. [TpakTuueckas padota Ne 20 IIpoextupoBanue bJl B MS Access

. [TpakTrueckas padora Ne 22 Pa6ora ¢ B/l B MS Access

. [Ipaktuueckas padora Ne 23 MS Publisher. Uutepdeiic. OcHoBHBIE TpHEeMbI pabOThHI

. [Ipaxtuueckas padora Ne 24 MS Publisher. OcHoBHBIE TIpHEMBI paOOTHI

. [Tpaktrueckas padota Ne 25 IloaroroBka K KOHTPOJIbHON paboTe

. [Tpaktuueckas padora Ne 26 [{uddepeHnrpoBaHHbIi 3a4eT
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Copneprxanue, HTarbl IPOBEACHUS U KPUTEPUU OLIEHUBAHUS TaOOpaTOPHBIX paboT MPeACTaBICHbI
B METOAMYECKHUX YKa3aHUAX 110 MPOBEJECHUIO J1a00PATOPHBIX padoT.

IIpakTuyeckas padora Ne 1
«MSWord. ®opmaTnpoBaHue J0OKYMEHTOB

l. CoznaiiTe UepHOBHUK 3asiBJICHMSI O IPUEME Ha CIIELUAIN3aluIo (KaK T0Ka3aHO HIXKE).

2. Coxpanute ero Ha gucke C: B manke Y4eOHBIC TOKYMEHTHI B (haiijie ¢ uMeHeM Moe
3asIBJICHHUE.

3. 3akpoiite Word 1 mpoBepbTe MPaBUIBHOCTh COXPAaHEHHUS IOKYMEHTA.

4. 3amyctute Word.

5. OTtkpoiite 11 penaktupoBanus (aitn Moe 3asBiieHHE.

6. OTtdopmarupyiite 3asBiIcHHE.

7. CoxpanuTe u 3aKkpoiite ¢aiiin Moe 3asBieHuE.

JAupexTopy Hucraryra- BEIMHCTHTETLHOMR
MATEMATHEH H HHGOPMALMOHHEIX TeXHOTOTHI
Jlatemoeey P X or-cryaenTa mepeoro xypeatp.-901n
Caomssukopa-Anexcanpa Tumobeensrua¥

3aapaenney

TNpomy- HampaBHTE- MEHA Ha- CHENHATHIANAI- MaTeMaTHTECKOT0- MOAETHPOBAHHAA" Kaheapsl-

Tlpukazsoi MaTeMaTHEH ||

30-maq-2012r.9
Cyomsunkos A TS

8. HanumuTe 3asBieHMe Ha OTIpPaBKy Ha MOBBIINICHHE KBaTU(UKAIMH (KaK MOKa3aHO

HUXKE).
=x g

Hanumure 3asBneHue o mpueMe Ha padoTy (Kak MoKa3aHO HHXKE).
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C— R
z Tarymentl - Microsoft Word (CBo axrisatum npoayxra) S=Sfofl X" |

wl| i 9 -
IE oo | s Pouenocpaws  Comor  Pacomn  Peenspossane  Bua

Times New Re = 18 “|A A | Aav

B> B+ | |7 06wmuiE | 1 6es whte... 3aronoso.. , HsmenTs
T owman

sosrs o (M| & Qe x x| A ¥-A-

Eydep abMena Lipudy ABsay Crwan 2 | Pegax

Fiochmpmy Jpextopy. 000, «Mirpymmas-\MypapsRIID

Aara: Mpockory B.J1. ot [Tpaktana Eropa IOpseenaa
Baspaenne

TTpomy MpFHATE MERA Ha AOTAHOCTS TPy FTHEA

21 asryera 2011r.
Tpaxcran E 10

IIpakTnueckas padora Ne2
«MSWord. OcHOBHBbIe HHCTPYMEHTHI. Pe:KuMbI NIPOCMOTPA T0OKYMEHTOB»

Co3aanue M U3MeHeHue CTHJIel

44 Halimu -
M | nap6serr | nassBer, AaB6B A Rl

HHTS

-0

)

Jns co3gaHusi 1 M3MEHEHUs CTUiied ucnonb3dyercs koMmanna I'imaBHas / (ctuiam) U3MeHHTH

cTuid. Hayunmcs co3iaBaTh HOBBIM CTHIIb.
1. OTKpbIBa€M HOBBIN JOKYMEHT, BBOJAUM CIIEYIOIIUNA TEKCT:

«3aueM, 0 cHacTHH MedTas» 3a4ueM, 0 cHacTUM MeuTasi, Ee 30BeM Mbl: Typus?
OHa, KakK JieBa, - ieBa pas,
Kak >xenmuHa xe - Qypus.

JlepmontoB M. Q. 2. BeigenseM nepByro cTpouky. Co3maaum AJisi HEE HOBBIM CTHIIb.

3TOro BbI-NONHsIeM kKoMaHy I's1aBHas / (CTHM) OTKPbIBaeM OKHO CTHJICH.

oRKM FDF A

Al ¥ EEH = i
nsseeerr Aabo, assceern Aab assss: AADb % i

a
Sac JAMEHUTL

T OBbIYHEIN  CTWXOTEC.. T EBe3 MHTe.. 3aronoeo.. 3aronogo.. HassaHue = Mzmennts

T L BuigenuTb =

CTuamn mqar:ﬂlpasaﬁue
b
Cruni v X

apple-converted-space a +

Hogeit 13

Ofb/HHbI T

CTHXOTEOPHBIIA Ia)

Bes wHTepEana

3. B nmuanoroom okne Ctuim, Beioupaem Co3aaTh CTHIID.

17
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“poikn PDF a

pe— : ﬁ i .
nasseerr,| assseer, AAb aasss: AAD 4css8s % i

Jac 3amenute
1 OBbiuHeid | 1 Bes wHTe.. 3aronoso.. 3aronose.. Hassanwe [Mogsaron., _ MIMeHHTe
T onm~ L¢ Beigeauts *

Crnm » | PegakTupoBanwe

Cunn v X

OwicTuTe BCR
apple-converted-space
Hoseih

OBerHsii

Be3 wiTepsana

2 o

I

Saronosos 1
3aronosox 2
Hasearste
Moasaronosok:
Cnafioe BulaeneHne
Bruenerne
Cuneroe senenerme
Cporisi

Uwrata 2
BrneneHHan TaTa
Cnabam cominka
CiunbHan cosina

HaseaHme KHiru

ApppEBREosesss BREIEE=-
| 4

Absau cmcka

MpensapUTENLHLI NPOCHOTR
] OTHASTE CBRBAHHEI CTHM

tﬁ' E ‘t’) MapameTpt,..

4. B nuanoroBom okae Co3aaHue cTHJISI, BBOJUM CBOU HOBBIE IaHHBIC:
a) B ctpoke Umenm BBOoiMM MoOii CTHIIb,

b) B cTpoke CTujib BeiOupaem CBsi3aHHbI (a03all U 3HAK),

c) OcHoBaH Ha cTHJIe 3aroJioBokK 9.

5. B aG3arne popmaTHpoBaHUE BEIOUpAECM:
a) ctuib mpudra Blackadder ITC,
b) mpudT 18,

c) Hanucanue [oayxkupnsiii 1 Kypcus,
d) BbIPaBHHUBAHUE MO LEHTPY,
e) nBeT OykB TeMHO-CHHMIA.
CeoiicTea
Wma: Moii cTum
Cryne: CoasatHl (363301 3HaK) [~]
Otvosan Ha crne: 13 3zranosox 9 [~]
Crunb cneayowero abzala: T Moii criane |Z|
DOPMATUPOBEHKME
Backadder TC [+] (18 []| (K] (2] u | — |

= — 1 —
| ===13

(1T}
(1]
uht
m

i=

W
+

rrgﬂ’it’.-"ll, O cHaCTRu MeUmadn

LWpuehT: Blackadder ITC, 18 i, nonysupHsii, LieeT wpmdTa: Teker 2, Mo ueHTpy, CTUA: 3KaIpecc-CTNb
OCHOBaH Ha CTHNE: 3aronosoK 9

fobasuTs B cucok skenpecccTinell || OBHosnaTE aBToMaTHIeGM

@) Tonowo B 3ToM AokyneHTe  (7) B HOBbIX AOKYMEHTEX, NOOMbIYIOWX TOT WabnoH
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6. Brinensiem cnenyromue 4 CTpOUYKH, 1711 HUX MBI CO3/1alUM HOBBIA CTWIIb. /{7151 3TOrO HaM
MIPUJIETCS BBITOJIHUTD 2 U 3 MYHKT.

7. B nuanoroBom okHe Co3gaHue cTHJIS, BBOJAUM CBOM HOBBbIE JaHHBIE: a) B cTpoke Ums
BBOJIMM XOPOUIUi CTHIb,

b) B cTpoke CTujib BeiOUpaem Ad3aua,

c) B cTpoke OcHOBaH Ha cTuJjie BeiOupaem Llurara.

8. B a63ane dhopmarupoBanue BhIOUpaeM:

a) Crunb mpudtra Boopee,

b) [pudrt 16,

c) Hanucanue Ilony;kupHbIid,

d) BoipaBHUBaHuUE 110 LIEHTPY,

e) [{BeT OyxB CuHMIA.

CeoiicTea
a: X0powMi cTUAL
Crins: Afzaua j
OCHOBAH HA CTADE: T Uurata z|
Criune cneaywauero absaua: T Xopouwsit cTre Z|
DOPHSTHPOBSHIE
Boopee Fs [ & 4 | ——]
EEF === == |12 E| = =
Javuen, 0 CYIACTHH MevTAS,
Ee 30BeM MBI: TYPHA?
WpwdrT: (no ywonuarwo) Boopee, 16 1T, NOMysMDHSIR, H.E Kyposs, OTcTym: =
Cresa: 3,81 .
Crpasa: 0, Mo ueHTpY, WHTEpBan
Mocne: &n=, MpaHMuA: o
|¥] DobaeTe B Mook FKCNPeCC-CTHNER OfHOBMATE BETOMATHYECKI
@) Tonbko B STOM A0KYMEHTE B HOBbIX AOKYMEHTAX, HCNONLIYNOWMX STOT Wabinon
Boprat * | ok || omea ]m
9. BrigensieM mocneaHIO CTPOUKY, IJIs HEE MBI BHIOMpaeM Halll CO3JaHHBIM cTUiIbL Mo
cTiiib. U Boinonnsem komanay I'naBuas / (A63an) BoIpOBHATH TEKCT N0 NMPaBOMY Kpalo.
m TRaBHaA Beragka PEIMETER CTRPAHWLUI Cenlarn Paccuinkm PeLeHIMPOBAHIE Ewg Haacrp
;.__ & IEhII'.IE'rETb -l1g AN AT | Aav A”, = 1= . 'E;E E? H- g
— 53 KonWpoeaTe
v : > W27 - - | B | == b=, By~ (5] v
Ef"af”rh f¢o|2ln=a—. no obpasuy v A ¢ she X, X 2 A = {!} = L. il
Bydep oEmena 1 WpngT p AB3ay
10. CoxpaHsieM JaHHbIA JTOKYMEHT noJ1 Ha3BaHueM CTHXOTBOpeHHe.

IIpakTnyeckas padbora Ne3
«MSWord. TadyasTopsl. Ilpaiic — aucm»

TaOynaTopsl MO3BONISIIOT HAOpPaTh OT/AEIbHBIE CTPOKH WM (PParMEHTHl TEKCTa B BUAE KOJIOHOK C
ONpeNeNIéHHBIMU HMHTEpBaJaMH, a Takke o(opMisaTh HeOonpmme Tabmuuel. Jns BBOxa
Ta0yJIATOPOB B IOKYMEHT MCIOJB3yeTcs Kitapuina <Tab>.

TaOynsaTOpbl UCHONB3YIOT Ui OTCTYNIa U BEPTHKAJIBHOTO BBIPABHUBAHMS TEKCTA JOKYMEHTA.
[Tpu naxatuu knaBumu <Tab> Word BcTaBiser B TOKYMEHT CUMBOJI TaOYJISIIUNA U TIEPEIBUTACT
Kypcop (4 BeCh TEKCT, HAXOSIIUIICS CIIpaBa OT HEr0) Ha CIEAYIOIIYIO o3uLnio Tadysuu. 1o
ymonuanuio Word ycraHaBiaMBaeT CBOM MMO3UIUU TaOynsauuu. Bbl MokeTe H3MEHUTH 3TO
paccTosiHue ¥ YCTaHOBUTH CBOM COOCTBEHHbIE 3HAYCHHUS.
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[o3unus Tabynsauuu — OTMETKa Ha TOPU3OHTAIBLHOH JIMHEHKE, yKa3bIBAIONIAs BETUUYMHY OTCTYIIa
TEeKCTa WM MECTO, ¢ KOTOporo OyJneT HayMHaThCsl KOJOHKa Tekcra. [lozunmu TalOynauuu
UCIIOJIb3YIOTCSl OYEHb aKTMBHO IPU CO3/IaHUU OIVIABJIEHUH U CIMCKOB, INOCKOJBKY IO3BOJISIOT
JIETKO U KPacuBO UX 0(OPMUTH. DTOU ke LIETU CITY>KUT U 3aTIOJTHUTEIb.

3anoyqHUTeNb: TYHKTUpHAs, CIUIOLIHAs, IPEPbIBUCTAasl JIMHUSA, KOTOpas HCIOJB3YETCS B
OTJIaBJIGHUU JJI 3allOJIHEHUs MPOCTPAHCTBA, 3aHATOrO 3HakaMu TaOymsiuuu. Hampumep, B
KHHUraxX €CTh OTJIaBJICHME: CJIE€BA MAET TEKCT-3aroj0BOK, 3aTEM 3aIlIOJHUTENb B BUJIE TOUYEK WMIIU
JIMHUM, a TOTOM HOMEDP CTPAHULIBI.

Cozagum 1OKyMeHT cienyromero Buzaa. CTpesnodykamMu IOKa3aHbl HENEYaTaeMble CHUMBOJIBI

Ta0yJIS UM,
m-l-l-l-z- ‘E-1-4-I-E-l-s-l-?-l-_i_-I-E-|-1:-‘|-11-|-12-|-1E-|-14‘|-1E-|-1§-IA-§
BUOEOKAPTDIY|
“| HaspaHwue:- - MocraBKa- - UeHa¥
B NVidia-GeForced4-MX440-64-Mb -+ B-HaNMUYMUM -+ 13289
b NVidia-GeForce4-FX5700-256-Mb -+ 1-Hepens - 50529
- ATI-Radeon-9200SE-64-Mb - 3-5-nHekn - 15549
" ATI-Radeon-9800SE-128-Mb - 3-5-Heit - 31449
1. Jlyist Toro, 4TOOBI MEPEHTH B PeKUM YEPHOBHKA, BBHIIONHUTE KoMaHny Buja / (Pexumbl
MPOCMOTPA 10KYyMeHTa) UepHOBHK.
2. st Toro 4toObl BUIETH CHMBOJBI TaOYJSIUU (CTPENIOYKH, HAMPABICHHBIE BIIPABO),
BbINIOJHUTE KoMaHy ['y1aBHast / (A03an) OToOpa3uTh Bce 3HAKM.

ISz -lize IEEE

E o = mm| t=.

= = = =

& - - il

Al u

3. Habepure 3aronoBok u HaxxMuTe KiaBuiny <Enter>.
4. Co3zmaiite BTOpOi#t ab3air: a) HaOepurte cinoBo “HaszBanue” m HaxxmuTe KiaBuiry <Tab>,

b) nabepure cnoBo “IlocraBka” u Haxmure Kinasumy <Tab>, c) nabepure cioBo “Llena” u
HaxMuTe Kiasuiny <Enter>.

5. AHaJIOTHYHBIM 00pa3oM CO3/1aiiTe BCe OCTAIbHBIE CTPOKU-a03albl. B Kaxm10il cTpoke BbI
JOJDKHBI HAXKMMAaTh KiaBuily <Tab> onuH pa3 mocie 351eMeHTOB IEPBOro U BTOPOIO CTONIOIA.

6. Brienure Bce cTpoku Oyayieil TabnuIbl, KpoMe 3arojoBKa.

7. B rpynne A63an HaxxmuTe KHONKY OTKpbITHE JHAJIOTOBOI0 OKHA Ad3all.

i
[
|

<0l

8. Haxwmure kHonky Ta0yasinust.

20



=T

OTCTyMe! M UHTEPBans! | MONOMEHME Ha CTPEHMUE |

Obwwme

BpipasHusarme: Mo ueHTpy : | I

9. YcTaHOBUTE MOZUIMH TaOYIISIINH:
a) 3a/1aiiTe epBYIO O3UINIO TAOYIAUY B 8 €M, BRIpaBHUBAHUE MO WEHTPY,
b) HaKMHUTE KHOTIKY Y CTAHOBHTD,
i
TaBynaauus I l ? = J
Moz Tabynage: Mo ymomdatsso:
Bam 1,25 =
B A
ByayT yaaneHe!:
Bee
\
c) 3a/1aiTe BTOPYIO MO3UIINIO TaOysiiuu B 16 ¢M, BRIpaBHHBaHUE 10 MPABOMY
Kpaio,
d) HaKMHUTE KHOTIKY Y CTAHOBHTD,

¥Yposets:

OcHOBHOM TEKCT E

Ofpasey

NepBag CTPoKa: Ha:
(HeT) IZ| =
WHTEepBan
MNepea: onr [ MENAYCTPOUHBIN: SHaYeHMe!
Mocne: onT .:.:: OnUHapHEI El i

|| He aofiasnaTs wHTepsan meway af3auami oaHoro CTUAR

Ofgs 3 3 7 o e
oo Cigaaes Temes Sizac rews Oimes roms Oipwes v Chpaies Toem Cpues ToeTs

[ Tabynauma... ]

[DDMWO]

]’Ch'neun

\ T

r———
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-

Tabyaauma

(2] s

Moznwm Tabynawm:

Mo yMonYaHmwo:

16 1,25 e
Bem -
6 | ByayT yaanessi:

BbipaBruBaHie
") N0 NeBOMY KpaKo () M0 LeHTPY § o ramicary foeset
7) no pasaenuteno () c uepToit
3anonHuTeN:
@ 1(eT) B 2 vrerees P3——
B
YcrarosuTo ] ’ YagmTe l | YaamTg Bce ]
[ ok || omen |
L -

10. OrdhopmaTupyiiTe 1o >KeJTaHWIO 3arojJOBOK (TIEPBBIA a03all TOKYMEHTAa) U CTPOKY Ha3BaHUI

CTONOIOB (BTOPOIi ab3air).

PacnipocTpanénnas ommbOka npu padbore ¢ Word — 0Tka3 OT MpUMEHEHHS MMO3U-IIHA TaOyIISAIIAHN.
Bwmecto sToro nmonp3oBatenu HaxkuMaroT kiapuiny <Tab> 10 Tex mop, moka Kypcop He BCTaHET
(MTpUOTM3UTENTFHO) B HYKHOE MECTO, WJIM BMECTO O3TOW KJIABHIIM HCIIONB3YIOT KIIABUIILY
<IIpobGes>. DTO 3aTpyIHSET NaNbHElIee HM3MEHEHHE W (OpMaTUPOBAHUE JIOKYMEHTa, a
akTUBHas KHonmka OTo0pa3uTh Bce 3HAKH TYT JK€ TOKa3bIBaeT TaKOe HEMpPaBUIbHOE

(hopmaTHpOBaHUE TOKYMEHTA.

3aganue AJs caMOCTOSITeIbHOH padoThl. Co31aliTe JOKYMEHTHI CIICTYIOIIECTO BHJIA:

single coil:

YMCTbII NPO3PayYHbl 3BYK, HO

Ha BbIXoA4e NPUCYTCTBYET MHOXECTBO
MOCTOPOHHMWX LWYMOB, BO3HMWKAOLMX
n3-3a paboTbl anekTponpubopos

3BYVKOCHIIMATEJIII

humbucker:

noAaBNseT NOCTOPOHHKE WYMbI
Gonble NoAXoAAT ANs
YTRXENEHHbIX HanpaeneHui
My3bikn Rock

Bydep o6... WipudT AB3aL Crnan

LI L 12 T T B O R I T 3;-|-11-|-11-|:14-|-1I5-|-1.5-IA-1?-V'___f?'_-
2 Or/1aB/IeHHe L
E A b i S e R S S e e 8 cTp. ‘
FaBE s s R T R 77 ctp

i Emana s s s omee sommnuiln o liommins somrens stpmp s o st ) 156 cTp

= FRaBa IV i i it banashitl s b o i i R SR SR SR A S A SR 223 ctp

B FRABAIN xS s s T 301crp

: ERABANE: o oot e e i B R 5 450cTp .
= o
1_ | i |
PSR S P R S e | B S S | =lmE = = 4nnee (DL e
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Filll e - A ERTOTTOT= eS| emo | cwm~ | 1§ Bageaurs
Ein 06MEHA % WpudT 3ay Cruan % | PegakTupoBanme
ELj-u‘z-uw-."‘;_\:-u OO ZET N T 4 1 5| 61+ ] 5 1p 1 1 1 1 16 171 1’%]
i Bannwl 3a yaacmue e cy66omuure, COLL Ne69 }:,
i 5A 17 6A 22 7A 11
56 30 6b 27 76 18
5B 28 6B 1i 7B 25
' 5T 15 6T 21 7T 10 |
-
4 Il | » :
IIElmR == 130% (= {1 {41

Croamana: 1wzl | Uuean o a3 | ©8 ovenewd |

IIpakTuyeckasi padora Ne 4 «MSWord. I'padpuka u TekcroBbie 3pdexTh» Hama koHeunas

Oejib - CO34aTh 0OBSIBIICHUE CJICOAYIOLICTO BUOA.

_Fm__-_.-_z_-_._:_x_‘L:-'_:]-.q-|-:-: 3 B e S U e RS 2 S KA 2 i 82 FE KRS TN COMS T 1
- IIpoxaercss komnpoTep!
I 1
Hezoporo npoaam xoMmsoTep cleaviomeit KondUrypaunu:
5 * Athlon XP 1800+
iz * DDR 256 Mb PC2700
= * Western Digital 80 Gb
i ® GeForce FX5200 128 Mb
| Teaedon: 12-3456(Crpocuts Bacio) |
- Tl T F|FE|F|E|F|IF|IER|E|R|R|E|lE|E
j 3 3 = 3 = S ] = 3 ] E ] 3 3 3
A ae|lala|laga|la Bl |A|B|lA|Ba|B8|8)|&8
: AR ARAEARAEEARNENE AR NN NN
* =T = == = = = = == = = b 3 = == = =z
% | L | | v | 0| g b L o
Lz S| a a| 9 219 2 = | 8 al=a 15 =
I
: 1 »
Co3maiiTe CHaYajia Y4SPHOBHUK CIICAYIOIIETO BU/IA.
Hl : I SO [ I R TR T T ] ' [ 7 I B I 9 i 0 1000 #1201 1
=] v 0
= Mpogaetca-komnbtoTep
1
= L A Y Ty Y880 e e e e L]
- IIL-HUFUIU IIPUHUI'I nuiwinionsa l"P I.nl'll_Hrluu.l'L'I nwn 'II"‘PHI—V"I [}

v

Athlon-XP-1800+1Y
DDR:256-Mb-PC27009
Western-Digital-80-Gb1|
GeForce-FX5200-128-MbY
Tenedon:-12-3456(Cnpocute-Bacio)

I

3nech MoKa3aHbl CHMBOJIBI KOHIa ab3ameB. OOpartuTe BHUMaHHME Ha IYCTOH
3aroyioBka. B Hero BrnocnencTBuu OyAeT BcTaBiieH pucyHok. OOpaTuTe BHUMaHUE Ha TOCIeIHUN
mycToit ab3ail. B Hero BrocneacTBuu OyneT BCTaBiIeH GPUTYypHBIH TeKCT (HOMepa TeIeOHOB).

OoOpamJiieHue U 3aIMBKa
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OOpamiieHne u 3aMMBKa — 3TO TpadUdecKue IEMEHTBI, C TOMOIILI0 KoTOpbix Word mo3Bosiser
MIPOM3BECTH JOMOIHUTEIBHOE 0(OPMIICHUE TOKYMEHTA.

1. OTto0pa3ute Ha dKpaHe HemewyaraeMbie CUMBOIIBL: ['1aBHas / (A63am) OTodpa3uTs Bece
CHMBOJIBI .

2. OtdopMaTupyiiTe MepByIO CTPOKY — 3aroJIOBOK (CHavYaia BBIICTUTE €Tr0):

a) BbINIOJHUTE KOMaHay I'maBHasi / (A03an) OTKpbITHE 1MAJOTOBOr0 OKHA A03al U BO

Bkianke Oterynbl U WHTepBadbl BCTaBbTE€ 3HAYCHUS: BbIPABHMBAHHME - [0 IIEHTDY,
HHTEPBAJ nocJe - 12 myHKTOB,

Abzay 2l

OTCTYNEI M MHTEPEANBI | MonoMEHME Ha CTPaHMUE I

Ofwme
BolpaBHWBaHHe: II'ID LEHTRY j
YpoBeHE: IOCchanﬁ TEKCT j
OTcTyn

Cnega: IUCM 5‘ NEpBas CTPOKE: Ha:
Crpaga: IEICM 5‘ I(HET) j I =

[ 3epkankHbie oTCTYMbI

WHTEpsan
Mepen: IEI nT 5‘ MEHYCTPOYHBIA: SHAYEHHE!
Mocne: |12 nT 5‘ IOnMHapHmL‘ﬁ j I ﬂ
M Ue nnfasnar uramssn aesr nu sfosimue anunes —eann
b) BbINoJHUTE KoMaHay [naBuasi/(Ipudgt) OTkpbiTHE AUaN0roBoro okHa Ilpudgrsl

(yOemutech, 4TO TiepBasi CTpoka BbiAeneHa) W Bo Bkiuaake Lpudt ycraHoBuTe 3HAYCHUS:
pa3mep - 20 MyHKTOB, HAYEePTAHHUE - TTOTY>KUPHBIH,

webr 2

Wipuct ]nonomnhrlo]

WpwdT: HaqepTanue: Pazmep:
I'I'lmes New Roman MonyspHBIR 20
OBirs1 ;] 14 ":J
Kypcus 16
rajan Pro L 13
rebuchet M5 | INonywospreii Kypos ;
frunga =1 2 =
LiBeT TexcTa: MNoaYepssBaHie: LIBET NOgYEPKHBSHAR:
| Fy— =) B e =1 1 =1
C) BO BKJIAQAKEC I[OHOJIHI/ITCJII)HO YCTAaHOBUTC 3HAYCHHUC HMHTEpPBAJI - pa?:pe}KeHHBII\/’I C

MHTEPBAJIOM Ha 2 MyHKTA.
wpedr 2|

Lips1chT ﬂmmmerngml

MEMSHEHOBLIN MHTEDSAN
Macwrab: |1.GEI% ;I
WrTEpsan: IF'azpemem-buﬁ _:J Ha! 12 nT ﬂ

Crgwerme: |Her - Ha: E‘

™ Kepewir ans staxos pasmepon: I 5‘ OyHKTOS ¥ bonse

N ireachTiea OnenTuns
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3. Hanecure obpamiieHre U 3aTHBKY BOKPYT TIEPBOW CTPOKH — 3aroJIOBKa:
a) BBIIEIUTE a03all,

b) BbINOJIHUTE KOMaHy Pasmerka crpanuubl /(PoH crpanunbl) 'pannnsl crpanun,
TaEkKa PasmeTka CTpaHnLE Cbimem
JpUEHTALNA ~ r_-', A Nognoxxa = o
asmep * ¥+ Puser cpanmus - | £
ONOHEW ™ bl €L Mpanuus crparuy S
16l CTPAHKLE ” DOH CTpaHHLBI
c) BO BKkjJanke I'panuMma muamoroBoro okHa I'paHuubl W 3ajJMBKa BbiOe-pute Tum
oopamuenus Pamvka, a Hlupuny auanm — 1.5 myHkTa,
20
Tpariua | CTparswia | 2anvexa |
Tian: Tun: Ofpaseu
| | - |;| [ins nofaBNeHMA rpaHUL
HEY WENKHWTE 0BPE3ELL UMK
SN —— — MCNONB3YITE KHOMKA
5 | |— |
Sl — -
E ofibeMHan | |lget -
_ I AsTo | R
ﬂ apyras Ukpwea: [jl
| L5nT j
MpUMEHITE K2
Iaﬁsau.y j
NapaMeTpei. .. I

d) nepeianuTe BO BKIAAKY 3ajMBKA AUAIOrOBOro okHa I'paHMubl M 3a-JIHBKA, BEIOEpUTE
Tun 25 % uvepHoro 1Bera Ha 6enoM (poHe,

MpaHuua I CTpaHuua  3anvexa |

3anmexa Obpasey
I HeT ugeTa vl

Y3op

MpHUMEHMTE K:

abzauy j

lopu3oHTANEHAA MMHKA. .. OK I OTMena |
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e) menkauTe kHonky OK B nuaioroBoM okHe I'paHuubI U 3aJMBKA.

4. Oropmarupyiite Bce OCTaIbHBIE a03a1Ibl:

a) dbopmar ab3ara: mo JeBOMY Kparo,

b) dopmar mpudTa: 12 TyHKTOB.

5. Oopmure 4,5,6,7 ab3anibl B BUse MapkupoBanHoro criucka (I'nmaBHas / (A63am) Mapkepsbi).

lnasHas Beragka PazmeTea cTpaHMLb Ceankn Paccuingmn Peyerzmnpo
Verdana -9 A A | Aav | % =-'s |IEE
7 K & Y - oabe x, x° -W-A- EESEE = S

Ha WpudT AG3aY

Co3nanne rpagu4ecKuX WIIOCTPaLUd

1. VYcraHoBute Kypcop B IycTodl aO3am mocie 3aronoBka. Crola MbI  BCTaBUM
WJUTIOCTPALIHIO.
2. Bemonuute komanay BeraBka / (Moumoctpanuu) ®durypst / IlpsmMoyroabHuKk.

Kypcop nomxeH npussth ciuenyomuid Bua: . VM HaBoOuM Ha TO MECTO, IZI€ JOJDKEH
HaXOIUTbCS OJWH U3 YIJOB IPIMOYIrOJIbHHMKA, W HAXXUMAEM Ha JIEBYI0 KHOIIKY MBIIIH,
yIepKuBas e€, pucyeM MpsSMOYTOJIbHUK. DTO Oy/IeT CUCTEMHBII OJIOK.

)] b E

16 1 T

PES M = 1

Duryps | SmartArt Juarpamma CHHMOK

Nocneguwe KCNONLIOBAHHBIE hUrypsl =

B — o A = M T -
El\ o o ) [ ] AN _—L.I—.- Wy L=
b R W U (R . ]

PR MpaMoyroAsHWE

oy e ek el IR
1 NpansoyTonEHAKKA
| o I L )
OcHOBHbIE DUIyDB

3. Ha nosBuBmmMiicss maHenu WHCTPYMEHTOB PHcoBaHWMe M3MEHUTE HEKOTOpPHIE TaHHBIE
IpAMOYTOJIbHUKA (YOEUTECH B TO, YTO OH BBIICNIEH):

W0 = A T SO —

i.--_-.- . Abs

a) Bb1OepuTe @opmar / (Ctuau ¢puryp) Koutyp urypsl - UepHsiii,

b) BeiOepuTe @opmart / (Ctuim puryp) 3aauBku purypsi — Her 3anuBkuy,
c) BeIOepuTe @opmar / (Ynopsimounts) O6Texkanue TekcTtom — [1o KoHTYDY.
4. [IpecTynmuM K pUCOBaHUIO OCTAJIBHBIX MPSMOYTOJHPHUKOB Ha cucTeMHOM Ojnoke. CHOBa

BbINOJAHUTE KoMaHAy BeraBka / (Mimoctpanmun) Purypst / IIpsiMOYroJIbHHUK, WM ke
®opmat / (BeraButh ¢(urypsbi) I[IpsiMoyroJibHUK ¥ HACTPOUTE 3AJIMBKY, KOHTYp (UTYP.
Hapucyiite emie msath npsMo-yrojibHUKOB (He 3a0bIBaiiTe HAXKUMaTh KHONKY IIpsAIMOYyro/ibHUK)

5. Beinonnute koManay BeraBka / (Mmroctpanun) ®@urypsl OBan nim sxe @opmar /
(BcraButh purypsi) OBaJ.
6. Crpynnupyiite Bce GUrypsl, KOTOpble HapucoBanu. Ynaepxwusas kHonky Ctrl nHa

KJIaBHAType, Bbienute Gurypbl. s BbIIeICHUS HEOOXOAWMM OAHWH IEIYOK JIEBOW KHOIKOW
MBIIIU: Y BBIICICHHONW (DUTYpPBI MOSBATCS Kpyriible To4dku. [locnme BbaeneHust Bcex QUryp

26



ormyctute Ctrl, MbpIlIb HaBeAWTE HA JIMHUIO OHOM M3 BBIACNCHHBIX (UTYp M HaXMUTE Ha
IIPAaBYyIO0 KHONKY MBIIIK. Ecan Bl Bce IpaBUIIBHO ceany, AODKHO MOSBUTHCSA OKOLIKO TaKOTO
BHJIA.

Eripezate

KonwnpogeaTe

B i o<

MNapameTpel BCTABKMW:
=

[pynnupoEaTe 4 % IpynnupoeaTe

Ha nepegHui naaH | » |5y

Ha 33aHwii nnan | »F

& & H

BTasuTe Ha3BaHKE. .,

JBTekaHWe TEKCTOM k

JoNoAHWTENEHEIE NAPAMETPE PA3METKM. .,

@ & E o

ﬁf\r\ﬁ

4 PopmMaT 06 BEKTE..
O— = =
:|: S——0,

K & EE
Haxxmute I'pynnupoBats. [lonpoOyiiTe nepememmiats 3TOT 00BEKT. 3aMETUIIH, YTO BCE (PUTYPHI
BBIJICTISIIOTCA M JBUTAIOTCS BMecTe cpa3y? Bo BpeMs 3Tux AEHCTBUI MOXKET H3MEHUTHCA
oOTekaHue TekcTa. Ecu 3To MpOU30ILI0 BRIICIUTE PUCYHOK M BBEIOTHUTE KoMaHay Dopmat /
(Ynopsaaountsb) Ob6Texanue Tekcrom/ Ilo koHTYpY).

TexcroBble 3¢ eKThI
Coznmaanm Tenepb GUTrypHBIH TeKcT (HoMmepa TenedOHOB).

1. VYcraHoBuTe Kypcop B MOCIETHUN MycTON ab3arl mocie 3arosioBka. Crojja Mbl BCTaBUM
HOMeEpa TeNePOHOB.
2. Brimonaute komanay Beraska / (Teker) WordArt.

&k CTpoka nognuck =

4 0
Teker  CHUMBOABI

ﬂ =

j;,.-:,a'ra W EpemMA
+ Hagnuee Ixcnpecc-Saocw 'WordArt

b OEwexT ~

A A

A AAA
' A

A/\A;

3. Bribepure HeoOxonumblii cTuib Tekcra: @opmar / (Ctuam ¢puryp) 3anuska / YepHblii
u ®opmart / (Cruam ¢uryp) Kouryp / Her konTypa.
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7 ypox - Microsoft Word (OsHakomuTeALHaA BeEpouA) | NefcTea [ LAH! |

AETKA CTPAHMUB Cesinen Paccoinkn  _ PeueHsmpoBanne Bua Dopmat
¥ 3anmexa QuUrype ?"\ “ﬁ HanpaeneHwe Texcra ~ _ﬂ- ﬂ
L » | O Kowtyp duryps = _:J BripOBHATE TEKCT * |
_ IKCnpec Nonoxerne OBTEKA
v | - IPhexTel puryp v CTHAK = &2 Co3gaTte (BRA3b - TEKCTO!
buryp «  Crwam Word.., & Teker
;;I':'I'E'|'4'|'$'|'El'_"l'E|'§|':I:'|"_1.|"_E|':E
4. Ha nmanenu uncrpymentoB nporpammsl WordArt ycranosute tun mpudta Times New
Roman u pazmep mpudra 12 myHKTOB.
3. B okne BBoa Tekcra Hanummute “12-34-56 (Bacs)”.
6. Brinenute o0bekT WordArt (ctonber 12-34-56 (Bacs)). [lns aToro menk-aHuTe Mo Hemy
MBIILIKOM.
7. Brimonaute komanny ®@opmar / (Ynopsagouuts) IloBepuyrs/ [loBepHyTh BjI€eBO Ha
90 rpagycos.
e - ]
PeueHIMpoBaHMe Bwa Dopmar |
ﬂ l Ll 5 .I:.'r __._-'ﬁl. ;ILI &?3 i :
OéTexanne |, = Ofpeska =2
rek,;{_-,;:h, iy O6nacte eeigenenna |G~ T el

3 KLOR AT Sk NMosepHyte Bnpaso Ha 90°
42 TMosepmyTs Baes0 Ha 90°

B OTpasuTe CEEPYY BHHW3

dk OTpasnTe CAEEA HANPABO

1 Apyrve napameTpsl NoBOPOTa..

8. Boeinonnute komanny @opmar / (Ynopsaounts) O0Texkanne Tekcrom / B Tekcre.
1CADMNadA DTPLAA) L 2 *l = . =)
MEHIWPOEaHWE Bua Popmat -
||i} Hanpasnenue Texcra - j H,] T B~ |z
'_:_J BeipOBHATE TekcT ~ =
MNonoxenne D6TeKaHHe o | P
&5 Co33aTe (BA3L - TekcToMm * | iy OBNacTe BEGENEHUA ok~

lﬁ'l Bokpyr pamku
ﬁ Mo xkoHTYPY
[ Cxsosnoe

f] Ceepxy u cHusy

E 3a Tekcrom

] DNepearekcrom

M

[0 AonoaHuTenbHbie napameTpsl pasmeTi. .

9. st obpaminenus o0beKTa BCTaBbTe TAOIUILY (Kypcop OJDKEH CTOATH Ha IycTOM ab3arie
nocnie 00bekta WordArt): BeraBka/ (Ta6aunna) Tadauna n Haxxmute BeraButh Tadaumy. B
MOSIBUBILIEMCS] OKHE IHaJIora BBeAUTE napaMmeTpbl: Uncao croadumos-15, Uucao crpok-1.

10. Breigenute BcTaBieHHbIN paHee 00beKT WordArt v BBEITIOTHUTE CIEAYIONYI0 KOMAaH]Y:
I'naBuasn / (bydep ooMena) Boipe3atb. Kypcop mocTtaBbTe B MEpBYIO SYCHKY TaOMHIBI U
BoinonHuTe I'nasuas / (bygep oomena) BeraBurs.

1. BcTaBbTe ATOT 00BEKT HY)KHOE YHCIIO Pa3s.
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12. MBpIKoii HaBeIuTe Ha JIEBbIM BepXHEH yroj TaOIUIBI U MIETKHUTE CUMBOJ. Y OeIUTECh
4yTOo Bama Ta0nuua BblAenwiack. He Tepss BbIACNEHUs €lle pa3 ILEIKHUTE MpaBOWd KHOIKHU
MBIILIM IO 3TOMY 3HauyKy. Beimonnure komanay BelpaBHuBaHue siueek / BBIPpOBHATH 1O

LEeHTpY.

3agaHud JJ5 CAMOCTOATE
e

[

OE B & e

(L]

bLHOH

BripezaTe
Konupogate

MapameTpbl BCTABKM:

|

EBcraenTte

¥aanuTe Tabnuuy
OBbEAMHUTE AYERKK
BLIPOBHATE BLICOTY CTROK
BRIpOEHATE WWPWHY CTONBLOE
Hapwcogate Tabanuy

[paHULEl ¥ 3AAWEKE...

BhIpAEHWBAHNE AYEEK - EEE
AETOnogbop 4 E_J@EJ
BCTaBNTE HAZEAHME. .. ===

padorel CoszaiiTe JOKYMEHTBI CIIEAYIOIIETO BUA.

LKL

L

v I
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Mimsaramm pMemomesan s

Yerax warve caztamsaaTes
PeIyrETOTOM SLErs Fume
HECRG MR EITE §

MY O SRR

ERE IS

b

MpuceoeHune

¥

+
=

onepatop 2

1 1
- W

onepaTtop 3

IIpakTnyeckas padora Ne 5
«MSWord. lllabsonbl. /le1oBasi KOppecnoOHIeH UM

[[Ta6yi0HBI TpeAHA3HAYCHBI IJIS1 TOATOTOBKU IOKYMEHTOB, UMEIONINX TUTIOBBIE (popmbl. [11abion
npejcTaBisieT co0oil mycToll OnaHK, B KOTOPOM IIOJIb30BaTelb B COOTBETCTBHUM CO CBOUM
3aJauaMy  3aloJIHAeT HYyXHble Tpadbl coOcTBeHHON wuH-popmanueit. [labmon Moxer
MpEeBApUTENIbHO BKIIIOUYATh HEKOTOPHIE 3alOJIHEHHbIE Ipadbl, KOTOPHIEC SBISIOTCS OOIIUM ISt
BCEX JIOKYMEHTOB mJaHHoro Ttuma. B Word wumerorcs mraGnoHel Uil OONBIIMHCTBA
OOLIENPUHATHIX TUIIOB JOKYMEHTOB, BKJIIOUAIOIIUX CIIY)KEOHbIE 3aMIMCKU, OTUYETHI, WIH JIETIOBbIE
MUChMa.

ITonp30BaTens UMEET BO3MOKHOCTH CO3/IaBaTh CBOM cOOCTBeHHBIE m1a0ioHbl. 111a0ioH MoXeT
OBITh CO3/IaH Ha OCHOBE OOBIYHOTO JIOKYMEHTA, WIM Ha OCHOBE JAPYyroro mabnona. J{is Toro,
yTOOBI CO3/1aTh IIA0JOH JOCTaTOYHO MpH coxpaHeHuu d¢aina npucBouts emy tun Lladsaon
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AOKYMEHTAa M COXpaHuTh €ro B crangapTHod mnamnke Iladmonsl. [[ns noctyma ko BceM
mabioHaM, XpaHAIIUMCS B 3TOU Talke HE0OX0IMMO BBHITIOJHUTH KoManay @aiin /Co3aaTs.
JesioBoe nucbMo Ha ocHOBe madaoHa Co3/1aauM MUCHMO CIEAYIOIIETo BUA.

000 «Jomammui KoMonioTeps
123456 Kasams, ya. Boaswas Kpacnas, 4,
Tenedom: 77-66-33, daxc: 77-66-35

25 anpens 2012 roga
12345 Mocksa, ya HosovepeMymxuHckan, 83,

000 «HIT-xomMm»
lenepansnomy gupextopy Merposy .11

Yeamaemuiii [lerp [erposmsa

Mea ERIHYVHOEHEI coobmuTs Bam, wTo paspnigaeM ECEHAINTH C Bamu Ae0BhRIe OTHOMEHHS.

C ysamenmers,

Heanos H. H.
lesepanbHEIR STHPEKTOP
000 «Jomamnuit KomnntoTep»

1. Brimonaute komanay ®aiia / Co3nars.
2. B numanoroBom okHe Co3gaHume AOKYMeHTa: a) HalguTe KOJOHKY JlocTymHbIe
madJIOHbI, B HeWl HaliuTe O0pa3ubl mAadJ0HOB,

m TnasHas Bcraeka PasmeTka cTpaHnLb Ceunkmn Paccsinkn PeugHIMPOBaHME Bua

el Coxpanmre
AoctynHbie wabnoHbl
COXpaHWTE Kak

5 & omaii
7 OTkpHTE @ a
4 -
[ 3akpeTe
e O |8
Mocneasme | Hoswiii gokyment | 3anice Bnora Mocnearine Obpazup Mo wabnorer  Ws cywectayio-
| | e S e
LLa6noHel Office.com I'h:‘ O6pasuel waknokos [re Office.com +
MevaTs 1 = o =
| / a | 7 Lol /
COXpaHHTL U OTNPEEHTE = — L ¥ | =] — | —7
Bnankn n Anarpanns n Kaprosin Mepestm n Micsma Mrane: Pacnucaring
Cnpaeka acobeie cxemel crvcin gen saHRTI
AOKyMEHTEI ypokos
[ Napamerpa
Bhiog “uk == |
J | 4 = as A ﬂ
Pexnammsie Dopuel JtvkeTin Knurn BusiThsie Kanenaapn Korrpakre: =

b) BeienuTe CTaHAAPTHOE MHUCHMO, C) YCTAaHOBHTE Nepekiiouareito HoBblii JOKyMeHT
3HayeHue Jlokyment, d) menkaure kHonky Co3aaTh.
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Cramgapmoe nnceao

3. [epexmtounTech B OOBIYHBIN PEKUM IIPOCMOTPA JOKYMEHTA.

4. CrnenaiiTe B JOKyMEHTE HEOOXOIUMBIE UCTTPABIICHHUS.

5. [epexmounTech B peXUM Pa3METKH CTPAHHIIBI M TIOCMOTPUTE, KaK OT(opMa-THPOBAHO
HHCHEMO.

6. Coxpanute nokymMeHT Ha aucke C: B mamke YueOHbIe JOKYMEHTH B (haiije ¢ uMeHeM
IIucemo.

Co31aHnne HOBOI0 MIA0JIOHA EJIOBOI0 MACHLMA
Cozmanum mabsoH s Becex nuceM ucxoasammx u3 OO0 «Jlomanrauii KOMITBIO-TEPY C MTATKON
CJIEIYIOILEro BU/A.

000 «Jomamunit KoMnsoTeps

123456 Kasamw, ya boasman Kpacaan, 4,
Tenedon: 77-66-35, dare: 77-66-35

Mucema
1. Brimonuute komanay @aiia /Co3aarth.
2. B numanoroBom okHe Co3gaHue AOKYMeHTa: a) HalauTe KOJOHKY JlocTymHble

mabJaoHbl, B Hel HalauTe OOpa3ubl madaoHoB, b) Beyienure CTaHAapTHOE MHUCBMO, C)
ycraHoBuTe nepekiatodarens B HoBom goxkymenTe B 3HaueHun Ha6uon, d) menkHUTe KHOIKY
Ok.

3. [epexmtountech B OOBIYHBIN PEKUM IIPOCMOTPA JOKYMEHTA.

4. CnenaiiTe B JOKyMEHTE HeoOXoauMmbie ucrmpaBicHUs. HeoOXxoaumMo ykaszaTh Ha3BaHUE
OpraHu3aly 1 0OpaTHBIN axpec.

5. [lepexiounTech B peKUM pPa3METKU CTPAHUIBI U MOCMOTPHUTE, KaK OTHOPMATHUPOBAHO
MUCHMO.

6. CoxpanuTe mabmon Ha qucke C: B manke [lucbma u gakcesl (13 nanku adaoHbl) o
umeneM Ilncemo OO0 Jlomamnuii komnbloTep. Tun ¢aitia — Ilaé0H 10KyMeHTA.

7. YOeauTech B TOM, U4TO BbI BCE CHIETAIH MPABUIIHHO:

a) BeimonHuTe KomMany Maiisi / Co3nats, b) otkpoiite mabdnon [Mucsmo QOO lomamnuii
KOMIIBIOTEP, C) 3aKPOUTE MIA0JIOH.

3amaHus 1J151 CAaMOCTOATENbHON padoThI
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[Ta6mon MInecebmo OO0 [domamiHuii KOMIOBITEP MOXKET OBITH HCIIONIB30BAH B CBOIO OYepelb
JUIsL CO3JaHusl HOBBIX I1a0ioHOB. Hampumep, ayis BceX MOJKHOCTHBIX JIHI OOBEAMHEHHUS,
KOTOpbIE BEyT UHTEHCUBHYIO NIEPEIUCKY.

1. Cozpmaiite mabnon nns nucem MBanoa W.U., T'enepampnoro [upexkropa OOO
JloMalHuii KOMIBIOTED.

000 «Joqamuuii KoMnsoTeps
123456 Kaszans, ya. Boaswas Kpacunas, 4,
Tenedon: 77-66-55, daxe: 77-66-55

[Aata)

Mucamo

[Aapeca]

[Texer mackMal

C ysamennen,

Hsamos H. H.
lemepansuuiit gupexTop
000 «Jomaurmit KoMmosioTeps

2. Ha ocHoBe sToro matioHa co3maiTe MUChbMO Cienyromero coaepxkanus. Co-xpaHute
JNOKyMeHT Ha fucke C: B manke YueOHble JOKyMeHTHI B (haitne ¢ umenem Ilucbmo UBanoBa.

000 «Jomamuuit KoMnsroTep»
123456 Kasauw, ya Boasmas Kpacuas, 4.
Teaedon: 77-66-55, daxc: 77-66-55

25 anpean 2012 r.

Mucumo ovens Banmoe

12345 Canxr-llerepGypr, yi. HosoxysemuHckas, 65,
000 «MII-komn»
[enepansroMy gupextopy Hase 1. I1.

Veamaemsiit Habs [lerposus,

Mei soiaysaens! coobuTs Bam, wro noTepann Baum soxymenTal Ha safimer. [pociy saicaats
KOMHH JaHHLIX JOKYMEHTOB.

Cysamennem,

Heamos H. H.
lesiepannrulil gupexTop
000 «Jdomamruit KoMneroTeps

3. Co3zmaiiTe MUChbMO CIEAYIOMIEro COoAepKaHUs ¢ (HaKCUMUIBHOW TMOMUCHI0 U TIEYaThIO.
Coxpanute mokyMeHT Ha aucke C: B mamke YueOHble IOKyMEHTHl B (paiije ¢ HMeHeM
Pakcumuabuag Hoanuck.
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11.4.2012
Heanos H.H.

000 sJomamnnit KoMnstoTeps
123456 Kazaus ya. Boaswmas KpacHas, 4

Tessepansnomy Jdupextopy lerposy ILIL
123456 Kasans ya. Manensoxan 3enenan, 42

Veamaemuit [letp [lerposuu

Mui BbIHY#OCHLI coobuTe Bam, 4To paspmsaeMm C Bamu sce ASTOERIE OTHOLWIEHHA.

CveBaeHn

v T
HMBaHOE F.H.

7o

o

lenepanuHuIi gupexTOp

000 «JoMamHRi KOMOLIOTEP®

IIpakTuyeckas padora Ne 6
«MSWord. Pabora ¢ Hagnucsimu. BusutHasi KapTouka
OC00CHHOCTBIO JIMYHBIX BH3UTHBIX KApTOUEK SIBISACTCS CPABHUTEIHHO HEOOJBIION THUPAXK HMX
W3TOTOBJICHHs. B 3THX yCIOBHSX, KaK MPaBWIIO, HE MPOU3BOIUTCS pa3paboTKa CHEIHAILHOTO
mabsona. Co3aauM BUSUTHYIO KapTOUKY CIAEAYIOIIETO BUIA.

NUBano UBan UBaHoBH4

123456, Cankt- IletepOypr,
Hesckwmii mpocnekt, 123, kB. 456.

» &

YcranoBka (popmaTa BU3MTHOM KapTOYKH 1. 3a1aiiTe €IMHULIBI H3MEPEHUS:
a) HaOXMUTE KHONKY @Maiijl B JIEBOM BEPXHEM YINIy 3KpaHa U B IOSBUBIIEMCS

Ha>XMUTEC
kHonKky IlapamMeTpsbl,

34

MCHIO



@| e | BuzuTHaRA ¥

lﬂ FnasHas Bcragka

H CoxpaHuTe
Co¥paHWUTE K3k

5 OTkphiTe

Lj JaKpeITe

CEEOeHHA
.

MocnegHue

CozpaTb

Meyats

Coxp aBWTL

2] MNapameTpw

9 Beixoa
b) B quanorosom okHe Ilapamerpsl oTkpoiTe BKiIaaKy Jlon0THHTENbHO,
c) B IpyIiie JKpaH BeIOepUTE 3HAUCHUE eTUHUIT n3MepeHrusi CaHTUMETPBI.
J TTOKA3EIEATE KOAL NONEH BMECTO MX SHAHEHMNA
: JononHuTensHo 3ateHeHwe noneid: | Mpw BEgEAEHWK Iz‘
5 Weno Tb WPUGTH Hep 3 B PEXMMAX YEPHOBMKA M CTRYKTYPI
HacTpoWka AeHThl
Hms: Courier New

MaHens BHCTPOro A0CTyNa Pasmen

Hagcrpodicu MNoACTaHOBKA WPHPTOB.., J

LleHTp ynpasneHna 6230NacHOCTbIO

Ixpan

YUono SJOKYMEHTOE E CNIMCKE NOCIEAHWY QainoE: 17

LUMpHHA NOADEH CTUAEI B PEXMMAK YEPHOBWKA W CTPYKTYPBE U CM

O1o6paxate NMKCenk gna cpeacrs HTML

Z MoKasHEaTL BCE OKHA Ha M3HEeAW 33534

2. Onpenenute pa3mep Oymard u moJjei:

a) BBINOJIHUTE KoMaHy: Pa3merka crpanuns! / (Ilapamerps! crpanuubl) Pazmep
b) B BCIUTBIBAIOIIIEM MEHIO BhIOepuTe [pyrue pa3mepnbl CTpaHuil...
IS0 BS

17,6 ecm x 25 cm

KoHBepT Monarch
9,84 cm x 19,05 cm

Ab
10,49 cm x 14,79 tm s
ApyIne pasmepsl CTPaHNL.,
c) Ortxkpoiite Bkinaaky Pa3mep 6ymaru ycranosute 3HaueHus Ilupuna: 9 cm, Beicora: 5
cM,
d) IIepeninure BO Brianky Ilous - ycTaHOBUTE HYJIEBbIE 3HAUYECHHUS I10JIEH.
BBoa Tekcra
1. Brimonnaure komanay: Bua /( Pesxkumbl mpocMoTpa 1okymeHTa) Pazmer-ka
CTPaHHUUBI.
2. Boeinonnute xomanny: Bua/( Macmrad) Ogna crpanuna.
SN Pacceinim PELEHIWD OBAHHE

Y ‘[] Opana cTpanvua

’\'-‘A ST

24 fse crpaHnLs
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3. OTto0pa3uTe Ha FKpaHE HeleYaTaeMble CHMBOJIBL. J{JIsl 3TOTO BHITIOJHUTE KO-MaH/IY:
I'naBuas / (A63an) OToOpa3suTh Bce 3HAKH.
4. Habepure cnenyromuii Teket. OOpaTute BHUMaHNE HA CUMBOJIBI KOHITA a03a-11eB.

M w9~ 15 |5 BuzurHan kaprouka Veanoea .doc [Pexum orpaHnyenHoi GyHKUMOHNEHOCTH

FnasHas Beragka PasmeTka cTpaHmubl Cebinkm Paccuinkm Peugrzupol

1 ' Times New R¢ ~ 10 A A A B

BcrasuTe 7 XK & Y - abe x, X mr. A -

Bydep o6me LpwudT

Heanop-ean-MpaHormaq

123456, -Cankr--1leTepOyvpr.q
Hepckini-nipocniekrt, - 123, kB.-456.9
Tenedon-(812)-555-66-77f

Bri6op ¢popmara mpudra

B nynkre menro I'naBnas B rpynne HIpudT BbIIOMHUTE CIIEAYIOIIUE NEUCTBUSA.

1. Bo Bcex a63anax 3amaiite Tun mpudra Times New Roman.

2. Jlig nepBoii CTPOKH, COEpIKaLIE UM, YCTAaHOBUTE pa3Mep 16 MyHKTOB U MOIYKUPHOE
HavyepTaHHeE.

3. J11s1 Bcex OCTalIbHBIX CTPOK ycTaHOBUTE pazMep 10 mMyHKTOB U 0OBIYHOE HaYEepTaHUE.
Bri0op ¢popmarta aé3auen

l. Bcee aGzaner BeipoBHsWTe Ilo meHTpy. [[ns storo BemmonHuTe KoManay: IJiaBHasi
/(A03an) BbIPOBHSATH 10 HEHTPY

2. Boinenure mepBblif abzan, coxepxkamuii uMsa. HakaB mpaBoil KHOMKOW MBIIIM Ha
BBIJICJIECHHOM 3aiiINTE B IyHKT A03a1l NosIBUBIIErOcs MeHIo, rjae ycranopute Marepsada Ilepen
paBHbiii 30 nynktam 1 MaTepBadn Ilocae paBHblil 18 myHkTam.

3. Jlnis ocTanbHBIX a03aleB OCTaBbTE 3HAYEHUS, YCTAHOBJIEHHBIE TI0 YMOJIYaHHUIO.

3agaHus 17151 CAMOCTOSITEILHOM padoThI

1. Co3nmaiiTe BUBUTHYIO KapPTOUKY CIICAYIOLIEro BUAA:

M = 9 |5 BuswurHas kapTouka Weanosa.doc [Pexknm orpaHiueHHoi GyHKLUNOHANLHOCTH] =@ ﬁ
m FragHas Beraska PaZMeTEa CTPAHMLB Ceniaku Pacceinkn PeLieH3npoBaHne Bug & 0
! - == = .

o L #

CTiunm  PegakTwposaHue

=%, Anal e

= XK X Y ~abe x, x' | 55
BerasuTe -

| . - § W-A-A| A

| Bydep oEmeHa WpwdT ABzay

MBaHoB
BaH VIBaHOBIWY

123456, CaHkm- lemepbype,
Hesckut npocnekm, 123, kB. 456.
TeneghoH (812) 555-66-77

H 0O w4

| Crpanmua:1lmsl | Ywucno cios: 14 | 5 pycckmi | I=:J R =2 = 170% (-} I +)

st cipaBku onutiieM ¢opMar ee ad3areB:
a) JUISL BCETO TEKCTa MpUMEHeH mpudt Arial,
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b) pa3mep mpHuQTa B IEPBBIX ABYX CTpOKax 24 MyHKTa U 0OBIYHOE HaYepTaHHE,

c) B TPEThEH, YETBEPTON M MATOM CTpoKax pasmep mpudta cocraBiuser 10 MyHKTOB U
KYpPCHUBHOE

HayepTaHue,

d) JIEBBIM OTCTYI B MEPBBIX ABYX CTPOKaxX cocTaBiseT 1.5 cm,

e) JIEBBIA OTCTYII B TPETHEH, YETBEPTOM U MSITON CTPOKAX COCTABIAET 2.8 CM,

f) nepej NepBOM CTPOKOM U MOCIe BTOPOM CTPOKH YCTaHOBJIEHBI MHTEPBAJIBI 18 MyHKTOB.

2. Coxpanute nokymMeHT Ha gucke C: B mamke Y4eOHbIE TOKYMEHTHI B (paitie ¢ mmMeHeM
BusurHas kaprouka Banosa.

3. Co3naiiTe CBOIO JUYHYIO BUBUTHYIO KapTOUKY.

4. Coxpanute nokymMeHT Ha aucke C: B mamnke YueOHbIe JOKYMEHTH B (haiije ¢ UMeHeM

Mosi Bu3zuTHasi KapToO4Ka.

Cay:xeOHasi BU3UTHaAsA kapTouka. Haanucu u madJ/i0HbI

Ecnu mpeanpusitue mpexamnonaraer pa3paboTarth €AWHBIA CTHIb O(GOpPMIICHHS AN BU3UTHBIX
KapTOYEK CBOMX COTPYIHUKOB, TO HEOOXOAMMO CO3/1aTh MA0JIOH BUSUTHOW KapTOUYKH.
Co3nanue madJi0Ha

Coznanum mab10H BUSUTHOM KAPTOYKHU CIIEMYIOIIETO BUA.

— i
4
E
ﬂ 000 «JloManrHUIT KOMIIBIOTEP» ‘
—l Danunna Huwa Omuecmso
. JIOTKHOCTE .‘=
TenedoH darc
123456, Kazans, y1. bonsmas Kpacaas 4.
Tenedon: 277-66-55, dakc: 377-66-55
Ed
=]
1. Onpexnenurte pa3mep OymMaru u moJei:
a) BbITIOJTHUTE KOoMaHay Pazmerka crpannusl / (Ilapamerpsl crpanunbi) Pazmep,
b) B BCIUTBIBAIOIIEM MEHIO BbIOepuTe /[pyrue pa3mepsl CTPaHHUIL.. .,
ISO BS
176 cmx 25 tm .
KoHeepT Monarch
9,84 tmx19.05 cm J
Ab
10,49 cmx 14,79 em
u
Apyrue pasmepel cTpaHml,..
c) OTKpoKTe BKJIaKy Pa3mep Oymaru u ycranosute 3HaueHus Lllupuna: 9 cm, Boicora: 5

cM. [lanee nepelinure Bo Bkiaaky Iloss 1 ycTaHOBUTE HYJIEBbIC 3HAYEHUS MIOJICH.

2. B nyHkTe meHro Bua B rpynme Pexxumbl IpocMOTPa JOKYMEHTA IIEPEUIUTE B PEKUM
Pa3meTrku cTpaHuUbI.
3. Boeinonnute xomanny Bua / (Macmrad) OnHa ctpaHuna.
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AAKK Pacceinkn PeLeHIMpOBAHME

1_ Lzl] 0ana apanmua
A |_sma

----- dd [lg€ cTpaHMubl

4. Busurtnas kapTouka OyeT COCTOSTh U3 TPEX HAMMUCEH, KaK TToKa3aHo Hike. Co3maaum
nepBon HaAIIUCh OJId HAa3BaAHUA OpFaHI/IBaI_[I/II/I.

000 «JomallHM KOMNbIOTEP?

Bropan raanvco VA

[eHepanbHEIT AIPEKTOD
Tenedon: 33-22-21 ¢are: 2211-11-1

12345, Kazans, y1. Bonsmas Kpacras 4,
Texedon: 277-66-55, dakc: 377-66-55

a) B ITyHKTe MeHI0 BeraBka B rpynne Teker Haxxmute kHonky Haamucs,
b) B BCIUIBIBAIOIIEM MEHIO HA)KMHTE KHONKY HapucoBaThs Hagnucs,
e l L n

fopoE0A OTYET (6OKOBAA M. lOA0BOR OTYET (UMTATA) L 4

c) MOABEAUTE KypCOp MBIIIM Ha BU3UTHYIO KapTOYKY, 3a)KaB JIEBYI0 KHOIIKY MBIIIIH,
HapucyiTe
HNpSAMOYTOJIbHUK.

5. OrdopmaTupyiiTe MepByrO HAAMUCH:

a) HIETKHUTE MPaBOd KHOMKOM MBIIIM 10 Kparo HaJAMUCH, B OTKPBIBIIEMCS KOHTEKCTHOM
MEHIO IEPEUIUTE B MYHKT JlOMOJHUTEIbHbIE IApaMeTPbl Ppa3MeTKH,

3 Ha nepeaHui naan b
2L Ha zagHwii nan

@ runepcceinka..,

BETaRuTh HAZRAHME, ..

[ O6rekanme rekerom

ENETE HAANWCHEO NO YMOAYEHHID
JonoAHUTENBHEE NAPAMETDEI PASMETKW... |
b

Ay DOPMAT HUrypbL...

b) B rpynrme [lososkenne ykakute BbIpaBHUBAaHUE IO TOPU30HTAIH TI0 JIE-BOMY Kpalo
OTHOCUTENIbHO CTPAHMIIBI,
c) B rpynne Ilososkenne ykakute BbIpaBHUBAaHUE IO BEPTUKAIH 110 BEPX-HEMY Kparo

OTHOCUTCIIBHO CTPAHUIIbI,
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-
Pazmerxa

Nonosesise | OfTexarme TexcTom | Pasvep |

Mo ropusoHTan
@ pepasiiEaHe Mo nesony Kpak |E| gTHocHTEN=HD | CTREMILE |E]
) B KHWre BHY TR _".| OTHOCOHTENHD _‘Ion# W
| DOROKEHIE [Dem = npasee ;_Cma-_ﬂeu_:- :]
OTHOCHTEMNEH0E NONIKEHINS I 1| OTHOCHTENLHD :r-T:IEHN.U'-I T!
Mo sepTHKAm
@ sppasmeare Mo BepxHeny Kpao |E| OTHOCHTENGHO | CTDaHILEI E
—EE " ——re e e
) OTHODMTELHOE MONOWEHIE | omoomensio ;lCTt:lc.:-.!-"!L.I.L_—-I _|
MapameTpsl
[ nepenewars emecte ¢ TekcTom PA3PeLMTE NEpeKpETIE
[] yerarosuT npuagsky [#] pazreTra B Ausiike Talmus
o« | [_omea |
L
d) B rpynne Pa3mep 3anaiite muMpuHy paBHYIo 9 cM, u BbIcOTy — 1.
FI’aan»«le'rls:a M

BrecoTa
@ ghcomorias  [1cm =
) OTHOCHTENRHGE | OTHOCHTENLHD ;'T'Clﬂ“ H
LLlpuirea
@ abcomoThas [5cm |
) OTHOCATEMbHEA oThooMTEnEHe  |MonA _._'.‘:_]
TMosopaT
Oosopor: |0 =
MacwTab
BoicoTa: 0% = Whpresa: 100% =
] coxpasus nponopuys
OTHOCITENRHD MOMOAHOMD PaEMEDS
MxoaHes pasmwep
BricoTa: LLiapiaa:
Lok ][ omes
6. I3MeHuTe BHyTpEHHUE MO
a) HaOKMUTE TPABOM KHOMKOW MBIIIM HAa Kpar HAIANUCH, B OTKPBIBIIEMCS KOHTEKCTHOM
MCHIO
nepeianTe B myHKT @opmat purypsi,
b) B I'pyIIle€ BHYTPEHHHE MO/ YKOKUTE HYJIEBbIE 3HAUEHUS TOJIEH.
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Dopmar gurypel

3amiBa

UeeT nisis

Tn maHA

Tere

OTpasesise

CEEYEHHE H T RIWMEIHIAE
DopmaT obeemHoi durype)
MosopoT obeemod i ypi:
HacTpolika pucyrKa

LiseT pracyrika
XynomecTeeHHbie shderTa

Ofipelxa

Hannwoe

3amMew a0 TeKCT

Haanwce
DOpPMAT TEKCTA
BepTHkamsHoe suipasHMEaHne: | Ceepxy
Hanpasneswe Texcra:  [opu3osTan... |»
He nosopavisaTe TewKcT
AsTonoabSop

NOALCOHATE PASHED Mrypol oA TEXCT

BHYTPEHHIME NONA

nesoe: Oem +| sepxxee: |0 cm

e aE

npasoe: (0 cmM = 0 cwm

V] nepemocite TexcT B durype no cnosam

HERHER ]

3aKPbLITE
7. B nepBoii mo3unuu nomecture 3Ha4ok Windows:
a) YCTAHOBUTE KYpPCOp B HY’KHOE MECTO,
b) 3agaiire pasmep mpudra 20 myHkToB (MyHKT MeHIo I'naBuas rpynna I pudr),
c) OTKPBIB MYHKT MeHI0 BeraBka, B rpynmne CuMBOJIBI HaXMUTE KHONKY CHMBOJI, B

MMOABUBIICMCA CIITMCKEC BBI6epI/ITe I[pyrne CHMBO.JIbI

pems

|§] Cwmson ~

T B #, £ £ |

0¥ Mil"
* x|
co 4 a P n

£2 Apyrue cMMBoAI... I

d) BO BKJIagike CMMBOJI OKHA nuanora CHMBOJ niepexiountecs Ha mpudTt Wingdings,
e) IEKHHATE IO CHMBOITY Windows (B mpaBoM HUYKHEM YTy CIIHCKA),
Crmpon
Crmsons “Cﬂﬂ-ﬂm mw_
Wpvr: Wingdings [~ <
R XIS SRS b
S22 NMNVIR|AL|IN|€
p ] AR TRy Jig(B4 e |
B[
Precwconossewecnoweons:
f) nienkauTe KHonky Ok.
8. [Tepexmountecy Ha mpudTt Times New Roman pazmepa 12 myHKTOB W HarmedaTanTe

Ha3BaHHUe opraHu3anuy, (myHKT MeHio I'1aBuas rpynmna Hpudr).

9. Co3amuM BTOPYIO HAJIKCh IS JaHHBIX O COTpyIHUKe. Hapucyere Haamuch:
a) B MyHKTe MeHIO BeTaBka B rpynme Teker HaxxmuTe kHOnKy Hagnuces,
b) B BCIUIBIBAIOIIIEM MEHIO HaXMUTE KHONIKY HapucoBaTh Haanuch,
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c) IIOABEAUTE KYpPCOp MBIIIM Ha BHU3UTHYIO KapTOUKy, 3aXKaB JIEBYI0 KHOIIKY MBbIIIH,

HapucyinTe
MpAMOYTOJIbHUK.
10. OTdhopmaTupyiiTe BTOPYIO HaIITHUCH:
a) Ha>XMHUTEC HpaBOﬁ KHONKOM MBIIIA Ha Kparo HaAnruCH, B OTKPBIBHICMCS KOHTCKCTHOM
MCEHIO
nepenauTe B MyHKT JlOmoJIHUTE/IbHbIE TApAMEeTPhI pa3MeTKH,
b) B I'py1IIie ITosno:xenune YKaXXUTEC BbIPABHUBAHUC 110 TOPU30HTAJIH 110 JICBOMY Kparo
oTHocuTebHO CTpaHULbI,
C) B ITYHKTC ITo BEPTHUKAJIMA YKAXKUTE ITOJTOKCHUC 1 cM HIKE CTpaHMlbI.
PasmeTka &Iﬁ
|| OfTexamme Texcrom lPanD |
Mo ropusoxTani
9@ pripaswBarme Mo nesomy xpaio Z| QTHOCHTENEHD | CTpaMiLL! Z|
| DONOWEHME Dcm +{ npasee Crpanmus
Mo BepTukant
M [o BepxHENY kDA OTHOSUT &L H! [T
I @ nonoxerie 1cm o e CTpaHiLs) Z|
TiapaMeTpei
| nepemewaTs BMECTE € TEKCTOM [¥] pazpewits nepexpsitie
] yeraHosuTs npuegsky [¥] pasmeTra B Aueiike Tabms
[ o< ][ omew |
d) B rpynne Pasmep 3apaiite mupuny paBHyo 9 cm, u BeicoTy — 3.
Pasmerxa lM
[ Nonooserme [ OfTexarme TexcTon _. iz
BeicoTa
@ afcomoTHan Icm =
T T T BT — oTHoGITeNbHO | Mons
LLpessa
@ afcomoTran 9cm =
T — oTHoo#TensHo | Mons
MosopoT
[osopaT: 0
Macwrab
BricoTa: 100 % 5 LLlpuaria: 100 %
[] coxparsms nponopuwm

OTHOCUTENBHD MCXOAHOMD PASMEDS

WcxogHeii pasmep
| BricoTa: LLipiaa:

[oc ][ omee
11. U3MeHuTE BHYTPEHHHE TOJIA:
a) HQ)XKMHUTE TPaBOM KHOMKOW MBIIIM HAa Kpalo HAAMNWUCH, B OTKPHIBIIEMCS KOHTEKCTHOM
MEHIO
nepenuTe B NyHKT @opmat purypsl,
b) B IpyIIle BHYTPEHHHE MO/ YKAKUTE HYJIEBbIE 3HAUEHUS MOJIEH.

12. HameuaTaiiTe ¢ BBIpaBHHBAaHHEM IO IICHTPY BO BTOPOW HAIMUCH IMAOJIOH JAaHHBIX O
COTPYIHUKE, COCTOSIINIA U3 Tpex ab3areB. [lapameTpsl popMaTUpOBaHUS:
a) TIepBBIi ab3a1] UMeeT MoyKHUpHOEe KypcuBHOE HauepTanue, mpudT Times New Roman
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pasmepa 14 myHKTOB,

b) BTOpoi ab3ary mMmeer oObruHOe Hauyepranwe, mpudt Times New Roman pasmepa 12
IIYHKTOB.
13. Co3nmaaum TpeThIo HAAMKUCH JUIsl afpeca opranu3anuu. Hapucyere Haauch:
a) B ITyHKTe MeHI0 BeraBka B rpynne Teker Haxxmute kHonky Haanmucs,
b) B BCILIBIBAIOMIEM MECHIO HAXXMUTC KHOIIKY HapI/ICOBaTb HaAIIUCh,
c) NOJIBEAUTE KypCOp MBIIIM Ha BU3UTHYIO KapTOUKy, 3aXaB JIEBYIO KHOIKY MBIIIH,
HapucyiTe
IPSIMOYTOJIBHHUK.
14. OTdhopmaTupyiiTe BTOPYIO HaIITHUCH:
a) Ha>XMUTEC HpaBOﬁ KHOINIKOM MBIIIA Ha Kparo HaAnruCH, B OTKPBIBHICMCI KOHTCKCTHOM
MCHIO
nepenauTe B MyHKT JlOmoJIHUTE/IbHbIE TAPAMETPBI pa3MeTKH,
b) B rpymnrie ITonosxkenue YKaXXHUTC BBIPABHUBAHUEC 110 TOPU30OHTAIH 110 JICBOMY Kparo
oTHocuTesbHO CTpaHULIbI,
C) B ITYHKTE ITo BECPTHUKAJIH YKAXKUTE ITOJIOKCHHUE 4 cM HIDKe CTpaHUIbI.
[Faswerea )
W’ ObTexanue TekcToM M|
@ EoipaBBaHe Mo nesomy Kpaso z| gTHooiTensH0 | CTparabl IZ|
| B KHWME BxyTpm oTHoouTensHo  |Mona
_) DONOWEHME 0cm +| npasee Crpariabl
| OTHOCUTENBHOE NONKEHIAE | oTHoouTeneHo |CTpaMas
Mo BepTUKAMM
P — Doceocen oo Qiegrenc croaan L
@ nonoesse dcm | moke CTpaHimp IZ| I
— e _—
NapameTpol
| nepeMewAaTE BHECTE € TEKCTOM |¥] pazpewiTs nepespeiTive
[T ycraHosuTs npuegsky [¥] pasmeTka & Aueie TabmLe
Lox ][ omes |
d) B rpynne Pasmep 3anaiite mupuHy paBHyo 9 cm, u Beicoty — 1.
Pasmetxa 2
| Monoetie | 06 Texcrom | | Pasmep :
BeicoTa
@ abcomoTHas 1cm =
OTHOCUTENSHAR = oTHOCUTENbHO | Mona
Lnpura
@ afcomgTHan gcm
T . otHooiTensHo |Mons
MosopaTt
MNosopoT: 0 %
MaawTab
BhicoTa: 100 % : LLipiaHa: 100 % =
[T] coxparnere nponopum
OTHOCTENSHO WCXOAHOTD PA3MEPa
Wexoareii paskep
BbicoTa: Wipura:

[ O f | OTmeHa

15. 3MeHuTe BHYTpEHHHE MOJIS:
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a) HaQ)XKMHUTE IPaBOM KHONKON MBIIIM HAa Kparw HAANKCU, B OTKPHIBHIEMCS KOHTEKCTHOM
MEHIO

nepeaure B myHKT @opmat Gurypsl,

b) B IPYIIIIE BHYTPEHHHE TOJISI YKAKUTE HYJIEBbIE 3HAUCHUS TIOJICH.

16. Iepexmrountecs Ha mpudT Times New Roman pazmepa 8 myHKTOB U HamedaranTe aapec u
TeneOoH OpraHU3aliy B LIEHTPE HAJIITUCH.

Coxpanenne maoaona 1. Coxpanure madioH:

a) BOCIIOJIb3YUTECh MYHKTOM MeHI0 Daiii, najiee COXpaHUTh KaK...,
b) 3azaiTe TMn coxpansemoro qokymenta — Illadion noxymenra,

c) MankKy i coxpaHeHus - Jlpyrue nokymentbl u3 nanku lladsonbl,
d) ums (aiina — BU3UTHasi KapTOUYKa.

2. Otkpoiite ma6ioH Bu3uTHasi KapTo4yKa U CHOBA 3aKpOKTE €TO.

3amanus 1J151 CaMOCTOATEIbHOM padoThl. Ucnoib30BaHue madJioHAa.
1. C mnomompto mabnona BuznTHasi KapToyka co3gaiiTe BU3UTHYIO KapTOUKY JUIS
NBanosa MBana MBanosuya, ['enepanbroro Jupexkropa OO0 «/loMaliHuii KOMOBIOTEPY.

]ﬁ 000 «[lomalluHuil KoMmNbOTEp»

Hearoe Hean Heanoesuu

rh}HCp.'l.TII:H BT AHPCKTOP
Teazedon:33-22-21 daxc:2211-11-1

123456, Kasamb, yn. bonbwan Kpackan 4.
lenedon: 277-55-31, dawc: 3142-327-2

2. Co3pnaiiTe BUBUTHYIO KapTOUKY
@ < PeMoHT KomnbloTepos
TenedoH:

+7(966) 456-89-52

CroumocTb ycayrm ot 500 go 1000 pybnei!
|

Ipumeuanue: Ucnons3yiite mpudt Wingdings 2 115 pa3MenieHus: CAMBOJIOB.

Cumeon
| omeonet_| Criewsanerie awawn |
#<|K|E O|g|2
OO0 E &S eEyyim s ¢
ol L ARANEN RE AIINEE 2R B
KX® ® OQ|er& | &a|&|?|?|?
PaHee WNoNb30EaBLUIMECA CUMBO ML
3. Co3znaiiTe BUBUTHYIO KlapTlaf-ileJ T
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BbICTPbIN M KayecTBEHHbIM PEMOHT KOMMbIOTEPOB

TenedoH: 8 (956) 70-89-00

Takcu «lAaTepoyKka»

TenedoH: 555-0-555

IIpakTnueckas padora Ne 7
«MSWord. Padora ¢ miutirocrpauusivi. TUTYJIbHBIA JIHCT»
Tpe6yeTCH co3JaThb H_Ia6JIOH TUTYJIBHOI'O JIUCTA KHUI'KX U Ha €TI0 OCHOBC MOATOTOBUTH TUTYJILHBIC
JUCTBl JJI1 HECKOJIbKUX TMe4YaTHBbIX M3AaHuid oaHoM cepuu. Co3naauM cHavana m1a0iaoH
TUTYJBHOIO JINCTA C WUIFOCTPALUEN CIEAYIOIIETO BUAA!

Cepus
wiDarTacTHccknil GocBuk»

.|:.-"Wn o i O

Al Hma
-—

Hassanme J
=3
O [1o13aroI0BOK
- ¢ . Piesy
* - ﬁ Bedimn,

Mockea

Hagareancino « AMY IACs
2008

Co31aHue HOBOTI'O IOKYMEHTA U YCTAHOBKA MapaMeTpoB crpaHuubl 1. [Ipuctynure k
CO3/aHHIO HOBOTO IOKYMEHTA.
2. Onpenenute pa3mep Oymaru u moJs:
a) BOCHOJb3yHTeCh KoMaHnoW Pa3merka crpanunsl / (Ilapamerpbl cTpaHHMIbI)
ITapameTpbl
CTPAHHUIbI,
a) = ¥ Pazphisy -
= =5 15 J £ Homepa crpox -
I"c:ﬂ.u OIJHEI:TELLHFI Fasr!en ICZ:JnE'HKM T S ———

NapameToel CTDAHMLLE

b) BO BKJIazake Pasmep Oymaru ycranosute 3Hadenus lllmpuna: 10 cm, BeicoTa: 14 cM,
c) BO BKJIaake Ilossi: onrHaKkoBbIE CO BCEX CTOPOH MO pazMepom 1.5 cM.
3. Ilepeiinure B pesKUM pasMETKH CTPAHULIBL.
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4. Boinonnute xomanay Bua / (Macmrad) Macmrad m ycraHoBuTe 3HaueHue OpHa
CTpaHuLA.

Pa3padoTka cxeMbl KOMIIOHOBKH THUTYJILHOI'O JIHCTA

KOMNOHOBKY THUTY/NBHOIO JKMCTa OCYIIECTBUM C MOMOIIBIO Tpex Hagnuced. Kaxnas n3 HHUX
OyzeT COOTBETCTBOBATH: HA3BAaHHUIO CEPHM, HA3BAHUIO KHUTH, PEKBU3UTAM U3/JaHMUS.

[ — [—
wDanracrimeckuii boermo
J N
, @ & 3
Mg
-
Haisanme )
— ||
‘ IToazaronoBok
| ;
o
|2/ 0

Mocksa
Husreasciso s AMYJACS
2008

1. Co3naiiTe nmepByI0 HAANMUCH [ HA3BAHUS CEPUH:

a) BbInoaHUTEe KoManay BeraBka/ (Texker) Haanucs/ HapucoBaTs Haanuco,
A | A 4k Crpoxa nogrmen = JT ©opmyr
= _i-l Oata v spems §2 Cumsos
Hagnmee| 3xenpece-Gaoem WordArt
- - M Ofuerr -
BCTpOEHHbIR -

FRMUENTET |

AngaswT [(GoxoBan no ANDIBAT [LMTATS

‘'

—— Boxosasa nnmas (Soxo BowoBaa numma [Weratal lasetsan Gywara-Soxo -

TRl  Hapucosars Hagmuce

b) MIOABEAUTE KypCOP MBIIIN HA TUTYJIbHBIN JIUCT, HAXXMUTE JIEBYIO KHOIIKY U HAPUCYHUTE
PSIMOYTOJIbHUK.

2. OrdopmarupyiiTe HaIMUCh: a) BEIMOTHUTE KoMaHay @opmart / Pa3mep / Pa3mep u 3anaiite
HIMPUHY 7 CM, a BBICOTY 1,5 cM,
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Tab Hagcrpodkn Dopmat & e o e R
]T ""‘l e IEI I_!] MepeMecTUTh BNepes = |= BuipoBHATE = 'EI-IJ 15w “
! E.‘_, fP f% @ 4 Nepemectute Hasag ~ E pYNNMpoEaTe = T
:|¢ OSEEM i‘} I'Io.'lvaEHme E O6TekaHne TekcroM = Sk NosepHyTs = j e .
K1 O6bem ¥NopajgodnTe Pazmep
‘Dopmat Hagnuck @
LiBeTa 1 AkHMIA MonoweHwe | PucyHor | Hadnuch | 3aMelatowmii TekcT
BricaTa
® abconoTHas 1,5 =
O oTHooMTENEHas : OTHOOMTENEHD | CTPaHMLG!
LWpuHa
@ abconoTHas T $
() oTHoouTEEHER : OTHoDMTENEHD | CTPaHMLG!
MosopoTt
NOEOpOT: o=
MacwTab
Mo BLICOTE: 100 % = M0 WMDHHE: 100 % =

b) BemonHuUTE KOMaHny PopmaTr / ynopsaao4uTh / MOJIOKeHHe / JIONOJHHUTeIbHbIe
napamMeTpbl pasMeTkH. B okHe auanora Pa3merka B rpymnme mo ropM3oHTAJIM YCTaHOBHTE
3HaYeHWE BbIPABHMBAHME IO IIGHTPY CTPaHUIIbl, B TPYINE 10 BEPTHKAJIU YCTAaHOBHTE
MOJIOKEHHUE 2CM HMKE BEPXHETO OIS

Punses © el
ouar 0 Tescamss | (T fmlon
& & Mepevecrors pmepes = |5 Baposnam - . o LA
nu1u¢-flm g - : I = N prgerowee S — =] B H_B
e LTy e——————— pa——
B remcre FUSNE e
| T B T » S
C Ob I eaammend §end FOM il » .
= = a 4 | .-n:-«—:-rw 2= o [ T -'\
d| @ | al it wnuars
) ;
'.; J0NDSreTeAnn e NS D PANETER E Fre— 1
3. [Tepetinute B pazaen @opmat (Padora ¢ HaANMUCAMM), 331aliTe KOHTYPY TOJIIMHY U
L[BET.
4. Co3paiite BTOpYIO HAANUCH 111 HA3BaHUS KHUTH.
5. 3aaiTe TONILUHY KOHTYpA, 1IBET.
6. OrdopmaTupyiiTe HaAMUCH: a) BhIMOJHUTE KoMaHny @®opmart / Pasmep / Pazmep u

3a7]aiTe WUPHUHY 7 CM, BBICOTY 7 CM,
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Dopmat HaanucK

| UseTa 1 nuHMm MonoxeHwe

PucyHor

Hagnuos

SEMEeLLEHIWMIA TEKCT

BricoTa

® zfcomoThan

) oTHOOMTENRBHAS =
LLpiHa

® afcomoTran

) oTHOOMTENRHAS =
MNosopoT

NMoEOPOT: o= T
MaowTah

no BLICOTE: 100 % =

[ coxparmTs NponopLm
OTHOCMTENEHO MCXOAHOrD PasMepa

OTHOOMTENEHD

OTHOOMTENEHD

No WHUPKHE

CTpaHMus!

CTpaHMus!

100 %

Alr

b) BemoaHWUTE KOMaHay @@opmaTr / YHOpsAA0YMTH / MOJOXKeHHe / JAONMOJHHUTEIbHbIE

napamMeTpbl pa3MeTKH, Jajee -

BEPTHUKAIIHU IO LIEHTPY CTPAHULIBI

IO TOPHU3OHTAJIM BBIPOBHATHL II0 LCHTPY CTpPaHUIIbI,

1o

Pasmerxa |5
MNonoweHse | OfTexanme TexcToM
Mo ropu3oHTanM
. BIDABHNBAHI1E Mo ueHTPY B OTHOCUTENSHD | CTpaHMubsl E
O srrare BHyTpH oTHoouTEnsHO | Mons
) ponowerue D npasee CTpaHLbl
J OTHOCMTENSHOE NONKeHe OTHOOATENEHOD :T|}3HL'J,bI
Mo sepTiscam
® suipssramatne Mo ueHTPY [v] arvocmenso CTparaimn [+
= - — = - ]
) nonaxenue Ocn | e CTpaHLbE
_) OTHOCUMTENEHOE NONoMeHME OTHOCATENEHD :TF!-3HL'.J.I:-|
MNapameTpbl
7. Co3maiiTe TpeThIO HAAMUCH JJIs1 PEKBU3UTOB H3NaHus. OTKOPPEKTUPYHUTE €€ pasmep,
KOHTYP.
8. OrdopmaTupyiite Haanuch: a) Haiigute @opmart / Pazmep / Pa3mep u 3apaiite mmpuny
7 cMm, a BbICOTY 1,5 cM. _
DopraT HagAMCKH E 7 @
LI'E_EE“_W. Paamep 1 Monomerse I_;HE'(HDR ] Hagniscs | Jamewarcwimi TeKcT
BolcoTa
@ abconoTran 1,5em =
) 0THOOATENLHAR OTHOCHTENSHD | CTPaEHias
LLhapima
] abconoTHan ?04 &
) oTroCUTENbHAR OTHOCUTENEHD | CTDEHLBI
MNosopoT
NoOBopPaT: i
Maaurab
MO BRICOTE: 21 % E 10 LAPIHE: 100 % :
[ coxparstte nponopLym
OTHOCHT ENSHMD KCXDAMOMND pasMepa
Mcxoamsii pasep
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b) BemonHUTE KOMaHay PopmaTr / ynopsaao4MTh / TOJIOKeHHe / JIONOJHHUTeJIbHbIe
napamMeTpbl pa3MeTKM U 3aJaiiTe MapaMeTpbl TIOJIOKEHUS HAINMUCH: MO TOPU3OHTAIH
BBIPOBHSATH 110 LIEHTPY CTPAHULIBL, IO BEPTUKAIH MTOJIOKEHUE -1,5 CM HUXKE HUIKHETO TOJIS.

PasmeTka @
MonoxeHwe OfTexaH1e TeKcToM

Mo ropuzoHTanK

® gripasHiBaHMe Mo ueHTpyY El OTHOCMTENEHD | CTPaHMLLI El
Os KHWre BHyTpK oTHooMTeneHD  |TMona

) nonowermre ifa] | npasee CTpaHuLs!

() oTHODUTENLHOE NONOEHNE ~| oTHooMTensHo | CTpaHMLbI

Mo sBepTHMKaNK

) soipasHrBaHNE Mo BEPXHEMY Kpato OTHOCWTENBHD | HYBKHErD Nona

@ nonoeHue -1,5em = ke HuHero nons El

() oTHOCMTEOEHOE NONOHEHWE | oTHoowTensHo  |HiekHero nons
MapareTpbl

[ nepemewats BMECTE © TEKCTOM ¥ paspewnTs nepexkphITie

[ ycrarosuTs npuBgaky [ pasmeTka B Auelike TabMMULI

Pa3Melnenue TekcToBoil HH(popmannu

1. Brimonuute komanay Bua /(Macwmrad) Macmrad u ycranoBute 3HaueHue Ilo mmpune
CTPAHHIBI.
2. 3amaiite u oThopMaTUPYHTE HY>)KHBIM 00pa30M TEKCT B HUKHEH M BEPXHEH HAITUACIX.

Pa3zmeneHnue u peJakTHPOBaHUE WIIOCTPALIUH

1. Bemmonuute komanny Bua /(Macmrad) Macmrad u yctaHoBuTe 3HaueHre OaHa cTpaHuuA.
BcTaBbTe minmocTpayio Bo BTOPYIO HallIUCh:

a) BBIJICJIUTE BTOPYIO HAJIUCh, b) BeIONHUTE KoMaHay BeraBka /(MiumocTpauun) Kaprunka,

¢) B noucke BBeaute O0pamiienus d) BBIOepUTE HY>KHYIO PAMKY.

2. [Ipy HEOOXOAUMOCTH, C TIOMOIILIO MBIIIH, OTKOPPEKTHUPYUTE pa3Mep M IOJIO0KEHHE
WUTIOCTPAIMK BHYTPU CpeIHEN HaAMNCH.

3. CoznaiiTe BHYTpH WIUTIOCTPALIMU HOBYIO HAJIUCh.

4. C noMOIIIbIO MBIIIA OTKOPPEKTUPYNUTE €€ pa3Mep U MOJIOKEHHUE.

3. Bri6epute oOpaMieHue u 3aJIMBKY HAIMHCH.

6. Beeaute u orhopmaTupyiTe B 3Ty HAANMKUCHh HY>KHBIN TEKCT.

CoxpaHeHue CO3JaHHOTO JOKYMEHTa B BU/e a0J0HA.

l. Bocnonb3yiitecs komannoil ®@aitj/CoxpaHuTh Kak.

2. B nunanorosom okHe Coxpanenue (paiijia 3agaire:

a) TUI coxpaHseMoro nokymeHnTa — lllabaoH nokymenra,

b) nanky s coxpanenus — JApyrue nokymentsl u3 nanku LladaoHbl,
c) ums (aiina — TUTYJIBHBIA JHCT.

3agaHus 17151 CAaMOCTOAITEILHOM padoThI

1. C momomipto mabdiona TUTYJBHBIN JUCT CO3alTe TUTYJbHBIC JIUCTHI JJIA JBYX WU3IAaHUI
cepun “@anractudeckuii 6oeBuk’: Caiimon ['pun, KpoBb u Yects, Poman; u O. 'aMunbTOH,
lNanakTryeckas MUCCHSL.
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2.
Co3paiiTe TUTYIbHBIE JUCTHI Ui 1BYX KHUT: Pobept Uepper, Bomubs cras u Jein Kapuern.
OpaTtopckoe UCKYCCTBO U OKa3aHUE BIMSHUSA HA JAEJIOBBIX TapTHEPOB.

Leiin Kapxern

OpaTtopckoe UCKYCCTBO U
oKasaHwe BNUAHUS Ha
[OEnoBbIX NapTHEPOB

IIpakTnuyeckas padora Ne 8
«MSWord. Padora ¢ Tabiunamu. ToBapHblii cue)
Co3maanM n1abiioH TOBApHOTO cyeTa ciexytomero Buaa. 111abion mokasan B pexxuMe pa3MeTKH
ctpanu. OOpaTuTe BHUMaHUE HA HENIEYaTaeMble CUMBOJIbI ¢ — CHMBOJIBI KOHIIA CTPOKH.
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T pyI00TIpanaTeTs H-agpecs
“l
= Tpysonoayant eus upapece b
Kypeectpy Ne-Tata nonyaedns™_ " 200_ ¥
i |
i CuerNeor-15.02.20069 |
o TMocTanmEsT
I Aapecy
. Pacuerueil vaer New
E 1
Jomomnennss
1
| Hamvenonammes | En- Kon-po= | Tlema® | Cymma =
- HIMEpemHEs
o 3] 3]
] T o T3]
o |'= o = o 0= = | |
- | = = =] a (1= =
H -] o ot HTOT O | (= -3
= Py ANT TR T e

kR

- Do i Oy n.nwp:ﬂ .

Co3nanne HOBOIO JOKYMEHTA M YCTAHOBKA MAPAMETPOB CTPAHUIIBI
1. [IpuctynuTe K CO3aHUIO0 B TEKCTOBOM perakTope Word HOBOTO JOKyMEHTa.
2. Boeinonnute komanny Pazmerka crpannunsi / (IIapamMeTpsl cTpaHMIbI) OTKPBITHE

OKHa auaJjiora l'[apaMeprl CTpaHMIbI (HIGJ'IKHI/ITG KHOIIKY, YKa3aHHYIO CTpeJIKOfI Ha pI/ICYHKe)
nagHaa PasmeTka cTpaHMLUb

e
| |

¥ 3 Homepa crpok
1
Mona OpueHTaura Pazmep KonoHKK

- - - -

EcTaeka Cebinen Pacchinkn

bt~ PacCTaHOEKA NEPEHDCOE ™

MapameTpel CTpaHMLE!

B nosiBuBmemcst okHe IlapaMeTpbl cTpaHUIBI YyCTaHOBUTE:
BO BKiagke Pasmep Bymaru: pasmep Oymaru: mmmpuna: 12 cm, BbicoTa: 18 cMm,
Gl X

a)

b)

MapameTphi cTpaHmMLb

i

MNons Pasmep Gymary | Mcroursk Gymarn |

Pasmep Gymarn:
ApyToi
LWvpmHa: |12 o
Bricota: | 18/
MNoaaya bymarm
MNepean cTpaHuua;
-
AsToBsibop

-]

Al | (Lol |

OcTansHbie CTPaHMUBE:

.

AsToBsifop

Ofpasey

MpUMEHWTER: KO BCEMY OOKYMEHTY |Z|

Mo yMondaHo

ok ][ omea ]

BO BKJaake IloJsi: 0JMHAKOBEIE CO BCEX CTOPOH IIOJIA PasMEpoOM 0.5 cm.
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MNapameTpsl cTPaHMLBI [ X

Mons | Pasmep Bymaru | McTounmk Bymarn |

Mons

BepxHee: 0,5 = Hinrree: 0,5 =

Nesoe: 0,5 3 Npasoe: 0,5m o

Mepenner: D5 = Monoxerse nepennera: Cnesa E|
OpueHTawa

|
KHikHER  amsbomHas

CrpaHiLes

HEQKOMBKO CTPEHMLLE OberBIi T
Ofpaseu

MpUMeHUTL: KO BCEMY AOKYMEHTY _TI

[ o monareo | (o< ][ omea
Pa3menienue TekcToBoii MH(pOpMAIUU
l. IIepeiinure B peKUM pasMETKH CTPAHULIBL.
2. Brimonnaute komanay Buna / (Macmra0) Ilo mupune cTpaHuubl.
TN PeueHIMpoBarHMe Bug | ——

1 Al 0ana erparmya

e
== 0 Ase cTpaHWLE
MacwTtas 100%
=| Mo wWpuHe CTpaHWLE

=

MaciwwTas

3. Oto0Opa3uTe Ha SKpaHe HemevyaTaeMble CUMBOJIBL. J[71s1 aTOTO B TyHKTE MeHIo I'J1aBHasi B
rpynme ag3ail meiakHuTe KHonKy HemeuaTaemble cCHMBOJIBI (YKa3aHO CTPETKON ).

4. [Tepexmtountech Ha moauepkHyThI mpudT Times New Roman pasmepa 10 myHKTOB U
HaIle4yaTauTe NePBYIO CTPOKY.

(i

Pazme TPAHHLS Cosinkm Paccuinkm
& |- abe o x -2, A
WipwdT
Oo0pa3oBaHue HOBOIl CTPOKH B TOM ke ad3ame
1. B koHue mnepBoil CcTpoku oOAHOBpeMEHHO HaxkmuTe kKiaBuiuu Shift u Enter. Bol

o0pa3oBaJii BTOPYIO CTPOKY B IEPBOM ab3ale W TeM CaMbIM BBIISIHIN i1 WH(DOpManuu o
rPY300TIPaBUTENE U AJIPECE ABE CTPOKH.

2. Haxwmute xinapumry Enter. Ber nepenuiu k cienyromemy ad3aiy.
3. Beienure e cTpoku Uit HH(GOpPMALMK O IPy30I0JydaTesie U ajipece.
4. Habepure conepxxumoe crpoku K peectpy..., 1Ba pa3za Haxmute kinaBuiny Enter. Bui

co3aanu ab3arl, COCTOSIICH U3 MyCTON CTPOKH.
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3. Eme pa3 nmaxmute kinaBuiry Enter, a 3arem BepHUTECh K NIpeAbLAylieMy ab3amy |
CIENIaiiTe MycTOMY a03aiy oOpaMiieHue CHU3Y.

6. [epeiinute k mocneanemy a63any. Chenaiite Bce Haanucu a0 aatel. OTdopmarupyiite
uX.

Pa3memenue B JOKyMeHTe 1aThl

1. Coznaiite mosie i pa3MENIeHUsl 1aThl:

o . &
a) BOCIIONB3YiiTech koMaHoil BeraBka/ (Teker) laTa u Bpems, =2
b) BBIOCPUTE HYKHBIA THIT JATHI,
llata u spema L2 S |
DopMaTHL: Asbir:
M - | |ycoo 3
cpena, 18 anpens 2012r.
18 anpens 2012r.
18.04.12
2012-04-18
18-anp-12
18/04/2012
18 anp. 12r,
18/04/12
anpens 12
anp-12
18.04.2012 0:49
18.04.2012 0:49:51
12:49
12:49:51
00:49
00:49:51
~ | [] ofosnaTe asTomaTHuecm
Emﬂwﬂ [ oK OTMeHa
c) MICJIKHUTE KHOTIKY OK.
BceraBka Ta0JaMubI B JOKYMEHT
1. VYcraHoBUTE Kypcop B TO MECTO, Ky/la HAJ[0 BCTABUThH TAOJIHILY.
2. Brinonnute komanay BeraBka / (Tadimmusl) Tabdauna/BeraButh Tadauiry.
WEH9-0=
m InagHas Bcraska Pazm
2] TTynbHaR crpaHMuE ~ [ '_ :
_) Mycran crpanmua j - -'j
'—_1 Pasphie cTpaHMLs Taéujuu.a £
e Bamarebms  f
ke JOO0O00000000
~ OO0O0000000
p 1 O O
| 5 |
/O
| OOO00000and
o o [
OOOOOO0000]
.__ Brasute Tabanuy..,
j HapWcosaTe TabanLy
'_. _é'l TaBnnua Excel
3 3xkenpece-tabanug >
3. VYcraHOBUTE 3HAYEHUS: YUCIO CTOJOIOB — S, YHCIO CTPOK — 6, IMIMpHHA CTOJOIA —

ABTO.
Boraexa tabauuyel lllﬂ

Pazmep Tabmius

Yacno cronfuos: 5

LR (3

Yucno cTpok: 6|
AsTonoabop WHPHHEI CToRbLOE

@) nocToaHHas: AETO

Ak

) No copepHMMoMY

) MO WHPKHE DkHa

[7] Mo yMonuaHmio ona HoBkix TaBrML,

[ OK J ’ OTMEHS
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4. Ecnu He BHMIHBI NMyHKTHpPHBIC JHUHUM BOKPYI S4Y€eK TaOJMIBI BBIMOJHUTE KOMAaHIY
Koncrpykrop/ (Ctuim Tadaun) I'panunsi / OTo0OpasuTh CeTKYy.

] KoHcTpyxTop Maget

HuxcHan rpadnua : Tou

— 175 BepxHas rpaHuua s~ 0,
|-+ fesas rpasuua __J'
aén ||| Mpasaa rpanuua
o HeT rpasuuys |
H Bee rpannue
[F] Brewrue rparmue
H4  BHyTperHue rpaHnUs

—  BHyIp£HHAA rOPMIOHTANBHAR FPAHMLA
I EHyTpEHHAA BEPTHUKANBHAA rPAHMLA
N [maroHansHas rpaHULA CBEpXy BHM3
I /' [AwaronansHas rpaHmLa cHUSy BEEDX
a=
—

[opw3oHTaNbHAR AMHWA MaHay

OKa3aTh CETKY TaGNWLbI

HN3menenne ¢popmaTa Ta6IMLBI

1. Brigenute BCo TaOJIMIy M YCTAaHOBHUTE € 0OpamMIIeHHE BHYTPH U CHAPYXKH.
2. CnenaiiTe Bce TEKCTOBBIE HAAMUCH B Ta01MIIEe M OTPOPMATUPYHTE UX.
3. W3menuTe, mpu HEOOXOIUMOCTH, TPAHUIIBI TTOJICH C ITOMOIIIBIO TUHEHKH.

Pa3smemenue popmya B Tabdiuie
[Ipumem cnenyromue mapameTpsl TAOIULIBL:

. qucio crosonoB — 5 (cronbust A, B, C, D, E);

. YuUCI0 cTpok — 6 (cTtpoku 1,2,3,4,5,6);

. 3aroJIOBKM BCEX TISITH CTOJIOIOB pa3meniatores B sueiikax Al, B1, C1, D1, El;

. CTPOKHM CO BTOPOM MO TNATYIO BKJIIOYUTEIBHO TMpEeAHA3HAYEHBbl [JIs pa3MELIeHUs

KOHKPETHBIX MCXOJHBIX JaHHBIX, IPUYEM cojepkumoe sueek crtonoma “Cymma” (E) momknO
BBIYUCIIATHCSL ~ ABTOMAaTHYECKH  IIYTEM  YMHOXKEHHS  COJEPKHMOIO  s4YeeKk  CTojoua
“KomuuectBo”’(C) Ha conepkumoe siueek cronodia “Ilena” (D);

. nsaTas suyeiika mectoil crpoku (E6) mpeanasHadeHa A pa3MeLIeHUsS WTOTOBOM CyMMBI
cdeTa, KOTopasi 00pa3yeTcsi B pe3ysbTaTe CIOKEHHUS CoAep)KkuMoro siaeek croona “Cymma’ (E).
B sueiike D6 pazmecTuM TEKCTOBYIO Haanuch “Mroro”.

1. BcraBsTe hopmyny =PRODUCT(C2;D2) B siueiixy E2:

a) YCTaHOBUTE KYpCOp B HYXXHYIO sSTUeiKy, b) Bocmonb3yiiTech komangamu Maxket/ (JlanHbie)

= Dopmyna
dopmy.a , por—

c) C MOMOMUIbIO BbINaatomiero cnrcka scraBbTe pynkiuo PRODUCT,
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Hue TMons CopTHpOoBKa
AYEHKK J‘-‘ Dopayna

— —

'_!I Qopmyna | Y-
Gopryna:
DopHaT wacha:

—1 | BerasuTe dyHKLeO: BCTasuTE 3aKNagKy:

: [+]

MOD r
NOT | OmmeHa
oR

qEE_RU_JND P

SIGN
SUM
TRUE -

d) 3amaite cchulkd Ha sueriku C2, D2, comepknMoe KOTOPBIX OYyIeT HMCIOIh30BaHO B

Ka4yecTBe

OTepaHI0B MIPU YMHOXKEHUH,

e) LICJIKHUTE KHOIIKY oK.

2. Cxonupyiite cogepxkumoe sueiiku E2 B sueiiku E3- ES.

3. Ucnons3ys xomanasl Maket/ ([Jlannbie) ®opmy.na, oTpeaakTHpyldTe (OpMysbl B

suerikax E3- ES Tak, 4yTo0bl B HUX HOMepa siueek ctoaomoB C u D cooTBeTCTBOBANIM HOMEpam
staeek cronomna E.

4. BcrasbTe hopmyny =SUM(ABOVE) B suciiky E6:

a) YCTAaHOBHTE KypCOp B HYXHYIO SU€lKy, b) Bocmonb3yiitech koMangamu Maket/ (Jlannbie)
®opmyaa, c) BcraBpre ¢yHknuio SUM, d) 3amaiite cceimiky ABOVE Ha sdeiiku,
pPAaCTONIOKEHHBIC BBINIE JTAHHOW, COJEPKUMOE KOTOPBHIX OyIeT HWCIONIh30BAaHO B KadeCTBE
OTIepaHIOB MIPH CIIOKEHUH, €) IIEIKHUTE KHOTKY oK.

OOHoBJIeHHE MOoJIel

l. Buecute nmpou3BosibHBIE Uncia B siueiiku cTondios “KomnuectBo” u “Llena”.

2. Jns M3MEHEHHST CONEPKMMOTO BBIYMCIAEMBIX Tojield crosnbua “CymMmma” moaBenuTe
KypCOp K HY>KHOMY TOJII0 U HAXMUTE KiaBuiry F9.

CoxpaHenne mada0Ha
CoxpanwuTe madioH. st aToro

l. Bocnonp3yiitecs komanoilt @aiis1 / CoXpaHUTh KaK....

2 3agaiTe Tan coxpansaemoro qokyMmenta — LladJyo0H gokymeHTa.

3. [Tanky nns coxpanenus — Jpyrue nokymentsl u3 nanku Ilad/ionsl.
4 Nwms daitta — ToBapHbIi cuer.

Pa3Melenue Ha OTHOM CTPpaHMIIE HECKOJBKHUX IOKYMEHTOB NPH MeYaTH

l. [Ipuctynure K cO3MaHMIO B TEKCTOBOM penakTope Word HOBOro JOKyMEHTa Ha
CTaHJAPTHBIX JIUCTax Oymaru ¢opmara A4.
2. Co3pmaiite Tabuuiy A pa3MeIIeHUs BU3UTHBIX KapTOUEK: BOCIOJIb3YHTECh KOMaHIOU

BceraBka/ (Ta6imuwl) Tadauna / BeraButh TadauIly, yCTAHOBUTE 3HAYEHUS: YUCIIO CTOJIOIOB
— 2, YUCJIO CTPOK — 3, mmpuHa ctondia — 9 cm.

3. 3amaiiTe BBICOTY CTPOK TaOiwuilbl: Bo Bkiagake Maket/ (Tabauna) CeoiictBa / Brinanka
Crpoxa 3anaiite BoicoTy CTpoku To4yHo 5 cM.
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@ H “1 - 10 |5 oo [Pexum orpannyentoi yHKkunoransHocn] - Microsoft Word Hekommepueck... ‘ ‘ [ (=]
m IRELTEE] Beraska PazmeTka cTpaHnus Cesinkm Pacceinkn PeueHInpoBammne Bua Koucrpyxktop Maxet
¢ Beigenwte v ﬁ E i ' Bl Borasume cHusy j OB beAMHUTE AHERIN ':’_\J 053 jf = e
[ OTo6pasim y A Boraswre cnesa | [Bl PasgenvTe aueiixn Hs2zm > H T R o |1, T
9 Csoicrea ol Eg::‘;;b ¥ Borasurs cnpasa | o Pasgenvre Tabnuy | s Astonoagop - i &
Tabnmua CTpoki 1 cTon6usl a O6beanHenne Pasmep Aseiki
CroiicTea Tabamub m‘ Vo )+ 9110 1 o0 0 12413 1340 1150 0 16 [EREIEO TS
‘Iaﬁrma‘ Crpoka ‘Cmrﬂmiam |13uaua'ouwnaq:r
Crpoka 1:
Pasmep
V]gbicora: |Sam | e | Miswryn E'
MapameTpsl
[V] paspewmTs NepeHoT CTPOK Ha CEAYIOWLYIO CTPSHMLY
[ nosTopaTs Kak 38r0N0BOK Ha KAXAOH CTDAHALE
[‘ Dm:mwmm] L‘ Cr,-.umuu:[q:iaJ
(ox ) [ omen ]
Bort uro AOJIKHO IMOJIYYUTBHCA.
@ “|-2-|<1‘|]gE | 1102 13014 1.5 i.6: 17 i p) 910 i dliD 3156 [EEea] [Z_,
= -
g # ]
: -
= %
= o
[ ! = ¥
Crpanmya: 1ms1 | Yucro caos: 0 | & pyconi | ||E‘[’ﬂ B 3= 9% (- (+)
L
4, 3ajaiTe Kaxaou ssuciike O6paMJ'IeHI/Ie.
5. BcraBbTe B 0/1HY stueliKy TaOJIUIIBI CBOIO BU3UTHYIO KaPTOUKY: YCTAHOBHUTE B ATY SUYCHKY

Kypcop, Bocnonib3yitech komanaamu BeraBka/ (Teker) O0bekT BoiOepuTe Briaaky Co3nanue
u3 (aiiia, BctaBbre (aitn Mosi BUBMTHAsI KApTOYKA U3 manku Y4yeOHple JIOKyMEHTHI.

6. [Ipu HEOOXOAUMOCTH, OTPEIAKTUPYUTE COACPKUMOE TUCHKH.

7. CronupyiTe COIEpKUMOE STUCHKHA BO BCE OCTAIBHBIC STUCHKH.
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MBaHoB
PomaH MeTpoBuy

421243, Anemermeeeck
. Facypu, dom 11.
Teneon: 89274257438

VBaHoB
PomaH lNeTtpoBuy

421243 Ansmemsesck,
Vin. Fachypu, doM 11,
Tenepow: 89274257438

MBaHoB
PomaH MeTpoBuy

421243 AnsMembeack
¥n. Facgbypu, dom 11
Tenebon: 89274257438

VBaHoB
PomaH lMNeTtpoBuy

421243 AnbMembeack,
Vin. Maghypu, Oom 11
Teneghow: 89274257438

MBaHoB
PomaH MNeTpoBuy

421243 AneMemeeeck.

MBaHoB
PomaH lNeTtpoBuy

421243, Ansmemseeck,

¥n. Macypu, dom 11 ¥n. Faghypu, dom 11.
Teneghor: 89274257438 Teneghow: 89274257438
maya:lmsl | Yuero cos0 | % pycowi | Bl s = 0% (- {J {+
8. [IpocmotpuTe Bamry Tabnmiy mepex MedaThio Ha MPUHTEPE: BOCIONB3YiTECh

koMmannamu Daiij/Ilevars/IIpeaBapurenbublii npocmotp. i 3aBepmieHus MPOCMOTpa

HICJIKHUTC KHOIIKY 3aKpLITI>.

9. Pacnieuaraiite JOKyMEHT Ha MPUHTEPE: BOCMONB3yHTeCch kKoMaHaamMu Daiia / Ileuars,
YCTaHOBUTE MapaMeTphl IEYaTH U LIEIKHUTE KHOIKY OK.
10. JloskuTech 3aBEpIICHHS TIEYaTH U BBIIUTE U3 peaakTopa Word.
3agaHus 17151 CAaMOCTOAITEILHOM padoThI
1. Ha ocHoBe maGmoHa misi TOBApHOTO cCu€Ta CO3JalTe TOBAPHBIM CUET CIIEIYIOMIETO
COJIep>KaHUsl U COXPAHUTE ero Mo Ha3BaHUueM ToBapHbIii cyeT B nanke YueOHbie JlIOKYMEHTHI.

i—‘DVSO OTTIPABATETE H ATPEC

Ipysonoayuatemsu JOroEa P
4202 \ . b,

K peectpy Ne Jata moayvaerma « £

Caér Ne o7 12022012

IMoctaenmk 000 «JoManrHEH EOMIIBIOTED
Agpec 123456, Kasane, yva. BoasmaaKpacnaa i

Pacuérmeiiicuét Ne 12313212 8 Tar. Banxe, M&C 123456

Jonoamenia
Hamuenopamme En Koa-eo Ilena Cynma
HSMEpEHHA

Cepsep Intel Dual | mm. 2 104402 208804
Xeon 2X280C
Horoye Explorer IIT. 5 59333 206665
D790WH
[prurep HP T 10 11129 111290
LaserJet 1130
BBEITAPC Smart- T, 10 6544 65440
UFS 620DA

HTOTO 682199
PyKoEBOAHTENE Npe IPHATHRE
I zaensii Gyxraarep
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2. Co3pmaiite Tabnumy ans oOydeHHUs HpaBUiIaM YMHOXEHHs Juis uucen oT 1 1o 3 u
COXpaHUTE ee Mo/ Ha3BaHueM Ta0nuiia yMHOKEHUS B nanke Y4eOHbie JOKyMEHTHI.

TabAuLE YMHOMEHWA
1
2
3

wlmfe|=
] | e | B
ook |w

3. Cozpaiite Tabmuiyy «Cratuctuka POIUI». B mocnegnem cronbie HeoOX0IuMo

MIPOCYMMHUPOBATH TOJI ¥ TIAC JJIs1 KAKIOTO UTPOKA C TIOMOIIIBIO (DOPMYJIBI.
+
Cratuctvka PONA 2011/2012

lon+nac
Hrpoxk KOMaHjJa HIPBI roJibl Nacsl r'+n

1. Adymowa LiCKA 37 zZ7 10 37
Cengy

2. Hepwakos JenuT 29 |z 7 28
Anekcanap

3. BopouwH Aunamo 2 11 |32 23
Anapei

4. Tpaope Ky6aHo 34 15 [a 19
NacuHa

S. HKypaHbu Nuuamo 36 11 3 19 |
KesuH

6. [aHHu | 3enut 127 9 [10 119

7. Camegpos OuHamo 39 I3 . 12 18
Anexcangp

4. CO3,Z[aI>'IT€ HWXXCIPUBCACHHYIO TaGJ’II/II_Iy, BBCOAUTC cBOH JAaHHBIC WU BBIYUCIINTC 00BeEM

pacxoioB cTryaeHTa. B siueiikax «Mtoroy 3anumurte GopmMysibl CyMMBI.

PACXOAbI
AeHb
Hegenu Ll TpaHcnopt | PasBneyeHwne Mpoyvee Wroro
Ena HanuTku
ByaHuiA 100 30 60 50 30 270
BbixogHom 250 100 120 500 200 970

IIpakTnueckas padora Ne9
«MSWord. Padora ¢ qmarpammamu. PekjiaMHbII POCTIEKT»
Jns Toro uToObl HEMOCPEACTBEHHO B cpeae Word CTpouTh JuarpaMMbl HCHOJB3YETCS
nporpamma Microsoft Excel makera Microsoft Office.
Juarpamma nipencraBiisieT coboii rpaduyeckuii cnoco0 nmpeacTaBieHus TAOMUYHBIX JaHHBIX.
[Tpu 3TOM HCHONB3yETCs CleAYIOIIas TEPMUHOIOTHS.

. Cepusi JTaHHBIX — TpYIIa JaHHBIX PACHOJI0XKEHHAsI BHYTPU OJTHOW CTPOKH TaOIHUIIBI.

. Hms cepun — uMst CTPOKH TaOJIHITBI, COJIEPKUMOE KOTOPOI 00pa3yeT JaHHYIO CEPHIO.
. Jlerenga — Habop Bcex UMEH CEpHl JaHHOM TaOIHIIBI.

. Karteropusi — rpymnmna 3Ha4eHHUH, PaCIIOJIOKEHHBIX B OJTHOM CTOJIOIE TaOIHIIBL.

Harra ens - co3aaTh peKkJIaMHBIN TPOCHEKT CIIEIYIONIETO BUIA.
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3A0 «OprcuHTes»
KasaHckoe ob6beauHeHune «OpreuHTesy
co3gaHo B mae 1968 roaa.
3A0 «OprcuHTes» ABNAETCA BeAylMM
npousBoguTeNeM MOAMITUNEHA BbICOKOTO

[aBneHua " Apyrux NpoAyKTOB
nepepaboTku HedTerasoBoro CoipbA B
Poccuun.

3HauuTeIbHbIA obbvem BbiNycKaemon
NpOAYKUMKA SKCNOpTUPYeTcA B cTpaHbl CHI w
Esponei.

JuHamura pocTa Bbinycka
NpOMBbIWNEHHOW NpogyKkumum ¢ 1991 no
1997 r. (mnpg. py6.)

1000
800 ’--v-—oﬁbem
npousso
L AcTea
400 - —fi—0bbem
200 3KcnopT
a
0 T
91 92 93 94 95 96 97
HOHFOTOBKa HNCXO0JHOI'0 TEKCTAa
1. [Ipuctynute K cO31aHUIO B TEKCTOBOM penakTope Word HOBOTO TOKyMEHTA.
2. Brmonaute komanay Pa3dmerka crpanunbl / (Ilapamerpsl crpanuusbi) [lapamerpsl
CTpaHUIbI,
n3EHaR Bcraska PasMeTka cTpaHMLsl Celnkm Pacceinkm
oo o -
I _Byy ¥= Paspuisel ~
J |‘—§ Ij J ¥ Homepa crpok -
Mona Opuentaums Pazmep KonoHkw
- - - - b~ PaccTaHoBKa NepeHOCos ~
MapameTpsl CTPAHWLB n
3. Bo BKJIQJAKE MOJ YCTAHOBUTE OAMHAKOBBIC CO BCEX CTOPOH IT0JIA pa3MEPOM 1.5 cMm.
Napawerpsi crparnss & i
- —
Mons | Pasmep Bymaru [ McTourmk BymMaru
Monsa
Bepyree: II.SCM 3 Himnee: 1,5 :
Nesoe: 1,5m <1 Npasoe: 1,5 =
Mepennet: O a Monoxexue nepenneTta: Cnesa E
4. Bo Bkitanke padmep 0Oymaru yctaHoBuTe mmpuHa: 10 cMm, BbicoTa: 15 cm
= —— = 5 E
MNa
PaMeTER CTPHILN e Lg
| TMons Pasmep Gymarkt | Mcrossink Bymari
Pasmep Gymaru:
Apyroi B
Lmpia: | 10 oM =
Boicota:  |15aM =

5. Co3zmaiiTe TOKYyMEHT CJIEIYIONIEro BH/IA:
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3A0 «Oprennres»

Kazancxoe  ofzenenennme «Oprcunrtess
cosaaso B Mae 1968 roza.

3A0 «Opreusres» ABIASTCA  BeIVIOHM
TIPOM3BOZHTETEM I[IOMHITHICHA BEICOKOTO
JaBTeHHA H ApVIHX TPOIVKTOR
TMEpEpadoTKH  HeTEra’oBOro  CEIPRA B
Poccun.

3HawHTeTBHEIH 00BeM BEIIVCKAeMOf
NPOIVKUHK 3KCNIOPTHPYETCA B cIpansl CHI
u Ezponsr

Aunaymka pocTa BBIOYCKA
npoMbinLIeHHoii npoaykunn ¢ 1991 mo
1997 r. (mapa. pyd.)

[

Co3nanue 1uarpaMmbl

Jis co3maHus nuarpaMMbl HEOOXOJMMO TOMECTHUTh Kypcop B TO MECTO JOKYMEHTa, Kyja
JIOJDKHA OBITH BCTaBJIGHA AMAarpaMma, Iociie 3TOr0 CO3/aTh auarpammy. Ilpw 3TOM HCXOAHBIC
JTaHHBIC BCTABJISIFOTCS HETIOCPEICTBEHHO B TAOJIUILy TUATPAMMBL.

1. BrimonauTe komanay BeraBka / (mosmroctpamun) Jnarpamma. M3 npenioskeHHBIX
BbIOepuTe rpaduk -> rpaduk ¢ MapkepamMu
Bcraexka guarpammsi A M
C3  Wabnoxs Tucrorpamma =
M McTorpamma -
|| & Kpyrosas i |
g Ninesiqatan J‘{ﬂ[} J_B_B,
WA Cobnactsmm
% ToueuyHan &} m
\_!ﬁ[[ Bupxesan
@ nosepxocts D
© Kombuesas A o .;{'.‘: ]
0 e || A Iz
ey Nenectrosan Kpyrosan )
A ISP -
[ o | [ Caenare i o]

Bort uro gomxHO MOJIYYUTHCA.

6
5
4
3
2
1
0
N & @
& S
A WE a4

Taxoke mosiButcs Tabauna B hopme Microsoft Excel.
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R = — — ra—
[ - = T T Dvarpana s Microsoft Word - Microsoft Excel (QaHakanuTensHas sepens)

m fnaswas | Blaska  Pamerxa crparmubl  Qopmyns  JlaHHee  PeuewsuposaHve  Bua  PaBouas rpynna

3 ::. Calibri -l AN S Neperocexera OBuwwit . E
B " K& 9| FH | S 58 oBveauturs u nomecrums s uentpe + | B8 - % 000 | %8 4% mum:‘::i::g;
5y pep o6MeHa 1w WpndT ) BHpaBHHBaHWE ) Ynwno
AS - &
A B C D E F G H | 1 | J K L M
1 Panl  Paa2  Paad
2 |Kareropws 1 43 24
3 Kareropwn 2 25 44
4 Kareropua3 35
5 Kareropnad 45
6
&
8 {117 H3MEHEHYA 4MANaI0HA ABHHbIX AHATPAMMb NEPETALIATE NPABbI HUKHKI YTON AUanaloHa.
9
10
11
12
13
2. [[{enkaMTE Ha 3ar0J0BOK cTOJOIA D (BBI BRIIEHTE €r0), HaxkMuTe Delete (BbI ounctute
€ero).
@' a0 - | Aunarpamma & Microsoft Word - Micmsoﬁ Excel
m, FnaeHas Beraska PazmeTia cTpanmnusl Gopmyasl JanHeie F
3 & Calibri 11 T AN == g B =5 Neps
EUE.Bm'b-‘" X K 49~ 5~ =
y\?iDGEH_EHB . I;Jp\«q::r )
= D1 - 5| Cronbeul
(4] A | B | C m;’ E [ G
R Pag 1l Pag 2 CtonGew,
2 |Kateropua 1 4,3 2,4
3 |Kateropwa 2 25 4,4
iKa‘reropnaa 3,5 1,8|
5 |Kaveropwn 4 4,5 2,8
o
7
8 [LnA M3meHeHuA And1a30Ha Aa gHbIX AWarpaMmbl NepeTawuTe
)
o)
|
Ee |
13
;‘5.'.
1%
3. Tenepb NnepeTanum auana3oH JaHHBIX (CI/IHSISI paMKa) TaK, KaKk HaM HY’KHO. I[J'Iﬂ 3TOI'0
MBI JTOJDKHBI C/IeTIaTh CIEAYIOMIEe.
a) HayxmMeM MBIIIKOM Ha HWKHHMM NPaBBIA Yrojdl CHHEW PaMKHU M, JA€p:Ka KHOIIKY MBIIIU

3a)KaToM, rmeperamuM ee Ha 1 MyHKT BJIEBO U OTIYCKAaeM KHOIKY. JTO MOKa3aHO HAa PUCYHKax

HUXKC.
®| A9 T T —

m TnagHan Bcraska PazmeTia cTpaHmue Dopm

i

—:] 2 Ccaibi A ==
Bcraamb\; X K 9~ | 3~ ;";..A.EEE
Fydep ofmena 7 WpndT

F9 - |
A B c D E |
4 Paal Pag 2 Cronben
2 Kaveropwa 1 4,3 2,4
3 Kaveropwua 2 2,5 4,4
4 Harteropua 3 3.9 1,3
5 Kareropwa 4 4,5 2,8
6
7
8 [NA M3MEHEHMA OManasoHa AaHHbIX AWar|
o [
10
b) HayxmMeM MBIIIKOM Ha HMKHHMM NPaBBIA Yrojdl CHHEW PaMKHM M, J€p:Ka KHOIIKY MBIIIU

3aKaToH,
nepeTanymM e€ Tak, 9To0bl OHAa OXBaThIBaJIa 8 CTPOK, OTIYCKAaeM KHOIIKY.
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@ d 9+ o - TR
TnagHar BrTasxa PazmeTka cTpaHnyL bopmMyas Aae

= A — PO T
: Calibri 11 r AN T o= e @
Brrafm_j, K K 9~ | ii-| - A- == EiE
Eythep obmeHa T WpudgT
Q16 - (= 5 |

| A B C D | E | F
1| PAO 1l Pap 2
2 HKateropual 4,3 24
3 |Kareropwa 2 2,5 44
4 Hareropua 3 3,5 1,8
5 HKaveropuad 4,5 2,8
ﬁ 4
? {
8 [inA MamMeHeHWA AMENa30Ha JaHHbIX AMarpaMmMbl Nep
9 i
10 |
11
12.
13 |
14
15|

4. 3amnoHuTe Ta6J'II/IHy HYXHBIMH JaHHBIMH, KaK IMTOKa3aHO HHXC. HJ‘IS[ 3TOTr0 JOCTATOYHO

HICJIKHYTh Ha COOTBCTCTBYIOIILYIO H‘IeﬁKy 1 HarcdaraTrb JaHHBIC (GCJ'II/I JI0 3TOr0 B SYCHKeE ObLI

TEKCT, OH yJIaJIsIeTCs).
(]l - T — T T

m ThasHas Bcraska Pa3meTka cTpaHmnusl Dopmyasl Dantbie Peyerismposan

= e
B Q" calibri ‘AN ==[m] ¥ Sinepenocrexen
Brasus 7 K&K Y- - S-A- E= 3| #EE GHosveaunsnnal
Bydep o6mena Wpudr » BripagHnBaHue
E16 ~ (= k.
A B c D [T
1 Cronbeuyl Ofvem nponseoactea OBGbem 3kcnopTa
2 91 50 20
3 92 80 40
a4 93 120 70
3 94 180 105
6 95 300 160
i 96 500 280
8 97 850 450,
9
10
11
12
13
5. 3akpoiite Microsoft Excel

Bor kakas AuarpaMma J0JI’KHA IMOJTYyYUTHhCA.
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900
800
700
600
500
400
300 -
200
100
0

—4—06bem
Npou3BOA,
cTBa

= 0bbvem
aKcnopTa

919293949596 97

Ecnu moHamoOuTCst K3BMEHUTD TMarpaMMmy JOCTAaTOYHO IIETKHYTh M0 HEH JIEBOW KHOIKOM MBIIIH,
TIPU TOM TOSIBSATCSI HOBBIC BKJIAJIKU I pa0boThI ¢ nuarpammoii: Konctpykrop, Maker, @opmar.
C nomol1pi0 HHCTPYMEHTOB 3TUX BKJIAIOK MOKHO M3MEHHUTh CTUJIb JUArpPaMMbl, MAKET U T.J.
[Ipy m3MeHeHUW MaHHBIX AMArpaMMBbl (A7 3TOro JAOCTaTOYHO HaxkaTh Ha KoHerpykrop /
(Jannbie) U3MennTh AaHHbIe) oTKpoeTcst Microsoft Excel ¢ maHHbIME KOTOpBIE MBI BBENH B
MPONUIBIA pa3.

— e
3A0 - Microsoft Word (OsHakomuTensHas sepcus)

i e | = NN
Boi6patg Hsmerute == =

ABHHEIER A3HHBIE FF 1350 L

Lanmie MakeTss anarpanis

3ananus 1J151 CaMOCTOATEIbHOM padoThI
1. Co3naiiTe JOKYMEHTBI, TAOJIHIIBI U IUArPAMMBI CIIEAYIOMIETO BUIA.
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Ha

WipudT

ABzay =

DAD uCesonn

ATense afz30H% 8 KI33HM CYWECTSYET € 2000 roga.

B KOMMNEEC HKIEMK YTIYT BXOEAT:
- TIOWME W PEMOHT TRHKTTANG

- NoWaE caemas

- KMMHACTRE

- PEMOHT zonos, MEx3, uyh
-NOWME OREKAS HI 33Ka3

-PECTIEPEWAR DaERDl

Mpogaswu npoayxLMK atense «Ceson B 2011 roay.

06
o Bpen
o Mg
u PySawe

Ynono oios: 45 | gﬁ pycckmi |

Ta6uua. KOJIMYECTBO M CNELMANM3ALM A BbINYCKHUKOB POCCHMACKUX BY30Bs 1900-1913

CneynansHOCTb 1900-1908 1909-1913 1913 Bcero 3a 1900-1913
HOpucTbi 11598 14491 2624 26089
Bpaum 7640 8351 2042 15991
MNeparorm 6174 8402 1747 14576
Oduuepbl 1976 1467 444 3443
CBALLEHHOCAYRUTENN 2264 1208 236 3472
Boctokosegpl 402 313 53 715
WHwenepol pabpuyro- 4650 4452 1277 9102
3aBO/ICKOTD NPOU3BOACTBA

WHeHepb nyTen 1364 939 208 2303
coobuweHna

lopHble MH#EHepbI 624 623 166 1247
WHeHepbl cTpoUTENN, 799 561 105 1360
ApPXMTEKTOPbI

WHeHepbl cBA3KM 169 201 65 370
3KOHOMMWCTbI 448 762 180 1210
ArpoHoMmbi, NecoBoapl, 3868 3308 841 7176
BETEPUHAPLI, MEKEBbLIE

WHMEHEDPbI

XYAOHHWUKKA BAATENKW 177 48 19 225
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jpiap]

IKOHOMMWES M YRS E NEHKE 2927

MYMEHMTSIHEIS HayKK

oﬁpaso BAHWE W NEfaranmks

CENBCKOE M peifHoS XO3AMCTEO

SRHMTERTYRS W CTROMTENECTED

FIPAE 00XPEHEHHE

TRAHCMOPTHEIE CREACTES

02006
METANNYRMA, MAWHHOCTROSHWE M
meTanoobpaboTs 32005
02004
BHERETHES, SHEPTETHHECKDE

MAWHMHOCTROEHKE W ANEKTROTEXHWKS

MHPOPMSTHES M EBINMCIMTENEHSA
TExHWKER

0 50 100 150 200 230 300 350

OcTanbHble CLUA

AHrnna

O6bem npogax e CNOPTUBHOM MarasmHe

Ocenb : B Msuu

Neto _E= » Benocunepp
Becra i m CHoyBopap!
e J B KOHbKK
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IIpakTnueckas padora Ne 10
«MSWord. Pabora ¢ ko1oHKamMu razeTHoro cruiis. [lousitus pasgena» Hama nens -
CO37aTh JOKYMEHT CJIEYIOIIETO BU/IA.

[Noxoabl HACENEHWA U MEeXaHU3Mbl X

pacnpeaeneHuA

locymapcTeeHHOE  perynvposaHuve MomeT N1 rocyaapcTeeHHOe BMeLwa-
3HOHOMMHKM HanpaeneHo Ha NOBbI- TENLCTBO COKPaTUTL MO30PHYKD ANA
wenme sdbdextmeHocT obwecteex- obuecTea HUMWLETY M K3KYO LeHy
HOro npouseoacTea, obecneuenue MpUAeTcA 2a 3To zannatMTe? Ha uem
COLMANBbHOW CNPaBe/IMEOCTH M CTa- byner ocHoean obuecTEeHHBIM Bbi-
6unbHocTM. Ta obnacTe rocygapcT- Bop: Ha 3HOHOMMWUECKOM MM MONM-
BEEHHOTO pEryNMpoBaHWA, KOTOPYIO TMUECKOM NpOLEcce NPUHATHA pe-
Ha33blBaKOT COLMaNbHOW, JOMKHA weHWA? TeopeTUUECKW KOPPEeKTHO
YAOBNETBOPATE BCEM TPEM NEepeuMc- onpenenuTb, Kakyw uacTe obuwect-
NEHHbIM LENAM. BonbWwMHCTBO 3KO- BEHHOMO Aoxona cnenyer nepepac-
HOMWCTOB CYWTAKIT, 4TO HEPaBHO- npepeniTe B NONb3Y BEAHEI‘P"LUMX;
MEpHOCTb B pacnpeaeneHUM AOXo- HEBOZMOMHO., KaK 3HOHOMHUYECHMH,
A08 unu genevue Ha Goratoix u 6ea- TaK ¥ NOAMTHYECKHI Npoueccs npM-
HbIX — ABNAEHME YCTOMUMBOE, COXpa- HATMA pPELWEHWIA HE [apaHTMpYT
HAWLWEecA Aawme Ha doHe 3IHauM- OTCYTCTBMA npocueme.l

TEALHOrNo pocCTa YpPOBHA HH3HM.

Cosnalme HOBOT'0 TOKYMCHTA U YCTAHOBKA MAPpaMETPOB CTPAHUIbI

1. [IpuctynuTe K CO3AaHUIO0 B TEKCTOBOM peakTope WordHoBOro T0KyMeHTa.
2. Hcnonw3ys komanny Pazmerka crpanuusl/(Ilapamerpsl crpanunbl) [lapamerpsl
CTpaHUIbI YCTAHOBUTC!
[y OpuenTtauma = ¥=~  |[A) Nognoxka ~
]3 Pasmep = 3+ | & user aparmup -
I'I::.-m £Z Konowew - be * J IpaHHLbl CTPpaHMLY
NMapameTphl CTRAHALE “ | DoH CTPaHKLUBI
p-r-2-0-1-0 E_ MNapameTphi CTPAHHLbI
| D Omeps
CTpaHI
a) BO BKJIaZike Pa3mep Gymaru ycTaHOBUTE 3HAYCHHSI, KOTOPbIE MTOKa3aHbl HA KAPTUHKE:
LpiHa: |15 =
BricoTa: |15 =
b) BO BkJajake Ilossi: onrHaKkoBbIE CO BCEX CTOPOH MOJIs, pa3MepoM 1,5 cMm:
Maons
BepxHes: 1,5 - HusHEE: 1,5em :
Nesoe: [1,5 M : Mpasoe: 1,5em =
MepenneT: 0om = Donoxere nepenneTa: Cnesa |E|

3. HoGapisieM aBTOMAaTHYECKHE TMEPEHOCHI CJIOB ISl TOrO, YTOOBI TEKCT ObLI 0e3 OOoibImxX
po0OesioB. DT IEHCTBUS JOKHEI BBITOJIHATHCS B CAMOM Hadalie paboThl C TEKCTOM:
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a) BBINOJIHAEM KoMaHly PasmeTrka cTpannusl / (PacctanoBka nepenocos) Ilapamerpsl
PaccTraHoBKHU nmepeHOCOB,

¥ I R e

be~ Pac{TaHOBKA NEPEHOLOB ™ . cTpaH
Her
v | Asto
Pyunas

b [1apaMeTp PACCTaHOBKM NEPEHOCOB.., |

b) B OKHE JMaJIora pacCTaHOBKA NMEPEHOCOB BKIIIOYaeM (piaskok ABTOMaTHYeCKast
PACCTAHOBKA NEPEHOCOB.

Paccranoska NepeHocoB l@ £

[ ABToMaTHHECKER pACCTAHOBKE NEPEHOCOB
[~ eperocs B cnosax us MPOTIACHBIX BYKE
LLMpuHa 30HB1 NEPEHOCE CNOB: 0,63 cm

MaKc. YMCND NOCNSA0BATENEHEIX NEPEHOCOR! | (HET) =

MpuHy AU TENBHO. .. oK l OTHena

@opMaTHPOBAHUE TEKCTA B OIHY KOJIOHKY
1. [TepeitnuTe B OOBIYHBIN PEXKHUM (PEKUM YEPHOBUKA) U HAIEUATAWTE TEKCT 3aMETKH.

[oxoabl-HaceneHnsa-u-mexaHusmbl-ux-pacnpegeneHma |

locyaapcTBEHHOE-PENYIMPOBAHUE-3KOHOMUKW-HaNpPasAeHo-Ha NoBblleHWe -3bdekTMBHOCTH-0BULECT-
BEHHOTO NPOM3BOACTBa, 0becneyeHmne-coumanbHo-cnpasegnmsocTun-ctabunbHoctn.-Ta-obnacTerocy-
NapCTBEHHOMO-PENYIMPOBAaHUA,-KOTOPYIO-HA3bIBaIOT-COLMANBHOM, O MKHA Y A0BNETBOPATL BCEM-TREM:
nepeYncaeHHbIM-LENAM.  BONBIMHCTBO ' 3KOHOMUCTOB-CYUTAIOT, "YTO-HEPABHOMEPHOCTL B pacnpeaene-
HUKW-A0XOA0B-UNK-AeneHue -Ha-Borateix-u-BeAHbIX—ABNEHUEYCTONYMBOE, - COXPAHAIOLLEECA-Na ke Ha-
$oHe-3HAYUTENBHOTO-POCTA-YPOBHAHHIHK, -]

MomeT-nuTocy4apcTBeHHOE BMELLaTEIbCTBO-COKPaTUTLNIO30PHYI0-ANA-06WecTBa-HULLETY-U-KaKyIO-Le-
HY-IpMAETCA-3a-9TO-3anNaTuTb?-Hayem-6yieT-0cHOBaH 06 L ecTBEHHBIHBbIGO P:-Ha-3HOHO MUYECKOM-UN-
NOAIMTUYECKO M- TIPOLLECCE MPUHATHA-PELLEHUA ?-TE0PETUHECKN - HOPPEKTHO O NMPELE/IUTD, KKy YacTb:

obecTBeHHOro-aoxoaa-cNeflyeT-nepepacnpesenuTb-B-NoNb3y-6e AHelunX, -HEBO3MOKHO.-KaK-3KoHO-
MUYECKWIA, TaK-NTIONUTUYECKMIA NPOLLECCBITIPUHATUA ‘PELIEHUIAHE TAPaHTH pyroT-OchTCTBuﬂ-npocquOB,Iﬂ

2. IIepeiinure B pe:KUM pasMETKU CTPAHULIBL.

3. Brimonaute komanay Bua/ (Macmrad) Macmrad u ycraHoBute 3HadeHue [lo mmpune
CTPAHHUIIBI.

4. OtobOpa3uTe Ha SKpaHE HeEledaTraeMble CHUMBOJIBIL. J[JIT 3TOro BBIMOJHUTE KOMAHIY

I'naBHas (A063an) u wenkaute kHonky Hemeuaraemble CHMBOJIBI.

IHonsiTue pa3znena

Paznen — wyacTh MOKyMEHTa, B KOTOpPOW TNPUMEHSETCS OIpeesieHHBbIH (opMaT CTpaHMIIBL.
Hanpumep, 111 U3MEHEHUs! KOJIUYECTBA KOJOHOK HEOOXOJUMO BCTaBUTh B JOKYMEHT HOBBIN
pazzen ¢ noMouIblo KoMaHabl PazMerka cTpannn / (mapameTpsl crpannnbl) Paspeis.

Eci B JOKYMEHT BCTAaBJICH HOBBIM Pas3zell, TO HAJl MO3UIUEH €ro BCTABKH IOSABISAETCS MApKep
KOHIa pasfena. Ecium B janmpHeimeM 3axoyercs ero yJaluTh, TO 3TO MapKep HEOOXOIMMO
BBIICIINTh, a 3aTeM HaxaTh Kiasuury Del. Torma nsa pasgena, KOTOpble PasbeMHSAI 3TOT
Mapkep, 00beIUHATHCS B OJIUH.

l. YcTaHoBHTE Kypcop KJIaBHAaTyphbl B HA4aJI0 IEPBOro ab3ara mocjie 3aroyioBka.

2. BcraBbTe HOBBIN pa3nei:

a) BBINIOJHUTE KOMaHly Pa3meTka crpanun / (mapamerpsl cTpanuubl) Pa3pbis,
b) B IMAJIOrOBOM OKHE Pa3pbIB ycTaHOBHTE nepekiiovarento Pa3pbiBbl pa3aenoB

3HayeHue Tekymas cTpaHuA.
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PaspbiBbl CTPaHML,

CTpannia

Br6Op TOUKK, B KOTOPOR 33KAHYWB3ETCA 0AHa CTRAHKLA
W HAYMHAETCA CAEAYIOWAA CTRPAHM LA,

Kononka
YKazeiBAET, 4TO TEKCT, CIEAVIOWMIA 33 PASPHEBOM KONOHKH,
BYAET NEPEHECEH B HAMAND CIEAYIOWEN KOMOHKM.

OETEKaHWE TEKCTOM
o

OTERaniE TEK(Ta BOKPYT 00REKTOE Ha BE0-CTpaniiliax

(%0 )

Pa3pbiBm pa3gencs

Cnegyrouan cTpaHnLa

Brvamus masmi ime measnams 11 aniimnn smmars mesnanm .
COITGSHE Pa3pLiBa Da3htng W HaYans HoBOTS pazgena & &

CIEAYIOLLEN CTPEHMLE.

I L

Texkyujas crpannua
BCTaska paspeiEa pasgena v Ha4ano HOBOro pasjena ¢
TOWN #E CTPaHKLEL.

IS,

Yerran cTpaHHLa

BcTaska paspuiEa pasgena v Ha4vano HOBOro pasgena ¢
YETHOW CTPAH WL,

Bk |

DopMaTHPOBAHHE KOJIOHOK

1. YcraHoBUTE Kypcop KJIaBUATyphl BO BTOPOW pas3aen.
2. Boeinonnute xomanny Pasmerka crpanunusi / (Ilapamerpsi crpanunbl) Kononkn.
3. B nmuanoroBom oxHe KoJsionku BeiOepuTe NyHKT JIpyrue KoJIOHKH.

(2 Opuentauna - ¥ 5+ [
Ij Pazmep ~ §f_—1‘ 4..

EE Kononkm»| bl L

é OpaHa
__| Ose

Tpn

Cnesa

[ [l [

Cnpasa

EE  Novrus vannsvn

4. B okne nuanora KoJsionku a) yctanHoBute nepexiatouatento Tun 3HaueHue JBe,
b) ycranoBure pnaxxox Ko1oHKH 01MHAKOBOI IIUPHHBI.

Kononku e ]

dse
YACND KONDHOK: (2 % || Pasaenurens
LLiMpiHa 1 MpOMEXRYTOK Obpaseu
HOMED.  LUMDIAHA. MPOMERYT 0K

L | [537a |3 1250 [
IZ 5,37 M
[ ]

[V] konors 0aMHEKOBOI WIMPHHE!

MpuMesuTh: | K TEKYWeMY pasgeny |E| HoBasn KonoHka

OK | OTmeHa

3aganue A5 caMoCTOsATeIbHO pa6oThl Co3/1aiiTe JOKYMEHT CIIEAYIONIErO BUIa:
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MNpeanpa3gHUYHOE MHTEPBbLIO

HoBbiit rog 6Ges énku —
BCE paBHO, 4TO mecHA Ges
cnos. [pe eé& MOMHO
KyMnuTh, no4yém? B
“KaKom necy poaunack
énovyka?”’C aTUMM
cnosamu mbl obpatunmce

B Haweint pecnybnuke wumeerca 30
NEeCX030B, a TaK¥e HauWOHaNbHbIW
npuMpoaHbliA  napk. KoTopbid  TOMe

BbIpyuyan Hac B KaHyH Hoeoro roga. Ha
KONnerun Hawero MHUHWUCTepCcTBa 6bino
NMPUHATO pelwleHne, 4YTO UeHa e/iIKUh He
[ONKHa npeBblwaTtb 7-9 Tbicay pybaei

K Ha4yanbHMKY oTtaena 3a  MeTp. Kpome rocyfapcTBeHHbIX

necononbsoBaHUA TOProBbIX TOJEeK, HACKONbKO Ham

MMWHMUCTEpPCTBA necHoro M3BECTHO, WX MNpojaxen 3aumyTca

xosAanctea PT Bacunuiwo KOMMep4YecKkue CTPYKTYpbl, KOTOpbIM

UBaHoBuuy lNycbKoBy: paspeweHa 3aroToBKa W TOproensa
npoAaykumen neca.

A. Yeapos

Meponp1MATHA rocygapcTea No cMArYeHUIo peskoi gubdeperHuymaymm B
A0XoAax HaceneHusa:

1. NocygapcTeo
ocywecTanReT TpaHcdepTHEIE
E&INAETR, PACNPEAEARET
NPOaYHTS! W YCAYTW, 8 TERHKE
NPOBOAATCA
rocy0spCTEEHHRIE MPOTPaMMEB]
no cmﬁunusauun A0X0A0E.

2. Yepes kaHans
rOCYA3PCTEE HHbIX NDOFPAMM
NOMOLLM YAOBNETEOPAIOTCA
NoTpeBHOCTI B BOCNMTEHMM
HOBbIX YNEHOE
oBWEeCTES, COgePHEHHM
NpecTapensx u
HeTpyaocnocobHex,
obecneyeHni (oT4ECTH)
noayverua obGpazosadua,
COXPAHEHUA 300008bBA.

YpeamepHO BHTHEHOS
BMELATENBCTED FOCYAARCTES B
nepe pacnpensnuTe AbHBIE
NPOLECCE, BolPAEHMBAHME
AOXOA0B
BEET K CHHHEHHID OEN0EOH
BKTMBHOCTH B DOWECTES 1
cokpaweH o IbderTHBHOCTH
NPOW3IBOACTES B LEAOM.

[oxoabl HaceNeHUA M MeXaHU3Mbl MX pacnpeaeneHun +

focydapcmeenHoe pezynuposaxue
3HOHOMUKU HOMPOBNEHO HO MOGbILWEHUE

Moxem  au  zocydapcmeenHoe
eMeWwamensemao coKpamume

spgermueHOCMU 0BLUECMEEHHO20 NPO-
uszeodcmea, obecnevyeHue coyuansHol
cnpasednusocmu v cmabuns-Hocmu. Ta
obnacme 20Cyd0pPCMEEHHOZ0 pPezyiu-
POEBOHUA, KOMOPYK HO3LIBOKIM CO-
yuanenol, donwHao ydoenemeopams
8CEM  MPEM NEPeyucaIeHHbIM LEenam.
BOMbLWUHCMEO 3KOHOMUCITIOR CYUIMGHM,
umo HEePaeHOMEPHOCM b &
pocnpedeneHuu doxodoe unu denexHue
Ha Bozameix v BedHoix — AeneHue
yemodiuueoe, coxpaxaoweecs daxe Ha
hoHE IHOYUMENBHOZ0 POCMA YPOEHA
HUSHLUL

nosopHy 0nA obwecmsea HUWeEmy u
KoKy yedy npudemcA 30 smo
aonaamume? Ha uem Bydem ocHoeaH
obwecmaeHHbil aoifop: Ha
IKOHOMUYECKOM UAU  MOAUMUYECKOM
npoyecce MPUHAMUA  peweHus?
Teopemuuecky KOPPeKmHO Onpedentmes,
Kakyro wacme obuwecmseeHHozo doxoda
cnedyem nepepacnpedenums 8 Nonssy
Gedredwiux, HEBOIMONHO. Kok
SKOHOMUYECKUD, MK U NoAumuyecKud
npouyeccel MNPUHAMUA peweHull He
20PAHMUPYIOM omeymemeusn
MpoCcYemos.

IIpakTnueckas padora Ne 11
«MSWord. Pabota ¢ 00JbIIMMHA TOKYMEHTAMM)
[Tox GoMbIIUM TOKYMEHTOM MOHUMAETCS IOKYMEHT, UMEIOIINN He TOJBKO O0JbIION 00BheM, HO,
U 3TO CaMO€ TJIaBHOE, CJIOXKHYIO CTPYKTypy (TJ1aBbl, pa3aensl, maparpadsl U T.1.). TUIUYHBIC
OOJbIINE JOKYMEHTBI: KHHUTA, )KYPHAJ, OTYET O KypCOBOH, HIIM AUILIOMHON padoTe.
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Hamma eJjb — CO3AaHUC KHUTH CICAYIOLICTO BHUA. B y‘I€6HBIX IeiaX KHUIra UMECT BCEIro IABEC
cTpaHullbl. Ha nmepBoil cTpaHuile pacrnoaoXeHO OrJIaBlIeHUE, a Ha BTOPOM — TeKCT KHUrK. KHura
HMCECT TpHU TIJIaBbl, B HepBOfI TJIaB€ — JIBa naparpa(ba, HUMCCTCA OIJIaBJICHUC, KOJIOHTUTYIIBI,
HyMepalus CTpaHUI] U IJIaB.

OMCTBO € MICROSOFT WORD 3HAKOMCTBO C MICROSOFT WORD

1. llepeOe 2BHAKOMCTEO.
+ 3amyck Microsoft Word g1aWindows. 1ar samycka Word

Oraasaenne
o s R HeoGXOAMMO EeAKHY T KHOnKY [IycKk Ha nane M 3233918
rpynme Merw MporpamMeEr ERGPaTh MysKT Microsoft Word.
2. MIENETD HKDEHEHME OKYMEHTOR. ......crceerscrceers s ersserresssesresssersemssomeerssemeeess [Ipi 3amycKe Ha IKPAHE MOMKHO YEHAETS TCTEL AHCT
3. SOPMETWDOREHME AOKYMEHTOS, z GyMar (OKHO ZOKYMEHTa), Ha KOTOPOM MPOHIEOANTCR

paboTa Hag TeKCTOM ZOKyMeHTa. [IpH nepecH Sanycke oH
MMEeT CTAHAaPTHOE HMA JOKYMeHTL, 3T0 HMA XOPOWO BHIHO
B CTpOK 3aronoexa. 3anycrure Word.

* JnemenTs! 3Kpana. CTPOKA 31r0A0EKA HAXOAMTCA B BEPXHEN
“ACTH 3KpaHa H uMeeT ob bramuit BHT ANA nporpaMs,
paBoratonyn nos ynpasnenuss: Windows.

Crpoka mesio. [og CTpOKO 32r0/106Ka HAXO4UTEA CTPOKA
MEHI0, B KOTOP O NepPEeTHCA SR IPYTINE KOMAB: Paiin,
MNpaexa, $opmat, Cepenc, Tabauua, OkHo, Cnpaska. Kawaas
rpynna ofbegunaer Habop KoMaua, uMeomux ofuryo
GYHKIHMOHANBHYIO HANPAENEHHOCTE.
Manens HECTPyMerTOS CTaHZapTHAR. 103 MEHI0 HAXORHTCR
NaHeAL HHCTPYMeHTOB CTaHAAPTHAR,

2. lMewaTh M XpaHEeHHE JOKYMEHTOE.
HanewaTaTh TEKCTHECADIHO, SN BCE YKA3aHMA AR NENaTH
CAenaHsl NPaBIALHO. [OCTATOMHO BINOAHHTE KOMAHAY
@ain/Ne4ats 1 ManaTs kronky Ok B AuanoroBom oxne MNevarts.
HanevataiTe 30ABAEHME HA NPHHTEDE.

3. PopMaTHPOBaAHHE JOKYMEHTOR.
POPMATHPOBAHHE AOKYMEHTZ Y00 HO NPOHIEOINTS B
pexHMe paSMETKH NOCAE TOMD, KK CO34aH YEPHOBHK
AoKymenTa. Yao8Ho Take oToSpasuTs Ha IKpane
Hene4aTaemMule CHMEBOARL.

Cospanne 001bIIHX JOKYMEHTOB U OPTraHU3alHs UX CTPYKTYPbI

B nepByto ouepear HEOOX0AUMO MPEABAPUTEIBHO ONPEACTUTh CIIMCOK 3arojoBKoB. [lepeiiaure
B OOBIYHBIM pekUM (peXKHUM YEpPHOBMKA) M HaledaTaiiTe Ha3BaHMs 3arojOBKOB HAlllEH KHUTIH.
[Ipu sTOM cobmroaiiTe mpaBuiIa:

a) JUIS Ka)KJIOro 3aroJIoBKa — OJIMH a03ail,
b) CTHJIb BeexX ab3arieB — OObIYHBIIA.
flepsoe 3HAKOMCTBO.

3anyck Microsoft Word ans Windows.
J1eMeHTHI 9KpaHa

IleyaTs 1 XpaHeHHe JOKYMEHTOB.
dopmMmaTHpOBaHHE JOKYMEHTOE.

Pexxum mpocMoTpa CTPYKTYPBI JOKYMEHTA

Jlist TOoro 4toObl pacHpeenuTh 3aroJOBKU 10 YPOBHIO CTPYKTYpBI, HYXKHO NEPEUTH B PEXKHUM
IPOCMOTpA CTPYKTYPHI JOKYMEHTa. DTOT PEKUM IIpeIHA3HAaYEH JIJIsl TOro, 4TOObI 0TOOpakaTh Ha
JKpaHe HE caM JOKYMEHT, a ero CcTpykrypy. Ilox cTpykTypoli mOHHMMaeTcsi uepapxus
3aroJIOBKOB, BKJIIOYAs TEKCT ab3aI1ieB Kak CaMblil HUKHUN YPOBEHBb ATOM HEpaAPXHH.

l. [lepeiinure B pexuM CTPYKTypbl AOKyMeHTa. JlJi1 3TOro BBINOJIHUTE KOMaHIy Bua /
Crpykrypa wim HaxxMuTe KHONKY CTPYKTypa B HUKHEN 4acTH OKHA JIOKYMEHTA.

B HERE

2. Pacnpenenure 3arojloBKM 0 COOTBETCTBYIOLIUM YPOBHSAM CTPYKTYPBI:
a) YCTaHOBHUTE KypcOp B HY)KHBIN ad3ai,
b) UCTIONIB3YITE Ha aHeMu HHCTPYMEHTOB CTpyKTypa KHONKY [IOHU3UTH YPOBEHb 1

IloBBICHUTH YPOBEHbD,
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ik i

¥ # Yposerpl v W S

[TonyxxupHoMy TeKCTy OcTaBiiieM YPpoBeHb 1, BbIIEIs€M OCTAJIBHOW TEKCT M MPUCBAMBAEM
Yposens 2.
@

*T MokazaTe ypoBEHE: Be ypoBHAM
¥ W |Ypoeewe 1 W o J :

W] MoxasaTte HOPMATHPOBAHWE TEKITA

i W g =
Mokasats TONEKD NEPEYO CTROKY

PaboTa Co CTPYKTYPOM

& TlepBoe 3HAKOMCTEO.
© 3anyck Microsoft Word gna Windows.

B DnemeHTH! 3KNAHA

£ 3BaemenTsl 3KpaHa
© TleuaTs B XpaHeHHe JOKYMEHTOE.
© ®opMaTHpOBaHHe JOKYMEHTOR.

3. Crpykrypa co3gana. OOpaTuTe BHUMaHH€ Ha TO, KaK HW3MEHWIHCh CTHUIM ab3areB C
3aroJ0BKaMHU pa3HbIX ypoBHEH. Tenepb MOXHO MPOHYMEPOBATh U MPOMAPKUPOBATh 3ar0JIOBKH.
Hymepauusi 3arojioBKoB

I[JI}I aBTOMAaTHYECKOU HyMcCpalun 3arojioBKOB HGOGXO,Z[I/IMO BBIITOJIHUTD CJIICAYIOIIUC ,Z[€I>'ICTBI/I$I.
1. Briaenuth TEKCT, KOTOPBIM BaM HEOOXOAMMO 3aHYMEPOBATh WM MaPKUPOBATh.

i—

2. Bemonuuts komauxy InaBmas / (A63am) Hymepammsi = . Take MOXKHO

-

BOCIIOJIb30BATHCS MapKepamu N Jlyis Gomee CIOKHBIX CTUJIEH MHOTOYPOBHEBBIM CITICKOM.
Ecnu >xe BaM He HpaBATCS NpECTaBICHHbIE BUIbl HyMEpallMW, Bbl BCEr/la MOXETE CHeJaTh
COOCTBEHHYIO HyMepalui (MapKep, MHOTOYPOBHEBBIN CITMCOK), HA)KaB Ha CTPENKY U BBIOpaB
NYHKT ONpeNdeJUTh HOBbIH ¢opMaTr HoMepa. AHQJIOTMYHO — IS MAapKEpPOB U
MHOT'OYPOBHCBOI'O CITMCKA. ﬂaﬂbﬂle B IIOABUBHIEMCA OKHE BBbI B516HpaeTe H€O6XOI[I/IMBI€
HaCTPOMKH.

B HameMm cirydae MOY)KUPHBIE 3ar0JIOBKU IIEPBOIO YPOBHS HYMEPYEM, OCTAJIbHBIE 3arOJI0BKU
Mapkupyem. C TOMOIIBIO JIMHEHMKH KOPPEKTHPYEM OTCTYMBI (M0 yMOJYaHUIO JIMHEHKa B
Microsoft Word 2010 He otoOpaxaercs; 4TOObI OTOOpPa3WTh €€, HEOOXOAUMO KIHUKHYThH IO
COOTBETCTBYIOIIEH KHOMKE B BEPXHEM IPAaBOM YTy, [OJ MaHENbI0 MHCTPYMEHTOB). Bot, uro

JOJIDKHO HOHy‘II/ITBCH.
m CTpyxTypa naeran Bcraexa PazmeTra cTpaHuLs

B Cambria (3ar¢ ~ 14 A A | Aav

BerasuTe K K U - abe x, X b7 .
= 7 ®opwmar no oépasuy - *

SRR NS [Eshy

© 1. llepeoe 3HAKOMCTEO.
© 3anyck Microsoft Word ana Windows.

© DieMeHTHI 3KpaHa
© 2. lleyaTs ¥ XpaHeHHE JOKYMEHTOE.
© 3. dopmaTHpOBaHHE JOKYMEHTOB.

Ecnun Bbl 3axoTuTe B JanbHEHIEM YAAIUTh HYMEPALWIO 3aroJIOBKOB, HEOOXOIUMO ClIENaTh
CIeyIoIIee.

1. Brimonnute komanny I'naBuas / (A63an) Hymepauus 3arojiioBkos.
2. B okne nuanora Hymepamusi 3arojoBKoB BEIOpaTh B pa3jaesie budauoreka Hymepauuu
Her.

Pa3zmMmelnenne Tekcra

CoznanHass B pe3ysbTaTe BbBIIOJHEHUS BCEX IEPEUYMCIECHHBIX OIEpalui  CTPYKTYpa,
MOATOTOBJICHA K TOMY, 4TOOBI pa3Mmemniath B HEW TeKCT. [l pa3memieHus: TeKcTa HYKHO
UCTIOJIb30BaTh OOBIYHBIA PEKUM.

Pa3mecTuTe 1o 3aronoBKaMu TEKCT, KaK MOKa3aHO Ha CIEAYIOIIEM PUCYHKE.
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1. [lepBoe 3HAKOMCTBO.

* 3anyck Microsoft Word ga Windows. Lna sanycka Word
HeoDXOAHMO WEeNKHYTh KHONKY IIyCK Ha MaHe H 33034 H B
rpynne MeHio IIporpaMMsl BEIGpaTs MyHKT Microsoft Word.
[pu sanycKe Ha 3KpaHe MOMHO YBHJETh YHCTHIA AHCT
Gymaru (0KHO JOKyMeHTa), Ha KOTOPOM MPOHSBOAHTCH
paboTa Haj TeKCTOM AokyMeHTa. [IpH nepeoM 3amnycKe oH
HMeeT CTaHAapTHoe HMA JokyMeHT1. 3TO HMA XOPOIWIO BHAHO
B CTPOK 3arojoeka. 3anycture Word.

s JaeMeHTHI 3KpaHa. CTPOKa 3aro/I0BKa HaXoAHTCA B BEpXHed
YaCTH 3KpaHa M HMeeT oOBINHBIA BHJ /1A IPOTPaMM,
paboTaromux noj ynpaenedneM Windows.

Ctpoka MeH10. [lof cTpoKO#i 3aro/I0BKa HAXOAHTCA CTPOKA
MeHI0, B KOTOpO# NepedHcaeHbl rpynnsl koMang: Paitn,
lIpaeka, ®opmar, Cepeuc, Tabauna, OxkHo, Conpaska. Kaspaan

T a Afin amrroam malfine rowearro raramarrrore aferrTene
FPyiilia GUbC4nnACT RaUvlp RUMan4, NFCiOns uul.u._y:u

GYHKIHOHANBHYI0 HANPAEIEHHOCTE.
[Manens HHCTPYM-BHTOB CT&H,E[&IJTHEI.E. HD'I{ MEHK HaXO0AHTCH
naHelb HHCTPYMeHTOB CTaHJapTHad.

2. lleyaTs U XpaHeHHe JOKYMEHTOB.
HanevataTe TeKCT HECNOKHO, ECMK BCE YKA3AHHMA ANA NEYATH
CAenaHel NpasrAbHO. EDC‘TBTDHHD BbINO/MHHUTE KOMaHO4Y
©ain/MNeyaTs W HamaTe kHonky Ok B AWanorosom okHe MeyaTsb.
HaneuartaiiTe 3asBNEHME Ha NPUHTEpE.

3. dopMmaTHpoBaHHe J0OKYMEHTOB.

PopMaTHpOEaHHE ZOKYMEHTA YA00HO MPOH3BOJNHTE B
pesHMe paame‘rlm nocje TOro, Kak co3fjaH 4YepHOBHUK

,u,unvm'::rl Td. '.{.I,UUI'LU Tdhuni Ul.UU]Jd.‘j!ll.D Ad JRpane
HEeNme4YyaTaeMbleé CHMEBOARL.

Hymepanus crpanun
Jyist TOTO, YTOOBI MPOHYMEPOBATH CTPAHUIIBI, HEOOXOMMO CAENATh CIEAYIOIIee.

1. Brimonauts komanay BeraBka / (Kosonturyssl) Homep crpanunbl.
| Tnagvan Beraeka PasmeTka crpaMvuM Cesinen [ Peuy Bua l PyETOR |
— | B S PR W oe USRI B T e
Idtfuua Pucyror Kaprnria Ouryper Smartart Aarpaunia Crvmox L Haanues W O6uenr =
1 Crpanmug|
2. [Tpu naxxatuu Ha crpenky Homepa cTpaHull BbI MOXKETE BEIOPATh HYKHBIM BaM CTHIIb

HyMepauuu. Tam e noctynHa ¢pyHkuus @PopMaT HOMEPOB CTPAHUIL, T7Ie BBl MOXETE C/IeNaTh
CBOM CTHJIb HyMepaliu. TeKcT HyMepaluu TaK e MOKHO OT(pOpPMaTUPOBATh.
B nanHOM ci1yyae MCIIONb30BaAJICS HUKHHUM KOJOHTUTYJI C pa3/Ie]ioM HyMepaluu CTPaHUIIbL.
Pabora ¢ koJIOHTUTYIaMU
Komnonturyn - 3arosioBouyHble [aHHbBIE, BKJIIOYalolIMe B ce0s, Kak IpaBHJIO, Ha3BaHHE
IIPOM3BEACHUS, YacTH, IJ1aBbl, aparpada u nomeliaemMsle HaJ (BEpXHUI KOJOHTUTYI) WIH MOJ
(HMKHHM KOJIOHTUTYJ) TEKCTOM KaXKJI0M CTpaHUIIBI JOKyMEHTA.
Jln1s TOoro 4To0Bl CO3/1aTh KOJIOHTHUTYJI, HEOOXOJUMO CIeJIaTh CIEAYyOILEe.
1. Boeinonnute komanny BeraBka/Ko1oHTHTYIBI.

=| BepxHwii konoHTHTYA *

& HuoscHuii konowTuTyn ~

4] Homep cTpaHmuys =

KoAoHTHTYAR
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2. Bribupaere He0OXOIMMBIN BaM KOJIOHTUTYJI, IIOCJIE YETO Y BAC MOSBISAETCS KOHCTPYKTOP
Pabdora ¢ KOJOHTHUTYJIaMH. 3/1€Ch BBl MOXETE OTKOPPEKTHUPOBATH MOJIO)KEHUE KOJOHTHUTYJA
(OTCTYHm OT BEpXHEro WM HIDKHETO Kpas CTPaHUIIbl), BHIOpaTh IMOHPABUBIIMKCS CTHIIb
KOJIOHTUTYJA (B HEKOTOPBIX MPUCYTCTBYET HyMepallus CTPaHUI).

3. BBoaute Ha3Banme nokymeHta. Ilocie wero 3akpbiBacTe KOHCTPYKTOP pabOTHI C
KoJIOHTUTYdamu (nin Esc Ha kinaBuaType, Wil IBOMHOE Ha)XXaTHe MBIIIN Ha CTPaHUIIE).

3AKPLITE OKHO

EQNOHTHUTYNOE
JAKpPBITE

4. B namewm cnywyae BeiOupaem ctunb CTporuil (HeueTHas cTpaHuna). BBogum nary u
Ha3BaHHE JOKYMEHTA.
=] Bepxmit kononTATYA ¥ T_‘ 2l 3xcnpecc-6norn ~ ‘ |54 Hasaa (] OcoBuii konoHTHTYA 318 NepBoil crpanmus £+ 049 =
2] Huskoit konomTuTyA - ‘_'—) 2l Pucyok e [T, Creayiouan sanues ] PasHeie KonOHTHIYNE 418 HETHEIX W HeueTHEX CpaRHL | Edlr 049 =, .
R R L e s e B e
o — T n S |

| | [3HAKOMCTBO C MICROSOFT WORD|

Bepxwikonormuryn | 1. [lepBoe 3HAKOMCTBO

* 3anyck Microsoft Word gns Windows. /ins sanycka Word
[ 1 1y 1yTb KHONKY IlyckH

H
rpvIIne
Tpu 3any

o Djementh 3Kpana. CTPok )10BKA HAXOZ¥ ) BepxHe

I[J'I}I TOTO ‘ITOGBI B HOCHGI[YIOH_IGM N3MCHHUTH UJINU y,Z[aJ'II/ITB KOJ'IOHTI/ITYJ'I, HGOGXOI[I/IMO cacaThb
CleyrolIee.

l. Bomnonuute komanny — BeraBka/KoslOHTHTYIBI WM AB&XIbl  IIEIKHYTh  IIO
KOJIOHTUTYITY.

2. OtdopmarupoBaTh B 007aCTH KOJTOHTUTYINA HYKHBIN TEKCT WK YAAIUTh €TO.
Oraasienue

Word pacmonaraer cpeacTBaMH  aBTOMAaTHUECKOW KOMIWIIALMH  OTJIABJICHUS  OOJIBIIOTO
JIOKyMEHTa. B oriaBiieHHe BKJIIOYAIOTCSI 3arojlOBKH, WMEIOIIME CTAaHJApPTHBIA CTHIIb
dopmatupoBaHusl.

I ) .' Wi e 3 T S 5 v o | ¢+ K 7]

3HAKOMCTBO C MICROSOFT WORD

Ornasnenne

1. NepBOe SHAKOMOETBO: corrrrrrirmiiiniiiimimmmmsassassasasaaaaasssssssssnsssssssssnssnnnnssssssnssssss 2
2. MeuaTb M XpaHeHWUEe AOKYMEHTOB....uuweeeeeeeeernnnes 2
3.  DOPMATHPOBAHME HOKYMEHTOB. 11 uuscaainsasnssassansasnsansassnsssssssssssesssssssnasansannsas 2

st co3panust oraaBieHuUs, HEOOXOAMMO CJIeaTh CIEaYOIIee.
1. VYcTaHOBUTH KypCOp B TO MECTO, II€ MNIAHUPYETCS] pa3MECTUTD OTJIaBJICHUE.
2. Boimonuuts koManay Cebliiku/OriiaBiienune
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[Zw JoBasuTe TekoT -

j‘!DEHGEMTh TagAnLy

QrnasneHuwe
OrnasneHne
3. Bo Briagke OruaBnenue auanoroBoro okHa OriiaBjeHHMe M yKa3aTeld yCTaHOBUTH

HY)XHBIC TapaMeTphl OTJIaBJieHWsA. B MOsSBUBIIEMCS OIJIABJICHUM YOHWpaeM JIMIIHUA TEKCT,
U3MEHseM MmpUQT, pa3mep. BrionHe BO3MOXKHO, 4TO HOMEpa CTPAHUI[ B OIJIABIICHUU MOTYT HE
coBnaaark. JJist aToro cymecrByer komanga OOHOBUTH Ta0JAMILy.

Ham OGonpmioit moxkymeHT ToTOB. [[insi TOro 4toOBl B TOCIEACTBHH OOHOBUTH OTJIABJICHHUE,
HEOOXOAMMO cJIeaTh CIEeayoIIee.

1. yCTaHOBI/ITB KprOp B TO 1MOJEC, TA€C HAXOAUTCA OIJIaBJICHUC (Ha[[ HUM IIOSBUTCS
IHAJIOTOBOE

OKHO).

2. B mumanoroBom okHe OrJaBIeHUs HaXaTh KHOIKY S O6HosuTE TaBAMLY Byner

MPEACTABICHO JIBa CrocoO0a OOHOBJIICHUS: OOHOBHTH TOJbKO HOMEpa CTPAHMIl U OOHOBHMThH
neJMKOM. B mepBoMm ciiydae B OTJIaBICHUN KOPPEKTHPYIOTCS JIUITHL HOMEpa CTPAHHUII, BO BTOPOM
MOSIBATCSI HOBBIC Pa3/ieibl / TOApPa3Aeiibl, €CIIM TaKOBBIEC OBLITN J0OABIICHBI.

3aganue AJs caMOCTOATENbHOM padoThl Co3/aiiTe OONBINON JOKYMEHT CIEAYIONIETO BUAA.

m o ¢> i i ik

[nasa I KunemaTuxa

® 370T pasgen pacCMaTpWUBAET ABMMEHWE TENA, HE 3ATDArMBan

BONPOCA 0 TOM, NOYEMY OHO ABMMETCA MMEHHO TaK, @ HE MHaYe

FNaBa | KUHEMATHKS.....coerreeeeraesiessesessassnesaensssne s e e sasssnssensnssassasannas 2 BBOARTCA NOHATUA KOOPAMHATbI, BEKTOPa, CKOPOCTH M
2 YCKOPEHMA.
PaCCMaTPMBAETCA KUHEMATVHE BPALLATENLHOMD ABVIKEHMA:
A0B3BAAKTCA NOHATUA YrNOBO# CKOPOCTM U YFAOBOTO
YCHOPEHMA.

OrnaBnenue

nasa Il. JMHaMWKa MaTEPUANBHOM TOUKM.......

nasa I1l. 33KOHbDI COXPAHEHMA...vvvrerersrarsnanees

Tnagea IV. HeMHEPLUMANbHbIE CUCTEMBI OTCHETA

InaeaV. MexaHnka TEEPAOTO TENA ..ueuururucersnnnenn

Faasa I JunamMuka MaTepuaabHoll TOUKH
Tnasa V. PENATUBUCTCKAA MEXAHWKE

o [AHAMHK3 U3Y43ET ABMIKEHWE TEN C YIETOM TEX NPHSMH,
KOTopbie 06YCNABANBAIOT TOT WA MHOR XBPaKTEP ABMKEHIUA. B
3TOM Pasfene BEOAATCA NOHATMA MACCHI M MMNYNLCA TEAS,
CHAbI.

OBBACHAKTCA 38KOHBI HBIOTOHE — OCHOBHBIE NOCTYNETHI
HBIOTOHOBCKO MEXBHUKM (MEXBHUKM TEN, ABMAYLWIHXCA CO
CHOPOCTAMM ropasgo 6onee MEHBLW MMM, 4EM CKOPOCTL CBETa)
* BBOAATCA NOHATWA CHABI TREHMA, CHABI TRIHECTH, BECA.

Tnasa Vil. KoneBaTenbHoe [ABUMEHHE ...

Tnaza II1. 3axons! coxpanenua

¢ B 3ToM pazaene BEOARTCA NOHATHA SHEPTHH W PaBOTHI.
PBCCMBTRMBAIOTCA 163 BMA3 IHEPTHM: KMHETHYECKEA M
NoTEHUMansHaA.
BbIBOAATCA 38KOHEI COXPAHEHMA MMNYNBCE U IHEPIMM
PaCcCMaTRMBAETCA 334343 ABYX Ten.

Tnasa IV. HennepumanbHbie CHCTEMBI OTCYETA

PaccMaTpWBaOTCA HEMHE PUMANBHBIE CUCTEMbI OTCHETE —
CMCTEMbI OTCHETS, CBA3BHHBIE C TE/IOM, ABVAKYLIMMCA C
YCKOpEHHEM.

BBOAATCA NOHATAA UEHTPOBEKHOM CHABI M CHAbI KopHoauca.
MNpUBOAATCA 33KOHBI COXPEHEHWA ANA HEMHEPLMBNBHEIX CUCTEM
oTcueTa.
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N\
l \‘l W .B. Capenbes: Hypc obuen dusuun
~

Faaga V. Mexanuxa Teepaoro Teaa
* PaCcCMaTpWEEETCA ABWHEHWE TEEPAOr0 TENE, BEOAATCA NOHATUA
LUEHTPE MBCC, MOMEHTA W TEH3ODA MHE PLMM.
® PECCMETPWESETCA ABWHEHWE TENS BOKPYT HENOABWKHON OCH,
® BuisogatcA Gopmynsl 4AA HWHETUYECHON SHE DT MK
EPAWEHWErdCATENG U TEAG NPW NACCHOM ABMHEHKWH.
¢ OB6bACHASTCA NPHUHUKN paboTel rHpoCKONa.

laasa V1. PeasTHBHCTCKAA MeXaMMKa
« B 3TOM pasaene paCCMaTpHESSTCA ABMMEHWE TEN CO

CHOPOCTAMM, COEBHMMBIMK CO CROPOCTBHD CBETE, M, B YACTHOCTH,
CNEUWANBHEA TEOPMA OTHOCHTENBHOCTH.

o YTOUHAKOTCA NOHATHA HMNYALCE M IHEPrMM ANA DEHFITHBME'FCHDﬁ
MEXBHMHHMN,
* DBbLACHAETCA E3AMMOCEAZE MACCHI M IHEPIrAKM NOKOA.

laasa VII. KoneGaTeastoe aBioxeHmne

& B3ToW rNage 3aknagbliBasdTCA ODCHOBHbBIE NOHATHA
ronebaTenbHbix ABMMEHWA. BEOAATCA NOHATHA YaCTOTS,
nepyog, aMmnanTyas.

* PacCMaETPWESKTCR AB3 OCHOBHBLIX BMAA KonebaruiA:
rapPMOHMUYECKME M SATYXBIOWHE.

L] Paccma'rpusaiml:n BbIHYHOEHHbBIE koneBaHMa U CnoMeEHKHE
B3I3MMONEPNEHOHKYNAPHBIX KoNeBaHui

IIpumeuanue: GUrypbl BCTaBISIIOTCS B KOJIOHTUTYJIBI TaK e, KaK U B OOBIYHBIN TOKYMEHT, IPU
YCIIOBHH, YTO Bbl HAXOJAUTECH B PEKUME PEAAKTUPOBAHUS KOJOHTUTYJIOB.

IIpakTnueckas padora Ne 12
«MSWord. Pabora ¢ ¢popmyaammn»
Hns cozmanust (GopMyasl HEOOXOIMMO NpPEIBApUTENBHO MOMECTHTh Kypcop B TO MECTO
JIOKYMEHTa, IJie INIaHUpyeTe pa3MecTUuTh (JOpMyIly U BBIIIOJIHUTH KOMaHAy BeraBka / @opmyJia
/BeTaBUTH HOBYIO (OPMYJTY HITM HAXKATh COYETaHUE KiIaBull alt+=.
Co3manum B KadecTBe IpuMepa (popMyIry BEIYHCICHHS TPOHHOTO MHTETpaja mo ooiactu V.

¥2(x) z5(xy)

ffff(xyz)dxdydz fdx f dy f flx,y,2z)dz

a ¥1(x) z,(xy)

Breibupaem pacronoxenue Hamieil ¢GopMylbl U BBIONHSIEM KoMmaHny BeraBka / ®@opmyaia /
BcraButh HOBYIO popmy.y.
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Pacorac popuynanmn s

Pasuersa crpandus Cenineu PAceinxm  Peugwsuposamde  Bup Kamerpyrop
@ EE &, runepccsinka 5] Bepxnmit konammiya [ 4 Ixenpece-Enoxm = [ Crpoxa nognmnen | m
e i AP s [@ Huxwmii konowrarya > | —— dArt ) Aeva w epemn =
KapTurka Ourypts Sma P Hagnmee

Bykanua "8 OBbext »
Ceninkm KoAOHTHTY AR Texer Camnos Ak

umu

" thiNepexpecrnan cunka | (=] Homep crpanmus v

i o e [ S S O N S S S W R O JC T W o S S N O TS WS P e ew ey Y ygey

BCTaEKa CTHARPTHLX MATEMATUHECKIX GOPMYA HAN NOCTPOEHME
SOPMYN € NOMOLLID GUENHOTEXMH MATEMBTHNECKI

cumMEonaE.

@ Annnony i

I MecTo Ans d)opnym;!.1 |
! ,

[Tocne vero BeicBeTUTCs BKIaaka KoHCTpyKTOp, r/ie OyAyT HaXoAuThes Tpu rpynmnsl: CepBuC,
CnMBo.}Im, CprKTypr C HOMOHILIO I/IHCTp}IMeHTOB 9TUX TPYIM cO3aaeTcs popMya.
e —

BB o icrosof d Pa6oTa ¢ (hopmynamm
R i it
I ILEECEE] Ecraska PasmeTka cTpaHmubl Ceinkm Pacceinkmn PeueHzMpoBaHue Bua KoncrpykTop

"‘ - EEEEINEEEEEEE. S oxwg [ & (hame

. . [§] I ,ﬂpoﬁu HHAEK( PEAHKE!I Whterpan Kpynuewt CroGka $ynkuma Juakpw
£ & onepatop~™ % 3H:
| Cumeonsl | I Crpyktypet I
| | |

| MecTo gns dopmyabL

Co3nanue CTPYKTYPHbI (l)OpMyJIbI.
B oxne p€aaKTopa (bOpMYJ'I pasMEIIacTCAa HyXKHasA CTPYKTYypa. 3,[[er PacCnoJIOXKEHBI CICOYIOIINEC
CTPYKTYPBIL: JZ[pOﬁL, HWHACKC, paauKkala, HWHTErpal, prnHLIﬁ omeparop, CKOGKa, Q)YHKI_[I/ISI,
JTAAKPUTUYCCKHUE 3HAKH, IPEOCT U norapn(l)M, orecparop, MaTpuiia.

KoHCTpyKTOR | LA a

x X X i - as . 10
2 m— f ) sinf lim A [
y e i=0 {( ) } a H+co — 01
,ﬂ,pﬂﬁb HH,ﬂ,EKC Pa,a,vrk:aﬂ WHTerpan Kpynuwiil  Crofka tDyHKu,hn AnakputHyecere [Mpegenw  OnepaTtop Matprua
¥ onepartop = > SHAKH ™ norapugm = >
CTpykTypHl |

B namewm cnyuyae Haxkumaem MHTerpaJj u BpioupaeM TPOHHON HHTerpaJl. .
T T — L
| .

oEAHKE Bug | KoHcTpyKTOp

2IP=l | 5 e* 4
ﬂ\i\ﬂ' .&pf&bhﬂ.{jexcPa,q?Ka

S {0} sne g jm A [§

pynHein  CroBka m)lmcunn Auakpuinyeckme Mpegenwn  Onepatop MaTq
epatop™ ~ 3HAKKM ~ norapmgm -

Jo || [5= || f-

{ MecTo aast popMyIsI 4

3anoJiHeHHe CTPYKTYPbl CHMBOJIAMH
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3arem Co3aHHasA CTPYKTypa 3aloJHACTCA HYKHBIMU CHUMBOJIAMHU. HpI/I 9TOM MOXHO

UCIIOJIb30BaTh KJIABUATypy WIIM TPYIIy CUMBOJIOB (A1 BCTaBKM B CTPYKTYpY CHMBOJIOB,
KOTOPBIX HET Ha KJIaBUAType KOMIIbIOTEPA).

[£] (o] [=][#][~] [x ] [*][ V][] [<][«][> ][ ]| <] %
I[F[=][~[=][v][c][o]|[v][#][¥][v][n][o]F

CHMEBONBI

1. Hwxnuii npunen onpenenuMm kak V. J[ns 3TOro Ha)XKMMaeM Ha HEro JIEBOW KHOMKOH
MBIIIIH U 3aITUCHIBAEM HYKHOE 3HAUYCHHUE.

SQ:IL:::

-

2. Bepxuuii ynansem. st ynaneHuss HaXKMMaeM Ha yJaaiasieMyro o0JacTh MpaBOil KHOMKON
MBIIIY U BBIOUpaeM KoMaHay CKPBITH BepXHHU MPU-Tel.

Il

V MNapameTphl BCTABKN:

Y
=

s MNpodeccMoHaneHbIR
23 JWHERHEIR

COXpPaHMTL KAK HOBYW HOPMYNY...
):j MEMeHWTE NONOXKEHWE NPEAENDE

CKpLITE BEPXHWA Npegen

3. Janee 3anuceiBaeM 1o HHTETpabHYIO GyHKIHIO f(X,y,z) dx dy dz
4. Jls BcTaBKH CKOOOK BhIOMpaeMm Ha maHenu CTpykTypbl Cko0Ka 1 BBIOMpaeM HYXKHYIO
HaM CKOOKY.

_"-’ [mrim e
KoHcTpykTOp !

n

X

X x n J‘.f I s ]- A
v in® im

y e 5 o - ;El:] a nsco ——
Apotb WHaexc Pagukan Muterpan KpynHe Cxobxa|MHkumna Juaxputiuecene [Mpegenw  Onepatop M

» e - ' Qneparto 3HAKM ™ narapwom ¥
[ g ] | 1 1 1 |

r ] €3 ()
5. Tak kak y Hac He 4YacTHBIA auddepeHnman, To mUIIEM aHTIWKCcKyro OykBy d. B

MPOTUBHOM CITy4aeM BeIOMpaeM 3HaK yacTHOTo nuddepenimana Ha manenu CUMBOJIBI.
FEEHEMHNELEREEERE:
BlEanEaE 0 HEEDhaE

CHAMEBOAE

JIOJDKHO TIOSTydnTCS CIeAyoIIee.
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H f(x,y,2z)dxdydz =|.
v

Jlanee 3anmuceiBaeéM BTOPYIO 4acTb (POPMYJIbL.

6. s nmoGaBieHusi WHIEKCa TIepeMEHHOM BbIOMpaeM Ha TmaHenu CTPYKTYpBHI,
Hnpexc/HU:KHUH MHAEKC.
| KoHCTRYETOR |

) X X n -
= n _r 2 sin®

y el ). xz O ¢

Apobe Magekc| Pagrkan WHTerpan KpynHold Ceobka DyHEuma Jduaspum

- = = = onepatop~ ~ = IHAM

A
—_—
1

DEBIYHEE BED : & WHAERCE

7. Bo I/I36e)KaHI/Ie HpO6J'IeM C 3allUChIO HMHIACKCUPOBAHHLIX MCEPCMCHHBIX 3aBUCAINUX OT
APYrux nmepeEMEHHbLIX, MEPE 3alIMChIO nepeMeHHoﬁ 1 MHOCKCA BCTABbTEC CKO6Ky.
EUEHIMPOBaHNE Bung | KoHcTpyxTOp
1 | " . X L]
&« E »|= = X n J-
I<IEIls]e ) 7 e* ¥ L. 3
n o = Apo6e WHAeke Pagukan WHterpan KpynHelil
] . r . - onepatop

:I ff f(x,y.z)dxdydz = f dx

> CxoBrn v pasaen
—
Cepsuc
I'pynmna CepBuc 1aéT BO3MOXHOCTh H3MEHSTH MMapaMeTphl PopMyII.

'Tc (_h MpodeccnoHanbHbi
éin

" MH
dopmyna ~
- abe OBHYHBIA TEKLT

Cepanc =
Ta1<>1<e 31€Ch MOXXHO BCTAaBUTH B I[OKYMGHT WOI'd TOTOBBIC (bOpMy.]'H:I. HJ’ISI 3TOI'0 HAXXMHUTEC HaA
®opmyJia U BEIOEPUTE HHTEPECYIONIYIO Bac (hOpMyITy.
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n ﬁ MpogeccnoHaneHLR

Do pryna

H’IMHEMHhm

be OBBIYHEIA TEKIT

IIEH

I
[=][+]
(1]
[<][x]
[~][+]

BCTpoeHHbIi all
EvHom HetoToHA
n
n
(x+a)™= Z (k)x"a”"‘
k=0
KeagpaTHOE ypaBHeHne
—b++/b%—4dac
x =
2a
Maowaas Kpyra
A=mr?
PaznoMmeHwe Cymm
nx nln—1)x2
n— e —
(1+x)"=1+— T o]
Pap Tednopa
2,3
< — - R -
g 1+1|+2|+3|+ o = X < oo
Pag ®ypee
nx
flx) =ag+ Z (an cos > + b smT)
-

3aBepuieHue co3ganus GopmyJibl
UTo0BI 3aKOHUUTH PEAAKTHPOBaHUE (DOPMYIIBI M BEINTH M3 KOHCTPYKTOpa (PopMys, HEOOXOAMMO
YCTaHOBHUTH KYPCOpP MBI BHE PaMKH, OTPAHWYMBAIONICH CO3JaHHYIO (OpPMYITy W HaXKaTh

JIEBYIO KHOIIKY MBIIIH.

Wd9- 0 P ——— Toxyment Microsoft Word = Microsoft Word (E=Niall X |
P ~@
B GibnOwo - 11 - A X A | B A1 0 [ aasosars| assoesrr, AaB6B aasoes Aab | A ﬁ:::::u;
Boanes) o KK 9 x X M R S v G- | |7O6uumei | Teswe.. 3aronoso.. Jaronoso.. Hassamme | Vomers =

ﬁ T = ; [ I 7 1 B
: b %@ zEy) 1

If f(x y.z)dxdydz = f dx f dy J f(x.y.z)dz

4 a »() z3(xy)
|

,Hﬂﬂ TOTO qT06BI OTPEAAKTUPOBATH (1)0pMyJIy, BCTaBJICHHYKO B JOKYMCHT, JOCTATOYHO

YCTaHOBUTB Ha HEH KypCOp U HaXaTh JIEBYIO KHOIIKY MBIIIIH.
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Ol R ARvIE
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3amanue 17151 CAMOCTOSITEJIbHOM PadOThI
Cozpnaiite ¢ nomomibio Konerpykropa gopmya cienyronue popMyIibl.

de +0dy + Rd —ﬂ(aQ ap)dd +(6R aQ)d d +(aP IR
) x+Qdy Z‘(S) ax ay) YTy T az) Y T \az T ax

IIpakTnuyeckas padora Ne 13
«MSExcel. Co3nanue u pe1akTupoBaHue Ta0JIMID

1. BBenure nannpie Ha pabouwmii muct (puc. 1.1).
A B C D E F
1 MNMoctynnedue  Kateropwa Liewa MNoctaswwe Peanuiauma
2 |AHBapb Wokonag 56 NawuTta MapT
3 AHeape Wokonan 89 NawuTa MapTt
4 |AHeapb Wokonag, 23 Napyc Anpenb
5 |AHeapb Wokonan, 120 Napyc Anpene
6 |AHeapb Hode 320 Napyc Mapt
7 |AHeapb Kode 265 Napyc MapTt
8 AHeapb MeyeHbe 35 Napyc Anpent
9 AHeapb MeyeHbe 35 Mapc Anpene
10 AHeapb MNeyeHbe 35 Mapc MapTt
11
Puc. 1.1

) dzdx

e s S

ent Microsoft Word = Micros [
e B

~d

&3

Vkaszanue. JIns KONMUpOBAaHMS M 3alOJHEHUS JAHHBIX B CMEXKHBIX sfYeHKax MOXKHO
BOCTIOJIb30BaThCS MapKepOM 3aloJIHEHHA. OJTO YepHBIM KBajpaT B MPAaBOM HIKHEM YLy

BBIACJICHHBIX

STYEEK :Il IIpu HaBeneHMM Ha MapkKep YKa3arelb MbIIIA NOPUHAMAET BHUJ YEPHOTO
Kkpecrta. [l 3aroiMHEHus] BBIACINUTE SYEMKH, KOTOPbIE CTaHYT MCTOYHHMKOM JaHHBIX, a 3aTEM
MPOTSHUTE MapKep BHU3, BBEPX WM B CTOPOHBI Ha SYCUKH, KOTOPHIE HEOOXOAMMO 3aIlOJHUTS.
Jl1s KoMpOBaHUSI 3JIEMEHTOB CIIUCKA (MECSIIbI, JHU HEJENU U ApP.) MPU IPOTACKUBAHUU MBIIIBIO
Mapkepa ynaepikuBaiite Haxkaroi kmasuiny Ctrl. ns BbiOOpa BapuaHTa 3aloOTHEHHUS MOXKHO

MPOTATUBATH MAPKEP MPABOl KHOMKON MBIIIH.
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2. OtpenakTupyiite 3aroinoBku kojioHok: KaTeropust usmenute Ha ToBap, Llena usmenure
Ha Llena, p.

3. PasmecTute Mexay cTpokaMu ¢ uH(OpMAaIMel o MoKoJaae U Kode JBe MyCTHIX CTPOKH
Y BBEJIUTE B HUX JaHHBIC (quamna3on A6:E7):
deBpaiib Cok 55 JlanTa Maii
Maprt Cok 55 [Tapyc Mait
4. BceraBbre mexny kononkamu Iena u IlocraBmmk konoHky KoauyecTBo u 3anosnHuTe
ee JaHHBIMHU:
Kon
NYECTBO
230
560
320
280
244
488
300
200
576
288
350
5. Pasmecture kononky IlocraBumuk nociie kononku Tosap.

Vkazanue. Boinenure cronben [MocTaBmmKk, HaBeIUTE yKa3aTeb MBIIITH HA TPAHUILY

.
+r

BBIJICJICHUSI, KOTJ]Ja OH MPUMET BH]T {R , TIepeTanuTe 3TOT CTOJIOCI MPaBOM KHOMKOW MBIIIN HA

croniberr Llena u B mosiBUBIIEMCS MEHIO BbIOepHUTE KoMaHay CIBUHYTH BIPABO U MEPEMECTHUTb.

6. Hononuute Tabmuny (auana3zon A13:F16) cinenyromeit nnpopmanmei:

®despanb [lTokoma JlanTa 85 200 Arnpenb

A

DeBpanb Cox ITapyc 45 200 Man

®deBpaib Kode Mapc 400 200 Wronb

DeBpanb Ilesenbe Mapc 48 200 Hrons
7. Berasbre nepen kononkoi IlocTymiieHMe mycTyr0 KOJIOHKY M BBEIUTE 3arojoBOK Ne
n/m.
8. Hcnonp3ys Mapkep 3arogHEHHs, TPOHYMEpPYHTe CTPOKHU Tadnuiel nudpamu ot 1 1o 15 B
KOJIOHKe Ne /1.
9. VYnaanure u3 TaOaMubl CTPOKY MMOX HOMepoM 4 B KOJIOHKE Ne m/m M HUCHpaBbTe
HYMEPALUIO CTPOK B JAaHHOM KOJIOHKE.
10.  Hcmone3ys komanny [naBnas/PenaktupoBanue/HaiiTu u  BblmenuTh/3aMeHUTH, B
konoHke IlocraBmmk 3amennte Jlanra Ha JlaBuTa.
11. Pa3mecture Haj 3arojoBKaMu KOJOHOK JBE€ IIyCTHIE CTPOKHM U BBEAWUTE B siuehKy Al
Ha3BaHue TaOiuipl: Peanusanus ToBapoB co ckiaaga Ne 22,
12.  Hcnonws3ys xomanay InaBuas/BeipaBHuBanne/O0BeIMHUTH U TMOMECTHUTh B LIEHTPE,
pa3MecTUTE 3arojI0OBOK MO HEHTPY KOJIOHOK.
13. B sueiiky A2 BBeaute cinoso [laTa, B sueiiky B2 BBeguTe Tekymyto aary, B sueiiky E2

BBeAUTE CI10BO Bpems, B siueiiky F2 BBeauTe TeKyliee BpeMs.
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14. Hapucyiite rpanuisl B Tabnuie.

15. CpaBHuTe co3nanHylo Bamu Tabmuiy ¢ tabmuiei, npeacraBieHHoi Ha puc. 1.2. [lpu
HaJIMYMH PACXOXKIECHU BHECUTE UCIIPABJICHHUS.
A B C D E F G
1 PeanusalWA TOBapOB CO CKNana No22
2 Darta 23.02.2014 Epemn 11:36
3 Nonfn MoctynneHwe [Toeap Mocraswme (LeHa, p [HonwuecTeo |Peanniauna
4 1|AuBapeb Wokonag [MaewTa 56 230(MapTt
5 2|AHBapb Wowkonan |MNaeuTa 89 S60|MapTt
i} 3|Aueapb Wokonag (Mapyc 23 320(Anpenb
7 4|Mespanb Cok NaewuTa 53 244 | Mai
8 5(Mapt Cok Mapyc 55 433|Mai
9 6|AHBApDb Hodge Mapyc 320 300|MapTt
10 7|AnBapb Kode Mapyc 265 200(MapTt
11 8|AHBapb MeuyeHwe |Mapyc 35 576\ Anpenb
12 9|Aneapb Mevyenbe (Mapc 35 288 (Anpenb
13 | 10|AHBApDb Meuyenee |Mapc 35 350|MapTt
142 11| ®espansb Wokonag (MaewTa 85 200(Anpenb
15 12| ®espanb Cok Mapyc 45 200|Mai
16 13| ®espansb Kode Mapc 400 200(MioHb
17 14| ®espanb Meyenee |Mapc 45 200|Mwonb
Puc. 1.2

16.YcraHOBUTE MapaMeTphbl CTPAHUIIBI: OPUEHTALNS — ATbOOMHAs; BEpXHEe U HIDKHEE 1moje — 2
CM, JIEBOE ToJie — 3 cM, MpaBoe moJyie — 1 ¢M, HEHTPUPOBaHUE HA CTPAHULIE — TOPUZOHTAILHOE U
BEpPTUKAJIBHOE.

17.C momomrsto komauael BcraBka/ Tekct/ KomoHTurymel cosmaiite s pabodero jucra
BEpXHUN M HWXKHUHN KOJIOHTUTYJbl. B BEpXHEM KOJOHTHUTYJE B JICBOM YacTH HaledaTauTe
Ha3BaHWE J1abopaTopHO paboThl, a B TpaBoil Bamy dammwimio u wHUIMAIE. B HIKHEM
KOJIOHTUTYJIE B LIEHTPE YKAKUTE TEKYIIYI0 CTPAHHILY U3 OOIIET0 KOJTUYECTBA CTPAHHUIL.
18.BeiBeiuTe TabMUIly Ha 3KpaH B PEKUME MPEIBAPUTEIHLHOTO MpocMoTpa (komanga Dain [
[leuars).

19. [Tepeumenyiite Jlucm 1 va Tabauya.

20. Brinenute xonouku Tosap, Lena, p., KosmmuecTBo u ckonupyiite ux va Jlucm 2.

21. [Tocne Jlucma 3 BcTaBbTE HOBBIN JIUCT.

22. Coznaiite kom0 padbodero nucta Tabauya.

23. Cronupyiite pabounii muct 7Tabnuya B HOBYWO pabouyyr KHUTY.Vkazanue. B

KOHTEKCTHOM MEHIO spibika Jucta Tabiuya BeiOepuTe KomaHny IlepemecTuTs wiu
CKOITUPOBAaTh, B pacKphIBaromieMcs crucke [lepemMecTuTh BEIOpAHHBIC JTUCTHI B KHUTY YKQKUTE
Hosas kaura,/ Co3gaTh KOIMIO.

24. CoxpaHute co3fgaHHyI0 pabo4yyl0 KHUTY B CBOCM TMamke Ha JHUCKE IOJ HMEHEM
@amunus_Pabota 1.
25. [lepeitnute Ha JIucm 3 pabouelt KHUTH.
26. [TepemecTruTe TaOIUYHBIN KypCOp:
a) B ITOCJICTHIOIO CTPOKY pabouero nucra (coueranue kinapum Ctrl + |);

0) B mocieaHuii mpaBblii cTober padoudero sucta (Ctrl +—) 1 3anUIIUTE B aKTUBHYIO STYEHKY
ee aapec (1 Bo3BpalieHus B Hadano padodero nucrta Haxxmute Ctrl + Home);

B) B sueiky S3456 (knaBuma F5).
27. BrinonHuTe moouepeiHo BhIACICHUE ¢ TOMOIIBIO MBIIIIH:

a) nuamnaszona C3:H9;
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0) nuamazonoB Al:A5, C3:E3, H2:1IS;
B) cTpok 4,5,6,7;
T) cron6uoB B, C, F, G; n) crpok ¢ 18 mo 48;

e) BCEX sUeeK paboyero JuCTa;
x) cronbna XEV;

3) ctpoku 10000.
28. Brigenure Texymyto obnacte pabodero ynwmcra Tabiuya, ucnons3ys koMaHay [ maBHast/
PenaktupoBanne/ Haiiti u BeiennTh/BoineneHue rpynmsl ssueex.
29. 3anonaure cTpokKy 3HadeHusMu oT 0 mo 0,5 ¢ marom 0,05, ucnonb3ys Mapkep
3aIOJIHEHUS.

0 |005]|011]0,15]02)025|03|035]|04 0,45 ]|0,5
Vkazanue. Beenure B coceHHE SYSHKH /1Ba NMEPBBIX 3HAUYEHUS. BBIIENUTE WX M MPOTIHHUTE 32
MapKep 3aroTHEeHHUS.

30.3amonHuTE CTPOKY 3HAUCHHSIMH apudmeTndeckoil mporpeccun ot —1 mo 0 c¢ marom 0,1,
ucnonb3ys komanay ['maBnas/ PemaktupoBanue/ 3amoauauts/ [Iporpeccusi.

-1 -09 | -08 | -0,7 | -0,6 | -05 | -04 | -03 | -0,2 | -0,1 0

31. 3anosHuTe CTOJIOCI 3HAYCHUSIMU T€OMETPUIECKOM TIPOTPECCHUH:

28

56
32. 3anoyHUTE JaHHBIMU Jlucm 4, NCTIONb3ysl MapKep 3anoiaHeHus 1 koManay [Iporpeccusi.
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AHBapL 2010r 13.01.2015| 01.aHB.15 1:30:00| 1:10:00|loHeaeABHUK - AHB
=
Qegpans (2011r 13.02.2015| 0l.map.15 2:30:00| 1:20:00|BTopHUK E Des
o
MapT 2012 r 13.03.2015| 01.man.15 3:30:00| 1:30:00|Cpega £ Map
Q
Anpenb  |2013r 13.04.2015| 0l1.mon.15 4:30:00, 1:40:00(MeTBepr §[ ~ Anp
[l =
Mair 2014r 13.05.2015| 0l.ceH.15 5:30:00| 1:50:00|MATHUUA g‘ E Mai
[y
MioHb 2015r 13.06.2015| 01.HoAa.15 6:30:00| 2:00:00|Cy660Ta j £ WioH
Mionb 2016t 13.07.2015 7:30:00| 2:10:00|BockpeceHbe o Mron
=
ABrycr 2017 r 13.08.2015 8:30:00| 2:20:00 g Asr
[y
CeHTAbpL (20181 13.05.2015 9:30:00| 2:30:00 £ CeH
2]
OKkTAbpb |2019r 13.10.2015 10:30:00| 2:40:00 E{ < Okt
[aed =
Hoabpe 2020t 13.11.2015 11:30:00| 2:50:00 g g Hon
[y
Lekabpe (20211 13.12.2015 12:30:00| 3:00:00 :: < [ek
33. BreauTe 3HaueHUs 3JIEMEHTOB MaTPHIILI HA paOOYUH JTHUCT.
1
1 1 1 1
2 2 2 2 2
3 3 3 3 3
4 4 4 4 4

34. TpaHcrioHMpYiiTE MaTpULLy.

Vkazanue. JInsa TpaHCTIOHUPOBAHKS MaTPHIIBI €€ HEOOXOAMMO CKOMMMPOBaTh B Oydep oOMeHa u
BCTaBUTh B IMPOM3BOJILHOM MecTe pabodero Jmcra ¢ MOMOINbI KomaHabl [ naBHas/ Bydep
oOmena/ BeraButs/ CiermanbHasi BCTaBKa.

35. Coxpanurte pabo4yio KHUTY.

36.ITokaxxute pe3ynbTaT Barieit paboTsl IpenoiaBaTelto.

IIpakTuyeckas padora Nel4

«Bburunciaenuss B MSExcel»
3ananue 1. Berunciaure 3Ha4eHUS KBAapaToB M Ky0oB mepBbix 10 uncen. Pemenune odpopmute B
BH/JIC TAOJIMIIBIL.

3ananmue 2. 3anonHuTe JAHHBIMH TAOJIUILY U BBINIOJIHUTE BHIYUCICHUE B HEH.
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Lena 1 auTpa |AKM-95 34,9
BeH3InHa AW-92 32,8

CTOMMOCTE | CTOMMOCTE
Nutpel [AKM-95 AM-92

3

10

15

20

25

30

35

40

3apanme 3. 3amosHWTE WMCXOAHBIMH  JIaHHBIMH  TaOiuiy. Berawciure  miomraau
NPSIMOYTOJIBHUKOB 10 33JJaHHBIM IIUPUHE U JJIMHE CTOPOH.

Jonuna
2 3 4 5 6 7 8 9 10
m 2
up 3
HH
a 4
5
6
7
8
9
10

3ananue 4. 3anoyHUTE JAaHHBIMH TaOJMIly ¥  BBINOJHUTE BBIYUCICHUS
B HEM.
Brpuronomerpuyeckux GyHKIHMIX apryMEHT 3a/1a€TCs B paiaHax.

X
(rpamycsr)

0
15
30
45
60
75
90
105
120
135
150

aania i
x(paxuaHbn) sin cos 1
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165
180

3ananme S. B sueiikax BBenensl ®amunus, Ums, OtuectBo. Hanummre hopmyny /it BeIBOJA B

sueiike pamuauu 1 nHUIManoB B Buae Gamwmmms U. O.
Ddamunus Nmsa OTyecTBO damunug U. O.

HBaHoB Ietp Cepreesuu

Vkazanue. B ¢opMmyne HCHOIB3YHTE OMEpanui0 OOBEAMHEHHS CTPOK & U (QYHKIHIO
JIEBCUMBY().

A B & D

1 Mamunma ‘MMH OTYecTBO ‘:ﬂl&“ II&HEECMME{BI}&“. II&HEBCHMB{CI}&“.“

3aganue 6. Boruncnure cymmy U npousBesieHHe HUGP ABY3HAYHOTO YUCIIA.

JIBy3Ha4HOE UUCIIO

1-s ucppa

2-s mudpa

Cymma 1udp

IpousBencuue uudp

Vrkaszanue. Wcnonwsyiite ¢ynknuu [[EJIOE() nns BeUMCIEHUS KONMHYECTBA JCCSATKOB B
ney3HauHoM uncie (1 mudpa) u OCTAT() nns Beruucinenus equaui (2 mudpa).

3apanue 7. Onpenenute, 4To OOIBIIE WA
3ananme 8. Mcnons3ys ¢ynkuuio CIIYUMEX/Y(), 3amomaute auana3zoH u3 4 CTpoK U 5
CTOJIOIOB cimydaiHbIMU urciiaMu oT —20 1o 20.Hmxke monydeHHOro nuama3oHa BEIYUCIUTE:

a) CyMMY BCE€X YHUCEIl JUara3oHa;

0) CyMMY YHCeJ BTOPOH CTPOKH;

B) CpeaHee 3HAaUCHHE TPEThEro CTOMNOIA,

r) MUHHMAaJIbHOE 3HAUCHHE NIEPBOI CTPOKH; ) MAKCHMAaIbHOE 3HAUCHHE TSATOTO
cToio1a;

e) KOJIMYECTBO YKCET B TUAMA30HE;

) CyMMY KBaJIpaTOB YHUCEII TIEPBOTO CTOJIOIIA.

3ananmue 9. Onpenenute, B KaKOW JeHb Heenu (MMOHEACIbHIK, BTOPHUK, ...) BbI poaunucek.
Vkazanue. 1-i1 croco6. B sueiiky BBenuTe nary. B KOHTEKCTHOM MEHIO SUCHKH BBIOEpHTE
koManny ®opmar siueex.../ Yuceno/ (Bce popmater) u B mosne Tun BBenute JJIJI/I.

2-ii cioco6. B sueiiky BBequTe nary. B cocenneit siueiike Bocnonb3yiitech Gpynkiueir TEKCT().
3ananue 10. [lan npoTOKOJI COPEBHOBAHUS 110 KOHBKOOEKHOMY CITOPTY:

CriopTcMeH A b B r
Crapt 10:15 10:10 10:05 10:20
DuHMII 10:45 10:25 10:28 10:46

Bpewmst (Mun)

[To nanHOMY HPOTOKOJY OMpeeNnuTe BpeMs Mmpobdera TUCTAHIMM I KaXJO0ro CIIOPTCMEHa B
MUHYTaxX.

Vkazanue. JIns oroOpakeHHst KOJTMYECTBA MUHYT MEXIY IBYMSI MOMEHTAMU BpEMEHHU
(aHaOTUYHBIN TpUEM TOIXOIUT JIJIS 4aCOB M CEKYH]) yCTaHOBUTE ¢opmaT [Mm]. B
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KOHTEKCTHOM MEHIO siueiiku BeiOepuTe komanny @opmar siueex/Yucio/(Bce popmatsl) U B mose
Tun BBenute [MM]. [TokaxuTe pe3ynbrar Bameir paboThl IpemnoiaBaTesto.

IIpakTnyeckas padora Ne 15
«MSExcel. BoinmosiHeHre pac4eToB M ONTUMHU3ANUS H300paKeHUus1 Ta0aubD) 1.
Beenute nannpie Ha padouwuii et (puc. 1).

A B (& D E F G
& e CraBka
PaloHHbIN . b rexoROe
KoadppuumenT (k) cib (o)

2 30% 13%
3 BenomocCTb HauMcneHuA 3apaboTHOM NaaThl

SUO. OKnan Hanoroeble| PaMOHHbINA Haumeneno MNopoxogHblid | Cymma K
4 Bbl4ETbl | KO3 PULMEHT Hanor Bblaade
5 1 2 3 4 5 6 7
6 CeposaH.P. 14200 1400
7 Axosnesa . O. 15600 0
8 Hwkonaes W. B. 18000 400
9 CemeHoB A. [l. 12300 0
10 AdTOHOBa E.H. 23500 0
11 Ocwunoea A. /. 19600 2800
12 Mwupotxos 1. O. 16500 0
13 UTOro

Puc. 1

2. BceraBbTe opMysbl i1 BRIYUCIICHHUH B cTosiOnax Paiionnblii ko3¢ dunuent, Hauuciaeno,
IMogoxoanslii Haymor, Cymma K BblJaye (B KBaAPaTHBIX CKOOKaX yKa3aHbl HOMEpPA CTOJOIIOB):
[4]  =[2]-k

[5]  =[2]+[4]

[6] =({5]1-[3Dn

(71 =[5]-1[6]

3. B nocnenneit crpoke BcTtaBbTe GOPMYIIBI 17151 BBIUUCICHHS] HTOTOBBIX CYMM IO CTOJIOIaM
IHoxoxoanslii Hajor 1 CymMa K Bblave.

4. Huoxe Tabnuiibl BctaBbTe (POPMYIIBI SIS BBIYUCICHUS: a) MAKCUMaJIbHOW CYMMBI
K BBIJIaUE;
0) cpeaHero oKiaaa;
B) MHUHUMAJIBHOT'O HAJIOTa;
T) KOJIM4YecTBa paboumx, OKIaabl KOTOPHIX mpeBbimatoT 16 000 py0. (byHK
CUETECJIN());

1) CYMMapHBIH TTOI0XO0/THBIN HAJIOT pab0YnX, UMEIONIUX HAJIOTOBBIC BHIYCTHI ((hYHKITHS
CYMMECIJIN());

€) CyMMapHBI! TTOI0XO0/THBIN HAJIOT pa0ounX, OKJIaAbl KOTOPhIX mpeBbimatoT 16 000 pyo. u He
uMeronx Hanoroseie BerdeThl (Gyakuuss CYMMECJIMMHY()).

5. BeeauTte nmoscustonryro nHGopmarmio K hopmysam.

6. OTto0pasuTe 3HaYeHUs BO BCeil TabnmuIle B AEHEKHOM (popMaTe ¢ IByMs 3HAKaMHU IOCIe
NECATHYHOHN 3amsITOM.

7. YcTaHOBUTE B UTOTOBOM CTPOKE 3AJIMBKY SUE€EK YEPHBIM IIBETOM, Oenblii I[BET mpudTa,
HOTYKUPHOE HadepTaHHE.

8. Otdopmarupyiite Tabnuily coriaacHo oopasily, MpeACTaBICHHOMY Ha puUC. 2.
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A B C D I F G
PalfOHHbIN Craska
koadoduymeHT (k) Lo
1 Hanora ( n)
2 30% 13%
3 BeaomocCTb HauMcneHusa 3apaboTHOI NAaTsI
e Oknan Hancroebie  PaloHHbIN — MNogoxogHbin Cymma K
4 Bbi4eTbl  KoaddumumeHT Hanor Bblgave
5 1 2 3 4 5 6 7
6 CeposaH.P. 14 200,00p.| 1400,00p. 4260,00p.| 18460,00p. 2217,80p.| 16242,20p.
7 Axkosnesa WU. 0. 15 600,00p. 0.,00p. 4680,00p.| 20280,00p. 2636,40p.| 17 643,60p.
8 Hwkonaes H. B. 18 000,00p. 400,00p. 5400,00p.| 23400,00p. 2990,00p.] 20410,00p.
9 CewmeHosA. [. 12 300,00p. 0.,00p. 3690,00p.| 15990,00p. 2078,70p.| 13911,30p.
10 |AHTOHOBa E.H. 23 500,00p. 0.,00p. 7050,00p.| 30550,00p. 3971,50p.| 26578,50p.
11 |Ocunosa A. 1. 19 600,00p.| 2800,00p. 5880,00p.| 25480,00p. 2948,40p.| 22531,60p.
12 |Muponoe M. O. 16 500,00p. 0.00p. 4950,00p.| 21450,00p. 2788,50p.| 18661,50p.
13 uTOro
15 26578,50 - marcrmanbHaa Cymma K Bblgave
16 2078,70 - MMHMMAaNbHbIM Haaor
17 17100,00 - cpeaHwit ornag
18 4 - Konn4ectso paboyvx, oKnag KoTopbix npesbiwaeTt 16 000 py6.
19 8156,20 - cymmapHbIi NoAoXx0AHbIM Hanor paboYynx, MMELWKX HENOTOBbIE BbIHETDI
6760,00 - CYMMapHbIii NofoxoAHbIA Hanor pabouunx, oKknagsl KOTOpPbIX NpeebiwatoT 16 000 pyb. u
20 HE MMEIOLLMX HENOroBble EbIHEThI
Puc. 2
9. Coxpanute co3manHyo Bamu paGodyro KHUTY B CBOEH mamke Ha pabodyem JHUCKE O[T

umeneM ®@amuus_Pabota 3.

10. CxonupyiTe JucT ¢ uMeHeM Jlucm 1.
1. [Tepeumenyiite Jlucm I na nuct ¢ umeneMm BegomocTs, a Jlucm 1(2) na ®opmy.ibl.
12. Ha nmucte d@opmybl oToOpa3ute GopMyInbl B SUCHKaX TaOTHUITBI.

® Cxomupyiite ¢ mucta Begomoers Ha Jlucm 3 crondusl ®.M.0., Cymma k Bbigave. [
BCTaBKU M3 Oydepa oOMeHa HCIONb3yiiTe crennanbHyo BCTaBKy (komanaa ['maBuas — bydep
obmena — BcraButh — CriennasibHasi BCTaBKa —3HAYCHUS ).

13. Jlo6aBbTe Kk Tabmuie noias CoodmeHnue o Hag0aBKe, Benunna Hagoasku, Utoropas
cymma. Beenure 3aronoBok Tabnuipl Pacuer nagdaBku. Beenure Hymepanuio cTonlIoB (puc.
3).

14. Beenute B cronbenr Coobdienne o HagdaBke Hopmyiy, KOTOpas BBIBOJUT COOOIIECHUE

Hda, ecnu cymma k Bbigade coctaBisier mMeHee 20 000 p., u Her B mpoTHBHOM clydae:
=ECJIN(B4<20000;"1a";"Het").

15. Beenute B cTronOen Beaimunna HagdaBku GopMyIry, KOTOpast BBIBOJUT CyMMY HaJ10aBKH
paBHyto 20% OT CyMMBI K BblJaue, eciid AaHHasg cymma cocrasisgeT meHee 20 000 p., u 0 B
MIPOTUBHOM CITy4ae.

16. BceraBbTe hopmyny i BeIUMCIIEHHs 3HaUeHHH 1o cTosn0iy MToroBasi cymma.

17. CpaBHuTe monydeHHyl0 Bamu Ttabnuiy c¢ tabnuiei, mpencraBieHHod Ha puc. 3. [lpu
PacX0XXACHUU OTKOPPEKTUPYHTE TAOIHILY.
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A B C D E

1 PacueTt HagbaBKM
DUO. Cymma K CoobuleHue BennunHa HMToroean
2 Bblgade 0 Hagbaeke HaabaeKwK cymMmma
3 1 2 3 q 5
4 |CepoeaH.P. 16 242,20p. [a 3248,44p.| 19 490,64p.
5 |Axoeneea WM. O.| 17 643,60p. Ha 3528, 72p.| 21 172,32p.
6 Hurkonaee M. B.| 20410,00p. HeTt 0,00p.| 20410,00p.
7 |CemeHor A. 1. 12 911,30p. Ha 2782,26p.| 16 693,56p.
& |AHTOHOBa E.H. 26 578,50p. HeTt 0,00p.| 26 578,50p.
9 |Ocunoea A. J1. 22 531,60p. Het 0,00p.| 22531,60p.
10 Mwponos 1. O.| 18 661,50p. la 3732,30p.| 22 393,80p.
Puc. 3
18. [Tokaxwute pe3ynbrat Bareil paboTsl mpernogaBaTerio.

IIpakTyeckas padora Ne 16
«MSExcel. Buzyanu3auusi 1aHHBIX»
3aganue 1. [loctpoenue rpadpukoB MaTeMaTH4YeCKUX GyHKIHUIH
l. Cospmaiite Ha Jlucme [ Tabnuiy mjis MOCTpOeHUs TpadukoB QyHKUMH = M = 2 Ha
orpeske [—3; 3] ¢ marom 0,5. [Ipu 3anonHeHNH UCTIONB3YHTE (GOPMYIIBI J1s1 BEIYUCICHHS U .

N - X 0 1 D
3 2,5 2 1,5 1 0,5 .5 ,5 ,5
S 2 1 0 0 0
/ ,6569 ,8284 4142 , 7071 ,5 ,3536 ,25 ,1768 ,125
0 0 0 2 5
2 ,125 ,1768 ,25 ,3536 ,5 , 7071 4142 ,8284 ,6569
2. Hwxe Ttabmuupbl BcTaBbTe AuMarpamMmy. THN JuarpaMMbl — TOYEYHAs C IJIAAKUMH
KPUBBIMU M MapKepamH.
3. YcraHoBUTE 1BeTa JIMHUM rpaduka U MapKepoB: M — YEPHBIA, IS — TEMHOCHHUI.
N3menuTe THN MapkepoB Ha rpadukax (puc.l).
4. Jlo6aBbTe Ha3BaHue Auarpammbl. OTOOpa3uTe BEPTUKAIbHBIE U TOPHU3OHTAIBHBIC JINHUH
CETKH.
5. YcranoBuTe 0TOOpakeHNe 3HAYCHUI TOPU30HTAIBHON OCH Ha OTpe3Ke OT —3 110 3.
6. CpaBHuTte nocTpoeHHy0 Bamu nuarpammy ¢ npeacraBieHHod Ha puc. 1. [lpu Hammuum

pacxoXACHUN MeXAy HUMU BHecuTe B Bamry quarpaMmy He0OX0AMMbIE H3MEHEHHUS.
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padukm pyHKynn

. :

——y1
=2

Puc.1 3aganme 2. [loctpoenue nuarpamm 1. BBenute manuevie Ha Jlucm 2.

Pacxofdbl 3a nepeoe nonyrogue (Teic. pyo.)

Avepape |@eepane| MapT Anpenb Maid HiioHB
MpooyKTel NUTaHKMA 16,25 13,7 15 12,6 13,2 11,1
HommyHanbHble NNaTEHH 6,8 0,2 ] 5,9 31 4.9
Obcny:xueaHue asTomobuna 5,2 4.8 4.3 4.6 3 3
BoinnaTta KpeauToB 3 4 3 a 3 ]
Mpoune pacxogbl 12 i 4.2 1,5 0,8 0

2 Cxkonupyiite ux Ha Jlucm 3.

3 Ha Jlucme 2 anxe Tabnuiibl mocTpoiiTe nuarpammy rpaduk ¢ MapKepamH.

4. VBenuubTe pazMep AuarpaMmal.

5 Usmenure mis psaa IlpoaykTsl nmUTAHMA TUN JUarpaMMmbl Ha THCTOTpaMMy C
IpyIIUPOBKOH (puc.2).

6. VYcranosure s
3annBKy«PaccBeTy.

rucrorpamMmbel  psiga  [IpogykThl NHMTAHUSL TPAAMEHTHYIO
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JMHamMmMKa pacxoaoB 3a NepsBoe nonyrogme
18
ml
- B
. T [Tpo Ay KThI
V12 — \ . . nUTaHMA
=1
- == HOMMYHa/IbHbIe
[+
g 10 7 \ l nnaremu
3 g 4 — == 006cnys#uBaHue
g B 5 aBTomMobKAA
® 6 — = - Beinsiata
(-1
| KpeauToB
41 " N ~ =@=[lpouMe pacxobl
2 — |
0 V| T T \_\
0 0 | 0 = 0
=8 = = = 3] T
g g = g = 2
£ 5 g s
&
Mecsay,
Puc.2
7. YcraHoBute s TMHUKA TpaduKa CIEIYIOIIHE I[BETAa: KOMMYHAIbHBIC TUIATEKH —

KpacHbIi, OOCIy)XMBaHHE aBTOMOOWIS — CHHHUH, BbIIUIaTa KPEAUTOB — OPAHXKEBBIM, Mpouue
pacxoapl — 3€JEHBI.

8. BcraBbTe Ha3BaHMe AuarpamMmel «/[MHaAMUKa pacxo10B 3a MEPBOE MOTYTOIUEN.

9. VYcraHOBUTE BEPTUKAJIbHOE BBIPABHMBAHUE IIOJANUCEH HAa TOPU3OHTAIBHOW OCH
KaTeropuid.

10.  CpaBHuTe nocTpoeHHY0 Bamu nuarpamMmy ¢ npencrtaBieHHON Ha puc.2. Ilpu Hanuuum
pacxoxkIeHUN MeXly HUMU BHecuTe B Bary auarpammy HeoOX0auMMble U3MEHEHUSI.

11. Ha stom ke paGoueM nucTe 71 UCXOMHBIX JAaHHBIX MMOCTPOUTE JTUHEHUYATYIO JUATPAMMY
C HAKOIJICHUSIMHU.

12. YcraHoBuTe pasMepsl IMarpaMMbl: BbICOTa — 8 ¢M., mupuHa — 20 cm.

13. BcraBpTe Ha3BaHue quarpaMMbl U TIOJIITMCH TaHHBIX (puc.3).

14. CpaBHuTe nocTpoeHHyr0 Bamu guarpammy ¢ npeactaBieHHOW Ha puc.3. [lpu Hanmuum

pacxoXACHUN MeXITy HUMHU BHecuTe B Bamry auarpamMmmy He00X0AMMBbIe U3MEHEHUSI.
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MHAaMMKa pacxXxonoe 3a nepsoe nonyrogoue
A p A P yroA m [pOAyKTbI MUTaHWA
v | SR
[ ] HOMM)’Haﬂbele nnaTtexdu

. B O6cny#uBaHue agTomobung
vori SIS 3 o8

M Bbinnata Kpeautos

anpens EINNSONNEIEIS = Neouwe pacoay

Mapt

®espanb

B
I I I I I
0 10 20 30 40

Puc.3
15. B ucxonHo#t Tabnuile BEIYMCIUTE CyMMapHBIE PacXo/bl 3a MOJIYTOJUe M MOCTPOMTE 1O
HUM KOJIBLIEBYIO JUarpamMmy.
16.  BcraBbTe Ha3BaHUE IUArpaMMbl U IOANNUCU JAHHBIX.

50

Pacxogbl 3a nepBoe nonyrogue

B MpoAyKTbl NUTaHKUA

B KoMMyHa/bHble
NAaTeMu

W O6cnyHuBaHue
aBTomobunsa

M Bbinnata Kpeautos

W Mpoume pacxoabl

Puc.4

17. CpaBHHUTE TIOCTpOeHHYI0 Bamu nuarpammy ¢ mpeacraBieHHON Ha puc.4. [lpu Hammuum
pacxoxkIeHUN MEXy HUMU BHeCUTE B Bamry auarpaMmy He0OXOMMbIe U3MEHEHUSI.

18. B wucxonmHolt Ta0nuile BBIYHCIUTE CYMMAapHBIE pPacXxoJbl MO KaXKIOMY MECSIy |
MOCTPOWTE MO HUM 0OBEMHYIO KPYTOBYIO AHATPAMMY.

19. C nmomompio koMmanabl Konctpykrop/ IlepemecTuTs aumarpaMMmy pacrojiOKHTE €€ Ha
OT/ICJIbHOM JIUCTE.

20. OrdopmaTupyiite 00JaCTh AWArpaMMBbl: TpaHUIA — CIUIONIHAS JIMHUS TEMHO- CHHETO
LIBETa, INUPUHOM 2MIT. C TEHBIO.

21. VYV nanure sereuay.

22.  VI3MeHuWTE MOANKWCH TAHHBIX: Y Ka)XJOTO CEKTOpa AMArpaMMbl OTOOpa3uTe Ha3BaHUE
MecsIla M JIOJIO B IPOIIEHTAaX OT OOIIMX PacXOJI0B 3a MepBOe mojyroaue (puc.S).

23. CexTop ¢ MaKCUMaIbHBIMH PACX0JAaMH PACIIONIOKUTE OTAEIBHO OT OCTAIbHBIX CEKTOPOB.
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CpaBHuUTE MOCTpOeHHYIO nuarpammy ¢ puc. 4.5. [Mokaxute pe3ynbratel Bameit paboTht

IperoaaBaTeIro.

24.

%LLT
wdey

%L'ST
vedgag

%l'9T
VEIN

JHOIY

197ox2ed S19HhBIOWIXK]
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3aganue 3. [locTpoeHue cnapkiaiiHOB

1. B Tabmune ©Ha Jlucme 3 BBIYMCIWTE €XKEMECSYHBIE pPAcXoibl, M00aBbTE CTPOKY
€KEeMECSIYHBIX JOXO0JI0B U ONPEIEIUTE eXKEeMECIYHbIe HaKOIUIeHUs (puc.6).

2. Jlo6aBpTe B Tabmumiry ctonoer; TeHAeHIMM W TOCTPOWTE B sUYEHKaX 3TOTO CTONOIA
CHapKJalHbl CIEAYIONIUX THIOB: JJIA PacxoloB — crnapkiaiH ['paduk, miasg T0XOA0B —
cnapkiaitn Cronben (I'ucrorpamMma), 1711 HAKOIJIGHUH — CHIApKJIaifH BBIMTPBIN/IPOUT PHILL.

3. N3mennTe BBICOTY CTPOK W HIMPHUHY CTONOIA CO CHapKIailHaMul AJisi HATJSIIHOTO
OTOOpaXCHUS TCHICHITHIA.

4. OTmeTbTe MapkepaMu Ha TpaduKax CHApKIaiHOB MHUHUMAaJbHBIE M MaKCHMallbHbIC
3HAYCHMUS.

5. Ha TUCTOTpaMMe CHapKHaﬁHa BBIJCIUTEC IBETOM MUHUMAJIbHOC 3HAYCHUC.
6. CpaBHuUTE NOCTPOEHHBIM Bamu pe3ynbTaT ¢ npeacraBieHHbIM Ha puc.6. [Ipu Hammunm

pacXokJIeHUH MeKIy HHUMH BHECHTE HeoOXoauMble u3MeHeHus. /. IlokakuTe pe3ylabTaThl
Bamreii paboThI mpernoiaBaTesto.

Pacxogpl 3a NEpEOE NoOAYTogMe (Toic. py.)

Aneape |®espane| Mapt | Anpent Mai HMioHe TeHaeHUMK
MpofyKTE NUTAHKMA 16,25 13,7 15 12,6 13,2 111 \,,\”\
KommyHaneHbBIE NNaTeHn 6,8 6,2 1] 5,9 51 4,9 \
CEcnyHuBaHKWe aeToMoBMNA 5,2 4.8 4,3 4.6 3 3 \,\_
Bbinnara KpeauTos 3 4 3 5 3 5] /\/\/
Mpoune pacxoap 12 0 4,2 1,5 6,8 0 \/\/\
ExemecauHble pacxoipl 43,25 28,7 32,5 29,6 31,1 25 \/\"\

ExiemecAuHble 00x00b] 40 28,3 34,2 42,8 41 41 I - - I . .

HakonneHmA 2,75 -0,2 1.7 13,2 9.9 16

Puc.6

IIpakTyeckas padora Ne 17
«MSExcel. Ucnoan30Banue Ta0JHII B KaYecTBe 023 JaHHLIX)
1. Beenure nannbsie Ha paboumii nmuct (puc.l). CToMMOCTh 3aKa3a BBIYHCISETCS Kak
IIPOM3BEIEHNE KOJIMYECTBA OIUIAYE€HHBIX €IMHUI] TOBAapa B 3aKa3e Ha LIeHY €UHUIIbI TOBapa.
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A B (& D E F G
1 BeaomocTb y4eTa 3aKasoB
Konuyecteo somiecren LeHa
®.1.0. HaumeHoBaHHe Data onAa4eHHBIX CroumocTtb
3aHa34MuKa Toeapa aaema: | Lonaps eAMHUL, TOBapa e 3aKa3a, pyb.
2 E 33aKaze Lo Toeapa, py6.
3 Benwix AT Maposapka 24.05.14 12 12 3100 37200
4 Muxainose H. A.| MynbTuBapka 07.06.14 5 5 4200 21000
5 Ceposa H.P. Mwukcep 26.04.14 10 10 600 6000
6 3otoea A. @. Mwukcep 11.05.14 15 18 600 10800
7 Cepoea H.P. Maposapka 10.04.14 18 16 3100 49600
8 |3oToBa A. @. YaitHKK 28.06.14 8 10 2100 21000
9 Muxainoe H. A.|bneHaep 29.06.14 10 12 2300 27600
10 Cenoea H. P. Kodesapka 03.05.14 15 15 1200 18000
11 benex A.TI. YalHKK 16.05.14 24 24 2100 50400
12 Cenosa H. P. bnerpep 27.05.14 16 20 2300 46000
13 3oToBa A. @. MNapoBapka 06.04.14 10 10 3100 31000
14 Cenosa H. P. Kodemonka 29.05.14 3 8 900 7200
15 Muxarnos H. A.|Kadhesapka 17.05.14 12 10 1200 12000
16 Cenoea H. P. MynbTUBapKA 03.06.14 22 20 4200 84000
17 Bensix A.TL. TocTep 22.04.14 10 8 950 7600
Puc. 1
2. CoxpaHHUTe CO3/TaHHYIO0 Pa0OUYyI0 KHUTY B CBOCH IMamke Ha pabodeM TUCKE O] HMEHEM
@amunus_Pabora 17.
3. [TocnemoBareTbHO  BBHINIOJIHUTE B TaOmWIle  COPTHPOBKY 3amuced  (KoMaH[a
Hannbie/CoptupoBka u Guinstp/CopTupOBKa):
a) 1o haMUITUSAM 3aKa39UKOB B aJI()aBUTHOM TOPSIJIKE;
0) 10 CTOMMOCTH 33aKa30B B YOBIBAOIIIEM TIOPSIKE;

B) [10 HAUMEHOBAHMIO TOBAPOB B aI(paBUTHOM IMOPSIZIKE, @ BHYTPU KAXKI0M MOTyUYEHHOU TPYIIIbI
M0 KOJIMYECTBY €AMHUI] TOBapa B 3aKa3€ MO BO3PACTAHUIO;

r) no ¢paMuiIusIM 3aKa3uuKoB B al(paBUTHOM MOPAIKE, a BHYTPU KaXKIOW MOTYYEHHOMN TPYIIIbI
0 J1aTe 3aKasa.

4. C nmomompro ¢unerpa (komanna Jlanueie/ CoptupoBka U GuibTp/PUabTp) MOTYyUUTE
BBIOOPKY JaHHBIX B TAOJIHIIE TIO CIEAYIOIIUM yCIOBUSAM O0TOOpA:
a) ONpeAeINTh Bee 3aka3bl Muxaitnosoit H. A.
KosnuecTBO KoiuuecTBO [Mena
D.1.0. HanmenoBanue [lara CAMHHUIl TOBapa OIJIa4YCHHBIX CAHHHUIBI CTtoumMoCTh
3aKa3ynKa ToBapa 3akaza  [B 3aKase eIMHHI TOBAPA B [TOBAPa, PY0. Rakasa, py6.
3aKase
MuxaitnoB H. A. [Kodesapka 17.05.14 |12 10 1200 12000
MuxaitnoB H. A. [MynbTuBapka 07.06.14 |5 5 4200 21000
Muxaiinos H. A. |[brennep 29.06.14 |10 12 2300 27600

0) onpenenuTh 3akasbl 3a nepuoy ¢ 03.05.14, niena exuHUIBI TOBapa B KOTOpbix Ooee 3000 pyo.

IKosimuecTBO KosnuecTBO [Hena
®.1.0. 3aka3uukaHaumenoBanue [Iata CANHHUIl TOBAPAOIUVIAYCHHBIX  |CAWHHUIBI CTouMoOCTh
B 3aKa3e
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1o 20.

B)

r)

e)

Bembix A. I1. [TapoBapka 24.05.14 |12 12 3100 37200
Muxaitnos H. A.  [MynbsTHBapka 07.06.14 |5 5 4200 21000
Cenmosa H. P. IMybpTHBapKa 03.06.14 22 20 4200 84000
OTIPEICITUTH 3aNTUCH ¢ (PAMUITUSMU 3aKa34YMKOB, HAUMHAIOIMUXCS Ha OykBYy b nmu M.
KosnuecTBO KoinuecTBO [Mena
D.U.0. 3aka3uukaHaumenoBanue [Iara CAMHHUI] TOBAPAONMIAYCHHBIX  CAWHHIBI CtoumMocTh
ToBapa 3aKa3sa B 3aKase eMHHI TOBApaTOBapa, pyd. kakasa, pyo.
B 3aKa3e
benbix A. I1. Toctep 22.04.14 |10 8 950 7600
benbix A. I1. HaitHuk 16.05.14 P4 24 2100 50400
bensix A. II. [TapoBapka 24.05.14 |12 12 3100 37200
Muxaiinos H. A.  |[Kodesapka 17.05.14 |12 10 1200 12000
MuxaiinoB H. A.  [MynbTuBapka 07.06.14 |5 5 4200 21000
Muxaitnos H. A.  [bnenaep 29.06.14 |10 12 2300 27600
BBIOpATh 3aKa3bl MAPOBAPOK 32 ATPeb.
IKosimuecTBO Kosn4uecTBO [Hena
®.1.0. 3aka3zunkaHaumenoBanue |[laTa CAMHUL TOBApPAOIVIAYMECHHBIX  €IHHHIbI CronmocThb
ToBapa 3aKa3sa B 3aKase eMHHI TOBApaToBapa, pyd. kakasa, pyo.
B 3aKa3e
3otoBa A. . [TapoBapka 06.04.14 |10 10 3100 31000
Cenosa H. P. [TapoBapka 10.04.14 |18 16 3100 49600
1) OTIPEAEIUTh 3aKa3bl 32 MeCsI] Mail, KOJIMYECTBO €AMHUIl TOBapa B KOTOPBIX cocTaBiseT oT 10
KoauuecTBO KoiuuyecTBO [Mena
®.1.0. 3aka3unkaHanmenoBanne |[laTa CAMHULl TOBAPAOILUIAYCHHBIX  CAWHHIBI CTonMoCTh
ToBapa Baka3a B 3aKase eMHHI TOBAPATOBapa, Py0. kakasza, pyo.
B 3aKa3e
benbix A. I1. [TapoBapka 24.05.14 |12 12 3100 37200
3otoBa A. . Muxkcep 11.05.14 |15 18 600 10800
Muxaiinos H. A.  |[Kodesapka 17.05.14 |12 10 1200 12000
Cenosa H. P. Kodeapka 03.05.14 |15 15 1200 18000
Cenosa H. P. bienziep 27.05.14 |16 20 2300 46000
OIMPCACIIUTDL 3aKa3 C MaKCHUMaJILHOU CTOMMOCTBIO.
IKosimuecTBO KosmuecTBO [Hena
®.1.0. 3aka3zunkaHaumenoBanue |[IaTa CIUHHMI TOBAPAOIVIAYEHHBIX  |CAHHHIEI CronmocTh
B 3aKa3e
Cenmosa H. P. IMynpTHBapKa 03.06.14 22 20 4200 84000
K) OTIPEJICIINTH TMIEPBBIC YETHIPE 3aKa3a C HANOOJIbIIIEH CTOMMOCTBIO.
KoauuecTBO KouuecTBO [Mena
D.U.0. 3aka3uukaHaumenoBanue [Iara CAMHHUI TOBAapAOMIAYCHHBIX  CAWHHUIBI CtoumMocTh
ToBapa 3aKa3a B 3aKa3e eIMHHI TOBAPATOBapa, PY0. kakasza, pyo.
B 3aKa3e
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Bensrx A. I1. Yaitauk 16.05.14 P4 24 2100 50400
Cenosa H. P. [TapoBapka 10.04.14 |18 16 3100 49600
Cenosa H. P. bienaep 27.05.14 |16 20 2300 46000
Cenmosa H. P. IMynbpTHBapKa 03.06.14 22 20 4200 84000
3) BBI6paTB 3aKa3bl, ICHA TOBAPOB KOTOPLIX BBIIIC CpeI[Heﬁ IIEHBbI ITO BEAOMOCTH.
KoanuecTBO KoiuuyecTBO [Mena
D.U.0. 3aka3uukaHaumenoBanue [Iara CAMHHUIl TOBApAOMIAYCHHBIX  CAWHHIBI CtoumMocTh
ToBapa 3aKa3a B 3aKase eMHHI TOBApaTOBapa, pyd. kakasa, pyo.
B 3aKa3e
bensix A. II. [TapoBapka 24.05.14 |12 12 3100 37200
3otoBa A. . [TapoBapka 06.04.14 |10 10 3100 31000
Muxaitnos H. A.  [MynbsTHBapka 07.06.14 |5 5 4200 21000
Muxainos H. A.  [bnenaep 29.06.14 |10 12 2300 27600
Cenosa H. P. [TapoBapka 10.04.14 |18 16 3100 49600
Cenosa H. P. bieniep 27.05.14 |16 20 2300 46000
Cenosa H. P. MynbTUBapKa 03.06.14 22 20 4200 84000
5. C nomompto pacmupenHoro ¢uibrpa (komanna lanueie — CoptupoBka u GUiIbTp —

JIOTIOTHUTENBHO), TIOTYYUTE BBIOOPKY AAHHBIX B TAOJHUIE COTJIACHO MPUBEIACHHBIM YCIOBHSAM
(kpuTepuu 0TOOpaA pacIIMPEHHOTO (PUIBTPA U PE3yIbTaThl (GUIBTPAIMHA COXPAHUTE HA paboueM
JIUCTE):

a) onpenenuth 3akaszbl Cenooit H. P., nena 3a equamily ToBapa B Kotopbix 6osiee 2000 py6.
IKosimuecTBO KosnmuecTBO [Hena

®.1.0. 3aka3uukaHaumenoBanue [Iata CANHUIl TOBAPAOMIAYEHHBIX | €AUHHUIBI CTouMOCTh

ToBapa 3aKa3sa B 3aKase eMHHI TOBApaTOBapa, pyd. kakasa, pyo.
B 3aKa3e

Cenosa H. P. [TapoBapka 10.04.14 |18 16 3100 49600

Cemosa H. P. brennep 27.05.14 |16 20 2300 46000

Cenosa H. P. MynbTUBapKa 03.06.14 P22 20 4200 84000

0) ompeaeauTh 3aKa34MKOB, Y KOTOPBIX B 3aKa3e KOJUYECTBO €MHUI] TOBapa Oosee 15 wiu neHa
enuaAIB ToBapa menee 1000 pyo.

B)

KosimyecTBO [lena exMHULBI
D.U.0. HanmenoBanue [¢AMHHII TOBapa B [ToBapa, pyo.
3aKa3zumKa ToBapa 3aKase
bensix A. II.  [Toctep 10 950
Bemsrx A. I1.  [Yaitamk 24 2100
BoroBa A. ®.  [Muxcep 15 600
Cemosa H. P.  [[TapoBapxka 18 3100
CenoBa H. P.  [Muxcep 10 600
Cemosa H. P.  [bnennep 16 2300
CenoBa H. P.  [Kodemonka 8 900
Cenosa H. P.  MynbTHBapka 22 4200
BBIOPATh 3aKa3bl MAPOBAPKH 32 aIperb.
D.1.0. HaunmenoBanue |lara3akaza |[lena exmHunbl (CTOMMOCTH
3aKa3yHKa ToBapa ToBapa, pyé. [3akasa, pyo.
3oroBa A. ®@. [[lapoBapka 06.04.14 3100 31000
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Cenosa H. P.

ITapoBapka

10.04.14 3100

|49600

KoamnuecTBo KonnuecTBo
®.1.0. 3aka3zunkaHaumenoBanue [CAMHHIITOBApa B 0NIaY4€HHBIX
ToBapa 3aka3se eIMHULl TOBapa B
Baka3se
benbix A. II. Tocrep 10 3
MuxaiinoB H. A.  [Kodesapka 12 10
Cemoa H. P. [MapoBapka 18 16
Cenosa H. P. MynbTHBapKa 22 20

I‘) ONpCACIIMTL 3aKa3bl, B KOTOPbLIX KOJMYCCTBO CIHWHUI] TOBapa OOJIbIIIE  KOJMYECTBA
OIINTAY€CHHBIX CIHUHMUII.

I[) OIMPCACIIUTL 3aKa3bl 3a BTOPYIO IIOJIOBUHY Mas WKW 3aKa3bl, KOJUYCCTBO CAWHUIL TOBAPA B
KOTOpBIX Ooee 15.

IKosinuecTBO KosmuecTBO [Hena

®.1.0. 3aka3uukaHaumenoBanue |Iata CANHUIl TOBAPAOIIAYEHHBIX | €AUHUIBI CTouMOCTh

ToBapa 3aKa3sa B 3aKase eMHHI TOBApaTOBapa, pyd. kakasa, pyo.

B 3aKa3e

Bembrx A. I1. HaitHUK 16.05.14 P4 24 2100 50400
Bembix A. I1. [TapoBapka 24.05.14 |12 12 3100 37200
MuxaitnmoB H. A.  [Kodesapka 17.05.14 |12 10 1200 12000
Cemosa H. P. [TapoBapka 10.04.14 18 16 3100 49600
Cenosa H. P. bnennep 27.05.14 |16 20 2300 46000
Cemosa H. P. Kodemonka 29.05.14 8 8 900 7200
Cenosa H. P. MynbTUBapKa 03.06.14 22 20 4200 84000

e) ONPCACIINTL 3aKa3bl, KOJIMYCCTBO OIUIAYCHHBLIX CIAWHUI] TOBApa B KOTOPBLIX MCHCC 1
CITMCK

6. Uz

a UCKITIOYNTh KoPeBapKu U KOPEMOIIKH.

IKosimuecTBO KosmuecTBO [Hena
®.1.0. 3aka3uukaHaumenoBanue |[Iata CANHHUIl TOBAPAOIUVIAYCHHBIX  |CAWHHUIBI CTouMoOCTh

B 3aKa3e

benbix A. II. Tocrep 22.04.14 |10 8 950 7600
Bembix A. I1. [TapoBapka 24.05.14 |12 12 3100 37200
3otoBa A. . [TapoBapka 06.04.14 |10 10 3100 31000
3oroBa A. . JaiHuK 28.06.14 8 10 2100 21000
MuxaiinoB H. A.  [MynbTuBapka 07.06.14 |5 5 4200 21000
Muxaiutoe H. A.  [Brenngep 29.06.14 |10 12 2300 27600
Cenosa H. P. Muxkcep 26.04.14 |10 10 600 6000

) ONpENCINUTh 3aKa3bl, [[CHA CIUHUIBI TOBApa B KOTOPHIX IPEBBIIIACT CPEAHIOK IIEHY IO
BegomocTH wiu MeHbIne 800 pyo.

KoauuecTBO KosnuecTBO [Mena

D.U.0. 3aka3uukaHaumenoBanue [Iara CAMHHUIl TOBApAONMIAYCHHBIX  CAWHHUIBI CTtoumMoCTh

ToBapa 3aKa3a B 3aKa3e eIMHUIl TOBAPATOBAPA, Py0. 3akasa, pyo.

B 3aKa3e

Bembix A. I1. [TapoBapka 24.05.14 |12 12 3100 37200
3otoBa A. . [TapoBapka 06.04.14 |10 10 3100 31000
3otoBa A. . Muxcep 11.05.14 |15 18 600 10800
Muxaitnos H. A.  [MynbsTHBapka 07.06.14 |5 5 4200 21000
MuxaittoB H. A.  [brenzep 29.06.14 10 12 2300 27600
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Cenmosa H. P. [TapoBapka 10.04.14 18 16 3100 49600
Cenosa H. P. Mukcep 26.04.14 |10 10 600 6000

Cenosa H. P. bnennep 27.05.14 |16 20 2300 46000
Cenosa H. P. MynbTUBapKa 03.06.14 22 20 4200 84000

6. Coxpanurte pabouyto kHury. [Tokaxure pesynpraT Bamieil paboThl penogaBaTelnto.

IIpakTyeckas padora Ne 18

«MSExcel. CBoannie Ta0JIUNIbD
Hcnonb3ys omepanuu KOMAUPOBAHUS U 3alIOJTHEHUS, BBEIUTE TaHHbIC Ha pabounii muct (puc.l).

Puc.1
A B G D E F

1 [aHHele 0 Npofamax B puaManax marazuHa "Cnopt"

2

3 lTopopg, Permon Mecay, | Keapran Mnan DakT

4 Mockea LieHTpanbHbIA ®0 AHB Ke. 1 1700 1900
5 Mockea LieHTpansHbIR ©O Des Ke.1 1300 1500
6 Mocksa LleHTpansHeIA ©0 Map Ke.1 1200 1200
7 |Mockea LieHTpanbHbIA ®0 Anp Ke. 2 1800 1800
8 Mockea LleHTpansHbId ©O Mai HB. 2 1300 1200
9 Mockea LieHTpanbHbIA ®0 MioH Ke. 2 1400 1300
10 Awnana HOHbIA @O AHB Ke. 1 1700 1300
11 Awnana H#HbIA @O Des Ke. 1 1300 1100
12 AHana HOHBIA ©O Map KB. 1 1600 1200
13 Anana HO#HbIA DO Anp Ke. 2 1000 2000
14 Awnana HHbIA @O Mai Ka. 2 1500 1600
15 AHana HOHBIA ©O0 HOH KB. 2 1600 1700
16 HoeocwBupck CubBmpcrMin ®0 AHB He. 1 2000 1500
17 HoeocwBupck Cubmpcrmin ©0 Tes Ke. 1 1200 1900
18 HoeocwBupck CubBmpcrmin ®0 Map He. 1 1600 1900
19 HoeocwBupck Cubmpcrmin ©0 Anp Ke. 2 1900 1500
20 HoBocWBupck CuBKpckmin ©0 Maid Ke. 2 1600 1100
21 HoeocwBupck CubBmpcrmin ®0 MtoH He.2 1500 1300
22 HpacHoapck Cubmpcrmin ©0 AHB Ke. 1 2000 1300
23 HKpacHOAPCK CuBKpckMia ©0 ®eB Ke. 1 1200 1700
24 HpacHoapck CubBmpcrMin ®0 Map He. 1 1000 1400
25 HpacHoapck Cubmpcrmin ©0 Anp Ke. 2 1800 1400
26 HKpacHOApCK CHBMpCKMA ©O Maid HB. 2 1800 1300
27 HpacHoapck Cubmpcrmin ©0 MroH Ke. 2 1100 1200
28 Xabaposeck [anbHeBOCTOUHBIN @0 |AHB Ke. 1 1000 1100
29 Xabaposck JanbHEBOCTOUHBIA @0 |Des He. 1 1600 1400
30 Xabaposck JanbHeBoCTOYUHBIA @0 |Map Ke. 1 1900 1700
31 Xabaposeck [anbHeBoCToUHBIR ®0  |Anp Ke. 2 1600 1100
32 Xabaposck JanbHeBOCTOYUHBIA @O |Mai Ke. 2 1100 1900
33 Xabaposck [ansHeBOCTOUHBIA @0 |MioH Ke. 2 1800 1700
34 BnapMBOCTOR [anbHeBOCTOUHBIA @0 |AHB Ke. 1 1200 1400
35 BnagneocTol JansHeBOCTOYUHBIA @0 |des Ke.1 1700 1200
36 BnagMBOCTOR [anbHeBOCTOUHBIA @0 |Map Ke. 1 1600 1000
37 BnapguBocTol JanbHeBOCTOUHBIA @O |Anp Ke. 2 1100 1500
38 BnaguBOCTOR JanbHeBoCTOUHBIA @0 |Mai KB. 2 1800 2000
39 BnagMBOCTOR [anbHeBOCTOUHBIA @0 |MkoH Ke. 2 1300 2000
1. [IpeoOpasyiiTe BBCJICHHBIC  JaHHBIC B (komaHga

BcraBka/Tao0nunpl/ Tabnwuia).
2. [TocnenoBaTeIbHO BBIMIOIHUTE COPTUPOBKY B TA0JIHIIE, UCTIOIB3YsI KHOIKH (HIIBTpa:

a) 110 peruoHaM B al(aBUTHOM MOPSIKE;

0) I10 IUTAHOBBIM MOKA3aTeNAM OT MAaKCUMAJIbHOTO K MUHUMAJIbHOMY;

B) 1o (haKTUYECKUM TOKa3aTeNIIM OT MUHUMAJIbHOTO K MAKCHUMAJIbHOMY;

T) 10 TOpojiaM B ajihaBUTHOM TOPSIIKE.
3. Jlo6aBbTe B Tabnuily croiber IIpoueHT BHINOJHEHUS 1 BBIYUCIUTE 3HAYCHUS B HEM 10
dopmyne $axr___- 100. OToOpa3ute pe3ynbTar ¢ ByMs 3HAKAMH TTOCIIE 3aISATOM. mian
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4. B pexxume Paborta ¢ tabmuuamu c¢ momorpio komaHiael Konctpykrop — Ilapamerpsi
ctuiieil Tabauisl — CTpoKa UTOrOB BCTaBbTE CTPOKY C UTOTOBBIMHU 3HAUEHHSIMH.

5. B crpoke wurtoroB orobpasure cymMmapHble 3HaueHHs 1o ctojbuam Ilman, ®akt u
cpenHee 3HaueHHe 1o ctoyony IIpoueHT BhINOJIHEHH.
6. Ha Jlucme 2 co3paiite Tabnuiy (puc.2).

T'opon Ilaan dakr IIpoueHT BBINOJIHEHUS

AHana

BnaguBoctok

Kpacnosipck

Mocksa

Hosocubupck

XabapoBck

Puc. 2

7. B ncxoanoit Tabnuiie, NCnonb3ys KHOMKH (PUIBTPA, MOCIEA0BATEILHO 0TOOpA3UTE UTOTH

M0 Ka)XJ0MY TOPOJIy U CKOIMPYHTE MX B HOBYIO Tabnuiy Ha Jlucre 2. [lns BcraBku u3 Oydepa
oOMeHa ucnonb3yiTe koMmanay CriennanbHas BCTaBKa— 3HAuUCHHS.

8. Caumute GunbTp ¢ osns [opog.

9. Oto0pa3uTe B CTPOKE UTOTOB MaKCHMaJbHbIC IJIAHOBBIE U (PAKTUYECKHE 3HAYCHUS,
MUHUMAaJbHBIN MPOIEHT BBHITOTHEHUSI.

10. CoxpanuTe co3gaHHyI0 padouyl0 KHUTY B CBOCH Mamke Ha pabodyeM JUCKE MOJ UMEHEM
®damunus_ Pabora 18.

11. [Noxaxxute pe3ynbTaThl Bamieit paboThI MpernogaBaTelio.

12. YOepute CTpOKY UTOTOB M IpeoOpa3yiTe TaOIuIly B OOBIYHBIA JUANA30H C IMOMOIIBIO
KOMaH]{ KOHTEKCTHOM BKJIaIKu KOoHCTpYKTOD.

13.  Ynpamute cron6en IIpoueHT BHINOJTHEHUS.

14. Ucnonb3ys komanny Janubeie/CtpykTypa/IIpoMeKyTOUHBIN UTOT, ONPEAEIUTE UTOTOBBIC
IUTaHOBBIC U (PaKTUUECKUE TPOJIAXKH JJIsl KaXKI0T0 KBapTana (puc.3).

15. [Toxaxkute pe3ynbTaThl Bareir paboThl IpemnoaBaTeto.
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[aHHble 0 npogaxax B puAManax marasmHa "Cnopt"

lopog, PervoH Mecay, | HKeaprtan MnaH DaKT
Mockea LieHTpanbHbIi @O Aues Ke.1 1700 1500
Maockea LleHTpanbHBId @O des He. 1 1300 1500
Mockea LleHTpanbHbIA @O Map Ke.1 1800 1200
Anana HOsHBIA ©O Aue Ke.1 1700 1300
AHana HO#HbIA DO e KB. 1 1300 1100
Anana HOmHbIA DO Map Ke.1 1600 1200
HoeocKBupck CHBMpCcKUiA @O AHe Ke.1 2000 1500
HoeocKBupck CuBupckuia @O TeB Ke.1 1200 1500
HoeocwuBupck CrBrpcKMiA ©O Map He.1l 1600 1500
KpacHoApck CHBMpCHUA @O AHe Ke.1 2000 1300
HpacHoapck Cubupckmian @O des Ke.1 1200 1700
HpacHoApck Cubupckuia @O Map Ke.1 1000 1400
XabapoBcH JanbHeBOCTOUHBIA @O |AHB Ke.1 1000 1100
XabapoBck JanbHeBocTouHblA OO |hes Ke.1 1600 1400
XabapoBck JanbHeBocTouHbIA @O |Map Ke.1 1900 1700
BnainMBOCTOR JanbHesocTouHbIA @0 |AHE He.1l 1200 1400
Bnagmeoctok LOaneHEBOCTOUHBIA @O (el Ke.1 1700 1200
BafMBOCTOK [JaneHeBOCTOUHBIA @O (Map Ke.1l 1600 1000
He. 1 Utor 27400 25700
Mockea LleHTpanoHblA @O Anp Ke. 2 1800 1800
MocHBa LleHTpanbHbIA @O Mai Ke. 2 1300 1200
Mockea LleHTpanbHblFA @O KroH Ke. 2 1400 1300
AHana HO#HbIA @O Anp Ke. 2 1000 2000
AHana HsHBIH @O Mai Ke. 2 1500 1600
Anana HsHBIA @O KroH He. 2 1600 1700
HoeocwBupck CHBMpcKMiA @O Anp Ke. 2 1900 1500
HoeocKBupck CHBupckuia @O Mai KB. 2 1600 1100
HoeocwBupck CrOunpcrmi @O MioH He. 2 1500 1300
KpacHoApck CHBMpCHUA @O Anp Ke. 2 1300 1400
HpacHoapck Cubupcrmin @O Mai Ke.2 1800 1300
KpacHoApck Cubupckuia @O MioH Ke. 2 1100 1200
XabapoBcK JanbHeBocTOuHBIA @O |Anp He. 2 1600 1100
XabapoBck JanbHeBocTouHbld @O |Maid Ke. 2 1100 1500
XabapoBcK JanbHeBoCTOUHBIA @O |MoH Ke. 2 1800 1700
BnainBOCTOR JanbHeBocTouHbIA @O |Anp He. 2 1100 1500
BnagWMeocTOR LOaneHeBOCTOUHBIA @O (Maid He. 2 1800 2000
BafnMBOCTOR JaneHeBocTOUHBIA @O (MioH He. 2 1300 2000
Ke. 2 UTor 27000 27600
O6LWmi MTO 54400 53300
Puc.3
16. OTMeHUTE BHIYUCIICHUE UTOTOBBIX 3HAUCHHH.
17. Ornpenenute UTOroBbIC TIJIAHOBBIC U (PAKTUYECKUE MPOTAKU JIST KaXKI0TO TOpoIa.
18. C moMoIb0 KHOMOK CTPYKTYpHI 1, 2, 3 WK +/—, pacrlonoXeHHBIX CJIeBa OT TaOJIUIIbI,

YCTaHOBHUTE OTOOPAKEHHUE UTOTOB 1O Topoaam (puc.4).
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[1]z]Iz A B C D E F G

1 JaHHble o npogamax B ¢unvanax mara3usia "Cnopt"
2
3 lopog, Pernox Mecay | Heaptan MnaH daKT
[+| | 10 Awana Wror 8700 8900
E 17 Bnagueocrox MTor 8700 9100
iEi 24 |Kpacnoapck Mror 900 8300
[+| | 31 Mockea Wror 9300 8900
[+] 38 |HoBocuOupCcH UTOr 9800 9200
[+| | 45 XaBaposck Wror 9000 8900
[=] 45 OBumit uTor 54400 53300
a7
Puc. 4
19. OTMEHUTE BBIUUCICHUE UTOTOBBIX 3HAYEHU.
20. Omnpenenute UTOTOBBIE TUIAHOBBIE M (PAKTHUECKUE MPONAXKH JUISI KAKIOTO PErHOHA U
KOJIMYECTBO MPOAAXK B peruoHe (puc.S).
[112]=14] A B € D E F G
1 JlanHbie 0 npogaxkax B dunuanax marasmia "Cnopt"”
2
2 lopog, PermoH Mecay | Heapran MNnax DarT
[T T 4 BnaguweocTon JansHeBOCTOYUHBIA ©O Aus Ke. 1 1200 1400
5 BnagueocTOK JansHeBoCTOUHbIA @0 dhes HKe.1 1700 1200
6 BnagMeocTok JansHeBOCTOUHBIH ©O0 Map He.1 1600 1000
7 BnagneocTol JansHeBOCTOUHBIA ©O Anp Ke. 2 1100 1500
8 BnaoveocTOH JansHeBOCTOUHBIA ©O0 Ma# Ke. 2 1300 2000
9 BnagMeocToK JansHeBOCTOUHBIH ©O0 MoH He.2 1300 2000
10 Xabapoeck JansHeBOCTOUHBIA ©O AHe Ke.1 1000 1100
11 | Xabaposck JansHeBOCTOUHBIA @O des Ke. 1 1600 1400
12 XabapoBcK JansHeBOCTOUHBIH ©O0 Map Ke. 1 1900 1700
132 Xabapoeck JansHeBOCTOYUHBIA ©O Anp He.2 1600 1100
14 | Xabaposck JansHeBOCTOUHBIA ©O0 Maia KB. 2 1100 1900
15 XabapoBcK JansHeBOCTOUHBIH ©O WroH He. 2 1800 1700
= 16 [fansHeBocTouHbIH @O Konwuecteo 12
=] 17 [lanLHEBOCTO4HBIH GO MTOT 17700/ 18000
[+] |30 CuBupcruii ®O Konwuecteo 12
'-:_! 31 Cubupckmii @0 Uror 18700 17500
E 38 LlenTpaneHeld ©0 Konnwuecteo 6
[=] 39 LieHTpantHbId ©O UTor 9300 8900
E 46  HO#HBIH @0 Konuuecteo 6
[:. a7 HO#HBIA O UTOr 8700 8900
[=] 48 06Wee KONWYECTBD 39
49 O6wMiA uTor 54400 53300
50
Puc.5
21. [Noxaxxute pe3ynbTaThl Bamieit paboThI IpernogaBaTelio.
22. OTMEHUTE BBIUUCICHUE UTOTOBBIX 3HAYEHU.
23. Ha HOBOM nucte co3maiite cBoaHyro Tabnuiy (komanma Bceraska/Tabmuiibl/CBogHbIE
TaOIHITBI) C JAHHBIMH O (PaKTHYECKUX MpOoAakax JJIs KaKI0To ropoja 1mo KBapraiaMm (puc. 6).
24. Hns  oroOpakeHHsT HAaUMEHOBAHHS IIOJIEW HUCIIOJIB3YMTE KOMaHIy

Konctpykrop/Maket otuera/Iloka3are B Tabau4HOU (hopme.
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A B E D E

1

2

3 Cymma no nonw @aky Keaprtan |~

4 Topopg, *|Ke. 1 Ke. 2 OBWmid uTor

5 MockBa 4500 4300 8900

6 AHana 3600 5300 8900

7 HoeocuBupck 5300 3900 9200

& |HpacHoApck 4400 3900 8200

5 XabapoBcK 4200 4700 8900

10 BnagWeocTol 3600 5500 9100

11 |O6wWHiA uTor 25700 27600 53300

12

Puc. 6

25. Jlnist JaHHBIX B CBOJIHOM TalJMIle yCTAaHOBUTE JICHEKHBIN (opmar.
26. He u3mensis cTpyKTypy CBOIHOM TabIUIIBI, C TOMOIIBI0 KoMaH abl [lapameTpsl/ AKTHBHOE

none/Ilapamerpsl monst oToOpazute MakCUManbHbIe (AKTUYECKUE TMPOMAXKHU IS KaXKIOTO
ropoja 1o kBapraiam (puc.7).

A B C D E
1
2
3 |Maxcumym no nomo @akr Keapran |~
4 lopog T |KB. 1 Ke. 2 OOwmi uTor
5 |Mockea 1900,00p. 1800,00p.  1900,00p.
B AHana 1300,00p. 2000,00p.  2000,00p.
7 HoeocwBupck 1900,00p. 1500,00p.  1900,00p.
& KpacHoAapck 1700,00p. 1400,00p0. 1 700,000,
9 XabapoBeck 1700,00p. 1900,00p.  1900,00p.
10 |BnagWeocTol 1400,00p. 2 000,00p0. 2 000,00p.
11 | O6ui uTor 1900,00p. 2000,00p. 2 000,00p.
12
Puc.7
27. Ha woBOM nucre pabouell KHHWTHM CO3JalWTe CBOJHYIO IUarpamMmy, OTOOpa)karouryro

IUTAaHOBBIE MPOJIAXKU TI0 PErMOHaM ISl KaXJ10ro Mecsa (puc. 8).
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1 A | 8 | ¢ | b E F G H |
1 Cymma no noaw MNaau Mecan
2 |PervoH Aue Dep Map Anp Maid HioH Q6LWHEA MTOr
| 3 [JaneHeBOCTOUHBIA @O 2200 3300 3500 2700 2900 3100 17700
| 4 | Cubupcruid ©O 4000 2400 2600 3700 3400 2600 18700
EN LeHTpansHbid @0 1700 1300 1800 1800 1300 1400 9300
6 | H#HbIA GO 1700 1300 1600 1000 1500 1600 2700
| 7 |OBwuid uTor 9600 8300 9500 9200 9100 8700 54400
80
EN | CymMMa no nonta Mnat |
10
£ 4500
E. 4000
13 | 3500 |Mecau, -
14 | 3000 B Aue
i5_ 2500 B e
E 2000 HMap
17| 1500 s
E 1000 ¥
19 B Mai
=1 500
20 H Mo+
E o
[ JaneHeBOCTONHEIM CHBMpCHWA ©O LleHTpaneHelid 0 HIHEIN @O
| 22 ®0
23 -
E Pervod - |
25
Puc. 8
28. Ha HoBOM nrcte pabodeil KHUTH CO3/IaliTe CBOAHYIO TaOIHUIly ¢ GUIBLTPOM IO KBapTATy
(puc. 9).
A B C D E F G H
1 Heaptan {Bce) [~
2
3 Cymma no nonw Paxr MEC.IIL["’IE
4 PermoH v lfopog, "' AHB ®eB Map Anp Mai Hion OBwymii uTor
5 |= dancHeBoCTOUHLIA @0 XabapoBcK 1100 1400 1700 1100 1900 1700 B900
6 . BrnagmeocToK 1400 1200 1000 1500 2000 2000 9100
7 DansHeBocTouHBIR OO WTor 2500 2600 2700 2600 3900 3700 18000
8 ECubupckuid @0 HoeocwBMpok 1500 1900 1900 1500 1100 1300 9200
9 KpacHoApcK 1300 1700 1400 1400 1300 1200 8300
10 CuBupcruA O MTOr 2800 3600 3300 2900 2400 2500 17500
11 | ElleHTpansHblil @O Mocksa 1900 1500 1200 1300 1200 1300 8500
12 LleHTpaneHblid @O UTOT 1900 1500 1200 1800 1200 1300 8900
12 (=2 ![}}I{Hblﬁ @0 AHana 1300 1100 1200 2000 1600 1700 8900
14 _}D}I{Hblﬁ @0 UTor 1300 1100 1200 2000 1600 1700 8900
15 OBwuiA utor 8500 8300 8400 9300 9100 9200 53300
Puc. 9

29.
30.

MecsIam JiIs Kaxaoro kpaprana (puc.10).

31.
¢unbTp/BeTaBuTh Ccpes.
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OTto0pa3uTe CBOJHBIC JaHHBIE B TAOIHIIE TOJHKO MO MIEPBOMY KBapTaly.
Ha HoBOM scTe pabouelt KHUTH CO3JaiTe CBOJHYIO TaOIHIYy (DAKTHYECKUX MPOJAXK IO

JobGaBpTe cpe3 mo ropoaaM ¢ momomiplo kKoMaHael [lapamerpsr/CopTupoBKa U




A B C D E F G H

1

2

3 | Cymma no nomwo @akr Keapran ' I fopop, & 1
4 |Mecay, |~ |Ke.1 He. 2 OBwmid uTor

5 Aue 8500 ' ss00 | | Mockea |

6 |Oes 2300 8300 [ Anana ]

= ap ot e [ HoeocubupcH l
2 |Anp 9300 9300

9 |Maii 9100 9100 [ KpacHoApck ]
10 |MoH 9200 9200 [ XaBaposck l
11  OGLWMA HTOT 25700 27600 53300

12 [ BnaguBocToK l
13

14

15

16 L 2
17

Puc.10

32. Hcnonb3ys cpe3, oToopa3uTe hakTHIECKUE POIaXKH i ropoaa XabapoBcka.
33. Coxpanute pabouyro kHuUry. [lokaxkute pe3ynbrarsl Bamiei paboTsl mpernogaBaTelnio.

IIpakTyeckas padora Ne 19

«IIpoexTupoBanue b/ B MSAccess»
B nannoit nmaboparopHoii pabore OymeT pacCMOTpPEH MpHUMEp BEICHHs ydeTa MepcoHayia s
HEKOTOPOTO YCIOBHOTO mpeanpusatus: Kommepueckoro 6anka « 9KOHOMHUCTY.
OcHoBHbIE 32]a4i ABTOMATH3HPOBAHHOW CHCTEMBI yyeTa:
BBoJ1 1aHHBIX 0 COTPYIHUKAX M MX Ha3HAUYCHUsIX. BHECEHNE N3MEHEHHI B MH(OPMAITHIO.
ObecnieueHne CUCTEMbI XpaHEeHHs 1 00pabOTKK MHPOPMALIUU O COTPYIHUKAX.
[TonnepxaHue 1ETOCTHOCTH JAaHHBIX O MIEPCOHAJIEC OPTaHU3AIUH.
dopMupoBaHUE IKPAHHBIX U OYMaKHBIX OTYETOB IO MEPCOHATY MO 33aJaHHBIM 00pa3IaM.
BBenenue cnucKoB JOJDKHOCTEH.
XpaHeHre OMMCAHMS OPTaHU3AIMOHHON CTPYKTYPHI (CIIHCKA OTIEIIOB).
Jna cozoanuab/lomoenkadposdoankanpedocmasuiciedyrouyro uHgopmanuio.
CoTpyaHuku KpeauTHOro oraena (tea. Oraena nod 334)
1. WNBanoB NBan BacunweBuu, yn. [lymxkuna, a. 2, kB. 15, 8-914-46-47-485, 01/01/1960,
ceMelHbIH, 2 netel, myxckoit, Ynpasmstomuii, 50 000 + npemus 300 espo.
2. [TerpoBa Hanmexna IOpweBHa, yin. Jlenuna, a. 8, kB. 46, 8-965-45-23-654, 15/06/1965,
CeMEMHbIH, 2 neTel, )keHckui, 3amecturtens ynpasistoniero, 40 000 + npemus 250 eBpo.
3. CypkoB Poman BuktopoBuu, yn. Jlecnas, n. 45, kB. 9, 8-965-498-88-88, 15/07/1970,
ceMEHbIN, 3 AeTel, My»KCKoH, 3amectutens ynpasistomero, 40 000 + npemust 400 espo.
4, NBanoBa Ombra JImutpueBna, yi. CpoGoabl, 1. 456, xB. 145, 8-913-759-86- 42,
02/04/1975, cemeiinsiii, 1 pebeHok, xeHCkui, Bexymmii cnienmanuct, 30 000 + npemus 100
€BpO.
5. BacunwvkoBa Enena AuapeesHa, yin. Jlenuna, n. 46, xB. 14, 8-945-789-99-91, 24/03/1979,
CEeMEIHBIN, 2 nerei, sxeHckuil, Benynmuii cneruanuct, 30 000 + nmpemust 50 eBpo.
6. Komkun Makcum Bukroposuu, yi. Mopckas, a. 15, kB. 48, 8-913-457-78-12,
15/09/1980, cemeitnsiii, 1 pebeHok, myxkckoit, Begymmuii cnemumammct, 30 000 + 300 eBpo
IPEMHUSL.
7. Jlanknna Mapuna CepreeBHa, yi. Ilymkwuna, n. 45, kB. 18, 8-915-465-96-96,
20/12/1988, xomnocr, xxenckuii, Cienuamuct, 20 000 + 120 eBpo npemus.
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8. [IBerkoBa AHHa BukTtopoBHa, yin. ['orons, a. 50, kB. 45, 8-945-769-12-12, 26/11/1985,
ceMelHbIl, 1 pebeHok, yia. Mopckas, 1. 26, kB. 22, 8-916-456-89- 78, Cnenmanuct, 20 000 + 50

€BDO.
Cpryzmmm BAJIOTHOTO oTAea (Tea. OTaena 106. 335)

1. Vupasisrormuii (1 yenoek)

2. 3amecTuTensb yrpasistomero (1 denoBek)

3. Beaymmuii cienuanuct (2 4enoBexa)

4, Cnenuanuct (2 4enoBeka)

CoTpyAHUKH IOPUAHYECKOro oTAea (Te. OTaena 100 336)

1. Vupassrormuii (1 yenoek)

2. 3amecTuTenb ynpasistonero (1 yenosek)

3. Benymmii cenuanuct (2 4enoBeka)

4, Cnenmamuct (2 4enoBeka)

CoTpyanuku otaena kaapos (Tesa. Oraena 1006 337)

I. Vipasnsromuii (1 9enosex)

2. 3amecTuTensb yrpasistomero (1 demoBek)

3. Beaymmuii cienuamuct (1 uenosex)

4, Cnenuanuct (2 4enoBeka)

Corpyanuku nHpopManuoHHOro otaesa (Tej. Oraena 106 338).
1. Vupasistroruii (3T0 BbI).

2. 3amecTuTensb yrpasistomero (1 demoBek)

3. Cnenmamuct (2 4enoBeka)

3aganue 1. Co3manmne HOBOM 0a3bI JAHHBIX

Otkpoiite mporpammy MS Access. B 1entpe skpana, Haxmute nukrorpammy«Hoas 6a3za
JAHHBIX.

B mpaBoii yactu okHa MOSBUTCS moJje it BBoAa Ha3BaHus bJl. HazoBuTe HOByIO 0a3zy IaHHBIX
«Kanps! + Bama pammmms» 1 BBIOEpETE CBOIO MIEPCOHATBHYIO TAIKY JUTsi coxpaHeHus b/l
3amanne 2. Co3ganue Ta0JIHIY

[Tpu co3ganuu HOBOM B/l B 3amanuu 1 Mo yMOIT4aHUIO MOSBUTCS OJIHA TTycTasi TabIuUIIA.
CozpnaiiTe elle 1Be JOMOTHATEIbHBIC TAOMUIBL. VICTIONB3YiiTe KHOTIKY

«Tabnuua» Ha Bkinagke «Coznanue».CoxpaHuTe TaOIULIbI 0] UMEHaMU B COOTBETCTBHUH C
uHpopManuei, kotopas OyJeT oTpakeHa B 3THX Tabnuuax: «COTpyAHUKI, «J{omKHOCTIY,
«Ot1naenbiy». UTOOBI COXpaHUTh TAOIUIYy B pabouell 00J1acTH HAKMUTE Ha BKJIAJIKE
COOTBETCTBYIOIIEH TaOIHUIII TPABOM KHOMKON MBIIIH ISl BBI30Ba KOHTEKCTHOTO MEHIO,
BbIOEPUTE MYHKT COXPAHUTh WM HAXMHUTE MUKTOrpamMmy «COXpaHHMTH» Ha MaHENIU OBICTPOro
JOCTYTIA.

[lepeitauTe B pe’KUM KOHCTPYKTOPA TAOIUIIBI M CO3/IaliTe HEOOXOAUMBIE 1MOJIs. UTOOBI IEpeTH B
peXuUM KOHCTPYKTOpa Ha Bkiaake «[maBHas» HAXKMUTE KHOMKY «Pexum»».

Jnsa xaxmod TaOmuUbl ONpenenauTe TOJs, Mun OAHHLIX U pasmep B COOTBETCTBUE C
uHpopManuei, KoTopast OyIeT coaepkKaTbCs B 3TUX IMOJISX.

[Mone «CemeitHoe TONOKEHUE» OyIET YUCIOBBIM — X0NI0CcTOH (1), cemeitnbiii (2).

3aganue 3. Co3nanue cBsa3ei

Jyist TOTO 4TOOBI, CO3/IaTh WJIM U3MEHHUTD CBSI3U MEXKy TaOIHUIIaMU, HY>KHO CHaYaJia 3aKPhITh BCE
TaOJIULIBL.

3areM Ha MaHeTu HHCTPYMEHTOB «PaboTa ¢ JaHHBIMU)» HAXMUTE KHOMKY «CXeMa JaHHBIX).

JloGaBbTe Ha cxeMy BCe CYIIECTBYIOIINE TAOIUIBI U 3aKPONTE OKHO JT00aBlIeHUsI 0OBEKTOB.
B pabGoueii o6mact 0TOOpa3ATCs MoKa e1ie He CBSI3aHHbIE MEX Ty COO0H TaOJIHIIBI.
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Jns wm3MeHeHMss M CO3JaHUsl CBS3EH HAXMUTE KHONKY «M3MeHHUTH CBSA3M» Ha MaHENu
«KoHcTpyKTOp».
B nosBuBmIeMcs okHe HaxwmuTe KHONKY «HoBoe». OTkpoeTrcss OKHO [uisl co3laHusi cBA3u. B
KauecTBE JIEBOM TaOMUIIbI (CTOpOHA «OIWH» CBSI3M «OJWH KO MHOTHM») BBIOGpUTE TaOIHUILY
«JomxHoctn» u cromberny «Kom momxkHOcTW». Jlnmst mpaBoil TabmuIel BBIOEpUTE TaOIHILY
«Cotpynauku» u cronbden «Kox momkaoctny. Haxmure kHonky «OK».
B oTkpbIBIIEMCS OKHE OCTaBbTe Taiouky «OOecredeHre LEeJOCTHOCTH NaHHBIX» M CO3/alTe
cBs3b. CBs3b 0TOOpa3uTCs B paboyeit o01acTH.
Cozpaiite cBs3p Mexay Tabiunamu «CoTpyaHukm» U «OTIeNbl) aHaTOrHYHBIM 00pazoM.
3ananue 4. Co3nanue popm
IMon mpoueccom ob6pabotkn uHpopmaruu B MC mpexae Bcero MOHUMAIOTCS CIEAYIOIINE
IpoUeAypbl: BBOJ, MPOCMOTP, BBIOOPKA HEKOTOPOTO IOJMHOKECTBA IaHHBIX, COPTHUPOBKA,
CpYIIUPOBKA, U3MEHEHHE (UCIPABIIEHUE), pacyeT MPOU3BOAHBIX [MapaMeTPOB U UTOroB. Bee atu
JNEHCTBUSI MOXKHO Jenath ¢ momomisio 00bekToB CYBJ] ®opmel. s oxnoi BJ[ moxer ObITh
pa3paboTaHO CKOJIBKO YroAHO (OpM B 3aBHCHMOCTH OT IIOCTaBJIEHHBIX 3anad o00paboTKH
unpopmanuu. Ilpu ymamenuun ¢dopmel ynansercs npoueaypa o0paboTku, rpaduyeckoe
odopmienue, Ho uHpopManus u3 b/ He ucyesaet, Tak Kak XpaHUTCA B 00BEKTaxX APYroro TUMa
— B TabMmax.
UroObl BBeCTH JaHHbIE Ui paccmarpuBaeMoit b1 «Kaapbry», Heo6XoauMo co3naTh Tpu (GOpMbI:
M0 OJTHOM ISl KaXK0¥ Tabmuiibl. HaurHaTh BBOJ CiieMyeT ¢ TaOIHIlbl, HAXOSIICHCS Ha CTOPOHE
«Onauny, cBs3u «OauH Ko MHOTUMY. OHa SBIISIETCS «TJIABHOM» U3 HEe MOACTAaBISIOTCS 3HAYEHUs
MEPBUYHOTO KJII0Ya B [10JI€ BHEIIHETO KIII0Ua «ITOAYNHEHHOI) TaOIHIIbI.
®opMbl MOKHO CO3/1aBaTh C MOMOIIbI0 KOHCTPYKTOpA M C MOMOIIBI0 MacTepa. Bocnonb3yemcst
MacTepoM cosnanus popm. Bei3Bath mMactep co3manus GopMm MOKHO Ha Bkiajake «Co3maHuey,
KHoMKa «J{pyrue ¢popmb» BbIOpaB myHKT «Mactep hopm».
Janee Hy»HO BBIOpaTh TOJIS 7151 TaOJMIIBl. Be1OepeM Bce moJist TabJIUIbl JOTKHOCTH.
Ha cnenyromem stane «Buewnuit éuo gpopmur» BoioepeM «/Ilenmounstity. Jlanee Ha dTame
«Tpeobyemplit cmunpy BuIOCPUTE CTHIBb 1O CBOeMY ycMmoTpeHuto. Ha atane «3adanue umenu
dopmory HazoBute popmy «lllmamnoe pacnucanue+ sama Oamunusny.
Otkpoercs hopma 1J1g BBOJA TaHHBIX B TaOIuIly «JlomxHOCTIY.
Oo0vexkTr 1.  Popma «llITaTHoe pacnucanne @Damuimsa» Benure 1aHHbe B COOTBETCTBUE C
3aJJaHUEM OTJela KaJpoB.
3akpoiiTe Gpopmy U oTKpoiiTe Tabnuiy «JlomkHocTry. YOeauTech, 9YTO BCE IaHHBIC BHECEHBI B
Ta0HILy.
Oo0bekr 2. Tabuuna «JloKkHOCTH
Co3zpnaiite dbopmy JUIst 3aMOJIHEHUS tabmuiei«OTaene». HazoButeee«CTpykTypa
opraam3anuu_Damunus». 3anonaute Tadnuy «OTaenb.

O0bexkT 3. Dopma «CTpykTypa opranuzauuu _PamMuaus»
Oo0bekrT 4. Tabumna «OTaean»
Cozmaiite dopmy s 3amonHeHus: Tabmunbl «CorpynHukn». HazoBute ee«Kapmouka
COMPYOHUKQ).
B nponiecce cozmanust popmel BeiOepuTe BHEITHUHN BUI GOpMBI «B 00un cmonoeuy». OobexT S.
®opma «KapTouka cOTpyTHUKA)
3anoJIHUTE KapTOYKKW B COOTBETCTBUE C JaHHBIMHU, Bcero 29 uenoBek.Hemocraromme naHHbIE
IPUAYMANUTE CAaMOCTOSTENBHO.
Oo0bekT 6. Tadmuua «CoTpyaHuKN»

IIpakTnyeckas padora Ne 20

«Pabora ¢ B/l B MSAccess»
3anpoc — 3T0 0OBEKT MOCTPOCHUS BPEMEHHBIX TaOJMIl ¢ OTOOpaHHON MH(MOpMaImel. 3ampock
HCIOJIB3YIOTCA IJIA 0T60pa OTACIIbHBIX noJjeu O,Z[HOﬁ NN HECKOJIBKUX CBs3aHHBIX Ta6J'II/II_I, a
TaKk)Ke JJI1 COPTUPOBKU U BbIOOpa 3amucel 1Mo HEKOTOPHIM JIOTHYECKHM YCIOBUSM. 3ampocChl
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NPECTABISIOTCS KaK BPEMEHHO CO3/1aBaeMble TaOIMIIbI U TO3TOMY MOTYT CIYXHTh HCTOYHHKOM
JaHHBIX 171 (GOpM M OTYETOB. 3ampoChl HCIOJB3YIOTCA Ui CO3JaHHS CTPYKTYpPbl HOBOM
TaOJUIIBI, UCKIIIOUEHUS TOBTOPSIOMIMXCS JaHHBIX, CO3JaHUsl MEePEeKPECTHBIX TAOMUIl. 3arpochl
TaK)Ke MO3BOJISAIOT CTPYNIUPOBATh, OOHOBUTH UM YIAJIUTh OJHOBPEMEHHO HECKOJBKO 3alMCei,
BBITOJIHUTH BBIYHCIICHUSI HTOTOBBIX MJIM HOBBIX IOJICH.
Coznanue 3apocoB BO3MOXHO B PEKUME KOHCTPYKTOpa U MacTepa 3apocoB.
Co3gamum 3ampoc, KOTOPBI COAEpPXKUT HMHGPOpManuio 000 Bcex coTpynHukax (dhamuwnmmu u
MMEHA), UX OTJeNax, JODKHOCTSIX U HaJ0aBKax.
Mactep 3ampocoB MOXHO BbI3BaTh C IOMOIIBIO KOMKH «MacTep 3ampocoB» Ha BKIJIAJKE
«Cosznanuey». B mosBuBmemcst okHe «HoBbI# 3ampocy BeiOepem «IIpocToii 3ampocy.
Jamee w3 pasHbIX Ta0muil BbIOEpeM HEOOXOAUMBIC JaHHBIC: (amuiaus, uMS, OTIEN,
IIOJDKHOCTh,HaJ0aBKa.
Ha cnenyromem mare BeIOMpaeM THI OTYeTa «IOAPOOHBINY», Aajnee uMs 3ampoca «3ampoc Bce
COTPYIHUKH.

Oo0bexr 7. 3anpoc «Bce coTpyIHHKN»
3aganue 6. Co3manme oT4eTOB
Jlnis mpeiocTaBiIeHus JAaHHBIX U UX PAacleyaTKu 0coObIM 00pa3oM UCTob3yeTcst 00beKT OTyer.
C mnomompio 3TOro oOBEKTa co37aTh M HameyaTaTb OTYET, TPYNIUPYIOUIUI JaHHBIE U
BRIYUCIAIONMA uTOrd. OT4eT MOXKeT OpaTh JaHHBIE W3TOTOBOTO 3alpoca WM B Ipolecce
MOCTPOEHHUS MOJTOTOBUTH TAaKOM 3ampoc U3 HECKOJIbKUX Tabiui. [lpu 3ToM Hag0 MOMHUTH, YTO
CMEIICHHUE MMOoJIel TalOiHIl U TOoJIel 3alpOCcOB NMPH TMOCTPOCHHUU OT4YeTa HehomycTumo. OTuer
MOJKET BBITJISZIETh Kak TabNuIa, HO Yalle UCHOIb3YEeTCs IPEICTaBICHUE B BUIE UEPAPXUUECKOMN
CTPYKTYpBI.
Coznaaum oT4eT, B KOTOPOM OTOOpakaeTcst HHGopMaIus 0 COTpYIHUKAX, CTPYINIUPOBAaHHAS 110
ornenam. Jlns BBI30BA MacTepa OTYETOB HAXKMUTEKHONKY «MacTtep OTYeTOB» Ha BKIIAJKE
«Co3manuey.
Ha nepBom miare BeiOepute Bee moist 3anpoca «Bce coTpyaHuKm»
Ha crnenyiomiem mare BeiOepuTe BUJ TPYNIUPOBKH — MO otnaenaMm. J{00aBisTh YpPOBHIO
TPYNIMPOBKH HAa CIEAYIONIEM I[Iare He HYXHO. 3aTeM 3aJalTe COPTUPOBKY IO YOBIBAHHUIO
Hax0aBKU.

Bupa maketa st oruera — CtyneHyatsiii. CTHIIb OTYETA — IO BalllEMY YCMOTPEHHIO.
Ha3zBanue oT4era — Ot4er HanIOABKUCOTPYIHUKOB. O0bekT 8. OTtuer
«Han0aBKHUCOTPYAHUKOBY»

IIpakTnyeckas padora Ne 21
«MS Publisher. Untepdeiic. OcHoBHBIC MpHeMbl padoThD» 3adanue.
Co31aTh 1 Hay4YUTHCS pEIaKTUPOBATh BU3UTHYIO KapTOUKY.

Texnonozusa padomot

1. 3amyctuth MS Publisher 2007.M3yunts Bo3moxHocTH MakeToB MS Publisher 2007:
WH()OPMAITMOHHBIX TA0JIMYEK, JIAKATOB,0YKIETOB

2. Ha Bxmagke Tumnbl nmyOnukammii BbIOpate BusutHble kaprouku. M3 mpeamaraembix
Knaccnuecknx makeToB BeiOpaTeKacka.

3. B okne Ilapamerpsl u3menuTs LiBeToByro rammy Hal opoackast.

4. Coznmarp JlenoBbie naHHbie. B momomHutensHoM okHe Co3nmaHue HOBOTo Habopa

JIeNIOBBIX JIAHHBIX BBECTH JaHHble O cebe. B mome JIomKHOCTH yKa3aThb HAaUMEHOBaHHE
JOJDKHOCTH, KOTOPYHO Bbl ObI XOTENM 3aHMMATh MOCJIE OKOHYaHHS YHUBEPCUTETA, HAIIPUMED,
I'enepanbublii  aupexktop Typuctuueckoro areHrcrsa OOO «llyremectBue». B Bkiagke
Hacrpoiika BeiOpate Pazmep cTpanuisl Aap00MHas.

5. JBakapl LIENKHYTH MbIIbI0 1o HKoHKe Kackan, mepen Bamum pabGouee OkHO
chopmupoBanHoit BusutHoit kaprouku. Coxpanutb Buzutky nog nmeHem Busutkal.
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6. O3HakOMHUThCS c ApyruUMH BUJIaMU 11a0JIOHOB BusurtHon KapTOYKHU.
[ToskcriepuMeHTHpPOBATh C IIa0JOHAMH, BBIOpPaTh HawbOoOJee TIMOHPABUBIIUKMCSI BapHaHT U
COXpaHUTH €ro noj umeHeM Buszutka?2.

7. B ¢aitne Busutka 2 M3MEHHTH IIBETOBYIO CXeMy U HIPUPTOBYIO CXeMy (Hampumep,
BeIOpaTeGeorgia).
8. BcraBuths B mosne Jlorotumn cBoe doro. s storo B mento IlpaBka BeiOpath JlenoBbie

naHHbIe (puc.3), HAKATh KHOMKY V3MEHUTH, B OTKPBIBIIEMCSl BCIIOMOTATEIHbHOM OKHE HaXKaTh
Jo6aBuTh dMONemMy u BbIOpaTh uMs (paitna, B koTopoM Haxoautcs ¢oto. Haxkare CoxpaHHTh,
3areM OGHOBUTHIYOJIMKAITHUIO.

Jenoesie gaHHbie ‘ - | ? ﬁ1

BribepuTe Habop AENDBEN ASHHEIX:

MNonesoBaTencokan 2 |Z| [I-"I3MEHMT|:....I | Yaanute l |Co3uaTb... l

WMma: OdparyHosa EBreqwa BanepeesHa SMbnema:
AomfHOCTE:  OHPEKTOp
Haseanwe opradusawm: 000 "EBMEHMA"
Appec: 6330092, np. K.Mapkca, aom 20, VI K

TenedoH, hakc M 3NeKTPoHHaA NouTa: TenedoH: (333)346-06-79
dawc: (383)346-04-00
3n. noyta:Dragunova@fb.nstu.ru

AononHUTensHbIE CBEAeHHA Mk AeBKu3: Baw oTawix - Hawa paﬁnTa

[DEHOBMTI: nyﬁnwcauwol [ SaKpEITh I

Puc.3 — PenaktupoBanue J[enoBbIX JaHHBIX
9. Breinenuts o6macte Busutku, B KOTOpO#l ykazaHbl TenedoH M (akc, U3MEHHUTH IIBET
mpudTa Ha 3€ICHBIH, MONYKUPHBIA. MI3MeHuTh pazmep mpudra TakuM o6pa3zoM, 4ToObl HOMEp
dakca / TenedoHa pazmemauch Ha OAHOM cTpoke. CoxpaHuTh (all C BHECEHHBIMH
M3MEHEeHUsIMU Kak Buzuntka3.
10. [Tepemectuts B daiine Busutka 3 ¢oTto B BepXHMI MpaBblid yrojd BU3UTHOW KapTOYKH,
yBeNnu4bTe pasMep (OTo, MOTSIHYB 3a MpPaBbli HIDKHUE yron uzoOpaxeHus. [Ipon3BosbHO
nepeMectuTe oOnactu BU3UTKU. Crenarbh TpaJWEHTHYIO 3alMBKy (ZBa mBera, rpagueHT OT
IIEHTpa) 00JIaCTH ¢ HauMeHOBaHUeM opranu3anuu. Coxpanuth (aiin kak Busutka4.
Co3oanue nHoeoil nyoaukayuu
Ecnu Hu onuH m1abia0H HE COOTBETCTBYET BallleMy 3aMBICILY, IPUIETCS CO3aBaTh MyOIUKAIIIO
«C YUCTOTO JIUCTay.

3adanue 1

Co31aTh OTKPBITKY — no3apasieHue ¢ HoBbiM rogom. TexHosaorust padoTsl

1. Zanyctuthnpunoxenue Microsoft OfficePublisher.

2. B oTkpmiBIIeMCsT OKHE TIporpamMMbl BbIOpaTh THIl nyOnukanuun — Pa3mepbl
MYCTBHIXCTPAHMII.

3. B criicke mabmoHoB HalTH HAOOp pazMepoB —OTKPBITKH.

4. BriOpath HYKXHBIN pa3MEepPOTKPBITKH.

5. C mpaBoit ctoponsl B pazaene IlapamMeTpbl MOXXHO cpasy BBIOpaTh IIBETOBYIO H
HIPUPTOBYIOCXEMY.

6. Haxartp kHOnkyCo31aTh.

7. OTtkpoetcs paboyee OKHO yCTOUTYOIMKALINY.

8. J106aBUTH Ha OTKPBITKY 3ar0JIOBOK TO3APABIICHUS, HCTIONB3YIKHOTIKY BCTaBUTh 00beKT
WordArt Ha naHenu 00bEKTOB.

9. C nomourpio KHONKKM PucyHOK Ha maHenu oOBEKTOB BBI3BaTh OKHO MOMCKa KJIUIIOB B

O6ubnuoreke M HalTH mpa3gHUYHOE H300pakeHue. Ecnm B OuOimoTeke HET MOAXOJSIIEro
M300pakeHHsT MOJKHO HAalTH PUCYHOK Blnternet.
10.  JloGaBuTh HaiiieHHOE N300pa’keHHE BOTKPBITKY.
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11.  BwiOpare xkHOnky Haanmmceh Ha maHenn oOBEKTOB M OOBECTH Ha OTKPBITKE MECTO IS
M03/1PaBUTEIBHOI OTEKCTA.

12. Brincath B TEKCTOBYIO 00J1aCTh TEKCT IMO3/PABICHUSI.

13. [TogoOpaThk moaAXOASsIIHME IBETOBYIO M MIPU(TOBYIO CXEMBI B 00JIaCTH 3a/1a4.

14. B nynkrte menio ®aiin, BeiOpaTh komaHay CoxpaHMTh Kak. BpiOpaTh manky s
coxpaneHus myosmkanuu. B mone Ums gaiiaa ykazars ums (Hanpumep, [1ozopasnenue).
HaxarsCoxpaHuts.

15. 3akpoiirenpunioxxerre Microsoft OfficePublisher.

3aganue 2

Co3nath KaneHapb C OTCISKUBAHUEM JaT Ha MIEPUOJ C CEHTAOPS MO AeKaOpb BKIIOYUTEIBHO.
Texnosorns padoTsl

1. 3anyctutbnpuiioxerne Microsoft OfficePublisher.
2. BotkpsiBiIeMcs OKHENPOTrpaMMBIBBIOMpaeMTUT youkanuu —Kanennapu.
3. B nosiBuBmIeMcs ciucke o0pa3iioB KaTaJlloroB BhIOpATh MOHPABUBIIUNCS, MPU YCIOBHH,

yro B oOpasue mnpeaycMorpeHo OtcnexxuBanue nat (Hanpumep, Bomubl, BeiHocku, Pamka,
Pemerka, [llyTauk ut.1.).

4. Bo Bxnagke Ilapamerpsl ycranoBuTh BpeMeHHON uHTEepBan — Mecsall Ha CTpaHMIIE,
Ha)kaTh Ha KHOMKY JlaThl B kayieHnape u BbiOpaTh HauansHas nata — centsiops 2012, koHeuHas —
nexabps 2012, mocraButh (uakok Ha BxmounTts pacnucanue coOwsituii. Ha pucynke 4
npezcTaBieHa padodast 001acTh ChOpMHUPOBAHHOTO KayieHnaps B mabnone yTHuk.

...

CEHTA0DPD 2012
~—

Kaaendaps coduomii!
I

1 2 3 4

= B e =

Puc. 4 — pabouas ob6nacte Kanennaps, ma6non Llyrauk

5. M3MeHUTh TEKYIYIO I[BETOBYIO cxeMy Ha Jloxkb Biecy.
6. BceraButh pucynok uz @aiinaSharap.jpg. IloctaButh puCyHOK Ha 3aJHHMI IIaH, YTOOBI
noyuuics GoH aiis cTpaHUuIbICEHTAOPE.

7. YaanuTe JHUIIHUE SJIEMEHTHI: TPEYTOJIbHUK IOJ1 M HaJ Ha3BaHHEM MeEcAla, paMKy
JOTOTHIIA, Ha3BaHWE OPraHM3alUH, AEBU3, axpec. [lepemectuTh MHpOpMammio o TenedoHe,
noute U Qaxce B JIEBbIM HUKHUN Yros (HWXKe CIUCKA COOBITHI), M3MEHUTH pa3Mmep mpudra Ha
11pt., cnenaTh 3aJIMBKY HaAMMKUCH OCCIIBETHOM.

8. Ob6nacte CeHTAOph CIABHHYTH B BEPXHHM NpaBblii yroj, YMEHBIIUTh pa3Mep mpudra
no36pt.
9. CnaBuHyTh TaONMIy KajeHOaps BBEpX M YMEHBIIUTH €€ pa3mep. Bwigenuts gary 1

CeHTAOps, yBeNMMUUTh pasmep mpudrta 1m0 18, BepaBHUBaHme [lo 1eHTpy, HavyepraHue —
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[MomyXupHBIA, IBET — KpacHBIM. AHAIOTUYHO BBIACIUTH JaThl, COOTBETCTBYIOIIHE JaTaM
3aHsATUH 1o nucnumuinae Madopmatuka, nupet mpudra CuHmii.

10.  PenmaktupoBarh Kanenmapp coObiTmii. Berath B 00macTe KaleHAaps W BBECTH
HHQPOPMALIUIO O TPEACTOSANUX COOBITUIX (puc.5). OcylecTBUTE BBOJ CICAYIONIETO CIUCKA U
HE00XO0AUMOE PEIaKTUPOBAHUETEKCTA:

* 01.09.— Jlenp3HaHui
. 05.09, 8.30 — 11.35 JlaGopaTopusie pabotsl no Mupopmatuke, 1 kopmyc, ayauropusl4.
i 19.09, 8.30 — 11.35 Jlaboparopusie padboTsl mo Mudpopmartuke, 1 kopnyc, ayauropusil4.

Puc.5 — ChopmupoBannas crpanuia kaieHaaps CeHTsa6pps Mabopmarmo MoXHO

i o :
penaKkTupOBaTh: BBIJICIIUTH JAHHYIO 00J1acTh, BBI3BaTh KOHTEKCTHOE
MEHIOTTPaBOMKHOIIKOWMBIIIITH,BEIOpATHEBKIAAKYH3MEHUTH TeKCT! | [IpaButhTekcTBWord. 11.
Haxatp xnomnky Office, BBIOpaTh 3aKpbITh ¥ BepHYThCA B [1yOnukanus

12. Crenarps 00/1aCTh HAAIMMCUOECIIBETHOM.

13.  CamocToATeNnbHO MPOM3BECTH PENAKTUPOBAHHE CTPAHUIl OKTIOpH, HOSOPH M JEKaOpb,
3alOJIHATh  KaJeHAapu COOBITHI, BCTaBUTh HWHGOPMAIMI0O O Ja0OpaTOpHBIX paboTax,
Mpa3/HUKaX, JUYHBIX BCTpeuax W 3adere rmo nHpopmaTtuke Ha 17 Henmene. PucyHok-dhoH s
Mecsmna Hos0ph caenath B Bume llommoskka (oTperynmupoBaTh SIpKOCTh M KOHTPACTHOCTH).
KapTtunke ans gona kaneHzaps MOXKHO B3ATh M3 JUYHBIX (POTO MM 1M0A00paTh MOIXOAAIINE B
cetu Internet.

14. Coxpanuts ¢aiin nmox umeneMMoii Kanenaaps.

15. B menro @aitn BeOparh OmyOnumkoBath kak PDF wmu XPSnenate daiin B obomx
(dopmarax, mpucBouB cooTBeTcTBeHHO uMeHa DFkalendar u PSkalendar. IIpocmorpute
MOJYYeHHBINPE3YIIbTaT.

3amanue 3

CamMocTosATenbHO co3daiiTe pekinaMHblil OykieT nucuuiuinHbl «MH(popMaTuka B Typu3Me».
Coxpanuts nog umereM Informtur.

IIpakTnuyeckas padora Ne 22
«IloaroToBKa K MTOrOBOIi KOHTPOJILHOM padoTe» 3ananue 1
1. Otkpoiite mporpammy MS Word.

2. YcraHoBuTe moss TOKYMEHTA: ciieBa - 2,5 cM., crpaBa - 2 CM., CBEpXY - 1 cM., cHU3y - 1
cM. (Pa3merka crpanuusl — Iloas — HacrpauBaembie nmoJist).
3. BBenute TekcT
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IMoaroToBKAa TEKCTOBBIX IOKYMEHTOB
[TonrotoBka TEKCTOB — OJIHA W3 CaMBIX pPACIPOCTPAaHEHHBIX cdep
MPUMEHEHHUST KOMITbIOTEpOB. C MOMOMIBIO CIEIUATBHBIX KOMIBIOTEPHBIX
MpOrpaMM MOXHO HareyaTaTh JJFOOOH TEKCT, MPU HEOOXOTUMOCTH BHECTH B
HETr0 M3MEHEHUS, 3aMCaTh TEKCT B MaMITh KOMIBIOTEpA ISl [UTHTEITBHOTO
XpaHeHUsl, OTIIEYaTaTh Ha MPUHTEPE KAKOE YTOIHO KOJINIESCTBO KOMHUI
TEKCTa 0€3 ero MOBTOPHOTO BBOJA WJIM OTHPABUTH C TIOMOIIBIO 3JICKTPOHHOW MOYTHI HA IPYTHE
KOMITBIOTEPBHI.
TekcToBBIN pemakTop — 3TO OYEHb MPOCTasl MporpamMma s padboTel ¢ Tekctamu. OH ympoOeH
JUISL CO3/IaHUs HEOOBIINX COOOIICHUN U TEKCTOB.
Tekct cocrout u3 OYyKB, HQpP, 3HAKOB MPETTUHAHUS U CIICIIUATLHBIX CHMBOJIOB.
B TexcTroBoM mporieccope MOKHO MHCAaTh MUChMa, PacCKasbl, CTUXH, JOKJIAIbl, KHHUTH U
MHOT0€ JIpyToe.
MHorre TEeKCTOBBIE TPOIECCOPhl IMO3BOJISIIOT HW3MEHSTh HAuepTaHue u pasmep mpudra,
BKJTIOYATh B JIOKYMEHT Ta0JIUIIbI, PUCYHKH, CXEMBI, 3ByKOBBIE (DparMeHTHI.

4. BcraBbTe B KOHIIE TEKCTa CIipaBa JaTy v Bpems co3nanus nokymenTta (Berapka — JlaTa
U BpeMms).

5. VYcraHoBUTE aBTOMAaTHUECKHH TiepeHoC cloB B TekcTe (Pa3merka crpaHMubl —
PaccranoBKka nepeHocoB — ABTO).

6. OrdopmaTtupyiite 3aroaoBok Tekcta: mpudt MonotypeCorsiva, pasmep mpudra 16.
HauepTaHUe KUPHOE, IBET 000, 3PPEKT ¢ TEHbIO, BRIpABHUBAHHE IO LIEHTPY.

7. OrdopmaTtupyiite TekeT: mpudt Verdana, pazmep mpudta 14, HauepraHue oObIYHOE,
HBET CUHUM.

8. YcTaHOBUTE 19 BCETO TEKCTA:

a) BIpaBHUBaHUE HO JIEBOMY Kparo,

0) orcTynbl Bcex ab3aieB ciea 0 cM. cripaBa 0 cM. OTCTym nepBoi cTpoku 1,25 cMm.
B) uHTepBan nepex - 0, nociue - 0
') HHTEPBAJI MEXKTYCTPOUYHBIH - TOJTYTOPHBIH.

9. BrinonHuTe pa3pbiB CTpaHMIIBI ITOCTIE KaXKA0k0 ad3ana.

10. BcTaBbTe Hymepalnuio CHU3Y CTPAHUIL 10 LEHTPY.

11. CoznaiiTe BEpXHHUI KOJIOHTUTYJI C BalllUM UMEHEM.

12. OdopmuTte cTpaHuIlbl TH000H TpaHUTICH.

13. CoxpaHuTh TOKYMEHT B cBOEH namnke noj uMeHeM TekcToBblil pexakrop.docx.

3ananmne 2. [11a0;10HBI JOKYMEHTOB.

Co3narh HOBBIN TOKYMEHT Pe3toMe ¢ moMomipio 1mrabaoHOB. 3amoJHUATH Ia0JI0H U COXPAHUTh B
CBOCI mamke.

Co3znarb HOBBIN TOKyMeHT KasieHaps ¢ momoibo 1madioHOB. 3aroaHUTh M1abJI0H M COXPAaHUTh
B CBOCH mamke.

3amanne mo MSExcel 2010 3aganne MS Excel.

1. OTtkpeITh Iporpammy Excel.
2. Beectu cnenyromyro Tabnuity. OGpopMuTh TabaMIly Kak B 3a1laHUH.
Hanoz co
Cmoumocmp
Haumenoea nue cmoumocm
NDOOVKING Llena, pyo Konuuecmeo, wum | napmuu S —
pocy npooykma, pyo POy
TBopor 34,6 12
CMmeraHa 52,0 23

111



Monoxko 31,8 33

Cripok 16,3 4

Psoxenka 21,0 5

CiauBKH 25,88 22

Crip 123,45 21

Kedup 24,0 10
Hroro

3. [IpousBecT COOTBETCTBYIOIINE PACUETHI.

4. CoxpanuTte (aiin B cBoeil mamnke noja umeHeM [poaykTsl.

Ha nucte co3nath Tabnuiy u nepenmenosats ero B BUJIETHI.

Croumoctb | Ctoumocts | Ilpoxano | Ilpoxano Bbiyuka B
Bripyuka B
Kunorearp ceaHca ceaHca OnJieToB | OMJIETOB MecsI
CYTKH .
JTHEBHOI'0 BeYepHero THEM BeYepoOM (25 nmeit)
Canasa m 90 150 56 56
Hckpa 85 145 89 89
Iuonep 60 100 44 44
Kacxao 80 90 12 12
ep
Oconek 65 80 103 103
Bovivne 70 95 68 68
7
HUTOT'O:
1. BbINMOSHUTE pacyeTsl.
2. [TocTpoutrh Ha OTOEIBHOM JIUCTE€ JUArpaMMmy — LBeTHbIEe TIpaMKH, OTpa)karollue

CTOMMOCTb BEUYEPHETO U JTHEBHOT'O CEAHCOB B Ka)KJIOM KHHOTEATPE.
IIpoBepka BBINOJHEHUS CAMOCTOSATEBLHONH padoThl. CaMocTosTeIbHAs paboTa HampaBJeHa
Ha CaMOCTOATENbHOE OCBOEHUE U 3aKPEINICHUE PE3YIbTaTOB 00yUeHHUS.
CamocrosTenbHas MOArOTOBKA 00YJaIOIUXCs 110 TUCIUILTMHE MPEIOoaracT CIeayrolnue BUabl
1 (hOpMBI pabOTHI:
CamocrosiTesibHas padora Nel

PexnaMublii MSWord. Pa6ora ¢ nmarpammamu. MPOCHEeKT
3ananue 1. HauGonpimas riyouna o3epa baitkan — 1620 m, Onexxckoro o3epa — 127 M, o3epa
Uccbik-Kynp — 668 M, Jlagoxxckoro o3epa — 225 m.
l. Ha ocHoBanum npencraBieHHON HHPOpMaIUK co3aaiTe ['ucrorpaMmy ¢ TpynimupoBKOiA.
2. OrdopmaTupyiite nuarpamMmmy: n10o6aBbTe 3arojioBoK «IJIyOmMHaA 03ep»; BBIOEPUTE CTUIIb
IyarpaMMbl HauOosiee TMOHpaBUBIIMICS, pa3Mecture Jlereny - cHuzy; nobasere Ilogmmcu
JAHHBIX - Y BEPIIMHBI, CHAPYXKH.
3. W3menuTte pasmep 00J1aCTH MOCTPOSHHS TUArPAMMBI.
4. [lepeiinnTe Ha CIEAYIONTYIO CTPAHHUILY.
3ananme 2. Cyma Ha 3emiie pacnpeaesieHa CIeAyIUM 00pa3oM: Jieca 3aHUMAIOT IJIoMaas 57
MITH KM, CTeIH - 24 MIIH KM, TYHJAPHI, ITYCTHIHU U 60710Ta - 54 MITH KM” ¥ IIAIIHS - 15 MUTH KM,

l. Ha ocnoBanum 3T10# MH(pOpMAIMKM NOCTpOiiTe AuarpamMmy. THN Juarpammbl BHIOEpUTE
camocTosTeNbHO. OThopMaTUPYHTE TUATPAMMY.
2. [IepeiinuTe Ha CAEAYIOUIYIO CTPAHULLY.

3ananmue 3. /lana GpyHkmms y:xz, s x=-3; -2; -1; 0; 1; 2; 3.
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1. Tocrpouts auarpammy TodeuHas ¢ IaAKMMK KPUBBIMA (QYHKIHH y=X", JUISl 3HAYCHH
X=-3;-2;-1;0; 1; 2; 3.

2. 3amosHUTH TAOJIUILY 110 IOCTPOSHHOMY IpaduKy, BEIOpaB yaoOHbI Maket quarpaMmsl
3. OTBeThTE HA BOIPOCHI:

A) Ha xakom npomexxyTke QpyHKIUsS yObIBaeT?

b) Ha kakom npomMexyTke QpyHKIHs Bo3pacTaet?

Coxpanume doxymenm ¢ umenem J[UAI'PAMMABI 6 ceoeti nanke I pynnet na Paboyem cmoe.

CamocrositeabHass padora Ne2 MSWord. Padora ¢ popmynamu
BapuanTsl 3anmycka peanakropa ¢gopmy.i:
1 cnoco6) BCTABKA — OBBEKT — Microsoft Equation 3.0

2 croco0) s Haxatp Ha
KHOTIKY Ha MaHeIu Cm o = e o '
MHCTPYMEHTOB. [MosButcs
OKHO pemakrTopa |- dopmya

IIpumeyaHue: eciy TakOW KHOIIKM HET HA MMAHEAW HHCTPYMEHTOB €€ MOYKHO BBIHECTH B
pyunyto, 1st atoro: B Mento CEPBUC — HACTPOMKA na 3aknanke KOMAHJIBI B neBoii
4acTH BbIOpaTh MyHKT BeTaBka, a u3 nMpaBoi 4acTH MepeTaniuTh MBIIIKOW HAMICHHYIO KHOTIKY
Penaxrop ¢opmy. B 1000€ MECTO MaHENN HHCTPYMEHTOB.

2
MaHeNM MHCTPYMEHTOE KomManas | MapameTpe: |
HTofibl ABBABHTE KOMEHAY HE MaHSME HHETRYHSHTOE, BEIBapHTS
IKATErOPHIO H NEPETALLHTE KOMAHAY N3 3TOFG OIKHA Ha MAHSME.
Kateropmm: KomaHab!:
(& Acbaswre TaEanuy Excel =
bl Awarpamnaa
<l OfvexT wordart...
V<t Peaaxtop dopmyn |
=
F2l 3EYKOBOE MPHMEYSHHE
OKHa W cNpaska
B s ~| | @ Aofiaswrs ronacosoe nprnetan - |
MsmeHHTE Bolasnsnnbi oBbert =|  pnopaasarre comanac... |
CoxpaHHTe B |Marmal vl KnasHaTypa. .. I SaKpeITE I

el | w3 | Enc a.:x:.B

b
D
\_®_
"

=
o
o]
3
=
a

W, 8
Y
x A ITaHeJIn I/IHCprMGHTOB 1 BBOJA YHUCCII U HepeMeHHHX
; It B OTBCACHHbIC 1JIsd HUX MeECTa
-
w &

e e T el
nﬂm{ﬂémE

Patora ¢ popmynamu:
DopMyiy B peaakTope
MO>KHO CO3J1aTh C MIOMOIIBIO BbIOOpa IAa0JI0HOB 1 cUMBOJI0B Ha [Tocne co3nanus hopmybl
IIEJKHUTE MBILIBIO 32 MpejielaMu OKHa (opMyItbl 1 Bbl BepHeTech K paboTe ¢ JOKYMEHTOM.
aTh OTJIEJIBHO.
. Jnis penakTUpOBaHUs YK€ CYIIECTBYIOMIEH-(POPMYIBI HEOOXOAUMO ABAXKABI LICTKHYThH
JIKM no dpopmyie.

3ananue 1J151 NPAKTHYECKO PadoThI:

l. Beenute hopmyib:
_k Y X -sin '—
a)y x()sm a+cos’ o= lg)y= kx? Z N a)
2. Ckonmpyiite Bce HOPMYIIBI M OTPENAKTHPYHTE UX 1O CIEeTYyIOIEeMy 00pasiy:
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= 2.7

_k+3 1o Y=Y X, sin| S5 kem
y .2 _ 2 y X k m N

a) 6-x ¢) sin“a=1-cos” & g) k 2) m=0 a)

3. Beenure cienyromue BoIpaKEHU:

x—mm

bemnT = a-a

5x—i/M). )

4. Hapucyiite mamsatky «lLnomaau miockux ¢puryp»

2-x ecm x <7,
o)

} M
L
&
o
S=a*ly . i
S=h .4:112 S=a*h S=a
3 7
A / k_
u 0__#
[/}
1 gudtt,
8=y 2
2
CamocrosiTesibHas pabora Ne3
IIpoexTupoBanue B/l B MSAccess
1. BezBars nmporpammy Access 2007.
2. B okHe cuctemsbl ynpasieHus 0a3bl JaHHBIX HIETKHYTH M0 3Hauky HoBasi 6a3a 1aHHBIX.

CnpaBa B MOSBHBIIEMCS OKHE JaTh UMsI HOBOW 0Oa3e maHHbIXx AHkera rpynnbl 1 JJOLI B u

IeNKHYTh 110 3HAYKY MAmKH, HAXOAAMIEMYCS CIIpaBa OT OKHA Ha3BaHMA.—.. OTKpOETCS OKHO
COXpaHEHUsI, HAUIUTE Manky 0a3bl JAaHHBIX Access Ha CBOEM HOCHUTEIE M COXPAaHUTE B HEE
HOBBIH (paiin 6a3el qaHHBIX AHKeTa rpynnsl 1 JIOL B. 3arem Haxkmute Ha kHOTIKY Co3/1aTh.
3. [TosButcst okHo Tadauua (<Pucynox1>).

ol
—'/ lnasHan CozpaHue BHEWHWE gaHHRIE PaboTa ¢ 6azami JaHHEIX

i == = 1 5Rz| L .
B | = - 4 BerasuTe TUn A3HHBDG
[ | | {

Pexum ||| Hosoe Jdo6aswte CronGey R
2 none nons  MOACTAHOBOK =]l Nepenmenoeats 15 %% 000

PesurmMEl Mona W cronéLel bopmaTHg
| | 'i j Taﬁnuq.;l_ :

;fﬁn;.ﬂ]— e '}\—]i Kog = Jobasums none

. FH Tasawual : TaBamua ||¥ {No)

| Bce Tabnuukl
1=

Pucynox 1
4. B mosBuBmIEeMcss OKHE OTKpoWTe MeEHI KoMaHIabl Pexum w©  BbeiOepuTe

BapruaHTKoHCTpyKTOp i, U coxpaHuTe Oyayuryro Ta0iuily moja Ha3BaHueM BemoMocTb
ycneBaemoctu. [losButcs okHo KoHcTpykTopa.
5. 3anonuute oyt B Konerpykrope nanasivu u3 mabdauyst 1 (<Pucynok2>). Tumn qaHHBIX

MOYKHO BBIOpATh M3 MEHIO, TIOSBUBLIEMCS IPY HAXKATHM HA KHONIKY ~ B sSYEWKe CIpasa.

114



OO0paTuTe BHUMAaHUe: K1touesoe noie « Cuemuuky enecern 6 maoauyy
kouesoe,  @6MOMamuydecku. Eciu nanpomue nonsa omcymemeyem 3Hauox Kuoud, mo Ha
" namenu uncmpymenmos weakHume no 3nauxy Knwoueeoe none. Tabnuya 1.

j Bﬁuomonby\menaemnn.\ \
KMma nona Trn AaHHBIX
% |Kog CueTum
DamMana TeKCTOBbIA
Wma TeKCToBbIN
Matematura YucnoBoi
PyCCHMIA A3bIK YMcnoBoi
DM3NKa HUcnoBoi
Xumma YucnoBoi
MHbopmaTiea m MHT YMCnoBoi
DUINYECKaR KyNbTYPA HUCnoBON
MpOnYCKK NO HEYBAMMTENbHOW NPUYMHE | YMCNoBOR
MponyckKn No YBamRUTENBHON NPUUYKHE Yucnosom
(PucyHok 2)
6. [lepeiinuTte B pexuM TaOJAULBL, LIEIKHYB 110 KHONKE Pe:kMM Ha naHenn MHCTPYMEHTOB,

BBenuTe nmaHHBIE B 3TOM pEXHME, 3amojHSAS KJICTKH Tabnuinbl. 3HadeHue monst Kox Oyner
MEHATLCS aBTOMAaTUYECKU.

7. 3anonHuTe 0a3y JaHHBIX 3HaUYCHUAMH U3 mabauysl 2 (<Pucynok3>). Hampotus kaxmpon
q)aMI/I.HI/II/I BBICTaBbTC I10 BCEM AUCLHHUIIIMHAM OLICHKH OT 2 a0 5
Tabauya 2
j BepomocTe ycneaaemocn-n b
Kog -~ | Damuwnua -~ —V;IMH - _r

1 MeaHoea AHHa

2 byBHoB Ceprei

3 Hrronaes BurTop

4 Bopobbés Hukonaii

5 Bopoboée Hpwi

6 CMHpHOBa Enena

7 HoeBocenbues CeméH
8 AHOpPHOLWKMH MEerp

9 Cwoopoea CeetnaHa
10 TepelwkoBsa Bacwnuca
* (Ng) (Pucynoxk 3)
8. BrinosHuTE pe1akTUPOBAHUE STYEEK:

0 3amenure ¢pammiuio UBanoBa Ha BamoBa.
9. Ortcoprupyiite:

a) pamunuu — o andasuTy (MOCTaBLTE MapKep Ha M00YI0 Gamiinio B ctondie Gamunus u
A
IICJKHETE MBIIIKOW 10 KHOTKe ¥ Ha MaHe I HHCTPYMEHTOB WK POU3BEAUTE COPTUPOBKY C

MOMOIIBI0 KOHTEKCTHOTO MEHIO) 0) uMms — 1o andaBuTy

10. CoxpaHHTe TEKYIIYIO TaOJHILy, MEIKHYB 110 KHOIIKE «KPECTHK)» B MTPABOM BEPXHEM YTy
OKHA TaOJHIIBI.

1. OTkpoiiTe CHOBa CBOIO 0a3y JaHHBIX.

12. BreimonuuTe mouck 3amucel mo o0pasmy: Haumu cmyoeHmky no gamuiuu Cmuphosa.

JU1s 3TOro ycTaHOBUTE Kypcop B 1osie (paMuiins, IEIKHUTE Ha KHOIIKE # Bunoxap na nanem
MHCTPYMEHTOB MeHIO I'1aBHasi 1 B NOSABUBIIEMCS IHAJIOrOBOM OKHE BBenute B nose Oo0pasen
bamunuto Cuuprosa v meaKHUTE 1Mo KHonke HailTu.

IIpumeuyanue: Eciu TpeOyercss HAUTH CIETyIONIYI0 MOJOOHYIO 3aMUCh, TO IIEIKHUTE MBIIIKON
no kHonke Haiitu nanee. [lo okoHuanuu paboThI meIKHUTE 10 KHONTKeOTMeHA.
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13. [lepeumenyiite none Marematuka Ha HWHpopmatuka m HUKT ¢ nomombro
KOHTEKCTHOTO MeHI0. (BepHuTe Bce Kak ObLIIO Ha3am).

14. Ckpoiite cron6en IIp H/mp., moTom 0ToOpazuTe ero Ha3a.

15. Boiinute B pexxum Kouwcmpyxkmopa n HazHaubTe noio Ip w/mp u Ilp yB/mp Macky
6600a 00 (4acoB). 3armoJHUTE 3TH TOJIs AaHHBIMU OT 0 110 99.

16. 3aBepimte paboTy ¢ Access.

PesyabTaT BhinosiHeHust padoTsl — <PucyHok 4>
Tabauya «Bedomocmo ycnesaemocmuy

CamocrosiTeqbHast pabora Ned

Pa6ora ¢ B/l B MSAccess
1. amycTuTe nmporpamMmmy Microsoft Access.
2. B nmosiBuBIIEMCS TMaIOrOBOM OKHE ycTaHOBHTE (praxkok HarpotuB «HoBas 6aza
JAHHBIX», 3aTE€M BbIOEpUTE MAIKY, B KOTOPOI OyAeT XpaHUThCs 06a3a NaHHBIX U 33JalTe uMs
0a3bl JaHHBIX, ITOCJIC YeTO HAKMUTE KHOMKY «C031aThy.
3. [Iporpamma aBTOMaTHYECKH CO3/1aCT MEPBYIO TAOJIHILY, TPABON KHOMTKOW MBIIIIH
nepeianTe B pexxuM coznianust «KoHCTpyKTOp», IpH Mepexo/ie MporpaMmma 3arnpocuT Ha3BaHUE
TabnuIel, 3amaite Ha3BaHue «Ctpansl EBpomnby.
4. [Tepeiinure B pexuM TaOTUIIBL.

~7] BeaoMoCTb ycneBaemocT >
Damuama - HMma - |Matemi ~ | Pycckui ~ | @M3MK ~ | Xumus ~ | MHpopm: ~ @usmueckan - |Mponycku no Heye: - |Mponycku no ye: - | Jc
+| MBaHoBa AHHa 4 5 4 5 5 5 0 (uacoe) 10 (uacoe)
+ ByGHOB Ceprei 5 4 4 5 5 5 10 (uacos) 0 (uacoB)
+ Hukonaee BukTop 3 4 4 3 4 4 5 (uacoe) 10 (uacoe)
+ Bopobbée Hukonai 3 3 4 4 4 5 0 (uacoB) 5 (uacoe)
+ Bopobbée HOpwid 5 5 5 5 5 5 0 (uacoe) 0 (uacoe)
+ CMWpHOBA EneHa 4 5 4 4 4 4 8 (uacos) 10 (uacos)
+ Hosocensues CeméHd 4 4 3 4 3 4 4 (yacos) 12 (uacoe)
+ AHOPIOWKWH NéTp 5 4 4 5 5 5 0 (uacoe) 0 (uacoe)
+ Cupopoea CeeTnaHa 3 3 4 3 4 4 20 (uacoe) 26 (uacoe)
+ TepelwkoBa Bacunwmca 5 5 5 5 5 5 0 (uacoe) 0 (uacoe)
E 3
6. C moMmompro caiita 3arMoJIHATE TaOJIMIy TakK, 4TOOBI OHAa Ccojeprkaja

nanuble o 20 crpanax EBporbl.

CamocrositeabHas padora NeS [loaroroBka Kk KOHTPOJIbLHOI padore

1. OTtkpoiiTe TekcToBbIN penakTop MSWord.
2. CoznaiiTe Ta0nHIly, COCTOSIIYIO U3 7 CTOJOLOB 1 7 CTPOK.
3. 3anogHuTe TAaOIHITY CIIEAYIOMUM 00pa3oM
MOHeIeJIbHH | BTOPHUK cpena yeTBepr NATHULA cy0oorTa
K
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1 | Maremaruka | Matemaruk | Pycckuii ['eorpadus Maremartuk | ge N30
a SI3BIK a Ky
- pH
2 Jluteparyp | UH. SA3bIk Pycckuii Uctopus bl TexHonoru
a SI3BIK s
3 | 'eorpadus Ucropus buonorus Jluteparypa
4 | Pycckuit OBX MaremaTtuk UH. sa3b1K Putopuka
SI3BIK a
5 Ouskyneryp | Unpopmatu
a Ka

6
4. N3menuTe 1iBet mpudTa TEKCTa 0 CBOEMY YCMOTPEHHUIO.
5. 3amTpuxyiTe MycThie sTYeiKU TaOIUIIBL.
6. 3anelire TUeHKU TaOINLIBL.
7. BcraspTe B Bamny Tabnuily pacrucaHue 3BOHKOB YPOKOB.
8. CrnenaiiTe BEICOTY CTPOK TaOIuUIIEI 1 cM.

Pacnuca | nmoHenejab | BTOPHUK cpena yeTBepr NATHULA cy06orTa
HHe HHUK
3BOHKOB
1 800-840 | Marematu | Maremar | Pycckuit I'eorpadus | Matemar | [l e N30
Ka uKa SI3BIK vKa Ky
pH
2|  845-92s Jlutepary | Un. f3bik | Pycckuit Hcropus | g1 | Texnoiuo
pa SI3BIK st
3| 935-1015 | I'eorpadus | Uctopust | buonorus | Jlutepatyp
a
41 1025-110s | Pycckuit OBbX Marematu UH. s13b1k Putopux
SI3BIK Ka a
51 1115-11s5 Ouzkynpt | UHpOpMaT
ypa uKa

6 | 1200-1240
. Cucmemamuuyeckas npopabomka KOHCNEKMOo8 3aHAMUL U y4eOHOU Tumepamypol.
. Camocmosamenvhoe uzyuenue Mamepuand u KOHCReKMUpoO8aHue 1eKyutl no y4eoHoll
Jumepamype.
. Hanucanue u 3awuma ooxnada, noocomoska k coobuienuro unu beceoe Ha 3aHsamuu no
3aA0aHHOL npenodasamenem meme.
. Buvinoanenue pacuemuwvix 3a0anutl.
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. Paboma co cnpasounou aumepamypou.

. Ogopmnenue omuemos no npaKkmuyeckKum pabomam, u nOO20MOBKA K Ux 3auume.
. Cocmasnenue mecmogwvix 3a0anuti no memam YJJ.

CBoaHas TadJaMIAa 0 NPUMEeHsieMbIM (popMaM M MeTOaM TeKYIIero KOHTPOJISI M OLEHKHU

pe3yJabTaToB 00y4eHHusl

PesynbTaTnl 00yyeHus1
(ocBOEHHBbIE YMEHMSI, YCBOCHHbIE 3HAHUS)

®opMbI U MeTOAbI KOHTPOJISl ¥ OLleHKH
pe3yJabTaToB 00y4eHHus

OcBOCHHBIC YMEHHSA:

NOIb308AMbCIL COBPEMEHHBIMU CPEOCBAMU
CBA3U U OPSMEXHUKOU,

UCNOIL308aAMb MeEXHONI02UU cOopa,
pazmewjenus, XpaneHusl, HakONJ1eHus,
npeobpazosanus u nepedayu OGHHLIX 8
npogheccuoHanbHO OPUEHMUPOBAHHBIX
UHDOPMAYUOHHBIX CUCEMAX, UCNOTIL30BANND
8 npogeccuoHanrbHOU

Bvinonnenue u  3awuma  1a60pamopHuix
pabomNel-22
Oyenxa nPasuIbHOCMU BbINOJIHEHUSL

CaMOCMOSIMeNbHO pa60mbl

0esamenbHOCMU pasiudtble GUObL
NPOCPAMMHO20 0becneyeHus, 6 m.u.
CcneyuanbHo2o;

NPUMEHSMb MeNeKOMMYHUKAYUOHHbLE
cpeocmsa,

obecneuusamov UHDOPMAYUOHHYIO
bezonacnocmo;

0CyuWecmensims HOUCK HeobX00UMOll
ungopmayuu

YcBOeHHDBIE 3HAHNUA:

cocmas, YYHKYUU U 03MONCHOCTNU
UCNONIL306AHUS UHPOPMAYUOHHBIX U
MeneKOMMYHUKAYUOHHBIX MEeXHOI02UlL 8
npogheccuoHanbHoU 0essmenrbHOCuU;
OpP2aHU3AYUIO 0esTMeNbHOCIU C
UCNONIL30BAHUEM ABMOMAMUUPOBAHHBIX
paboyux mecm (oanee - APM), noxanvhvix u
ompacnegvlx cemell,

NPUKIAOHOe NPOSPAMMHOe obecneyenue u
uUHOpMayUoHHbLE PeCypCbl 8 20CMUHUYHOM
cepauce;

OCHOBHble MemoObl U Npuembl 00ecneqenusl
UHDOPMAYUOHHOLL

bezonacrHocmu

3awuma nabopamopuwix pabom Nel - 22
Yemuoui onpoc 6o epems 3anamus

3.2 @opmMa nNpoOMeKYTOYHOM aTTecTAlnuM

[IpomexxyTouHasi arrecTanus IO JUCHUIUIMHE HWHPOpPMAaTHKa U HH()OPMAIIMOHHO-
KOMMYHHKAI[MOHHbIE TEXHOJOTMH B NPOPECCHOHANIBHON JeATENbHOCTH B 8§ cemecTpe —

KOHTpOJIbHAs padoTa.

Hmoeosas KOHmMpOJIbHAA paéoma npoeo()umwz 3a cuem 6pemMerU, OMBEOEHH020 HA

usydeHue OMCI/}I/U’ZJZMHbl,

npu  ycioeuu C60€6PEMEHHOCO0 U KAYECMBEHHO2O 6blNOJIHEHUA

ooyuarowumMcs 8cex U008 pabom, npedyCMOMPEHHbIX pabdoyell NPocPaAMMOU OUCYUNTUHDL.
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3agaHusl KOHTPOJIbHON PadoThI

1. TekcTOBBIN penakTop - mporpaMma, MpeaHa3HauYeHHas i1 CO3/IaHMsl, PEIaKTUPOBAHMS
U (hopMaTHPOBAHUS TEKCTOBOM MHPOpPMALUU pabOTHI ¢ N300paKEHUSIMH B TIPOIIECCE CO3/IaHUS
UTPOBBIX  MPOTPAMM ynpasienue pecypcamu IIK mnpu cozmaHum  JOKYMEHTOB
aBTOMATUYECKOTO MEPEBO/IA C CUMBOJIBHBIX S3bIKOB B MAIlIMHHBIE KOJIBI
2. B psny "cumBon" - ... - "cTpoka" - "dparmeHT TeKcTa" MPOMYIIEHO:

"cnoBo"

"a03ar"

"cTpanuna"

"tekct"
3. K uncny ocHOBHBIX (DYHKIIHI TEKCTOBOTO PelaKTOpa OTHOCSTCS:

KOIUPOBaHUE, MepeMeIlIeHNe, YHUUTOKEHHE U COPTUPOBKA (PparMEeHTOB TEKCTa CO3JaHHE,
pEeIaKTUPOBAHUE, COXPAHEHHUE U MeYaTh TEKCTOB CTPOroe COOJIOCHIE MPABOMHCAHUS
aBTOMaTu4eckas 00paboTka HHGpOpMAIIUH, TPEACTABICHHOM B TEKCTOBBIX (haiiax.

4. CuMBoOJI, BBOOUMBIN C KJIaBHATyphl MpU Habope, oToOpa)kaeTcss Ha JKpaHe AMCIUICS B
O3, ONIPEACTAEMON:
3a/1aBaéMbIMH KOOPIWHATAMH TOJIOXKEHHUEM Kypcopa

azipecom

MIOJIOKEHHUEM TpeAbIAyIel HaOpaHHO! OyKBe
5. Coo01eHne 0 MECTONOJIOKEHUN Kypcopa, yKa3bIBaeTcCs B CTPOKE COCTOSHHSI
TEKCTOBOTO PEIaKTOpa B MEHIO TEKCTOBOTO PEAAKTOPA B OKHE TEKCTOBOTO PEAAKTOPA
6. C nomoIpo KOMIBIOTEPAa TEKCTOBYI0 MH(MOPMALMIO MOXKHO:  XpPaHWUTh, NOJIYy4aTb U
o0pabarbIBaTh:

TOJIbKO XPaHUTh TOJIBKO IMOJY4aTh TOJBKO 00padaThIBaTh
7. PenakTupoBaHue TekcTa npeacTaBiseT codoil:

MPOIECC BHECEHUSI UBMEHEHUI B UMEIOIITUINCS TEKCT
IpOLEAYPY COXPaHEHHUs TEKCTa Ha JUCKEe B BUAEC TEKCTOBOro (aima  mpoiecc mepemadd
TEKCTOBOM HH(OpManUUd IO KOMIBIOTEPHOH CETH MPOLIEYPY CUHMTHIBAHHS C BHEIIHETO
3allOMHHAIOLIEr0 YCTPOHCTBA paHee CO3AaHHOTO
TEKCTa
8. Kaxkas oneparusi He mpuMeHsIeTCs JUTsl peJaKTUPOBAHUSI TEKCTA: Te4aTh TEKCTa
yAaJICHHE B TEKCTE HEBEPHO HAOPAHHOTO CHMBOJIa BCTaBKa MPOMYIEHHOTO CHMBOJIa 3aMeHa
HEBEpHO HAOpPaHHOTO CUMBOJIA

9. B TekcToBOM pegakTope HaOpaH TEKCT:
B HEM ITPOCTO HAXOAATCA ITPOLEAYPbI ObPOBOTKU JJATHI 1 BPEMEHU JIHA,
AHAJIM3A COCTOSHUA MATHUTHBIX JMCKOB, CPEJCTBA

POBOTEHI CO CIIPABOYHUKAMU U OTAEJIbHBIMU ®ANIIAMMU.

Komanna "Haiitu 1 3aMeHHUTH Bce" JUIsl HICIIPABJICHUS BCEX OIMMOOK MOXKET UMETh BUJ: HalTH P
3amMeHuTh Ha PA  Hailitu PO 3amennts Ha PA  nHaiitn POB 3amennts Ha PAB  Hatitu BPOBO
3ameHuTh Ha BPABO waiitu BPOB 3amenuts Ha BPADB
10. [Ipouenypa aBrOMaTHueckoro (hopMaTUpPOBAHHS TEKCTa MPETyCMaTPHBAET: 3aIlNCh
TekcTa B Oydep  yHmajleHuWe TEKCTa  OTMEHY NpPEIbIAyIed Omepalny, COBEPIICHHOW Hal
TEKCTOM aBTOMAaTHYECKOE PACIIOJI0KEHHE TEKCTa B COOTBETCTBUU C ONPECICHHBIMU
npaBUIaMu
11. B TexcroBOM penakTtope MNpH 3aJaHUM TNAapaMeTpOB CTPAHUIIBI YCTAHABIMBAIOTCS:
["apHutypa, pazmep, HaUepTaHHUE

Otctyn, uHTEpBaN

[Tons, opuenTanus

Ctuib, madIoH
12. KommpoBanue TekcToBOoro ¢parMeHTa B TEKCTOBOM PEIAKTOPE MPEayCMaTPpUBACT B
NEPBYIO OUEPEIb:
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yKa3aHHe MO3UIHNU, HAYMHAS ¢ KOTOPOH JJOJKEH KOMMPOBATHCS OOBEKT BBIJCIICHHE
KONUpyeMoro (pparMeHTa BBIOOpP COOTBETCTBYIOILETO MNYHKTa MEHIO OTKPBITHE HOBOTO
TEKCTOBOI'0 OKHA
13. MeHI0 TEeKCTOBOTO pelakKTopa - 3TO:

YacTh ero uHTepgeiica, o0ecreynBaroas nepexo K BhIMOJIHEHHIO Pa3IMYHbIX
onepanuil HaJ TEKCTOM

noJnporpaMma, obecneurBaromnias ynpasienue pecypcamu 1K npu coznanun
JIOKyMEHTa

cBoeoOpa3Hoe "OKHO", yepe3 KOTOpOE TECT MPOCMATPUBAETCs Ha dKpaHe  HMH(OpMaus o
TEKYIIEM COCTOSIHUU TEKCTOBOI'O PelakTopa
14. Texct, HaOpaHHBIH B TECTOBOM PEAAKTOPE, XPAaHUTHhCS HAa BHEIIHEM 3allOMHMHAIOLIEM
YCTPOMCTBE:

B BUJE aiiia TaOIHIBI KOAUPOBKU

Karajora JUPEKTOPUU
15. I'mneprekcr - 310 CTPYKTYPUPOBAHHBIM TEKCT, B KOTOPOM MOT'YT OCYLIECTBISATHCS
NEePEexXo/Ibl 10
BBIJICJICHHBIM METKam

OOBIYHBIN, HO OYEHBb OOJIBIIION IO 00HEMY TEKCT

TEKCT, OYKBBI KOTOpOro HaOpaHbl HIpU(PTOM OYEHb OOJBIIOTO pa3Mepa  paclpeneieHHas
COBOKYITHOCTbH 0a3 JJaHHBIX, COJIEPIKALUX TEKCThI
16. Jnist BcTaBKY TaOIMUIIBI B TEKCTOBBIN JOKYMEHT UCIIONB3YIOT IMYHKT TJIABHOTO MEHIO
BcraBka

Tab6muna

Cepsuc
17. BpiienuTs TEKCT MOKHO UCIIOIB3YHA. ..

[IpaByto kHONKY MbIIIH, KOHTEKCTHOE MEHIO

JleByto kHOMKY MbIlH, KnaBuarypy

[TaHnenn HHCTPYMEHTOB
18. JI1 N3MEHEHNsI OPUEHTALMU CTPAHULIBI MOKHO UCIIOJIb30BaTh | J1TaBHOE MEHIO

[Tanens pricoBaHus

KoHTekcTHOE MEHIO

19. JIvnus rpanun ykassiBaeT Ha  [lojo)keHue yka3aTesis MbIIN
[Tonoxenue kypcopa
[Tons nmucra

20. B okne nedaru ykaseiBaroTcs napaMerpsl: HasBaHue noxymenTa

Homepa ctpanuIl, KOJTUYECTBO KOMMUI
Hassanue nporpaMmsl

21. [Ipu coxpaHeHUH TOKYMEHTA YKa3bIBACTCH ...
Ha3Banue noxkymeHTa, KOJIMYECTBO JUCTOB B JOKYMEHTE
Huck, Tum ¢aiina
Juck, narnka, Ha3BaHHUE TOKYMEHTA

22, C moMomipr0 Kakoro MyHKTa TJJABHOIO MEHIO MOYKHO BBIBECTH Ha 3KPaH WM yJAIUTh
IaHEJIM UHCTpyMEeHTOB? Bupn

®Daiin

dopmar

23. Jns m3MeHeHus: pa3mepa OyKB B TEKCTOBOM peaakTope Word MOXHO HCIOJIB30BaTh

....... [Tynkt CepBuc rj1aBHOT0 MEHIO
[Tanenb MHCTPYMEHTOB
Ctpoky coCTOAHUS
24. B ctpoxke coctostHus TekcToBOTO penakTopa Word ykaseiBaercs Tumn npuHTEpa
Pazmep Oymaru
KonnuecTBo TUCTOB TOKyMEHTE
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25. Kakoif MyHKT TJIaBHOTO MEHIO IO3BOJSET JO0AaBISITh B JOKYMEHT PHUCYHOK, HOMEp
ctpanunl? BcraBka IlpaBka Bug.
26. baza maHHBIX - 3TO:

COBOKYIHOCTh JAaHHBIX, OPTaHW30BaHHBIX I10 OMNPEACICHHBIM IpaBUJIaAM COBOKYITHOCTD
porpaMM JJisi XpaHEeHUs: 1 00pabOTKH OOJIBIINX MAaCCUBOB
uHpopmaruu

uHTepdeiic, MoaIepKUBAIOIINN HAMOJHEHNE U MAaHUITYJIMPOBAHHUE NAHHBIMH  OTpEIelIeHHAs
COBOKYITHOCTH HH(GOPMAITHH
27. Haubounee pacipocTpaHeHHBIMU B MPAKTHKE SBISIOTCS:

pacripeielieHHbIe 0a3bl TaHHBIX HepapXuueckue 0a3bl TaHHBIX CETEBbIE 0a3bl TaHHBIX
peNSIIIMOHHBIC 0a3bl TAHHBIX
28. HawnGosiee TOUHBIM aHAJIOTOM PEJIAIIMOHHON 0a3bl TAHHBIX MOXKET CIYKHUTh:

HEYIOPSI0YEHHOE MHOKECTBO JJAHHBIX BEKTOP

reHeaJIOTHYECKOE IEPEBO  JIBYMEpHast TabauIa
29. Tabmuiel B 6a3ax NaHHBIX MPEJHA3HAYCHBI:

JUISl XpaHEHUs TaHHBIX 0a3bl I 0TOOpa M 00pabOTKM MaHHBIX 0a3bl IS BBOJIA JAHHBIX
0a3bl U UX MPOCMOTPA ISl aBTOMATUYECKOTO BHITIOTHEHUS TPYIIBGI KOMAH[ ISl BBITTOJIHEHUS
CJIO’KHBIX MPOTPAMMHBIX JTEHCTBHI

30.  Yto U3 MepeuncIeHHOro He SBISAETCS 00BEKTOM Access: MOAYIH TaOJHMIbI MaKpOCHI
KIH04YM (QOpPMBI OTYETHI 3aIPOCHI
31. [l gero npeaHa3HavYeHb! 3a1pOChL:

JUTSl XpaHEHUs TaHHBIX 0a3bl I 0TOOpa M 00pabOTKK MaHHBIX 0a3bl IS BBOJIA JAHHBIX
0a3bl ¥ UX MPOCMOTPA ISl aBTOMATUYECKOTO BHITIOTHEHUS TPYIITBGI KOMAH] ISl BBITTOJIHEHUS
CJIOKHBIX MPOTPAMMHBIX IEUCTBHUH 711 BEIBO/Ia 00pa0OTaHHBIX JAaHHBIX Oa3bl HA MPUHTEP
32 Jln1s1 uero npeaHazHadeHbl (HOPMBI:

JUISL XpaHEHUs TaHHBIX 0a3bl I 0TOOpa M 00pabOTKM MaHHBIX 0a3bl IS BBOJIA JAHHBIX
0a3bl U UX MPOCMOTPA 1] aBTOMATUYECKOTO BHITIONTHEHUS TPYIITBGI KOMAH] ISl BBITTOJIHEHUS
CJIO’KHBIX MPOTPAMMHBIX JTEHCTBHI
33. Jlg yero npeaHa3Ha4YE€Hbl MOAYJIH:

JUISl XpaHEHUs TaHHBIX 0a3bl 71 0TOOpa M 00pabOTKM MaHHBIX 0a3bl IS BBOJIA JAHHBIX
0a3bl ¥ UX MPOCMOTPA ISl aBTOMATUYECKOTO BHITIOTHEHUS TPYIITBGI KOMAH][ ISl BBITTOJIHEHUS
CJIO’KHBIX MPOTPAMMHBIX JTEHCTBHI
34. Jli1g yero npegHa3zHaAYE€Hbl MAKPOCHI:

JUTSl XpaHEHUs TaHHBIX 0a3bl I 0TOOpa M 00pabOTKK MaHHBIX 0a3bl IS BBOJIA JAHHBIX
0a3bl ¥ UX MPOCMOTPA 11 aBTOMATUYECKOTO BHITIOTHEHUS TPYIITBGI KOMAH][ ISl BBITTOJIHEHUS
CJIO’KHBIX MPOTPAMMHBIX JTEHCTBHI

35. B kakoM IualoroBoM OKHE CO3JAIOT CBSI3U MEXIY MOJISIMU Tabiuil Oa3bl JaHHBIX:
TaOIMIA CBA3EH CXeMa CBsi3eH CXeMa JIaHHBIX Tal/IMIa JaHHBIX
36. [louemy npu 3akpeITUM TaOIWIBl TporpamMMa Access HE MpeularaeT BBINOJHUTD

COXpaHEHHNE BHECEHHBIX JTaHHBIX:
HelopaboTKa MPOrpaMMBbl  OTOMY YTO JaHHBIE COXPAHAIOTCS Cpa3y MOCie BBOJA B TAOIHILY
IIOTOMY YTO JaHHBIC COXPAHSIIOTCS TOJIBKO MOCIIE 3aKPhITHS Bcel 0a3bl JaHHBIX
37. be3 kakux 00BEKTOB HE MOXKET CYIIECTBOBATh 0a3a NaHHBIX: Oe3 Moxyneil 0e3 OT4eTOB
0e3 Tabmmi 6e3 MakpocoB 0e3 3arpocoB
38. B xakux s1eMeHTax TaOJMIbl XpaHATCS JaHHbIe 0a3bl: B IOJIIX B CTPOKAX B CTOJIOIAX
B 3alICAX B A4YECHKaX
39. ConepxuT 1 Kakyo-1100 nHpopmanuio Tabauia, B KOTOpO HET HU OAHOM 3amucu?
mycTasi TabJuIa He COEPKUT HUKAKON HHPOPMAIMK  ITycTast TabJInIa COACPIKUT
UH(POPMALIKIO O CTPYKTYpe 0a3bl JAHHBIX IyCTasi TaOJIUIA COAEPKUT UH(OPMAIIHIO O OyTyIIHX
3amucsax TaOnmia 0e3 3amuceil CylmecTBOBaTh HE MOYKET
40. ConepxuTt 1 Kakyro-11060 nHpopmanuio Tabauna, B KOTOpOH HET mosei?
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COJICPKUT UHPOPMALIUIO O CTPYKTYpe 0a3bl JAHHBIX HE COIEPKUT HUKAKON MH(OpMaIuu
Tabnuia 6e3 moJiel CyImecTBOBaTh HE MOXKET COJSPKUT HHPOPMAIIHIO O OyIYIINX 3aIUCIX
41. B uem cocTout oco6eHHOCTH ToJIs ""cueTunk"?
CILY’)KMT JUIsl BBOJIA YMCJIOBBIX JAHHBIX CIY)KHUT JUIS BBOJA JIEHCTBUTENIBHBIX YUCENl JaHHBIE
XpaHsATCS HE B I0JIE, & B JPYTOM MECTE, a B M0JI€ XPAHUTCS TOJIBKO YKa3aTelb
HAa TO, TJI€ PACHOJIOKEH TEKCT
MMeeT OTPaHUYECHHBIN pa3Mep
MMEET CBOMCTBO aBTOMAaTHYECKOTO HapalluBaHUs
42 B uem cocTout ocobeHHOCTH MO ""MeMO"?
CILY’)KMT JUIsl BBOJIA YMCJIOBBIX JAHHBIX CIY)KHUT JUIS BBOJA JIEHCTBUTENBHBIX YUCENl JaHHBIE
XpaHsTCs HE B I0JIE, @ B JPYTOM MECTE, a B M0JI€ XPAHUTCS TOJIBKO YKa3aTelb
Ha TO, TJI€ PACHOJIOKEH TEKCT
MMeeT OTPaHUYECHHBIN pa3Mep
MMEET CBOMCTBO aBTOMATUYECKOIO HapallluBaHuUs
43. Kaxoe rmosie MO’KHO CUNTaTh YHUKAJIbHBIM?
1oJie, 3Ha4eHUs B KOTOPOM HE MOTYT MOBTOPATHCS T0JI€, KOTOPOE HOCUT YHUKAIbHOE UMS
1oJie, 3HaueHne KOTOPOro UMEIOT CBOMCTBO HapalluBaHUs
44. Kirouamu moucka B cuctemax yrpanieHus 6azamu nanabix (CYB/]) HazbBarorcs:
HOMEP IEPBOU M0 MOPSAIAKY 3aIIUCH, YAOBIECTBOPSAIOLIEH YCIOBUAM NIOMCKA JTHAMNA30H 3alluCei
daiina bI, B KOTOpOM OCYIIIECTBIISETCS TOUCK JIOTHYECKHE BBIPAKECHHMS, OTIPEACIISIONINE
YCIJIOBHS TIOMCKA TOJIs, IO 3HAYEHUIO KOTOPBIX OCYIIECTBIISIETCS IOUCK HOMEpa 3arucei,
YIIOBJIETBOPSIOUINX YCIOBUSM MOUCKA
45. Haumensimm snemeHToM 0a3bl JaHHBIX siBisieTcs:  [[labmon
Kierka
ITone
3anuce
46. CtpykTypa 0a3bl TaHHBIX U3MEHUTCS, eclii: J[00aBUTH / yanuTh 3alKCh
Jo6aButh / ynanuts osie  [loMeHSATH MecTaMu 3anucu
47. Tun nons onpenensiercs:
KonuuecTBoMm 3amnuceit
HNmenem noss
TurmoM ga”HHEBIX
48. [IpaBUIIBHBIMU SBIIIOTCS YTBEPKIACHHUS:
[Tone BKIrOYAET HECKOIBKO 3alUCE
3anuce BKIIOYAET HECKOJIBKO MOJIeH
Ta6nuna b/l BkIIFo9aeT HeCKOJIBKO 3aIucel
®aiin b]] BKIItOUaeT HECKOJIBKO MOJEH
49. Jlng BBOZa, MPOCMOTpA U PEIAKTHPOBAHUS JaHHBIX 0a3bl JAHHBIX UCHOJIB3YIOT OOBEKTHI:
Tabnuua, popma
3anpoc, yciaoBue otrbopa
Ortuer
50. MuHUMaNBHBIN 3JIEMEHT 0a3bl TaHHBIX, B KOTOPOM XPaHUTCS OJIHO CBOMCTBO OOBEKTA
ITone
3anucse.
51 CoOBOKYIHOCTb TOJIEH, OTHOCSIIUXCA K OTHOMY K OHOMY 00BeKTY 0a3bl JaHHbIX: [lone
3anuce
Tab6muna
52. CoBOKYITHOCTbH 3amuceit 6a3el nanubix: [lose
3anuce
Taonuma
53. HazoBute OOBEKT peNsMOHHONW 0a3bl JaHHBIX, KOTOPHIH I0O3BOJIIET OCYIIECTBIATH
0TOOp MaHHBIX HA OCHOBAHUHM 33/IaHHBIX YCIOBUH: 3ampoc
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dopma

Oruer;

Tab6muna
54. HazoBute 00BEeKT 0a3bl JaHHBIX, KOTOPHIA IIO3BOJIAET TPEACTABUTH TaOJUIBI B
HaTJsAHOU (hopme:

3amnpoc

dopma

Ortuer

Tab6muna
55. PacrionoskeHne JaHHBIX B ONMPEACIICHHOM MOPSJIKE - IO BO3PACTaHUIO WM YOBIBAHHIO:
I'pynnupoBka CopTupoBka.
56. COBOKYITHOCTb JJAHHBIX T10 TPyMIe 00BEKTOB, 00agaromux Habopom cBoicTB: Ilose

Tab6muna

ba3a nanHbIx
57. Ona mnpegHa3zHayeHa IS XpaHEHUs, OOpPaOOTKM MaHHBIX M aBTOMATH3allMK TIOHUCKA
nanubix: Cuctema ynpaienus 60azamu ganabix (CYBJ]) Ta6numa

Crnpaska.
58. DNeKTpOoHHas TabiuIa - 3TO:

MPUKJIaHAS TIporpamMma, peIHa3HaueHHas 1t 00pabOTKH CTPYKTYPUPOBAHHBIX B
BU/JIE TaOJIMIIBI TaHHBIX

NPUKIIAIHAs TporpaMMa st 00paboTKU KoJoBbIX Tabmui ycrpoiictso 11K, ynpasisiomniee ero
pecypcamu B mporiecce 00pabOTKH JaHHBIX B TAOIHMYHON hopme

CHCTEeMHas Iporpamma, yrpasisitoiias pecypcamu 1K npu o6paboTke Tabmui.
59. DJeKTpOoHHas TabnuIla MpeIHa3HaYeHA IS

penakTupoBaHus rpaduUYecKux MpeacTaBiIeHUu 00abpuX 00beMOB HHPOpMAIK  00pabOTKU
MPEUMYIIECTBEHHO YHCIOBBIX JaHHBIX, CTPYKTYPUPOBAHHBIX C TOMOLIBIO
Ta0JIHIT

YIOPSA0OYEHHOTO XpaHEHUs] U 00pabOTKM 3HAUYUTEIbHBIX MAaCCHBOB JaHHBIX  BU3YalIU3alllH
CTPYKTYPHBIX CBSI3€ MEXIY JAHHBIMU, PEACTABICHHBIMU B TAOIUIAX
60. DJIeKTpOHHAas Ta0IHIla MPeaCTaBIseT COOOM:

COBOKYITHOCTh HYMEPOBAHHBIX CTPOK ¥ ITOMMEHOBAHHBIX OyKBAMU JIATHHCKOTO
andaBuTa cTOJIOIOB

COBOKYITHOCTh IOMMEHOBAHHBIX OyKBaMH JIATHHCKOTO alipaBUTa CTPOK U
HYMEPOBAHHBIX CTOJIOIIOB

COBOKYITHOCTh MPOHYMEPOBAHHBIX CTPOK U CTOJOIOB  COBOKYIHOCTH CTPOK M CTOJIOIIOB,
MMEHYEMBIX I0JIb30BaTEIeM NPOU3BOJIbHBIM
obOpazom
61. B o6miem ciydae cToia0b! AIEKTPOHHON TaOJIHIIBI:

0003HayaroTCst OyKBaMM JJATUHCKOTO andaBuTta HYMEpPYIOTCS

0003HaYarOTCsl OYKBaMH PYCCKOTO aidaBUTa HMEHYIOTCS TOJb30BATEIISIMU TIPOU3BOJIBHBIM
obOpazom
62. Jlnst monb30BaTeNs siaeiKa 3JIEKTPOHHON TabIUIIbI HACHTHUPUITUPYIOTCS:

MyTeM MOCIEA0BATEIHLHOTO YKa3aHUs UMEHHU CTOJI0IIa U HOMepa CTPOKH, Ha
nepecedeHr: KOTOPhIX pacroiaraeTcs siueika

aJpecoM MAITMHHOTO CIIOBAa OMEPATUBHOW MaMSTH, OTBEJACHHOIO MO/ SYEHKY ClenHUaIbHbIM
KOJIOBBIM CJIOBOM

UMEHEM, ITPOU3BOJILHO 32/1aBa€MbIM TOJIh30BaTEIIEM
62. BerancnurtenbHble (OPMYIIBI B TYEHKaAX JIEKTPOHHOM TaOIUIIBI 3aITUCHIBAIOTCS

B OOBIYHOI MaTeMaTUYECKOW 3alMCH  CIEeIHATBLHBIM 00pa30M C HCIIOJIb30BAHHE BCTPOCHHBIX
GYHKIMHA U 110 TIPaBUIIaM,
MPHUHSITHIM JIJIs1 3aMTMCU BBIPAKCHUI B S3BIKAX IPOTPAMMHUPOBAHUS
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M0 TMpaBWIaM, MPUHATHIM HUCKIIOYUTEIBHO JUISI AJEKTPOHHBIA TaOIHIL Mo TMpaBUJIaM,
MPUHSITHIM UCKIIOUUTENBHO AJIs1 0a3 JaHHBIX
64. Bripaxxenue 5(A2+C3):3(2B2-3D3) B 25eKTpOHHOM TabIuUIle UMEET BU:
5(A2+C3)/3(2B2-3D3)
5*(A2+C3)/3*(2*B2-3*D3)
5*(A2+C3)/(3*(2*B2-3*D3))
5(A2+C3)/(3(2B2-3D3))
65. Bri6epute BepHyto 3anuch (GopMyIIbl 11 31eKTpoHHOM Tadmuiel: C3+4*D4
C3=C1+2*C2
AS5B5+23
=A2*A3-A4
66. [Tpu nepemenieHny Wik KOMUPOBAHUHU B AJICKTPOHHOM TaOIHIIe a0COMIOTHBIE CCHUTKHU:
HE U3MEHSIOTCS
peo0pa3yroTcs BHE 3aBUCUMOCTH OT HOBOTO TIOJIOKEHHS (POPMYJIBI  TIPeoOpa3yroTcs B
3aBHUCHUMOCTH OT HOBOTO MOJIOXKEHUS (POPMYIIBI MIPEoOPa3yrOTCs B 3aBUCUMOCTHU OT JTMHBI
bopMyITBI
67. [Ipu mepemenieHny WM KOMMUPOBAHUU B AJIEKTPOHHON TaOIUIIE OTHOCUTETHHBIE CCHUTKH:
npeo0pa3yroTcs BHE 3aBUCUMOCTH OT HOBOTO TIOJIOKEHHS ()OPMYJIBI  TIPeoOpa3yroTcs B
3aBUCHUMOCTH OT JUIUHBI (GOPMYIIBI  HE U3MEHSIFOTCS
npeo0pa3yroTcs B 3aBUCIMOCTH OT HOBOTO TIOJIOKEHHS ()OPMYITBI
68. JlmamasoH - 3T0:
COBOKYITHOCTh KJIETOK, 00pa3yronux B TabIuIle 00J1acTh MPSIMOYTOIbHON (OPMBI  BCE STUCUKH
OJIHOM CTPOKH BCE SYCHKHU OJJHOTO CTOJIONA MHOKECTBO JIOMYCTUMBIX 3HAYCHUIA
69. AKTUBHasl suelka - 3TO sueHKa: JUISL 3alUCH KOMaHj  cojaepxamias ¢GopMmyiy,
BKJTIOYAIOIIYIO B C€0s MM sIUCHKHU, B KOTOPOU BBIMTOJIHACTCS
BBOJI TAaHHBIX
dbopMyna B KOTOPOH COAEpkKATCsl CCBUIKM Ha COACPKUMOE 3aBHCHMOW SYCHKH B KOTOPOU
BBITMOJIHSAETCS BBOJI KOMaH/
70. Kaxasa ¢opmyna 6yoem nonyuena npu xonuposanuu 6 aueixy C3, hopmynsl uz syeuxu
C2:

B3 Microsoft Excel - Knural

@_] dafin  Mpaeka Bua BcTaska  dopmat

NEHRSSIE B9
c2 - A =5AG17AZ24B2
A | B | ¢ | D

1
2| 12 4 64]

3 23 ]

4 43 2

=A1*A2+B2
=$AS1*$A$2+$BS2
=$A$1*A3+B3
=$A$2*A3+B3
=$B$2*A3+B4

71.  Uemy LEgyz[eT PaBHO 3HaYCHHE sueiiku C1, ecnu B Hee BBecTH popmyrny =Al1+Bl1:

CYMM - X A& =Al2
A | B c |
1 20)=A1/2

20

15

10

30

72. . Yemy oOyoem pasno 3nauenue saueuxu CI, eciu 6 Hee egecmu ¢opmyny

=CYMM(AI:A7)/2:
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10
20
0
40
50
5O
L /0]
=CYMMAT:AT)Z

ol o N Y TR N

280
140
40
35
73. OtMmeThTE JaHHBIE, HE IPUHAAJIEKALUE K YUCIOBOMY TUIly: Bpewms
Jara
Yucnosou
OO6muit
HpoOubrit
[IponieHTHBIM
74. Yewm sBisiercs popmyna =Otuer!B5 ?
Ccpuikoii ¢ ssueliku mucta Otuer, Ha ssueliky B5 Toro xe nucra
Ccpuikoii Ha et OTyer
CcpuIKOH ¢ TYEHKH IpYyroro jJucTa Ha ssueiky BS nmucra OTuer
75. Kakoii BuJ puMeT Iipy KomupoBaHuu u3 siueiiku C4 B stueiiky D4 ¢popmyia = A4+$D$1
= A4+$D$2
=B4+$D$§1
=A4+3$ES$1
=B4+$D$2
76. Kakoii Bua npumer npu konupoBanuu u3 sueriku C4 B stueiiky C5 popmyna = A$1*B4
=AS$1*C4
=B$1*B5
= A$2*B5
=A$1*B5
77. DIIeKTPOHHBIE TaOIUIIBI - TO :
[IpukiiagHas nporpamma
CucremHas mporpamma
Cucrema nporpaMMHUpOBaHUs

78. ..... 9TO rpaduuecKoe NpeCTaBICHNE YUCIOBBIX TaHHBIX B TAOJIUYHOM IPOIECCOPE.
dopmyna mguarpamma rpaduk
79. Jns u3MeHeHusT OpHEHTAIlMM TEKCTa B SUYEHKH TaOJWYHOTO IpoIleccopa HCIOIb3YIO

ITYHKT T'NIaBHOT'O MCHIO ....

BCcTaBKa (¢opMar CepBHUC
80. Jlnist BeIZIENIEHUsT BCe CTPOKHM JIMCTa TaOIMYHOTO JOKYMEHTA HYXKHO ... ILIEJKHYTh Ha
3aroJIOBKE CTPOKHM IIEIKHYTh Ha 3aroJIOBKE CTOJI0IMa BBIOpATh popMmart, CTpoka

4 Cucrema ouennBanusi Komiuiekta ®OC Tekyuero KOHTpPOJIsi M MPOMEKYTOYHOM
aTTrecTanuu

[Ipu ouenuBaHuK Ja0OPATOPHOM U  CAMOCTOSITENIBHOW PabOThIl  00ydYaromerocs
YUYUTBIBACTCA CICAYIOIICC:

- Kauyecmeo 8bINOJIHEeHUs NPAKMUYECKOU Yacmu padomol,

- Kayecmeo ogopmaenus omuema no pabome;

- Kauyecmeo YCMHbuLX 0Meemos Ha KOHMPOJIbHble 80NPOCHL NPU 3auume padbomai.

Kaxablii Bu1 padoThl 0O1lleHMBAeTCs 10 NATHOAUILHOM HIKAJIe.
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«5» (0TIMYHO) — 32 IIIyOOKOE M TOJHOE OBJIAJICHUE COJepKAHUEM yueOHOTO MaTepHaa,
B KOTOPOM 0OydYaromuiics CBOOOJHO M YBEPEHHO OPHEHTHUPYETCS; 3a YMEHHE NPaKTUYECKU
NPUMEHSTHh TEOPETUYECKHE 3HAHUS, BHICKA3bIBaTh M 0OOCHOBBIBATH CBOU CYXJIeHUs. OeHKa «5»
(OTNIMYHO) IpeoiaraeT rpaMOTHOE U JIOTUYHOE U3JI0’KEHUE OTBETA.

«4» (xopomio) — ecnu OOydaroUIMiics MOJHO OCBOMJ Y4YeOHBIH Marepuai, BiajeeT
HAyYHO-TIOHATUIHBIM ammapaToM, OPHEHTHPYETCs B M3yYEHHOM MaTepuaje, OCO3HAHHO
IPUMEHSET TeOPETUYECKHE 3HaHUS Ha MPAaKTHKe, TPaMOTHO M3JIaraeT OTBET, HO COJIEpKaHHUE U
¢dbopMa 0TBETa UMEIOT OTJEIbHBIE HETOYHOCTH.

«3» (yIOBIETBOPHUTEIBHO) — €CIM O0YYAIOLINiics OOHApYXUBAET 3HAHWE U MMOHUMAaHHE
OCHOBHBIX TOJIOKEHUH yueOHOro MaTepuasna, HO W3JIaraeT €ro HEeIoJIHO, HEMOoCJEeI0BaTeNbHO,
JIOMyCKaeT HETOYHOCTHM B TNPUMEHEHWH TEOPETHYECKUX 3HAHMW TMpH  OTBETE Ha
MPAKTUKOOPUEHTUPOBAHHBIE BOIMPOCH; HE YMEET J0Ka3aTeJbHO O0OO0CHOBAaTh COOCTBEHHBIE
CYXJICHUSI.

«2»  (HEyIOBIETBOPUTEIBHO) — €CIM OOydJaloIIMKCI HWMEET pPa3po3HEHHBIC,
OeccucTeMHBbIE 3HAHUS, JOMYCKAaeT OUIMOKH B ONpeAeTeHUN 0a30BbIX MOHATHH, UCKAXKAET HX
CMBICJI; HE MOXKET MPaKTUYECKH MPUMEHATh TEOPETUYECKUE 3HAHUS.

Kpurtepuu onieHuBaHus YCTHOTO OTBeTA.

«5» (OTIMYHO) — 3a TIIYOOKOE M TOJHOE OBJIAJICHUE COJIEpKaHUEM YUeOHOro Marepuana,
B KOTOpPOM OOYydaromuiicss CBOOOJHO M YBEPEHHO OPUEHTHUPYETCS; 33 YMEHHUE MPaKTHUYECKU
IPUMEHSTh TEOPETHUECKHE 3HAHUS, BBICKA3bIBaTh U OOOCHOBBIBAaTH CBOM CYXXIEHHUS; 3a
IPaMOTHOE U JIOTUYHOE U3JIOKEHHUE OTBETA.

«4» (xopomio) — eciau OOYYaroIIMICS TOJHO OCBOWJI Y4YEOHBIM Marepuas, BiaJeeT
HAYYHO-TIOHSTUWHBIM ~ allapaToM, OPUEHTHPYETCS B M3YyYCHHOM MaTepHuaie, OCO3HaHHO
IPUMEHSIET TEOPEeTUUYECKHe 3HAHUS Ha MPAKTHUKE, TPAMOTHO M3JIaraeT OTBET, HO COJIEp)KaHue U
¢dopma oTBEeTa UMEIOT OT/ECNbHBIE HETOUHOCTH.

«3» (yIOBIETBOPHUTEIIBHO) — €CIIM OOyYarOIIMICs 0OHApYXKUBaeT 3HAHWE W TMOHUMAaHUE
OCHOBHBIX TOJOXKEHUN yueOHOro MaTepualia, HO M3JIaraeT €ro HEeNoJHO, HEMOCJEI0BaTEeNbHO,
JOMYCKaeT HETOYHOCTHM B TNPUMEHEHUM TEOPETHMUECKUX 3HAaHMW TpU  OTBETE Ha
NPaKTUKOOPHUEHTUPOBAHHbIE BOMPOCHI; HE YMEET JO0Ka3aTelbHO OOOCHOBAaTh COOCTBEHHBIE
CYXKICHHUS.

«2»  (HeyIOBJIETBOPUTEIBHO) — €CIM  OOy4aloUIMiicsi WMEeT  pPa3pO3HEHHBIE,
OeccrucTeMHbIE 3HaHMS, TOMYCKAeT OIIMOKM B OMpPENENICHUU 0a30BBIX MOHATHUN, UCKaXaeT HUX
CMBICJT; HE MOXKET MPAKTUYECKU PUMEHSITh TEOPETUUECKHE 3HAHMS.

Kpurepun ouenuBanus pedepara.

B pedepare momxna ObiTh 0003HaueHa mpoOieMa W OOOCHOBaHA €€ aKTyalbHOCTb,
cleNaH KpaTKUil aHalIu3 pa3IUYHbIX TOYEK 3PEHHs Ha paccMaTpUBAeMYyIO MPOOJIEMY U JIOTUYHO
U3JI0KEeHa COOCTBEHHasl MO3MUIMA, C(HOPMYIMPOBAHBI BBIBOJBL. Tema IOJKHAa OBITH pacKphITa
MOJIHOCTHIO.

Pedepar nmeeT cTporo onpeneneHHyo CTpyKTypy:

1 TuTynbHBIN TUCT (HOMEP CTPAHUIIBI HE CTABUTCSA);

2 Copneprxanue (HOMep CTpaHUIIBI He cTaBUTCA); 3. BBenenue;
4. OcHoBHas yacTh (cocTosIas U3 rias, naparpadoB, TyHKTOB);
5 3aKkioueHue;

6 CHnuCOK UCIIOJIB30BAaHHBIX HCTOYHHUKOB.

O6beM pedepata nomKeH cocTaBisaTh 15-20 crpaHwuil.

TexcT pedepara BbIpaBHUBAETCS IO ILIMPHUHE, JOJKEH OBITH BBIMOJIHEHBI HIpU(PTOM
Times New Roman Ne 14 yepe3 nomayTopHBIi HHTEpBaJ.

TexcTt paboThl cienyer medataTh, coOIIOas CIAEAYIOUIME pa3Mephl MOJe; JeBoe — He
menee 30 MM, mpaBoe — He MeHee 10 MM, BepxHee — He MeHee 16 MM, HikHee — He MeHee 20 MM.
CrnenyeT BKIIOYUTH PEXKUM BbIpaBHUBAHUE 10 MIMPUHE U aBTOMAaTUYECKHI epeHoc cinoB. Ab3alg
(oTcTym) B TekcTe paseH 1,25.
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CrpaHu1pl ciieayeT HyMepoBaTh apadCKUMH LU paMu, cOOII0Aas CKBO3HYIO HYMEpaIHIO
0 BceMy TeKcTy pedepara. Hymepamus crpaHuil NPOBOAUTCS B IPAaBOM BEPXHEM YTy
CTpaHHIbl, apabckumu udpamu. [lpu 3ToM mepBas U BTOpas CTpaHHULbI (TUTYJIBHBIA JUCT U
coJiepKaHNE) He HyMepyeTcs, TO €CTh HyMepalus HauuHaeTcs co CTpaHulbl «BBeneHue» c
UGpbI «3».

CnucoK MCTOJIb30BaHHBIX UCTOYHUKOB oopmitsiercs B coorBeTcTBuu ¢ 'OCT 7.1-2003

«bubnuorpaduueckoe omnucanume JokyMeHTOB. OOmme TpeOOBaHUS | IpaBHJa
coctaBierus», [OCT P 7.0.5—2008 «Cucrema cranmapToB mo nHdopmanuu, OMOIMOTEYHOMY
U U3JaTelNbcKoMy jeny. bubmmorpaguueckass ccpuika. OOmmue TpeOoBaHMS W TpaBMIIa
COCTaBJICHUS»

CchIIKM Ha JUTEpAaTypHBIH MCTOYHHMK JOJDKHBI OBITH NMPaBHIIBHO O(OPMIIEHBI B BUJC
CHOCOK B HMJKHEH 4acTH CTpaHUIb! (IOCPEICTBOM MX OTAEIEHUS OT OCHOBHOI'O TEKCTa YEpTOM,
1OJ KOTOPOHM YKasbIBaeTcs IMOPSAJKOBBIA HOMEpP CCBUIKM apaOckumu nudpamu, dammims u
MHHUIHAIBI aBTOpA, MOJHOE Ha3BaHME (3arojOBOK) MCTOYHMKA, MECTO M3JaHMsS, U3AaTENIbCTBO,
roJ u3gaHus, crpaHuna.). Ha kaxaoil cineayrolell CTpaHUIE HyMEpalMio CCbUIOK HAYMHAIOT
3anoBo (1,2,3...).

«5» (0TIMYHO) — BBINIOJIHEHBI Bce TpeOoBaHMA K pedepary: oOo3HayeHa Mmpobdiema H
000CHOBaHa €€ aKTyaJbHOCTb, CJEJIAaH KpaTKUl aHaliM3 pa3iuyHbIX TOYEK 3peHHsl Ha
paccmaTtpuBaeMyro MpoOJIeMy M JIOTHYHO M3JI0KEHAa COOCTBEHHAs! MO3UIUs, cHOpMYITHpPOBAHBI
BBIBOIbI, TEMA PACKPBITA MOJIHOCTHIO, BbIIEPkKaH 00BEM, COOIIIOICHBI TPEOOBaHUS K BHEIIHEMY
o(opmIIeHHIO, JaHBI TPABUIIBHBIC OTBETHI HA JONOJIHUTEIBHbBIE BOIPOCHI.

«4» (xXopomio) — OCHOBHBIE TpeOOBaHUS K pedepaTy BBIMOIHEHB, HO MPH ITOM
JOMYIIEHBl HEeNOouéThl. B YacTHOCTH, HMMEIOTCS HETOYHOCTH B M3JIOKEHHHM MaTepuana;
OTCYTCTBYET JIOTHUYECKasl MOCJIEA0BAaTEIbHOCTh B CYXJEHUSAX; HE BblIepkaH 00bEM pedepara;
UMEIOTCA YNyIIeHUs B O(OpPMIIGHHMH; Ha JONOJHHUTEIbHbIE BOMPOCHI IMPH 3allUTe JaHbI
HETIOJIHbIE OTBETHI.

«3» (yIOBIETBOPHUTEIbHO) — TeMa pedepara ocBelmleHa YaCTHUYHO; JIOMYIICHBI
(akTHuecKkue OMMOKH B COAEPKAaHUM TEKCTA WIIM IIPU OTBETE Ha JIONOJHUTEIbHBIE BOIIPOCHL; BO
BpEMs 3aIUThI OTCYTCTBYET BBIBOJ.

«2» (HEYIOBJIETBOPHUTEIBHO) — Tema pedepara HE PpPaCcKpbITa, OOHAPYKUBACTCA
CYIIECTBEHHOE HETIOHMMAaHUE MPOOIIEMBI.

Kpurepnu onennBanus 10K/1aja.

B noxnane nomkHa ObITh 0003HaUYEHA MpobdieMa 1 000CHOBaHA €€ aKTyaJIbHOCTh, CIeNIaH
KpaTKMil aHajdu3 pa3lM4YHbIX TOYEK 3pPEHHMsS Ha pacCMATPUBAEMYIO MpOOJeMy M JIOTUYHO
U3JI0KeHa COOCTBEHHAsl MO3MUIMSA, C(HOPMYIMPOBAHBI BBIBOJBL. Tema IOJKHA OBITH pacKphITa
HOJHOCTBIO.

O0beM JokIana TOJKEH COCTaBISITh 3-5 CTPaHUIL.

Texcr nokyaga BeIpaBHUBAGTCS 10 NIMPUHE, JOJDKEH OBITh BINOJIIHEHB! HIpupTOoM Times
New Roman Ne 14 yepe3 noayTopHbIi HHTEpBAJL.

TekcT paboThl cieayer nedaTarb, cOOMOAAs CIEAYIOIIME pa3Mepbl MOJei; JeBoe — He
menee 30 MM, ripaBoe — He MeHee 10 MM, BepxHee — He MeHee 16 MM, HuxkHee — He MeHee 20 MM.

Crenyer BKIIOYHMTH PEXUM BBIPABHHBAHUE IO IIMPUHE M aBTOMAaTHUYECKHI NEpEeHOC
cioB. A63arr (oTcTyn) B TekcTe paBeH 1,25.

CnucoK MCTOJIb30BaHHBIX HCTOYHUKOB oopmiisiercs B coorBeTcTBuu ¢ 'OCT 7.1-2003

«bubnuorpaduueckoe omnucanume JokyMeHTOB. OOmme TpeOOBaHUS |  IpaBHIA
coctaBinerus», [OCT P 7.0.5—2008 «Cucrema crangapToB mo uHpopmanuu, OMOIMOTEYHOMY
U M3JaTelNbcKoMy Jgeny. bubmmorpaguueckas ccpuika. OOmmue TpeOoBaHMS W TpaBMIIa
COCTaBJICHUS»

CchUIKM Ha JUTEpAaTypHBIH MCTOYHHMK JOJDKHBI OBITH NMPaBHIIBHO O(OPMIIEHBI B BUJC
CHOCOK B HMKHEH 4acTH CTpaHUIb! (TOCPEICTBOM MX OTAEIECHUS OT OCHOBHOI'O TEKCTa YEpTOM,
[OJ KOTOPOH YKa3bIBaeTcs IMOPSAJKOBBIA HOMEpP CCBUIKM apaOckumu nuppamu, damuwims u
MHHUIHAIBl aBTOpA, MOJHOE Ha3BaHME (3arojOBOK) MCTOYHMKA, MECTO M3JaHMS, U3AaTENIbCTBO,
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roJ u3gaHus, crpaHuna.). Ha xaxaoil cieayrolell CTpaHUIE HyMEpalMio CCbUIOK HAaYMHAIOT
3aroBo (1,2,3...).

«5» (OTIMYHO) — BBINOJIHEHBI BCe TpeOOBaHUS K JOKJIamy: oOo3HaueHa mpolieMa H
o0ocHOBaHa €€ aKTyaJlbHOCTh, CHEJaH KpaTKUil aHalu3 pa3Iu4yHbIX TOYEK 3peHUs Ha
paccMmaTtpuBaeMyro MpoOJIeMy M JIOTUYHO M3JI0KEHAa COOCTBEHHAs! MO3UIUs, cHOpMyITHpPOBaAHBI
BBIBO/IbI, TEMa PACKPBITA MOJHOCTHIO, BbIAEPKAH 00BEM, COOII0/IEHBI TPEOOBAaHUS K BHEIIHEMY
o(opMIIeHHIO, JaHbI TPABUIILHBIC OTBETHI HA JONOJIHUTEIBHBIE BOIPOCHI.

«4» (Xopo1110) — OCHOBHBIE TPEOOBaHUSA K JAOKJIAAY BBIIOJHEHBI, HO MPU 3TOM JOIMYIIEHbI
HeouéThl. B yacTHOCTHM, WMMEIOTCST HETOYHOCTM B M3JIOKEHHH MaTepuana; OTCYTCTBYET
JIOTHYECKasl TOCJEeIOBaTENbHOCTh B CYXXKICHHUSX; HE BBIIEpKaH OO0BEM [OKIana; HUMEITCS
yIyIieHus: B 0pOpMIIEHUH; Ha JOIOJHUTENIbHBIE BOIPOCHI MIPH 3aLUTE JAHBI HETIOJIHBIE OTBETHI.

«3» (YHAOBIETBOPUTENBHO) — TeMa JOKIaJa OCBEIIeHa YaCTUYHO; JIOMYIICHbI
(axTHUecKue ouIMOKU B CO/IEPKaHMH TEKCTa WIIM MIPH OTBETE Ha JIOMOJHUTEIbHBIE BOIIPOCHI; BO
BpEMsI 3aIIUTHI OTCYTCTBYET BBIBOJ.

«2» (HEyOOBIETBOPHUTEIBHO) — TeMa JIOKJIajga HE pacKpbiTa, OOHAPYKUBAETCA
CYILIECTBEHHOE HEMTOHUMAaHNE TPOOIJIEMBI.

Kputepun onenuBanus tadanu.

«5» (OTIAMYHO) — BBIMIOJHEHBI BCE TPEOOBAHMS IO COCTABIICHUIO TAOJMIIBI: JIOTUYECKH
[IOCJIEIOBATEIbHO M3JI0KEH BeCh HEOOXOIMMBIM MaTepual; NPUCYTCTBYET JIOTMUYECKast
MOCIEI0BATENbHOCTh B CYXACHUSIX; O(OPMIECHO 3CTETUYHO U aKKypaTHO; IPUCYTCTBYET
JIOTHYECKHU BEPHBIN BBIBOI.

«4» (X0opoI110) — OCHOBHBIE TPEOOBAaHMS K TaOJIUIIE BHITOTHEHBI, HO IPH 3TOM JOIYIICHBI
HEOUETHI, B YaCTHOCTH, UMEIOTCS HETOYHOCTH B M3JI0)KEHUH MaTepHaia; UMEIOTCs YITyIIeHUs B
0(OpPMIIEHUN; OTCYTCTBYET JIOTMUYECKH BEPHBII BBHIBO/I.

«3» (YOOBIETBOPUTENIBHO) — HIMEIOTCS CYIIECTBEHHBIE OTCTYIUICHUS OT TEMbI TaOJIHIIbI, B
YaCTHOCTH, T€Ma OCBEIIeHa YaCTUYHO; JOMYIICHbl (haKTUYECKHUEe OIIMOKU B COJCp>KaHUU;
OTCYTCTBYET JIOTUYECKas MOCIIEeI0BATEIBHOCTD B CYX/ICHUIX; OTCYTCTBYET BBIBOJ.

«2» (HEeyIOBIETBOPUTEIHHO) — TAOJIUIIA HE 3aBEpIIcHa, OOHAPYKUBAETCS CYIECTBEHHOE
HETMIOHMMAaHUE €€ TeMBbI.

Kputepuu oneHuBanus cxem.

«5» (OTIMYHO) — BBINOJIHEHBI BCE TPEOOBAHMS MO COCTABICHHIO CXEMBI: JIOTUYECKH
MOCNIEIOBATEIbHO U3JIOKEH BECh HEOOXOAMMBINM MaTepuai; MPUCYTCTBYET JIOTHYecKas
MI0CJIEI0BATEIBHOCTD MTOCTPOCHUH AJIEMEHTOB; O()OPMIIEHO SCTETUYHO M AaKKYPATHO.

«4» (X0opol110) — OCHOBHBIE TPEOOBAaHUS K CXEME BBINIOJHEHBI, HO MPU 3TOM JOIMYIIECHbI
HETOUETHI, B YACTHOCTH, MMEIOTCS HETOYHOCTH B M3JI0)KEHUH MaTepHaia; UMEIOTCs YITyIIeHUs B
0 OpMIICHHH.

«3» (yIOBIETBOPUTEIHHO) — UMEIOTCS CYIIECTBEHHBIE OTCTYIUIEHUSI OT TEMblI CXEMbI, B
YaCTHOCTH, TEMa OCBEIlleHa YacTUYHO, OTCYTCTBYET JIOTWUYECKas MOCJIeA0BaTEIbHOCTh
MOCTPOCHHUHU HJIEMEHTOB; IOMYILEHbI (PaKTUUECKHE OIIMOKU B COACPIKAHUH SIIEMEHTOB CXEMBI.

«2» (HEYIOBJIETBOPUTEILHO) — CXE€Ma HE 3aBepIlieHa, OOHAPYKUBACTCS CYIIECTBEHHOE
HETMIOHMMAaHUE €€ TeMBbI.

Kpurtepuu oneHuBaHus ONOPHBIX KOHCIIEKTOB.

«5» (OTIIMYHO) — AaKKypaTHOCTb BBIMOJIHEHUS, YUTAEMOCTh TEKCTa, TPAMOTHOCTb
(TepMuHOIOTHYECKAs U opdorpaduyueckas), MOTHOE PACKPHITHE TEMbI KOHCIICKTA.

«4» (XxopoI1o) — TeMa KOHCIIEKTa PacKphITa, OJJHAKO MaTepHall U3JIOKEH HEIOCTATOYHO
JIOTUYHO; aKKYPAaTHOCTH BBIITOJIHEHUS, YUTAEMOCTh KOHCIIEKTa, TPAMOTHOCTb

(TepmuHONIOTHYECKas M opdorpaduueckas).

«3» (yIOBJIETBOPUTEIHHO) — MaTepUaj U3JI0KEH HEAOCTATOYHO JIOTHYHO, HEaKKypaTHOE
BBINIOJIHEHHUE, YUTAEMOCTh KOHCIIEKTa, IPAMOTHOCTD (TepMHUHOJIOrHYecKas 1 opdorpaduueckas),
TeMa KOHCIIEKTa pacKphiTa HE B MOJHON Mepe.
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«2»  (HEyIOBIETBOPUTEIBHO) — MAaTepuald M3JI0KEH HEJIOTMYHO, JOIYIICHbI
TePMUHOJIOTHYECKHE U opdorpadudeckue ommoOKu, HEPa30OpUUBHIN MOYEPK, TeMa KOHCIIEKTa
HE PacKpBITa.

Kpurepun oneHMBaHUs TeCTOBBIX 3aIaHM.

«5» (otmuuno) — 30 BepHbIX 0TBeTOB (100%).

«4» (xopomio) — 22-29 BepHbIX 0TBETOB (75%-95%).

«3» (ynosnerBoputenbHO) — 15-21 BepHbIX 0TBETOB (50%-70%).

«2» (HEeyIOBIETBOPUTENLHO) — MeHee 15 BepHbIx oTBeTOB (MeHee 50%).

Kputepuu oneHuBaHus TECTOBBIX 3aJaHUIl KOHTPOJILHBIX PadoT.

«5» (otmuno) — 30 BepHbIX 0TBeTOB (100%).

«4» (xopouio) — 22-29 BepHbIX 0TBETOB (75%-95%).

«3» (ynosnerBopurenbHo) — 15-21 Bepubix oTBeToB (50%-70%).

«2» (HeyOBJIETBOPUTENHHO) — MeHee 15 BepHbIX 0TBEeTOB (MeHee 50%).

Kpurepun oneHuBaHMsI 0TBETA HA BONPOCHI K JU(P(PepeHUNPOBAHHOMY 3a4eTy.

OtBer Ha Bompochl MO Au(p(HEepeHUUPOBAHHOMY 3a4eTy OIICHHMBACTCS MAaKCHMAJIbHO
OIICHKOH «5» (OTJIMYHO).

IlepBslii BOPOC MAKCUMAJIBHO OLIEHUBAETCS OLEHKOMN «5» (OTIMYHO).

BTtopoii Bompoc MakCUMaJIbHO OIIEHUBAETCS OIEHKOU «5» (OTIUYHO).

Tperuit Bonmpoc MakCUMaJIbHO OLIEHUBAETCS OLEHKOM «5» (OTJIMYHO).

ITo pe3ynbTaram OLIEHHBAHUS TPEX BOMPOCOB OIIEHKA COOTBETCTBYET CPEAHE.
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