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I ITacnopTt (poHA0B OLIECHOYHBIX CPEACTB

1. O01acTh NpUMeEHeHus!

®onp ouenouHbix cpeacts (POC) npenHasHaueH ISl IPOBEPKU PE3YJIbTATOB OCBOEHUS
TUCHUIIIUHBL  « AHopmamuray, BXOASAIIEW B COCTaB MPOTpamMMbl MOJTOTOBKU CIEIUAIHUCTOB
cpennero 3BeHa mo crneruanbHocTH 40.02.01 Ilpaso u opeanusayus coyuanvHo2o obecneueHus
(ykpymHeHHas rpynna crienuanbsHocteit 40.00.00 FOpucnpyoenyus). O6beM 4acoB Ha ayJUTOPHYIO
Harpy3Ky no JucHumuinHe 16 4acoB, Ha caMOCTOSATENbHYIO paboTy 38 uyacoB, Ha KoHcCynbTanuu 0
qaca.

2. O0beKTbI OLICHUBAHUS — Pe3YJIbTATHI 0CBOCHUS AMCHMIINHBI

®OC 1o3BOJISIET OLEHUTH CJIEAYIOIINE PE3yJIbTaThl OCBOEHUS JUCIMILIMHBI B COOTBETCTBUHU
¢ ®I'OC cnemmansHOCcTH 40.02.01 [Ipaso u opeanuzayus coyuarbHo2o obecneyerus U padoOUCH
MPOTPAMMOM TUCHUTUTHHBL « MHopmamuray:

YMEeHHus:

- OCYUIECTBJISTH MOKCK CIIEUATM3NPOBAaHHON MHpOpManuu B cetu MHTEepHET, paboTaTh C
AIIEKTPOHHON MOYTOMN, ¢ UHPOPMAIIHEH, TPEICTaBICHHON B CIEIIMAaTU3UPOBAHHBIX 0a3aX JTaHHBIX;

- UCTIOJIb30BaTh B CBOEH JIESITEIIbHOCTH MAKEThl MPUKIAIHBIX IPOTPAMM;

3HAHMSA:
- OCHOBHBIC TOHSTHSA ABTOMATH3UPOBAHHON 00pa®oTku WHoOpMamuu, OO cocTaB U
CTPYKTYpYy TEpPCOHAIBHBIX 3JEKTPOHHO-BBIYMCIUTENBHBIX MamuH (gamee - OBM) w

BBIUHCIIUTENIBHBIX CUCTEM;

- BJIEKTPOHHBIN TOKyMEHTOOOOPOT M OCHOBBI AIEKTPOHHOTO MPEAOCTaBICHUS HHPOPMAIIHH,
criocoObl paboTel B cet IHTEpHET;

BrlmenepeurcieHHble YMEHUS, 3HaHUS HAMpaBlieHbl Ha (OpMHUpOBaHHE Yy OOyUYaOIIUXCS
CJIEIYIOIKX 00IIUX U NPodecCHOHATBHBIX KOMIIETEeHIHIA:

OK 1. IlomnmaTh CyIIHOCTh M COITMAJIBHYIO 3HAYMMOCTHb CBOCH Oymymied mpodeccum,
IIPOSIBJIATH K HEW YCTOWUYMBBIN MHTEPEC.

OK 2. OpranuzoBbIBaTh COOCTBEHHYIO ESTENBbHOCTb, BBIOMPATh TUIIOBBIE METOABI U
CTIOCOOBI BBITIOJTHEHHS MTPO(GECCHOHATBHBIX 33/1a4, OLEHUBATH UX APPEKTUBHOCTH U Ka4ECTBO.

OK 3. IlpuHuMaTh perieHus B CTAaHAAPTHBIX U HECTAHJAPTHBIX CUTYAlUsAX U HECTH 3a HUX
OTBETCTBEHHOCTb.

OK 4. OcymecTBiasaTh TMOUCK M HCIOJB30BaHWE WHGOPMAIIMH, HEOOXOIUMOUN IS
3¢ (HEKTUBHOTO BBITIONHEHUS TPOGECCUOHATBHBIX 3a7ad4, MPOo(EeCcCHOHATLHOTO M JIMYHOCTHOTO
pa3BUTHA.

OK 5. Hcnomp3oBath  MHPOPMAIMOHHO-KOMMYHUKAIIMOHHBIE  TEXHOJIOTMH B
npodeccuoHaNbHOM NesSTENbHOCTH.

OK 6. Paborarb B KOJJIEKTHBE M KOoMaHzue, 3(dexkTuBHO o00maThcs € KOJJIeramH,
PYKOBOJICTBOM, IOTPEOUTEISIMH.

OK 7. Bpatp Ha ce0si OTBETCTBEHHOCTh 3a pabOTy UJICHOB KOMAaHIbI (MOJYMHEHHBIX),
pe3yNbTaT BHIMOJTHEHUS 3a/1aHUH.

OK 8. CamMOCTOSTEeTFHO ONPEICNIATh 3a/1a4d MPO(PECCHOHAIBHOTO U IMYHOCTHOTO Pa3BUTHSA,
3aHUMAThCs CaMO0Opa30BaHNEM, OCO3HAHHO TUIAHUPOBATH MOBBIIICHUE KBATH(PUKAIIUH.

OK 9. OpueHTupoBaThCA B YCIOBUAX IMOCTOSTHHOTO U3MEHEHHUSI TPaBOBOM Oa3bl.

OK 10. CoGro1aTh OCHOBBI 3I0POBOTO 00pa3a KU3HHU, TPEOOBAHKS OXpaHbI TPY/1a

OK 11. Cobmronarh N1eIOBOW 3THUKET, KyJIbTYPY M TICHXOJOTMYECKHE OCHOBHI OOIICHWS,
HOPMBI U TIpaBHJIa MOBEACHUS

OK 12. IIposiBiSITh HETEPIUMOCTh K KOPPYNLIHOHHOMY ITOBEJCHUIO

IIK 1.5. OcymiecTBasaTh GOpMHUPOBAHUE W XPAHCHHUE JIEN MOTydaTesle MeHCHH, TocoOnid u
JIPYTUX COLIUATLHBIX BBITLIAT.

IIK 2.1. TMognepkuBath 0a3bl JAaHHBIX TOJydaTesed MEHCHH, MOCOOWH, KOMIICHCAIIMH 1
JIPYTUX COLIMAIbHBIX BBIILIAT, @ TAK)KE YCIYT U JIBIOT B aKTYaJIbHOM COCTOSIHHUH.

[1K 2.2. BBISBAATH U, HYAAIOIMIKUXCS B COLMAIBHON 3alllUTe, U OCYLIECTBIATh UX YYeT,
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UCTOJb3Ysl HHPOPMALMOHHO-KOMIIBIOTEPHBIE TEXHOJIOTHH.

3 ®opMbI KOHTPOJISI H OLIEHKH Pe3yJIbTATOB OCBOECHHS JMCHHUIIJIHHbI

KoHTposb U OIleHKa pe3ysbTaTOB OCBOCHHS — ITO BBISBIECHUE, U3MEPEHUE U OLICHUBaHUE
3HaHUH, yMeHUH U ¢opMupyrommxcs oOmMX M MpodeccHOHATBbHBIX KOMIIETEHLUUH B pamMKax
OCBOEHUS JUCLUIUINHBI.

B cootBercTBUMM ¢ yueOHBIM TMaHOM crennanbHocTH 40.02.03 Ilpaso u cyoebHoe
aomunucmpupoganue, padbodeit IporpaMMoi TUCUMIUIMHBIL « AHpopmamukay TpeaycMaTpuBaeTcs
TEKYIINH U TPOMEKYTOUYHBIN KOHTPOJIb PE3YJIBTATOB OCBOCHUS.

3.1 ®opMbI TeKyIIEro KOHTPOJIA

Texymuid KOHTPOJIb YCHEBAEMOCTU IMpPEACTaBIsET COOOW MPOBEPKY YCBOEHUS yueOHOro
MaTepHala, peryjasipHO OCYIIECTBISIEMYIO Ha IPOTSHKEHUH Kypca 00yUYeHHUS.

Texymuid KOHTPOJb pe3ylbTaTOB OCBOCHHS ITUCLUILUIMHBI B COOTBETCTBHHM C paboueit
IIPOrpaMMOil U KaJIECHJAPHO-TEMAaTUYECKUM IIJIJAHOM MPOMCXOAUT MPU UCIIOJIB30BAHUU CIIETYIOIINX
00s3aTeNbHBIX GOPM KOHTPOJIS:

- BBITOJIHEHHUE MTPAKTUYECKHUX padoT,

- IPOBEPKA BHITIOJTHEHUS CAMOCTOATEIHHON PabOTHI CTYAEHTOB.

Bo Bpems mpoBeneHHsT Y4eOHBIX 3aHATHI JOMOJHUTEIBHO MCIOJIB3YIOTCS CIEIYIOLIIe
(GOpMBI TEKYIIIETO KOHTPOJISI — YCTHBIHM OIPOC, TECTHI.

BoinosiHeHHe mnpakTHyeckux pador. [IpakTuueckue pabOThl TMPOBOAATCS C LEJIBIO
YCBOGHMS M 3aKpEIUICHUS MPaKTUUYECKUX YMEHHM M 3HaHW, OBIaJeHUS NPOQecCHOHAIbHBIMU
KoMmreTreHIMsIMU. B xome mabGopartopHoil  pabOThl  CTYyAEHTHl NPHOOpPETAIOT  yMEHWUS,
MpelyCMOTPEHHbIE pabouell MporpaMMoOil AMCHUMIUIMHBI, y4YaTCs HCHOJB30BaTh (OPMYIbI, U
IIPUMEHATh PA3IMUHbIE METOJUKH DPACUETA, AHAIW3HPOBATH IOIYUYEHHBIE PE3YNbTAaThl U JAEIaTh
BBIBO/JIbI, OIIMPAsCh HA TEOPETUYECKUE 3HAHUSI.

CrHuCcoK MpakTUYEeCKUX padoT:

o [Ilpaktuueckass pabora Nel «MS Word. ®dopmarupoBanue ITOKyMEHTOB. Ta0ysTOPHI.

[Ipaiic — nuct.»

e [Ipakruyeckas padora Ne2 «MS Word. I'padpuka u rekcroBbie 3ppexThin

e [Ipaktuyeckas padora Ne3 «MS Word. Pabora ¢ Hagnmucsamu. Busutnas kaprouka. Pabota ¢
TaOJIMLIAMU. »

e [Ipakruueckas padora Ne4 «MS Excel. Mcnionb30Banue Tabauil B KayecTBe 6a3 JTaHHBIX»

o [lIpaktuyeckas pabora Ne5 «MS Excel. TexHONIOTHS CO3/JaHUS CBOIHBIX TaOIUID)

e [lpaktuueckas padota Ne6 «Cuctemsl ynpasieHus 6azamu ganHbiX. [IpoektupoBanue b/l B

MS Access»

e [Ipaxruueckas pabora Ne7 «MS Publisher. UnTepdeiic. OcHOBHBIE IpHEMBI pabOTHI»
e [Ipaktuueckas pabora Ne§ «IloaroroBka k audhepeHIInPOBAaHHOMY 3a4€Ty»
e [Ipaktuueckas padora Ne9 «/IucdepeHiupoBaHHbIi 3aueT»

ConepxaHue, JTambl MPOBEACHUS M KPUTEPUU OLIEHWBAHUA J1AOOPATOpHBIX padoT

IPECTaBICHbl B METOJMUECKUX YKa3aHUX M0 MPOBEICHHIO JaOOPaTOPHBIX PadOoT.
IIpakTHyeckas padora Nel
«MS Word. ®opmatupoBanne 10kymMeHTOB. TadyasTopsl. [Ipaiic — aucr.»

1. CoznaliTe YepHOBUK 3asiBJICHUS O MIpUEMe Ha CIIeUATH3AIHI0 (KaK TOKa3aHO HUXKE).

2. Coxpanute ero Ha nucke C: B mamke YueOHbIE JOKYMEHTHI B (paitie ¢ umeHem Moe
3asBIICHUE.

3. 3akpoiite Word u mpoBepbTe NMPaBUILHOCTh COXPAHEHUS JOKyMEHTA.

4. 3ammyctute Word.

5. Otkpotite s penaktupoBanus (ain Moe 3asBIcHHE.

6. OtopmaTupyiite 3asBICHHUE.

7. CoxpanuTte u 3aKkpoiite ¢aitn Moe 3asBiaeHHeE.
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Hanumre 3asBieHue o npueme Ha padoTy (Kak IOKa3aHO HUXKeE).
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TaOynsTopsl MO3BOJSAIOT HAOpaTh OTHAEIbHBIE CTPOKM MM (parMeHThl TEKCTa B BHUJIE

KOJIOHOK C OIpeJesIEHHBIMU MHTEpBaJIaMH, a Takxke opopMIIATh HeOobIne Tabnuibl. [l BBoJa
TaOyJSATOPOB B IOKYMEHT MCIOJNB3yeTcs KiaBuiua <Tab>.

TaOynsaTopsl HCHONB3YIOT M OTCTyNa M BEPTUKAJIbHOTO BHIPAaBHUBAHHMS TEKCTa
nokymenTa. [Ipu Haxatun knaBumu <Tab> Word BcraBnseT B JOKYMEHT CHUMBOJ TaOyJsIUHU U
nepeaBUracT Kypcop (M BeCh TEKCT, HaXOJAIIMKCS CIpaBa OT HEro) Ha CIEAYIONIYIO IMO3HUIIMIO
tabymsamuu. [lo ymomuanuio Word ycraHaBnwBaeT CBOM TO3WIMK TaOymsiuu. Bel Moxerte
U3MEHHUTD 3TO PACCTOSTHUE U YCTAHOBUTH CBOM COOCTBEHHbIE 3HAYCHHUSI.

[To3umus TaOynsMM — OTMETKAa Ha TOPU3OHTAJIbHOW JIMHEHKE, yKa3bIBaIoLas BEITUUYUHY
OTCTYIIAa TEKCTa WJIM MECTO, C KOTOPOro OyeT HauMHAThbCs KOJIOHKa TekcTa. Ilo3unuu Talbymnsaiun



UCIIOJIb3YIOTCA 0Y€Hb AKTUBHO IIPU CO3AAHUU OIVIABJICHUM U CIIMCKOB, IIOCKOJIBKY IT03BOJIAIOT JIETKO
U KpacuBO UX 0(OPMUTE. DTOMN XKe LIEeTU CIYKUT U 3aIIOJTHUTEIb.

3anoJiHUTeIb: IYHKTHpHAs, CIUIOIIHAs, IPEPBIBUCTAs JMHMS, KOTOpas HCIOJB3YyETCS B
OTJIaBJICHUU I 3allOJTHEHUs MPOCTPAHCTBA, 3aHATOTO 3HaKaMM Tadyisuuu. Hampumep, B kHUrax
€CTh OIVIABJICHME: CJI€BA MJET TEKCT-3ar0JIOBOK, 3aT€M 3allOJIHUTENb B BUJAE TOYECK WIH JIMHWM, a
ITIOTOM HOMEpP CTPAHMIIBI.

CoznanuM TOKyMEHT ciieyromero Buaa. CTpenoukaMy MoKa3aHbl HENIEYaTaeMbIE CUMBOJIBI

TA0YJISILUH.
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HaszBaHwue- - MocTtaBKa: - Lena¥l

NVidia-GeForced4-MX440-64-Mb -+ B-HANWUUYMKU -+ 13289

NVidia-GeForce4-FX5700-256-Mb -+ 1-Hegensn -+ 50529

ATI-Radeon-9200SE-64-Mb - 3-5-gHeit - 15549

ATI-Radeon-9800SE-128-Mb - 3-5-aHei - 31449

1. Ing toro, uToObl MEpEeNTH B PEKUM YEPHOBHKA, BBHINOIHUTE KOMaHAy Bup / (Pexumbl
NPOCMOTPa T0KyMeHTa) UepHOBHK.

2. i Toro 4YTOOBI BUAETH CHMBOJIBI TaOyJsIuU (CTPEOYKH, HAMPABJICHHBIE BIPABO),
BbINIOJIHUTE KOMaHay I'y1aBHas / (A03am) OTo0pa3uTh BCe 3HAKH.
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3. HaGepuTe 3aronoBok u Haxxmute KinaBuiry <Enter>.

4. CoznaiiTe BTOpoii ab3arl: a) Habepute cioBo “Ha3Banue” u Haxxmute kinasunry <Tab>, b)
Habepute cioBo “IloctaBka” n Haxxmute kinasuiry <Tab>, c) Habepute cnoBo “Llena” n HaxxMuTe
knasuiry <Enter>.

5. AnanornyHsIM 00pa3oM CO3/1aiiTe BCE OCTAJIbHbIE CTPOKU-a03albpl. B ka0l cTpoke BbI
JIOJDKHBI HAXKUMaTh kiaBuily <Tab> oauH pa3 mocie 31eMeHTOB IEpBOro U BTOPOIO CTONIOIA.

6. Beiienute Bce cTpoku Oytyiiel Tabaulbl, KpOME 3arojloBKa.

7. B rpynne Ad3am HaAXKMUTE KHONKY OTKPbITHE THAJI0T0BOr0 OKHa A03al.

8. Haxxmure xHonky TaOynsnms.
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OTcTyn
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9. YcTraHoBUTE MO3UIMH TaOYIISINH:
a) 3a/1aliTe ePBYIO MO3UIUIO TAOYIISIIIK B 8 €M, BRIpaBHUBAHUE MO HEHTPY,
b) HA)XKMUTE KHONIKY Y CTAHOBHTb,

[

TabGynauua | ? S .|1

Mozuw Tabynawm: Mo yMonyaHuio:
Bm 1,25m =
Gcm s

ByayT yaaneHs:
Bce
BripaBHuBaHME
() no pesomMy kpato (@) no weHTpy () No OpasoMy Kpaio

) no paznenmTeno () cdepToi

3anonHUTens
@ 1 (ner) B2..... ®3—
GF!

YCTEHOBWTE ] ’ YaanuTb ] ’Yna.nwgsce ]

[ ok || omena |

C) 3ajaiite BTOpyIo no3unuio Tadyisiuu B 16 ¢M, BoIpaBHUBaHUE MO MPaBOMY Kpalo,
d) Ha)KMHUTE KHOTIKY Y CTAHOBHTD,
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ByayT yaaneHb:

BhIpaBHUBaHME
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10. OrdopmarupyiiTe 1O >KETAHHWIO 3aroJOBOK (MEpBBIM ab3al JOKYMEHTa) W CTPOKY
Ha3BaHMI CTONOLIOB (BTOPOIi ab3arr).

Pacnipoctpanénnas ommbOka mpu padore ¢ Word — OTka3 OT NPUMECHECHHS ITO3U-ITUI
TaOyysanuu. Bmecto 3Toro monp3oBareny HAKUMAKOT KiaBuiny <Tab> 10 Tex mop, moka Kypcop He
BCTaHET (NMPUOJIM3UTENBHO) B HY)KHOE MECTO, WM BMECTO ATOM KIABHUIIN HCIOJB3YIOT KIIABHIIY
<IIpo6es>. D10 3aTpynHAET AaibHEilIee n3MeHeHHE U (OpPMATUPOBAHUE IOKYMEHTA, a aKTUBHAS

kHOTKa OTOOpa3uTh BCe 3HAKH TYT )K€ IOKA3bIBA€T TAaKOE HEMpPaBHIbHOE (HOpMaTHpPOBAHUE
JIOKYMEHTA.

3aganue 119 caMOCTOSITeIbHOI padoThI.
CozpaiiTe TOKyMEHTHI CIEAYIOIIEro BUA:

3BYROCHHNMATE.JIHN

single coil: humbucker:

YWUCTBII MpO3paYHbl 3BYK, HO

Ha BbIXO4e MPUCYTCTBYET MHOXECTBO
MOCTOPOHHMWX LYMOB, BO3HUKaOLLMX
nz-3a paboTbl anekTponpubopoe

Eydep ob.. WpndT

NnogaB/IAeT NMOCTOPOHHWE WYMbI
6onblue NoAXOANAT ANA
YTAXENIEHHbIX HanpasieHnii
My3bIKKi Rock
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o : | Hegoporo npogaM KOMIIEFOTEp cAeAyHOmel KOHGHI VPAIIHH!
N L ] & Athlon XP 1800+
- « DDR 236 Mb PC2700
N &  Westemn Digital 80 Gb
H » GeForce FX5200 128 Mb
- Tenedon: 12-3456(Cnpocuts Bacio)
- | F|F|F|R]R| R R|R,F] R R, R|OF
: S| g| S| &| || | 8| 3| 8|[2|s8|25|¢8| s
- clelelelelelele|lelelelalelel e
» w w w w w w G i w w w w w i w
- =T = =T =T = = = = = =T = = =T = =
- Uy Uty Uy Uy Uty Ut Uty Uty Ut Uy Uty Ut Uy Uty Ut
= aja|jaga|lag|ag|ja|ag|a(gjlg|la|aga|la|la|l=
- |
4 | [ |
CO3I[EH>1T€ CHavaJla YCPHOBHK CICAYIOMICTO BU/JA.
g I O N T N N N R Pordl o r 13 e g

MpogaeTcA-KomnekoTepv]

1

Hegoporo-npogam-KoMneOTep: CAeayWen: KoHPUrypaumumy|
B Athlon-XP-1800+9

g DDR-256-Mb-PC27001

- Western-Digital-80-Gb1l

- GeForce-FX5200-128-Mbf|

- TenedoH:-12-3456{CnpocuTk-Bacio)q]

- il

L

3nech Mmoka3aHbl CUMBOJIBI KOHIIA ab3aueB. OOpatuTe BHMMaHME Ha MycTod abzall mocie
3arojoBka. B Hero BmociejcTBUU OyAeT BCTaBieH pHCyHOK. OOpaThTe BHUMaHHE Ha MOCIEIHUIN
mycToit ab3ai. B Hero BrocnencTBuu OyneT BCTaBiIeH (PUTYpHBIH TEKCT (HOMepa TeaeOHOB).
OoOpamiieHue 1 3aJIUBKA



O6paMJ'IeHI/Ie n 3ajJlMBKa — 3TO rpa(bﬂqecm/le 9JICMCHTLI, C IMOMOIIBKO KOTOPBIX Word

IMMO3BOJIACT MPOU3BCCTH JOIMOJTHUTCIIEHOC O(bOpMJ'IeHI/Ie JOKYMCHTA.

CHUMBOJIBI .

1. OToOpa3ute Ha HKpaHe HeredataeMmble cUMBOJIBL: ['1aBHasi / (A63anm) OTodpa3uTh Bee

2. Otdopmartupyiite NepByr0 CTPOKY — 3arojOBOK (CHavaja BbIIEINUTE €ro):
a) BeinonHUTEe KoMaHAy I'maBHasi / (A63an) OTKpbITHE IMAJIOTOBOI0 OKHA A03al U BO
BKiagke Orerynel 1 UHTEpBa/Ibl BCTaBHTE 3HAUCHUS: BHIPABHUBAHME - 110 LIEHTPY, HHTEPBAJ

nocJjie - 12 myHKTOB,

21|
OTCTYNBI M MHTEPBankI | MonoeHue Ha CTPaHKLE I
ObLme
BeIpEEHWBAHKE: II'I-:: LEHTPY j
YpoEeHs: IOCHDBHDﬁ TeKCT j
OTcTyn
Cnega: IIZI ™ 5‘ nepeag CTpoka: Ha:
Cnpaga: IIZI ™ 5‘ I(HET:' j I ﬂ
[™ ZepransHbie oTCTYMLI
WHTepBan
Mepen: IEI nT 5‘ MEH A YCTPOYHEI: SHAYEHHE!
Mocne: |12 nT 5‘ IOnMHaprlﬁ j I ﬂ
e _____

b) Bemonnute komauay I[iaaBuasi/(Ipudgt) OTKpbITHE AUAMOroBOoro oxkna Ilpudgrs
(ybemurecsk, uTo mepBas CTpoka BbiaeneHa) u Bo Bkiazake IIpudT ycranoBuTe 3HaUeHUs: pa3mep -

20 MyHKTOB, HAYePTAHHUE - IOy KUPHBIH,

LWipscpr I AononHATENBHD I

WpudT: HavepTaHue: Pazmep:
I'ﬁmes Mew Roman MonymMpHEIA 20
OBLIHHLIA ;l 14 ;l
raditional Arabic Kypous 16
rajan Pro i 18
rebuchet MS _I Mony#upHBIA Kypoie
unga | i< [N I

LEeT Tekcra: Mog4YepKMBaHIME: LiEeT nogqepkHEaHits:

F= [ ey -l

I [y [y— -l

2] x|

c) BO BKJaake JIOMOJHHUTEJBbHO YCTAaHOBHTE 3HAUYECHUE HMHTEPBAJ - DPa3peKEHHBIA C

MHTEPBAJIOM Ha 2 MyHKTA.

WpudT  AoN0AHWTENLHD |

MeEHIHAKOBEIA MHTEPEAN

2 x

MacwTab:

100% |

WHTepBsan: IPa3pE>KEHHbuT1 j Ha: |2 nT ﬂ

Ha: Iﬂ

[T KepHuHr AnA sHakos pasMepom:; Iﬂ NyHKTOE W Bonee

CMeweHme: |Het -

HiFarhTr OnanTenes

3. Hanecurte oOpamiieHHe U 3aJIUBKY BOKPYT TIEPBOM CTPOKU — 3ar0JIOBKa:

9



a) BeIJICIIUTE ad3all,

b) BeimonHuTe KOMaHay Pazmerka crpanuubl /(PoH ctpanunbl) ['paHuubl cTpaHun,

TadBKd PasmeTra cTpaHuLb

=l
JpUEHTALMA ™ b5~

A NMognoxea -

CohinkKn

]

‘aImep ~ HE {Z] UgeT crpadmuym = |
[ONOHEW ™ b~ & L] Frpanwue crpanm £
bl CTPAH ML . $OH CTPaH ML

—1

¢) Bo BKkiaake I'panuma nuamoroBoro okHa I'paHunsl M 3aauBKa BblOe-pute Tum
odpamuienust Pavka, a lllupuny auaum — 1.5 nyHkTa,

[paHuLE | CTpaH1ua I 3anveka I

Tun:

TEHb

paMKa @ | | Tttt

10l @] m] [} n]E

""""""" |
ofbemHan | |ger:
I ABTO LI
apyras WMpHHE:
L]

Ofipazey

Ans AoBaBNeHUA rpaHL
WENKHMTE DBpazew MK

MpMMEHUTE K:

WCTIONESYATE KHOMKK

|a63au\;

=
MapameTpol... |

TOPH3OHTANEHAA MMHKA. .. |

OK I OTMEHE |

d) mepelinuTe BO BKIAAKy 3aJIMBKA JTUAJOTOBOTO OKHA I'paHMubI M 3a-J1HBKa, BEIOEpUTE

Tun 25 % uepHoro 1Bera Ha 6e10M ¢oHe,

TpaHuLbl W 3aNHBKa

TpaHnua I CTpaHvua  Janvexa |

3anvexa
¥3o0p
useT doHa: I ABETD ﬂ

2%

Obpazeyu

MpUMEHMTE K:

abzauy

FopM3oHTANEHEA AMHKA. ..

10



e) menkaute kHonky Ok B quanoroBom okae I'paHuubI ¥ 327 1MBKA.

4. OtdopmatupyiiTe BCe OCTaIbHBIE a03allbl:

a) popmar ab3arma: mo JeBOMy Kparo,

b) popmar mpudra: 12 myHKTOB.

5. Odopmure 4,5,6,7 ab3anel B BuIAe MapkupoBaHHoro crucka (IsaBuas / (Ad3am)
Mapkepbl).

lnaeHan EcTaeka PazmeTka cTpaHyubl Cebinkn Paccuinkm PeyeHznpo

Verdana -9 ~ A 4| Aa- 9_,'} EE = 12__-' =

}; K & U - abe x, x° . AL ==

Ha LWpudgT AB3ay

Co3nanne rpaguuecKux WIIIOCTPANMI

1. VYcranoButre Kypcop B IycToW ab3ary mocie 3arojoBka. Cioga MbI  BCTaBHM
WJUTIOCTPALIMIO.

2. Bommonnute komany Beraska / (Mamocrpauun) @urypsi / llpsimoyroasHuk. Kypcop
JIOJKEH MPUHATH Cleayromuid BUa: . IM HaBoguM Ha TO MecTo, I'/ie JODKEH HaXOAUThCA OJUH U3
VIJIOB TPSIMOYTOJIbHHKA, W HaXKMMAeM Ha JIEBYIO KHONKY MBI, YAepXKuBas €€, pHucyem
PSAMOYTOJIBHUK. JTO OyZeT CUCTEMHBIH OJIOK.

L{_j) Zﬁ ﬁﬂ g 16 L17

Purypel| SmartArt Juarpamma CHUMOK |

-

1
1
1
3

| MocnegHue MCNONb3OBaHHBIE UMY PDI -~

ExNOocoA1LLD G

RN {‘;u}_
e MpamMoyronsHUE

INNSNTLL T N0 %

MpamoyronsHUKK
[l (=) [ () (&) [ [ (] )

OcHoBHBbIE hUIyph

3. Ha nosBuBIIMIiCS NAHEJIW WHCTPYMEHTOB PHcOBaHMe HM3MEHHMTE HEKOTOpBIE IaHHbIE
IpSAMOYTOJIbHUKA (YOeIUTECh B TO, YTO OH BBIJICJICH):

Wig-0i= JAocpeer] - Micig1eM Weid [Canansurpspsan pepan

Faciwans Prusminposaane (Y Sopua

a) Beioepute @opmart / (Ctuau puryp) Kouryp ¢urypsi - UepHsiid,
b) BeiOepute @opmart / (Ctuam ¢uryp) 3aauBku purypsl — Het 3anuBku,
c¢) Beibepute @opmat / (Ynopsiaouutb) OdTekanue TekcroM — [1o kKoHTYpy.

4. IlpecTtynuM K PHCOBaHUIO OCTaJbHBIX MPSIMOYTOJBHUKOB Ha cucTeMHOM Ojoke. CHOBa
BbINOJHUTE KoMaHay BeraBka / (Mmocrpanumn) Purypst / IIpsiMOYroJIbHHK, WIM K€
®opmar / (BcraButh ¢urypsl) IIpsiMOyrojibHUK ¥ HACTPOWTE 3aIHMBKY, KOHTYp (uryp.
HapucyiiTe emie nste NpsMo-yrojJbHUKOB (He 3a0bIBaiiTe HAXKUMaTh KHONKY IIpSIMOYTroIbHUK) .

5. Bemonuuth komanay BeraBka / (Maumoctpanun) ®@urypsl OBaa uinu xe ®opmat /
(BeraButh guryps) OBai.

6. Crpynnupyiite Bce ¢uUrypsl, KoTopble HapucoBainu. YnaepxuBas kHomnky Ctrl Ha
KJIaBHAType, BbAeauTe GUrypsl. s BeIeIeHUSI HEOOXOAUM OJIUH LIETYOK JIEBOI KHOMKOM MBIIIH:
y BbIICTICHHOW (UTypbI MOSABATCS Kpyrible Touku. [locne Boiaenenus secex ¢uryp ornycrute Ctrl,
MBIIIb HABEAUTE HA JIMHUIO OJHOW M3 BBIACICHHBIX (PUTYp W HAKMHUTE HA MPaBYI0 KHONKY MBIIIH.
Ecnu Bel Bce mpaBuiibHO caenalin, JOJKHO MOSABUTHCS OKOIIKO TAKOTO BHJA.

11



BoipesaTe

Konwpoeate

£ &7 o<

MapamMeTpbl BCTABKIA:
[pynnuposate * 18] rpynnuposare
Ha nepegHui nnaH | » EI

Ha 3agHui nnaH | » ¥

EBcTaente HazBaHue. ..

OG6TekaHWE TEKCTOM g

[ = Wn! inl
[|¢EBE® &8

JAonoAHWTENEHEIE NapaMeTpel Pa3METEM. .

PopmaT oBBEKTA..

1 RE: Calibri(C <111~ A A E
X K= A -

Haxwmure I'pynnupoBartb. IlonpoOyiite nmepeMeniatb 3TOT OOBEKT. 3aMETHUJIM, YTO BCE
(burypsl BBIACTSAIOTCS U JIBUTAIOTCSA BMecTe cpa3y? Bo Bpems 3THX JeWCTBUII MOXET W3MEHUTHCA
oOrekaHue TekcTa. Eciiu 3TO mpou301uIo BBIAEIUTE PUCYHOK U BBINOJHHTE KoMaHay dopmar /

(Ynopsinounts) O6texanne tekcrom/ I1o KoHTYpY).

"
n¥n

=
r e

e

TexcroBbIe 3P PeKThI
Coznaaum tenepb GUIypHBIM TeKCT (HoMepa TeaedOHOB).

1. YcranoBute Kypcop B mocienHuil myctoi ab3arl mocie 3aroyioBka. Crojja Mbl BCTaBUM
HOMepa Tene(OHOB.

2. Bemosnure komanay Beraska / (Texer) WordArt.
4 o

TekeT  CUMBONKI

- -

‘ [A= J [4 ‘ A 2% CTpoka noagnueu =

| E),ﬂ,aTa W BpEMA
Hagnuee 3kcnpecc-Bnokn WordArt| Byksnua
23 = [ bgd OBbekT ~

3. Boibepute HeoOxoaumblii cTuib Tekcta: @opmar / (Ctuim ¢uryp) 3aauska / YepHbli
u ®opmar / (Crunu ¢puryp) Konryp / Her koHTypa.

12



7 ypokr - Microsoft Word (O3HakoMWTENEHAA BEPCUA) | Cpeac

Pacchinkm

& 3anuexa GUrypel - A/

i8 | - 7 Kontyp durypa ~
_ Jkcnpec
T | i SppekTh hUryp T TN T

Puryp ]

AETEA CTRAHMLE CeBINER PeleHZHpOEaHKE Brg Popmart

3 T
El

MonoxeHwe OBTeka
&2 (030aTk (EA3k - Tekcrol

|Ift Hanpaenerue Texera ~

=
=] BuipoBHaTs TakCT *

Crinn Word.,., TekcT

J|>_<|-2-|-3-|--1-|-E-|-E.-l-?-l-s-l-
=T

w
-
L=
o
-
o
P
o

4. Ha manenu uHCTpYMEHTOB nporpamMmbl WordArt ycranosure tum mpudra Times New
Roman u pa3zmep mpudra 12 myHKTOB.

5. B oxne BBoa Tekcra Hanumute “12-34-56 (Bacs)”.

6. Brinenure 06bekT WordArt (ctonben 12-34-56 (Bacs)). st aTOro menk-HUTE O HEMY
MBIIIKOM.

7. Beimmonaute komany ®@opmar / (Ynopsiaouurts) IloBepuyrs/ [loBepHyTh BJ1eBO Ha 90

rpaaycoB.

PeueHIMpOBEaHWE Bug DopmaT
4] MepemecTUTE BNepes, = (= g -
s 8 Tlepeme I= laali & 873w =
-~ & == +..
i MepemecTuTE Hazas %
ObTekaHne —

TERCTOM ™ % OBnacTb BbigeNeHMA

Obpeska
Sh -

i 15,2

¥YNopAagounTs

Sk MosepHyTe BOpaso Ha 90°

42 NosepHyTe BEBO Ha 90°
= OTpaswTe cBepxy BHWS
Ak OTtpazuTe cesa Hanpaso

@ Apyrve napaMeTpel NOEOPOTA...

ICHADMaH DTRLE

8. Bemonnute komauny dopmar / (Ynopsnounrs) Odrexanune Tekcrom / B Texcre.
1 [ HELLT B P LU A H AH Y B

HEHIMPOEIHWE Bug, | Dopmart | =
“fi HanpaeneHWe TekcTa =7 Hlj 41 Nepemectute snepes = B~ 1
i
- _ .
i_;-JBhlpnBHﬂTbTEKcr' il MNepemecTuTe Hasag %
MonoxceHwe |O6TEKAHNE . Pa:
=2 C034aTh (BA3b - TEKCTOM ™ % O6nacTe BhIgENEHHUA b N
. 1= ] B rekcre

] Bokpyr pamku
B Mo konTypy
@ CKBO3HOR

E CE2PXY W CHWM3Y
B 3atekcrom

E Nepeg Tekcrom

| JonoAHWTeneHBIE NapamMeTpel PASMETEM. ..

9. Jlns oOpamiieHust 00beKTa BCTaBbTE TaOIUITYy (KypcOp JODKEH CTOSTh HAa IyCTOM ab3arie
nocne o0bekTa WordArt): BeraBka/ (Tabuna) Taéauuna u Haxmute BeraButh Tadaumy. B
MOSIBUBILIEMCSI OKHE IHaJIora BBeauTe napametpsl: Yncsao croaduos-15, Uuciao cTpok-1.

10. Beigenute BcTaBneHHBINH paHee 00beKT WordArt u BBITIOIHUTE CIEAYIONIYI0O KOMaH/Y:
I'naBuas / (Bydep o6mena) Bwipesatb. Kypcop moctaBbTe B MepByHO SUEWKy TaOMUIBI U
BoinonHute I'naBuas / (bygep odmena) BeraBurs.

11. BctaBbTe 3TOT 00BEKT HY)KHOE YHCIIO Pas.

13



12. MpIIKoil HaBeIUTE Ha JIEBBI BEpXHEH yros TabauIlbl U MIETKHUTE CUMBOI. Y 0eauTech
YyTO Balla Tabnuia Bbaenwiack. He Tepss BbineneHus enle pa3 HIeNKHUTE MPaBod KHONKU MBIIIU
10 5TOMY 3HauKy. Beinonnure komanay BolpaBHuBaHHe siueeK / BbIDOBHATH 110 LEHTPY.
4 Bopesats
53 KonwpoeaTe
T, MapameTpbl BCTaBKK:
BcraenTe

¥aanuTe Tabauuy

E
=it}

OBBEAVMHNUTE AYEKN
BhIpOBHATE BHICOTY CTRPOK
BhIpOBHATE WHPKWHY CTONBLOE

HapwcogaTe TabaKLy

DE Bl

[paHWLEl 1 3aNHBKa..,

BHIpaEHUEaHME AYEEK BEEE
=
AETONOAGOP ===

ﬂ BCTaBWTE HAZBAHWE.., ::I EI ::I

3agaHus 119 CaMOCTOSITeIbHON PadoThI
Cosnaiite IOKYMEHTBI CIIEIYIOMICTO BULIA.
1IC IOSELD DA

e g L
=

- B U L' RN SO TS N o L I & RNV = LN U~ R T | E
0 T T 0

-

o

(TS

ey

14



\

MpuceoeHue

V

-+
<>

onepaTtop 2

onepaTtop 1l \
onepaTtop 3

IIpakTuyeckasi pa6ora Ne3
«MS Word. Pabora ¢ Hagnucsimu. BusutHas kaprouka. Padora ¢ Tabaumnamm»
OCOOCHHOCTBIO JIMYHBIX BH3UTHBIX KAPTOYEK SIBISETCS CPAaBHUTEIHLHO HEOONBIIONW THPAXK
WX U3TOTOBJICHHSA. B 3TUX yCIOBHSIX, KaK MPAaBUJIO, HE MPOU3BOAMUTCS pa3padOTKa CHEIHAIBLHOTO
mab6siona. Co3maauM BUSUTHYIO KapTOUKY CIAEAYIOIIETO BUIA.
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(L5

HUBanos HUBan UBanoBm1

123456, Cankt- IleTepOypr,
Hegckwii npocnekt, 123, kB. 456.
Tenedbon|(812) 555-66-77

YcranoBka ¢gopmaTa BUSUTHON KAPTOYKHU

1. 3anmaiiTe e AMHUIIBI U3MEPEHUS:

a) HaxMuTe KHONKY a1 B JICBOM BEpXHEM YIJy SKpaHa M B TOSBUBIIEMCS MEHIO
Ha)XMUTE KHOIKY ITapameTpsl,
@' | |+ Busuthas k

lm [nasHan Bcraska

H CoxpaHnTE

& CoxpamuTs kak

5 OTkpeITE

|_'j 3aKkpbiTe

il

MocnegHue
Cozgate

Medatb

Cnpaeka

2] Napametpw
@ Brixog

b) B nnanoroBoM okHe IlapameTpbl oTKpoiiTe BKIaAKy JonoJHuTeIBHO,
C) B rpyIme JKpaH BeIOEpUTE 3HAUCHHE eqUHUI] n3MepeHruss CaHTHMeTpBbI.

|| TokaskIEaTh KOAL NOAEA EMECTO WX SHAYEHWA

[ JononHuTensHo ] 3aTeHeHwe nonei: | Mpw Bhl,qeneHmmEl

. [[] MenonssoBate WpMdTH YEPHOBNKE B PEXUMAX YEPHOEWKA W CTPYKTYPH
HacTpoiika neHTh
Hma: Courier New

MaHenks BeicTpOro gocTyna
B e Pazmep: |10

Haacrpolikun MoACTaHOEKE WPWGTOE...

LleHTp yNpaeneHna Ge30NacHoCTED

JIKpaH
YUono JOKYMEHTOE B CNMCKE NOCIEgHNK Gainoe: | 17 = G
EAWMHKLA U3MEpPEHNE: CaHTUMETPE
- |
LIMpKHa NoNOCH CTHAEH B PEXMMAXK HePHOBMKA W CTPYKTYPH [

|:| OTo6paxaTte NUKCenW ana cpeacrs HTML

MoKa3bIEaTe BCE OKHA HA NaHENK 3a4a4

2. Ompenenurte pa3Mep Oymaru u mojei:
a) BeIMoJiHUTE KoMaHay: Pa3merka crpanuusl / (Ilapamerpsl ctpanunusi) Pazmep
b) B BcmibiBaromieM MeHio BeioepuTe JIpyrue pa3mepnl cTpaHull. ..

16



150 BS
176 cmx 25 tm

koHusepT Monarch
9,54 cmx 19,05 cm J

Ab
10,49 cm x 14,79 tm

Apyrve pasmepsl cTpaHmL,.

c¢) Otkpoiite Bkianky Pasmep 6ymarm ycranoBute 3HadeHus Llllupuna: 9 cm, Boicora: 5
cM,

d) Ilepeiinute Bo Bkiaaky IloJis - ycTaHOBUTE HYJICBbIC 3HAUEHUS TOJICH.

BBox Tekcra

1. Bemmosinute komany: Bun /( Pexxumsbl npocmoTpa 1okymenTa) Pasmer-ka cTpaHuubl.

2. Bemonuute komanay: Bua/( MacmTad) Ogna crpaHuna.

KK Paccbinkmn PeueHIMpoBaHWE

3. Oto0Opa3uTe Ha SKpaHE HeleuaTaeMble CHUMBOJBL JIJIT ATOTO BBIMOJHHUTE KO-MaHY:
I'naBuas / (A63am) OTo0pa3uTh BCe 3HAKM.
4. HabGepure crienyrommii Tekct. OOpaTuTe BHUMaHUE HA CHMBOJIBI KOHIIA a03a-11eB.

W = ¥ - U |5 Busurnaa kaptouka Meanosa .doc [Peskim orpaiyerHoi $yHKUMOHANEHOCTH

m TnaeHaa Becraeka PazmeTka cTpaHWLsl Cehinkn Pacceinen PeugHzupo

J ! Times New Rc = 10 < A AT

BcTraeute ¥ K F Y - ahe x, X

Eydep obme.. WprgT

Heanos-HUeaH BaHoBI|

123456, -CaHkt--TleTepOypr.
Hepcxini ipocriekTt, 123, 'kB.-456.9
Tenedon: (812)~555-66-77iﬂ

Br10op popmara mpudra

B nyHnkre mento I'imaBnas B rpynne Ipugr BeIoHATE Caeayomue 1eHCTBHS.

1. Bo Bcex a63anax 3anaiite tun mpudra Times New Roman.

2. Jlns mepBOM CTPOKH, COAEprKalel umsi, ycTaHoBUTE pazMep 16 MyHKTOB W MOTYXHPHOE
HayepTaHUeE.

3. JI71st BceX OCTaJIbHBIX CTPOK YCTaHOBUTE pa3Mep 10 MyHKTOB ¥ 0OBIYHOE HAUYEpTaHUE.

Br10op popmara aG3auen

1. Bce aGzampt BeipoBHsiiiTe Ilo menTpy. s storo BhimoiaHUTe KomaHay: IaBHas
/(A03a1) BEIDOBHATH 1O LEHTPY

2. Bwimenure mnepBblii a03an, conepkamuii uMs. HakaB mpaBoil KHONKONW MBI Ha
BBIIEJICHHOM 3aiUTe B IYHKT A03al MOsSBUBILIETOCS MEHIO, rae ycraHosure MHTepsasa Ilepen
paBHblii 30 nynktam u UntepBad [locae paBHbiil 18 myHKkTam.

3. J11st ocTanbHbIX ab3aleB OCTaBbTE 3HAYCHUS, YCTAHOBJICHHBIE IO YMOJIYAHHUIO.

3agaHus A9 caMOCTOSITeIbHOI PadoThI

1. CozpaiiTe BU3UTHYIO KapTOUKY CJIEIYIOIIETO BUA!

17



r A
(W] | © - B |5 Biwswras kaprouka Meanosa.doc [Pexuim orpanisennoi dyrimonansHoci] | = | 1)) g

m [nasHas Beraeka PasmeTka cTpaHmnubl Cebinkw Pacceinkn PeueHsnpoBaHue Bug & e

A 4

CTUAKM | PeaakTUpoBaHne

= & Arial -2 -
’j By K K U v oahe x, x° =L
BcrasuTe

- = B - A - Aam | A A
Bydep oBmeHa WpwndT Fl

r E

BaHOB
NBaH VIBaHOBWY

123456, CaHkm- [Temepbype,
Hesckui npocnekm, 123, kB. 456.
TeneghoHr (812) 555-66-77

“« 0w 4

Crpanmua: 1 usl | Yueno cnos 14 | g‘ﬁ PYCCKHI \@@E

170% (=) ) (+)

st cipaBku onutiieM ¢opmar ee ad3ares:

a) JUIsd BCEro TeKcTa nMpuMeHeH mpudr Arial,

b) pazmep mpudTa B MEPBHIX IBYX CTPOKax 24 MyHKTa U OOBIYHOE HAYEPTAHHE,

C) B TpeTbe, 4eTBEepPTOil M MATOW cTpokax pasmep mpudra cocrasisier 10 MyHKTOB U
KypCUBHOE HauepTaHUE,

d) neBsIil OTCTYN B MEPBBIX ABYX CTPOKAX cocTaBiseT 1.5 cm,

€) JIEBBIN OTCTYII B TPEThEH, YETBEPTON U MATOM CTPOKAX COCTABIISIET 2.8 CM,

f) mepen nepBoii cTpoKOii K MOCIIE BTOPOH CTPOKH YCTAaHOBIICHBI HHTEPBAJIBI 18 MyHKTOB.

2. Coxpanute mToKyMeHT Ha nucke C: B mamke Y4eOHbIE JTOKYMEHTHI B (ailie ¢ MMeHEM
Busurnas xaprouka Banosa.

3. Co3paiiTe CBOIO JIMUYHYIO BU3UTHYIO KAPTOUKY.

4. Coxpanute A0KyMeHT Ha aucke C: B mamke YuyeOHble JOKYMEHTH B (haiiie ¢ uMeHeM
Mosi BuzutHasi KapTouKa.

Cay:xe0Hasi Bu3HTHAsA KapTouka. Hagmuen u mabdaonb1

Eciu npeanpusaTie npeamnonaraeT pa3padorarh €IUHBIA CTHIb 0(OPMIIEHHS I BUSHTHBIX
KapTOYeK CBOMX COTPYIHHKOB, TO HEOOXOJIMMO CO3]aTh IIA0I0H BUSHTHON KapTOYKH.

Co3nanne madaona

Cozpamum mft@ﬂQH BU3UTHOM KapTOYKHM CJIETYIOIIETO BH/A.

EH 000 «/loMarnmmHIIT KOMIOBIOTEP»

Qamuua Hwa Omuecmeo

JOIIZKHOCTE
Tenedon dake

123456, Kasaus, yi1. bonemas Kpacras 4.
Tenedon: 277-66-55, daxe: 377-66-55
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1. Onpenenure pazmep OyMaru u mnosiei:
a) BeIMoJHUTE KoMaHay Pa3dmerka crpanuubl / (Ilapamerpsl crpanuusl) Pasmep,

b) B BcmuibiBaromieM MeHio Beioepute Jlpyrue pazmepnl cTpaHuil...,

150 BS
17,6 cmx 25 cm

koHsepT Monarch
9,584 cm x 19,05 cm J

Ab
10,49 em % 14,79

Apyrye pasmepel CTPaHmL..

¢) otkpoiite BkIaaky Pazmep Oymaru u ycranosute 3HaueHus lllupuna: 9 cm, Boicora: 5
cM. [lanee neperinure Bo BkiIaaky 1oy 1 ycTaHOBUTE HyJIEBbIE 3HAYECHUS TIOJICH.

2. B nmynkre MeHo Bua B rpynne Peskumbl mpocMoTpa A0KYMeHTA NEPEHINTE B PEKUM
Pa3meTku cTpaHuubI.
3. Bemonnute koManny Bua / (Macmrad) OnHa crpaHuna.

alNEK Facceinkmn PeLeHIMpoOEaHWEe

_JJO,.:I,Ha CTPaHWLa
|44 [dee crpaHuubl

4. BusuTHas kapTouka OyJeT COCTOATh U3 TPeX HAIIMHUCEH, Kak mokasano Hroke. Co3ganum
MEPBYIO HAJUCH /1711 HA3BAHUSI OpraHU3aIlHH.

_l B 000 «[omaluHWii KOMMNbIOTEP»
Bropan raanvco NS
I'eHepansHEIN ATPEKTOP

Tenedon: 33-22-21 dake: 2211-11-1

12345, Kazass, yi1. bonemasg KpacHasg 4,
Tenedon: 277-66-35, dbakc: 377-66-55

a) B myHKTe MeHI0 BeraBka B rpynne Teker Haxxmure kHonky Haanucs,
b) B BCIUIBIBaIOIEM MEHIO HakMuTe KHONKY HapucoBaTh Haanuce,
[ ————— ] L

raz logoBoil oTYET (ROKOEAA M... FoAoBoi OTYeT (LWTaTa) -

HapWCoEaTe Ha4NKUCk

C) MOABEAMTE KypCOp MBIIIM Ha BHU3UTHYIO KapTOUKy, 3a)KaB JIEBYIO KHOIIKY MBIIIH,
HapUCYWUTE MPSMOYTOJIbHUK.

5. OropmaTupyiitTe nepByro HAANUCH:

a) IIEJKHUTE MPaBOl KHOMKOW MBIIIK MO Kpalw HAJIIUCH, B OTKPBIBIIEMCS KOHTEKCTHOM
MEHIO nepeiuTe B NyHKT JlonoTHuTe/IbHbIEe NapaMeTpbl Pa3MeTKH,
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-

Ha nepegHuid nnaH

I
Ha zagaHuil naax |

[E @ oF 4[5

]
MMnepcceinka...
BCTaBMTE HAa3BaHME..,
M| OBTekaHWe TekcTomM 4

CaenaTe HAAMKMELD N0 YMONY3HWID

AoNoAHUTENEHEIE NAPAMETOE PASMETKH.., I
dopmat gurypsl...

b) B T'pynre Iloao:xeHne YKaXXUTC BbIPABHUBAHUC 110 TOPU3OHTAJIU IIO0 JIC-BOMY Kparo
OTHOCHUTCIIBHO CTpaHUIIbI,

C) B TIpynre ITono:keHue YKQXUTC BBIPABHUBAHUC 110 BCPTHUKAIMW IIO BCPX-HECMY Kparo
OTHOCUTCIIBHO CTpaHHUIIbI,

-
Pazmetxa @lﬂ

Monoenue OB TeKaH1e TEKCTOM I Pasmen |

Mo ropysoHTanM

@) BIpABHUBaHIE Mo nesomy Kpaw Izl oTHOCHTEREHD | CTpaHMLBs! Izl
) B KHMre BHyTPI oTHockTensHo  |llons
() ponoweHue 0 cm = npases CTpaHILbLI

’:: OTHOCHTENbHDE NONOHEHHE +1| OTHOCMTEREHD | CTPaH LG

Mo BepTHKan

@ BbIpaBHWBaHWE Mo BEPXHEMY KPaHD El OTHOCHTENEHD | CTPaHULLI Izl
T T T ey
() OTHOCHTEAEHOE NONOMKEHHE = oTHoouTensHo | CTpPEHMUE!
MapamMeTpe!
D NepemMellaTh BMECTe C TeKCTOM pPazpelnTE NeperpBITHE
[T yeraroBuTe Npreszky PasMETKE B AYENKE Tabnuue!

’ oK ]I OTMEHa |

d) B rpynme Pa3mep 3amaiiTe miMpuHY paBHYIO 9 cM, U BbICOTY — 1.

-
Pasmetxa m

| MonoeHre | OfTeraHMe TekCToM

BbicoTa

@ abconoTHan 1cm -

I} OTHOCMTENBHaA o oTHoouTensHo  [Mons

LLMpHE

@ afconoTHan 9cm =

() oTHOCMTEREHER = oTHoCMTENBHD  |MonA
MosopoT

NosopoT: 0® -
MacwTab

BricoTa: 100 % = LkprHa: 100 % =

[ coxparmTe nponopLym
OTHOCUTENBHO MCXDAHOID PASMEDE

WecxoaHei pasmep

BricoTa: LUkpHa:

6. I3MeHuTe BHYTPEHHHE T10JIS:
20



a) HOKMHUTE NMPaBOH KHOMKOW MBI HA Kpar HAANUCH, B OTKPBHIBIIEMCS KOHTEKCTHOM
MEHIO nepennTe B MyHKT @opMat purypsi,
b) B rpyImine BHYTpPeHHHUE M0JIs1 YKOKUTE HYJIEBbIe 3HAUCHHUS TTOJIEH.

-
Dopmat duryphbi [ 2 ﬂ&J

3anueKa Ha,D,I'IHCI:

LIBET AMHMK DopMaT TeKCTa

Tun AMHMM BepTHKanbHOE BolpaBHMBaHKe: | Ceepxy E|

TeHb Hanpaenenwe TexcTa: | FopuzoHTan... IZ|

OTpaeHre [T] He nosopaqmsaTs TekeT

CBEYEHHE W T NEKHMBAHWE AgTononbop

DopMaT obEMHoi BHrypI [ noaroxsTs pasmep durypsl nog TekcT

- BHyTpeHHKE nonA

MosopoT offbemMHOI drype! ¥Tp
. nesoe; 0cm = eepxnes; |(Dcom

HacTpoiika pucyHra =

npasoe: 0cm =

Al (4R

HkHee: |0 cm

LieeT pucyHKa
MNEPEHOCMTE TEKCT B (Mrype Mo crosam

KyAoKECTEEHHEIE 3dderTr

Obpeska

[ Hannucs |

SaMelL oW TercT

3aKpbITE

7. B nepBoii no3uiuu nomecture 3Hauok Windows:

a) yCTaHOBHTE KypCOp B HY>KHOE MECTO,

b) 3anaiite pasmep mpudta 20 myHkToB (myHKT MeHIo ['1aBuas rpynmna lpugr),

C) OTKpBHIB MYHKT MeHI0 BeraBka, B rpymnmne CumBogIbI HaxkMuTe KHONKY CHMBOJ, B
MOSIBUBIIIEMCSI CITHCKE BBIOEpHTE JIpyrue cHiMBOJIBI

pEMA |£2 Cumeon -|

7o # £ £

f ¥ B
+ -

w Woa Bon

L1 Jdpyrwe cumsonel... I

d) Bo Brnagke CumMBoOJI OKHA auanora CUMBOJI nepekirountech Ha mpudT Wingdings,
e) menakauTe 1mo cumBoy Windows (B mpaBoM HHYKHEM YTy CIIHCKA),

Cumeon

CUMBONEI | COBUMENEHEIE SHAKK 4

LpmdT: |VWingdings

Q [«

X IR TR
S O0O0INMNVIRIA LN €
Aalslslalalegsa]2]s
= |

PaHes Mnonb30BaBIUHWECA CMMBONLI:
[ I— -1 | | | | | |

f) menxuure kHOMIKY OKk.
8. Ilepexmountech Ha mpudT Times New Roman pasmepa 12 myHKTOB W HamedaTanTe
Ha3BaHME opraHu3anuy, (MyHKT MeHio I'naBnas rpynna lpudr).
9. Co3nanuM BTOPYIO HAJIKCh U1 TAaHHBIX O COTpyIHUKE. Hapucyere Haanmuck:
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a) B myHKTe MeHI0 BeraBka B rpynne Teker Haxkmute kHONKy Haanucs,

b) B BcmibIBaromieM MeHIo HaxmuTe kHonky HapucoBaTh Haanuch,

C) MOJBEIAWTE KypCOp MBIIIM HAa BU3UTHYIO KapTOUKY, 3aXaB JIEBYIO KHOIKY MBIIIH,
HapHUCyHTe NMPSIMOYTOJIbHUK.

10. OtdopmatupyiiTe BTOPYIO HAHCh!

a) HaXXMHTE MPaBOil KHOMKOM MBIIIM HAa Kpar HAJIIUCH, B OTKPBIBIIEMCS KOHTEKCTHOM
MEHIO NIEPEUIUTE B MMyHKT JlOMOJHUTENbHbIE IapaMeTPbl Pa3MeTKH,

b) B rpynne IloJioskeHne yKaXUTe BbIPAaBHHBAHWE I10 TOPU3OHTAIU IO JIEBOMY Kparo
OTHOCUTENBHO CTpaHUIBL,

¢) B myHkTe ITo BepTHKAIN YKaOXKHUTE IOJ0XKCHIE 1 CM HIDKE CTPAHHIBI.

Pasmerxa u_J@ e e

Mo ropMsoHTaNA

(@ BoipaBHMBaHHe Mo nesomy Kpato |E| OTHOCMTENEHD | CTPaHAL! E

s —
() nonokerne 0cm || npasee CTpaHnLbl

[ :' OTHOCHTENbHOE NONMHEHUE v OTHOCUMTENBHD CTpaHuUb!

Mo BepTHKaNM

(= EalRaEHUESHIS (E=ISep TS I alT o] [eRi=Te I e R L o= N

@ nonoeHue 1cm = ke CTpaHiuel E

cas ; =
NapaMeTpsl

[] nepemewaTs srecre ¢ Texcrom PazpEWMTE NEPEKPLITHE

[T yeranosuTs npusgzky pazMeTKa B Aueiike Tabnuus

l OK ][ OTmeHa ]

d) B rpynne Pazmep 3amaiite mupuny paBHyo 9 em, u Beicoty — 3.
rPazME'n(a @Iér

Mona#eHwe OBTeKaHWe TEKCTON

Beicota
@) abconoTHas 3cm 2

- AL - oTHoouTensHo | Mons

LLpuHa

@ abconoTHas 9 cM =

LF KL numlm 2 oTHoouTensHo | Mona
MosopoT

OosopoT: o =
MacwTab

BeicoTa: 100 % = LLprHa: 100 % =

[T coxparmTe nponopLym

OTHOCMTENEHO MCXOAHOrO pasMepa
WcxoaHeit pasmep

BeicoTa: LLpuHa:

OK ] [ OTMeHa

11. I3mMenuTe BHYTpEHHHE TOJIA:

a) HaXXMHTE MPaBOil KHOMKOM MBIIIM HAa Kpar HAJIIUCH, B OTKPBIBIIEMCS KOHTEKCTHOM
MEHIO nepenure B yHKT dopMat (purypsi,

b) B rpymnmne BHyTPpeHHHUeE NMOJISl YKAKUTE HyJIeBble 3HAUEHUS TOJIeH.

12. Hameuaraiite ¢ BblpaBHHBaHHEM IO LEHTPY BO BTOPOM HaJMUCH MIA0JOH JaHHBIX O
COTPYJIHUKE, COCTOSIIINI U3 Tpex ab3areB. [lapameTpbl popmaTrpoBaHUs:

a) mepBbIif ab3all UMeeT MoNTyKUpHOe KypcuBHOe HauepTanue, mpudt Times New Roman
pa3mepa 14 myHKTOB,
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b) BTOpoii ab3ar; uMeer oObyHOe Hauyepranue, mpuUPT Times New Roman paszmepa 12
ITyHKTOB.

13. Co3ganuM TpeThI0 HAIKCh JUIs ajipeca opranu3anuu. Hapucyere Haanuce:

a) B myHKTe MeHI0 BeraBka B rpynne Teker Haxkmute kHonky Haanucs,

b) B BCIUIBIBaIOIIEM MEHIO HA)KMUTE KHONKY HapucoBaTh Haanuch,

C) MOABEAMTE KypCOp MBIIIM Ha BHU3UTHYIO KapTOUKy, 3a)KaB JIEBYIO KHOIIKY MBIIIH,
HapHUCyHTE NPAMOYTOJIbHUK.

14. OrdopmaTupyiiTe BTOpYIO HAAMHCh:

a) HOKMHUTE NMPaBOH KHOMKOW MBIIIM HA Kpar HAANUCH, B OTKPBHIBIIEMCS KOHTEKCTHOM
MEHIO NiepeiIuTe B MyHKT Jl0oMoJIHUTeIbHbIe TapaMeTPbl Pa3MeTKH,

b) B rpynne Ilono:keHMe yKaKUTE€ BBIPABHHBAHUE IO TOPU3OHTAIM MO JIEBOMY Kparo
OoTHOCHUTENBbHO CTpaHUILbI,

¢) B myHkTe [0 BepTHKAIN YKOKUTE I0JI0XKECHUE 4 CM HIDKE CTPAHHLBI.

PasmeTxa u_J@ e e

MonoweHne | ObTekaHwe TekcToM | Pasmep

Mo ropuzoHTanM

(@ BripaBHMBaHME Mo nesomMy Kpato |Z| OTHOCMTENEHO | CTPEHMLKI |Z|

_) B KHUre BHYTPH OTHOCMTENbHO  [MonA
) nonokeHHe 0cm +| npases CTpaHiLes
() OTHODITENEHOE NoNGHEHE | otHoorTensHo | CTPEHMUE

Mo BEpTUKANK

(=) ERDaEHMESHIS (=SSR T ] Lena=TaTa 11 oM S = o

@ nonoxeHne 4cm = ioke CTpaHiLbl |Z| ﬂ
oo S— — A
MapameTpel
[T nepemewats BrecTe c TexcToM PA3PEWMTE NEPEKPLITHE
[T yerarosuTs npuegsky DE3METKE B A4EfiKe Talnuubl
[ o< ][ omea |

d) B rpymnme Pa3MreLp 3aJ1aiiTe MUPUHY paBHYIO 9 ¢Mm, 1 BhicoTy — 1.

-
Pasmetka l P S
| MonoseHre | OBTexaHWE TEKCTOM
BricoTa
@ abconmoTHan 1cm $
W OTHOMTENLHD  |Mons
LLpyHa
@ abconoTHan 9 cm $
T T T T — oTHoouTensHo  |Mona
MosopoT
MNosopoT: 0" $
MacwTab
BricoTa: 100 % 2 LLmprana: 100 % $
[T coxparmTs nponopLym
OTHOCUTENEHO MCXOAHOMO PasMepa
WexoaHkIA pasMep
BricoTa: LLnpranHa:
OK ] [ OTMeHa
L 4

15. I3menuTe BHYTpEHHHE TOJIA:

a) HaXXMHTE MPaBOil KHOMKOM MBIIIM HAa Kpar HAJIIUCH, B OTKPBIBIIEMCS KOHTEKCTHOM
MEHIO nepenure B yHKT dopMat (purypsi,

b) B rpynmne BHyTPpeHHHUeE NOJISl YKAKUTE HyJIeBble 3HAUEHUS TOJIeH.
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16. Ilepexmountech Ha mpudt Times New Roman pasmepa 8 myHKTOB M Hamedaraiite
azipec U TejaeoH OpraHu3aliy B LIEHTPE HAIHUCH.

Coxpanenne mad10Ha

1. CoxpanuTe 1mabJoH:

a) BOCTIOJIb3YHTeCh MYHKTOM MeHIo Paii, nanee COXpaHUTh KaK...,

b) 3agaiite Tin coxpansemoro fokymeHTa — IIaG0H 10KyMeHTA,

C) ManKy Juis coxpaHeHus - JIpyrue gokymentsbl u3 nanku lllaéionsl,

d) ums ¢aitna — BuzuTHasi kKapTouKa.

2. Otkpoiite ma6ioH Bu3uTHasi KApTOYKA M CHOBA 3aKPOUTE €TO.

3ananus AJ8 caMOCTOATeIbHOM padoThl. UcnoJsib3oBaHue ma0JI0HA.
1. C nomousio mabiaoHa BuzuTHasi kKapTouka co3faiiTe BU3UTHYIO KapTouky 1 MiBaHoBa
NBana MBanosuua, I'enepansHoro Jupexropa OOO «JloManiHuii KOMIIBIOTEPY.

HH 000 «lomallHUi KoMNbIOTEP»

Heanoe Hean Heanoeauu

rCHCPﬂJ’lBH BRI JHPCKETOP
Texedon:33-22-21 daxc:2211-11-1

123456, KazaHb, yn. Bonbwaa Kpackas 4.
Tenedion: 277-55-314, dauc: 342-172-2

2. CoznaiiTe BU3UTHYIO KapTOUKY

[00] <=~ PeMOHT KOMMNbIOTEPOB

TenedoH:
+7(966) 456-89-52

CtoumocTtb ycayrm ot 500 go 1000 pybneir!

IIpumeuanue: Mcnonssyiite mpudt Wingdings 2 15 pa3MenieHus CAMBOJIIOB.

Cumeon

CuMBOnbl | CoewansHele 3HaKK

LWpndlr: |Wingdings 2
Hﬁ 27T

Clm [

CFUO'@I

XX ®®NO

O {1
(3

AT

@ =2 [|||| %

Q - [Jln %
|| @|0

e

PaHee Mnonb30BaBWKMECA CUMBOML:

[ l—al o 1 o 1 Tl

3. CozpaiiTe BUSUTHYIO KAPTOUKY
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BbICTPbIN U Ka4eCTBEHHbIN PEMOHT KOMMbIOTEPOB

TenedoH: 8 (956) 70-89-00

Takcu «lAaTepouka»

TenedoH: 555-0-555

CO3I[aI[I/IM 1a0JIOH TOBAPHOI'0 CUYCTa CICAYHOLICIO BHA. [llabnoH moOKa3aH B PCIKUMC

Pa3sMETKHU CTpPaHUIIL. O6paTI/ITe BHUMAHME HaA HEIeYaTracMble CHMBOJIBI d — CHMBOJIBI KOHIIA
CTPOKH.
CP¥s00TIPANATE L H-aapecs
q
b Ipyvaonooyuarens uraupees

Kopeecipy NeJatanonyaesna™ " 200 v

Cuer Neor 15,02, 20069 |

TTecTarRmmsT
Anpect
Pacusinpi ey Nes
HomorscHnss
1
Hammernonarizss En. Kon-no | TTemas Cynimas =
= HiAMeDermHa!
3] o ] T3]
o o =] T3]
g [ O =] a = ||
o =] o i e [1]=3
H =] o =3 TTOT e | 0o =3

2 PyroroquTe R TpeqnpraTaa’]

e n b Gyxr H:n'ep:ﬂ

W 1 |
Co31aHHe HOBOTI'O IOKYMEHTA U YCTAHOBKA MapaMeTPOB CTPAHUIIBI
1. [TpuctynuTe K CO3IaHUIO B TEKCTOBOM penakrope Word HOBOTO TIOKyMEHTA.
2. Bemonnute xomanny Pa3merka crpanuubl / (IlapameTpsl cTpaHMubl) OTKPbITHE

OKHAa auaJjora HapaMeprl CTpaHI/II[bI (I_I_ICJ'IKHI/ITC KHOIIKY, YKa3aHHYTO CTpGJ'IKOfI Ha pI/ICYHKe)
TnasHan Ecraeka PazmeTra cTpaHHLBl Ceblnkn Paccuinkmn

E.:__.. r _5'} — g r[::" Pa;phlBhl i
; J = [ J

#Z Homepa crpok =
¥
Mons Opuentayma Pasmep KonoHew i
- - - - be PacTaHOBEKA NepeHOoC0E ™

MNapameTpel CTPaHKHLE P

B nosiBuBmiemcs okne [lapaMeTpsbl cTpaHUIbI YCTAHOBUTE:
a) Bo Bkiagke Pazmep Bymaru: pasmep Oymaru: mmpuna: 12 cm, Bbicora: 18 cm,
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MNapameTpsl CTpaHULbl (S|

Pasmep ByMark | Mcrourak Bymari

Pazmep Gymarn:

apyroi IZ|

WupuHa: |12am

K

BricoTa: 1B|cn

Monaqa bymaru

MNepean cTpaHMua: OcTaneHele CTPaHULLL
A R
ABTOBbLIROP ABToBbLIROP

Obpazen

wenm: s aonmermy [7]
o) [Loven |

b) BO BKJIaAKE€ IMoas: OJIMHAKOBBIC CO BCCX CTOPOH I10JIA paSMC%)OM 0.5 cMm.

MNapameTphbl CTPaHULEL uﬂ
Mona | Pazmep Gymaru I McTouHMK BymMari |
Mona
EBepxHee: 0,5 % HimtiHee: 0,5m %
Nesoe: 0,5 o Mpasoe: 0,5m %
MNepenneT: :J,S ™ £ MonoieHue NepenneTa: Cnesa IZ|
OpueHTawa
KHIOkHaA  ansbomHas
CTpaHuLE!
HECKOMBKD CTPEHMLL OBBIMHEI |E|
Obpasew

MpMMEHWTL: | KO BCEMY LOKYMEHTY IZ|

[ 0K ] [ OTtHeHa

Pa3memenue TekcToBoii uHGOpMaumn
1. [lepeliguTe B pekUM pa3METKU CTPAHUIIBI.
2. Bemonaute komanay Bua / (MacmTa6) [1o mupuHe cTpaHUIbl.

KM PeLieHIMp OBaHE Bug e

5 |H) ogra crparmua

1“ o] IE;:LBE CTPaHKLL

Macwrasg 100%
=| Mo wupKuHe CTpaHKnLsl

Macwrrad
3. OrobOpasurte Ha YKpaHe HereyaTaeMble CHMBOJBL. J[71s1 3TOro B myHkTe MeHIO ['1aBHas B
rpymie aé3ail menkHuTe KHonky HenmeyaTaemble cHMBOJIBI (YKa3aHO CTPEIIKOM ).
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4. Tlepexntountech Ha noguepkHyThId mipudT Times New Roman pasmepa 10 myHKTOB u
HareyaraiTe MepByro CTPOKY.

.

aHMLbI Cebinkn Paccoingn
Times Mew Rec = 10 ~ A A7 | Aa- i”_b

&[] e x* - A

WpwugT

O0pa3oBaHne HOBOI CTPOKH B TOM ke a03ane

1. B kxoHue mnepBoi CTpPOKH OJHOBpeMeHHO Haxxmurte kiaBumu Shift u Enter. Bel
00pazoBaJii BTOPYIO CTPOKY B MEpBOM ab3ale MU TeM CaMbIM BBIACIWIN 11 UHPOpMALUU O
Ipy300TIIpaBUTENE U aJIpece JBE CTPOKHU.

2. Haxxmure knaBuiry Enter. Bl nepenuin k cienyroieMy ad3aity.

3. Beizenute nBe CTpoKU A1 HHGOPMAIIMHU O TPy30MoayyaTelie U aJipece.

4. HaGepute comepxumoe ctpoku K peectpy..., 1Ba paza Haxkmute kiapumry Enter. Bor
co3zaanu ab3ail, COCTOSAIIECH U3 MyCTON CTPOKH.

5. Eme pa3 Haxmute kiaBuiry Enter, a 3areM BepHHUTECh K HpelblIylieMy alzaily U
caenaiite myctoMmy ab3aiy oOpamiieHUE CHUY.

6. Ilepeiinure k mocneanemy abzaiy. Cremaiite Bce Hagnmucu 1o natel. OTdgopmarupyiite

HX.
Pa3meinenue B JOKyMeHTe J1aThl
1. Coznaiite moJie st pa3MEIIeHUs 1aThl:

. . 21
a) BOCIIONB3yiiTech KoMan ioii Beraska/ (Teker) Jlata u Bpemsi, =2
b) BeIOECpUTE HYKHBIN TUTI AATHI,

[lata u spema (X
DopMaTbl: Azbik:
« | | pyeauri [~]
cpena, 18 anpena 2012r.
13 anmpens 2012r,
13.04.12
2012-04-13
13-anp-12
18/04/2012
13 anp. 121,
18/04/12
anpens 12
anp-12
15.04.2012 0:49
13.04.2012 0:45:51
12:49
12:45:51
00:49
00:49:51
= | [C] OBHoBRATE aBTOMATMHEM
5] [Lomes

C) LLEJIKHUTE KHOIKY oK.

BceraBka TadiMubl B JOKYMEHT

1. YcranoBuTe Kypcop B TO MECTO, KyZa Ha/I0 BCTABUTh TaOJIUILY.

2. Beimonnute komanay BeraBka / (Tabauubi) Tabauna/BeraButh Tadanimy.
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WE9- 0

m TnasHan Bcraska Pasm
| Tutynenan crpannua ~ j L
| 4]

| ] Nycras crpanwua
i Tabnuua | Pucy
*= PaspLiE CTPaHMLE =

= BcraBKa Tabnnup

B oooooooooo |

D
|

CI BE  Boasuts TaGanuy..,
-
2 ¥ Hapucosate TabanLy

3

e '-El Tagauua Excel
= :} Jkcnpecc-Tabnnus 13

3. YcraHoBUTE 3HAUEHHUS: YHUCIIO CTOJ'I6I_[OB — 5, YUCIIO CTPOK — 6, mrpruHa CTOJ'I6I_[3. —

ABTO.
Brraeka tabauuyel M

Pazmep Tabniue

Yucno cronbups: 5

Ak | ([l

Yucno cTpok: g

ABTOMoAGOp WHpPKHHE! CTONBLOE
@ nocTogHHAR: AsTO =
() no copepMMony

() No WHMpHHE OKHa

[ Mo ymonuarmo ana Hose Tatinu

[ Ok ][ OTMeHa ]

4. Ecnu He BUAHBI NMyHKTUPHBIE JTUHUH BOKPYT S4YEEK TAONMIIBI BHITIOJHUTE KOMaHIY
Kouncrpykrop/ (Ctuam tadaun) I'panuusl / OTOOpa3suTh CETKY.

1 l KoHCTpykTOp MakeT

HuzHAR rpaHuLa 3T
BepxHas rpaHnua Bl Y 0
JeEan rpaHuLa z
Mpasag rpaHuLa |1
HeT rpaHuLs s
Ece rpaHuiLs

BHEWHWE TPAHKLEI

BHYTREHHWE rpaHNLEL

BHYTPEHHAA FOPUIOHTANEHEA FPaHWLE
BHYTpEHHAR BEPTHKANEHAA TPAHULAE
JMEroHansHan rpaHnLa cEepxy BHUS

JWaroHansHad rpaHiUa cHKSY BEepX

[OpWIOHTANEHAA AUHKA MaHay

H Orotpasute cetry

OKasalb CETKY Tabnwibl

N3menenne ¢popmara TadauubI

1. Beigenute BCro TabIUILy M YCTAaHOBUTE €if 0OpaMiieHHe BHYTPU U CHAPYXKH.
2. Cnenaiite Bce TEKCTOBBIE HAAMUCH B TAOIUIE U OTGOPMATUPYHTE UX.

3. I3menure, npu HEOOXOAUMOCTH, IPAHUIIBI MTOJIEH C TOMOIIBIO TUHEHKH.

Pa3memenue ¢popmya B Tadanue
[Tpumem cnenyrole napaMeTpbl TaOIHIIbL:
28



* qucio ctoaomoB — 5 (cTonbier A, B, C, D, E);

* qucio cTpok — 6 (ctpoku 1,2,3,4,5,6);

* 3aTOJIOBKH BCEX MATH CTOJIOIOB pazmMeniarotcs B siuerikax Al, B1, C1, D1, El;

* CTPOKH CO BTOPOW IO TSATYI0 BKIIOYUTEIBHO TMPEAHA3HAYEHBI MJIsi pa3MEIICHUS
KOHKPETHBIX HMCXOJHBIX JaHHBIX, MpHUeM coaepxkumoe sueek cronbdma “Cymma” (E) momxHO
BBIYHUCIISITHCS ABTOMATHYECKU ITyTEM YMHOXXEHHS COIEePKUMOTO stueek cronodima “KommuectBo”(C)
Ha coaiepkuMoe stueek ctonbma “Llena” (D);

 nATas syeiika mectoi crpoku (E6) mpennazHadeHa Juis pa3MelleHHs UTOTOBOW CYMMBI
cdeTa, KoTopasi 00pa3yeTcsl B pe3yibTare CIOKEHUs coepkuMoro siueek cronbdua “Cymma” (E). B
sueiike D6 pazmecTum TEKCTOBYIO HaaNmuch “Uroro”.

1. BeraBbre popmyny =PRODUCT(C2;D2) B siueiiky E2:

a) YCTAaHOBHUTE Kypcop B HYKHYIO S4elKy, b) Bocmoib3yirech komaHaamu Maket/

« Dopumyna
(lannbie) Popmyaa , J= Gopuy
C) ¢ MOMOIIBIO BhITIafaromero crnucka BcraBbre Pynkimo PRODUCT,
HWe [ona CopTHpOEKA
AYEHEM Je wapmyna

He HJdaHHbie
il

'__11 Qopmyna

]

DdopMyna:

PopMaT Ywona:

__| | Bcraeuts dyHKLo: BCTaBWTE 3aKnaaKy:

E] [E]

OTMeHa

E

SIGN E

TRLUE i

d) 3amaiite cceuiku Ha sueiiku C2, D2, comepkumoe KOTOPBIX OYyJIEeT MCIOJIb30BAaHO B
KauyecTBE OINEPaH/IOB MPU YMHOKECHHH,

€) LIEJIKHUTE KHONIKY oK.

2. Ckonupyiite coaepxxkumoe siueiiku E2 B sueiiku E3- ES.

3. Hcnonb3ys komanasl Maker/ ([Jlannbie) @opmynaa, oTpenaktupyire (opmyisl B
suerikax E3- ES Tak, uro0sl B HUX HOMepa siueek cToyionoB C u D cooTBEeTCTBOBAIM HOMEPAM
syeek cronoua E.

4. BcraBbte popmyny =SUM(ABOVE) B sueiiky E6:

a) YCTaHOBUTE KypCcOp B HYXHYIO sueiiKy, b) Bocmonb3yiiTech koMangamu MakeTt/
(Ianubie) ®@opmyaa, c) BcraBbTe (ynkiuio SUM, d) 3amaiite cceuiky ABOVE Ha sueiiku,
pAacIioyIOKEHHBIE BBIIIE JTAaHHOH, COJEPKUMOE KOTOPhIX OYZeT WCIOJb30BAHO B KadeCTBE
OTIepaH OB IIPH CIOKEHUH, €) IIETKHUTE KHOTIKY oK.

OoOHoBJIEHHE TOoJIeH

1. BHecuTte npou3BOJIbHBIC YUCIA B stueiiku cTonouoB “KommuectBo™ u “Liena”.

2. Jlns w3MEHEHHsI COACPKUMOTO BBIYHCISIEMBIX Tojiel crtoyidna “CymMma” moaBeauTe
KypCOp K Hy»KHOMY TOJII0 U HAXMUTE KiaBuiry FO.

Coxpanenne madJjoHa

Coxpanute maodioH. [l aToro

1. Bocnonp3yiitech komanoil @aitn / CoOXpaHUTH KaK....

2. 3anaiite TUN coxpanseMoro nokymeHta — Ila0JioH 1oKymeHTA.

3. ITanky nns coxpanenuss — Jlpyrue nokymentsl u3 nanku llladaoHsbl.
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4. ms daiina — ToBapHbIi cyeT.

Pa3memenue Ha 0JHOM CTPaHNIIe HECKOJIBKHUX JOKYMEHTOB IIPH Ne4aTu

1. Ilpuctynure K co3JaHUI0 B TEKCTOBOM penakrope Word HOBOro JOKyMEHTa Ha
CTaHJAapPTHBIX TUCTaxX Oymaru gopmara A4.

2. Coznaiite Tabauiy A1 pa3MEIIeHHUs BU3UTHBIX KapTOUYEK: BOCIIOJIb3YWTECh KOMaHIOMN
Beraska/ (Ta6uuubl) Tadauua / BeraButh Tadsiuny, yCTaHOBUTE 3HAYSHHSI: YUCIO CTOJIOIIOB —
2, YUCTI0 CTPOK — 3, MIMpUHA CTOJI0IAa — 9 cM.

3. 3amaiiTe BbICOTY cTpOK Tabmuibl: Bo BkiIaake Maket/ (Tadauma) CBoiictBa / Briaaka
Crpoxka 3anaiite BoicoTy cTpoku TouHo 5 cMm. _ |

@] = |+ oo [Pexum orpaHnyenHoi ¢yHkunoranerocTi] - Microsoft Word Hexommepueck... | |

m naeHan Bcraeka PasmeTka CTPaHHUB Cebinkn Pacceinku PeugH3npoBaHue Bua KoHcTpykTop Maket

- 1 = : - =
- af = -
L3 BugenuTs > % Bl Borasums cimzy | [ 060 losmem * HE = e
[ OvoBpaznT y 4 Beraswte ciesa [B8 PazaenuTe auerikn j 42Zem '1]_'
= = YganuTe | BorasuTe o i BoipasHWBaHne [JaHHb
4 CeoicTea - cBepXy _ﬂ} BeTaBuTe npasa | —3 PaspenuTs TabanLy A ABTOnoABop ~ ¥ .
Ta6anua CTpOKM W CTONBUBI E) O6begrHeHue Pa3mep Aqeiiku
I
CaoiicTea TabnuLb! eSS g s o0 GEC w66 ED
| Tabnmua | Crpoka | Cronfieu | Auedika | SAMEULAIOWIMIA TEKCT i
CTpoka 1:
PasMep

[¥] sricora: BeskiM: | MIHIMYM |z|

MapameTpel

[¥] paspewnTs neperoc CTpOK Ha CNEAYIOWYIO CTPEHMLLY
[7] noaTopATH Kak 3arON0BOK Ha KEKAGH CTPaHULE

“ Mpenbinyuwas cTpoka J ‘v Crenylouas cTpoka

Bot uto HAOJIPKHO ITOJIYYHUTBCA.

7@ .!'"l-l-l‘liﬁf}-l-!:wz-“z- i IR RN BN AN BB LB T CR P R T CXBMCS CRMEN T 5]

= -
il N

o~

=

5

- |

A

al

= |

@

=

=

m

= -

4

: =

| o

e =] =

Crpanmnua: 1 sl | ‘—4Mcnumoa:ﬂ|§_‘$‘ pyceknii | |'é'@§l|§\‘_- 90% (— [] T

4. 3apmaiite ka0 sUeiike oOpaMIIeHHE.

5. BcraBbTe B OfHY sluelKy TaOJIMLIBI CBOKO BU3UTHYIO KapTOUKY: YCTAHOBUTE B 3Ty SUYEHKY
Kypcop, Bocnosb3yirech koMmanaamu BeraBka/ (Texer) O0bexT BoiOepuTe BKiIaaky Co3ganue u3
(aiina, BctaBsTe Qaityit Mosi BUSUTHAS KAPTOYKA U3 Tanku Y4ueOHbIe JlOKyMEHTHI.

6. IIpu HEOOXOMMOCTH, OTPEJAKTUPYHUTE COAECPIKUMOE TUEHKH.
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7. CxonupyuTte COACPKUMOE STUYCHKH BO BCE OCTAJIbHBIC TUYEHKH.

ViBaHoB
PomaH lMeTpoBuny

421243 AneMemeeeck,
V0. raypu, oM 11
Tenegow: 89274257438

ViBaHoB
PomaH lMeTpoBuny

421243 AneMemeeeck,
Vin. Faghypu, OomM 11
Teneghow: 89274257438

VBaHoB
PomaH lMeTpoBuny

421243 ANBMEITEeeck,
¥n. Machypu, dom 11.
Teneghon: 89274257438

VMBaHoB
PomaH MeTpoBuy

421243 AnbMemseecy
¥n. Magypu, dom 11.
Tenedhor: 89274257438

VMBaHoB
PomaH MeTpoBuny

421243 AneMemseec
¥n. Magypu, dom 11.
Teneghor: 89274257438

VMBaHoB
PomaH MeTpoBuny

421243 AnbMemseecy
¥n. Magypu, dom 11.
Teneghor: 89274257438

<

Haua:l w3l | Yuono cnos: 0 | o5 pycckwi |

[EEE == 0% &)

U

&

8. IIpocmoTtpuTe Barry Tabnuiy nepes neyaTbio Ha IPUHTEPE: BOCIONb3YHTECh KOMaHAAMHU
®ajis/Ileyars/IIpensapuresbHbIA pocMoTp. (15 3aBepiIeHUs] NPOCMOTPA LIEIKHUTE KHOMKY
3aKpbITh.

9. PacneuaraiiTe JOKyMEHT Ha MPUHTEpE: BOCMOJBb3yiTech KomaHgamu Paiia / Ileuars,
YCTaHOBUTE NapaMeTPhl NE€YATH U LIEIKHUTE KHOIIKY OK.

10. JlokmuTech 3aBepIICHUs TIeYaTH ¥ BRIMIUTE U3 peaakTopa Word.

3agaHus AJ151 CAaMOCTOSITEIbHOI PadoThI

1. Ha ocHoBe mrabmoHa Jyisi TOBApHOTO CU€Ta CO3JalTe TOBAPHBIA CYUET CJEAYIOIIETO
COJZIEp>KaHuUsl M COXPaHUTE €ro 1Moj Ha3BaHueM ToBapHbIi cueT B manke YuyeOHble JJOKyMEHTHI.

H—DVSDOTT[DEEI‘T[‘EJBI’I agpec

[pysonoaygaress #agpec Hagoroeas secme X -Ha
420231 Kazawe va Uyiwoea 28

E peectpy Ne Jata moayoessa « £ 20_r

Cuér Ne o7 12.02 2012
[Mocrasmex 000 «JoManEi KOMIBITED:
Anpec 123456, Kazams, yr1. boasmaaKpackaa d
Pacuéruert cudt Mo 12313212 8 Tat. banke, M®C 123436

JomonHeHs
Harmuemopamme En Kox-so [Mena Cyamaa
HIZMEp eHHA

Cepeep Intel Dual T 2 104402 208804
Heon 2X280C
Hotoyg Explorer T 5 59333 206663
D790WH
IpmerTep HP T 10 11129 111290
LaserJet 1130
BEIIAPC Smart- IIT. 10 6544 63440
UFS 620DA

HTOT' O 682199

PYEOEOAMTENE OpeATPHATHA

Imaeweit Oyxraarep

31



2. Co3paiite Tabmuily s OOydeHHUsS MpaBUJIaM YMHOKEHHUS JUisi uucend oT 1 1o 3
COXpaHUTE €€ TOJ1 Ha3BaHuEeM Tabynia yMHOKEHUS B TIanike Y4ueOHble JJOKyMEHTHI.

<

Tabnvua yMHOHMEHKUA
1
2
3

Wk
[N R ]
== R ]

3. Cospaiite Tabmuny «Cratuctuka POIUJI». B mocnemnem ctonbie HeEoOX0AMMO
MPOCYMMHPOBATh TOJI U TAC JJIsl KQXKIOTO UTPOKA C TIOMOIIBIO ()OPMYJIBI.

il
Cratuctuka PONA 2011/2012
lon+nac
Hrpox KOMaHJA HIPEI roJjibl macel C+o

1. Jymoua LICKA | a7 27 |10 37
Cengy

wi Képmaﬁ-oa i 3EHWT 1 Zé | 21 7 i 28
Anercangp

3. BopoHuH | Dunamo |35 [11 [12 23
AHOpei

4. Tpaope KyBaHb [ 34 15 |a 19
NacwnHa

5. KypaHbu | Anramo 1 36 11 18 19
HeBunH

6. [OdaHHW 3EHHT . 27 “9 ' :.I..O i 1.9

7. Camenos i OuHamo | 39 6 i 12 E 18
AnewcaHgp

4. CosznmaiiTe HIWKENPUBEIECHHYIO TaONHIy, BBEAUTE CBOM JaHHBIC U BBIYUCIUTE OOBEM
pacxomoB cTyaeHTa. B sueiikax «Toroy» 3anummre GopMyssl CyMMBI.

PACXObI
[eHb
MutaHue
Heagenu TpaHcnopT | PassneyeHue Mpouee Wtoro
Epa Hanutku
ByAHWIA 100 30 60 50 30 270
BbixoAHoiA 250 100 120 500 200 970

IIpakTuyeckas padora Ned
«MS Excel. Ucniosib30BaHHe TA0IMII B KaYecTBe 023 JaHHBIX»
1. Bmemute pnannpie Ha pabounii aucT (puc.l). CTOMMOCTH 3aka3a BBIUMCISETCA Kak
MPOU3BEIEHUE KOIMYECTBA OIUIAYEHHBIX €IMHUI] TOBapa B 3aKa3e Ha IIeHY eJMHHIIBI TOBapa.
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A B C D E F G
1 Begomoctb y4eTa saKasos
Konuyecreo Konuuecrso LleHa
P.1.0. HaumeHoBaHue DaTta onna4eHHbIX CrommocTb
3aKaz4MKa ToEapa 2aKaza SAMHNL ToBapa eAMHUL, TOBapa CAMHULEI 2aKaza, pyb.

2 B 3aKa3e 5 saKase Toeapa, pyb.

3 Benweix ATl [Maposapka 24.05.14 12 12 3100 37200
4 Muxainoe H. A.|MyneTMBapka 07.06.14 5 5 4200 21000
5 |Cenosa H. P. Mukcep 26.04.14 10 10 600 6000
6 |3oToBa A. @. Mukcep 11.05.14 15 18 600 10800
7 |Cenosa H. P. [Maposapka 10.04.14 18 16 3100 49600
8 |3oToBa A. @. YalHuK 28.06.14 8 10 2100 21000
9 Muxannoe H. A.|bneHgep 29.06.14 10 12 2300 27600
10 Cenosa H. P. Kodesapka 03.05.14 15 15 1200 18000
11 Benwix A. M. YalHuk 16.05.14 24 24 2100 50400
12 Cenosa H. P. BneHgep 27.05.14 16 20 2300 46000
13 3otosa A. @. Mapoeapka 06.04.14 10 10 3100 31000
14 Ceposa H. P. Kodemonka 29.05.14 8 8 900 7200
15 Muxaiinos H. A.|Kodesapka 17.05.14 12 10 1200 12000
16 Cepnosa H. P. MynbTHBapKa 02.06.14 22 20 4200 24000
17 Bbenwix A.TI. Toctep 22.04.14 10 8 950 7600

Puc. 1

2. CoxpaHuTe CO3IaHHYIO pabouyl0 KHHUTY B CBO€H Mamke Ha pabodeM ITUCKE IMOJ MMEHEM

a)
6)

B)

®amunus_Paborta 17.
IlocnenoBarenbHO ~ BBIMOMHMTE B TaOnuie  COPTUPOBKY  3ammceil  (KoMaHna
Hannbie/CoptupoBka u GuiabTp/CopTUpOBKA):

1o (haMMIIMSAM 3aKa3YMKOB B aI(paBUTHOM TOPSIZIKE;

II0 CTOMMOCTH 33aKa30B B yOBIBAIOIIEM MOPSI/IKE;

10 HAMMEHOBAHMIO TOBAapOB B al()aBUTHOM IMOPSAKE, a BHYTPU KaKJOW TOITYYEHHOU

TPYIIIBI ITO KOJIUYCECTBY €ANHUL] TOBAPA B 3dKa3€ 110 BO3PACTAHUIO;

r)

o (paMHIIHSIM 3aKa3YMKOB B a(paBUTHOM TOPSAKE, @ BHYTPU KaXKIAOW MOIYYSHHOH TPYIIIBI

10 JIaTe 3aKasa.
4. C mnomompo ¢Qunsrpa (komanma J[lanaeie/ CoptupoBka U QuiIbTp/PHUIBTP) MOIyUUTE

BBIOOPKY JaHHBIX B TAOJIHULIE 1O CIAEAYIOIINUM YCIOBUSAM OTOOpA:!

a) ONpeAeNUTh Bee 3aka3bl Muxaitiooid H. A.
IKosinuecTBO a‘Kommecnz,o [ena
D.N.0. HaumenoBanue |[/laTta eIMHUL TOBAPAOIIAYEHHbIX e THHUIbI CTOMMOCTDL
3aKa3yHuKa TOBapa 3aKa3a  [B 3aKa3e e/IMHUL TOBapa BTOBapa, pyo0. 3aka3a, pyo.
3aka3ze
Muxaiinos H. A. |[Kodesapka 17.05.14 |12 10 1200 12000
Muxaitmos H. A. [MynsTHBapka 07.06.14 |5 5 4200 21000
Muxaitno H. A. |brenzep 29.06.14 |10 12 2300 27600

6)

onpeneauTh 3aka3bl 3a nepuoj ¢ 03.05.14, nena equHUIBI TOBapa B KoTopbix 6osee 3000 pyo.
KoauuecTBO KosuuecTBO [ena
D.N.0. HaumenoBanue |[lata eIMHUIl TOBapPAOIIAYeHHbIX e TMHUIbI CTOMMOCTEH
3aKa34ymKa TOBapa 3aKa3a B 3aKa3e eIMHUIl TOBapaToBapa, pyd. [3aka3a, pyo.
B 3aKa3e
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benbix A. I1. [TapoBapka 24.05.14 |12 12 3100 37200
MuxaiinoB H. A.  [MynetuBapka 07.06.14 |5 S 4200 21000
Cenosa H. P. MynbsTHBapKa 03.06.14 22 20 4200 84000
B) OTIPEICIUTH 3aMTUCH ¢ (PAMHUITUSIMU 3aKa34MKOB, HAUHHAIOINXCS Ha OYkBY b miu M.
KoJsmnuecTBo ’Konnqecnm [ena
D.1.0. HanmenoBanue |lata eMHHUI TOBAPAOILUIAYEHHBIX  |eTHHHIIBI CTOMMOCTH
3aKa3uuKa TOBapa 3aKa3a B 3aKa3se eIMHUIl TOBapaToBapa, pyo0. [3aka3a, pyo.
B 3aKa3ze
benbix A. I1. Toctep 22.04.14 |10 3 950 7600
benbix A. I1. HariHuK 16.05.14 P24 24 2100 50400
benbix A. I1. [TapoBapka 24.05.14 (12 12 3100 37200
MuxaiiioB H. A.  [Kodesapka 17.05.14 |12 10 1200 12000
MuxaiinoB H. A.  [MynbruBapka 07.06.14 |5 5 4200 21000
Muxaiinos H. A.  [brenaep 29.06.14 |10 12 2300 27600
r) BBIOpATh 3aKa3bl MAPOBAPOK 32 alpelb.
KosuuyecTBO KosuyecTBO [ena
D.1.0. HaumenoBanue |[laTta e/IUHUI] TOBAPAOILUIAYEHHbIX  |eIUHUIBI CTOUMOCTD
3aKa3yuKa TOBapa 3aKa3a B 3aKa3ze eIMHULl TOBapaToBapa, py0. [3aKa3a, pyo.
B 3aKa3ze
3oToBa A. . [TapoBapka 06.04.14 |10 10 3100 31000
Cenosa H. P. ITapoBapka 10.04.14 |18 16 3100 49600
J1) OIPEJIeTTUTh 3aKa3bl 32 MECSI] Maif, KOJIMYECTBO €IMHUIl TOBapa B KOTOPBIX cocTaisieT oT 10 g0
20.
KoJsmuecTBO KoanuecTBo [ena
D.N.0. HaumenoBanue |[lata eIMHUIl TOBapPAOIIAYeHHbIX e TMHUIbI CTOMMOCTEH
3aKa3yuKa TOBapa 3aKa3a B 3aKa3ze eIMHULl TOBapaToBapa, py0. [3aka3a, pyo.
B 3aKa3ze
benbix A. I1. [TapoBapka 24.05.14 |12 12 3100 37200
3oToBa A. ©. Muxcep 11.05.14 |15 18 600 10800
Muxaiinos H. A.  |[Kodepapka 17.05.14 |12 10 1200 12000
Cenmosa H. P. Koderapka 03.05.14 |15 15 1200 18000
Cenosa H. P. Brennep 27.05.14 |16 20 2300 46000
e) OIIPCACIIUTDL 3aKa3 € MaKCHUMaJIbLHOU CTOMMOCTBIO.
KoJsmuecTBO KoanuecTBo [Mena
D.1.0. HaumenoBanue |[lata e/IUHUI] TOBAPAOILUIAYEHHBIX  |eIUHUIBI CTOUMOCTD
3aKa3yuKa TOBapa 3aKa3a B 3aKa3e eIMHULl TOBapaToBapa, py0. [3aKa3a, pyo.
B 3aKa3ze
Cenosa H. P. MynbsTHBapKa 03.06.14 22 20 4200 84000
) OTIPENIeINTh TIEpBbIe YETHIPE 3aKa3a ¢ HauOOJIbIIeH CTOMMOCTBIO.
KoauuyecTBO ’Kommecnso [ena
D.1.0. HaumenoBanue |lata eIMHUI] TOBApPAOILUIAYEHHBIX  |[eIUHHLBI CTOUMOCTH
3aKa3yuKa TOBapa 3aKa3a B 3aKase eIMHUIl TOBapaToBapa, pyd. [3aka3a, pyo.
B 3aKa3ze
benbix A. I1. HariHuk 16.05.14 P4 24 2100 50400
Cemosa H. P. [TapoBapka 10.04.14 |18 16 3100 49600
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Cenosa H. P. bnennep 27.05.14 |16 20 2300 46000
Cenosa H. P. MynbsTHBapKa 03.06.14 22 20 4200 84000
3) BBIOPATh 3aKa3bl, ICHA TOBAPOB KOTOPHIX BHIIIE CPEJIHEH LICHBI 110 BEJIOMOCTH.
Kosmyectso  [KosmvecTBo ena
D.1N.0. HaumenoBanue |[laTa eUHUI] TOBAapPAOILIA4ECHHbBIX e TMHUIbI CTOoMMOCTH
3aKa3zyMKa TOBapa 3aKa3a B 3aKaze eIMHULl TOBapaToBapa, py0. [3aka3a, pyo.
B 3aKaze
Bemprx A. I1. [MapoBapka 24.05.14 |12 12 3100 37200
3oToBa A. O. ITapoBapka 06.04.14 |10 10 3100 31000
Muxaitnos H. A.  MyneTHBapka 07.06.14 |5 5 4200 21000
Muxaitnos H. A.  [biennep 29.06.14 |10 12 2300 27600
Cenosa H. P. ITapoBapka 10.04.14 |18 16 3100 49600
Cenosa H. P. bnennep 27.05.14 |16 20 2300 46000
Cenosa H. P. MynbTUBapKa 03.06.14 22 20 4200 84000

5. C momompio pacmupenHoro ¢uiubTpa (komanaa [lamapie — CopTHpoBKa u (QHUIBTp —
JIOTIOTHUTENBHO), TIOTyYUTE BEIOOPKY JaHHBIX B TAOJUIIE COTIIACHO MPUBEICHHBIM YCIOBUSAM
(kpuTepuu 0TOOpa PpPACHIMPEHHOT0 (GWIBTPAa W Pe3yJabTaThl (QMIBTPAIMN COXpPAHHUTE Ha
paboyem JucTe):

a) onpeaenuth 3aka3el Cenooid H. P., 1ieHa 3a enunuity ToBapa B kKotopsix 6osee 2000 pyo.
KoJsmnuecTBO IKosimuecTBO [lena
D.N.0. HaumenoBanue |[lata C¢IUHUI] TOBAPAOIUIAYECHHBIX  |[eAUHHUIBI CTOUMOCTD
3aKa3ynKa TOBapa 3aKa3a B 3aKa3e eIMHUIl TOBapaToBapa, py0. [3aka3a, pyo.
B 3aKa3ze
Cenmosa H. P. ITapoBapka 10.04.14 |18 16 3100 49600
Cenosa H. P. Brennep 27.05.14 |16 20 2300 46000
Cenosa H. P. MynbTUBapKa 03.06.14 22 20 4200 84000

0) ompeneNnuTh 3aKa34MKOB, Y KOTOPHIX B 3aKa3e KOJUYECTBO €IMHMUII TOBapa Oonee 15 wimm menHa
eauHUIEl ToBapa meHee 1000 pyo.

B)

)

KoJnuecTBO [lena exMHUIIBI
D.1.0. HaumeHoBaHWe |eJUHMI] TOBapa B[TOBapa, pyo.
BaKa34yHKa ToBapa 3aka3e
benbix A. 1. [Tocrep 10 950
bembix A. I1.  [Yaliauk 24 2100
BoroBa A. ®.  [Muxcep 15 600
Cenosa H. P.  [[TapoBapka 18 3100
Cenosa H. P.  Muxcep 10 600
CenoBa H. P.  [bnennep 16 2300
CenoBa H. P.  [Kodemornka 8 900
CenoBa H. P.  [MynpTuBapka 22 4200

BBIOPATh 3aKa3bl MaPOBAPKH 3a aNpeb.

D.N.0. HaumenoBanue |lara3aka3za |[{ena exuHunbl (CTOMMOCTH
3aKa3yHuKa TOBapa TOoBapa, pyd. [3aka3za, pyo.
3otoBa A. ®. [[lapoBapka 06.04.14 3100 31000
Cenosa H. P.  [[lapoBapka 10.04.14 3100 49600

OIINTAYCHHBIX CAMHMUII.
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KoanuecTtBo KoanyecTBo
D.N.0. HaumeHoBaHUe |eIMHHUI] TOBapa B/OILIAYE€HHBIX
BaKa34YuKa ToBapa 3aKase eIMHUIl TOBapa B

3aKase

Bensrx A. I1. Toctep 10 8
Muxaiinos H. A.  [Kodesapka 12 10
Cenosa H. P. [TapoBapka 18 16
Cenosa H. P. MynsTHBapKa 22 20

JI) ONPEIESIUTh 3aKa3bl 32 BTOPYIO TOJOBHHY Mas WM 3aKa3bl, KOJIWYECTBO EJMHHUIl TOBapa B
KOTOPBIX Oosee 15.

KoanyecTBo ’KOJII/I‘-[GCTBO [ena
D.N.0. HaumenoBanue |[lata eIMHUIl TOBapPAOIIAYEHHbIX e TMHUIbI CTOMMOCTEH
3aKa3vYnKa TOBapa 3aKa3a B 3aKa3e eIMHML TOBapaToBapa, py0. [3aka3za, pyo0.
B 3aKa3e
Benbix A. IT. JaliHHK 16.05.14 |24 24 2100 50400
benbix A. I1. ITapoBapka 24.05.14 |12 12 3100 37200
Muxaiinos H. A.  |[Kodepapka 17.05.14 |12 10 1200 12000
Cenosa H. P. ITapoBapka 10.04.14 |18 16 3100 49600
Cemona H. P. brennep 27.05.14 |16 20 2300 46000
Cenmosa H. P. Kodemonka 29.05.14 {8 8 900 7200
Cenosa H. P. MynbTUBapKa 03.06.14 22 20 4200 84000
e) OTIPEJICTTUTh 3aKa3bl, KOJIMYECTBO OIUIAYCHHBIX C€JIMHHI] TOBapa B KOTOphIX MeHee 16. U3

CITMCKa NCKIIIOYUTH KO(I)eBapKI/I )41 KO(I)CMOJIKI/I.

KosuuyecTBO KosuyecTBO [ena

D.1.0. HaumenoBanue |[laTa eUHUL] TOBAPAOIIA4E€HHbIX e TMHUIbI CTouMOCTDH
3aKa3zyMKa TOBapa 3aka3a B 3aKa3e eIUHUL TOBapaToBapa, py0. [3aka3a, pyo.
B 3aKa3e

benbix A. II. Toctep 22.04.14 |10 3 950 7600

benbix A. II. ITapoBapka 24.05.14 |12 12 3100 37200
3oToBa A. ©. ITapoBapka 06.04.14 |10 10 3100 31000
3oroBa A. ©. YaitHuk 28.06.14 8 10 2100 21000
MuxaiinoB H. A.  [MynetuBapka 07.06.14 |5 S 4200 21000
Muxaiinos H. A.  |brnennep 29.06.14 |10 12 2300 27600
Cenosa H. P. Muxkcep 26.04.14 |10 10 600 6000

)K) OMNPCACIIUTL 3aKa3bl, ICHA CAWHUIBI TOBApa B KOTOPBIX HNPCBLIIIACT CPCAHIOIO HLCHY II0
BenomocTH wir MeHbie 800 pyo.

KoauvectBo  [KosimuecTBO [ena

®.1.0. HaumenoBanune |lata eIUHHI TOBAPAOIUIAYEHHBIX  |[eAMHUIbI CToumocTb
3aKa3zyMKa TOBapa 3aka3a B 3aKase eIUHMI] TOBapaToBapa, pyo. [3aka3a, pyo.
B 3aKa3e

Bemprx A. I1. [MapoBapka 24.05.14 (12 12 3100 37200
3oToBa A. O. ITapoBapka 06.04.14 |10 10 3100 31000
3oToBa A. O. Muxcep 11.05.14 |15 18 600 10800
Muxaitnos H. A.  [MynbTHBapka 07.06.14 |5 S 4200 21000
MuxaitnoB H. A.  [biennep 29.06.14 |10 12 2300 27600
Cenosa H. P. [TapoBapka 10.04.14 |18 16 3100 49600
Cenosa H. P. Muxcep 26.04.14 |10 10 600 6000
Cenosa H. P. bnennep 27.05.14 |16 20 2300 46000
Cenosa H. P. MynbsTHBapKa 03.06.14 22 20 4200 84000

6. Coxpanure pabouyro kuury. [lokaxure pe3ynprar Bariei paboTsl npenogaBaTesto.
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IIpakTyeckas padora NeS
«MS Excel. TexnoJyiorust co31aHusi CBOAHBLIX TA0JIHID)
Hcnonb3ys oneparyy KOMUPOBAHKSI U 3aII0THEHUS, BBEIUTE TaHHBIC HA pa0Ouunii JIUCT

(puc.1).
Puc.1
A B C D E F
1 [aHHele 0 Npogaxax B ¢unManax mara3mia "Cnopt"
2
3 lopog, Permon Mecay | Keapran Mnan Daxr
4 Mockea LieHTpanbHbIH 0 Aus He.1 1700 1900
5 Mocukea LleHTpaneHblHd ©0 Des Ke.1 1300 1500/
6 Mockea LleHTpansHbIA ©0 Map Ke.1 1300 1200/
7 |Mockea LieHTpanbHbIH 0 Anp He. 2 1800 1800
& Mocxea LleHTpanbHblH ©O0 Mai He. 2 1300 1200
9 Mockea LieHTpanbHbIH 0 WioH He. 2 1400 1300
10 Awnana HO®HbIA @O AHB Ke. 1 1700 1300
11 Anana H#HbIiA ©0 Des Ke. 1 1300 1100
12 AHana HO#HbIH ©0 Map Ke.1 1600 1200/
13 Anana HO#HbIA ®O Anp Ke. 2 1000 2000
14 | Anana H#HbIiA ©0 Mai Ke. 2 1500 1600
15 AHana HO#HbIH ©0 HioH KB. 2 1600 1700/
16 HoeocwBupck CHBUPCHMA DO AHB He. 1 2000 1500
17 HoBocwbBupck CHBUPCKMIA ©0 Dee He. 1 1200 1900
18 HoeocwBupck CHBUpCHMA DO Map He. 1 1600 1900
19 HoeocwBupck Crbupcrmia ©O Anp Ke. 2 1900 1500
20 HoBocbBupck CHBUPCKMIA ©0 Mai He. 2 1600 1100
21 HoeocwBMpck CHBUpCHMA DO WroH He. 2 1500 1300
22 HpacHoAapck Crbupcrmia ©O AHB Ke. 1 2000 1300
23 HpacHoApCK CHBUPCKMIA ©0 Dee He. 1 1200 1700
24 HpacHoapck CHBUpCHMA DO Map He. 1 1000 1400
25 HpacHoapck CHBMPCHMA DO Anp HB. 2 1800 1400
26 HpacHoapck CHBUpCHMA DO Mait He. 2 1800 1300
27 HpacHoapck Crbupcrmia ©O WroH Ke. 2 1100 1200
28 XabapoBeck [aneHEBOCTOUHBIA @O |AHB He. 1 1000 1100
29 Xabapoeck JaneHeBocTouHbIA @0 |Des He. 1 1600 1400
30 Xabaposeck JansHeBocTouHbn @0 |Map Ke. 1 1900 1700
31 XabapoBck [aneHEBOCTOUHBIA @0 |Anp He. 2 1600 1100
32 Xabapoeck JaneHeBocTouHbin @O |Maid He. 2 1100 1900
33 Xabaposeck JaneHeBocTouHbIA @0 |MioH Ke. 2 1800 1700
34 BrnanMeoCTOK JaneHeBoCToUHbIA @O |AHB Ke.1 1200 1400/
35 BragueocTok JansHeBocTouHbIA @0 |Des Ke.1 1700 1200/
36 BnagMBOCTOK JanbHesocTouHbld @0 [Map He.1 1600 1000
37 BnanMeocTOK JaneHeBocTouHbln @0 |Anp Ke. 2 1100 1500/
38 BnagMBOCTOK JansHeBocTouHbin @0 |Mai Ke. 2 1800 2000
39 BnagMBOCTOK [anbHeBocTouHbIA @0 |MroH He. 2 1300 2000
1. Hpeo6pa3y171Te BBCJICHHBIC JaHHBIC B Ta6n1/1uy (KOMaH,Z[a

2.
a)
6)
B)
r)
3.

HeM 1o hopmyiie

4.

BcraBka/Tabmunel/ Tabnuma).

[TocnenoBarenbHO BBHIIOIHUTE COPTUPOBKY B TAOJUIIE, UCTIONb3Ysl KHONKU (DUIIbTpa:
10 peruoHam B aji)aBUTHOM MOPSIJIKE;

110 TIJIAHOBLIM IMOKAa3aTCJIsAIM OT MAaKCUMAJIbHOTO K MUHUMAJIbHOMY ;

1Mo (paKTHIECKUM TIOKA3aTeIsIM OT MUHUMAJIFHOTO K MaKCUMaIbHOMY;
0 TopoJiaM B aipaBUTHOM TOPSIKE.
Jo6aBpTe B Tabnuiyy crosnbern IIpoueHT BBLIMOJHEHUSI W BBIUMUCIUTE 3HAUYCHUS B

¢ak

m .
. 100. Oro6pasute pe3ynbrar ¢ AByMs 3HAKAMHU TIOCIIE 3aTISTO.

B pexxume Pabora ¢ Tabnauuamu ¢ nomouibio komanasl Koncrpykrop — Ilapamerpst
ctuiieit Tabnuipl — CTpOKa UTOTOB BCTaBbTE CTPOKY C UTOIOBBIMU 3HAUEHUSMHU.

37



5. B cTpoke uToroB oToOpazute cymMMapHble 3HaueHus 1o crondmam Ilnan, @akT u
cpenHee 3HadeHue 1Mo ctonomy IIponeHT BHINOJHEHNS.
6. Ha Jlucme 2 co3naiite Tabnuiy (puc.2).

T'opoa Ili1an DakT IIpoueHT BbINOJIHEHUS
Amnana

BnaguBocTok
Kpachosipck
Mocksa
Hosocubupck
XabapoBck

Puc. 2
7. B ucxonHo#t Tabnuie, UCHoab3ys KHOMKUA (HUIBTpPA, MOCIEI0BATEIBHO O0TOOpa3HUTe
UTOTH IO KaXJIOMYy TOPOJy M CKOIUPYHTE MX B HOBYIO TaOymiy Ha Jlucte 2. Jlns BcTaBku w3
Oydepa obmeHa ucnonb3yiite komany CrienmanbHasi BCTaBka— 3HaYCHHUS.

8. Caumute GunbTp ¢ oyt ['opon.

9. OTto0pa3ute B CTPOKE UTOTOB MaKCHUMalbHbIE TIAHOBBIE U (DAKTHUECKHE 3HAUCHUS,
MUHUMAJIBHBIN MIPOTICHT BBITIOJTHEHHUS.

10.  CoxpaHuTe CO3laHHYIO0 pa0ouyr0 KHUTY B CBOeH mamke Ha pabodeM OHUCKE MO
nmeneMm Gamunus Pabora 18.

11.  TlokaxuTe pe3ynbTarhl Bameii paboTsl mpenoaaBaTesio.

12.  YOeputre CTpOKy HTOTOB M TNpeoOpasyiiTe TaOiuily B OOBIYHBIA JMANa30H C
MOMOLIBIO KOMaHJI KOHTEKCTHOM BKIaaku KoHCTpyKkTOp.

13. VY nanute cronben IIpoueHT BHIMOJIHEHHS.

14. Hcnone3ys komanny J[lanabie/CtpykTypa/IIpoMeXyTOUHBI HTOT, ONpeaenuTe
UTOTOBBIE IUIAHOBBIE U (PAKTUUECKUE MPOJIAXKH AJIs KaX0ro KBapTaia (puc.3).
15.  Ilokaxute pe3yabTarsl Bareir paboThl mpenoaBaTesio.
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JaHHele o npogaxax B punuanax marazuHa "Cnopt”

lfopopg, Pernon Mecay | Keaptan Mnan Dakt
Mockea LleHTpanoHblid @0 Ane Ke.1 1700 1900
MockBea LeHTpanbHblA ®0 des Ke.1 1300 1500
Mockea LeHTpanbHbIi ®O Map He. 1 1300 1200
AHana HO#HbIH ©O Ane Ke.1 1700 1200
AHana HimHbIA @0 Qep Ke. 1 1300 1100
Anana HJ#HbIA @O Map Ke.1 1600 1200
HoBockBupck CHBMpcHKUiA ©0 Aue Ke. 1 2000 1500
HosockbBupck Cubupcrmia ®0 deB Ke. 1 1200 1500
HosockBupck CubBupcruia ©0 Map Ke. 1 1600 1900
KpacHoAapck CrBupcruid @0 AlHe He. 1 2000 1300
KpacHoApck CrBnpcrKMi @0 MeB Ke.1 1200 1700
KpacHoAapck CHBMpcrKuid ©0 Map Ke. 1 1000 1400
Xabaposck JancHesocTounbld @0 [AHB He. 1 1000 1100
XabapoBck JansHeBocTouHbIA @0 |Des Ke. 1 1600 1400
XabapoBck JansHesocTouHblA @0 [Map Ke. 1 1900 1700
BnanmeocTok JancHesocTouHblid @0 [AHB He. 1 1200 1400
BNagmeocTol JaneHeeocTouHbIA ©0  |des Ke.1 1700 1200
BnagmeocTOR daneHesocTouHbld @O0 [Map Ke.1 1600 1000
Ke. 1 UTor 27400 25700
MockBa LeHTpanbHbIR ©O Anp Ke. 2 1800 1300
Mocrea LleHTpanbHblid @O Maia Ke. 2 1300 1200
Mockea LleHTpanoHblid @O HioH Ke. 2 1400 1300
AHana HO#HbIA DO Anp Ke. 2 1000 2000
Anana HOs#HbIA DO Maia Ke. 2 1500 1600
AHana HO#HbIH ©O HMiioH Ke. 2 1600 1700
HoBockBrpcK CrBupcruid @0 Anp Ke. 2 1900 1500
HoeocwBupck CrBunpcrmi @0 Maia Ke.2 1600 1100
HoBockBupck CHBMpcHKUiA ©0 MioH Ke. 2 1500 1300
KpacHoapck Crbupcrmia ©0 Anp Ke. 2 1800 1400
KpacHoAapck CubBupcruia ©0 Maia Ke. 2 1300 1300
KpacHoAapcH CrBupcrKuid @0 MoH Ke. 2 1100 1200
XabapoBcK DansHeBOCTOUHBIA O |Anp Ke.2 1600 1100
XabapoBcK JansHeBoCcToUHbIA @O [Mak Ke. 2 1100 1900
XabapoBck JansHeBocTouHbIA @0 [MoH Ke. 2 1800 1700
BnagneocTor JansHesocTouHblA @O [ANp Ke. 2 1100 1500
BnagMeocTom JansHeBocTouHbIA @O [Mak Kg. 2 1300 2000
BnanmeocTok JaneHesoctounblid @0 (MioH He. 2 1300 2000
Ke. 2 UTor 27000 27600
OBWMi UTOo 54400 53300
Puc.3
16. OTMeHuTEe BBIYUCIICHHE UTOTOBBIX 3HAYEHUH.
17. Omnpenennure UTOrOBbIE TUIAHOBBIC U (PAaKTUIESCKUE TIPOIAXKH JIJIST KAXKIOTO TOpoa.
18. C moMompi KHOMOK CTPYKTYypbl 1, 2, 3 wiam +/—, pacrojoXeHHBIX CclieBa OT

TaOJIMIIBI, YCTAHOBUTE OTOOPaXKEHHE UTOTOB 10 Topojam (puc.4).
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A B C D E F G
JlaHHbIe 0 Nnpogaax B punuanax mara3mia "Cnopt”
2
3 lopop, PervoH Mecay | Heaprtan Mnan akr
[ 10 Awnana Wtor 8700 8900
17 Bnagueocrox UTor 8700 9100
24 Kpachoapck MTor 8900 8300
31 Mockea Utor 9300 8900
38 Hoeocubupck UTor 9300 9200
45 Xabaposck Utor 9000 8900
(=] 46 O6uymit uTor 54400 53300
a7
Puc. 4
19. OTMeHuTEe BEIYMCIICHHE HTOTOBBIX 3HAYCHUH.
20.  OmnpenenuTe UTOTOBBIE TUIAHOBBIE U (PAKTUYECKHE MPOJAXKHU JJISl KaXKIOTO PErHoHa U

KOJIMYECTBO MPOJAXK B peruoHe (puc.S).

A B C D E F G
1 [laHHble 0 npogaxkax B punuanax marasmia "Cnopt”
2
3 lopog, PermoH Mecay | Keaprtan MnaH DaKT
[T [ 4 BnaguveocToH JansHeBOCTOYHBIA ©O Aue Ke.1 1200 1400
5 BnapMeocCTOR JansHeBoCTOYHBIA ©O0 thes He. 1 1700 1200
6 BnagvBoCcTOK JanbHEBOCTOYHBIA @0 Map Ke. 1 1600 1000
7 BnagneocTol JansHeBOCTOYHBIA ©O Anp Ke. 2 1100 1500
8 BnaonBocTOH JansHeBoCTOYHBIA ©O0 Mai Ke. 2 1300 2000
9 BNaguBOCTOK JanbHEBOCTOYHBIA @0 WroH Ke. 2 1300 2000
10 Xabapoeck JansHeBOCTOYHBIA ©O AHe Ke.1 1000 1100
11 Xabaposck JansHeBoCTOYHBIA ©O0 des He. 1 1600 1400
12 XabapoBck JansHEBOCTOUHBIA ©O0 Map HB. 1 1900 1700
13 Xabapoeck JansHeBOCTOYHBIA ©O Anp Ke. 2 1600 1100
14 | Xabaposck JansHeBoCTOYHBIA ©O0 Maid HB. 2 1100 1900
- | 15 Xabaposck JansHeBOCTOUHBIH ©O0 WMioH HB. 2 1800 1700
EI 16 fansHeBocTouHbIH @O Konuuecteo 12
EI 17 JlaneHeBocTouHBIH @0 WTor 17700 13000
é 30 CubBHpcknid ©0 Konuuecteo 12
31 CubBupckmii @0 Uror 18700 17500
é 38 LleHTpaneHelid ©0 Konwyecteo 6
39 LleHTpanbHEId ©O0 MTor 9300 8900
é 46 HO#HBIH @0 Konuuectso B
47 HOxHbIA @O WTor 8700 8900
[=] 48 06Wee KONWIECTBD 39
49 0OwmMiA uTor 54400 53300
50
Puc.5
21. [Toxaxxute pe3ynbTaThl Bareir paboThl IpenoaBaTesto.
22. OTMeHuTe BBIYUCIICHHE UTOTOBBIX 3HAYEHUH.
23. Ha HoBoM nmcte co3nmaiite cBoaHyto Tabumiry (komanna Beraska/Taomuisl/CBogHbIC

Ta0JIMIIBI) C JAHHBIMH O (PaKTUYECKUX MPOJaXkax JJIsl Ka)JI0Tro Topoja 1mo KBapraiam (puc. 6).
24. s OTOOPaKECHHS HAaWMEHOBAHUS nojeun HCIIOJB3YUTE

Konctpykrop/Maket otueta/lloka3aTs B TabnuuHOM popme.

A B C D

1
2
3 |Cymma no nonw @akr Keapran | v |40

4 Topog, T |Ke. 1 Ke. 2 OBwWuiA uTor
5 Mockea 4600 4300 8900
o |AHana 3600 2300 2900

KOMaHay



Puc. 6

25. JIJ1st TaHHBIX B CBOJTHOM TaOIHUIE YCTAHOBUTE JEHEKHBIN popmar.

26. He wu3Mensss cTpykTypy CBOJHOM  TaONUIbl, C  TOMOIIBIO  KOMaHIBI
[Tapametprl/ AkTuBHOE TI0N1e/[lapaMeTpbl mosst 0TOOpa3uTe MaKCUMAIbHBIE (PaKTHUECKUE TPOJAKH
JUTSL KXKI0TO TOpojia 1o KBapTaiam (puc.7).

A B C D E
1
2
3 Mawcumym no nonw Pakr Keaprtan |~
4 lopog, | Ke. 1 Ke. 2 OO WM uTOr
3 |Mockea 1900,00p. 1200,00p. 1 900,000,
6 AHana 1300,00p. 2000,00p.  2000,00p.
7 HoeocuOmMpcH 1900,00p. 1500,00p.  1900,00p.
& KpacHoApck 1700,00p. 1400,00p. 1 700,00p.
9 XabapoBck 1700,00p. 1900,00p.  1900,00p.
10 |BragneocTow 1400,00p. 2 000,00p. 2 000,00p.
11  OGWMHA HTOr 1900,00p. 2000,00p. 2 000,00p.
12
Puc.7
27. Ha nOBOM smucTe paGodeil KHUTHU CO3aliTe CBOAHYIO JUArpaMMy, OTOOPaKaIOIIyIO

IIJIAHOBBIC MTPOAAXKHU I1O0 pCTUOHAM I KAaXI0Tr0o MECsLla (pI/IC 8)
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| A . B | D E F G H I
1 Cymma no noaw MnaH MecnqlE‘
2 |PervoH Aue dep Map Anp Maid HioH OGLWMA MTOT
i,ﬂ‘EﬂbHEBDCTD'LIHbIﬁ el 2200 3300 3500 2700 2900 3100 17700
| 4 | Cubupcknid ©O 4000 2400 2600 3700 3400 2600 18700
| 5 |LUeHTpansHblid @0 1700 1300 1800 1800 1300 1400 9300
6 | H#HbIA QO 1700 1300 1600 1000 1500 1600 B700
| 7 | O6wuid uror 9600 8300 9500 9200 9100 8700 54400
| 8 |
= Cymma no nonto Mnad
110
£ 4500
£ 4000
13 | 3500 Mecay
14 | 3000 B AHe
£ 2500 N e
E 2000 H Map
1171 1500 = Anp
£ 1000 "
19 B Maid
E =00 B o+
E o
] JansHEBOCTOYH IR CubupchriE ©0 LUeHTpaneHeld ©O0 HsHEIN DO
22 | 0
23
E PermoH -
25
Puc. 8
28.  Ha HOBOM JuCTe pabOouyell KHHTH CO3JalTe CBOJHYIO TaONMHIy ¢ (HIBTPOM 10
KBapTaiy (puc. 9).
A B B D E F G H
1 HKeapTan (Bce) -
2
3 Cymma no nonw Qakr Mecay ~
4 |PernoH - [lTopopg ~ |Aue e Map Anp Mawn Hion OBwWMiA MTor
5 = dansHeBOCTOUHLIH @O Xabaposck 1100 1400 1700 1100 1900 1700 85900
b BnagMeocTor 1400 1200 1000 1500 2000 2000 9100
7 [AanbHeBOCTOUHLIA @O MTOr 2500 2600 2700 2600 3900 3700 18000
8 | = Cubupckuia @O HoeocKBMpek 1500 1900 1900 1500 1100 1300 9200
] KpacHoapck 1300 1700 1400 1400 1300 1200 8300
10 CubBupckuid @O MTor 2800 3600 3300 2000 2400 2500 17500
11 = leHTpantHbIA OO MockBa 1900 1500 1200 1800 1200 1300 8900
12 LleHTpaneHblid ®O UTOr 1900 1500 1200 1800 1200 1300 8900
13 | = HHbIE @O Anana 1300 1100 1200 2000 1600 1700 8900
14 HOmHbIH OO UTor 1300 1100 1200 2000 1600 1700 8900
15 OBwwmii utor 8500 8300 8400 9300 9100 9200 53300
Puc. 9
29.  Otobpa3uTte CBOAHBIC JaHHBIC B TAOJIHIIE TOJIBKO 110 TIEPBOMY KBapTaIy.
30.  Ha HoBOM yCcTE paboyveil KHUTH CO3/IaiTe CBOJHYIO TaOIUIly (PAKTHYECKUX MPOTAK

0 MecsaM i Kakaoro kBaprana (puc.10).

31.

Jlo6aBpTe cpe3 mo TopomaMm ¢ moMoIiblo komaHabl Ilapamerpsl/CopTHpoBKa H

¢mieTp/BeraBuTh cpes.
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A B C D E F G H
1
2
3 | Cymma no nonw @akt Keapran |~ erPDFl & 1
4 Mecay, ¥ |Ke. 1 Ke. 2 OO wmiA uTor
5 |Aue 8500 ss00 | | Mocksa |
6 ®es 8800 B800 [AHEHE ]
7_|Map 5400 5400 [HDBGCMEMpCH l
8 Anp 9300 9300
9 |Mait 9100 3100 [HPECHDHPCH l
10 |MwoH 9200 9200 [ Xabaposck l
11  OGwMiA uTOr 25700 27600 53300
12 [ BnaoWMBeocTOR l
13
14
15
L |
16
17
Puc.10
32.  Hcmonb3ys cpe3, orodpasnutTe GakTHISCKUE MPOTAXKH JIJIsl Topoaa XabapoBcKa.
33. Coxpanutre pabouyro kHury. Ilokaxure pe3ynprarel Bameir  paOoTh
MPENo1aBaTeo.

IIpakTyeckas padora Ne6
«Cucremsl ynpasJenusi 0a3amu naHubix. [IpoekrupoBanue B/ B MS Access»

B nannoit nabopatopHoii pabote OyaeT pacCMOTPEH NMpUMEp BEACHHS ydeTa IepcoHaa s
HEKOTOPOTO0 yCJIOBHOTO mpeanpusatus: Kommepueckoro 6anka « 9KOHOMHUCTY.

OcHoOBHbBIE 321241 ABTOMATU3UPOBAHHON CHCTEMBI yyeTa:

BBox maHHBIX 0 COTPYIHHMKAX M UX HA3HAUYCHUSIX. BHECeHNE n3MEeHEeHN B HH(POPMAIIHIO.

Obecrnieuenue cuUCTeMbl XpaHeHUsT M 00paboTku uWHPOpMALMK O COTPYIHHKAX.
[TonnepxaHue 1ETOCTHOCTH JaHHBIX O IMEPCOHANIC OPTaHU3aIUH.

dopMHUpoOBaHUE IKPAHHBIX U OyMaKHBIX OTYETOB I10 TIEPCOHAITY 10 33JaHHBIM 00pa3Iiam.

BBenenue cnuckoB JOJKHOCTEH.

XpaHeHHe ONMCAHUS OPTaHU3AIMOHHON CTPYKTYPHI (CIIUCKA OT/ENIOB).

na cozoanua B/l omoen kadpoe d6anka npedocmasui ciedyrouyro uH@opmayuio.

CoTpyanuku KpeauTHOro otaesa (tea. Oraena 106 334)

1. NBanoB HMBan BacwibeBuu, yn. Ilymkuna, a. 2, kB. 15, 8-914-46-47-485,
01/01/1960, cemeitnbii, 2 nereii, mykckoi, Ynpasistommii, 50 000 + npemust 300 eBpo.

2. ITetpoBa Hanexna IOpweBHa, yn. Jlemwna, a. 8, kB. 46, 8-965-45-23-654,
15/06/1965, cemeiinbiii, 2 aeteid, skeHCKU, 3amectuTenb ynpapistomero, 40 000 + npemus 250
€BpO.

3. CypkoB Poman BukTtoposuy, yi. JlecHas, a. 45, kB. 9, 8-965-498-88-88, 15/07/1970,
CEeMEIHbIN, 3 eTei, MyKCKoM, 3amecTuTenb ynpasistomero, 40 000 + npemus 400 epo.

4. NBanoBa Onbra [ImutpueBHa, yn. CBoOoasl, 1. 456, kB. 145, 8-913-759-86- 42,
02/04/1975, cemetinbiii, 1 pebeHOK, )xeHckul, Benymmii cienmanuct, 30 000 + mpemust 100 eBpo.

5. BacunbkoBa Enena AwnapeeBHa, yin. Jlenuna, n. 46, kB. 14, 8-945-789-99-91,
24/03/1979, cemeitnbii, 2 nerew, xeHckuid, Bexymmit cnermanuct, 30 000 + mpemust 50 eBpo.

6. Komkun Makcum BukropoBuu, yin. Mopckas, a. 15, kB. 48, 8-913-457-78-12,
15/09/1980, cemeiinblii, 1 pebeHOK, My)kckoit, Bexymuii cnermanuct, 30 000
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+ 300 eBpo npemusl.

7. Jlanknna Mapuna CepreeBHa, yi. Ilymkuna, n. 45, xB. 18, 8-915-465-96-96,
20/12/1988, xomnocrt, xenckwuii, Cienuanuct, 20 000 + 120 eBpo npemMusi.

8. [[BetkoBa AnHa BukropoBHa, yin. [oroms, n. 50, xB. 45, 8-945-769-12-12,
26/11/1985, cemetinsiii, 1 pebeHok, ya. Mopckas, a. 26, kB. 22, 8-916-456-89- 78, Cnenuanuct, 20
000 + 50 eBpo.

CoTpyannku BaJl0THOrO otaesa (teqa. Oraena 106. 335)

I. Vupassrommii (1 yenoBex)

2. 3amecTuTensb yrpasistomero (1 gemoBek)

3. Benymuit cnermanuct (2 yenoBeka)

4, Crnenmanuct (2 yenoBeka)

Cotrpyanuku opuaudeckoro oraena (tea. Oraena 106 336)
l. Vnpasssrouwmii (1 uenoBex)

2. 3amecTuTensb yrpasistomiero (1 denoBek)

3. Benymuit cnermanuct (2 yenoBeka)

4. Crienmanuct (2 JesioBeka)

CorpynHukn otaena kaapos (Tea. Oraena nod 337)

1. Vupasstommuii (1 yenoBek)

2. 3amecTuTensb yrpasistomiero (1 yenoBek)

3. Benymmii cnenuamict (1 4enosex)

4. Crienmanuct (2 4esioBexa)

CorpynHukn uHGOpMAUOHHOTIO0 oTaeaa (Tesa. Otaena 100 338).
1. Ynpapnstomuit (3To BbI).

2. 3amecTuTeNnb ynpasisouero (1 yenosek)

3. Crenmanuct (2 4enoBexa)

3aganue 1. Co3manue HOBOH 0a3bI JAHHBIX

Ortxkpoiite nporpammy MS Access. B neHTpe skpana, Haxxmure nukrorpaMmmy «Hosast 6a3a
JTAHHBIX).

B mpaBoit yactTu okHa mosiBUTCS mojie s BBoja HasBanus bJ[. HazoBute HOByro 06a3zy
naHHbIX «Kanpsl + Bamna gpamunusy U BeIOEpeTe CBOIO MEPCOHANBbHYIO MAnKy A7 coxpanenus b/l

3aganue 2. Co3nanue Tadann

[Tpu co3nanuu HoBoM BJ] B 3amanuu 1 mo ymMoiyaHUIO MOSBHUTCA OJHA MycTas TaOiuIa.
Co3paiiTe emie JBE TOMOIHUTENbHBIC TAOIUIBL. VICTIONB3YHTE KHOTIKY

«Tabnuua» Ha Bkinaake «Coznanue».CoxpaHuTe TaONUIIBI 10 UMEHAMH B COOTBETCTBHUU C
uHpopmanuel, koropas Oyaer oTpakeHa B ITHX Tabnumax: «CoTpynHUKNY, «J0MmKHOCTHY,
«Otnenby. YroObl COXpaHUTh Tabmuily B pabouelt oO0nacTH HaXMHUTE Ha BKIAJIKe
COOTBETCTBYIOIIEH TaOIHIIBI MPaBOi KHOMKOM MBI IS BBI30Ba KOHTEKCTHOTO MEHIO, BBIOEpUTE
MYHKT COXPAaHUTh WM HAXKMUTE MHKTOrpaMMmy «COXpaHUTBY» Ha MaHeNTu ObICTPOTro JIOCTYyIA.

[lepeiinuTe B pexuM KOHCTPYKTOpa TaOMUIBI M cO3JaiTe HeoOXoaumble moiisa. UToObl
MEePEeUTH B PeKUM KOHCTPYKTOpa Ha BKIaJKe «I JTaBHasS) HAXMHUTE KHOIKY «Pesxumy.

Jns xaxaod TaOnMLbl ONpPENENNUTE TOJsl, MUn OAHHBIX U pazmep B COOTBETCTBUE C
uHpopMalmen, KoTopas 0yJ1eT coAepKaThCs B 3TUX MOJSIX.

[Tone «CemeitHoe MOJI0KEeHUE» OYIET YUCIOBBIM — X0JI0CTOM (1), cemeinblii (2).

3aganue 3. Co3xanue cBs3eid

Jns toro uyToObl, co374aThb WM HM3MEHHUTHb CBSI3U MEXIy TaOlMLaMu, HYXHO CHadaja
3aKpBITh BCE TaOJIUIIBI.

3areM Ha MaHeIu UHCTPYMEHTOB «PaldoTa ¢ JaHHBIMUY HaXXMUTE KHOIIKY «CXxeMa JaHHBIX».

JloGaBbTe Ha cxeMy BCE CYIIECTBYIOIINE TAOIUIIBI U 3aKPOHTE OKHO H0OAaBIEHHUS OOBEKTOB.
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B paboueii ob6macTi 0TOOpa3sATCs MOKa elle He CBA3aHHbIE MEXTy cOO00i TaOIHIIbL.

Jns u3MeHeHus W CO3JaHUsl CBsI3€d HaXMHUTE KHONKY «V3MEHUTHh CBS3M» Ha MaHETU
«KoHcTpyKTOp».

B nosiBuBIIEMCSl OKHE HAXXMUTE KHOTIKY «HoBOe». OTKpOETCsS OKHO ISl CO3JaHus CBs3H. B
KauecTBE JIEBOM TaOIMIBI (CTOPOHA «OAMH» CBSI3M «OJUH KO MHOTHM») BBIOEpUTE TaOIUILY
«domxknoctn» u crombery «Kom momxuOoCcTH». s mpaBod TaOMHIBI BBHIOEPHUTE TAOIHIY
«Cotpynaukm» u cronoern «Kox momxHoctny. Haxmure kaonky «OK».

B oTkpbiBIIEMCS OKHE OcTaBbTe rajiouky «ObecreyeHre eJI0CTHOCTH TJAaHHBIX» U co3aiiTe
cBs3b. CBs3b 0TOOpa3uTcs B paboyeit obxacTu.

Cosnaiite cBsi3b MKy Ta0auamMu «Cotpyaaukm» U «OTAeb aHaTOTUYHBIM

obpa3zom.

3ananmue 4. Coznanune popm

[Ton mponeccom o6pabotku mHGopmanuu B MC mpexae BCero NOHUMAIOTCS CIEAYIOIINe
MpOLEAYphl: BBOJ, NPOCMOTpP, BBIOOPKAa HEKOTOPOrO TIOJAMHOXECTBA JIaHHBIX, COPTHPOBKA,
TpyNIHPOBKA, U3MEHEHUE (UCIpPaBIEHUE), pacyeT MPOU3BOJIHBIX MapaMETPOB M UTOTOB. Bce 3Tn
JIEUCTBHUSI MOXHO J1enaTth ¢ momomiblo 00bekToB CYBJl ®opwmel. [Ins omuoit B/l Moxer ObITh
pa3paboTaHO CKOINBKO YTroAHO (OpPM B 3aBHCHUMOCTH OT TIOCTaBICHHBIX 3a1a4 0OpabOTKu
undopmaruu. Ilpu ynanenun ¢opMbl  yaamsieTcss Tmporeaypa o00padoTku, rpaduydeckoe
odopmiienue, Ho nHpopmanus u3 b/l He ncyezaeT, Tak Kak XpaHUTCS B 00BEKTax JAPyroro THUIa — B
Tabyuuax.

UroObl BBeCTH HaHHBIE IS paccmarpuBaemoit B/ «Kampe», HeoOXoaumo co3naTh TpU
(GbopMBI: TIO OJTHOM TSl Kak10i Tabmmipl. HaunHate BBOJ ciemyeT ¢ TaOIUIbl, HAXOSAIIEHCs Ha
ctopoHe «Onun», cBsiz «OauH KO MHOTUM». OHa SIBISETCS «TJIaBHON» W3 HEe MOJCTaBISIOTCS
3Ha4YeHUs MEPBUYHOIO KJIF0Ya B T0JI€ BHEIIHET0 KII04a «IOJYMHEHHON) TaOJINLIbI.

@®opMBl MOXKHO CO3/1aBaTb C IIOMOLIbI0 KOHCTPYKTOpa M C IIOMOIIBIO MacTepa.
Bocnons3yemcst mactepom co3nanusi popm. BezBate MacTep co3manus GoOpM MOKHO Ha BKIJIAJIKE
«Co3nanuey, kHomka «Jlpyrue ¢popmbl» BeIOpaB myHKT «Mactep Gopmy».

Hanee Hy>kHO BBIOpaATh TOJIS JJIs TaOMUIIBl. BeiOepeM Bce mostst TabIuIlbl TOKHOCTH.

Ha cnenytomem stane «Brewnuii 6uo gopmury BoidoepeM «/Ienmounsiity. Jlanee Ha stane
«Tpebdyemorit cmunw) BbHIOCpUTE CTHIbL MO CBOeMYy ycMmoTpeHuto. Ha srtane «3adanue umenu
dopmury nazoBute popmy «lllmamnoe pacnucanue+ sama Oamununy.

Otkpoercs ¢popma 171 BBOJA TaHHBIX B TaOIHILy «/{omKHOCTHY.

OobexTr 1.  ®Dopma «llTaTHOE pacnucanne _Damuins»

Benute nanHbpie B COOTBETCTBUE C 33JaHUEM OTJIea KaJIpoB.

3akpoiite (opmy u oTKpoire Tabmuiy «JlomkHOCTHY». YOemuTech, 4YTO BCE JaHHBIC
BHECCHBI B TAOJIHILY.

Oo0bekr 2. Tadimua «/domkHocT

Coznaiite ¢dopmy s 3amonHenust Tabmuusl «Otnens». HazoBute ee «CtpykTypa
opranmzanuu_Damunusy. 3anonHuTe Tadnuiy « OTIenb.

O0bexr 3. Popma «CTpykTypa opranmszauuu _Damuiaus»

Oo0bekT 4. Tadmua «OTaeabn

Coznaiite hopmy nmnst 3amomHeHus Tabmuipl «Cotpynuukn». HazoBute ee «Kapmouka
COMPYOHUKQ).

B mporecce co3ganust hopmbl BEIOEpHUTE BHEITHHUMN BUA POPMEI «B 00un cmonoeu.

O0BexT 5. ®opma «Kaprouka cCOTpyAHHKA)»

3anmoyHUTE KapTOYKUM B COOTBETCTBHME C JIaHHBIMHM, Bcero 29 wyenoek. Henocraromme
JIAHHBIE TPUTyMaNTe CaMOCTOATENBHO.

O0bekT 6. Tadimna «CoTpyIHUKI

3anpoc — 3T0 OOBEKT MOCTPOCHUS BPEMEHHBIX TaONUI] ¢ OTOOpaHHOM HH(pOpMalHen.
3anpocsl UCHOJB3YIOTCS Ui OTOOpa OTAENbHBIX MOJEH OJHOM MM HECKOJBbKHX CBA3aHHBIX
TaOJUI, a TaKXKe ISl COPTUPOBKM M BHIOOpa 3amuceld MO0 HEKOTOPBIM JIOTHUYECKUM YCIOBHSIM.
3anpochl MPEACTaBISAIOTCA KaK BPEMEHHO CO3/1aBaeMble TaONMUIBI M MO3TOMY MOTYT CIYXXUTh
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WUCTOYHUKOM JAaHHBIX A7 (opM M OTYETOB. 3ampoChl HCIONB3YIOTCS A CO3JAaHUS CTPYKTYPBI
HOBOHM TaOJMIBI, WCKIIOUEHHUS TOBTOPSIOMIMXCS JTaHHBIX, CO3/JaHHS TEPEKPECTHBIX TaOJIHII.
3ampochl TakKe MO3BOJISIOT CTPYNIUPOBATh, OOHOBUTH WM yAAJUTh OJHOBPEMEHHO HECKOJIBKO
3aIIMCel, BBIIOJHUTH BEIYHCIIEHNS HTOIMOBBIX UM HOBBIX ITOJICH.

Co3znanue 3anpocoB BO3MOXKHO B PEKUME KOHCTPYKTOPa U MacTepa 3arpocoB.

CoznmaauM 3ampoc, KOTOPBIH COMEepKUT UHGOPMAITI0 000 BCeX COTpyAHUKAX (haMuiIuu u
MMEHA), UX OT/eJIax, JODKHOCTAX U HaJ0aBKax.

Macrtep 3anmpocoB MOKHO BbI3BaTh C MOMOIIBID KONKH «Mactep 3ampocoB» Ha BKJIAJKE
«Co3nanuey. B nosBuBmemcs: okHe «HoBbli 3ampocy» BeiOepeM «IIpocToit 3ampocy.

Hanee wu3 pasHbIX TaOMUI[ BBIOEpEM HEOOXOIWMBIC MaHHBIC: (QaMUIHSA, UMS, OTIET,
JIOJKHOCTD, HaJJ0aBKa.

Ha cnexyromem mare BeiOMpaeM TUT OTYETA «TIOIPOOHBII, Jaiee UM 3arpoca

«3amnpoc_Bce coTpyaHUKN».

Oo0mbekr 7. 3anpoc «Bce coTpyAHUKI»

3aganue 6. Co3zgaHue 0TUYETOB

s mpenocTaBiaeHUs JaHHBIX U UX pacledaTKd 0COObIM 00pa3oM HCIOIB3YETCS OOBEKT
Otder. C MOMOIIBIO ATOr0 OOBEKTAa CO3[aTh W HamedaTaTh OTYET, TPYNIUPYIOMUNA JaHHBIE U
BBIYUCISIIONTUN UTOTH. OTYET MOXKET OpaTh JaHHBIE W3 TOTOBOTO 3alpoca WM B MPOIECCE
MOCTPOCHHUS TOJITOTOBUTH TAKOW 3ampoc M3 HECKONbKHUX TaOmwil. Ilpu 3TOM Hajmo0 MOMHUTH, YTO
CMEIICHHUE TTOJIeH TaOJIUIT ¥ TIOJICH 3aIPOCOB MIPH MOCTPOEHUHU OTYEeTa HEAOMYCTUMO. OTYET MOXKET
BBITTISIACTh Kak TaONMuIla, HO 4Yallle WCIOJIb3YeTCsl TMPEACTAaBICHUE B BHUAEC HEPAPXUUECKOM
CTPYKTYPBHI.

CozmaauM  OT4eT, B  KOTOpOM  oOToOpakaeTcss wuH(OpMamusi O  COTPYIHHUKAX,
CrpyNnnupoBaHHas Mo otaenaaM. /[ BbI30Ba MacTepa OTYETOB HAKMUTE KHOMKY

«Mactep oTueToB» Ha BKiajike «Co3gaHue».

Ha mepBom mrare Beioepute Bce moJist 3anpoca «Bce coTpymHuKN

Ha cnenyromem miare BeiOepUTE BUJ TPYNIUPOBKH — MO oTaenaM. J{00aBisATh YpPOBHIO
TPYIIIAPOBKA HAa CIEAYIOIIEM IIare HE HYXKHO. 3aTeM 3aJaiiTe COPTHUPOBKY 10 YOBIBAaHHUIO
Hag0aBKH.

Bun makera mist ordera — Crynenuarsii. CTHIB OTYeTa — IO BallleMy YCMOTPEHHMIO.
Hazpanue otuera — OT4eT Han0aBKHU COTPYAHHUKOB.
Oo0bexr 8. Otuer «Han0aBku COTPYAHUKOB)

IIpakTyeckas padora Ne7
«MS Publisher. UaTepgeiic. OcHOBHBIE IPpHEMbI Pa00ThI»
3aoanue.
Co3naTh U HayYUThCS peJaKTUPOBAaTh BU3UTHYIO KapTOUKY.

Texnonozcusa pavomot

1. 3amyctute MS Publisher 2007.M3yunts Bo3mMoxHOCTH MakeToB MS Publisher 2007:
MH(GOPMaLIMOHHBIX Ta0JINYEK, TIAKaTOB, OYKIIETOB

2. Ha Bknaake Tumbl myOnukanuii BeiOpaTh BusnTHble kapTtouku. M3 mpeanmaraembix
Knaccnuecknx makeToB BeIOpaTh Kackan.

3. B okne [lapametpsl n3menuts L{BeToByro raMmmy Ha ['opockas.

4. Cosgate /[lemoBeie nanublie. B nmomomuutensHoM okHe Co3maHue HOBOTO Habopa
JIEJIOBBIX JIAaHHBIX BBECTH JlaHHBIE 0 ceOe. B mone JlomkHOCTh yKa3aTh HAMMEHOBAHUE JOJDKHOCTH,
KoTopyto Bbl Obl XOTenM 3aHMMATh MOCIIE OKOHYaHUS YHHUBEpcUTeTa, Harnpumep, ['eHepanbHbIN
nupektop Typuctuueckoro areHrctBa OOO «llyremectBue». B Bkianke Hactpoiika BBIOpaTh
Pa3smep ctpanuisl Anb00mMHast.

5. JIBaxawl WIETKHYTh MBIIIBI0 1O HKOHKe Kackan, mnepen Bamu pabouyee OKHO
chopmupoBanHoil BusnTtHoii kaprouku. Coxpanuth Buszutky non umenem Busutka 1.
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6. O3HakOMHTbCS C  JOpyrMMH  BuJaMd  malOiaoHOB  Bu3uTHOW  KapTOUKH.
[ToskcniepuMeHTHPOBaTh ¢ 11a0JI0HaMH, BEIOpaTh HarboJiee MOHPABUBIIMICS BapUAHT U COXPAHUTh
ero noj uMeHeMm Busutka 2.

7. B ¢aiine Busutka 2 MU3MEHUTHh LIBETOBYIO CXeMy M HIPpU(TOBYIO CXeMmy (HampuMmep,
BbIOpaTh Georgia).

8. BcraButs B mone Jlorotun cBoe ¢oro. s atoro B menro [IpaBka BeiOpaTh JlemoBwie
naHHble (puc.3), HaxaThb KHONKY M3MEHUTb, B OTKPBIBLUIEMCS BCIOMOTATEIbHOM OKHE HaXKaTb
JoGaBute 5MOneMy u BbIOpaTh uMs (aiiina, B koropoMm Haxomautcs ¢oto. Haxars CoxpaHUTb,
3areM OOHOBUTD ITyOJIUKAIMIO.

Jencesie gaHHbe ‘ - l T |-l |

BeibepuTe Haliop AenoBkLIX AaHHLIX:

MonbsoBaTenbokan 2 |E| [M3MEHMTb...] [ YaanuTe ] [CosnaTb... ]

WMma:  OdparyHosa Esreqwa BanepwesHa Smdnema;
JomkHOCTE:  OHPEKTOp
Haszeanwe opranusawm: 000 "EBMEHWA"
Agpec: 6330092, np. K.Maprca, aom 20, VI K

TenedoH, hakc ¥ 3NEKTPOHHEA NouTa: TenedoH: (383)346-06-79
awc: (383)396-04-00
3n. noyta:Dragunova@fb.nstu.ru

JononHUTensHbE CBE0eHHA Mk AeBKus: Baw oTasx - Hawa DBEDTB

[DEHoBMTb nyﬁnmal_u.dro] [ 3aKpEITh ]

Puc.3 — PenaktupoBanue JlenoBbIX JaHHBIX

9. Bozenuts o6nacte Buszutku, B KOTOpO#l yka3aHbl TeineoH M (akc, U3MEHUTH LBET
mpudTa Ha 3€ICHBIA, MOMYXHUPHBIN. M3MeHuTh pasmep mpudTa TakuM 00pa3oM, 4TOOBI HOMED
dakca / TenedoHa pa3MemaTuch Ha OHON cTpoke. COXpaHHUTh (ailll ¢ BHECEHHBIMU U3MEHEHUSIMU
kak Busutka 3.

10. IlepemecTuts B (Qaiine Buzurka 3 ¢oro B BepxHUil npaBblii yron Bu3nTHON KapTOUKH,
yBenu4bTe pasMep (oTo, TOTSHYB 3a MpaBbli HIKHUA yron wu3o0paxeHus. [Ipou3BoibHO
nepemecTuTe 00acTi BU3UTKU. ChenaTh TpalueHTHYIO 3aJMBKY ([Ba I[BeTa, rpagueHT OT IeHTpa)
obsacty ¢ HauMeHoBaHueM opranm3ainuu. Coxpanuth (aiin kak Busntka 4.

Co3zoanue Hoeoit nydaukayuu

Eciu HM oauH 1mabioH He COOTBETCTBYET BalleMy 3aMbICily, MPHIETCS CO37aBaTh
My OJIMKALUIO «C YUCTOTO JIUCTAY.

3aoanue 1

Co31ath OTKPHITKY — no3apasienue ¢ HoBbIM rogom.

TexHoJiorusi paéoTbl

1. 3anyctuts npunoxenne Microsoft Office Publisher.

2. B oTkpbIBIIEMCS OKHE MpOTpaMMbl BbIOpaTh THUN MyOnukanuu — Pa3mepbl mycThIX
CTPaHHUIIL.

3. B cnmcke maG10HOB HalWTH Ha0Op pa3zMepoB — OTKPBITKH.

4. BoIOpaTh HYKHBIN pa3Mep OTKPBITKH.

5. C mpaBoii ctopoHsl B pazzaene IlapameTpbl MOXHO cpa3y BBIOpaTh IIBETOBYIO H
MIPUPTOBYIO CXEMY.

6. Haxatp kHoniKy Co31aTh.

7. OTkpoetcs paboyee OKHO IyCTON IMyOJIMKaIUH.

8. Jlo6GaBUTh HAa OTKPBHITKY 3ar0J0BOK MO3APABICHUS, UCIIONIb3Ys KHOMKY

BceraButh 00beKT WordArt Ha maHenu 0ObEKTOB.

9. C nomompio kHONIKM PHCYHOK Ha maHenu OOBEKTOB BBI3BaTh OKHO MOMCKA KIUIIOB B
Oubimoreke W HaWTH TNpa3gHUYHOE u300paxkeHne. Ecian B OMOIMOTEKE HET MOAXOMSIIETO
M300pakeHHsI MOJKHO HAaWTH PUCYHOK B Internet.
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10. Jlo6GaBuTh HaiiieHHOE H300paXKeHNE B OTKPBITKY.

11. Beibpate kHonky Haamuch Ha maHenn oOBEKTOB M OOBECTH HAa OTKPBITKE MECTO IS
M03/IPaBUTEIBHOTO TEKCTA.

12. BrmcaTh B TEKCTOBYIO 00JIaCTh TEKCT MO3APABIICHUS.

13. TlomoOpaTh MOAXOASAIINE [[BETOBYIO M HIPU(PTOBYIO CXEMBbI B 00JIACTH 331ad.

14. B mynkte menro aiin, BeiOpaTh komaHay CoxpaHuTh Kak. BeiOpath mamnky st
coxpaHeHus nyonukanuu. B mone Umsa gaiina ykazate ums (Hanpumep, /lozopaénenue). Haxarb
CoxpaHuThb.

15. 3akpoiite mpunoxxkenue Microsoft Office Publisher.

3amanue 2

Co3mate KaleHIapb C OTCIEKHWBAaHHMEM JaT Ha TEepUoJ C CEeHTAOps 1o JeKadpb
BKJIFOUUTENBHO.

Texnosorus padboTsl

1. 3anyctuts npunoxxkerune Microsoft Office Publisher.

2. B oTKkpbIBIIEMCS  OKHE IPOTpaMMbl BeIOMpaeM Tul nmyonukanuu — Kanenaapu.

3. B mosiBuBImIEMCs crimcke oOpasioB KaTajJoroB BHIOpaTh MOHPABUBIIUNCA, MPU YCIOBUH,
yro B o0Opasue mnpexycMorpeHo OrtcnexuBanue nat (Hampumep, Bomubl, BriHocku, Pamka,
Pemerka, lllyTHuK 1 T.1.).

4. Bo Bknanke Ilapamerpsl ycraHoBuTh BpemeHHoOW uHTepBan — Mecsl Ha CTpaHHULE,
HaxaTh Ha KHOTIKY JlaTel B KajeHmape u BeiOpath HauanpHas nmata — centssOps 2012, koHeuHas —
nexabps 2012, moctaButh ¢uaxkok Ha BxmounTs pacnucanue coOwbiTuii. Ha pucynke 4
npecTaBiIeHa pabodast 001acTh cPopMUPOBAHHOTO KajieHaaps B mabdmone [lyTauk.

st ...

éceHTHpr 2012
~—

I
1123 4 k e
= B b

Puc. 4 — pabouas ob6nacts Kanennaps, ma6non Llytank

5. I3MeHNTh TEKyIyIO0 [IBETOBYIO cXxeMy Ha [0k ap B siecy.

6. BcraBute pucyHok u3 ®aiina Sharap.jpg. [loctaBuTe puCyHOK Ha 3aJHUH TUIaH, YTOOBI
noay4uiics GoH Juist ctpaHuibl CeHTs0pb.

7. YanuTh JIWIIHAE DJIEMEHTHI: TPEYTOJIBHUK IOJ M HaJ Ha3BaHHEM MecsIla, PaMKy
JIOTOTHIIA, Ha3BaHUE OpraHU3alluy, 1eBU3, aapec. [lepemectuth HH(pOpMaLHIO O TeaeoHe, MoUTe U
(dakce B JIEBBI HIDKHUN yron (HMDKE CIUCKa COOBITHI), M3MEHHUTH pasMep mpudra Ha 1lpt.,
c/ienaTh 3aIMBKY HaJMMCH OECIIBETHOM.

8. O6macte CeHTAOph CABUHYTH B BEPXHHI MPABbI YToJ, yMEHBIIUTh pa3Mep mpudTa 10

36pt.
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9. CnBuHyTh TaONMUIly KalleHAaps BBEPX M YMEHBIIUThL €€ pa3Mep. Beiaenuts mary 1
CEHTAOps, yBeIWMYHTHh pasMmep mpudpra m0 18, BeipaBHUBaHuMe [lo 1eHTpy, HadepTaHue —
[Tomy>XUpHBINA, IIBET — KPacHBIA. AHATIOTUYHO BBIICIUTH JaThl, COOTBETCTBYIOIIUE J1aTaM 3aHSATUI
no nuctumuinae Madpopmartuka, npet mpudra CuHmii.

10. PenaktupoBats Kanenmapp coObiTuii. Bcerath B 00nacTh KaneHAapss U BBECTH
uHOpMaII0 O TMPenCTOSIMX COOBITHIX (puc.5). OcCyIecTBUTE BBOJ CIEAYIONIETO CIHCKA U
HEO00X0IMMOE PeIaKTHPOBAHHUE TEKCTa:

o 01.09.— Jlens 3HaHui

° 05.09, 8.30 — 11.35 JIaGoparopusie padotsl o Mudopmaruke, 1 kopryc, ayauropus
14.

° 19.09, 8.30 — 11.35 JIaboparopusie paboTsl o Mudopmaruke, 1 kopnyc, ayauropus
14.

Puc.5 — CdopmupoBannas crpanuna kanengaps Cenrsopp HWudopmanuio MOXKHO

E

pelaKTUPOBATh: BBIACTUTH JaHHYIO 00JacTh, BEI3BAaTh KOHTEKCTHOE MEHIO MPABOW KHOMKOW MBIIIIH,
BBIOpATh BKJIAIKy U3MEHUTH TeKCT=  [IpaButh Texct B Word.

11. Haxats kHonky Office, BBIOpaTh 3aKpbITh U BepHYThCs B [lyOnmkamms

12.  Cnenath 001aCTh HAAIMHUCH OECIIBETHOM.

13.  CaMOCTOATENbHO MPOU3BECTH PEAAKTUPOBAHUE CTPAHUI] OKTSIOPH, HOSOPH U AeKaOpb,
3aMoJHUTh KAJICHIApU COOBITHIM, BCTABUTh MH(POPMAILIUIO O JJAOOPATOPHBIX padoTax, Mpa3gHUKaX,
JUYHBIX BCcTpeyax M 3auere mo mHpopmartuke Ha 17 Henmene. PucyHok-oH Ui Mecsna HOSOpb
cnenath B Buae I[lommoxka (orperynupoBath SIpKocTh W KOHTpAacTHOCTH). Kaptuhke mist ¢oHa
KaJIeHJapsi MOXHO B3Th M3 JIUYHBIX (OTO WM OJ00pATh MOAXOAAIINE B ceTH Internet.

14. CoxpanuTts (aiin mox umenem Moii Kanenngaps.

15. B wmento ®@aiin BeiOpate OnyOiukoBath kak PDF wnu XPS nenate ¢aitn B oboux
dopmarax, mnpucBouB coorBercTBeHHO wuMeHa DFkalendar u PSkalendar. Tlpocmotpute
MIOJIyYeHHBIH pe3yibTar.

3amanue 3

CamocTosTenbHO co3/aiiTe pexnaMHblid OykieT nuctuiuinabl «MHpopmaTuka B cyaeOHOM
nene». CoxpanuTh noj umeneM Informtur.

IIpakTHyeckasi pa6ora Ne§
«IloaroroBka K 1u(pepeHIUPOBAHHOMY 3a4eTy»
3ananue 1
1. Ortkpoiite nporpammy MS Word.
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3.

10.
11.
12.
13.

VYcTaHoBUTE OIS JOKYMEHTA: cieBa - 2,5 CM., CIpaBa - 2 CM., CBepXy - 1 cM., cHu3y - | cMm.
(Pa3merka crpannusl — Iloas — HacTrpauBaemsle noJs).
Beenure teker
IToaroroBKa T€KCTOBBIX IOKYMEHTOB
[lonroTroBka TEKCTOB — OJHA M3 CaMBIX pPAaCIpPOCTPAaHEHHBIX cdep
MPUMEHEHHUS KOMIbIoTepoB. C MNOMONIbIO CHENHMATbHBIX KOMITBIOTEPHBIX
MporpaMM MOKHO Haredararh JI000W TEKCT, MPH HEOOXOIMMOCTH BHECTH B
HEro M3MEHEHMS, 3alucaTh TEKCT B MaMATh KOMIbIOTEpA ISl JJIMTEIBHOIO
XpaHEeHMs], OTIeYaTaTh Ha MPUHTEPE KAKOE YroJIHO KOJIMYECTBO KOMUN TEKCTa
0e3 ero MOBTOPHOTO BBOJA WJIU OTIPABUTH C MOMOULIBIO 3JEKTPOHHOW MOYTHI
Ha Jpyrue KOMIbIOTEPHI.
TekcToBBI peAaKkTOp — ATO OYEHBb MPOCTast mporpamma st paboThl C
tekctamMu. OH yJ00eH I co3/1aHusl HEOOIBIIUX COOOIICHUN 1 TEKCTOB.
Texct coctoutr u3 OykB, LU(pP, 3HAKOB MPENUHAHMS U CHEIHATbHBIX
CHUMBOJIOB.
B TekcToBOM mporeccope MOXXHO IUCAaTh MHCbMA, pacCKasbl, CTUXH,
JOKJIa/ibl, KHUTH U MHOTO€E JIPYTOE.
MHorue TEeKCTOBBIE MPOLECCOPHI IMO3BOJSAIOT HM3MEHATh HAuepTaHUE U
pa3mep mpudTa, BKIOYATh B JOKYMEHT TaOJHUIIbI, PUCYHKH, CXEMBbI, 3ByKOBBIC
(dbparMeHTHl.

BcraBbTe B KOHIIE TEKCTa CIpaBa JaTy U BpeMs co3faHus gjokyMeHTa (BeraBka — JlaTta u
Bpemsl).
YcraHoBUTEe aBTOMAaTHYECKH miepeHoc cioB B Tekcre (Pa3merka crpaHumusl —
PaccraHoBKa nepeHocoB — ABTO).
OtdopmaTtupyiiTe 3aroaoBok Tekcta: mpudt Monotype Corsiva, pazmep mpudra 16.
HauepTaHUe KUPHOE, IBET 000, 3PPEKT ¢ TeHbIO, BRIpaBHUBAHUE 110 LICHTPY.
Otdopmatupyiite Teket: mpudt Verdana, pazmep mpudTta 14, HauepTtaHue oObIYHOE, IIBET
CUHUI.
YcTaHoBUTE A1 BCErO TEKCTa:

a) BbIpaBHUBaHHE HO JIEBOMY Kparo,

0) ortcTymbl Bcex ab3anes cieBa 0 cM. cipaBa 0 cM. oTcTyn nepBoit ctpoku 1,25 cum.

B) uHTepBan nepen - 0, mociue - 0

I) HMHTEpBal MEXKIYCTPOUHBIHN - MOIYTOPHBIM.
BeInonHuTe pa3pbiB CTpaHUIIBI OCIE KaX /1010 ad3arna.
BcraBbTe HymMepanuio CHU3y CTpaHMI 110 IIEHTPY.
Co3pnaiiTe BepXHHMI KOJIOHTUTYJ C BallIUM UMEHEM.
OdopmuTte cTpaHuIbl JTFOO0M TpaHUTICH.
CoxpaHUTh TOKyMEHT B CBOEH manke 1noj uMeHeM TekcToBblil penakrop.docx.

3aganmue 2. lHIab10HBI JOKYMEHTOB.
Co3natb HOBBIN TOKyMEHT Pe3toMe ¢ mMoMOIIbI0 1M1a0I0HOB. 3aMOJIHUTH MA0JI0H U COXPAHUTH B

CBO€EH ITaIKe.

Co3nate HOBBIM JOKyMeHT KaneHmapp C¢ momomipio 11abJOHOB. 3amoJHUTH IMAOJOH H

COXpPaHHUTH B CBOEH Iarmke.

1.

3amanne mo MS Excel 2010

S3aganue MS Excel.
OTtxpoiTh iporpammy Excel.

2. Bgectu cnenyromryto Tadsmiry. OhopMuTh TaOIUITy KaK B 3aJJaHUH.

Haumenosanue I Hena, pyo I Koauuecmeo, I Cmoumocmp I Hanoe co |
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napmuu npodykma, cmoumocmu
npodoykma wm
pyo npooyKkma
Tsopor 34,6 12
Cmerana 52,0 23
MoJ1oko 31,8 33
Ceipok 16,3 4
Psoxenka 21,0 5
CruBKH 25,88 22
Coip 123,45 21
Kegup 24,0 10
Hroro
3. Tlpou3sBecTu COOTBETCTBYIOLIUE PACUETHI.
4. Coxpanure (aiin B cBoelt mamnke noj uMmeHem [IporyKTh.
Ha nucre co3nate Tabnuny u nepernmenoBats ero B BUJIETBHI.
CroumMocTh CronmocTth IIpoaano Mponano Bbiyuka B
Kunoreatp ceaHca ceaHca Onneron OounieTon Bripyuka MecCsIL
B CYTKH .
JTHEBHOT' 0 BE4YepPHero JTHEM BeYepoM (25 nueii)
Canasam 90 150 56 56
Hckpa 85 145 89 89
Iluonep 60 100 44 44
Kackaoe 80 90 12 12
Oconex 65 80 103 103
Buivnen 70 95 68 68
HUTOI'O:

1. BBINOJIHUTE pacyeTsl.

2. IlocTtpouTh Ha OTHENBHOM JIUCTE AMArpaMMmy — ULBeTHble TIpadukm, oTpaxarolue
CTOMMOCTh BEUEPHEro M THEBHOT'O CEaHCOB B KaXJIOM KMHOTEATpe.
IIpoBepka BBINOJIHEHHS CaMOCTOATEJbHOH paldorbl. CamocTosTenbHas padboTa

HallpaBJICHa Ha CaMOCTOATCIIbHOC OCBOCHUC U 3aKPCIJICHUC PE3YJIbTATOB 06y‘leHI/I$I.

CaMocTtosTenpHas IOATOTOBKA 06yqa101u14xc;1 Mo JUCHUIINIMHE IMPEANOoJaracTt CJICAYroIuc

BUJIBI U (OPMBI pabOTHI:

Hammcanue u 3amura JOKJIaad, IIOArOTOBKa K COO6H_ICHI/IIO N 6606[[6 Ha 3aHATHU 110
3aJIaHHOM npenoaaBaTeyicM TECME.

Brimmonnenue PpaCUYCTHBIX SaﬂaHHﬁ.

O(I)OpMJIeHI/Ie OT4YECTOB I10 J'Ia60paT0pHBIM pa60TaM, M IMOAIOTOBKA K UX 3allIMTC.

Tembl 10KJI2/10B M TPeOOBaHHUA K UX 0OPMJICHHIO
CpencTBa OprTeXHUKH B CyJie (CKaHep, KCepoKc, Hipeaep, hakc)
WupopmalinoHHble 1 KOMMYHUKALMOHHbIE TEXHOJIOTUHU B CYJI€OHOM Jeiie
[TpaBoBBIE acNEKTHI 3aLUTH HH)OPMALH
CkaHMpoOBaHHE U CUCTEMBI, 0OECIIEUNBAIOIINE PACIIO3HABAHNE CUMBOJIOB.
CoBpeMeHHbIe crI0coObI KOAUPOBAHUSA MHPOPMALIUHU B BHIYUCIUTEIBHON TEXHUKE.
Pa3HOBHIHOCTH KOMIIBIOTEPHBIX BUPYCOB M METO/IbI 3AIUTHI OT HUX.
Bcemupnas cets IHTEpHET: OCTYNBI K CETH U OCHOBHBIE KaHAJIbI CBSI3H.
OcHoBHbIE NPUHIUIIBI (PYHKIIMOHUPOBaHUS ceTu HTepHeT.
Pa3HOBHIHOCTH IOUCKOBBIX cucTEM B IHTEpHETE.
[Iporpammel, pa3paboTaHHbIe 151 paOOTHI C AIEKTPOHHON TTOYTOMH.
becnpoBoHoit IHTEpHET: 0COOEHHOCTH €ro (PYHKLIMOHUPOBAHUSL.

Cucrema 3amutsl uHGopmanuu B UnTepHere.
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13.  CoBpeMeHHBbIE IPOTPAMMBI-TIEPEBOTUUKH.

14.  OcobenHoctu paboThl ¢ rpadUyEeCKUMU KOMIIBIOTEPHBIMU MPOTrpaMMaMHu:
PhotoShop u CorelDraw.

15. DJIEKTPOHHBIE JICHEKHBIE CUCTEMBI.

16.  DrTuyeckue HOPMBI MOBEICHUS B HH()OPMAIIMOHHOM CETH.

17.  IlpeumymiecTBa U HEIOCTATKH PabOTHI ¢ HOYTOYKOM, HETOYKOM, KapMaHHBIM
KOMIIBIOTEPOM.

18.  IlpunTepsl 1 0COOEHHOCTH UX (PYHKIIMOHUPOBAHUSI.

19.  OcHoBHBIE CIOCOOBI IPE/ICTABICHNUS HHPOPMALIUU U KOMaH] B KOMITBIOTEPE.

20.  TlocTpoeHMe MHTEIIEKTYaIbHBIX CUCTEM.

21.  KommnbroTepHas peBOJIOLUS: COLMAIbHBIE NEPCIIEKTUBBI U MOCIIEICTBUS.

B noknane nomxkHa ObITh 0OO3HaueHa mpoOsiemMa U 000CHOBaHA €€ aKTyallbHOCTb, ClIeJaH
KpaTKUi aHaJIu3 pa3IMyHbIX TOYEK 3pEHHs Ha paccMaTpUBaeMylo IMpoOjIeMy U JIOTUYHO U3JI0kKEHA
cOOCTBEHHas MO3ULMsL, CHOPMYIMPOBAHBI BEIBOBL. TeMa 10/1KHa ObITh PAaCKpPbITA OJTHOCTBIO.

O0mbeM 1okIaa JOMKEH COCTAaBIATh 3-5 CTpaHuL.

TekcT noknaza BbIPABHUBAETCS IO IIMPHHE, OJDKEH ObITh BbINOJHEHb! mpudrom Times
New Roman Ne 14 uepe3 noiayTopHbIi HHTEPBAJL.

Texct paboThI cieayeT neyarars, coOI0Aas CIEAYIOUINE Pa3Mepsl MOJIeH; 1eBoe — HE MEHee
30 MM, npaBoe — He MeHee 10 MM, BepxHee — He MeHee 16 MM, HuxHee — He MeHee 20 MmM. Crnenyet
BKJIIOYUTH PEKUM BbIpaBHUBAHME M0 IIMPHUHE U aBTOMAaTHYECKUH MepeHoc caoB. AG3all (0TCTym) B
TekcTe paBeH 1,25.

Cnucok MCIONB30BAaHHBIX HMCTOYHUKOB odopmisietcs B coorBercTBuu ¢ 'OCT 7.1-2003
«bubmuorpaduueckoe onmcanue NOKyMeHTOB. OOmue TpeOOBaHUS W TpaBHIa COCTABICHUS,
I'OCT P 7.0.5—2008 «Cucrema ctangapToB 1o uHpopmanuu, OMOINOTEUHOMY U U3aTEIbCKOMY
neny. bubnmuorpadudeckast ccbuika. O0mme TpeOOBaHUS U MTPaBUIIA COCTABICHUS)

CcChIIKY Ha TUTEPAaTypHBIH UCTOUYHUK JODKHBI OBITH MPaBHIIBHO O0(OPMIICHBI B BUAE CHOCOK
B HIDKHEH 4YacTu CTpaHMLBI (MOCPEICTBOM HUX OTAENEHUS OT OCHOBHOI'O TEKCTa 4YepTOH, MOJ
KOTOPOH YyKa3bIBAaeTCs MOPSIKOBBIA HOMEP CCBHUIKH apaOCKUMU IUudpamMu, GaMUIus ¥ HHALUAIIBI
aBTOpa, IMOJIHOE Ha3BaHHE (3arojOBOK) MCTOYHHMKA, MECTO W3JaHUs, U3/1aTelIbCTBO, IO/l U3JaHMUs,
cTpanuiia.). Ha kaxoil crienyromieit cTpanuiie HyMepaluio CCbUIOK HAaUMHAIOT 3aH0BO (1,2,3...).

MeTtoauyeckue peKOMEeHIalMHU 110 COCTABJICHUIO NAMSATKH

[TamsiTka (adropuT™M) — KpaTKO€ HOPMATHUBHOE, MPOU3BOJICTBEHHO-NPAKTUUYECKOE HIU
CripaBOYHOE u3JaHue (mocodue), coaepkaliee caMble Ba)KHbIE CBEICHHS, KOTOPBIMH HAaJo
PYKOBOJICTBOBATbCSI, BBIMOJHSS ~ KAaKyrO-TMOO ONEpaluio WIM  OCYLIECTBISII  HEKOTOPYIO
JIESATEIBHOCTbD.

Jns coctaBieHHs MaMsITKH O 33JaHHOM TeMe HYXKHO HaWTH MHQOpMalMIO C pPasHBIX
UCTOYHUKOB (ceTh Internet, sHUMKIONEAWH, NpaKTHUECKUE NOcoOus, ydeOHas IuTepaTypa),
M3YYHTb €€ U BBIIHUCATh TE3UCH! (OCHOBHBIE MBICIU HJI OCHOBHBIE JIECHCTBHS).

[TamsATKa COCTaBIIAETCS UHINBUTYyaJIbHO.

Pabota nomxkHa ObITH NpescTaBieHa Ha Oymare popmara A4 B me4aTHOM (KOMIIBIOTEPHOM)
WM PYKOIINCHOM BapUaHTE.

CocraBiieHue Te3UCOB (MepeyHs AeCTBUIN)

1. TpenBapurenbHO U3ydnTe MHGOPMALIHIO 110 3a/JaHHOM TeMe C pa3HbIX HCTOYHUKOB (CETh

Internet, sHUKKIIONE 1NN, TPAKTHYECKHE TOCOOUs, yueOHas JUTepaTypa), MpoayMaiTe 1eb,
KOTOpy!o Bl cTaBute, npuctynas k padore HaJl HEM.

2. BHuMaTenbHO U3yunuTe HHPOPMAIIHUIO, ONIPEIETUTE €€ OCHOBHYIO MBICIIb.
3. Paznmenure wuHpopMalnMio 1O 3aJaHHOM TeMe Ha CMBICIOBBIE YacTH, ONpEAeTIUTe

MHUKPOTEMBI.
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4. CdhopmynupyiTe MyHKTHI TUTaHA, JIOTHYECKU U TIOCTIEIOBATENIBHO CBS3aB UX MEKIY COOOM.
Bocnpunnmast TekcToBYI0 HHGOpPMAIMIO, CTPEMHUTECh YETKO TMPEJICTAaBUTH cebe, dYTo
SIBJISICTCSI TJIABHBIM JIJISL aBTOPA, & UTO JJIsI Bac.

6. BriOepure 11 TE3MCOB OCHOBHBIE HACH W TIOJNOXKCHHS, OTICIMB Ba)XHBIC JCTAA OT
MOIPOOHOCTEH, 3aMUIINTE WX CIIOBAaMH aBTOpa WM COOCTBEHHBIMH CJIOBAMHU, Pa3MECTHB B
OMPEICIICHHOMN MOCJIEeI0BaTEIbHOCTH.

7. PyKOBOACTBYWTECH OCHOBHBIM NPUHUMIIOM TE3UPOBAHUSA TEKCTa — HE JIOMyCKauTe
WCKaXXEHHUS COJICPKAHUSI.

8. CocraBbTe TE€3UCHI, a 3aTEM, UCIONB3Ysl ATH MaTepHalbl, 0POPMUTE MAMITKY-AITOPUTM Ha
mcte A4.

9]

CTpyKTypa naMsATKH

O6bem paboTtsr: 1-3 nucra

Tembl naMATOK

«TpeboBanust K 0OPMIIEHHIO PUCYHKOB, TAOIMI U PHIIOKEHUID

«TpeboBanus kK oopMIICHUIO OUOIMOTPaPUUECKOTO CIICKa»
IIpakTuyeckue 3aaHus

Cpencteamu CYBJ MS ACCESS co3paiite ¢aitn 6a3pl 1aHHbIXx ¢ nMeHeM Damuutusi.accdb,

cozfaiite Tabnuiy (CTpykTypa TaOJHMIBI MpPHUBEACHA HUXKE), 3alOJHUTE €€ KOHKPETHBIMU

JAHHBIMHU, TIPOCMOTPUTE U OTKOPPEKTUPYHUTE CO3TAHHYIO TaOIHUILY.

Ha ocHoBe co3nmaHHON TaGJuubl co3laiiTe 3ampoc, paspadortaiite ¢opmy u chopmupyiite

oryer. /[N BBINOJHEHUS YKa3aHHOTO 3aJlaHUS HEOOXOAMMO BBIMOJHUTH CIEAYIOLIYIO

MIOCJIEI0BATEIBHOCTD I11ar0B:

1. 3amycture CYB/] Access.

2. Coznaiite HoBy1o 6a3y nanubix ((haiin 6a3el faHHBIX ¢ uMeHeM @amuJusi.accdb). BBeanTe
M ¢daitna  — damuaud (paclipeHue  MPUCBAUBAETCS aBTOMATUYECKH) "
Haxxmute Co31aTh;

* B OKHe 0a3bl JJaHHBIX MO yMoOJuYaHui0 Bam mpenmaraercs co3naTh CTPYKTYpYy TaOIuIbI B
pexxume Tadamubl. Haxxmute kHonky Pesxum u BeiOepute peskum Konerpykrop;

= BBeauTe UM TaOmipl: Mosi Tabauna

» 3anonHHUTe KOJOHKH Ums moust v Tunm ganubIxX naHHbME U3 Tabm. 1. I[lepsoe none: Koa u
Tt 1oyisi CYETYMK OCTaBIIsIEM UX 0€3 M3MEHEHUS.

Tabmma 1.

Hmsa mous THun 1aHHBIX Onucanne
damuaus TexkcToBOM

JL0JZKHOCTH TexcroBou

I'onx poxxknenust YucsioBoii

OxJajg JleHekHbIi

*  [oclie 3amofHeHUs TaOIHIbl 3aKkpoiiTe okHO Mosi Taduua (IIeTYKOM MPaBOil KHOMKH T10
apnbluky  Most  Tabamma u BbhiOOpa myHKTa 3akpbITh) . Ha  Bompoc CoxpaHuTh
u3MeHeHus...? orsersTe Ja.

3. 3anonuure 6a3y ganHbix ACCESS. [{ns storo:

= B OOJacTH mepPexoa0B JBOWHBIM IIETYKOM TI0 HMEHH Tabmuibl Mosi Tabauma :
Ta0JIUIA OTKPBIBAEM TAaOJIHITY U TIOCICIOBATEIBHO 3aMOIHUTE €€ CICAYIONIMMHE JTAaHHBIMU:

(Tabm. 2);
Tabsuia 2
Koz damuns JlomKHOCTD TI'on Oxuan
POXKJICHUSI
1 NBanos N.1. JIUPEKTOP 1960 30000
2 Iletpos IL.I1. 1. Oyxrairep 1970 24000
3 Cunopon 3aM. 1958 25000
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C.C. JIUPEKTOpA

4 Bacunnen CT. SKOHOMHMCT 1965 20000
B.B.

5 NBanoBa pedepent 1978 18000
A.A.

6 IlerpoBa KOMEHJAHT 1961 15000
b.b.

*  [0cIIe 3anojJHeHus 6a3bl 3akpoiiTe okHO Most Tadauna.

4. BHecuTe U3BMEHEHHS B CO3JJaHHYIO 0a3y JaHHBIX (OTpeaakTupyirte 6asy). s storo:
= B O0sacTn nepexoaoB oTkpoiire Tabnuiy Mos Tadauua : Tadamnua;

* B IYCTYIO HWKHIOIO CTPOKY BBEJIMTE HOBYIO 3anuch. Hanmpumep:

7 |  Kyko KOK.| Baxtep | 1950 | 10000 |

*  3akpoiiTe okHO Mos Tadauna : Tadauua.
. YHUUYTOXbTE OJHY U3 3anucell B 6aze nanubix. (Hanpumep: Ilerposa b.b.). [l atoro:
B O0;1acTH nepexoaoB oTKpoiiTe Tabauiyy Most Tabdauna : Tadauua;
BbIOEpUTE HYKHYIO CTPOKY, BbIIEIHMTE €€ (YKaKuTe Ha Hayalao 3TOH CTPOKU KypcopoM
MBIIIH U METKHUTE e€);
» gaxmure knasuuy Del u nogreepaure Hamepenue kHonkoi Jla.
6. IlponsBeaure copTUpOBKY 0a3wl AaHHBIX MO aindaBuTy. Beimenure cronben ¢ pammmmsmu,
nepeiaurte Ha BkiIaaky I'ytaBHas, B rpynne CopTHpoBKa W (PUIABTPIIEIKHATE 10 KHOIKE MO

9]

BO3pacTaHUIO | gl .
7. HpOI/I3BC,Z[I/ITe COPTUPOBKY 0a3bl JAaHHBIX I10 I'oJaM POKACHU. I[J'ISI 9TOro:

o

BBIJIETTUTE HYKHBIN CTONOCI ¥ U HIEIIKHUTE MO KHOIKE
3aKkpoiTe okHO Most Tabmua;

. Usmenute cTpykTypy 0a3bl JaHHBIX, 100aBUB HOBOE moJje. i aToro:

* oTkpo#Te Tabnuiyy Mosi Tadauua : Tadauna B pexxume Koncerpykrop;

* BCTaBbTE IyCTYIO CTPOKY Tmociie CTpoku JoJKHOCTb. /[ sToro Beimenute cTpoky ['oa
POXIAeHHS 1  HaOXMHUTE KHONKY BcraBuTh  cTpokm. BBenure HOBoe  moje ¢
nMerneM Tesedon 1 Tunnom TekcTOBBIM;

» 3akpoiute okHO. Ha Bonpoc Coxpanutsh? otBeThTe Jla.

9. OtkpoiiTe 0azy NaHHBIX. 3alOJHUTE BHOBH BBEAEHHOE TMOJE€ KOHKPETHBIMU 3HAYCHUSIMU

HOMepoB TenedoHoB. Eciin BBomuMBbIe HOMepa Tele()OHOB HE3HAYUTEIBHO OTIINIAIOTCS APYT OT

apyra, TO , I yCKOpEHHUs  TMpolecca  BBOJA,  MOXKHO  HCIOJB30BaTh

koMaH 16l KonupoBath 1 BectaBuTh 13 KOHTEKCTHOrO MeHIO. B pesynbrare Tabmmia 0asbl

JAHHBIX MPUOOPETET Clenyromuii Bus (Tabm.3):

o0

Tabauna 3

Ko damunu HomxHocT Tenedo l'on Oxkuia

hi§ o b H POXKICHH hi§

s

7 Kyxos BaxTep 39-18- 1948 10000
AOK. 51

3 Cunopon 3aM. 33-14- 1958 25000
C.C. JIMPEKTOpa 47

1 HBaHoB JTUPEKTOP 30-12- 1960 30000
N.. 45

4 Bacuibe CT. 34-15- 1965 20000
B B.B. SKOHOMMCT 48

2 [Tetpos T 31-13- 1970 24000
I1I1. Oyxrairep 46

5 MBanoBa pedepeHt 35-16- 1978 18000
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10. 3akpoiite okHo Mosi Tabaunua : Tabauna; Ha sonpoc Coxpanutb? otBerbTe [la.
11. OcymiecTBUTe MOUCK 3aMKCU MO KaKOMY-THOO TMpU3HAKY (Hampumep, mo damunum). J[is
ATOTO:

OTKpOHTe TabIuIly 06a3bl JaHHBIX;

BBIZICJIUTE CTONIOCI ¢ (DaMIITUSMU;

Haxxmute KkHonKy Haitu Ha Bianke I'naBHasi;

B okHe Ilouck u 3amena BBeauTe 0Opasel A1 noucka (Hanpumep, UBaHoB);

YCTaHOBUTE YyCIIOBUE coBHajeHus (Hampumep, C 1000 4YacTthio moJsi). Haxmwure
kHonky Haitu nanee;

B Tabmnuiie 0a3bl maHHbIX BbiAenutcs (pamunus UBanoB U. WM. Haxxmute xuHonky Haiitm
nagee. B Ttabmuue Oa3bl  JgaHHbIX  Bbaenutcs  ¢damuius UBanoB A. A. Haxwure
KHOIIKY 3aKPBITh.

12. [IpousBeauTe MOUCK AAHHBIX C momoulblo Guibtpa. Ilycts, Hampumep, TpeOyeTcs: HaWTH
3aIlUCh, COJIEPIKAILYIO JaHHbBIE O II1aBHOM Oyxrairepe. Jlis aToro:

B tabnuie Most Ta0JHULA BBIICIUTE none JoJKHOCTh, HAKMUTE

) V3 AononHuTensHo

kHoTKy JlomostHuTenbHo (Ilapamerpsl  pacmmpeHHOro  QMIBTpa U

BeIOMpaeM U3MeHUTH @UIBTP;

ménkaeM 1Mo KIeTKe T1oJ uMeHeM 1o JJoJKHOCTb, HAKUMaeM  KHONKY ™ U
BEIOHMpaeM I1.0yxrajiarep;

HakMuTe KHOTKY [IpHMeHHTH GuipTp ¥ NPHMERMTEGWIETE B hosvnprate Ha dKpaHe
HOSBUTCA YAaCTh TAOIMIIEL, COIEPIKAIIAS HCKOMBIE JAHHEIE;

I OTKa3a OT (pUIBTPa HAXKMHUTE KHONKY JlomoiHuTe1bH0, OUHCTHTDL BeeUIbLTPHI;
HA)KMHUTE KHOIIKY 3aKPbITh.

13. Coznaiite nepBbiii 3anpoc. [lycTs, Hanpumep, TpeOyeTcs COCTaBUTh BHIOOPKY M3 TaOJIUIIBI
0a3bl JAHHBIX, COJCPIKAIIYIO TOJIBKO JMaHHBIC O (aMWIHSIX M TOJaX POXKIACHHUS COTPYIHUKOB.
Jli1st aToTO:

BBIBEIUTE Ha 3KpaH oKHO Mosi Tabduna : Tadaunua;

BbIOepuTe BKIaaKy Co3nanme B rpymnme Jpyrue menkaure Konerpykrop 3anpocos.

B okHe /loGaBiieHue Tadauubl BeiOepuTe Most Tadauna, HaxMmute KHONKY /[00aBUTH U
3aTeM KHOIIKY 3aKPbITh;

B HWKHeW yactu okHa 3ampocl B cTpoke IloJie B 1-0if KOJIOHKE HaXXMHUTE KHOIIKY U U3
CIMcKa UMEH 1oJeil Beioepure Pamuin;

BO 2-0i1 KOJIOHKE HAKMUTE KHOTIKY M M3 CIHMCKa UMEH mnoJieil Beioepure I'oa poxaenus;

B rpynne Pe3yjabTarhl HOKMUTE  KHONKY BpImoyiHuTh. B pesynbrare  mosiBUTCS
okHO 3amnpocl coxeprkariee TaOIMIly € 3alPAIMBAEMbIMU JaHHBIMU;

HaxxMuTe KHONKY 3akpbiTh. Ha Bompoc Coxpanuth? oTBeThTe Jla U1 coxpaHute 1ox
nMenem 3amnpocl.

14. Co3paiite BTOpoH 3ampoc. [lycTs, HampuMmep, TpeOyeTCs COCTaBUTh BBIOOPKY W3 TaOJIWIIBI
0a3bl JAHHBIX, COACPKAIIYIO (GaMIUIUU T€X COTPYAHHKOB, KOTOPBIC pOAMIUCH 1mo3xke 1960 1. u
nosry4arot okiaa meree 20000 py6. [lns sToro:

BbIBEIMTE Ha 3KpaH okHO Mos Taduna;

BeIOepuTe BKIagKy Co3nanue B rpymnie Jpyrue menkaute Konerpykrop 3anpocos;

B okHe /lo0aBienune Tadauusbl BbiOepuTe Mosi Tabuamua, Ha)KMUTe KHOINKY Jlo0aBUTH U
3aTeM KHOIIKY 3aKPbITh;

B HWXKHEW yacTu okHa 3ampoc2 B cTpoke IloJie B 1-0if KOJIOHKE HaXMHUTE KHOIIKY U U3
CIMcKa UMEH 1oJeil Beioepure Pamuin;

BO 2-0i1 KOJIOHKE HAKMUTE KHOTIKY M W3 CIHCKa UMEH moiieil Beroepure I'oa poxkaenus;

B CTPOKE Y CJIOBHSI 0TOOPA BO 2-01 KOJIOHKE BBeAUTE ycioBue >1960;

B crpoke Ilone B 3-eli KOJOHKE Ha)XMHUTE€ KHOIKY M U3 CIOHCKa HUMEH THoJei
BbIOCpUTEe OKIIAN;
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15.

B CTpOKE Y cJIoBHsI 0TOOpA B 3-0i1 KosoHKe BBeauTe yciosue <20000;
B  rpynne Pe3yabTtarhl HOKMUTE  KHONKY BbhimosiHuTh. B pesynbrare  mosiBUTCS
OKHO 3ampoc2 cozaeprkaliee TaOIMIly ¢ 3alpalIiBaeMbIMU JaHHBIMU;
Haxxmure knomky 3akpbiTh. Ha Bompoc CoxpaHuTts.....2? otBeTrbTe [la M COXpaHUTE MO
nMeHeM 3amnpoc2.

Coznaiite ¢opmy. Ilyctes TpeOyeTcss BBIBECTH HAa JSKpaH JaHHBIC, COJEpXKAIIHecs B

3aMOJIHEHHOM 0a3e MaHHBIX OTAETHHO IS KaXKIOTO COTpyAHUKA 1o ¢opMme “B oamn cTonbden.
Hnst aToro:

16.

BeIOepuTe BKIaaKy Co3xanue B rpymnie @opmbl HaXMUTE KHOTIKY JIpyrue gopmbi;
BbIOEpuTE cTpoky Mactep dopwm;
B okHe Co3ganmne (popM BbIOupaiiTe HE0OXOAMMBIE MMOJI HaxuMas KHoOnky . Hampumep,
MO>KHO BBIOpATh 1oJisi: hamMuiins, TejaedoH, 10J:KHOCTD, okiaaa. Haxxmute kHonky [ladiee;
BbIOepuTe BHEIIHUN BUA (hopMbl B oquH cTo0en 1 HaxxMuTe KHONKY [laJiee;
BbIOEpuTe cTUiIb popmbl. Hanpumep, U3simnas, Haxxmute kHonky [lasee;
BBeauTe UM ¢Gopmbel. Hampumep, Cimcok corpyanukoB. Haxxmute kHonky I'oroBo. Ha
9KpaHe MOSBUTCS OKHO C JaHHBIMH 110 BEIOpaHHOH (hopme;
Ha)XMHTE KHOIIKY 3aKPBITh.

Cozpaiite HOBYIO (opMy, KOoTOpas OyneT oTpaxaTb Bce JaHHBIE, COJAEp)Kallluecs B

3aMOJIHEHHOM 0a3e NaHHBIX, A7 BCEX COTPYAHHKOB B TabmuuHO# dopme. Bamm neficTBus mo
CO371aHUI0 HOBOM (hOPMBI aHAJIOTUYHBI JIEHCTBHSIM, ONTMCAHHBIM B 1. 15

17.

Cozpaiite otuér. [s storo:
BbIOepuTe BKiIanKy Co3nanme B rpymnie OTuéThl HAXKMHUTE KHONIKY MacTep 0T4€TOB;

-

B OKHC C03z[aﬂne OTuéToB Cc IIOMOIIBIO KHOIIKH BI:I6epI/ITe B Kad€CTBC HCTOYHHKA

JIAHHBIX CTPOKYy Mosi Tadauua;

B okHe Co31aHHEe 0TYETOB BEIOCPUTE MOJIs, HAKMMasi KHOTIKY ——  Hampuwmep: damums,
JIOJKHOCTB, okitax. Haxmure kHonky Jdanee.

B okHe Co3ganue oT4eToB Ha 3anpoc /[00aBUTHL YPOBHHM TPYNNHMPOBKU? HAKMUTE
kHOIKy [asee.

BbIOEpUTE MOPSIIOK COPTUPOBKU — 10 pamunuu. Haxkmute kHonky [lanee.

BbIOEpUTE BHUJ MakeTa OTueTa W oOpHeHTanuio. Hampumep, TaOnuuHBIN, ambO00MHas.
Haxxmute kHonky daJiee.

BbIOEpUTE CTHIIb oTYeTa (Harpumep, Tpek) u HaxxmuTe KHOTKy Jlanee.

BBenuTe uMA otyeta. Hanpumep, lllTaTHoe pacnucanue. YcraHoBuTe (Iakxok B
ctpoke IIpocmoTtp oruera. Haxxmure kHonky I'oTroBo. Ha skpaHe mosBuTCS OTYET B BUIE
TaOJINLIBI.

. Co3zpaiite 0T4ET O pOIeTaHHON paboTe, B KOTOPOM:

IpeJICTaBbTE 0030p TUIOB JIaHHBIX U CBOWCTB MOJIEH;
onuinute HazHaueHue 11oJieil MOACTAHOBOK;

nanite moHsaTHe KiI10ueBoro moJjist ¥ OMUIINTE BUILI KITIOUEH;
ONUIIUTE Ha3HaYeHHE cBOMcTBAa UHACKCHMpPOBaHHOE 110J1€;
ONUIIWTE HA3HAYCHUE TAOJIMIL, 3AIIPOCOB, (POPM, OTUETOB.

CpoagHass Tadauua nmo npuMeHsieMbIM (opMaM M MeTOJaM TeKyllero KOHTPOJsSI H

OLIEHKH Pe3yJIbTATOB 00y4eHMsI

Pe3yabTarsl 00y4yeHus

®opmMbl 1 METOAbI KOHTPOJISI M OLIEHKHU
(oCBOCHHBbIE YMEHUs1, yCBOCHHbIE

pe3yJibTaToB 00y4eHH st

3HAHMSI)
OcBoeHHbIE YMEHHA:
OCYIIIECTBJISATh TIOMCK Brimonaenue maboparopHoii padotsr Ne 1,2
CHCTMATU3UPOBAHHON WH(POpPMAIIUU B CETH Y CTHBII ONPOC BO BpEMS 3aHATHS

WutepHer, paboTaTh ¢ AJIEKTPOHHON MOYTOH,
c wuHdopMaliMeil, TNPeaCcTaBIEHHON B
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CIICHHAIN3UPOBAHHBIX 0azax JAaHHBbIX,

WCIMOJIb30BaTh B CBOEH JEATEIIBHOCTH Brimonnenue maboparopHoii padotsl Ne 3-7
MAKEThl MPUKJIIATHBIX TPOTrPaMM; Y CTHBIN 0npoc BO BpeMsl 3aHITHS

YcBOEHHbIE 3HAHUA:

OCHOBHBIE MTOHATHS VY CTHBIN ONPOC BO BpPEMS 3aHATHS
aBTOMAaTU3HPOBAHHOMU 00paboTku Brinmonnenue na6oparopHoit padotsr Ne 1-8
MHPOpPMaNUU, OOIIUIl COCTaB M CTPYKTYpY
MEPCOHAIIBHBIX 3JIEKTPOHHO-

BBIUMCIIUTENbHBIX MalliuH (nanee - 9BM) u
BBIYUCIIUTENbHBIX CUCTEM;

NEKTPOHHBIA  JOKYMEHTOOOOpPOT U VY CTHBIN ONPOC BO BpPEMS 3aHATHS
OCHOBBI ~ DJIEKTPOHHOI'O  IPEIOCTaBICHUSA Brimonnenue nadbopatopHoii pabotsr Ne 1-8
uHbopMaluy, cHocodbl padoTbl B CETH
HuTepHeT.

3.2 ®opma NpoOMeKYTOYHOM aTTecTalluU

[TpomesxyTounas arrectauus no aucuumuHe «MHpopmatukay — nuddepeHMpoBaHHbINH
3a4er.

JuddepeHurpoBaHHBIA 3aueT MPOBOJUTCS 3a CUET BPEMEHH OTBEJICHHOTO Ha H3Yy4eHUE
JUCHUIUIMHBL. [IpH yclioBUM CBOEBPEMEHHOTO U KaYeCTBEHHOI'O BBIMIOJHEHHS 00yJaromMMCcs BCEX
BUJIOB pa0oT, MPeyCMOTPEHHBIX paboyeil mporpaMMoi TUCIUITIIHHEI.

Bonpocs! k 1udpepeHiupoBaHHOMY 3a4eTy 110 HH(POpPMATHKE
Bapmuanr 1

1. TexkcTOBBIN peaKToOp - MporpaMma, peJHazHaueHHAas IS
M cosmanus, peaakTHpoBaHus U GOPMATUPOBAHUS TEKCTOBON HH(OpMAIUK
L] paGoTsl ¢ M300paKEHUSIMHU B MIPOLIECCE CO3/IaHHS UTPOBBIX MIPOTPaMM
L] ympasnenue pecypcamu [1K mpu co3qanum JOKyMEHTOB
[l aBTOMaTW4ecKOro NepeBoaa C CHMBOJIBHBIX S3BIKOB B MAIIMHHBIE KOJIbI
2. B pagy "cumBon" - ... - "crpoka" - "dparMeHT TekcTa" MpomymieHo:
M "cnoso"
] "a63an"
U] "cTpanuma"
] "rekct"
3. K ynciny ocHOBHBIX (DyHKIMH TEKCTOBOTO PEIAKTOpPa OTHOCSTCS:
[l komupoBaHHe, IEPEMEIICHNE, YHUUYTOKCHNE U COPTUPOBKA (hPArMEHTOB TEKCTA
M cosnmanue, penakTHpOBaHUE, COXPAHCHUE H TIEYATh TEKCTOB
[] crporoe cobiroeHne MpaBONuCaHMsI
[l aBTOMaTrnyeckas oOpaboTKa HH(POPMAIIUH, TIPEICTABICHHON B TEKCTOBBIX (haiiiax.
4. CuMBOJI, BBOJUMBIH ¢ KJIaBUATYphI IIpU Habope, 0ToOpaskaeTcsl Ha dKpaHe AUCILIes B MO3ULINH,
OIIpEIEIIAEMOM:
[] 3agaBaeMbIMH KOOPIHHATAMHU
M monoxenuem Kypcopa
L] ampecom
L] monokeHueM mpensiaylieil HabpaHHOU OyKBe
5. CooOuieHne 0 MECTONOJIOKEHUH Kypcopa, YKa3bIBaeTCs
M B CTpOKE COCTOSTHUSI TEKCTOBOTO PEaKTOpa
[] B MEHIO TEKCTOBOTO peIaKTopa
[l B OKHE TEKCTOBOT'O peAaKTopa
6. C moMoIIbI0 KOMITBIOTEPA TEKCTOBYIO HH(GOPMAITUIO MOXKHO:
M xpaHuTh, MONYYaTh B 00PAOATHIBAT:
L] TOJBKO XpaHUTh
L] TonpKoO mosryyatb
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L] Tompko 0OpabaThIBaTh
7. PemakTupoBaH#e TEKCTa MPEICTABIISAECT COOOM:

M nporecc BHECEHHS M3MEHEHHI B HMEIOIIUICS TEKCT

[] mpoueaypy coxpaHeHHsI TEKCTa Ha JUCKE B BUIC TEKCTOBOTO (paiiia

L] mporuecc nepenaun TEKCTOBOW MHPOPMAIIUH 110 KOMITBIOTEPHOU CETH

[] mpoueaypy CUUTHIBAHHS C BHEIITHETO 3aIIOMHHAIOIICTO YCTPOUCTBA paHee CO3IaHHOTO

TEKCTa
8. Kakas oneparust He mpuUMEHSIETCS U peJaKTUPOBAHUS TEKCTa:

M nedars TekcTa

[] ynaneHue B TEKCTE HEBEPHO HAOPAHHOTO CUMBOJIA

(] BcTaBKa MPOMYIICHHOTO CUMBOJIA

[] 3ameHa HEBepHO HAOPAHHOTO CHMBOJIA
9. B TekcTOBOM peakTope HaOpaH TEKCT:
B HEM ITPOCTO HAXOJATCSA IMTPOLEAYPbI ObBPOBOTKU JIATBI U BPEMEHU JIHA,
AHAJIN3A COCTOSAHUSA MATHUTHBIX TUCKOB, CPEACTBA POBOTEI CO
CITPABOYHUKAMMU U OTAEJIBHBIMU OAMNIIAMN.
Komanpaa "Haiitu 1 3aMeHUTH Bce" ISl UCTIPABJICHUS BCEX OITMOOK MOKET UMETh BUI:

[ wmaiitu P 3amenuTs Ha PA

L] maittu PO 3amenuts Ha PA

M wnaittu POB 3amenurs Ha PAB

L] maittu BPOBO 3amennts Ha BPABO

[ wmaiitu BPOB 3amennts Ha BPADB
10. Tlponienypa aBTOMaTHYECKOTO (POpMATUPOBAHUS TEKCTA MPEAYCMATPUBACT :

[] 3ammchk TekcTa B Oydep

L] ynanenue Tekcra

[l oTMeHy mpeabIayIeii onepaum, COBEPIICHHON Ha/l TEKCTOM

[V aBTOMaTHYECKOE PACIOIIOKEHUE TEKCTA B COOTBETCTBHHU C ONPEIEICHHBIMH TIPaBUIAMH
11. B TeKCTOBOM peIaKTOPE MPH 3aJaHUU TAPAMETPOB CTPAHUIIBI YCTAHABIMBAIOTCS:

L] Tapuutypa, pazMep, HauepTaHUEC

L] Otcrym, uHTEpBa

M Tlonst, opueHTAIHSA

O Crunb, madnon
12. KonnpoBaHUe TEKCTOBOTO parMeHTa B TEKCTOBOM PEAAKTOPE MPEyCMaTPUBACT B MEPBYIO
odepeb:

[] yka3zaHue MO3UIMK, HAUWHAS C KOTOPO# TOJKEH KOTIUPOBATHCS OOBEKT

V] BbIIEIIEHHE KOTUPYEMOTO (hpparMeHTa

(] BBIOOP COOTBETCTBYIOIIETO MyHKTa MEHIO

[l OTKpBITHE HOBOIO TEKCTOBOTO OKHA

13. Kaxas ¢popmyna 6yoem nonyuena npu konupogaruu 6 auetixy C3, gpopmynvt uz auetiku C2:
Microsoft Excel - Kuural

@_] ©akin Opaeka  Bua  BoTarka  dopeat

RN BEREIR= AN NN

C2 - A =FAF1"AZ+B2
A | B | ¢ | D

12 4 364
L ]

]

43 2

=A1*A2+B2
=$A$1*$A$2+$BS$2
=$A$1*A3+B3
=$A$2*A3+B3
=$B$2*A3+B4

b|m|w|_\
[l
[}

OO0
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14. Texct, HaOpaHHBII B TECTOBOM PEIAKTOPE, XPAaHUTHCS HA BHEIIHEM 3alIOMUHAIOIIEM
YCTpOICTBE:
M B Buze daiina
(] TabGauIel KOJUPOBKH
L] karanora
L] nupexropuu
15. Jlns BCTaBKH TAaOJUIIBI B TEKCTOBBIN JOKYMEHT UCHOJIB3YIOT MYHKT IJIaBHOT'O MEHIO
I BcraBka
L] Tab6muna
[1 Cepsuc
16. BoiienuTb TEKCT MOXKHO HUCTIONB3YAL. . .
L] IpaByro KHONKY MbIiH, KOHTEKCTHOE MEHIO
M JleByto kHOMKY Mbiin, KnaBuatypy
L] TNaHean HHCTPYMEHTOB
17. ]1ng n3MeHeHUs: OpUEHTAIIH CTPAHUIIBI MOXKHO MCIIOJIb30BaTh
M T'maBHOE MEHIO
L] INanenp pucoBaHUs
[] KoHTeKCTHOE MEHIO
18. JIuHus rpaHul] yKa3slBaeT Ha
[ TlomoskeHue yKa3aTelst MBIIIN
L] TlonoskeHnue Kypcopa
M Tlons mucra
19. B okHe neyaTy yKa3bIBalOTCS MapaMeTphl:
[ HasBanwue moKymeHTa
M Homepa cTpaHuIl, KOJIHYECTBO KOITHI
(] Ha3BaHue mporpamMMsl
20. Ilpu coxpaHeHUH JTOKYMEHTA yKa3bIBAaeTCH ...
(] Ha3BaHue TOKyMEHTa, KOJIMYECTBO JICTOB B JIOKYMCHTE
U] Huck, tun daiina
M Juck, marnka, Ha3BaHHE TOKyMEHTa
21. C nomouipio KaKoro MyHKTa IJIaBHOI'O MEHIO MOYKHO BBIBECTH Ha SKPaH WU YIATUTh aHETH
WHCTPYMEHTOB?
M Bun
(] aiin
L1 ®opmar
22. Jlna u3MeHeHus pa3mepa OykB B TEKCTOBOM penaktope Word MOKHO HCIIONB30BATh .......
L] Iynkr CepBHC ITTaBHOTO MEHIO
M Tlanenb HHCTPYMEHTOB
L] Crpoky cocrosiHus
23. B cTpoke cocTostHUSI TEKCTOBOTO peakTopa Word ykaspiBaeTcs
L] Tum npunTepa
L] Pa3mep Oymaru
M KomuuecTBo JTUCTOB JOKYMEHTE
24. Kako# myHKT TJIaBHOTO MEHIO TTO3BOJISIET JO00ABIATh B IOKYMEHT PHUCYHOK, HOMEP CTPaHHUII?
I Bcraska

235. baza gjaHHBIX - ATO:
[ COBOKYNHOCTB JIAHHBIX, OPIrAHM30BAHHBIX 110 ONPEEIEHHBIM IIPaBUIaM
[] COBOKYITHOCTB MPOrPaMM JIJIsl XpaHEHHsI U 00paObOTKH OOJIBIIIMX MaCCHBOB HH(GOPMAIIUN
L] uHTepdelic, moaaepKUBAONINI HATTOJHEHNE M MAHUITYJIUPOBAHUE TAHHBIMH
[] ompezaeneHHass COBOKYITHOCTh HH(GOPMAIIHN
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26. Haubonee pacripoCTpaHEHHBIMU B IPAKTUKE SIBIISAIOTCS:
[] pacmpeneneHHbIe 0a3bl JaHHBIX
L] wmepapxuyeckue 0a3bl JaHHBIX
[] cereBble 0a3bl TaHHBIX
M pensnuonHble 6a3bl JaHHBIX
27. Haubonee TOUHBIM aHAJIOTOM PEJIALIMOHHON 0a3bl JAaHHBIX MOXKET CIYKHUTh:
L] HeynopsimoYeHHOE MHOKECTBO JaHHBIX
[] BekTOp
L] reHeamormueckoe IepeBoO
M nBymepHast TabHIa
28. Tabnuipl B 6a3ax JaHHBIX TPEIHA3HAYCHBI:
M nust XxpaHeHUS TaHHBIX Ga3bl
L] s otOopa n 00pabOTKM TaHHBIX Oa3bI
L] s BBOJA AaHHBIX 0a3bl U MX MPOCMOTPA
(] st aBTOMaTHYECKOTO BBITIOJIHEHHUS TPYIIITBI KOMaH]]
(] [uist BHITIOJHEHHS CJIOYKHBIX TIPOTrPAMMHBIX JICHCTBHIA
29. Uto U3 nepeyucieHHOro He sBIseTCs 00bEKTOM Access:
MOJTyJT!
TaOIULIBI
MaKpOCHI
KITIOYH
bopMbI
OTYETHI
3aIpoChl
30. ]Inst yero nmpegHa3HAuYCHBI 3aIPOCHI:
JUTSL XpaHEHUS! TaHHBIX 0a3bl
M st or6opa u 00pabOTKH JaHHBIX Oa3bI
L] s BBOJA AaHHBIX 0a3bl U MX MMPOCMOTPA
(] st aBBTOMaTHYECKOTO BBITIOJHEHHUS TPYIIITBI KOMaH]T
(] [uist BHITIOJTHEHHS CJIOYKHBIX TIPOTrPAMMHBIX JICHCTBHIA
L] mist BBIBOJIa 0OpaOOTAHHBIX TaHHBIX Oa3bl HA IPUHTED
31. Jlns yero npeaHa3HaueHbl (POPMBI:
L] moist XxpaHeHHsT TAaHHBIX 0a3bl
L] mast otbopa v 00pabOTKH JaHHBIX 0a3bl
M nis BBOJA JaHHBIX 0a3bl U X IPOCMOTpPA
[ i aBTOMaTHYECKOTO BBITIOJIHEHHUS TPYTIIbI KOMaH/T
(] nist BBITIOJTHEHUS CIIOKHBIX TPOTPAMMHBIX JICHCTBHIMA
32. B xakoM TMajoroBOM OKHE CO3AI0OT CBS3U MEXIY MOJISIMHU TaOIUIl Oa3bl TaHHBIX:
L] Tabuuua cBs3eit
L] cxema cBsizeit
M cxema gaHHBIX
] tabinuua ma”HHBIX
33. IloueMy npH 3aKpBITUH TAOJIUIBI pOrpaMMa Access He IpeasiaraeT BBIIIOJIHUTh COXpaHEHUE
BHECCHHBIX JIaHHBIX:
L] Hemopa®oTKa MpOrpaMMEI
M moToMy YTO JaHHBIE COXPAHSIIOTCS Cpa3y Mocje BBO/IA B TaOIHITY
L] moTroMy 4TO JaHHBIE COXPAHSIOTCS TOJIBKO MOCTE 3aKPBITHS BCel 0a3bl JaHHBIX
34. be3 kakux 00BEKTOB HE MOXKET CYIIECTBOBATh 0a3a TaHHBIX:
L] Ge3 momyneit
L] 6e3 oTueToB
M 6e3 Tabmui
[] 6e3 makpocoB

OoxNOOod

[
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L] Ge3 3ampocos
35. B xakux snemMeHTax TaOIUIbl XPaHATCS JaHHBIC 0a3bl:
L] B momsax
L] B cTpokax
] B cTonbuax
[] B 3ammcsax
M B sueiikax
36. ConepXuT JI1 Kakyto-1100 nHpOopMaIuio TadauIa, B KOTOPOi HET HU OJTHOM 3anucu?
L] mycras Ta0iuiia He COIEPIKUT HUKAKOM nHpOpMAIHK
M mycras Tabnuia comepKuT HHHOPMAIIHIO O CTPYKTYpe 0a3bl JaHHBIX
L] mycras Tabauia coaep XUt HHPOPMALIUIO O OYAYIIHX 3aMHCIX
[] tabmuria 6e3 3amuceii CyecTBOBaTh HE MOKET
37. B 4eM coCTOUT 0COOEHHOCTH MO "cueTyuK"?
[] Cmy>XuT [T BBOJIAa YHUCIIOBBIX JTAHHBIX
L] cimy»uT Juis BBOJIa ICHCTBUTEIIBHBIX YHCEI

L] JAaHHBIC XpaHATCA HE B I10JIC, a B IPYIrOM MECTE, a B ITIOJIC XPAHUTCA TOJIBKO YKa3aTejib Ha

TO, T/I€ PACIIOI0KEH TEKCT
[] wMeeT orpaHMYCHHBIN pa3mMep
V] uMeeT CBOMCTBO aBTOMAaTHUYECKOTO HapaIlluBaHHUSI
38. HanMeHbInM 31eMeHTOM 0a3bl JAaHHBIX SBIISETCS:
L] IITa6non
[J Kierka
M Tlone
] 3amuce
39. Tun nons onpenensercs:
[J KomnyecTBOM 3amucei
L] Mmenem moist
M Tumom gaHHBIX
40. JIns BBOAA, IPOCMOTpPA U PEAAKTHPOBAHUS TaHHBIX 0a3bl JAHHBIX UCIIOJIB3YIOT OOBEKTHI:
v Tab6nuua, hopma
L] 3ampoc, ycinoBue otoopa
O Otuer

Bapuant 2

1. MuHuManbHbIN 371€eMEHT 0a3bl JTaHHBIX, B KOTOPOM XPAaHUTCS OJHO CBOMCTBO 00BEKTa

M Tlone

[] 3amuce.
2. COBOKYITHOCTH TOJIEH, OTHOCSIITUXCS K OJHOMY OOBEKTY 0a3bl JaHHBIX:

L] ITone

M 3amuce

[] TaGmwuma
3. CoBOKYITHOCTH 3amuceld 0a3bl JaHHBIX:

L] ITone

] 3amuce

M Tab6muna
4. HazoBuTe 00BEKT pesIMOHHON 0a3bl JAHHBIX, KOTOPHIH MO3BOJISET OCYIIECTBIATH 0TOOD
JTAaHHBIX Ha OCHOBAHUU 33/IaHHBIX YCJIOBUM:

M 3ampoc

L] ®dopma

O Oruyer;

[] TaGmuma
5. HazoBute 00BbeKT 0a3bl JaHHBIX, KOTOPBIN MO3BOJISIET MPEICTABUTH TAOIUITBI B HATJISTHOM
dopme:
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L] 3anpoc
L] dopma
M Oruer
] Tabmuna
6. Pacriono)xeHue NaHHBIX B OMPEACICHHOM MOPSIKE - 0 BO3PACTAHUIO UM YOBIBAHUIO:
[ I'pynmupoBka
M Copruposka.
7. COBOKYMHOCTb JTAHHBIX T10 TPyTIie 00BEKTOB, 00JIaalomux HaOOPOM CBOMCTBR:
L] Ione
] Tabauna
M Ba3za naHHBIX
8. OHa npegHa3HaueHa I XpaHEeHUs, 00paOOTKM TaHHBIX M AaBTOMATH3aIIMN MTOUCKA JTAHHBIX:
M Cucrema ynpasnenust 6azamu qanusix (CYB/T)
] Tabmuna
L] Cmpaska.
9. DnekTpoHHas TabIuIa - 3TO:
M npukiamHas mporpamma, peaHasHaueHHas it 00padOTKH CTPYKTYPUPOBAHHBIX B BUJIE
TaOIUIBI JAHHBIX
L] mpukiagHas mporpamma it 00pabOTKU KOJIOBBIX TaOJIHII
[1 ycrpoiicto 1K, yrnpasisioliee ero pecypcaMmu B mporecce 00pabOTKH JaHHBIX B
TabauuHOM hopme
[] cucremuas mporpamma, ynpasJsioiias pecypcamu [TK npu 06paboTke Tabuir.
10. DnexTpoHHas TabNWIIA IPeTHA3HAYCHA JIJIS:
[] pemaktupoBaHus rpad@UUIeCKHX MPEACTaBICHUI OOIBIINX 00HEMOB HHPOPMALIUT
[ 06paboTKH NPEMMYIIIECTBEHHO YHUCIOBBIX JaHHBIX, CTPYKTYPHUPOBAHHBIX C TOMOIIIBIO
Ta0IHIL
[] ynopsijoueHHOTro XpaHeHus1 1 00pabOTKK 3HAYMTEIIBHBIX MACCUBOB JIAHHBIX
[] Bu3yanmM3amuu CTPYKTYPHBIX CBSI3CH MEX/Ty JaHHBIMH, PEACTABJICHHBIMU B Ta0IHIIAX
11. DnexTpoHHas TabaMIIa IPECTaBIsET COOOM:
VI COBOKYIMHOCTh HyMEPOBAHHBIX CTPOK M IIOMMEHOBAHHBIX OYKBaMH JIATHHCKOTO ajdaBuTa
CTOJIOIIOB
[] COBOKYITHOCTH ITOMMEHOBAHHBIX OYKBaMH JIATHHCKOTO ai(haBUTa CTPOK ¥ HyMEPOBAHHBIX
CTOJIOIIOB
[l COBOKYMHOCTh MPOHYMEPOBAHHBIX CTPOK U CTOJIOIIOB
[] COBOKYITHOCTB CTPOK U CTOJIOIIOB, IMEHYEMBIX T0JIh30BATEIEM MPOU3BOJIBHBIM 00pa3oM
12. B o6miem ciyyae cTosIObI 3IEKTPOHHON TaOIUIIbI:
M o6o3nauaroTCst OyKBaAMU JTATHHCKOTO an(aBuTa
L] mymepyroTcs
[] o6o3HavaroTCsi OyKBaMu pycCKOro ajngaBuTa
[l uMeHyrTCS MOJIb30BATENIIMH MIPOU3BOJILHBIM 00pa3omM
13. JIns monp30BaTeNs sTYeiiKa IEKTPOHHOMN TaONIUIIbI HISHTUDUITUPYIOTCS:
M myTeMm mociie0BaTEeIBbHOTO YKa3aHUsI HMEHH CTOJIOA U HOMEpa CTPOKH, Ha TIEPECCUCHUH
KOTOPBIX pacrioyiaraercs sueiika
[] ampecom MaIIMHHOTO CIIOBa OMEPATHBHOMN MaMATH, OTBEJCHHOTO MO TYCHKY
[] crmenuanbHbIM KOJIOBBIM CJIOBOM
[l umeHeM, MPOU3BOJIBHO 331aBaEMbIM IOJIh30BaTEICM
14. BeruucnurenbHbie (OPMYIIHI B sST9eWKaX JIEKTPOHHOM TaOIHIIBI 3aITUCHIBAIOTCS :
[] B 0OBIYHOM MaTEMaTHYECKOM 3aMuCu
M crenuansHpIM 00pa3oM ¢ MCIIOJIB30BAHUE BCTPOEHHBIX (DYHKIIMI U 110 IIPaBHJIaM,
TIPUHSITBIM JIJIS 3aITUCH BBIPAKCHHH B S3BIKAX TPOTPAMMHUPOBAHUS
[] mo mpaBuiiam, MIPUHATHIM UCKITFOUUTEIBHO IS JICKTPOHHBIN TaOJIHIL
[] mo mpaBwiam, MPUHSATHIM UCKITFOUUTEIBHO s 0a3 JaHHBIX
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15. Beipaxenne 5(A2+C3):3(2B2-3D3) B aeKTpoHHON TabIuUIle UMEeT BU/:
L] 5(A2+C3)/3(2B2-3D3)
L] 5*(A2+C3)/3*(2*B2-3*D3)
M 5%(A2+C3)/(3*(2*B2-3*D3))
L1 5(A2+C3)/(3(2B2-3D3))
16. Beibepute BepHYIO 3anTUCh (DOPMYJIBI 7151 DJIEKTPOHHON TaOJIUIIBL:
L] C3+4*D4
1 C3=C1+2*C2
L] A5B5+23
M =A2*A3-A4
17. Tlpu niepeMeleHu Wi KOMMPOBAHUH B SJICKTPOHHOM TabnIle aOCONMIOTHBIE CCHUTKU:
V| He M3MEHSIOTCS
L] mpeoOpa3yroTcst BHE 3aBUCUMOCTH OT HOBOT'O TTOJIOKEHUST (POPMYITBI
[] mpeoOpa3yroTcst B 3aBUCHMOCTH OT HOBOTO MOJIOXKECHHST (DOPMYJIBI
L] mpeobpasyroTcst B 3aBUCUMOCTH OT JUTHHBI (DOPMYJTBI
18. Tlpu nepeMenieHnn Wi KOMUPOBAHUH B JICKTPOHHOMN TabJIMIIe OTHOCUTEIBHBIE CChUTKH:
L] mpeoOpasyroTcst BHE 3aBUCUMOCTH OT HOBOT'O TTOJIOXKEHUST (POPMYITBI
[] mpeobpasyroTcst B 3aBUCHMOCTH OT JUTHHBI (HOPMYJIBI
L] He u3aMeHSIOTCS
VI mpeobpasyroTcst B 3aBUCHMOCTH OT HOBOTO MOJIOKEHHS (DOPMYJIbI
19. JlnanazoH - 3T0:
[ COBOKYMHOCTB KJIETOK, 0Opa3yIoIIuX B TaOIHUIIE 00TaCTh MPSIMOYTOIBHON (POPMBI
L] Bce siueiiKu OJTHOM CTPOKHU
[] Bce TueMKH OHOTO CTOJIONA
(] MHOXECTBO JOMYCTHUMbIX 3HAYCHUH
20. AxTuBHas sYeHKa - 3TO AYEHKa:
L] st 3amucu KoMaH
[] comepskartias (hopMyJ1y, BKIFOUAIOIIYIO B Ce0s MM TYCHKH, B KOTOPO# BBITIOTHSIETCS
BBO/I JaHHBIX
(] ¢opmyia B KOTOPOit comepKaTcst CCHUIKH Ha COACPKUMOE 3aBHCUMOM TUCHKH
[V B KOTOpOU BHITIOJHSIETCS BBOJ KOMAHI
21. I-I:eMy 6yz£T PaBHO 3Ha4YCHUE sraeiiku C1, eciiu B Hee BBecTH dopmyny =A1+B1:

| By | 7= 4
VM * X J A=Al
A | B co|

1 20)=41/2

0 20

Ll 15

0 10

M 30

22. . Yemy b6yoem paesno snauenue suetiku Cl, eciu 6 nee esecmu chopmyny =CYMM(A1:A7)/2:
A B

1 10

2 20

3 aa

4 40

5 a0

B &N
7l 70
8 |=CYMM{AT AT
0

L] 280

M 140

L] 40
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Ll 35
23. OT™MeThTE AaHHbIE, HE TPUHAJICKAIIUE K YHUCIOBOMY THUITY:
L] Bpems
(] Jara
L] Yucnosoii
M OO6muwmii
L1 dpoOHsrit
[ IporeHTHbIH
24. Yewm siBnsiercs popmyna =Otyer!BS ?
[ Ccouikoii ¢ siueiiku mucta Ot4eT, Ha siaeiiky BS Toro ke nucra
L] Cchuikoii Ha uct OTUeT
M Cchutkoii ¢ siUeiiKu Apyroro JucTa Ha siuekiky BS5 mucra Otuer
25. DnekTpoHHBIE TaOJIUIBI - 3TO :
M IlpukiagHas nporpamma
L1 CucremHas nporpamma
[ Cucrema nporpaMMHUpPOBaHUSI
26. ..... 570 rpaduuecKoe MpeCTaBlIeHNe YHCIOBbIX JaHHBIX B TAOIUYHOM IpoIieccope.
L1 dopmya
M nmarpamma
L rpadux
27. JInst i3MEHEeHHs OpUEHTALMH TeKCTa B AYSHKHU TaOJIMYHOTO MPOIeccopa UCTIONb3YI0 ITYHKT
IJIaBHOTO MEHIO ...
L] BcraBka
M ¢dopmar
L] cepBuc
28. Jlns BeIIENIEHUS BCEW CTPOKH JTUCTA TAOJIWYHOTO JOKYMEHTA HYXKHO ...
M 1enKkHyTh Ha 3ar0JIOBKE CTPOKH
[] mienakHyTh Ha 3aroJoBKe CTOJI0IA
L1 BeIOpaTh hopmar, cTpoka
29. Onn ObIBaIOT (PMHAHCOBBIMH, MATEMATHIECKUMHU, TEKCTOBBIMU, JJI1 paOOTHI C 02301 TaHHBIX,
JIOTUYECKHE
M dopmyita
L] nmarpamma
L rpadux
30. Iluxcenb Ha PKpaHEe MOHUTOPA MPEACTABISIET COOOM:
] MUHHUMAJIBHBIH YIaCTOK H300pakeHHUs, KOTOPOMY HE3aBUCHMBIM 00pa30M MOYKHO 33/1aTh
L[BET
[l nBoW4HBIN KOJ rpaduyeckoit nHpoOpMaIu
L] sMeKTpOHHBIN JIy4d
[] coBokymHOCTH 16 3epeH aromMuHOGOpa
31. C nomomuipio rpadugeckoro pegakropa Paint MOXHO ...
M co3maBaTh M peAaKTHPOBAThH rPaPUIECKUE U300PaKEHHSI
[l pemakTHpoBaTh BUJ M HaUuepTaHHE MIpUPTA
[l macTpaumBaTh aHMMAIIHIO TpaUIecKuX 0OHEKTOB
L] cTpouth rpaduku
32.... - mporpamMma co3JaHusi, peAaKTUPOBAHUS U POCMOTPA PUCYHKOB Ha KOMITBIOTEPE.
L] TaOnu4HBINA pefakTop
M T'padmueckuii pegakrop
L] TexcToBblil penakTop
33. BuneonaMsTs - 3TO:
M snexTpoHHOE YCTPOMCTBO ISl XpAHEHHS TBOMYHOTO KOJIa H300paskKeHHs, BRIBOJUMOTO Ha
AKpaH
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L] mporpamma, pacnpenernsitomiast pecypest I1IK npu 06paboTke n3o0pakeHust
L] ycrpoiicTBo, ynpasistoliiee paboToilt MOHUTOpA
[l yacTh OnepaTMBHOTO 3aIIOMUHAIOIIETO YCTPOUCTBA
34. TekcToBBIi MpoLIECCOp — MpOrpaMMa, NpeIHa3HAYCHHAs IS
M cosmanust, peqakTupoBaHus U GOPMATHPOBAHHUS TEKCTOBOU HH(OPMAIIUH
[l paboTsl ¢ M300paKEHUSIMU B TIPOIIECCE CO3/IaHKS UTPOBBIX MIPOTPAMM;
L] ympaBnenue pecypcamu 1K mpu coznanuu JOKyMEHTOB;
[] aBTOMAaTH4eCKOro MepeBOia C CHMBOJIbHBIX S3bIKOB B MAIIMHHBIC KOJIBL.
35. I'uneprekcT — 3TO
M cTpyKTYpHUpPOBaHHBIH TEKCT, B KOTOPOM MOT'YT OCYIIECTBIISTHCS TIEPEXOIBI TI0
BBIJICJICHHBIM METKaM;
[ OOBIYHBIH, HO OYCHH OOJIBIION IO 00BEMY TEKCT;
L] Tekcrt, OyKBBI KOTOPOTr0o HaOpaHbI MIPH(TOM OYeHB OOJBIIOTO pa3Mepa;
[l pacnpeneseHHast COBOKYITHOCTb 0a3 JaHHbBIX, COICPKALIUX TEKCTHI.
36. MeHI0 TEKCTOBOTO pe/lakTopa - 3TO:
M wacts ero uaTepdeiica, obecrieanBaromas MePexo 1 K BHIMOTHEHHIO Pa3TNIHBIX
oleparuii HaJ TEKCTOM
[l mommporpamma, obecrieunBarolias ynpasienue pecypcamu [1K npu co3nanuu
JIOKyMEHTa
[] cBoeoOpa3Hoe "OKHO", uepe3 KOTOpOe TECT MPOCMATPUBAETCS Ha IKpaHe
L] mHpOpMAIHS O TEKYIIEM COCTOSIHUHM TEKCTOBOTO PeIaKTopa
37. Kakas onepanus He NpUMEHSETCS 11 peJaKTUPOBAHUS TEKCTA:
M meuars TekcTa;
[ ynmaneHue B TEKCTE HEBEPHO HAOPAHHOTO CHMBOJIA,
(] BcTaBKa MPOIYIICHHOTO CHMBOJIA;
[] 3ameHa HEBepHO HAOPAHHOTO CHUMBOJIA;
38. 'opuzoHTaNIbHAS TUHEWKA B TEKCTOBOM Mporieccope Word oTpa-xaer:
M ycTaHOBKHM OTCTYIIOB TOTO ab3aria, B KOTOPOM HaXOIHUTCS Kypcop;
(] macmTab TeKylero JOKyMEeHTa;
[] wauepranue mpudra;
[] wHTEepBaJbl MEKIY CHMBOJIAMHU;
[] ycTaHOBKHM OTCTYIIOB IEPBOro ab3ara
39. B TekcTOBOM pelakTOpe OCHOBHBIMU MTapaMeTpaMHt MpH 3aJaHUU MIPUQTa SBISIOTCS -
M rapuutypa, pasmep, HauepTaHUE;
L] orcrym, uHTEpBa;
(] mouns, opreHTaIws;
L] crumas, mabaoH
40. Kax ocymecTisieTcs B TEKCTOBOM mporieccope Word ObICTpBIi Tepexo/] B Ha4aio JOKyMeHTa?
M Ctrl + Home;
[ maxars Enter;
L] maxxats Home;
[1 Page Up;
L1 Page Down
4 Cucrema ouneHuBaHusi komiuiekTa @OC Tekyumiero KOHTPOJSI U NMPOMEKYTOUHOM
arrecTanuu
[Ipu oneHuBaHWU JTA0OPATOPHONW M CAMOCTOSATEIHLHON PabOTHI M (HOpPM MPOMEKYTOUHOM

aTTecTaluu 00y4arolerocs: yYUThIBAeTCs ClleayIolee:
- KQueCTBO BBIMOJIHEHHUS IPAKTHUECKON YacTu paboThI;
- KauecTBO 0(hopMIIEHHS OTYeTa Mo paboTe;
- KQueCTBO YCTHBIX OTBETOB Ha KOHTPOJIbHBIE BOMPOCHI MPHU 3aLIUTE PAOOTHI.
Kaxxapiii Bug paboThI OIICHUBAETCS T10 MTH OAIbHOM MIKae.
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«5» (0TIMYHO) — 3a TITy0OKOe U MOJTHOE OBJa/IeHHE COJiepKaHueM y4eOHOro marepuaia, B
KOTOPOM OOydYaroluiics CBOOOTHO W YBEPEHHO OpPHUEHTHUPYETCS; 3a YMEHHE IPaKTHYECKH
MPUMCHATH TCOPCTUUCCKHUC 3HAHUS, BBICKA3bIBAThH U OGOCHOBLIBaTb CBOH CYXKJCHUA. OI_ICHKa «5»
(0TNIMYHO) IpeanoaraeT rpaMOTHOE U JIOTUYHOE U3JI0KEHHE OTBETA.

«4» (xoporo) — eciu 00yJarOIIUNACS TTOJTHO OCBOMJI YYEOHBIN MaTepHall, BiIaJeeT HayIHO-
MIOHATUMHBIM aIlllapaToOM, OPHUEHTHPYETCS B H3YYEHHOM MAaTepuaje, OCO3HAHHO IPUMEHSET
TEOPETUUECKHE 3HAHMSI Ha MPaKTUKE, TPAMOTHO M3JIaraeT OTBET, HO COJepKaHue U (popma oTBeTa
HUMCIOT OTACJIBbHBIC HETOYHOCTH.

«3» (YyIOBJICTBOPHUTEIHHO) — €CIU OOyJYaIOIIUICS OOHApYXMBAeT 3HAHWEC W MMOHUMAHHE
OCHOBHBIX TMOJIOKEHHI Yy4eOHOro MaTepuaina, HO H3JlaraeT €ro HEMOJHO, HEMoCJelI0BaTeNbHO,
JOIIYCKAa€T HCTOYHOCTH, B IMNPHUMCHCHHU TCOPCTHUCCKUX 3HAHWH IIpru OTBETC HaA IPAKTHKO-
OpPUEHTUPOBAHHBIE BOIPOCHL; HE YMEET J0Ka3aTeIbHO 00OCHOBATh COOCTBEHHbBIE CYXKACHHUS.

«2» (HEeyJOBIETBOPUTEIHHO) — €CIIM OOYYAIOIMUNACI UMEET pa3pOo3HEHHBIC, OECCHCTEMHBIC
3HaHUSA, JIOMYCKAaeT OLIMOKU B OMpeesieHnH 0a30BbIX MOHATHUN, MCKaKaeT MX CMBICI;, HE MOXET
MPAKTUYECKH MPUMEHSTh TEOPETUUECKUE 3HAHUS.

Kpurtepun onennBanus 1a060paTopHbIX padoT

- OLIEHKA «5» CTAaBUTCH, €CJIU:

- YUaIIHICsl CaMOCTOATENbHO BBIMIOIHUI BCE ATAIMbl pelIeHus 3aa4 Ha DBM;

- paboTa BBINOJIHEHA MOJHOCTHIO U MOJYYeH BEPHBINH OTBET WM MHOE TpeOyemoe Ipe/CTaBICHHE
pe3ynbTara padoThI;

- OLICHKA «4» CTaBUTCH, €CJIU:

- paboTa BBITIOJHEHA TIOJHOCTHIO0, HO TIPH BBIMOJIHEHUH OOHAPYKUJIOCh HEAOCTATOYHOE BIIAJICHHE
HaBBIKaMH paboThl ¢ DBM B pamkax mocTaBICHHOM 3a/1a4H;

- TPaBUJIBLHO BBIMIOJIHEHA OOJbINAs 4acTh paboThl (CBBIIE 85 %), AomymeHo He Oonee Tpex
OIIIMOOK;

- paboTa BBIMIOJIHEHA TIOJTHOCTHIO, HO UCIIOJIb30BAHBI HANMEHEE ONTUMATbHBIC TIOJIXO/IbI K PEIICHUIO
MOCTAaBJICHHOU 3a/1a4u.

- OlIeHKA «3)» CTABUTCH, €CJIN:

- paboTa BBINOJHEHA HE MOJHOCTHIO, JOMYLIEHO Oojiee TpexX OMMOOK, HO ydalluiics BiajaeeT
OCHOBHBIMH HaBBIKaMH paboTel Ha DBM, TpeOyeMbIMU J11s1 pelieHHsI TOCTABICHHOM 3a]a4u.

- OLICHKA «2» CTABUTCH, €CJIU:

- JIOTMYIICHBI CYIIECTBEHHBIC OIMMOKM, MOKA3aBIINE, YTO yYaIUICS HE BIAJCET 00sI3aTEIbHBIMU
3HAHUAMH, YMEHHUSIMH U HaBblkaMu paboTel Ha OBM wiu 3HauuTenbHas YacTh pabOTHI
BBITIOJIHEHA HE CAMOCTOSITENIBHO.

Kpurepun oueHuBaHMs CAMOCTOSITEJIbHBIX PadoT

Kpurepun oneHuBanus 10KJIajaa.

«5» (OTIMYHO) — BBIMIOJHEHBI BCE TPeOOBaHMS K JOKIaMy: oOO3HaueHa mpobiieMa H
o0ocHOBaHa €€ aKTyallbHOCTh, CJeJaH KpaTKUW aHalu3 pa3lndHBIX TOUYEK 3pEHUs Ha
paccMaTpuBaeMyro MpoOJeMy U JIOTUYHO M3JI0KEHAa COOCTBEHHAas MO3UIMS, C(HOPMYIUPOBAHBI
BBIBOJIbI, TE€Ma PACKPBITA TMOJIHOCTHIO, BBIIEPKAH O00BEM, COONIOEHBI TPEOOBAaHUS K BHEIIHEMY
0o OpMIICHHUIO, JaHBI IPABUIBHBIC OTBETHI HAa TOTIOJHUTEIBHBIC BOIMPOCHIL.

«4» (X0poI110) — OCHOBHBIE TPEOOBaHMS K JOKJIANy BBIIOJHEHBI, HO MPU 3TOM JOIMYIIEHBI
He1ouéThl. B 4acTHOCTH, MMEIOTCS HETOUHOCTHU B U3JIOKEHUU MaTepHalia; OTCYTCTBYET JIOTHYecKast
MOCJIEIOBATEIBHOCTh B CY)KICHHSX; HE BBIACpXKAaH OOBEM JOKIAga; HMMEIOTCS YIYIICHUS B
oopmieHny; Ha JONOTHUTEIbHbBIE BOIPOCHI MPH 3aLUTE AAHbI HEMOIHBIE OTBETHI.

«3» (YyIOBJIECTBOPHUTEIHHO) — TEMa JOKJIaJa OCBEIIEHA YaCTUYHO; JOIMYIICHbI (PaKTUICCKHEC
OmMOKH B COJIEP’KAaHUH TEKCTa WU MPH OTBETE HA JIOTIOJHUTENLHBIE BOIIPOCH]; BO BPEMs 3aIUTHI
OTCYTCTBYET BBHIBOJI.
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«2» (HEyIOBIETBOPHUTENIBHO) — TeMa JOKJIaJa HEe pacKpbiTa, OOHApYKUBaeTCs
CYILLIECTBEHHOE HETIOHUMaHUE MPOOIIEMBI.

Kputepun oneHuBaHus NaMATKH
IHamamka cocmaenena eepo, eciu:

® COCTaBJICHHAs MaMATKA-aJITOPUTM, COOTBETCTBYET N3y4aeMOMY MaTepHally, COOIIOICHBI
TpeOOBaHUS K COCTABICHHIO TE€3UCOB;

® OCHOBHbIE TpeOOBaHMS K OQPOPMIICHHIO MAMSATKU COOJIOACHBI, HO IPU 3TOM JOIyIEHbI
HEJI0YeThl, HAIPUMEP: UMEIOTCSI HETOYHOCTH B (POPMYIIMPOBKE TE€3UCOB, IPOIYIIECHBI
HEKOTOpbIE AEMCTBUSI, UMEIOTCS YIYIIEHUs B 0QOPMIICHUH;
Ilamamka cocmaenena ne 6epHo, ecu:

e coJiepXKaHHMe NaMITKH-aJITOPUTMa HE COOTBETCTBYET U3y4aeMOi TeMe, 0OHapyKUBAETCS
CYLIECTBEHHOE HETOHUMaHHE MTPOOIIEMBI.
Kputepun oneHuBaHNs NPAKTHYECKOI0 3aJaHUS

- OLICHKA «5» CTaBUTCS, €CIIU:

- yYalIMics caMOCTOATENLHO BBIMIOIHUI BCE ATAMbl pelIeHUs 3a1a4 Ha DBM;

- pa0oTa BBINOJIHEHA TIIOJHOCTBIO W TIOJIY4YEH BEpHBIM OTBET WIM HHOE Tpedyemoe
IIpEJICTaBICHNUE Pe3yJibTaTa padoThI;

- OLICHKA «4» CTaBUTCS, €CIIU:

- paboTa BBINIOJIHEHA IOJHOCTHIO, HO TIPH BBIIIOJHEHUH OOHAPYKMIOCH HEIOCTATOYHOE
BJIaJICHHE HaBBIKaMU paboThl ¢ DBM B paMKax MOCTaBICHHOH 3a/1a4H;

- MPAaBWJIBHO BBITIOJIHEHA 0OJIbIast 4acTh padoThI (CBhIMIE 85 %);

- paboTa BBIMIOJHEHA TOJHOCTHIO, HO MCIIOJIb30BaHbl HAMMEHEE ONTHMAJIbHbBIE TOIXOMBI K
PEIICHNIO MTOCTABJICHHOM 3a/1a4u.

- OIICHKA «3» CTaBUTCS, €CIIH:

- paboTa BBITOJIHEHA HE TTOJIHOCTHIO, IOMYIIIEHO 0oJiee TPeX OMMOOK, HO yUaIIUNUCS BIIaIeeT
OCHOBHBIMH HaBbIKaMU paOoTsl Ha DBM, TpebyeMbIMU JIsl pEIIeHUs TOCTABICHHON 3a/1a4H.

- OLICHKA «2)» CTaBUTCS, €CIIU:

- JIOMyILIEHbl CYIIECTBEHHbIE OMIMOKH, IOKa3aBIIME, YTO Y4Yalluics He BiajaeeT
00s13aTeNIbHBIMU 3HAHUSIMM, YMEHUSIMH U HaBblKaMu paboTel Ha OBM uinum 3HauuTenpHas 4acTb
paloThI BBINIOJIHEHA HE CAMOCTOSTENIBHO.

Kputepun oneHuBaHNsA TeCTOBBIX 3aIaHNi AU PepeHIMPOBAHHOIO 3a4eTa

Tect oueHuBaerca Mo MATH OAJBHOM IIKAJE CIEAYIOIIMM O0pa3oM: CTOMMOCTbh KakI0To
Bonpoca 1 6ami. 3a mpaBWIBHBIA OTBET CTyJEHT moiydaeT | Oamn. 3a HEBEpHBIM OTBET WM €ro
OTCYTCTBHUE OalJIbl HE HAUUCIISIOTCS.

Onenka «5» coorBercTBYeT 86% — 100% NpaBUIBHBIX OTBETOB.

Onenka «4» cootrBercTBYET 73% — 85% NMpaBUIIBHBIX OTBETOB.

Onenka «3» cootBeTcTBYET 53% — 72% NpaBUIIBHBIX OTBETOB.

Onenka «2» coorsercTBYET 0% — 52% npaBUIbHBIX OTBETOB.
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