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I ITacniopT (pOHI0B OLEHOYHBIX CPEACTB

1.1. ObsacTh NpUMEHEeHUs!

®onp oueHouyHbIX cpeacTB (POC) npenHazHadyeH sl IPOBEPKH pe3yIbTaTOB OCBOCHUS
JTUCHUIUIAHBI «/loKyMeHTalmoHHOE o0ecTieYeHne YIpaBIeHHs», BXOIAIIEH B COCTAB POTrPAMMBI
MOATOTOBKH CIIEUAINCTOB CpeHero 3BeHa 1o cnenuanbHocT 40.02.04 FOpucnpyaeHuus.

OOBeM yacoB Ha ayJUTOPHYIO HAarpy3Ky MO AUCHUILINHE 36 4acoB, Ha CAMOCTOSATENIBHYIO
pabory 10 gacos.

1.2. O0beKTHI OlleHUBAHNS — Pe3yJIbTAThl OCBOCHHS IMCIHUIIIHHbI
@®OC mno3BONAET OLEHUTH CIEAYIOIINUE pe3ylbTaTbl OCBOECHHS JUCLUIUIMHBI B
cootBercTBUU ¢ PI'OC cnenuansuocty 40.02.04 IOpucnpynennus. u padodelr nmporpammon
JTUCHUIUIAHBI «/[oKyMeHTalmoHHOE 00ecrieueHre yIpaBIeHUs:
yMeHHs:
OPUMEHSTH COBPEMEHHbIE HHPOPMALIMOHHBIE TEXHOJIOTUH JJIsl TOUCKA U 00pabOTKH MPaBOBOM
uHbopMaluu 1 0HOpMIICHUS FOPUINIECKUX JOKYMEHTOB;
COCTaBJIATh Pa3/INYHbIE BUBI IOPUIUYECKUX TOKYMEHTOB;
IPUMEHATH HOPMBI ITpaBa JJIsl peleHus 3a7a4d B Ipo(heCcCUOHAIBLHON e TeIbHOCTH;
3HAHUSA:
IpaBUJIa COCTABIICHUS IOPUINYECKUX JJOKYMEHTOB;
TpeGoBaHuUs K 0YOPMIICHUIO U PETUCTPALIH JOTOBOPOB.

BrlenepeuncieHHble yMEHUs, 3HAHUS HampaBieHbl Ha (OPMHUPOBAHHUE y OOYHYAIOLIMXCS
CJIEYIOIINX 00IMX U NPodeccHOHATbHBIX KOMIIeTeHIHIA:
I[IK 1.3 Bnagerp HaBbIKAMU TIOATOTOBKM IOPHIAWYECKHMX JOKYMEHTOB, B TOM YHCIE C
UCIIOJIb30BaHUEM UH(POPMAIIMOHHBIX TEXHOJIOTUH;
1K 3.1 Bectu 10KyMeHTOOOOPOT MU OKa3zaHUU NPOPECCHOHATBLHON IOPUIMYECKON TOMOIIU

2. ®opMbI KOHTPOJISI H OLCHKH Pe3yJIbTATOB OCBOCHHS M CIHIIIMHBI
KoHTposnb 1 olileHKa pe3yabTaToB OCBOEHMS — 3TO BBISIBICHHUE, H3MEPEHUE U OILICHUBAHHE
3HaHUl, yMeHUH U (opMHUpYIOIUXCS OOUIMX M MPOQecCHOHATbHBIX KOMIETEHIMH B paMKax
OCBOEHUS AUCLUILIINHBI.
B cootBerctBUM c yuyeOHbIM miuaHoM crnenuaigbHocTH 40.02.04 HOpucnpynenuus. u
paboueil mporpamMmMoil AHUCHUIUIMHBI  «J{OKyMEHTallMOHHOE OOecrneueHue yrnpaBICHUS»
IIPElyCMAaTPUBAETCS TEKYIIUHN U IPOMEKYTOUHBIN KOHTPOJIb PE3YJIbTATOB OCBOCHHS.

2.1 ®opMbI TeKyLIEr0 KOHTPOJIA

Texymuii KOHTPOJIb YCIIEBAEMOCTH MPEACTABIAET cOO0M MPOBEPKY YCBOEHUS yueOHOIrO
MaTepHala, peryjsipHO OCYIIECTBISIEMYIO Ha IPOTSDKEHUH Kypca 00yUYeHHUS.

Tekymuii KOHTPOJIb Pe3ylbTATOB OCBOCHMS JUCIMIUIMHBI B COOTBETCTBMM C paboueit
IPOrpaMMOl M  KaJEHJApPHO-TEMATHYECKUM IUIAHOM IPOUCXOJUT TPU HCIOJb30BaHUU
CJICAYIOUINX 00s3aTeNBHBIX (HOPM KOHTPOJIS:

— GbINOIHEHUE U 3aWuUmMa NPAKMu4ecKkux pabom,

- NPOGEPKA BbINOIHEHUS CAMOCMOAMENbHOU PadOmbl 00YUAIOUJUXCA,
- NPOBEPKA BbINOIHEHUS KOHMPOIbHBIX pabom,

- Npo6epKa BbINOJIHEHUA 3a4ema.



Bo Bpems mpoBeneHHsi y4eOHBIX 3aHATUN JOMOJHUTEIHHO MCHOIB3YIOTCS CIEIYIOIIHE
(hOpMBI TEKYILIIETO KOHTPOJISL — YCMHbIL ONPOC, MeCmupo8anue no memam OmoenbHblX 3aHAMULL.
BoinoJiHeHHe M 3a1IMTA MPaKTHYeCKUX padoT. [IpakTuueckue pabOThl MPOBOASTCS C LIETBIO
YCBOCHHS W 3aKPEIUICHUS MPAKTHICCKUX YMEHHUW W 3HAHWW, OBJAQJCHUS MPOQPECCHOHATHHBIMU
KOMIETeHIMSIMA. B Xome mpakTudeckoil paboThl oOydarommecs MNpUOOPETalOT YMEHHUs,
MPEeyCMOTPEHHBIE padodeld MporpaMMol JTUCIUIUIMHBI, Y9aTCs UCHOAb3068aAMb 00pa3ybl
OOKYMEHMO8, aHANU3UPO8AMb NOJYHUEeHHble pe3yIbmamvl U 0e1amv 6bl800bl, ONUPAACL HA
meopemuyeckue 3HaHusl.

Cnucok mpakTHYECKUX padorT:

e Ilpakmuueckan paooma Ne 1. OdopmieHne OpraHu3aIMOHHO-PACTIOPAIUTEIHLHOMN
JIOKYMEHTAIUH.
Ilpakmuueckasa paboma Ne 2. Opopmnenne nHGOPMAITMOHHO-CITPABOYHON JOKYMEHTAITUH.
Ilpakmuueckas paboma Ne 3. OpopmiieHnE CIIy)KEOHBIX TTHCEM.
Ilpakmuueckasa paboma Ne 4. Peructpaiust BXOJSIINX U UCXOAIIUX TOKYMEHTOB.

IIpoBepka BbINOJHEHUS] CAMOCTOATEILHOMH padoThl. CamMocTosATeIbHAS paboTa HarnpaBieHa
Ha CAMOCTOSITETbHOE OCBOCHHUE U 3aKPEIUICHNE 00yUYaIOIUMUCS MPAKTHYECKUX YMEHUN U
3HaHUH, OBJIaJIeHNE TPO(PECCHOHAIIBHBIMUA KOMITETCHIIUSIMHU.

CamocTosTenpHas MOArOTOBKA 00YYAIOIINXCs MO TUCIUIUIMHE TPEANoaraeT ClIeIyoIIue BUIbI
U GopMBbI pabOTHI:

» Cucmemamuyeckas npopabomxa KOHCREKmMo8 3aHamull, y4eOHOL 1umepamypol.

» Camocmosamenvroe uzyuenue Mamepuaid U KOHCHeKMUposaHue J1ekyuii no y4eoHou
Jumepamype.

* Paboma co cnpasounou numepamypoul u HOpMAMUSHbLIMU MAMEPUATIAMU.

* Ogopmnenue omuemos no NPaKMuUYecKuUmM pabomam, U n0020MoO6KaA K ux 3awume.

CHnucoK caMOCTOSITeIbHBIX PadoT:

1. CocraButs cxemy «Knaccuduxanus 10KyMEeHTOB»

2. CoctaBuTb KOHCIIEKT «O01mue TpeOoBaHus K OJ1aHKaM JOKYMEHTOB)
3. CocraButb Tabnuiy «OpraHu3alliOHHO-IIPABOBbIE TOKYMEHTbHD)

IIpumepHbIe TeCTOBBIE 3aJaAHMS:

Tect «OcnoBHble nousaTus JOY»

1) JdoxyMeHT UM KOMIUIEKC IOKYMEHTOB 3TO ...

a) TpeaMeT NTOKYMEHTOBEICHUS;
b) 00BEKT JOKyMEHTOBEACHMUS;
C) IOKYMEHTOBEICHHE.
2) YTo OTHOCUTCSH K CBOIICTBAM JOKYMEHTA:
a) (DYHKIIMOHAIBHOCTh HH()OPMAITUY;
b) TOXACCTBEHHOCTH caMOMy cele;
C) 3aBEPIICHHOCTH COOOIICHMS.

3) Kakas ¢pyHKIHMS OTHOCHTCH K CHEIHATbHBIM (DYHKIIUSIM TOKyMeHTa?

a) YIopsIOYMBaroIIasi;
b) ympaBieHYeCKas;
¢) wuH(OpMaIMOHHAS.

4) ... — [IOKYMEHTBI, OTpakamilue pe3yJbTAT CTPOUTEJHLHOT0 W TEXHOJOTHYECKOT0
NMPOEKTHPOBAHNA, KOHCTPYMPOBAHWUS, WHKEHEPHBIX M3bICKAHUHA W JAPYrux padoTr mo
CTPOUTENBCTBY 31aHHI W COOpPY)KeHHUH M W3rOTOBJEHHMIO WH3JeJMil TNPOMBINLIEHHOI0
MPOU3BOICTBA.



S)

6)

7

8)

9

a) TEXHUYECKHE JOKYMCHTHI;

b) (hOTOTOKYMEHTEHI;

C) KUHOJIOKYMCHTHI,

d) doHOTOKYMEHTHI;

€) JOKYMEHTHI Ha MAallITMHHOM HOCHTEJIE.

... — IOKYMEHTBI, CO3JaHHbIE C HUCIO0Jb30BAHUEM HOCHTEJIeil M crocol 3anmucH, odecrneduBaOLIUX
0TpPadOTKY MX HH()OPMALMH 3JIeKTPOHHO-BBIYMCIUTEILHOH MAIIIMHOM.

a) TEXHUYECKHE JOKYMCHTHI;

b) GhOTOTOKYMEHTEHI;

C) KHHOJOKYMEHTHI,

d) ¢oHOIOKYMEHTHI;

€) JOKYMEHTHI Ha MAIlIMHHOM HOCHTEJIE.

JloxkymMeHT, BOCHPOU3BOASIIIMI HH(POPMALHKIO APYTOro J0KYMEHTA H BCe ero BHEIIHHEe NPH3HAKU
a) BTOPUYHBI;

b) Bu3yaIbHBIA;

c) Komws.

CoraacHo kjJaccupukaluu JAOKYMEHTOB 10 YPOBHIO 0000umIeHHsT WH(popManuu pa3idyaioT
TOKYMEHTBI:

a) TIEpPBUYHBIC U BTOPUYHBIC;

b) TEKCTOBBIC U HETEKCTOBBIC IOKYMEHTHI;

C) JOKYMEHTHI Ha €CTECTBEHHOM U MCKYCCTBEHHOW MaTepUaIbHOM OCHOBE;

d) mnepuomMyeckue W HEMEPUOIUIECKHE JOKYMEHTEHI.

Beinucka —

a) 9TO MepBbIH (MM eAMHUYHBIN) SK3EMIUISIP TOKyMEHTa, 00JIa a0l IOPUANIECKON CHUIION;

b) Komus 9yacTH JOKYMEHTA, BOCIIPOU3BOISIIAS TIOTHBIN TEKCT PEIICHUS MO OMPEICIICHHOMY BOTIPOCY .
C) 3TO Komwsl OPUINATEHOTO JOKYMEHTA, UMEIOIIast OPUANIECKYIO CHITY TIOUTMHHHUKA.

TecHass B3aUMOCBSA3b 3JE€MEHTOB [OKyMeHTa, oOecleyMBalOmiasi ero 1eJ0CTHOCTh U
TOK1E€CTBEHHOCTH CAMOMY cele — 3TO

a) aTpuOYTHBHOCTE;

b) GYHKIIMOHAIBHOCTE;

C) CTPYKTYpHOCTb.

10) ConocTtaBbTe JOKYMEHT H Hau0o0JIee XapaKTepHYIO 1JIsl Hero GyHKIHI0

1) zedonuueckasn a) HayuHas cmamos
2) memopuanvuas b) cnpasounux
3) no3nasamenvhan C) peknamublil OyKiem

HHCTpYKIIMS 110 BHINOJHEHUIO TECTA

Ne TtecToBOTO 3amaHUI YPpOBEHb CI0KHOCTH

1-10 0a30BbIid

Kpurepuu onieHuBaHUS

Ne TecToBOro 3aaHus KommuaecTBo 6amios
1-10 1 Oamn
KonnuecTBo 6amios OneHka
9-10 OTIIMIHO
7-8 XOPOIIIO
5-6 YJIOBJICTBOPUTEILHO
1-4 HEYJOBJICTBOPUTEILHO




Bpewms BbinonHeHus 3a1aHus — 15 MUHYT.

IIpoBepka BBINOJTHEHHSI KOHTPOJbHBIX PadoT. KoHTposibHas paboTa MPOBOAUTCS C IENBIO
KOHTPOJISi YCBOCHHBIX YMEHHN W 3HAHHA M IMOCICAYIOIIEr0 aHaln3a THUIIMYHBIX OIIMOOK |
3aTpyJAHECHUIN OOydaromuxcss B KOHIIC M3y4YeHHsS TeMbl WU pasjeia. CoriacHO KaJieHJIapHO-
TEMATHYECKOMY IIJIaHY JUCIHUILIAHBI IPEAYCMOTPEHO MPOBEACHHUE CIIEAYIONUX KOHTPOJIBHBIX
pabort:

* Koumponvuas paboma
0esimelbHOCmUY

no pazoeny «OcHO8bI OOKYMEHMUPOBAHUS YNPABIEHYECKOU

CBoaHasi Ta0/1M11a MO MPpUMeHsieMbIM (OpMaM U MeTO0aM TeKYIIero KOHTPOJIs
U OLIEHKH Pe3yJIbTATOB 00y4eHUs

PesyabTaTsl 00yyeHus

@opMbI U MeTO/IbI KOHTPOJISI i OLIEeHKH
(ocBOeHHBbIE YMEHMSI, YCBOCHHbIE 3HAHUS)

pe3yabTaToB 00y4YeHust

OcBoeHHbIE YMEHMSI:
MNPUMCHATH COBpPCMCHHBIC

YCTHBII OIpOC BO BpeMs JICKIIMOHHBIX

UH()OPMAIMOHHBIC TEXHOJIOTHH JUTS TIOMCKa
U 00paboTKM mpaBoBOl HHGpOpMAIMU U
o(hOopMIICHHS FOPUINYECKUX JTIOKYMEHTOB;
COCTAaBJIATH PA3JIMYHBIC BUJBI FOPUIUICCKUX
JOKYMEHTOB;

[IPUMEHATH HOPMBI IIpaBa I pPELICHUS
33124 B IIPO(eCCHOHATILHON JICSITEIbHOCTH;

3aHATHUH.

BrimonHenue u 3amuTa paboT NpakTHYECKUX
pabot Nel - Ne4.,

CamocTtosiTennbHasi paboTa CTyJAEHTa IIO
3aJaHHOU TEME.

YcBOEGHHDBIE 3HAHUA:

MpaBWJia  COCTaBJICHUSA
JIOKYMEHTOB;
TpeOoBaHUs K OPOPMIICHUIO U PETUCTPALINH
JIOTOBOPOB.

HOPpUIUICCKHUX

YCTHBIM Ompoc BO BpeMsi  JICKITMOHHBIX
3aHATHH.

BrinonHenue u 3anuTa padoT MPaKTHIECKUX
pabot Nel - Ne4,
TectupoBanue 1o

TEMaM OTACJIBHBIX

3aHATUNA

2.2 ®opMa NpoOMe:KYTOYHOM aTTeCTAUMH
[IpomexxyTouHas arTecTanys Mo AUCHUILIUHE «/IOKyMEHTallMOHHOE OOeclieueHre ypaBIeHUs»
— 3auem.

OOyuaronecss JOMyCKAlOTCS K cIaye 3ayeTa NpU  BBINOJHEHMHM BCEX BHJIOB
NPaKTUYECKUX, KOHTPOJBHBIX, CAMOCTOATENBHBIX paboT, paboT, MpPeayCMOTPEHHBIX padouei
IPOrpaMMOi U KaJIEHAAPHO-TEMAaTHUYECKUM IIJIJAHOM JUCLUILINHBL.

3aueT MPOBOJUTCS 3a CUET BPEMEHH OTBEIEHHOIO Ha H3Yy4YEHHE AUCUUIUIMHBL. [lpu
YCIOBUH CBOEBPEMEHHOI'O M KAaYE€CTBEHHOI'O BBIMOJIHEHUS OOyYaroIMMcsl BCeX BHIOB padoT,
IPEeyCMOTPEHHBIX pabouell MporpaMMoi TUCHUILIMHBIL.

IlepeyeHb BOPOCOB K 3a4eTy
1. TloHsTHE O JOKYMEHTAIIMOHHOM OOECTIeUeHUH YIIPaBICHHUs, JOKYMEHTE U CrIocobax
AOKYMCHTHPOBAHUA
2. PexBU3UTHI JOKYMEHTOB U OOIIHE MMpaBuiIa ux ohopMIeHHUS
5
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OdopmiieHne opraHu3alMOHHO-PACTIOPAAUTEIBHON TOKYMEHTALUU

OdopmieHre OpraHU3alMOHHO-PACTIOPSTUTEIIEHON TOKyMEHTANN WHPOPMAITHOHHO-
CIIPaBOYHON JOKYMEHTAIIHH.

Odopmienue ciry)keOHBIX TTHCEM

TexHoIIOTHS OpraHU3aIuU TOKYMEHTO000pOTa B OPraHU3aIUsiIX

TexHomorus paboThI C BXOIAIUMHU, UCXOIAITIMA U BHYTPEHHUMHU JOKYMEHTaAMHU
Peructparus BXOISMIMX U HCXOASAIIUX JOKYMEHTOB

Howmenxkiarypa gen.

. Opranuzanus XxpaHeHusl JOKYMEHTOB
1.
12.
13.

OcoOeHHOCTH AeNTONPON3BOACTBA [0 OOPALICHUSIM IpaskIaH
KondunenmnuanbHoe 1e100por3BOICTBO
[TonsTHE 3IEKTPOHHOTO JOKYMEHTOO0OPOTA
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1. Cnenmdukanus KOMILUIEKTa OLCHOYHBIX MaTepHaoB. PacnpeneineHne TecTOBBIX

3aﬂaHHﬁ M0 KOMIICTCHIUAM, 110 TUIIAaM U YPOBHHAM CJIOKHOCTH.

Taomuma 1. Komnerenimun

FOPUANICCKON ITOMOIIH

Kon HanmenoBanue komneTeHuu
KOMIIETCHIIMH
IIK 1.3 BitazeTs HaBbIKAMH MOATOTOBKH FOPUAMYECKUX JOKYMEHTOB, B TOM YHUCIIE
C MCII0JIb30BaHUEM MH(OPMALIMOHHBIX TEXHOJIOTUI
IIK 3.1 Bectn  1OKyMEHTOOOOPOT  MpH  OKa3aHWU  MPO(EeCcCHOHATBHOM

Ta6auna 2. Tunel, ypoBeHb CIOKHOCTH M BPEMS BBITIOJTHEHHUS TECTOBBIX 3aJaHUM.

Bpems
Kommerennun Howmep Twune! 3amaHus Yposeib BEITIOJTHEHM S,
3aJJaHMs CIIO)KHOCTH o
[IK 1.3 1-4 3ajaHre KOMOWHHPOBAHHOTO THIIA 0a30BBbIil 2

¢ BBIOOPOM OJTHOTO BEPHOTO OTBETa
W3 4YEeThIpeX TMPEJIOKEHHBIX U
000CHOBAHHMEM BEIOOpA

5-8 3amaHre KOMOWHHPOBAHHOTO THIIA 0a30BBbIid 2
C BBIOOPOM HECKOJIBKUX BapHaHTOB
OTBETA W3 TMPEIJIOKCHHBIX U
000CHOBAHHMEM BEIOODA

9 3ajaHue  3aKphITOrO  TUMA  Ha 0a30BBbIid 2
YCTaHOBJICHUE COOTBETCTBHS

10 3agaHue  3aKphITOrO  TUMA  Ha 0a30BbIil 2
YCTaHOBJICHUE TTOCJICAOBATEILHOCTH

11-15 3agaHusi  OTKPBITOTO  THUIMA  HA | MOBBILIECHHBIN 5
JIOIIOJIHEHUE

16-20 3ajaHue  OTKpPBITOTO  THUMA € BBICOKHUH 8
pa3BEPHYTHIM OTBETOM

I[IK 3.1 21-24 3agaHue KOMOMHMPOBAHHOTO THIIA 6a30BbIi 2

C BBIOOPOM OJIHOTO BEPHOT'O OTBETA
U3 YeThIpeX MPEIJIOKEHHBIX U
000CHOBAaHHEM BBIOOpA

25-28 3amanre KOMOMHHMPOBAHHOTO THIIA 0a30BBbIi 2
C BBIOOPOM HECKOJIBKHX BAapHaHTOB
OTBETa W3  MPEJIOKEHHBIX U
000CHOBaHHEM BBIOOpA

29 3ajaHue  3aKpeITOrO  THUMNA  Ha 0a30BbIi 2
YCTAHOBJICHUE COOTBETCTBHS

30 3ajaHre  3aKphITOrO  TUNA  Ha 0a30BbBIN 2
YCTaHOBJICHUE TTOCJICAOBATEILHOCTH

31-35 3amaHusl  OTKPBITOTO  TWUIA  HA | MOBBIIICHHBIN 5
JIOMOJTHEHUE

36-40 3agaHue  OTKPBITOTO  THMA  C BBICOKHH 8

8




| pa3BEepHYTHIM OTBETOM

Ta6auna 3. ClieHapuu BBITOJIHECHHS TECTOBBIX 3aJaHMI

Tun 3amanns

[TocnenoBarenbHOCTH AEUCTBUMN TTPH
BBITIOJIHEHUH 3aJaHU

33,[[8.HI/IC KOM6I/IHI/Ip0BaHHOI‘O THIIA C BBI60pOM
OJHOIo BCpHOTro OTBCTa nus3 YCTBIPEX
OPpCAI0KCHHBIX 1 000CHOBAaHHEM BLI60pa

[TpounTaiiTe TEKCT, BBIOCPUTE NPABUILHBIN
OTBET u 3AMULINATE apryMEHTHI,
000CHOBBIBAOIINE BEIOOP OTBETA

3aiaHue KOMOMHUPOBAHHOTO THIA C BHIOOPOM

[Ipounraiite TekcT, BbIOEpUTE NpPaBUIbHBIC

3aﬂaHI/Ie 3aKPBITOTO THIIA HA YCTAHOBJICHHUC
COOTBCTCTBHA

HECKOJIBKUX BapHaHTOB OTBETa U3 | OTBETHI u 3aIULIUTE apryMEHTHI,
MpeI0KEHHBIX 1 000CHOBAHUEM BBIOOpA 000CHOBBIBAIOIINE BEIOOP OTBETOB
[Ipouuraiite TEKCT u YCTaHOBUTE
3ajaHue 3aKphITOrO THUIA HA YCTAHOBJICHUE | [TOCIIEOBATEIbHOCTb. 3anumure
MI0CJIE0BATEIBHOCTH COOTBETCTBYIOIIYIO [I0CJIE0BATEIBHOCTD
1rdp ciesa HAIIPaBoO
[Ipouuraiite TEKCT u YCTaHOBUTE

COOTBETCTBUE. 3aMUIINTE BRIOpaHHbIE HUDPbI
10/1 COOTBETCTBYIOIIMMHU OYKBaMHU.

3anaHm{ OTKPBITOI'O THUIIA HA JOIIOJITHCHUC

[TpounTaiiTe TEKCT U JOMOJIHUTE (hpa3y

3ajlaHue OTKPBITOIO THUIA C Pa3BEPHYTHIM
OTBETOM

[IpounTaiiTe TEKCT U 3aNMIIATE Pa3BEPHYTHIN
000CHOBAHHBINH OTBET

Tabmuma 4. CucreMa OLleHUBAHUSA 3aJaHUIA.

Homep PesyabTaTt onenuBanus (0abl,
sanamms Yka3zaHusi 10 OLEHUBAHHUIO NOJTy4YeHHbIEe 32 BbINIOJTHEHHUS
3a1aHUA)
3ananue koMOMHMpoBaHHOTO TUNa ¢ | [lonHOe coBmajeHue ¢ BEPHBIM
Sananie 14 BBI60p£)M OZHOTO BEPHOTO OTBETA H3 | OTBETOM  OLCHUBACTCA 1 Oammom;
YeThIpEX IPEeIOKEHHBIX U | HEBEpHBIN OTBET WJIM €0 OTCYTCTBUE
000CHOBaHHEM BBIOOpA — 0 6aoB.
3ananne koMOMHMpOBaHHOTO TUNA ¢ | [lonMHOe coBmajeHue ¢  BEPHBIM
Sanane 5-8 BbIOOPOM  HECKOJIBKUX BAPUAHTOB | OTBETOM § oueHuBaerca 1 6amiom;
OTBETAa W3  TPEAJOKEHHBIX M | HEBEPHBIH OTBET WIJIM €ro OTCYTCTBHUE
000CHOBaHHEM BEIOOpA — () 6amoB.
CoBrnazieHue C BEPHBIM OTBETOM
Sananie 9 3ajaHue  3aKphITOrO  THUMA  Ha | oueHuBaercss 1 OamoM; HEBEpHBIN
YCTaHOBIJIEHHE COOTBETCTBUS OTBET WM ero orcyrctBue — 0
0aJIoB.
CoBrnazieHe C BEpPHBIM OTBETOM
Sananme 10 3ajaHue  3aKpBITOrO  THUIIA  Ha | OLeHHMBaeTcs 1 OajioM; HEBEpHBI
YCTaHOBIICHHE MOCTIEIOBATEILHOCTH | OTBET WM €ro orcyrcTBue — 0
0aJIoB.




3amganue 11-15

3agaHusi  OTKPBITOTO
JOIIOJTHCHUEC

THIIA Ha

[lonHelii THpaBUIBHBIA OTBET Ha
3aJJaHle OlIEHMBaeTcs 3  OaiaMu;
eciu JIOTTyIIIeHA 0JlHa
OImMUOKa/HETOYHOCTh ~ WJU  OTBET
IIpaBWIbHBIN, HO HE MOJHBII — 1
Oayt; ecnu JomynieHo OoJiee OJHOMU
omKnOK1 / OTBET HENpPaBUJIbHBIN /
oTBeT OTCyTCTBYeT — () OaIIO0B.

3amganue 16-20

3agaHue  OTKpPBITOTO  TUMA  C

Pa3BEPHYTHIM OTBETOM

[lonHelid MHpaBUIBHBIA OTBET Ha
3aJJaHle OlLIEHMBaeTcs 3  OajliaMu;
eciu JIOTTYIIICHA 0JlHa
OImMMUOKa/HETOYHOCTh ~ WJUW  OTBET
MIpaBWIbHBIM, HO HE MOJHbIT — 1
Oayt; eci JomynieHo 0oJiee OJHOMU
omKnOKH / OTBET HENpPaBUJIBbHBIN /
oTBeT OTCcyTCcTBYeT — () OaIIIO0B.

3amanune 21-24

3amaHre KOMOMHUPOBAHHOTO TUTIA C
BBIOOPOM OJIHOTO BEPHOT'O OTBETA U3
9eThIPEX MPEIITOKEHHBIX u
000CHOBaHHEM BEIOOpA

[lonHoe coBnageHue ¢  BEPHBIM
OTBETOM  OLeHMBaeTcs 1 Gaiiom;
HEBEPHBIN OTBET UJIM €r0 OTCYTCTBUE
— 0 Gamos.

3amanue 25-28

3amanre KOMOMHUPOBAHHOTO TUTIA C
BBIOOPOM  HECKOJIBKUX BapHUaHTOB
OTBETa U3  TPEIJIOKEHHBIX |
000CHOBaHHEM BEIOOpA

[lonHoe coBnageHue ¢  BEPHBIM
OTBETOM  OLeHMBaeTcsi 1 Gayiom;
HEBEPHBIN OTBET UJIM €r0 OTCYTCTBHE
— 0 Gannos.

CoBrnazieHe C BEpPHBIM OTBETOM

Sananme 29 3ajaHue  3aKphITOrO  THUMA  Ha | oueHuBaercss 1 OamoM; HEBEpHBIH
YCTaHOBIIEHHE COOTBETCTBUS OTBET WM ero orcyrcTBue — 0
0aJLIOB.
CoBrnazieHe C BEpPHBIM OTBETOM
Sananme 30 3ajaHue  3aKphITOrO  THUMA  Ha | oueHuBaercss 1 OamyoM; HEBEpHBIN

YCTaHOBJICHHUEC MMOCIICA0BATCIbHOCTH

—0

OTBET HWIN €TI0 OTCYTCTBI/IC
OaJUIOB.

3amanue 31-35

3aI[aHI/I$I OTKPBITOI'O
JOIIOJTHEHHEC

THUIIA Ha

[lonHbld THpaBHUIBHBIA OTBET Ha
3aJJaHMe OLEHMBAeTcs 3  Oayiamu;
eciu JIOTIyIIeHA 0JlHa
OlIMOKa/HeTOYHOCTh ~ WJIM  OTBET
MPaBUJIBHBIN, HO HE MOMHBIA — |
6asut; ecau AOMyLIeHO Oojee OJHOM
OlMOKK / OTBET HENpPaBUJIbHBIA /
0TBEeT OTCYTCTBYeT — () Gasios.

3amanue 3640

3agaHue  OTKPBITOTO
Pa3BEPHYTHIM OTBETOM

THUIIA C

[lonHbld TpaBHUIBHBIA OTBET Ha
3aJaHMe OLCHMBAeTcs 3  Oayiamu;
eciu JIOTIyIIIeHa oJlHa
OlIMOKa/HETOYHOCTh ~ WJIM  OTBET
MpaBWIbHBINA, HO HE MOJHBIA — |
Oasur; ecnu AOMyLIeHO Oojee OHOM
OMOKN / OTBET HENpPaBUJIbHBIA /
OTBET OTCYTCTBYeT — () Gasios.
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Tadmuma S. J[lonmoJiHUTe/IbHBIE MaTepHaJbl M 000py/AOBaHHE, Heo0XoAUMBbIE sl
BBINIOJTHEHHS] TeCTOBBIX 3aIaHU I

Kon JlomomHuTEIbHBIE
HaumenoBanue KOMICTCHIIUN Martepuaibl U
KOMIIETEHIIUN
000pyI0BaHKE
Brnaners  HaBbIKaMM ~ TOATOTOBKU  IOPUIUYECKUX Bymara
IIK 1.3 JIOKYMEHTOB, B TOM YHCJI€ C HCHOJb30BAHUEM P
MH(GOPMAIMOHHBIX TEXHOJIOTUI yHKa
K 3.1 Bectn JIOKyMEHTOO0OPOT npu okazanuu | bymara
po(heCCHOHATLHON IOPHINYECKOM TOMOIIU Pyuka

2. TecToBBIE 32/1aHUSA
1. Ilpouumaiime mexcm, évloepume 0OUH NPAGUILHBLIL 6APUAHM OMEeMA U 3ARUMIUME
apzymenmol, 000CHOGbBIGAIOWUE 8bIOOP OMEema
JIOKyMEeHT HJIM KOMILIEKC JOKYMEHTOB 3TO ...?
A) mpeaMeT TOKYMEHTOBEICHHUS.
b) 00BbexT JOKyMEHTOBEICHU .
B) nokymeHnToBeneHue.
I') nokymeHT.
OrTser.
ObocHoBaHmHeE.
2. Ilpouumaitme mekcm, évldepume 0OUH NPAGUILHBIIL GAPUAHIN OMEema U 3Anuuiume
apzymenmol, 000CHOGbIEAIOUUE 6bIOOD OMEema
Boinncka — 3T0 10KyMeHT?
A) 3TO TIepBbIH (MU €IUHUYHBIN ) SK3EMIUISP JOKYMEHTa, 00JIaAatoui IOpUANIECKOM
CUJION.
b) »T0 KOMMs YacTu TOKyMEHTa, BOCIIPOU3BOAINIAS MTOJHBIN TEKCT PEeIICHUs 0
OTIpeICIICHHOMY BOTIPOCY.
B) »T0 KONUs ounIMaTEHOTO JOKYMEHTA, IMEIOIAast OPUANUECKYIO CHUITY TIOJUTMHHUKA.
I') Bce OTBETHI BEpHHBI.
Ortger.
ObocHoBaHuUe.
3. Ilpouumaitme mekcm, @vi0epume 0OUH NPAGUILHBIIL GAPUAHIN OMEEMA U 3aAnuuiume
apzymenmol, 000CHO8bI8AIOUUE 8bIOOP OMEema
Kak Ha3bIBaeTcsl TOKYMEHT, MOJHOCTHIO BOCIIPOM3BOASINIUI MHGOPMALMIO MOATHUHHOTO
JTOKYMEHTA U BCe €ro BHeIlITHHE MPU3HAKH.
A) BTOpUYHBIH.
b) BusyanbHbIii.
B) purunai.
I') xonus1.
OrTger.
ObocHoBaHuUe.
4 Ilpouumaiime mexcm, 6vl0epume O0OUH NPAGUNLHBLIL 6APUAHM OMEemMa U 3anuuiume
apzymenmol, 000CHO8bBIEAIOUUE 8bIOOP OMEema
Kak coriacHo kiaccupukanuu JOKYMEHTOB Pa3jiM4yal0T JOKYMEHTHI 1O YPOBHIO
00001menust uHpopmanun?
A) nepBUYHBIC U BTOPUYHBIE.
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B) TCKCTOBBIC U HCTCKCTOBLIC TIOKYMCHTBI.
B) moxymMeHTBI Ha €CTECTBEHHOW M HCKYCCTBEHHON MaTepHAIbHONW OCHOBE.
I') nepuoanueckne u HENEPUOINIECKUE TOKYMEHTHI.

OtBer.

ObocHoBaHwHE.

5 Ilpouumaiime mekcm, evlbepume 6ce NPAGUIbHbIE GAPUAHMBL OMEEmMA U 3anuuiume
apzymenmaol, 000CHOGbIEAIOUUE BLIOOD OMEEMOE
Kakue BapuaHTbI pacnosioykeHusi peKBU3MTOB HA OJIaHKAaX yCTaHOBJIeHbI? BbiOepuTe 1Ba
BapHaHTA.

A) yrioBoii;

b) nenTpupoBaHHbIii;

B) danrossrii;

I') npononbHBIA.
OtBer.
ObocHoBaHwHE.

6 Ilpouumaiime mexcm, évibepume 6éce NPAGUIbHbBIE GAPUAHMBL OMEEmMA U 3anuuiume
apzymeHnmul, 000CHOB8bIEAIOUUE BbIOOD OMEEM 08
Kaxkue pekBU3MTBHI BXOAUT B COCTAB NpuKa3a? Beibepure Tpu BapuaHra.
A) nata 1oKyMeHTa
b) ampecar
B) HaumeHnoBanue opranuzanuu
I') moanuce.
OrTger.
Ob6ocHOBaHME.

7 Ilpouumaiime mekcm, evldepume 6ce NpAGUIbHbIE GAPUAHMBL OMEEMA U 3anuuiume
apzymenmaol, 000CHO8bIEAIOUUE BbIOOD OMBEMO8
Ha kakom ciay:xe0HOM nHcbMe He mpocTaBjsieTcss pekBM3UT «Ccebliika Ha
perucTpanMoOHHbIA HOMEP H ATy J0KYMeHTa»? BpiOepure Tpu BapuaHTa.

A) nucemax — mpocbbax

b) conpoBoauTenbHbIX TUCHMaX

B) undopMaIimoHHBIX MUCEMax

I') nucepmax- oTBerax.
OrTger.
Ob6ocHOBaHME.

8. Ilpouumaiime mexcm, gvldepume 6ce npasuibHble GAPUAHMIbL OMEEeMA U 3anUULLME
apzymenmol, 000CHOBbIEAIOUUE 6bIOOD OMEEMOE
B xkakux nokymeHTax craButcsi rpu¢ yreep:xkaenus? (Boidepure 1Ba BepHBIX 0TBETA)

A) pacniopsbkeHue

b) ycras.

B) mtaTHOE pacnucanue.

I') npuxkas.
Ortser.
OO0ocHOBaHME.

9. Ilpouumaiime mexkcm u ycmanogume coomeemcmaeue.

YcraHoBuTE COOTBETCTBHE MEKAY (PYHKIIUSAMH JOKYMEHTOB € IPYNNaMHU, K KOTOPbIM OHU
oTHocsATes. K kaxoil mo3unuu, JaHHOW B JIEBOM CTOJIOIE, MOAOEPUTE COOTBETCTBYIOLIYIO
MTO3MIIMIO U3 IPABOI'0 CTOJIONA.

| Buja cucrembl | DOYHKIMOHAJ |
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A |- XpaHeHue 51 nepenava |1 | - CrnenuanbHble QyHKITUH
HH(pOPMaIUH

b |- WNudopmanmonnas, 2 |- I'maBHBIE QyHKINU
KOMMYHHUKATHBHAsl, KyMYJISITUBHAs

B | [IpaBosas, ynpasiendeckas, | 3 | Obue GpyHKIIN
NIO03HABAaTENIbHAs

3anuimmTe BRIOpaHHBIC IUQPHI TT0JT COOTBETCTBYIONIMMHU OYKBaMH:
A b B

10. Ilpouumaiime mexkcm u ycmanogume nocjie0068ameabHOCHb.
Yemanosume npasunvuyro nocnedosamenvnocmuv Oeiicmeuit npu co30aHuUU MUNOE020
O0OKYyMEHma, UCNONb3yeM0o20 8 OP2AHUZAUUU.
JleiicTBus:
A) PacniedaraTh NOJy4YeHHBIH JOKYMEHT.
b) OrdopmaTupoBaTh MOJTyICHHBIA JOKYMEHT.
B) Briopars moaxomsimuii odpasent (1mabaoH), UMEIONIUIICS B HOPMATHUBHBIX JIOKyMEHTaX
OpraHu3aluu Jisi TpeOyeMbIX 1emei.
I') B o6pazen (11ab10H) BBECTH H3MEHIEMBIE JaHHBIE.
3anuwiume coomeemcmayOuLyI0 ROC1€006amMe1bHOCHb 0YK6 clleed HAnpaso:

11. Jlononnume ¢pasy: « 3aBepsieT MOJUIMHHOCTh MOJNHMCH JOKHOCTHOTO
JMIA HA IOKYMEHTaX »
12. Jlonoanume ¢pasy: « - 3TO 3aUKCHUpPOBaHHAs Ha HOCHUTEIE

I/IHq)OpMaHI/ISI C PCKBHU3UTAMH, ITO3BOJIAIOIIMMU €€ I/I)IGHTI/ICbI/IHI/IpOBaTI)»

13. /lononnume ¢hpazy: «Konus yacTu JOKyMEHTA, BOCIIPOU3BOISLIAS TOJIHBIM TEKCT PEILICHUS

10 ONPEJICTICHHOMY BOIIPOCY — 3TO »

14. /Jlononnume ¢pazy: «B coctaB pexBuzuta «l[lognmuce» BXOIIT HaMMEHOBaHUE
JIOJIKHOCTH JIUI[A, TOJMUCABIIET0 JOKYMEHT, JTUYHas MOIHUCH, (MHULIMATIBL,
dhaMuIIns)»

- 15. /lonoanume ¢hpasy: «Pa3zmep npaBoro moJisi, KOTOpbId yCTaHABIUBACT JJIs
YIPaBICHYECKUX JIOKYMEHTOB CTaHJIAPTOM - MM.» Omeem 3anuwiume 6 6uode Yuc1a

16. Ilpouumaiime mexkcm u 3anuuwiume pa3eépHymotii 000CHOBAHHbLIL OMEEm.

N3 gero cocrout pexBu3uT «CChUIKA HA PETUCTPAIMOHHBIM HOMEpP M JATy MOCTYIHUBIIETO
JIOKyMEHTa»?

Imanonnwlii omeem.

17. IIpouumaiime mexkcm u 3anuuiume pa3eépHymotii 000CHOBAHHbLII OMEEm.
Urto 03HauaeT Ha JOKYMEHTE PeKBU3UT «OTMETKa O KOHTPOJIE» Ha BEPXHEM I10JI€ TOKYMEHTa?
Imanonnwlii omeem.

18. IIpouumaiime mexkcm u 3anuuiume pa3zeépHymolii 000CHOBAHHBLIL OMEEH.
N3 kakux yacTel COTOUT TEKCT MpuKasza’?
Dmanonnwlii omeem.

19. Ilpouumaiime mexkcm u 3anuuiume pa3zeépHymolii 000CHOBAHHbLI OMEEm.
Uro sBisieTcst 0cOOEHHOCTHIO HH(POPMAIIMOHHO-CITPABOYHBIX IOKYMEHTOB?
Imanonnwlii omeem.

20. IIpouumaitme mexcm u 3anuuiume pa3zeEéPHYmulii 000CHOBAHHBLIL OMEEN.
- C xakoil enpio B CIy’KeOHOM MHCbME YKa3bIBAIOT (aMUIIHIO U TeJIe()OH UCTIOTHUTEIIS?
Dmanonnwlii omeem.
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21. Ilpouumaitme mexcm, gvloepume 0OUH NPAGUTLHBLIL 6APUAHM OMEEMA U 3anuuiume
apzymenmbol, 000CHOGbIEAIOWUE bIOOD OMEema
- IIpu xakoii ¢popme Bce onepannu 1Mo 00padoTKe JOKYMEHTOB COCPEI0TOYMBAIOTCS
B €/IMHOM LIEHTPe - KaHLeJsIpUM, 0011eM OTesle UM y ceKpeTaps?

A) LIeHTpaIM30BaHHON (hOpMe OpraHU3aLMHU IETONPOU3BOJICTBA.

b) nenenTpanu3oBanHO# hopMe OpraHU3aIUH ACIONPOU3BOICTRA.

B) cmemannoit popme opranuzanyu AeI0MpOru3BOICTBA.

I') Bce oTBETHI BEpPHHBI.
Ortser.
ObocHoBaHue.

22. Ilpouumaiime mekcm, evloepume 0OUH NPAGUILHBIIL 6APUAHM OMEEMA NPAGUTLHBLIL
omeem u 3anuuiume apZymeHmsl, 000CHO8bI8AIOUUE 8bIOOP OMEema
Yro aABJAsIETCS OCHOBHOM 1e/IbI0 cayx0b1 JOY?
A) OCymIIecTBUTh B TIOJIHOW Mepe BCE JCWUCTBHS IO MaTepPUATBHO-TEXHUIECKOMY
00eCneUYeHUI0 JeSATeIbHOCTH OpraHU3aIiu.
b) ocymiecTBuTh B MOJHON Mepe BCe NEUCTBHS IO JOKYMEHTAIHOHHOMY O0ECTICUCHHIO
ACATCIIbHOCTU OpraHU3allnuu.
B) ocymecTBuTh B MOJIHONW Mepe Bce ACHCTBUA MO HHPOPMAIMOHHOMY O00ECTICUCHHIO
ACATCIIbHOCTU OpraHU3allvuu.
I') Bce oTBETHI BEpPHHBI.
OrTger.
ObocHoBaHue.

23. IlIpouumaiime mexcm, évibepume 0OUH NPABUIbHBLI 6APUAHIN OMEeMA U 3AnUWIUME
apzymenmol, 000CHOBbIEAIOUUE 6bIOOD OMEema
K Texnonornueckoii pynkuuu ciayxonl J1OY ciexyer oTHecTH:
A) perucTpanuo BXOAIINX, UCXOAAINX U BHYTPEHHUX JIOKYMEHTOB.
b) opranusaiuio COBpeMEHHOT0 pacCCMOTPEHUSI TOKYMEHTOB PyKOBOJICTBOM OpPTraHU3alHH.
B) KoHTpOIIb 32 CpOKaMU UCIIOJTHEHUS JOKYMEHTOB.
I') npoBeneHme dKCIEpTU3bl HAYYHON U IPAKTUUECKON LIEHHOCTU JOKYMEHTOB.
Ortser.
OO0ocHoOBaHME.

24. Ilpouumainime mexcm, evlbepume 00UH NPABUILHBLI 6APUAHM OmMeEema U 3anuwiume
apzymenmol, 000CHOGbIGAIOWUE 8bIOOP OMEema
Korna perucrpupyorcsi co3naBaemMblie J0KYMEHTbI?
A) B JIeHb MTOCTYTUICHHUS.
b) B nenp noanucaHus WM yTBEPKIACHHUS.
B) na napyroii pabounii JeHb Mocie MOAMUCAHUS WIN YTBEPKACHUS.
I') Bce 0TBETHI BEpHHI.
Ortser.
ObocHoBaHue.

25. Ilpouumaiime mekcm, evibepume éce NpaguibHvle APUAHMBL OMEEMa U 3anuUMiUme
apzymenmaol, 000CHO8bIBAIOUUE BbLOOD OMBEM OB
Kakne 10KyMEHTONOTOKHM BbIIEJASKOT MO OTHOUIEHMI) K YNPABJIEHYECKOMY O0BEKTY
BbI1eJAI0T? BoiOepuTe TpU BEpPHBIX 0TBETA.

A) BHYTpEHHUI TOKyMEHTOIIOTOK.

b) ropu3oHTanbHBINA JOKYMEHTOIOTOK.

B) Bxoasamuii TOKyMEHTONOTOK.

I') BepTUKaNbHBII JOKYMEHTOIIOTOK.
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J1) ncxoasammii JOKyMEHTOIOTOK.
Ortger.
OO0ocHOBaHME.

26. Ilpouumaiime mekcm, evlboepume 6ce NPAGUILHbIE BAPUAHMbBL OMEEMA U 3ARUMIUME
apzymenmaol, 000CHOGbIEAIOUUE BLIOOD OMEEMOE
Kaxue perucrpanuonnbie popmbl ucnoib3yores B JIOY ? BoiOepure Tpu BepHbIX 0TBETA.
A) )KypHaipHasl.
b) kaprounas.
B) anp0omHas
I') 610kHOTHAS.
J1) aBTOMaTH3MpOBaHHAs AJIEKTPOHHAS.
OtBer.
ObocHoBaHwHE.

27. Ilpoyumaiime mekcm, evlOepume 6ce NPAGUIbHbIE BAPUAHMbBL OMEEMA U 3ARUMIUME
apzymenmaol, 000CHOGbIEAIOUUE BbIOOD OMEEMOE
K texnosaorusm JOY otHocsaTcsa? (BbiOepuTe 1Ba BEPHBIX 0TBETA).

A) TexHONOTUN 00pabOTKH TOKYMEHTHON MH(OPMAIH U HAKOTUICHUS JIOKYMEHTOB.

b) Texnonoruu 006paboTKH MOCTYNAOMIMX U OTIPABIISAEMBIX JOKYMEHTOB.

B) texnonorus co3ganus TabJIMYHOTO JOKYMEHTA.

I') TexHonoruu BBeieHUsI JOKYMEHTOB B MH(POPMAIIMOHHYIO 0a3y JaHHBIX OpraHU3aIiH.
Ortser.
ObocHoBaHue.

28. Ilpouumaiime mekcm, evlOepume 6ce NPAGUIbHbIE GAPUAHMbBL OMEEMA U 3ARUMMUME
apzymeHmul, 000CHOB8bIBAIOU{UE BbIOOP OMEEMO6
Kakue a0KyMeHTBHI YTBEp:KIAaIOTCs pykKoBoauTedeM opraHusamuu? (BbiGepure aBa
BEPHBIX 0TBETA).

A) npukassl

b) momKHOCTHBIE HHCTPYKITUN

B) monoskeHust 0 CTPYKTYPHBIX IMOAPA3ICTICHUSIX

I') ciryxeOHBIC THChMA.

29. lIpouumaiime mexcm u ycmanogume coomeemcmaeue.

YcranoBure coorBercTBHE MekAy (opmamMu opraHusanuu padorsl cayxobl JOY n
NMOSICHEHUSIMH K HUM.

K kxaxmoit mo3uiuu, 1aHHOM B JIEBOM CTOOLE, MOJI0EpUTE COOTBETCTBYIONIYIO MO3HIIMIO U3
MIPaBoTo CTOJIOIA.

HUcTounuk ungopmanumn Ha3znauenue

A | LenTpanu3oBaHHas dopma | 1 | cozmanue coOCTBEHHOM
opranmzanu  padoTel cmyx0sl JJOY JENONPOU3BOJCTBEHHOH  CIIy)KObI B
npeArnoaaraeT KKJIOM CTPYKTYpPHOM TIOJpa3aeicHuN

OJIHOM OpraHU3alH.

b | [JeuenTpann3zoBaHHas dbopma | 2 | BHIIOTHEHHE BCEX TEXHOJOTHYECKUX
opranmzanu  paboTel cayx0sl JJOY orepanuii mo padore ¢ JOKyMEHTaMHu
MpearnoiaraeT OJTHUM CHeIUaTU3UPOBAHHBIM

CTPYKTYPHBIM  MOJpa3JeieHUEM WU
CEKpeTapeM.

B | Cmemiannas  ¢gopma  opranm3anuu | 3 | BBIIOJIHEHUE 4acTH onepauit

pabotsl ciyx0s1 [JOY npeanonaraer HEHTPaTbHOU CITyK00i1
JICJIOTIPOU3BOJICTBA, M YACTHU OlNepalui -
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| | | | B CTPYKTYPHBIX MOAPA3ACTCHUSIX.
3anuwume gvlOpanHvle UUPPBL ROO COOMBEMCHBEYIOUUMU DYKBAMU:

A b B

30. IIpouumaitme mexcm u ycmanosume nociedo8ameibHoCms.
YcraHoBHTE NPABUJIBHYIO NOCJI€I0BATEIbHOCTD /IeliCTBUII NIPH Mepeiavu J0KYMEHTOB B
apxuB.
A) IloaroroBka u opopmieHHE.
b) DxcniepTusa u 0TOOP TOKYMEHTOB.
B) Ilepenaua B apxus.
I') CocraBnenne onucen.
3anuwume coomeemcmeayuLyIo noC1e006amebHOCmy 0YKe cleed Hanpaso:

31. /lononnume ¢pasy: « — 9710 ukcarys GakTa cO3qaHUS WU MTOCTYTIICHUS
JIOKYMEHTA ITyTeM MPOCTABIICHHS HA HEM JIaThl U PETHCTPAIMOHHOTO UHJIEKCA C TIOCIIC Y FOIUM
BHECEHHEM HEOOXOJAMMBIX CBEJICHUH O JOKYMEHTE B PETHCTPAIIMOHHYIO 0a3y JTaHHBIX)

32. /lononnume ¢pazy: « - 3TO ABWXEHUE JOKYMEHTOB B OpPraHU3ALMH C
MOMEHTA WX CO3/IaHUS WJIM TIOJYUSHUS JI0 3aBEPIICHUS NCTIOJHEHUS WJIA OTIIPABJICHHSLY
- 33. [ononnume ¢pa3zy: « — 3TO COBOKYITHOCTbH JOKYMEHTOB, OTHOCSIIIUXCSI

K OJTHOMY BOIIPOCY WJIM YUACTKY ACSTEIHHOCTH, TOMENICHHBIX B OTACIBHYIO O0JIOKKY »

34. Jlononnume ¢pa3y: «KOHTpOIb — 3TO COBOKYIMHOCTh ICHCTBHM, 00ECIIEYMBAIOLINX
CBOEBPEMEHHOE JIOKYMEHTOBY

- 35. Jlonoanume ¢pazy: «ChopmupoBaHHOE €70 ODKHO COAepk aTh He Oojee
JIUCTOBY Omeem 3anuwiume 6 gude yucia

36. Ilpouumaiime mexcm u 3anuuwiume pazeEéPHymulii 000CHOBAHHBLIL ONEEM.
- Yro siBIIsI€TCS OCHOBHOM 11€J1bI0 CITy)KO0BI IOV ?
Imanonnwlii omeem.

37. IIpouumaitme mexcm u 3anuuiume pa3zeépHymolii 000CHOBAHHBLIL OMEEN.
- Uto Takoe HOMEHKJIaTypa aen?
Imanonnwlii omeem.

38. Ilpouumaitme mexcm u 3anuwiume pazeépHymulii 000CHOBAHHBLIL ONEEM.

B kakux mocnenoBaTeIbHOCTSX MOTYT pacrlojaratbCs JOKYMEHTHI B Jieje € IeNIbl0 OBICTPOro
MOMCKA.

Imanonnwlii omeem.

39. Ilpouumaiitme mexcm u 3anuwiume pazeEépHymulii 000CHOBAHHBLIL ONBEN.

- Ha xakuie rpynmsl JensTcs BXOIAIINE JOKYMEHTHI Ha dTare MpeaBapuTeIbHOTO
paccMOTpeHHsI IOKYMEHTOB B ciryx0e JIOY?

Imanonnwlii omeem.

40. IIpouumaiime mexkcm u 3anuuiume pa3eépHymolii 000CHOBAHHbLIL OMEEH.
- Ha kaue rpynnsl gensitcsi AOKYMEHTBI [0 CPOKAM XpaHEHUsI JOKYMEHTHI?
Amanonnwlii omeem.

3. Koy K o1leHHBAaHHUIO
| Ne | BepHblii oTBET | Kputepun

16




3aJaH

usi

1 b 1 6ayn — moaHOE COBNAZCHUE C BEPHBIM
Oob6ocHoBanue: 00bekT JJOY —3T0 KaK | OTBETOM;

OTJICNbHBIE JOKYMEHTHI, Tak u BCA | 0 Oa/uIOB — HEBEPHBIM OTBET WM €0
COBOKYITHOCTb JOKYMEHTAIlUU OTCYTCTBHE.

2 b 1 6ayn — mojaHOE COBMAZCHUE C BEPHBIM
OO0ocHOBaHMe: BBIIIMCKA -  KOIHUA | OTBETOM;
9acTH JOKYMEHTa, KOTopasi cojepkut | 0 0auioB — HEBEPHBIH OTBET WIIU €Tro
BOCIIPOM3BEJIEHUE TIOJHOTO TEKCTa | OTCYTCTBUE.
pelIeHust o ONPEACIICHHOMY BOIIPOCY

3 r 1 6amn — moaHOEe COBMAZCHHUE C BEPHBIM
OO0ocHoBaHMe: KOIIUS JOKYMEHTa - | OTBETOM;
3TO JIOKYMEHT, nonHOCThIO | 0 GaIoB — HEBEPHBIM OTBET WU €ro
BOCITPOU3BOISIIINI WH(OPMAIIHIO | OTCYTCTBHE.

MOAJMHHOTO JIOKyMEHTa M BCE€ €ro
BHEIIIHHUE NMPU3HAKU

4 A 1 6amn — moaHOe COBMAZCHHUE C BEPHBIM

O0ocHoBaHme: 110 YPOBHIO | OTBETOM;
0000mIeHus uHbopMauu JOKYMEHTHI | 0 OannoB — HEBEPHBIM OTBET WM €ro
JEeNSIT Ha TEPBUYHBIC JIOKYMEHTHI, | OTCYTCTBHE.
KOTOpbIE  SIBISIFOTCS.  U3JIO’KEHHUEM
pe3ynbTaToB W3Yy4YeHUS,
WCCJeIOBaHus, pa3pabOTOK U T.O. U
BTOPUYHBIE  JOKYMEHTHI, KOTOpPBIC
SBJISIIOTCSA  PE3yJIbTATOM aHAJIUTHKO-
CUHTETHYECKOHN mepepabOTKH OJHOTO
Ui HECKOJIbKHUX MEePBUYHBIX
JTOKYMEHTOB

5 AT 1 6amn — moaHOEe COBMAZCHHUE C BEPHBIM
O0ocHoBanme: B 3aBucumoct  OT | OTBETOM (BBIOpaHBI BCE TpPU BEPHBIX
pacIoIokKeHus PEKBU3UTOB | BApMAHTa M HHU OJHOTO JIMIIHETO);
yCTaHaBJIMBaeTCs  JBa  BapuaHTa | 0 Oa/UIOB — HEBEPHBIH OTBET WIIH €T0
OJIaHKOB - YTTIOBOM U IPOJOIBHBIN OTCYTCTBHE.

6 A, B, T 1 6ayn — moaHOE COBMAZCHUE C BEPHBIM
O0OocHoBanme: B cocrtaB mpukasa | orBeToM  (BbIOpaHbl ~ 00a  BEpHBIX
BXOJSAT naTa JIOKYMEHTa, | BApUaHTa W HU OJHOTO JIUIIIHETO);
HAaUMEHOBAaHHE opranmzanuu, | 0 0aqIoB — HEBEPHBI OTBET WIIU €ro
TIO/THCH. OTCYTCTBHE.

7 A,Bb,B 1 6amn — moaHOE COBMAJACHHUE C BEPHBIM
O06ocHoBanme: pekBU3UT «CChIJIKAa Ha | OTBETOM  (BBIOpaHbl  00a  BEpHBIX
PErUCTPAllMOHHBI  HOMEP M JIaTy | BApMAHTa M HU OJHOrO JIMIIHETO);
JTOKyMEHTa» He Hucrnoiap3yercs B |0 0amioB — HEBEPHBIM OTBET WJIM €ro
MUChMax — Mpock0ax, | OTCYTCTBHE.

COTIPOBOAUTEIIBHBIX MAChMax "
MH(OPMAIIMOHHBIX MHChMAX.

8 b,B 1 6aym — moHOE COBMAZCHUE C BEPHBIM

Oo6ocHoBanme: rpud  yTBEPIKJACHHMS | OTBETOM  (BBIOpaHbl  00a  BEPHBIX
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CTaBUTCA B yCTaBC
pacrvcaHuy.

u

mTaTHOM

BapuaHTa W HHU OJHOTO JII/IHIHQFO);
0 OamioB — HEBEPHBIM OTBET WJIH €TO
OTCYTCTBHE.

A-2, B-3, B-1

1 6am1 — nojaHOe COBMAZCHHUE C BEPHBIM
OTBETOM;

0 OamioB — HEBEPHBIM OTBET WJIH €TO
OTCYTCTBHE.

10

B,I,b, A

1 6amn — moaHOe COBMAZCHHUE C BEPHBIM
OTBETOM;

0 OamIoB — HEBEPHBIM OTBET WJIH €TO
OTCYTCTBHE.

11

IleyaTtnb

3 Oayuta — TOJIHBIA TPaBUJIBHBIA OTBET
Ha 3aJlaHuE;
1 OGamn — ecnu JomylieHa OJHA
OIMOKa/HETOYHOCTh W OTBET
MPaBWIbHBIMH, HO HE MOJIHBIN;
0 6amtoB — eciu JomymieHo 60iee OaHON
OomMOKH / OTBET HENPABWIbHBIN / OTBET
OTCYTCTBYET.

12

JdokymeHT

3 Ganna — MONHBIA MPaBUIBHBINA OTBET
Ha 3aJlaHuE;
1 OGamn — ecnu JomymieHa OJHA
OmMOKa/HETOYHOCTh WIH OTBET
NpaBWIbHBIM,  HO  HE  TIOJHBIN;
0 6amtoB — eciu JomymieHo 60iee OaHON
OImMOKH / OTBET HEMPABWIbHBIN / OTBET
OTCYTCTBYET.

13

BbBIINIUCKA

3 Gaymuia — MOJHBIN MpaBUIBHBIA OTBET
Ha 3a/1aHHE;
1 Oamn — ecnu JomylieHa oOJHA
OIINOKa/HETOUYHOCTh WIH OTBET
MIPAaBUIIbHBIM, HO HE MOJTHBIN;
0 6amToB — eciu JomymieHo 0oJiee OaHON
OLIMOKM / OTBET HENpPaBUIbHBIN / OTBET
OTCYTCTBYET.

14

pacuudpoBKa noanucH

3 Gaymuia — MOJHBIN NMPaBUIBHBIA OTBET
Ha 3a/1aHHE;
1 ©Oamn — eciu JomylieHa oOJHA
OIIMOKa/HETOYHOCTh WIH OTBET
MIPAaBUJIbHBIM, HO HE MOJIHBIH;
0 6ay10B — ecnu JOMyIIEeHO 0oJiee OTHOM
OLIMOKM / OTBET HENPaBUIbHBIN / OTBET
OTCYTCTBYET.

15

10

3 Gayuta — MOJHBIN NMPaBUIBHBIA OTBET
Ha 3a/1aHHE;
1 Oamn — ecnu JomylieHa oOJHA
OIIMOKa/HETOUYHOCTh WIN OTBET
NpaBUJIbHBIN, HO HE MOJIHBIN;
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0 6amtoB — ecnu gomymieHo 6oyiee OaHOH
OmMOKH / OTBET HENPABWIbHBIN / OTBET
OTCYTCTBYET.

16 PexBuzur COCTOMUT u3 | 3 Gayuta — MOJIHBIA TPaBUIIBHBIM OTBET
PEruCTpallMOHHOTO HOMEpa | JIaThl | Ha 3a/1aHuE;
BXOJIALIETO JOKyMEHTa, Ha KOTOphlid | 1 Oamnm — ecid jgomynieHa OfHa
JTAETCSl OTBET OIMOKa/HETOYHOCTh W OTBET

MIPaBWIbHBIMH, HO HE TOJTHBIN;
0 6amnoB — ecinu omyiieHo Ooyiee OaHON
OmMOKHM / OTBET HENPABWIbHBIN / OTBET
OTCYTCTBYET.

17 PekBu3uT oO3HawaeT o TmMOcCTaHOBKE | 3 Oayuta — TMOJIHBIA TPaBUJIBHBIA OTBET

JIOKyMEHTa Ha KOHTPOJIb Ha 3aJl1aHuE;
1 OGamn — ecnu JomymieHa OJHA
OIMOKa/HETOYHOCTh WIH OTBET
MPaBUJIbHBIM, HO HE TOJTHBIN;
0 6amtoB — eciu jomymieHo Ooyiee OaHOH
OmMOKHM / OTBET HENPABWIbHBIN / OTBET
OTCYTCTBYET.

18 Tekct NpUKasa COCTOUT u3 | 3 Gayuta — TOJIHBIA TPaBUJIBHBIM OTBET
KOHCTaTUPYIOLIEH U | Ha 3a7laHue;
pacnopsANTEIbLHON YacTen 1 OGamn — ecnu JomylieHa OJiHA

OIMOKa/HETOYHOCTh WIH OTBET
MPaBWIbHBIM, HO HE TOJTHBIN;
0 6amtoB — ecnu omymieHo Ooyiee OaHOH
OIMOKH / OTBET HEMPABWIbHBIN / OTBET
OTCYTCTBYET.

19 Oco0eHHOCThIO nH(OPMAaLIMOHHO- | 3 0anja — MOJHBIM MPaBUJIBHBINA OTBET
CIIPaBOYHBIX JIOKYMEHTOB SIBJISIETCS TO, | Ha 3aJlaHuE;
YTO OHM UJYT CHU3Y BBEpX Mo cucteme | 1 Oamn — ecid JomynieHa OfHa
YIpaBIJICHUS OIMOKa/HETOYHOCTh WIH OTBET

MIPaBWIbHBIM, HO HE TOJTHBIN;
0 6amToB — eciu JonymieHo 6oiee OaHON
OmMOKH / OTBET HENPABWIbHBIN / OTBET
OTCYTCTBYET.

20 | B cuyxeOHOM mHCbME YKa3bIBAaIOT | 3 Oaiia — MOJTHBIA MPABHIBHBIA OTBET
bamuuio W TenedOH WCIIONHUTENS | Ha 3aJlaHueE;
TUTST OTIepaTUBHOM CBSI3H c|l Oamn — ecnu [JomylieHa OJHA
WCTIOTHUTEIIEM OIMOKa/HETOYHOCTh W OTBET

MPABUJIBHBIN, HO HE MOJIHBIN;
0 6amToB — eciu JomymieHo Ooiee OaHON
OmMOKH / OTBET HEMPABHWIbHBIN / OTBET
OTCYTCTBYET.

21 A 1 6amn — moaHOE COBMAACHHUE C BEPHBIM
OobocHoBaHme: Ipu OTBETOM;

LEHTPaIN30BaHHOMN tdhopme Bce | 0 OamnoB — HEBEPHBIM OTBET WM €r0

omepanuu 1Mo o0paboTKe JOKYMEHTOB
COCPEIOTOYMBAIOTCS B €IMHOM IIEHTpE

OTCYTCTBHE.
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- KaHICJIApUH, OGH_IGM OTACIIC WA Y

cekperaps

22 b 1 6ayn — moaHOE COBNAZCHUE C BEPHBIM
OobocHoBaHMe: OCHOBHAs LEJb | OTBETOM;
ciyx6b1  JIOY — ocymectButh B | (0 Oa/sioB — HEBEPHBIM OTBET WM €O
MOJHOM Mepe BCe JEWUCTBUA IO | OTCYTCTBHE.

JIOKYMEHTAIlMOHHOMY  00€CIIeYEHUIO0
JeSITeNIbHOCTH OpraHU3aliu.

23 | A 1 Gamn — nojaHOEe COBNAJAEHHUE C BEPHBIM
Ob6ocHOBaHMe: perucTpanus OTBETOM;

BXOJISIIIUX, UCXOAMINX U BHYTpeHHUX | 0 0OayuioB — HEBEPHBIM OTBET WMIIM €ro
JIOKYMEHTOB OTHOCHUTCS K | OTCYyTCTBHE.
TEXHOJIOTHYECKUM (PYHKIHSIM

24 b 1 Gay — moIHOE COBMAZCHUE C BEPHBIM
O0ocHoBaHMe: pecruTpanus OTBETOM;

CO3/1aBa€MbIX JOKYMEHTOB JoJbKHA | 0 OannoB — HEBEPHBIM OTBET WM €ro
MIPOUCXOJUTh B JI€Hb IOANMCAHUS | OTCYTCTBUE.
JIOKYMEHTa PYKOBOJUTEIEM

25 A, B, 11 1 6ayn — mojaHOE COBMAZCHUE C BEPHBIM
OO0ocHOBaHMe: I0  OTHOIIEHHIO K | OTBETOM  (BBIOpaHbl 00a  BEpHBIX
YIpPaBJIEHYECKOMY OOBEKTY BBIACNSAIOT | BApUaHTa W HU OJHOTO JIMILIHErO);
BHYTPEHHUH, BXOAAIUH, ucxonsammii | 0 0aqioB — HEBEPHBI OTBET WU €ro
JIOKYMEHTOIIOTOKH OTCYTCTBHE.

26 A, b, 11 1 6amn — moaHOEe COBMAACHHUE C BEPHBIM
O6ocHoBanme: B JIOY ucnone3yrorcs | oTBETOM (BbIOpaHbl BCE TpPU BEPHBIX
KypHaJIbHAS, KapToyHas U | BApMAHTa U HHU OJHOTO JIUIIIHETO);
aBTOMATHU3MpOBaHHasi  3JeKTpoHHas | 0 OanyoB — HEBEPHBIM OTBET WM €ro
(OpMBI pErHCTpalny. OTCYTCTBHE.

27 A, B, T 1 6ayn — moHOE COBMAZCHUE C BEPHBIM
ObocnoBanme: K Texnonorusm IOV | orBetoM  (BbIOpaHbl  00a  BEpHBIX
OTHOCSAT  TEXHOJOrMM  OOpaOOTKHM | BapMaHTa M HHU OJHOTO JIUIIHETO);
JIOKYMEHTHOM nH(popManuu u | 0 OamoB — HEBEpHBIA OTBET WM €ro
HAKOIUIEHUS JOKYMEHTOB, TEXHOJIOTUU | OTCYTCTBHE.
00paboTKH MOCTYTMAOLINX u
OTIIPaBIISIEMBIX JIOKYMEHTOB,

TEXHOJIOTMM BBEJIEHUS JOKYMEHTOB B
nH(pOpMalMOHHYI0  0azy  JaHHBIX
OpraHU3aLMH.

28 b, B 1 6amn — noJaHOEe COBMAZCHHUE C BEPHBIM
O0ocHOBaHMe: TOJKHOCTHBIE oTBeTOM  (BbIOpaHbl ~00a  BEpPHBIX
UHCTPYKLIMM M TIOJIOXKEHHS O | BApMaHTa M HHU OJHOTO JIMIIHETrO);
CTPYKTYPHBIX nonpasnenenusx | 0 6aqioB — HEBEPHBIM OTBET WMIIM €ro
YTBEPKIAIOTCS PYKOBOJUTENEM | OTCYTCTBHE.

OpraHM3alMH.
29 A-2, b-1, B-3 1 6ayn — moaHOE COBMAZCHUE C BEPHBIM

OTBETOM;
0 OamioB — HEBEPHBIM OTBET WJIH €TO
OTCYTCTBHE.

20




30

B,A,T,B

1 Gayut — MOJHOE COBMAJICHUE C BEPHBIM
OTBETOM;

0 6amioB — HEBEpHbI OTBET WMJIM €ro
OTCYTCTBHE.

31

Perucrpanus

3 Gamia — MOJHBIN NMPaBUIBHBIA OTBET
Ha 3a/laHueE;
1 OGamn — ecnu JomymieHa OJiHA
OIIMOKA/HETOYHOCTh WIn OTBET
MPaBUIIbHBIM, HO HE IIOJIHBIH;
0 6ayToB — eciu JOMyIIEeHO 0oJiee OTHOM
OLIMOKH / OTBET HENPaBUIBbHBIN / OTBET
OTCYTCTBYET.

32

JIOKyMeHTO000POT

3 Gamia — MOJHBIN NMPaBUIBHBIA OTBET
Ha 3a/1aHueE;
1 Oamn — ecnu JomymieHa OJHA
OIIMOKA/HETOYHOCTh WU OTBET
MPaBUJIbHBIM, HO HE IIOJTHBIN;
0 6ayToB — ecu JOoMyIIeHO 0oJiee OTHOM
OIMOKH / OTBET HENPABWIBbHBIN / OTBET
OTCYTCTBYET.

33

Jemo

3 Gaynna — NOJHBIA MPaBWIBHBINA OTBET
Ha 3aJlaHue;
I Oamn — eciu JomylieHa OJHA
OIIMOKa/HETOYHOCTh WU OTBET
MPaBUIbHBIM, HO HE MIOJTHEIH;
0 6ayToB — ecu JOMyIIEeHO 0oJIee OTHOM
OIIMOKH / OTBET HENPABWIBHBIN / OTBET
OTCYTCTBYET.

34

HCIIOJIHEHHUE

3 Gayna — NOJHBIA MPaBUWIBHBINA OTBET
Ha 3a7jaHue;
I Oamn — eciu JomylieHa OJHA
OIIMOKA/HETOYHOCTh WIu OTBET
MPaBUJIbHBIM, HO HE IIOJTHBIN;
0 6amnoB — eciu AoMyIIeHO O6osee O JHON
OmMOKK / OTBET HENPABWIBHBIN / OTBET
OTCYTCTBYET.

35

250

3 Ganna — MOJHBIA MPaBUIBHBINA OTBET
Ha 3aJaHHE;
I Oamn — eciu JomylieHa OJHA
OIIINOKA/HETOYHOCTh J5R10%1 OTBET
MPaBUIbHBIM, HO HE MIOJTHEIN;
0 6amnoB — ecnu gomyiieHo Oosee OqHON
OmMOKY / OTBET HENPABUIBHBIN / OTBET
OTCYTCTBYET.

36

OcHoBHOUMl 1enbl0  cayk0b1  JIOY
SBIIETCS OCYIIECTBICHHE B TMOJHOM
Mepe BCEXJICCTBHI o
JIOKYMEHTAIIUOHHOMY  OOCCIICUCHHIO

3 Ganna — MOJHBIA MPaBUWIBHBINA OTBET
Ha 3aJlaHue;
1 Oamnm — eciu JomylieHa OJHA
OITNOKA/HETOYHOCTh WJIH OTBET
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ACATCIIbHOCTU OpTraHU3allun

MPaBUIbHBIM, HO HE MIOJIHBIH;
0 6ayToB — ecu TOMyIIEeHO 0oJiee OTHOM
OLIMOKM / OTBET HENPABUIBbHBIN / OTBET
OTCYTCTBYET.

37 | Homenknatypa nen — 91O | 3 Gayéuia — MONHBINA MPAaBUIBHBIA OTBET
KJIacCU(UKALMOHHBIA  CIPABOYHUK, | HA 3aJlaHueE;
o0si3aTeNbHBIA Ui cOCcTaBieHuss Bo | 1 Oamnm — ecium  JomymieHa oOJHa
BCEX T'OCYJJapCTBEHHBIX OpraHU3alusiX, | ONIMOKa/HETOUHOCTh WIH OTBET
KOTOPBIN COIEPKUT IOIHBIA NIEPEUYCHb | IIPABUIIbHBIN, HO HE TIOJIHBIN;
JeJ1, 3aBOJJUMBIM BCEMH CTPYKTYPHBIMHU | 0 GaljIOB — €ciu J0MYI1IeHO Oojiee 0 JHOM
MOJpa3JeieHusIMA, C  yKa3aHWeM | OMIMOKH / OTBET HENPABHWILHBIN / OTBET
CPOKOB XpaHEHHUs, O(POPMIICHHBII B | OTCYTCTBYET.

YCTaHOBJICHHOM MOPSAKE

38 C mnenpro OBICTPOTO TIOMCKAa B jeie | 3 Oamia — TMOJHBIN MPaBWIBHBIA OTBET
JIOKYMEHThl MOTYT pacrojiaratbCsi B | Ha 3a/1aHuE;
XPOHOJIOTUYECKOM 1 OGamn — ecnum JomymieHa OJHA
MOCIIEZIOBATEILHOCTH, B MOPSJKE | OMIMOKa/HETOYHOCTh W OTBET
andasuTa, Mo HOMEpaM MIPaBUJIbHBIH, HO  HE  TIOJHBIN;

0 6amtoB — ecnu gomyiieHo Ooyiee OaHON
OIMOKHM / OTBET HENPABWIbHBIN / OTBET
OTCYTCTBYET.

39 - Bxondiue 10KyMeHThI Ha 3 Oayuta — TOJIHBIA TPaBUIIBLHBIA OTBET
JTane npeaBapUTeIbHOTO Ha 3aJ1aHuE;
paccMOTpeHHsI IOKyMEHTOB B cityk0e |1 ©Oamn — eciau  JomylieHa oJHa
JOV penarcst Ha TOKYMEHTBI 17151 OIMOKa/HETOYHOCTh W OTBET
00513aTeTLHOTO PACCMOTPEHHS MIPABUIIbHBIH, HO  HE  TIOJHBIN;
PYKOBOJICTBOM U HE TpeOyromue 0 GanoB — eci JoMyIIeHO OoJiee OHOM
PE30ITIOIHNH PYKOBOJICTBA U OIIMOKY / OTBET HEeMpaBUJIbHBIN / OTBET
HarpaBJisieMbl€ Cpa3y B CTPYKTYPHBIE | OTCYTCTBYET.

MO/Ipa3/IeJICHUs] UCTIOTHUTEIIAM
40 - ITo CpoKam XpaHeHus | 3 Oaiia — IMONHBIA MPAaBUIBLHBIA OTBET

JIOKYMEHTBI JCTATCS HA JOKYMEHTHI CO
CpoKOM  XpaHeHus 1o 10  g;er,
JIOKyMEHTBI CO CpPOKOM XpaHEHHUS
cepimie 10 ;eT, JIOKyYMEHTBI C
MOCTOSIHHBIM CPOKOM XpaHEHHS.

Ha 3a/1aHHE;

1 OGamn — ecnu JomylieHa OJHA
OIINOKA/HETOYHOCTh 15 R)0%| OTBET
MPaBWIbHBIMH, HO HE TOJTHBIN;

0 6amtoB — ecinu JomymieHo 60iee OaHOH
OIMOKH / OTBET HEMPABWIbHBIN / OTBET
OTCYTCTBYET.
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Ilpakmuueckaa paboma Ne 1. OdopwieHne  OpraHU3aIMOHHO-PACTIOPSIUTEIHLHOMN
JIOKYMEHTaL1H.
ens paboTer: ocBouTh ohopmiienne OP/]
OcHaluenue 3aHATus
1. TexcThI 3agaHMiA.
2. OO0pa3ibl TOKyMEHTOB.
3. Terpanp s npakTU4ecKUX padoT.
3ananue 1

Ucnone3ys 3ananue 1 coctaButh mpukaz Ne 65 k or 05.03.20 «O mnpenocraBieHUH
YUYEHNYECKOro OTIIycKa» /uid kaccupa 3aBoga M.II. MBanosoit ¢ 06.03.20 1. mo 18.03.20 .
NPOAOJKUTENIBHOCTRIO 13 KaJIeHAapHBIX JHEW Ha OCHOBAHUM CIpaBKU-BbI3oBa Ne 5655 ot
01.03.20  r. uauuHoro 3asBiaeHus kaccupa M.II. FIBaHOBOI.

[IpocTaBuTh BU3Y coriacoBaHus HauaidbHUKa oTnena kaapoB O.A. CepreeBoil U OTMETKY
00 o3HakomuleHuH ¢ npukazom M.I1.VIBaHOBO¥.

Tpracsense 2

OBPA3EIl ITPHKA3ATIO THYHOMY COCTABY

QAO «Jlyu»
TTPHKA3
10.03.2009 N=68%

O mpuexnte Ha pafoty

TTPHEA3BIBAEO:

Mperare C. M. Parsmaey Ha 0/D8HOCTS [IaEHOTO OyxraaTepa nexa Nel c
05.03.2009 c oxzamom 10000 (mecars TmicAu) pyOaell B Mecal COTIACHO

SAKTHYEHHOMY TPYA0EOMY EOHTPAKTY.

Ocrosamne: Tpyaosofi komTpasr Ne20 0105.03.2009

T enepaasHen AupexTOp O.B.Cuaopos
3aMeCcTHTEIs THPEeKTOpa o EaJpan CM.ITasT0Ba
OpucrorCcyasT CK.Hraatees
C mpurason osHaronmTena 10.03.2009 C.M. Pasmrasa

3apanme 2. CocTaBUTH MPHUKA3 MO OCHOBHOW JEATEIBHOCTH.

B HayuHo-nipon3BOACTBEHHOTO OOBEIUHEHUE «Arponpudop» MOCTYITHJIO
Pacnopsbkenne  Munuctpa ot 28.02.2018 Ne 115 «OO06 ycuneHHMH OXpaHbl B IE€PHOA
MPa3IHUYHBIX THEW».

B cBsi3u ¢ atum nupexrop HITO «Arponpubop» (r. Mocksa) [Nankun M.JI. u3xan npuka3
Ne 245 or 06.03.2018 r.

B pacniopsauTenbHOM YacTu MpuKasa JOJKHBI ObITh 3 MyHKTA:
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1. OG6 opranuzanuu yOOpPKH TeppUTOpHM OOBeAMHEHHs 3aBeayromuMm ckiaagom  O.H.
Huxutunbim.

2. O npoBepke cOCTOSHUS ANEKTPONpoBoAKH dneKTpukoM O.T.KaponossiM.

3. KoHTponp 3a HCHOJHEHHEM BO3JlaraeTcs Ha TJABHOTO HHXKeHepa oObenuHeHus I1.P.
XKapoga.

Kaxnplii myHKT paccmotpers 1o cxeme «Komy?», «Uto Hy*)HO caenats?», «Jlo kakoro
cpoka?». Hampumep, 3aBenyromemy ckiaagom O.H. HuxkutuHy opraHuzoBath YOOpKY
Tepputopuu a0 07.03.2017 r.

[IpocTaBuTh BH3y INIABHOTO MHXKEHEPA.

[ToctaBuTh OTMETKY 00 HCIOJIHUTENE: MpUKa3 cocTaBmia cekperapb ConoBbeBa M.M.
tenedon 302-34-56.

3ananue 3.

Odopmuts pacnopsbkenune Ne 137 ot 10.01.20  rmaBHoro wun>keHepa MOCKOBCKOTO
crtankocTpoutenbHoro 3aBoga «Texmam» J[.M. ConnneBa «O Ha3HAYe€HWUW OTBETCTBEHHBIX 32
BBIIMTYCK Ha JIMHUIO aBTOMOOWJIEH B TEXHHYECKH UCTIPABHOM COCTOSTHUNY

B pacnopsautenbHO yacTu nmpuKasa JOKHBI ObITh 3 MYHKTA:

1) OTBeTcTBeHHBIE 32 O0ECTIeUeHNE HCIIPABHOTO TEXHUYECKOTO COCTOSHUS aBTOTPAHCIIOPTHBIX
cpeacts pabotnuku: Boautenb Bomomun K.E. 3a aBromoOuns Volkswagen Passat
Ne A 555 XE u Bomutens MakcumoB M.B. 3a aBTomo6uns Toyota Celica Ne X 002 HK.

2) OTBETCTBEHHBIE 3a TMPOBEJACHHUE TOJOBOTO TEXHHUYECKOTO OCMOTpa aBTOTPAHCIIOPTA
crenuanucT otaena odecneueHus Oumun I1.]1.

3) KoHTposb 3a UCTIOTHEHHUEM PACTIOPSHKCHHS BO3JIOKUTH Ha HAYaJIbHUKA OT/eNIa 00ecredeHus
Myxomoposa b.I1.

CotpynuukoB Bonoguna K.E., Makcumosa M.B., ®ununa I1.JI. Myxomoposa Bb.I1.
03HAKOMMUTb C PACIOPSHKEHUEM.

()(ma ICH PACHOPSACHHN C NPOIOJALHBIM DACTIOJOARCHHEM
PERBHINTOB
Hamscnonanine npeanpus rus
PACHOPAXEHHE
00.00.0000 Ne
Yéa
JArooRoK K TORCTY
€ «O® WIN «0B»
Koncramupyiouas wacte
NPEJUIAT AIO (OBA3BIBAIO)
|
Pyxosoamrens npeaupusrus
I NOAPALICACH IS Tanan noonsics H.O.Oavns
C pacnopaaxcnnes OmagosIcH il
Jloxxwocts Jhwwwan nodnucs 1.0 Qaviwins Jlara
Jloxsnocts Jhewwax nodmuces 1O Gavnans Jlana
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Ilpakmuueckasa paboma Ne 2. Opopmnenne nHGOPMAITMOHHO-CITPABOYHON JOKYMEHTAITHH.
Lens paboTel: mpuoOpecT HAaBBIKK B cocTaBineHnH u opopmiernu NC]]
OcHaleHue 3aHsITHS
1. TekcTbl 3aJaHU.
2. OO6pa3siiel TOKYMEHTOB.
3. Terpanp i pakTUYECKUX PadoT.
[Topsimok mpoBeaeHUs 3aHATHUS

1. 3amucaTh B TeTpaau AJis MPAKTHUECKUX pabOT TEMY U ENb PabOTHI.

2. BBINONMHUTH 3a/laHUE B TETPAAU VI IPAKTUUYECKUX PaOOT COCTABUTH MPUKA3 10 OCHOBHOU
NEATEIHLHOCTH.

3aganue 1.

CocTaBUTh CIyKEOHYIO 3alKMCKy OT TEKyLIeH JaTbl, HANHUCAaHHYI HAaYaJIbHUKOM
topuanueckoro K.H. KapumoBsiM, aapecoBanHyro nupekrtopy npeanpusatus OAO "Cnaprak"
Cemenony K.P. K.H. KapumoB coob1iaer, 0 TOM, 4TO OTAE] HE MOKET BBITIOJIHUTH B CPOK 10 1
HOSIOps TEKyLIEero rojaa nepeodopMiIeHHE JOTOBOPOB COTPYJHHKOB HPEANPHUATHS B CBS3H C
IpeKpalIeHUeM CpoKa IeHCTBUS TULeH3uu Ha makeT nporpamm MS Office, moatomy HE00X0AUMO
IIPOUINTH JIMLIEH3HIO HAa 3TU NPOTrPaMMBl.

[IpunokeHue: cMeTa pacxoJoB u3 1 ¢Tp. B 3 3K3.

HaunmenoBaHue cTpyKTypHOIO HanmenoBaHue 1ODKHOCTH afpecaTa
OAPA3AEICHUS B natenbHOM najexe amunus 1.0.
CJIYXXEBHAZ 3AIIMCKA

00.00.0000 Ne ...
Mecto n3nanusa

3aroioBOK K TEKCTY, B IPEAJIOKHOM MaJIEKE,
HaunHaeTcs npeora O

MamuMHONMCHBIN TEKCT AOKJIAAHOM 3aMKMCKU MedararoT yepes 1,5 umHTepBaia, ¢ KpacHOM
cTpoku. TeKCT 3amucCKh COCTOMT W3 JBYX YacTel: B TMEPBOM OIUCHIBAECTCA CIIOXKHUBIIASCS
CUTYyallusi, BO BTOPOM H3JAraroTcsl MpPeIOKEeHHsI, TPOChObI, JAENAlOTC KOHKPETHBIE BBIBODI.
Ecnu cBenenusi, npuBOaMMbIE B JOKJIAJHOM 3alKMCKE, OTHOCATCA K OINPEACICHHOW JaTe WU
OTPE3KYy BPEMEHH, TO I3TO BpeMs BKIIIOUAETCS B 3aroJIOBOK. (Hanpumep, B ceésa3u ¢ uzmenenuem
npoU3600CMBEHHBIX MOWHOCMEL HOB020 000PYO0BAHUS 8 NOMEWeHUU Ne . npouty Hanpasumy
cneyuanucma 0Jisi OanibHelue2o YCmpanerust Henoiaoox.)

OdopMIISIOT NPUIIOKEHHUE, €CIIN OHO €CTh, IIOCIIE TEKCTA.
[Ipunoxenue: 1. Ha3zBaHue NOKyMeHTa Ha ... J1. B ... 9K3.
2. Ha3BaHue 1OKyMeHTa HA ... JI. B ... JK3.

HamMmenoBaHue JOKHOCTH JIUIIA, IOIHUCH N.0.Oamumnus
ImoAImMrcaBuIcro IIOKYMGHT
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Ilpakmuueckasa paooma Ne 3. OpopmieHue CIIyKEOHBIX TTHUCEM.
Lenb paGoThl: MprOOpPECTH HABBIKK B COCTABICHUU U O()OPMIICHUH CITYKEOHBIX MHCEM.

I'maBHas wenp ciy’)xeOHOro mucbMa — NOOYIUTh K JIEHCTBUIO, yO€IuTh, IOKa3aTh,
Pa3bACHUTb. JTO JOCTUTAETCs SACHOCTBIO, YETKOCTBIO M KPAaTKOCThbIO TeKcTa. (CoBa OJKHBI
TOYHO OTpaxaTb cMbIci. [IpuBoanMble (aKThl JOKHBI OBITh OOBEKTHUBHBI, 005S3aTEIBHO
IpOBEpeHbI, IIUPPOBBIE JaHHBIE - TOYHBI. TOH MUChbMa JIOJKEH OBITh HEUTpalbHBIM. B npakTuke
COBPEMEHHOr0 JIEJIONPOU3BOJCTBA HCIHOJB3YIOT ClEAYIoImue (QOpMbl H3JIO0XKEHHS TEKCTa B
UChbMax:

) OT MEpPBOro JHUIa MHOKECTBEHHOT0 4Hciia (KIIPOCUM HANpaBUThY», «HAIPaBISIEM
Ha PaCCMOTPEHUEY);

) OT TEpPBOrO JIMLA EIWHCTBEHHOTO 4YHCla («CUHUTAI0 HEOOXOAMMBIMY, «IIPOIIY
BBIJICIIUTHY);

) OT TPETHETO JIUIAa €AUHCTBEHHOIO YHCIIa («yYHUBEPCUTET HE BO3PAKAET?).

Pexomennyercss uzberatb B NMUChbME KAaTErOPUYECKHX BBIPAKEHHMH, UYTO JOCTUraeTcs
BBOJHBIMU CJOBAMHM M KOHCTPYKIMEH: MO-BUIMMOMY, IMO-TIPEKHEMY, KaK H3BECTHO, €CIlU
BO3MOXHO U T.I. YBaXXEHHE K aJipecaTy MOMOTaroT BbIPa3UTh JIeCNpUYacCTHbIE 000pOTHI THIIA!
«BHUMATEJIBHO paccMoTpeB Bamm npemioxenus...», « TmarenbHo n3yyuB Bamu 3aMeyaHus...».
Hecmotps Ha MHOrooOpasue BOIpPOCOB, OTPAXKaeMbIX B MUCbMax, MPU OOOCHOBAHUU JEHCTBHM
UCIIOJIb3YETCSl OTPAaHUYEHHBIH HAa0Op HAYaJbHBIX U 3aKIIOYUTENbHBIX CIIOBOCOYETAHUN U
BbIpaxkeHnil: «B mopsake oOmeHa..», «B mopsake uckmoyeHws..», «B cBa3u... », «B
COOTBETCTBUU...» WT.M. [IpUUMHBI NPUHATHS pelICHUH Takke (QOPMYIUPYIOTCS C MOMOUIBIO
JEeNPUIACTHBIX 00OPOTOB: «yUUTHIBAS, «CUUTAS», KIIPUHUMAsI BO BHUMAHUEY, «PACCMATPHUBAS,
«PYKOBOJACTBYACHY» UT.NI. TEKCT MUChMa Yale BCEro COCTOUT M3 BBOJHOW YaCTU U OCHOBHOW. B
BBOJHON YaCTH YKa3bIBAIOTCS IPHUYUHBI, BBI3BABIINE COCTABJIEHUE MHCbMA, CONMPOBOKIAEMbIE
CCBIJIKaMU Ha (aKThl, 1aThl, TOKyMEeHTHI. Bo BTOpoii yactu nucsma opMyIupyeTcs ero OCHOBHas
nens (IpeuioskeHue, OTKa3, Mpock0a, rapaHTus W T.1.). s GOoNbLIIMHCTBA JENIOBBIX MHCEM
XapaKTepHa MOBTOPSIEMOCTh OJHHUX U TeX K€ 00OPOTOB, OCBOMB KOTOpPHIE MOYKHO COCTaBUTH
TUIIOBBIE TEKCTHI Pa3JIM4YHBIX NMHUceM. Eciayu B 3aroJloBOYHOM 4acTH NMHCbMA-OTBETA 3aIlOJIHEH
pexBU3UT «CchbUIKa HA HOMED U JaTy BXOJSIIETO JOKYMEHTa», TO HE CJIEYET MOBTOPSAThH CCHUIKY
Ha JOKYMEHT B TEKCT€ MUCbMa (3TO MJIOXOH TOH).

3aganue
CocTaBuTh Cloy)K€OHOE€ NHCbMO Ha OJIaHKE IMCbMa C YIJIOBBIM PaCOJIOKEHUEM
PEKBH3HUTOB Ha OCHOBAHUH JaHHBIX.

Bapmuanr 1

Hupexkrop 3A0 «Cserou» IO.H.Tpudonos 21.09.2012 r. orBeTHn PYKOBOIUTEIIO
TpeHuHroBoi komnanuu «CraptM» BacunweBy P.1O. r. TBeps, yi. @azneeBa 12, 0 BO3MOXKHOCTH
IPOBEJCHUS TPEHUHTa AJIsl CEKpeTapel pyKOBOJUTENEH CTPYKTYPHBIX MOAPa3IeIeHUI KOMITAHUH.
Hcnonaurenem B.T. Toponosoii (ten. 35 58 11) 6buto opopmiero nucemo 3a N 35/01-14, B
KOTOPOM OTMEUEHO, 4YTO OBbUIO PAacCMOTPEHO IMPEAJOKEHUE [0 OpraHu3ali TPEHHHTa
«9ddexkTrBHAST KOMMYHUKALIUS» ATl CEKpeTapeil pyKOBOIUTENEH CTPYKTYPHBIX MOApa3IeIeHUu
KoMnaHuM. Tak ke COOOIIMIM, YTO AHAJIOTMYHBIM TPEHUHI ObUT MPOBEACH Ul CeKpeTapei
koMmrnanuu B 2011r., mDo3TOMy OpraHuM3alui0 JaHHOTO  MEPOINPUATHUS  MOCUUTAIU
HeleIecoo0pa3Hoi.
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3aKphITOe akIHOHepHoe o0mecTBo «CBETOUx»
170000, r. TBeps, BolnkcKkan yi., 14,

Ten. 355815, dakc 355816, E-mail: svetoch@intex.ru
OKIIO 03115207 OI'PH 1154800218751

MHH/KITIIT 7700182510/772002001

Hupektop 10.H. TpudoHor

Bapuanr 2.

Ucnonnutenem A. M. MansimeBoii (ten. (8512) 31-13-15) nmo nopydenuro aupekropa
OAO «Causpx» III.0K.Ko3noa 28.06.2012 N 129/01-15 Oblm oTHpaBiieH OTBET Ha MUCHMO Ha
N189/07-09 ot 21.05.12 renepansaomy aupektopy OAO «Crpoiinmunep» A. II. KyapsieBy o
CTpouTenbcTBe OMOnMoTeKku. B muchMme coobmanoch, YTO MNPEANpUATHE COTJIACHO MPUHSTH
ydacThue B CTPOUTEILCTBE 3MaHUS OnOIMoTeku mo anpecy: . KpacHoropck, yi. 'opbkoro, 25,
CTp. 2, mocTe 3aKII0YEHHS IOTOBOpa O COTPYAHUYECTBE (IOTOBOP Ha 4 JI. B 2 9K3.).

OAQO «CBHTKY

145761, Mockoeckag o01., 1. KpacHoropck, yiu. BHmiHepas, 7,
Ten.: (495) 576-46-76 dakc: (495) 576-46-77

OKIIO 04579878 OI'PH 0456989044896

HH/KIIII 7707067850/771001001

T'en. maperTop 111, JK. Kosmoe

Bapuant 3

I'en. mupextop OAO «KPOHBEPK» O.IO. KprokoB obpatuics k mupekropy 3A0
«Pernon-crapt» A. JI. MakcumoBy (yn. Hamerkuna, n. 15 Mocksa, 119708) 06 ywsactuu B
KOH(pepeHIMH, B KOTOPOM MPOCHJI Pa3pelinTh OPraHu3aluy IPUHATh y4yacTUue B KOH(DEpEeHIHH,
MOCBSIIEHHOM BOIIPOCAaM COKpAIIEHUs T0KyMEeHT0o000poTa, kotopas coctoutcst 20.12.2012 ropa.
BenmyuaenonoxxureabHOrooTBETaIpPOCHICO00-IUThY CIIOBUSYYaCTHUSBKOH(EPEHIINH. ITncemo
ob110 coctaBneHo ucnonauteneM A.T. Ctynunoit (ten. 167-18-43) u moanucano 23.09.2012r. 3a
N 102/03-18

OAO «KPOHBEPK»

JleHHHCKHH mp-T, 120.Mockea, 119162

Tel: (495) 913-11-21.¢akc: (495)913-11-64
OKIIO 7856231,

OI'PH 9876543210086

WHH/KIIIT 9654378271/687951234

T'en. gupekTop O.FO. KpOKOE

KoHTponbsHbIE BOIPOCH
1. KakoBbl TpeOOBaHUS K COAECPKAHUIO U OPOPMIIEHUIO IPUKA30B 110 OCHOBHOMW JEATEIbHOCTU
Y TIPUKA30B I10 JINYHOMY COCTaBy?
2. KaxoBsl TpeboBaHUs K COAEPKAHUIO M OPOPMIICHUIO CITY>KEOHBIX 3aITUCOK?
3. KakoBsl pyHKIIMM HHPOPMALIMOHHO-CITPABOYHBIX JOKYMEHTOB?
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4.
5.

KakoBbl (hyHKIIMM OpraHU3aMOHHO-PACIOPSIUTEIBHBIX TOKYMEHTOB?
Ilepeuncnure Buabl u HazHauyeHne UC/L.

Ilpakmuueckasa paboma Ne 4. Peructpaiusi BXOJSIINX U UCXOAIIUX IOKYMEHTOB.
enp paboThI: OCYHIECTBIATH 00PAOOTKY BXOASIINUX, UCXOSAIINX JOKYMEHTOB
OcHaleHue 3aHsTHI

1.

Texkct 3amanus.

2. Terpanp s npakTU4ecKuX padoT, TMHENKa, TPOCTOM KapaH/aIll.

Ilopsinok npoBeneHus1 3aHATHSA
1. 3amucaTh B TETpaau Uil IPAKTUYECKUX pabOT TeMy U Liedb pabOTHI.
2. B rerpanp Ui MpakTUYECKUX paOOT HAYEPTHUTD U 3aMOJIHUTH TaOIUIy 3aJaHus 1.
3. B Terpaap 18 mpakTUYECKUX pabOT HAUEPTUTD U 3aIIOJIHUTH TaOIHUIly 3aJaHus 2.
3ananme 1.

Bremmonuute PErucTpaiuvio MPEAJIOKCHHBIX BXOAAIINX JOKYMCHTOB.

ZKypHaJ1 perucTpanum nNocTynammei 10KyMeHTaluu

Perucrp
Hara ABTOp- Cpox
ANMOHH Kpatkoe HUcnoann OT1MmeTKa 00 Homep | Ilpume
. MOCTyIIe | OTIPABUT HCIIOJIHEHH
bIH coaepKkaHue TeJdb HCIIOJTHCHUH aeJjaa YaHue
HHUA ¢JIb b |
HOMep
1 2 3 4 5 6 7 8 9
1) 21.04.20...r. 13 OO0 «KnuH» MOCTYNMUIO0 TUCHMO C TIPEAJIOKEHUEM O 3aKITIOUYEHUHN JIOTOBOPA

2)

3)

4)

Ha MOCTaBKy MeTajula B Hadaje Mae. Mcnonaurenem HasHaumiau MeHemkepa Cokonosa E.1O.
[Tocne ucnomHeHus MUChbMO OTIPaBUTH B Aeino 04-12/102.

05.05.20... r. or mupekropa 3A0 «bank-MKb» H.B. PasymoBckoii OblI0 IpHUCIaHO MHCHMO
¢ nmpocb0OM O HampaBlIeHWW BBIMUCKM MO pacuyeTHoMy cueTy kiueHra OO0
«XoyMcTpoiiMoHTax». Byxranrepy Muponosoit K.M. He00X01MMO BBITIOJIHUTH 3aJaHKe 10 12
Mmas. [Tocne ucrmoaHeHus: MMCbMO OTNpaBUTh B aeno 04-12/105.

Ot renepansHoro aupekropa 3A0 «Arat» 3yeBa K.K. 12.05.20... r. mocTynmio mUcbMoO K
nupektopy Tpudonory FHO.B. MockoBckoro npencraBurensctBa ¢upmbl Tokyo Boeki Ltd B
CBSI3M C TOATOTOBKOM CTPOUTENLCTBA MycoponepepabdarbiBatomiero 3aBojga. 3A0 «Arar»
IPOCUT COOOUINTHh XapaKTEPUCTHKU DKOJOTHYECKH Oe30macHOro 3aBoja Mo mepepadoTke
mycopa. OtBeTHOEe MUCHMO 110 22.05.20.. T. T0JKEH MOATOTOBUTH TJIaBHBIA TEXHOJIOT (HPMBI
Tokyo Boeki Ltd Tapacenko B.W. ITocne ncnonHeHnss TMCbMO OTIpaBuTh B aeio 04-12/105.
I'enepanbubrii qupextop 3A0 «Jlyw» Edumor C.JI. obpatumics ¢ mucbMom ot 27.06.20.. 1. K
reHepasibHOMy aupekTopy 3AO0 HIIO «IIporpecc» mpodeccopy IlepoBy HO.H. T'ocnomuu
Edumos C.JI. obparuics ¢ nmpock00i OpraHu30BaTh KOHCYIbTAUMU JUIs cnenuainctoB 3A0
«JIyu» 5 urons 20.. roga. OTBET Ha NUCHMO MOATOTOBMI Beaymuil nuxkenep Ceperuna JLII.
[Tocie ucnomHeHUs MUCHMO OTIIPaBUTH B neno 04-12/105.

3aganue 2.
BrImoTHUTE perucTpanuio npeioKEHHBIX HCXOSAIINX JOKYMEHTOB I10 ClieAyomei hopme:

ZKypHaj perucTpanum Mcxoasinieii KoppecnoHaeHunu

Pern Jara
CTPALMOH | perucTpauuu Bu Kpartkoe Bu,
pau P pail A Apapecar P Hcnonnureinb ! IIpumeyanue
1£1817 HCXOASAIIEro | JOKyMeHTa coaep:xaHue OTHPABKH
HOMEP JIOKYMEHTa
1 2 3 4 5 6 7 8
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1. 1 HOs1IOpst Tekymiero roga MeHemkepom 3yeBbiM O.T.0bIJIO OTHpPaBICHO 3aKa3HOE MHCHMO Ne
3989 B 000 «3OKko»c yKa3aHHEM U3MEHEHUsI CPOKOB OTTPY3KH 000pYI0BaHUS

2. 15 anmpens texymero ronaa topuctoM PepkxoBbiM I1K. Obuta ornpasinena B OAO «Tpysop»
3akazHas Oanzaeponb Ne 123, comepxkariasi MHCBMO O HAMpaBJIEHWHW MPOEKTa JIOrOoBOpa C
NPUI0KEHUSIMHU Ha COTJIACOBAHUE.

3. 3 Hos0psa Tekymiero roga menemxepoM 3yeBeiM O.T. Obu1 oTmpasieH noroBop gupme 000
«2K0» Ha mocTaBKy TpyO. JloroBop ObLI OTIpaBIIEH KyphEPOM.

4. 5 amrycra Tekymiero roga meaemkepom JIeikoBeim C.C. B OAO «OmMck DHepro» no dakcy Obu10
OTIIPABJIEHO MHCHMO C HAIIOMHUHAHUEM O MPEACTOSAIINX MIEPEroBOpax AUPEKTOPOB.

5. 000 «3omumit» ¢ OmaromapHocThio mpuHsio npemnoxkenne 3A0 B[ «CokombHUKH» 00
yuacTuu B MexxayHaponHoi BbicTaBke «/lepeBsHHoe nomoctpoenue» ¢ 21 mo 30 HosOps
TEKYIIETo TOAa M HANPABIIO KAaTaJOT CBOCH MPOIYKIMU C TEXHHYECKIMH XapaKTePHUCTUKAMHU
TUIOBBIX JI€PEBSIHHBIX TOMOB. Karanor moAroToBms1 Ha4aJlbHUK OT/AENa MapkeTuHra booposa
T.O. u orripaBui 3aka3HbpIM TUCbMOM Ne 23,

3. Cucrema oueHuBanus komiiekta ®OC Tekymero KOHTpPOJIsA U
NMPOMEKYTOYHOM aTTeCTAllUH
[Ipu ouenuBanuu J1aOOpaTOPHON, MPAKTHUECKONH M CaMOCTOATEIbHOUW paboThl oOyuarolerocs
YUUTBIBACTCS CIIEAYIOLIEE:
- Kauecmeo 8bINOJIHEHUs NPAKMUYeCcKol Yacmu pabomoi;
- Kawecmeo oghopmienus omyema no pabome;
- Kauecmeo yCMmHbIX OMEemoe Ha KOHMPObHble ONPOCHL NPU 3auume padbomal.
IIpu oLieHMBaHMM OTBETA HA BOIIPOCHI 3a4€Ta YUYUTHIBACTCS CICAYIOLIEE:
- Kauecmeo yCmMHbIX OMEEmos Ha 60NPOChHL.

Kpurepun oneHuBaHMsA NPAKTHYECKUX PAdoOT:

Onenka «5» (OTIMYHO) — 32 TITy0OKOe U MOJIHOE OBJIAJICHUE COIep)KaHUEM yueOHOro Marepuaia,
B KOTOPOM OOydYaromuiicss cBOOOJHO U YBEPEHHO OPHUEHTHPYETCS; 3a YMEHUE MNPaKTHUYECKU
NPUMEHSATH TEOPETHUECKIE 3HAHMUSI, BRICKAa3bIBaTh U OOOCHOBBIBAThH CBOU CYyKJeHHs. OLeHKa «5»
(OTMYHO) MpernoiaraeT rpPaMOTHOE U JIOTUYHOE M3JI0’KEHUE OTBETA.

Onenka «4» (XopoIio) — ecid OOyYaroIIUKCs TMOJIHO OCBOMJI Yy4eOHBIM Marepual, BiajieeT
HAYYHO-TIOHATUMHBIM ammapaToM, OPHEHTUPYETCS B M3YUYEHHOM Marepuaje, OCO3HaHHO
NPUMEHSET TEOPEeTUYECKHe 3HAHUS Ha MPaKTHUKe, TPAMOTHO M3JIaraeT OTBET, HO COJep)KaHUe U
(hopMa 0TBETa UMEIOT OT/IEIbHbIE HETOYHOCTH.

Onenka «3» (YyIOBIETBOPUTEIHHO) — €CIIM 00yJarouuiicss 0OHapyKMBaeT 3HAaHUE U TTOHUMaHUe
OCHOBHBIX TOJIOXKEHUI y4eOHOro Marepuasa, HO M3JIaraeT €ro HEIMOJIHO, HENOCIeA0BaTEeIbHO,
JOTYCKAaeT HETOYHOCTH B TMPUMEHEHMHM TEOPETHYECKHX 3HAHUM NPU OTBETE HA MPAKTHKO-
OpPUEHTHUPOBAHHBIE BOMIPOCHI; HE YMEET JI0Ka3aTeIbHO 000CHOBATH COOCTBEHHBIE CYXKICHUSI.
Onenka «2» (HEYIOBJIETBOPUTENBHO) — €CIM OOydYaromwuiics HMeeT pa3po3HEHHbBIE,
OeccucTeMHbIE 3HaHMs, JTOMYCKAET OIIMOKM B ONpPENETICHUM 0a30BBIX MOHSTHUM, MCKAXaeT MX
CMBICTT; HE MOXKET MPAKTUYECKH MPUMEHSITh TEOPETUUCCKUE 3HAHUS.

Tecm oyenusaemcsi no nNAMUOANTLHOU WIKALE CLEOVIOWUM 0OPA30M: CHMOUMOCMb KAHCO020
sonpoca — 1 6ann. 3a npasunvHulil omeem obyyarowutics noryyaem 1 bann. 3a neseprnwiti omeem
unu e2o omcymcmeue 0aLIbl He HAYUCIAIOMCS.

Oyenka «5» coomeemcmeyem 86% — 100% npasunvhvix omeemos.

Oyenka «4» coomeemcmeyem 73% — 85% npasunvruix omeemos.

Oyenka «3» coomeemcmayem 53% — 72% npagunbHvix 0meemos.

Oyenka «2» coomeemcmeyem 0% — 52% npagunbHvlx 0meemos.
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