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I ITacnopT (pOH10B OLIEHOYHBIX CPEACTB

1. O6Js1acTh NPpUMEHEHUsI

®ona oueHouHbIx cpencrB (POC) mpenHasHaueH A IPOBEPKU PE3YIbTATOB OCBOCHHUS
JUCUUIUIMHBL  «HQOpPMallMOHHBIE TEXHOJOTMM B MPO(PECCHOHANBHOM  J1E€ATEIBHOCTHY,
BXOJISILIEHN B COCTAaB MPOrpamMMbl IOATOTOBKH CIELIMAIMCTOB CPEAHETO 3BE€HA 10 CHEIUATIbHOCTH
20.02.05 Opranuzamusi ONEPATHBHOTO (IKCTPEHHOTO) pEarupoBaHUs B  UPE3BBIYANHBIX
cutyanusax (ykpynmaénnas rpymnmna crenuanbrocteil 20.00.00 Texnocdeprnas 6€30MacHOCTh H
IpUPOI000yCTpoiicTBO). PaboTa o0yuyariuxcsi BO B3aUMO/IeiicTBUM ¢ NpemnoaaBareieM 78
94acoB, HA CaMOCTOATEIbHYIO padoTy 30 yacos.

2. O0beKThI OLCHUBAHUS — Pe3yJIbTAThl 0CBOCHUS AN CHUIIIHHBI

®OC no3BOJSAET OLEHUTH CIEAYIOIINE PE3YIbTaThl OCBOCHUS AUCLMILIMHBI B COOTBETCTBUU C
®I'OC cnermmansHocTr 20.02.05 Opranuzamusi ornepaTuBHOTO (IKCTPEHHOTO) pearupoBaHUs B
Ype3BbIUAMHBIX CHUTyalusX © pabodeld mporpamMmoill AucuuIUIMHBL MHbOopMamoHHbIe
TEXHOJIOTUH B ITPO(ECCHOHABHON AEATEIbHOCTH:

YMEHHS:

- UCIOJIb30BATh AIapaTHO-MPOrpaMMHBIE CPEJICTBA, MPUMEHIEMbIEe s pUeMa
HKCTPEHHBIX BBI30BOB;

- UCIOJIb30BaTh aNapaTHO-NPOrpaMMHbIE CPEACTBA Ul MOMCcKa MH(pOpMaIuH,
HE0OXO0UMOM 3aBUTEIIO

- HaOMpaTh TEKCT HA KJIaBUATYpe CO CKOPOCThIO He MeHee 100 CUMBOJIOB B MUHYTY.
3HAHHUSA:

- CTPYKTYpY M TOPSAJOK HCIIOJIB30BAaHUS MPUMEHSIEMbIX B paboTe 3JIEKTPOHHBIX
U HHBIX CIIPAaBOYHO-UH(OPMALIMOHHBIX PECYPCOB;

- TUIIOBOH IlepedeHb NOBOAOB Ul OKa3aHUS CIPABOYHO-KOHCYJIHTaTUBHON OMOIIU U
COOTBETCTBYIOIIMX MM CIIPABOYHO-MH()OPMAIIMOHHBIX PECypCOB, MPUMEHSEMBIX JUIsI TIOMCKA
nH(DOPMaIIIH.

BrrmenepeunciienHpie  yMEHHsI, 3HAHUS HarpaBleHbl Ha (opMUpoBaHHE Yy OOyJaromuXcs
CJICAYIOIIUX 00IIMX U NMPO(decCHOHATBHBIX KOMIIeTeHIMIi:

OK 02. OcymiecTBiaTh MOKUCK, aHAJIN3 M HMHTEpIpETAlUi0 HHPOpMAIUK, HEOOXOIUMOH Jyis
BBINOJIHEHUS 3a]1a4 PO ECCHOHATBLHOMN 1EATEIbHOCTH.

OK 03. IInaHupoBaThb M peaqu30BbIBaTh COOCTBEHHOE NPOPECCHOHATIBHOE U JIMYHOCTHOE
pasBUTHE.

OK 04. PabGotath B KOJJIEKTUBE M KOMaHze, 3(P(PEKTUBHO B3aUMOJIEHCTBOBATh C KOJUIETaMH,
PYKOBOZCTBOM, KJIMEHTAMH.

OK 09. Hcnonp3oBaTh HH(OPMALIMOHHBIE TEXHOJIOTHH B IPOPECCUOHAIBHOM IS TENbHOCTH.

1K 1.2. Mcnonb30BaTh anmapaTHO-MPOrpaMMHBIE CPEICTBA JIMO0 pe3epBHbIE HH(POPMAIIMOHHBIE
pecypcel ansi  ompeneneHus (YTOUHEHHUs) ajpeca (MecTa) MPOUCHIECTBHS, PETUCTPALUU
NOJYYEHHBIX JTaHHbBIX, HANpaBJICHUS BbI30BA B CUCTEMY HH(POPMALMOHHOTO OOCITY)KHBAaHUS
HaceJsieHus (TIpy HAJIN4YKHN);

1K 2.2. Vcnonb30BaTh anmapaTHO-MPOrpaMMHBIE CpesicTBa Julsl nepegadn cooduenus B 30C,
ABC, ENJAC w/mmu B apyrue ciayxObl (IIpy HEOOXOIMMOCTH) B COOTBETCTBUHM C HX
TEPPUTOPUATBHON M (QYHKIMOHANBHOW HpuHaANeKHOCThI0O M uHpopMmupoBanus 30C, ABC,
EJOJAC 1/mnu apyrux ciyx0 (mpu HEOOXOIWMOCTH) O MOCTYIJICHMH HOBBIX U YTOUHSIOLIUX
JTAHHBIX O MIPOMCIIECTBUH, PETUCTPAllUK (paKkTa mepeiau COOOLICHHS;

[IK 2.4. BpINOMHATH aBTOMAaTU3MPOBAHHYIO IEperady JaHHBIX O MPOUCHIECTBUU C MPU3HAKOM
UC B HOYKC, EAAC, 50C u ABC B COOTBETCTBUM C COIJIAIIEHUSMH M pErIAMEHTaMH
MH(OPMALIMOHHOTO B3aUMOAECUCTBUS CTPYKTYDP.

[1K 3.2. OcymecTBiiTh MOUCK HEOOXOIUMON CHpPaBOUHOW MH(OPMAIIMKM H/MIM METOANYECKHX
MaTepuajoB IO PEKOMEHJAMsIM C [OMOUIbI0 alMapaTHO-MPOrPaMMHBIX CpEACTB JIHOO
pe3epBHBIX HH(POPMAITMOHHBIX PECYPCOB;
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IIK 3.5. OcymecTBiasTh C IOMOIIBIO aNNapaTHO-MPOrPaMMHBIX CPEICTB KOMMYHMKAIUU
sagButenss co crmernumanucramd  DOC, ABC, EJJIC w apyrux cioyx0 mas mnepegadu
CIELUAIBHON

CHpPaBOYHONH HMH(OpPMaLMK W/WIN CHEIUAIbHBIX PEKOMEHJAMH MO IMpaBUjaM IHOBEICHHS Ha
MecTe IpoucuIecTBUs (P HEOOXOAMMOCTH).

3. ®opMBI KOHTPOJIA U OLICHKH Pe3yJIbTATOB OCBOCHUS M CLUIIHHBI

KoHTponb M oneHKa pe3ysbTaTOB OCBOEHHS — A3TO BBISABICHUE, W3MEPEHUE U OLIEHUBAaHUE
3HAHUM, yMEHUH U (OPMUPYIOUIMXCS OOMUX U MPO(ECCHOHAIBHBIX KOMIIETEHLUH B paMKax
OCBOEHUS JUCLUIUINHBI.

B cootBercTBUM ¢ yueOHBIM miaHoM crernuaabHocTH 20.02.05 Opranuzaius omnepaTuBHOTO
(3KCTPEHHOr0) pearnpoBaHMsl B UpE3BbIUANHBIX CUTYaLUsAX, pabouell MporpaMMoi JUCIUILIMHBI
HNHpopMallMOHHbIE TEXHOJOIMH B MPO(ECCHOHAIBHOW JAEATEIBHOCTU IpelyCcMaTpUBaeTCs
TEKYIIUI U IPOMEKYTOUHBIN KOHTPOJIb PE3YJIBTATOB OCBOCHUS.

3.1 @opmbl TEKYLIET0 KOHTPOJISI

Texkymmii KOHTPOJb YCIIEBAEMOCTH MPEICTABISET COOOW TPOBEPKY YCBOCHHS Y4eOHOTO
MaTepHaia, peryasipHO OCYIIECTBISIEMYIO Ha IPOTSDKEHUH Kypca 00ydeHHUs.

Texkymmii KOHTPOJIb pEe3yJbTaTOB OCBOCHHUS JUCHUIUIMHBI B COOTBETCTBUU C paboueit
IIPOrpaMMOl M KaJIEHJApHO-TEMATUYECKUM IUIAHOM IPOMCXOAMT IPU  HUCIOJIb30BAaHUU
CIIEIYIOIINX 0053aTeIbHBIX (POPM KOHTPOJIS:

— BBITNIOJIHEHHUE U 3aLUTa Ja00PATOPHBIX U MPAKTHYECKUX PadOT,

- IIPOBEPKA BBIIIOJIHEHUS CAMOCTOSITENIbHOM pabOThI CTYICHTOB,

- IIPOBEPKA BBIIIOJIHEHUS KOHTPOJIBHBIX PadoT,

Bo Bpems mpoBeneHus y4eOHBIX 3aHSATHU JTOTOJHUTENIHFHO UCHOJIB3YIOTCS CIEAYIoNe (OpMbI
TEKYIIEro KOHTPOJIS — YCTHBIM OIPOC, PELIEHUE 3a]ad, TECTUPOBAHUE IIO TEMaM OTAEIbHBIX
3aHATHIA.

Bbino/iHeHHe W 3alMTa MpaKkTH4YecKHX padot. [IpakTuueckue pabOThl MPOBOASTCA C LIEIIbIO
YCBOGHHSI M 3aKpEIUICHUs] MPAKTUYECKUX YMEHUH W 3HAHWW, OBJIAJCHUS NMPO(ecCHOHATbHBIMU
KOMIeTeHIMsIMU. B Xozme mnpakTuueckoil paboThl CTYJOEHTbl IMPHOOpPETaloT  yMEHus,
IpeyCMOTPEHHbIE padouell MpOrpaMMOMN ITUCIMIUIMHBIL, Y4aTcs MCIONb30BaThb (OPMYIBIL, U
IIPUMEHATH Pa3JIUYHbIE METOAMKHM PACUETA, aHATU3UPOBATH MOJIyYEHHBIE PE3YJIbTAThl U ACIaTh
BBIBO/IbI, OIIMPAsCh HA TEOPETUYECKUE 3HAHUSI.

Crucok npakTH4ecKux padoT:

[IpaxTuueckas padora Nel «Cucremuoe u npuxnagsoe [10»

[TpakTrueckas padora No2 «Knaccudukanus CpeicTB OPrTeXHUKK»

[IpakTuyeckas pabota Ne3 «PaboTa c mpuHTEpamMH U CKaHEpaMm»

ITpakTryeckas padota Ne4«MS Word. dopmaTrpoBaHue JOKyMEHTOB

[Tpaktuyeckas pabora Ne5 «MS Word. OcHOBHBIE MHCTPYMEHTHI. Pexumbl
IIPOCMOTpa JTOKYMEHTOB)

[Tpaktrueckas padora Ne6 «MS Word. TaGynsropsr. [Ipaiic — muct»

[Tpaktrueckas padora Ne7«MS Word. I'paduka u TekcToBbIe 3HHEKTH

[IpaxTuueckas padota Ne§ «MS Word. [11abmonsl. [lenoBasi KOppeCHOHACHIUS»
JIaGoparopnas padora Nel «MS Word. Pa6ora ¢ Haanucsamu. BuzutHas kapToukay
[TpakTruyeckas padota Ne9 «MS Word. PaGota ¢ niuttoctpauusMu. TUTYIbHBIN THCT
ITpaktuyeckas padota Nel0 «MS Word. Pabora ¢ Tabnuiiamu. ToBapHbIH cueT»
[Tpaktruyeckas padora Nell «MS Word. Pabora ¢ nuarpamMmmamu. PexiamHbIi
IIPOCIIEKT»

. [IpakTnueckast padora Nel2 «MS Word. PaboTta ¢ KolIOHKaMH ra3eTHOrO CTHIISA.
[TonsiTuss paznena»
. ITpaktuyeckas padota Nel3 «MS Word. PaGota ¢ 6onbImMu TOKyMEHTaMm»
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o [Tpaktuyeckas padora Nel4 «MS Word. Pabora ¢ popmynamm»

. [Tpaktrueckas padora Nel5 «MS Excel. Co3manne u penakTupoBaHue TaOIUI)

. [IpakTrueckas pabora Nel6 «Beruucienus 8 MS Excel»

. [TpakTrueckas padota Nel7 «MS Excel. BeimosiHeHHE pacdeTOB M ONITUMH3AIUS
M300pakeHUS TaOTUITBDY

. [Tpaktuyeckas padota Nel8 «MS Excel. Buzyanu3zamus JaHHBIX»

. [Tpaktuyeckas padota Nel9 «MS Excel. Ucnionp3oBanue Tabmuil B kauecTe 0a3
JTAHHBIX)

. [Tpaktrueckas padora Ne20 «MS Excel. CBoiHBIE TaOIAIIBI

Copepxanue, 3Tanbl NPOBEACHUS U KPUTEPUU OIICHUBAHUS MPAKTHYECKUX PabOT MpeICTaBICHbI
B METOJMYECKUX YKa3aHUAX 110 IPOBEJCHUIO IPAKTUYECKUX paboT.
Ipaxmuuecxasn paboma Nel « Cucmemnoe u npuxiaonoe 110»
«CucremHuoe n npukJjaasoe [10»
3ananmue 1. UcciienoBanue mporpaMMHoOro odecrne4eHusi KOMIbHOTEpPa

1. Brisacaure, kakast onepaioHHasi CUCTEMa YCTAaHOBJIEHA Ha KOMIIBIOTEPE, K KOTOPOMY BbI
uMeeTe JOCTYH B IIKOJIE U (UITH) TIoMa.
Kommssorep Onepannonnas cucrema
[Hkoan e

Jlomamsisi }
3anuImTe Mocae0BaTeIbHOCTh ACUCTBUM, C TOMOIIBIO KOTOPOU BBl 3TO YCTAHOBWIIH:
2. Brisicaute, kakoe nporpammuoe obecneuenue (I10) ycTaHoBneHO Ha KOMIbIOTEpE, K
KOTOPOMY Bbl UMEETE JIOCTYII B IIKOJIE U (WJIK) JIOMa.

[1(8) B mkouie Jdova

[Tporpasyn s
COWUHIMS TCKCTOBRIX
JAOKYMEH 10N

[ Tporpassel Juig padoThi ¢
300 paskeHHAMH
[Iporpusant s
COSAAHIA NPCICHTAINT
[TporpaMsel jui padorst ¢
BHJICO H IBYKOM
TTporpayml ans
BEIOIHSIIA BLIHHC eI

[Tporpasivn /Ui
HIPTVATRHOTO OOMICHTTH
AHTHBHPVCHI

Apxupaloprl
3anuimmuTe Mocae0BaTeIbHOCTh ACUCTBUM, C TOMOIIBIO KOTOPOU BBl 3TO YCTAHOBWIIH:

3aganue 2. [IpaBoBble HOPMBI UCIIOJIbL30BaHUSI IPOrpaMMHOro obecnieuenus 1. Beiiinure B
HuTepner.

2. Haiinure mHdopManuio O IMJIAaTHBIX M OECIIaTHBIX MporpamMmax, MO3BOJISIOIIUX pellaTh
CIIEYIOIINE 3aJa4u:



3a/aua ILaarusie uporpaMyb BeciLinbie nporpaMmbsl
Jloctyn K pecypcam

KOMUBLIOTEp)

Co31aHie TEKCTOBRIX
JORYMCHTOB

Oopadorka hororpadnii
Coanue rpadimgecknx

1300 paKCHIT

Coaganue npezenTanmmii
Cog/laHne BNICOPOIHKOR
OOpadoTKa 3IBYKa
Brinoanenue pacyeron
Bup1yaissoe obuienne
AITHEHPVCA 3aliHTa
3anuiuTe Ha3BaHUS HAWJCHHBIX MPOTPAMM B TAOJIHILY.

Ipaxmuuecxas paboma Ne2 «Knaccuguxayus cpedcme opemexnuxuy

3ananue: HeoOXoamMo pUBeCTH XOTsI ObI OTHO YCTPOUCTBO MO KK0W U3 KJIaCCU(DUKALINN:
1. Hocurenu napopmanuu:
- HocuTenu nHpopmaluy Ha OyMaKHOH OCHOBE HECBETOYYBCTBHTEIILHBIC;
HOCHUTENHU JUIsl penporpaduyeckux IMpoleccoB (TepmoOymara, nuazobymara, (hOTOIUICHKA,
KaJjbka, OyMara MHOTOCIIOWHAS JJIsI DJIEKTPOUCKPOBOTO KOTMPOBAHUS U T.JI.);
* MUKPOHOCHTEJIH BU3YyaJIbHOW MH(OpMAIIHH;
* 3BYyKOHOCHTEJIH;
* BUJICOHOCHTEIIH,
* MATHUTHBIC HOCHUTEJIH JIJIS 3aIIUCH KOJAWPOBAHHOW MH(pOpMAIHH; - Iep(POHOCUTETN MAIIMHHBIE
JUTSL 3aITUCH KOJMPOBaHHOW MH(POPMAITUH.

2. CpencTBa cocTaBi€HHUS! U U3TOTOBICHUS JOKYMEHTOB:
* pPy4HBIE TTUITYIIIUE CPE/ICTBA;
* TUIIYIIUE MalINHBL,
- TUKTO(OHHASI TEXHUKA;
MeyaTarolife yCTPOMCTBA MEPCOHANBHBIX  KOMIIBIOTEPOB U IpadoOIrOCTPOUTENH;
CIeNUATM3UPOBAHHBIE TIPOTPAMMHbBIE TTPOYKTHI JIJIsl IEPCOHATBHBIX KOMITBIOTEPOB.

3. Cpencrsa penporpaduu ¥ onepaTuBHON NoaUTrpapuu:
* cpencTBa (POTOKOIMPOBAHUS;
* CPEJICTBA JHA30KONNPOBAHMS;
* cpelCcTBa AMEKTPohoTOorpaduuecKoro KONMUPOBaAHMUS;
* Ccpe/cTBa TepMOTpaduIecKoro KOUpOBaHNUS;
* MAIIMHBI NIEKTPOHHO-UCKPOBOTO KOITMPOBAHUS;
* Cpe/cTBa MUKpOTrpaui;
* CpelCcTBa pu30rpaduuecKoro KOMUPOBaHUs (yIIIUKaTOPHI);
MallMHbl JUIsl TekTorpaduyeckod (CIUPTOBOM) mewyaru; - MAIIMHBL Uil TpadapeTHoi
(poraropHoii) meyary; - 000py0BaHUE Ul OlepaTUBHON OceTHON neyaru.

4. CpencrBa 00pabOTKH TOKYMEHTOB:
- (pasibLIeBaNIbHBIE, OUTOBaJIbHBIE, TIEPPOPHUPYIOIINE U pe3aTeiabHble MalIUHbI ((honbaepsl);
* MaIlIMHBI U YCTPOICTBA JIUCTONOJO0POYHBIE U COPTUPOBAJILHEIE;
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* CKpeIUISIolIee U CKIIenBaloIiee 000pyJ0BaHuE;

* KOHBEPTOBCKPBIBAIOILIIME U PE3ATEIbHbIE MAIINHBI;

* MAILLIMHBI JUISl HAHECEHUS 3aLUTHBIX IOKPHITUN HA IOKYMEHTHI (JJaMUHATOPBI U
JIAKOKPaCOYHbIE CTAaHKH);

* aJpecoBalIbHBIC, IITEMIICICBAIbHBIE U (PPAHKHPOBATIHHBIC MAIIUHBL,

* MaILlIUHBI JUIS YHUYTOKEHUS TOKYMEHTOB (LIpeephl);

* arperaTupoBaHHBIC JIMHUU JUIs1 00pabOTKKU KOPPECHOH/ICHIINY.

5. CpencrBa XpaHeHUs], IOMCKAa U TPAHCIIOPTUPOBKHU JTOKYMEHTOB:

* IEPBUYHBIC CPEJICTBA XPAHEHHSI TOKYMEHTOB (TIAlKH U T.I1.),

* BTOPUYHBIE CPEACTBA XPAHEHUS TOKYMEHTOB (IIKa(bl, CTEIUTaXH U T.11.)
* KAPTOTEKH U KapTOTEYHOE 000PYJOBaHUE;

* TEJIeXKKH JJIs1 TPAHCTIOPTHPOBKH IOKYMEHTOB;

- muToBOE 000PYIOBAHHKE;

- TPAHCTIOPTEPHI U KOHBEHEPHI;

* [IHEBMATUYeCKas 10YTa;

- 00opymoBaHUE JIUISl XpPAaHCHHSI HOCUTEINICH MH(MOPMAIIHH.

6. CpencTBa 37eKTpOCBSI3U:

* CPENICTBA U CHCTEMbI CTAIIMOHAPHON M MOOWIIbHOMW TelIe()OHHOM CBS3H;

* CPEJICTBA U CHCTEMEI TellerpadHOM CBS3M;

* CPENICTBA U CHCTEMbI (PaKCUMUIIBHOH Mepenad nHGOPMAIIUK; * AIIEKTPOHHAS MOYTA.

7. bankoBckast OprrexHuKa:

* MaIlIMHBI TSI CYeTa KYIIop;

* ICTEKTOPBI BAJIIOT;

* MaIIMHBI ISl YIAKOBKH OaHKHOT; * OaHKOMATBI.

8. Jpyrue cpeacTBa OprTeXHUKH:
* CKaHephl,
- KOMITBIOTEPHBIC aKCEeCCyaphl.

[Ipaktuueckas padora Ne3 «Pabota ¢ mpuHTEpaMu U CKaHEPaMM»

1. BriGepute TeMy corniacHO BaliemMy BapUaHTY:

Bapuanr 1. «cTopust coznaHusi npuHEPOB»

Bapuanrt 2. «Mctopusi co3maHusi CKaHEPOBY

Bapuanrt 3. «CtpyliHble IPUHTEPHI»

Bapuanrt 4. «JlazepHble IpUHTEPHI»

Bapuanr 5. «MarpudHbIe IPUHTEPHI»

Bapuant 6. «PyuHble ckaHepbI»

Bapuanrt 7. «PoJIMKOBBIE CKaHEPBI»

Bapnanr 8. «IlnaHmeTHble CKaHEPB»

Bapuant 9. «Tepmuueckue npuHTEPHI»

Bapuant 10. «3D nipuHTEpBhI»

2. Haiinute HeoOxoaumMyro nH(popMalnio mo cBoei Teme B cetu IHTepHeT (TeKCTOBBIM
Mmarepual, rpagpuyeckue n3o0pakeHus; rpaduku, TaOIUIbl, AUArPAMMBbI, 3BYKOBBIE (aiiibl,
BUJICOKJIIIBI — ECJIM NTPEyCMATPUBAET TEMA).

B npe3enTanuto He0OX0MMO BKITIOYUTH TaOIHUILY:

Ilo Teme npuUHTEpHI:
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JlazepHbie

Marpuun

Tepmuuec

3D nputH

CrpyliHble IPUHTEPHI

IIPUHTEPHI

bI€ IIPUHTEPBI

KHe
IPUHTEPHI

epsl

[Tpuniun neyatu

CxopocTh nieyaTu

Paspemien ne

OOBeM BCTPOCHHOU MTaMSTH

Crioco0 NOJKITIOYEHHS K KOMITBIOTEPY

®opmar Oymaru

Ilena

Hocrounc TBa

Henocrar xn

IIpumeHneH ne

I1o Teme ckaHephl:

Tun ckanepa

MexaHn3M B
PaboThI aT4rKa

doTox

JloctonHcTRa

HenocraTtku

[InanmeTHbIH

PonnkoBuIN

bapaGannsrif

[[poeKIIMOHH bIi1

CrnaiiickaHepsl

3. OTtkpoiiTe mporpammy coznanus npezenramnuii MSPowerPoint. [Tyck>Bcenporpammbr>
Microsoft Office > Microsoft PowerPoint 2010 4. Odopmurte npeseHTanuo B mporpaMme

MSPowerPoint.
KommuecTBo cnaiinos: He MeHee 10;
KonmuvecTBO prCyHKOB: HE MEHee 5;

O dexTsl 1 aHUMAIMS: HA KaXKOM claiine;
['mnepccbulkM: €O3/1aTh HABUTALMIO AJIS KaKIOro ciaijga (Ha mepBOM cllaiiie — nepexon B
coziep)KaHue; Ha MOCIeYIOIUX — IIEPEX0]] BIepel, Ha3al U B COJepIKaHuUE)

5. [Tokaxkxute pe3ynpTar paboThl MPENoJaBaTeIIo.

Ilpakmuueckasn paboma Ned«MS Word. @opmamuposarnue 0oKymeHmos»
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«MS Word. ®opmaTupoBaHue J0KYMEHTOB»

1. CozpnaiiTe YepHOBUK 3asBJICHUS O IIPUEME Ha CHELMATN3ALNIO (KaK I0KA3aHO HUXKE).
2. Coxpanute ero Ha aucke C: B manke Y4eOHbIE JOKYMEHTH B (aiie ¢ uMmeHeM Moe
3asiBJICHUE.
3. 3akpoiite Word u mpoBepbTe IPaBUIBHOCTh COXPAHEHHS TOKYMEHTA.
4. 3amycture Word.
5. OTtkpoiiTe A perakTupoBanus ¢aiiin Moe 3asBiieHHE.
6. Otdopmarupyiite 3asBiIcHHE.
7. Coxpanure u 3akpoiite (aitn Moe 3asBieHue.
Iupestopy  MmcreTyra  ssrmcamTeTsuoft
B T T e ————

Jlarumozy P X or cryaesTa nepeoro xypca tp. 901a
Caomauxona Asexcanapa Tunodeennma’

Baspnenney

[Npomry  HanpaeuTe MCHS HA' CHCUMATHIAHI MaTeMaTHYECKOro' MOZCIMPOBIHHS Kadeapst

TTpaxaagof MaTesaTHin §f

302 2012r %
Cyomsuxos A TS

8. Hamumure 3asBieHue Ha OTIIpaBKy Ha ITOBBLINICHUE KBaJ’II/I(bHKaHI/IH (KaK IIOKa3aHO
HUXKE).
= g
- \ Ao ® "= ¥ lassseery asseerr AaboB fa '
y, B KW cdemx v.A EEa= X
ik S W e
20 Gumamcae  OOf [Lossmand  paf
hagenucs Jipes ARparcasm

jansaeHne

I Ipoa MATTASNTE wrnt ma Sofaihomme saatwesacew DT TEG Rt WPl WA B Cpe et
e smmries
-
Fgpmes it A

Hamumure 3asBiieHne o mpruemMe Ha padoTy (Kak MOKa3aHo HUXKE).



Torywenl - Microzoft Word {C6ch armmesum npogyera)

W - v .
= ’ 12 =0 P, === RE 5 8 Hait
Times New R * 18 AA A R = ¥ N T | asseeer Aab6eelr, Aab6B | AS\ 3
g KK Y- kex x WA EEEs - T Obutiid | TBesmre. 3aros
YTRepMAI0 Jupextopy 000 «HMrpyumo-aMypansamxys

fara lpocxosy B.JL or lNpaxtuxa Eropa IOpeesiaa

Baspaenne

[pomy NPHASTE MRS Ha JOTAHOCTE IPYITHE

21 anrycra 2011
MNpaxmas E 1O

Ipaxmuuecxas paboma Ne5 «MS Word. Ochosnvie uncmpymenmol. Peocumvl npocmompa

OOKYMEHMO8»
«MS Word. OcHoBHBbIEe HHCTPYMEHTBI. PeskMMBbI IPOCMOTPA I0KYMEHTOB»

Co3nanmne ¥ N3MeHeHHe CTHJIeH

I[J'IH CO3JaHusd U U3MCHCHUA CTHIICH HCIIOJIB3YCTCs KOMaHa I'naBnas / (CTI/IJII/I) H3meHnTn

cTuii. HayuuMmces co3paBaTh HOBBIN CTHIIb.
1. OTKpbIBa€M HOBBIN JOKYMEHT, BBOAUM CJIEYIOLIUNA TEKCT:

«3adem, 0 cHACTHM MeYTas» 3a4eM, O CYacTUU MeuTasi, Ee 30BeM MbI: rypusi?
OHa, kak JieBa, - JieBa pas,
Kak »xeHuuHa xe - Gypus.

JlepmonToB M. 0. 2. Brigensem nepByto cTpouky. Co3mgaguM Al HEE HOBBIM CTHIIb.

o

9TOrO BBI-NTONIHAEM KoMaHAy ImaBHasi / (CTH/IN) OTKPbIBAeM OKHO CTHJICH.

oK PDF

2 1 . A A Hadtrm -
aas6eerr, 4abo, Aas68erT, ;&ab AaBGBE A(]b 2 % A o

_ VMomenwrs
¥ Beygeanrts ~

TNy al
A3KTUD OBIHME

Crunn

3aronoso Hazgarme

T Obuiynniit  Cruxoreo T bes nHte 3aronoso

2pple-converted-space a
Hosuiit 13
OBt
CTHXOTBOPHBI 13
Bes mTepeana L 4

3. B nuanoroBom okae Ctuiu, Beioupaem Co31aTh CTHIIb.

Has



a)
b)

c)
a)
b)
c)
e)

poixn POF

)
Aab6BelT, Aab68alT, _-x&]l) AabO6Be

1 OBoiytsii | ¥ be3 wHTE., 3aron0so... 3aronoeo..

Aab

HazsaHne

BE E

Nopsaron

Ag 3 Haitrm =
= 'S a

3 ac SaMenurs
~ Vsmerns
" rwe | W Bugenuts v

Craom v

OwicTiTs Bee

apple-converted-space
HosbikA

Ofotireit |
Be3 wirepsana
3aronosox 1
3aronosox 2
Hassarste
Moasaronosox
Cnafoe soigenerme
Bouenerse

CinbrHoe soaenerse
Crporist

Usrata 2

Boaensrman wivara
Crabas conima
CnbHan comrwa

Hassatee losri

Moo BB BREER a2 o

AbBsay crwicka

NpeasapUTENLHE NPOCIOTR
OTKMOTS CBRISHHDE CTIM

M o 40/| MapameTpe:,

B JAUaJIOTOBOM OKHE Cosua}me CTHJIA, BBOOUM CBOH HOBBIC JaHHBIC!

B ctpoke Umenu BBOouM MoOi CTHIIb,

B cTpoke CTuib BeiOupaeMm CBs3aHHBII (203a1l ¥ 3HAK),

OcHOBaH Ha cTHJIe 3arojioBoK 9.

B a63amne ¢popmarupoBanue BEIOMpaeMm:

cruib wpudra Blackadder ITC,
mpudt 18,

Hanrcanue Ilonyxupubiii u Kypcus,
BBIPAaBHUBAHUE 110 LEHTPY,

1BeT OykB TeMHO-cHHUIA.
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A Moit CTine
Crane: Casaaresi (ab3au n 3max) [3
QcHoBaH Ha CTURE: 98 3aronosox 9 E
Crans cneayrowero absaua: T Mot crins E
DOPHATHPOBAHIE
Badedder e [o]/18 [o]|[K](Z) u || —- |
EEFEE=Ss == =122 & &
n—;(l'l(.’.’bl, O cudacmuu meunmans
LWpndT: Blackadder ITC, 18 ny, o1, LIseT uphdra: Texer 2, Mo usHTPyY, CTifs: SKONPEce-CTiNs
OcrHosaH Ha cTine: 3aronosox 9
V| AcBamuts & crwmcox serpecc-cruneit ||| OBkoanaTe asToMaTINEOM
© Tonexo B3ToM goKynexTe ) B HOBBIX AOKYNEHTAX, NCNOMSIYIOWMX 3TOT wabnos
| @oprar ~ [ ok ][ omee ]
6. Beigensiem cnepyromue 4 CTpOUYKHU, 1711 HUX Mbl CO3/1aIUM HOBBIA CTHIIb. J{J1s 3TOro Ham
MPUACTCS BBIMOTHUTD 2 U 3 TTYHKT.
7. B nuanoroBom oxkHe Co3naHue CcTHJIS, BBOJUM CBOU HOBBIE JaHHBIE: a) B cTpoke Mms
BBOAUM XOpPOIIMH CTHIb,
b) B cTpoke CTHIIb BeIOMpaeM Af3ana,
C) B cTpoke OcHoBaH Ha cTuiie BeiOupaeM Llurara.
8. B a63are hopmarupoBanue BEIOHpaEM:
a) Cruie mipudra Boopee,
b) Mpudr 16,
c) Hanucanue IlonykupHbIii,
d) BbipaBHUBaHME 110 LIEHTPY,

e) [IBer OyxB CuHHUIA.

Jasen, 0 CHACTHH MevTAs,

Ee 30BeM MbE rYpus?

o

WipwdT: (no ymonuasno) Boopee, 16 NT, NONYMPHeE, ne Kypow, OTcTyn: -
Cnesa: 3,81 m ]
Crpasa: 0o, Mo uexTpy, weTepsan
Nocne: 6, Mparaa:

7] nos: B OMCOK <Tneii || OB ABTOMATHMECKA
9 Tonuko B 3TOM AOKY B roBuIx oKy y 37Ot Wabnou
[ goorar - [ o ][ omea ]




9. Brigensiem mocienHo0 CTpOYKY, JJIS Hee Mbl BBIOMpaeM Halll CO3JaHHBIN cTuib Moit

cTiiib. U Boinonnsem komauay [naBHas / (A63an) BoIpOBHATH TEKCT 0 MPaBOMY Kpalo.
m FnagHas Beraska Paznerxa crpannubl Ceninku Paccoutku Peuensnposarine Bua Haaerp

| & F‘bIDE’,ETr .13 AT A W | = = = g?_g ,%l q
o 1@ KonwposaTe
BerasuTe X & 9 - abe x, X - . AL EEE = &y i
v J dopmat no ofpasuy = 5 = = e - .
Bydep 0bmena 1 LpuéT
10. CoxpansieM TaHHBIN JOKYMEHT 101 Ha3BaHuEM CTHXOTBOpPEHHe.

Ipaxmuuecxas paboma Ne6 « MS Word. Tabynamopewi. [lpatic — nucmy

TalOynaTOpbI MO3BOJIAIOT HAOPATh OTJACIbHBIC CTPOKU MM (PParMEeHThl TEKCTa B BHJIE KOJOHOK C
onpeneiéHHBIMU  MHTEpBajaMu, a Takxke odopmisiTh HeOosbiue Tabmuubl. Jlas BBoma
TaOyJIATOPOB B JOKYMEHT MCIOJIb3yeTcs Kiauiia <Tab>.

TaOyasSTOPbI HCIIOAB3YIOT JIJIS OTCTYIA U BEPTHKAJILHOTO BRIPABHUBAHUS TEKCTa JOKyMeHTa. [Ipu
Hakatuu KiaBuimn <Tab> Word BcTaBiseT B JOKYMEHT CHMBOJ TaOY/SIUH W TEPEIBUTACT
Kypcop (M BECh TEKCT, HAXOJSIIUIACS CIpaBa OT HEro) Ha CJICAYIOIIYI0 MO3HUIUI0 Tal0ymsiuu. [1o
ymonuanuto Word ycTaHaBIMBaeT CBOM IO3UIMU TaOyasauud. Bl MOXKETe H3MEHHTH 3TO
paccTosIHUE M YCTAHOBHUTH CBOM COOCTBEHHBIC 3HAYCHHSI.

[Mo3utust TaOyNIAUKM — OTMETKA Ha TOPU30HTAIBHOM JIMHEHKE, YKa3bIBAOIIasl BETUIUHY OTCTYIIA
TEKCTa WJIM MECTO, C KOTOpOro OyAeT HAYMHATHCS KOJIOHKA TekcTa. I[lo3ummu TalOymsiuu
UCIIOJIB3YIOTCS OYEeHb aKTHBHO MPH CO3JaHUU OINIABICHHN M CIHMCKOB, IMOCKOJBKY IO3BOJISIFOT
JIETKO ¥ KPAaCUBO UX OPOPMHUTH. DTOM ke IENIU CIYXKHUT U 3aIIOTHUTEIT.

3anoHUTENb: TYHKTUPHAs, CIUIONIHAS, IPEPBIBUCTAs JIMHUS, KOTOpAas HCIONb3yeTCs B
OIVIABJICHUM JUTSL 3allOJHCHHS IMPOCTPAHCTBA, 3aHATOrO 3HaKaMHu TaOymsaiuu. Hampumep, B
KHUTaX €CTh OIVIABJICHHE: CJIEBA MICT TEKCT-3ar0jOBOK, 3aT€M 3allOJIHUTEIb B BH/C TOYCK HJIH
JIMHUHN, @ TOTOM HOMEp CTPAHHMIIBI.

Co3mamuM JOKyMEHT ciieayromiero Buia. CTpenouykaMu TOKa3aHbl HEledaTacMble CHMBOJIBI

Ta0yIsIUH.
E_f\:l""‘ FIC 3 1 4 1§ 161 7 1+ G 19 1 40 1 4l 1 2 43 1 14 " 15 1J|L;
- BUOEOKAPTDIY
7| HasBaHwue: -+ MNocrasBka* -+ Uenadl
- NVidia-GeForce4-MX440-64-Mb - B-HANUYUK -+ 13289
NVidia-GeForce4-FX5700-256-Mb -+ 1-negenn - 50529
| ATI.Radeon-9200SE-64-Mb - 3-5-aHeil - 15549
»|  ATI:Radeon-9800SE-128-Mb - 3-5-aHeit - 31449
1. Jl5is Toro, 4yTOOBI MEPEHTH B PEKUM YEPHOBHUKA, BBHIMOIHUTE KoMaHAy Bujg / (Pe:kumbl
MPOCMOTPA T0KYMeHTa) YUepHOBUK.
2. Jlis Toro 4toOBl BHIIETH CHMBOJIBI TaOYJSIUHM (CTPENIOYKH, HampaBICHHBIE BIIPABO),
BeITIONIHUTE KoMaHay [v1aBHasi / (A63am) OTo0pa3uTh Bce 3HAKH.
Sri=ets IEEE
EESFEE =
AR !
3. HabepuTe 3aronoBok u Haxkmure kiasuiry <Enter>.
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4.

5.

6.
7.

0.

a)
b)

Coznaiite Bropoii ab3air: a) Habepute cnoBo “Haszpanue” u Haxkmute kinasuiny <Tab>, b)
Habepure cinoBo ‘“TlocraBka” w Haxmure KiaBuiry <Tab>, c¢) mabepute cimoBo “llena” u
Haxxmute kinasunly <Enter>.
AHaJIOTHYHBIM 00pa30oM CO37aiTe BCe OCTaJbHbIE CTPOKHU-a03aIlbl. B Kax a0l CTPOKe BbI
JOJDKHBI HAKUMarth Kiapumry <Tab> ogun pa3 mocie 31eMeHTOB IEpBOro U BTOPOTO CTOJIONA.
Brinenute Bce cTpoku Oymymieii TabauIibl, KpOMe 3arojioBKa.

B rpynne A63an HaxxMuTe KHONKY OTKpBITHE ANAT0T0BOI0 OKHa Ad3al.

W=

= v i e | S
(i 3 X~ o 3
EEEE =
b v A
SR Y b UM
A63ay (3
Haxxmute kHonky TaOyasiums.
Absay v &
OTCTyns!l M uHTEPBaNL! | MONOXENME Ha CTPAHMLE
Obuwme
Beppasrmsarme: Mo ueHTpy E} l
Yposerb: OCHOBHO#M TExCT E]
Oorcrym
Cpesa: 0,63am 5 NEPBas CTPOKA: Ha:
Copasa: L (ner) B
3epKancHuie oTCTYNB!
WrTepsan
Mepea: onr MEKAYCTPOUHBIT: HIYeHme:
Nocne: onr OamapHeit E
He noSasnats uHTepsan mexay ab3auami 0arOro CTUNR W
Ofpasey
D vemew Dipec: vemw D47 vomve O07 wa: vemve T4g i tewmve g e e dpeses r
remems Dhwrs rreem Odgwe: voam Odymes roams Ofzwes reers bz mes s Ohpmes roems
7w vrvers Digescr vrmem Jigeees rreees
Tabynsums... | (o ymonuarsno | OK ‘ OTmera L

YcraHoBUTE TO3UIMH TaOYISLUU:

3aJanTe MEPBYIO MMO3ULTUTIO Ta6yn51u1/n/1 B8 CM, BbIpaBHUBaHHE MO HEHTPY,

HaKMUTE KHOIIKY YCTAHOBHUTD,
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s Y
Tabynauus ® 23 ]

Mozmum Tabynauwm: Mo yMondareno:
8cm 1,25 5
18cn

“ | Byayr yaaner:
Bce

BolpasHisaHie

7 nio pesomy Kkpailo @) no yewTpy ~) Mo (PaBoMy KpaIo
" nopasgenmzenio | cuepTol
3anomHuTens
9 1(mer) 2 )3
Ny
[ YeranosuTs 1 [ Yaamrs } [ YaamTp sce
[oc ][ ome
g -
c) 3aJaiiTe BTOPYIO MO3UINIO TaOy/ sy B 16 M, BEIpaBHUBaHKE N0 MPaBOMY Kpalo,
d) Ha)XMHTE KHOIIKY YCTAaHOBHTD,
Tabynsums |2 B h
Moz Tabynauer: Mo yMonuarino: l
16 1,25
i 8 -
I | 5vAYT yaae:
Bopasrasarie
N0 NeBOMY KPa0 o YeHTPY @ no ppasomMy Kpao

") no pasaenmTeno | cuyepTol
3anomwTens

9 1(ver) B) 2ocanss - PR
4

xnawoam'b] Yaamre , YAwmece]

[ ok || omesa |

10. OtdopmarupyiiTe Mo KeIaHUIO 3arojloBOK (TepBbIi a03all JOKyMEHTa) U CTPOKY Ha3BaHUU
CTOJIOIOB (BTOpOM ab3air).

Pacnipoctpanénnas ommubka npu padore ¢ Word — 0TKa3 OT mMpUMEHEHUS MO3U-1IUH TaOyIALUU.
Bwmecto 3toro nonp3oBarenu HaxumaroT kiasuiry <Tab> 1o Tex mop, moka Kypcop HE BCTaHET
(mpuOMU3UTENBHO) B HY)KHOE MECTO, WM BMECTO OSTOW KJIABUIIM HCIOJB3YIOT KIIABUIIY
<[pobea>. Dto 3aTpygHsAeT HajbHEiIIee W3MeHeHHWe W (OpMATUPOBAHHWE JOKYMEHTa, a
akTuBHasg KkHomka OTo0Opa3uTh Bce 3HAKH TYT JK€ IIOKa3bIBAe€T TaKO€ HEMPaBHIbHOE
dbopMaTupoBaHUe TOKYMEHTA.

3ananue A5l caMOCTOATENbHOM padoThl. Co37aiiTe TOKYMEHTHI CIEAYIOIIET0 BUAA:
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single coil:

YUCTBIA NPO3PaYHbI 3BYK, HO

Ha BbiXo4e NpUCyTCTBYeT MHOXeCTBO
NOCTOPOHHMX WYMOB, BO3HUKAOLWMNX
u3-3a paboTbl anekTponpubopos

3BYKOCHIIMATEJI

humbucker:

noAaasNseT NOCTOPOHHUE WYMbl
Gonblie NoAXOART ANs
YTRXENEHHbIX Hanpasnexui
My3biku Rock

Bydep 06... 1 Wpnér » Ab3ay . Crum
g)-nzw-x-n-,‘gv1»x--vz~n-3 O O SO O SRR N WO JORNICS T N0 TN » SRS 1§ -;14-|~x'5'~-16-',)'>,-17-o- ];EE
3 = :
2 OrsaBienne d
~ BRI 520 s s R B R R o B B s ol 8 c1p.
n BB L s s oo B T T o S B s R S 77 cTp.
: FRABE I il e vt R AT b s s A s A a b 156 cTp.
f_" T I o S 0 M, VP e p o 223 cTp.
B TTUREE Wi i msscoms s s iR oh e s s s R e o5 301crp
: L) [ SR S PSR PO SR 450 c1p =
= Q
1— [ ul J=1
) r-..J......,‘.: =1, | Yurag enp=ag Lo B o e | e RlAR BLSLI00e ’—;\"‘—"“' ;‘"Bl—(uaenmu- =
fydep obmens i Wipwdr , Ab3ay » CTian + Peaaxtiposasite
@,"‘!‘lll'l‘él S P NN, SRR SO P RN PR SR RO AR O . ) ~lﬂ‘ul!&'ru~rull..s~:&‘f‘l!"‘]
B Bannel 3a ysacmue 6 cy66omuuke, COLL N269 Hl
: 5A 17 6A 22 7A 1
5B 30 66 27 76 18
- 5B 28 6B 17 78 25
3 15 6r 21 7T 10 L
°
< | 5 ] » j

Crnasaniact wnl | Gurna caned3 | OB oweonei | IAMmARsa w3

Ipaxmuuecxas paboma Ne7«MS Word. I pagpuxa u mexcmogwie 3¢pgpexmuly»
«MS Word. I'pajpuka u TexcroBbie 3¢pdexTh» Hamra koHeuHas 1enp - co3gark 0ObsBICHHE
CJIEYIOILEro BUAA.
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TOIMTIAS LIPaTIILDE wLoumn rowoume rEycronpUSannG wng

“ 1 naDrIoN wiigong
200 ' D €* |+ F» 8- 1 1+ 32 13+ | 14 15+ | + 16 & 7 RO

: Ilponaercs komnbioTep!

Hezoporo npoaaM XoMOBIOTEp CAEVIOmeH KOHPHT VPAHK
e Athlon XP 1800+

DDR 256 Mb PC2700

Westem Digital 80 Gb

GeForce FX5200 128 Mb

| Teaedon: 12-3456(Cnpocuts Bacio) |

2| T TRl FT]F|R| T
= z = z = = z = z = =z z = H =
B|lea|B|lg|8|R|g|le|lB|lB|lBa|lg|la|8|&
& o o -l o N s < & o o o O N2 o
7, v v v v, v, v v, v v, v v, v, v, v
s | 2|2 =2 2|2 | 2|z 2|2 =22 | 3| =
e ] ) - B - ) ) B i ) - “ I )
: |
‘,, i >
Co3zpaiite cHa4yajla YepHOBUK CJIEIYIOLIEro BUJIA.
(3} 1"‘3"'1"%"!“1"3 B 5 R AH0SOF SOOI FORE | SR § S0 » ST -
- Mpogaerca-komnoroTepy
1
: Hepoporo-npogam-KomnbloTep-caegyiowei-koHdurypaummy
¥ Athlon-XP-1800+9
= 1 DDR:-256-Mb-PC2700Y
i Western-Digital-80-GbY|
it | GeForce-FX5200-128-Mb¥
= Tenedon:-12-3456(Cnpocute Bacio)y

3nech MOKa3aHbl CHMBOJIBI KOHIA aO3aneB. OOparuTe BHMMaHHE Ha IycTOM ab3al mocie
3arojioBka. B Hero BrociencTsuu Oyner BcTaBiieH pucyHoK. OOparute BHUMaHUE Ha MOCIEAHUM
nycToit ab3ail. B Hero BnociencTsuu OyaeT BCTaBieH (PUTYPHBIN TEKCT (HoMepa TeaeOHOB).

Oo6pamiieHue 1 3aJIMBKA
OOpamJieHne 1 3aUBKa — 3TO TpadUUeCKUE AIEMEHTHI, ¢ TOMOIIBI0 KOTOphIXx Word mo3BomsieT

MIPOU3BECTH JOTIOJHUTENBHOE OPOPMIIEHUE TOKYMEHTA.

1. OTtobpa3ute Ha ’KpaHe HeredaraeMble cuMBOJbl: I1aBHast / (A63an) OToOpa3uTh Bee
CHMBOJIBI .

2. OTtdopmarupyiiTe nepByr0 CTPOKY — 3aroJIOBOK (CHa4ajia BBIAEIHUTE €ro):

a) BhITIONTHUTE KoMaHny InaBHas / (A063am) OTKpbITHE AMAJIOTOBOr0 OKHA A03al W BO

BKiagke Orerynsl 1 UHTEpBaIbl BCTaBbTE 3HAYCHUS: BBIPABHMBAHUE - TI0 LIEHTPY, HHTEPBAJI
nocJjie - 12 nyHKTOB,
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AGau 2|

OTCTYMb! M UHTEPBANBI I MonoMeHWe Ha CTPaHHLE I

Obiwme
BelpasHuBaHKe: II'lo LEHTPY :]
YposeHs: IOcrooBﬂoi-i TEKCT El

OTcTyn
CneBsa: IG ™ 5‘ Nepsagn CTPoKa: Ha:
Cnpasa: IG ™ 5‘ I(HET) ﬂ I ﬁ
1 3epKansHeIe 0TCTYNb!

WMHTepsan
MNepen: IO nr E‘ MEKLYCTPOMHEIA: 3HaueHue:
Mocne: |12 nT 5‘ IOnHHaprxﬁ :] | =
T Ua anfaomar ssuranosn e ns sfsmimws A aunes ——ane

b) BbionHuTe komanny Imasuas/(Idpudgrt) OTKpbiTHE AHaMO0roBoro okHa Ilpudrsi

(ybemutech, WTOo TIepBas CTpoka BbimeneHa) u Bo Bikiaake Lpudt ycranoBuTe 3HAYCHHS:
pasmep - 20 IyHKTOB, HA4epTAaHHe - TIOIYKUPHBIH,

) 21 x|
Wondt l JononHuTengHo I
Wpudr: Hauepranue: Pasmep:
|T|mes New Roman Mony»spHbIA 20
Obbiaon ~| |14 -
Kypcus —'I 16 —l
rajan Pro Z 18
rebuchet MS _| [NonymmpreiiKypote
unga | 22 ;j
UseT Texcra: ToaqepraBanmne: UseT noa<epkmsanss:
| Amwa el liua= el 1 y— = |
c) BO BKJIaJke JIOMOJHMTEJBbHO YCTAaHOBHUTE 3HAYCHUE HHTEPBAJ - DPA3PEKECHHBIA C
MHTEPBAJIOM Ha 2 IyHKTA.
L ad ) 21x|
WioucT Aumn-mem_uol
MeX3HAKOBLIA HHTEPSAN
Macwraf: [100% ~|
VTepsan: Ipaspexenwﬁ 3 wa: [2nr —

Orelesme: IHeT vI Ha: l E‘

[T KepemHr ans 3H3K08 pasMepom: I E nyrkToS 1 Bonee

Hinudhtia OnanTune

3. Hanecute oOpamiieHHE U 3JIMBKY BOKPYT MIEPBOM CTPOKHM — 3arojioBKa: a) BbIIENUTE ad3all,
b) BBITIONTHUTE KoMaH1y Pazmerka crpanuusbl /(PoH cTpanunbl) ['pannusl crpanu,
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TaBka 33METKa CTPaHMLE Cebinkm
JpuenTaums * ¥= v  |[A) Mognoxxa ~ o
'asmep ~ 3~ OYuser aparmupm + | E
ONOHKM ¥ bl €L rparuuys crparn g
bl CTRPEHMUB DoH CTPaHMLbI
c) Bo BKkianke I'panmuma auanoroBoro oxkHa I'paHunbl W 3aJmBKa BbiOe-puTe TuHn
o0pamuenus: Pamka, a lllupuny auaum — 1.5 nyHkTa,
TpPaHuLbl H SANNBKA 2| x|
Tun: . Tun: Obpaseu -
| |A s aobasnerss rpaHiL
| WenKkHUTE obpaseu unu
: UCNONB3IYWTE KHOMKH
_____________ -
obperan | |lger
— | AsTo = - =
=] apwan | RN :
| 1,50 e—
MpuMeHuTy K:
IaEsaLw _'J

d)

HepeﬁHI/ITe BO BKJIAAKY 3anuBka JAHUAJIOTOBOT'O OKHa FpaHI/IIIbI H 3a-JIMBKa, BLI6epI/ITe

Tun 25 % uepHoro 1Beta Ha 6eom done,

rpamumnsamma

ez | Crpas  3anvexa |

3anueka
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Ofpaszey

TH:
uset doHa:

m

MpUMEHNTD K!
|a63auv
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e) menkHuTe kHonky Ok B auanoroBoM okHe I'paHUIbI U 3a/1MBKA.

4. OtdopmaTupyiiTe Bce OCTaIbHbIE a03aIlb:

a) dopmar ab3ara: mo JeBOMY Kparo,

b) dbopmar mpudTa: 12 MyHKTOB.

5. Odopmute 4,5,6,7 ab3a1sl B BUae MapkupoBanHoro crcka (I1aBHas / (A63an) Mapkepsl).

[nagras Bcraska Pasmerka crpanmus Cennkn Paccounkn Peuensnpo

e e [ ﬁ“,sz . |
g XK & YU-abex x WA EEEE I D
HE UpueTr 26331
Co3nanue rpagpuyecKux WILTHOCTPAIUIA
1. YcraHoBuTe Kypcop B TycTodM aO3am mocie 3arojoBka. Croma Mbl  BCTaBUM
WJUTIOCTPALUIO.
2. Brimonuute komanay BeraBka / (Maunoctpanun) ®@urypsi / llpamoyroasuuk. Kypcop

JOJDKEH MIPUHSTH CAeNyoMUi BUA: . FIM HaBoiMM Ha TO MECTO, Iie JOJKEH HaXOIUTHCS OAUH U3
YIJIOB MNPSMOYIOJIbHUKA, M HaXXMMaeM Ha JIeBYIO KHOIKY MBI, YAepXHBas €€, pucyem
NPSMOYTOJIBHUK. JTO OyIeT CHCTEMHBIH OJIOK.

) \ Y i | 16 N7
P il e
Ourypsl| SmartArt Auarpamma CHUMOK

Mocneasne NCNONBL30BaHHBIE PUrypol —
ENN\NCOCOALL>Y G
s | MNpaMoyroasHMK
i i i I, N e oy SR W B
1 MpamMoyronbHUKH

[ 0 I O L 0 | 8 o | 9

OcHoBHbIE PUrypbi

3. Ha nosBuBmmiics maHenn HMHCTPYMEHTOB PHcoOBaHMe M3MEHHTE HEKOTOPHIE JAaHHBIE
psSMOYToJIbHUKA (YOeAUTECh B TO, UTO OH BBLAETICH):
W90+ e e E

-

a) BbIOepuTe @opmar / (Ctuau puryp) Koutyp ¢purypsi - Uephbsiii,

b) BbiOepuTe @opmar / (Ctuam ¢puryp) 3aausku purypsi — Her 3anuBkuy,
c) BbIOepuTe @opmar / (Ynopsiaounts) Ob6Texkanue TekcToM — [1o KOHTYpY.
4. [IpecTtynum K pHUCOBaHMIO OCTaJIbHBIX MPSMOYTOJLHUKOB Ha cucTeMHOM Onoke. CHOBa

BbINOJHUTE KoMaHQy BceraBka / (Mmocrpanmn) ®urypsl / IIpAMOYroJbHMK, WM JKe
®opmar / (BecraButh ¢urypsl) IIpsAMOYyroJbHUK M HAcCTpOUTE 3alUBKY, KOHTYp ¢uryp.
HapucyiiTe emie nsate npsiMo-yrolbHUKOB (He 3a0bIBaiiTe HAXKUMaTh KHONKY IIpsiMOYroJIbHUK) .

5. Bommonuuts komanny BeraBka / (Muumoctpanun) ®@urypsl OBan win xe dopmar /
(BcraButh ¢gurypsi) OBau.
6. Crpymnmupyiite Bce (UTypbl, KOTOpble HapucoBanu. YnaepxkuBas kHonky Ctrl nHa

KJIaBHAaType, BbLAECTUTE (GUTyphl. [ BeIgeNeHUs HEOOXOIUM OJUH IIETYOK JIEBOM KHOIKOM
MBIIIK: Y BbIICJIEHHOW (QUIYypbl MOSBITCS Kpyrible Touku. [locie BblaeneHus Bcex GUryp

19



ornyctute Ctrl, MpIIb HaBEJUTE Ha JIMHUIO OJHOW M3 BBIACICHHBIX (PUIYp M HaXMHUTC Ha
IMpaBy0 KHOIIKY MBIIIH. Ecan Brl Bce IMPAaBUJIBHO CACIATIN, NOJIDKHO IMOABUTHCSA OKOIIKO TAaKOI'O
BHUIA.

% | Bupesars
53 Konwuposats
Fe

MapameTpb! BCTaskm:

=]
I#] rpynnuposats * |I# rpynnuposate
€3, Ha nepeanwii nnan | » I5ty

44 Ha zagHui naan | » ¥

E] BeraeuTe HazBaHue...

é’: E QOB6TekaHne TEKCTOM 4
g
S ”f_x’_’d (8] ZJonoanuTencHeie NnapameTphl pasMeTkM..,
I Q—F \5_‘/ IQODMET 06BEKTA..
 o—B0—6,
i ‘;:; [calibrifc » /11 ~| A" A" SEEsE Th
KAIEEBA-O-DP-

o—0—0

Haxwmute I'pynnupoBars. [lonpoOyiite nepeMeniate 3TOT 00bEKT. 3aMETUIIH, YTO BCE (PUTYpPBI
BBIZICJIIIOTCS. U JIBUTAlOTCSl BMecTe cpasy? Bo BpeMst 3Tux [eHCTBHM MOXET W3MEHHUTHCS
oOTekaHue TekcTa. Eciy 3To mpou301uIo BBIETUTE PUCYHOK U BBHIMONIHUTE KoMaHay dopmar /
(Ynopsinouuts) O0Texanue tekcrom/ [lo koHTYpY).

TekcroBbIe 3P PeKThI
Coznaaum tenepb GpUrypHsIii TEKCT (HOMepa Tene(OoHOB).

1. YcTanoBuTe Kypcop B IMOCJIEAHHM IMycTOM ab3ail mocie 3arosioBka. Croga Mbl BCTaBUM
HOMepa TeaeOHOB.
2. Brimonaute komanay BeraBka / (Texer) WordArt.

4

Texecr  CAMBOAK

A | ‘ 2% Crpoxa nognucu ~
L 2]

&) Aata n spema

. Hagnuce 3xcnpecc-Gnoxm 'WordArt| £

- ' O6wexT ~
) /g
1
|
/8\ A

> P
> PP

> > P

1
L]
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3. Bribepute HeoOxomumblii cTuib Tekcra: @opmar / (Ctuiu ¢guryp) 3anuska / YepHblii
u ®opmar / (Ctuau ¢puryp) Konuryp / Her koHTypa.

7 ypok - Microsoft Word (OsHakomuTensHas sepoma) ICpeac
AETKA CTPAHMLE Cesinen Paccuinkn _ PeueHsuposanne Bua dopmar

A 3annexa Gurypel ~ & ”fi Hanpaenerue Texcra ~ A "]
|
] « [ Kowtyp durypst ~ = =) =
3

l BnpoBsHAaTh Texcr ¥

IxKnpec Monoxenne OBTEKAI
! JPpexTel puryp ¥ auam ~ & Co3gaThb CBR3b . TEKCTO!
DUTYS Crinam T Tew
; ‘4 P : I : < I z ] - ] 7 : I : S I .:‘ I i ] i 3
4. Ha nanenu uncrpymentoB nporpammsl WordArt ycranoBute tum mpudra Times New
Roman u pazmep mpudra 12 myHKTOB.
5. B oxne BBoa Tekcra Hanumute “12-34-56 (Bacs)”.
6. Breigenute 00bexT WordArt (cronber; 12-34-56 (Bacs)). [ist 3TOT0 mIETK-HUATE 1O HEMY
MBIIIKOH.
7. Brimonaute komanny @opmar / (Ynopsinountsb) IloBepuyrs/ [loBepHuyTh Bi1eBO Ha 90
rpajaycoB. -
PeueHsnposanue Bua Dopmar ‘
ﬂ A ICPERSCIIn o E- Bl ) 813em 2
. R e — - A R -
Obre e P~ Oé6peska —
rea(::: r R Sy O6nacre eoigenenns | S S e L T

10 Q304 3 *
HOPRAGWIL SA  Nosepwyts snpaso va 90°

42 Noesepuyts 8aeB0 Ha 90°
= OTpasuTb (Bepxy BHWU3
4k Orpazurs trgsa Hanpaso

I /Apyrue napamerps nosopoTa.,

8. BrimonauTe komangy S?ggpggz /”(YHOPSUIO'—II/ITL) 06Te1ca1me TexkcToM / B Tekcre.
eH3NpOBaHue Bua ®opmart <
|If} Hanpasnerwe Texcra ~ & ﬂ & : I~ :
_:_J BHPOBHATD TEKCT 7 _j : I ‘ ""
Monoxerne O6TeKanne| ., Paz
&2 Co3paTtb CBA3b - Texcrom * | ry O6nacTb BbigeneHKA Sh~
Tekcr ] B rexcre
li{ Bokpyr pamku
o€ Mo xorTypy
lﬁ CxkBo3HOE
lﬂ Ceepxy v CHU3Y
@ 3a Tekcrom
Lﬁ [Mepea Tekcrom
]
(8] AonoanuTenbHbie NAPAMETPE DAIMETKM...

0. Jlnst oOpamiieHust 00beKTa BCTaBbTe TaONUIy (Kypcop JOJDKEH CTOSATh Ha MyCTOM al3arie
nocie oobekta WordArt): Beraka/ (Tadiuna) Tadnuna u vaxvute BeraBurh Tadauny. B
MOSIBUBIIIEMCS OKHE IMajiora BBEAUTE napaMeTpsl: Unesio croadnos-15, Uucao crpok-1.
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10. Breigenute BcTaBieHHbld panee 00bekT WordArt ¥ BHIIOTHHUTE CIEAYIONIYI0O KOMaHIY:
I'naBnas / (Bydep o6mMena) Bobipe3arb. Kypcop mocTaBeTe B MEpBYIO SUEHKY TaOIUIBI U
BoinosHuTe Innapnas / (bygep odomena) BeraBurh.

11. BcraBbTe 3TOT 00BEKT HY)KHOE YHCIIO pas.

12.  MBpbImKo#l HaBeAWTE HA JIEBBIM BEpXHEH yroi TaONUIBI U IIEJIKHUTE CUMBOJ. YOenuTech
yTO Bamla Tabnuma Bbyaenwiack. He Tepsis BbIOeleHUs e€lle pa3 LIEIKHUTE MPaBOW KHOMKHU
MBIILIM [0 ATOMY 3HauKy. Beimonnure komanny BeipaBHuBanme siueexk / BbIpOBHATH 1O

HEeHTPY.
4 Boipesats
53 KonwuposaTe

MapameTpbl BCTABKM:

o

BcraeuTe

YAaNUTb TabnunLy

OBLeagNHUTL SHENKN

B E

BulpoBHATE

+
oy
2L

BEIDOEHATE WHWPUHY CTONELOE

E

HapucogaTte Tabanuy

=

IpaHuuUE U 331WEKA..,

BeipaBHMBaHNE AYEEK ===
AsTOMoAGop ===
i| BCTaBWTh HA3BAHWE., ===

3agaHus AJ5 CaMOCTOATEIbHOI padoTel Co3aiiTe JOKYMEHTHI CIICAYIOIIETO BUIA.
1 i
1

Knuenr
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Fimressnm memosasa0pa M

Yeran wacro oscrmsceres
PEITYrRTITOM 8080 s
HOTKOMumAX WSTOS §

\

Mpucsoexune

¥

+*
groms>———)

onepartop 2

onepatop 1 \)
onepartop 3

Ipakmuueckas paboma Ne§ «MS Word. [llabnonsi. [lenosas koppecnonoenyusn»

«MS Word. llIadi0ub1. [esi0Basi KOPPeCHOHeHIIUD)

[[Tab6oHBI MpeaHA3HAYECHBI AJI TTOTOTOBKH JOKYMEHTOB, UMEIOITUX TUTIOBBIE (hopmbl. [1labmon
npeacTaBisier co0oil mycToit OnMaHK, B KOTOPOM TIOJNB30BATENh B COOTBETCTBHU CO CBOHMM
3a/Jla4aMu  3arojHSAET HYyXHble Trpadpel coOcTBeHHOM wuH-Gopmanueir. [1labmon Moxer
MPeIBAPUTEIHLHO BKIIIOYaTh HEKOTOPHIC 3alOJHEHHBIE rpadbl, KOTOPHIE SBISIOTCA OOLIUM IS
BCEX JOKYMEHTOB JaHHOTO THna. B Word umerorcst malimoHb! 171 OOJBIIMHCTBA OOMIETPUHSITHIX
TUIIOB JIOKYMEHTOB, BKJTFOUAIOIINX CITYKEOHBIE 3aMHUCKH, OTYETHI, UIIN ACTOBBIC TUChMA.
ITonp30Barens MMeET BO3MOKHOCTH CO3[1aBarb CBOM cOOCTBeHHBIE mIa0bimoHbl. 111abmoH MoOXkeT
OBITH CO3/I1aH Ha OCHOBE OOBIYHOTO TOKYMEHTa, WU Ha OCHOBE JApyroro madnoHa. Jyis Toro,
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YTOOBI CO3/aTh MAOJIOH JOCTATOYHO NMpH coxpaHeHMu (aina mpucBouts emy turn Iladaon
JOKYMEHTa W COxXpaHuTh ero B cranjgaptHoil mnanke Iladmonswl. s moctyma ko BceMm
m1abioHaM, XpaHSAIMIMMCS B 3TOM Nanke HeoOXOAMMO BBHIMONHUTH KoMaHny ®aiia /Co3aars.
JenoBoe mucbMo Ha ocHOBe madaoHa Co31aauM MUCbMO CIEAYIOIIEro BUA.

000 «Jomam=usit KomnosroTep»

123456 Kazams, ya. Boabwas Kpacuxas, 4,

25 anpens 2012 roaa

12345 Mocksa, ya. Hosovepemymxnrckas, 83,

000 «HIl-xomm»

Tenepansnomy aupextopy [erposy 111,

Yeamaempi [letp [lerposuy

Teaedo=n: 77-66-35, daxc: 77-66-35

Me: BbIHYMIEHDI coobumTs Bam, 1uTO paspoisaeM SCeHauH C Bamu A&JI0BbIe OTHOWEHHA,

Cysaxenuen,

Heanos H. H.
TeseparnHbBIA JUPEKTOP
000 «Jomamnuit Komnsrorep»

1. Brinonaute komanay ®aiia / Co3aars.

2.

mada0HbI, B Hell HailauTe O0pa3ubl A0J0HOB,
Thasman Borasea PasmerTes Crparenus Comtann Pac

sunen

i coxpanurs
JHocrynnuie wabaouut

[l Couparrs kax
* & Aomoit

|7 Omepeite

' 3axpums

Coeaewna B
1

Mocneapme Hosuit goxyment | 3annce 6nora

Coaame 4 Wabnoww Office.com

Mewats 4

CoxpanuTe W OTNPas#Te

Baamen Jwarpasinst i
Cnpaexa ocobeie Cxenn
ACKymMerTEl
1) Napamerpw
E3 Bwoa Ji
Pexnanmnie Dopums

NMCTOBKM

b) Beigenure CTaHIapTHOE NHUCHMO, C) YCTAHOBUTE MEPEKIIOYATEINIO
3HaueHue Jlokymenr, d) menkauTe KHONKY Co31aTh.

Recryree watasnu

portmeend $on

L~

MNocnegpme
wabnoms

Kaprosam

Iruxerin

PeueHIMpoBanme

B nuanoroBom okHe Co3gaHue [JOKyMeHTAa: a) HaiauTe KOJOHKY JlocTynmHble

Bua
|| &
—
O6pasum Mon wabnowet Vb cyugecTeyro
wabnonos L4ero 4oKymensTa
lo| O6pasusl wataonoe \ Hice -+
v 7 4 N
¥ /
Mepesimn Mwcesa Mnasst Pacnucamun
CNMCKh Sen 3AHATHA ¥
ypoxos
] /
Koomrn Buswmwie Kaneraapn Kowrparrel

KIPTOHIOR

HoBb1ii noKyMeHT

Cramasprmoe nmaiws



3. [lepexntounTech B OOBIYHBIN PEKUM TPOCMOTPA JOKYMEHTA.

4. Cnenaiite B JOKyMEHTE HEOOXOJMMbIE UCIIPABICHUS.

5. [lepexmnounTech B peXUM Pa3METKU CTPAHUIIBI U ITOCMOTPUTE, KaKk OThopMa-THPOBAHO
IIUCBMO.

6. Coxpanute nokyMeHT Ha gucke C: B mamnke YueOHbIE TOKYMEHTHI B (hailyie ¢ mMeHEM
IHucsmo.

Co31anue HOBOIO MIA0JIOHA AeJI0BOr0 MUCHLMAa
Cozpaaum mabnoH ais Beex nuceM ucxomammx u3 OO0 «JlomaliHui KOMIBIO-TEP» C LIANKON

CJIEYIOIIEro BUAA.

000 «Jdomaursuit KomnsioTep»
123456 Kasaun, ya. Boasman Kpacaas, 4,
Tenegon: 77-66-55, daxc: 77-66-55

Mucumo
1. Beinonaute komanay ®aiis /Co3nars.
2. B amanoroBom okxne Co3naHue [JOKYMeHTAa: a) HaiauTe KoOJIOHKY JlocTynmHble

madaoHbl, B Hel HalauTe OOpa3ubl maodiaoHoB, b) Beyienure CTaHAapTHOE NMHUCBMO, C)
ycTanoBute nepekitodareas B HoBom nokymente B 3HaueHun Illadsion, d) menkHUTe KHOMKY
OKk.

3. [lepexntounTech B OOBIYHBIN PEXKUM ITPOCMOTPA JOKYMEHTA.

4. Cnenaiite B 10KyMeHTe HeoOxonumble HcipaBieHHs. HeoOxomumo ykaszaTh Ha3BaHUe
OpraHu3aIy U O0paTHBIN aapec.

5. [lepexmounTech B peXUM pPa3METKH CTPAHHIIBI M MOCMOTPUTE, Kak OT(HOpMATUPOBAHO
MUCBMO.

6. Coxpanwnre mabdmnon Ha aucke C: B manke Ilucsma u ¢gakcesnl (13 nanku Lladaonsl) mon
umerneM [Mucbmo OO0 Jdomamnuii komnbiotep. Tun daitna — [lladson okymenTa.

7. Y6enurech B TOM, UTO BbI BCE CJIETANId MTPABUIBHO:

a) BeimoHuTEe KoMauy @aiin / Co3nars, b) otkpoiite madnon [Mucsmo OO0 Jomamnuii
KOMIIBIOTEP, C) 3aKPOHTE MIA0IO0H.

3agaHus 17151 CAMOCTOSITEIbHOI padoThI

[Ma6mon Muebmo OO0 Jomamnuii KOMIbIOTEP MOXET ObITh MCIOJb30BAH B CBOIO OYEpe/b
JUIs CO3JaHMsI HOBBIX MI1a0NOHOB. Hampumep, ans BceX JOMKHOCTHBIX JIMI[ OOBEIMHEHMS,
KOTOpbIE€ BEIYT HHTEHCUBHYIO MIEPETHCKY.

1. Coznaiite mabmon ans mnucem HWBanoBa WM., Tenepampnoro [lupextopa OOO
JlomaniHuii KOMITBIOTED.
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000 «Jlomamnuit KomnsioTeps
123456 Kasaws, ya. Bonsmas Kpachas, 4,

Tenedon: 77-66-55, daxc: 77-66-55

[Aata]

Mucsmo

[Anpeca]

[Texcr macama]

C ysamenueM,

Hsanos H. H.

lerepansuntii aupexTop
000 «Jomammunit KomnsoTeps»

2. Ha ocHoBe 3Toro mrabioHa cos3paiiTe MUCbMO ciemyromero conepxkanus. Co-xpaHure
JOKyMeHT Ha aucke C: B nanke YueOHble JOKyMeHTHI B ¢aitie ¢ umeHeM Ilucbmo MBaHoBa.

000 «Jdomamnuit KomnuioTep»
123456 Kasanb, ya. Boabwmas Kpacsas, 4,
Tenedon: 77-66-55, dpaxc: 77-66-55

25 anpeas 2012r.
Mucsnmo ouens saxzoe

12345 Canxr-Ilerepoypr, y1. HosoxyseMuuckas, 65,
000 «MIT-xoMm»
lenepanbHOMy aupexTopy Hase ILIL

Yeamaemsiit Hiabs lerposny,

Mzt suisyxaeHs! coobmuTs Bam, ¥To noTepsan Baum goxkymenTs! Ha saitmel. [Ipocum seicaats
KOMMK A3HHBIX JOKYMEHTOBE.

C ysaxeHueM,

Usamos U W
Tesiepanvablft AUpeKTOp
000 «Aomamnnit KomnsioTep»

3. CozmaiiTe MICHMO CIIEAYIOMIETO CONepiKaHus ¢ (DAKCHMUIIBLHOW TOIIMUCHI0 U TICUaThio.
Coxpanute aokymeHT Ha gucke C: B manke YueOHBbIE TOKYMEHTHI B (ailie ¢ HUMeHeM
dakcumvuabHas Hoagnuce.
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11.4.2012

Heanos H.H.
000 «Jomawmnuit KomnsoTeps
123456 Kasams ya. Boabwmas Kpacnas, 4

Tessepansromy Aupexropy lerposy ILIL
123456 Kasaus ya. Manenbxas 3enenas, 42

¥eamaemuiit [lerp lleTposus

Mu BhIHYAOCHN COOBU.IHT]: Bam, uTo paspoisaeM C Bamu Bce AEVI0BbIE€ OTHOLWEHHA.

C vsmenum
&

-
)
-

©
Q
Q

. woer ol
Heanos HH.N_ 7 xpo®
TenepancHbiil gupeKTOp

000 «[JoMammEuii KOMILIOTEP®

Jlabopamopnas paboma Nel «MS Word. Paboma ¢ naonucamu. Busumnas kapmouxay

«MS Word. Pabora ¢ nHagnucsimu. Busutnasi kaprouka»

OcoOeHHOCThIO JIMYHBIX BU3UTHBIX KapTOUEK SIBISETCS CPABHUTEIBHO HEOOJBIION THUPAXK HUX
W3TOTOBJIICHUS. B 3THX YCIOBHSIX, KaK MPaBWIO, HE MPOM3BOJUTCS pa3padOTKa CHEIUAIBHOTO

nrabnona. Co3naauM BU3UTHYIO KAPTOUKY CIIETYIOIIETO BUA.

HNUBanos UBan UBanosn4

123456, Cankt- ITetepOypr,
Hesckwnii mpocriekT, 123, kB. 456.
Tenedon|(812) 555-66-77

YcranoBka ¢popmaTa BUSMTHOM KapTOuKM 1. 3ajaiiTe eqMHUIIBI U3MEPEHNUS:

a) HaOXMUTE KHONKY a1 B JIEBOM BEPXHEM YIUIy JKpaHa U B IOSBUBLIEMCS MEHIO

HaXMUTE
kHonKy Ilapamerpsl,
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vl A © 13 |- BusuTHaA N

lm FnasHas Beraska

=l Coxpanute
[ coxpanute kax
L5 OTkpuits

d 3aKkpeiTe

CeegeHua

Mocnegxue
Cozgate

Meyatb

Cnpaeka

] Napamerpsl

Bhixoa
b) B n1uanorosoM okHe Ilapamerpsl oTkpoiite BKiIaaxky JonoHuTebHO,
c) B Ipynne JKpaH BbIOepUTe 3HaUeHUE eAUHUL U3MepeHnss CaHTUMeTPBbI.
1 """" TTOKa3eiBaTe KOALI NONER BMECTO MX SHANEHNN
: AonoawnrensHo 3atenenne nonel: | Mpw Beaenennmn 3
. ‘ Wcnonssosate wpnTe vep A B pexuMax yep a v CTpyxTypH
Hacrposnxa neHThl
[200E] Courier New
Manene SecTporo gocyna o
| asmes
Haacrposxm MOACTAMOEKS WPH(TOS. ..
LenTp ynpasaenna 6£30NacHOCTLIO
Ixpan

YMCAO JOXYMEHTOE B CNMCKE NOCAEAHMX PINN0E: 17

WHMPHHA NOAOCH CTMNER B PEXMMAX NEPHOBMKD W CTRYKTYPSE O OM

Oro6paxare nukcenn s cpegers HTML

V] Nokassisars BCe OKHA Ha NAHEAN 33434

2. Onpenenure pazMep Oymaru u moseu:

a) BbINIOJTHUTE KOMaHy: Pasmerka crpanunsl / (Ilapamerpsl crpanunbi) Pasmep
b) B BCIUIBIBAIOIIIEM MEHIO BbIOepuTe [[pyrue pasmepbl CTpaHMil...

IS0 B5

17,6 e x 25 em i

KoHsepT Monarch

9,84 cm x 19,05 tm :

A6

10,49 cmx 1479 em

Apyrne pasmeptl CTPaHNL..
c) Ortxkpoiite Bkinaaky Pa3mep Oymarm ycraHosute 3HaueHus Illmpuna: 9 cm, Beicora: 5
cM,
d) ITepennure Bo BKknaaxky IloJist - ycTaHOBUTE HyJIEBbIE 3HAYEHUS TIOJICH.
BBoa Tekcra
1. Beimmonnute komanny: Bua /( Pexxumbl npocMoTpa fokymMenTa) Pasmer-ka crpaHuibl.
2. BrimonanTe komanay: Bua/( Macmrad) OqHa cTpaHuia.
INKM Paccoinxm PeLEHIUPOBAHNE

3 J _"E __U OaHa cTpaHuua
\ =fi0g} BE CTpaHnLs ‘
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3. Oto0pasuTe Ha SKpaHe HeleyaTaeMble CUMBOJIBL. [|JIs1 3TOTO BBIOIHUTE KO-MaH]TY:
I'naBnas / (A63an) OTo0pa3uTh Bce 3HAKH.

4. HabGepute cneayrommii Tekct. OOpaTuTe BHUMaHHWE Ha CUMBOJIBI KOHITA a03a-11eB.
'tﬁJ\ wH 9~ U 5 Busumman xaprouxa Meanoss .doc [Pexum orpanmuentod GynkunonansHocti
Tnapuas Boraska PasueTes cTpasmusl Cestnem Paccankn Peuyssanpol
L) . = v == iF iE
Times New Rc ~ 10 A A Aa¥ | ) 20 TR )i
: EEEE =
B '|'nn~-- j X K& Y -~ abe x, X' wny . A . b - ‘l ﬂ

Hpanor-Upan-Upanopuy

123456, -CaHkT--1leTepOypr.q
Hescxini-mpocriekt, 123, kB.-456.9
Teneon:(812)-555-66-77f]

Bbi16op popmara mpudra
B nynkre mento I'maBuas B rpynne Hpudgr BeinonaHuTe ciienyronme 1eicTBus.

1. Bo Bcex a63anax 3amaiite Tam mpudra Times New Roman.

2. Jl1is mepBo# CTPOKH, CoAEpIKallel uMs, YCTaHOBUTE pazMep 16 MyHKTOB U MOTYKUPHOE
HauepTaHue.

3. J111g Bcex oCTaJbHBIX CTPOK ycTaHOBHUTE pazMep 10 myHKTOB 1 0OBIYHOE HaYepTaHUE.
Br10op popmara ab63auen

1. Bce a6zaupr BeipoBHsiiTe Ilo menTpy. lns sToro BbmmonHUTE KoMmaHny: I[naBHasi
/(Ab3an)

BrIpOBHATH 0 LHEHTPY

2. Boigenure nepBbiii a03ai, coxepkamuii nMsa. HakaB mnpaBoil KHONKOW MBIIIM Ha

BBIJIEJICHHOM 3aiiInTe B IIyHKT A03al MOSABUBIIETOCs MEHIO, e yctaHosute MnTepBad Ilepen
paBubIil 30 nynktam 1 UaTepBan Iocsie paBublii 18 myHkTam.

3. Jlnist ocTanbHbIX a03a1leB OCTaBbTE 3HAUEHUs], YCTAHOBIEHHBIE 110 YMOIYAHHUIO.

3aganus 1J15 CaMOCTOSITE/IbHOW PadoThI

1. CozpaiiTe BUSUTHYIO KAPTOUKY CJIEAYIOLIETO BUAA:
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ﬁj - U |5 Bwsursas xaprouxa W doc [Pexum orp: it yri 3 ™) |-« = “
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(oK
Arial - M = =4 { 27 4 A »
X & Y-dex, x' & EEIE =
2 2

BoraswTs Je = CTiam  PeaasTHposaHme
- ¥ W A-hav| AA | 0 - -

MBaHoB
NBaH l/IBaHOBWNY |

123456, CaHkm- [Tlemepbype,
Heeckuti npocnekm, 123, kB. 456. |
TenegoH (812) 555-66-77

Crpanua 1 w31 | Ynoao cros: 14 | 5 pycoait (20 & = 170% (- ‘ + ‘

Jns cripaBku onuiieM dopmar ee ab3ares:

a) JUIsL BCETO TEKCTa MpuMeHeH mpu@T Arial,

b) pa3mep mpudTa B IEPBBIX JIBYX CTPOKax 24 MyHKTa U 0ObIYHOE HaYepTaHUE,

c) B TPETbEW, YETBEPTOM M MATOM CTpokax pasMep wwpudra coctasiser 10 MyHKTOB U
KypCHUBHOE

HauepTaHue,

d) JIEBBIM OTCTYI B NIEPBBIX ABYX CTPOKAX cOCTaBiseT 1.5 cM,

e) JIEBBIN OTCTYN B TPEThEH, UETBEPTOU U IMATON CTPOKAX COCTABISET 2.8 CM,

f) repes epBoi CTPOKOM U MOCII€ BTOPOW CTPOKHU YCTAHOBJIEHBI MHTEPBAJIbI 18 MyHKTOB.

2. Coxpanure nokymMeHT Ha aucke C: B mamnke YuyeOHble JOKYMEHTHI B (haiijie ¢ uMEHEM
Busurnas xaprouka Banosa.

3. CozpaiiTe cBOIO JIMYHYIO BU3UTHYIO KApTOUKY.

4. Coxpanute A0KyMeHT Ha Jucke C: B mamnke YuyeOHbIE JTOKYMEHTHI B (pailie ¢ MMEHeM

Mosi BusutHasi KapTouka.

Cay:xxeOHas Bu3uTHasi kaprouka. Hagnucu n mad/0Hb1

Ecnn nmpennpusitue mpeanonaraer paszpaboTaTb €IUHBIN CTUIb OGOPMIICHHS Ui BU3MTHBIX
KapTOu€K CBOUX COTPYIHHUKOB, TO HEOOXOIMMO CO3/1aTh Ia0I0H BU3UTHON KapTouku. Co3nanue
madJoHa

CoznanuM mabiioH BUBUTHON KapTOUYKHU CIIEAYIONIETO BUIA.
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ﬁ 000 «JlomamHniT KOMITBIOTEP»

DOanuaus Hwa Omuecmeo

JOIKHOCTE
Tenedon pakc

123456, Kasans, y1. boasman Kpachas 4.
Tenedon: 277-66-55, dakc: 377-66-55

1. Onpenenure pazmep OGymaru u moseu:

a) BhITIONIHUTE KOMaHay Pazmerka crpannusl / (Ilapamerpsl crpanunbi) Pazmep,
b) B BCIUIBIBAIOIIEM MEHIO BbiOepuTe [lpyrue pasmepsl CTpaHMil...,
ISO BS

176 cMmx 25 tm i

KoHsepT Monarch
9,84 cmx 19,05 cm

-

Ab
10,49 cm x 14,79 cm

Jpyrue pasMepsl CTPaHKL.

c) oTkpoiite Bkiaaky Pasmep Oymaru u ycranosute 3HaueHus lllmpuna: 9 cm, Boicora: 5
cMm. Jlanee nepeiaure Bo BKIaAKy [losisi 1 yCTaHOBUTE HYJIEBBIE 3HAYEHUS MOJICH.

2. B nynkre menro Bua B rpynne PeskuMbI IpocMOTpa J0KYMEHTA IEPEHINTE B PEXKUM
Pasmerku cTpaHMUbI.
3. Brimonante xomanay Bua / (Macmra6) Onqna ctpanuuna.
sk Pacceinkm PELEHINDOBAHNE
N R

4, BuszutHas kaprouka OyzeT COCTOATh U3 TPEeX HAAMKUCEH, Kak Mmoka3aHo Hipke. Cozmaaum
MEPBYIO HAJMUCH U HA3BaHUS OpraHU3aIUH.

E 000 «[lomallHU KOMMbIOTEPY

- Heanoe Hean Heanoeuu
I'enepanpHEIil AHIpEeKTOP

Tenedon: 33-22-21 daxe: 2211-11-1

12345, Kazasns, ya1. boasmas Kpacras 4,
Tenedon: 277-66-55, axc: 377-66-55
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a) B ITyHKTE MeHI0 BeraBka B rpynne Teker Haxxmure kHonky Hagnuces,

b) B BCIUIBIBAIOIIIEM MEHIO HAXXMHUTE KHONIKY HapucoBars Haanuch,
) O J & 5}
fazarsac ara_fon g [0A0BOM OTYET (BOKOE3A N.., lfopoBoW oTver (unTara) v
=
3 4
c) MO/IBEIUTE KypCOp MBIIIM Ha BHU3UTHYKO KapTOUKY, 3aXaB JIEBYIO KHOIIKY MBIIIIH,
Hapucyure
PSMOYTOJIbHUK.

5. OrdopmarupyiiTe nepByrO HaMUCH:
a) ICJIIKHUTEC HpaBOﬁ KHOIKOM MBIIIHA II0 Kparo HaAllMCHU, B OTKPBIBHICMCSA KOHTCKCTHOM
MEHIO NMepenInTe B MyHKT lonoIHATe IbHBIE apaMeTPbl Ppa3MeTKH,

L 0ES

4§ Hanepegnui nnan | »
4y Ha zaanuit naan »

9

MMnepcceinka...

=]
=J

[l O6rexanne rexcrom ’

Bcraguth Hazganme..

EEII&YD HAANMWUCE0 NO YMOAYHEHHMIOD

=4
g AcnoAHNTEAbHEE NEPAMETP B PAIMETKM.., I
'J DopMaT Gurype

b) B I'pyIiIe Ilos0:xenue YKa’XUTC BbIPABHUBAHUC I10 TOPHU30HTAJIHA 110 JIC-BOMY Kparo
OTHOCUTCIIbHO CTPAHUIIBI,
C) B I'pyIime Ilosn0:xenue YKa’XUTC BbIPABHUBAHUC 110 BEPTUKAJIN 1O BEPX-HEMY Kparo
OTHOCUTCIIbHO CTPAaHUIIbI,
rPasMetxa l ? w‘
Veﬂv\ef OfTexarsme TeKcToM [ Pazmep
Mo ropusoxTanm
9O popasivsame Mo nesony xpao E] oTHOCHTENbHO | CTpamiusl E]
B KHIre DHYTDH * | OTHOOITENoHO  [T10NA
[ONOXEHIUe 0cm +| npasee | Crpasiusl
| OTHOGUTENBLHOS MONGKEHIE | omHocuTenbHo  |Crpasnass
Mo sepTuKan
9 sppasBae Mo BepXHENY KPAKO E] oTHooMTENsHO | CTpariubl B
OTHOCUTE[IbHOR MONOXeHIE | ~| omHoarensHo | Crpaia
MapaneTpel
[7] nepemewats emecTe ¢ TexcTon [¥] pazpewws neperperite
| yCTaHoBUTL NPUBZ3KY || pasmeTxa B Ausike Tabnusl
K _omea |
d) B rpynmie Pazmep 3anaiite mmpuny paBHyio 9 cm, u BbicoTy — 1.
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oTroouTeneHe  [Nons

@ abcomorHas 9cm —

OTHOMTEIbHAR = oTHoMTeneHo |Mons
MosopoT
MosopoT: |0 =
MacwTab
BercoTa: |100 % = Whpvsia: 100 % =
] coxparTe nponopum

OTHOOITENDHO NCXOAHONO PASMEDS

HcxoaHest pasmep

Bexora: Lpiaia:
ok ][ omea ]
6. VI3MeHnTe BHYTpEHHHE MOJIS:
a) HAXMHUTC HpaBOﬁ KHOHKOﬁ MbIIIIKM HaA Kparo HAAIIHUCH, B OTKpBIBI_HeMCﬂ KOHTCKCTHOM
MCHIO
neperuTe B MyHKT ®@opmar purypsl,
b) B IpYyIIIC BHYTPEHHHE M0JIsl YKQKUTE HYJIEBbIE 3HAYCHUS T1OJICH.
r Y
Qopmat durypel M
3amexa | Haanues
UseT nisist GopMaT TEKCTa
Tun M BepTHKkanoHoe BuipaBHiSatiee: | Ceepxy B
Tews Hanpasnesue Texcra:  opusosTan... EI
OTpaxerie He noscpayusaTth TeKCT
CeeueHMe 1 T naxusanme AsTonoabop
DopmaT obnemHoit duryps) NOALOHSATL PASHED dWr YDl NoA TexcT
MosopoT ofbemHoi durype BpTpeRvE oIS
. nesoe: 0cm +| Bepxree: Ocm =
HacTpoia pucyHka
npaeoe: 0cm S raree:  Ocwm &
LiBeT piucyriKa o
V| neperociTs TexcT B dwrype no cnosam
Xynoxecrsenrbie sGdexT:
Obpesxa
Haarmcs
3aNeaoum TEKCT
L y
7. B mepBoit mo3uiuu nomectute 3Ha40k Windows:
a) YCTaHOBHUTE KypCOp B HY;KHOE MECTO,
b) 3agaiite pazmep mpudTa 20 nynkros (myHKT MeHio I1aBHast rpynna Ipudr),
c) OTKpBIB IIYHKT MeHI0O BeraBka, B rpymne CHMBOABI HaxMure KHONKy CHMBOJ, B

TIOSIBUBIIIEMCSI CTTHCKE BbIOepuTe [[pyrue cuMBOJIbI
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|£2 cumson ~

e [ 8 € £

0 W

Q
o
.

{2 Jdpyrwe cumeonst.., I

d) BO BKJIagke CUMBOJI okHA quanora CUMBOJ nepekiatountech Ha mpudt Wingdings,
e) IEIKHUTE 110 cMMBOIY Windows (B IpaBOM HMKHEM YIUIy CIIUCKA),

mwn

} Cumsonsl | CoewansHsie 3HaKu

mmcL:i'inodings
=

| XL R

SO0 (N

r 1" ot | g

| =[=E] K

‘ Panee WCNONb3oBABUMECH mBOnB: 00 00 .

1 1 1 I 1 I I I 1 | I 1

f) menkHuTe kHonky Ok.
8. [Tepexmountecy Ha mpudt Times New Roman paszmepa 12 myHKTOB M HamedaraiTe
Ha3BaHue opraHuzanud, (myHkT MeHio [nmaBuas rpynna pudr).
0. Co3naguM BTOPYRO HAAUCH Uil TaHHBIX O cOTpyAHuKe. Hapucyere Haanuce:
a) B ITyHKTe MeHIO BeraBka B rpynne Teker Haxxmute kHonky Haamucs,
b) B BCIUIBIBAIOIIEM MEHIO HAKMUTE KHONIKY HapucoBaTh Haanuch,
c) MOJBEANTE KypCOp MBIIIM Ha BU3UTHYIO KAapTOUKY, 3aKaB JIEBYIO KHOIKY MBIIIH,
HapuCyuTe
PSIMOYTOJIbHHUK.
10. OtdopmarupyiTe BTOPYIO HAAMUCH:
a) Ha)XMHUTE MpaBOd KHONKOM MBIIIM Ha Kpar HaJANHMCH, B OTKPBIBIIEMCS KOHTEKCTHOM
MEHIO

nepefmnTe B ITYHKT JIOI[O.]'IHI/ITBJILHI)IG mapamMeTpbl pasMeTKU,

b) B rpynre IloJioxenne ykaxure BHIpaBHUBAHKE 110 TOPU30HTAIIN T10 JIEBOMY KPAIO
oTHOcUTENbHO CTpaHHULIBI,

c) B nyHKTe 1o BepTHKaJIM yKaXuTe MoJIokeHne 1 ¢M HIbke CTPaHUIbI.
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Paswerxa M

Tonowersie | Obrexamie Texcron | Pasep

Mo ropesonTani

9 mpasssaee Mo nesomy xpao v | greociTensHo | Crparsasst -

-
ponowerme
OTHOCHTENLMOE NONCMEHAS

Mo seprixam

o fr Treocit oy Taae
| 9 nonoxerme Tom | woxe Crparens E]

TapameTpo
MEDEMERATE BMECTE C TEKCTOM v pagewiTs nepexpeTie
YCTAHOSM T MPUBEIKY ¥ pameTka B susiike Tabmu

(o ][ omes

El) B rpynne Pa3mep 3anaiite mupuHy paBHyto 9 cm, u BeicoTy — 3.

Pasmerxa ¥

MNoncwesme | ObTexame Texcrom | Pasmep

BoicoTa
© abcomorran Jem
W OTHOOAT € MsH0 Mons

Wi

© abconoTras 9cm

Mosopor

Macwrab
Beicora: 100 % 5 Lpiesa: 100 %

COXPAHITE MPONOPWAM

Vcxoarest pasep

[ox omers

11. U3mMeHuTe BHyTpEHHUE MO

a) HaQXMHTE NPAaBOM KHONKOM MBIIIM Ha Kparw HAANNCH, B OTKPBIBHIEMCS KOHTEKCTHOM
MEHIO

nepenauTe B myHKT opMar (purypsl,

b) B IpyIIIC BHYTPEHHHE MOJIsl YKQKUTE HYJIIEBbIE 3HAYCHMS T1OJIEH.

12. HaneuaraiiTe ¢ BbIpaBHMBaHMEM IO LEHTPY BO BTOPOM HaJMUCH MIA0JIOH JaHHBIX O
COTpYJIHUKE, cocTosIui 13 Tpex ad3aues. [lapamerprl popmaTupoBaHus:

a) NIEPBBII ab3a1] UMeeT MOMyXKUpHOe KypcuBHOEe HauepTanue, mpudt Times New Roman
pa3mepa 14 myHKTOB,

b) BTOpO# ab3an uMeeT oOblyHOE HadepTanue, mpupT Times New Roman pasmepa 12
ITYHKTOB.

13. Co3maauM TpeThI0 HAAKUCh IS aipeca opranunszanuu. Hapucyere Haanucse:

a) B IMyHKTe MeHIO BeraBka B rpynne Teker Haxxmute kHonky Haamucs,

b) B BCIUIBIBAIOILIIEM MEHIO HAKMUTE KHONIKY HapucoBarbs Hagnucs,

c) MOJBEANTE KypCOp MBIIIM Ha BU3UTHYIO KAapTOUKY, 3aKaB JIEBYIO KHONKY MBIIIH,
HapuCyure
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PSMOYTOJIbHUK.
14. OrdhopmarupyiiTe BTOPYIO HaIHCh:

a) HaXMUTC HpaBOfI KHOIIKOI MBIIIN Ha Kparo HaAllUMCHU, B OTKPBIBHICMCSA KOHTCKCTHOM
MCHIO
HepeﬁHHTe B ITYHKT I[OHOJ‘IHHTCJ]BHLIQ mapamMeTrpbl pasMmeTKu,
b) B I'pYIIIIC IMonoxenue YKAXXHUTC BbIpaBHUBAHHWEC 110 TOPHU30HTAJIN 110 JICBOMY Kparo
oTHOcUTENIbHO CTpaHuULIbI,
c) B nyHkTe 10 BepTHKAJIM YKa)KUTE MOJOKEHUE 4 CM HUKE CTPAHMIIbI.
rPuwu ? gw
Monowersie  Ofrexamse Texcromn ! Pasnep
Mo ropesomTan
9 BoDaBHBare Mo nesomy Kpo ¥ | grHoomeneHo  Crparas -
Bwre By m
OTHOCTENBHOE NONKEMHIAE HOCHT & ot .
Mo sepTant
|
| amamizai [lo aecaoatey o Taooars aracs |
[ @ nonoxewe 4com 1 moxe Crparmast T] |
L—a—m E— |
NapameTpel
PEDEMEYATE BMECTE C TEKCTOM V| DASDEWNTE NEDEXDLITIE
YCTAHOBMT b MPUBE3KY v pamneTia 8 aueiwe Tabmans
[ox ][ omem
d) B rpynne Pasmep 3anaiite mupuny paBHyro 9 cm, u Beicoty — 1.
Pasmerxa ’M

Monoxesme | OfTexarme TeKcToM

Bexcota

@ abcomorras 1cm

s A
OTHOOUTENDHAR HOCUTENDHO

Wvprra
0 abicomgrHas 9cm

Nosopor
MNosopoT: 0
Maautab
Beicota: 100 % o Whpmna: 100 %
COXPAHATE NPONOPLYS

HOCHTENSH0 MCXOAH pasmepa

Wcxoarsit pasmep

15. I3menuTe BHYTpEHHHE MOJIA:

a) Ha)XMHUTE MpaBOWd KHOMNKOM MBIIIM Ha Kpar HAJIMUCH, B OTKPHIBHIEMCS KOHTEKCTHOM
MEHIO

nepeinauTe B myHKT @opMar (purypsi,

b) B I'pyIIIE BHYTPEHHHUE MO/ YKAKUTE HYJIEBbIE 3HAUEHUS MOJIEH.

16. Ilepexmtountecy Ha mpudt Times New Roman pa3zmepa 8 myHKTOB U Hareyaraite agpec u
TesnehoH opraHu3anuu B neHTpe Haanucu. Coxpanenue madaona 1. CoxpaHuTte 1m1a0ioH:
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a) BOCIOJIb3YHTECH MYHKTOM MeHI0 MDaiii, nanee CoOXpaHUTh KaK...,

b) 3agaiTe TUn coxpanseMmoro nokyMenta — IllaGaon qokyMeHTa,
c) NanKy Juist coxpaHenus - Jlpyrue nokymentsl u3 nanku Hladsonsi,
d) nMs (aitna — BU3uTHaAsI KapTOYKA.

2. Otkpoiite mabson BU3UTHAsi KAPTOYKA U CHOBA 3aKPOMTE €ro.

3aganus A9 caMocToATeIbHOI padorhl. Mcnosib30Banue madJioHa.
1. C nomormpio mabdsoHa BuzuTHasi kKapTouka co3qainTe BUSUTHYIO KapTouky Jiyis MiBaHOBa
WBana MBanoBuua, I'enepanbraoro Jupexropa OOO «/lomMalHuil KOMIBIOTEPY.

BB 000 «[JomawHUA KOMNbIOTEP» l

Hearioe Hean Heanoeuu

["cHepaneHElil qTUpCKTOP
Texepon:33-22-21 daxc:2211-11-1

123456, Kasaub, yn. bonbwas Kpacsas 4.
lenedou: 277-55-33, darc: 342-322-2

2. Cozpaiite BUSUTHYIO KapTOUKY
00] <~ PeMOHT KOMMNbIOTEPOB
TenedoH:

+7(966) 456-89-52

CroumocTb ycayrm ot 500 go 1000 py6neii!

IIpumeuanne: Vcnons3yiite mpudpt Wingdings 2 111 pazmenieHust CHMBOJIOB.
{

Cumson

‘ CumMBonel | CreuyansHbie HakM

<<= | :f;
& & E=EhA S|
AULIBIRIE IR AR
NN® ® O|Oer& & & ? ??

EOHEE NONONB30B8ABUMECH CHMBONLI:
 JR— | | 1 | [} | I 1 | |

3. CozpnaiiTe BUSUTHYIO KaPTOUKY
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BbICTPBIN M Ka4eCTBEHHbIN PEMOHT KOMMNBIOTEPOB

TenedoH: 8 (956) 70-89-00

Takcu «latepo4ka»

TenedoH: 555-0-555

Ipaxmuueckasa paboma Ne9 « MS Word. Paboma c unmocmpayusmu. TumynvHulid aucmy»

«MS Word. Padora ¢ minrocrpauusavu. TUTYJIbHBINA JTHCT)

TpeOyeTcst co3nare malloH TUTYIBHOTO JIMCTA KHUTU U HAa €0 OCHOBE MOATOTOBUTH TUTY/IbHbBIE
JUCTHI JUIS HECKOJBKMX II€YaTHBIX W3JaHui omHoM cepun. Co3ganauMm CcHavajga mabioH
TUTYJIBHOTO JICTA C MIUIIOCTPALUEN CIEAYIONIET0 BUA!

Cepus
«DanracTHvecknit boceno

‘I.'g gf?ﬁ ’

W Hmsa
-——

5
Hassanne !
s e
0 11043ar010B0K
‘ - | n g

Mocksa
Hinareascine « AMY JJAC
2006

Co31aHue HOBOIO JOKYMEHTa W YCTAHOBKa mapaMeTpoB crpanunbl 1. Ilpucrynure
CO3JaHUIO0 HOBOTO JIOKYMEHTA.
2. Onpenenure pazMep OymMaru u moJs:
a) BOCIIONIB3yTECh KOoMaHaoW Pa3merka crpanunbl / (Ilapamerpbl cTpaHMIIbI)
ITapamerpbl
CTPaHMIbI,

0 & O @

=) 1) Homepa crpox ~

no'nn Opneroawm Paszﬂep Kon?mr.m 8 Bl Rt

MNapameTprl CTD3MM LI
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b) BO BKJazake Pasmep Oymarn ycranosute 3HaueHus llupuna: 10 cm, Boicora: 14 cm,

c) BO BkJaake IloJisi: oguHakoBbIE CO BCEX CTOPOH MOJIA pa3MepoMm 1.5 cm.

3. Ilepeninure B pesKUM pa3METKU CTPAHULBL.

4. Brimonuute komanny Bua / (Macmrad) Macmrad v ycraHoBute 3HaueHue OaHa
cTpaHMua.

Pa3pabdorka cxeMbl KOMIIOHOBKHM TUTYJIbHOI'O JIMCTA
KOMHOHOBKy TUTYJIBHOT'O JIMCTAa OCYHICCTBUM C IMOMOLIBIO TPEX HaI[HPICGfI. Ka)KI[aSI U3 HHUX
OyaeT COOTBETCTBOBATh: HA3BAHUIO CEPUH, HA3BAHUIO KHUTH, PEKBU3UTAM U3aHUSI.

I Cepus (
«Oanracrieckuit Boesnx» ]

R
» n | é
Mz
-
Hainasne .
— =
‘ IlonaroaopoK

Mocksa

areancrmo « AN AL

/

|

1. Co3maiite nepByr0 HAAMUCH ISl HA3BAHUS CEPUU:

a) BbINoaHUTE KoMaHy BeraBka/ (Texer) Hagnues/ HapucoBars Hagnucs,
A l A & Crpoxa nogrmen = JT @opmyr
- = 51, Oara n spems £2 Comson
Hagnuce Iucnpecc-Gaoxn WordArn
. - M DEpey ~
Berpoetnsii -
NpocTas Hagmits An®asuT (60x08aR NO ANDABHT (UMTaT3

1N

|

S Boxosas nMmes (60x0 BowoBas numus [unTata) Tasetwas 6ymara-6oxo.. w

T8  Hapucosars magnucs

39



b) MIOJIBEANTE KYpCOP MBIIIN HA TUTYJIbHBIN JIMCT, HAXKMUTE JIEBYIO KHOIIKY U HapHUCyHTe
HPSAMOYTOJIbHHUK.

2. OtdopmarupyiiTe HAANUCH: a) BeIMOTHUTE KoMaHy @opmart / Pasmep / Pa3mep u 3amaiite
mMpUHYy 7 cM, a BeIcoTy 1,5 cMm,

\ o B 8%
Tab Haacrpoitku Dopmar ) g o B &
5 "'l G ﬂ [ Nepemectuts Bnepes » |= BuiposHaTs ~ i1 L5 0n
A <P I4h L L4 Mepemectite Hasag =[] BaTh =
3‘ OGE’E“ -9 no,'lm:(enue [ﬁ O6TekaHue TekcroM ~ S MosepHyTs ~ 'j 2 :
w__ | Ooswem | _Ynopagoums _ | Pasmep AQ
(%pum Haanucn [ 7 |[wesa)
Msﬂg W IMHMA ‘ - MonoxeHine I PucyHor | Hanmucs | 3aMelaroudil TekcT |
BeicoTa
@® abconoTHas 1,5 =
® OTHOCUTENBHAA 3 OTHOOUTENLHD | CTPaHMUL!
LWnpuHa
@ abconoTHas 7o F
Q 0THOGUTENbHARA 3 | oTHoorTEenebHo | CTpaHMLb
MNosopoT
NOB0pOoT: 0°
MacwTab
o BLicOTE: 100 % = MO WHDUHE: 100 % =

b) BeimonHuTe KoManHay PDopmar / ynopsizouuMTh / mMoJIOKeHUHe / JONMOJTHHUTEIbHbIE
napaMeTpbl pasmMeTrku. B okne nuanora Pa3merka B rpynne mo ropu3OHTAJM YCTAaHOBUTE
3HaYeHHE BbIPABHUBAHHME [0 LEHTPY CTPAHUIIBl, B TPYyNIE MO0 BEPTUKAJH YCTAaHOBUTE
MOJIOKEHHE 2CM HUKE BEPXHETO TOJISI

Pasmarses [ 5|
- 0 e Olvomamass Yenit o
L e SRR LS o .
T i = St posesas - 2] e — )
o : e | 0 g
3 N —
ol = | | 3 l - chg.--w > —nr Bepserd noes :\
o R
- - | A | e R 2 sewerca 0 mee reinas
4
e — ‘D
i AoNopreETeanne NIPINTTIN DAIMETIN o S
3. Ilepeiinure B pazaen dopmar (PaGora ¢ HagnmucsiMM), 3ajaiiTe KOHTYpY TOJNIIUHY M
I[BET.
4. CozpnaiiTe BTOpYIO HaJIUCh Il HA3BAHUS KHUTH.
5. 3aiaifTe TONIKUHY KOHTYPA, IIBET.
6. OtdopmarupyiiTe Haamuch: a) BbIMONHUTE koMaHay dopmar / Pasmep / Pa3mep u

3a7]aiTe WUPUHY 7 CM, BBICOTY 7 CM,
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[ @opuiar raarmen == i

I UseTa n nuHum

| Monoxerme | Pucyrox | Haanuch | 3aMelwlarouuwi Texct

BeicoTa

@® zfcomoThan 7 ==

O oTHoGUTENBHER : OTHOCMTENBHO | CTpaHMUsI
WhpuHa

@® afcomoTHan 7 s

) oTHoGMTENBHERA : OTHOCMTENBHO tTpaHL\u:l
MNosopoT

nosopoT: o°
MacwTab

& |

no BoicoTe: 100 % | no WupKHHe: 100 % &= [
[ coxparnTs nponopuym

OTHOCMTENDHO MCXOAHOMD PasMEpa

b) BbimosHuTe KOMaHay Popmar / ynopsiiouMTh / 1OJIO)KeHHMe / JONOJHHMTeIbHbIe
napamMeTrpbl pa3MeTKM, Jajie€ - II0 TOPU3OHTAIM BBIPOBHSATH IO LIEHTPY CTPaHUIIBI, I10
BEPTUKAJIU 110 LIEHTPY CTPAaHULIBI

Pasmeria ‘
'm ObTexarive TexcTom
Mo ropusoHTanu
® suipasraBanve Mo ueHTPy 3 QTHOCUTENBHO | CTpaHbI Ei
) B RHMre BHyTOM oTHoouTensHo | Mons
O ponoxerue 0o ~| npasee CTpaHLb!
) OTHOQUTENSHOE NONoXeHme | orHocuTensHo | Crparmib
Mo sepTiscam
@ snnamaEsme Mo ueHTpY m oTHOCUTENLHO | CTpaHmib m
i =)
./ MONOKEHWE Dom —| FaoKe CTPaHIALb!
7) OTHOCHTEMIBHOE NONOKEHIME ~| oTHoOATENnsHO | CTpaHILbI
MNapameTpo!
7. Co3paiiTe TPETbIO HAINUCH JJISI PEKBH3MTOB M3MaHus. OTKOPPEKTHPYHTE ee pazMmep,
KOHTYP.
8. Otdopmarupyiite Haanuch: a) Hailaure @opmar / Pasmep / Pazmep u 3aaaiite mUpUHY

7 cM, a BbIcOTy 1,5 cM.
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Dopmar Hagnncu ~—‘_§7
| UseTa u man Pasvep | Monowetme | Pucynos | Hagniucs | 3amewaowi TeKcT 1
Boicora
@ abcomoTran 1,5 :
) oTHOOMTENBHER OTHOOUTEMHG | CTDEHIE
Wipvsia
@ abcomoTran 7

© otHoouTensHan OTHOCHTENSHO | CTpaMinL
MNosopoT

o
Macwrab

o BoicOTE: 21% 9 N0 WMpHHE: 100 %

l:[ COXpariTs NPONOPLYIA

I THOCUTBNSHO WCXOAHOMD pasMepa

Wcxoamsiit pasmep
b) BbmonHuTe KomMaHAy dopMar / yHopsiio4uTh / TMOJOKeHHe / JAONMOJHHUTEIbHbIE
napaMeTrpbl pa3MeTKH U 33/laiiTe MapaMeTpbl TOJIOKCHUS] HAAMUCH: [0 TOPU30HTAIN
BBIPOBHSATH 10 LICHTPY CTPAHMUILIBI, IO BEPTUKAIIN MOJIOKEHHE -1,5 CM HM>KE HUYKHETO MOJIA.

Pasmerka @@
{mi ObTexaHme TEeKCToM \
Mo ropusoHTanu
® suipasHiBaHie Mo ueHTpY El gTHooMTENbHO | CTPaHNLb !'
O B xrmre BHyTpM Mons
(O nonoxerne 0 CTpaHuLpb!
() oTHoGUTENLHOE NONOXeHNe CTpaHnLb
Mo sepTuxanu
() solpasHNBaHME Mo BEpXHEMY KPaKo oTHOGMTENbHO | HipkHero nons
@ nonoxerie -1,5am | moxe HiwkHero nons v
© oTHoGTENLHOE NONOXEHNE OTHOGMTENLHO | HibkHEro nons
MapameTpsl
[[] nepemewwsaTs BMECTE € TEKCTOM ¥ paspewnTs nepexpoITHE
[ ycrarosuTs npusgsky [ pasmeTka B suelike Tabnuubl
| ok | [omes
Pasmemenue TekcToBoil HH(popmanuu
1. Boeinonaute komany Bua /(Macmrad) Macmrad u yctaHoBuTe 3HaueHue Ilo mupune
CTPaHHUIIbI.
2. 3amaiiTe u OT(bOpMaTI/Ipyf/'ITe HY>XHBIM O6p330M TEKCT B HIDKHEH U BerHefI HaOIIHCAX.

PasMenenue u pelakTUPOBaHUE HILJIIOCTPALMU

1. Bemonaute komanny Bua /(Macmrad) MacmTad u yctaHoBuTe 3HaueHHe OHAa cTpaHMUA.
BcraBbTe mintocTpalno BO BTOPYIO HAJIIUCH:

a) BBIJICTTUTE BTOPYIO HA/AMKUCH, b) BeImonHuTe koMan1y Beraska /(Miioctpanun) Kaprunka,

¢) B noucke Beaute QOopamienus d) BIOepuTE HY)KHYIO PaMKYy.

2. IIpy HEOOXOTUMOCTH, C TOMOIIBIO MBIIIN, OTKOPPEKTHUPYHTE pasMep M MOJOKEHUE
WJUTIOCTPAIMK BHYTPH CpEIHEN HAAMNCH.
3. CozpnaiiTe BHYTpH WUIIOCTPALIMU HOBYIO HAIIUCh.
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4. C noMomibro MBILIN OTKOPPEKTUPYHITE €€ pasMep U MOJOKEHHE.
5. BriGepute oOpamiieHne U 3aTMBKY HAIITHCH.
6. Beeaure u oropmarupyiiTe B 3Ty HAAMUCH HYKHBIH TEKCT.

Coxpane}me CO3JaHHOI'0 JIOKYMEHTA B BUJI€ maoJIoHa.

1. Bocnons3yiitech komanaoil @aitj/CoxXxpaHuTh Kak.

2. B nuanoroBom okne Coxpanenue aiijia 3aiaiire:

a) TUI coxpaHsgemoro gokymeHTa — Illadaon nokymeHTa,

b) nanky Juist coxpanenusi — Jlpyrue noxkymentsbl u3 nanku llladaons,
c) nMms ¢aitna — TUTYJIbHBIH JHUCT.

3amaHus 1J151 CAMOCTOSITEIbHOM PadoThI

1. C nomomrpto mabaona TUTYABHBIH JHMCT CO37aiiTe TUTYIbHBIC JHUCTHI Ui JABYX H3TaHUI
cepun “@antactuyeckuii 6oeBuk”: Caiimon I'punH, KpoBs u Yects, Poman; u 3. 'aMuibTOH,
T'amakTuueckas Muccus.

Cepnx Cepus
wDarcTivecknil hoerin «OanracTieckuil bocsux»
= ] [
- o n <
ed g @ \ - 9
: Wi D NamasTon oy
" aftvon [Npun
. O . —
—
Kponn w : Pausanmiveckan
MCCTh MHCCHS
ey e
‘ Poman ‘ DARTACTHRR
| |
Mocksa Mocksa
Hoarencme «~AMYIACS ‘ Hazrencrso «<ANMYIAC.
0% )

o
‘ L — -

i i 2.
Co3paiiTe TUTYAbHBIE JUCTHI A OBYX KHUT: Pobept Uepper, Bomubsa cras u [eitn Kapuern.
Oparopckoe UCKYCCTBO U OKa3aHUE BIIMSHUS Ha JIEJIOBBIX MapTHEPOB.
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[eiin Kaprern

OpaTtopckoe MCKYCCTBO U
oKasaHue BNUSHUA Ha
[enoBbiX NapTHEPOB

Ipaxmuuecxas paboma Nel() « MS Word. Paboma ¢ mabauyamu. Tosapnulii cuemy

«MS Word. Padora ¢ tabuimunamu. ToBapHbIi cueT»

Co3nmauM 11abjaoH TOBApHOTO cueTa cienyromuiero Buza. 111abiaoH mokazaH B pexuMe pa3MeTKu
crpannu. OOpaTuTe BHAMAHHE HA HENCYATaeMble CUMBOJIBL ¢! — CHMBOITbI KOHIIA CTPOKH.

Cpy3cornpannTean #-agpecs
9
Cpysouoaya canu sapee
9
Kypeecipy Ne Jara uosywenus ™ " 200_r%
|
Cuer Ne'01°15.02.2006%
TocTannnn®
Aapect
Pacuerupiil vaer Now
1
Jonmoamounas
Y
Hanvenosainmes | En- Kon-po= | Hemas Cymmast =
TIMeperes
o o o o o | -3
) ) ) 3 O 3
= o = = o= =
= k= = 2 (=3 =
= -] = nroro: o =

o
3 » 7 i

] Tovam i 533w mepl]

Co3naHne HOBOIO IOKYMEHTA M YCTAHOBKA NMapaMeTPOB CTPAHULIbI

1. [Tpuctynute K co31aHUIO B TEKCTOBOM peaakrope Word HOBOTO TOKYMEHTA.

2. BrimonanTe komanay Pazmerka crpanunsl / (Ilapamerpsl cTpaHuIlbl) OTKPbITHE
okHa nquaJiora [lapamerpsl cTpaHuIbl (IIETKHUTE KHOTKY, YKa3aHHYIO CTPENIKOM Ha PUCYHKE)
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FnasHas Beraeka PasmeTka cTpaHuLbl Cebinku Paccuinkn

i 3

Mons Opwentayna Pasmep KonoHKW

Y= Paspeistl v

3 Homepa apok ~
b~ PaccTaHOBKa NEPEHOCOE ™

MapameTpbi CTpaHMLB ;

B nosBusmemcs oxkHe Ilapamerpsl cTpaHMIbI YCTAaHOBUTE:!

a) BO BKJIaake Pazmep Bymaru: pasmep Oymaru: mupuna: 12 cm, Bbicora: 18 cm,
Napamerpol crpanuLst (Y
MNons 7 Pasmep Gymarn ‘\MmMmGynru |
Pasmep Gymarn:
apyroi E]
Whpiesa: 120 =
Boicota:  18on -
MNoaaya Hymarn
Nepeas crpaa: Qcransiie Crpaas:
[io ywony. (AsTosefiop) |8 -
|AsTosnibop AsTossibop
Ofpasey
MpMersp: | KO BCEMY AOKYMEHTY E] | MNapameTpsl nevary. ..
[lo ynonaruso [ o || omea |

b) Bo Bkiajike [lossi: oguHaKoBBIE CO BCEX CTOPOH Mouist pazmepom 0.5 cm.
MapameTpsl cTpanmybi L% i)
| Nona | pamep Gymarn | Wcrourwac Symarn |
Mons
Bepxnee: 0,50 % Hoosee: 0,50 2|
Nesoe 0,50 K MNpasoe: 0,501 2
Nepenner: D,501 ‘21 Monoxersie nepenneta:  Cnesa E]
OpwenTaums

[

\
MpumeHuTh: KO BCEMY AOKYMEHTY 3

) o

Pa3menienue TekcToBoii MHpOpMALUH
1. [lepeiiaguTe B pesKUM pa3METKU CTPAHUIBI.
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2. Boinonnute komanay Bua / (Macwmra6) Ilo mmpuHe cTpaHunbl.

KN Peuensmposanue Bua —

o
) ) Oana crpannua
. =22 [1] Nse cTpanmnL

Macwraé 100% =

=) MNo wrpwrHe CTPaHNL

3. OtoOpa3uTte Ha 3KpaHe HereyaraeMble CUMBOJIBL. Jjist 3TOro B myHKTe MeHI0 [l1aBHasA B
rpyrre ag3amn menkauTe KHonky Hemeuaraembie cHMBOJIBI (YKa3aHO CTPEIIKOH ).

i=eElE EE AT
= S oE
Ab3ay
4. [Tepexmountecy Ha nomuepkHyThli mpudt Times New Roman pa3mepa 10 myHKTOB U
HaIeyaTanuTe MepBYIO CTPOKY.
PasmeTka (TpaHmus Ceminkm Pacceinem
m' A A | A |9
K| Y v abe i x° -, A

WWoudT

O0pa3oBaHue HOBOIl CTPOKH B TOM :Ke a03ane

1. B xonue mnepBoit cTpoku omHOBpeMeHHO HaxkmutTe kinaBumiu Shift u Enter. Bwi
00pa3zoBajii BTOPYIO CTPOKY B MEpBOM al3alle U TEM CaMbIM BBIACIWIN JUIsi MHOOPMALMHU O
IPy300TIPABUTENIE U aTPeCce JBE CTPOKHU.

2. Haxxmute kiapuiry Enter. Boi nepenuiu k ciienyromniemy ad3aity.

3. Beienure nBe cTpoku i HHGOPMALMU O TPY30I10JIyyarese u ajipece.

4, HaGepute comepxumoe ctpoku K peectpy..., 1Ba paza Haxmute kiaBuiny Enter. Bor
co3janu ab3all, COCTOAIIEN U3 IyCTOH CTPOKH.

5. Eme pa3 naxmure kinaBumry Enter, a 3arem BepHuTech K NpeaplaylieMy adsany u
czenaiite mycromy a0d3aily oOpamieHHE CHU3Y.

6. [lepeiinute k nmocneanemy a6zany. Caenaiite Bce Haanucu 10 aarbl. OTdopmarupyite
uX.

Pa3menienue B J0KyMeHTe 1aThl
1. Cozpaiite nose A pa3MEILlEHUs JaThl:

o o =
a) BOCTIONE3yiiTech koMaH 10 Beraska/ (Teker) Jlata u Bpemsi, =2
b) BbIOEpUTE HY>KHBII THUII AATHI,
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Aara v spems (0 S |

Qopeeree ______________________________ fiax
~ | | pycoast E]
ena, 18 anpenn 2012r.
18 anpens 2012r.
18.04.12
2012-04-18
18-anp-12
18/04/2012
18 anp. 12r.
18/04/12
anpens 12
anp-12
18.04.2012 0:49
18.04.2012 0:49:51
12:49
12:49:51
00:49
00:49:51
* | || Obsosnste asToMaTINEOM
c) HIEJIKHUTE KHONKY OK.
BceraBka Taduubl B JOKYMEHT
1. YcranoBure KypCOp B TO MECTO, KyJia HaJO BCTaBUTH Ta6J'II/II_[y.
2. Brinonaute komanay BeraBka / (Ta6aunbl) Tabauna/BeraButh Tadaunmy.
Wed9-0is
m Mnasras Beraska Pazm
2) TurynbHan crpasmya ~ —
_) Nycras crpanmuz j =
g Ta6anua Pwcy
*=; Paspuis cTpatmus -
= Bc;uu TA6 M ) ™
o3 [
[~} !
‘T - - J_J L J -
"' L { |
| BCTasuTs TAEAMLY..,
: Hapucosate TabanLy
AE
_@ Ta6anua Excel
}- T axenpecc-rabanum ’
3. VYcTaHOBUTE 3HAUEHUS: YHCIIO CTOJ'I6I_IOB — 5, YHUCJIO CTPOK — 6, mrpruHa CTOJ'I6H3. —
ABTO.
Bcraexa 1abaunysl m
Pazmep Tabnmup
Yucno cronbuios: 5 |
Yucno cTpok: 6[ g ";3’:;
AsTonoabop WupkHL! cTonbuos
@ noctogHHas: AsTo a2
() o cogepxuMomMy
() no wwpmHe oKHa
["] Mo ymonuanio ans Hosbix Tabmu
[ o< ][ omen |
4. Ecnin ne BUJHBI ITYHKTHPHBIC JIMHUHW BOKPYI' AYCCK Ta6J'II/II_[LI BBITIIOJIHUTE KOMAHIY

Koncrpykrop/ (Ctuan Tadnun) I'pannusl / OTo6pa3suTh ceTKy.
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\ KoHcrpyxrop Maxer

HwxHas rpasuua

BepxHas rpaumua (Y

ke

llesan rpanuya

MNpasas rpannya

HeT rpaHmnus

B 8ce rpanmum

[E] Brewrune rpanvus

+ SH‘{"DQHﬁh‘f rpamnnus

= BHYIDEHHAA FOPH3OHTANBHAR rPAHNLA
| BuyTpenHas sepTMKanbHAR rPaHULA

ANAroHansHaR rpaHMua Ceepxy BHM3

ANAroHansHan rpaHnuya cHnsy seepx

M A2 ropusonTaneHan auHKa Raray

PItUBaTtt TabAHLLY

Ovo6pasuTb CeTky

OKa3aTh CeTky Tabnnus

HN3menenue popmara TadIHLBbI

1. Beigenure Bcro TabnuIly M yCTaHOBUTE i 0OpamileHHe BHYTPH U CHAPYKH.
2. CrenaiiTe BCce TEKCTOBBIC HA/IMUCH B TAOIHIIE U OTPOPMATHPYHTE UX.
3. H3menuTe, mpu HEOOXOAMMOCTH, TPAHUIIBI TIOJICH C TIOMOIIBIO JIMHEHKH.

Pasmemenne ¢popmy.a B Tadinuue
[Tpumem crienyromiye napameTpsl TaOJINLbL:

. gucio ctoiomoB — 5 (cronbiel A, B, C, D, E);

. YuCIo cTpok — 6 (ctpoku 1,2,3,4,5,6);

. 3aroJIOBKH BCEX ITSITH CTOJIONOB pa3Meniatorces B sueiikax Al, B1, C1, D1, El;

. CTPOKH CO BTOPOM MO TMSATYIO BKJIIOYUTEIBHO TMpEAHA3HAYCHBl IS pa3MENICHUS

KOHKPETHBIX MCXOJHBIX JaHHBIX, MPHUEM cofepkumoe sdyeek crondua “Cymma” (E) momxno
BBIUMCIISATHCS ~ ABTOMAaruyeckd IyTEM  YMHOXKEHHUS  COIEpKMMOro  siueek  croyidona
“KonmuectBo”’(C) Ha conepkumoe stueek crondia “Llena” (D);

. nsATas siueiika mectoi ctpoku (E6) mpenHazHaueHa Juist pa3MelleHUus: UTOTOBOM CyMMBbI
cueTa, KoTopasi 00pa3yeTcsi B pe3ynbTare CIOKEHHUs cofepKUMoro siueek croiodua “Cymma” (E).
B sueiike D6 pazmecTum TekcToBYIO Haamnuch “Uroro”.

1. Berasre popmyny =PRODUCT(C2;D2) B siueiiky E2:

a) YCTaHOBMTE KypCcOp B HYXHYIO STUelKy, b) Bocronb3yiiteck komangamu Maxket/ (JlaHHbIe)

e Topmyna
®opmyaa, -y

c) C MOMOIIIBIO BhIMaarotero crucka crabre pynknnto PRODUCT,
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Hue [lons Copruposxka
AYEHKN Jx ®opmyna

ne AHH b

- ~ |
4 ®opmyna | X |
‘ DopmMyna:
R DopMaT yicna:
| []
- ‘ BerasuTe dyHKLIRO: BcraBuTe 3aKnagxy:
| : =]
| IMOD - —,
NOT | Ommena |
| lor |
I —
ROUND
SIGN E
SUM
TRUE 2
d) 3amaiite ccpuiku Ha siueiiku C2, D2, copepxkumoe KOTOpbIX OyleT HCIOJIb30BaHO B
KauecTBe
ONEPAHJIOB TP YMHOXKEHHH,
e) LIEJIKHUTE KHOIIKY OK.
2. Cxonupyiite cogepxumoe sueiiku E2 B sueiiku E3- ES.
3. Ucnone3yst komanasl Maxker/ (Jannbie) Popmyna, orpenakTupyite (Gopmynsl B

sueiikax E3- ES tak, utoObl B HUX HOMepa siueek cronbioB C u D cooTBeTcTBOBaIM HOMEpaM
ayeek cronodua E.

4. Bcrasbre popmyny =SUM(ABOVE) B sueiiky E6:

a) YCTaHOBUTE Kypcop B HYXHYIO siUeliKy, b) Bocmonb3ylTech komannamu Maket/ (Jlannbie)
®opmyaa, c) BcraBbte ¢ynkuuo SUM, d) 3apaiite cceiniky ABOVE Ha  sueiikuy,
pPacHOJIOKEHHbIE BBILLIE JAHHOM, CONEPKUMOE KOTOpPhIX OyAEeT HCIIOJIb30BAaHO B KauyecTBe
OTIepaHIOB MIPH CIOKEHHH, €) IIEIKHUTE KHOMKY oK.

OOnoBJieHHE MOIEH

1. Baecure npousBosibHbIE Uncia B sueiiku ctoaouoB “Komanuectso™ u “Llena”.

2. Jlis u3MEeHeHHs COJEepKMMOTO BBIYMCISIEMBbIX Mojei croibua “Cymma” moaBenuTe
Kypcop K Hy’)KHOMY TOJII0 ¥ Ha)KMHUTE KiaBuiry FO.

Coxpanenue madJjoHa
CoxpanuTte mabnos. s 3Toro

1. Bocnonbsyiitecs komanoi ®@aiis / CoXpaHUTh KaK....

2 3anaiite TMII coxpaHseMmoro nokymenra — llladson nokymenTa.

3. [Tanky mist coxpanenust — J{pyrue nokymenrtbl u3 nanku llladaonsl.
4 Nms daiina — ToBapHbIii cyerT.

Pa3memenne Ha 01HOM CTPaHMIE HECKOJIbKHMX IOKYMEHTOB IIPH NeYaTH

1. [Ipuctynure K coO3JaHUI0O B TEKCTOBOM peaakrope Word HOBOro JOKyMEHTa Ha
CTaHAAPTHBIX TUCTaX Oymaru ¢opmara A4.
2. Cozpnaifte Tabnuily A pa3MeNIeHHs] BU3UTHBIX KapTOYEK: BOCHOJIb3YyWTECh KOMaHOM

BeraBka/ (Ta6auupl) Tadnuna / BeraButh Ta0/MIly, YCTAaHOBUTE 3HAYECHUS: YUCIO CTOJIOLIOB
— 2, YUCJIO CTPOK — 3, mupuHa crondna — 9 cm.

3. 3anaiiTe BBICOTY CTpOK Tabnwuipl: Bo Bkiagke Maket/ (Tadauna) CpoiictBa / Brianka
Ctpoka 3amaiite BBICOTY CTpOKH TOYHO 5 cM.
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W e - U |5 coPexmmorpa "¢ cru) - M Word

Gann lhasman Beraexa Pasmera crpaHmuys Cestnen Paccoaen Bua K a{-1] Maxer
| L Bagenurs - o emamony 4 v o3 I HF ) .
”Qvnépuuv/—kl Al ecrasums cresa il PasgenwTe auein Gle2zm s ‘h:"
{53 cooitcrea ek B:::::;B (B Borasrs cnpaea ) Pasgennte Tabamy [ AsTonoa6op * s sz
Tabnuua CYPOKM 1 CTOAGUS . O6begnHenne Pazmep aueinmn
Ceoitcrea rabmmust m: ‘@) 91 10 (11 12 QMFI3 1 14 118 1 16 MEPLAS
P T e r———
Crpoxa 1:
Paep
Meaaumyn -
Mapanetpe
[V paspeantro neperoc cTpok wa creayoulyo CTpaMaLy
NOBTOPATS KAK SACONOBOK HE KAXACH CTPSHLE
* (peasapuan crooa | [ Coeapouas crpora.
(o ][ omes ]
Bot 4to JOJIKHO IMOJTYYUTBCA.
) UK [ s AN s 1 1 as e MR :;
* r
B -
=
=
“:Z :
1} L]
&l | :
c;pmluu | Mmcno cros0 |\ pyecxwd | Bl 3= g% (o0 3, "
L y
4. 3amaiiTe KaXKI01 stueiike oOpamiieHue.
5. BcraBbTe B 0/IHY Y€Ky TaOIHUIBI CBOKO BU3UTHYIO KAPTOUKY: YCTAHOBHUTE B OTY SUCHKY

Kypcop, Bocrmonb3yiitech koMannamu BeraBka/ (Texer) O0bexT BoiOepute Bkiaaky Co3nanue
u3 aiina, BcrapTe (aiin Mot BUSUTHASI KAPTOYKA U3 NMAaNKu Y4yeOHble JJOKyMEHTBHI.

6. [Tpu HEOOXOMUMOCTH, OTPEIAKTUPYHUTE CONEPKUMOE STUCHKH.
7. CxonupyiTte coep>KUMO€ sTYEMKH BO BCE€ OCTAJIbHBIE SITUEUKH.
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MBaHoB VBaHoB
PomaH MeTtpoBuy PomaH MeTpoBuy
421243 AnsMemeescK 421243 AnbMempeeck
yn. lagypu, Oom 11 Y Faoypu, Gom 11
‘ Tenegow: 89274257438 Tene@ow. 89274257438
1
MBaHoB VBaHoB
PomaH MeTtposuy PomaH MeTposuy
421243 Ansmemeeeck 421243 AnsMemeeeck,
¥n. fagypu, dom 11 n. Fagypu, Oom 11.
Teneow: 89274257438 Tereghow 89274257438
VBaHoB VBaHoB
PomaH MeTtposuy PomaH MeTpoBuy ‘
421243 Ansmemeeeck 421243 AnsMemseeck }
yn. fagypu, Oom 11 wn. Fagypu, Oom 11
Tenegow: 89274257438 Teneow: 89274257438
U1zl | Yucno cos0 | 0 pycood BHNE = %90% (- +
8. [TpocmoTpute Bamry Tabnuiy mepes rnevyarsio Ha MPUHTEPE: BOCIONB3yHTEeCh KOMaHIaMHU

®Daiii/lleyars/IlpenBapurenbnbiii mpocMorp. Ui 3aBepiieHUss MPOCMOTpPA  IICJIKHUTE
KHOINIKY 3aKpBbITb.

9. Pacneuaraiite 1OKyMEHT Ha mpuHTepe: BOcmoib3yiiTech komanaamu Paia / Ileuars,
YCTAHOBHUTE MTapaMeTphl NeYaTy U HICJIKHUTE KHONKY OK.

10. Jlo’kauTech 3aBEpIICHUS ITIeYaTH M BBIMIUTE U3 peaakTopa Word.

3anaHus AJ1s1 CAMOCTOSITEIbHOM PadoThI

1. Ha ocHoBe mia0ioHa [ TOBapHOrO cyeTa CO3JAiiTe TOBAPHBIM CYET CIETYIOIIEro

COJICpXKaHUS ¥ COXPAHHUTE €ro 1Mo Ha3BaHueM ToBapHBIii cueT B manke Y4eOHbie [JOKYMEHTHI.
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K peectpy Ne Tata noayuesns « »

Caér Ne ot 12.02.2012

Tocrasmmk OO0 «ToMammEmi EOMITBIOTEPY
Axpec 123456,Kasans. ya. borsmaaKpacnaa
Pacuérneiiicuér Ne 12313212 8 Tar. Banke, M®C 123456

Jonoanenna
Hamvenopanue Exa Koa-so Iena Cyrova
HSMEpeHHA

Cepsep Intel Dual mT. 2 104402 208804
Xeon 2X280C
Horoyx Explorer mT. 5 59333 296663
D790WH
Tpuurep HP . 10 11129 111290
LaserJet 1150
BBITAPC Smarn- o, 10 6544 65440
UFS 620DA

HUTOT O 682199
PyKOBOAMTETD NPEANPHATHR
Taasnwit Oyxraarep

2. Coznaiite Tabmuiy s OOyYeHHs NpaBHIAM YMHOXCHHS i1 ducenl oT 1 g0 3 u

COXpAaHUTE €€ 1101 Ha3BaHUEM Ta6mx1ua YMHOKCHHUSA B ITAIIKE VYueOHble Z[OKYMCHTBI.

3. Coznaiite Tabmuiry «CraTucTHKa

o3

Tabnauua yMmHOKEHNA

1

2

(2 EER P T
W fr
wiaiNn|w

3

POIlJI». B mociaemHeM cToiOne HeoOXOoguMO

MMPOCYMMUPOBATH T'OJI U ITAC JJIA KAXKIOTO UTPOKa C ITOMOIIBIO (1)OpMy.]'ILI.
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Cratuctuka PONA 2011/2012

lon+nac
Hrpox KOMaH/Aa HIPhI roabi nacol r+n

1. dymbus LiCKA 37 77 i0 37
Cengy

2. Kepwakos 3eHur 29 | 21 7 28
Anexcawap

3. Bopouun Ausamo 35 (1 12 23
Axppei

4. Tpaope 'Kyéauo 34 15 4 19
Nacwura

5. KypaHbu NuHamo 36 1 8 19 |
KesuH

6. AaHun 3emur 27 |9 10 19

7. Camenos [inHamo 39 6 12 18
AnexcanHap

4. C03IlaflT€ HWKCTIPUBCACHHYIO Ta6JII/IIly, BBCIUTC CBOM JAaHHBIC W BBIYHCIIUTC 00beM

pacxoaoB CTyACHTA. B suetikax «Toro» 3anuimre (1)0pMy.]'IBI CYMMBI.

PACXOAbI
Aekb
Heaenm nmgnue { TpaHcnopTt | Passneyenue Mpoyee Wroro
Epa Hanutku
| ByaHuit | 100 130 | 60 | 50 30 | 270
BbixoaHoM 250 100 120 500 200 970

Ipakmuyeckasn paboma Nell «MS Word. Paboma ¢ ouacpammamu. Pexnammwiti npocnexmy
«MS Word. Pa6ora ¢ xuarpammamu. PexkiiamMHblil npocnexkT

Jns Toro urtoOBl HemocpencTBEHHO B cpene Word CTpOUTh JauarpaMMbl  HCIIOJIB3YETCS
nporpamma Microsoft Excel makera Microsoft Office.

Juarpamma npeacrasisieT co0oil rpaduueckuii crnocoO mpeacTaBiIeHus TAOINYHbIX JaHHBIX.
[Tpu 5TOM HCTONB3YETCS CIeayIOMast TEPMUHOIOTHSL.

. Cepusi JaHHBIX — T'PYIINA JaHHBIX PACIOJIOKEHHAs BHYTPH OTHOW CTPOKH TaOIHUIIBI.
. HNms cepum — uMst CTPOKH TaOJIHIIBI, COAEPKUMOE KOTOPOM 00pa3yeT JaHHYIO CEPHIO.
. Jlerenga — Habop Bcex UMEH cepuil JAaHHOM TaOIUIIBI.

. Kareropusi — rpynna 3Ha4eHHH, pacroNoKEeHHBIX B OJHOM CTOJIOIE TaOIHIIbI.

Harma nens - co3nars pekiaaMHbIA MPOCTIEKT CAEAYIOLIErO BUAA.
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3A0 «Oprcunresn»
KasaHckoe obbveguHenune «OprcnHTes»
co3gaHo 8 mae 1968 roaa.
3A0 «OprcuuTes» ABNAGTCA  BeAylWUM
NPOU3BOAUTENEM MNONMITUNAEHA BBLICOKOTO

AaBneHua " ApYrux NPOAYKTOB
nepepaborku HedTerazosoro coippa B
Poccum,

3HaunTenbHbIR obvem BbiNyCKaeMoi
NpoAYKUMK IKCNopTUpyeTca B crpanbl CHI n
Esponbl.

AnHamuka pocra sbinycka
NPOMbIWNEHHOW npoaykuum ¢ 1991 no
1997 r. (mnpa. pyb.)

1000
800 —t—06bem
NpPoM3B0
600 AcTBa
400 ~i—06vem
200 - 3KCNopT
a
0 - — T
91 92 93 94 95 96 97 [
IloaroroBKa MCXOAHOIO TEKCTA
1. [IpuctynuTe K CO3MaHKUIO B TEKCTOBOM penakrope Word HOBOTO JOKYMEHTA.
2. Bemmonnute komanny Pasmerka crpanunsl / (Ilapamerpsl crpanunubl) ITapamerpsi
CTPaHUIBI,
LELLEE] Beraska PazmeTxa crpannuyst Ceoinkmn Paccainem
) L = =, Paspusnl ~
—J LJ Ij —1 ¥ Homepa crpox ~
Mona Opwuentauns Pasmep Konowkm Pl
v - v v be PaccTaHOBKa NePEHOCOs ~
MapameTpsl CTPaHMLL
3. Bo Bkiaske mosist ycTaHOBUTE OJMHAKOBBIE CO BCEX CTOPOH MMOJIst pa3mepom 1.5 cm.
Napawerps: crpammuss : — - -
Nona IPunepﬁm ]mmﬁm
MNona
Bepyree: 1,5 S Hoseee: 1,50 -+
Nesoe: 1,5 %1 Npasoe: 1,5 ;3’1
MNepenner: O % Monoxerue nepenneTa: Cnesa E]
4. Bo Bkiaake pa3mep Oymaru ycraHoBuTe mmpuHa: 10 cMm, BeicoTa: 15 cMm
. 0 Y
Napametpsi crpasmus — . 2 Ln
| Nons | PamvepSymarn | Mcrowses Gymaru |
Pasmep Bymaru:
apyrom B
Whwea: |10 om0 =
Bocora: |15on 2l
1]
5. Co3znaiite TOKyMEHT CIEAYIOIIETo BUAA:
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Kasancxoe  obsezesenme «Opreuunres»
C033aHO B Mae 1968 roza

3A0 «OprcuyTes» ABARCTCA  BEIVIIHM
NPOHIBOIMTEIEM MOTHITHICHZ BHCOKOTO
JaBieHus " IpYTHX NPOIVKTOB
TiepepadoTRH  HeTerasoBoro Cupsi B
Pocenn

SuasHTe TR ooBeM BRMVCKaeMoft
NPOAVKUHH 3KCopTHpYerca B crpanm CHI
u Ezponst

Aumayuxa pocra Beinycka
npoysiuLiensofi npoxykuun ¢ 1991 no
1997 r. (Mapa. pyé.)
|

Co3panne quarpaMmbl

Jis co3maHusi nuarpaMMbl HEOOXOIMMO TIOMECTUTh Kypcop B TO MECTO JOKYMEHTa, Kyaa
JIOJDKHA OBITh BCTaBJIEHA JMarpamma, Iociie 3TOro co3jark auarpammy. [Ipu sTom HcxoqHble
JaHHBIC BCTABJIAOTCA HECIIOCPCIACTBCHHO B Ta6J'II/II_[y AuarpamMMbl.

1. Beimnonnute komany BeraBka / (minmocrpanun) Iunarpamma. 13 npenioskeHHbIX
BbIOEpUTE rpauK -> rpaguk ¢ MapKepaMu

Bcraexa axarporaens .

= — ~

e ] 18] 28 if] o8] 98] 33
e e || ] 8] 08 0] ks Jad] A
4] lu/ aA| MA]

m

rTeREESN
2

lemealy i ol o ] [feeees ]/\
e ] A |l 0] (2]
¢ Nenecrxosas Kpyrosan »
A e ] @l ARl an] el -
" 5 | [ caenams cranaoprooi | (oc ][ omes ]

Bort uro JOJIDKHO IMOJTYYUTBCA.
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O = N W & 0 O

! =—t=Papn 1
{ 061aCTs ANIrpaMME!
== #ﬂA 2
—e=Pan 3
% ™
& & &S
© 0 <O <0
& &

Taroke mosiBUTCs Tabnuma B popme Microsoft Excel.
@' T ——— R R e Word - aronn

m Tnatwas Borama PatmeTea OpImL ooy Annwme Peusninpotamme LTy Pasouan rpynna
3 A‘ Cavort ‘M A Sul w B emcrem Otfud = ’iﬁ
S ; XKod- G- A EEE EE Fosvwewnuromeownouenpe - B o G4 e
frdep otmera Wower . Bupasmeanet ‘ wero
A v s
1 e (3 D £ F G H | ) K L ™
1 Pasl Paa 2 Pra 3
2 Kateropws 1 43 24 2|
3 Kateropwa 2 25 44 2]
4 Kateropmn 3 3,5 18 3
3 Kateropnad 3
6
7
] Ans BAHHDIX pe NPt sl Y0 AKaN330H3.
»
1
12
13
2. [lenkHuTe Ha 3aronoBok cronbia D (Bel BeLAenuTe €ro), Haxkmute Delete (BbI ounctute
ero).
E A9~ F T g rpama & Microsoft Word - Microsoft Excell
®ana [aasman Berassa PasmeTea crpammys Dopuyan Aarmuie F
—
J " Calibri 1l AN Emigl ¥ {53 Nepe
Sna'unn,-l Xry- H-1S- A EEX ER N
Pydep obmena Wondr % Bmpasrin
D1 - % | cron6ews
(4] A | 8 | ¢ € [ e Jide
1 Paal Pan 2 Cronbe:
|2 |Kaveropwa 1 43 2,
3 |Kareropua 2 25 4,
4 |Kateropua 3 35 1,
5 |Kareropua 4 45 2,
5
7
g Ana AAHHDIX AMarPaMMpl NepeTawmTe n
9
10
1
12
13
14
15
1A
3. Teneps nepeTamymM quana3oH JaHHBIX (CHHSS paMKa) Tak, Kak HaM HY»HoO. J1Jis 3Toro
MBI JJOJDKHBI CIEIaTh CIEAYOLIEe.
a) HaxMeM MBIIIKOM HAa HMKHHMM IIPaBbI YroJI CUHEHW PAMKU M, JE€p’Ka KHOIIKY MBIIIN

3a)KaToM, MepeTanmM ee Ha | MyHKT BJIEBO M OTIIYCKaeéM KHOIIKY. JTO MOKa3aHO Ha PUCYHKax
HIDKE.
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(& d - - [T

m fnaenan Berasxa Pasmerxa crpanmus Dopwm

13 * Calibri Y - AN =]
Buanmbd. X K Y4 - . jl/,.A, EE
paghlel B - S L :
Pydep obmena 'y WpndT .
F9 - f
A B c D E |
1 Paal Pan2 Cronbe
2 Karveropwa 1 4,3 24
3 Karveropwua 2 2,5 44
4 HKateropwa 3 3,5 18
5 Karveropuad 4,5 2,8
6
7
18 [LNR MIMEHEHWA AMaNa30Ha AaHHbIX AUArp:
' :
10
b) HaxmMeM MBIIIKOM Ha HMKHHMM IIPaBbIM YIOJI CUHEH PAMKU M, JEP’Ka KHOIKY MBIIIN

3a)KaToH,

neperaniumM e€ Tak, YToO0bl OHAa OXBaThIBajla 8§ CTPOK, OTIYCKAeM KHOIIKY.
FAE™ e A

Dawn Tnasnar Berasxa PasmeTka crpannys Dopmyns Aai
B ¥ : O = ‘
f_J.», Calibri *11 +» A A = =i -

Soam o, 'K & - |Hy|RAT == &%

Bydep obMera 1w Wpupr T
Qi6 v (® 5|
| A | B C D | E F

x| Paal Pap 2

2 Kateropual 43 24

3 Kareropwua 2 25 4,4

4 KaveropuAa3 3,5 1,8

5 Kareropua4d 45 2,8

6

7 :

8 [NA M3MEHEHWUA AM3Na30Ha AaHHDIX AMarpaMmbl nepe

9 :

10
11
12
13
14
15
4. 3amnonHuTe Ta6J'II/II_[y HYXXHBIMH JAHHBIMH, KAK IMOKAa3aHO HMIKC. I[J'IH 3TOro AOCTATO4YHO

HICJIKHYTh Ha COOTBETCTBYIOIIYIO STUEHKY M Hareyararh JaHHbIE (€CIU J0 3TOTO B sUEUKE ObLIT
TEKCT, OH yZaJseTcs).
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a9 = — T sens s 14

m RELTEES Bcraexa PazmeTra crpannus Sopuynsl Aammse Peyerzuposan

Catibri 11 AN T ¥ SF Neperoc Texcra

H-A- EEE F®EFE Hocreavwmsuno

- -
Bcrasnme X &£ 4 -~
. 7 -

ydep obmena T | Wipnor — M B
E16 - %
A B c D E :

1 Cronbeyl O6vem npoussoacTea O6vem 3xkcnopTa

2 91 50 20

3 92 80 40

a4 93 120 70

5 94 180 105

6 95 300 160

7 96 500 280,

8 97 850 450

9

10

11

12

13

5. 3akpoiite Microsoft Excel

Bor kakas AuarpaMma JOJIKHA HOJYYUTBHCA.

800
700
600
500

400
300 - —@—06bem

200 3KCnopTa

100

= 06 DEM
nNpousBog
cTBa

919293 94 95 96 97

Ecnu nmoHanobutcs M3MEeHUTh AUarpaMmy A0CTATOYHO HMIETKHYTH IO HEll JIeBOM KHOMKON MBIIIIH,
MIPU TOM TOSBSITCSI HOBBIE BKJIAJKU ISl paOoThI ¢ Auarpammoii: Konctpykrop, Maket, @opmar.
C momoIpl0 UHCTPYMEHTOB 3TUX BKJIaJ0K MOXHO M3MEHUTH CTUJIb JAMArpaMMbl, MAakeT U T.1.
[Ipn w3MeHeHMM MaHHBIX AMArpaMMbl ()i ATOTO JOCTaTOYHO HakaTh Ha KoHcTpykrop /
(dannbie) U3menuTh nanHble) oTKpoeTcs Microsoft Excel ¢ maHHBIMU KOTOpbIE MBI BBENU B
IPOILJIBIA pas.

AC - iaosoﬁand(_O:n-:n:;u;m —

Seramea PasueTea crpanum cmnen Paccunen Peusrauposanne B

TR ANATPAMM

3agaHus 1719 CaMOCTOATEIbHOM padoThI
1. Co3paiiTe JOKYMEHTBI, TAOJINIBI U TUArPaMMBI CIIEYIOLIETO BUAA.
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"3

Wpwor -

Ab3ay -

OAD «Cesoun
ATEABE “0RIOWS § KEBIHM CYWECTRYET C 2000 fORR
B KOMNAEXC MK YTAYT SXORAT
- POUME # DRMOHT TDUNTTING
~Poume oRemzy
- KAMCTER
- POMONT w0, MES, uNS
“NOUME CREwIN 4a HNET

- PeCTRIDRLM DQewan

Npoa®xn npoayxipm atenve «Ceson» 5 2011 roay.

" S
* Spou
» Naaman
» Pfawa

Yncno croe 45 | D pyscxeit |

Ta6anua. KOIMYECTBO U CNELIMA/TM3ALIM A BbIMYCKHUKOB POCCUMUCKUX BY30Bs 1900-1913

CneumnanbHocTb 1900-1908 1909-1913 1913 Bcero 3a 1900-1913
pucTol 11598 14491 2624 26089
Bpauun 7640 8351 2042 15991
Neaarorn 6174 8402 1747 14576
Odumuepsi 1976 1467 4449 3443
CBALLEHHOCAYXUTENN 2264 1208 236 3472
Bocrokosegbl 402 313 53 715
UHxeHepot dabpuiro- 4650 4452 1277 9102
3aBOACKOrO NPOMU3BOACTEA

UHmeHepo! nyTen 1364 939 208 2303
coobuweHua

TOpHble UHXeHeps! 624 623 166 1247
WHmeHepsl cTpouTenm, 799 561 105 1360
APXHTEKTOPbI

Urmenepsbl CBA3M 169 201 65 370
IKOHOMMCTBL 448 762 180 1210
ArpoHOMbBI, NECOBOADI, 3868 3308 841 7176
BETEPUHAPLI, MEXeBble

MHKEHEDDI

XyAoHHW KM BaaTenu 177 48 19 225
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JKOHOMWES W YNP&EEB NEeHKE

MYMEHUTapHBIE HayKK

0Bpas0BaHUE M NefarMKa

CENbCKOE M PBIBHOE X03ARCTED

APXMTEKTYRA M CTROMTENLCTEO

3APAB00XPaHeHMe

TPEHCNOPTHBIE CPEACTBA

METANNYRMA, MAWWHOCTROEHME 1
meTanoobpaboTka

BHEPreTHKa, 3HEPRETHUYECKOoe
MEWWHOCTROEHWE K INEKTPOTEXHWUKS

WHDOPMATHKS M BbIMUCIMTENBHAA
TeXHWKa

0 50 100 150 200 250 300 350

OcTanbHble CLUA

AHmnA

Poccusa

O6bvem npogax 8 CNOPTUBHOM MarasmHe

Ocenb = Mauu
Neto m Benocuneapi
Becna m CHoybopapl
i B KOHbKM

0 100 200




Ilpakmuuecxaa paboma Nel2 «MS Word. Paboma c xonouwkamu eazemrnoeo cmuis. Ilonamus

pasoenay

«MS Word. Pabdora ¢ kojoHkamMu raszetHoro cruis. Ilonsitus pasmena» Hama uens -

CO34aTh JOKYMCHT CJICAYIOLICTO BUAA.

[oxoabl HAacEeNEHUA U MEeXaHU3Mbl X

pacnpeaeneHus

FocyaapcTBeHHOE — perynmposaHue
3KOHOMWMKM HanpaeneHo Ha nosbi-
weuue s3ddexkTnBHOCTH obuiecTseH-
Horo npowuzsoacTea, obecneuenue
COUMaNbHOM CNPaBeA/MBOCTU U CTa-
6unbHocTu. Ta obnacte rocyaapcr-
BEHHOIC PEryiMpoBaHus, KOTOPYIO
Ha3bIBAT COLMANbHOM, AOMKHA
YAOBNETBOPATL BCEM TPEM Mepeyunc-
NeHHbIM uenam. bonbwuHCTBO 3Ko-
HOMMCTOB CUYMTAIOT, UTO HEpaBHO-
MEpHOCTb B pacnpeaeneHuu Aoxo-
[os uan aeneHmne Ha boratoix u 6ea-
HbIX — ABNEHMEe YCTOMUMBOE, COXpa-
HAWeeca Aaxe Ha QoHe 3HauM-

TENBHOTO POCTa YPOBHA KU3HM.

MosKeT i rocyAapCTBEHHOE BMeLa-
TENAbCTBO COKPaTUTb MO3OPHYO AR
obecTBa HULETY U KaKyl LUeHy
nNpUAaeTcA 3a 3To 3annatmtb? Ha uem
byaet ocHoBaH obuiecTBeHHDbIN Bbi-
60p: Ha SKOHOMMUYECKOM MAM MOAK-
TUYECKOM NpoLecce NPUHATUA pe-
weHnA? TeopeTMUecKn KOPPEeKTHO
ONpeaenvTb, Kakyl vacTe obuwecr-
BEHHOrO A0X0OAA C/AeAyeT nepepac-
npegennts B nonbsy GeaHenwmx,
HEBO3MOXHO. Kak 3KOHOMMuUeckui,
TaK U NOAUTUUECKUIA NPOLeCcCHI Npu-
HATUA PEWEeHWN He FapaHTUPYIT
OTCYTCTBMA NPOCYETOB.

Co3nanne HOBOIO JOKYMEHTA M YCTAHOBKA IIapaMeTPOB CTPAHHULIBI
1. [Ipuctrynure K CO3JaHMUIO B TEKCTOBOM peakrope Word HOBOTO JIOKYMEHTA.
2. Hcnone3ya komanny Pasmerka crpanunbl/(Ilapamerpsl crpanuns) Ilapamerpsl

CTPpaHUIbI YCTAHOBUTE:

____l 2y Opuentauma » 4o~
13 Pazmep ~

A Moanoxka ~

£ < User arpanmysl v

Mons

v EE Konowkn = be J Fpamuue cTparny
MapaMeTphl CTPaHWLE = ®oH cTpaHuUsl
=l
: R ORI ii! NapameTpbi CTPaHMLbl
1 [ (rpe
CTpaHL
a) BO BKJIQJIKEC Pa3Mep 6yMarn YCTAaHOBUTC 3HAYCHUS, KOTOPBIC ITIOKA3aHbI HA KAPTUHKE!
WwpuHa: |15 =
Boicota: |15 =2
b) BO BKJaake Ilosisi: oguHaKkoBBIE CO BCEX CTOPOH MOJIs, pazmepoM 1,5 cm:
Mong
Bepxree: 1,5 S Hnkeee: 1,5 =
Nesoe: [t,5em = Mpasoe: 1,5em al
MNepenner: O ¥ Monoxerse nepenneTa: Cnesa E}
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3. JlobGaBnsieM aBTOMAarMYeCKHE MEPEHOCHI CIOB JJISI TOTO, YTOOBI TEKCT ObUT 0e3 OOJBIINX
HpO6€JIOB. 9TI/I HeﬁCTBHﬂ JOJIP)KHBI BBITIOJIHATHCA B CaMOM Ha4daJie pa6OTBI C TCKCTOM.

a) BBINOJHAEM KoMaHay Pa3dmerka crpanuusbl / (PaccranoBka nepenocoB) Ilapamerpsi
PaccraHoBKHU nepeHoCoB,
:bé" PaccranoBxa nepeHocos ~ e np;v:
7*il;1e1 i 7 |
v | Aero l

Pyunas ’

b€ [JapameTpui PaCcCTAHOBKM NEPEHOCOB,.,

b) B OKHE€ auajiora pacCTaHOBKa IIEPEHOCOB BKIKOYACM q)J'IEDKOK ABTOMATHYECKASA
pacCcTaHOBKA MEPCHOCOB.
Paccranoska NepeHocos ? &
|V ABTOMATHMYECKAR PACCTAHOBKA NEPEHOCOB
[leperiocsl B cnosax 13 MNMPOMMCHBIX BYKB
Whpia 30HBI NEPEHOCa CNOB: 063 cm

Maxc. YuCno NOCNENOBATENBHBLIX NEDEHOCOB!  (HeT) G

I'bt_ﬁynwrenmo..,”i ™ ] OTHera

|
®opMaTHPOBaHUE TEKCTA B OIHY KOJIOHKY
1. [lepeiinure B OOBIYHBIN PEKUM (PEKUM YEPHOBHKA) M HaNleYaTalTe TEKCT 3aMETKH.

[Joxopabl-HaceneHua-n-mexaHmsmMmbl-ux-pacnpegeneHms |

FocyaapcTBeHHOE-PETYIMPOBaHME-3KOHOMMKMW-HANPaBAeHO-Ha-NoBblWeHue-3dPeKTUBHOCTH-06 ULeCT-

BEHHOroTIPOMU3BOACTBA, 0becneyeHne coumanbHOM Cnpase AnmnBocTun-cTabunbHocTu.-Ta-obnactbrocy-

AapCTBEHHOTO-PETYIMPOBaHUA,"KOTOPYIO-Ha3bIBaOT-COUMANBHOM,  A0MKHA-YA0BNETBOPATL-BCEM-TPEM-

NEePeYUCNEeHHbIMLENAM.-BONbWMHCTBO IKOHOMUCTOB CHUTAIOT, TO-HEPaBHOMEPHOCTb-B-pacnpeaene-

HUW-A0X0A0B-UNKN-AeneHne-Ha-boratbix-u-6egHbIX—ABAEHUE YCTOMYUBOE, COXPAHAIOLWEECA-AaKe-Ha-
POoHE 3HAYMTENLbHOTO POCTAYPOBHA HMU3HK.

Mo XeT M ToCYAapPCTBEHHO E-8BMELLATENbCTBO'COKPaTUTLTIO 30PHYIO-ANA-0BUECTBa HULLETY U-KaKyio L e-
HYpUMAETCA3a-3T0-3annatuTe?-Hauem-byaeT-ocHoBaH-06ulecTBEHHLINBLIBOP:*Ha3IKOHOMUYECKOM-MU/TN-
NOAUTUYECKOM NPOLECCe NPUHATUA PELLIEHUA 2 TEOPEeTUHECKU KO PPEKTHO-ONPEAE/IUTD, KaKyI0-HacTb:
obuecTeeHHOro-goxoaa-cnegyer-nepepacnpeaenmTs-8-nons3y-beaHeiumx, -HeBo3moXkHo .-Kak-akoHo-
MUYECKUM, TaKW TIONINTUYEC KM NIPOLECCHITIPUHATHA -pemeum“me'rapamupynororcwcmnn-npocueroa.h]

2. [IepeiinuTe B peskUM pa3METKH CTPAHULBI.

3. Beinonaute komanny Bua/ (Macmrad) Macmrad u yctaHoBute 3HaueHue Ilo mupune
CTPaHULBbI.

4. OTtobOpa3uTe Ha H3KpaHe HeledyaTaeMble CHMBOJIBL. J[s 3TOro BBINOJHUTE KOMaHIY

I'naBHas (A03an) u menkHuTe KHonky Henmeyaraembie cCHMBOJIBI.

IHonsiTue pa3nena

Pa3nen — wyacte NOKyMeHTa, B KOTOPOl MpHUMEHSETCS OINpeneieHHbI (GopMmar CTpaHUIIbL.
Hanpuwmep, s M3MeHEHHs KOJMYECTBAa KOJOHOK HEOOXOIUMO BCTaBUTHh B JJOKYMEHT HOBBIH
paszzien ¢ momolbio koMaH 1l Pasmerka crpanun / (mapaMerpsl crpanuubl) Pa3pois.

Ecnu B JOKYMEHT BCTaBJIEH HOBBIA pa3len, TO HaJ MO3ULUEH €ro BCTaBKU IOSABIISAETCS MapKep
KOHIIa pazaena. Ecnu B ganpHelieM 3axoyeTcsl €ro yJaluTb, TO 3TO MapKep HEO0OXOIUMO
BBIJIETINTB, a 3aTeM HaxkaTh kinasuily Del. Torna asa paznena, KoTopele pa3beIuHsI 3TOT MapKep,
00BEINHSITECA B OIUH.

1. YcraHoBHTE Kypcop KIaBHaTyphl B HA4YaJIo MEpBOro ad3alia mocje 3arojioBKa.
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2. BcraBbre HOBBIN pa3aen:
a) BBINOJHUTE KOMaHly Pa3meTka crpanun / (mapamerpsl cTpanuubl) Pa3pbiB,
b) B JIMaJ0roBoM OkHE Pa3pbIB ycTaHoBUTE Nepekitoyaresito Pa3pbiBbl pa3iesnon

3HAUYCHUEC TeKymaﬂ cTpaHnuua.
Paspoibbl cTpanny

| Crpannua
BuiGOp TOUKM, B KOTOPOM 33K3HYMBAETCS 04HA (TPAHMUA
W HAYMHALTCA CRERYIOWAn CTPasMLE

LY Konouka
YKaIeiBALT, H4TO TEKCT, CASAYIOWMIA 33 PAIPHBOM KONOHKM
== 6YAET NEPEHECEH B HA4Y3N0 IEAYIOWEN KONOHKM
N O6rexaHuwe Texcrom
; ObTexarine Terdia BOKPYT 062EKTOE Ha BEb-CTpanvilian
==

Paspuism pazgenos
Chegywouwan ctpasnua

N BeTaska DAIDLIES DASALAS U
3 Berasxa paspuiea pa3jen

:—1 CNERYOLEN CTPAHMLILL

i
t
tu

4
o
3
o
4
]
o
o
-
]
o
]
1
(]
i
e
C

Beraska pazpoisa PasAend U HAYANG HOBOTO PASAENA ¢

Texywan crpasmua
1 TOW XE CTPaHNLE.

P—
3 YetHan crpannya
Bcraska paspuiBa pazaena M Ha4ano HOBOTO Pasaena ¢
’ 1_1 HETHOW CTPAHNLEE

dopMaTHpOBaHHE KOJOHOK

1. YcTaHoBUTE Kypcop Ki1aBUaTypbl BO BTOPOH pas3zel.
2. Brinonaute komanay Pazmerka crpannusl / (Ilapamerpsl crpanunbi) Kotonku.
3. B nuanoroom oxxe Kosionku BeiOepuTe NyHKT Jpyrue KOJIOHKH.

25 Opuentaums ~ ¥~ |4
[ Pasmep ~ 3E R

BB Konowkw =| i~

-—‘ Oana
i -

Cnpasa

B Novrue conomem

4, B okne nuanora Kosonkm a) ycranosure nepekitodarento Tun 3nauenue JIBe,
b) ycranoBute ¢guaxxok KoioHKM 0qMHAKOBOI IIMPUHBI.
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= EE] (mi| (iE| |Ei
Onra dse Tpw Cpesa Copasa
Yicno KonoHoK: |2 2. ["] pasnenurens
Lipiaa 1 NpoOMEXYTOK Obpasey
HoWep:  WmpvHa: st
[ ][s37a B 150 B :
[2 ] [s37a ] | = ==
l I | e ‘ =] = ==
[V konorsu oguHakosoit uspiHsl
MpmeryTe: K Texywemy pasaeny Izl [ Hosas xonorxa

3ananue AJs1 caMOCTOATEIbHOM padoThl Co3naiiTe JOKYMEHT CIEIYIOMIEro BUIA:
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MNpeanpasagHUYHOE UHTEPBbLIO

Hosbiit rop 6es énku —
BCE paBHO, YTO necHs bes
cnos. Fpe e& MOXHO
KYNuUTb, noyém? B
“Kakom necy poaunack
énouka?"C sTMMMU
cnosamu Mbl o6patMnmce
K HayanbHUMKy otaena
NeconoNb30BaHUA
MWHUCTEPCTBA  /IECHOrO
xosaucrea PT Bacunuwo
MsaHosuuy lycbkosy:

B Hawen pecnybnuke wumeerca 30
Necxo0308, a TaKMe HauMOHaNbHbIN
NPUPoOAHbIA  nNapK. KoTopbid  TOXKe
BbIpyuan HaC B KaHyH HOBOro roga. Ha
KONNerMu Halero MuHuUcTepctsa Obino
APUHATO peleHne, YTO LeHa eNKu He
LOMKHA NpeBbiwaTte 7-9 Toicay pybGnei

3a meTp. Kpome rocyaapcTBeHHbIX
TOPrOBbIX TOUYEK, HACKOAbKO  Ham
M3BECTHO, WX NpoAa)keil 3ammyTca
KOMMeEpYeckue CTPYKTypbl, KOTOPbIM
paspelieHa 3aroToBKa W TOProens
NpoAyKuMein neca.

A. Yeapos

MeponpuaTHA rocyaapcTsa no CMArYeHuto peskon guddepeHumnaymum s
AOX0OAaX HaceNeHwus:

1. FocyaapcTso 2.
OCYWECTENRAT TPAHCHEPTHbIE
BbiNAATEI, PACNPESENAET
NPOAYKTS! M YCAYrK, 3 TBIKE
NPOBOAATCA
roOCYABPCTEEHHBIE NPOrPaMMbI
no cTa6HAN3BUMKM ZOXOA0E.

roCyA3pCTBE HHbIX NPOTPANM
NOMOLLM YA0BNETBOPAIOTCA
noTPeBHOCTH B BOCNMTAHMM
HOBbIX YNEHOE
OBWECTE3, COASPKEHMM
NPECTapenbiX 1
HeTPYAoCnocobHbIX,
obecneveni (oTvacTH)

Yepes kaHanst YpesmepHo akTHeroe
nepe pacnpeaenuTencHele
NPOUECCH, BolPABHUBAHUE

A0X0A08

BEAET K CHUAKESHUIO AENOBOH
AKTMBHOCTH & oDWwecTee K

cokpaweHmo IDPerTHBHOCTH

NPOW3BOACTER B UEAOM,

nonyuerus obpasosarus,
COXPBHEHWA SAOPOBLA.

[loxoap! HaceNeHNA U MEXaHU3MbI MX pacnpeaeneHuns <O>

rocydapcmeenHoe pezynuposarue
IKOHOMUKU HANPOBAEHO HA NOBbIWEHUE
apppexmueHocmU 06WEeCcMeeHH020 NPo-
uzeodcmea, obecneveHue coyuanbHoU
cnpaeednueocmu u cmabuns-Hocmu. Ta
obnacms 20cy00pCMEeHHO20 pezynu-
pO8GHUA, KOMOPYK HA3LIBAIOM CO-
yuaneHol, dommHa yodoenemeopamo
ecemM Mmpem NEPeylcneHHbIM Ueaam.
BONbWUHCMEO 3KOHOMUCMOS CHUMAtom),
umo HepaeHOMEPHOCMb e
pacnpedeneruu doxodoe unu denexue
Ho Goecameix U OedHbix — AeneHue
yemodiuueoe, coxpaHaioweecs daxe Ha
(hOHE 3HOYUMENbHO20 POCMa YPOSHA
HU3HU.

Moxwem au 20cydapcmeenHHoe
amewamenbcmeo coKkpamums
noszopHyo 0ns obuwecmsea Huwemy u
KOKy®o yeHy npudemcs 30 3mo
sanaamumes? Ha yem Gydem OCHOBOH
obwecmeeHHbIld avibop: HO
IKOHOMUYECKOM UAU  MOAUMUYECKOM
npoyecce NPUHAMUA  peweHus?
Teopemuyecku KOpPexmHo onpedenums,
KaKyw yacme obujecmeeHHo20 doxoda
cnedyem nepepacnpedenumes & NoNnbsy
Gednedwux, HEeBO3MOXHO. Kak
IKOHOMUYeCKUl, MAK U noAuUMuUYecKuld
npoyeccel NPUHAMUA pewexuld He
2apasmupyom omcymemeusn
npocuemoe.

BMEWATENLLTEO FOCYABPCTES B

Ilpakmuueckasn paboma Nel3 «MS Word. Paboma ¢ 6onbuuumu 00KyMeHmamu»
«MS Word. Pabora ¢ 00Jb1IEMH JOKYMEHTAMID)
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[Ton GonbmIUM TOKYMEHTOM MOHMMAETCS JTOKYMEHT, UMEIOIINI HE TOJBKO OONBIONH 00beM, HO,
M ATO caMoO€ TJIaBHOE, CIOXKHYIO CTPYKTYpy (TJIaBbl, paszieinbl, maparpadbl U T.1.). TunuaHbie
00JbIINE JOKYMEHTBI: KHUTA, XKYpHAJI, OTYET O KypCOBOM, WIIM JUILIOMHOHN paboTe.

Hama nens — co3ganue KHUTH CIEQYONIEro Bujaa. B yuyeOHBIX LensiX KHUTa UMEET BCEro JiBe
cTpaHuilbl. Ha mepBoii cTpaHuIle pacloiokeHO OIIaBICHHE, a Ha BTOPOM — TEKCT KHUru. Kaura
UMeeT TpU IVIaBbl, B MEpPBOM MaBe — JABa maparpada, UMeeTcsl OIIaBJICHHE, KOJIOHTUTYIbI,
HyMepalus CTpaHUI] 1 IJIaB.

L Tepsoe IHAKOMCTRO.
B

it REPEMCICNN PYTNN KOMaNg: Paita
epenc. Tadamua, Oxmo. Cupaswa. Kamzan
M0 OB Y

Npasxa. opra

prHas. 102 Mems HIXOLITER

‘ HANEUETIATE 3328 Ak o3 NDNHTEDE

3. POpPMATHPOBAHNE AOKYMEHTOR

‘ ! HeNEeWTAEMEE CHMBGILL

Co3nanue 00JIbIIUX JOKYMEHTOB M OPTaHU3ALMSA UX CTPYKTYPbI

B nepByto ouepenr HE0OXOIUMO TIPEABAPUTETHLHO ONPEACIIUTD CIIMCOK 3aroioBkoB. [lepeiiauTe B
OOBIYHBIN peKUM (pPEKUM UYEPHOBHMKA) M HarleyaTaiiTe Ha3BaHUS 3arojoBKOB Haiieil kauru. [Ipu
ATOM COOJIOAITE MpaBHIa;

a) JUISL Ka)KJIOTO 3arojIoBKa — OJIMH a03ail,
b) CTHJIb BceX a03areB — OOLIYHBIIN.
ﬂepnoe 3HAKOMCTEO.

3anyck Microsoft Word ans Windows.
dneMeHTb! IKpaHa

IleyaTs M XpaHeHHe JOKYMEHTOB.
dopMaTHpPOBaAHHE JOKYMEHTOB.

PesxxuM npocMoTpa CTPYKTYPbI JOKYMEHTA

Jlist Toro 4TtoObl pacipefeNuTh 3arojIOBKM 1O YPOBHIO CTPYKTYPHI, HY)KHO MEPEUTH B PEKUM
MPOCMOTpPa CTPYKTYPHI IOKYMEHTA. DTOT PEKHUM TMpeTHA3HAYEH ISl TOTO, YTOOBI OTOOpaXkaTh Ha
JKpAHE HE CaM JOKYMEHT, a €ro CTpyKTypy. [lox cTpykTypoii mOHUMaETCsl nepapxus 3arojJOBKOB,
BKJTFOYAst TEKCT a03areB KaK caMblii HIDKHUM YPOBEHB 3TON UEPAPXUH.

1. [lepeiiguTe B pexXuM CTPYKTYpbl JOKyMeHTa. Jlisi 3TOro BbINOIHUTE KomMaHay Bua /
Crpykrypa mwim HaxMuTe KHOKY CTPYKTYpPa B HIDKHEH 4acTH OKHA JJOKYMEHTA.

BHRIZE
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2. Pacrnipenenurte 3arojaoBKH 1O COOTBETCTBYIOIIMM YPOBHSAM CTPYKTYpPBI:

a) YCTaHOBHUTE KypCOp B HY>KHBIH ad3ail,

b) HCMOJIb3YWTE Ha TaHeIu HHCTPYMEHTOB CTpykTypa KHONKU IIOHU3UTH YpOBEeHb U
IHoBbICHUTH YPOBEHbD,

Le \

V¢ ¥ Yposerel v D P

[TonyxupHOMYy TEKCTy OCTaBisieM YpPOBeHb 1, BBIJCIISIEM OCTAJIbHOW TEKCT W IPHCBAaUBAEM
YpoBeHb 2.

38Tb ypOBeHb: BeCe yposHM

V] Noxasare popmaruposanue rexcra
Mokasate TOALKO NEPEYI0 CTPOKY

0T €O CTPYKTYPO

© IlepBoe 3HAKOMCTRO.
© 3anyck Microsoft Word ana Windows.
@ dnemMeHThbl JKpaHa

© [leuaTs  XpaHeHHe JOKYMEHTOB.

© ®opmaTHpoOBaHHE JOKYMEHTOR,

3. Crpykrypa co3gana. OOparure BHUMaHHE Ha TO, KaK H3MEHWIHCh CTWIM ab3aleB ¢
3aroJIOBKaMH Pa3HbIX ypOBHEH. Ternepb MOKHO IPOHYMEPOBAaTh U IPOMAPKUPOBATH 3ar0JIOBKH.
Hymepauus 3aro/ioBKoB

,Z[JI?I aBTOMaTHHGCKOfI HyMepaIlI/II/I 3aroJIOBKOB HCO6XOI[I/IMO BBIITOJIHUTH CJI@ILYIOHII/IG IIGIZCTBPISI.

1. BoiaenuTh TEKCT, KOTOPBI BaM HEOOXOIUMO 3aHYMEPOBATh UM MAPKUPOBATh.

8—
i—

2. Bomonautes komanny InmaBnas / (A03am) Hymepamms — . Taxke MOXHO

BOCIOJIb30BaThCs MapkepamMu *— . J{iis Gosee CIOKHBIX CTHIIEH MHOTOYPOBHEBBIM CITHCKOM.
Ecnu ke BaM He HpaBATCsS NpPEACTaBIECHHbIE BHJbl HyMEpallUd, Bbl BCEIZa MOXKETE CleNaTh
COOCTBEHHYIO HyMepaluio (Mapkep, MHOTOYPOBHEBBIN CIMCOK), Ha)XaB Ha CTPEJIKY U BHIOpaB
IYHKT ONpeaeuTh HOBbIH (popMaT HoMepa. AHAJIOTMYHO — U1 MApKEPOB U MHOTOYPOBHEBOTO
criucka. Jlanpiie B MOSBUBIIEMCSI OKHE BBl BHIOMpaeTe HEOOXOIUMBIE HACTPOIKH.

B nHamewm ciyyae mosyXHpHBIE 3arojOBKHM IEPBOIO YPOBHS HyMEpYeM, OCTalIbHbIE 3aroJIOBKU
mapkupyeM. C IOMOIIBIO JIMHEHKH KOPPEKTUPYEM OTCTYNBI (10 YMOJYaHHUIO JIMHEHKa B
Microsoft Word 2010 He oToOpakaeTcs;; yTOOBI OTOOPa3UTh €€, HEOOXOIUMO KIHMKHYTh IO
COOTBETCTBYIOIIEH KHOTIKE B BEPXHEM IIPAaBOM YTy, TOJ MaHEIbI0 MHCTPYMEHTOB). BoT, 4TO

JAOJIDKHO MMOJTYYUTBCA.
m Crpyxrypa Fnasvas Beraexa Pasmerxa crpannusl

] Cambria (3ar¢ ~ 14 * A A Aa

X £ Y ~abe x, X a7 .

BcrasuTe
v J ®opwmar no o6pasuy

Bypep ooMena Wpnug

© 1. llepBoe 3HAKOMCTEO.
@ 3anyck Microsoft Word ans Windows.
© DneMeHTHI 3KpaHa
© 2. lleyaTsb ¥ XpaHEeHHE JOKYMEHTOR.
© 3. ®opmaTHpOBaHHE JOKYMEHTOB.

Ecnu Bbl 3axorure B jAajbHEHINEM ylajduTh HyMEpAlMIO 3arojOBKOB, HEOOXOIUMO CjesaTh
clIeAyoIIEe.

1. Beimnonnuts komanny IimaBnast / (A63an) Hymepanus 3arojoBkoB.

2. B okne nuanora Hymepanus 3aronoBkoB BeIOpaTh B pa3nese budianoreka Hymepanuu
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Her.

Pa3menenue Tekcra

Co3manHass B pe3yabTare BBHINOJHEHUS BCEX IEPEUYHMCICHHBIX ONEpaluil  CTPYKTYpa,
HOATOTOBJICHA K TOMY, YTOOBI pasmemiarb B HeW TeKCT. s pasMelneHus TeKCTa HYKHO
UCTIOJIb30BaTh OOBIYHBIN PEXKUM.

Pa3mecTture nox 3aroioBKaMu TEKCT, Kak TIOKa3aHO HA CIEAYIOIIEM PHCYHKE.

1. llepBoe 3HAKOMCTBO.

¢ 3anyck Microsoft Word gnia Windows. [1na sanycka Word
HeoDX0MMO HIeNKHYTh KHONKY IIyCK Ha NaHeaH 33434 U B
rpynne MeHio IIporpaMmsl BeIOpaTh myHKT Microsoft Word.
[Tpu 3anycke Ha 3KpaHe MOXHO YBHAETb YHCThHIH JTHCT
fymarn (OKHO JOKyMeHTa), Ha KOTOPOM MPOH3BOAHUTCH
paboTa Haj TeKCTOM AoKyMeHTa. [Ipn nepsoM sanycke oH
HMeeT cTaHAapTHoe ums JokyMeHT1. 3To HMA XOPOLIO BHAHO
B CTPOK 3arosoeka. 3anycture Word.

® 3JaeMeHTHI 3KpaHa. CTPOKa 3aro/10BKa HaX0AHTCA B BEPXHEN
4acTH 3KpaHa ¥ uMeeT o0biuHbIf BUA 418 NPOrpaMm,
paboTamomux noj ynpasienneM Windows.
Ctpoxka meH:o. [loJ cTPOKO# 3aro/10BKa HAXOAHTCA CTPOKA
MEHI0, B KOTOPO# NepeyHcaeHbl rpynnsl koMaHg: Pain,
Mpaska, @opmar, Cepeuc, Tabauna, Okxo, Cnpaska. Kamzaaa
rpynna obbegunser Habop KoMaHa, HMewHX obmyo
OYHKIMOHANbHYIO HaNPaBAeHHOCTb.
Maxens nHcTpyMenToB CrangaprHas. [Tog MeH10 HaXOANTCH

NaHeNab HHCTPYMEHTOB CTaH,’lap’l‘Haﬂ.

2. lleyaTs U XpaHeHHe JOKYMEHTOB.
HaneuaraTb TEKCT HECNOMHO, ECNK BCe yKasarnua ONA NevaTu
cAenaHbl NpasuabHO. [lOCTATONHO BLINOAHUTL KOMaHAY
©ain/MNeyats U HaKaTs KHONKY Ok 8 AvManorosom okHe MNeyats.
HaneuyataWTe 3aABNEHME Ha NPUHTEpe.

3. ®opMmaTHpOBaHHEe JOKVMEHTOB.

PopMaTHpOBaHHE AOKyMeHTa YA00HO NPOH3BOAMTE B
pekuMe pasMeTKH MOC/e TOro, KAK CO3/JaH YepPHOBHUK

HeneyaTrTaeMbieé CHMBOJbI.

Hymepanus crpanun
Jliis TOro, 4T00BI IPOHYMEPOBATh CTPAHMIIBI, HEOOXOAUMO CAEIATh CIEAYIOIIEE.

1. Boeimnonuuts komanny BeraBka / (KosionTurynsr) Homep crpanunsl.
l Mhaewas Borameaa PazeseTva CTANetLGN Commwm Pacounin Feusmnpoganme Bea Kewopparop
™ |- e ol e Bl e R
Taass | PUcMOx KADTINES ST SAILAIL Jnarpsuus Caimso B epespecning it Haznce
- S D : . -t ) 5 oo
|
1 Crpannus|

i Bepwed KanomTHTyn |

2. ITpu naxxatuu Ha ctpenky Homepa cTpanui Bl MOXKeTe BRIOpaTh HY>KHBIN BaM CTHJIb

HyMmepanuu. Tam xe goctynHa GpyHkius dopMaT HOMepOB CTPAHMIL, T7I€ Bbl MOXKETE CIENIaTh
CBOM CTHUJIb HyMepaluuu. TeKCT HyMepaluy Tak *Ke MOXHO OT(OpPMaTHPOBATE.

B nanHOM citydae MCIonb30BaJICs HUPKHUM KOJIOHTUTYII € Pa3iesIoM HyMepaluy CTPAHUIBL.
Pabora ¢ ko1oHTHTYIAMH
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KonmoHTUTyn - 3aroloBOYHBIC J[aHHBIC, BKJIIOUAIONINE B Ce0s, Kak MPaBUIIO, HAa3BaHHE
MPOU3BENIEHUS], YaCTH, INIaBbl, Maparpada u noMeniaemMble Haj (BEpXHHM KOJOHTHUTY) WU MOJ
(HMOKHHMM KOJOHTUTY/) TEKCTOM Ka)KJI0M CTPaHULIbI JOKYMEHTA.

Jy1st Toro 4yTOOBI CO3/1aTh KOJIOHTHUTYJI, HEOOXOIMMO CIeNaTh CIEAYIOIIEe.

1. Boeimnonuuts komanny BeraBka/KosmoHTHTYIBI.
=] BepxHui KonoHTMTYA *
& HWKHUA KonoHTHTYA ~
#] Homep crpammus *
2. BriOupaere HeoOXOAMMBINM BaM KOJOHTHUTYI, MOCJIE YEro Y BaC MOSBIAETCS KOHCTPYKTOP

Pabora ¢ koJoOHTHTYJaMHM. 371€Chb Bbl MOXETE€ OTKOPPEKTUPOBAThb IIOJIOKEHUE KOJIOHTHUTYJA
(OTCTYn OT BEpXHEro WM HI)KHETO Kpas CTpaHUIlbl), BbIOparb IOHPABUBLIMICS CTHIIb
KOJIOHTUTYJIA (B HEKOTOPBIX MPUCYTCTBYET HyMEpalys CTPaHULL).

3. BBoaute na3Banme pgokymenta. lIlocime uero 3akpbiBaeTe KOHCTPYKTOpP pabOThI ¢
KoJoHTUTYNaMu (win Esc Ha ki1aBuatype, Uiy IBOMHOE Ha)KaTrue MBIIIU Ha CTPAHMIIE).

33KpHITE OKHO
KEONOHTUTYNOE

3aKphITh

4. B namewm cnyuae BeiOupaem ctuiab Crporuil (HedeTHas cTpaHuua). Beogum naty u
Ha3BaHUE JOKYMEHTA.
4 Beprrani coaommuTyn o] 4 decnpeccnoa

opews ] Kapmanxa

0.49

s 049 :
4 I 0 <

T ——

[lepBoe 3HAKOMCTBO

it Toro 94toObl B MOCJCAYIONMIEM W3MEHUTh WM YIAJIUTh KOJOHTUTYJ, HEOOXOAUMO CleJaTh
clIeytoniee.

1. Boimmonauts komanny BeraBka/KomoHTHTYIIBI MM 1BaX bl IIEIKHYTH 10 KOJIOHTHUTYITY.
2. OTtdopmarrpoBarh B 00J1aCTH KOJIOHTUTYJIA HYKHBIA TEKCT WU YIAJIUTh €T0.
OrnaBienue

Word pacnonaraer cpenctBaMM aBTOMATHYECKOM KOMIWJISIIMK — OMIABIEHUS  OOJIBIIOTO
JOKyMEeHTa. B oraBieHue BKIIIOYAIOTCA 3arojiOBKM, HWMEIOIIME CTAHAAPTHBIM  CTUIb
dbopmaTupoBaHusl.
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1y IR P ROR DIRNOBRCTIION i v s i A aass Koo SR s PR S as Y N BT I NI SR SRR S AR R RV T e 2
2. TeYaTd Y XPEHEHME AOKYMEHTOB.....eueerrirarssssarsssssssssnssrsssssnsssssassssssessasssssasenssssssesssrossnn 2

3. QOPMATHUPOBAHME [AOKYMEHTOB..cccsessserssnasnsssssnsssssssssssnsssssassssassassressasssssnsessassasssssssasssn 2

Jlnst co3/1aHMs OIVIaBJIEHUsI, HEOOXOAUMO ClIeNIaTh CIEIYIONIEe.
1. YcTaHOBUTE KypcOp B TO MECTO, I/I€ IJIAHUPYETCS Pa3MECTUTh OIVIaBJICHHUE.
2. Bommonnuts komanny Cebliiku/OrnasiieHue

=2 =} A063BUTE TEKCT ~

=¥ O6HOBUTS TaBANLLY
Ornasnenne

rnasnenme
3. Bo Bkmanke OrnaBienue auanoroBoro okHa OriaBjieHWe M yKa3aTelud YCTaHOBUTH
HYXHBIC ITapaMCTpPbl OITIaBJICHUA. B mnosBuBImIEMCST ODNIaBJIEHUU y61/1paeM JINIITHUN TCKCT,
u3MeHsaeM mpudT, pazmep. BroaHe BO3MOXKHO, YTO HOMEpa CTPaHUI] B OIVIABJICHUHM MOTYT HE
coBmnagarb. s aToro cymectByeT koManaa QOOHOBUTH Ta0JMLLY.
Ham Gonpmioit moxkymeHT roroB. Jlyis Toro 4troObl B MOCIEACTBHH OOHOBUTH OIVIaBIICHUE,
HE0O0XOJMMO C/ENaTh CIEAYIOLIEE.
1. YcTaHOBUTH Kypcop B TO TMOJ€, TA€ HAXOMUTCS OIVIaBlIeHUE (Hag HHUM IOSBUTCS
JTMAJI0rOBOE
OKHO).

v BHOEB J /
2. B auanoroBom okHe OriaBieHHs Hakarh KHOIKY =t O6HosuTY TabnMLY Byner

NPEACTaBICHO JiBa crocoba OOHOBICHHS: OOHOBUTH TOJIbKO HOMEpPa CTPAHUL U OOHOBHTb
HeJTUKOM. B mepBom cityuae B OrIaBIIeHHUHM KOPPEKTHPYIOTCS JIMITH HOMEpa CTPAHHII, BO BTOPOM
HOSIBATCS] HOBBIE Pa3/ielibl / OAPa3/Aesbl, €CIM TAKOBbIE ObLIN JOOABIICHBI.

3aganue A9 caMocToATeIbHOM padorel Co3aiiTe O0IBIION TOKYMEHT CIEIYIONIEro BUAA.
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M.B. Canennesn: Rype obutei Gusmun

Ornaesnenne

fnasal. 2
Fnasall. Qv # TOMRA. 2
Fhasa L. 3: 2
fnasa V. Hi 2
fnasaV. Tena 3
Frasa VI. P 3

3

fnasa Vil 6

Faasa | Kumesatuxa
* 3ot pasges Tena, ue 3aTP
Tom, ¥ VIMENNO TBK, 3 HE MMBYE.
sexTopa,
YCROpEHIR.
.
YraosoW yraosoro
YCKOpEHUA.
Taawa Il P it TOSKN
. nIyNaer, TEA C YHETOM TEX NDMHYMM,
6 TOT WA UHOR 8
STOM DASASAE BEOAATCR NOHATUA MAC T W MMNYARCETEAD,
CHABL
* Obe HewTons — yAaTS

*  BoogAaTCR NOWATHR CHAN TREMUA, CHABI TRWECTH, BeCa.

[nama 111, 3axonm coxpanenns
¢ B n pabore.
BHAS SHEPTHM:
NOTEHUMANBHAR
o

*  POCCMATRMBACTCR S0484S ABYX TEN.

Taaea IV. Hy
.
CHCTEMBI OTCYETD, cTenom,
yeKopenrem
. 6 i nowas
. 0 ans cueTem
oTcuens.

2|
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W.B. Canenves: Rype obuyei dusmen d




M.B. Casenves: Kypc obuiein dpusmmm ﬁ
Faasa V. Mexanuxa Teepaoro Tesa

* P3CCMETPUB3ETCA ABWIKEHUWE TEEPAOTO TENS, EBOAATCA NOHATUA
UEHTP3 MACC, MOMEHTA M TEH30P3 UHEPLIMK.

® PBCCMaTPUB3ETCA ABWIKEHUE TENE BOKPYT HEMOABUKHON OCH.

o BoiBoaaTca GOPMyAbI ANR KUHETUYECKON SHEPrUM
BP3LLBIOWErOCA TENS U TENA NPYU NAOCKOM ABUKEHUM.

o ObvacHaeTca npuHUMn paboTel rMpockona.

Faasa VI. PeasTusucrckas mexanmka
* B3TOM pasgene pacCMaTPUBAETCR ABMIKEHME TEN CO
CKOPOCTAMM, CPABHUMBIMMW CO CKOPOCTBIO CBETA, U, B Y3CTHOCTH,
CNEeLUanbHan TEOPUA OTHOCUTENBHOCTH,
®  YTOUYHRKOTCA NOHATHA UMOYABCa U IHEPIM OANAR penn‘msncrcxoﬁ
MEXTHMUEHN,
* OBbACHAETCA B3aMMOCEASE MBCChI M SHEPTUM NOKOA.

Faasa VII. KoneGatensnoe asmxenue

e B 3TOif rNase 3aKN3A4bIBAOTCA OCHOBHBIE NOHATHA
konebarenbHbIX ABMMEHMIA. BEOAATCA NOHATUA Y3CTOTS,
NepUog, aMNAUTYAS.

® PacCM3TPUESIOTCA 483 OCHOBHBIX BUA3 KonebaHmil:
FBPMOHUYECKWE M 3BTYXBIOWME.

® P3CCMBTPUB3IOTCA BEIHYMAEHHbIE KONEB3HUA U CAOMEHUE
B33MMONEPNEHAUKYNAPHBIX KONEBaHWIA.

W

IIpumeuyanue: GUrypsl BCTaBIAIOTCS B KOJIOHTUTYIIBI Tak ke, KaK U B OOBIYHBIN JTOKyMEHT, pU
YCIIOBUH, YTO BBl HAXOAUTECH B PEKUME PEJAKTUPOBAHUS KOJIOHTUTYIIOB.

Ipaxmuuecxasn paboma Nel4 « MS Word. Paboma ¢ ghopmynamuy

«MS Word. Padora ¢ popmyaamMmu»
Hns cozmanus (GopMyiabl HEOOXOMUMO TPEABAPUTENHHO MOMECTUTH Kypcop B TO MECTO
JOKYMEHTA, TIe TUTAHUPYETe Pa3MecTUTh (JOPMYIY U BBHIIOIHUTH KOMaHTy BeraBka / @opmya
/BecTaBUTH HOBYIO (hOPMYJTY WJIH HaXKATh coueTaHUe KiaBuil alt+=.
CoznmaauM B KadecTBe mpuMepa GopMyiTy BRIUUCIEHUS TPOMHOTO HHTETpasia 1o oodnactu V.
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¥2(x) z,(xy)

ﬂ f(x, y,z)dxdydz = dex dy f f(x,y,z)dz

¥1 (%) z,(xy)

Boibupaem pacnonoxenue Hameil ¢GopMyibl U BbIONHAEM KomaHny BeraBka / @opmyJaa /

BcraButh HOBYIO (hOpMY.TY.
e CA—— e S

o A 2 Seenpecebaonn + [ Crpoxa nogrwor -
4 5] Ava wepens

' Cbweer -

| @opyna (Alt+ <)

@ A nonyuenng A0RONRNTE RSB (BEAERIA KAMATE KASRN

Mecro pan dopmyast i

: |

Ilocie yero BRICBETHUTCS BKJIagKa KOHCprKTOp, rac 6YI[YT HaXOAUTLCA TpU I'PYIIIBI: Ceanc,

CI/IMBOJ'IBI, CprKTprI. C IIOMOIIBIO HHCTPYMEHTOB 3TUX I'PYIIT CO34aCTCA Q)OpMYJ'Ia.
9 - O LY S dckyment Microsoft Word = MICrosort Word T

I fnasmar Berasea PaimerTea crpasmusl Cesinem Paccainem PeueHInNpoBanme Bug

=] y e¥ux [, & Ordee

ullnll@] = Apcts vmgexc Pagaran Murerpan Kpynuwih  Crobka Gyruma Auaxpu
= L I v v v « oneparop * % 32

 Mecto ana popmybL

-

Co3nanmne CTPYKTYPhbI (l)OpMyJII)I.
B okne peaakTopa (I)OpMyJ'I pasMeIiacTCsA HyKHas CTPYKTYypa. 31ech PpacCmoJIOKEHBI CICAYIOIUE
CTPYKTYpBL: JIpoOb, WHJAEKC, paJHMKall, WHTETpall, KPYIHBIA omneparop, CKoOka, (QyHKIuS,
JAUAKPUTUYECKNUE 3HAKU, IPEACT U J'IOl“apI/I(bM, orieparop, Marpula.
KoHcrpykTop I & e

x X " : : an .
y e¥ux L, & ©rsme G o Jm A [
Apo6e WHgekc Pagukan WHTerpan KpynHeit CkoBka OyHkuma Auakputuueckue [pegenw  OnepaTtop Matpuua

v b v h onepatop~ v > IH3KM ¥ norapugm - > Y

Crpyxrypu

B namem cnyyae Haxxumaem UHTerpaJ u BeiOMpaeM TPOHHOIM MHTerpaJl.
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1

FEEGTE Bua , Koncrpyxrop

— X “ & = = a0 W x . Fi

> » = X n Y. sin® lim A [l'

] . y e vX 0 {0} a n-+co —— 0

8] ‘ Nl |- Apobe WHaexc Pagukal | Kpynaed  Cro6ka Pyrkuyns Ouakputnyeckue [Mpeasnw  Onepatop Martp

—_ ¥ v v *+ R | gneparop v v v 3HaKK ~ norapupm v v ]
WuTerpanst -

Jo || = || f=

3anoJiHeHHe CTPYKTYPbI CHMBOJIAMU

3areM CO3JaHHas CTPYKTypa 3alojHAETCS HYXHBIMH CcHMBOJIaMH. [Ipy 3TOM MOXKHO
UCIIOJIb30BaTh KJIaBUATypy WM TPYNIy CHMBOJOB (JUIsl BCTaBKM B CTPYKTYpy CHMBOJIOB,
KOTOPBIX HET Ha KJIaBUAType KOMIIbIOTEPA).

(£l |=][¢|[~{[x][+][1] =] <] [«][>][»]|s]}
=|[F][=][=][=][v][c][o]V][¥][¥][v][n][e]:

CuMmBONkI

1. Hwxunit npunen onpenenum kak V. [l 3Toro HakMmaeM Ha HEro JI€BOM KHOIKOM
MBIILIH U 3aIIMCBIBAEM HY)KHOE 3HAUCHHUE.

-

2. Bepxuwuii ynansem. s ynaneHuss HKMMaeM Ha ynaasieMyro OoOJIacTh MPaBOM KHOTIKOM
MBILIH U BbIOMpaeM koMaHay CKpBITh BEepXHUI NpH-1el.

e,'» Nuneimnsn

MNapameTpbl BCTaBKm:
=

NpodeccmoHanbHbin
ﬁ[ CoXpaHKTL Kak HOBY® Gopmyny...
§3 WsmeHnTs NOAOXKEHME NPEAENOE

CxpuiTh BEpXHMIA Npegen

3. Janee 3anuceiBaeM moj HHTErpanbHyio Gyaknuio f(x,y,z) dx dy dz
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4. Jlnst BcraBkH cKOOOK BbIOMpaeMm Ha maHenu CTpykTypbl Cko0ka U BHIOMpaeM HYXKHYIO

HaM CKOOKY.
| Paborac dopuynaam. e
[ KoHcTpyktop w
X x X 2, L .. .
= n f in® lim A
y e vX =X :z(:) a nsco —
Apoéb Mruxevc Pa,:wcan WeTerpan Kpynse Kuuu Avakputnueckue [Mpegeaw Onepatop M
v v onepatof * ! SHaKu v norapmom * v
| 8 [T} | 10 | 11 |
1) ) L '’
] &) ()
5. Tak kak y Hac He 4acTHbIM auddepeHnnan, TO NHIIEM aHIIUMKCKylo OykBy d. B

POTUBHOM CIIy4aeM BBIOMpAeM 3HAK YaCTHOTO nn(b(bepeHuHana Ha na"eau CHUMBOJIBI.
[£][=][=][2][~] ][] l=] [<][«] [>] [»][=] -

I IEEEMENEEEEE:

CuMBons

JIOIDKHO TOIYYUTCS CIAEYIOLIEE.

j Hf f(x,y,z)dxdydz =|*
v

Jlanee 3anucpiBaeM BTOPYIO 4acTh (POPMYJIBI.

6. Jlis  noGaBieHHs UWHIEKca TIepeMeHHOW BblOMpaeM Ha mnaHenu CTpYyKTyphl,
Nnpexc/Hu:xauid HHAEKC.
’ KoHCTpyKTOp ‘

;eXlux [ 5 orsee ¢

,:1po6b MnAexc Pa,wum MHrerpan Kpynueid Ckobka O/mcu,w: Anakpun
v oneparop * v 3IHAK

Bepxuume n all

HikHWR HAeKC

O6biuHbIe MHAeKCHE

7. Bo usbexanune mpobieM ¢ 3amuchi0 WHACKCHPOBAHHBIX TEPEMEHHBIX 3aBHCSIIUX OT
JIPYTUX TIEPEMEHHBIX, IEPEJ] 3aMKChI0 TEPEMEHHON 1 UHJIEKCa BCTaBbTE CKOOKY.
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EUEH3MPOBaHME Bug | KoHcTpyxkTOp

n

EIRIEL 7 e* v [ 3 [HO s
1 @ = Ap?su Mruvux( PaA»:xan Vlme'rpan om{::::g }Cxofu;@ynf

Cro6xmn

:fﬂ’f(x,y,z)dxdydz= fdx

Cepsuc
I'pynna CepBuc 1aéT BO3MOKHOCTH U3MEHSITH MapaMeTpsl (popmyi.

n (." MpodeccmodansHbG

b £VHbI
o
pf""a abe OBBIYHBIR TEKCT
Cepenc .
Takxe 37€Ch MOXKHO BCTaBUTHh B JOKyMEeHT Word rotoBeie ¢opmynsl. st 5TOro HaXXMUTE Ha

®opmyJia 1 BEIOEpPUTE HHTEPECYIOLIYIO Bac (GOPMYITY.
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TC

BCTpOEHHBIR

up:w.na
—

BuHom HetotoHa

n

(x+an= Z (:)x"a""“

k=0

KeagpaTHoe ypagHeHue

. —b++vb?—4dac
= 2a

X

MMl

Mnaowaak Kpyra

A=nr?

Pasnomenwne cymmbl

nx nin—1)x?
(1+x)m= 1+1—T+Q

21
Paa Teidnopa
m X XL
€ —1+E+E+E+“', —00 < X < 00
Pag ®ypoe

nwx . nmx
filx) = an+Zl(aﬂ cos——+ by smT)

n=

dL

3aBepuieHue co3ianus GpopMyJibl

YroObl 3aKOHYUTH PEAAKTUPOBAHHE (HOPMYIBI U BBIMTH U3 KOHCTpYKTOpa (hopmMyrn, HEOOXOIMMO
YCTaHOBHTDH KypCOP MBIIIN BHE PAMKH, OTPAaHUYHMBAIOIICH CO3aHHYIO ()OPMYITY U HAXKATh JIEBYIO
KHOIIKY MBIIIIH.

00" Bl s e — eyt P 100 W~ Mo Ward e ———
Tunr . Scramn Paswrwrcs crpasnia e Paccumn Prpemip e g 7]
el AN A % E-ET R NS | e sssen, AaB6B Assems Aab | A
go K& Yk x v.-A- - E=am 3 ' Therwere. Jarsaces. Jerseces .  Hassmest wi

b ya(x) 2;(xy)

’“ [y, x)dxdydz = ! dx ' dy ’ f(x.y.2)dz
v J )

a yi(x) 23(xy)

Jist Toro 4yTOOBI OTpENaKTUPOBATH (POPMYITY, BCTABIEHHYIO B IOKYMEHT, JJOCTATOYHO YCTAHOBUTH
Ha HEM Kypcop M Ha)KaTh JIEBYIO KHONKY MBIIIH.
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W 90 N o vcroveh Word T Kier e Word ™ | -
D o o e o R s i i a

—— e B | e 3 -
kbt 00w * 11 AN A E-E-T ®® MY | sseeer asteerr AaB6B Aabosme AAD AAA p
%

"I Jocomarncotpeny * & 47 dex, ¥ v-Ad - EE38 5 » T O6ummn | ¥ Ee1 My, 3arenoe.. Jac080s Harwarue

b ¥ya(x) z(xy)

'["J-f(x.y.z)dxdydz,de ‘ dy j f(x.y.2)dz

v a v, (x) 2,(xy)

3anaHue AJ1s1 CAMOCTOSATEIbHOH PadoThl
Co3zpaiite ¢ nomonisio Koncrpykropa gpopmya cienyromue (popmysbl.

aQ aP dR Q

[ Pdx + Qdy + Rdz = U ———ddy+(————)dydz+(ap o
J g dx y aY 0z

b; = -a;') dzdx

f Pdx + Qdy = (g (E ¥ @)dxdy

(L)

Ipaxmuuecxas paboma Nel5 «MS Excel. Cozdanue u pedakmuposarue maoauyy»
«MS Excel. Co3n1anmne u pejakTHpOBaHHUe TA0JIMID)

1. Beenute nannbie Ha pabounii muct (puc. 1.1).
A B C D E F
1 MNocrynnenne  Karteropwua LieHa Mocraswwmk Peanusauma
2 HAHsapb Wokonag 56 JlauTa MapT
3 Adsapb Workonag 89 NawuTta MapT
4 AHsapb Wokonag 23 Napyc Anpenb
S AHBapb Woronag 120 Napyc Anpens
6 AHBapb Koge 320 Napyc Mapt
7 AHeapb Koge 265 Napyc MapTt
8 HAHBapb Meuexbe 35 Napyc Anpent
9 Axsapb MeyeHbe 35 Mapc Anpenb
10 Axeapb Meyexbe 35 Mapc MapTt
11
Puc. 1.1

Vrxaszanue. 21.]'[5[ KOIIMPOBAaHUSA W 3aIllOJJHCHUSA JAHHBIX B CMCKHBIX SUeiilkaX MOXKHO
BOCIIOJIB30BATHCSA MApPKCPOM 3allOJIHCHUA. 910 ‘-ICpHLIﬁ KBaApar B IIpaBOM HHXXHCM YIIIYy
BBIJICIICHHBIX

AYEEK :Il [Ipn HaBeneHMM Ha MapKep yKa3arelb MBIIIM MPUHUMAET BHUJ YEPHOIO
Kpecrta. [l 3am0JIHEHHs BBIACINTE SYEUKH, KOTOPBIE CTAaHYT MCTOYHUKOM JAHHBIX, a 3aT€M
MPOTSHUTE MapKep BHU3, BBEPX WM B CTOPOHBI Ha SYEHKH, KOTOpbIE HEOOXOAMMO 3arlOJIHUTb.
JIjis KOMpOBaHMS SIIEMEHTOB CIHCKA (MECSILIbI, THU HEACTH U JIp.) MPU MPOTACKUBAHUH MBIIIBIO
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Mapkepa yaepkuBaiite Haxatol kmasumry Ctrl. [lns BeiOopa BapuaHTa 3alOJHEHUS MOXKHO
MPOTATUBATH MapKep MPABOM KHOMKOW MBIIIH.

2. OTtpenakTupyite 3aroqoBku kosioHok: Kareropusi usmenure na ToBap, Llena
n3menure Ha Llena, p.
3. Pasmecture Mexny crpokamu ¢ HHpOpMaLUen 0 MOKoIaae U Koe ABE MyCThIX CTPOKU U
BBEIIMTE B HUX JaHHBIC (quana3oH A6:E7):
derpa C 5 JI Ma
b OK 5 aHTa i
Maprt C 5 IT Ma
OK 5 apyc 171
4. BceraBbsre Mexny kononkamu Ilena u IlocraBmuk xoiioHKy KosmmuecTBo u 3amosiHuTe
€€ JaHHBbIMHU:
Koun
UYECTBO

230

560

320

280

244

488

300

200

576

288

350
5. Pasmecture kononky IlocraBmumk nocne kononku Tosap.

Vkazanue. Beinenute CTOJ'I6CI_[ HOCTaBI].[I/IK, HaBCIUTEC YKa3aTCJIb MbIIIIU HA T'PAHULY

+
+i
BBIJICTICHUS], KOTAAa OH IPUMET BU/T {% , TIEpeTaIuTe TOT CTOJOEI MPaBON KHOMKOW MBIIIN Ha
ctoznbern Llena u B mosiBuBILIEMCSI MEHIO BbIOepuTe koMaHy CIIBUHYTH BIPABO U MEPEMECTHUTD.

6. Jomnonaute Tabnuiy (nquanazon A13:F16) cienyromei nudopmarueit:
®erpa [ oxonan JI 85 20 An
b aHTa 0 peib
®eBpa C ok I1 45 20 Ma
b apyc 0 171
despa K ode M 40 20 Hro
b apc 0 0 Hb
®egpa 11 euenne M 48 20 Hio
b apc 0 b
7. Bcrabre nepen kononkoi IlocTyniieHue mycTyro KOJOHKY M BBEIUTE 3ar0JIOBOK Ne 1/m.
8. Wcnone3ys mapkep 3aroiHeHus, IpOHyMepyHTe cTpoku Tadiauiubl nudpamu ot 1 g0 15 B
KOJIOHKE Ne m/1I.
0. VYnanute u3 TabIUIBI CTPOKY MO HOMEPOM 4 B KOJIOHKE Ne 1/l ¥ MCTIpaBbTe HyMEPaIuio

CTPOK B JIaHHOM KOJIOHKE.
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10.  Hcnonw3ys xomanay I[naBHasi/PemaktupoBanme/ HailTu u BBIACTWTH/3aMEHUTH, B
kosioHke IocraBmmk 3amenute Jlanra Ha Jlapura.

11.  Pa3mectuTe Haj 3arojoBKaMH KOJIOHOK JBE€ IIyCThIE CTPOKM M BBEOUTE B siuehky Al
Ha3BaHue TaOmuIbl: Peasim3amus ToBapoB co ckiaaa Ne 22,

12. Hcnons3ys xomanny lnaBHas/BeipaBHuBanue/ OObeIMHUTH M MOMECTHTH B LIEHTPE,
pa3MecTUTE 3arojI0OBOK 110 [IEHTPY KOJIOHOK.

13. B sueiixy A2 BBeaure cinoBo Jlara, B sueliky B2 BBenurte Tekyunyro aary, B sueiiky E2
BBeAUTE CII0BO Bpems, B siueliky F2 BBenuTe Tekymiee BpeMs.

14.  HapucyiiTe rpaHuis! B TabmuIle.

15. CpaBauTe co3nanHyro Bamu Ttabmuiy ¢ tabmuiei, npeacraBieHHor Ha puc. 1.2. Ilpu
HAJIMYUH PACXOKICHUI BHECUTE UCIIPABIICHHUS.
A B C D E F G
1 Peanu3zauua ToBapos co cknaga Ne22
2 [ara 23.02.2014 Bpemsa 11:36
3 Nen/n NoctynneHue |Toeap Mocraswuk |LleHa, p |Konnuyecteo |PeanunsaumAa
< 1|AHBapb Wokonag |/lasuTa 56 230|MapT
5 2|AHBapb Wokonag |/lasuTa 89 560|MapT
6 3|AHBapb Wokonag [Mapyc 23 320|Anpenb
7 4|®espanb Cok Nasuta 55 244(Ma#
8 5|Mapt Cok Mapyc 55 488(Maw
9 6(AHBapb Kode Napyc 320 300(MapT
10 7|AHBapb Koge Mapyc 265 200|MapT
11 8|AnBapb MeueHbe [Mapyc 35 576|Anpenb
12 9|AHBapb Meyenbe |Mapc 35 288|Anpenb
| 13 | 10|AHBapb MeueHbe [Mapc 35 350(MapT
14 1 11|®eBpanb Workonap |Nasuta 85 200|Anpenb
15 12|®espanb Cok Napyc 45 200|Man
16 13|®eBpans Koge Mapc 400 200|MoHb
17 14|®espans MeueHbe [Mapc 48 200|Uone
Puc. 1.2

16.YcTaHoBuTE mMapaMeTphl CTPAHUIIBI: OPUEHTAIUS — allbOOMHAs; BEPXHEE U HUIKHEE ToJie — 2
CM, JIEBOE TOJI€ — 3 CM, MpaBoe noje — 1 ¢M, HEHTPUPOBAHKME HA CTPAHULE — TOPU3OHTAIBHOE U
BEPTUKAJILHOE.

17.C nomomrsio koManabl BceraBka/ Texct/ KononTutymsl cospaiite juist pabouero jimcra
BEPXHUN W HWKHHUWU KOJIOHTUTYJIBI. B BEpXHEM KOJIOHTUTYNIE B JIEBOM 4YaCTH Halle4arauTte
Ha3BaHHe J1abopaTropHOM paboThl, a B mpaBoi Bamy ¢damwinio u uHUIMaIB. B HbkHEM
KOJIOHTUTYJIE B IEHTPE YKAXKUTE TEKYILYIO CTPAHUILY U3 O0ILEro KOJIM4ecTBa CTPaHHULL.
18.BriBeiuTe TabaMIly Ha SKpaH B peKUME HPEBAPUTEIHHOrO mpocMorpa (komanna Paitn [

[Teuars).

19.  Tlepeumenyiite Jlucm I na Tabruya.

20. Brinenure kononku Toap, Llena, p., KosinvuecTBo u ckonupyiite ux Ha Jlucm 2.

21. [locne Jlucma 3 BCTaBbTE HOBBIM JIUCT.

22.  Cospaiite xonuro padouero jucra Tabruya.

23.  Ckomwmpyiite pabouuit muct Tabauya B HOBYIO pabouyt0 KHUTY. Vkasanue. B KOHTEKCTHOM

MEHIO sipiblka Jucta Tabnuya BbiOepuTe KomaHay IlepemecTHTh WM CKONMUPOBaTh, B
packpbiBatoliemMcsi criicke [lepemecTuts BhIOpaHHBIC JIUCTHI B KHUTY yKakute Hoas kuwura,/
Co3aarp KOIUIO.
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24.  CoxpaHUTE CO3JaHHYIO pabouyi0 KHUTY B CBOEH Namke Ha JAHMCKE IO HMMEHEM
®amunus_ Pabora 1.

25.  llepetiaute Ha Jlucm 3 pabouelt KHUTH.
26.  IlepemecTtuTe TaOIUYHBINA KypCoOp:
a) B TIOCIICIHIOIO CTPOKY padouero nucrta (coueranue kinasum Ctrl + |);

0) B mocyeHui npaBskli crober padbodero aucra (Ctrl +—) 1 3anuImMTe B aKTUBHYIO STYCHKY
ee azpec (U1l BO3BpalleHUs B Hadasio padodero nucra Haxmure Ctrl + Home);
B) B siueiiky S3456 (knasuma F5).
27.  BBINOTHATE TOOYEPETHO BBIJCICHUE C IIOMOIIBIO MBIIIIH:
a) nmuranaszona C3:HO9;
0) nuanazonoB Al:AS5, C3:E3, H2:18;
B) cTpok 4,5,6,7;
r) cron6uoB B, C, F, G; n) cTpok ¢ 18 o 48;

e) BCEX sYEEK paboyvero JIMCTa;
k) cronbua XEV;,

3) ctpoku 10000.
28.  Beimenute Tekymryro oOmacte pabodero nucrta Tabauya, WCTONb3ys KomaHmy [iaBHas/
PenakrupoBanue/ Haiitu u BeieuTh/ BbieneHue rpymbl sueek.
29.  3amonHute cTpoKy 3HadeHusMu ot 0 nmo 0,5 c¢ marom 0,05, ucnonb3ys Mapkep
3aI0JTHCHUSI.

000501 1]015{02|025]03]|035|04 04505
Vrazanue. BBenute B coceqHUE SYCHKH JIBAa MEPBBIX 3HAYCHHS. BBIIennuTe UX M MPOTSHHUTE 3a
MapKep 3aroJTHCHHUS.

30.3anmomHUTE CTPOKY 3HAYCHHSMH apudmerrueckoil mporpeccun ot —1 mo 0 ¢ marom 0,1,
ucnonb3ya komanny [maBuas/ PenaktupoBanue/ 3anonuuts/ [Iporpeccus.

-1 -09 | -081|-07]-06|-05]|-04]|-03/-02]-01 0
31.  3amomHMTE CTONOEL 3HAYEHUSMHU T'€OMETPUYECKOM MTPOrpeccuu:

28

56
32. 3aroaHuTe JaHHBIMU Jlucm 4, HCIOJIb3YyS MApPKEP 3allOJIHCHUA U KOMAaHY HpOFpCCCI/IfL
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AHBapb 20101 13.01.2015| 01l1.aHB.15 1:30:00, 1:10:00|NoHe geAbHMK — flHs
=
®egpans (2011r 13.02.2015| 0l.map.15 2:30:00| 1:20:00|BTOpHMK E des
@
Mapt 2012r 13.03.2015| 0Ol.man.15 3:30:00| 1:30:00|Cpepga £ Map
1]
Anpens |2013r 13.04.2015| 01.m0n.15 4:30:00,  1:40:00|MeTBEpr Ec o~ Anp
= =
Mai 2014r 13.05.2015| Ol.cen.15 5:30:00) 1:50:00|MAaTHMUa g E Man
w
MioHb 2015r 13.06.2015| 01.HoAa.15 6:30:00, 2:00:00|Cy660Ta : £ MioH
Mions 20161 13.07.2015 7:30:00| 2:10:00/BockpeceHbe o Mron
=
ABrycT 2017r 13.08.2015 8:30:00, 2:20:00 E Asr
1y
CeHTAOpL [2018r 13.09.2015 9:30:00, 2:30:00 £ CeH
4]
OKtAGpb {20191 13.10.2015 10:30:00{ 2:40:00 § < OKT
= =
Hoabpe 2020r 13.11.2015 11:30:00{ 2:50:00 ? g Hona
2 ©
lexabpe |2021r 13.12.2015 12:30:00| 3:00:00 r: £ lek
33. BBenute 3HaueHUS 37IEMEHTOB MaTPHUIIBI HA paOOYN JIUCT.
1 1 1 1
2 2 2 2 2
3 3 3 3 3
4 4 4 4 4

34.  Tpancnonupyiite MaTpuuy.

Vkazanue. JIns TpaHCIIOHUPOBAHUSI MATPUIBl €€ HEOOXOAUMO CKOMUPOBaTh B Oydep oOMeHa u
BCTAaBUTh B TPOU3BOJIBHOM MecTe pabodero JMcTa ¢ IMOMOIIbI0 KomaHnbl [naBHas/ Bydep
oOMmena/ BeraButs/ CrieninanabHasi BCTaBKa.

35.  CoxpaHute pabO4yrO KHHTY.

36.11okaxxute pesynabrar Bareii paboTsl IpenoiaBaTento.

Ilpakmuyeckas paboma Nel6 «Bvruucnenus ¢ MS Excel»
«Boruncienusi B MS Excel» 3aganue 1. Borunciure 3Ha4eHus: KBaaparoB U KyOoB nepBbix 10
yucen. Pemenue opopmure B BUIE TAOIUIBI.

3ananmue 2. 3an0JHUATE JAHHBIMH TAOJIUITY U BBITIOJIHUTE BHIYUCIICHUE B HEH.

82



LieHna 1 nutpa [AN-95 34,9
6eH3unHa AN-92 32,8

CrommocTb |CTOMMOCTD
Nutpbl  [AN-95 AN-92

5

10

15

20

25

30

35

40

3ananue 3. 3aM0JHATE UCXOMHBIMU JaHHBIMH TaOIHUITy. BerauciuTe rmiomanm npsMoyroibHUKOB
110 33JJaHHBIM IIUPUHE U JUTMHE CTOPOH.

Jauna

Iupuna

0

3ananme 4. 3anonHWTE [AaHHBIMA TaOJNMIly W BBINIOJIHUTE BBIYUCICHUS B Hel. B
TPUTOHOMETPHUUYECKUX (PYHKIHSIX apTyMEHT 3aJ]aeTcsl B paJHaHax.

X X
(r (panuanbl sin cos +1
panycsl) )
0
1
5
3
0
4
5
6
0
7
5
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105

120

135

150

165

180

3aganue S. B suelikax BBenensl ®amumnus, MUms, OtuectBo. Hanumure Gpopmyny aias BbIBOJA B
syeiike pamuiuy 1 nHUIKanoB B Bujae @amunus U. O.

Dam st |Umsa Otuect Damuius
BO . O.

Ba HOB Iletp Cepree
BUY

Vkasanue. B ¢opmyne wucnonb3yiiTe omnepauuio OO0beAMHEHHMS CTPOK & U (QYHKIHIO
JIEBCUMB().

A B C D

1 dDamMunuA |MMR OT4ecTBoO ‘:Al&u HMEBCMMB(B].)&" "&ﬂEBCMMB(Cl)&""

3aganue 6. Berauciure cymmy U ipousBeeHre mudp ABY3HAYHOTO YUCIIA.

JIBy3Ha4yHOE YUCIIO

1-1 uugpa

2-a nudpa
Cymma 1iudp
IIpoussenenue
wdp

Vkasanue. Wcnons3yiite ¢ynxiuu LIEJIOE() nns BbIUMCIEHUS KOJIMYECTBA JIECATKOB B
nBy3HaqHoM uucie (1 uudpa) u OCTAT() asisa BeruvcneHus enuuun (2 nudpa).

3aganue 7. Onpenenute, 4To OONbIIE WU
3ananue 8. Vcmonwsys ¢yHKIHIO CHY‘IME}KHY() 3arMoJHUTE Juarna3oH u3 4 CTPOK W 5
CTOJIONOB citydaitHbiMu yrcaamu oT —20 1o 20.Huke mosy4eHHOro Juana3oHa BEIYUCITUTE:

a) CyMMY BCEX YHCEJ TUara3oHa;

0) CYMMY YHCEN BTOPOH CTPOKH;

B) CpelHee 3HaYCHHE TPEThEero CTONOIA;

I') MUHUMAaJIbHOE 3HaYE€HHE TIEPBOM CTPOKH; 1) MAKCUMAIbHOE 3HaY€HUE MATOTO CTOJIONA;
e) KOJIMYECTBO YHCEIN B AMAIIA30HE;

) CyMMY KBaJJpaTOB YMCEI IEPBOro CTONOIIA.
3aganue 9. Onpenenure, B Kakoil 1eHb HellenH (IOHEENIbHUK, BTOPHUK, ...) BBl ponumuce.
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Vkasanue. 1-i1 cioco6. B sueiiky BBeaute nary. B KOHTEKCTHOM MEHIO sSYEHKHM BBIOEpHTE
komanny @opmar siaeexk. ../ Yucno/ (Bce hopmarsl) u B moje Tum Beeaure 1)1/

2-ii cioco0. B siueiiky BBeaute nary. B cocenneit siueiike Bocnonbiyiitech pynknueir TEKCT().
3ananue 10. [lan npoTOKOJI COPEBHOBAHUS 110 KOHBKOOEKHOMY CITOPTY:

Crnoptc MEH A b B r

Crapt 10 10 10 10
:15 :10 :05 :20

DuHM 111 10 10 10 10
45 :25 :28 46

Bpemst (MuH)

[To maHHOMY HPOTOKOJIY OMpEAEIUTE BpeMs Mpodera JUCTAHIUH Ui KaKIOro CIIOPTCMEHA B
MHHYTaX.

Vkasanue. JInsi OTOOpak€HUS KOIWYECTBA MHUHYT MEXIY JBYMS MOMEHTaMH BpEMEHHU
(aHAJMOTMYHBI TpUEM MOAXOIUT JJIS YacoB W CEKyHI) YycraHoBuTe ¢opmar [mMm]. B
KOHTEKCTHOM MEHIO siYeiiku BeiOepuTe Komanay dopmar saeex/Yuncno/(Bce ¢hopmarsl) U B mose
Tun BBeaute [Mm]. [Tokaxure pesynsrar Baieit paboTsl mpenogaBareso.

«MS  Excel.

Ilpaxmuuecxkas paboma Nel7 .Boinonnenue pacuemoe u onmumuszayus

uzobpasicenuss maoIuybLy

«MS Excel. BoinosiHeHne pac4yeToB U ONTUMH3ANUA W300pakeHus Tadaunbl» 1.  Bpenurte
JaHHbIe Ha pabouuit uct (puc. 1).
A B C D E F G
& 2 CraBKa
PanoHHbIN : -
KoapduumneHt (k) qarers ()
2 30% 13%
3 BeZ,0MOCTb HauMucneHUA 3apaboTHOM nNaaTbl
FUE OKnaz Hanoroeble| PanoOHHbIN Hanmeneno MogoxoaHbid | Cymma K
4 BblYeTbl | KO3dPULMEHT Hanor Bblaaye
5 1 2 3 4 5 6 7
6 CeposaH.P. 14200 1400
7 Axosnesa U. O. 15600 0
8 Hwukonaes WU. B. 18000 400
9 CemeHoB A. . 12300 0
10 AHTOHOBa E.H. 23500 0
11 Ocwunosa A. /. 19600 2800
12 MwupoHos I1. O. 16500 0
13 UToro
Puc. 1

2. BcraBbTe Qopmynbl g BeIYMCIeHUN B cronOuax Paiionnsblil ko3dgdpuumnent, Hauncieno,
IMoxoxoansiii Hastor, CymMmMa K Bbliade (B KBaIpaTHBIX CKOOKaX yKa3aHbl HOMepa CTOJIOLOB):

[4]
[5]
[6]

=[2] -k
= [2] + [4]

=([5]1-[3D - n[7] =[5] - [6]
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3. B nocnenneit ctpoke BCTaBbTe (POPMYIIBI IS BHIYUCICHUS UTOTOBBIX CyMM TI0 CTOJIOIaM
IHonoxonusiii HaJIor 1 CymMMa K Bblgaye.

4. Hwxe Tabnuiel BcTaBbTe (OPMYIIBI IJIs1 BBIYUCICHUS: @) MAKCUMAJIbHOH CYMMBI K
BbIJaY€;
0) cpeaHero okiana;

B) MUHHMAJIbHOI'O HAJIOI'a;

r) KOJIMYECTBA PabOUMX, OKJIa (bl KOTOPBIX MpeBbimaioT 16 000 pyO. (pyHKIms
CUETECJIN());

1) CyMMapHBI{ TIOI0XOAHBINA HAJIOT pad0YMX, MMEIOIIUX HAJIOTOBBIC BHIYETHI ((PYHKITHS
CYMMECIJIN());

€) CyMMapHBIi OAOXOAHBIM HAJIOT PabovMX, OKJIabl KOTOPBIX peBbimatoT 16 000 py0. u He
uMeromux Hajgoroeie BerueThl (GyHknus CYMMECJIIMMH()).
BBeaure nosicHsromyo nHdopManuio K Gopmynam.
OTto0pa3ute 3HaYeHHs BO Bcel Tabnuie B ACHEKHOM (hopmare ¢ IByMs 3HaKaMH MOCIE
JECATUYHOM 3aIIATOM.
YcraHOBUTE B UTOTOBOW CTPOKE 3aJIMBKY SIU€EK UYEPHBIM IIBETOM, Oelblil 1BeT mpudTa,
NOJTY>)KUPHOE HaYepPTaHUE.

5.
6.

7.

8. Otdopmarupyiite Tabnuiry corsiacHo oOpasily, IpeaCTaBICHHOMY Ha puc. 2.
A B E D E F G
PalloHHbBIN ok
Dttt 1) No4OXOAHOTO
1 Hanora ( n)
2 30% 13%
3 Bepaomocts HauMcneHuns 3apaboTHou nnatel
BN el Hancroeblie  PaMoHHbIN e MNoaoxoaHbiM Cymma K
4 Bbl4eTbl  KoadduuMeHT Haaor Bblgade
5 1 2 3 4 5 6 7
6 CepopaH.P. 14 200,00p.| 1400,00p. 4260,00p. 18 460,00p. 2217,80p.] 16242,20p.
7 fAxkosnesa W. 0. 15 600,00p. 0,00p. 4 680,00p. 20 280,00p. 2636,40p.] 17643,60p.
& Hwuronaes M. B. 18 000,00p. 400,00p. 5400,00p.| 23400,00p. 2990,00p.] 20410,00p.
9 CewmenosA. [. 12 300,00p. 0,00p. 3690,00p. 15290,00p. 2078,70p.] 13911,30p.
10 Antorosa E.H. 23 500,00p. 0,00p. 7 050,00p. 30 550,00p. 3971,50p. 26578,50p.
11 Ocunosa A. . 19 600,00p.| 2 800,00p. 5880,00p.| 25480,00p. 2948,40p.] 22531,60p.
12 /MupoHos . O. 16 500,00p. 0,00p. 4950,00p.| 21450,00p. 2788,50p.] 18661,50p.
13 uTOro
15 26578,50 - makcMmanbHaa CyMME K Bblgave
16 2078,70 - MMHMMaNBHbIM Hanor
17 17100,00 - cpeaHwit oknap,
18 4 - konan4ecteo pabounx, oknag kotopeix npeeeiwaet 16 000 py6.
19 8156,20 - cymmapHblid nogoxo4Held Hanor paboynx, MMeoLWMX Haorosble EbIHETHI
6760,00 - CYMMapHbIit NoJ0X0AHBIA Hanor pabo4yux, OKNaabl KOTapbiX NpeebiwatoT 16 000 py6. U
20 HE MMEHLLIWX HEN0TOBbIE EbI4EThHI
Puc. 2
9. Coxpanure co3znannyio Bamu pa60qy10 KHUTY B CBOEM Malke Ha pa6oqu JOUCKE TI0[

nmenem @avunus Pabota 3.

10.  Ckomwmpyiite nuct ¢ uMeHeM Jlucm 1.
11. [Tepeumenyiite Jlucm [ Ha nmuct ¢ umeneMm Benomoctb, a Jlucm 1(2) na ®opmy.ibl.
12.  Ha nucte ®@opmy.isl oToOpazute GopMysibl B stueiikax TaOIUIIbL.
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® Ckonupyiite ¢ nucra Bemomocrs Ha Jlucm 3 cronoupl @.U.0., Cymma k Bbigave. [lis
BCTaBKU M3 Oydepa oOMEHa MCHOJIB3YHTE CICHANIbHYI0 BCTaBKy (KoMaHna [maBHas — bydep
obmena — BceraButh — CriennaibHasi BCTaBKa —3HAYCHUS).

13.

15.

Jlo6aBkTe k Tabmuie noias Coodumenne o HaadaBke, Beanunna nagoasku, UTorosas
cymma. Beenute 3aronoBok Tabnuisl Pacuer Haa6aBku. Beegure Hymepamuio cToa0moB (puc.
3).
14.

Beenute B cronber; Coodmenue o HagdaBke (HopMyiny, KOTOpas BEIBOJUT COOOIICHUE
Ha, ecnu cymma k Bbigade cocraBisger meHee 20 000 p., u Her B mpoTHMBHOM cCiydae:
=ECJIN(B4<20000;"1a";"Het").
Beenute B cronben; Beitmunna Haa6aBku Gopmyiny, KOTopasi BBIBOIUT CYMMY HaJ0aBKU
paBHyt0 20% OT cymMMBbl K Bblaade, eciM JaHHas cymma coctasisger meHee 20 000 p., u O B
MPOTUBHOM CIIydae.

16. BcraBbre dhopmyiny aiis BEIYUCICHHS 3HAUYeHUH 110 ctosioiy UToroBasi cymma.
17. CpaBauTe monydeHHyr0 Bamu tabnuity ¢ tabmunel, npencraBieHHoi Ha puc. 3. [lpu
ACXOXKJICHUH OTKOPPEKTUPYITE TAOIHUILY.
A B C D E
1 Pacuer Hap6asku
®UNO. Cymma K CoobuleHue BenuuunHa MToroean
2 Bblaaue o HaabaBke Hanbasku cymma
3 1 2 3 4 5
4 CeposaH.P. 16 242,20p. Ha 3248,44p.| 19490,64p.
5 AxosneBa WM. O.| 17 643,60p. Na 3528,72p.| 21172,32p.
6 Hwukonaes U.B.| 20410,00p. Het 0,00p.| 20410,00p.
7 CemenHos A. /1. 13911,30p. a 2782,26p.| 16 693,56p.
8 AHTOHOBa E.H. 26 578,50p. Het 0,00p.| 26578,50p.
9 OcunoeaA. Jl. 22 531,60p. Het 0,00p.| 22 531,60p.
10 MwupoHos 1. O.| 18 661,50p. Na 3732,30p.| 22 393,80p.
Puc. 3

18.

[Tokaxxute pesynbrar Bameit paboThl npenojaBareio.

Ipakmuyeckas paboma Nel8 «MS Excel. Busyanuzayus oannvixy
«MS Excel. Buzyaiuzauusa nannbix» 3aaanue 1. [loctpoenne rpadgpukoB MareMaTrnuecKux
pyHxumi
Cosnaiite Ha Jlucme 1 Ttabnuiy ans nocTpoeHus rpadukoB GyHKIMH = _ U = 2 Ha

1.
otpeske [—3; 3] ¢ marom 0,5. [1pu 3anonHeHnn UCHOAL3yHTE GOPMYIIBI JJIsl BBIUUCICHUS U .

- L5 - 0 1 2
3 2,5 2 1 05 ,5 .5 .5
5 2.,8284 1 0 0 0
/ ,6569 ,4142 ;7071 |5 3536 |25 ,1768 125
0 0,3536 0 1 2 S
2 125 1768 |25 S5 L7071 4142 ,8284 ,6569
2. Hwxe Tabnuiibl BecTaBbTe quarpaMmy. THIT JuarpaMMbl — TOUEUHAs! C IIaJIKUMUA KPUBBIMHU

1 MapKepamH.
YcraHoBuTe IBeTa NTUHUHN Tpaduka U MapKEpOB: JUISI — YEPHBIA, NI — TEMHOCHHHIA.
N3menuTe Tiin MapkepoB Ha rpadukax (puc.l).

3.
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4. JloGaBbTe Ha3BaHue nuarpammbl. OTOOpa3UTEe BEPTUKAIBHBIE M TOPU3OHTAIBHEBIC THHUU
CEeTKHU.

5. YcranoBuTe oToOpaskeHUE 3HAYECHUI TOPU30HTAIBHOM OCH Ha OTpe3ke oT —3 10 3.

6. CpaBHute nocrpoeHHyr Bamu guarpammy c¢ npeactaBieHHoOW Ha puc. 1. [Ipu Hanmyum
pacxXoXkICHUH MEXly HUMU BHecCUTE B Barny auarpamMmy HEOOXOAMMbIEC U3MEHEHHUS.

lpadpukm pyHKUMA

8

-yl
2

Puc.1 3apnanue 2. IlocTpoenne quarpamm 1. BBenute maunsie Ha Jlucm 2.
Pacxonpl 33 nepeoe nonyrogue (Toic. pyd.)

Axepape |®espane| Mapt Anpene MaiA HMioHB
MNpooykTbl NMTaHKA 16,25 13,7 15 12,6 13,2 11,1
KomMmmyHanbeHbIE NNaTEMK 6,8 6,2 6 5,9 51 4.9
ObcnyxmeaHue asTomobmnna 5,2 4,8 4,3 4,6 3 3
Bbinnarta KpeauToB 3 4 3 5 3 6
MNpoure pacxoasbl 12 0 4.2 1,5 6,8 0

2. Cxonupyiite ux Ha Jlucm 3.

3. Ha Jlucme 2 auxe Tabnuisl HOCTpONTE JuarpaMmy rpaguk ¢ MapKepamH.

4. VYBenuubTe pasMep IuarpaMMel.

5. W3menutre s paga IpoaykTsl NHMTaHUS TUO JMarpaMMbl Ha THCTOTPAMMY C
rpynnupoBKoi (puc.2).

6. YceranoBure 171 rucTorpaMMsl psizia IIpoayKThl NUTAHMSA MPAAUEHTHYIO 3aJIMBKY
«Paccser».

88



AvHammuKa pacxogos 3a Nnepsoe nonyrogme

=
[ve]

= e
]
| |

T MNpoaykThl
S 12 . . MUTaHKA
:-' [ == KOMMYHa/IbHble
g 10 7 nAaTexmn
é ? =dr=006CnyHunBarHne
e asTomobwnna
E 6 Beinnara
KpeamuTos
4 =@—[1poume pacxogsl
2
0
0 s = 0 = )
: @ &£ & & &
I o = =y =
= 8 o
Mecay
Puc.2
7. VYeraHoBute ais JMHUA rpaduka Cleayrollue I[BeTa: KOMMYHAJIbHbIE IUIATEXKU —

KpacHbI, OOCITYy)KMBaHHE aBTOMOOWJIS — CHHHUH, BBIIJIaTa KPEIUTOB — OPAHXKEBBIH, MpoYne
pacxo/ibl — 3eJICHBIN.

8. BcraBbre Ha3zBaHue quarpamMmsl «J{lMHaAMUKa pacXo0B 3a IIEPBOE MOIYTOIUEY.

0. VYcTaHOBUTE BEPTUKAIBHOE BBIPABHMBAHME IOANMCEH HAa TOPU3OHTAIBHONM OCH
KAaTeropHil.

10.  CpaBHute nocrpoeHHyro Bamu nunarpamMmy c npencraBieHHON Ha puc.2. [Ipu Hannuumn
pacxoXxaAeHU Mex 1y HUIMM BHecuTe B Bairy nuarpamMmmy HeoOXoauMble H3MEHEHUSI.

11.  Ha sTom xe pabouem nucTe A UCXOAHBIX JAaHHBIX MOCTPOITE TMHEWYATYIO TuarpaMmy
C HaKOIUICHUSIMH.

12. VYcraHoBuTE pa3Mepsl AUarpamMMsl: BEICOTA — 8 CM., UpuHa — 20 cM.

13.  BcraBbTe Ha3BaHUE IUArpaMMbl U IOJIUCH JTaHHBIX (puc.3).

14.  CpaBHute noctpoeHHyr0 Bamu nuarpamMmy c mpencraBieHHON Ha puc.3. Ilpu Hanmnuum

pacx0>1<)1eHI/1171 MCKIAY HUMHU BHCCUTC B Bamy auarpammy HGO6XO)II/IMLI€ U3MCHCHUS.
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MHaMMKa pacXxoaoB 3a nepeoe nonyrogue
A p A p y A | | ﬂpo,ﬂ, KTbl NMUTAHWA
hon AT SIS 6 o |

W KoMMYyHa/IbHble NAaTeXn

. B O6cnyHMBaHMe asToMoOKnNA
vor NSNS 5 s

M Bbinnata KpeauToB

anpers SSRGS = Moo paccoss

MapTt

despan (SN EIINEEN 4 o
O
T T T T T
0 10 20 30 40

Puc.3
15. B ucxomHoii TaOnuile BBIYUCIUTE CyMMapHbBIE PAcXoJlbl 3a MOJYrOIUe U MOCTPOMTE IO
HUM KOJIBIICBYIO THATPAMMY.
16.  BcraBbTe Ha3BaHHE JUArpaMMbl U ITOIIUCH JAHHBIX.

50

Pacxogpl 3a nepsoe nonyrogue

M [pOoAYKTHI NUTaHUA

B KoMMyHanbHble
nnaTemm

m O6cny¥uBaHue
asTomobunsa

M Boinnarta KpeauToB

® Mpoume pacxompl

Puc.4

17. CpaBHute noctpoeHHyo Bamu nuarpamMmy c¢ npeacrtaBieHHO Ha puc.4. [Ipu Hannuumn
pacxoXxAeHU MeXI1y HUIMH BHECHTE B Bairy muarpamMmmy HeoOXOIUMbIE N3MEHEHUSI.

18. B wucxomHoOW Tabmuile BBIUUCIUTE CYMMapHBIE pPacXofbl IO KaXKIAOMY MeECSIy |
MOCTPOITE MO HUM 0OBEMHYIO KPYTOBYIO JHArpammy.

19.  C nomourpto komauasl Konctpykrop/ IlepemecTuTh AuarpaMMmy pacIojiOKUTE €€ Ha
OTJIEIIBHOM JTUCTE.

20.  OrdopmarupyiiTe 00NacTh AUArpaMMBbl: TpaHUIA — CIUIONIHAS JIMHHUS TEMHO- CHHETO
I[[BETA, IUPUHOMN 2MT. C TEHBIO.

21. VYnanure nerexmy.
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22. V3MeHnTe MOAMMCH JAHHBIX: Y KaXKIOTO CEKTOpa JUarpaMMbl OTOOpasuTe Ha3BaHUE
MecsiIia M IOJTIO B TIPOLIEHTAX OT OOIIMX PacXoOB 3a MepBoe moiayroaue (puc.S).

23.  CeKTop ¢ MaKCUMaJIbHBIMU PACXOIaMH PACIIOJIOKHUTE OTACILHO OT OCTaJIbHBIX CEKTOPOB.
24. CpaBHHTE MOCTPOEHHYIO quarpammy ¢ puc. 4.5. Ilokaxkute pe3ynbrarsl Barieit paboTsl
IIPETIO/IaBaATEINIO.
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3ananue 3. [locTpoeHue cnapkJjiaiiHOB

1. B Tabmuue Ha Jlucme 3 BBIYHCIUTE €XEMECAYHbIE PACXONbl, J00aBBTE CTPOKY
€XKEMECAYHBIX JIOXOJOB U OIPEICIINUTE exKEMECAUHbIE HaKOILIeHUs (puc.6).

2. JloGaBbTe B Tabmuily ctonber; TeHaeHIUM W TMOCTPOHTE B sYEHKax STOrO CTOJOIA
CHapKJIaiHbI CIeTYIONINX THUIIOB: JJIsl PacX0A0B — crapkiaitd I'paduk, 11 10X0A0B — crapkiaiia
Cronbern (I'mctorpamma), /711 HAKOTUICHUH — CIIAPKJIaiiH BBIMTPBIII/ TIPOUTPHIII.

3. V3MeHuTe BBICOTY CTPOK M ILIMPUHY CTOJOLA €O CHAapKiIalHaMu [Uid HAaIvIsAHOIO
0TOOpaKEHUs TeHICHLIUH.

4. OTmMmeTpTe MapkepaMu Ha Tpadukax CHApKIaHHOB MMHUMAJIbHBIE U MaKCHMAaJlbHbIE
3HAYCHUS.

5. Ha rucrorpamme criapkiaiiHa BbIAEIUTE LIBETOM MUHUMAJIbHOE 3HAYCHHUE.

6. CpaBHuTe noctpoeHHbld Bamu pesynprar ¢ mpeiactaBieHHbIM Ha puc.6. [lpu Hammuun

PAaCXOXKICHUH MEXJIy HHUMH BHECHTE HEOoOXoiauMbie W3MeHEHus. /. [lokakurte pe3ynbTarhl
Barmreii paboTsl nmperomaBaresto.

PacxoZpbl 3a nepeoe noayroaue (Toic. py6.)

AHBapb |®espasb| Mapt | Anpenb Maw MioHb TeHgeHUMn
MNpoayKTbl NUTaHKA 16,25 13,7 15 12,6 13,2 11,1 v\"\
KommyHanbHble naaTexu 6,8 6,2 6 5,9 51 49 \
ObcnyxmBaHme asTomobuna 5,2 4,3 4,3 4,6 3 3 \/\_
Bbinnata KpeguToBs 3 4 3 5 3 6 /\/\/
Npoune pacxoapl 12 0 4,2 1,5 6,8 0 \/\/\
ExxemecayHble pacxoapl 43,25 28,7 32,5 29,6 31,1 25 \/\“’\

EXXeMecAuHble A0X0Abl a6 28,5 34,2 22,8 a1 a1 l —n I l .

HakonneHua 2,75 -0,2 1,7 13,2 9,9 16 .

Puc.6

Ipakmuueckas paboma Nel9 «MS Excel. Hcnonvzoeanue mabnuy 6 kavecmee 6a3 0aHHbIXY
«MS Excel. Ucnmoan30Banue Ta0JIUI B Ka4yecTBe 0a3 JaHHBIX»

1. Beeaure nanHble Ha pabGoumii nuct (puc.l). CroMMocTh 3aka3a BBIYHCISETCS Kak
NIPOM3BE/ICHUE KOJMYECTBA OTUIAUE€HHBIX €IMHUI] TOBAapa B 3aKa3e Ha IIEHY €AMHUIBI TOBAPA.
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A B C D E F G
1 BepomocTtb y4eTa saKkasos
Konuyecreo Homsecrio LleHa
?.U.0. HaumeHoBaHue farta OnAa4YeHHbIX Croumoctb
3aKas4uKa ToBapa 3aKasa SAMHHI ToRDA eAuHUL ToBapa e 3aKaza, pyb.
2 B 3aKaze HECCAES ToBapa, pyb.
3 benbix A. Tl [Maposapka 24.05.14 12 12 3100 37200
4  Muxannos H. A.|MynbTuBapka 07.06.14 5 5 4200 21000
5 Ceposa H.P. Mukcep 26.04.14 10 10 600 6000
6 3oToBa A. @. Mukcep 11.05.14 15 18 600 10800
7 Cepmosa H.P. [Maposapka 10.04.14 18 16 3100 49600
8 3otoBaA. ®. YaHuK 28.06.14 8 10 2100 21000
9 Muxainos H. A.|bneraep 29.06.14 10 12 2300 27600
10 Ceposa H.P. Kodesapka 03.05.14 15 15 1200 18000
11 Benbix A.T. YanHUK 16.05.14 24 24 2100 50400
12 Ceposa H.P. bneHpep 27.05.14 16 20 2300 46000
13 3oToBa A. @. Maposapka 06.04.14 10 10 3100 31000
14 Ceposa H.P. Kodemonka 29.05.14 8 8 900 7200
15 Muxainos H. A.|Kodesapka 17.05.14 12 10 1200 12000
16 Ceposa H.P. MynbTuBapKa 03.06.14 22 20 4200 84000
17 Benwix A. I. TocTtep 22.04.14 10 8 950 7600
Puc. 1
2. COXpaHI/ITC CO3JaHHYHO pa6011y10 KHUTY B CBOCH IaIKe Ha pa60qu AUCKEC IO MMCHEM
®amunusa_Pabora 17.
3. HOCJIG,I[OB&TGJ'IBHO BBIIIOJIHUTE B Ta6J'II/II_Ie COPTUPOBKY 3anucen (KOMaH,Z[a
Hannsie/CoprupoBka u GpuiisTp/COpTHPOBKA):
a) 10 (baMPIJ'IPIHM 3aKa34YHMKOB B aJ'I(baBI/ITHOM MOPAIKE,
0) 10 CTOUMOCTH 3aKa30B B YOBIBAIOIIEM MOPSIIKE;
B) [0 HAUMEHOBAHHUIO TOBAPOB B ajI(haBUTHOM IOPSAKE, @ BHYTPU KaXKIOH

MOJTy4YEHHOW IPYIIbI IO KOJUYECTBY €IUHUI] TOBapa B 3aKa3e 110 BO3PACTAHUIO;
I) o (haMuIIKsAM 3aKa34MKOB B aji()aBUTHOM MOPSAJIKE, @ BHYTPH KaX10H MOJIy4eHHOH TPYMIIbI 110
JlaTe 3aKasa.

4. C nomompto ¢unsTpa (komanna [lanueie/ CoptupoBka U GuiabTp/@unsTp) moiydute
BBIOOPKY JIAaHHBIX B TAOJIMIIE 1O CICAYIONIUM YCIOBUSIM 0TOOpa:
a) OnpeaeanTh Bce 3aka3bl Muxainosoit H. A.
Koa [Koau Ie HA

D.A. Haum Jl atauvecTBO 4eCcTBO equHuIbl  (CT

0. 3aka3 eHOBaHHUe 3aKa3zaeJuHULL OIIa4eHHbI XTO  Bapa,0UMOCTh

YHKa TOBapa TOBapa eAUHMIL pYyoO. 3aka3a, pyo.

3aKase TOBapa B
B 3aKase
Muxa itnos H.Kocges apka 1 12 10 12 00 120 00
A. 7.05.1
4
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Muxa inos HMynbT nBapka 0 5 5 42 00 210 00
A. 7.06.1
4
Muxa niaos H. bnenn 2 10 12 23 276
A. ep 9.06.1 00 00
4
0) onpenenuTh 3akasbl 3a nepuos ¢ 03.05.14, nena enuHUILI ToBapa B KoTopsix 6osee 3000 pyo.
Koa Koa 1| eHal
D.N.0 Hanmm [ aT:| HYeCTBO HYeCTBO eqununsbl | Ct
e€HOBaHHe 3aKa3a eInHHII OIJIa4YeHHBI | TO Bapa, OUMOCTh
3aKa3y ToBapa TOBapa X  eauHuy pyo. 3aka3sa,
HKAa B TOBapa B pyo.
3aKase 3aKase
benbix A. I1. [Tapo Bapka 2] 12 12 3100 37200
4.05.14
Muxait noB H. My TuBapka 0 5 5 42 00 21000
A. 7.06.14
Cenos a H. P. | Mynb TuBapka 0 22 20 42 00 840 00
3.06.14
OTIPE/ICTUTH 3aNKCH ¢ (PaMUIHSIMH 3aKa39MKOB, HAYMHAOIIUXCS Ha OyKBY b min M.
Koa Koa 1| enal
D.N.0 Haum [ aT:| HYeCTBO HYeCTBO equuunsbl | Ct
eHOBaHUe 3aKa3a eJuHMI] OIJIaYeHHBI | TO Bapa, OUMOCTh
3aKa3y ToBapa TOBapa X  eauHun pyo. 3aka3sa,
HKa B TOBapa B pYyo.
3aKase 3aKase
benbix A. I1. Tocre p 2 10 8 95 760
2.04.14 0 0
bempix A. I1. | Yaitn ux 1 24 24 2100 504 00
6.05.14
bensix A. II. | ITapo Bapka 2 12 12 3100 372 00
4.05.14
Muxait noB H.| Kode Bapka 1 12 10 12 00 120 00
A. 7.05.14
Muxait noB H. Mynb TuBapka 0 5 5 42 00 21000
A. 7.06.14
Muxaii nos H| bnenn ep 2 10 12 23 00 276 00
A. 9.06.14
r) BBIOpATh 3aKa3bl MAPOBAPOK 32 anperb.
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Koa Koa 11| ena
D.N.0 Hanmm [ aT:| HYeCTBO HYeCTBO equHunsl | Ct
e€HOBaHMe 3aKa3al eIMHHI OIUIAYEeHHBI | TO Bapa, OMMOCTh
3aKa34 ToBapa TOBapa X eIuHUL| pyo. 3aKasa,
HKAa B TOBapa B pyo.
3aKase 3aKase
3otoBa A. ®@. | [lapo Bapka 0 10 10 3100 31000
6.04.14
Cenos [Tapo 1 18 16 31 496
aH.P. BapKa 0.04.14 00 00
1) ONPEACIIUTD 3aKa3bl 32 MECSI] Mal, KOJUYECTBO €IMHUII TOBAPA B KOTOPHIX COCTABIISET
ot 10 o 20.
Koa Koa 1| enal
Dd.N.0 Haum J aT:| HYeCTBO HYeCTBO eqruHUNbI | CT
eHOBaHHUe 3aKa3a eIMHUIL OIUIAYEHHBI | TO Bapa, OUMOCTh
3aKa3y ToBapa TOBapa X equHul pyo. 3aKa3sa,
HKAa B TOBapa B pYyo.
3aKase 3aKase
benbix A. I1. [Tapo Bapka 2 12 12 31 00 37200
4.05.14
3oroBa A. ®. | Mukc ep 1 15 18 60 108 00
1.05.14 0
Muxait noB H. Kode Bapka 1 12 10 12 00 120 00
A. 7.05.14
Cenos a H. P. | Kode Bapka 0 15 15 12 00 180 00
3.05.14
Cenos a H. P. | bienn ep 2 16 20 2300 460 00
7.05.14
e) OMPEIEIUTh 3aKa3 C MAKCUMAJIbHON CTOMMOCTBIO.
Koa Koa 11 ena
D.N.0 Haum, [ aT:| HYEeCTBO HYEeCTBO exuHunbl | CT
e€HOBaHME 3aKa3al eMHHUL OILUIAYEeHHBI | TO Bapa, OMMOCTh
3aKa3y ToBapa TOBapa X enuHul pyo. 3akKasa,
HKa B TOBapa B pyo.
3aKase 3aKase
Cenos a H. P. | Mynp TBapka 0 22 20 42 00 840 00
3.06.14
’K) OIIPEIENIUTh TIEPBBIE YEThIPE 3aKa3a ¢ HAauOObIIIEH CTOUMOCTHIO.
Koa Koa 1| enal
Dd.N.0 Hanm, [ aT:| HYEeCTBO HYEeCTBO eqruHUNbI | CT
eHOBaHMe 3aKa3al eIMHUL OIUIAYEeHHBI | TO Bapa, OMMOCTh
3aKa34 ToBapa TOBapa X equHul pyo. 3aKasa,
HKa B TOBapa B pyo.
3aKase 3aKase
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bensix A. I1. Yaiin ux 1 24 24 2100 504 00
6.05.14
Cenos a H. P. | Ilapo Bapka 1 18 16 3100 496 00
0.04.14
Cenos a H. P. | brienn ep 2 16 20 2300 460 00
7.05.14
CenoB a H. P. | Mynb TuBapka 0 22 20 42 00 840 00
3.06.14
3) BBIOpaTh 3aKa3bl, IEHA TOBAPOB KOTOPHIX BHIIIE CPEeIHEHN IIEHbI IO BEJOMOCTH.
Koa Koa 1| ena
D.N.0 Haum, /I aTa myecTBO HYeCTBO exuunnbl | Ct
€HOBaHUe 3aKa3a eInHII OIJIa4YeHHBI | TO Bapa, OUMOCTh
3aKa3y ToBapa TOBapa X e1MHUL] pYyoO. 3aka3sa,
HKAa B TOBapa B pyo.
3aKase 3aKase
bensix A. I1. | I1apo Bapka 2 12 12 3100 372 00
4.05.14
3oroBa A. @. | Ilapo Bapka 0 10 10 3100 31000
6.04.14
Muxait noB H. My TuBapka 0 5 5 42 00 21000
A. 7.06.14
Muxaii noB H. bienn ep 2 10 12 23 00 276 00
A. 9.06.14
Cenos a H. P. | Ilapo Bapka 1 18 16 3100 496 00
0.04.14
Cenos a H. P. | brienn ep 2 16 20 2300 460 00
7.05.14
Cenos a H. P. | Mynb TuBapka 0 22 20 42 00 840 00
3.06.14

5. C nomourpio pacimupeHHoro ¢unerpa (komanaa Jlanuele — CoptupoBka M QUIBTp —
JIONOTHUTENBHO), TOJTY4YUTE BBIOOPKY JAHHBIX B TaOJNHIE COINIACHO MPUBEAECHHBIM YCIOBHUSAM
(xpuTepun 0TOOpA pacIIMPEHHOro QUIbTPa U Pe3yNbTaThl GUIBTPALIMM COXPAaHUTE Ha pabodyeM
JUCTE):

a) onpeaenuts 3aka3sl CenoBoit H. P., niena 3a equnuily ToBapa B kotopbix 6osee 2000 py0.

Koa Koa 1| enal
D.N.0 Haum [ aT:| HYeCTBO HYeCTBO enuaunsbl | Ct
€HOBaHUe 3aKa3a enHII OMJIaYeHHBI | TO Bapa, OUMOCTh
3aKa34 ToBapa TOBapa X equHUL] PYyoO. 3aKas3a,
KA B TOBapa B pYoO.
3aKa3se 3aKase
Cenos a H. P. | Ilapo Bapka 1 18 16 3100 496 00
0.04.14
Cenos a H. P. | bienn ep 2 16 20 2300 460 00
7.05.14
Cenos a H. P. | Myns TuBapka 0 22 20 42 00 840 00
3.06.14

0) ompenenuTh 3aKa3YMKOB, Y KOTOPHIX B 3aKa3e KOJWYECTBO €IUHMI] TOBapa Oonee 15
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WK LIeHa enuHuIbl ToBapa Meree 1000 pyo.

Koauu ecTBo| Llen a
D, Haum | equHun eIMHHIIbI

N.0. 3ak eHOBaHHUe TOBapa TOBA pa,

azumka TOBapa B pPYoO.

3aKase

ben bix A.| Tocre p 10 950

I

ben bix A.| Yalin uk 24 2100

I

3ot oBa A.| Mukc ep 15 600

D.

Cen oBa H.| Ilapo Bapka 18 3100

P.

Cen oBa H.| Muxkc ep 10 600

P.

Cen oBa H.| baenn ep 16 2300

P.

Cen oBa H.| Kode 8 900

P. MOJIKa

Cen oBa H.| Myunb 22 4200

P. TUBapKa

B) BBIOpATh 3aKa3bl TAPOBAPKH 32 aIPellb.

LOR Haum | [Ta Ta | len a| Cto umocth
N.0. 3ak eHOBaHMe 3aKa3za (3107080701081 3akasa, pyo.
a3yuKa TOBapa TOBA pa,

pyo.
3ot oBa A.|Ilapo Bapka | 06.04.14 3100 3100
O. 0
Cen osa H.| [Tapo Bapka 10. 04.14 3100 4960
P. 0
T) OTIPENICTUTh 3aKa3bl, B KOTOPHIX KOJIMYECTBO €IUHHUI] TOBAapa OOJIBIIIE KOJIMUECTBA
OTUTAYEHHBIX EANHMUII.
Ko [Koun
D.N.0 Haumuecrtso 4eCcTBO
. eHOBaHME eIMHNLL OIJIAY€HHBIX
3aKas TOBapa TOoBapa eINHUIL
YMKa 3aKase ToBapa B
B 3akasze
benbix A.I1.  [Tocte p 10 8
Muxait noB H.Koge Bapka (12 10
A.
Cenos a H. P.  [[Tapo Bapka 18 16
Cenos a H. P.  Myuinb TuBapka 22 20
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,Z[) OMPCACIIUTL 3aKa3bl 3@ BTOPYIO IMOJIOBUHY Mas UJIU 3aKa3bl, KOJIMYCCTBO CANHUIL
TOBapa B KOTOPBIX Oosiee 15.

Koa Koa 1 eHa
d.N.0 HauMm| /I aTaudecTBO MYEeCTBO exuuunbl (CT
€HOBaHUe 3aKa3aeuHUIL OMJIaYeHHBI XTO  Bapa,0UMOCTh
3aKa34roBapa TOBapa eTUHMILL pyo. 3aka3za, pyo.
HKAa B TOBapa B
3aKase 3aKase
benbix A. I1. HaitH uk 1 24 24 21 00 504 00
6.05.14
benpix A.II.  [[Tapo Bapka 2 12 12 31 00 372 00
4.05.14
Muxait 1o H.|Kode Bapka 1 12 10 12 00 120 00
A. 7.05.14
Cenos [Tapo 1 18 16 31 496
a H. P. BapKa 0.04.14 00 00
CenoB a H. P. |bnenn ep 2 16 20 23 460
7.05.14 00 00
CenoBa H. P. [Kode 2 8 8 90 720
MOJIKa 0.05.14 0 0
CenoB a H. P.  Mynb TuBapka 0 22 20 42 840
3.06.14 00 00
e) OTIPEICTTUTH 3aKa3bl, KOJIMYECTBO OIJIAUEHHBIX €WHUIl TOBapa B KOTOPBIX MEHEe
16. U3 ciucka UCKITIOUYUTH KOPEeBapKu U KOPEMOIIKH.
Koa Koa 1| enal
D.N.0 Haum [ aT:| HYeCTBO HYeCcTBO equHUObI | CT
eHOBaHMe 3aKa3al eIMHUIL OIJIaYeHHBI | TO Bapa, OUMOCTh
3aKa3y ToBapa TOBapa X e1MHUL] PYO. 3aka3sa,
HKa B TOBapa B pYyo.
3aKase 3aKase
bensix A. II. | Tocre p 2 10 8 95 760
2.04.14 0 0
bensix A. I1. | I1apo Bapka 2 12 12 3100 372 00
4.05.14
3oroBa A. @. | Ilapo Bapka 0 10 10 3100 31000
6.04.14
3oroBa A. @. | YaiiH uk 2 8 10 2100 21000
8.06.14
Muxaii nos H| Myns TuBapka 0 5 5 42 00 21000
A. 7.06.14
Muxait nos H.| brieng ep 2 10 12 23 00 276 00
A. 9.06.14
Cenos a H. P. | Mukc ep 2 10 10 60 600
6.04.14 0 0

)K) OMMpPEACIINTD 3aKa3bl, H€EHA CAVMHUIIBI TOBApa B KOTOPEIX MPCBBIMIACT CPEAHIOIO LICHY 1O
BegoMocTH Ui Menbine 800 pyo.
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Koa Koa 1 eHa
D.N.0 HauMm| I aTaudecTBO HYECTBO equHUNbl [CT
€HOBaHUe 3aKa3ae HuHUIL OMJIaYeHHBI XTO  Bapa,0UMOCTh
3aKa34roBapa TOBapa eTUHMILL pyo. 3aka3za, pyo.
HKA B TOBapa B
3aKase 3aKase

benbix A. I1. [Tapo Bapka 2] 12 12 31 00 372 00
4.05.14

3oroBa A. ®@.  [[lapo Bapka 0 10 10 31 00 310 00
6.04.14

3oroBa A. ®.  [Mukc ep 1 15 18 60108 00
1.05.14 0

Muxaii 1o H.|Mynb TuBapka 0 5 5 42 00 210 00

A. 7.06.14

Muxait noB H.bienn ep 2 10 12 23 00 276 00

A. 0.06.14

Cenos a H. P.  [[1apo Bapka 1 18 16 3100 496 00
0.04.14

CenoBa H. P. [Muxkc ep 2 10 10 60 600
6.04.14 0 0

Cenos a H. P.  |bienn ep 2 16 20 23 460
7.05.14 00 00

CenoB a H. P.  Mynb TuBapka 0 22 20 42 840
3.06.14 00 00

6. Coxpanute pabouyro kHury. [Tokakute pesynbrar Barieit paboTsl pernogaBaTesto.
Ipaxmuuecxas paboma Ne2(0) « MS Excel. Ceoonvie mabnuywly

«MS Excel. CBoaHbI€ TA0JUILD)
Hcnonp3ys onepanuu KOMMPOBaHUS U 3alI0JTHEHMSI, BBEIUTE JaHHBIE HA pabounii mucT (puc.l).
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Puc.1

[ 4] A B C D E F

1 [laHHble 0 npogakax B ¢punmanax marasmua "Cnopt”

2

3 Topopg Peruon Mecay | Keaptan Mnau Dakt

4 Mockea LleHTpanbHbl ©®0 fHe Ke. 1 1700 1900
5 Mocksa LleHTpanbHblvi ©0 Des Ks.1 1300 1500
6 |Mocksa LleHTpanbHbli ©0 Map Ke.1 1800 1200
7 'Mocksa LleHTpanbHbl ®0 Anp Ks. 2 1800 1800
8 Mocksa LleHTpanbHbI ©®0 Mait Ks. 2 1300 1200
9 Mocksa LleHTpanbHbli ©®0 WoH Ks. 2 1400 1300
10 Anana HO¥HbI ©O AHB Ke. 1 1700 1300
11 AHana HOHbI ©0 ®es Ks.1 1300 1100
12 AHana KO HbI ©O Map Ke.1 1600 1200
13 AHana HOxHbI ®O Anp Ks. 2 1000 2000
14 AHana HOHbI ©0 Mait Ke. 2 1500 1600
15 AHana HOHbI ©0 WoH Ks. 2 1600 1700
16 HoBocmbupck Cubupcruin ©0 AHB Ke.1 2000 1500
17 'HoeocmbBupck Cubumpcruin ©0 ®es Ke.1 1200 19500
18 Hosocnbupck Cubupckuin ©0 Map Ke. 1 1600 1900
19 Hosocmbupck Cunbupckui ®0 Anp Ks. 2 1900 1500
20 HoBocubupck Cubupcruin ©0 Mai Kg. 2 1600 1100
21 HosocmBupck Cubmpckuin ®0 WioH Ke. 2 1500 1300
22 KpacHOApCK Cubupckui ©0 AHB Ke. 1 2000 1300
23 KpacHoApcK Cunbupckun ©0 Des Ke. 1 1200 1700
24 KpacHOApCK Cubupckmii ©0 Map Ke.1 1000 1400
25 |KpacHoApCK Cubumpcruin ©0 Anp Ke. 2 1800 1400
26 KpacHoapck Cubupckuin ©0 Mai Ke. 2 1800 1300
27 KpacHoApCK Cunbupckuin ©0 ViroH Ks. 2 1100 1200
28 Xabaposck [anbHeBocToYHbIN @O |AHB Ke.1 1000 1100
29 Xabaposck [anbHeBocTOYHbIN @O |Des Ke. 1 1600 1400
30 Xabaposck [anbHeBocTouHbIN @O |Map Ke. 1 1900 1700
31 Xabaposck [anbHeBoCcToYHbIM @O |Anp Ke. 2 1600 1100
32 Xabaposck [anbHeBoCToYHbIn @O0 |Mai Ke. 2 1100 1900
33 Xabaposck [anbHeBocToYHbIN @O |UioH Ks. 2 1800 1700
34 BnagvBOCTOK [anbHeBoCTOYHbIN @O  |AHB Ke.1 1200 1400
35 BnapvBOCTOK [anbHeBocTouHbl @O |®es Ks. 1 1700 1200
36 BnagMBOCTOK [JanbHeBocTouHbIN @O |Map Ke.1 1600 1000
37 BnagnBoCTOK [JanbHeBocToYHbIn @O |Anp Ks. 2 1100 1500
38 BnaauBOCTOK [anbHeBocTouHbIN @O |Mait Ks. 2 1800 2000
39 BnagvBOCTOK [anbHeBOCTOYHbIK ®O WoH Ke. 2 1300 2000
1. [TpeoOpasyiite BBEJICHHBIC  JIaHHBIC B
BcraBka/Ta0muipl/ Tabmua).
2. ITocnemoBareabHO BBIIIOJIHUTE COPTHUPOBKY B TaGJ‘II/II_[e, HCIIOJIB3Ys KHOIIKH (I)I/IJ'ILTpaI

a)
6)
B)
r)

10 peruoHaMm B aji(paBUTHOM IOPSIJIKE;

I10 TUTAHOBBIM ITOKA3aTelsIM OT MAKCUMAJIbHOTO K MUHUMAJIBHOMY;
1o (paKTUUECKUM IOKa3aTeNIIM OT MUHUMAJIbHOTO K MAaKCUMAJIbHOMY;
10 TOpoJiaM B aj(aBUTHOM HOPSIJIKE.

3. JloGaBbre B Tabnuiry ctosoen IIpoueHT BbHINOIHEHUS U BBIUUCIUTE 3HAUCHUS B HEM T10
dopmyne —_axt- 100. OToOpa3uTe pe3yybTar ¢ IByMs 3HAKaMH MOCJIE 3arsITOH. MJIaH

4. B pexume Pabora ¢ tabmuuamu ¢ nomoinsio komaHjel Konctpykrop — Ilapamerpst
ctuielt Tabauisl — CTpoKa UTOTOB BCTABBTE CTPOKY C UTOTOBBIMH 3HAYEHUSIMHU.

5. B crpoke wmtoroB oroOpasure cymmapHbie 3HaueHUs 1o crosnonam I[lnan, ®dakr u
cpeaHee 3HayeHue no ctonoiy IIpoueHT BHINOJIHEHNS .

6. Ha Jlucme 2 co3naiite Tabnuiy (puc.2).
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TI'opon II ®IIpoueHr
JaH AKT BBITIOJTHEHHUS
Amnamna

Biaau BocTok
KpacH osipck
MocKkB a
HoBoc nbupck

Xabap oBCK

Puc. 2
7. B ucxoaHoit tabnuie, UCnoabp3yd KHONKU (PUIIbTpa, NOCIEA0BATEIbHO 0TOOpAa3UTe UTOTH
[0 Ka)XKJIOMy IOpOJly U CKONUpPYHTE MX B HOBYIO Tabnuuy Ha Jlucte 2. s BcraBku U3 Oydepa
oOMeHa ucToab3yiiTe KoMaHay CrenuanbHas BCTaBka— 3HAUYCHMUS.

8. Caumute ¢uistp ¢ noist F'opon.

0. Oto0pa3uTe B CTPOKE HMTOTOB MaKCHMaJbHBIC TUIAHOBBIC M (DAKTHUECKHE 3HAYCHUS,
MUHUMAJbHBIN MPOIEHT BHITOTHEHHUS.

10.  Coxpanute Co3MaHHYIO pa0Ouyl0 KHUTY B CBOEH mamke Ha paboueM JMCKE MOj UMEHEM
®amunusa_Pabora 18.

11.  Iloxaxwure pe3ynbTarsl Bamel paboThl mpenogaBaTesio.

12.  VYbepute CTpOKy MTOTOB M IpeoOpasyiiTe Tabauily B OOBIYHBIN Hana3oH C MOMOIIbIO
KOMaHJ] KOHTEKCTHOH BKJIaaku KoHCTpykTOp.

13.  VYpanure cronber [IpoueHT BHINOJHEHHS.

14.  Hcnonwsys komanny Jlanueie/Ctpykrypa/IlpoMexyTOUHBII UTOT, ONMpPEIeIUTe HTOTOBBIE
MJIAHOBBIC U (PAKTUYECKUE MPOJAXKH JJI KaXI0ro KBaprana (puc.3).

15.  Tloxaxwure pe3ynbTarsl Bamiel paboThl mpenogaBaTesio.
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[aHHble 0 npogakax B punuanax marazmua "Cnopt”

16.
17.
18.

OTMeHHUTE BBIYHMCIICHUE HTOTOBBIX 3HAUCHHUH.
OrnpeenuTe UTOTOBBIC IJIAHOBBIC M (PAKTUYECKHE MPOIAXKHU STl KaXKI0TO TOpoJa.
C moMoImp0 KHOMOK CTPYKTYpHI 1, 2, 3 UM +/—, pacloiOKEeHHBIX ClieBa OT TaOIHIIbI,

YCTAaHOBUTE OTOOPAKEHHE UTOTOB TI0 ToposiaM (puc.4).
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Topopg PernoH Mecay | Keaptan Mnan DakT
Mockea LleHTpanbHbI ©®O AHB Ke. 1 1700 19500
Mockea LleHTpanbHbi ®O ®es Ke. 1 1300 1500
Mockea LleHTpanbHbid ®O Map Ke. 1 1800 1200
AHana KOHbIA ©0 AHB Ke. 1 1700 1300
AHana KOxHbI ©0 ®es Ks.1 1300 1100
AHana KOxHbIM ©O Map Ke. 1 1600 1200
Hoeocnbupck Cnbupckuit ®0 AHB Ks.1 2000 1500
HoeocmbBupck Cnbupckmii ©0 ®es Ke. 1 1200 1500
HoeocnbBurpck Cnbupckuii ©0 Map Ks.1 1600 1900
KpacHoAapck Cnbupckuii ®0 AHB Ks. 1 2000 1300
KpacHoAapck Cubupcruii ©®0 ®es Ke. 1 1200 1700
KpacHoAapck Cnbupckuii ©®0 Map Ke. 1 1000 1400
Xabaposck LJanbHeBocTouHbIN @O [AHB Ke. 1 1000 1100
Xabaposck [anbHeBOCTOYHbIM @O  |®eB Ke. 1 1600 1400
Xabaposck JanbHesocToyHbl @O |Map Ke. 1 19500 1700
BnaauBOCTOK [LanbHeBoCTOYHbIN ®O AHB Ke.1 1200 1400
BnaaneoCTOK [anbHeBocToyHbIN @O |Des Ke. 1 1700 1200
BnagvBoOCTOK JanbHeBocToyHbi ®O  |Map Kse.1 1600 1000

KB. 1 Utor 27400 25700
Mockea LleHTpanbHbi ®O Anp Ke. 2 1800 1800
Mockea LleHTpanbHbld ®O Maw Ks. 2 1300 1200
Mockea LleHTpanbHbi ®O MioH Ke. 2 1400 1300
AHana KOxHbIM ©0 Anp Ks. 2 1000 2000
AHana HOxHbIN ©O Mait Ks. 2 1500 1600
AHana KOxHbIA ©0 WioH Kg. 2 1600 1700
HoBocmbupck Cnbupckuin ®0 Anp KB. 2 13500 1500
HoeocmbBupck Cubupckuii ©0 Maw KB. 2 1600 1100
Hosocnbupck Cnbupckmii ®0 WoH Ks. 2 1500 1300
KpacHoAapck Cubupckuii ®0 Anp KB. 2 1800 1400
KpacHoAapck Cnbupckuin ®0 Ma K. 2 1800 1300
KpacHoApcK Cnbupckuin ®0 WoH KB. 2 1100 1200
Xabaposck [JanbHeBocToyHbIn @O |Anp Kg. 2 1600 1100
Xabaposck JanbHeBocToyHbIN @O |Man KB. 2 1100 1900
Xabaposck [anbHeBocTouHbIM ®O  |MioH Ke. 2 1800 1700
BnagvBoOCTOK [anbHeBocToyHbIN ®0 Anp Ks. 2 1100 1500
BnaanBoCTOK JanbHeBocToyHbln @O0 [Maw Ks. 2 1800 2000
BnaavBoOCTOK [OanbHeBoCToOYHbIN ®O WoH Ks. 2 1300 2000

Ks. 2 Utor 27000 27600

O6wwuii uTo 54400 53300

Puc.3




[1]2]3]| A B C D E F G

|1 [aHHble o npogakax B punmanax marasmua "Cnopt"
3 lfopopg PernoH Mecay | Keaptan Mnan Dakr
'+| | 10 Awana MUtor 8700 8900
E] 17 Bnagusocrtok Utor 8700 9100
E} 24 KpacHoapck Utor 8300 8300
'+| | 31 Mocksa Utor 9300 8300
'+| | 38 Hosocubupck UTor 9800 9200
'+| | 45 Xa6aposck Utor 9000 8900
=] | 46 O6wwmii utor 54400 53300
47
Puc. 4
19. OTMeHUTE BBIYMCIICHUE UTOTOBBIX 3HAYCHHUH.
20. Onpez[eJmTe HUTOI'OBBIC IINIAHOBBIE U (baKTI/I‘ICCKI/IC IpoAgaXKu JId KaXXJIoro peruoHa H
KOJIMYECTBO NPOAaX B peruoHe (puc.S).
[112]3]a]| A B c D E F G
1 JaHHble 0 npogakax B puananax marazmua "Cnopt"
2
3 lTopog PernoH Mecay | Ksapran Mnan DakT
G | 4 BnagveoCTOK [anbHeBoCcTouHbIN ©0 AHB Ke. 1 1200 1400
5 BnaavBOCTOK [anbHeBoCToYHbIA O ®eB Ke. 1 1700 1200
‘ 6 BnaguMBOCTOK JanbHeBoCTOuHbIN ®0 Map Ke. 1 1600 1000
7 BnagvBoCTOK [ anbHeBoCcTouHbIN ®0 Anp Ke. 2 1100 1500
8 BnaawBOCTOK [anbHeBoCTOuHbIN ®O Maw Ks. 2 1800 2000
9 BnaguMBOCTOK JanbHeBocTouHbI ©0 WoH Ks. 2 1300 2000
| 10 Xabaposck [anbHeBoCTouHbIN ©0 AHB Ke. 1 1000 1100
11 Xabaposck JanbHeBoCTOUHbIN ®0 ®eB Ks. 1 1600 1400
| 12 Xabapoeck [anbHeBoCTOuHbIN ®O Map Ke. 1 1900 1700
| 13 Xabaposck [anbHeBocTouHbI ®0 Anp KB. 2 1600 1100
14 XabapoBsck [anbHeBOCTOUHbIN ®O Mawn Ke. 2 1100 1900
+ | 15 Xabaposck JanbHeBocTouHbI ®O WioH Ks. 2 1800 1700
E] | 16 AanbHeBocTouHbIN ®O Konuuecrso 12
[=] |17 [lanbHEeBOCTOUHBIN ®O UTor 17700/ 18000
r [+] | 30 Cubupckuii @0 Konuuectso 12
[=] | 31 Cubupcruii ®O Utor 18700| 17500
r [+] | 38 UenTpanbHbiii ®O Konuuecrso 6
{E] | 39 LleHTpanbHblil ®O UTor 9300 8900
r [+] | 46 1OxHbIE ®O Konnuectso 6
[=] 47 HO3HbIM O UTOT 8700 8900
[=] | 48 O6uiee KONUUECTBO 39
| 49 06wt utor 54400 53300
50
Puc.5
21. [Toxaxkute pe3ynbrarsl Baieit paboTsl mpenoaaBaTesto.
22. OTMeHUTE BBIYMCIICHHE UTOTOBBIX 3HAYCHUH.
23.  Ha HOBOM nmcTe co3faiite cBoiHyro Tabnuuy (komanna Bcraska/TaOmuiel/CBoaHbIe
TaOJIHIIBI) C JTAHHBIMU O (PAKTHUUECKUX MPOJIaXKax JJisl KayK0ro ropojia mo Kkpapranam (puc. 6).
24. Jns  oToOpaskeHHs] HAUMEHOBAaHUS IIOJIEW MCIOIB3YHUTE KOMaHIY

Koncrpykrop/Maker otuera/llokazars B TaOIM4HOMN popme.
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, A B C D E
1
2
3 Cymma no noaw ®akr Kseapran '
4 Topog v Ke.1 KB. 2 O6uyui utor
5 Mockea 4600 4300 8300
6 |AHana 3600 5300 8900
7 HoBocubupck 5300 3900 9200
8 KpacHoAapck 4400 3900 8300
9 |XabBapoBsck 4200 4700 8900
10 BnapmBOCTOK 7 3600 5500 9100
11 O6uwymu utor 25700 27600 53300
12
Puc. 6
25. JlJis TaHHBIX B CBOAHOM TaONHIIe YCTAHOBUTE JICHEXKHBINA (hopMar.

26. He u3MeHsist CTpYKTYpY CBOJHOM TaOJUIIBI, ¢ IIOMOIILI0 KoMaH bl [lapaMeTpsl/ AKTHBHOE
none/[TapameTpsl o 0ToOpa3uTe MakcUMasabHbIe (PAKTHUECKHUE MPOJIAXKH ATl KaXKA0ro ropoja
1o KBapTajiam (puc.7).

A B C D E
1
2
3 |Makcumym no nonwo @akr Keaprtan "
4 Tlopog '] KB. 1 KB. 2 - O6uymid utor
5 Mockea 1500,00p. 1800,00p. 1500,00p.
6 |AHana 1300,00p. 2000,00p. 2000,00p.
7 'HoBocubupck 1500,00p. 1500,00p. 1500,00p.
8 |KpacHoapck 1700,00p. 1400,00p. 1700,00p.
9 Xabaposck 1700,00p. 19500,00p. 1500,00p.
10 anap,MBocrox - 1400,00p. 2000,00p. 2000,00p.
11 O6uwuii utor 1900,00p. 2000,00p. 2000,00p.
12
Puc.7
27. Ha noBOoM mmcre pabouell KHUTHU CO3[aiiTe CBOIHYIO IHAarpamMmy, OTOOpaKaroIlyro

TIJIAHOBBIE MPOJIAXKHU IO PETHOHAM JIJIsl KaXKI0To Mecsia (puc. 8).
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[ 4] A B | @ D E F G | H I

|1 }Wmma no nonw MNnan  Mecsay, E

2 PervoH E AuB e Map Anp Mait UioH O6wwumii uTor

| 3 |danbHeBocTOuHbIA @O 2200 3300 3500 2700 2500 3100 17700

| 4 |Cnbupckuin ®0 4000 2400 2600 3700 3400 2600 18700

= LieHTpanbHblii @O 1700 1300 1800 1800 1300 1400 9300

6 KOmHbIN ©®O 1700 1300 1600 1000 1500 1600 8700

| 7 |O6wwii ntor 9600 8300 9500 9200 9100 8700 54400

284

£ [Cymma no nonto Mnar |

_1 :!L 4500

[15]| 4990 R

13 | 3500 [Mecau, v |

114 | 3000 B Axe

|15 | 2500 H ®es

116 | 2000 o Map

g_ 1500  Anp

TB— 3050 B Maii

36 e 5 NioH

E 0

— [anbHeBOCTOYHBINA Cubupckuii @O LleHTpanbHelid ©O HHEIA ©O

122 ®0

"2-4“ (Peruod v

25

Puc. 8
28.  Ha HOBOM jmcTe pabouell KHUTH CO3JaiTe CBOMHYIO TaONHIy C (PHIIBTPOM IO KBapTaly
(puc. 9).
| A | B C D E F G H
1 Keapran (Bee) [
2 |
3 Cymma no nonio ®akt Mecay ~ |
4 zl’imou '~ Topog v Alus ®es ‘Map Anp  Mai Wion O6uymii utor
5 = [anbHeBoCTOuHbIW ®O XabaposcK 1100 1400 1700 1100 1500 1700 8900
6 | BnagnBoCTOK 1400 1200 1000 1500 2000 2000 9100
7 [LOanbHeBOCTOUHbIW ®O UTOr 2500 2600 2700 2600 3900 3700 18000
8 | = Cnbupckuii @0 Hoeocubupck 1500 1900 1900 1500 1100 1300 9200
= ~ KpacHoAapck 1300 1700 1400 1400 1300 1200 8300
10 3Cu6upcxm‘i @O0 Utor 2800 3600 3300 2900 2400 2500 17500
11 = leHTpanbHblii ®O  Mockea 1900 1500 1200 1800 1200 1300 8900
12 LleHTpanbHbii ®O UTor 1900 1500 1200 1800 1200 1300 8900
13 = HOKHBIH OO ~ AHana 1300 1100 1200 2000 1600 1700 8900
14 1OHbIH O UTor 1300 1100 1200 2000 1600 1700 8900
15 OG6wymii utor 8500 8800 8400 9300 9100 9200 53300
Puc. 9
29.  Oto0Opa3uTte CBOIHBIC JaHHBIC B TAOIUIIE TOJIBKO M0 TIEPBOMY KBapTally.
30. Ha HOBOM scTe pabouell KHUTH CO3/IaliTe CBOAHYIO TAOMUIly (paKTHUUECKUX MPOAaXK IO

MecsIaM A Kaxaoro keaprana (puc.10).
31.  HoGaBsre cpe3 mo TopogamM C moMoImiblo kKomaHnabl I[lapamerpsl/CopTupoBka U
¢wibTp/BeraBuTh cpes.
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A B C D E F G H
1
2 - o
3 |Cymma no noniwo @akr Ksaptan | e fopog, & h |
4 Mecay 'v|Ke.1 Ks. 2 O6wymii uTor
5 |Aue - 8500 gso0 | | Mockea |
6 Oes 8800 8300 | Afana '
Map 5300 =100 [ HoBocrbupck ‘
8 |Anp 9300 9300 :
9 |Mait 9100 9100 | KpacHoApck '
10 |Miow i 9200 9200 | [YaGaposck |
11  O6wiuii utor 25700 27600 53300 ,:
12 | BnagvBOCTOK '
13 |
14 |
15 |
16| = '
17
Puc.10
32.  Hcnonb3ys cpes, 0ToOpaszute (hakTUYeCKre Mpoaaxu A roposa XabapoBcka.
33.  Coxpanute padouyto kuury. [lokaxxure pesynabrarsl Bamei paboTsl nmpernoaaBaresio.

Ipaxmuuecxas paboma Ne36 «Ilewamov 0oKyMeHmMo8»
«IleyaThb TOKYMEHTOB»

HabGepute TekcT He Tsiisg Ha kiaBuatrypy o Jlmayce TopBanbiace U 0opOpMHUTE €ro CIECTYIOIUM
obpazom:

1. JleBoe mose cTpaHuLbl — 2 ¢M, npasoe noie — 1,5 cM.
2. 3aronoBok: mpu@t Arial, 12 0T, >kupHBIH, BIpaBHUBAHUE TIO0 LIEHTPY.
3. Onurpad: mpudt Times New Roman, 12 nt, kypcus, jneBas rpanuia ad3ana (JIeBbIi

orcrym) 10 cm.

4. OcranbHoit TekeT: mpudt Times New Roman, 12 nT, BblpaBHHMBaHHE IO ILIMPHUHE,
ab3alHbIi oTcTyn (OTCTYM NEpBOil cTpoku) 1 M, HHTEpBasbl 10 U nocie ad3ames — 0.

5. VYnanute myctble ab3albl epes NepBbIM ad3alieM OCHOBHOTO TEKCTa, /IS epBoro ad3ama
no0aBbTe MHTEPBAJ cBepXy 12 OT.

nn

6. 3aMmeHuTe KaBbIYkH " " Ha «».

7. Boigenurte Ha3zBaHus (QUpPM U ONMEpAIMOHHBIX CHUCTEM KypcuBoM. i 3TOro coznaiite
HOBBINM CTHIb MMs.

8. YcraHoBUTE peXUM OOTEKaHUS PUCYHKA U Pa3MECTHUTE €ro Tak, Kak Ha o0pasIle.
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0. [IpaBuibHO paccTaBbTE MPOOEIBI OKOJIO 3HAKOB MpenuHaHus (Tiepes 3HaKOM MpenHAHUS
npo0er He CTaBUTCS, MOCIIE 3HAKa — CTABUTCH).

10.  Jlns mocnemnero ab3ama yCTaHOBHUTE BBIpABHHMBAaHWE BIPABO. AJpec caifta caenaiTe
THIIEPCCHUTKOMU, TIPOBEPHTE €€ paboTy.

Nuuyc Topsansac

v A danaso (Geciam#=1m0) onepayuoHyo
CUTHIEVY (3110 6CE20 IS XOOOU, U O%a
#e DY@ 0OTOWOD U NEOHECCRORATEHON
xaw gnu) 335 310406 3507486) AT,
Jusye

Ipucryviag & paspadorke coeit onepausonnoil cucremm (OC), Tuuye
Toppaieac He nosmmuan o xakpi-nmbo kouxypenump ¢ dupymavs THNR
Microsoft — 3710 OBLIO TPOCTO X0OOW CTVACHTA N eTBCHHCKOTO YHHBEPCHTETS
3aTem 3TO X0005 HEMMETHO TPEBRPATHIOCh B CaMyR MHOroodemaouni OC,
TIPWSEM Ha 3T0 TPCBPANICHIE TOTPEIOBATOCE BOCEMS 16T

C metcrea JIHHVC TPHENE JCIaTE BOE COOCTRCHEENG pyraymt O aHazgm
MATRYHE HE CTAT JOEHIZTECR OTUA, XYTIHEMETO oMY CIOEHVIO MOJeTE KOPAOIs,

YTOOR! EMECTE C CEIHOM CEICHTS €C. :IHR}'C CASOAT ECE CaM E IICPEVIO &C HO%h. A nozxe 310 nposEH-
J0CH, KAK TOROPHTH VHHBEDCHTETCKHE NPENOIaBaTed, B «CyMamecTsudy — 20-qeranfl crvaedrT pe-
[MHT CAMOCTOSTRIRHO COIJATE CAMVIQ CAOAMVIO H3 KOMOBIOTEPHLIX NPOIPaMM — ONEPAlHOHHYI
CHCTeMY

Tictopna OC Ly, 8 NpHETHTE, HATAIACH €€ J0 TOCTYILIOHAS JIHEYCA B X eAsCHHCKN VHH-
sepcuTer. TIpodeccop AMCTEPIaMCKOTO VHEBEPCHTETA JHAp0 TanHenoavy Hamucan OC Moy, vee-
TeHHYIO BEPCWIO ONEPANROHHON cicTeMs: LVIY, XOTOpas MOTIa paDOTATE Ba TICPCOHATHHOM KOMITE-
FOTCPC MITHNMATEHOR KOHPUTYPAURR

Topeaieae pennur sansarsca nepepatorxoit My, yoras 0T OCCIIOIHEIX HONSITOK NOIVYATE
MAMMEHOE BpeMA HZ NpuNaviexameil vausepcutery smammue Micro VAX xopnopammm Digital
Egupmenr. Oxmano ¢ Minx, gesamennyoil xax cpeacTeo 00vaeHny, O5L10 BCE-T2KH HEBOIMOAHO Pa-
DorTare Xax ¢ noamodvaxmmenatsgoit OC.

Tak uam nEage, B 4T0TE BOJMHKIC SIDO, COAepAames ce 0CHoBHEe xonmonenTsl LNIY — ne.
PexmoTenHne 32329, $alinopyio cHCTeMY W Ipafisepst yerposicrs. JpVIHME CIORAMH, HA CBET NIOARH-
TACH OMCPANHOHHER cHoTeMa L Tersion .02 310 npowsonmio secxoit 1991 roza. Cacrema, pas-
pacoTanHas JIEEycoM, NOTVSHIA HAIBAHIE, 0OPAIDBAHHOC OT WMMCHN COJATCIR 3 ONCPAMOHHON
cucrenms CNIX

Muorse xpymHsie TPOHIECINTENN OPOrPaMMEOre ooecneserns. Taxue xax Uracle u Netscape.
00BIENIN O Nozdepake Jamsoi OC; pacter i THON0 KOMMEPHECKHX NPETIOKCHNA J17 STOR NIa1-
dopyer. Uennii pgy xommauuit, sanpusep Red Hat Soffware u Caldera Systems, npogaror codcreen-
HLIE THCTPHOYTHEEL L7y € 004 TEIECTBAME TEXHHYECKOR MOITEPAKH.

TTo aarepramay cafita hrrp:/chemvkh net

Ipaxmuuecxkas paboma Ne37 «Cozdanue OOKymMeHmMa YCMAHOBLIEHHO20 00paA3ya 8 3a0AHHbIl
UHmMepBan pemeHU»
«Co31aHue 10KYMEHTa YCTAHOBJIEHHOT0 00pa3iia B 3aJaHHbIIi HHTEPBaJ BpeMeHU»
Hopaook pabomui:
1. Harmewaraiite Tekct

Hudopmauuonnoe nucomo
BrrucnuTensHas TeXHUKA ABJIACTCS ONpPECIAIONHM KOMIIOHEHTOM TaKUX
COCTABIIAIOIINX Hay4HO-TEXHHYECKOT'O 1@8rpecca, Kak




pOOOTOTEXHHKA M THOKHE TNPOU3BOACTBEHHBIE CHUCTEMBI MPOCKTHPOBAHUS M YIPABJICHUSA, a
UMEHHO:

> C IIMPOKUM BHEJIPEHHUEM BBIYMCIUTEIBHON TEXHUKHU B HAPOAHOE XO3SMCTBO CBA3BIBAETCS
BO3MOXKHOCTb II€PEBOJIA €I0 HA ITyTh HMHTEHCUBHOI'O Pa3BUTHS;
> MUHUATIOpPHAs BBIYMCIUTENIbHAS MallMHa (MUKPOIPOLIECCOP) CTAHOBUTCS COCTABHOMU

YacThIO MPAKTUYECKHU JTH0O0T0 mprubopa, yCTpoiicTBa, arperara.

Her HM opHON OTpaciu NPOMBIIUIEHHOCTH, IA€ NPUMEHEHHWE BBIUMCIMTEIbHOM TEXHUKH HE
Cynuiio Obl CYHIECTBEHHOTO BBIUTPHIIMIA B 3PPEKTUBHOCTH MPOU3BOJCTBA, COBEPIICHCTBOBAHUS
KauecTBa BbIIYCKAEMOM MPOTYKIIUH.

C mMpOKMM HUCHOJIH30BAHMEM BBIYMCIUTENILHON TEXHHUKHU CBS3bIBAIOT IJIAHBI MO KOPEHHOMY
COBEPIICHCTBOBAHUIO CHUCTEM TEJIEBU3MOHHOH M  Tene(OHHON JUHHM, METUIIMHCKOTO
o0ciyKMBaHUs HacEJIeHUs, 00pa30BaHUsI.

2. BoinonauTe  npuHyIMTENbHOE — pa3delieHMe  Ha  CTPAHMIBI  IOCIHE  KaKJIOTo
uHopmarmonHoro mnucbma knaBumamu  [Ctrl]-[Enter]. B pe3ynprare dTHUX Kaxa0e
nH(pOpMAITMOHHOE MUCHMO OyZIeT pacnojiararbCsi Ha HOBOM CTpaHUIIE.

3. 3amaiiTe HyMepaluio CTpaHull (BHU3Y CTpPaHUI], CIpaBa) COOTBETCTBYIOLICH KOMaHAOMN
eéKk1a0ka Becmaeka — nanenv Kononmumyno.
4. CoznaiiTe BepXHHI KOJOHTUTYJA HEUETHBIX CTPaHWUL, BCTaBbTe HMma Ookymenma u

BEPXHUH KOJIOHTUTYI JUISl YETHBIX CTPAHULl, BCTaBbTE aBTO TE€KCT — ama co3oanus. Komannou
éKknaoka Bcmasexka — namnenv Konommumynvl — usmenums Bepxnuii kononmumyn — Ha
éxnaoke Koncmpykmop ycraHoBUTh napamerp Pasuvlie Konowmumynvl 011 4YemHbIX U
HeuemHblx cmpanuy. J{ns BcTaBku JlaThl co3qaHus MCHONb30BaTh nanenv Becmaska exnadku
Koncmpykmop. 3anaiite BblpaBHUBAaHUE TEKCTA B KOJIOHTUTYINAX — 10 MIPABOMY Kparo.

5. OtdopmarupyiiTe mepBbIii a03all TeKCTa KaXIoro WHGOPMAIIMOHHOTO IHChMa
KOMaH1aMu éK1a0ku Inaenas — nanenu Illpugpm u Ao3ay.

[Tucemo 1 — mpudrt Calibri, BblpaBHHBaHUE IO LIEHTPY, TEKCT B IBE KOJOHKHU BbIIEIEH KPACHBIM
MapKepOM.

[Mucemo 2 — mpudt Arial, 14 nt. Cunero 1nBera, ¢ BUCSYEH CTPOKO# (BBICTYIIOM); BEIpAaBHHUBAHUE
10 JIEBOM TpaHMIle; ab3aI[HbIe OTCTYIIBI — 110 2 CM CJIEBa U CIIPaBa;

[Tucemo 3 — mpudt Courier New, 10 nT, mepBas cTpoka ab3ama 0e3 OTCTyHa M BBICTYIIA,
TEKCT KPacHOTro IIBeTa Ha KENTOM (oHe.

[Tucemo 4 —otdopmarupoBarh, Kak NEpBbIM ab3all BO BTOPOM MHUCHbME, IMOJB3YSACh PEKUMOM
@opmam no oépazuy, KOTOPbIA BBI3BIBAETCS KHONKON Ha nanenu Bygep obmena exnaoxu
Thaenas.

[Tucemo 5 —ordopmarnpoBarh, Kak MHEpBbI ab3all B TPEThEM IHCHbME, MOJB3YICh PEKUMOM
Dopmam no obpasuy.

6. Cozpnaiite cTUIIb 3aroJIOBKOB BCEX MUCEM «3a2071060K 1) .

Jlnis 5TOrO BBIJIENUTE HAa3BaHUS MTUCEM U Ha ¢xknaoke Inaenasa - nanenu Cmub BbIOpaTh CTUIIH
«3az201060kK 1».

1. Co3naiite omaBieHne TOKyMeHTa. J{is aToro:

YcraHoBUTE Kypcop B caMO€ Hayajlo JOKYMEHTA, BHIIIOJIIHUTE Komandy Oznaenenue na 6K1aoke
Ccovinku — nanenv O2nagnenue, BbIOEpUTE €r0 CTHIIb, TPU ATOM OYIET CO3/1aHO OIVIABIECHUE
JoKyMeHTa, Mcronb3ys oraBieHue, nepeianuTe Ha TPEThIO CTPaHUILy JOKYMEHTA.

8. Ilocne nepBoro nuckmMa NOMECTUTE 3aKyIaaKy. s aToro:

YcraHoBUTE Kypcop Mocje MepBoro MuchbMa U BeIOEpUTE KOMaHNy 6K1adka Bcmaeka — nanens
Ceaszu - 3axnanka. 3anaite ums 3aknagku «llucemo 1». Ilpu ycraHoBKke 3akiaaku NpoCiIeauTe
3a MOJOXKEHHEM Kypcopa Ha CTpaHHIle, TaK Kak IM03ke OyleT NMpOU3BEIEH BO3BpaT B MECTO
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3aKJIQKKM W3 JpYroil yactu nokymeHta. [locie Habopa mMeHM 3akiaaku 3adUKCHpYHTE ee
KkHOTKOH /Jlo6asums. Buumanue! VM 3akiaku He TOJDKHO COACPIKATh IPOOEIIOB.

9. YcraHOBUTE Kypcop B KOHIIE TPEThero muchMa. Jlamee mocraBbTe OOBIYHYIO CHOCKY
BHU3Y JOKYMEHTa C TeKCToM «TpeTrhbe MHUchbMO» KOoMaHAaoWl Bcmasumwv chocky na eknaoke
Cceovinku — nanenv CHOCKU.

10. B koH1e 1oKymMeHTa HabepUTE TEKCT NEPENTH K OIJIABJIEHUIO.

Hcnionb3ys runepcchbuiky Ha exkaaoke Bcmaeka — nanens CeéAa3u, BCTaBUTH TMIEPCCHUIKY C
MepEeXo70M B HA4YaJIO JOKyMEHTA. /{151 co31aHusl TEKCT HYKHO BbIJIEIUTD!

11.  Coxpanute u3mMeHeHHs JOKyMeHTa «HPpOpMaIIMOHHOE TUCHMOY.

IIpoBepka BBHINOJHEHHSI CAMOCTOATENbHOI padoTbl. CaMocTosITeNbHAs paboTa HalpaBieHA
Ha CaMOCTOSTEIBHOE OCBOCHHME M 3aKpEIUIEHHE OOYYarOIMMHCS NPAKTUYECKUX YMEHHH |
3HaHUH, OBJIaZIeHNE MTPO(HECCUOHATBHBIMA KOMIIETCHIIUSMH.

CamocTosTenbHas OATOTOBKA 00yYarONIMXCs 110 JUCHUILIMHE MPEATOoaraeT CiIeayomne BUIbI
U GOpMBI pabOTHI:

. Cucremarnyeckas mpopabOTKa KOHCIIEKTOB 3aHATHN, YYeOHOM ©  CleNHUaTbHOU
TEXHUYECKOU JIUTEPATypHhI.

. CaMocTosiTenbHOE HM3y4YeHHE Marepuaia M KOHCIEKTHpPOBAHHE JIEKIHUI Mo yueOHOW u
CIIEUMAJIbHOM TEXHUUYECKOH JIUTepaType.

. Hanucanue u 3amura q0KiIana; MOArOTOBKA K COOOIICHHUIO WM Oecele Ha 3aHITHU 10
3aJJaHHOM TPEINOAABaTEIEM TEME.

. BelnonHeHne pacyeTHbIX 3aJaHNUMN.

. PaGora co cripaBo4HOM UTEPaTypOil U HOPMATUBHBIMU MaTepHUalaMu.

. OdopmiieHHe 0TYETOB TI0 JIAOOPATOPHBIM M MPAKTHYECKUM paboTaM, M MOJATOTOBKA K HX
3alluTe.

. CocraBiieHHEe T€CTOBBIX 3a7aHuil 1o TeMaM Y/I.

Beime mpuBomsaTcs (Gopmbl paboThl B KavyecTBE MpHUMepa, B 3aBHCUMOCTH OT CHEHU(PHKU
JUCHUITIINHBI q)OpMI)I 1 BUAbI CaMOCTOSITEIbHOMN pa6OTI)I MOTYT OBITh OTIIMYHBIMH.

IIpoBepka BBHINOJHEHHS] KOHTPOJBbHBIX Pador. KoHTposbHas paboTa NPOBOAUTCS C ILIENIBIO
KOHTPOJII YCBOCHHBIX yMCHI/If/’I W 3HAHUN U MOCICAYIOICIO0 aHaIM3a THIIMYHBIX OIINOOK H
3aTpyIHEHNH 00ydYaromuxcs B KOHIIE M3YYeHHsS TeMbl WM pasznena. CoracHO KalleHTapHO-
TEMATUYCCKOMY IUJIaHY AHUCHUINIMHBI MPEAYCMOTPCHO IMPOBCACHHUE CICAYIOIMIWX KOHTPOJIBHBIX
pador:

. Kontponbnass  pabora Nel mo  Teme/pazgeny  «CucTemMbl  aBTOMaTH3allud
poQeCCHOHATBHON NEeITETHHOCTI
. KontponpHas padota Ne2 o temaM «YcTpoicTBO U paboTa nepupepuiHbIX YCTPOMCTBY,

«IIpodeccuonanpHoe wucnonpzoBanue MS Word», «TexHonmoruum co3manusi U 00paOOTKH
qucia0Boi nHpopmanuu cpenctsamu MS Excel»

. KonTponbHas pabora Ne3 mo pasgeny «OCHOBBI NMPOEKTHPOBAHUS PENSLUOHHBIX 0a3

JaHHBIX Ha puMepe MS Access»

. KonTponwshas pabdora Ned o pasneny «Texnonorus oOpabOTKH
rpaduyeckoil nHGOpMaLTUN»

. KonTponbsnas padbora Ne5 no pazneny «Texnuka Habopa Tecta Ha [TK»

. KonTtponbhast pabora Ne6 mo pasmeny «KiaBuarypHbele TpeHaxepsl U oOydaromue

POrpaMMbD»

. KontponbsHas padora Ne7 no pazaeny «CripaBoYHbIE PABOBBIE CUCTEMBI»

Crierudukanud  KOHTPOJIbHBIX pa0OT TpUBENEHbl HWXKEe B JgaHHOM Kkomiwiekte DOC.
Koumponvnuass paboma no meme/pasoeny «Cucmemvl asmomamusayuu npo@eccuoHaibHOl
0essmenbHOCmUY
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HNudopmarmoHHbIi poriecc-3To...

1. Xpanenue uHpopmanuu

2. O6paboTka uHhopmaru

3. [epenada uadopmau

4. HeiicTBus, BbINOJHAEMbIe ¢ HHpopManuei

5. [lepenava uHGOPMAITUN HCTOYHUKOM

ad Juisg yero mnpenHazHaueHbl HMH(DOPMALMOHHBIE CHCTEMbl aBTOMATH3UPOBAHHOTO
MPOEKTUPOBAHUS?

1. JUIsL aBTOMAaTH3aluu (YHKIUH yIpaBIEHYECKOTo MepCoHaa.

2. JUIS aBTOMATU3allUU JIIOOBIX (DPYHKIMH KOMIIAaHWM U OXBAThIBAIOT BECh LIUMKI paboOT OT
IPOEKTHUPOBAHUS 10 COBITA MPOAYKLIUU

3. JUISL aBTOMAaTH3au (PYHKLIUNA TPOU3BOACTBEHHOTO ITepCOHAA.

4. AJS aBTOMATH3alMU PadoThl NPU CO3AAHNU HOBOI TeXHUKHU WJIH TEXHOJOTHH.

0 Yto nenaroT MHTEIUICKTYaJIbHbIE CUCTEMBbI?

1. BbIpa0aThIBAIOT MHGOPMAIIHIO, HA OCHOBAHUU KOTOPOM YEJIOBEK MPUHUMAET PEILICHHE.

2. NPOU3BOIAT  BBOJ, CHCTEMATH3aIMIO, XpaHEHWe, BblAady uHpopMmanuu  0Oe3
npeoOpa3oBaHusl JaHHBIX.

3. BBITTOJIHSIOT HHKCHEPHBIE PACUYEThI, CO3AI0T rPpaynIecKyI0 JOKYMEHTAIIHIO.

4. BbIPa0aTHIBAIOT HHGOPMAIHIO, KOTOPAasi IPUHUMAETCS YeJI0BEKOM K CBeJJeHHIO H He

npeBpamacTcsa HEMEAJICHHO B CEPHI0 KOHKPETHBIX JaelCTBHIA.

O Jns gero npeaHa3HayeHbl WHGOPMAIMOHHBIE CHUCTEMBI YIPABICHUS TEXHOJIOTUYECKUMU
nponeccamu?

1. IUIsL aBTOMAaTH3auu (YHKIUH YIIpaBIEHYECKOTO MEpCOHaa.

2. AJIS1 ABTOMATH3aUMH (PYHKUIMI MPON3BOJACTBEHHOI0 NIEPCOHAJIA.

3. JUIS. aBTOMATU3aliK JIFOOBIX (DYHKIMI KOMITAHWM W OXBATBIBAIOT BECh LUKJI PabOT OT
MPOEKTUPOBAHUS IO COBITA TPOAYKLIUU

4. JUIsL aBTOMAaTH3a[ul paObOThI TP CO3JaHUM HOBOW TEXHUKH MJIH TEXHOJIOTHH.

0 MudopmanronHas cuctema 1o npojaaxke aBUaObUIIETOB SIBIISETCS:
1. Pa3oMKHYTOMH MH(POPMALIMOHHON cUCTEMOi?
2. 3aMKHYTOH MH(OpMaMOHHOM cucTeMON?

0 /Ins gero npeaHa3HaueHbl KOPIOPAaTUBHbIE HH(POPMALMOHHBIE CUCTEMBbI?

1. JUIsl aBTOMaTH3alMu GYHKUIUI yIpaBIeHYeCKOro NepcoHara.

2. JUIsL aBTOMAaTH3aul paObOThI TP CO3JaHUM HOBOW TEXHUKH MM TEXHOJIOTHH.

3. JUIs aBTOMaTH3aluu (GYHKIUI TPOU3BOJICTBEHHOIO IEPCOHAA.

4. AJISl ABTOMATH3AIUM JTIO0bIX (PYHKIUH KOMIIAHUM M OXBATHIBAIOT BeCh IUKJ padoT

OT NPOEKTHPOBAHMSA 10 COBITA MPOAYKINHU

O Ilponomxure npennoxenue: MudopmanmonHoe odecneyeHue ...

1. COIEPKUT B CBOEM COCTaBE€ IIOCTAHOBICHHS TOCYIapCTBEHHBIX OpraHOB BJACTH,
NPUKa3bl, HHCTPYKIIMA MUHHUCTEPCTB, BEZIOMCTB, OpPraHU3aliil, MECTHBIX OPTaHOB BJIACTH.

2. MOJIPa3yMeBaeT COBOKYITHOCTh MaT€MaTWYeCKHMX METOJOB, MOJEJCH, allfTOPUTMOB U
IporpaMM JJisl pealu3alnui 3a1a4 HHPOPMALMOHHON CUCTEMBI.

3. COIEPKUT COBOKYIIHOCTH JOKYMEHTOB, PETYIMPYIOIIUX OTHOIIEHUSA BHYTPU TPYAOBOIO
KOJIJICKTHBA.
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4. OIPENENSIET BCIO COBOKYITHOCTD JAHHBIX, KOTOPBIE XPAHATCSA B pa3HbIX UCTOYHUKAX.
3. BKJIIOYAaeT KOMILIEKC TEXHHMYECKHX CPeICTB, IpPEAHA3HAYEHHBIX JId PadoThl
HHG(OPMALMOHHOH CHCTEMBI.

0 YcraHoBuTE NOPSJOK BHIIOIHEHHS IPOLIECCOB B 3aMKHYTOH MH()OPMAIIIOHHOI CHCTEME.
1 BBIBOJ] MH(OPMAIIMH /ISl OTIIPABKU IIOTPEOUTEINIO WIIU B IPYT'YIO CUCTEMY

2 npeoOpa3oBaHue BXOAHOW HH(POPMALIUHU U TIPEACTABICHUE €€ B yIOOHOM BUIE

3 XpaHeHHEe KaK BXOAHOW MH(OPMAINH, TaK U PE3yIbTaTOB ee 00padOTKH

4. BBOJl HH(pOpPMAIIMK U3 BHEIIHUX WM BHYTPEHHUX UCTOUHHKOB
5. BBOJ MH(POPMAIIMU OT MOTPEOUTENS uepe3 OOpaTHYIO CBSI3b
4;2;3; 15 5;

O VYcranoBuTe nocien0oBareIbHOCTh STANOB Pa3BUTHS HH(GOPMAIIMOHHON TEXHOIOTHH
1 "3nexkTprdeckas” TEXHOJIOTUs

2 "MexaHu4eckas" TeXHOJIOTHUs

3. "37eKTpOHHAsA" TEXHOJIOTHS

4 "KOMITbIOTEpHAs" TEXHOJIOTUS

5. "pyuHasa" TEXHOIOTUsA
4;3;5;2; 1;

0 UYro ACJIar0T HHQ)OpMaHHOHHO-HOI/ICKOBLIC CHCTEMBI?

1. BbIpa0aThIBAIOT MH(OPMAIIHIO, HA OCHOBAHMH KOTOPOU YEIOBEK PUHUMAET PEIICHUE.

2. BBITIOJTHSIIOT MH)KEHEPHBIC PACUeThI, CO3/Ial0T IpaUueCKyI0 JOKYMECHTAIIHIO.

3. NPOW3BOASAT BBOd, CHCTEMATH3alMIO, XpaHeHHe, BbIAaYy HHPpopManmuu 0Oe3
npeodpa3oBaHusl JaHHbIX.

4. BBIpa0AaThIBAIOT WH(GOPMALIMIO, KOTOpash MPHUHUMACTCS YEIOBEKOM K CBEICHHIO U HE

IIPEBPAILACTCS HEMENJICHHO B CEPUIO KOHKPETHBIX JEHCTBHM.
O s gero mpeaHa3zHadeHbl HH()OPMAIIMOHHBIE CUCTEMBI OPTaHU3AIMOHHOTO YIIPABICHHUS ?

1. AJISl ABTOMATH3aIUM (PYHKIMH YIIPABJICHYECKOI0 IepCcoHaIa.

2. JUIS aBTOMATU3allMK JIIOOBIX (DYHKIMH KOMIIAaHWM M OXBAThIBAIOT BECh LHUKI paboOT OT
IPOEKTHPOBAHUSA 10 COBITA MPOAYKLIUU

3. JUTSI aBTOMATH3aluK (PYHKIIMI MPOU3BOJACTBEHHOTO MIEpCOHAa.

4. JUIs aBTOMAaTHU3aluu paboThl PU CO3AaHUU HOBOW TEXHUKH MM TEXHOJIOTHH.

a Kommnbrorepu3npoBaHHbIili  TeneOHHBIM CIpPaBOYHUK SABISETCS 1. pa3oOMKHYTOM

MH(POPMALMOHHOI cCHCTEeMOM?
2. 3aMKHYTOH MH(OPMALIMOHHOHN cucTeMOit?

0 Ilpomomxure npenioxenue: [IporpaMmHoe obecrieyeHue ...

1. BKJIIOYA€T KOMIUIEKC TEXHUYECKUX CpPEICTB, TNPEIHa3HAYe€HHBIX JUIsi  pabOThI
WH(OPMAITMOHHON CHCTEMBI.

2. ONpPENEIISIET BCIO COBOKYITHOCTh JAHHBIX, KOTOPBIE XPAHATCS B PA3HBIX HCTOYHUKAX.

3. 1oApa3yMeBaeT COBOKYIIHOCTh MAaTeMaTHYeCKMX METOA0B, MOAe/Ieil, AJITOPUTMOB U
NPorpaMM JUisi peaju3anum 3a1a4 HHGOPMaIMOHHON CHCTEMBI.

4. COJIEPKUT COBOKYIHOCTH JIOKYMEHTOB, PETYIMPYIOIIMX OTHOLICHUS BHYTPHU TPYIOBOIO
KOJIJIEKTHBA.

5. COIEPKUT B CBOEM COCTAaBE IIOCTAHOBJICHHS TOCYHAapCTBEHHBIX OpPraHOB BJACTH,

IMpuKa3bl, THCTPYKIIUHU MUHUCTCPCTB, BEJOMCTB, OpFaHI/ISaHI/IfI, MCCTHBIX OpTraHOB BJIaCTH.
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0 MWuadopmarmonnas cuctema (MC) - ...

1. 3TO COBOKYIHOCTH YCJIOBUH, CPEICTB M METOJOB Ha 0a3e KOMITBIOTEPHBIX CHCTEM,
MpeIHa3HAuYEeHHBIX JJI CO3/IaHUs U MCIOIb30BaHUS HH()OPMAIIMOHHBIX PECYPCOB.

2. 3TO COBOKYITHOCTh MPOTPaMMHBIX MPOAYKTOB, YCTAHOBJICHHBIX HAa KOMIIBIOTEPE,
TEXHOJIOTHsI pabOThl B KOTOPBIX MO3BOJISIET IOCTUYD MTOCTABICHHYIO II0JIb30BATEJIEM LIETIb.

3. 3TO B3aMMOCBSI3aHHAasl COBOKYNHOCTh CpPeICTB, METOJIOB M IMepPCOHAJA,
HCI0JIb3YeMBbIX JIJI1 00pa00TKH JAHHBIX.

4. 3TO  COBOKYIHOCTH  JaHHBIX, C(HOpPMHUpPOBaHHAas  MPOU3BOAMTENEM  JUIsl €€
pacrnpoCTpaHeHus B MaTepUaIbHON WM B HEMarepuaibHOU dopme.

5. 3TO TMpOIEecC, OMPEACIIeMbIii COBOKYMTHOCTBIO CpPEACTB M METOAOB 00pabOTKH,
U3TOTOBJICHUS, U3MEHEHUS COCTOSHUS, CBOMCTB, ()OPMBI CHIPbs WM MaTepuasa.

6. 3TO MPOIIECC, UCTIONB3YIOMINNA COBOKYITHOCTh CPENICTB M METOOB 00pa0OTKH U Mepenadn
JAHHBIX ¥ MEPBUYHON MHGOpMAIUH JIJIS TOTY4YeHHs] HH(POpPMallii HOBOTO KaueCTBa O COCTOSHUU
00BeKTa, MpoIecca WIH SIBICHHUS.

0 Wuadopmaumnonnas rexunomorus (UT) - ...

1. 3TO TMpolecC, OMNPEAeNIeMblii COBOKYMHOCTBIO CpPEACTB M METOAOB 00pabOTKH,
W3TOTOBJICHUS, H3MCHEHHSI COCTOSTHUS, CBOMCTB, ()OPMBI CHIPhS WJIH MaTepuaa.

2. 3TO  COBOKYMHOCTb  JaHHBIX, C(OpPMHUpPOBaHHAas  MPOU3BOAMTENEM ISl €€
pacrpocTpaHeHus] B MaTepHaAIbHOW WM B HEMaTepHalbHOU (opme.

3. 3TO COBOKYIHOCTb IPOTPAaMMHBIX HPOAYKTOB, YCTAHOBJEHHBIX Ha KOMIIBIOTEpE,
TEXHOJIOTHSI paOOTHI B KOTOPBIX TTO3BOJISET JTOCTUYD ITOCTABICHHYIO TIOJB30BATEIICM LETTh.

4. 3TO B3aUMOCBSI3aHHAsI COBOKYITHOCTb CPEACTB, METOJOB U MEPCOHANA, UCIIOIb3YEMBIX IS
00pabOTKH JTaHHBIX.

5. 3TO NPOLECC, MCHOJb3YIIHMHA COBOKYNHOCTh CPeACTB H MeETOAOB 00padoTKu M

nepeayd JAHHbIX M TNePBUYHOH uHoOpMANUM IS TOJYy4YeHHs UH(OpMAIMU HOBOIO
Ka4eCTBAa 0 COCTOSTHUM 00beKTAa, Mpolecca WM sABJIeHHUs.

6. 3TO COBOKYIHOCTb YCJIOBUH, CPEIACTB M METOJOB Ha 0a3e KOMIIBIOTEPHBIX CHCTEM,
MpeIHa3HAueHHBIX JJI CO3/IaHUs U MCIOIb30BaHUS HH()OPMAIIMOHHBIX PECYPCOB.

0 Yro nenaroT ynpapisiOLUIe CUCTEMBI?

1. BbIPAa0aThIBAIOT MH(OPMAILINIO, KOTOpas MPUHUMAETCS YEIOBEKOM K CBEICHHUIO U HE
IIPEBPALIAECTCS] HEMEJIEHHO B CEPUIO0 KOHKPETHBIX IE€HCTBUN.

2. BBITIOJHSIOT MHKEHEPHBIE PAacueThl, CO3/1al0T IpaUUueCcKyro JOKYMEHTALHIO.

3. BbIPa0ATBIBAIOT HHGOPMALMIO, HA OCHOBAHMHM KOTOPOH 4YeJOBeK NPHHHUMAET
peleHue.

4. NPOU3BOJAT  BBOJ, CHCTEMATH3alMIO, XpaHEHWe, BblAauy uHpopmauuu  0Oe3

npeoOpa3oBaHUsl IaHHBIX.

. VYKaXuTe COOTBETCTBUE JJIsl BCEX 5 BAPUAHTOB OTBETA:
1) MH(OPMAIMOHHO-TIOUCKOBAsI CUCTEMA

2) yhpasisionas HHPOpMallMOHHAs CUCTEMa

3) WMHTEJUIEKTyanbHast ”HPOpMaIllMOHHAs crucTeMa

__ Nudopmanmonnas OubanoTeyHas cucreMa

__ MenmummHaCcKre MTHPOPMAITIOHHBIE CHCTEMBI

_ KomnbrotepusupoBaHHas MpoJjaka sKeJIe3HOI0POKHBIX OHIIETOB
__ Cucrema OyxraaTepcKoro ydera
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_ Cucrema onepaTuBHOIO IUIAHUPOBAHHUS BBITYCKa IPOAYKLIUN

1;3;1;2; 25

. HNHcTpymeHnTapuii ”HGOPMAITMOHHOW TEXHOJIOTHH - ...

1. 3TO  COBOKYIHOCTH  JaHHBIX, C(HOpPMHUpPOBaHHAs  MPOU3BOAMTENEM  JUIsl €€
pacnpoCTpaHeHus B MaTepUabHON I B HEMaTepHallbHOI Gopme.

2. 3TO MPOIIECC, UCTIONB3YIOMNNA COBOKYITHOCTh CPEIICTB H METOIOB 00pa0OTKH U Iepenadn

JTAHHBIX U MIEPBUYHON HHPOPMAIUH JUTS TTOTYyICHUST HHPOPMAITUH HOBOTO KAa4eCTBa O COCTOSIHUU
00BeKTa, MpoIecca WIH SIBICHHUS.

3. 3TO B3aMMOCBSI3aHHAs COBOKYITHOCTb CPEJICTB, METOJIOB U MEPCOHAIA, UCIIOIb3YEMbIX IS
00pabOTKH TaHHBIX.

4. 3TO TMPOIECC, OMPENSNIAEMbIii COBOKYIHOCTBIO CPEIACTB M METOIOB O00pabOTKH,
U3rOTOBJICHUS, U3MEHCHHUSI COCTOSIHUS, CBOMCTB, ()OPMBI CHIPhS HIIM MaTepraia.

5. 3TO COBOKYITHOCTb YCJIOBHM, CPEICTB U METOIOB Ha 0a3e KOMIIBIOTEPHBIX CHCTEM,
NpeAHAa3HAYCHHBIX IS CO3aHMsI U UCIIOJIb30BaHUS HHPOPMAITHOHHBIX PECYPCOB.

6. 3TO COBOKYIHOCTh NPOrPAMMHBIX HNPOAYKTOB, YCTAHOBJIEHHBIX Ha KOMIbIOTEpe,

TEXHOJIOI'UA paﬁoTbI B KOTOPLIX MO3BOJIAECT 10CTHYD IOCTABJCHHYIO I10JIB30BaATECJ/IEM L ECJIb.

YTo MOKHO OTHECTH K MHCTPYMEHTApHIO HHPOPMAIIMOHHOW TeXHOIOTUN?
3JIEKTPOHHbIE TAOJTHIIBI
KJIaBUAaTypHBIN TPEHAXEP
CHCTEMBI YIIPaBJIeHUsI KOCMHUYECKHM KopabiieM
HACTOJIbHbIE U3/1aTeJIbCKHE CHCTEMBI
CHCTEMBbI YIIPaBJieHUs 0a3aMu JaHHbBIX

SNE WD =0

O Ilpomomxute npeayioxkenue: TexHnyeckoe oOecreueHue ...

1. COIEP)KUT B CBOEM COCTaBe IIOCTAHOBIECHHS TOCYAAPCTBEHHBIX OPraHOB BIIACTH,
IIPUKa3bl, UHCTPYKLIMU MUHUCTEPCTB, BEIOMCTB, OpraHU3al1il, MECTHBIX OPI'aHOB BIIACTH.

2. COJEP)KUT COBOKYITHOCTH JOKYMEHTOB, PETYIHPYIOUIUX OTHOIIEHHWS BHYTPH TPYHLOBOIO
KOJIJICKTUBA.

3. ONPENENSIET BCIO COBOKYITHOCTD JAHHBIX, KOTOPHIE XPAHATCS B Pa3HbIX UCTOYHUKAX.

4. [IOIpa3yMEBAET COBOKYITHOCTb MAaT€MAaTHMYE€CKUX METOAOB, MOZCIIEH, alrOpuTMOB U
IporpaMM JJisl peau3alni 3a/1ad HHPOPMAIIMOHHON CHCTEMBI.

5. BKJIIOYAaeT KOMILIEKC TEeXHMYECKHX CpPeICTB, IpPEAHA3HAYEHHBIX I PadoThl

HH(OPMALMOHHOM CHCTEMBI.

Koumponvnas paboma no memam «Ycmpoiicmeo u paboma nepugeputiHblx YCmpoucmey,
«lIpogheccuonanvroe ucnonvzosanue MS Wordy, « Texnonozuu cozoanus u 0opabomru Yyucio8ou

ungopmayuu cpeocmseamu MS Excel»
Pa6ora B MS Word, MS Excel

3apanue #1 Bonpoc:
MS Excel.
Croabie fAueer OHYIET SOpaBATLIBATECA ¢
MOMOIIEK 3Tol dopyyasl?
a)
b)

Jpwpy 4 EripasHu

L% I 2~

fe | =CYMM(B12:D13)

w:lfl
2)  HepoiMOmHD OOPSISTHTE
Buvibepume ooun usz 5 eapuanmos omeema:

N
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1) b
2) a
3) C
4) d
5) e

3ananue #2 Bonpoc:
MS Word. I'me naxomautcs kHornka KonrpoBats hopmar? (IIeTKHUTE MBILIKON MO 3TOW KHOIKE)

Vxaoicume mecmo na u306paofceﬂuu.‘

@]‘ d9-0 3 |=~ ﬁnoxyueml - Microsoft Word ‘ = (=] X
-
FnasHan Bcraeka PasmeTka CTpaHnUb! Cooinan Pacceinkn PeuensupoBanne Bua ‘A 0 |
3 % Calibri (OcHoBHoii Texc + 11 == .. IEE % A
| D X K U -k x x| & [ElE== = Aab6BslT, | Aab6Bslr, AabG6GB1

SCTRIT I A-Z-A-hc KX 1\; | T OBbiunsiid | T Bes uaTep... 3aronosok1 |- V';‘:i:"f" PemERTiosaqNe
Bygep obm... Lpupr ] Abzay & Crunn ]
[ 1 2 13- 1 4 1 5-1-6:1-7 1-8 (01 10-1-11- 1 12- (13- (141 15- | 16 Heige ]

& . . . ; - ; . : ; T ; ; :

Sk
B 1

= 1

1

™ ﬂ -
B [ — I ..... q

n

: "
j v
(=]

-,— E3
m ]
:_1 ¥
4 | ! >
Crpanmua: 112 1 | Yncno cnoe:0 | D pycowii | 1||EI§ B EF = 100% (-} ) ()

3ananue #3 Bonpoc:
MS Excel. BeiOepute npaBuinbHblit hopmar 1t 3anuck pynkuun ECJIN

Buvibepume ooun u3z 5 eapuanmos omsema: 1) = ECJIW(ycnoBue ; UICTHHA ; JTOXKb);
2) = ECJIM(ucTuHa ; JIOXKb ; yCIOBHE)

3) = ECJIH(ycnoBue ; uctuHa ; 10xb) 4) = ECJIW(ycnoBue , uCTUHA , TOXKB)
5) = ECJIU(ycnoBue ; 10Kb ; NCTUHA)

3ananue #4 Bonpoc:
MS Word. Kak Ha3bIBaeTCs 27eMeHT nHTepdeiica, BEICTICHHBINA HA pUCYHKE?
H3zobpadicenue:
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7N - P A N o G &
(Oa ( [ R L | (& gﬂ } Jokyment2 - Microsoft Word

Wit |

FhasHas Bcraeka PasmeTka cTpaHmuuel Ceuinkm PeygHsuposaHue Bua

s ' Timgs New Roman  ~ 12 > - & % 44
X E ke 0[] [
Bcravsmb J | by = Aa'HA‘ A'\ ‘ .Q 3Kcnpefc~crunu Mi:;;nuurb PEABKTMPOBBHME
Bydpep o6meHa WpnodT I Cruan I
"g'll': R S O N 2SN SO YN T v S » D e MO O I o iz

J im— i

CrpaHuuya: 1 s 1

Yucno cnoe: 0

pycckuit

<

[EEEE

Buvibepume ooun us 5 eapuanmos omeema:

1) Crtpoxka coCTOssHUS

2) [Tanens ObiCTpOTO HOCTYNA
3) ITosmoca npoxpyTku

4) [TaHens MHCTPYMEHTOB

5) [Tanens ObicTpoOro 3amycka

3apanue #5 Bonpoc:
MS Word. Uto takoe 00bekT WordART?

Buvibepume ooun us 5 sapuanmos omeema:

1) 3aroJIOBOK TEKCTa

2) rpadudeckuii 00beKT, 0hopMIIEHHBIN 0COOBIM 00pa3oM

3) rpaduueckuil 00beKT, coeprKaiuii 0coObIM 00pa3oM 0(OpMIICHHBIH TEKCT

4) rpaduueckuil 00BEKT, XpaHsIUNicsa B OMOIMOTEKE MPOTrpaMMBbl

5) 3NeMeHT 0(pOPMIIEHUS TOKYMEHTA, PACIIOI0KEHHBIN B BEpXHEM HIIM HUYKHEM I10JIe

3apanue #6 Bonpoc:

MS Excel.
B raxoit queine HAX0IUTCATERCT?
a) B2 - - - =
b) C2
c) DBoOdbeamEeHH0A 1uefixe
d) Heeo:moxmo onmpeleants
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Buvibepume ooun uz 4 eapuanmos omsema:

1) d
2) C
3) b
4) a

3ananue #7 Bonpoc:
MS Word. Kakue Buapl 00TeKaHUH MOKHO MCIIOJIB30BaTh B IOKYMEHTE?

Bvibepume neckonvko uz 6 eapuanmos omeema:
1) B Tekcte

2) Bokpyr pamku

3) [To xoHTYpY

4) Bokpyr tekcra

5) Mexny cioBamu

6) OxoJ1o

3ananue #8 Bonpoc:
MS Excel. Kak 3anats anpec 6510ka siueek?

Buvibepume ooun us 5 eapuanmos omeema:
1) HOMED CTPOKH, B KOTOPOM HaXoAUTCs OJIOK ":" MMst cTo011a, B KOTOPOM HaXOAHUTCS OJIOK

n.n

2) ajZpec mepBou siueiiku Ooka ":" agpec mociaenHen siueliku 61oka 3) ajpec mocienaHen
suerku O61oka ":" aapec nepBou siueiiku Ooka 4) aapec nepBoi siueiiku Ooka ;" anpec
nocleaHel sueiiku 61oka

5) mepeueHb BCeX apecoB SYEEK, BXOMSIINX B OJIOK

3apanue #9 Bonpoc:
MS Excel. I'me naxonurcs JIETEHJIA nuarpammbl? (IIETKHUTE MBIIIKOW B 0OJACTH 3TOTO

HIIEMEHTA)

Vxaorcume mecmo na u306pa9fceHuu:
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HassaHue Auvarpammbl

Pagl

3 ——Pan2

Haspanue ocn

3apanue #10 Bonpoc:
MS Word. B kakux ciyuasx ucnonb3yercs o0bekt Haanucs?

Buvibepume ooun us 4 sapuanmos omeema:

1) Ecnu B rpaduyeckoM n300paskeHUH UCIONIB3YeTCs MPUBS3KA
2) Ecnu B rpadnyeckoM n300paskeHUH Ha/10 UCIIOIb30BATh TEKCT
3) J1y1st MOANMCH CTPaHMUIL

4) Jl1d co31aHus 3arojJoBKa JOKyMEHTa

3apanue #11 Bonpoc:
MS Excel. Kak 00beIMHATE HECKOJIBKO sTUeeK?

Bbz6epume HecKobKo U3 5 eapuarnmoe omeema.

1) Boigenute HyXHBIE SYEHKH, BBI3BaThb KOHTEKCTHOE MeHIO - Dopmar sueek, BbIOparhb
napameTp OObeAUHUTD TYCHKU

2) C 1TOMOIIBI0 KHOITKH

3) C IOMOIIBIO0 KHOIIKH

4) C 1TOMOIIBI0 KHOITKH

5) BrinenuTs Hy)XHBIE STYEMKH, BBI3BATh KOHTEKCTHOE MEHIO - OObETUHUTD STUYECHKHU

3ananue #12 Bonpoc:
MS Word. Yto Takoe popmarupoBanue?

Bvibepume ooun uz 4 eapuanmoe omseema: 1) paboTa B pe’KUMe pa3METKH

2) W3MEHEHHUE CMBICIIOBOTO COACPIKAHUS TEKCTa
3) yAaJIeHHE MOBTOPSIFOLUIUNXCS AIEMEHTOB
4) W3MEHEHHUE BHEITHETO BU/IA JOKYMEHTa

3ananme #13 Bonpoc:
MS Excel. Ckonbko TUCTOB B HOBOM JIOKYMEHTE (TIO yMOJITYaHUIO)?

Bvibepume ooun uz 4 eapuanmos omsema:

1) 1
2) HU OHOTO
3) 3
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4 2

3ananue #14 Bonpoc:
MS Word. YkaxkuTe Ha3HaYCHHE KaXKJI0H U3 3TUX KHOIOK (CM. pUCYHOK): HM300padicenue:

4

Ar (A (= B2

) d) e) f) g)

a)

O
~—"
(o]

Yrkaorcume coomeemcmesue 0ns ecex 7 eapuanmoe omeema.

1) MOAYEPKHYTOE HaUepTaHUE

2) BBIPaBHUBAHME 110 LIMPHUHE

3) BBIPABHUBAHUE 1O LIEHTPY

4) U3MEHEHUE PETUCTpa CUMBOJIOB
5) yBEIUYCHHUE pa3Mmepa mpudra
6) KUPHOE HauepTaHue

T) TAKOM KHOIIKH HET

9

_H

_b)

_©

_d

_a)

_©

3apanue #15 Bonpoc:
MS Excel. I'me maxonutcst [IOJIE UMEHMN? (enkHUTE MBIIKOM B 00JIACTH ATOTO JIEMEHTA)

Vxaorcume mecmo na u306pa9fceHuu.'
Pl W e NS T T——. 11 1T Micrcach Trel I — ———.. = w5

g calir TR T k. B nupemcc ren Otumwd k B g = F 0 X & A

xr v A- EE R RE W Chemmennoovemsunpe - W% w2 3 '

{ orose i W wos -

3apanue #16 Bonpoc:
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MS Excel. Kakas kHonka BbI3biBaeT Mactep QyHKIMiA? (IIEIKHUTE MBIIIKOHM 1O 3TOM KHOIKE)
Ykasrcume mecmo na uzoopasicenui:

[ | T s T TR | > g oot prcel T R T—m—I—— .\ g
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A Ay =g @ : "0 Tee Otusa t: ] = % . . a‘r A
g | &R B A - EmE =@ @ . PSORERE PR p
f
| 812 y -
A B 3 L M N o P Q R s o
1
4
| ©
8
9

CEURNESE

W Tiecrl e i 3 ‘ »
fo W3 B acow

3ananmne #17 Bown];o—c
MS Word. Kak npoHymMepoBaTh CTpaHHUIIbI?

Buvibepume ooun uz 4 eapuanmos omsema.

1) BKnaaka Kononruryn -> Homep cTpaHuLbl

2) BKJaaka BeraBka -> Homep cTpanuibl

3) BKJaaka PazmeTka crpanuiisl -> Homep cTpaHuiibl

4) KOHTEKCTHOE MEHIO Ha cTpaHule -> Homep cTpaHuib

3ananue #18 Bonpoc:
MS Excel. lns uero ucnosns3yercs onuus [lepeHocuTs no cnoBam?

Bvibepume ooun uz 4 eapuanmos omsema:

1) Jns pacnionioxkeHust B TYEHKE TEKCTA B BUJIE HECKOJIBKUX CTPOK
2) Jl711 aBTOMaTu4yeckoro pa3oMeHus TeKCTa Ha CIIoBa

3) JI1s1 aBTOMaT4eCKOro MpOCTaBJIEHUS IEPEHOCA CIIOB

4) Jlnst 00beTMHEHUS STUEeeK

3apanue #19 Bonpoc:
MS Excel. Kak cuenars aBro3amnonaesue?

Bvibepume ooun uz 4 eapuanmos omsema:

1) 3agare mepBoe W BTOpPOE€ 3HAYCHME, BBIJACIUTH SUEHKHU, MEPEMECTUTh Kypcop B IPaBbIii
HUDKHHUM YToJl s’luefKU U MepeTalliuTh BHU3 (WIK) BJIEBO C YAEp>KMBAaHUEM MPaBOW KHOMKH MBILIN
2) 3apare nepBO€ 3HAYEHUE, IEPEMECTUTH KypCOp B JIEBBIM HWKHUN YroJl SYEUKU U NEPETALIUTh
BHU3 (WJIM) BJIEBO C Y/IEP>KUBAHUEM JIEBOM KHOIKU MBIIIU

3) 3azarh NEpPBOE 3HAUEHUE, NEPEMECTUTh KypcOp B IPaBbId HMKHUN Yroil S4YEHKH H
nepeTauuTh BHU3 (MJIK) BIEBO C yAEPKUBAHUEM JIEBOM KHOTIKH MBIIIH
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4) 3aznaTh NEPBOE U BTOPOE 3HAYCHME, BBIACINUTD SUEHKU, IEPEMECTUTH KypCOp B MPaBbIi
HIDKHUH yTOJI TYEWKH ¥ IEPeTalUTh BHU3 (MJIHM) BICBO C yIEPKUBAHHEM JIEBOH KHOIKH MBIIIH

3ananme #20 Bonpoc:
MS Word. Kora mydiie ucnoiab30BaTh "MoI0THO"?

Buvibepume ooun uz 5 eapuanmoe omsema:

1) Bcernma

2) Ecnu ucnone3yercs HecTaHIapTHBIN (popMar mucTa
3) Ecam pucyHOK COCTOUT M3 HECKOJIBKHX OOBEKTOB
4) Ecnu Hano co3aarb KOJIOHTUTYI

5) Ecnu Hazo ucnonap30BaTh NPUBS3KY

3ananme #21 Bonpoc:
MS Word. Kak Ha3pIBaeTCs 371eMeHT UHTepdeiica, BEICICHHBINA HA pUcyHKe? M300pasicenue:

6: = (LU JlokymenT2 - Mictosoft Word -8B X
5 ~
— InaeHas Beraska Pazmerka crpannus Ceanem Paccainkn Peuensnposarue Bna o)
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Z 2
g ]
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| W
Crpanmua: 1 w3l | Yueao cros: 0 ’\ﬁ pycecui MD_E@ 2 = pa0eeut -4 AV J*‘)_,,-g:‘

Bvibepume ooun uz 5 eapuanmos omsema:

1) Ctpoxka 3arojioBka

2) Crpoxka cocTossHUS

3) [Tanens GpicTporo gocryna
4) Jlenta

5) Menro

3ananue #22 Bonpoc:
MS Word. Yem oTiuyaeTcst KOJIOHTUTYA OT OOBIYHOTO TEKCTa?

Bvibepume ooun uz 3 eapuanmos omsema:

1) B konoHTHTYNE HENMB35 MOMENIATh HECKOIBKO a03areB
2) KonoHTHTYN TOBTOPSIETCS HA KaXKAOW CTPaHULE
3) Kononturyn Henb3s opMarupoBarb

3ananue #23 Bonpoc:
YcTaHOBUTE COOTBETCTBHE MEXAY (POPMATOM H MPOTPAMMOI
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Vrkascume coomeemcemaue 071 6cex 5 éapuanmog omseema.
1) briokHoT

2) MS Word

3) MS Excel

4) MS Power Point

5) Takoro ¢opmara HeT

_docx
__dos
_ xlsx
_ txt

__ pptx

3ananue #24 Bonpoc:
MS Word. MoXHO 71 BCTaBUTh Ha CTpaHUILy IpaguyecKuii 0ObEKT, HEe co3aaBas "MmoJoTHO"?

(ma, HeT)

Sanuwume omeem:

3apanmue #25 Bonpoc:
MS Word. [jus yero wuCHoib3yeTcs 3JIEMEHT HHTepdeiica, BBIICICHHBI HAa pPHUCYHKE?
H3zo0pasicenue:

o__‘ Ol O Q&)+ Aoxyment? - Microsoft Word - B8Xx
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Buvibepume ooun uz 4 sapuanmos omeema:
1) JUI MacITaOUpOBaHUs rpauecKuX 0ObEKTOB
2) JUTs1 OBICTPOTO MEPEKITIOUEHUS MEXKY CTPAaHUIIAMH
3) JUTSE MACIITAOMPOBaHUS JOKYMEHTA
4) JUIS U3MEHEHUs pa3mepa mpudra

3ananue #26 Bonpoc:
MS Word. Kak BCTaBUTb CTpaHHILY 10 TeKCTa?
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Buvibepume ooun uz 4 eapuanmos omsema:

1) YCTAHOBUTH KypCOp B Hayajo TMEPBOM CTPOKH, BBHIOpaTh BKIanaka [naBHas -> Pa3pbiB
CTPaHHUILIbI

2) BBIJICJIUTh BECh TEKCT, BbIOpaTh BKJIa1ka BeTaBka -> Pa3pbiB cTpaHUIIbI

3) YCTaHOBHTH KypcOp B Hayajo MOCIEIHEN CTPOKH, BHIOpaTh BKIaaka BeraBka -> Pa3priB
CTPAaHHILIBI

4) YCTAaHOBUTH KypCcOp B Hadajo MEpPBOM CTPOKH, BbIOpaTh Bkiagka BcraBka -> PaspeiB
CTPAHHILIBI

3anaume #27 Bonpoc:
MS Word. Kakoii Mmapkep Ha/i0 UCIIOIB30BATh, YTOOBI TOBEPHYTH OOBEKT?

Buvibepume ooun us 5 sapuanmos omeema:

1) HyxHbIit Mapkep HE 0003HaYCH
2) JIro6oit

3) 1

4) 3

5) 2

3ananue #28 Bonpoc:
Kakue BubI orneparuii MO>KHO BBIOJHATE B MS Word?

Bbl6epume HecKoNbKo U3 3 eapuarnmoes omeema.

1) peaaKTUpOBaHuE
2) BBOJI

3) (dbopMmarupoBaHue
4) KOMMEHTUPOBAHUE
5) THPAXUPOBAHUE

3ananue #29 Bonpoc:
MS Word. Ykaxxute Ha3HaueHHME KaXJI0M U3 ITUX KHOIOK (CM. PUCYHOK): M306padsicenue:

x| A [0 e (S 22 L

a) b) c) d) e) f) g

Yrkaorcume coomeemcmeue ons ecex 7 eapuanmoe omeema.

1) MOACTPOYHBIN MHJIEKC

2) IIBET CUMBOJIOB

3) pPEeXKUM TTOKa3a HEBUIMMBIX CHMBOJIOB
4) HACTpolKa rpaHul] ab3ama

5) PAcCTOSIHUE MEXKy CTPOKAMM

6) 1BeT (poHa TekcTa

7) TaKOM KHOITKH HET

_e)
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_d
__a)

__8)
__b)

D

__0©)

3ananme #30 Bonpoc:
MS Word. Jlnst 4ero ucnoiab3yercs 3Ta KHOIKa ?

Buibepume ooun u3z 4 eéapuanmos omeema: 1) JInst HACTPONKYU LIBETa CTPAHUILIBI

2) Jl1st HacTpOHKKM 00TEKaHUSI TEKCTOM
3) Jlnist HacTpOMKK 0OTEeKaHUs TpaprUECKUM 00bEKTOM
4) Jlns cozmanus oobekTa Hagmucn

3ananme #31 Bonpoc:
YcTanoBUTE COOTBETCTBHE:

Yxaorcume coomeemcemeue 014 6cex 6 éapuanmoe omeema.
1) onepanuronHas cuctema 2) rpagu4ecKuii peaaKkTop

3) TEKCTOBBIN ITPOLIECCOP

4) TaOIMYHBIN TTPOLIECCOP

5) MaKeT MPUKIIAIHBIX POTPAMM

6) TEKCTOBBIN PEIaAKTOP

__ MS Word

__ bnoknor

___ MS Office
__ MS Excel

__ MS Windows
__Paint

3ananue #32 Bonpoc:
MS Excel. Kak ¢popmupyercs aapec sueiiku?

Bvibepume ooun uz 4 eapuanmos omsema:

1) UMs CTOJI011a, HOMEP CTPOKHU
2) HOMEp CTONOIa, UMSI CTPOKH
3) MMl JINCTA, HOMEP CTPOKHU

4) HOMEp CTONIOIa, HOMEP CTPOKHU

Konmponvuas paboma no pazoeny «OcHogbl npoekmuposanus pelsiyuoHHbIX 0a3 OAHHbIX Ha
npumepe MS Access»

Bapmuanr 1

1. PazpabotaiiTe 6a3y maHHBIX «Dn1eKmpoHHAs OUOIUOMEKay», COCTOSIIYIO U3 TpeX TalOIuIy
CO CJIEAYIOIIEN CTPYKTYPOM:

Knueu - wmdp xuurm (KJIIOUYEBOE TI0JI€), aBTOp, Ha3BaHWE, TOJ W3AaHUS, KOJIUYECTBO
IK3EMILISPOB.

Yumamenu - yuTaTeNbCKUN OMIET (KJIFOUEBOE T0JIe), (haMUJIHs, UMsI, OTUYECTBO, a/Ipec.
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Buvioannvie knueu - mmdp KHUATH, YUTATEIBCKANA OWIIET, 1aTa BBIAAYM, JaTa BO3BpAIICHUS, IaTa
(haKTHYECKOTO BO3BPAIIICHHUS.

2. YcTaHOBUTE CBSI3U MEXKTY TaOIHUIIAMHU.

3 C momo1npio 3ampoca oToepuTe Bce KHUTH, BoImylieHHbIE ¢ 1990 o 2007 romp!.

4 Coznaiite 3ampoc ¢ mapaMeTpoM JJisi 0T00pa KHUT OMPEISIICHHOTO aBTOpa.

5. Cosnaiite ¢hopMbl IJ1s BBOAA JAHHBIX, OTYETHI U TJIaBHYIO KHOIMOUHYIO (hopmy. BapuaHTt
2

1.

Paspabotaiite 6a3y AaHHBIX «[Ipo0yKkmoewili maeasuny, KOTOpas COCTOUT M3 YEThIpEX
Ta0IUI] CO CIEMYIOIIEH CTPYKTYPOIA:
Tosapwl - xon ToBapa (KJI04EBOE T0JIe), HAUMEHOBAHUE TOBapa, KOJIMUYSCTBO TOBApa.
Ilocmynnenue moeapos - KoOJI TOBapa, Jara IOCTYIUICHHUS, IICHA MPUOOPETCHUS ToBapa 3a
CIUHMILY, KOJ] TOCTABIINKA.
IIpooasica mosapog - ¥on TOBapa, MECAI MPOAAXKH, NPOJAHHOE KOJIMYECTBO 33 MECSII, ICHA
IPOJIaXKH TOBapa.
Iocmaswuxu - KOA TOCTABIIMKA (KIFOYEBOE T0JIC), HA3BAHUE TIOCTABIIHMKA, aJpeC MOCTABIIHKA,
TeneOH MOCTABIINKA.

2. YcraHoBUTE CBSI3U MKy TaOJIULIAMHU.

3. C momomipio 3ampoca oToepuTe ToBaphl, IeHbl KOTopbix oT 100 10 450 py6.

4. CozpmaiiTe 3ampoc ¢ mapamMeTpoM s 0TOOpa TOBapoOB, MPOJAHHBIX B OIPEICIICHHOM
Mecsle.

5. Cosnaiite (hopMbI U BBOIA JaHHBIX, OTYECTHI M TJIABHYIO KHOMOYHYIO (hopmy. Bapuant
3

1. Paspaboraiite 6a3y manHbIX «Ceccusi», COCTOSIIYIO U3 YETBIPEX TAOJUI] CO CIEIYIOIICH
CTPYKTYpPOU:

Cmyodenmot - mmdp cTyaeHTa (KII04eBoe moe), GaMuius, UMs, 0TYECTBO, Kypc, TPYIIIIA.
Okzamenvt - APP CTYACHTA, AaTa, MHU(P TUCIUILINHBI, OI[CHKA.

3auemsr - mmdp cryaeHTa, Aara, mudp AUCIUILUIMHBI, 3a4€T.

Hucyunaunor - mdp IUCUUIUIMHBL (KIIOUEBOE II0JIC), HA3BAHUE UCIUIUIMHBI, KOJIUYECTBO
4acoB.

2. YcraHOBUTE CBSI3U MEX/1y TaOIUIAMU.

3. C nomotpio 3ampoca oToepuTe CTYACHTOB, CABIINX K3aMEH Ha 4 WiIH 5.

4. Co3paiite 3ampoc ¢ mnapamMeTpoM Jjsi OTOOpa CTY/IEHTOB, MOMYYMBIIUX WIM He
MOJYYHBIINX 3a49eT.

5. Co3snaiite (hopmbl U1l BBOJIA TaHHBIX, OTUYETH M INIaBHYIO KHOMOYHYIO (hopmy. Bapuant
4

1. PazpaOoraiite 6a3y naHHBIX «Onmoewviti CK1a0», COCTOALIYI0 M3 YeThIpeX TaOIMIl CO

CIEAYIOIIEN CTPYKTYPOM:

Ckzao - xofi ToBapa, KOJIMYECTBO, JaTa MOCTYIUICHHUS.

Tosapwi - ko1 TOBapa (KIIFOYEBOE MOJIE), Ha3BaHNWE TOBapa, CPOK XPAHEHUS.

3asexu - won 3asBKH (KJIIOUEBOE TIOJI€), Ha3BaHHME OpPraHU3allid, KOJA TOBapa, Tpedyemoe
KOJIMYECTBO.

Omnyck mosapos - KOJ 3asiBKU (KIII0YEBOE I0JIe), KOA TOBapa, OTMYIIIEHHOE KOIUYEeCTBO, Jara
OTITyCKa TOBapa.

2. YcTaHOBUTE CBSI3U MEXKTY TaOIHUIIAMHU.

3. C momo1pio 3ampoca oTOepHUTe TOBAPHI, KOINYECTBO KOTOPHIX OT 50 10 200 mTykK.

4. Cozpaiite 3anpoc ¢ mapameTpoM Ui OTOOpa TOBAapOB, MOCTYMHUBIIMX Ha CKJIAJ
KaKoToJIM00 Yucia.

5. Coznaiite (hopMbI Ui BBO/A JAHHBIX, OTYETHl U TIaBHYIO KHOMOYHYIO (hopmy. Bapuant
5
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1. Pa3paboraiite 06a3y maHHBIX «AOumypuenmsiy, COCTOAILIYID W3 YEThIpEeX TaOIHIl CO
CIeAyIOIIEN CTPYKTYPOM:

Anxema - HOMep abutypueHTa (KIodeBoe Toje), (haMuiaus, uMs, OTYECTBO, JaTa POXKICHUS,
OKOHYEHHOE cpelHee yueOHOoe 3aBeleHue (Ha3BaHUWE, HOMEp, HACEJIEHHBIM IYHKT), Jara
OKOHYAaHHS y4eOHOTO 3aBelCHUs, HATUYME KPACHOTO IUIUIOMA WM 30JI0TOH / cepeOpsHOun
Me/Ialy, ajipec, TeneoH, Mu@p CuerruaibHOCTH.

Cneyuanorocmu - QP COSIUAIBHOCTH (KJIIOYSBOE T0JIC), HA3BAHHUE CIIEIUAITBHOCTH.
Hucyunnunol - mudp TUCHUIUIMHBI (KIIOYEBOE M0JI€), Ha3BaHUE TUCLUTUIHHBI.

Bcemynumenvuvie skzamenvl - HOMEp aOuUTypueHTa, MHUQPP TUCIHUIUIMHBL, dK3aMEHAIMOHHAS
OIICHKA.

2. YcTaHOBHTE CBSI3U MEXK/TY TaOIUIAMU.

3. CocraBbTe 3anpoc Jij1si 0TOOpa CTYIEHTOB, CABIINX YK3aMEHbI 0€3 TPOeK.

4. Co3pmaiite 3ampoc ¢ mapamMeTpoM Juis 0TOOpa CTYACGHTOB, IMOCTYNAIOIIMX Ha
ONPEIEICHHYIO CIEIUATbHOCTb.

5. Co3znaiite popMsl 17151 BBOJA JAHHBIX, OTYETHI U ITIABHYIO KHOIIOYHYIO (hopMmy.

Konmponvuas paboma no pazoeny « Texnonoeus oopabomku epaghuueckott ungopmayuu»

1.

I'paduueckuM peakTOPOM Ha3bIBACTCS MPOrpaMMa, IpeiHa3HaYeHHAS ...
1. co3nanus rpaduyeckoro oopasa TeKcTa

2. pEeIaKTHPOBAHUS BH/IA U HAYCPTAHUS TEKCTA

3. paboTHI ¢ TpaduIeCKUM N300pakeHUEM

4. MOCTPOCHUS THArpaMm

2.

MuHUMaTBHBIM 00BEKTOM, HCIIOJIb3YEMbIM B PACTPOBOM IpaUUECKOM PEaKToOpe, SBISIETCS ...
1. TOUYKA dKpaHa (MMUKCEIb)

2. 00BEKT (MPSIMOYTOIBHUK, KPYT U T.1I.)

3. MajguTpa BETOB 4. 3HAKOMECTO (CUMBOJI)

3.

Jedopmarust n300pakeHUs TPH U3MEHEHUHU pa3Mepa pUCYHKA - OJJUH U3 HEIOCTATKOB ...
1. BEKTOPHOU rpaduku

2. pacTpoBoii rpaduxu

4.

C nomoisto rpaduyeckoro pegakropa Paint MoxHO ...
CO3/J1aBaTh M pelaKTUPOBATh rpaduyeckue n300paxeHus
penaKkTUPOBATh BUJ M HaUepTaHUe mpudTa
HacTpauBaTh AHUMAIMIO rpauIeCKUX 0OBEKTOB
CTPOUTH TpapuKu

R

[TpumuTHBaMu B rpadyuuecKkoM peakTOpe Ha3bIBAIOTCA ...
1 JIMHUSA, KPYT, IPSIMOYTOJIbHUK

2 KapaHaalll, KUCTh, TACTUK

3. BBIJICJICHHE, KOTMPOBaHHUE, BCTaBKa

4 HaOOPBI IBETOB (ITAIUTPA)

6

HUucTpymeHTaMu B rpaduueckoM peJakTope SIBISIFOTCH ...

1. JTUHUS, KPYT, TPSIMOYTOJIEHUK
2. KapaHJall, KUCTh, JJACTHK
3. BbIJIETICHUE, KOTTMPOBaHKE, BCTABKA

126



4. HaOOpbI IBETOB (TTATUTPA)

7.

MuHHMaIbHBIM 00BEKTOM, UCTIOJIb3YEMbIM B BEKTOPHOM Ipa)UIecKOM peJakTope, sIBISETC ...
1. TOYKA dKpaHa (IMUKCEIb)

2. 00BEKT (MPSAMOYTOJIBHUK, KPYT U T.JI.)

3. MajguTpa IBETOB 4. 3HAKOMECTO (CUMBOI)

8.

K ocHOBHBIM omepanusim, BO3SMOKHBIM B rpa)iueCcKoM peaKTOpe, OTHOCATCS ...
1. JUHUS, KPYT, PSIMOYTOJIEHUK

2. KapaH/all, KUCTb, JACTUK

3. BBIJICTICHUE, KOTIMPOBAHKE, BCTABKA

4, Ha0OPHI IIBETOB (MAIUTPA)

0.

[Tanutrpamu B rpaduueCcKOM peAaaKTOpe SIBISIOTCA ...
1. JUHUS, KPYT, TPSIMOYTOJIEHUK

2. KapaH/all, KUCTb, JACTUK

3. BbIJICJICHUE, KOTIMPOBAaHKE, BCTABKA

4. HaOOPHI IIBETOB

10.

Kakoii u3 rpadguuecknx peaakTopoB sIBISETCS BEKTOPHBIM?

1. Adobe Photoshop

2. Corel Draw

3. Paint 11.

[Tukcenu3zamus n300pakeHUi Npy yBETUYSHUH MAcIITada - OUH U3 HEJAOCTATKOB ...

1. pacTpoBoii rpaduku 2. BEKTOpHOM rpaduku

12.

B uBeroBoii monenu RGB ycranonens! cienyromue napametpsl: 0, 255, 0. Kakoii uBer Oyner
COOTBETCTBOBAThH 3TUM MapaMeTpam?

1. YEPHBIN
2. KpacHBII
3. 3€JICHBIN
4. CUHUI
13.

Bonbioii pazmep (aiina - oquH U3 HETOCTATKOB ...
1. pacTpoBoii rpaduku 2. BEKTOpHOM rpaduku

14.

®uznyeckuil pazmep N300pakeHUs MOKET U3MEPATHCSA B ...

1. TOuKax Ha Aroim (dpi)

2. MM, CM, JIFOMMaXx UJIH MUKCenax

3. MMUKCeax

4. MM, cM 15.

PacTpoBblil rpadguueckuii pegakTop npeaHa3HaYeH Ui ...

1. IIOCTPOCHUS AMarpaMm

2. CO3JIaHUsl YEPTEKEU

3. MOCTPOEHUS TpapuKOB

4. CO3/1aHUs U PEJAKTUPOBAHUS PUCYHKOB 16.

B monenn CMYK B kauecTBe KOMIOHEHTOB MPUMEHSIFOTCS OCHOBHBIE I[BETA ...
1. KpacCHBIH, 3€JICHbIN, CHHUM, YEPHBIN

2. rory0oH, mypIrypHbIH, KeNThIH, YepHbII

3. KpacHBI, TOTyO0Oi, KeNThIi, CHHUH 4. Toy0O0i, MypIypHBIH, KENThIH, OeNbIii
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17.
B monenu RGB B kauecTBe KOMIOHEHTOB MPUMEHSFOTCSI OCHOBHBIE 1IBETA ...

1. KpaCHBIH, 3€JICHBIN, CHHUI

2. TOJTyOOM, MMyPITYPHBIH, KEITHINA

3. KpacCHBIH, TOIyOOH, JKeNThIN 4. MypIypHBIH, XKEITHIH, YepHBINA
18.

B uBeroBoit mogenu RGB ycranoBnensl cienyromue mapamerpsl: 255,0, 0. Kakoit et Oymer
COOTBETCTBOBATh ATHM IapameTpam?

1. YEPHBIN
2. KpacHBI
3. 3€JICHbIN
4. CUHUU
19.

Kakoit u3 rpaguieckux pelakTopoB SBISICTCS PaCTPOBBIM?
1. Adobe Illustrator
2. Paint 3. Corel Draw 20.

B rporecce CKaThs pacTpoBbIX  rpaduueckux ¢aitioB 1o
anroputMy  JPEG ero undopmalnoHHbIi 00beM 0OBIYHO YMEHBIIACTCS B ...

1. 100 pa3

2. 2-3 paza

3. 10 - 15 pa3 4. ve uzmensercs 21.

Pazpemienne n3o0paxeHus U3MepseTcs B ...

1. MHUKCeIax

2. TOYKax Ha JrouM (dpi)

3. MM, CM, JIOMMax

22.

OnHo¥ 13 OCHOBHBIX (PYHKIHIA TpauecKOro peiakTopa sBIsSETCS:

1. XpaHEeHHe Kojia U300paKeHus

2. BBOJI U300paKeHU

3. IIPOCMOTP U BBIBOJI COIEP’KUMOTO BUI€OMAMATH

4, Co371aHNe N300paKeHUH

23.

OneMeHTapHbIM 00BEKTOM, UCIOIb3yEMBbIM B PACTPOBOM I'pa)UuecKOM pPeaKToOpe, SIBISIETCS:

1. KpyT

2. CUMBOJI

3. IIPSAMOYTOJIBHUK

4. TOYKa dKpaHa (TTHKCEIIb)

5. najguTpa LBETOB 24.

Jedopmanus n300pakeHus MpU U3MEHEHNUHN pa3Mepa pUCYHKa - OTUH U3 HEI0CTATKOB:

1. BEKTOPHOH rpaduku

2. pacTpoBoii rpaduxu

25.

[TpumuTHBaMU B rpadUuecKoM peakTope Ha3bIBAOT:

1. npocTeiiime QUrypsl, pucyemele  C MIOMOIIBIO  CIIELUAJIbHBIX
MHCTPYMEHTOB I'pauyecKoro pefakropa

2. pexuM paboThl rpaduyecKoro perakropa

3. OIepalliy, BBIMOJHAEMBbIE Hal Gailnamu, coiepkalluMH H300pakeHHs!, CO3/aHHBbIE B

rpaduyueckoM perakrope
cpeny rpaduueckoro penakropa 26. I'paguueckuit penakrop - 3To:
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1. MPUKIIQJHOE TPOrpaMMHOE OOECIEYeHUE, MCIOIb3yeMOe Ui CO3JaHHUsl TEKCTOBBIX
JIOKYMEHTOB U pabOThl C HUMHU

2. MPUKJIAHOE MPOTPAMMHOE OO0ECIeYCHHEe, HWCIOIb3yeMOe IS CO3JaHus, OO0padOTKH,
IPOCMOTPA, XPAaHEHUS M TIeUaTh Tpa@uuecKux U300paskeHHH

3. IporpamMma Jijisi CO3AaHus TpapuuecKuX n300paskeHHH

4. porpamMma, HCIoib3yeMasi JUIsi aBTOMATHU3AI|H [TPOIIECCOB HaJl YNCIOBOW MH(POPMAIUEH

Konmponvuas paboma no pazoeny « Texnuxa nabopa mexcma na I1K»
Haneuarars TEKCT B yCTaHOBJICHHbIE BPEMEHHbBIE PAMKH HE IS/ HA KJIaBUATYpY:

Mo p3ey3nbaTtram WACCOEBAAHUM OfOHIO aHJUICMOKIO YHBMEPTUCETa, HE WeeMmT
3aHUYHens, B KAOKM MPOsKAE PCamKooneHbl bKyBbl B cosBe. [anoBHe, YOTObI npeaBs u
ncnoHeass 6kBybl 6/1bIM Ha MceTe. ocaTb/iblHE OKyBbl MroyT CenjoBTab B MJOOHM
bcenopaske, Bce-pBaHO TKeCT ytautces 6e3 nobpenm. NMUUpMOHIN 3roTo AnBATeCs TO, UTO
Mbl HE YMAeTM KAay>Xto 6KYBY MO OTA/IbEHOTCH, @ BCE CONBO LJINEKOM.

Konmponvuas paboma no pazoeny « Cnpasounvie npagogvle cucmemviy

Bapuant 1
1. AxTbl [IpaBuTenbcrBa PO u3nawrcsa B Buje:
A) pacnopsizkeHMH ¥ MOCTAHOBJICHUM;
B) YTBEPKICHUS;
0] BEPHOT'O BapHaHTa OTBETA HET.
2. B nnpopmanuonnom 6anke «Bepcust [Ipo¢» HopMaTUBHBIE JOKYMEHThI, IPUHATHIE

B COBETCKUIl MepPHO] U YTPATUBIINE CUJY K HACTOsSIIIIEMY BpeMeHH, HailTH: A) Henb3s;
B) HWHorna MoxxHO;

(0} Mo:xHo.
3. B nnpopmanuonHom 0aHke «3aKOHONPOEKTHI» MoJie «CTaaus 3aKOHOAATEIbHOIO0
npouecca) 3anojHsercsa: A) Toiabko 1Js [IacnopToB 3aK0HONIPOEKTOB;
B) IUIS BCEX 3aKOHOIIPOEKTOB;
&) BEPHOI'O BapHaHTa OTBETA HET.
4. B wundopmanmonnsie Oanku «Bepcus IIpod» m «IkcnmeprnpuioKeHHE»
O/ITHOBPEMEHHO MOT'YT BXOAUTH CJleyIolue J0KyMeHTbI:
A) BCE€ PACIIOPSIUTENBHbBIE TOKYMEHTHI,
B) Hukakue;
O] BEPHOI'0 BapUAHTA OTBETA HET.
S. B OxHe noucka UMEOTCH BKIAJAKH:
A) «IIpaBoBoii HaBurarop» u «Ilankm»;

B) «IIpaBkay;
()] «IToMomb»

6. B okHe ¢ TEKCTOM JOKYMEHTAa B HH:KHEH YacTH OKHA 00f3aTeJIbHO MPUCYTCTBYIOT
BriIaAKU: A) «Texker» n «CnpaBkay;
B) «ITamkm;
@) «CepBucy.
7. B cynednyro cucremy P®D He BxoasT:

A) apOUTpa)KHBIE CYJIbI;
B) IIPOKYPOPCKUE CYABI;
@) TpeTelicKue Cyabl.
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8. BkJuloueHne HOBOro JOKyMeHTa B MH(popManuoHHble 0aHkM cucteMbl KoHcyabTaHT
ILaroc mpoucxoauT:

A) PY4YHBIM BBOJIOM TEKCTa

B) Mocjie MHOTOKPATHOH KOMILIOTEPHOW W PYYHOH CBEPKH TEKCTAa JJIeKTPOHHOM
BEPCHMH C 3aBepeHHOH OyMaKHOH Komued [JOKYMeHTa WJIH C ero oguuuaibHOi
nyoMkanueil 1 MCNpaBJieHUs HECOOTBETCTBHA, MMEKIIMXCH B JJIEKTPOHHOH BepCUH IO
CPaBHEHHIO ¢ OyMAaKHOI

O BCE BapUaHTbl OTBETOB BEPHBI
9. Bo Bkiaaake «CnpaBka» JA0KYMeHTOB HHQpopMannoHHoro ©Oanka «Pemenusi
BBICIIMX CYJI0B», SIBJISIIOIIMXCS Cy1eOHBIMH aKTaMH, BCEIIa ColepKUTCsi muHGopManus o:
A) HA3BaHUM U J1aTe JOKYMEHTAa
B) IOIIIUCH
()] TEKCT
10. BoenHble cyIbl OTHOCATCSI:
A) K (penepanbHBIM cylaM 001Iel HPUCAUKITHH
B) K CYIbsIM OOIIIECH FOPUCIUKITUN
0] BEPHOTO BapHaHTa OTBETA HET
11. I'maBa 28 «TpancnmopTHbIi HaJd0r», BBedeHHass B HaJjoroBbiii kogexkc P®

DenepanbhbiM 3ak0HOM N 110-D3 ot 24.07.2002, BcTynujia B CHILY:
A) 1 suBaps 2003 roga
B) 1 staBaps 2009 roxa
()] 1 ssuBaps 2005 rona
12. TocynapcTBeHHAasi perucTpanusi HOPMATHBHBIX MPABOBBIX AKTOB MHHHCTEPCTB H
BEeIOMCTB, 3aTParuBalONINX MPaBa H HHTEPeChl FPakIaH, ObLlJIa BBEIEHA:
A) ¢ 15 man 1992 roga
B) ¢ 15 mas 1998 rona
()] ¢ 15 masg 2002 roma
13.  Jas ¢popmupoBanus 3anpoca B Kaprouke moucka:

A) MOKHO 3aI0JIHUTD JI000€ KOJIHYECTBO I0JIei

B) MOJKHO 3aIl0JIHUTh TONBKO 20 monei

(0)] MOKHO 3anojHUTEL Toyibko 1000 moeit

14. Eciu B pasgene «3akoHoaareabcTBo» B mnouse «llpunsiBmmii opran» 3aaarb

3Hayenne I[NPE3UJIEHT P® u npoBecT CKBO3HOH MOMCK € MOAKJIIOYEeHHEM paszaesia
«3aKOHONPOEKTHI», TO B pa3jeiie «3aKOHONPOEKThD> OyAyT HallIeHbI:

A) 3aKOHOIIPOEKTHI, KOTOPBIE BHECEHBI TOJIBKO JPYTUMH OpraHaMu;

B) TOJIBKO IACIIOPTa 3aKOHOIIPOEKTOB, KOTOphIe BHEC IIpesnnent PO

O BCE 3aKOHONPOeKThbl, BHeceHHble IIpesmpenrom P®, a Takke macmopra 3THX
3aKOHOIIPOEKTOB

15. Ecau B TekcTe J0KYMEHTAa UMEIOTCH NMOMeYeHHbIe parMeHThbl, TO MPHU HAKATHH B

CTPOKe cTaryca Ha HaAlnUuCb «CTpaHnua: IlocunTarh» KOJHYECTBO CTpaHHUI
MOACYUTBHIBACTCH:

A) TOJIBKO JIJISI TEKCTa
B) JJIS1 BCEro TEKCTAa M VIS IOMEYEeHHbIX (pparMeHToB
&) TOJBKO JUIst (PParMeHToB TEKCTa
16.  Ecuau He onpenesieH MHOM NMOPSIIOK, TO (peepabHbINA 3aKOH BCTYNAET B CHIY TOCJIe
0(pMIMATBLHOIO ONyOJTMKOBAHUS CITYCTH:
A) 10 et
B) 50 nuei
()] 20 mueit
17. EcJiu O1MH U TOT 7K€ JOKYMEHT ABAX/bl 3AaHECTH B MAIKY, TO:
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A) B MaIKe OKAKETCS JBa DK3EMILISIPA 3TOr0 TOKYMEHTa

B) B MaINKe 0KAKeTCHA OJUH IK3EMILJISAP ITOr0 JOKYMEHTa

O] B IaIIKE€ HE OKAYKETCS HU OJTHOTO IK3EMILISIpa ITOTO JOKYMEHTA

18. U3 cnucka nokymMeHToB cuctemMbl KoncyabranT Ilimoc MoxkHo ckonupoBath B MS-
Word:

A) 3HAYCHUE JOKYMEHTOB

B) HA3BAHUA 0TMEYEHHBIX TOKYMEHTOB

O CIIUCOK JOKYMEHTOB

19. W3 tekcra nokymenta cucreMbl Koncynabrant Ilioc Mo:kHO pacneyararhb:

A) Tosibko 10 parmMeHTOB TeKCcTa

B) NMPOMU3BOJIbHOE KOJINYECTBO JHObIX (PPArMEHTOB TEKCTA

O tosibko 100 ¢hparMeHTOB TEKCTa

20. HudopmaunonHsblii 6aHK «PelieHUs1 BBICHIUX CY0B» COAEP:KHUT, B MEPBYI0 ouepelb
uHpopMaALMIO:

A) 0 PpacCMOTPEHUM BBICIIUMHM CYIaMH [ieJl, MNO3BOJSIIOIIYK) MHUHHUMHM3MPOBATH
BEPOSITHOCTH BO3HMKHOBEHUS CUTYallUH, TPpeOyrouiei cyne0Horo pasdouparejibcTpa

B) 0 PaCCMOTPEHMHU BBICIIMMH CyAaMu el

0] BCE BAPUAHTHI OTBETOB BEPHBI

21. UcToyHMKOM O(PUIHAIBLHOIO ONYOJMKOBAHUSA MEXKIYHAPOIHBIX 10roBOpoB Pd He
saBiasiercs: A) «[lonutuyeckas razeray

B) «PecnyOnukaHcKast razeTay

O «IlapiamMeHTCKAas razera»

22. Kakoe-1u00 3HaueHue u3 cjoBaps noas «l[IpuHsABHIMIi Opran» cOOTBETCTBYET
cJ1eyI0IHM JOKYMEeHTaM HH(OPMALHMOHHOIO0 0aHKa «PeleHus1 BLICHINX CY/10B:

A) Tonbko HeOPUIMATBHBIM JOKYMEHTaM

B) TOJBKO 0(pUIIHAIBHBIM JOKYMEHTaM

O] BEPHOI'0 BapUaHTa OTBETA HET

23. Koucrutyuun P® B mnose «IIpuHsBIIMiIi Opran» cooTBeTCTBYeT 3HaueHue: A)
Pedepenaym

B) HmnuameHnT

O] BEPHOI'0 BapUaHTa OTBETA HET

24.  Marepuaasl IlyreBoauTe/ist mo HaJoram:
A) aKTyaJu3upylTCs, NP 3TOM B HOBOW peJaKIMU H3MeHEHHsl He BbIIeJSIIOTCSH, HO
MOKHO NOCMOTPeTh 0030p U3MeHeHHI B BU/Ie OT/IeJILHOIO JOKYMeHTa B) akryanusupyrores,
IIPY 3TOM B HOBOM PEJaKIIMU U3MEHEHUS BBIICIIAIOTCS
C) He aKTyaJIu3UPYIOTCH,
25. HauOosee mpocTbIM cOCOO0OM HAWTH THIOBYIO GopMy, eciii M3BeCTeH ee HOMep U
NPUHABIINN OPraH, siBjsieTcs cjaeayoummii: A) BoiOpars HoMep ¢opmbl B noje «Homep
THIOBOM (OPMBD»
B) BbIOpATh NPUHSBIINI OpraH
0] BEPHOI'0 BapUaHTa OTBETA HET
26. HauOosiee mnpocTbIM CcHOCOOOM TOUCKA JAOKYMEHTa, B KOTOPOM YKAa3aHO
AelicTByIOlIee 3HAYeHNe MMHMMAJIbHOI0 pa3Mepa onjarbl Tpyaa B P®, siBasiercs:
A) BO BKJiajgke «CnpaBouHas nHpopmanus» OKHA nmoncka B pyopuke
PACYHETHBIE MHIAMNKATOPDBI nepeiitu no ccblike «MHUHMMAJBHBIH pa3Mep OIIATHI
TpyAa B P®» K HCKOMOMY I10KYMEHTY
B) BO BkJIanke «ITomomby»
0] BEPHOT0 BapHaHTa OTBETA HET
27. Haijitu B uHpopmaunoHHoM OaHke «JlesoBble Oymarw» ¢opMy ILIATEKHOM
BeIOMOCTH, AelicTBoBaBiieid B 1993-1994 rogax:
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A) MO>KHO

B) HeJIb35l, MOCKOJIbKY HeleiiCTBYIOIIHE PeAaKIui 0(PUIHATBHO YTBEPKIEHHBIX (hOpM
3aMeHSIIOTCS B CHCTeMe Ha JIeliCTBYIoIIUe
©) BEpHOT'0 BapyaHTa OTBETA HET

28. Haxomsicb Bo Brkiaaake «Texkcr» ¢opmbr N 14-CBA3b, yrBepaxkaeHHoOM
IHocranoBiaenuem Poccrara or 20.12.2006 N 78, npocMoTperh B MH(POPMALMOHHOM OaHKe
«/lesioBBIe Oymarn» HeeHCTBYIOLIHE PeAaKIHH 3TOH (POPMBI MOKHO:

A) NMPOCMOTPETh HeNEeHCTBYIOIIHE PeJaKIMU HeJIb3sl, T.K. B HH(POPMAIlMOHHOM O0aHKe
«/lesioBBIE OymMarm» NpUCYTCTBYIOT TOJIBKO NOCJIEIHUE, JeHCTBYIOLIHE PeAaKIHui

B) MOKHO

0] BEPHOT'0 BapHaHTa OTBETA HET
29, OoOHoBJIeHHe MHPOpMANUMOHHOIO OaHka «J/leioBble OymMarmw» OCyHIEeCTBJISIETCH C
NepHOANYHOCTHIO:
A) €XKEeMECSIIHO
B) €JKeHeNeJIbHO
©) €XKEKBapPTaIbHO
30. OagHuM U3 MCTOYHHKOB HH(popMauuu st MHpopManmoHHoro 0anka «Pemenus
BBICIINX CY10B» ABJIACTCH:
A) nepuoAnYecKue U31aHus
B) KypHAIIbI
()] TEJEBUIECHNE
Bapuant 2

1. OnHuM U3 HeoOXOAUMBIX YCJOBMH VISl BCTYIUIEHHSI B CHIY (elepajibHOT0 3aKOHA
SIBJISICTCH:
A) onyonukoBaHue B «PecryOnukaHCKoON razere»
B) onyo0ankoBanue B «IlapiamenTckoii razere»
0] onyonukoBaHue B «MOHapXUUECKOU ra3zere

2. Omnpenesenuem TepmuHa «Kom0araHThD) sIBJIsSIETCH ClIeayoniee:
A) JIMLA, BXOASIIME B COCTAB BOOPY:KEHHBIX CHJI CTOPOHBI, Haxoisuleiics B
KOH(UINKTE, HENOCPEACTBEHHO NPMHUMAIOIIME YYACTHEe B BOCHHBIX AeHCTBUAX
B) JU1a, IPUHUMAIOIINE YYacTHE B BOEHHBIX JEHCTBUSIX
O BEPHOTO BapHaHTa OTBETa HET
3. OpraHom uCNOJHUTENLHOM BiaacTH B Poccuiickoi denepanun siBJIsieTcs:
A) T'ocynapcTBennas nyma
B) BepxoBHsblii coBeT
O IIpaBureancrBo PO

4. OcHoBHBIM J103yHroM komnannu «Koncyasrant Ilimtoc» siBasiercs:
A) IIpaBoBas rpaMOTHOCTH
B) Hane:xxnasi npaBoBasi HoJ/iepKKa
&) CynebHasi ycTOWYMBOCTh

S. IlepcoHanbHblil cnenuajucT cepBucHoro nenrpa Koucyabranr ILnroc umeercs: y
CJICAYIOLIUX M0JIb30BaTe/IeH:
A) y 1106010 nonb3oBarens cucreMbl KoncyneranT [lnroc

B) y Heo(umanbHOro nojs3oparesns cucteMsl Koncynsrant [limoc

@) Yy KaK10ro 0puunaJIbHO 3aperucCTPUPOBAHHOIO MOJIb30BATE/IsI CUCTEMbI
Koncyabsrant Ilinroc

6. IIo cebike «IIpecca m kHurm» CraproBOro OKHa MOKHO HAWTH JOKYMEHTbI W3
HH(OPMANMOHHBIX 0aHKOB:

A) «lOpuanueckas npecca» u «byxranarepckasi npecca i KHUTH»

B) IOpuanueckas kHura
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0] Byxranrepckas OT4ETHOCTh

7. IMouck moxkymeHTOB ¢ momMoubi0 IIpaBoBOro HaBUraropa MOKHO OCYIIeCTBUTH B
pasjenax:

A) «3aKoH0ATEJbCTBO», «CyneOHasi NPAKTUKA», «DUHAHCOBbIE KOHCYJIbTAIIUN»

B) 3aKOHOJaTeIbHasl IPAKTUKA

()] dunraHCOBas IIOMOIIb

8. Ione «/loroBapuBarommecss cTopoHsl» B  Kaprouke moucka pasgena

«MexayHApOAHBbIE IPABOBbIC AKTHD> HE COACPKUT HA3BAHUIM:
A) oobekToB Poccuiickoit depepannn

B) cyobexToB Poccuiickoit @enepaunu
&) BCE BapUAHTHI OTBETOB BEPHBI
9. Moan3oBaresb chopMUpPOBaAJ 3alIPOC HA NMOUCK (edepaibHBIX 3aKOHOB, 33/1aB B

noie «Bug mokymenta» suauenne ®EJEPAJIBHBINA 3AKOH, u ocymecTBHI MO HeMy
MOMCK JOKYMEHTOB. B jajbHeiimieM mocje npueMa IIONOJHEHUS! IOJY4YUTH BHOBb
NpUHATHIE (peaepajbHble 3AKOHbI, BOCIIOJb30BABIINCH JAHHBIM 3anpocoM 4yepe3 Mcropuro
3aMpOCOB, M0JIb30BATE/Ib:

A) HE CMOXET

B) CMO3KeT, ecJId 3anpoc coxpanwics B Ucropuu 3anpocos

O] CMOXET, JJa’Ke €CJIM 3alpoc He coxpaHuiics B Mcropuu 3arpocos

10. TIlonsaTtue «CnpaBo4Hasi MPaBoBasi CUCTEMAa) BKJIIOYAET B ce0si: A) HHCTPYMEHT JJIst

padorel ¢ OGoabmmMMH  MaccuBamMu  MHpopMaumuu U IQPeKTHBHOEe CpPeICcTBO
pacnpocTpaHeHHs NPaBoBoil MH(popManuu

B) WHCTPYMEHT ISl pabOThI C MACCHBAMHU MH(OPMAIUH

&) UHCTPYMEHT A paboThl ¢ MajleHbKMMHM MaccuBaMHM HHQpOpManuu U 3(p(PeKTUBHOE
CPEJCTBO PaclpOCTPaHEHUs IPaBOBON HHPOPMALIUU

11.  IlocraHoB/j1eHHEe O TNPOJOKHTEJbHOCTH €KEeroJHOr0 OCHOBHOIO YIJIUHEHHOIO
OIJIAYMBAEMOI0 OTIYCKA, MPeJ0CTABIAEMOr0 MeJarorniecKuM paboTHMKaM, Pacroj0KeHO
B pasjeJie:

A) ®uHaHCOBAas MPAKTUKA

B) CyneOHast mpaKkTHKa

(0} «3aKoHOAATEILCTBOY

12.  IlocranoBienusi IIpaButeancrBa P®, 3arparuBamomue I1npaBa, CBOOOAbI H
00f13aHHOCTH 4Ye/l0BeKa M TPakIaHHMHA, YCTAaHABJIMBAKOIIMe MPaBOBOH  cTaryc
(enepajIbHBIX OPraHOB HCIOJHHUTE/IBHOH BJIACTH, a TaK:Ke OpPraHu3aluil, BCTYNaKT B
CHITY:

A) 10 MCTeYeHUHU 7 JHel mocJe AHS X NepBoro opuuuaaIbHOro ony0JIMKOBaHNS, €CJIH
B CAMOM IIOCTAHOBJICHMHU He YKa3aH HHOM CPOK

B) 10 UCTeUeHUH 15 aHel mocne AHS UX NepBOro OQHUIMAILHOIO OMYOJUKOBaHMS, €CIIM B
CaMOM ITOCTaHOBJICHUH HE YKa3aH HHOU CPOK

0 [0 UCTEYEHUHU Mecsla IOocle JHSA UX MepBOro opHIUAIBHOTO ONMyOIMKOBAHUS, €CIIU B
CaMOM ITOCTaHOBJICHUH HE YKa3aH HHOU CPOK

13. TIlosicHMTeJbHAasi 3amMCKa K 3aKOHONPOEKTY B HMH(POPMALMOHHOM OaHKe

«3aKOHONPOEKTH MOKET COAEPKAThH:

A) nepeyeHb AaKTOB (eepajbHOI0 3aKOHOAATEIbCTBA, MOAJIEKAIMX TPHU3HAHUIO
YTPAaTUBIIUMH CHJY, MPHOCTAHOBJIEHUI0, U3MEHEHHUIO, JONMOJTHEHHIO M/ NPHHATHIO B
CBSI3M C IPUHATHEM NPOEKTA H (PHHAHCOBO-IKOHOMHYECKOE 000CHOBAHUE K POEKTY

B) (hMHAHCOBO-PKOHOMUYECKOE 00OCHOBAHUE K MMPOEKTY
0] BepHOTro BapuaHTa otBera HeT 14.  IIpaBoBoii HAaBUraToOp — 3TO:
A) CPeICTBO HHTE/JIEKTYaJbHOI0 MOUCKA, IO3BOJsIIOIIEee HAWTH HH(OPMALMIO 1O

KOHKPETHOH NPaBoBOH npodiaeme
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B) CpPE/CTBO MOMCKA, TMTO3BOJISIONIEEe HATH HHPOPMAIIIO
©) cpencTBo uaeHTUGUKAIMN HHPOPMAITUN

15. IIpaxkTHyeckoe mocodue 1Mo HAJOry 3TO:
A) aBTOPCKMI MaTepHaJl, OArOTOBJCHHbIH CIICHHATUCTAMU KOMIIAHUHU
«Koncyiabranr ILroc»
B) Marepuall, CO3JJaHHbIN MO caiiTaM UHTEpPHETA
0] aBTOPCKHUI Marepual, MoAroTOBICHHBIN 3aKOHOAATEILCTBOM PO
16. IIpumeyanusi, OTHOCSIIHECS KO BCEMY JTOKYMEHTY, HAXOATCH:

A) B CnipaBKe K IOKYMEHTY

B) ITomomb

0] BEPHOT'0 BapHaHTa OTBETA HET

17. IIpoOes Mexny BBeleHHBIMHU CJI0BAMH BO BKJIaJAKe «OCHOBHOM MOUCK» mojst «Teker
AOKYMEHTa» 03HA4YaeT, YTo OyIyT HaiiieHbI: A) JOKYMEHTHI, B TEKCTaX KOTOPBIX BCTPEUAIOTCA
OJIHO 3aJaHHOE CJIOBO,

B) nokymMeHTBI, B TEKCTaX KOTOPbIX BCTPEYAIOTCS BCe 3aJJaHHbIE CJI0BA, U OHU 00513aTeJILHO
pacnoJioxkeHbl B mpeaeaax He0oabmoro ¢gparmenta Tekcra C) TOKYMEHTBI, B TEKCTax
KOTOPBIX HE BCTPEUYAETCS HU OJTHOTO 33JIaHHOTO CJIOBA.

18. Poccuss siBnsiercss mpaBonpeemuuneii CCCP B OTHOmIEHMH MeEXIYHAPOIHBIX
JAOr0BOPOB, 3aKkJI4YeHHbIX B pamkax OOH wiu nox ee 3ruaoii:

A) ¢ 28 nexabps 1998 rona

B) ¢ 26 nexadps 1991 roga

(0} ¢ 20 nexabps 2001 rona

19. Cucremoii 00meo0s3aTeIbHBIX COLMAJBHBIX HOPM, OXpPaHsieMbIX  CHJIOHM
rocyIlapcTBEHHOr0 NPHUHY:KAeHHUs, O00eclHeYUBAKIIEI0 HIOPUAHYECKYI0 perjiaMeHTAIUI0
00IIeCTBEHHBIX OTHOILIEHHH B MacIITade BCero o0IecTBa, sABJIsSETCH:

A) npaBo

B) IIpaBOBasi CUCTEMA

O CTPYKTypa IpaBa

20. Cuaenywmero nojsi HeT B Kaprouke moucka pasznesa «@opMbl JOKYMEHTOB»: A)
Opranusanus

B) OOI11IEeCTBEHHOCTD

O Bce BapuaHTBI OTBETa BEPHBI

21. Caenywouiee mne4yaTHOe H3JaHUe  SABJSIETCA  HCTOYHMKOM  OQUIHMAIBHOIO

ony0nukoBanus A yka3os IIpesunenra PO:
A) Cob6panue ykazos [Ipe3unnenta

B) CoOpanue 3axkoHonaresabcTBa Poceniickoi Penepannn
O] CobpaHue MeXIyHapOIAHBIX aKTOB

22, Caenyouuii JOKYMEHT sIBJIsSIeTCS HOPMATHBHBIM NPABOBbIM AKTOM:
A) (penepanbHblii 3aK0H
B) MYHUIIUTAIBHBIN 3aKOH
(0] BEPHOTO BapHaHTa OTBETA HET

23. Caenyouuii JOKYMEHT sIBJIsSIeTCS HOPMATHBHBIM NPABOBbIM aKTOM:
A) HanoroBsiit kogeke

B) Koncruryuus P®

@) TpynoBoii komeke

24. Cuaenyrommii npasosoii akt: IlocranoBinenue Ilienyma Bepxosnoro Cyna P® ot
24.10.2006 N 18 «O HexkoTOpPBIX BONPOCAX, BOZHUKAWIIUX Yy CYIOB NPH NPUMEHEHUH
Ocobennoii  4vactm Kogexca Poccmiickoit  ®Penepanmu 00 aJMHHHCTPATHBHBIX
NPaBOHAPYIIEHUSAX» SABJISIETCS:

A) aKTOM 0(UIINAIBHOIO PA3bSICHEHHS
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B) aKTOM O(HUITHAIEHOTO MOSICHEHUS
©) aKTOM O(DHITMATBHOTO YTBEPKICHUS

25. Cortacno ®enepanbuomy 3akony ot 14.06.1994 r. N 5-®3 «O
MNOPAJAKE OITYBJIMKOBAHUSA U BCTYIIVIEHUSA B CUJTY ®EJNEPAJIBHBIX
KOHCTUTYHUOHHBIX 3AKOHOB, ®EJEPAJIbHBIX 3AKOHOB, AKTOB ITAJIAT
OEJEPAJIBHOT'O COBPAHUS» Bce 3akonbl mnociae moanucanusi Ilpesmaenrom PP
noJieskaT opUIIHAIBLHOMY ONYyOTHKOBAHUIO B T€UEHHE:

A) 15 nuel
B) 13 nueit
O 7 nHeit

26. YrosioBHoMYy Kojiekcy P®D B ciioBape moJisi «Buja 10KyMeHTa) COOTBETCTBYIOT 3HAYEHUS:
A) 3akoH

B) Konexc u ¢enepanbHblil 3aK0H

O Koaexke, 3axkoH u ¢enepaibHbIi 3aK0H

27.  ¥YnaauTthb o¥H BHIOPAHHBINA JOKYMEHT U3 CNIMCKA HAWIEHHBIX IOKYMEHTOB MOKHO:
A) C MIOMOIIBIO KJIaBUIIIH » Insert»

B) ¢ nomombio kKaapumm «Deletey

O C IIOMOIIIBIO KJIAaBUIIU » Entery

28. Y3HATh 0 KOJIMYeCTBE HAHIEHHBIX IOKYMEHTOB B MIOCTPOEHHOM CIIMCKE MOKHO:

A) B CTPOKE CTATYyCa B HUKHEH YaCTH OKHA CO CIMCKOM JOKYMEHTOB

B) B CTPOKE CTaTyCa B BEpXHEH 4aCTH OKHA CO CIIUCKOM JIOKYMEHTOB

(0} B CTPOKE CTaTryca B CPEIHEHN 4acTh OKHA CO CIIMCKOM JOKYMEHTOB

29. U3 cnucka gokymeHToB cucrteMbl Koncyabrant Iliaioc MoxkHo ckonupoBars B MS-
Word: A) 3HaueHne TOKyMEHTOB

B) HAa3BaHHUS OTMEUCHHBIX JOKYMEHTOB

O CIIUCOK JJOKYMEHTOB

30. U3 Tekcra noxymenrta cucremMbl KoncyabranT [liioc MOkHO pacnedararb:

A) tosibko 10 pparmeHTOB TEKCTa

B) MIPOU3BOJILHOE KOJIMUECTBO JIOOBIX (PparMeHTOB TEKCTa

O tosbko 100 ¢parMeHTOB TEKCTa

CBoanasi TabMua mo npuMeHsieMbIiM (hpOpMaM M MeTOJaM TEKYIIero KOHTPOJIS U OLEeHKHU
pe3yJbTaToB 00y4eHHs

PesyabTaTnl 00yyeHus @®opMBI M MeTOAbl KOHTPOJIS M OLECHKH
pe3yabTaToB 00y4yeHH st
OcBOCHHBIC YMCHHSA:
- HCIIOJIB30BATh armapaTrHo- OHGHKa MMPaBHUJIbHOCTHU BBITTOJIHEHU A
IIpOrpaMMHBIE CPEICTBA, MPUMEHSIEMbIE AJIsi| CAMOCTOSATEIbHOW PaboThI
IpreMa SKCTPCHHBIX BBI3OBOB; YcTHbIiI OITPOC BO BpEMA 3aHATHUA
- HCIIOJIBb30BAaTh OHGHKa MMPaBHUJIbHOCTHU BBITTOJIHEHU A
anmnapaTHONpPOrpaMMHbIE CaMOCTOSITENIbHOU PaboThI
cpencTaa U1l TIOUCKa VY CTHBIN ONpOC BO BPEMS 3aHATHS
uHpopManuu, HeoOXOUMOM 3asIBUTEIIO BeinonHenne M 3amuTa  NPAKTUYECKUX
pabotNel-20
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- HalOupaTe TeKCT Ha KiaBuarype co| Onenka IIPaBWJIBHOCTH BBIIIOJTHEHUS
ckopocThio He MeHee 100 CHMBOJIOB B| CaMOCTOSATEIHLHON PaOOTHI

MUHYTY VY CTHBII ONPOC BO BPEMS 3aHATHUS

Beimonnenne W 3amMTa  OPAKTUYECKUX
pabotNe21-37

YcBoeHHBIE 3HAHUA:

- CTPYKTYpPY H MOPSAIOK Ouenka MPABUIBHOCTH BBINIOJTHEHUS

UCII0JIb30BAHUS IPUMEHSIEMbBIX B paboTe CaMOCTOSTEIILHON paboThI

JJEKTPOHHBIX M HUHBIX CIIPAaBOYHO-| Y CTHBIN ONIPOC BO BPEMS 3aHATUS

HH(POPMAIIMOHHBIX PECYPCOB; BeimosiHeHHe W 3aIUTa  [PAKTHYECKHX

pabotNel-37

- THUIIOBOU NEpCUCHb ITOBOAOB JJIsI OKa3aHUs OI_IeHKa MMPaBHJILHOCTHU BBITIOJTHCHUA
CIPaBOYHO-KOHCYJIbTATHBHOM CaMOCTOSTEIILHON paboThI

IIOMOIIIN u COOTBCTCTBYIOIIIHUX YcTHBIN OITPOC BO BpCM4 3aHATHUA

UM CHpaBOYHO-MH(GOPMAIIMOHHBIX | BeIMoNHeHne W 3amTa  MPaKTUYECKHX
peCypcoB, MPUMEHSIEMBIX JUIsl ToucKa| padotNel-37
nHpopmauu

3.2 ®opma npoMeKYTOYHOH aTTeCTALUA

[IpomexxyTounast  arrecraumst 1o  gucuuiinHe  VHpopManMoOHHBIE  TEXHOJIOTHU bl
npoecCHOHANBHON EeATEeNbHOCTH — 3a4€T C OLICHKOMH, crenuduKanus KOTOpOro COAEPIKUTCS B
maaaoM xoMminiekrte POC.

OOyuaromuecs JOMYyCKAIOTCA K cllaue SK3aMeHa MPH BBINOJIHEHUU BCEX BUJIOB CAMOCTOSITEIILHOM
paboThI, 7a0OPATOPHBIX, MPAKTUYECKUX W KOHTPOJIBHBIX PA0OT, MPEIyCMOTPEHHBIX pabodeit
MPOrpaMMOi U KalleHAAPHO-TEMaTUYECKUM IIJIAHOM JAUCUHUTLIHHBL.

IIepedyeHs BONIPOCOB K 3auémy
1 cemecmp
1. PaGora ¢ npunoxeHusIMH.
2. Coznanue, COXpaHEHUE U OTKPBITUE TOKYMEHTA.
3. TexcToBBIE penakTOpbl Kak CPEACTBO MOATOTOBKH MPAaBOBBIX JOKYMEHTOB: OCHOBHBIE U
JIOTIOTHUTEIBHBIE BO3MOXHOCTH U ¢yHKImu (MS WORD).

4. DNEeKTpOHHBIE TaOMUIIbl: Ha3HAuY€HHE, OCHOBHBIE W JOMOJHUTENbHbIE (yHKIHU (MS
Excel).

5. OcHOBHbIE IPUEMBI M CPEJICTBA BBOJA TEKCTa U pefakTupoBanus Tekcrta (MS WORD).

6. Crpykrypa nokymenra. [lonstue ab3ana, mapameTpsl U cpenctsa ero opopmienus (MS
WORD).

7.1pudrosoe Brinenenue pparmenton Tekcra (MS WORD).

8. Tabymsiuus.  Mcnonb3oBaHue HacTpauBaeMon TaOynauuum  JuIs

odopMIIeHUsI CTPYKTYpUpOBaHHBIX ab3areB (MS WORD).
0. IToaroroska u oopmienue tadbaun (MS WORD).
10.  Ilonstus mabiaoHa JOKyMEHTa U CTHIIA opopmileHus: ux ucnonb3oanue (MS WORD).

11.  TloHsTHe KOJIOHTUTYNA: CpecTBa co3anus u opopmienus (MS WORD).

12. ABTOMaTU3UPOBAHHOE CO3/IaHWE OTJIABJICHUS CTPYKTypUpPOBaHHOTO mJokyMeHTa (MS
WORD).

13.  Dnexrponnas tabnmuua MS Excel. CtpykTypa okHa.

14.  TloHATHE KHUTH, JIUCTA SYEHKH DIEKTPOHHOM TaOnuIpl. AGCONIOTHAs U OTHOCHTEJIbHAsS
ccplka Ha sueiiky (MS Excel).

15.  BBonx u penakTupoBaHME JaHHBIX B 2JIEeKTPOHHBIX Tabmumax (MS Excel).
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16.  ®opmarsl CTpOKH, CTOJIOLA, SYEEK DICKTPOHHOM TaONMMIBI M UX yCTaHOBKAa. OCHOBHBIC
(dbopMaThl TaHHBIX: YUCIIOBBIC, TPOIICHTHBIE, naThl/BpemMenn (MS Excel).

17. PacnionoxeHne MJaHHBIX B SUEHKE OJIEKTPOHHOM TaONMUIBI: CPEACTBa HACTPOHKHU
PacMoNI0KEeHHUS.

18.  JleiicTBUS HaJ JIUCTaMH, CTOJIOAMH, CTPOKAMH M sSTYEHKaMH dIEKTPOHHOM Tabmuier (MS
Excel).

19.  Opranuzanus BEIYUCICHUH B SIEKTPOHHOI TaOIuIle: BBOJ M KOIIMPOBAaHUE (HOPMYIIBI.
20.Opranu3zanusi BBIYUCICHUH B AJIEKTPOHHOMN TabnuIle: OCHOBHBIC (PyHKIIMU. Mactep GyHKIui
(MS Excel).

21.Co3manue nuarpamMm U rpa)uKoB B AJICKTPOHHON TabJuIle: dTarbl noctpoeHus (MS

Excel).

22.  CpencrtBa penaktupoBanus U ¢popmatupoBanus auarpamm (MS Excel).
23.  Cnucok B 2JIeKTpOHHOH Tabnuie, ero crpykrypa (MS Excel).
24.  Ot0op maHHBIX IO KPUTEPHIO: UCTIONb30BaHue aBTodmisTpa (MS Excel).

25.  3ammra nanueix (MS Excel).

2 cemecmp
1. CYBJI Access: 0OBEKTBI M CPEICTBA UX CO3aHUSI.
2. Tuner B/,
3. Coznanune bJ[. Onucanue mois: Tum, pasMep, ¢opmar u npouue coiictBa nons (MS
Access).
4. KitoueBoe nose, ero Ha3HaueHue U ucnonb3oBanue (MS Access).
5. Crpykrypa B/l B Access. CBs3b MKy TaOTUIIAMU, BHJIBI CBSI3CH.
6. CpencrtBa Access JUisi yCTaHOBIICHUS CBsI3el Mexay Tabmauamu. LlenocTHOCTh TaHHBIX U
ee obecrieueHue.
7. [Tononuenue u xoppekuust faHHbIX B bJ] (MS Access).
8. Bunet 3anpocos. [Topsimokx ¢popmupoBanus 3anpoca: (MS Access).
0. dopmbl: Ha3HAUEHUE, CPEICTBA CO3/1aHus, ucnoianr3oBanue (MS Access).
10.  DJexTpoHHAas MO4YTa: MOYTOBBIE MPOTPAMMBI, TIPUEM U OTIIPABKA COOOIICHHMIA.
11.  Pasmerka cnaiifa, craHapTHbIE IPUMEPHI pa3MelieHus UH(popMaluy Ha craiiie:
pacrooXKeHHe 3arojoBKa, PUCYHKOB, TaOIUL, HAAIUCEH U T.1.;
12. Yro Takoe KOMIBbIOTEPHAs MPE3CHTALNS?
13.  C xakuM pacuIMpeHuEeM I10 YMOJIYaHUIO coxpaHsercs (ailn mpezeHrauuu B MS Power
Point 2007?
14. Kaxast undopmartiuisi BRIBOIUTCS B CTPOKE COCTOSIHUS?
15.  I'me pacmonaraercst ¥ Kak HaCTpauWBaeTCs MaHeNb ObICTpOro noctyna B okHe MS Power
Point 2007?
16. Yo Takoe cnaiin? M3 yero on coctout?
17.  Kakum 06pa3oM MOXKHO CO371aTh HOBYIO MTPE3CHTAIUIO?
18. Uro Takoe mabiioH mpe3eHTanun’?
19.  Yro Ttakoe TeMa opopmieHus
20. Kak 106aBUTh HOBBII CIali] B IPE3EHTALHIO?
21. Kax ymanuts cnain?
22.  Kak U3MEHUTh NOPSAJOK CIAiI0B B IPE3ECHTALIUU?
23.  Kak u3meHuts (oH U 1[BeTa Ha craiine?
24.  Kak U3MEHHUTb Pa3MeTKy ciaija?
25. Kaxkne cymecTByroT pexXKUMBI IPOCMOTPA MPE3EHTALUN ?

4 Cucrema oueHnBaHusi koMmiiekta @®OC TeKymiero KOHTPOJISI M HPOMEKYTOUHOI
aTTecTanuu
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[lpu oneHuBaHMM JAa0OPATOPHOW W CAMOCTOATENBHOM paboThl M (QOpPM MPOMEKYTOYHOMH
arTecTaluy o0y4aroLerocs y4uTbIBAaeTCs CIEAYIOLIee:

- KaueCTBO BBIMOJIHEHHS MTPAKTUYECKOHN YacTh pabOThI;

- KauecTBO 0(hopMIIEHHUS OTYETA 110 paboTe;

- KaueCTBO YCTHBIX OTBETOB HAa KOHTPOJIbHBIE BOIIPOCHI IIPU 3aIUTE PaOOTHI.

Kaxp1ii Bu paboThl OLIEHUBAETCA 1O MATH OaJIbHOM IIKaJIe.

«5» (oTnM4YHO) — 3a TIyOOKOE W TOJHOE OBJIAJICHHE COAEp)KaHHEeM y4deOHOro marepuana, B
KOTOPOM 00y4Yaroluiicss CBOOOAHO M YBEpEHHO OPUEHTHPYETCS; 3a YMEHHE IPAKTHYECKU
NPUMEHSTHh TEOPETHUYECKUE 3HAHUS, BHICKA3bIBaTh U 00OCHOBBIBATH CBOU CyXkIeHUs. OueHka «5»
(OTIMYHO) MpearnoIaracT rpaMOTHOE U JIOTHYHOE U3JIOKEHUE OTBETA.

«4» (xopomo) — ecnu OOydaromMiiCs TOJTHO OCBOMJ Y4EOHBIH Marepuall, BIafeeT HaydHO-
NOHATUIHBIM aNmaparoM, OPUEHTUPYETCS B M3YYEHHOM MaTepuayie, OCO3HAHHO IPUMEHSET
TEOpPETUYECKHIE 3HAHUS Ha MPAKTHUKE, TPAMOTHO M3JIaraeT OTBET, HO coiep)kaHue u (popma oTBeTa
UMEIOT OT/EJIbHbIE HETOYHOCTH.

«3» (yIOBIETBOPHUTENHHO) — €CIU OOydYalolmuics OOHApYy)KMBaeT 3HAHWUE M TTOHMMAaHUE
OCHOBHBIX IOJIOKEHUH yueOHOro Marepuasa, HO M3JIaraeT e€ro HENOJHO, HENOCIEeI0BATENIbHO,
JIOTYCKaeT HETOYHOCTH, B NPUMEHEHUU TEOPETUYECKUX 3HAHUNM NpU OTBETE Ha IPAKTUKO-
OpPUEHTHPOBAHHbIE BOIPOCHI; HE YMEET Jl0Ka3aTelIbHO 000CHOBATh COOCTBEHHBIE CYXKICHUS.

«2» (HEYIOBIETBOPUTEIBHO) — €CIM OOYYaIOIIUiiCs MMEeT pa3pO3HEHHbIE, OecCHCTEMHBIE
3HAHUS, J0MYCKaeT OUIMOKU B ONpe/ieleHuH 0a30BbIX MOHATUH, HCKAXKAET UX CMBICI; HE MOXKET
IPAKTUYECKH IPUMEHSITh TEOPETUYECKUE 3HAHUS.

Kpurepun oneHuBaHus NPAKTHYECKUX U JIA00OPATOPHBIX padoT

- OLIEHKA «5» CTaBUTCS, €CJIN:

- y4aluicsi caMOCTOSITEIbHO BBIIIOJIHUII BCE ATAIlbI pellieHus 3a1ad Ha OBM;

- paboTa BBINOJNIHEHA IIOJHOCTHIO W TIONYyYeH BEpPHBIH OTBET WM HMHOE Tpeldyemoe
IpeACTaBICHUE pe3ylbTara paboThl;

- OlleHKA «4» CTaBHUTCSH, €CJIU:

- pa0oTa BBINOJHEHA IOJHOCTBIO, HO INPH BBINOJHEHUH OOHAPY)KUJIOCH HEJOCTATOYHOE
BJIaJICHUE HaBbIKaMH paboTel ¢ OBM B paMkax MOCTaBJICHHOH 3a/1a4H;

- MIPaBWJIbHO BBIMOJIHEHA OOJbIlas yacTh paboTsl (cBbIIe 85 %), momylieHo He boee Tpex
omuooK;

- pa0oTa BBINOJIHEHA MOJHOCTHIO, HO UCIOJIb30BaHbl HAMMEHEe ONTHMAJIbHbBIE MOIXO/bI K
PEILIEHHIO TOCTaBICHHOM 3aa4uH.

- OLICHKA «3» CTAaBHUTCS, €CJIN:

- paboTa BBINIOJHEHA HE IOJHOCTHIO, JOMYIIEHO Oojiee TpeX OLIMOOK, HO ydaliuics
BJIaJieeT OCHOBHBIMH HaBbIKaMM pabOThl Ha DBM, TpeOyeMbIMU AJIsl pelIeHus! MOCTaBIEHHON
3a/1auu.

- OLICHKA «2» CTAaBHUTCSH, €CJIHN:

- JIOTYILIEHbl ~CYIIECTBEHHbIE OIIMOKM, TIOKa3aBIIME, YTO YYalUICS HE BIajaeeT
00s13aTeIbHBIMU 3HAHUSAMH, YMEHUSMHU U HaBbIKaMU paboTbl Ha OBM min 3HaunTenbHas 4acTh
paboThI BBIIOJIHEHA HE CAMOCTOSITENIBHO.

Kpurepun oneHuBaHus caMOCTOATEIbHBIX padoT. Kpurepnu onennBanus 10KIana.

«5» (OTIMYHO) — BHINIOJHEHBI Bce TpeOOBaHMS K JAOKJIaAy: 0003HadeHa mpobiema 1 000CHOBaHA
e€ aKTyaJbHOCTb, C/I€JaH KPaTKUM aHalIM3 pPa3IMYHbIX TOYEK 3PEHUS Ha paccMaTpUBaEMYIO
npobsieMy M JIOTUYHO H3JI0KEeHa cOOCTBEHHas Mo3uiusi, cGOpMYIHpPOBaHbI BBIBOJBI, TEMa
packphITa MOJIHOCTHIO, BBIIEPIKAH 00BEM, cOOMOACHBI TpeOOBaHUs K BHEIIHEMY O(OpPMIIEHHUIO,
JTaHbl IPABUJIbHBIE OTBETHI Ha TOTIOJTHUTEIbHBIE BOIPOCHI.

«4» (xopolIo) — OCHOBHbIE TpeOOBaHUS K JOKJIAAY BBINOJHEHBI, HO MPU ATOM JIOMYIIEHBI
Heou€Thl. B 4YacTHOCTH, WMEIOTCS HETOYHOCTH B H3JIOKEHUM MaTepuana; OTCYTCTBYET
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JIOTHYECKasi TOCJIEeOBATENIFHOCTh B CYXACHUSAX; HE BBLIEPKAaH OOBEM JOKIa/Na; MMEIOTCA
ynyuieHus: B 0OpMIICHUH; Ha JOTIOJIHUTEIbHBIE BOIIPOCHI IPU 3aIUTE 1aHbl HEMOJIHbBIE OTBETHI.
«3» (YHOBJIETBOPUTENBHO) — TeMa MAOKJIaJa OCBEIIeHa YAaCTUYHO; JOMYHICHbI (haKTUYECKHE
OIIMOKM B COAEPKAHUM TEKCTa WM IpU OTBET€ HA JIOMOJIHHUTEIbHBIE BOIPOCHI, BO BPEMs
3allUThl OTCYTCTBYET BBIBOJI.
«2» (HEeyHOBIETBOPUTEIBHO) — TeMa JOKJIaJa HEe PACKpbITa, OOHAPYKHUBAETCS CYIIECTBEHHOE
HETMOHUMAaHUE MPOOJIEMBI.
Kpurepun onieHuBaHus NPAKTHYECKOI0 321aHNUS - OLIEHKA «5» CTaBUTCS, €CIIU:
- y4alIuiicsi caMOCTOATEIbHO BBIIIOIHWII BCE 3TAIlbl pelleHus 3a1ad Ha OBM;
- paboTa BBINOJHEHA IMOJHOCTHIO W TIOJY4YEH BEPHBI OTBET WJIM HHOE Tpebyemoe
NPEeACTaBICHUE Pe3ybTara padoThL;
- OLIEHKA «4» CTaBUTCS, €CIIH:
- paboTa BBIMIOJHEHA IOJHOCTHIO, HO MPHU BBINOJHEHWH OOHAPYKMIOCH HEIOCTaTOYHOE
BJaJieHue HaBbIkaMu paboThl ¢ OBM B pamkax MmocTaBlI€HHO 3a1a4H;
- MPABWJIBHO BBIMIOJIHEHA OOJIbIIAs 9acTh Pa0OTHI (CBhIIIE 85 %);
- paboTa BBINOJIHEHA MOJHOCTHIO, HO MCIOJIb30BaHbl HAUMEHEE ONTUMANIbHbBIE MOAXOAbI K
PELICHNIO TOCTaBICHHOM 3a/]a4uH.
- OLIEHKA «3» CTaBUTCS, €CIIH:
- paboTa BBINOJHEHA HE TOJHOCTHIO, JOMYIIEHO Ooiiee Tpex OMMOOK, HO YdJalIuics
BJIaJIeeT OCHOBHBIMHM HaBbIKaMu paboThl Ha OBM, TpeOyeMbIMH ISl pelleHHs MOCTaBICHHON
3a/1auu.
- OLIEHKA «2)» CTaBHUTCS, €CIIH:
- JIONYILIEHbl ~CYILIECTBEHHbIE OIIMOKM, IIOKa3aBIIME, YTO YYaLUICS HE BIaAeeT
00s13aTeIbHBIMU 3HAHUSIMU, YMEHUSIMHU M HaBbIKaMU pa0boThl Ha DBM unu 3HauuTeNbHAS YacTh
paboThI BBIIOJIHEHA HE CAMOCTOSITENIBHO.

Kpurepun oneHuBanus 3a4éra
DK3aMEH OIICHMBACTCS MO IATH OaTbHOW MHIKaJle CIEAYIONIMM 00pa3oM: CTOMMOCTH Ka)kKJIOTO
Borpoca 1 Oamn. 3a npaBUIbHBIA OTBET CTYACHT Moiy4aeT | Gam. 3a HEBEpHBIH OTBET WUJIU €ro
OTCYTCTBHUE OaJIIbl HE HAUUCIISIOTCSI.
Orenka «5» COOTBETCTBYET TPEM IMPABHIBLHBIM OTBETAM.
Onenka «4» COOTBETCTBYET JIByM IPaBUJILHBIM OTBETaM.
Onenka «3» COOTBETCTBYET OAHOMY IIPABHIIBHOMY OTBETY.
OrneHka «2» COOTBETCTBYET BCEM HEBEPHBIM OTBETAM.
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