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I ITaciopT )OHAOB OLIECHOYHBIX CPEICTB

1. O0aacTh NPpUMEHEeHUs

®onj oneHouHbIx cpeacTs (POC) npenHazHadyeH Il IPOBEPKU PE3yJIbTaTOB OCBOCHUS
JUCLUIUIMHBL JJOKyMEHTallMOHHOE O0eclieYeHue yIpaBieHHs, BXOAALEH B COCTaB MPOrpaMMBbl
IOJMOTOBKU CHELUAINCTOB CPEAHEro 3BeHa 1o cneunanbHoctu 38.02.06 dunaHChI.

Padora oOyuamommxcs BO B3aUMOJeiicTBHM ¢ TmpemnoaaBarejieM 26, Ha
camocTosTeNnbHy0 padory 10.

2. O0beKTBI OLIeHUBAHHUA — Pe3YyJIbTAThI 0CBOCHHUS JMCIUIIIHHbI

®OC mno3BOJSET OLICHUTH CIEAYIOIIUE PE3YJbTaThl OCBOEHUS JUCLUUIUIMHBI B
coorBercTBuu ¢ DPI'OC cnemumanpHocTn 38.02.06 dunancel M paboueld MporpamMMmon
JUCLUIINHBL:

YMEHHS:
— OCYILECTBIIATh XPAaHEHUE U ITOUCK IOKYMEHTOB;
— HCII0JIb30BaTh TEJIEKOMMYHHUKAIIMOHHBIE TEXHOJIOTUHU B 3JIEKTPOHHOM JTIOKYMEHTO00
opoTe;
— TPaMOTHO M3JIaraTh CBOU MBICIU M OOPMIIATH TOKYMEHTHI 10 MPO(ecCHOHANTBHOM
TEMaTHUKE Ha TOCYIapCTBEHHOM SI3bIKE, IPOSBIISITH TOJIEPAHTHOCTD B pabodyeM
KOJIJIEKTHBE;
— HCIIOJIb30BaTh YHU(DUIIMPOBAHHBIE (POPMBI JOKYMEHTOB
3HAHHUSA:
— IIpUEMbI CTPYKTYpUPOBaHUS HHGOPMALIUH;
— (Qopmar oopmieHUs Pe3yIbTATOB NOUCKA HHPOPMALIUU
— OpraHu3aluio JOKYMEHTO000pOoTa: MpreM, 00paboTKy, perucTpaLnio, KOHTPOIb,
XpaHEHUE JT0KYMEHTOB, HOMEHKIIaTypy 1€l
— OCOOEHHOCTH COLMAIBHOTO U KYJIbTYPHOIO KOHTEKCTa; IPpaBUia OPOPMIICHHUS
JIOKYMEHTOB M [TOCTPOEHHsI YCTHBIX COOOIIEHU I
— OCHOBHBIE IOHATHUS TOKYMEHTAIMOHHOTO 00eCIIeUeHHsI YIIpaBICHUS
Brnmenepeunciennbie yMEeHUs1, 3HaHUS HAIIPaBIeHB! Ha GOpMUPOBaHUE Y 00yUYarOIIUXCSI
CJICAYIOUIMX O0IMX U MPO(ecCHOHATBHBIX KOMIETEeHIM:

OK 02 OcymiecTBisTh MOUCK, aHAJIU3 U MHTEPHpETali0 MH(pOpMalui, HEOOXO0AUMOM
JUIS BBITIOJIHEHUS 3a]1a4 PO ECCHOHATIBHOM 1eATeIbHOCTH

OK 04.PaboraTp B KOJUIEKTMBE M KOMaHzAe, 3(P(GEKTHBHO B3aUMOJEHCTBOBATh C
KOJIJIETaMH, PYKOBOJICTBOM, KJIIMEHTAMU

OK 05 OcymiecTBasiTh YCTHYIO U NUCbMEHHYIO KOMMYHHUKALMIO Ha TOCYIapCTBEHHOM
A3BIKE C YUETOM 0COOEHHOCTEH COLMANBHOTO U KYJIbTYPHOTO KOHTEKCTa

IIK 1.4. CocTaBnsiTh IUIAaHOBBIE JOKYMEHTHl TOCYAApCTBEHHBIX M MYHUIUINAIbHBIX
yUpexkaAeHUu 1 000CHOBaHMSI K HUM

3 ®opMBbI KOHTPOJISA M OLICHKH Pe3y/1bTATOB OCBOCHUS AN CHHMIIIMHBI

KoHTpo:b 1 olieHKa pe3ynbTaToB OCBOCHUS — 3TO BBISIBICHHUE, H3MEPEHUE U OLICHUBAHHE
3HaHUH, YMEHUH U (opMHpyOMUXCS OOUIMX M MPO(ECCHOHANBHBIX KOMIIETEHIIMHA B pamKax
OCBOEHUS JUCLUILIIUHBIL.

B coorBercTBUM ¢ y4ueOHBIM IIaHoM crenuanbHocTH 38.02.06 ®unHaHchl, paboueit
IPOrpaMMoOi TUCHUIUIMHBI JlOKyMEHTallMOHHOE oOecleyeHe YIpaBleHus MpeaycMaTpuBaeTcs
TEKYIIUH U IPOMEXYTOUHBIM KOHTPOJIb PE3YJIbTaTOB OCBOCHMS.

3.1 ®opMBbI TeKYyLIEr0 KOHTPOJIS

Texymuii KOHTPOJIb YCIEBAEMOCTH INPEJCTABIISAET COOON MPOBEPKY YCBOCHHUS y4e€OHOTO
MaTepHala, peryasipHO OCYIIECTBISIEMYIO Ha IPOTSKEHUH Kypca 00ydeHHUs.

Texymumii KOHTPOJIb pe3yabTaTOB OCBOCHMS JMUCLUIUIMHBI B COOTBETCTBHHM C paboueit
IporpaMMoOil ¥  KaJeHJAapHO-TEMATUYECKUM IUJIAaHOM MPOUCXOJUT TMPU HCHOJIB30BaHUU
CJIEAYIOIIMX 00s13aTeNbHBIX (POPM KOHTPOJIS:



— BBINOJHEHHUE U 3aLIUTa IPAKTUYECKUX padoT,

— TIpOBEpKa BBINOJIHEHUS CAMOCTOSITENIbHOM pabOThI CTYIEHTOB,

— TIPOBEpKa BBINOJIHEHUS KOHTPOJIBHBIX PaboT.

Bo Bpems mpoBeneHuss y4eOHBIX 3aHATUN JOMOJHUTENBHO HCHOJIB3YIOTCS CIEAYIOIIUE
(opMBI TEKYIIET0 KOHTPOJISI — YCTHBIN ONPOC, TECTUPOBAHME IO TEMaM OTACIbHBIX 3aHATHIL.

BbinoJsiHeHHe U 3amMTAa NpakTHYeckuX pador. [IpakTudeckue pabOTHI MPOBOISATCS C
LENbI0 YCBOGHUS W  3aKpEIJICHUS IMPAKTUYECKUX YMEHUH W 3HAHUW, OBJIAJCHUS
npodeccuoHanbHBIMU KOMIIETEHIUAMU. B X01e mpakTruueckoi paboThl CTYAEHTHI IPUOOpETaOT
YMEHMsI, TPEeAYyCMOTpPEHHbIe pabodel MporpaMMoil JAMCLUMIUIMHBI, y4yaTcsl HPUMEHSTH
COBpeMEHHbIE UH(POPMAIIMOHHBIE TEXHOJIOTUH JJIsl TOMCKa U 00pabOTKU MPpaBoBOil MHGOpMaUU
U odopMIICHUS IOPHUINYECKUX JOKYMEHTOB; COCTaBISATh pa3jIMYHbIE BUIBI IOPHIAYECKUX
JIOKYMEHTOB.

Crnucok npakTUYECKUX padoT:

[TpakTrueckas padota Ne 1. PekBU3UTHI JOKYMEHTOB

[TpakTrdeckas padorta Ne 2. OpraHu3aiMOHHO-TIPABOBEIE IOKYMEHTHI

[TpakTrueckas padora Ne 3. [IpaBuiia oopmIIeHHs pacTIOPSANTEIIBHON JOKYMEHTAITUH
[Tpaktuyeckas padora Ne 4. [IpaBuna opopmienns HHPOPMALMOHHO-CITPABOYHOM
JIOKyMEHTaluu

[TpakTuyeckas padora Ne 5. TexHoIOTHSA perucTpanuu

IIpoBepka BbINOJHEHUS] CAMOCTOSITEIbLHONH PpadoThl. CamocrosiTenbHas paboTa
HaIpaBJieHa Ha CaMOCTOSITEIbHOE OCBOEHUE U 3aKpEIUICHHE O0Yy4arolMMUCS MPaKTHYECKUX
YMEHHI U 3HAHUU, OBIIaZIeHHE MPodecCHOHATbHBIMU KOMITETEHITUSIMHU.

CamocTrosTenbHasi MOATOTOBKA OOydarolUXcsl MO  JUCHUIUIMHE  IPEANONaracT
clenyroue Buabl U GopMbl pabOTHI:

e Cucremarnyeckas npopadOTKa KOHCIIEKTOB 3aHATUH, yUeOHOH TUTEpaTyphI.
e  OdopmiieHHE OTYETOB MO MPAKTUYECKUM paboTaM, U MOJArOTOBKA K X 3aIlUTE.

IIpoBepka BBHINOJHEHHSI KOHTPOJIbHBIX pador. KoHTponbHas paboTa IpOBOIUTCS C
EJIbI0 KOHTPOJISl YCBOGHHBIX YMEHUN U 3HAHUN U TOCIIEAYIOIIETO aHaIu3a TUITHYHBIX OIIUOOK 1
3aTpyJHEHUI OO0y4YaloIMXCs B KOHIIE M3y4eHHUs TeMbl Uiu paszzena. CorlacHo KajleHAapHO-
TEMaTHYECKOMY IUIAHY JUCLHUIUIMHBI IIPEIYCMOTPEHO IPOBEAEHHUE CIEAYIOIUX KOHTPOJBHBIX
pabor:

e  KoHTponbHas paboTa 1o pazzaeny «JloKkyMEeHTHPOBaHHUE YIIPaBIEHYECKOH eI TETbHOCTH

Crnenuduxanuy KOHTPOJIBbHBIX pabOT NMpHUBEIEHB! HIKE B 1aHHOM KoMIuiekte POC.

CpogHas Ta0JMua Mo NpUMeHsAeMbIM (pOpMaM M MeTOAAM TEKYIIero KOHTPOJIS
OLICHKH pPe3yJ/IbTATOB 00y4eHus!

Pe3yabTaThl 00yueHus ®opmMbI U METOAbI KOHTPOJISI M OLIEHKHU
pe3yabTaToB 00y4YeHHust

OcBoOeHHbIC YMEHHUSA:

— OCYUIECTBJIATh XpaHEHHE U TMOMCK BBINOJIHEHHE U 3aIUTa MPAKTHUECKUX PadoT
JIOKYMEHTOB; YCTHBIH OIPOC BO BpPeMsI 3aHSTHUS

— HCIOJIb30BAaTh TEIEKOMMYHUKAIMOHHBIE | TECTUPOBAHUE
TEXHOJIOTHH B 3JIEKTPOHHOM
JIOKYMEHTO00 OpoTe;

— TPaMOTHO H3JaraTh CBOU MBICIH U
0hOpMITATH TOKYMEHTHI 110
npodeccuoHaIbHON TeMaTHKe Ha
rOCy/1apCTBEHHOM $I3bIKE, IPOSBIISATH
TOJICPAaHTHOCTH B pab0YEeM KOJIJICKTHUBE;

UCIOJIb30BaTh YHU(ULHUPOBAHHBIE (OPMBI

JIOKYMEHTOB




YcBoeHHbBIE 3HAHNA:

HPUEMBI CTPYKTYPUPOBAHUS YCTHBIN OIPOC BO BpPEeMsI 3aHSITHS
uHpOpMaIINH; TECTHUPOBAHUE

dbopmat ohopmIICHUS PE3yIbTaTOB
MOUCKa UHPOPMALIUU
OpraHu3aIIo TOKyMEHTO00O0poTA:!
npreM, 00paboTKy, peruCTpaInIo,
KOHTPOJIb, XpaHEHHE JIOKYyMEHTOB,
HOMEHKJIATypy Jell

0COOEHHOCTH COIMATIBHOTO U
KYJIbTYPHOTO KOHTEKCTA; paBHIia
0oOpMIICHUS TOKYMEHTOB H
MIOCTPOCHHS YCTHBIX COOOIIIECHHIHA
OCHOBHBIC TTOHSTHS
JOKYMEHTAITMOHHOTO 00ECTICUCHHS
yIpaBJICHUS

3.2 ®opMa NPOMEKYTOYHOM aTTeCTAIIUN
[IpomexxyTouHasi arrecTanus MO JUCHUIUIMHE — WTOrOBas KOHTPOJbHas pabora,

cnennuKanus KOTOpOro cosep uTcs B JanHoM Komruiekte OC.

O6yqa}0mnec51 AOITYCKAOTCd K CHaayde 3a4CTa TIMpH BbIIIOJIHCHUHW BCEX BHUIO0B

CaMOCTOSITENIbHOW Pa0OThI, MPAKTHUECKUX M KOHTPOJIBHBIX paboT, MPEAYCMOTPEHHBIX paboueit
IIPOrpaMMOi U KaJI€HAAPHO-TEMATUYECKUM IIJIAaHOM JTUCLIUILIAHBIL.

3auer MMpOBOAUTCA 3a CYCT BPCMCHHU OTBCACHHOI'O Ha M3YUCHUC JUCHUIIIIMHBI. HpI/I

YCIIOBUU CBOEBPEMEHHOTO U KAaY€CTBEHHOT'O BBHIMOJIHEHHs] OOy4YaroOUIMMCSl BCEX BUIOB PadoT,
MPEAYCMOTPEHHBIX pabodeil mporpaMMoOn JTUCIUTIIIUHBL.

RSN B W=

Ilepeyennb BOPoOCOB K HTOrOBOM KOHTPOJIbHOI padoTe

[TonsiTe TOKyMEHTa, €r0 CBOMCTBA, PYHKIIMU

Mertonbl tokymeHTHpoBanus. Kiaccudukanus 10KyMEHTOB

PexBu3NUTHI TOKYMEHTOB U 00IIKE ITpaBHiia UX 0QOPMIICHHUS

YHuuuupoBaHHas CUCTEMa OPraHU3aIl[MIOHHO-PACIOPSAUTEIBHON JOKYMEHTAI[UH
[TpaBuiia opopmileHHs pacioOpsiANTEIbHON JOKYMEHTAIU!

[TpaBuna opopmieHus nHPOPMALTMOHHO-CIIPABOYHON TOKYMEHTALUU

CucremMa 1 TUIIOBasi TEXHOJIOTHS JOKYMEHTAlMOHHOTO 00eCneYeHUs yIpaBIeHUS
TexHomorust paboThl ¢ BXOASIIUMH, UCXOIAIIMMU U BHYTPEHHUMU TIOKYMEHTaMH
TexHOJIOTHsI pEerucTpanuu

10 Homenknarypa aein.. Opranusanus XpaHeHHs TOKyMEHTOB

11.

[TonsiTHE 31EKTPOHHOTO JOKYMEHTO000pOTa

4 Cucrema oueHuBanusa KomiuiekTa @OC Tekymero KOHTpoJisi 1 POMeKyTOYHOM

aTreCTalumn

IIpu ouleHMBaHMM KOHTPOJIBHOHM, MPAKTUYECKOH M CaMOCTOSATENLHOW PabOThl CTYACHTA

YUUTBIBAETCS CIEAYIONIEE:

- KQ4eCTBO BBIMIOJIHEHUS TPAKTUYECKON YacTH pabOTHI;

- KauecTBO 0(hOpMJIEHHUS OTYETa MO padoTe;

- KQ4eCTBO YCTHBIX OTBETOB Ha KOHTPOJbHBIC BOMPOCHI TIPH 3aIIUTE PAOOTHI.

Kaxxnprit Bu paboThI OIIEHUBAETCS 110 TISATH OATBHOM IITKAJIe.

«5» (0TIIMYHO) — 3a MIyOOKOE U TOJHOE OBIAJICHHUE COACpKAHHEM y4eOHOro MaTrepuaa,

B KOTOPOM OO0ydYaromuiics CBOOOJHO U YBEPEHHO OPHEHTHUPYETCS; 33 YMEHHE MPaKTUYECKH
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MPUMEHSTh TEOPETUIECKIE 3HAHMSI, BRICKAa3bIBATh M OOOCHOBBIBATH CBOM CYyxAcHUS. OleHKa «5»
(OTNIMYHO) TpenoiaraeT rpaMOTHOE U JIOTHYHOE U3JI0’KEHUE OTBETA.

«4» (xopowo) — eciau OOy4aroUMiicsl MOJIHO OCBOWJI Y4eOHBIM Marepuall, BilaaeeT
HAyYHO-TIOHATUIHBIM ammapaToM, OPHEHTHPYEeTCS B HM3YUYEHHOM MarepHualie, OCO3HaHHO
MPUMEHSET TEOPETUUYECKUE 3HAHUS Ha MPaKTHUKE, TPaMOTHO M3JaraeT OTBET, HO COJIEpkKaHUE U
¢dbopMa 0TBEeTa UMEIOT OT/JEIIbHBIE HETOYHOCTH.

«3» (YHAOBIETBOPUTENIHHO) — €CJIM O0yJaronuiics 0OHapYKMBACT 3HAHWE W TIOHUMaHUE
OCHOBHBIX TOJIOKEHUI yueOHOro MaTepuasna, HO M3JIaraeT ero HEeIMOJIHO, HEMOCIEeI0BaTeNbHO,
JIOTTyCKaeT HETOYHOCTHU, B MPUMEHEHUHM TEOPETHUUECKUX 3HAHMM TMpPU OTBETE Ha MPAKTUKO-
OpPUEHTUPOBAHHBIE BOIIPOCHI; HE YMEET J10Ka3aTelIbHO 000CHOBATh COOCTBEHHBIE CYKICHUS.

«2»  (HeYyIOBICTBOPUTEIILHO) — €clIu  OOydJarolmuiics UMeeT pPa3pO3HCHHBIE,
OeccucTeMHBbIC 3HAHMS, JOMYCKAaeT OLIMOKU B ONpPENEICHUU 0a30BBIX MOHATHUN, MCKaXaeT UX
CMBICJT; HE MOXET IPAKTUYECKU MPUMEHSITh TEOPETUUECKUE 3HAHMUSL.

Tect oueHuBaercs Mo nATU OATBHON MIKAJIE CIEAYIOIIUM 00pa3oM: CTOMMOCTh Ka)J10TO
Bompoca 1 Gamn. 3a mpaBWIBHBIM OTBET CTYACHT Moiy4aeT | Oain. 3a HEBEpHBIN OTBET WIIH €0
OTCYTCTBHE OaJlIbl HE HAUUCIISIOTCS.

Onenka «5» coorBercTBYeT 86% — 100% NpaBHIIBHBIX OTBETOB.

Ouenka «4» coorBercTByeT 73% — 85% NpaBUIIBHBIX OTBETOB.

Onenka «3» coorBercTBYET 53% — 72% NpaBUIBHBIX OTBETOB.

Ouenka «2» coorBercTBYeT 0% — 52% npaBUIIBHBIX OTBETOB.

Kpurepuu ornienuBanust 0OTBETa 10 YCTHOMY OIPOCY.

«5» (0TIIMYHO) — 3a MIYOOKOE U MOJHOE OBJIAJICHUE COAEepKAaHUEeM y4yeOHOro Marepuaa,
B KOTOPOM OOYYArOIIMICS CBOOOJHO W YBEPEHHO OPUCHTHPYETCS; 32 YMEHHE IMPAKTUYCCKU
IPUMEHSTh TEOPETHUYECKHUE 3HAHUS, BBICKA3bIBaThb U OOOCHOBBIBATH CBOM CYXXICHHUS; 3a
rPaMOTHOE U JIOTUYHOE M3JI0KEHUE OTBETA.

«» (xopomio) — ecnau OOy4aroUMiicsl MOJTHO OCBOWJ Y4eOHBIM Marepuall, BiajeeT
HAy4YHO-TIOHSATUWUHBIM amnmnaparoM, OPUEHTHPYETCS B M3YYCHHOM MaTepuaje, OCO3HAHHO
MPUMEHSIET TeOPETUUYECKHE 3HAHUS Ha MPAKTHUKE, IPaMOTHO H3JIaraeT OTBET, HO COJEp>KaHUE U
dbopma O0TBETa UMEIOT OT/IEIbHBIE HETOYHOCTH.

«3» (YAOBIETBOPUTENBHO) — €CJId O0yJarouuiicss oOHapyKMBAeT 3HaHWE U TTOHUMaHUE
OCHOBHBIX TOJIOKEHUI yueOHOro MaTepuasa, HO M3JIaraeT ero HEeMoJIHO, HEMOCJEeI0BaTeNbHO,
JIOITyCKaeT HETOYHOCTHM B NPUMEHEHUH TEOPETUYECKUMX 3HAHUW TMpPU OTBETE€ Ha MPaKTHUKO-
OPUEHTHPOBAHHBIE BOTIPOCHI; HE YMEET JJOKa3aTeIbHO 000CHOBATh COOCTBEHHBIE CYKICHHUS.

«2»  (HeyIOBIETBOPUTENHLHO) — €CAM OOy4arolmuiicss UMeeT pa3pO3HEHHBIE,
OeccUCTEMHBIC 3HAHMsI, JIOMYCKAET OMIMOKK B OMpeAesieHUH Oa30BBIX MOHSATHN, MCKAXKAET MX
CMBICIT; HE MOXET IPAKTUYECKU MPUMEHSITh TEOPETUUECKUE 3HAHMUSL.

[TpakTrueckas padota Ne 1. PEeKBU3UTHI TOKYyMEHTOB

[lenp paboTel: M3yuuTh OdopMmileHHEe peKBU3UTOB JokyMeHTOB mo «['OCT P 7.0.97-2016.
Haumonaneneiit  crangapt Poccuiickoit ®enepanmun. Cucrema CTaHAapTOB 110
uHpopMauuy, OUONIMOTEYHOMY U  H3JATeNbCKOMYy JAeny. OpraHu3allMOHHO-
pacnopsauTenbHas JoKyMeHTanus. TpeboBaHus K 0pOPMIIEHUIO JOKYMEHTOBY

OcHareHue 3aHaTHs
1. TexcTbl 3a1aHu.
2. OO6pa3siibl TOKYMEHTOB.
3. Terpanp Ans mpakTUYECKUX PadoT.

N3yunts odopmiaenue 30-tu  pexkBu3uToB JokymMeHToB 1o «['OCT P 7.0.97-2016.
Harmmonaneueiii crangapt Poccuiickoit ®@enepanuu. Cucrema cTaHAapToB Mo HHGOpMaLuy,
OMOIMOTEeYHOMY U M3JaTeNIbCKOMY fAeny. OpraHu3alMOHHO-PACHOPSAUTENbHAS JOKYMEHTALIHS.
TpebGoBanust K 0POPMIIEHHIO JOKYMEHTOBY M 3aIIOJTHUTH TAOJIHITY:
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HanMeHoBaHMe pEKBU3UTA Ha3na4yenue u onucanue IIpumep odpopmiaeHus
PEKBH3HTA

[TpakTideckas padorta Ne 2. OpraHu3aMOHHO-TIPABOBEIE IOKYMEHTHI
Ilens padoTer: mpoBectu ananu3 OI1/]
OcHaiuenue 3aHsATus
1. TekcThl 3a1aHUI.
2. OO0pa3Lpl TOKyMEHTOB.
3. Tetpanp 11t MpakKTUYECKUX padOT.

HpoaHaanpOBaTb CICAYIOIIME AOOKYMCHTBI W 3aIllOJIHHUTDH Ta6n1/1uy: yYCTaB, ITIOJIOKCHHUC 00
OopraHu3alnu, MOJOKCHHUEC O CTPYKTYPHOM MOAPA3ACIICHUH, CTPYKTYpa U IITaTHAad YUCJICHHOCTD,

MTAaTHOC PACIIMCAHUC, UHCTPYKI U, NOJDKHOCTHASA HHCTPYKI U, IIpaBUJIA.

AHaJIU3 OPraHU3aUMOHHO-IIPABOBOM JOKYMEHTAIIUN

JdoxkymeHT
HaumenoBanmue O0s13aTeJILHBIE Pexomennyemas BU3HPYeTCS,
Ha3znauenmne
JOKyMEeHTa PEKBHU3UTHI CTPYKTYpa YTBep:KIaeTcs HiIu
MOANNCHLIBACTCH

[Mpaktrueckas padota Ne 3. [IpaBuia opopmiieHHsS pacOpSIUTENEHON TOKYMEHTAIUN
Llens paboTel: ocBouth oopmienne OPJ]
OcHarienue 3aHsITus

p—

TexkcTnl 3aMaHni.
OO0pa31ipl JOKYMEHTOB.
3. Terpanp Ay mpakTUUYECKUX PadOT.
3ananue 1

Ucnone3ys 3ananue 1 coctaButh npukaz Ne 65 k or 05.03.20 «O mpenocraBieHUun
YUYEHHYECKOro  OTmycka» sl kKaccupa 3aBoma M.IIL. HMBanosoit ¢ 06.03.20 r. mo
18.03.20 r. npoAOIKUTENbHOCTRIO 13 KaneHAapHbIX JHEW Ha OCHOBAHMUU CIIPaBKH-BbI30Ba
Ne 5655 o1 01.03.20  r. n anuHoro 3asBineHus kaccupa M.II. MBanoBO#.

[IpocTaBuTh BU3Y coriacoBaHMs HadanbHUKA oTnena KaapoB O.A. CepreeBoil U OTMETKY
00 o3HakomiieHuH ¢ npukazom M.I1.VIBaHOBOM.
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Iprrosesnme 2

OBPAIEL ITPHKAIA ITO THYHOMY COCTABY

OAD wllyas
ITPHEAS
10.03.2009 MNa6E

O oprmeme Ha padoTy

IMTPHE ASEIEARD:

ITpreaare C. M. Parsraay Ha JoasH0CTE TIaEHOTO OyXraTTepa mexa KNel ¢
03032009 ¢ omzamom 10000 (mecars TeIcAW) pydaedl B MecAll corTacHO

SARIHYEHHOMY TPYA0BOMY KOHIPAKTY.

Ocropamme: Tpyaosof xorTpart Ne20 0T 03.03 2008

I eHepaIBHEE JHPEETOR 0.B. Cuzopos
JaMecTHTETE JHPeKTOp a0 KaJpan C M. ITasmoBa
KpacroHcyIeT C K. Hraatees
C npmraszon osgaxontena 10.03. 2000 C.M. ParmrTaea




3amanmne 2. CocraBuTh NpuKa3z MO OCHOBHOM JEATEIbHOCTH.

B Hayuyno-npou3BoacTBeHHOT0 0OBEIUHEHNUE «Arponpudop» MOCTYIUIIO
Pacnopspkenne  Munuctpa ot 28.02.2018 Ne 115 «O06 ycuneHMM OXpaHbl B TEPHOA
Mpa3JHUYHBIX JHEN.

B cBs3u ¢ atum nupekrop HITO «Arponpubop» (r. Mocksa) [Nankun M.JI. u3nan npukas
No 245 or 06.03.2018 r.

B pacnopsauTenbHOM YacTu puKasa JOJDKHBI ObITh 3 MyHKTA:

1. O6 opranm3zanuu yOOpPKH TEPPUTOpPHH OOBeIWHEHUs 3aBemyromuM ckiaagom  O.H.

HuxutunbiM.

2. O npoBepke cOCTOSIHUS MEKTponpoBoAKU dekTprukoM O.T.KaponoBbim.
KonTpons 3a ucnojgHeHHMEM BO3JaraeTcs Ha TJIABHOTO WHXKeHepa oOobeauneHus I1.P.
’Kapoga.

(98]

Kaxnapiii myHkT paccmoTrperh mno cxeme «Komy?», «Uto HyxHO cuenatb?», «Jlo
kakoro cpoka?». Hampumep, 3aBenywmemy ckiaaaom O.H. HuxkutnHy opraHusoBathb
yoopky Tepputopuu 10 07.03.2017 r.

[IpocTaBuTh BU3y INIABHOTO MHKEHEPA.

[ToctaBuTh OTMETKY 00 HCIIOJIHUTENE: MPUKa3 cocTaBuia cekperapb ConoBbeBa M.M.
tenedon 302-34-56.

MAERFT DIPFHEA3ZA IO O CIBDBEDI_I,IEHTEJ]:EOCTE

HamusHoEsHis MHHHCTEPCTES
HOH ESI0MCTES

HamusHOESHHS 0 pTEHMEIIHI

IIPHEAS
00.00.0000 X=

MaeTo H3gaEms

Saronoror (] ATEDS COJSPEAHNS BCE2HHOS OTT AT ONEHEDL
L 3
CYIOECTEMTEIRHEDM E TP S0 OIS HOM IETS0E S, HAMHHASTCA TP OI0T0OM FLn .>':|

TegcT EOHCTSTHDYIOINSH = 92CTH  OPHESSE. OpPHEOISICE  (QEETEL
MOCHYEHETHE OCHOBSHHSM ONS H3ISHNS [PHES:3. FKOHCTETHpPYROINES 98CTE
AMOEET OTCYTCTEOEATE.

TIPHKASEIEBARD
PacHmopsIHTsNEHES 93CTE ...

1. IMomEo: BasegoEaEw: JomaHocTH Henomerans MO, $avmmms & gaTanemom
nagsEs HOM HAMMSHOESHES CTPYETYDHOTC MOJPAsIadsHME — He0OXOIHMES
J=HCTEHE, ERDESSHHER [H&I0N0M E H2ONpEdJsnsHHOH $opums, - CPOE ISHCTEHE
(G2: cmoea acpors)

2. TMomEcs HamweHoesHms JomsHocTH O, $aumoms mom cIpYETYpHOS
MoJpaiIsnsHMs (200H B MVHETS HECECOTREO I2floTEMDL, DAIHEST IO REDAETEDY,
TO EZ#I08 ERISOESTCH B HOIMVEET)

2.1 J=ficTERS H Cp OE HCTIO THSHIE

22Teme

3. TocreIHEG MYHET HMSST D0 CTOIHHYH f0 MY IHD 0EEY:

FlomTpont 33 HOTO THSHESM MPHESSS EOITOENTE Ha [cTDVETYDHEOS
TMOIPEiISSHHS HIH JHI0, HA EOTOD 02 EQSTArSSTeE EOHTD 00k, HINMEHOEIHHE
JOmEHOCTH, GEMETHE, HHHIHATE E EHEHTSTEHOM T3],

Hamusroeamms
JOmEHOCTH PYEOEOIHTSNE .0, Peumnns

Ezau wes Sxodums, Mo § SMOM MESTHE YRAZREQIGM SUIE (562 s108a reuzas),
HANPLUMSE

Tnaemegr oyaranrep 0. $avmmms

Jata




3ananue 3.

Odopmuts pacnopspkenrie Ne 137 ot 10.01.20  rmaBHOro wmHx»eHepa MOCKOBCKOTO
crtankoctpoutenbHoro 3aBoja «Texmam» [I.M. ConnueBa «O Ha3HauY€HUHM  OTBETCTBEHHBIX
3a BBIYCK Ha JIMHUIO aBTOMOOUJIEH B TEXHUYECKH UCITPABHOM COCTOSTHUN

B pacnopsauTenbHOM yacTu puKasa JOJDKHBI ObITh 3 MyHKTA:

1) OTBeTcTBEeHHbIE 32 00ECIIeUeHUE UCIIPABHOTO TEXHUUYECKOTO COCTOSIHUSI aBTOTPAHCIOPTHBIX
cpenctB paborHuku: Bomutenb Bomogua K.E. 3a aBtomoOmie Volkswagen Passat
No A 555 XE u Bogutenr MakcumoB M.B. 3a aBTomo0uis Toyota Celica Ne X 002 HK.

2) OTBETCTBEHHBIE 3a TMPOBEACHUE TOJIOBOIO TEXHUYECKOTO OCMOTpa aBTOTPaHCIOpTa
crienuaiucT otaena odecreuenus Oumun I1.]1.

3) KoHTpomb 3a HCTIOTHEHHEM PACTIOPSKCHHS BO3JIOKHUTH HA HAYaTIbHUKA OT/Iea 00eCeUeHUS
Myxomoposa b.I1.

CotpyanukoB Bonoauna K.E., Makcumoa M.B., ®ununa I1./{. Myxomoposa Bb.I1.
03HAKOMHTbH C PACIIOPSHKEHUEM.

Obpaszen pacnopskenns ¢ NPOAOILHLIM PACHOJOKCHHEM
PERBUINTOB
Hamsenosanie npeanpusvis
PACHOPAXEHHE
00.00,0000 Ne
Yéa
3ArON0BOK K TOKCTY
¢ «O» wan «oO»
Koncrarupyrousas sacrs
NPEJUIATAIO (OBA3ZBIBAIO)
1
n
['_\\nlu- INTEAL NPCAIPHRTHUSR
WM DOAPALICACH I Twwnan noonucy H.O.Qavns
C pacniopaacine™  OMaxoMaICH i
Joxxwocts Jhwwnax noonucs H.O . Qavns Jara
Jloxxnocts Jhwwax noonucs .0 .Qaviians Jamn

[Tpaktuyeckas padora Ne 4. [IpaBuna opopmienns nHPOPMALMOHHO-CITPABOYHOM

[lenp pabothl: mpuoOpecTd HaBBIKM B cocTaBieHud u odopmienun MCJl, B coctaBieHuu u
0hOpMIIEHUN CITY>KEOHBIX IMHUCEM.

OcHallleHue 3aHITH

[S—

TekcTnl 3a1aHui.
OO6pa3ibl JOKYMEHTOB.
3. Terpanp ansg mpakTUYECKUX PadoT.
[Topsimok mpoBeieHUsI 3aHATHS
3anucath B TETPAIH IS MPAKTUYECKUX PabOT TEMY H 11eJIh paOOTHI.
2. BrITIONHAUTE 3a7jaHUE B TETPAAU JJISI TIPAKTUIECKUX PAOOT COCTaBUTH MPHUKA3 10 OCHOBHOM
JIeSITeIIbHOCTH.

N

[S—



3ananue 1.

CocTaBuUTh CHyXKeOHYIO 3allUCKy OT TEKyIIeW AaThl, HAalMCAaHHYIO HA4YaJbHUKOM
topuanyeckoro K.H. KapumoBeim, aapecoBannyto aupekropy npeanpusitus OAO "Cnaprak"
Cemenory K.P. K.H. KapumoB coobiiaer, 0 TOM, 4TO OT/AE] HE MOXKET BBIIIOJHUTH B CPOK J10 1
HOSIOpST TEKyIIero roja mnepeoopMIICHHE IOTOBOPOB COTPYIHUKOB MPEANPUSTHS B CBSI3H C
MpEKpaIieHueM Cpoka JCHCTBUSA JIMIEH3MHW Ha TmakeT nporpamm MS Office, moatomy
HEO0OXOAMMO MPOJIUTh JTUIEH3UIO HA 3TH MPOTPAMMBI.

[Ipunoxenue: cmera pacxoaoB u3 1 cTp. B 3 3K3.

HaumenoBanue CTpyKTypHOTO HaumeHoBaHMe NOKHOCTH anpecara
[oJpa3aeiIeHUs B fartenpHoM najexe @amunus 1.0.
CJIYXEBHAZ 3AIIMCKA

00.00.0000 Noe...
Mecto n3ganusa

3arojaoBoOK K TCKCTY, B IMIPCAJIOKHOM IMAACIKE,
HaYMHACTCH IIPCIJIiora 0]

MamuHONMCHBIA TEKCT JOKJIaJHOM 3alKMCKU MevararoT yepe3 1,5 uHTepBaja, ¢ KpacHOU
cTpokH. TeKcT 3amuCKh COCTOUT M3 JIBYX YacTeil: B NEPBOM OIHUCHIBAECTCS CIIOKUBILIASICS
CUTYyallusi, BO BTOPOH H3NAraroTcsl MPeIJIOoKEHUs,, IPOChObI, JENaloTCsd KOHKPETHBIE BBIBOIBI.
Ecnu cBenenus, mpuBOAMMBIE B JIOKJIATHOM 3alMCKE, OTHOCATCS K ONPEICICHHOW JaTe WU
OTpE3Ky BPEMEHH, TO ITO BpeMs BKIIOYAECTCS B 3ar0JIOBOK. (Hanpumep, B ceésa3u ¢ uzmeneHuem
NPOU3BOOCMBEHHBIX MOUWHOCMEU HOB8020 000py0o8anusi 6 nomeweHuu Ne . npouty
Hanpagums cneyuanucma 0 0albHeluule20 ycCmpaneHuss Henoiaoox.)

OdopMIISIOT IPUITOKEHHUE, €CIIU OHO €CTh, ITOCTIE TEKCTA.
[Ipunoxenue: 1. Ha3panue qokyMeHTa Ha ... J1. B ... 9K3.
2. Ha3BaHue TOKyMeHTa Ha ... JI. B ... 3K3.

HaumenoBanue nOKHOCTH JINIIA, MOAINCH
N.0.®amunus
MOJMUCABIIETO TOKYMEHT

3ananue 2. CocTaBiieHuE ClIy>)Ke0HOro MUChMa

['maBHas 1menb ciaykeOHOTO TMHUCbMa — MOOYAWTH K JIEWCTBHIO, yO€IWUTh, IOKa3aTh,
pa3bsACHUTb. JTO JIOCTHIAeTCsl SICHOCTBIO, YETKOCTBIO M KPAaTKOCTBIO TeKCTa. ClI0Ba OJIKHBI
TOYHO OTpaxaTb cMbIci. [IpuBoanMble (aKThl MOIKHBI OBITh OOBEKTHUBHBI, 0053aTEIBHO
IPOBEPEHBI, UPPOBBIE JaHHBIE - TOYHBI. TOH MUChbMa JTOJKEH OBITh HEUTpaJIbHBIM. B mpakTuke
COBPEMEHHOT0 JIEJIONPOU3BOJICTBA HCIOJB3YIOT cleAyromue (GopMbl H3JI0KEHUS TEKCTa B
UChbMax:

- OT TIEPBOrO JIMI[a MHOKECTBEHHOTO 4Hcia («IIPOCHM HAINpaBUThY», «HAIPABIIsIEM
Ha PaCCMOTPEHUEY);

- OT TEpPBOro JUIAa E€IWHCTBEHHOTO YHCIA («CUUTAI0 HEOOXOIMMBIMY, «IIPOILY
BBIJICTIUTDHY);

10




- OT TPETHETO JIUIA €AUHCTBEHHOI'O YHCIIA («YHUBEPCUTET HE BO3PAXKAET?).

Pekomenayercss u3beraTb B MHCbME KaTETOPUYECKUX BBIPAXKEHHUH, YTO JOCTUTAeTCs
BBOJAHBIMU CJIOBAMM M KOHCTPYKLMEH: IO-BUAMMOMY, IO-NPEXKHEMY, KaK H3BECTHO, €CIIU
BO3MOXXHO U T.Nl. YBa)X€HHE K aJpecaTy MOMOTaroT BBIPA3UTh JEENPUYACTHBIE OOOPOTHI THUIIA:
«BHUMATEJIBHO paccMOTpeB Bamm npeioxenus...», «TmarenbHo n3y4uB Bamu 3amedaHus... ».
Hecmotpst Ha MHOr0OOpa3ue BOMPOCOB, OTPaKaeMbIX B MHCbMax, IpU 0OOCHOBAHUM JIEHCTBUI
UCIOJIb3YETCSI OIPAaHUYEHHBIH HA0Op HayaJdbHBIX M 3aKJIIOYUTENIBHBIX CIOBOCOYETAaHUN U
BeIpwKeHH: «B mopsgke oOmeHa..», «B mopsake uckiodeHus...», «B cBsa3m... », «B
COOTBETCTBHUM...» WUT.N. IIpUYMHBI NPUHATUS pPEHICHUH Takke (OPMYITHUPYIOTCS C TOMOUIBIO
JNECNPUYACTHBIX ~ O0OpOTOB:  «YYHTBIBAsl»,  «CUUTas», <«IIpUHUMAasT BO  BHUMAaHHE»,
«paccmaTpuBas», «PYKOBOACTBYSACh» WT.J. T€KCT IUChbMa Yalle BCErO COCTOUT U3 BBOIHOM
YaCTU M OCHOBHOH. B BBOJHOI YacTM yKa3bIBalOTCS IPUYUHBI, BBI3BABUIME COCTABICHUE
NUCHhMa, COMPOBOXKAAEMBIE CChUIKAMH Ha (aKThl, 1aThl, TOKyMEHTH. Bo BTOpoOii YacTu mucbMa
dbopMynupyercsi ero OCHOBHas LieNb (MpeIioKeHUe, OTKa3, mpockba, rapanTus u T..). s
OOJIBITMHCTBA JICTOBBIX IMHCEM XapaKTepHA MOBTOPSEMOCTh OAHHUX M TEX kK€ 000pPOTOB, OCBOMB
KOTOPbIE MOYXHO COCTaBUTbh THUIIOBBIE TEKCThI Pa3JIMUHBIX NUceM. Eciu B 3aroloBOYHON 4acTu
IMChbMa-OTBETA 3al0JIHEH PEeKBU3UT «CChbUIKa HA HOMEP U J1aTy BXOJSILEro JOKYMEHTa», TO He
CJIeTyeT MOBTOPSATH CChUIKY Ha JOKYMEHT B TEKCTE MUChMa (3TO MIIOXO0H TOH).

3ananue
CocraBuTh CIIy)kKeOHOE IHUCHMO Ha OJaHKE TNKCbMa C YIJIOBBIM PAacIOJIOKEHUEM
pCKBI/I3I/ITOB Ha OCHOBAHHWU JAHHBIX.

Bapmuanr 1

Hupexkrop 3A0 «Cserou» O.H.Tpudonos 21.09.2012 r. oTBeTHIT PYKOBOIAUTEIIO
TpenuHroBoi komnanuu «CrtaptM» BacunseBy P.IO. 1. TBepp, yn. ®ageeBa 12, o
BO3MOXKHOCTH TPOBEJCHHsS TpPEHUHTa Il CEeKpeTapeil pyKOBOAUTENEH CTPYKTYPHBIX
nonpasaenenuiit kommannu. Mconmaurenem B.T. Topomnosoii (ten. 35 58 11) 6su10 odopmireHo
nucbMo 3a N 35/01-14, B KOTOPOM OTMEYEHO, YTO OBLIO PACCMOTPEHO MPEAJIOKEHHUE TI0
opranuzaimun TpeHuHra «J¢ddeKkTrBHAsS KOMMYHHMKAIUs» Ui CEKpeTapell pyKOBOAWUTENEH
CTPYKTYPHBIX MOJApa3JeNeHnid KOMIaHuu. Tak ke COOOIMIIN, YTO aHAIOTUYHBIA TPEHUHT OBLI
IpoBeJeH AJs cekpeTapedt komnanuu B 2011r., mo3TOMy OpraHu3anuio JaHHOTO MEpPONPHUATHUS
MOCYUTAIIN HEIEIeCO00pa3HOM.

-

3akpeIToe akHOHepHOoe 0o0mecTBo «CBETOY»
170000, r. Teeps, Bolrxckad yi., 14,

Ten. 355815, daxc 355816, E-mail: svetoch@intex.ru
OKIIO 03115207 OI'PH 1154800218751

MHH/KIIT 7700182510/772002001

IMupextop HO.H. TpadoHOE

Bapmuanr 2.

Ucnomuutenem A. M. ManbimeBoit (ten. (8512) 31-13-15) mo mopyueHuto AupeKTopa
OAO «Csusx» 1I.K.Koznosa 28.06.2012 N 129/01-15 6bu1 oTHpaBiieH OTBET Ha MUCbMO Ha
N189/07-09 ot 21.05.12 renepansHomy aupektopy OAO «Crpoitnuaep» A. II. KyapseBy o
CTpouTeNnbcTBe OMONMMOTEKH. B mHCEMe cO00maIoch, YTO TMPEINpPUATHE COTJIACHO HPUHSTH
y4acTHe B CTPOUTENBbCTBE 3/1aHusi 6ubnuoreku mno ajapecy: r. Kpacnoropcek, yn. I'opekoro, 25,
CTp. 2, TOCTIe 3aKIF0YCHUS JOTOBOPA O COTPYIHUYECTBE (AOTOBOp Ha 4 JI. B 2 JK3.).
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OAQO «CerEE»

145761, Mockoeckas 001., r. KpacHoropck, yi. BHIHeRas, 7,
Tem.: (495) 576-46-76 @axkc: (495) 576-46-77

OKIIO 04579878 OI'PH 0456989044896

HHH/KIIII 7707067850/771001001

T'en. mupexTtop 111, JK Kosmos

Bapuant 3

I'en. mupextop OAO «KPOHBEPK» O.FO. Kproko obparmics k mgupekropy 3A0
«Pernon-crapt» A. JI. MakcumoBy (yn. Hamerkuna, n. 15 Mocksa, 119708) 06 ydactum B
KOH(EPEeHIIMH, B KOTOPOM TPOCHII PAa3pelIuTh OPraHU3allii MPUHATh y9acThe B KOH(QEPEHIINH,
MOCBSAIIEHHON BOIIPOCaM COKpAIeHHUs! JOKYMEHTO000poTa, kotopas cocroutces 20.12.2012 rona.
BcenydaenonoKuTensHOr00TBETaPOCHIICO00-IIUThYCIIOBUSy4acTUS BKOH (D EPEHITHH. [Tucemo
ob10 coctaBneHo ucnonaureneM A.T. Crynunoi (ten. 167-18-43) u noanucano 23.09.2012r.
3a N 102/03-18

0OAQO «KPOHBEPK»

JlerHHcKHH np-T, 120,Mockea, 119162
Tel: (495) 913-11-21,dakc: (495)913-11-64
OKIIO 7856231,

OI'PH 9876543210086

MHH/KIIII 9654378271/687951234

T'en. mapexTop O.10. Kproxoe

KonTtponbHbie BOIIPOCHI
1. KaxoBbl TpeOOBaHUS K COJEPKAHUIO U O(OPMIICHHIO MTPUKA30B IO OCHOBHOM AEATEIBHOCTH
Y MIPUKA30B 110 JUYHOMY COCTaBY?
KaxkoBbl TpeboBaHus K COEPKAaHUIO U OPOPMIIEHUIO CITY>KEOHBIX 3aITUCOK?
KakoBbl hyHKIIMM HHPOPMALIMOHHO-CITPABOYHBIX TOKYMEHTOB?
KaxoBbl (GyHKIINM OpraHn3alOHHO-PACTIOPSIIUTENbHBIX TOKYMEHTOB?
[lepeuncnure Buabl u Ha3HaueHue UC/I.

nhwe

[TpakTrueckast padota Ne 5. TexXHONOTHs perucTpamum.

Llenb paboOThI: HAYYUTCS] PETUCTPUPOBATH BXOJAIINE U UCXOSIINE TOKYMEHTBI
OcHauieHue 3aHATHS

Llenb paGoThI: OCYLIECTBIIATE 00PAOOTKY BXOSAIINX, UCXOIAIINX IOKYMEHTOB.

OcHalienue 3aHATUSA

p—

TexkcTt 3amanus.
2. Terpanp mist mpakTUYecKuX paboT, TUHEHKA, MPOCTON KapaHaIll.

IHopsaaok npoBeneHNs 3aHATHS
3anucath B TETPaIH IS MPAKTUYECKUX pabOT TeMY U 11eJb pabOTHI.
2. B Terpaap s mpakTUYECKUX paObOT HAUEPTUTh U 3aIllOJIHUTH TaOIuUIly 3aqaHus 1.
3. B rerpanp st npakTHdecKuX pabOT HAYEPTUTH U 3aTOJHUTH TaOIUILY 3aAaHUS 2.

p—

3ananue 1.
BrInonHuTe perucTpauio npeyioKeHHBIX BXOASIUX JOKYMEHTOB.
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ZKypHas perucTtpanum nocTynameil 10KyMeHTalluH

Perucr
Hara ABTop- | Kpartkoe Cpok IIpum
pauuoH Hcnouan OtMmerka 00 | Home
N MOCTYNl | OTHPaB | COJEpPkKaH HCIIOJTHEH CYAHH
HbI UTeJIb HCIIOJITHEHHUH | p Jesa
JICHUs UTeJIb ue us e
HOMep
1 2 3 4 5 6 7 8 9
1) 21.04.20...r. u3 OO0 «KiauH» NOoCTynuiI0 MUCHMO C MPEIIOKEHUEM O 3aKIIOUECHUU JI0rOBOpa

2)

3)

4)

Ha MOCTaBKy MeTauia B Hauyaie Mae. Mcrnonnurenem HazHaumnu mMeHemkepa Cokonosa E.1O.
[Tocne ucnonHeHust nucbMo OTHpaBUTh B Aeno 04-12/102.

05.05.20... r. or mumpektopa 3AO «bank-MKb» H.B. PazymoBckoii ObuTO MprcIaHO TUCEMO
¢ nmnpoch0OM O HampaBJICHWW BBIMUCKH TI0 pacuyeTHOMY cyery kimmeHta OOO
«XoyMmcrpoiMoHTax». byxranrepy MuponoBoit K.M. HeoOX0oauMO BBITIOJIHUTH 3aJaHHE JI0
12 mas. [Tocne ucnomuenus nucbmMo oTnpaBuTh B aeno 04-12/105.

Ot renepanbHoro aupekropa 3A0 «Arar» 3yea K.K. 12.05.20... r. mocTynuio nuceMo K
mupektopy Tpudonony F0.B. Mockosckoro npeacrasurensctBa pupmbl Tokyo Boeki Ltd B
CBS3M C TOJTOTOBKOM CTPOMTENbCTBA MycopomnepepabarsiBaromero 3aBojga. 3A0O «Arar»
IPOCHT COOOIIMTh XapaKTEPHCTUKM SKOJIOTHYECKH OE30MacHOro 3aBoja Mo mepepadoTke
mycopa. OtBeTHOE mHchbMO 10 22.05.20.. T. JOMKEH MOATOTOBUTH IJIaBHBIA TEXHOJIOT (UPMBI
Tokyo Boeki Ltd Tapacenko B.U. ITocne ucnonnenus nucbMo otnpaButh B Aeno 04-12/105.
['enepanbubiii qupexktop 3A0 «JIyu» Edumon C.JI. obGparuncs ¢ nmucbmoMm ot 27.06.20.. r. k
reHepanbHOMy nupekTopy 3AO HIIO «IIporpecc» mpodeccopy Ilepory FO.H. I'ocnonuu
Edumon C.JI. obpatmiics ¢ npocb00il opraHu30BaTh KOHCYJIbTAUMU AJs crienuanuctoB 3A0
«JIya» 5 utons 20.. roga. OTBeT Ha MUCHMO NOATOTOBMII Benyiuii nmxeHep Ceperuna JLII.
[Tocne ucroaHeHUs MMCbMO OTHPaBUTh B aeno 04-12/105.

3amanmue 2.
BrinonHuTe peructpaliuio mpeayioKeHHbIX UCXOSIIUX TOKYMEHTOB TI0 CIIeAyIoNIei ¢popme:

KypHan perucrpanum ucxoasimeil KOppecrnoHIeHIIUH

aTa
Pern eF§CT anu
cTpaumuo P p Bun Kparkoe Bun
H Anpeca HUcnoanuren IIpumeyanu
H AOKYMEHT coJepiKaHu OTIPABK
., | Hexoaser b e
HBbII o a e U
HOMep
AOKYMEHTAa
1 2 3 4 5 6 7 8

1 HOsOps Tekyiero roaa MeHemkepoM 3yeBbiM O.T.0bUT0 OTHpaBiIeHO 3aKazHOe MUCHEMO Ne

3989 B 000 «Dxo»c yKazaHueM U3MEHEHUS CPOKOB OTIPY3KH 000PYI0BaHHS

15 ampens Tekymero roga topuctom PepkxoeiM I1K. Opima ormpaBinena B OAO «Tpysop»

3aka3Has Oanzmeponb Ne 123, comepikaiias NMHUCBMO O HalpaBIEHUH INPOEKTa JOroBOpa C

MIPUJIOKEHUSMHU Ha COTJIaCOBaHHUE.

3 HOs0ps Tekymero roaa Mexemxkepom 3yeBbiM O.T. Obu1 oTnpaBneH gorosop ¢upme 000

«9KO» Ha MOCTaBKy TpyO. JloroBOp OBUT OTIPABIIEH KyphEPOM.

5 aBrycra tekyuiero roga meremkepom JIsikoBeiM C.C. B OAO «Omck DHepro» mo gaxcy
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OBLIO OTHPABJICHO MHUCbMO C HAIIOMUHAHUEM O MPCACTOALUX MEPCTrOBOPaAX JUPCKTOPOB.

5. 000 «3omumit» ¢ OmarogapHocThio mpuHsuIo TpemtoxkeHne 3A0 BIl «CoxonbHUKN» 00
ydyactun B MexayHapoaHoi BeicTaBke «/lepeBsnHoe momoctpoenue» ¢ 21 mo 30 HoAOps
TEKYILEro rojja U HapaBUJIO KaTajor CBOEH MPOAYKLUHUH C TEXHUYECKUMH XapaKTEepPUCTUKAMU
TUTIOBBIX JIEPEBSIHHBIX JOMOB. KaTamor moaroToBms HadadbHUK OTAeNIa MapkeTuHra boOposa
T.O. u oTpaBuiI 3aKa3HbIM MUCHbMOM No 23,

6. HaiiTu TOKyMEHTBI CPOK HCIIOIHEHUS, KOTOPBIX UCTEK, MPOAHATU3UPOBATH UCIIOTHEHUE 3TUX
NOKyMeHTOB. Brersichute ®HO ucnonHuTenen, KOTOpble HE BBIMOIHUIN 33aHUs B CPOK.

7. HaiT qOKyMEHTBI CPOK UCIIOJIHEHHMSI, KOTOPBIX 3aKaHYMBACTCS TEKYILIUM JTHEM.

8. HaiiTu 1OKyMEHTBI CPOK MCIIOJHEHHUS, KOTOPBIX 3aKaHYMBAECTCS Yepe3 HENEIIO.

KoHTpoJibHBIE BOIPOCHI

1. B yem 3axiroyaroTcs LETU U 33J1a4M CIIY>KObI JeJIONPOU3BOICTBA?

2. B uewm 3axmoudarorcs QyHKIUU CITYXO0 AeT0npor3BOACTBa?

3. B dem 3akm04aroTCs OCHOBHBIE (DYHKIIMH PETUCTPAIIMH JOKYMEHTOB?

Tect «OcHoBHbBIE OHATHUSA JJOY»
1 BapuaHT
1) JlokyMeHT WM KOMILJIEKC JOKYMEHTOB 3TO ...
a) mpeaMeT JOKYMEHTOBEICHHUS;
0) O0OBEKT TOKyMEHTOBEICHUS;
B) JOKYMEHTOBEJECHHE.
2) Yto OTHOCHTCS K CBOICTBAM JOKYMEHTA:
a) (DYHKIIMOHAJIBHOCTH HH(OPMALIUY;
0) TOXIECTBEHHOCTH cCaMOMy cele;
B) 3aBEpIICHHOCTH COOOIIEHMS.

3) Kakas pyHKIHSI OTHOCHTCS K CIEHUAIBHBIM (PyHKIUSM T0KyMeHTa?

a) yIOPSIOYNBAIOIIAS;
0) ympaBieHYEeCKas;
B) HH(OpMAIMOHHASI.

4) ... — [OKYMEeHTBI, OTpakalollue Pe3yJbTAT CTPOUTEJHHOI0 W  TEXHOJOTHYECKOro
NMPOEKTHPOBAHNS, KOHCTPYHPOBAHMS, WH/KEHEPHbIX W3BICKAHWUH W JApyrux padotr mo
CTPOMTEJbCTBY 3JaHMA M COOPY:KEHW M H3rOTOBJICHHI) W3JeJUH MNPOMBIILJIEHHOIO
NMPOMU3BOJCTBA.

a) TEXHUYCCKUEC JOKYMCHTBI;

0) (oTOIOKYMEHTHI;

B) KHHOJOKYMEHTHI,

r) (OHOJOKYMEHTBI;

J1) JTOKYMEHTBHI Ha MalllAHHOM HOCHTEJIE.

5) ... — IOKYMEHTBI, CO3JaHHbIE C HCIOJIb30BAHNEM HOCUTEIEl U CIoco0 3anncH, 0decneynBaoINX
0TpadoTKy MX MH(OPMAINH JIEKTPOHHO-BbIYHCIUTETbHON MAIIUHOIA.
a) TEXHUYCCKUEC JOKYMCHTBI;

0) (OTOIOKYMEHTHI;
B) KHHOJOKYMEHTHI,
r) (OHOIOKYMEHTHI,
J1) JTIOKYMEHTBHI Ha MalllTAHHOM HOCHTEJIE.
6) JlokyMeHT, BOCIIPOM3BOASIIINI HH(POPMALHIO IPYTroro 10KyMeHTA M BCe €ro BHELIHHE MPH3HAKH
a) BTOPWYHBII;
0) BH3yaJIbHBI;
B) KONMS.
7) CorjacHo kjJaccupuKanuu AOKYMEHTOB IO YPOBHIO 00001meHuss WHGOPMALUM Pa3iuvaoT

AOKYMEHTBI:
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a) TIEpBUYHBIC M BTOPHYHBIE;

0) TEKCTOBBIC U HETCKCTOBBIC JOKYMCHTHI;

B) JOKYMEHTHI Ha €CTECTBCHHOH M MCKYCCTBEHHOM MaTepUaIbHON OCHOBE,
r) TNEePUOJANYECKUE U HETICPUOANICCKUE TOKYMEHTHI.

8) Bbinucka —
a) OTO NepBHIi (WM EAMHUYHBIN) SK3EMILTAP TOKyMEHTa, 00JIaIafoIuil FOPUINIECKON CHIION;
0) komus 4YacTW JOKYMEHTA, BOCHPOM3BOMAAINIAS TOJMHBIA TEKCT PEIICHHS [0 OINPEACICHHOMY
BOIIPOCY.
B) 93T0 Komnus O(pHUIIHATBFHOTO IOKYMEHTA, UMEIOINAs FOPUINIECKYIO CUITY TIOJUTMHHHKA.

9) Tecnass B3aUMOCBSI3b JJEMEHTOB [OKYMEHTa, o0ecleyMBAOIIasi €ro I1eJ0CTHOCTh U
TOKIE€CTBEHHOCTH CAMOMY cebe — 3T
a) aTpuOyTHBHOCTE;
0) (YHKIIMOHATHHOCTH;
B) CTPYKTYpPHOCTb.

10) ConocTaBbTe TOKYMEHT M HauOOJIee XapaKTEePHYIO s Hero GyHKIHI0

1) zeoonuueckasn a) HayuyHas cmamos
2) Mmemopuanvnas b) cnpasounux
3) no3nasamenvnan C) pexnammuulil OyKiem
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Tect «OcHoBHBIE OHATHSA JIOY»

2 BapuaHT

1)

Kakum cBOHCTBOM MOKHO 0XapaKTepU30BATh HAJMYHE y JOKYMEHTAa HeOTbeMJIeMbIX
cJiaraemMbIx, 0e3 KOTOPbIX OH CylIeCTBOBATH He MOKeT?

a) aTpuOyTHUBHOCTb;

b) BeEIICCTBEHHOCTS;

C) CTPYKTYPHOCTb.

2)

Kakas ¢pyHKIUsI OTHOCUTCH K 00IIUM (PYHKIHUSIM IOKYMeHTa?
a) OoOIeKyIbTypHas;

b) uHpOpMaIMOHHAS;

C) MpaBoOBasl.

3)

... - IeliCTBHE WJIM COBOKYNHOCTH JeiCTBMii, NPpUMeHsIeMbIX NPH 3anucu uHpopManun
HA MaTepHaJILHOM HOCHTeJIe.

a) MeTOoJ JOKYMEHTUPOBAaHUS;

b) cmocobd TOKyMEHTHPOBAHUS;

C) CpEenCTBO JOKYMEHTHUPOBAHUS.

4)

... — H300pa3uTebHbIE JOKYMEHTbHI, co31aHHbIe GoTOorpaduuecKuM cnocooom.
a) TEXHUYECKHE JOKyMCHTHI,

b) (GOTOIOKYMEHTHI;

C) KHHOJOKYMEHTBHI;

d) ¢doHOZOKYMEHTHI;

€) JIOKYMCHTHI Ha MATUHHOM HOCHTEJIE.

5) ComnocraBbTe JOKYMEHT U HanboJiee XapaKTePHYIO Il Hero GyHKIUI0
1) dyukuyua yuema a) yuebHnas 6e0omocmb
2) npasosas hpynkuyusn b) npuxkas
3) ynpaenenueckas c) 0oz060p
6) [doxymeHT, coaep:kamuii WHQOPMAINUIO, He TNPeIHAZHAYEHHYI0 JUII IIHPOKOTO
pacnpocTpaHeHus!

a) HeoNmyOIMKOBaHHBIN;
b) HemyOJIMKyeMBlIii;
C) HENepuoJNYECKHil.

7)

CornacHo kiaccupukanum JOKYMEHTOB M0 KaHajldy Bocnpustusi uHdopManun
pa3aIMyanT ...

a) TEKCTOBBIC U HETEKCTOBBIE IOKYMEHTHI;

b) BHU3yalIbHBIN, TAKTUIIbHBIHN, Ay IUATbHBIN, ayAMOBU3YyaJIbHBIN;

C) TMEPHOJUYECKHE U HENEPUOJANYECKHUE TOKYMEHTHI.

8)

9)

Bropu4yHbIi JOKYMEHT — 3TO

a) JOKYMEHT COJIEPKUT WH(MOPMAILIUIO, KOTOpas SIBIACTCS U3JIOKEHUEM (OTHCAHUEM)
pe3yabTaToOB U3yUYEHHUs, UCCIIEIOBaHUs, pa3pabOTOK U T.JI.

b) HOKyMEHT siBIIsieTCS PE3yJbTaTOM aHAJIUTUKO-CUHTETUYECKON MepepaboTKU OJJHOTO WU
HECKOJIBKUX NTEPBUYHBIX TOKYMEHTOB.

IIpennazHayeHHOCTH JOKYMEHTA ISl NepeAayd HHPOPMALMHU B IPOCTPAHCTBE U

BPEMEHH - 3TO

a) aTpuOyTHUBHOCTH;

b) (QYHKIMOHATBHOCTS;

C) CTPYKTYPHOCTb.

10) Knaccudukauus 10KyMEeHTOB HA PYKONHCHbIE, MeYaTHbIE, MeXaHUYeCKHe, MATHUTHDIE,

(¢ororpapuyeckue, onTHYECKHE, Ja3ePHbIE ABJIsAETCH Kiaaccupukanmei ...
a) 1O crnoco0y JOKYMEHTHPOBaHUS
b) 1o cTeneHu UX pacpOCTPAHEHHOCTH

16




C) MO0 KaHaJy BOCHPHUATUS UHPOPMALIUU

Tect «Perncrpanusi ¥ KOHTPOJIb UCTIOJTHEHNUS IOKYMEHTOB

Bapuanrt 1

1)

Ykaxkute, kakas (popMma padoThl ¢ JOKYMEHTAMH MPUHATA HA NPEeANPUSTHN, €CJIU
BbINOJIHEHNE BCEX TEXHOJOTHYeCKUX onepanuii mo padore ¢ J10KyMeHTaMH
BBINOJIHAETCS] OTHUM CHeHAJTM3UPOBAHHBIM CTPYKTYPHBIM NOJApAa3/ejieHneM HIU
cekperapem?

a) IEHTpaJIM30BaHHAS,

0) nJeleHTpalM30BaHHAS;

B) mapajuieiabHasl.

2)

K texnosnoruu IOY He oTHOCUTCSH:

a) TEXHOJIOTUU 00pPaOOTKHU MOCTYMAIOIIUX U OTIPABISEMBIX IOKYMEHTOB;

0) TEXHOJIOTHH Mepeadn JOKYMEHTHONH HHPOPMAIIUN KOHEYHOMY I10JIb30BaTEIO;

B) TEXHOJIOTUHU BBEJCHUS JTOKYMEHTOB B HH(OPMALMOHHYIO 0a3y JaHHBIX OPraHU3AIINH;
I') TEXHOJOTWs co3iaHus nokymenta B MS Word;

) TEeXHOJOrnu 00paboTKU JOKYMEHTHOU MH(OPMALMU U HAKOIIJICHUS IOKYMEHTOB;

C) TCXHOJIOTHU XPaHCHHA U UCIIOJIB30BAHUS OTACIIbHBIX JIOKAJIbHBIX I'PYIIIT JOKYMCHTOB.

3)

Ilo HanpaBJIeHUIO IBU/KEHUS BbIACJISAIOT JOKYMEHTONOTOKH:
a) BHYTPEHHUH JOKYMEHTOIIOTOK;

0) rOpU3OHTAIBHBIN JOKYMEHTOIOTOK;

B) BXOJSIINNA TOKYMEHTOIOTOK;

I) BEPTUKAIbHBIN IOKYMEHTONOTOK;

1) HCXOMSIIUNA TOKYMEHTOIOTOK.

4)

JIOKYMEHTBI U3 BBIIIECTOSIIINX, MOBETOMCTBEHHBIX OPraHN3aluil H 00paleHust
rpaIaH OTHOCSTCSH K

a) BXOJAIIEMY JOKYMEHTOIIOTOKY;

0) ucxondIeMy JTIOKYMEHTOIIOTOKY;

B) BHYTPEHHEMY JOKYMEHTOIOTOKY.

5)

OcHoBHas nesb cayxos JOY

a) OCYILECTBUTH B TIOJHOM Mepe Bce ACHCTBHS 10 MaTepUATbHO-TEXHUYECKOMY
00ecnevyeHnIo JesTeIbHOCTH OpraHu3aluy;

0) OCyIIeCTBUTH B IOJHOM Mepe Bce NEHCTBUS MO JOKYMEHTAIIHOHHOMY 00€CIeYeHUIO
JeTeTbHOCTH OpraHU3allNH;

B) OCYILECTBUTH B TIOJHOM Mepe Bce AeHCTBHS 10 HHPOPMAITMOHHOMY 00€CTIeYeHHUIO
ACATCIIBHOCTH OPraHu3anuu.

6)

JeuenrpanusoBantas ¢gopma opranusanum padorsl ciayxosl JOY npeanoJsaraer

a) BBINNOJTHECHHUE BCEX TCXHOJIOTHYCCKHX OHepaHI/Iﬁ 10 pa60Te C OOKYMCHTaMHU OJHUM
CIIELIMAIN3UPOBAHHBIM CTPYKTYPHBIM IIOAPA3AEICHUEM UIIU CEKPETApEM.

0) BBINOJIHEHUE YACTH ONepaLuii IEHTPAIbHOM cyk00i 1enonpon3BoACTBa, U YaCTH
onepaunuii - B CTpPYKTYPHBIX MOAPA3IETICHUSX.

B) CO3/JaHUE COOCTBEHHOH /IEIONPON3BOJICTBEHHOM CITYKOBI B KaXKJIOM CTPYKTYPHOM
noapasaciICHuN O)IHOfI OpraHu3anin.

7)

K texnonornueckoi pynkuuu ciayxonl JOY ciaenyer oTHecTH:

a) PETUCTPAIHIO BXOJAIINX, UCXOAALIMX U BHYTPEHHUX TOKYMEHTOB;

0) opraHu3alMIO COBPEMEHHOI'O PACCMOTPEHUS JOKYMEHTOB PYKOBOJCTBOM
OpraHu3aIuy;

B) KOHTPOJIb 32 CPOKAMHU HUCIIOJHEHUS IOKYMEHTOB;

I') TNPOBEJCHHME IKCIEPTH3bl HAYYHOM M NPAKTUYECKOM IIEHHOCTH TOKYMEHTOB.

8)

K konTposbHO#i pyHkuuu ciayxosl JOY ciaenyer oTHecTH:
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a) PErucTpauio BXOJIAIINX, HICXOASIIUX U BHYTPEHHUX JOKYMEHTOB;

0) opraHM3alrI0 COBPEMEHHOTO PACCMOTPEHHUS JOKYMEHTOB PYKOBOJICTBOM
OpraHu3aIuy;

B) KOHTPOJIb 32 CPOKAMHU HUCIIOJHEHUS JTOKYMEHTOB;

I') NOPOBEJCHHE SKCIEPTU3bl HAYUYHOM U MPAKTUYECKON IIEHHOCTHU JIOKYMEHTOB.

9) PeryaupoBaHue X012 UCIIOJHEHUS JOKYMEHTOB, IPOX0KAeHUS U UCIIOJTHEHHA
JOKYMEHTOB B YCTAHOBJIEHHbIH CPOK OTHOCUTCH K ...
a) K TexHosiorndyeckoil pynkuu ciyxos 10V
0) k opranm3anoHHON PyHKIMHU ci1yx)0bl IOV
B) K KOHTpOJIbHOU (yHKIMHU ciyk0b1 JIOY;
r) K Mmetoauyeckor GyHkmu ciyx0b1 JIOY.

10) .... — 310 puKcanus pakTa co3TaHUS WIH MOCTYIJIEHHS JOKYMEHTA NyTeM
NMPOCTABJIEHHS HA HEM /IaThl M PErUCTPAIMOHHOT0 MHAEKCA C MOCIeYIOIHM
BHeCEeHUEM He0OXO0AMMBIX CBeJeHHIi 0 TOKYMeHTe B PerHCTPALIMOHHYIO0 023y TaHHBIX.
a) KOHTpOJIb,

0) perucrpanus;
B) IIEPCYCHb.

11) YcaoBHoe 0003HaYeHNE TOKYMEHTA, IPHCBAUBAEMO€e eMy IIPH PerucTpanuu,
Ha3bIBaeTcH ...
a) PerucrpanvoHHBIN HHACKC;
6) IlopsakoBbIii HOMED;
B) YueTHBIH UHJEKC.

12) [IpenBapuTesibHOE pacCMOTpPeHNeE JOKYMEHTOB B ciiyxoe JOY noapasjaensiercs: Ha
a) Ba)XHbIC U HEBAXKHBIE;
0) CpOYHBIC M HECPOYHBIC;
B) Ui 0053aTEIIBHOTO PACCMOTPEHHS PYKOBOACTBOM M HE TPEOYIOIIHE PE30TIOLIIHI
PYKOBOJICTBA U HAIPaBIIIeMbIe Cpa3y B CTPYKTYPHBIE MOJPA3AeTICHUS UCTIOTHUTEIISIM.

13) 'maBHOe Ha3HAYeHHWe PerucTPaluu
a) MpHJIaHHE JOKYMEHTY IOpUANYECKON CHUJIBI,
0) HampaBJeHHUE JOKYMEHTA PYKOBOIAUTEIIO;
B) MOATBEpKACHUE (aKTa €ro CO3JaHMs WIH MOCTYIUICHHUS;
I') BBOJ JOKYMEHTa B MH(GOPMAIMOHHYIO 0a3y OpraHu3aluu.

14) IlocTynamomue 10KyMeHThbI PerHCTPUPYIOTCS
a) B JIEHb MIOCTYIUICHHUS,
0) B JIeHb MOJITMCAHUS WU YTBEPIKJICHUSL.

15) ®opmbl perucTpanu 10KyMeHTOB MOT'YT OBbITh
a) JKypHajbHas,
0) anpOOMHas
B) KapTOYHas;
r) OJOKHOTHas;
J1) aBTOMAaTHU3MpOBaHHas 3JeKTpoHHas (Ha [I9BM).

Tect ((PeFI/ICTpaIII/Iﬂ N KOHTPOJb UCMTOJHCHUSA TOKYMECHTOB)

Bapmuanr 2

1) ....23To IBM:KeHHE JTOKYMEHTOB B OPraHHM3al[i¥ ¢ MOMEHTA UX CO3IaHUA HJIH
HO.]Iy‘leHl/lﬂ 1 (1) 3aBep1ueHml HCIIOJIHCHUSA NJIN OTIIpaBJ'leHl/lﬁ.
a) perucrpamus;
0) cucreMa JOKYMEHTAIUU;
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B) JOKYMEHTOOOOPOT.

2)

K texnosnoruu 10OY He oTHOCUTCSH:

a) TEXHOJOTUH 00PabOTKH MOCTYHAIONINX U OTIPABISAEMBIX JOKYMEHTOB;

0) TEXHOJIOTHUS CO3JaHHs TaOJIMYHOTO JOKYMEHTA;

B) TEXHOJIOTHH Iepeadl JOKYMEHTHOH HHPOPMAIM KOHEYHOMY I0JIb30BaTENIO;

I') TEXHOJOIWHU BBEACHUS JOKYMEHTOB B MH(POPMALMOHHYIO 0a3y JaHHBIX
OpraHH3aLuy;

J1) TEXHOJOTWU 00pabOTKU TOKYMEHTHON MH(OPMAIMK U HAKOIUICHUS IOKyMEHTOB;

€) TEeXHOJIOTUH XPaHEHUs U HCIOJIb30BaHUS OTACIbHBIX JOKAIBHBIX TPYIIIT
JTIOKYMEHTOB.

3)

I1o OTHOLICHHIO K YIIPABJIEHYECKOMY 00bEKTY BbIICJISOT JOKYMEHTOIOTOKH:
a) BHYTPEHHUH JOKYMEHTOIIOTOK;

0) TOpU3OHTAIbHBIN JOKYMEHTOIOTOK;

B) BXOJSIIHUNA TOKYMEHTOIOTOK;

I) BEPTUKAIbHBIN IOKYMEHTOIOTOK;

1) HCXOMSIINUNA TOKYMEHTOIOTOK.

4)

JIOKyMEeHTBI OTIIPaBJIsieMble U3 OPTraHU3alH OTHOCATCSH K
a) BXOJSIIEMY JIOKYMEHTOIIOTOKY;

0) wucxozsIEeMy J0KyMEHTOIOTOKY;

B) BHYTPEHHEMY JOKYMEHTOIIOTOKY.

5)

OcHoBHas neab cayxosl JOY

a) OCYIIECTBUTH B MOJHON Mepe BCE NEUCTBUS MO JOKYMEHTAIIMOHHOMY 00€CTICUEHHIO
JIEATeILHOCTH OpraHU3alluH;

0) OCYIIECTBUTH B MOJHON MEpPEe BCE IEUCTBUS MO0 MATEPUATLHO-TEXHUUYECKOMY
00€CIICUCHHIO JIESITEIbBHOCTH OpraHU3aIliy;

B) OCYIIECTBUTH B ITOJHOW Mepe BCE ACUCTBUS 1O HHPOPMAITMOHHOMY 00eCIIeUeHUI0
JESATEeILHOCTH OPraHU3alliH.

6)

LenTpanuzoBannas popMa opranuzauuu padors! ciay:xk0b1 JOY npeanonaraer

a) BBIMIOJIHEHHE BCEX TEXHOJIIOTMYECKUX OIepaluil mo padoTe ¢ JOKyMEHTaMu OJHUM
CIIELUAJIM3UPOBAHHBIM CTPYKTYPHBIM MOAPA3ACICHUEM WU CEKPETAPEM.

0) BBITIOJIHEHHE YACTH OTIEPALINI IEHTPATIBLHOM CITy>kK00H JeI0nmpOon3BOCTBA, U YaCTH
ONEPALMi - B CTPYKTYPHBIX MOJAPa3ACICHUIX.

B) CO3/laHu€ COOCTBEHHOM JENONPON3BOACTBEHHOMN CITYKOBI B K&KIOM CTPYKTYPHOM
NO/Ipa3/ieIEHUH OJHOW OpraHU3aIliu.

7)

K opranmzanmonnoii pynkoun cay:xx0n1 JIOY caenyer oTHecTn:

a) PErUCTpalrioO BXOAAIMNX, HCXOAAIINX U BHYTPCHHUX JOKYMCHTOB;

0) opraHM3alrI0 COBPEMEHHOTO PACCMOTPEHHUS JOKYMEHTOB PYKOBOJICTBOM
OpraHu3aIuy;

B) KOHTPOJIb 32 CPOKAMHU UCIIOJIHEHUS JOKYMEHTOB;

I') TNPOBEJCHHME HKCHEPTH3bl HAYYHOM U NPAKTUYECKOH IEHHOCTH TOKYMEHTOB.

8)

K merognueckoii pynkuun cay:x0n1 JJOY ciaexyer otHecTH:

a) PErUCTpalrIO BXOAAIHNX, HCXOAAIINX U BHYTPCHHUX JOKYMCHTOB;

0) opraHM3alrI0 COBPEMEHHOTO PACCMOTPEHHUS JOKYMEHTOB PYKOBOJICTBOM
OpraHu3aIuy;

B) KOHTPOJIb 32 CPOKAMH UCIIOJTHEHUS IOKyMEHTOB;

I') NOPOBEJCHHE SKCIEPTH3bl HAYUYHOM U MPaKTUYECKON IIEHHOCTH JTOKYMEHTOB.

9)

Benenne nHGpopManuOHHO-CIPABOYHON Pa0d0THI 110 JOKYMEHTAM OPraHu3anuu
OTHOCUTCHA K ...

a) K TexHosiorndeckoil pynkiuu ciyxos 10V

0) k opraHuzanMoHHON pyHKIMHU ciry)O0bI JJOVY;

B) K KOHTpOJIbHOU (yHKIMHU ciyk0b1 JIOY;

r) K Meronudeckoi pynkiuu ciyx0sl JIOY.
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10) KonTpoas — 310 ..
a) COBOKYIHOCTH JCHCTBHIA, 00€CTICUHBAIOIINX CBOCBPEMEHHOE HCIIOTHEHUE
JIOKYMEHTOB;
0) cucTeMaTU3UpPOBAHHbBIN [IEPEYEHb 3ar0JIOBKOB JI€JI C YKa3aHUEM CPOKOB UX
XpaHEeHHUS;
B) HET NIPaBUJIBHOI'O OTBETA.

11) YcaoBHoe 0003HaUYeHNe TOKYMEHTA, IPHCBAUBAeMoOe eMy IPH PerucTpanuu,
Ha3bIBaeTcH ...
a) IlopsakoBeIii HOMED;
0) PermcrpanmoHHBIN HHIEKC;
B) Y4YCTHBINA UHJIEKC.

12) [IpeaBapuTe/ibHOE PACCMOTPEHNE TOKYMEHTOB B cjiyx0e JIOY moapasaensiercss Ha
a) 17 0053aTeIbHOr0 PACCMOTPEHUS PYKOBOACTBOM U HE TPEOYIOIINE PE30IIIOLNU
PYKOBOJICTBA U HAIPABIIIEMbIE Cpa3y B CTPYKTYPHBIC MOAPA3ACICHUS
UCIIOJTHUTEIISIM;
0) Ba)KHbIC U HEBAXKHBIC,
B) CpOYHBIE U HECPOYHBIE.

13) 'aBHOe Ha3HAYeHHWe PerucTpPaluu
a) HampaBJEHUE JOKYMEHTa PYKOBOJIUTEIIO;
0) npugaHue JOKYMEHTY IOPUIUYECKON CUIIbI,
B) MOATBEp)KACHUE (aKTa €ro CO3JaHMs WIK NOCTYIUICHUS;
I') BBOJ JIOKyMEHTa B MH(POPMAIMOHHYIO 0a3y OpraHU3alny.

14) Co3naBaemble TOKYMEHTHI PerHCTPUPYIOTCS
a) B JIEHb [IOCTYIUICHUS,
0) B JICHb MOJITMCAHUS WU YTBEPKICHUSI.

15) ®opmbl perucTpanu J0KyMEeHTOB MOT'YT OBITH
a) KapTO4YHas;
0) ’KypHaibHas,
B) anbOOMHas
I) aBTOMAaTHU3UpOBaHHas 3JeKTpoHHas (Ha [I9BM);
1) OJOKHOTHAs.

KonTtpoabHnas padora
1 BapuanT

1)

JIOKYMEHT MJIM KOMILIEKC I0OKYMEHTOB 3TO ...
a) TpeaAMET IOKYMEHTOBEICHNS,

0) 0OBEKT JTOKyMEHTOBEICHHUS;

B) JIOKYMEHTOBEJECHHE.

2)

YTO OTHOCHUTCS K MPU3HAKAM IOKYMEHTA:
a) (yHKIMOHAIBHOCTH UH(POPMALIUY;

0) TOXIECTBEHHOCTbh CaMOMYy cele;

B) 3aBepIIEHHOCTh COOOIIEHHUS.

3)

Kakast pyHKIHMA OTHOCHTCH K CHIENMATBbHBIM (DYHKIUAM JIOKyMeHTa?
a) YNOpsAIOYMBAIOLIAS;

0) ympaBlieHUECKas;

B) HH(pOpMAIMOHHAs.

4)

... — IOKYMEHTBI, OTPAKAIOLIHE Pe3YJIbTAT CTPOMTEIbHOI0 H TEXHOJIOTHYECKOI0
NMPOEKTHPOBAHMS, KOHCTPYUPOBAHNSI, HH/KEHEPHBIX U3bICKAHUIA M IPYTruX padoT mo
CTPOMTEJILCTBY 31aHUM U COOPYKEHHU M U3rOTOBJIEHUIO M3/1eJ I TPOMBIIIJICHHOT 0
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NPOU3BOACTBA.

a) TEXHUYECKUE JOKYMEHTHI;

06) (HOTOTOKYMEHTHI;

B) KHHOJIOKYMEHTHI;

r) (OHOJOKYMEHTHI;

1) JAOKYMEHTBI HA MAIIMHHOM HOCHUTEIIC.

5)

... — IOKYMEHTBI, CO3/IaHHbIE C HCII0JIHL30BAHNEM HOCHTEJIEeii B C1I0co0 3amucH,
o0ecrneYynBaAIIIMX 0TPAGOTKY HX HH(OPMALHUH YJIeKTPOHHO-BHIYUCINTEIbHOH MALIMHOI.
a) TEXHUYECKUE JOKYMCHTHI;

0) (oTonOKYMEHTHI;

B) KHHOJOKYMCHTHI;

r) (OHOIOKYMEHTHI;

1) JOKYMEHTBHI HA MalIMHHOM HOCHTEJIC.

6)

Hab6op pexkBu3nuToB 0(hHUInaibHOT0 MUCEMEHHOTO JOKYMEHTA, PACIIONIOKEHHBIX B
OTpeIeNIEHHOM MOCJIeI0BATEIbHOCTH, COCTABIISIOT ...

a) OJlaHK JIOKYMEHTa;

0) dopmynsp TOKyMEHTa;

B) (dopmynsip-oOpaszel JOKyMeHTa.

7)

Hata BBegenusi FOCT P 7.0.97-2016. Haunonaabublii cranaapt Poccuiickoii @enepamum.
Cucrema cTanaapToB 1o nHGopMauuu, 6UGJIMOTEYHOMY U H3IATEILCKOMY AeYy.
Oprann3annoHHO-pacnopsiAuTeIbHAas JoKyMeHTalnus. TpedoBanus k oGopmMiIeHIIO
JTOKYMEHTOB

a) 1997-07-31;

0) 2003-07-31;

B) 2003-07-01.

8)

Kaxkmue pa3mepsl noaeii 6;1anka yeranaiausaetr FOCT P 7.0.97-2016?
a) 20 MM — neBoe; 10 mm — mpaBoe; 15 MM — BepxHee; 20 MM — HIDKHEE,
6) 20 mMm — sieBoe; 10 mm — npaBoe; 10 MM — BepxHee; 10 MM — HIDKHEE;
B) 20 MM — sieBoe; 10 mm — npaBoe; 20 MM — BepxHee; 20 MM — HIDKHEE.

9)

PexBusur 07 — 370 ...

a) KOJ OpraHM3alluy;

06) xox (hopMbI TOKYMEHTA;

B) HaMMEHOBaHHE OpraHU3aIUH.

10) Kox ¢opmbl 1oKyMEeHTAa NPOCTABJISIOT 1O ...

a) OKIIO;
6) OKVI;
B) OKOTY.

11) CoctaB u 00beM CBeleHUIl, BKJIIOYEHHBIX B CIPABOYHbIE TaHHbIE 00 OPraHU3aALNH ...

a) CTaHIapTOM CTPOTO perjaMeHTUPOBaHBbI;
0) craHgapTOM HE JTUMUTHPYIOTCS;
B) YCTaHaBJIMBAIOTCS HAJIOTOBBIMM OpraHaMH.

12) Ykaxute HeBepHOe oopM/IeHHE PEKBH3UTA «A/IpecaT»

a) 3AO0 «Crtpena»
I'maBHOMY Oyxranrepy

10.B. KokopeBy

6) ['enepanbHBIi TUPEKTOP
OAO «tOnoHa»
B..HukoneHko

B) AJMUHHCTpalUU paioHOB
OpeHOyprckoii 0b6macTu

13) IlouToBBIN agpec B ajpecaTe NUILETCH CAeAYIOIMM 00pa3oM:
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a) 301264, Tynsckas o6macThb
Kupeesckuii p-H, I. JIunku,
yi. CagoBas, 1.5, kB. 12
O.I1.06pa3moBy

6) O6pa3uoBy O.I1.
301264, Tynbckast 001acTh
Kupeesckuii p-H, r. JIunku,
yi. CanoBas, 1.5, kB. 12

B) O6pa3uoBy O.I1.

yi. CanoBas, 1.5, kB.12,

r. Jlunku, Kupeeckuii p-H,
Tynbckas o6i., 301264

14) B cocraB pexkBu3ura «Iloanmuce» BXoasT:

a) ¢amIns, THUIMAIBI JTUIA, TOAMKUCABIIETO JOKYMEHT; INYHASI MOAMKNCH; HANMEHOBAHHE
JIOJDKHOCTH;

0) HaMMEHOBaHWE JOJDKHOCTH JIUIIA, TTOAMUCABIIETO TOKYMEHT; TUYHAS MTO/IIUCH;
pactdpoBKa moAnucH (pamMunus, HHUITAAbI );

B) HAMMEHOBaHWE JIOJDKHOCTH JIUIA, TTOAMMCABIICTO IOKYMEHT; TUYHAS MTOJIINCH;
pacmrpoBKa MOAMUCH (MHUIHAIIBI, (haMUIIUs ).

15) I'pu cornacoBanusi AOKyMeHTa MOKET COCTOATh:

a) wu3 cinoBa COI'JTACOBAHO (0e3 kaBbIueK U ABOETOUMS), HAUMEHOBAHUS JOKYMEHTA,
KOTOPBIM OCYIIECTBIIICTCS COTJIACOBaHUE (B MMEHHUTEIILHOM TAACKe), €ro JaThl U HOMEPA,

0) M3 JODKHOCTU BU3UPYIOIIETO, €r0 JIMYHOH MOANUCH U Paciu(GpOBKH MOAMUCH (MHUIIUAIOB
U haMWIHN), 1aThI;

B) wu3 cioBa COI'JTACOBAHO (0e3 kaBbIueK U ABOETOUMS), TOJDKHOCTH JIMIIA, C KOTOPHIM
COTJIACOBBIBACTCS IOKYMEHT (BKIFOUAsi HANMCHOBAHUE OPTAHU3AIINH ), IMIHOU TTOJIITUCH,
pacmrGppPOBKY MOANMKUCH (MHUIIHAIOB U (DaMHIIUN).

16) Kaxoii u3 kpurepueB oleHKHA HHPOPMAIIUH MTPEIOIaraeT, 4To 3a Bpems coopa u 00padoTKu

UH(POPMALIUU COCTOSIHUE 00BEKTa HE U3MEHUIIOCH, T.€. HH(OpMAIUS ABIAETCS aKTyalbHOM?
a) moiHOoTa HH(OpMAaINH;

0) omnepaTMBHOCTb HH(OPMALINH;

B) JIOCTOBEPHOCTh MH(OPMAIUH.

17) 1o kakoMy NpU3HAKY pa3aM4aroTCs CPOUHBIE U HECPOUHBIE YIIPABIEHUYECKUE TOKYMEHTHI?

a) [0 MPOUCXOXKICHUIO;
0) 1O Ha3HAYEHUIO;
B) 110 CPOKaM HCIIOJHEHUSI.

18) OpuruHainsl, COCTaBIIIEMbIE B HECKOJIBKUX 3K3EMILIAPAX — 3TO ...

a) Komuwu;
0) nyOmuKaThl;
B) YMHO)XEHHBIC OPUTHHAIIBI.

19) Ha6op PCKBU3UTOB Oq)I/II_II/IaJIBHOFO NMHCbMCHHOTO JOKYMCHTA, PACIIOJIOKCHHBIX B

OTIpeNIeIEHHOW TOCIIEeI0BATEIbEHOCTH, COCTABIISIOT ...
a) OJaHK JOKYMEHTA,

0) dopmymnsip TOKYMEHTa;

B) ¢opmynsp-obpaselr JOKyMEeHTa.

20) Yto sSBISATIOCH OCHOBHBIM MaTepHAJIOM ISl EChMa 10 KoHia XIV Beka?

a) IEpPraMeHT;
0) mnamnmpyc;
B) Oepecra.

1. CocraButb u odopMHTH, NPHUKA3bI MO OCHOBHOH /JeSATeJbHOCTH, He00X0AMMbIe B

yHpaBJIeHYeCKHX CUTYaIUsIX.
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I'enepanbublil nupekrop kommepueckoro 6anka Kb «Kpenur 6ank» B r. Crepiuramax
®owmwu I1.H. 12 mapra tekymero roaa n3aan nmpukas Ne 23 o peopraHu3anuu CTpyKTypbl OaHKa.

OTH M3MEHEHHUs! ObUIM BBI3BaHBI PACHIMPEHHEM COCTaBa YCIYT, OKa3bIBaEMBIX OaHKOM
CBOMM KIJIMEHTaM, MoOJlyueHHeM OaHKOM JIMIEH3UW Ha MPOBEJCHHE BaJIIOTHBIX OIEpalui,
yBeIMYEHUEM 00beMa OTepanuii ¢ HIeHHBIMU OyMaramu.

[Ipukazom npeaycMaTpuBalIOCh:

1. Jo 1 mexaOpst Tekymiero rojga co3gaTb B CTPYKType OaHKa OTAET BAJIIOTHBIX OINEpaluil u
oTIen omepauuid ¢ UeHHbIMH Oymaramu. HawanbHMKamMu  OTJENOB  Ha3HAYAIUCh
cootBercTBeHHO OpioB B.C. u KotoBa M.1.

2. HauanpHMKaMU HOBBIX OTJIEJIOB HAJO MPUHATH MEPbI M0 YKOMIUIEKTOBAHMIO INTATOB CBOMX
OTJICJIOB COOTBETCTBYIOIIMMH CIELUAIMCTaMU 10 1 nexadps TeKylero roja.

3. Kpome Toro, HauanpHUKaMU HOBBIX OTJEJIOB MPEANUCHIBATIOCH MOATOTOBUTH M MPEICTaBUThH
Ha yTBepXaeHue a0 | ¢eBpans cienyromero roaa mojokeHus o0 oTaenax U JOHKHOCTHBIC
MHCTPYKIMU HA CBOUX COTPYAHUKOB.

4. Otneny aBromarm3anuu (HadanpbHUK otaena Becemo C.I1.) no 1 deBpans crenyromero roga
CTaBWJIaCh 3ajlaya OCHAILEHHUS aBTOMATHU3MPOBAHHBIX pabOYMX MeCT [UIsi HadalbHUKOB
CO3/1aBacMbIX OT/IEJIOB COOTBETCTBYIOIIUM OOOPYJOBAHUEM U MOJKIIOYEHUS UX K JIOKAIbHOMN
nH(pOpMaAIMOHHOM ceTn OaHKa.

5. OOmuii KOHTPOJIb 32 WCHOJHEHHWEM IpHKa3a ObLI BO3JIOKEH Ha KOMMEPUYECKOTO AMPEKTOpa
Oanka 3onotosa C.B.

[Tpuka3 ObUT COTVIACOBaH C 3aMECTUTENIEM T€HEpPaIbHOTO TupekTopa O0anka HedemnoBoi

3.1. u rnaBHBIM Oyxrantepom 6anka ComoBbiM B.I1.

2. CocraButh u 0GOpPMHUTHL CJyKeOHble NHUCbMAa, HEO0XO0AMMble B YIPaBJIeHYECKUX
CUTYAIUSAX.

®upma 3A0 «AHTEN» CTPOUT aBTO3ANIPaBOYHOM cTaHIuU B I. CTpyHHHO. ['eHepanbHBbIi
mupektop 3A0 «Antem» Caxapos M.D. coolmiaer 3aka3zuuky - reHepaibHoMy nupektopy OO0
«EHuceit» MapkenoBy M.B. o rotroBHocTM 00bEKTa W HPOCUT HA3HAUUTH JACHb IMPUEMKHU
paboueil koMuccuell 3aKOHUEHHOTI'0 CTPOUTEIILCTBA.

Anpec 3A0 «Antem»: 202013, r. Bmagumup, yiu. Jlyrosas, n.13; ten./dakc: (491)5-22-
11. IImcemo noxarorosuna nacnekrop JKaposa 1.B. ten. 5-16-10

I'enepanbubiii nupekrop «Enucein» MapkenoBy M.B. mnpejmaraer Ha3HauuTh JACHBb
npueMku oObekTa 21 nekabps Tekymiero roga. Takke OH NMPOCUT OOECIEUUTh MPHUCYTCTBHE
npejcraBuTesiell moxkapHod oxpaHHbli MUYC M rocynapcTBEHHOM HMHCIEKIMH 0€30IacHOCTH
JIOPOKHOTO BMKEHUsI T. CTpyHUHO.

Anpec OOO «Enuceii»: 113012, r. Mocksa, XXKusapes niep., 1.9/1. Ten./daxc :(495) 927-
18-34. IInucemo noarorosui crapunii uexkenep Kpasuos T.W. Ten. 927-13-87.

2 BapuaHT

1) Kakum cBOHCTBOM MOKHO 0XapaKTepU30BATh HAJM4YHe Yy JOKYMEHTAa HeOoThbeMJeMbIX
cJaraeMblx, 0e3 KOTOPBIX OH CylIeCTBOBAaTh He MOXKeT?
a) aTpuOyTUBHOCTH;
0) BEIIECTBEHHOCTD;
B) CTPYKTYPHOCTb.

2) Kakas ¢pyHKUMSI OTHOCHTCS K 00IIMM (PYHKIUSIM JOKYMeHTa?
a) OOmIeKyIbTYypHas;
6) wuH(pOpMaIMOHHAS;
B) NpaBOBasl.

3) ...-jaeiicTBMe WJIN COBOKYITHOCTD /eliCTBHIi, NPUMeHsIEeMbIX NPH 3aNiucH HHPOPMALMHU HA
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MaTepHaJIbHOM HOCHTeIe.

a) METOJ IOKyMEHTHPOBAHUS;
06) croco0 JOKYMEHTHPOBAHWS;
B) CpEACTBO JOKYMEHTHUPOBAHUSI.

4) ...—u300pa3uTesibHbIE JOKYMEHTHI, CO3IaHHbIE (poTOrpaduYecKUM CIOcoO0M.
a) TEXHUYECKHE JOKYMEHTHI;
0) (HOTOTOKYMEHTHI;
B) KHHOJIOKYMEHTHI;
r) (OHOJOKYMEHTHI;
) JOKYMEHTBI HA MAIIMHHOM HOCHUTEIIC.

5) ... —3T0 mpouecc ynopsiioueHusi WU pacnpenejeHusi JOKYMEHTOB 10 KJaccaM ¢ IeJbH]
OTPaKeHHsI OTHOIIEHUIT M€Ky HUMH H COCTABJICHHS KJIACCH(PUKAIIMOHHOI CXeMBbl.
a) CTPYKTypHPOBaHHE;
0) xnaccudumpoBaHwUe;
B) JIOKyMCHTHPOBAHHE.

6) Kakoii n3 npuBeIeHHbIX HUKe PEKBU3UTOB BKJIIOYAET MOANUCH HCIOJTHUTEJISI
AOKYMeHTa?
a) OTMeTKa 00 UCTIOJHUTEIIC;
0) oTmeTka 00 MCIIOJIHEHHH JOKYMEHTA M HAallPaBJICHUHU €T0 B JIEIIO;
B) OTMETKa O MOCTYIUICHUHU JIOKYMEHTa B OPraHU3aIlHIO.

7) Ha3zoBuTe pa3Mep npaBoro moJisi (B MM), KOTOPbIi YCTAHABJIUBAET /s YIPaBJIeHYECKHX
noxkymentoB 'OCT P 7.0.97-2016
a) 10 mm
0) 20 MM

8) Kakasi yacTh TeKkcTa MpuKa3a siBJIsAETCS 00A3aTeTbHOM?
a) KOHCTaTHUpPYIOLIas
0) pacnopsauTelbHas

9) PexkBH3NT JOKyMEHTa — 3TO:
a) €ro OTAENbHBIN JIEMEHT
0) dYacTh ClIy’KeOHOTr0 MrchmMa
B) (upmeHHBbIH Os1aHK

10) C noMoIb0 KAKOI0 peKBU3UTA 0(hOPMJIsieTCsl BHELIIHEe COrIACOBAHME JOKYMeHTa?
a) BH3BI COTJIACOBAHUS
0) rpuda cornacoBaHus

11) Kem noanuchiBalOTCs JOKYMEHTBI, COCTABJIsIeMble KOMHUCCHEH ?
a) PYKOBOJUTENIEM OpraHu3aluu
0) mpexacenarenemMm
B) IpejcenaTeseM U WieHaMH KOMHCCUU
r) mOpeacenaTeseM U CEKpeTapeM

12) I3 npuBeieHHBIX HUKE MAPHBIX HAMMEHOBAHMII BbIOepUTe MpoLecchl, KOTOpPbIe
COKpAIIAI0T YMcI0 GOopM JOKYMEHTOB H YCTAHABJIUBAIOT UX €JUHO00pPa3HOe HANlCAHHe:
a) THUMM3AIMS U aBTOMAaTH3aIUs
0) yHH}UKAIUSI U ONITUMH3AIUS
B) YHUDUKAIMS U CTAaHAAPTH3AIMS

13) B rpynny opranuszanuonnsix 1okymentoB HE Bxoaur:
a) TPYyIOBOU JOrOBOP
0) mITaTHOE paclnucaHue
B) TOJIOKEHUE

14) BoiOepuTte npaBu/ibHbIH BapuaHT HU¢pPoBOro ogopmiieHus 1aThl:
a) 06.05.2013
6) 6.5.13
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B) 06.05.13

15) Ilpuka3 saBasercs:

a) JOKYMEHTOM, IPUHUMAEMbIM KOJUIETHaIbHBIM OPIaHOM Ul PELIEHUs IPOU3BOICTBEHHbIX
3a/1a4, BOIIPOCOB;

0) NpaBOBBIM aKTOM, U3JAaBACMBbIM PYKOBOJUTEIIEM, Ul PEILIEHUS OCHOBHBIX OIEPaTUBHBIX
3a/1a4, CTOSIIIMX IIepe]l JaHHON OpraHu3aluen

16) Kak Ha3pIBasICS TOKYMEHT, YupexaeHHbIH [leTpom I, onmpenenstomuii Kpome BCEro mpoyvero

OpraHu3aIuio paboThl C JOKYMEHTaMH B KOJUICTHSX ?
a) ['eHepanbHbIN periaMeHT;
0) ['enepanbHblil GopMyIISD;
B) ['eHepanbHBI MaHU(ECT.

17) OcHoBO# OpraHu3anuu JesATeIbHOCTH MUHUCTEPCTB CTAJl IPUHIIHII ...

a) KOJUICTHAJIbHOCTH,
0) eIMHOHAYAIIHS;
B) pa3/ieJICHUs TOJTHOMOYMIA.

18) [IpoekT Kakoro qokymenta obu1 pazpadboran UTY?

a) «OO0mue npaBuia TOKyMEHTAIMH U JOKYMEHTO000POTaY;
0) «Enunasi rocynapcTBEHHAs CUCTEMa JIETIOPOU3BOJICTBAY;
B) «['ocynapcTBeHHas cucTeMa JOKYMEHTAIIMOHHOTO 00eCTIeYeH s YIIPaBICHHSI.

19) Bcecoro3Hblil Hay4HO-HCCIIEA0BaTENbCKUI HHCTUTYT JOKYMEHTOBEACHUS U apXUBHOTO Jieja

(BHUNIA/L) Obu1 yupesxieH ...
a) B1958r.;
0) B 1966T.;
B) B1970T.

20) B ocHOBY pa3paboTku yHU(PHUIMPOBAHHBIX CUCTEM JOKYMEHTAIIMU OBLI MOJOXKEH €TUHBIHI

METOJI0JIOTUYECKUI MMOJIX0/1, COAEPHKAIIUNCS B...

a) OOuerocyaapcTBeHHO cucteme coopa u 00padoTKu HHPOPMAIUH IS y4eTa
TUTAHUPOBAHUS U YIIPABJICHUS HAPOIHBIM XO03SHCTBOM;

0) ['ocymapcTtBeHHOM cTaHgapTe «YHUDUIUPOBAHHBIE CUCTEMBI JOKyMeHTaluu. OCHOBHBIE
TIOJIOKCHUS;

B) OOmepoccuiickoM Kiaccu(uKaTope yrnpaBieHIeCKONW JOKYMEHTAIIHH.

1. CocraButh m O(l)OpMPITL IpUKa3bl 1O OCHOBHOI AECATECJIbHOCTH, H606XO}II/IMI)Ie B

yIpaBJieHYeCKUX CUTYaI[UAX.
OAO «Mocmamy (r.MockBa) MPUCTYNUIO K MOJEPHU3AIMU TPOU3BOJCTBA B IEISIX

HaJa>XKUBaHUs BBIIIyCKa OpOHUPOBAHHOTO AaBTOMOOWJISI BBICOKOW MPOXOAMMOCTH  JUIS
MusnucrepcTBa 060poHsl PD.

I'enepanbubiii  qupektop OAO  «Mocmam»  Kopuee B.C.  wuzpman mnpuka3z o

MOACPHU3AIIMU OCHOBHOI'O ITPOU3BOJACTBA.

B npukase yka3sIBaJIoCh:
Otnen MexaHuzauuu (m1aBHbIM  MexaHuk @unumonoB B.Il) nomkeH 3akoHYMTH
PEKOHCTPYKIUIO IJIaBHOTO KOHBeWepa 3aBoja A0 | MIOHA CIeAyroIEero rojaa.
Otneny texHonoruu  (rnaBHbii TexHosnor CepoB B.C.) M KOHCTPYKTOPCKOMY OTAETY
(mau.otmena Bacwun E.Il.) mnpeanuceiBaoch 3aKOHYUTh TEXHOJOTUYECKYIO TOJATOTOBKY
IPOM3BOJICTBA U BCEH HEOOXOAMMOW TEXHOJOTHUECKOW M KOHCTPYKTOPCKON JOKyMEHTAlluu
Mo pa3paboTKe U MOCTAHOBKE Ha MPOMBINIJIEHHOE IMPOU3BOACTBO HOBOrO aBTOMOOMIIS a0 1
aBIryCTa CIEYIOIIET0 roja.
Kommepueckomy mupextopy KynpussHoBy H.II. mopywanocs mocrtaBka mepBOd NapTUU
aBTOMOOMIIEeH B YpasibCKUii BOCHHBIM OKpyr. IlocTaBka aBTOMOOMIIEH 3aKa3yMKy JOJDKHA
OCYIIECTBIISATHCS IPU YCIIOBUU MPEOIIaThl CTOMMOCTH BCEl apTUX aBTOMOOUIIEH.
3amecTHTeNIO TeHepaabHoro aupekropa Porory N.T. mopyuanoch o6ecriedynTs KOOPIUHALINIO
MIPOM3BOJICTBA U MOCTABOK KOMIUIEKTYIOIIMX K aBTOMOOMIIIO 3aBO/IaMU -CMEKHUKAMHU.
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5. KonTposnp 3a ucnonHeHreM mpukas3a OblJI BO3JIOXKEH Ha 3aM. reHepayibHoro aupexkropa OAO
«Mocmam» Unpyenko C.I1.
IIpuka3 noanucan reHepanbHbIM aupekropoM KopreeBpiM B.C. 15 okta0pst Tekyiero
roja.
[Tpuka3 ObIT 3aBU3UPOBAH KOMMEPYECKHM JUPEKTOPOM, TIJIABHBIM MEXaHUKOM U
IJIABHBIM TEXHOJIOTOM.

2. CocraButh M O(GOPMHUTH JOKJIAJIHbIE 3aNMUCKH, HEOOXOAHUMbIe B YNpPaBJEeHUYECKUX
CUTYAIUSAX.

Havansnuk otgena kaapoB OAO «Meramnypr» (r. Ilepmb) H.H. I'pomoB nampaBun
renepanbHoMy aupekTopy OAO «Metamnypr» KpacnoBy T.E. noknagHyro 3anucky.

B noknaaHoi 3amucke OH JOBOJWII O CBEACHHUS T'€H.JUPEKTOPa, YTO paboyre BTOPOTO
nexa JI.A. Ilpoknos, I1.A. [po3gos, E.M. JIpyHHH NOCTOSHHO OIa3abIBalOT Ha padbory. OH
MOSICHSUI, YTO UM, KaK HAaYAIBbHUKOM OTJeNIa KaJIpoB, ObLI MPHUHAT Psifi MEp, HAIIPABICHHBIX HA
MOBBILICHUE TUCIUIUIMHBI YKa3aHHBIX pabouyuX: MpoBeaeHbI Oeceibl, BEISICHEHbI 00CTOSITEIhCTBA
Omo37aHuii Ha paboTy, coOpaHBl OOBSICHUTENBHBIC 3aNHCKH C HAPYIIUTENEH TPYyI0BOM
JTUCIUILIMHBL, OJIHAKO, OMO3JaHHsl PErYJISIPHO MPOI0JDKAIOTCS.

[Tortomy H.H. I'pomoB mpocur T.E. KpacHoBa Haka3aTe HapylmMTelIed TpPYAOBOU
JTUCIUIUIMHBIL, JIMIIIUB UX IPEMUU 3a 4YeTBepThId kBapTan 2006 roxa.

JlokyagHas 3amucka HamucaHa 27 aBrycra TEKyLIero rojga M 3aperucTpupoBaHa 3a
HOMEpOM 23.

HTorosasi KOHTpoJIbHASA padoTa
JAucuumimna «JlokymMeHTAUMOHHOE 0o0ecnieuyeHue YpaBjaeHus»
1 BapuanT

1)

YTO OTHOCHUTCS K MPU3HAKAM JIOKYMEHTA:
a) (YHKIMOHATBHOCTH UH(MOPMAITUY;

0) TOXIECTBEHHOCTh CaMOMYy cele;

B) 3aBEPIIEHHOCTh COOOIICHHUSI.

2)

... — JOKYMEHTBbI, OTpPa:Kalollue Ppe3yJbTaT CTPOUTEJIBHOI0 M TEXHOJOTHYECKOIro
NPOEeKTHPOBAHNS, KOHCTPYMPOBAHUSI, HWH)KEHEPHbIX H3BICKAHMI W JApPyrux padéor mno
CTPOUTEJBCTBY 3/aHUH H COOPY:KEHHMil M M3rOTOBJEHMIO W3AeJIUH NMPOMBILIJIEHHOIO
NPOU3BOJICTBA.

a) TEXHUYECKHE JOKYMEHTBI;

0) (HOTONOKYMEHTHI;

B) KHHOJOKYMEHTHI;

r) (OHOJOKYMEHTHI;

) JTOKYMEHTHl Ha MAalIUHHOM HOCHUTeJIE.

3)

JloKyMeHT, BOCHPOM3BOAAIIMHU HHPOPMALMIO APYIoro JAOKYMEHTa M BCE ero BHEUIHHE
NPU3HAKHA

a) BTOPUYHBI;

0) BU3YyaJIbHBII;

B) KOIIHUS.

4)

CorsnacHo kiaaccupukanum J0KyYMEHTOB 10 YPOBHIO 00001eHnst HHGOPMAIIUM Pa3IHu4yaloT
JOKYMEHTBI:

a) TMepBUYHBIC U BTOPUYHBIE;

0) TEKCTOBbIE U HETEKCTOBBIE IOKYMEHTHI;

B) JIOKYMEHTHI Ha €CTECTBEHHOM U UCKYCCTBEHHON MaTepHaIbHON OCHOBE;

r) MEPUOJUYECKUE U HEIEPUOJNYECKHE TOKYMEHTHI.

5)

Jyb6aukar —
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a) 9TO MepBbIN (WM €TUHUYHBIN ) SK3EMIUISP JOKYMEHTA, 00J1aJalomnuid FOPUINYECKON CHUIION,

0) 9TO MOKYMEHT, BOCIPOU3BOIAIINN HH()OPMAIMIO APYroro JTOKYMEHTa U BCE €ro BHEIIHHE
NPU3HAKH WIN YaCTh UX;

B) 9TO KONHsI OUIMATIBHOTO JOKYMEHTA, HMEIOLIasi FOPUAMYECKYIO CHITY MOJJTMHHUKA.

6)

TecHasi B3aMMOCBSI3b JJIEMEHTOB M TOJACHCTEM [IOKYMeHTa, o0ecleYnBalIIasi €ero
LEJIOCTHOCTDh M TOXK/1eCTBEHHOCTH caMoMy ce0e — 3To

a) aTpuOyTUBHOCTH;

0) (YHKIHOHATHHOCTE;

B) CTPYKTYPHOCTb.

7)

IIpaBoBasi pyHKIHUSI TOKYMEHTA OTHOCHTCSI K KATEerOpUH
a) TJIaBHBIC

0) obmue

B) clelHaIbHbIC

8)

KakuM CBOMCTBOM MOKHO OXaApPAKTEPU30BATh HAJMYHE Y JOKYMEHTA HEOTbhbeMJIEMbIX
cJlaraemMbIx, 0€3 KOTOPbIX OH CyIlIeCTBOBATH HEe MOKeT?

a) aTpuOyTUBHOCTb;

0) BEIIECTBEHHOCTD;

B) CTPYKTYPHOCTb.

9)

... — 3TO MPOLECC YNOPSAOYEHHsI WU pacnpeaesieHusi JOKYMEHTOB 10 KJaccaM ¢ LeJIbio
OTPa’KeHHsI OTHOLIEHUIT M€Ky HUMH H COCTABJIEHHS KJIACCH(PUKAIMOHHOI CXeMBbl.

a) CTPYKTYypHPOBaHHE;

0) xnaccudummpoBaHwue;

B) JOKyMEHTHPOBAHHE.

10) Kakoii u3 NMPUBECACHHBIX HU’KE PEKBU3UTOB BRJIIOYAECT NNOANMUCH UCITOJTHUTEJIHA )_IOKyMeHTa?

a) OTMETKa 00 UCIIOJITHUTEIIE;
0) orMeTka 00 UCTIOJHEHUH IOKYMEHTA U HAIPaBIICHUH €T0 B JIENIO;
B) OTMETKa O MOCTYIUICHUHU JIOKYMEHTA B OPraHU3aIIHIO.

11) HazoBuTe pazmMep npaBoro moJis (B MM), KOTOPBIil yCTAHABJIMBAET JJIs1 YIIPaBJIeHYeCKHUX

noxkymentoB 'OCT P 6.30-2003
a) 10 MM
0) 20 MM

12) Kakasi yacTh TeKcTa NpUKa3a sABJsAeTcA 00s13aTeJIbHOI?

a) KOHCTaTHUpPYIOLIas
0) pacnopsauTeNbHas

13) PexkBHM3UT 10KYMEeHTa — 3TO:

a) €ero OTAENbHBIN JIEMEHT
0) dYacTh CIIy’KeOHOTO MHChMa
B) (upmeHHBbIH Oi1aHK

14) C noMo1mb10 KAKOro peKBU3MTa 0(hopmJisieTcsl BHellIHee COIJIacoBaHue 10KyMeHTa?

a) BU3bI COTTIACOBAHUS
0) rpuda coriacoBaHus

15) 3 npuBeieHHBIX HUKe MAPHBIX HAUMEHOBAaHUI BbIOepUTe Mpouecchl, KOTOpbIe

COKpaIaT Yuca0 GopM JOKYMEHTOB U YCTAHABJINBAIOT UX €IHHO00PA3HOE HANIMCAHUE:
a) TUIHU3AIMSA U aBTOMaTU3aLUs

0) yHH(UKAIUSI U ONITUMH3AIUS

B) YHUDUKAIMS U CTAaHAAPTH3AIMS

16) B rpynny opranuszanuonnsix 1okymentoB HE Bxoaur:

a) TPYyIOBOU JOTrOBOP
0) 1ITaTHOE pacnucaHue
B) TOJIOKEHUE

17) BoiOepuTte npaBu/ibHbIH BapUaHT UG PoBOro oopmiieHns 1aThl:

27




a) 06.05.2013
6) 6.5.13
B) 06.05.13

18) Ilpuka3 saBaseTcA:
a) JOKYMEHTOM, IPUHUMAEMbIM KOJUIETHaIbHBIM OPIraHOM Ul PELIEHUs IPOM3BOICTBEHHBIX
3a/1a4, BOIIPOCOB;
0) NpaBOBBIM aKTOM, U3aBACMbIM PYKOBOAMTEIIEM, [UIsl PELICHUS OCHOBHBIX OIIEPATUBHBIX
3a/1a4, CTOSIIIMX IIepe]l JaHHON OpraHu3aluen

19) Kak Ha3bIBasICA JOKYMEHT, YupekAeHHbIN [leTpoMm I, onpenenstomuii kpome BCEro npovero
OpraHu3aIio paboThl C JOKYMEHTaMH B KOJUICTHAX ?
a) ['eHepanbHbIi perjiaMeHT;
0) I'enepanbHblii popmyasp;
B) ['enepanbHblii Manudecr.

20) OcHOBO¥M OpraHU3alMK AEATEIbHOCTH MUHUCTEPCTB CTaJ MPUHIIMII ...
a) KOJLIErHajJbHOCTH;
0) eIMHOHAYAJINS;
B) pasaejieHusi NOJTHOMOYMIA.

21)....3T0 IBH:KEHHE JOKYMEHTOB B OPTaHU3ALMU ¢ MOMEHTA X CO3AAHUS WU MOJTyYeHHS 10
3aBepIIeHHUs] HCIIOJTHEHHUST UJIH OTIIPABJIEeHHS.
a) perucrpaunus;
0) cucreMa JOKyMEHTAIIHH,
B) JIOKYMEHTOOOOpOT.

22) 1o OTHOLIEHHIO K YIIPABJEHYECKOMY 00bEKTY BbIIEJISIOT JOKYMEHTONOTOKH:
a) BHYTPEHHUH JOKYMEHTOIIOTOK;
0) TOPU3OHTAIBHBII JOKYMEHTOIOTOK;
B) BXOJSIINNA TOKYMEHTOIOTOK;
I') BEPTUKAIBHBINA JOKYMEHTONOTOK;
1) HCXOMSIINUNA TOKYMEHTOIOTOK.

23) OcHoBHas Heab cay:xkonl 10Y
a) OCYIIECTBUTH B MOJHON Mepe BCE NEUCTBUS MO JOKYMEHTAIIMOHHOMY 00€CTICUEHHIO
JeATEeTbHOCTH OpraHU3allny;
0) OCYIIECTBUTH B MOJTHON Mepe BCE NEUCTBHS MO0 MaTEPUATLHO-TEXHHUYECKOMY 00€CTIeUeHUI0
JIeATEeTbHOCTH OpraHU3allnH;
B) OCYIIECTBUTH B MOJHOMN Mepe BCE EUCTBHS MO0 HHPOPMAIIMOHHOMY 00ECTICYCHHUTO
JIeATEIbHOCTH OPraHU3alllH.

24) K oprann3zaumonHoii pynkuum ciay:xk0b1 IOV ciaenyer oTHecTH:
a) PErucCTpalMIO BXOJAIINX, UCXOAALUIMX U BHYTPEHHUX TOKYMEHTOB;
0) opraHM3alUI0 COBPEMEHHOI'O PACCMOTPEHNUS JOKYMEHTOB PYKOBOJICTBOM OpPIraHU3alUHY;
B) KOHTPOJIb 32 CPOKAMHM MCIIOJIHEHUS IOKYyMEHTOB;
I') NOPOBEJEHHE SKCIEPTU3bl HAYUYHOM U MPAKTUYECKON [IEHHOCTH TOKYMEHTOB.

25) Benenune HH(POPMAIHOHHO-CIIPABOYHOI Pa0OThHI 110 TOKYMEHTAM OPraHU3aIMU OTHOCHTCH K
a) K TeXHoJIornyeckoil pyHkuuu ciayxosl JJOY;
0) Kk opraHM3auMOHHON QyHKIMHK ciy)x0b1 JJOVY;
B) K KOHTPOJIbHOM QyHKIMH ciayx0b1 JJOY;
r) K Mmeroaundeckoil pynkimu ciayx0sl IOY.

26) YcaoBHOe 0003HaYeHHE TIOKYMEHTA, IPUCBalBaeMoe eMy NPHU perucTpaiuuu, Ha3bIBaeTcs ...
a) IlopsiakoBelil HOMeEp;
0) PerucrpanmoHHBIN HHAEKC;
B) YUeTHBII UHJCKC.

27) I'naBHOe Ha3HAYEHHE PerucTPalu
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a) HampaBJIEHHE JOKYMEHTa PYKOBOJAUTEIIO;

0) npugaHue JOKYMEHTY IOpPUINYECKON CHUIIBI,

B) MOATBEP)KACHUE (aKTa €ro CO3JaHMsl WIA NOCTYIUICHUS;
I') BBOJ JOKyMEHTa B MHGOPMAIMOHHYIO 0a3y OpraHU3aIliu.

28) ®opMbl perucTpanuu J0KyMeHTOB MOT'YT ObITh

a) KapTo4Has;

0) XKypHajbHasil,

B) anbOOMHas

I) aBTOMAaTHU3UpPOBaHHas dJeKTpoHHas (Ha [[9BM);
1) OJIOKHOTHAsI.

29) CoBOKYNHOCTH JOKYMEHTOB, OTHOCSIIIIUXCSI K O/THOMY BONPOCY HJIH YUACTKY

AeATEeJLHOCTH, TOMEIIEHHBIX B OT/IEJIbHYIO 00J102KKY — HA3bIBAIOT
a) JeioMm,

0) mMmankoiu,

B) apXHUBOM.

30) DxcnepTH3a HEHHOCTH IOKYMEHTOB — 3TO

a) oTOOp JOKYMEHTOB Ha roCy/1apCTBEHHOE XPaHEHUE UJIM YCTaHOBIIEHUE CPOKOB X XPAHEHUS
Ha OCHOBE MPUHATHIX KPUTEPHUEB.

6) oTOOp JOKYMEHTOB Ha rOCY/1apCTBEHHOE XpaHEHUE

B) YCTaHOBJIEHHE CPOKOB MX XpaHEHHUS HA OCHOBE MPUHSITHIX KPUTEPHEB.

3ananne

CocTtaBuTb U 0(POPMHUTBH CIYAKEOHYIO 3AIIUCKY.
CocTaBuTh JOKIAJHYI 3alUCKy HadajdbHUKa otnena pykoogutento 3A0 «HTC-Jlupep» o
(akTe HEBBIOJHEHUs PACIOPSDKEHHs O MOHTake 00OpyAOBaHMsS Ha y4yacTKe IO NpUYHMHE
c1aboro KOHTPOJSL €O CTOPOHBI IJIaBHOrO MeXaHuka. OcTajnbHble JaHHbBIE yKa3aTh
CaMOCTOSITENIBHO.

HToroBasi KOHTpoJIbHASA padoTa
Jucnuninna «/JlokymeHTannoHHoe odecneyeHne ynpaBjaeHHsD
2 BapuaHT

1) JloxyMeHT WM KOMILJIEKC JOKYMEHTOB JTO ...
a) TpeaAMET IOKYMEHTOBEICHNS,
0) OOBEKT TOKyMEHTOBEICHHUS;
B) JIOKYMEHTOBEJICHUE.

2) Kakasi pyHKIHUSI OTHOCHTCSH K CHIEHMAIBHBIM (PYHKIUAM A0KYMeHTa?
a) YIOopsI0YUBAIOIIAS;
0) ympaBieHYecKas;
B) HMH(OpPMAaIMOHHAs.

3) ... — AOKYMEHTBbI, CO3IaHHbIE C HCHOJIH30BAHMEM HOCHTeJell W CIocod 3ammcw,
o0ecmeynBaOIIUX  OTPA0dOTKY HX HHPOPMAIMU  IJIEeKTPOHHO-BHIYHCIUTEIbHOI
MAaIIHHOM.

a) TEXHHYECKUE TOKYMEHTHI;

06) (oTOIOKYMEHTHI;

B) KHHOJIOKYMEHTHI;

r) (OHOMOKYMEHTHI;

) JTOKYMEHTHI Ha MAllIMHHOM HOCHTEJIE.

4) JlokyMeHT, BOCIIPOM3BOAAILIMI MHPOPMALMIO APYroro J0KyMeHTa M BCe ero BHeLIHHe
NPU3HAKHU
a) BTOPHUYHBIN;
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0) BHU3YyaJbHBIN;
B) KOIHUA.

5) Ayoamkar —
a) 9TO MEpBBIA (WIM EAMHUYHBIA) SK3EMIULIp JOKYMEHTa, OONaJaroIluii IOPUANYECKOM
CHIION;
0) 9TO JOKYMEHT, BOCITPOM3BO SN HH(POPMAIIUIO APYTOTO TOKYMEHTA M BCE €T0 BHEITHHE
MPU3HAKU WIN YacThb UX;
B) 9TO KONHs OUIMATIBHOTO JOKYMEHTA, HMEIONIasi FOPUAMYECKYIO CHITY MOJJTMHHUKA.

6) Tecnass B3aMMOCBSI3b JJIEMEHTOB M TOJCHCTEM [0KYMEHTa, o00ecneuYnBaOIIasi €ro
LEJOCTHOCTDh M TOXK/1eCTBEHHOCTH caMoMYy ce0e — 3To
a) aTpuOyTUBHOCTH;
0) (YHKIHOHATHHOCTE;
B) CTPYKTYPHOCTb.

7) IlpaBoBasi pyHKUHMS JOKYMEHTA OTHOCHUTCS K KATeropuu
a) TJIaBHBIC
0) obmue
B) CICIHaTbHbIC

8) doxymenT, conep:kammii UHGOPMANNIO, He MPETHAZHAYEHHYIO /I IIHPOKOTr0
pacnpocTpaHeHHs
a) HeomyOJIMKOBAaHHBIN;
0) HemyOJIUKYEMBIii;
B) HENEPUOJUYECKUIL.

9) Bce onepanuu mo 06padoTKe TOKYMEHTOB COCPEIOTOUYMBAKTCS B eTHHOM IIEHTpe -
KaHLeJsIpUH, 001eM OT/ieJie WJIM Y CeKpeTapsi NpH ...
a) LEHTPAIM30BaHHOW (OpME OpraHU3aIUH JIEIOTPOU3BO/ICTBA;
0) JmeneHTpaTu30BaHHOW (popMe OpraHU3aIH JICTOIPOU3BOJICTBA;
B) CMelIaHHoOW (opMe OpraHHu3alluu JICIONPOU3BOJICTBA,

10) Kakue oprann3aiuoHHbIe JOKYMEHTbI YTBEP:KIAI0TCS PYKOBOAUTEIeM Opranu3anum?
a) JOJDKHOCTHBIC HHCTPYKLIUH
0) MOJOXKEHUS O CTPYKTYPHBIX MOIPA3/EIICHUAX
B) IpaBHJia BHYTPEHHETO pacropsaka
r) BCE IePEUNCIICHHBIE BBIIIE JOKYMEHTHI

11) Kakue pacnopsiiute/ibHbIe JOKYMEHTHI H31AI0TCA HA OCHOBE eIMHOHAYAIUSA?
a) peleHHs
0) mpuKassl

12) C kaxoii nejibi0 Ha CJIyKe0HOM MUCbMe YKa3bIBalOT (haMuiiuio u TesedoH
UCTIOJIHUTEJIAA?
a) JUId OTIEPaTUBHOM CBSA3M C UCIIOIHUTEIEM
0) s npugaHus TOKYMEHTY IOPUJINYECKON CHIIbI

13) Ha kakoM ciy:ke0HOM nucbMe npocrasJisiercsi pekBU3NT (13) «Cebliika Ha
PerucTPpalMOHHbII HOMEpP U AaTy JOKYMeHTa»?
a) MHUChMax - Mpockbax
0) CONPOBOAUTENHHBIX MUCHMAX
B) HH(pOPMAIMOHHBIX THCbMaX
r) MNHCbMax- OTBETAX

14) TunoBoii popmMyasip AOKYMEHTA — 3TO COBOKYNNHOCTH PeKBU3HTOB:
a) o00s3aTenbHBIX (TOCTOSHHBIX)
6) HeOoOXOAMMBIX JJIs TJaHHOTO TIOKyMEHTa
B) PAacCIOJIOKEHHBIX B ONPENEICHHON OCIEN0BATENbHOCTH

15) IlpoekT npuka3sa 1no JUYHOMY COCTABY FOTOBHUTCS:
a) PYKOBOJWTEJIEM OpraHU3AINU
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0) PYKOBOIHWTEIEM CTPYKTYPHOTO MOAPA3ACICHUs, TI€ TPYAUTCS PAaOOTHHUK
B) HA4YaJIbHUKOM OTJIEJIa KaJpOB

16) Kakoii pekBH3UT He BXOJMT B COCTaB NMpuKa3a?
a) JaTa JIOKyMEHTa
0) anapecar
B) HAMMCHOBaHWE OPTaHU3AINH
I') TMOJIUCH

17) He BepeH ciieay1olIuii 3aroJI0BOK NpUKa3a:
a) «O peopraHu3aluy OPEANPUATHLY;
0) «lIpuka3 no nNpeanpusATHION;
B) «O0 M3MEHEHHUH OIIaThl OTIIYCKOBY

18) Yka:kuTe npaBuIbHOE 0003HAYEHHE MECTA U3IAHUSI IOKYMEHTA:
a) 1. Mockga;
06) ropoa Mockaa;
B) MockBa

19) Kak HazbIBascs JOKyMEHT, yupexaeHHbI [letpom I, onpenensonmii Kpome BCEro Npovero
OpraHU3aIHI0 PadOThHI C JOKYMEHTAMHU B KOJLJIETUSIX ?
a) ['eHepanbHbIH perjiaMeHT;
0) I'enepanbHblil popmy.sip;
B) I'eHepasibHbIil MaHU(eCT.

20) Kakue opranu3aniioHHbIe JOKYMEHTHI YTBEPKIAKTCS PYKOBOANTEIeM Opranu3auuu?
a) JIOJDKHOCTHBIE MHCTPYKLIMU
0) MOJOXKEHUS O CTPYKTYPHBIX MOAPA3ICICHUIX
B) IMpaBuUja BHYTPEHHETO pacnopsiaka
r) BCE MEePEUHCICHHBIC BBINIE JOKYMEHTHI

21) CBUTOK U3 NMOAKIEEHHBIX IPYT K APYTY JUCTOB — 3TO ...
a) rpamora;
0) Terpaab;
B) croJdeIl.

22) IokyMeHTbI U3 BbILIECTOALINX, 0ABEIOMCTBEHHbIX OPraHN3alUil 1 00paleHust
IPaskKJAaH OTHOCATCH K
a) BXOJSIIEMY JOKYMEHTONOTOKY;
0) ucxoasEeMy JOKYMEHTOIOTOKY;
B) BHYTPEHHEMY JOKYMEHTOMOTOKY.

23) denentpanuzoBanHas (opma opranuzanuu padotsl ciyx0s1 JIOY npenmnonaraer

a) BBITIOTHEHUE BCEX TEXHOJIOTMYECKUX OIepanuii mo pabdore ¢ JOKYMEHTaMH OJHHUM
CTCIUATM3UPOBAHHBIM CTPYKTYPHBIM ITOIPA3/ICIICHHEM HITH CEKPETapeM.

0) BBITIOTHEHUE YAaCTH OIepalfil IeHTpPalIbHON CIyK00M JeIonpou3BOACTBA, U YacTd
OIEPALMNI - B CTPYKTYPHBIX MOAPA3ACICHUIX.

B) CO3/1aHHe COOCTBEHHOW JI€IOMPOU3BOJICTBEHHOW CIYKOBI B KaXIOM CTPYKTYPHOM
NIOJIPa3JICICHUH OTHOM OpTraHU3aINH.

24) K xoHTpoJbHOI pyHkumu cayxobl JJOY caexyer oTHecTH:
a) PErUCTpalrIO BXOAAIHNX, HCXOAAIINX U BHYTPCHHUX JOKYMCHTOB;
0) opraHM3alrio COBPEMEHHOTO PACCMOTPEHUS JOKYMEHTOB PYKOBOJICTBOM OpTraHU3aINH;
B) KOHTPOJIb 32 CPOKAMHU HUCIIOJHEHUS IOKYMEHTOB;
I') TNPOBEJCHHE HKCIEPTH3bl HAYYHOM U NPAKTUYECKOH IIEHHOCTH TOKYMEHTOB.

25) .... — 23710 pukcanus paxrTa co37aHUA MU NOCTYIJIEHUS IOKYMEHTA NyTeM
NPOCTABJICHUSI HA HEM JAaThl M PErHCTPALMOHHOI0 HH/ICKCA € MOCIeAYIOIIM BHECEHHEM
HEe00XO0AMMBIX CBEICHUH 0 JOKYMEHTE B PeriCTPAlMOHHYIO 0a3y 1aHHBbIX.

a) KOHTpPOJIb;
0) perucrpanus;
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B) TIEPCUCHb.

26) IlpenBapuTebHOE paccMOTPeHHE TOKYMeHTOB B ciay:k0e JIOY nmoapa3nesisiercs Ha
a) Ba)XHbBIC U HEBAXKHBIE;
0) CpOYHBIE U HECPOUHBIE;
B) JJs 0053aTE€IBLHOTO PACCMOTPEHUSI PYKOBOACTBOM U HE TPEOYIOINE PE30IIOINH
PYKOBOJICTBA ¥ HAIPABJIIEMBIE Cpa3y B CTPYKTYPHbIE MOJPA3/AEICHUS UCIIOTHUTEISIM.

27) locTynammme J0KYMeHThbI peruHCTPUPYIOTCS
a) B JIEHb [IOCTYIUIEHHUS,
0) B JICHb MOJITMCAHUS WU YTBEPIKIICHUSI.

28) HomeHKJ1aTypa J1eJ OPraHU3aIiM Ha cJIeAyolel KajleHIapHbIii roj coCTaBJIsieTcs
a) B 1-2 kBapTajax TEKyIIero roaa
0) B 2-3 KBapTajax TEKyIEro roja
B) B 3-4 KBapTajax TEKYIIETo roja

29) I'pynnupoBaHue UCTIOJTHEHHBIX JOKYMEHTOB B /110 B COOTBETCTBHM ¢ HOMEHKJIATYPOii
JeJ1 M CHCTeMAaTH3alMs JOKYMEHTOB BHYTPH J1eJia - 3TO
a) dopmupoBaHHUE MANOK
06) dopmMmupoBaHHUE aea
B) dopmupoBaHue apxusa

3aganue

CocraBuTh U 0OPMHUTH NPUKA3 10 OCHOBHOM J1eSITEJIbHOCTH.

CocraButh mpuka3 (yrioBoe pacrnosioxkeHue pekBusutoB) OAO «PEMOHTHHK» o
MIPOBEJICHUN PEMOHTHBIX paboT. B KoHCTaTHpyrolIel yacTu yKas3aTh LIeTb U3JaHus Ipukasza (B
CBSI3M C aBapUUHBIM COCTOSIHUEM OTONMTENBHOU cucteMbl B 1iexe Ne 4). B pacnopsaautenbHoi
YacTH YyKa3aTb CPOKU IMIPOBEIEHUST PEMOHTHBIX paboOT, OTBETCTBEHHBIX, KOHTPOJb 3a
UCIIOJJHEHUEM PpacHoOpsIKEHUs BO3JIOKUTh Ha HavainpHuka wnexa. ®UO corpyaHukoB u
OCTaJIbHBIE JAHHBIE YKa3aTh CAMOCTOATEIBHO.
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