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1. IACIIOPT PABOYEH MPOT'PAMMBI JIJUCHUTIJIAHBI

1.1.

PabGouass mporpaMMa JUCIHHMIUIMHBI SIBISIETCS YacThl0 OCHOBHOH  00pa3oBaTeNnbHOM
nporpammbl B cooTBeTcTBUU ¢ PI'OC mng cnenmaneHoct: 40.02.04 «HOpucnpynenmus», s
oOy4aromuxcs 3a09HON (POPMBI 00yUEHUS.

O0JacTh NpuMeHeHus1 padoyeil NPporpamMMmsl

1.2. MecTO AUCHUILUIMHBI B CTPYKTYpe OCHOBHOW Npo(deccHoHAIBLHOI 00pa3oBaTe/IbHOH
NMPOrpaMMbI
JlMcIuIUIMHA OTHOCUTCS K 00uenpodeccuoHalbHOMY HUKITY. JucIMIIIMHA peanusyercs B
pamKax 00s13aTeIbHOM YacTu.

1.3. Leab u muiaHupyembie pe3yJbTAThl 0CBOEHHUS JUCUMILIUHbI:

Kon VYMmenus 3Hanusg
OK, IIK
[IK 1.1. OcymecTBiaTh - - HCHOJB30BaThb MPOTPaAMMHOE | - - cocTaB, (PyHKITUN
npoheccrHoHaIbHOE obecrieueHne B TPOPEecCHOHATHFHON | WHGOPMAIMOHHBIX H

TOJIKOBaHHE HOPM TIpaBa.

JeSITeNTbHOCTH;
- TPUMCHATH  KOMIBIOTEPHBIE U
TEJIEKOMMYHUKAI[IOHHbIE CPEICTBA,;

- paboratb ¢ WHGOPMAMMOHHBIMHI
CTIPaBOYHO-IIPABOBBIMH CUCTEMaMU;

- HCHOJB30BaTh MPUKJIaTHbIE
MporpaMmMbel B TIpOo¢eCCHOHATBHOM
JeSITeNTbHOCTH;

- paboTath C NEKTPOHHOI MOYTOIi;

- HCIIONIb30BaTh PECYPCHI JJOKATIBHBIX
U TI00aNnbHBIX WHPOPMAIMOHHBIX
CeTel;

HCTIOJIb30BaTh NPUKIIAJHbIE
MIPOTpaMMBbI B IPOQEeCCHOHATHLHOM
JIESITEIbHOCTH.

TEJIEKOMMYHHUKAI[HOHHBIX
TEXHOJIOTHH, BO3MOKHOCTH MX
WCTIOJIH30BAHNUS B
npodeccruoHaIbHOM
JeSITeNbHOCTH;

- OCHOBHBIE TIpaBHiIa U
METOJIbI Pa0OTHI C TAKETAMHU
NPUKJIaTHBIX TPOTPaMM;

- MTOHSATHE
WH(POPMAIIMOHHBIX CUCTEM U
UH(QOPMAIIIOHHBIX TEXHOJIOTHIA;
- MOHATHUE TIPABOBOM
nHpOpPMAINH KaK CPeIbl
HH()OPMAIIMOHHOMN CHCTEMET;

- Ha3HauCHHE,
BO3MOXKHOCTH, CTPYKTYDY,
TIPUHITAI PaOOThI
UH(OPMAIIMOHHBIX CIIPABOYHO-
NPaBOBBIX CHCTEM;

- TEOPETHYECKUE OCHOBHI,
BUJIBI U CTPYKTYpY 0a3 JaHHBIX;
- BO3MOKHOCTH CETEBBIX
TEXHOJIOTUH pabOTHI C
nHpOpMAIIHEH.

IIK 1.3. BaageTs HaBBIKaMU
MOITOTOBKH FOPUIMIECKUAX
JIOKyMEHTOB, B TOM YHCJIE C
HCIOJIb30BaHUEM
WH()OPMAITHOHHBIX
TEXHOJIOTHI.

- - WCIIOJB30BaTh MPOTPAMMHOE
obecrieueHne B TPOdecCHOHATEHON
JeSITEIbHOCTH;

- MPUMEHATh KOMIBIOTEPHBIE U
TEJIeKOMMYHUKAIMOHHbIE CPEJICTBA;

- paboratb c
WHPOPMATUOHHBIMH CIPaBOYHO-
MIPaBOBBIMH CHCTEMaMU;

- UCIIOJIb30BaTh  MPUKIATHBIE
MporpaMMbl B MPOQeCCHOHANBHON
JeSITEIbHOCTH;

- - cocTaB, (PyHKITUN
UH()OPMAITOHHBIX U
TEJIEKOMMYHHKAITHOHHBIX
TEXHOJIOTHH, BO3MOYKHOCTH MX
UCIIOIb30BAHUS B
npodeccrHoHaTLHOM
JeSITENbHOCTH;

- OCHOBHBIE TIpaBHiIa U
METO/IbI pabOTHI C MAKETaMU
MPUKIIATHBIX TPOTrPaMM;

- MIOHSTHE




- paboraTh ¢  DIEKTPOHHOU

TOYTOM;

- HCIIOJIb30BaTh
JIOKaTBbHBIX 17§
WHPOPMAITMOHHBIX CEeTeH.

pecypcsl
ri100aJIbHBIX

WHQOPMAIIOHHBIX CHCTEM U
MH()OPMALIMOHHBIX TEXHOJIOTHI;
- MOHATHE IPaBOBOIi
WHQOPMAIIH KaK CPEJIbI
WHQOPMAIIOHHOI CUCTEMBI;

- Ha3HAuCHHUE,
BO3MOXHOCTH, CTPYKTYDY,
MPUHIHMI pabOTHI
WH(QOPMAOHHBIX CIIPABOYHO-
MPaBOBBIX CHCTEM;

- TEOPETUYECKUE OCHOBEI,
BUJBI U CTPYKTYpY 0a3 JaHHBIX;
- BO3MOXHOCTH CETEBBIX
TEXHOJIOTUN PabOTHI C
UHQOpMAIHEH.

2. CTPYKTYPA U COAEPKAHUE JTUCHUIIJINHDBI

2.1.00beM AUCHMIIJIMHBI M BBl y4e0HOI padoThI

Buo yueonoit pabomot Otbven
uacoe
O0bem o0pa3oBaTeIbHOI IPOrpaMMBbl 72
PaGora o0yuyarmuxcsi BO B3aMMOAEHCTBHH € IpernojaBareieM 8
B TOM YHUCJIC:
JeKuu (YpoKu) 4
B (hopMe MPAKTUIECKON MOJITOTOBKH (€CIIU MPEyCMOTPEHO)
MPAKTUYECKHUE 3aHITHSI 4
B (hopme mpakTUIeCKON MOATOTOBKH (€CJIHM MPETYCMOTPEHO)
71a00paTOPHBIC 3aHATHS
B (hopmMe mpakTHYECKON MOATOTOBKH (€CJIH MPEYCMOTPEHO)
CEMHHAPCKHE 3aHITHS
KypcoBasi paboTa (IpoeKT) (eciu npedycmompena)
CamocrosTenbHas pabora odydaromierocs (Bcero) (eciu npedycmompena) 64
Kouncynwranuu (eciu npedycmompena)




2.2. TemaTnuyecKkuil IUIaH U COJEPKAHHUE TUCHMIINHBI

Cooepircanue yuednozo mamepuana Oovem Ocsausaemvie I1eMeHMbl KOMBEMeH YUl
Haumenosanue pazoenoe u mem
uacoe
1 2 3 4
Pazgen 1. Mndopmanuonubie cuctemMbl. UHGopManoHHbIe TEXHOJOTHI 4
Tema 1.1. IIpakmuueckoe 3anamue:
Co31aHue MapKeTHHI OBBIX 1. 3nraxkomctBO ¢ Microsoft Publisher
MaTepHasioB M Ou3Hec-myOmkammii B | 2.  OcHOBHBIE TpHeMbI paboTHI
HHUC 3. Co3nanue OykneToB, pexinaMubix adum B Microsoft Publisher
Microsoft Publisher. 4. Cocras, pynkuun MS Access
CucreMsl ynpapJjieHus 6a3amMu 5. Bo3MoxHOCTH MS Access
AAHHLIX Ha mpumepe MS Access 6. Teoperryeckue OCHOBBL, BUABI M CTPYKTypa 0a3 TaHHBIX
7. CYBJl Microsoft Access.
8. Dopmbl 1 TAOTHUIIBL.
9. CBs3b MeXIy TaONHUIIAMH U TIEJIOCTHOCTh TaHHBIX 2 MK 1.1, 1IK 1.3
10. Co3nmanue mpocToil OAMHOYHOH TaOIUIIBI
11. Co3maHue OT4ETOB
12. Co3nmanue u yajacHHUE CBsI3eH MexIy TaOiaumamMu
13. Opranusanus tadmun b/
14. Coznanue hopM 1o TabIUIaM U 3aIpocam
15. Co3nanue 0T4eTOB
Camocmoamenvhnaa papoma: OATOTOBUTH JOKIaA mo Teme «Momemun
JTAHHBIX». BBIMOTHUTH IpakTHYECKOE 3a/1aHKE
Tema 1.2 Cooeporcanue yuebnozo mamepuana:
IIpencraBnenus 1. HHTepHeT-TEXHOIOTUH.
0 TEXHHMYECKUX H 2. Crnoco0bl 1 CKOPOCTHBIE XapaKTEPUCTUKH MOKIIIOUEHHS, TIPOBaii-
NMPOrpaMMHBIX CpeICTBaX zep.
TeJeKOMMYHHKAIIHOHHBIX 3. [Nepenada uHpOpMAIMN MEXKITY KOMIBIOTEPAMH.
TEeXHOJIOT Hii. 4. [IpoBomHas u 6ecripoBOIHAS CBA3b.
5. ConmanpHbIe CeTH. DTHUECKHE HOPMBI KOMMYHHKanuii B IHTepHETE. 2 MK 1.1. TIK 1.3
6. [IporpamMmHbI€ TOUCKOBBIE CEPBUCHL. o ’
7. ITouckoBsie 3ampocsl.
8. Cnoco0bl KOMMYTaIHH.
9. Cnoco0blI Iepeiaun TaHHBIX B BBIYUCIUTEIBHBIX CETAX.
10. CepBucHI Ilepeayul JaHHbIX.
11. CeTeBble TEXHOJIOTHH PAOOTHI ¢ HHPOPMALIUCH.
12. DneKTpOHHAs IoYTa
Pa3znen 2 CnpaBo4YHO-NPABOBbIE CHCTEMbI 4




Haumenosanue pazoenoe u mem

Cooepircanue yuednozo mamepuana

Obvem

Oceauesaemovle 31eMeHmMbl Komnemenyui

uacoe
1 2 3 4
Tema 2.1. Ilpakmuueckan paboma:
Pagora co CIIC «I"'apaHT» 1. 3maxomctBo ¢ uaTepdeticom CIIC «"apanT»
Padora co CIIC «KoHCyabTaHT 2. DBrImogHeHNE MOMCKAa JOKYMEHTOB 110 PEKBU3UTAM
Inroc» 3. DBrInonHeHHe NOUCKA JOKYMEHTOB 110 CUTyalluu
4. BrImonHeHUEe MONCKaA € TIOMOIIBIO KOHTEKCTHOTO (HUIBTPa
5. Opranunzanus noucka pa3nnaHbix 10KyMeHToB B CIIC «I"apanT»
6. Pabora c 3aknaakamu B CIIC «I"apanT»
7. OcylecTBiIeHHE WHTETPallid C TEKCTOBHIM M TaOJIMYHBIM
npoleccopamu
8. 3maxomctBo ¢ uHTepdeiicom CIIC «Koncymnprant [Tinrocy»
9. BrinonHeHne Noucka JOKYMEHTOB 110 PEKBU3UTAM
10. BeimonmHeHwe moMcKa JOKYMEHTOB MO  CHEHHATU3UPOBAHHBIM 2 IIK 1.1, TIK 1.3
kiaccudukaropam
11. BpimonHeHHe NOUCKA C TOMOLIBIO KOHTEKCTHOTO (pribTpa
12. BrimonHeHHWe  TOWCKa — pa3nuyHbIX  gokymeHtoB B CIIC
«Koncynbrant [Tnrocy»
13. Pabora c 3aknmagkamu u kapmanoM B CIIC «Koncymsrant [Lmocy
14. VHrerpaius ¢ TEKCTOBBIM U TAOJMYHBIM [TPOIECCOPAMHE
Camocmoamenvhan paboma odyuarouiezoca :3aN0NHUTH TaOIHUIy TPOUTH
TECTUPOBAHUE
Tema 2.2. IlIpakmuueckoe 3anamue:
Hcnosan3oBanne ceppucoB Google 1. HWadopmammonHas 6€30MacHOCTb.
Docs n1s coBmecTHOI paboThl ¢ 2. Knaccudukarys cpeacTs 3aluThHI. 2
AOKYMEHTAMH 1. 3amwra nHpOpManNK MPU XpaHEHUH (pe3epBHOE KOIIMPOBAHHUE) U B NK1.1,I11IK 1.3
3ammTa HHGOpPMALHU NIPH KaHaJax cBsizu (1mppoBaHue).
XpPaHEHHMH U B KAHAJIaX CBS3H. 2. ®wumsnueckas (3amuTa gocryna k [1K) u nporpammuas 3amura
Du3nyeckasi 4 IporpaMMHasi 3alUTA (Paznenenue mpaB 1ocTyna, aHTHBUPYCHBIE IIPOTPAMMBI).
HroroBasi KOHTPoIBLHAs1 paboTa HTorosast KOHTpOIbHAs paboTa MO AUCHUILIHHE 32 5 CEMECTP ) K 1.1. TIK 1.3
[TonBeneHue UTOTOB 32 CEMECTP o ’
Bcero: 8

[TocnenoBarenbHOE TeMaTUYECKOE TNIAHUPOBAHKE COAEP KaHUs pabouel MporpaMMbl JUCLUIUIMHBL, KaleHAapHble 00beMBbIl, BU/bI 3aHATUH, (POPMBI
OpraHMu3ali CaMOCTOATEIbHON pabOThI TAK)XKE KOHKPETU3UPYIOTCA B KalleHAapHO-TeMaThnieckoM Iutane (Ilpunoxenue 1)




3. ®OPMbI KOHTPO.JISI U METOJUYECKHUE MATEPUAJIBI,
ONPEJIEJISIFIOIIUE IMTPOLEAYPbI OHEHUBAHUSA 3HAHUM, YMEHWM,
IMPAKTUYECKOI'O ONIBITA, XAPAKTEPU3YIOIINUX ITAIIbBI ®OPMUPOBAHUSA
KOMIIETEHIIUI

®onp oueHouHblx cpencts (ganee — P@OC) - KOMIUIEKT METOAMYECKUX M KOHTPOJIBHBIX
MaTepuaoB, HCIOIb3YEMbIX MPH TPOBEIACHUHM TEKYIIETO KOHTPOJSI OCBOCHUS PE3yIhTaTOB
oOyueHusi U npomexxyTodHor arrecraiuu. @OC npeaHa3HaueH AN KOHTPOJIS U yNpaBICHUS
MPOIIECCOM TPUOOPETCHHST 00YyJaIONIMMUCS HEOOXOMUMBIX 3HAHWH, YMEHUN W KOMIIETCHITUH,
onpeaeneHHbIx Bo ®I'OC (IIpunoxenne Ne 2).

4. YCJIOBUSA PEAJIMBALIMU JTUCHUIIJINHBI

4.1. TpeGoBaHus K MUHUMAJIbLHOMY MATePHAJIBHO-TEXHUYECKOMY 00ecCIe4eHHI0

Peanuzanus nporpamMmbl JUCHMILIUHBI TpeOyeT HaIUuus KaOuHeTa HH()OPMATUKH;
ayanTopumnn gnd caMmocTtodTen bHON pa60TbI.
TexHuueckue cpeacTBa 00yUeHUsI: KOMIIbIOTEPHI.

4.2. YueOHO-MeTOAN4YEeCKOe U HH(OpMaMOHHOE 00ecrieyeHne JUCUMILIHHBI (MO1YJIs1)

4.2.1. [lepeyeHb OCHOBHOH M JONOJHUTEJIBHON Yy4eOHOI JUTEpaTypbl, HEOOXOAUMOM s
OCBOCHHS TUCUMIIIIMHBI (MOXYJIS)

OcHoBHasi ydeOHasi iuTEpaTypa:

1. Taspuno, M. B. HudopmaTnka 1 UHPOPMAIIMOHHBIE TEXHOJOTMH : YYEOHHMK U CPEAHETrO
npodeccronanpHoro obpaszosanus / M. B. I'aBpumos, B. A. KimumoB. — 5-¢ 3., mepepad. u
nor. — Mocksa : UzgatensctBo HOpaiit, 2024. — 355 ¢. — (IIpodeccuonanpHoe 00pa3oBaHue).
— ISBN 978-5-534-15930-1. — Tekcr : anexrponHslii // ObpazoBatenbHas miardopma KOpait
[caiiT]. — URL: https://urait.ru/bcode/536598 (nata obpamenus: 18.06.2024).

2. Coseros, b. fI. MupopmannoHHBIE TEXHOJOTUH : YIEOHUK IJIsi CPEAHETO MPO(ECCHOHATBHOTO
obpazosanus / b. 5I. CoBeros, B. B. IlexanoBckuii. — 7-¢ m3m., mepepad. u gom. — Mocksa :
UznarensctBo FOpaiit, 2024. — 327 ¢. — (Ilpodeccuonansruoe obpazoBanue). — ISBN 978-5-
534-06399-8. — Texkcr : anexTpoHHEIH // ObpazoBaTensHas iatdopma HOpaiir [caiit]. — URL:
https://urait.ru/bcode/536599 (nata obpamenus: 18.06.2024).

JonmosiHuTe/IbHAS YUeOHasl JIUTEPaTypa:

1. HHbopManMoHHBIE TEXHOJOTHH B IOPHIUYECKON JESTEIBHOCTH : yUYeOHUK W TPAKTUKYM JUIS
cpeanero npodeccuonaibHoro oopasosanust / T. M. bensieBa, A. T. Kynunos, H. B. IlanbsHoBa,
C. I'. Uybykosa ; otBerctBenHblii peaaktop C. I'. UyOykoBa. — 3-e u3n., nepepad. U aom. —
Mocksa : UzmarensctBo HOpaiit, 2024. — 314 c¢. — (IIpodeccnonansHoe obOpa3oBaHne). —
ISBN 978-5-534-00565-3. — Tekcr : anextpoHHbId // Obpa3oBaTtenbHas riatdopma HOpaiit
[cafiT]. — URL.: https://urait.ru/bcode/536860 (mata obpamenwms: 18.06.2024).

4.2.2. Ilepeuenp pecypcoB HHGPOPMAIUOHHO-TEJEKOMMYHUMKALMOHHON  ceTH
«uTepHer» (aanee - cerb «MHTepHeT»), HEOOXOAUMBIX JJf1 OCBOCHUSl JAUCHMILUIMHBI
(Mmoxyis)



HanmeHoBaHNe TOKYMEeHTA ¢ YKa3aHHEM PEeKBU3HTOB

Cpok aeiicTBust

AOKYMEHTA
Horosop nHa poctyn k OBC ZNANIUM.COM wmexny C 12.07.2023 1o
YVYHuT B nune nupexkropa CO® YYHuT u OO0 «3nannym»Ne 11 0'7 2'02 4
1151-36¢ ot 11.07.2023 T
JoroBop Ha pnoctyn k OBC ZNANIUM.COM wmexny
YYHuT B nuue aupekropa CO YYHuT u OO0 «3nanmym»Ne
C 28.08.2023 o
223/801 ot 23.08.2023 (mpeaocTaBieHHe OOCTyNa K KOJIEKIHUU 27 08.2024

D0V «DenepanbHblii MEepeueHb YYEOHUMKOB U3JaTENIbCTBA
«[IpoBenieHue»

JloroBop Ha goctym Kk DBC «3BC IOPAUT» (mommas
kouekuus) mexay YYHuT B mune mupekropa CO YVYHuT u

000 «DnektponHoe mnarensctBo IOPAUT» Ne 1/24-36¢ ot
01.03.2024 r.

C 03.03.2024 no
02.03.2025

Horosop Ha noctyn k ObC «YHuBepcurerckast Oubinorexa
ouwnanin» Mexay YYHuT «Hekemenua» Ne 223-1279 or

01.10.2023 o

26.09.2023 30.09.2024
Horosop Ha noctyn k OBC «Jlame» mexay YVYHuT u C 08.08.2023 no
n3narenbcTBoM «JIaup» Ne OI'3-1033 ot 20.07.2023 07.08.2024

JloroBop Ha JOCTYI K 3JEKTPOHHBIM M3/IaHUSIM B COCTaBe
6a3pr ganHbIXx «HAYUHAS DJIEKTPOHHAS BUBJIMOTEKA
eLIBRARY.RU» mexny YYHuT u OOO H3b Ne OI'3-1696 ot
04.12.2023

C01.01.2024 no
30.12.2024

Horosop Ha B/l nuccepranuit mexay YYHuT u PI'B Ne 223-
997 ot 11.07.2023

C 10.08.2023 no
09.08.2024

Horosop o mnoaxmouennn k HOb u o mnpenocraBieHuun
noctyna k oobektam HOb mexay baml'y B mune nupexropa CO
baml'y ¢ ®I'BY «PT'b» Ne 101/H3b/1438-IT ot 11.06.2019

JlononHuTenbHOE cornamienue k gorosopy 101/HOb/1438-n
or 11.06.19 r. 06 M3MEHEHHH CTOPOHBI JIOTOBOPA BCIICACTBUE
peopranuzanuu B (opme mnpucoenuHeHus Mexnay Y YHuT B
nune aupektopa CO YYHuT ¢ ®I'BY «PI'by 0114.02.2023 1.

C 11.06.2019 no
10.06.2024

Jorosop Ha noctyn k 9bC BOOK.ru (noctyn K yueOHUKY:
OCHOBBI POCCHIICKOI TOCYy1apCTBEHHOCTH : yueOHuK / A. B.
Mansko, A. A. Bunkos, B. B. I'ypees [u ap.] ; moa pexn. A. B.
Manbsko. — Mocksa : KnoPyc, 2024. — 263 ¢. — ISBN 978-5-
406-12322-5) mexxny YYHuT B nuue aupexkropa CO YVHUT u
00O «KnoPyc megua» Ne 75 ot 23.10.2023 r.

C 23.10.2023 no
22.10.2024

Ne Axpec (URL)

http://www.consultant.ru/

http://www.garant.ru/

4.3.3. llepeyeHb HHPOPMALMOHHBIX TEXHOJIOIMH, UCIOJIb3yeMbIX IIPH OCYLECTBJICHUHN
o0pa3oBaTe/IbHOTO Mpouecca MO0 AWCHMIUVIMHE, BKJIKYas IepedYeHb IPOrpaMMHOIO
o0ecrieyeHusi 1 UHGOPMANMOHHBIX CIIPABOYHBIX CHCTEM (MIPH HEOOXOAMMOCTH)


http://www.garant.ru/
http://www.consultant.ru/

HanmenoBanme nporpaMMHOro odecredeHust

Windows 7

Office Standart 2007 Russian OpenLicensePack NoLevel Acdmc




IMPUJIOKEHHUE 1
OEJIEPAJIBHOE I'OCYJJAPCTBEHHOE BIOJI’KETHOE OBPA30BATEJIBHOE
YYPEXJEHHUE BbICHIEI'O OBPASOBAHMA
«YOUMCKHNUU YHUBEPCUTET HAYKU 1 TEXHOJIOI'N»

Crepnuramakckuil punuan

Komremx

KanengapHo-remaTu4eckuii nJiax

M0 JUCUUIUIMHE OI1.05 Hugpopmayuonnvie mexnoio2uu 6 0puoOUYecKoil
odesmenvHOCMU
CIENUaIbHOCTh
40.02.04 FOpucnpyoenyusn
KO/ HaWMEHOBAHHE CTICIIHAIBHOCTH
KBaJIM(DUKALIHS
HOpucm

Pa3paborunk (cocTaBUTEND)
PeroIaBaTelb

HN.I'.AcnaeB

y4€Has CTeNeHb, y4€HOE 3BaHuE,
kareropus, ®.1.0.

Crepnurtamak 2024
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3aounast popma oOydeHwHs

n/n

HaumeHoBaHue pa3ae/ioB U
TeM

Kou-
BO
4yacos

Kanengapubie
CPOKH M3y4YeHMs
(nJ1an)

Bua 3ansaTus

JlomamiHee 3a1anue

Paznen 1. Unpopmanuonnsie cucreMbl. UHGopManoHHbIe

TEXHOJIOI'MH

Co3manue  MapKEeTHHIOBBIX
MaTepHaioB u Om3Hec-
myOmukanuit B HUC
Microsoft Publisher.

CucTeMsbl yrpasicHus 6azamu
JNAHHBIX Ha mpumepe MS
Access

2/2

CEHTAOpb

[IpakTuueckoe
3aHATHE

Bremonauts
oTYeT 1o paboTe

IIpencraBnenus

0 TEXHUYECKHUX U
MIPOTPAMMHBIX CPEACTBAX
TCJICKOMMYHHUKAITUOHHBIX
TEXHOJIOTHH.

2/4

OKTS0pB

IIpakTuuec
KO€ 3aHATHE

BrimosHuTh
OTYEeT 1o paboTe

Pa3nen 2. CipaBo4HO-IPaBOBBIE CHCTEMbI

Pa6ota co CIIC «I"apanT»
Pabora co CIIC
«Koncynprant Ilmocy

2/6

HOSI0pB

IIpakTuueckoe
3aHATHE

BBIMOIHATE OTYET 110
pabote

Ucnonb3oBanue CEpBHUCOB
Google Docs mist coBMecTHOM
paboTHI C JOKYMEHTaMH

3amuTta MHOOPMAIMH TIPH
XpaHEHHH M B KaHaJjlax CBSI3H.
®dusnueckast U HporpamMMHas
3aIuTa

2/8

JieKkadpb

IIpakTuueckoe
3aHATHC

BEINOJIHUTE OTYET MO
pabote

Bcero yacos

10

11




IMPUJIOKEHUE 2
OEJIEPAJIBHOE I'OCYJJAPCTBEHHOE BIOJI’KETHOE OBPA30BATEJIBHOE
YYPEXJEHHUE BbICHIEI'O OBPASOBAHMA
«YOUMCKHNUU YHUBEPCUTET HAYKU 1 TEXHOJIOI'N»

Crepnuramakckuil punuan

Komremx

DoH/I OLICHOYHBIX CPEACTB

M0 AUCLUILINHE OI1.05 Hngpopmayuonnvie mexnono2uu 6 0puoUdecKoil
deamenvHocmu

Oobwenpogeccuonanvhulit YUK, 00A3amenbHaAs YACHb

OUKIT JUCHUIIIIMHBI U €0 4aCTh (065133.TGJ1BH3.$I, BapI/IaTI/IBHaSI)

CHEIHNaTbHOCTD
40.02.04 HOpucnpyoenyusn
KOJ HAUMEHOBAHHE CIEIUAIBHOCTH
KBTU(DUKATIHS
HOpucm
PazpaboTunk (cocTaBuTENb)
NpernoiaBaTeNb
N.I".AcnaeB
y4eHas CTENeHb, YI€HOE 3BaHuE,
kareropus, ©.1.0.
Crepauramak 2024
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I ITaciopT (pOHI0B OLEHOYHBIX CPEACTB

1. Ob6aacTs npuMeHeHUs

®ouj oueHoYHBIX cpeacTB (POC) npenHazHayeH [Tl MPOBEPKH PE3YIHTATOB OCBOCHUS
mucuumiuHel OI1.05 MHdopmanroHHbIE TEXHOJOTUH B Mpo(deccHOHANbHON esITeIbHOCTH,
BXOJSILLEH B COCTAB MPOrpaMMBbl IIOJATOTOBKH CIIELIUATUCTOB CPEIHETO 3BEHA 10 CHEUUAIBHOCTH
40.02.04 Opucnpynenuus. Padora o0yyaromuxcs BO B3auUMOAeCTBHHM € MpenoaaBaresiemM 8
gaca, Ha CAaMOCTOSTEIbHYIO paboTy 86 4acoB.

2. O0beKTHI OLIEHUBAHNS — Pe3YJIbTAThl 0CBOEHUS THCIHIINHBI

®OC mnO03BOJISIET OLUEHUTH CHEAYIONIME pe3yJbTaThl OCBOCHUS JUCLMIUIMHBI B
cootBeTcTBUM ¢ DPI'OC cnenmansHoctu 40.02.04 FOpucnpynenuus u pabodeid mporpammoit
muctummuHel OI1.05 MHbopMaIimoHHbIe TEXHOIOTUH B IOPHINYECKON e TEIILHOCTH:

YMeHHS:

- - HCIIOJIB30BATh MPOrpaMMHOE obecriedeHre B IPOQeCCHOHANBHOM IS TeIbHOCTH;

- TIPUMEHSATH KOMITBIOTEPHBIE U TEJIEKOMMYHHKAI[HOHHBIE CPEICTBA;

- paborarh ¢ HH)OPMAITHOHHBIMH CIIPABOYHO-TIPABOBBIMH CHCTEMAaMH;

- HUCIOJIb30BaTh MPHUKIAAHBIE IPOTPaMMbI B MPO(ECCUOHANBHON A TENFHOCTH;

- paboTaTth C ANEKTPOHHOU MOYTOI;

- HCHOJIB30BATh PECYPCHI JIOKATBHBIX U ITTO0ATBHBIX HH)OPMAIIMOHHBIX CETEH;

3HAHMA:

- - cocraB, (YHKIIMU HHPOPMAIMOHHBIX U TEJIEKOMMYHHKAIIHOHHBIX TEXHOJIOTHH,
BO3MOXHOCTH UX HUCIIOJIB30BAHHUA B HpO(I)eCCHOHaHBHOﬁ JACATCIBHOCTH,

- OCHOBHBIC ITpaBUJIa 1 MECTO/bL pa6OTLI C MakK€TaMu IMPUKIIAIHBIX IIPOTrpaMm;

- TMOHATHE HH(POPMAIMOHHBIX CUCTEM U MH(POPMAIMOHHBIX TEXHOJIOTHIA;

- TIOHATHE NMPaBOBOI MH(OPMAIMHK KaK cpeabl HH)OPMAIIHOHHON CUCTEMBI,

- Ha3Ha4YeHHUE, BO3MOXXHOCTH, CTPYKTYPY, IPUHIIHIT paOboThl HHPOPMALMOHHBIX CIIPABOYHO-
IMPAaBOBBIX CUCTEM;,

- TEOpETHYECKHE OCHOBBI, BUIBI U CTPYKTYpY 0a3 TaHHBIX;

- BO3MOYKHOCTH CETEBBIX TEXHOJIOTHHA pabOTHI ¢ HH(DOPMAITHCH.

BrelmenepeunciieHHbIE yMEHUS, 3HAHWS U NPAKMUYecKuu Onbim HAIpPABJICHbl Ha
(dbopMupoBaHUEe y 00YYAIOIIUXCS CIESAYIOMUX MPO(hecCHOHATBLHBIX KOMIETEeHIMI:

1IK 1.1. Ocywecmensamob npogpeccuonaibHoe moaKosanue Hopm npasd.

IIK 1.3. Bnademv Hagbikamu noO020MOBKU 0PUOUHECKUX OOKYMEHMO8, 8 mMOM 4ucie ¢
UCNONIL308AHUEM UHDOPMAYUOHHBIX MEXHOIO0ULL.

3 ®opMblI KOHTPOJISI H OLIEHKH Pe3yJIbTATOB OCBOCHHS IMCIHIIIHMHbI

KoHTpo:1b 1 O1IeHKa pe3ysIbTaTOB OCBOEHUS — 3TO BBISBIEHUE, U3MEPEHHUE U OLICHUBAaHUE
3HAHUHM, YMEHUH ¥ (OPMHUPYIOUIMXCS OOMHUX M MPO(ECCHOHATBHBIX KOMIIETCHIIMH B paMKax
OCBOEHHUS AUCLUIUINHBI.

B coorBerctBUM ¢ yuyeOHpiM mmaHoMm crenuansHocTH 40.02.04 HOpucnpynenuus,
paboueir mporpammoit gucruiuinael OI1.05 MHpopMannoHHbIE TEXHOJIOTHH B HOPUIAYECKON
NESTEIbHOCTH IIPEyCMaTpUBAETCsl TEKYLIUH M IPOMEXYTOUHBI  KOHTPOJIb pPE3YJIbTATOB
OCBOCHUS.

3.1 ®opMbI TeKyLIero KOHTPOJIA

Texyumii KOHTPOJIb YCIIEBAEMOCTH MPEACTaBIAET COOON NPOBEPKY YCBOEHUs y4eOHOTO
MaTepHala, peryjisipHO OCYIIECTBISIEMYIO Ha IPOTSHKEHUH Kypca 00yUYeHHUS.

Texkyumii KOHTpOJIb pe3yJIbTATOB OCBOEHUS AMCLUIUIMHBI B COOTBETCTBUHM C paboueit
IIPOrpaMMOl M  KaJEHJApPHO-TEMATUYECKUM IUIAHOM IPOUCXOAUT IPpU  HUCIOJIb30BAaHUU
CIIEAYIOLIMX 00s13aTeIbHBIX (POPM KOHTPOJIA:

— BBITIOJIHEHHUE M 3alIUTa JIAOOPATOPHBIX U MPAKTUYECKUX padoT,

- IPOBEpPKa BBIIIOJIHEHUS CAMOCTOSTENILHON paOOThI CTYAEHTOB,

- IPOBEPKA BBITIOJIHEHUS! KOHTPOJIBHBIX padoT.

Bo Bpems mpoBeneHMs yuyeOHBIX 3aHATHHA JONOJHHUTENBHO HCIOJB3YHOTCS CIEIYIOLIHe
(GopMBI TEKYIIEr0 KOHTPOJS — YCTHBIM ONpOC, peIIeHHE 3a1ad, TECTUPOBAHHE IO TeMaM
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OT/CJIbHBIX 3aHATHIA.

BoinosiHeHue M 3alIUTA NPAKTHYECKUX padoT. [IpakTuueckue padOTHI MPOBOIITCS C
LEJBbI0 YCBOEHUS M  3aKpEIUIEHUS [PAKTUYECKUMX YMEHMM W 3HAHUW, OBJIAJCHUSA
po¢eCCHOHATBHBIMUA KOMIIETEHIIUAMH. B X0/ mpakTH4YecKoi paboThl CTYACHTHI TPHOOPETAIOT
YMEHHsSI, TPEIyCMOTPEHHbIE paboueld mporpaMMoil AWCHMUILTUHBI, YYaTCs UCHOIb308AMb
dopmynsl, u npumMeHAmMb paziuiHble MemoouKy pacuema , AHAIU3UPOBAMb NOJYYEHHbLE
pe3yivmamol U 0e1amy 6b1600bl, ONUPAACL HA MeopemuiecKue 3HaHUs.

BoinosiHeHue W 3alIUTAa NPAKTHYECKUX padoT. [IpakTrdeckue pabOThI TPOBOIATCS C
LEJIbI0 YCBOEHUS M 3aKPEIUIEHUs PE3YJIbTATOB OCBOCHUS JUCUMIUIMHBL. B X0le ImpakTU4ecKou
paboThl O0ydYaromuecs y4daTcs HCIOJB30BaTh (OPMYJIbI, U MPUMEHSATh Pa3IMYHbIE METOJIUKH
pacuera, aHAJIM3UPOBATH IOJIyYEHHbIC pPE3YyJIbTaThl M JI€JIaTh BBIBOABI, ONHPASICh HA
TEOPETUUECKHE 3HAHUS.

Cnucok mpakTHYeCKUx pador:

e [lpaktuueckas pabota Ne 1 «IIpoextupoBanue BJ] B MS Access»

e IIpaxtuyeckas pabora Ne 2 «Pabora c B/ B MS Access»

o [lIpaktnueckas pabora Ne 3 «B03MOXHOCTH CETEBBIX TEXHOJOTHH pabOTHI ¢ MH(pOpMAIHEH.
DNEKTPOHHAS TTOYTAY

o [lpaktnueckas pabora Ne 4 «OpraHuzanms IOHWCKa pa3nuuHbIX JokyMeHToB B CIIC
«l"apaaT)H»

o IIpaxrrueckas padora Ne S«Pabota co CIIC «I"apanTh»

o [lpaktmueckass pabora Ne 6«OpraHmzanusi TOWCKa pa3iandHbIX AokymeHToB B CIIC
«Koncynprant Ilmroc»»

o [Ipaxruueckas padora Ne 7«Pabota co CIIC «Koncynprant Ilmoc»»

CopepxaHue, HSTallbl MPOBEICHUS W KPUTEPUH OICHMBAHMS MPAKTHUECKUX padboT
MPEJICTABICHBI B METOJMYECKHIX YKa3aHUSIX M0 MPOBEACHUIO MPAKTUIECKUX PabOT.

IpakTnyeckas padora Ne 1 «IlpoexktupoBanue B[ B MS Access»

3ananue: Bol nupexktop AJIBOKAaTCKON KOHTOpBL. OHA OKa3bIBAET IOPUAWYECKUE YCIYTU B
3alUTe MpaB IPaxaaH B X0/l IOPUANYECKOro pa3duparenbcTBa. B koHTOpe paboTaeT HECKOIbKO
anBokatoB. [lpu oOpalieHnr KIHMEHTa B KOHTOPY 3aBOAUTCS jaeno. Haa ogHWM 1enoM MoryT
paboTaTh HECKOJBKO aIBOKATOB. [Ipu 3TOM cunTaercs, 4To KIMEHT KOHTOPHI M0 KaXKIAOMY eIy -
OMH (TaK KaK C TOYKH 3pPEHHUs 3alIUThl MHTEPECHl KaXKIOTO KIMEHTAa MOTYT NMPOTHUBOPEUUTH
MHTEpecaM APYroro JIMIa, 1axe eciu 3T0 OJU3KUE JTIOAH, COTPYIHUKH, TAPTHEPHI U T. 11.).

[To kaxnomy neny agBOKaThl OCYILECTBISIOT HEKOTOPBIE HOPUAUYECKHE MPOLELYPBHI,
KaXK7asi U3 KOTOPBIX OriaunBaeTcs. B utore nesno 3aciymuBaercs B cyie U JIHOO BHIUTPHIBACTCS
KITMEHTOM (KOHTOpO#), TMOO MpoUrphIiBacTcs. B ciydae NpOWUTpHINIa KIMEHT OIUIAYUBaET
KOHTOpPE €€ YCIYyTH II0 HOMHUHAJIbHOM CTOMMOCTH, B CIydae BBIUIPBIIA - C Y4YETOM
MPEMHAIBHBIX, YCTAHOBJICHHBIX B JIOTOBOPHOM NOPSIAKE Il JAHHOTO JIEJIa.

Pa3pabareiBaemast wHGMOpMaIMOHHAs CHCTEMa [IOJDKHA OO0ECIEYUTh aBTOMATH3AIHIO
CIICAYIOIIMX ONEpaIiii B paMKax BIOpaHHON MpeIMETHON 00JIaCTH:

* BeJICHHE yuyeTa KJIMEHTOB (C BO3MOXKHOCTBIO MPOCMOTpPA, PEAAKTHPOBAHUS, yIaJICHUS,
n00aBJICHUS HOBBIX );

* BeJCGHHE YydYeTa COTPYIHUKOB (aJBOKAaTOB - C BO3MOXHOCTBIO IPOCMOTA,
peIaKTHPOBAHUS, YAAIECHUS, T00aBIEHUS HOBBIX);

* BeleHHE yueTa Jel (C BO3MOXHOCTBIO MPOCMOTpA, PENAKTUPOBAHMS, YIAJICHUS,
n00aBJICHUS HOBBIX );

* BeleHUE yueTa JEHCTBUU MO Jeny (C BO3MOXHOCTBIO MPOCMOTpA, peJaKTUPOBAHUSA,
yaaneHusi, 1006aBIeHUs] HOBBIX);

* aBTOMATH3aIMs 0TOOPA BBITOJIHEHHBIX AEHCTBUN MO KKIOMY JIENy;

* aBTOMATH3aIUs 0TOOPA aIBOKATOB, 3aHSATHIX KAXK]IBIM U3 JIET;

* aBTOMATH3aIMs 0TOOpA J1e] M0 KaXJA0MY KIUEHTY;

* popmupoBaHUE cueTa 1o JAeny;

* [10/IBE/IEHUE UTOTOB JEATEIILHOCTH 10 KaXXJIOMY U3 COTPYAHUKOB (a1BOKATOB);
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° (I)OpMHpOBaHI/Ie CHHCKa AeJ 3a 3aJaHHbIN nepuoa BpCMCHU.

3ananme 1. Co3nats B/l, ncnoan3ys tadaunsi 1 - 5.
Pemenne 3amanus 1.: Co3manne Tadnuiy (pabota ¢ O1aHKOM KOHCTPYKTOpa TaOJIHII).
Ortkpoiite nporpammy MS Access (ITyck-Bee nporpammer - Microsoft Office- MSAccess).
Briopats HoBasi 6a3a manHBIX, cnpaBa B okHe Mmsa @aiina BBeauTe AaBOKaTCKast
=
KOHTOpA, Ha)kaB PSAJIOM C UMEHEM KHOIKY o BbIOepuTe Bamry manky ans coxpaHeHus U
Haxkmute kKHONKY Co3nath. [lepen Bamu mosiBUTCSI OKHO cO3/1aHUsT TAOTHUIIBL:

(o) d : . | PaGoracTabanuamu | AgOKaTCKaA KoHTOpa : 6a3a Aanribix (Access 2007) - Microsoft Access ||
i) y
> g Cospanme BHELIHME AGHHEE PaB0Ta ¢ 633aMK A3HHEX Pesxim TabanLel (7]
u}//’ ‘j_[ E‘zuj| et Berasums Tun garHsie 2 §K§| E“fl
e =t B v dop 2 =
Pexam || Hosoe [oGasute CronBey : Cxema 3aBncuMocTi
none nona  MOACTAHOBOK —Tﬁﬂeﬁﬂ‘NHOEaTb ) 001l oo S0 AdHHBEIX 0EBEKTOE
Pexcumel Mons v cronGus DOPMATUPOEAHNE W THM ABHHEX Ceasn
X
Ece TaBnnul v« || ] Ta6nnual =
Tabawual = Koa, ~ | JoBasums none
1 Tasmaual : raauua * (No)

st HoBo# Tabnuiibl BeIOepuTe Co3nanue Tabnuibl B pexnme KoHcTpykropa 5= |

ITpu 3anpoce o coxpanenuu BBeauTe MM KimenTs! n Hasxkmute OK.

3anonHuTe MO TaObMUIBl JaHHBIMU U3 Tabmuile! 1, 3amonHssl CBOWCTBA MOJIEH Ha BKIIAIKE
OO011ue BHU3Y CTpaHUIIBL.

Jnst cozmanust HOBOM Tabnuibl Hago BbIOpaTh BkIaabim Co3nanue - TaOnuibl,
MIEPEKITFOYUTRLCS B peskuM KOHCTpyKTOpa M 3aIIOTHATH TTOJIS.

3anmonHUTh Bce TaOMUIBI HEOOXOAUMBbIC CBEACHHS, KACAIOIIMECs MUMEH IOJeH, THUIIOB
JAHHBIX, CBOMCTB TIOJISI ¥ OTIMCAHWNA B COOTBETCTBHH C 33/IaHHBIMH 3HAYCHUSIMH, TTPUBEICHHBIMH
B Tabmunax 1 - 5;

CoxpaHsTh TaOIUIIBI.

Taomauna 1. Kanent

HasBann Tun VYcnoBus M orpaHuueHus (cBoicTBa Onucanne
€ MoJst JTAHHBIX T10JIST)
Kon Yucnoso YHuKanpHbIe 3HAYCHUS (TIEPBUYHBIN Ucnonp3yer
KJIMEHTA 7| KJTFOY); cs hilas:|
pasmep Mnous - JJIMHHOE LIEJIOE; uAeHTU(UKAINH
yCJIOBHE Ha 3HaUeHue - >0; KJINEHTA

cooOmenne 00 omubOke - «BBemure
MPaBUJILHBIN KO KJIHEeHTa!»;
obOs3arenpHOE oJte - Jla

®UO TexcTon Pa3mep cumBoIioB - 255; damunns,
KJIUEeHTa BIN 00s13aTeNIbHOE MOJIE - 11a; Nms, OrtuecTBO
WMHJEKCUPOBAHHOE 110JIC - HET KJIMEHTA
ITactopt TekctoB Pa3zmep cuMBOJIOB - 255 CHMBOJIOB; cepus,
BIiA 00s13aTeIbHOE TOJIE - 1a; HOMEP
MHJEKCUPOBAHHOE TOJIE - HET
Temedon Yucnoso Pa3mep nmoss - 4ucioBoii; Tenedon
71 00s13aTebHOE TOJIE - HET; KJIMEHTA

MHACKCHUPOBAHHOC MOJIC - HCT

Tabauna 2. CoTpyaHuKH

HasBanue Tun VYcnoBus u orpaHuueHus: (CBOHCTBa Onucanue
TOJIst JTAaHHBIX T10JIST)

Kon Uucnos VYHukanbHble 3HaYeHUS (TEPBUYHBIN Hcnons3yer
COTPYJHUKA oM KIIK0Y); csl UL
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pasmep 1ol - JUTMHHOE 1IeJ10¢;
yCIIOBHE Ha 3HaueHue - >0;
cooOmienne 00 ommbke - «BBemure

MPaBWIbHBIN KOJ COTPYIHUKA!»;

obs13aTenpHOE mode - Jla

UAeHTH(PUKAIT
Y COTPYIHUKA

015(0)
COTpyAHHUKA

Tekcto
BBIH

Pa3zmep cuMBOJIOB - 255 CHMBOJIOB;
00s13aTeNIbHOE II0JIE - 113
MHACKCUPOBAHHOE I0JIE - HET

Ha3zsanue
TOBapa

Tenedon Ywucnos

v

OoHu

Pa3mep mons - 4ucinoBoil;
o0s13aTebHOE TOJIE - HET;
WHJEKCUPOBAHHOE TOJIC - HET

Tenedon
COTpY/THHKA

Taoauna 3. [lena

HasBanue Tun
HOJIS JAHHBIX

VYcenosus u
(cBoiicTBa MmoJis)

OrpaHUYECHUS

Ormrcanue

Kox nena YucnoBoit

YHUKaILHBIE
(MepBUYHBIN KITIOY);
pasMep Mo - JJIMHHOE [IeJI0¢;

yclioBue Ha 3HaueHue ->0;

coobmerue o0  ommbke -
«BBeauTe mpaBUWIBHBIN KO Aenaly;

obOs3arenpHOE Tore - [la

3HA4YCHUA

Ucnonp3yer
csl JUTSt
UICHTU(UKAITIN
nena

Kon YucnoBoit

KJIIMCHTA

Pasmep noss - nnmuHHOE 11€710€;

00s13aTeNIbHOE T0JIE - HET;

MHJIEKCUPOBAHHOE TI0JIE - HET;

IToncranoBka:

Tun sneMeHTa yrnpaBieHUs - T0Je
CO CITUCKOM;

Tun uctouHuka crpok - Tabmuma
unu  3anpoc; HMcroyHuk cTpok -
tabnuia KianeHTsl

Buentanit
KJIF0Y K TaOauIle
1

CyTb nena TekcToBbBI

Pa3smep o - JuIMHHOE 11€710€;
00s13aTeIIbHOE T10JIC - HET;
WHJICKCUPOBAHHOE IT0JIC - HET

Hauano Jlata/

Bpems

dopmar mons - KpaTkuil popmar
JaThI;

00s13aTeNIbHOE TI0JIC - HET;

MHJICKCUPOBAHHOE TOJIE - HET

Jlata/
Bpewms

3aBepiieHue

dopmar mons - KpaTkuil popmar
JaThI;

00s13aTeNIbHOE TI0JIC - HET;

WHJCKCHPOBAHHOE NOJIE - HET

Pemenue TekcToBbI

cyaa i

Pasmep mons - nnuHHOE wHEIIOE;
00s13aTeNIbHOE oJje - HET;
WHJEKCHPOBAHHOE T0JIC - HET

[Ipemuansx JleHexKHbI

bIC u

dopmar nosst - OCHOBHOI;
00s13aTeNbHOE MOJIE - 113,
MHIEKCUPOBAHHOE M0JIE - HET

Taoauna 4. Ycayru

HasBanue Tun VYcenosus u OrpaHUYCHUS Onucanue
TOJISI JTAHHBIX (cBO¥CTBA TOJISA)
Konx yciyru Yucnoso YHUKaQJIbHBIE 3HAYCHHUS Hcnons3yer
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(mepBUYHBIN KITIOY);
pasmep 1oJsl - JIMHHOE LEIIOE;
yCIJIOBUE Ha 3HaueHue - >0;
cooOmenne 00  ommOke -
«BBeaute mpaBWIbHBIN KO ycayru!»;
obOs3arenpHOE ToJte - Jla

Cia

UAeHTU(DUKAITIN
yCIIyTH

hilas:|

HaunmenoBan
He yCIyTu

TekctoB
BIH

Pa3mep nons - 255;
00s13aTeNbHOE TI0JIE - HET;
WH/IEKCUPOBAHHOE TI0JIE - HET

Homunanrnaa
S IIEHA

JleHeKHBI

dopmar mosst - OCHOBHO;
00s3aTeNIbHOE MOJIE - J1a;
WHJICKCUPOBAHHOE T0JIC - HET

Taoauna S. Ilpouexypnbl

HasBanue
OJIA

Tun
JAHHBIX

VYcnoBus u  orpaHuyeHus (CBOMCTBa
T0JIsA)

Ormricasun

Kon
MpOLIe Yy Pl

Yucnos

o

Pa3mMep nons - JIMHHOE 1ENOE;

obs3arenpHOE ToIie - [la;

WHJICKCUPOBAHHOE noJje -
(CoBnasieHusi IOMYyCKArOTCH);

na

He
KJIIOUEBOE
moJie

Konx nena

YucnoB

PazmMep nons - ;IMHHOE ENOE;

obs13aTenpHOE MmoJe - J1a;

WHJIEKCUPOBAHHOE rnoJjie -
(momyckarTcsi COBaACHUS);

IToncranoBka:

Tun snemeHTra ynpaBieHUS - IIOJE CO
cruckoM; Tum MCTOYHWKA CTpOK - Tabmuia
win 3amnpoc; VICTOYHHMK CTpOK - Tabnuia
Hema

na

Bueman
U KIOY K
Tabi.3

Kon ycnyru

Yucios

Pasmep nosis - nnmmHHOE 11€I10€;

o0s3arenpHOE Moie - [la;

MHJICKCUPOBAHHOE noJsie -
(morycKarTCs COBIAACHHMS);

IToxcranoBka:

Tun sneMeHTa ynpaBieHHs - IOJE CO
CIIUCKOM;

Tun ucrounuka cTpok - Tabmuna wam
3a1poc;

VcTOYHMK CTPOK - Tabnuma Y ciyru

Ja

Bueman
U KIOY K
Ta0n1.4

[ara

Jlata/
Bpems

dopmar noss - KpaTKuit popmar JaThl;
00s13aTeNIBHOE MOJIE - HET;
MHJEKCUPOBAHHOE T0JIE - HET

Kon
COTpYAHHUKA

Yucos

Pa3zmep nonst - [IMHHOE 11€TI0€;

o0s3aTenpHOE Toute - [la;

WHIEKCUPOBAHHOE nosne -
(momyckaroTcsi COBIAJICHMS);

IloncranoBka:

Tun snemeHTa ymnpaBieHUS - IOJE CO
cnuckoM; Tun mcrtouyHuka cTpok - Tabnuia
win 3ampoc; McToyHuK CTpok - Tabnuua
CoTpyIHUKH

na

Bueman
U KIOY K
Tadi.2
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3ananue 2. Onpeneaurb cxemy JaHHbIX.

Pemrenne 3ananus 2: BeIOpath BKIaAbII PaboTa ¢ 6azamu naHHbIX - CxeMa JaHHBIX.

B okne JloGaBneHue TabmWIBI, O OYEpPEIN BBHIACIATH BCE TAOJMWIBI, HaKUMas TOCIIE
BBIICTICHUS KaX 10 KHOMKY J|00aBUTE;

Kormga Bce Tabmuiibl OyayT 1006aBiIeHBI, HAXKaTh KHONIKY 3aKPHITh;,

Ces3aTh TabmuIBl MEXIy coboil mo cienyromeit cxeme: IloctaBute kypcop Ha Kop
KiueHTa B TaOnune KiMeHThl M He OTImycKas KHOIMKY MbIIIM, OpoTsHyTh 10 Koa kiueHTa B
tabmuie Jlena, B OTKPBIBIIEMCS] OKHE TIOCTaBUTh TPU TaJOUYKH B KACKAIHOM ... M HAXKaTb KHOIKY
Coznats. [losBuTCS cBsA3b 1 KO MHOTUM. CBSI3aTh TaOIHIIBI IO CIIEYIONIEMY PUCYHKY:

KaneHTel

? Koa kauenta
DO _knneHTa

Macnopt Hena
TenedroH %? Koo aena
Koa kaneHTa
CyTe_gena
Hauano
3aBepweHne
Pewerue_cyaa Mpouenyper Yenyru
MpemmnansHbie Koa_npouesypsl = % Kop_ycnyrw
Koa_aena e HawmeHosaHWe_ycnyria
Koa_yonyri HomMuHaneHas_ ueHa
o fata
Koga coTpyaHwea
CoTpyaHuin
% Koa coTpyaHuka 2
PO _coTpyaHuka
Tenedon
COXpaHI/ITb CXCMy JaHHBbIX, 3aKpI>ITB cc.
3ananue 3. 3aM0JHUTH TA0TUIBI JAHHBIMH.
Pemenue 3aganus 3.:
KnuenTor
Koz ®UO knneHTa ITacnopt Tenedon
KIINCHTAa
1 WBanos MBan IleTpoBuu 8600,14728 8911765800
1
2 I'y6un Cepreit MiBanoBHY 8602, 8921802660
159247 2
3 Enxuna Wpuna VMiBanoBHa 8503, 8960100300
245258 0
4 Kocos lBan IlerpoBuu 8600, 8921856445
356256 4
5 [lerpoBa AnHa liBanOBHa 8600, 8921890505
256147 5
6 [Tankuna Onbra BnagumupoBHa 8602,25814 8960256312
7 3
7 Cupnopos Ouer IOpbeBuu 8601,25636 8911236500
5 4
8 Cemenos MBan JIsBoBHY 8601, 8911365411
789521 4
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KimenTtsr

ijelf{(;i ®UO kimeHTa [Macnopt Tenedon
9 Tponuuun Oner HukonaeBuy 8602, 8960123654
456987 3
10 IOxun Ban BacunseBnd 8602, 8960256256
123654 3
CoTpyaHuKHU
Kon corpyanuka ®UO corpyaHuka Tenedon ‘
1 NBanoB MBan MBaHOBHY 89216001001
2 Bounos Cepreii [lerpoBuu 89216002002
3 Epmosa Mpuna HukonaesHa 89216003003
4 Konocos Wb [lerpoBuy 89216004004
5 [lerpoBa Hatanbsa MIBanoBHa 89216005005
Hena
wrenajomeng| | CYPAena | Hasano | STRUOM) (T e
1 1 paznen 01.11.201 23.03.2016 BBIUTPAH 25,00%
MMYyLIECTBA 5 0
2 3 B3bICKAHUE 01.12.201 03.04.2016 IIpOUrpaH 20,00%
3a10JKEHHOCTH 5 0
10 3apriaTe
3 1 pazjen 01.03.201 30.05.2016 IIpOUrpaH 25,00%
MMYLIECTBA 5 0
4 3 pasnen 30.03.201 12.06.2016 BBIUTPaH 20,00%
MMYyLIECTBA 5 0
5 2 B3BICKaHUE 01.06.201 12.09.2015 BBIUTPaH 20,00%
AQJTMMEHTOB 5 0
6 4 paszznen 15.09.201 22.04.2016 BBIUTPaH 20,00%
MMYyLIECTBA 5 0
7 5 B3bICKAHUE 01.10.201 12.01.2016 BBIUTPaH 25,00%
AQJTMMEHTOB 5 0
8 6 paszen 12.12.201 20.06.2016 MIpOUTpaH 25,00%
MMYILECTBA 5 0
9 7 B3BICKaHUE 03.03.201 15.09.2016 MpOUrpaH 20,00%
3a10JKEHHOCTH 6 0
10 8 paszen 01.04.201 20,00%
MMYIIECTBA 6
11 9 pazmen 01.04.201 25,00%
MMYILECTBA 6
12 10 B3BICKAHUE 01.07.201 25,00%
QTMMEHTOB 6
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Yeayru

Kon HaumeHnoBanue yciyru HomHasHas
yCIIyTH 1eHa
1 Y CcTHOE KOHCYJIBTUPOBAaHUE 300
2 CocraBnenue HCKOBBIX 200
3asiBICHUN
3 O6:xanoBaHue peueHus cyaa 8000
[TucemenHoe 700
KOHCYJIbTUPOBAaHUE
[Tponienypsl
Kon mpouienypsi Kon Kon Jara Kon corpyanuka
nena YCIIyTH
1 1 1 01.11.201 1
5
2 2 2 23.03.201 2
6
3 1 2 01.08.201 3
6
4 4 3 01.04.201 4
6

CoxpaHUTh CO3JaHHYIO 0a3y JaHHBIX.

3ananmue 4. [loayuuTh AelCTBUSA M0 KAXKIAOMY JEJIY.

Pemenue 3ananus 4.

[lepeiitu Ha Bkiaapi Co3ganue - KoHCTpyKTOp 3anpOCOB.

C nmomortipto AHaoroBoro okHa Jlo6aBieHue TaOiMIlbl BHECTH B OJIaHK 3arpoca TaOJIUIIbI
Hena, IIponenypsl, Kiinentel n Yenyru.

OdopmuTe 3ampoc COrIACHO NMPEACTABICHHOMY HI)XKE PUCYHKY:

[ re———,
E Janpocl
fena Mpouesypel Yenyrn
* * *
¢ Koa aena g Ko npoueaypel L % Kog yenyru
% K —___\_\_\_\_
(=] (=]
Koa kanedTa Koa aena _/_ HanmeHoBaHME_yC
L=
CyTe_aena e T— Koa yonyru HomuHaneHan_ yel
Havano m Aata
3aEepWweHue 1 A — Kog_coTpyaHuka
PeweHWe_cyaa GJMAC; e ——
MNpemMuansHele n -
acnopt
TenedoH
i
Mone: |Kog_gena PO _knwnenTa Koa_npoueaypel HawmeHosanue_yoayr HOMWMHaNEHAA_ LEHA
Wma Taénunuek: | dena KavenTel Mpousaypel Yoyrw Yonyrm
CopTpoBKa:
BrlBOA Ha 3KpaH: ¥] ] & & #] 71

Ycnoewe oTEopa: |[BeeanTe Kog Aena)
HAM:

Brucats B ctpoke YcnoBue otoopa B ctonbdie Koa nena [BBenure ko aenal.
BEITIONTHUTE TPOBEPKY 3ampoca (KHOMKA | Ha MaHeJd MHCTPYMEHTOB Pe3yibraTsl).
CoxpanuTs 3anpoc nog uMeHeM JleiicTBus 1o nemy.

3ananmue S. [loay4uTh CIMCOK aIBOKATOB, 3AHATHIX 110 J1eJ1aM.
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Pemienue 3axanus S. IlokazaHo Ha pUCYHKe HUKe.

HNena

A L

*

7 Kog_pena
Koa_kaueHTa
CyTe_aena
Hauano
JaEepWEHWE
PeweHue_oyaa
MNpeMUaneHele

*

Mpoueayps!

Koa npoueaypel
Koa_aena
Kog_ycayria

AaTa
Kog_coTpyaHuka

CoTpyaHnKm

Sawal

*

? Kog_coTpyaHuka
DO _coTpyaHWEa
Tenedon

Maone: |©WUO_coTpyaHuka
Mma Taénmnuese
CopTMpoBKa:
BeiEDA Ha 3KpaH:
Yonogwe oTBopa:

CoTPYAHUEH

[LhITH

| Koa_aena
! Mpoueaypel

!

| CyTe_aena
| Aena

|
|

Hauano
HAena

Coxpanuts 3amnpoc rnog nmeHeM CIHCOK 3aHSATHIX aJIBOKATOB.
3aganue S. [1oy4nTh CIMCOK J€JI N0 KAKAOMY KJIHEHTY.
Pemrenne 3a1anus 3 noka3aHo Ha PUCYHKe HMIKe.
CoxpanuTs 3anpoc nog uMeHeM Jlena 1o KiueHTy.

T
| Pewenue_cyaa

i3EBeDLIJEHME

| Aena | Aena
|

| |

le=0

fena Mpouegypel Yenyrn
* * *
- 1 1 -
7 Koa_aena —\_ Koa_npoueaypsl 7 Koa_ycnyru
oo [==]
Kog kawveHTa Kog aena HavmeHoBaHWe_yC
DO
CyTe_dena Kog_ycnyru HomMuHaneHasa_ el
Hauano fata
3aEeplleHHe Kog coTpyaHWea
PeweHne_cyaa
MpeMuancHbe T ——
*
1 -
7 Kog_knwueHTa
DO _knmeHTa
MacnopT
Tenedon
4w
Mone: | OUO_kanenTa !Ko,q_,a,eﬂa %CyTb_,qena !Ko,q_npoue,a,ypu lHahmeHoaaHne_ycnyri HomMuHaneHasn_ u,eHa!
Vima TaBanLE: | KnneHThl | dena | fena | Npougaype | Yeayru | ¥enyrn |
TpynnoEas onepauna: | Mpynnupoeka | lpynnuposka | Tpynnuposka !I'pynnmposxa | Ipynnuposka irpynnnpoaka |
CopTupoBKa: Ino B03pacTaHuio | | | | |
BLIBOA Ha 3KpaH: | | | | | |

Yonoswe oTBopa:
[LITH

[BeeauTe DO knueHTa)

3aganue 6. [loyuynTh cUeT 1O /1eJIy OJHOIO 3aKAa34YHKA.
Pemienne 3aganus 6 noka3aHo Ha PUCYHKe HMIKe.
[Tocneanwmii cronber] OyAeT BEIYUCISIEMBIM TIOJIEM.

3 cuerno geny

Knnentel

*

¥ Kop_knnenta

SN0 _kamenTa
Macnopt
TenedoH

[Jena
*

? Koa_gena
Koa_kaneHTa
CyTe_gena
Hauano
aBeplLenHne

PeweHue_cyga ¥

CotpyaHukn

? Koa_coTpyaHuka
SN0 _coTpyaHwuka
TenedoH

Mpouenypel Yenyru
* *
Koa_npougaypel # Kog yoyra
Koa_aena HanmeHoBaHme_youyru
Koa yaonyru HOMMHANEHAA_ LEeHa
Jata
00
KoA_coTpyaHuKa

Yenoewe oTéopa:
wam:

[BeeguTe OO knneHTa]
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I T T 1 T T T
MNone: | O1O_knnenTa §KOA_npoue,u.ypu !HameHoaaHme_ymyl! HomuHaneHaa_ ueHa Jata SHO_caTpyaHnka EuC‘romocrb»: [Veayru] [HomuHaneHaa_ uena]"l
Wma TaBanust | KaneHta | Mpoueaypel | Yenyrn | Yenyrn Mpoueaype CoTpyaHUKM | |
Tpynnogasa onepauma: | lpynnupoeka | Tpynnupoeka il’pynnnpoaka i!’pynnnposxa jl’pynnmposxa Tpynnupoeka IZ‘
CopTHpoBKa: | | | | |
BHIE03 Ha 3kpa: | l l | !




B mone, koTtopoe OyneT BBIUUCISIEMBIM, BBOAUTCSA HazBaHHe «CTOMMOCTB:» (IBOCTOYHE
HOCIIe Ha3BaHMs 00sA3aTeNIbHO!) W 3aTeM HAKUMAETCs KHONKa = (IMOCTPOMTENb) Ha IMaHEeIH
nHcTpyMeHTOB Hacrtpoiika 3ampoca. B guanmoroBom okHe IlocTpouTens BbIpaKeHUS
(dbopMupyeTcsi cOOTBeTCTBYIOIIAs (POpMysia, OKOHUATENIbHBIN BHUJl KOTOPOH ISl BHIYUCIISIEMOTO
TOJISL CIEYFOLLHINA:

«CTOMMOCTBY:
[HomunaneHas  1ieHa|

3ananmne 7. IloaBeneHne MTOroOB AeATEIbHOCTH BBIMTPAHHBIX A€ MO KAaXKIOMY H3
COTPYAHHUKOB (2/IBOKATOB).

Pemienue 3aianus 7 moka3aHo HA PUCYHKe HHKe.

[Yenyru]![Homunansnast — uena]*[dena]![[Ipemuansusie]+ [Ycmyru]!

-3 3anpoc1”

flena Mpoueaype: Yenyrn

* * *
F Koa_aena Koa_npoueaypt ? Ko ycayrn
Ko knueHTa Koa aena HaumeHoBaHMe_yC
CyTb_aena Koa_yenyru HomuHaneHasa_ uel
Hauano Jata
3aEeplweHune Koa_coTpyaHuka
Pewenune_cyaa CoTpyaHnkn
MpeMuancHee *
¥ Koa coTpyaHuka

DUNO_coTpyaHuEa
TenedoH

Mone: [ QU0 _coTpyaHuka Kog_aena PeweHWe_cyaa | HawmeHosaHwe_yonyl NMpemuaneHele | HoMWHANEHaA_ UeHa | «CTouMocTe=: [Yonyry
WMma TaBanupt: | CoTpygHukm Jena Jena Yenyru Aena Yomyrn
CopTUpoEKa:
BLIEO/ Ha 3KPaH: 7] 7| ] ] | [ il
Yenogue 0T60pa: | [BeeguTe GO coTpygHMEE]
wam:
«Ctoumocte»: [Ycnyru]![Homunanenas — nenal*[[ena]![Ilpemuansubie]+ [Yemyru]!

[HomunaneHas 1ieHa|
He 3a0ynpte B cronbOue Pemienwe cyma, B CTpOKe YCiIOBHE OTOOpa YCTaHOBHTH
«Bpmrpano».

3anganue 8. HO.]'Iy‘lHTb CIIMCOK J€JI ¢ YKAa3aHHOI'0 Mepuoaa BPpEMEHHU.

Pemenue 3aianusi 8 moka3aHo Ha PUCYHKe HUKe:
CNKWCoK 33HATHIX 34E0KATOE |f_| Sanpu-clr“{j Adena

CoTpyaHnKn Mpouegype! Jena K nueHTe!
* & * *
% Koa_coTpyaHwka Kog_npouegype 2 % Kop_gena 2 ;
PO _coTpyaHvka Kog aena Koa_kaneHTta ¥ ifqﬂdﬂ::::a
TenedoH Koa_ycnyru CyTe_gena MNacnopt
data Hauano TenedoH
Kog coTpyaHWEa 3asepleHmne
PeweHue_cyaa
MpemuaneHee
i
Mone: |Kog gena |CyTe_gena |©OWC_kaueHTa |Hadano JaEepWEHKE PeweHwe_cyga WO _coTpygHuka
Wma Taéanupk: | dena Aena KnueHThl Aena Adena Adena CoTpyaHUERN
CopTupoEKa:
BLIEOA Ha 3KpaH: || 7] | [#] [#] [#] [

¥onoewe oTGopa:

=
>=[BEEaNTE 43Ty HA4ana)

WA

CamocTrosiTesbHasi padoTa

Cozpnaiite 3anpocsl:

[TogBeneHne WTOrOB NEATEILHOCTH TMPOUTPAHHBIX €] IO KaXIOMY H3 COTPYIHHKOB
(anBOKATOB).

Cnucoxk BeiMrpansbix gen 3a 2015 rox.

Cnucok He 3aKOHYCHHEIX A¢a 32 2016 rox.
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IIpakTnyeckas padora Ne 2 «Padora ¢ 6a30ii nanubIx B MS Access»
3ananue 1. Co3nath ¢popmy /151 BBOJAA M 0TOOPAKEeHUs TAHHBIX B Ta0auue «enay.
Pemenne 3aganus 1.

Breinenuts Tabmuiy «/lemay.

Ilepeiitu B MeH10 Coznanue - @opma U COXpaHUTh 110 UMeHeM Jlena.
Pesynbprar pemenns npuMepa rokasaH Ha pUCYHKe 1:

| 5 Bema

= ldena

Kog_pena:

Kop_wnwenta: |1 E
CyTe_pena: pasaen MMyLecTea

Hauano: 01.11.2015

3aseplieHue: 23.03.2016

PeleHWe_cyda: |BbIMIpaHo

MpemuansHeie: |25,00%

Kog_npoue, - |[Kog_ycayrM - fata - |Kog_cotpya -~
1 i 01.11.2015
3 2 01.08.2016 3

*

3ananne 2. Co3gatb ¢opmbl s Bcex TalJull, HA3BaTb HMX COOTBETCTBEHHO
Tadauuam.

3ananue 3. Co3nanne Knonounoi popmsi Jlena.

Pemenue 3ananus 3.

OTkpBITE hopMy «/Jlemay.

[TepeiitTu B MeHto Pexxum - KoHcTpykTop.

Briienuth TEKCTOBYIO paMKy, B KOTOPYHO BHHCaHO «Jlenma». YcTaHOBUTH Uil HAAMKUCH
cienyromue napamerpsl: Times New Roman, 26, monyXKupHBIH, CHHUH IIBET.

[Tepetitn B O6macTh naHHBIX, KHOMIKAa CTpaHuIla CBOMCTB - cTpoka LIBeT doHa - Beibepure
000 CBETIIBIN.

N3 tabmumpl Kimuent nepetammte @UO knuenTa Boime Ko kimenrta. Y nanuts mojie Kon
KJIMEHTA.

[TepexmtounThCs B peKUM (DOPMBI U IOCMOTPETh, YTO MOTYUUIOCH.

BriOpats KHomka, pacTsHyTh CBEpXY U B OTKpBIBILIEMCS] OKHE BHIOpaTh ciieBa - OOpaboTka
3amucei, crpaBa -/[06aBuTh 3anuck, Haxkath Jlanee. Beiopats Tekct [[o6aBuTh 3amucsk - Jlanee.
I'otoBo. Ha popme nosiBunace kHomka /{06aBUTh 3aIuCh.

Bri6pats KHOmKa, pacTsHyTh CBEpXy, IIpaBee NMEPBOM, W B OTKPHIBIIEMCS OKHE BBIOpaTh
cieBa - OOpaboTka 3ammceid, crmpaBa - YJanuTh 3amnuch, Haxarb Jlamee. BreiOpats Tekcr
VY nanuth 3anuchk - Jlanee. 'oroBo. Ha ¢popme mosiBumack KHOMKa Y 1alluTh 3aIKCh.

Bri6pats KHomka, pacTsHyTh B BEpXHEM IIPABOM YIIIy, U B OTKPBIBIIEMCSI OKHE BHIOpATh
cneBa - Pabota ¢ dhopmoii, cripaBa - 3akpeiTh GopMy, HaxkaTh Jlanee. BeiOpars pucyHok JIBepb
I BeIxoaa, Jlanee. ['oToBo.

CoxpaHuTh U3MEHEHU U niepeiiTu B Pexxum - @opma.

3aKkpeITh hopMy.

3ananue 4. Co3aatb kKHONKHU J[00aBUTH 3anuch U YIAJUTh 3allMCh HA ocTaBIIUXCA 4
dopmax. [060aBUTH KHONIKM s 3aKPbITHSI GOpPM.
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3ananue 5. PazpaGorath oTuer Uil BbIBOJAA BeCeX JieJ 0JHOro kjiaueHta. Urorosas
HHpopManus MO0 KOJIUYECTBY BBINOJHEHHBIX /eI J0JKHA ObITh NMPeACTABJIeHA B KAXKI0H
rpynne "KuueHnr' u B koHLIe oTUeTA.

Pemenne 3axanus S.

[IpenBapuTenbHO yCTaHOBMM, 4YTO Uil co3gaHus otdera "Knment um ero pgema”
HeoOxomumel cneaytomue monst: "®UO knmenta" (cm. tabn.l), "Kox mema", "Cytp nena",
"Hauano" u "3aBepmenue"”, "Pemenue cymga" (cm. Tabmn.3).

Pa3paboTka oTueTa B COOTBETCTBHH C ATHM NMPUMEPOM BKITIOYAET CICAYIONIUE ITAIIbI:

Tak xak B B/l HET cooTBeTCTBYIOMIEH TAOIUITHI I 3aITpOca, HEOOXOAMMO CO3/1aTh 3ampoc
Ha BBIOOPKY JaHHBIX - "KJHEHT u ero aena", KOTOPBIA COAECPKUT HEOOXOUMBIC TIOJS U3 Tall.
1-3.

Bxnagein Co3nanue - KoHCTpyKTOp 3aI1pOCOB.

B mosBuBmemcs oxne JloGaBneHue TaOiuibl BbIACIUTH Tabnuiy KineHT W HaxaTh
kHONKY Jl06aBuTh, BeIIEIUTH Tabnuiy [ena u Jlo6aBUTh.

[TepeTamuTh 13 TaOJIHIT OIS JICBOM KHOIKOM MBIIIN TaK, KaK MOKa3aHO Ha PUCYHKE 2:

| 31 Knwent nero gena |

lena KaneHTe!
* N *
- — 1 -
? Koa_aena 7 Kog_kaweHTa
Koa_knweHTa — SO _kaneHTa

CyTe_aena MNacnopt
Hauano TenedoH
3aEepWeHKne

PeweHwe_cyaa ~

(LR O knveHTal IZ| Kog_pena CyTe_gena Hauano JaBepleHne Pewenne_cyaa
Mma Tabanuel: | KnueHTel [ena Aena [ena Aena Aena
CopTupoEKa:
EulBO4 Ha 3KkpaH: 7 v v v v W
Yenoewe oTEopa:
wam:

3aKpbITh 3aIIPOC, COXPAHUB €ro noJ uMeHeM KiineHT u ero nena.

Bxnazapiu Co3nanue - Macrep 0T4eTOB.

B nosiBuBmemcst okHe B mosie Tabnuiia nim 3ampoc Beioupaem 3anpoc: KimueHT u ero nena;
MIEPEHOCUM BCE JIaHHBIE U3 JIEBOTO MOJIsI B MIpaBoe U HaKMMaeM KHomKy Jlanee. 3aTeM /Ba pasa
HaxkxuMmaeM Jlanee.

CoprupoBka - mycroe Mecto; [lanee. Bun makera - crynenyarsiii; lanee. Ctuib BeiOepuTe
mo6oii; Jlanee; ms oryera - Knment u ero nena, raiouka - [Ipocmorpers otyer; ['oToBo.

OOparuTe BHUIMaHUE, YTO ATOT OTYET MOXHO Cpa3y pacnedyaTarb, a MOXKHO €ro MpeoOpa3oBaTth B
TEKCTOBBIN (hair.

Knonka Word, B mosiBUBIIEMCS OKHE CMOTPHM MM (Qaiia U Haxxkumaem KHomky O0630p
JUI1 BbIOOpa MAmKW JUid CcOXpaHeHus - Bamied mnanku, 3ateM CoxpaHutb, Ok, 3aKpbITb.
[IpocmoTtpuTe Bally namnky, Tam MOSBHICS TEKCTOBBIM TOKYMEHT.

3ananue 6. PazpadoraTh 0TYET € BHIYMCJIEHUEM UTOTOB.

Pemenune 3aganus 6:

Paccmotrpum co3znanue ordera “CTOMMOCTH YCIOyr KIMEHTa , BBIBOJAIIMNA OOLIYIO
CTOMMOCTb YCIYT IO OJHOMY KJIUEHTY. J{JI1 3TOr0 BBINOJHUM CIEAYIOIINE JEHCTBUS:

Co3nmanue - Mactep otueToB; 3ampoc Cuer mo jaeny, BeIOMpaeM Bce moisi, kKpome Kon
npoueaypsl 1 ®UO cotpynnuka, lanee.

Ha cnenyromem mare aiis rpynnupoBKU BbiOepeM nosie /laTa Ha 0JHOM CTaplIeM YpOBHE,
CUCTEMa IPEIOKUT IPYNIHUPOBATH 10 MecsuaM, Jlanee.

Bri6upaem coptupoBky no HanmeHnoBanuto YCIYTH. 3aech xKe BBIOMpaeM
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kHonky WUtoru. Beibepem onepammio Sum (B 00eMX NpPeNIOKEHHBIX TMONIX). BriGepem
taxoke [loka3zaTh JaHHBIE M UTOTH, MPOIEHTHI BRIUUCIATE He Oynem. OK, lanee.
CrynenuaTslii MakeT U KHmxHYyI0 opueHranuto. Jlanee
BbIOepeM CTaHIapTHBINA CTHIIL. 3ar0JIOBOK OTYETA IMyCTh OyeT Pacnpeaenenne yciayr 1o JaTam.
[Tpu momoun KoHCTpykTOpa MOXKHO YIYYIIUTh MpPEICTaBICHHE AaHHBIX. B pexume
KOHCTPYKTOpa yOepHuTe B BEpXHEM KOJOHTUTYJIE MOCIeIHUI 35ieMeHT JlaTta 1 u3MEeHUTE HaIHCh
“Sum” na “UTOI'O”. CoxpaHuTe U3MEHEHUS U 3aKPONTE OTYET.

3aganue 7. Co3nate makpoc "Cuer mo geay', KOTOpBIi cBsi3aH ¢ 3anpocoM «Cuer

no 21e.11y», U BBIBOAUT cooﬁmelme 0 CTOUMOCTHA yCJIyF, npenocTaBneHme OZIHOMy K.]I]/leHTy.
Pemienne 3apanus 7.

PesynbTar pemienust npuMepa npeacTaBiieH Ha pUCYHKe 3:

o
—/ TnasHas

I' 5= Mo waram G BCTaBuTh CTpOKM ‘E K“? Y—]J =h
- “N MocrpouTent -

=5 ¥ganuTh CTpOKK

/E;"J\ H s ApgokaTckan koHTopa : 6asa gaHHbix (Access 2007) - M., Pagorta ¢ makpocamu SRR X
(7]

CozgaHue EHewWwHWe AdHHEIE PadoTa ¢ 6azamu JaHHEIX KoncrpykTop

BEINOAHWTE Mokazate MmeHa Yonoewa |ApryMeHTEr
BCE AeilCTEMA MaKpoCos
Cepenc CTpokn MokazaTe WK CKPEITE
b
Bce Tabnuukl v «|| 1l Cuernopeny X
-l -
25 aena no kaverTam - MaxporomaHia AprymeHTbi MpumevaHue =

OTHpBITE3anpog |Z| CueT no geny; Tabnnua; Mamer
-_'3,=:| KnweHT v ero gena

_jj CNMCOK 48N € YKa3aHHOTo ..
ApTyMEeHTEl MAKD OKOMAHAH

T
4

'jj Cyet no geny

Mma zanpoca CyeT no geny
E KaneHT u ero gena Pexim Taénuua
C % Pexm gaHHbIX MsmeHeHme
AOTPYAHWUKH = OTKPEITHE 3aNPOCa Ha BEIG OPEY MK
5 Cotpyanvkn : TaBanua NepeKpecTHOro 3aNpoca WK 3amyck 3anpoca Ha

W3MEHEHNE, JOMYCKAETCA PEXUM KOHCTPYKTOPa,
TAGAWLE WAK NpocMoTpa. Ana cnpaskm
HaxmuTe F1,

ﬁ CRWCoK Aen € yKa3aHHOoro ..
ﬁ CRWCoK 3aHATHX 34E0KATOE

‘_3,=:| Cuet no geny

-

F& = nepeknwdedmne okoH, Fl = cnpaeka,

Mum Lock

Jnst coznanus makpoca "Cuet no aeny" HE0OXOIUMO:

Coznanue - Makpoc - Makpoc.

B none Maxkpokomanga BbiOpaTh OTKpBITH 3ampoc, CHHU3Y Ha MaHeNu ApPryMEHTHI
MaKpoKoMaH[bl, B Tiojie MiMs 3ampoca BeiOpaTh Cuet 1o aemny; B nosie Pexxum - Tabnuia; B mone
Pexxum maHHEIX - MI3MeHeHue.

Coxpanuth Makpoc 1moj umeHem CUeT 1o ey W 3alyCTUTh Ha UCIOJIHEHHUE, Ha)XKaB Ha
KpacHBIN BockiMIaTeIbHbIN 3HaK. [Ipu 3anmpoce ®UO BBeCTH TaHHBIE OJTHOTO U3 KIMEHTOB.

3ananue 8. Co3nanue riiaBHOM KHONMOYHOH (DOPMBI KAJIBOKATCKASI KOHTOPA).
Pemrenue 3axanug 8:
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Pe3y.TIBTaT pelICHuA IpUMCpPa NPCACTABIICH HA PUCYHKC 4:

AaBokatckasa KoHTopa

KnueHTsl
CoTpyaHHKK

Hdena

¥onyrK
Mpoueaypel
K.MMEHT W ero Aena

PacnpedeneH1e Yoyr No 4aTaM

(BN SR BN BR BN BN §

PaGora ¢ 6a3amu maHHBIX - JlHcreTdep KHOMOYHBIX GOpM, 11a, CO3ATh.

Knonka W3MenuTs, BMecTo [ 1aBHast KHOMouHas popma HanucaTb AJBOKATCKas KOHTOPA.

[lenknyTh HUXE B OkHE U KHOMKA Co3natk, B osie Texct - Kiuentsi, B mone Komanna -
OtkpeiTh Gopmy i n1obaBnenus; B nosne dopma - KinveHTsl. DTOT MyHKT npojenats euie 4
pasa Juist Bcex (hopM, BIHCHIBAst UX HA3BaHUSI.

Coznate, B nosie Teker - KnueHT u ero nena, B noje Komanga - OTKpbITh OTYET; B MOJIE
Ortuer - KnueHT 1 ero aena. OTOT MyHKT IpojenaTh eme | pa3 a1 BTOPOro oTdyera. 3akphITh,
3aKpBbITh.

[Tepeiitu B pexum KoHCTpyKTOD.

CropaBa B BepXHEM KOJIOHTUTYJIE BCTABUTh KHOIIKY JUIsl 3aKpbITHs npuiioxkeHus (Padota c
MIPUIIOKEHNEM - BbIX0[), UTsl BBIXO/A TIOJTHOCTBIO U3 IPOIPAMMBI.

B HWXHEM KOJIOHTHUTYJE BCTaBUTh KHOMNKY, PazHoe - BhIMONMHUTE Makpoc, nu300pakeHue,
TOTOBO.

MoxHO 100aBUTh PUCYHOK U U3MEHHTH I[BET (POHA, pa3Mep U LBET pu@Ta U T.1I.

[TepeiiTu B pesxum DPopmbl, MPOBEPUTH PadOTy KHONOK U Ha)KaTh HA BBIXOJ.

IIpakTHyeckas padora Ne 3 «Bo3M0:KHOCTH ceTeBbIX T€XHOJIOTHIl padoThI ¢
nHpopManuen. JJIeKTPOHHAA IOYTA»

Ilenb: 1) Hay4yWThCs HCHONB30BATh TEXHOJNOTHIO cOOpa, pa3MEUICHHUs, XpaHEHHS,
HaKOIUJICHUs, MpeoOpa3oBaHMs U Iepefadd JaHHBIX B NMPO(EeCCHOHAIBHO OPUEHTHPOBAHHBIX
MH(POPMALMOHHBIX CHCTEMAX;

2) NpUMEHSTh KOMIIbIOTEPHBIE U TEIEKOMMYHHKAIIMOHHbIE CPEJICTBA;

3) UCOIB30BaTh TEXHOJOTHUIO MEPEIady JaHHBIX;

4) co3iaBaTh MEKTPOHHBIE TMCbMA M YMETh €0 OTIPABIIATH C BIOKEHHBIM (paitaom.

DJIEKTPOHHASI OYTA — OJJHA U3 HauboJiee pacpOCTPAHEHHBIX U MOMYJSPHBIX (YHKLIUH
KOMITBIOTEPHBIX ceTei, o0ecreunBaromas oOMeH COOOIIEHUSIMA MEXK/Ty IOJIb30BaTENIsIMU CETH.
[Topsimiok MCHONB30BaHUs 3JEKTPOHHOW MOYTHI BO MHOTOM CXOJIeH ¢ OOBIYHOM mouToil. Poib
IIOYTOBBIX OTI[GJ'ICHI/Iﬁ UrparoT ysjibl CCTHU I/IHTCpHeT, Ha KOTOPLIX aboHeHTaM OpPTaHU3yIOTCA
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CIEIIMAJIbHBIE TOYTOBBbIE SIIMKHU. [0 2JIEKTPOHHON NOYTE MOYKHO IEpPEChUIaTh HE TOJIBKO
TEKCTOBbIE COOOLIEHMs, HO W TOTOBBIE (Daiiibl, CO3JaHHBIE B JIOOBIX JAPYTUX Mporpammax.
ITpu nepecklike cCOOOLICHNH MO ANMEKTPOHHON MOoYTe HEOOXOAMMO YKa3bIBaTh aJIpec MoyJyaTesns
B ceth MHTEpHET, KOTOPHIH MMEET CIEAYIONIYI0 CTPYKTYypy: "HMs monb3oBarens'(@'ampec
KoMIibtoTepa"

VMmst monp30BaTensi MOXKET MPEJICTaBIATh COO0M JII00YI0 MOCIeI0BaTENIbHOCTh JJATHHCKUX
OyKB M BKJIIOYaTh HECKOJBKO CEIrMEHTOB, pa3/leleHHbIX TOYKOH. CMBICIIOBOE 3HAaYCHHE MMEHH
MOJIb30BATENS COXOKET OBITh CaMbIM Pa3HOOOpa3HbIM: (pamMuiusi, UMs, GamMuiisg U WHULUAIBI,
Ha3BaHME MOJIPA3/EIICHUS U T.II.

Anpec KoMIblOTEpa MpeACTaBIseT co00M MOCIeI0BaTeIbHOCTh IOMEHOB, OMHCHIBAIOIINX
YacTH ajJpeca B TEKCTOBOM Gopme U pasjeneHHbIX Toukoi. Hanpumep, metod-kopilka@mail.ru

J151s pa®OoTBI 3JIEKTPOHHOM MOYTHI CO3/1aHbl CIIEHUANIbHBIE POTOKOJbI:

POP 3 (Post Office Protocol) — mpoToKo1 MOYTOBOM CTY>KOBI BXOISIINX COOOIIECHU;

SMTP (Simple Mail Transfer Protocol) — mpocToii mpoTokoa mnepenadyud MOYTOBBIX
UCXOJSUINX COOOIIEHUI;

IMAP (Internet Message Access Protocol) — mpotokon WMuTepHEeT - gocTtyma K
COOOIICHHUSM.

st Toro, 4TOOBI BOCTIOJB30BATHCS DJECKTPOHHOM MOYTONM HEOOXOIMMO MPOTPAMMHOE
obecrieyeHue, re J0KHBI ObITh YKa3aHbl CIEAYIONINE JaHHBIE:

e JIOTHYECKOE UMS;

e TIAPOJTb;

e aJIpeC AIEKTPOHHOU MOYTHI;

e TUII HCIIOJIB3YEMOT'0 IIPOTOKOJIA.

Cy1iecTByeT ClIeIyIONIUe CIOCOOBI padOTHI C AJIEKTPOHHOM MOYTOM:

e C MOMOIIBIO KIMEHTCKUX IMpOrpamm, NpeAHAa3HAYCHHBIX A paboThl C AIIEKTPOHHOM
noutoil (Hampumep, Microsoft Outlook Express, koTopass mnocTaBisieTcsi B COCTaBe
OIEPaLMOHHBIX cucTeM JuHekn MS Windows Ha npaBax cTaHAapTHOTO NMPHIIOKEHHS);

e yepe3 Opaysep (Hampumep, Microsoft Internet Explorer), 3apeructpupoBaBmich Ha
cepBepe, KOTOPBI MpeocTaBiisieT OecriaTHbIe mouToBbie yeuyru (Web-mail).

Bba3oBble GyHKIIUM TOYTOBBIX KJIMEHTOB IIPEIHA3HAUEHBI JUISl UCTIOJIHEHUS TPOCTEHIINX
orepaluii Mo OTHpaBKe U MPHUEMY COOOIIEHUH IeKTPOHHON MoYTHl. K HUM OTHOCST:

e IIPHUEM TTOYTOBBIX COOOIICHUI U aBTOHOMHBIN MPOCMOTD;

e CO3/IaHHME HOBBIX COOOIICHUH;

e ABTOMATH3AIIMS TOATOTOBKH OTBETHBIX COOOIICHMIA;

e OTIEpAIUH C BIIOKEHHBIMH (paiinamu;

e [TO/JIEPKKA aJPECHON KHUTH U JIp.

OO0pabdoTka MOYTOBOWl KOpPpeCHOHAECHIMH ¢ TNOMOmIbI mnporpammbl  Microsoft
Outlook Express

Pekomenoayuu ona npenooasamens:

[lepen HauamoM mpakTUUYECKON pabOTHl HEOOXOAUMO OTIIPABUTh

e Ha Bce pabouue CTOJBI AIEKTPOHHOE MUCHMO ¢ TeMoil «Baie MHeHue?», coaepxaiiue
BOIIPOCHI

e Ha MepBbINA pabounii CTOJ NHUCbMO ¢ TeMOH «O3HaKOMUTBCS BCeM!» 00 U3MEHEHUHU JaThl
MIPOBEJICHUS MEeIarOrH4ecKoro COBETa;

e Ha Bce pabouue cToNbI NHCbMO C TeMod «CoxpaHuTe BIOXEHHE!», K KOTOPOMY
npuKperyieH ¢ail ¢ TEeKCTOBBIM JOKYMEHTOM (Hampumep, IiaH paboTbl 00pa30oBaTeIbHOTO
YUPEXKIEHUS Ha TEKYLIUH MecsL).

IIpumeuanue. YnpakHeHNE MPAKTUYECKON pabOTHI BBHIOIHAETCS MO MEpe MOCTYIUICHUS
cooOmieHus ¢ TeMoi «O3HAKOMHUTBLCS BeeM!».

Ynpasicnenue 1. 3HAKOMCTBO € OCHOBHBIMHM BO3MOKHOCTSAMH M 3JIeMEHTaMU
nHTepderica KIMEeHTCKOH MouToBoM nporpammsl Microsoft Outlook Express

Ilens ynpasxcuenusa:
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®opMupOBaHHE TEPBOHAYAIBHBIX HABBIKOB ONTHUMAJIbHOM pPabOTBl € KIMEHTCKOM
nporpamMmoii Microsoft Outlook Express.

3aoanue:

3arpy3ure noutoBoro kiareHta Microsoft Outlook Express, n3yunre oCHOBHbIE 3JIEMEHTHI
uHTepdeiica.

Ilopaook eévinonnenusa:

[ e
!.\.dmuw Express _-..,,Elfﬂ
@aiin  Mpeoes Bay  Copeic  Coofusese  Cnpaoes i
Anpeca Hasimm
X Nepeame msn®
Ana ¥oonsuesa §,
Mowcwe cnnﬁeuus_. Yaocrunepeinan w
Mone 3HbiE coBer x
25 Moo asaine AnERTRONNAD NONTS
3 OTnpan e Bl moxa™h 0 Ao pdni
[J Haarseas HT vanpourtasme confussni & nanke Broge e’ B0 AT AN TR ALY
Dutisok Express, BLnmaan
B Yepnconan X MONE3HEE COBETEL
(M Conaamn nowropos coofiyerme ASCTATOUMHY WENKHYTE
maanncs Outloak Lxpress o
HTamng NoYTE CAmON BRPXY GAHCES NAMGE,
Konrasrp ™ ® | pyAnb sonocTed
HckentsiPomsb.ng -
[ Hspacawed Donaing dot. HacTpgiicg yusTHoH 30 rpynn posocral
T
[Hspporbipbicdost ru
[Huralovs 5
LA Ap Msdeeiters Cridie MTAET
[11Ansa Anscsapors Morances
LHBrecropia Capressma M B prepeon ampecH sy
HEBreres Meiwisanemn Nafesss
LHErrsrenm dnent oo - .
R Exarepies B Y ERRry Dt E i,
Eneria Cepreate Lsr S0 .
_ﬂ-«. AT - || ™ Mpn sanyooe mporpasmes Outlook Express orepesats naney 'Broanwee _
! PafioTas tam ﬂm:MﬂMT

1. 3amyctute KiaMeHTCKyro mporpammy Microsoft Outlook Express ¢ momormipio 3Hauka

e Ha Pabo4yeM cTouie unu coorBercTByromer kHonku Ha Ilanenm 3agau. Ilocne 3amycka

MIPOTPaMMBI MTOSIBUTCS OKHO:

OcHOBHBIMU 3JeMeHTaMH uHTep¢eiica mporpammbl Microsoft Outlook Express oxna
SIBIISTEOTCSL:

Crpoka 3arosnoBka. Colep>XUT CTaHAApPTHBIE >JE€MEHThl OkHAa Windows -IpHIIOKEHUs
(xnoniku Ceeprymo, Boccmanosums v 3akpeims) 1 HazBanue npuioxkenust Outlook Express.

Ctpoka MeH10. CoepKUT IIYHKTHI MEHIO, TPEIOCTABIISIONINE JOCTYI KO BCeM (YHKIIUSAM,
HEOOXOMMMBIM TIpH paboTe ¢ TOYTOBBIM KIMEHTOM (CO3/laHHE, OTMpaBKa W TIOJIyYCHHE
cooO11eHnH, HacTpoiika uuTepdeiica u npoy.).

IManean uncTtpymenToB. [Ipennaznadena ajst ObICTPOTO JOCTYIA K HEKOTOPBIM Hanbosee
YaCTO UCHOJIb3YyEMbIM KOMaHaM:

j

Cosgate ...
it Co31aTh coo01IeHne - OTKPBIBAET OKHO s (GOPMUPOBAHUS HOBOTO MHUCHMa
‘-4. o
' v OCTABHUTH IOYTY - [TOJIyYEHUE U (WJIN) OTIIPABKa IOYTOBOM KOPPECIIOHACHIUU.
A
OCTABHT...
et AJpeca - OTKpbIBAET JOCTYI K aJJPECHON KHUTE.
Aapeca
'_'I:;J = ITouck - MOMCK MOYTOBOIO COOOIIEHHUS WM ajjpecaTa 1Mo aTpudyTam.
HTH

ITanens JlokanbHble mnanku. Ilo3Bomser BEBIBECTH Ha 9KpaH CIIMCKHM ITOYTOBBIX
COO6I.I.ICHPII>1 (I/I ux CO,Z[ep)KI/IMOC), XpaHAIIHuXCsAd B OJHOHN W3 CTAHJAAPTHBIX IIAIIOK ITOYTOBOI'O
KJIIMCHTA:
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Bxoasimme. B 3Ty manky mocTymaer Bcs HOBas IouTa. BrocieacTBUM MOXHO CO34aTh
JIOTIOJIHUTENbHBIE TanKu (B COOTBETCTBMM C BBIOPAHHOM MOJIb30BATENIEM JIOTMYECKOMN
CTPYKTYpOil) U HACTPOUTH MPOrpaMMy Tak, YTOOBI MPU MOCTYIJICHUH HOBBIX MUCEM BCS IMOYTa
aBTOMATUYECKU COPTHPOBANIACH IO MAIKaM.

Hcxoasimme. Ota mnamka INpeAaHa3sHau€Ha Ul BPEMEHHOIO XPAHEHUS OTIPAaBIISIEMBIX
MHCEM.

OTtnpasJiieHHbIe. 371eCh 10 YMOIYaHUIO XPAHATCS KOIIMU OTIIPABICHHBIX COOOLICHUH.

Ynanennsle. [ BpeMEHHOro XpaHEHHUs YJaJ€HHBIX COOOIICHUMH (Ha ciydyail, ecnu
cooOmieHne noTpedyeTcs BOCCTAaHOBUTH). OUMCTKA MAlKW MPUBEAET K YJAJCHHIO COOOICHUS
6€3 BO3MOKHOCTH BOCCTAHOBJICHHSI.

YepuoBuku. /{1151 XpaHEeHNs «HEIONMCAHHBIX)» ITHUCEM.

IManenr KonTtakThl. B 3TOM OKHe (UKCHpPYIOTCS MMEHa KIMEHTOB, ajpeca KOTOPBIX
BHECEHBI B aJIPECHYI0 KHUTY.

Obsacte npocmoTtpa. I[lo3BonsieTr 0003peBaTh CMHUCOK COOOIICHWA B TEKYIIECH IManke U
COJIEPKUMOE OTMEUYEHHOTO MHChMA.

2. Boigenute nanky Bxoasimme Ha nanenu JlokajabHble manku. O6iacte NpocMoTpa Mpu
3TOM JIETIMTCS Ha JIBEe YacTu. BBepxy oToOpakaeTcsi CIMCOK COOOIIEHUH 3JIEKTPOHHOM MOYTHI U3
TeKylle Manku, a B HIKHEH YacTH OKHa IMOKa3bIBAETCS COJAEPKUMOE BBIJACIEHHOTO MHUCHMA.
ITocnenoBarenbHO BBIAEIASA 3ar0JI0BKH ITUCEM, IPOCMOTPUTE UX COAEPIKUMOE.

3. AHajgOrn4yHO MPOCMOTPHUTE COACPKUMOE OCTAIBHBIX JIOKAJIBHBIX MAIOK.

Ynpasicnenue 2. 3HakoMCTBO ¢ OCHOBHBIMHM NpPHEMaMH [JOCTABKH H COXpPaHEHMA
MOYTOBBIX CO00IIeHU ¢ moMoubi0 nporpamMmbl Microsoft Outlook Express.

Lenv ynpasicnenus:

dopMHUpoOBaHUE HABBIKOB IMOJYYEHUS MOYTOBOM KOPPECIOHACHIIMU U €€ pa3MELIEHUs B
JIOKAJIbHBIX ManKax npu paboTe ¢ KIHMeHTcKoM mporpammoit Microsoft Outlook Express.

3aoanue:

JlocTaBbT€ TMOYTOBYIO KOPPECHOHJCHIIMIO W COXPAaHUTE HEKOTOpble COOOILEHUS B
CHEIHaIbHO CO3/JaHHBIX IMarnKax.

Ilopsaoox évinonnenus:

1. B nanke Bxoasimme co3naiite nanky Most KOppecrnoHIeH M :

e BeIOepuTe MyHKT MeHIo Paiin - Co3nars - [lanka ;

eB TIOJIE BBOJA BBEAUTE HMAHOBOM manku Mosi KoppecnoOHAeHUMsI, IPOBEPhTE
NPaBUIBHOCTh €€ MECTOHAaXOXKJIEHUs (IOobKHA OBITh BBIJENEHa TManka Bxoasmiue) u
noarBepaute aercteus kHonkoi OK (nwnn Haxas Enter).

2. IIpoBepbTe HaTMUKE HOBBIX COOOILICHUH, BOCIIOIB30BABIIUCH ITYHKTOM MeHI0 CepBHC -

—
- -

o o AOCTEBMT...
I[OCTaBI/ITB MmOoYITYy HUJIN COOTBETCTBYIOMIEU KHOITKON Ha MMaHCJIM UHCTPYMCHTOB.

3. CoxpaHuTe OTHO M3 MOCTYNUBIINX (HapuMep, ¢ TeMol «Baie MHeHne?») cooOmeHn
B nanke Mosi KOppecrnoHAeHIUs:

e BBIJICJIUTE COOTBETCTBYIOIIEE COOOIIECHUE;

e YKa3aB Ha HEro, BEI30BUTE KOHTEKCTHOE MEHIO, HaXKaB MPaBYI0 KHOMKY MBILIH;
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OTEpHTB
Mevate

OTEETHTE OTNP3EHMTENHD

OTEETHTE BLEM

MepecnaTe

MepecnaTh Kak BNoO¥EHHE

MoMETHTE KaK HENPOYHT aHHOE

MepeMECTHTE B NanKy. ..

KonvpoBaTe B Nanky...

¥AanMTE

A00EEMTE OTNPABHTENA B aA4PECHYHD KHMMY

CEOHCTES

IIlpumeyanue: B KOHTEKCTHOM MEHIO
MIPEACTABICHBl  BO3MOXHBIE  JIEHCTBHUS €
MOYTOBBIM cooOmienueM. llpoananmsupyiite
Ha3HayeHHe OCHOBHBIX (OTKpbITh, OTBETHUTH
ornpaBurento, llepecnate, IlepemecTuth
(ckomupoBaTh) B TAanKy, YIaauTh) |
CIIPOTHO3UPYWUTE pe3yJbTaT UX BBIIOJHEHUS.
B KOHTEKCTHOM MEHIO BBIOEpUTE ITYHKT
IlepemecTnTh B NANKY ;

YKQXKNTE Ha MarKky Mo
KOPPEeCNMOHACHIMA Ul COXpPAaHEHUs B HEU
MOYTOBOTO COOOIICHHUS;

noaTeepaute neiicteus kinasuiieit OK.

4. Ypanute OAHO U3 HEHY>KHBIX COOOIIEHUH (110 COTJIACOBAHUIO C MPETMOIaBaTEIIEM).
Ynpasxcnenue 3. ®opmupoBanue NOANMCH K 3JT€KTPOHHOMY COOOIIEHUIO.

Lenw ynpasicnenus:
dopmMupoBaHue

3aoanue:

HABLIKOB  ONTHUMHM3AIlMM  MOATOTOBKH  COOOIEHHH 3a  CYET
ABTOMATUYECKOTO T0OABIEHUS TOIIUCH K OTIPABIISIEMBIM U MEPECHLIAEMBIM COOOIIICHUSM.

Co3pmaiiTe COOCTBEHHYIO TMOAINUCH, KOTOpas OyAeT aBTOMAaTHYECKU J00aBIATHCA KO BCEM
OTIIPABJISIEMBIM COOOILIEHUSIM.
Ilopaook évinonnenus:
}. Boi6epute nyHkt MeHio CepBuc - [lapamertpsl - Iloanucs ;

O Paiin

[[] Aofannare noamics KO BEEM HEXOAALIMM COOGLEHUAM

Mogrcu
Noarssce #1 O cHoBHan noamce | Cosgame |
| Hoamme |
| Neperrenosars |
M ameHuTE Noanice

r E 5 @ Texcer C yBaKeHHEM, Jooneuesa 3 nbeupa

hithp: /. matod-kopilka. ru

& MapameTpbl @
0 Gugpse UreHue YeagomneHua OTnpaeka confiw e Cozgare coodweHya
Moaracu Mpasonucanms BezonachocTe Moarmouete O8cmpsHBaHHe
HacTpofixas noanscu

| Jononsmensho.,.

Lok || Omes |

2. BeenuTe TEKCT MOAMMCH ((KETATEIBHO € yKa3aHUEM DJIEKTPOHHOTO MTOYTOBOTO apeca).

3. TloctaBeTe ¢naxkok J[00aBJATH MOANMCH KO BCEM HCXOASIIIMM COOOIIEHHSIM U
caumute hruaxxok He 100aBaSITh MOAMUCH K OTBETAM U MepPechlIaeMbIM COOOIIIEHUSIM.

4. TlontBepaure nevictBusa knaBuiier OK. Tenmepp mnoamuck Oyaer n00aBiSTHCS
ABTOMATUYECKH KO BCEM OTIIPABIIIEMBIM BaMHU COOOMIECHUSM. YOeauThcsl B 3PPEKTUBHOCTH
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TaKOIro IPUEMa MOKHO IPH BBIIOJHEHUH NOCIEAYIOIUX YIPaXKHEHHI.

Ynpasicuenue 4. Coznanue u 0OTpaBKa MoYTOBBIX COOOIIEHMIA.

Lenv ynpasicnenus:

CDOpMI/IpOBaHI/Ie HABBIKOB IMOATOTOBKH U OTIIPABKU 3JICKTPOHHBIX IMUCEM.

3aoanue:

CozpnaiiTe mo4YTOBOE COOOIIEHHE, COJEprKalllee aHOHC MEPOIPHUATHI, NPOBOJUMBIX B
0o0pa3oBaTeNbHOM YUPEXKICHUM Ha CIEAyIoLell Hexene, W MEpeHUIUTe Ha COCEIHUE
KOMITBIOTEPHI U KOMIIBIOTEP MpernoaBaTelis.

Ilopsaoox évinonnenus:

1. Boibepute mnyHkr MeHio Coo0menue - Co3gaTb WIM  BOCHOJB3YHTECH

R
-

. ., Comaams ...
COOTBETCTBYIOIIEH KHOMKOMH Ha MaHEIM HHCTPYMEHTOB;

IIpumeuanue: bonee moapoOHO U3YYUTH OCHOBBI pa0OTHI C TOYTOBBIM KIIMEHTOM MOKHO,
BOCITIOJIb30BABIIMCH BCTPOCHHOM CHUCTEMOU MOMOIIM, BbI3BaB €€ Mo HaxaTuio kiuaBuimu F1 nHa
(GYHKIIMOHATBPHOW KJIaBUAType WM BBIMONHUB KoMmaHay MmeHo CmnpaBka - Conaep:kaHue u
yka3zarejb. /[ BBINONHEHHUS ITaHHOTO YIpPaXHEHHs IeliecooOpasHo pazaen Co3ganue u
OTNPABKA MOYTOBBIX COOOIICHUIA.

(@ Outlook Express Q@ﬁ

] < -
Ckpeme Hazag MapareTpel Bed-cnpaeka
C |
EpH#aHHE .
caCn Hrazarens | Mok | Y1obbl oTApaBKTL coobmenue
INEKTPOHHOH NOYTLI
@ JHakomMCTED . Outlook Express
L] Hsuano pafoTe ¢ npofamioi Outlook E 1. Ha#¥MWTE H3 NAHENH MHCTPYMEHTOE
@ Urerue cooBugHAi AnekTROHHOM NoYTE FHgis g Lo gantsahOEge
e 7 4 coobuenme,
QQ] CO30EHME 1 OTAPSEEKS COOQUWEHAR 3NeKT)|
@EOTnpaBKa COOGWEHMA SNEKTROHHON | & Becaute siondx Koy vy
@ o 5 KonWA MMA SNEKTPOHHOR NOoYTkl
OPMIETMROESHME TEKCTS CO00 WEHM Ka¥4ora M3 nomy4arensi,
MenonesoeaHe wabnoHa MCx0g AL paznenad MMeHa 3anATeiMKe MK
L] BoTasks anemMeHTOE B COOBWEHME 3 TOYKEMK C 3anaTtol ;).
@ OTNRaEKS SaWMLEHHER coob weHMiA YTobel AOBAEHTE HMEHAE
MpockMoTE M OTNREERS COOBWEHMA B mayi ANEKTPOHHOMA NOYTEl M3 3OpecHoR
¥Mp&aE NeHe GOk WA HMCAok Coob WweH EHAC U CIRHNTE SHANOE: K HITH,
ACNONO¥EHHEIR B OKHE HOEOMD
@ PaboTa B 6 TOHOMHOR PEMMME P
co0BWEHHA PAAOM C NOMAMH
@ MonesHeIe COBETE Komy, Konwa v CkpbiTan, a
@ Y¥CTpaHEHWE HENONSA0K 3aTeM EEIDEPHTE MMEHA.
@ CrelpaHEIe Ee D AD G Y1o0El HCNONE30EATE NONE
@ ALPECHEAA KHATE CKprITaR, E MeH Bua, BelbepuTe
nyHET BCe 3aronoBKH.
3. BEeAuTe zaronoeok cooblWEeHHA B
none Tema,
< 3 4, BeeauTe coofWeHHeE, a 3aTeM
: Ha¥MHUTE KHONKY OTNpaBWTL Ha i

2. 3anonHute Bce 3arojoBku coodmeHus: Komy, Konusi, CkpbiTas, Tema cienyronmm
obpaszom: B 3arosioBke Komy ykaxuTe 31eKTpoHHBIN aapec mpenopgasartens, Komust — agpec
cocena cieBa, CkpbiTas — cocena cripaBa. B kauectBe TeMbl yKaxute «AHOHC MepONPUSITHH
CO® baml'y koiemx».

Ipumeuyanue. Ecnu orcyTcTByeT 3aronoBok CKpbITasi, TO BEIOEpUTE IMyHKT MeHIO Buj -
Bce 3aros10Bku.

3. Briummre TekcT cooOIeHusl.

4. OtmpaBbTe cOOOIIEHHUE, BHIIOJHUB KOMaHy MeHI0 Daiii - OTHpaBUTh UM HAXKMUTE

-

OTNpaBHTE
KHOIIKY. =
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IIpumeuanue. [IpoBeprTe, KaK BBHITJISAUT COOOIIEHUE, €CIU €r0 OTIPAaBUTHh B (opmarte
HTML. Jlns storo paiite xomanny ®opmar - ®@opmatr HTML. Véeoumecwb, umo 6 amom
cnyuae (6 omauyue om pedxcuma OOBIMHBIA TEKCT) 8 OKHe NOO20MOBKU COOOUeHUSA NOABTIAEMCA
O0ONOIHUMENbHA NAHeNb DOoPMAMUPOSAHUs, INEeMEeHMbl YAPAGIEeHUs KOMOPOU NO380NAI0M
VAPasuams 8b100pOM WpUGmMa, e2o Hauepmanuem U Yyeemom, ohopmieHuem MapKupo8aHHbIX U
HYMEPOBAHHbIX CHUCKO8 U M. 1.

Ynpasicnenue 5. IlonroroBka M oTnpapjieHHe MOYTOBOro0 cOO0IIeHUs1 HA OJ1aHKe ¢
BJIOYKEHUEM.

Lenv ynpasicnenus:

dopMHUpOBaHNE HABBIKOB OTIIPABIEHUS AJICKTPOHHBIX JOKYMEHTOB B Kau€CTBE BIIOKCHUS
B IIOYTOBOE COOOIICHHE.

3aoanue:

Co3aHHBI BaMM TEKCTOBBIM JIOKYMEHT (HampuMmep, MpUKa3) OTHpPaBbTE B KaueCTBE
BIIO’KCHHS HA COCETHNE KOMIThIOTEPHI U KOMITHIOTED MPEToaaBaTesl.

Ilopsaoox évinonnenus:

1. [ToaroToBbTE TEKCTOBBIN JOKYMEHT, COACPKAIINN TTPUKA3 O HArPAKICHNUN MTOOeuTenei
pailloHHO# HAyYHO-TIPAKTUYECKOW KOH(EpEHIMH, W COXPAaHUTE €ro Ha JIOKAThbHOM aucke D:\
IIpuxa3ei\prikaz_N.doc.

2. Ucnonb3ys koManny MeHo CoolOmenue - Co3gaTrh ¢ MCHosb3oBaHueM - Bpioop
0/1aHKa, BeIOepUTE (DOHOBBIN PUCYHOK TSI BAIIETO COOOIICHHUSI.

3. B 3aronoBke Komy ykaxkurte 31eKTpOHHBIM aapec mpenojasarens, Kommss — cBoii
coOcTBeHHBIM afapec. Brmmure Teker coobmenus. B kauectBe Tembl ykaxute «UTorm

KOH(epeHum».

4. B ato mucemo Bioxute mis nepeckuiku (aitn D:\[Ipuka3bi\prikaz N.doc. [Ins 3Toro
BBIIIOJIHUTE KOMaHAy MeH BeraBka - Bulokenume ¢aiia wiM  BOCHOJIB3YHTECH
. . BnosHTE .
COOTBETCTBYIOIIEH KHOMKOMN . Yxaxute MecrtoHaxoxaeHue Qaitna D:\[Ipukasbi\

prikaz_N.doc u naiite komanay Biaokurs.

5. OpraHu3yiiTe OTIIPaBKy COOOILICHHUS.

6. Yoenurech, 4TO COOOIIEHHE C BIOXKEHUEM HaXOIUTCS Y Bac U B nanke OTnpasJieHHbIE,
U B nanke Bxoasimme (Tak Kak KOIMIO BB aJIpeCcOBAIM HA CBOM KOMIIBIOTED).

Ynpasicnenue 6. CoxpaHeHWe JOKYMEHTOB, NOJIYyYEHHBIX B KadecTBe IOYTOBBIX
BJIOKEHUH C 3JIECKTPOHHOI MOYTOI.

Lens ynpasicuenus:

@®opMUpOBaHNE HABBIKOB COXPAaHEHMs SJEKTPOHHBIX JOKYMEHTOB, BIIO)KEHHBIX B
MOYTOBOE COOOIICHHE.

3aoanue:

[TomydyeHHBI BaMM B KauecTBE BIIOKEHHUS JJIEKTPOHHBIM JTOKYMEHT COXpaHUTE Ha
JIOKAJIbHOM JIUCKE KOMITBIOTEPA.

Iopaook evinonnenusn:

1. Ilepeiinute B manky Bxoasimume. Brimenute coobmenue ¢ temoit «CoxpaHute
BJIOKeHHUe!» (oOpatuTe BHMMAaHHE HAa MAapKHpPOBKY COOOIIEHHUN C BIIOKEHHEM CHMBOJIOM
«CKpETIKay).

2. Boinonnute koMany MeHto @aiin - CoxpaHMTh.

3. B OTKpbIBIIEMCS] TMAJIOTOBOM OKHE BBIJENIUTE coXpaHsiemoe BiiokeHue. C moMolibo
kHonku O030p BbiOepuTe AMCK U nanky (Hampumep, D :/ Pabouast), rie Oyaer coxpaHEHO
BJIOKEHUE.

4. OtnpaBbTe NpENoOAABATENI0 OTBET C MOATBEPKACHUEM IIOJYyUYEHUS BIIOKEHHUS.
Bemonnute koManay meHroo CooOmenune - OTBEeTHTH OTHPABHTENI0 WIH BOCIOJIb3YWTECH
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Q«

COOTBETCTBYIOMIEH KHOMKOH “"*™™ pa manenn MHCTpyMeHTOB. O6paTUTe BHUMAHHE, YTO

noist Komy u Tema 3anosnHseTcss aBTOMaTUYECKH.

5. Bniummre TeKCT U OTIIpaBbTE COOOIIEHNE.

6. IlpoBepbTe pe3ynbTaT COXPAHEHUS BIIOKEHUS, BOCIOJIb30BABLIMCH IPOrpaMMOI
IIpoBoaHUK.

Ynpasicnenue 7. Ilepecpliika Ho4YTOBBIX COOOIICHUH.

Lens ynpasicuenus:

@®opMUpOBaHME HABBIKOB ONTHUMAJIbHBIX HPUEMOB TPAHCIOPTUPOBKU MOYTOBBIX
COOOMICHUH.

3aoanue:

[Tony4yeHHOE BaMU TIOYTOBOE COOOIICHUE TEPEIUTUTE HOBOMY aJIpecaTy.

Ilopaook evinonnenus:

1. IlepelinuTe B manky Bxoasmue.

2. Beienure nouroBoe coobieHue ¢ TeMoil « O3HaKOMHUThCS BeeM | »:

3. Bribepure myskr menro Cooémenue - IlepeciaTb (MOXXHO BOCHOJIB30BATHCS

“8
COOTBETCTBYIOIICH KHOMKOH “P®™®  Ha naHelId HHCTPYMEHTOB).

4. 3anonnure none Komy, Bnucas aapec cocena cripasa, 1 OTIPaBbTe COOOLICHUE.

Ynpasicnenue 8* 3anonnenue agpecHoil KHUIH.

ILlenwv ynpasxicnenus:

®opmMupoBaHNE HABBIKOB 3aIIOJTHEHUS HJIEKTPOHHBIX 0a3 TaHHBIX.

3aoanue:

3aHecute B AJPECHYIO KHUTY HOBBIX a0OHEHTOB.

Hopaook evinonnenus:

1. IlomonHute AnpecHY0 KHHMIY, BOCIOJb30BaBUIMCH IyHKTOM MeHI0 CepBHC -
ApecHast KHMTa UM COOTBETCTBYIOLIEH KHOIKON AP Ha mamenn UHCTPYMEHTOB.

2. BHecuTe B ApecHYH0 KHHUIY INPENOJaBareis U OJHOTO M3 «cocenen». [ns storo
BBINIOJHUTE KoMaHAy Paii - Co3aaTh KOHTAKT (MM ILIEIKHUTE JEBOW KHONKON MBIIIM Ha
kHonke Co3aaTrb u BbiOepuTe NYHKT MeHIO Co34aThb KOHTAKT). BHumarenbHo usyuure
BKJIQ/IKH, TIPE/ICTaBICHHBIC B IAaHHOM JTUaoroBoM okHe. OOpaTtuTe BHUMaHUE HA TO, YTO B HEM
MMEIOTCS CpeICTBa JJISl BBOJIA KaK JIMYHOM, TaK U CIIy>keOHOM MHpopManuu (A1 MpaKTUYECKOM
NEeSATENbHOCTH, KaK IPaBUIIO, 1OCTATOYHO 3aIllOJIHUTH JIMIIL HECKOJIBKO NoJel Ha BKiagke Ums).

3. Hauynute 3anonHenue nojiei Bkiaaaku Ums ¢ nons Umsa B kuure. Beenure croia Takyro
3aIlUCh, KOTOPYIO XOTeNH Obl BUAETh B CIIMCKE KOHTAKTOB, Hanpumep Copoxun U.1.;

4. 3anonuure nons ®amuiaus (Copokun), Umsa (MBan) u OtuectBo (VMBaHOBHY);

5. B none Axppeca 371eKTPOHHOM NMOYTBI BBEIUTE €r0 JIEKTPOHHBIN ajpec, HAIpUMED:
metod-kopilka@mail.ru

6. 3aHecuTe BBEJICHHBIE JIaHHbIE B AJPeCHYH KHHIY, Ha)kaB Ha KHONKY /l00aBHTB.
IIpumeuanue. Eciiu He0OX0AMMO U3MEHUTh BHECEHHbIE JaHHbBIE, CIEIYET IIEIKHYTh Ha 3alUCU
NpaBoOil KHOMKOM MBbIIIM, B KOHTEKCTHOM MEHIO BBIOpaTh MyHKT CBoOiicTBa M TNepelTH Ha
BKnanky Ums.

Ynpasicnenue 9**. Co3nanne rpynmnoBoro agpeca B apecHOi KHHUre JJs NPOBeAeHUSs
MAaCCOBOIl PacChLIKH.

Lenv ynpasicnenus:

dopmupoBaHue HaBBIKOB ONTUMAJIbHBIX IPUEMOB pacchUIKU MIOYTOBOM
KOPPECIIOHICHIUH.

3aoanue:
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Co3paiite B AJpecHOM KHHMIe TIpyNnmoBoe HMs UIA ONTHMH3ALUM PACCHLIKH
KOpPPpeCIOHACHIMH.

Ilopaook évinonnenus:

1. OTkpoiiTe AAPECHYI0 KHUTY.

2. Bemonaute komanay MeHto @aiia - Co3aarh rpynmy (WM HMIETKHUTE JIEBOW KHOMKON
MbIIIK Ha KHoTiKe Co31aTh U BeIOepUTe MYyHKT MeHI0 Co3aaTh rpynimy).

3. B cootBercTBytouieii hopme BBenute Hazpanme rpynnsl (Hanpumep, Kosiern).

4. C nomoIupto KHONKK BbIOpaTh 3aHecuTe B HEe W3 aIpECHON KHUTH MpenojaBaTeNs U
«cocea CieBay.

5. Bocrnonb3oBaBminck KHONKONH Co3AaTh KOHTAKT, «cocela CIpaBa» OJHOBPEMEHHO
3aHECUTE U B AJPECHYI0 KHUTY, U B IPYIIIY.

6. C nmomonipto KHONKY Jl00aBUTH TOTIOJIHUTE TPYMITY €llle ABYMsI 3alHCSIMH.

7. lloarorosbre (Paiin - Co3aaTh co001IeHUE) U OTIPaBbTE COOOLIEHHE B Ipymmy (B
nosie Komy ykaxxute Ha3Banue rpymnmsl Kosuiern).

IIpumeuanue. [Ipocmorpure, kKak 3amnonHeHo none KoMy nanHoro cooOlieHust B marnke
OTnpasiieHHBbIE.

Ynpasicnenue 10** Hactpoiika naHeau HHCTPYMEHTOB mnporpammbl Microsoft
Outlook Express.

Lenv ynpasicnenus:

dopMHUpoBaHUE HABBIKOB ONTUMAILHOM PabOThI C TOYTOBBIM KIMEHTOM.

3aoanue:

Pacnonoxnre KHONKY Ha aHEIW HHCTPYMEHTOB B ONPEIEICHHOM MOPSIKE.

Ilopaook évinonnenus:

Ilpumeyanue. HacTpolika mMaHelIn WHCTPYMEHTOB OCYLIECTBISETCS aHAJIOTHYHO
HacTpoWKe MaHeJIN UHCTPYMEHTOB B Opay3epe Internet Explorer. [{ns sToro

1. BbI30BUTE KOHTEKCTHOE MEHIO, LIEIKHYB MPaBOi KHOMKOW MBIIIH HAa CBOOOJHOM MecCTe
MIAHEJIM UHCTPYMEHTOB.

2. B xonTekcTHOM MeHIO BeiOepuTe myHKT HacTpoiika.

3. Bribepute Teker kHomku (Hanpumep, BuiBoauTh moamucu) u Pasmep 3Hauka
(manpumep, MeJikue 3HAYKH).

4. 13 Amerommxess KHONMOK chopmupyiite IlaHe b HHCTPYMEHTOB, HCIIONIB3YSI KHOIKU
Jo6aBuTh 1 YaaauTh, B cieayromen nocieaopatenpbHocT: Co3aaTh cooduienue, OTBETHTD,
OtBetuth Bcem, Ilepeciaars — Pasmenurenr — Ilewars, Yaaauts — Pasgeanrtens —
HocraButhb moury — Pasngenunrens — Aapeca. {111 U3MEHEHNs OPSAIKA PACIIOIOKEHNS KHOIIOK
UCIIONIBb3yUTE KHONIKY BBepx u BHu3.

Ynpasicnenue 11**. W3ydyeHue JAONMOJTHHUTENbHBIX BO3MOMKHOCTEH MPOrpaMMbl
Microsoft Outlook Express.

Llens ynpascnenua:

@®opMUpOBaHME HAaBBIKOB ONTHMAaJIbHOM pabOThl C  TOYTOBBIM  KIHEHTOM U
CaMOCTOSTENIBHOTO N3YUYEHHUsI BO3MOKHOCTEN IPOrPAMMBI.

3aoanue:

N3yunte cepBucHble Bo3MOkHOCTH ITporpaMMbl Microsoft Outlook Express.

Ilopaook évinonnenus:

Bommonnute komanay wmeHio Cepsuc - Ilapamerpswl.He usmenss napamempos,
CaMOCTOSITEJIBHO NPOCMOTPUTE OCHOBHBIE BO3MOKHOCTH HAaCTPOMKH IPOrpaMMBbl, UMEIOLIUECS
Ha BKJIQJIKaX:

o IIpaBonucanue ;

e Co31aHue coO0IIEHUS ;

e OTnipaBKa cOOOLIEHMIA.

Padota ¢ 3j1eKTpOHHOI1 Mo4TO0ii HAa NMOYTOBbIX WWW-cepBepax (pexkoMeHayeTcst VIS
CaMOCTOSAITEIbHOM PadoThI)
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CymectByer Oonbmioe koianuectBo WWW -cepBepoB, KOTOpbIE NpEAaraioT 3aBECTH
OecrjaTHBIA MOYTOBBIM AIIUK U IO3BOJISIIOT paboTaTh € MOYTOM,
UCIIOJIB3Ys TOJIBKO Opaysep.

UroObl mMONy4nuTh OECIUIAaTHBIM IOYTOBBIM SIMIMK Ha TaKkoOM ﬂ Hﬂe Kc
cepBepe, HEOOXOOUMO 3aperucTpupoBatbesi. Jlng 3Toro HyXHO
3aIIOJTHUTh HECKOJIBKO 00S3aTeIbHBIX TOJICH — BBECTH CBOM JIOTHH, s e i
maposib, BO3pacT, Mo U T.JA. B clyuae ycrmenmHoW perucrpamuu, 3a Hannercs sce

Bamu Oynet 3akperuieH OecriaTHbIN TOYTOBBIN 3JIEKTPOHHBIN ajpec.
Ynpasicnenue 1. Perucrpanusi Ha 0OeclJIaTHOM NOYTOBOM

cepBepe. NoyTa
Lenw: AarkH
OcBoeHne mnpUEMOB pPabOTHI C AJIEKTPOHHOM TOYTOH uepe3

Opay3sep. apos
3aoanue: | | FAMNOMHHTE MEHA

3aperucTpupoBaThCs Ha OJHOM U3 OECIUTATHBIX CEPBEPOB
www.yandex.ru,
www.mail.ru,

BoliTi

SabeinK napone?

www.nm.ru, SEIEFEE.“TH
www.rambler.ru, NOYTOEEIA AWKE
www.ok.ru,

www.pochta.ru,

www.gmail.com,

http://www.nextmail.ru u T.1.

Ilopaooxk evinonnenusn:

1.  3amycture mporpammy Internet Explorer uepes knonky Ilyck - IIporpammsl -
Internet Explorer vwiu ¢ nomonipio 3Hauka Ha PaGouem crouie (Ilanenu 3axauv).

2. B anpecHoii ctpoke Opay3epa BBeAUTE ajipec caiTta >www.yandex.ru.

3. Beibepure ccouiky Iloutra - 3apermcrpupoBaThest Wwid 3aBecTH NOYTOBBI
SIIMK.

fhaexc

PemcTpayWa: war 1um3 2

VRN NAEY MANET R [OTHLTPGLMA, B DO HTE Meanpassamiid no of wouy o
FETRpRCHLA AR Fedeira. Hangmaeg, bei CUORTs SaPyaT Chon SO10C0E

00 CNAEE  BEpPCON, & TR0RE JUCTEN o Ry THu
RALCsAN0R W COMAATE CBOS Cafy

Bl sy il CpeConpeT Ml V10 BOF D0 pHUWE Pifvsid ml FHEsCe e Jisaame Mo 0 e eee Wi eeees
NECERETE0 T BEAL PHTHPbCrild Y e ATad ATeH JRAS STOM JOCTANES0 il MUA o & Bideted (e
T aridpt s EHLOBATCE W B B R LR BT R g

Nistvis Eyuredi i

AN GNPARART THPCOHARLHLN [HELHHN TORLIIOITEARA B COTTRETCTIMN © COTNIINIELL bl i ) i WOCTH B

__Metod-kopilka.ru

", . L | L = B

ik

4.  3anomHuTEe HOPMY PErHCTPALUU

IMpumeuanue. [Tomuure, uro:

- Ilpu BBenenun Bamero umennm u ®amuaum OyayT NPEJIOKEHBI aBTOMATHUYECKH
CBOOOJHBIC JIOTMHBI, NMOHPABUBIIMICSA Bbl MOXET€ BbIOpaTh WM NpPUAYyMaTb COOCTBEHHBIH,
KOTOpBIA OyJIeT MPOBEPEH MTOUYTOBBIM CEPBEPOM, 3aHST JIU OH APYTUM MOJIb30BATEIIEM.

- nous Jlorun, IlapoJas u IoaTBepKAeHNe MAPOJIA JOJDKHBI 3a0IHATHCS JTATUHCKUMHU
OykBamH, IPUYEM TApOJTh JOJKEH COACPKATh HE MeHee 4-X CHMBOJIOB;

- o0s3aTenpHbIe MO I 3aII0JTHEHUSI OTMEUEHBI 3BE3/10UKaMHU.
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5. TloarBepaute naHHBbIE, HA’KAaB KHOMKY 3aperucTpupoOBaTh.
6. Ilocne ycrenHoM perucTpanyy MosBIISIETCS Balll JIMYHBIN aJpec.
7. TloaTtBepaute cornacue, HaxaB KHONKY COXPaHHUTh.
IIpumeyanue:
AHaJIOTUYHO, MOXKHO 3apETUCTPUPOBATH OECIUTATHYIO IOUTY Ha caiite www.mail.ru:

Ynpasicnenue 2. 3HAKOMCTBO € OCHOBHBIMH BO3MOKHOCTSAMH M 3JIeMEHTaMH
unrepgderica Web—mail.

Ilenv ynpasxcnenusn:

dopMHUpOBaHUE TEPBOHAYATHHBIX HABBIKOB ONTHUMAIIBHON pabOThl € 3JIEKTPOHHBIMU
COOOIIEHUSMH Ha OECIUTATHBIX MTOYTOBBIX CepBEpax.

3aoanue:

OTkpoliTe cBOM MOUYTOBBIN SIIIMK HA OECIIIATHOM MMOYTOBOM CEPBEPE U U3YUUTE OCHOBHBIE
3JIEMEHTHI UHTep(eiica.

IHopaook evinonnenusn:

Otkpoiite cBOM MOYTOBBIN AMMK. [IpuMepHO Tak BBIMISIUT UHTEp(dEIC BalIero mo4ToBOro
SIIMKA:

Dopcy MNoyya Qome Hapog Mod kpyr Oewssrw [orops Espmy sw@ v
Aupekc y S| =% ® @ 28

Hawiats Dpopsowrs  Depscnate  Yasnte  Jtoched  Dodeters | Adoscisa
S T S DTy OpouTRiead e

LA * il ] Tman
THQARNEHE Auperc Kniceu of AWgecca
YaaAneHMEIE
Snam
YEDHOEHEN
s
IIpumeuanmue:

[Tanrka Bxoasinue cOAEpPKHUT BCIO TOCTYNHBIIYIO K BaM KOPPECHOHJCHINIO (Ha Ball
MTOYTOBBIH STTUK).

[Tanka OTnpasBjieHHbIE COJIEPKUT BCIO OTHPABICHHYK) BaMH JIPyTHMM ajpecaraM B
Internet koppecnoHAEHITUIO.

B manky Paccblikm CKIaAbIBatOTCS MUCHhMa, KOTOpPbHIE ObUIM OJHOBPEMEHHO Pa30CIIaHbI
00JIBIIOMY YHCITY TTOJIb30BaTENEH.

[Tanka Y najieHHble XpaHUT yaJIEHHBIE TTMCbMA U3 JIIO00H IPYToi Marku.

Ynpasicuenue 3. Pabora ¢ no4TOBBIMH COOOIIEHUSIMH.

ILlenws ynpasicnenus:

OcBoeHHE OCHOBHBIX TMPHUEMOB OINTUMAIbHON pabOThl C DSIEKTPOHHOM TMMOYTON Ha
OecruTaTHOM TIOYTOBOM CEpBEpe.

3aoanue:

e CO3/1aliTE U OTIPABBTE 10 JIEKTPOHHOM 11OYTE OJTHO MMOYTOBOE COOOLICHHUE;

e HAIlUIIUTE OTBET HA MOJYYEHHOE TUCHMO;

e CO3J1aiiTe COOOIIEHUE U BIIOKHUTE B HETO (haiii mrodoro hopmara;

e COXpaHHTE BJIOKEHHBIN B TOUTOBOE COOOIIEeHUE (ailsl Ha JIOKaTHLHOM JHCKE;

e IIOJIyYE€HHOE COOOIIEHHE C BIOKEHUEM MEPEIIIIUTE MIPENOaBaTEINIO.

Ilopaook evinonnenus:

1. OrtkpoliTe CBOW MOYTOBBIM SIIMK Ha OCCIUIATHOM IOYTOBOM CepBepe, (Harmpumep
www.yandex.ru), BBesl IOTUH U MapoJib B COOTBETCTBYIOIIYIO (hOpMY:
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JafieLne napone?

2. Co3zpaiite coobiienue ¢ TeMoit «Pacnopsxenne: »

- lllenkHuUTE MO KHOIKE MaHEIX UHCTPYMEHTOB HANMCATH ABTOPY; .

- 3anonHuTe 3arosioBku cooOmieHus: Komy, Konusi, Tema cnepyromum
oOpaszom: B 3arojioBke Komy ykaxure anpec mpenogaBatens, Konuss — agpec «cocena cieBay.
B kauectBe Tembl ykaxure « Pacnopsizkenue»;

- BIMIIUTE TEKCT COOOIICHHUS.

3. OrnpaBbTe COOOIIEHHE C MOMOIIBIO KHONKHA. OTHPaBUTh WM BOCHOJIb30BaBLIKMCH
COOTBETCTBYIOIIECH TMIIEPCCHUIKOM.

4. Ilepeiimute B mnanky Bxoasmme. J[ns Toro, 4toObl MPOUYUTATH TMOJYYEHHOE
coo01eHue, He0OX0IMMO Ha)KaTh Ha CChUIKY B mojie OT Koro

5. B nosBuBmeMcs okHe HaxkaTb Ha KHOIKYy OrBeruth. Hanmmmure oTser Ha ~y
3TO MUCHMO U HAXKMUTE HAa KHONIKY OTHPaBHUTh. b

6. Co3maiiTe HOBOE COOOIIEHUE U BIIOKHUTE B HETO (hail:

- B penaktope Microsoft Word co3gaiite (aily-mpoekT mnpukasza 1Mo TEPCOHATY C

HammcaTe

umeHeMm prikaz_N.doc u coxpanure ero B cBoem kataiore (D:\ Pabouas);
- BEPHHUTECH B CBOH JJIEKTPOHHBIN SIIVK; #
- IICJIKHUTEC 1O KHOIIKES IMaHCJIM UHCTPYMCHTOB Hanucartn HanucaTe

- 3anonHuTe 3arojioBku cooOuieHus: Komy, Konusi, Tema cnexyrommm obpazom: B
3aronioBke Komy ykaxure aapec npenonasarens, Konmus — agpec «cocena cripaBa». B kauectse
Tembl ykaxute «IIpuka3 mo nmepcoHagy»;

- HaxMuTe Ha kHonky OQ030p, ykaxxute MecToHaxoxaeHue (aiina (D:\Padouas\);

- HaNMIIUTE TeKCT COOOIIEHHUS.

OTtnpaBbTe COOOIIEHUE, HAXKAB HA COOTBETCTBYIOIIYIO KHOTIKY.

[lepeiinute B manky Bxoasimme. B cnicke coolmieHnit HaliAuTe 3IEKTPOHHOE MUCHEMO C
TeMoil «IIpuka3 mo mepcoHasy», OTIPABICHHOE «COCEAOM CJIEBa». 3HAYOK B BHJIE CKPEIKU
CBUJCTEIHCTBYET O HAIMYUH B MOJTyYEHHOM MHUCHhbME BiIokeHUs. COXpaHUTE BIOKEHHBIN (paiin B
narnke D:\Padouas\Bama ¢pamuius:

- OTKpOWTe MOJyuYeHHOE COOOIIECHNUE;

- UIETKHUTE IO 3HAYKY BJIOXKEHHOTO (haiiia JeBoil KHOIKOM MBIIIIH;

- B IOSIBUBIIUMCSI OKHE HAKMUTE HAa KHOTIKY. COXpaHMTh;

- yKaxute myTh coxpaHeHus D:\Padouasi\Bama pamuians.

Coobmienue ¢ Temoit «IIpuKa3 mo nepcoHay» MeperuiuTe Mpeno1aBareio.

- OTKpOWTE HY)XHO€ TMHCPMO M HaKMUTEe Ha KHOOKY .,  Ilepecaars

? . Nepecnate
- 3aII0JIHUTE 110JIC KOMy, BIIMININUTE OJJICKTPOHHBIM aApeEC

IpernoiaBaTess U OTIpaBbTe COOOLICHNUE.

IIpumeyanue. Takoe UCIIONB30BaHUE TIOYTHI UMEET ONPEACIICHHBIE TOCTOMHCTBA. MOXKHO
JErKO MEHATh IIPOBAaiJCpOB, HE MEHAA CBOM aJIpec JJIEKTPOHHOW mouThl. MOKHO
MIPOCMATPHUBATH TIOYTY C JIFOOOT0 KOMIBIOTEpA, MOIKII0YeHHOTo K IHTepHeTY.

Pazymeercs, y Takoro crnoco0a ecTb M CBOM HEIOCTATKU. Bbl HE MOXeTe Ipu paboTe c
IouTOM uyepe3 Opay3ep MHUHHUMHU3HMpOBATh BpeMs MOJKIOYeHUs K MHTepHeTy B Toil mepe, B
KaKOH 3TO MO3BOJIAIOT ITOYTOBBIE MporpaMmsel. KpoMe Toro, o01mea0cTymHbIe HOYTOBBIE cepBepa
4acTO MEePErpyKEHBI.

IpakTuyeckas pa6ora Ne 4 «Opranuzauus NOUCKA Pa3jJIMYHbIX JOKYMEHTOB
B CIIC «I"apanTy»
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MeTtoauyeckue yKa3aHusi K BbINIOJTHEHUIO 32 JaHUA:

3ajaHue COCTOMT M3 ABYX YacTei.

[lepBass uyacTh (oOywaromias) COCTOMT M3 KpaTKOTO W3J0XKEHUS TEOpUH BOIpoca M
MPAKTUYECKHX 3aJ1a4, COMPOBOXKAAEMbIX MTOJIHBIM ONUCAHUEM UX PELICHHUS.

Bropass yacTh (KOHTpOJMpYIOIIasi) MPEANoJiaraeT CaMOCTOSATENFHOE pelIeHHe 3agad U
COCTABJICHHE OTYETA O XOJI€ PEIICHMS KaXI0U 3a/1a4n.

@dopma U3IO0KEHUS XOJa PEIICHUS 33aJaud AHAJIOIMYHA ONMCAHMIO DPELIEHUs 3anad B
nepBoi yacTu (B BUJE MOIIArOBOI0 OMUCAHUS BallIUX JEHCTBHI).

Ecnu 3amanue ¢dopmynupyercs B BHIE BOINPOCA, TEKCT BONPOCAa M OTBET HAa HEro
coxpansieM B fokymeHnte Word.

OCHOBHOE MEHIO

CoznanHast B CTUJIE COBPEMEHHBIX O(QUCHBIX mnpuioxeHuid, cucrema [APAHT
NPEJOCTaBIIAET BO3MOXKHOCTh pabOTaTh B MHTYHUTHBHO IOHSTHOM, JpPY>KECTBEHHOH cpene
MIPUMEHSTh NPUBBIYHBIE TpPaBUIa U METOAbI paboThl ¢ MH(POpPMALMOHHBIMU pecypcamu. [lpu
BO3HHUKHOBEHHMH  BONPOCOB MO  paboTe C  CHUCTEMOW  MOXKHO o0paTuThcs K
3NEKTpOHHOMY PykoBOACTBY moab30BaTensi. OHO BBI3BIBACTCS C MOMOIIBIO: KiaBumu F1;
KOMaHbl PyKoBOJCTBO Mosib30BaTens U3 paszaena [loMomb KOMaHIHOTO MEHIO.

Pa6ora c¢ cuctemoii TAPAHT Haunnaetcs ¢ OCHOBHOIO MEHIO, C IMOMOUIbIO KOTOPOTO
BBI3BIBAIOTCS BCE KITIOUEBBIC (DYHKIMH.

K OcHOBHOMY MEHIO MOKHO OOpaTUTHCS B JIFOOOM MOMEHT pPabOThI C TMTOMOIIBIO KHOIIKH,
pacroyio)KeHHOM  Ha  MaHelNM  MHCTPYMEHTOB;  BBIOpaB  COOTBETCTBYIOIIMH  pasfen
B [lyreBoauTene-Ilanenu 3anay win HaxaB knaBuiny F2 Ha kinaBuarype.

B 1nentpe OCHOBHOrO MEHIO pacIojiokeHa IaHenb bazoBoro mnowucka, cocrosiuas W3
CTPOKM BBOJIa 3allpoca M BKJIAJOK BbIOOpa BHJIOB MpaBoBoil mHpopmanuu. [Tomumo bazoBoro
novcka, OCHOBHOE MEHIO TO3BOJIAET BOCIOJIb30BAThHCS JIIOOBIM M3 JOMOIHUTENBHBIX MOUCKOB,
O03HAKOMHTBCSI C pas3fernoM bu3Hec-cpaBKu, TepedTH K Hambojee BOCTPEOOBAHHBIM
MaTepHuaiaM Mo HajoraMm M OyXydeTy, y3HaThb 00 U3MEHEHHX B 3aKOHOATEIbCTBE, OOPATUTHCS
3a MOMOIIBIO K 3KcnepTam ciyk0bl [IpaBoBoro xoncantuara 'APAHT, a Takxke ObITh B Kypce
MOCJIEAHUX IIPAaBOBBIX HOBOCTEW. B HikHell yacTh OCHOBHOIO MEHIO PACIOJIOKEH CIIHMCOK
MOCJIEAHUX OTKPBITHIX BAMH JOKYMEHTOB.

ba3oBblii mouck

ba3oBbIil MOMCK — OCHOBHOM HMHCTPYMEHT JJsi MOMCKAa HEOoOXOAMMOW HH(pOpMaIUu B
cucreme 'TAPAHT. OH pacnosnoxeH B neHTpe OCHOBHOTO MEHIO M COCTOMT M3 CTPOKM BBOJA
3amnpoca 1 BKJIAJIOK.

IIpumep 1

Haitnem crateio 115 TpynoBoro konekca Poccuiickoit @enepanmm.

B crpoky ba3zoBoro noucka BBeneM ¢t 115 Tk u HaxxmeM kHonky Haittu

IIpumep 2

bazogerii nouck (BIT) npenyaraer BeIOpaTh HauboIee yaauHyo GopMyITupoBKY.

B mone ba3oBoro mnoucka HaYHEM BBOJUTH - KOMaHAWpOBKa. [losBUTCSA BbIMagaromuit
CIIMCOK CJIOBapsl NOITYJISIPHBIX 3aIIPOCOB.

IIpumep 3

C wmrons 2011 roma BBeneH HOBBIM OnaHK OONBHMYHOTO NHUCTa. Haiiem MOKyMeHT,
YTBEPKIAIOIIHNM 3TOT HOBBIN OJIaHK.

B nosie bazoBoro moucka MOKHO BBECTH OOJIBHUYHBIM JTUCT (HETpaBOBask TEPMUHOJIOTHS)
WIM JTUCTOK HeTpyAocrnocooHocTu. [locTpouM crimcok.

VckoMBlIif JOKYMEHT B IIEPBBIX CTPOUYKAX CIIHCKA.

IIpumep 4

ba30BbIil ONCK COPTUPYET HAlIEHHBIE IOKYMEHTHI 110 CTENIEHH COOTBETCTBUS.

Benem 44-¢3 u noctpoum crnucok. C TakUM HOMEPOM MHOTO JIOKYMEHTOB, HO B Hauaje
CIIMCKA HaXOQuTCs caMblil nonyisspHelid denepanpHelii 3akoH oT 5 anpens 2013 r. N 44-D3 «O
KOHTPAaKTHOM cucTeMe B cdepe 3aKylmokK TOBapoB, paboT, ycIyr s oOecredeHus
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rOCy/IapCTBEHHBIX U MyHUIIMIIAJIBHBIX HY XK.

IIpumep S

C nmoMo1b10 HHTEPAKTUBHBIX CXEM pa3zdepeMcst B BOIPOCE KOMIIETEHIIUU CY/IOB.

B none bazoBoro nowncka BBegeM KommereHius cy10B cxema.

Ecnu B Hayasle cnucka HET MCKOMOIO JOKYMEHTA, YTOUHUM IOJIyYE€HHBIN CIIUCOK, Hailas
TOT >K€ KOHTEKCT B Ha3BaHMIX JOKYMEHTOB cmucka. Jlig 3Toro B 00JacTH IMOMCKa
nepexmounMcs Ha CIIMCOK: B HA3BaHUAX M HaXXMeM KHOINKy Haiitu.

OtkpoeM pokymeHT: Cxema. 3akoHOJATeNbcTBO O cynaeOHoi cucreme. Cynpl.
Komnerenuus cynos

IIpumep 6

ba3oBelii MOMCK HINET KOHKPETHBIM BHJ TNpaBoBoi uH(popmanmu. Haiinem cynebnyto
MIPaKTHUKY 110 BOIIPOCAM YBOJIBHEHUS IO COKPAILEHUIO ILITATOB.

Ha nanenu ba3zoBoro noucka Beioepem BkiIanky CyneOHasi MpakTHKa U B CTPOKY IMOUCKa
BBEJIEM YBOJIbHEHHS 110 COKPAILICHHIO IITATOB. [I0CTpONM CIHCOK.

DHIMKIONEIUH PEIICHUH MPEAICTaBIAI0T cO00M pelIeHus: HIKCIEepPTOB 0 Balllel CUTYalHH.
[TonydeHHBIN OTBET YUYUTHIBAET JACHCTBYIOIIEE 3aKOHOAATEIBCTBO, MO3UIIMI0 OPraHOB BIIACTH,
CYIOB M CIOXHBIIYIOCS IPAaBOIPUMEHUTENBHYIO MPAKTUKy. OHUUKIONEIUN JOIOJIHEHBI
pUMepaMu TPAaKTHYECKUX CHUTyalldid M THUIOBBIMH (QopMaMH, HMX pas3Aeibl IMOCTOSHHO
MIOTIOJTHSIOTCSL HOBBIMM MaTepuallaMi U OOHOBisAt0TCs. Pa3bepeMcss B HE3HAKOMOM BOIPOCE,
KCTIOJIb3YST DHIIMKIIONEINIO PEIICHUM.

ITpumep 7

Uro HeoOXoAMMO AJIs CO3AaHUA Iopuarueckoro guna? Kakue oTinyus B CO31aHUN Pa3HbIX
BUJIOB FOPUINYECKUX JIULL?

Ha nanenu bazoBoro noucka BeioepeM CChUIKY DHIIUKIONEINH PEIICHUH.

B mnone ba3zoBoro  moucka BBEIEM CO3JaHUE  IOPUAUYECKOTO  JIMIA U HAXKMEM
kHOnKy Haiitu.

OTkpoeM JOKyMeHT DHuMKiIoneaus peuieHuid. Co3nanue  Opuauyveckoro juima. B
OCHOBHOM OKHE IpHuBeAeHa uH(popManus 00 »JTanax Cco3JaHHUs FOPUIUYECKOro JIHIIa,
CXeMaTH4YHOe MpEJCTaBIeHUE MaTepuala MO3BOJsIET OBICTPO pazodpaTbes B BOIpoce. YKaxeM
YHUCJIO TAIOB:

WNudopmanus 0 HEOOXOAUMBIX IEHCTBUSAX MPH CO3AAHUU PA3HBIX BUIOB IOPHINYECKHUX
JIUI] CBEICHA B TaOJUILy, YTO HAIJIAIHO IEMOHCTpUpPYET ux orinuusi. Heobxonumo nu n3bpanue
peBusnoHHOU Komuccuu st OOO? OtBet 3auKCUpyiiTe B TEKCTOBOM TOKYMEHTE

B npaBoii wacTu OKHa, IZie pa3MelleHbl cMeXHble Bompockl, otMeTbTe Cozmanne OOO.
ITepen Bamu komMmakTHBIN MaTepuai 06 ocodeHHOCTAX co3aanus umenHo O0O0.

[lo3HaKOMUTBCA ¢ MHEHMSMH CyJAOB IO KOHKPETHOMY  BOINPOCY  IMOMOTYT
MaTepHabl DHIUKIONEAUU CyneOHOoi mnpakTuku. OHM TO3BOJNAT OBICTPO «YXBaTUTh» CYTh
M3y4aeMOro BONPOCA M OMEPAaTUBHO OOPATUTHCS K 3aMHTEPECOBaBLIEMY CyA€OHOMY aKTy. JTO
TOTOBBIA IOCTATEHHBIM AHATUTHUYECKUN Marepuall, B KOTOPOM IPEACTABIEHBl BpPYYHYIO
BbIOpaHHble dkcniepramMu ['TAPAHTa cambie xapakTepHble U MMOKa3aTeIbHbIe PELICHUs CYAO0B IO
paccMaTpuBaeMOMYy BOIIPOCY.

IIpumep 8

Bo3MoxHa 11 3aME€Ha 4acTH €KErOJHOr0 OIUIaYMBAaEMOI0 OTIIYCKAa, KOTOpas IMpPEBBILIACT
28 KaJIeHIapHBIX JHEH, TCHEe)KHONW KOMITCHCAIIMEH 110 WHUIIMATUBE paboToaTes?

Ha nanenu bazoBoro noucka BeIOepeM CCbUIKY DHIMKIONEIUS Cy1eOHOM MPaKTHKH.

B none ba3oBoro noucka BBeIeM 3aMEHA €KErOTHOTO OTIyCKa JIEHE)KHOM KOMIIEHCAalUen
U HaxmeM KHonky Haiitu.

OTkpoeM TMepBbIii JOKYMEHT CIHCKAa DHIMKIONEAUs CyJIeOHOW MpaKkTUKHU 3aMeHa
€XKEroJIHOTO OTIAYMBAaEMOT0 OTITycKa neHexHoi komneHcamuei (Ct. 126 TK).

[To3HakoOMHUMCSI C MHEHUSIMU CYJIOB IO JJAHHOMY BOITPOCY M 3aIIMIIEM OTBET B TEKCTOBBIN
JOKYMEHT

[Touck o pexBusuTam
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ITouck no pekBU3UTaM — 3TO UHCTPYMEHT, IIPEAHA3HAYEHHBIN I IIOUCKA JOKYMEHTOB I10
3apaHee M3BECTHBIM pekBH3uTaM. [1oMCK MO peKBU3WTaM IMO3BOJSET OrPaHUYMBATH /yTOUHSTH
IIOMCK TI0 Pa3jIMYHbIM PEKBU3UTaM JIOKyMEHTA, HallpUMEp, IEPUOY BPEMEHH, TEMATUKE, OPTaHy
BJIACTH.

IIpumep 9

Ha 1 utons TpaIiuIIMOHHO NIPUXOAUTCS BCTYIUIEHHE B CUIIy MHOTOYMCIIEHHBIX U3MEHEHUH B
OTEYECTBEHHOM 3aKOHOjaTenbcTBe. Haiiem Bce denepaibHble 3aKOHBI, B KOTOPBIX M3MEHEHHS
BCTynuiu B cuity | urons 2015 rona.

OTtkpoeM kapTouky 3anpoca Iloncka no pekBusuram.

B none Tun BBenem PenepanbHbIi 3aKO0H.

B cekuuu [IpaBoBoi KaJeHIaphb B noje BHecenue U3MEHEHUH BBEAEM
natel C:07.2014, Ilo: 01.07.2014.

HaxxmeMm kHONKy McKarts.

IIpumep 10

Haiinem xuuru cepun «Knaccuka poccCHIICKOro MpaBoBOro HAacHEAMsD». Y TOYHUM CIIHCOK
o TemaTtuke — OOpa3oBaHue.

Cuctema TAPAHT conepUT KCKII03UBHOE COOpaHHe TPYJIOB yUeHBIX IpaBoBenoB XIX
— Havana XX Beka. Y00Hee BCEro MOCTPOUTH TMOJHBIA CIHUCOK KHHUT C IMOMOIIBIO TIOMCKA IO
PEKBU3HUTAM.

OOpatumMcs K KapTOUKe 3ampoca Mmoucka mo peksuszuram. B mone Tun BBenem — Knaccuka
poccuiickoro npaBoBoro Hacienus. [lomyunm criucok, B Hem 6oiee 4500 10KyMEHTOB.

qj Hazag =

Bepnemcss B KapTO4yky @IOMCKa IO PpEKBU3UTaM, HaXXaB KHOIKY U B
nose Paznen/Tema Boioepem pyOpuky Bribopsl, n3duparenbHas cucrema, pedepeHryMsol.

[TocTpoum crucok. YKakute KOJIMYECTBO JJOKYMEHTOB B CIICKE B TEKCTOBOM JIOKYMEHTE

IHouck mo curyauuu

[Touck no cutyanuu NpeaocTaBisieT HEOObIIYI0 OI00PKY OCHOBHBIX MAaTE€pPHANIOB B TE€X
Cllydyasix, KOT/la Bbl HE 3HAeTe KaKue HOPMATHBHbBIC aKThl HEOOXOIMMBI /ISl PELICHHUs PaBOBOH
3ajauu.

ITpumep 11

Bac unTepecyet Bompoc BHEOUEPEIHOTO NPEJOCTABICHUS KUJIbSI.

OTKpO€eM NOMCK 110 CUTYaLUH.

BBeneM B OKHO KOHTEKCTHOTO (PHIIbTpA MPEAOCT KU BHE.

OTMETMM  MBIIIBIO  CUTYalLMIO BHEOYEPEAHOE IPEJOCTABICHUE JKWIbS U  HaXXKMEM
KHOIIKY MckaTs.

N3y4nM JOKYMEHTBHI IOIYy4EHHOIO CIIMCKA.

[Touck o ucToyHUKy onyOauKoBaHus. TOJKOBBIN ClIOBaphb

Marepuanbl BeAyIIUX NepUOJIUUECKUX NEYaTHBIX U3aHUi B 00JaCTH SKOHOMMKH U IpaBa
yA00HO HCKaTh C MOMOIIBIO MIOWCKA IO UCTOYHMKY ONyOsuKoBaHus. Paborath ¢ HUMHM Takxke
yJ100HO U C MOMOIIBIO TOUCKA MO PEKBU3UTAM.

IIpumep 12

Haiinem marepuassl, omyoaukoBaHHble B Ne 7 xypHaia «3akoHoaTrenabcTBo» 3a 2014 ron.

OTKpoeM @OHMCK [0 HCTOYHHKY OIyOJuKoBaHus. B mone KkoHTekcTHOro ¢uiabptpa
BBEJIEM 3aKOHOAATeIbCTBO 7 2014.

OTmeTuM ranodykoil Heo6XoAUMBIH kypHai. [Ipyu 5TOM B 10NOTHUTENTLHOM OKHE MOSBUTCS
BbIOpaHHOE U3JaHUE.

Haxmem kHOIKY. YKaXHUTE KOJIMYECTBO IOKYMEHTOB B CITUCKE

IIpumep 13

B kakom KxypHane HamewyataHa craTeid B.A. benoBa «VcTOYHMKHM MEXIyHapOIHOTO
TOPIOBOIO IpaBa: MOHATHE U BUABI (001Mit 0630p)»? IlepeiinemM K 00BSICHEHUIO UCTIOIB3YEMOTO
B HEW TepMuHa «cyBepeHuTeT» B ToskoBoM cinoBape 'TAPAHTa.
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Hcnonb3ys nouck mo pexBusutam, B nose Opran/Mcrounnk Beenem CMU, B none CrnoBa
B Ha3BaHuM (KoHTekcTHBIN nouck) - benoB nuctounnku Buasl. Haxkmem kHonky Mckats.

[Tomy4yeHHBIH CIUCOK OYAET COCTOATh U3 MCKOMOM CTaTh, OTKPOEM €€.

HaiineM TepMuH «CyBEepeHUTET», KOTOPBIA MPUCYTCTBYET B cTarbe. Il 3TOr0 Ha)xkmem
kHomnKy Ilonck KoHTekcTa, 3aTeM B CTpOKy ba3oBoro momcka BBeIeM CyBepeHUTET(0OpaTuTe
BHHMaHHE, B 00JIaCTH TIOUCKA yke oTMedeHo B manHoM nokymente). Haxxmem knonky Haitu.

[[lenkHeM 1paBOM KJIABUIIEH MBIIIKA [0 BBIACICHHOMY CIIOBY«CYBEPDEHHUTET» U B
MOSIBUBLIEMCS] KOHTEKCTHOM MeHI0 BeiOepeM komaHy Haiitu B TonkoBom cioBape.Ilepen nHamu
MIOSIBUTCS TOJIKOBAHUE YTOT'O MIOHATHS.

3AJAYU JIAA CAMOCTOSATEJIBHOI'O PEHIEHUSA

BA30BbII NOUCK

Kakoii TokyMeHT yTBepk1aeT popMy HaJOrOBOM JAEKJIapaliy 10 TPAaHCIOPTHOMY HaJIOTy?

Hatigure 3akoH «O rocyaapcTBEHHOM TaliHE». Y KaXXUTE €ro HOMEP U 1aTy NPUHATHS

IHOUCK 11O PEKBU3UTAM

Haiinure Bce Tpyas! Tapacosa 1.T., pazmeniennsie B cucteme 'TAPAHT. Ckonpko ux?

Haiigute neiicTByromue 3akoHBI Ballero peruoHa (Hampumep, r. MOCKBBI) MO Teme
«OxpaHa npaBonopsiika, 6€30MacHOCTh, IPABOOXPAHUTEIbHBIE OpraHbDy. CKOJIBKO JOKYMEHTOB
B [TOJIyYEHHOM CIIUCKE?

ITOUCK 11O CUTYALIUHN

VYKaXkuTe pPEKBU3UTHI 3aKOHA W HOMEpP CTaTbH, I'JI€ JAETCA ONPEIEICHUE TIOHITHIO
«TUCTaHIIMOHHBIE 00Pa30BaTEIbHBIC TEXHOIOTUN:

Ykaxkute pasmep rocyJapCTBEHHOW MOUUIMHBI IPU MOJAa4e B CyJ MCKOBOTO 3asBJICHUS O
pacTopxeHuu Opaka:

VYKa)xute peKBU3HUTHI 3aKOHA U HOMEP CTATHU:

PABOTA C HEPHOINUYECKHUMMU IEYATHBIMU U3JAHUAMMU.

Hcnonb3yst MOUCK 10 UCTOYHUKY OIYyOJIMKOBaHUS, YKaXHUTE MOCIEIHUNH HOMEp KypHaia
«3aKOHOATENbCTBOY, pa3MeleHHbI B cucteme 'APAHT:

Haiigure moabopky craTeil mepuoAMYECKUX MEYaTHBIX U3JaHUM Mo Teme «3auura mpas
notpeOuTene, BKIAAYMKOB U aKIIMOHEPOB» 3a nepuoa ¢ 1 suBaps 2014r. nmo Hacrosiee Bpems.
(Mcnonb3ys mouck no pekBusutam, 3anonnute noisi: Opran / Uctounuk —CMMU, Paznen / Tema
— 3ammra mpaB mnoTpeduTenel, BKIAAYMKOB M akiuoHepo, [lata ¢:01.01.2014.) Vkaxwure
KOJIMYECTBO CTAaTEH B CIIMCKE:

CkonbKo cpeay HUX crarei u3 )xypHana «['paxaaHuH u npaBo»?

(Knomnka Pabota co cinckom, komanaa Mickath 1o pekBU3UTaM B TEKYIIEM CIIHCKE).

Haiinute crateio P.P. MymnaraneeBoit «BinusiHue ¢enepanusma Ha pa3BUTHE MHCTUTYTA
B3aUMOJICHCTBUS TPEACTAaBUTEIBHBIX OpPraHoB Biacth B Poccum». B kakoM xypHase oHa
HarneyaraHa?

B TekcTte cTatbu BCTpeyaeTcs TEPMUH «aBTOKpaTus» (MepeiauTe K HEMYy C MOMOUIbIO
KOHTEKCTHOT0 1noucka). Kakoe TosikoBaHue 3Toro TepMuHa gaet ToJIKOBBIH cioBapb?

IIpakTyeckas padora Ne 5 «Padora co CIIC «I"apanT»
Pabora co cnuckom

IIpumep 1

[TocTpoum criMcok 10KyMeHTOB 110 3anpocy «IIpeanpuHuMaTtenbckas 1esiTeIbHOCTbY» U
MIPOBE/IEM €r0 aHAJIM3 [0 BUJaM WH(POpMAIIHH.

- B none ba3zoBoro momcka BBeieM NpeINPUHUMATEIbCKAs I€ATEIbHOCT U MOCTPOUM
CIIMCOK JOKYMEHTOB.

- AnHanu3 cnmcka o BuAaM HHQOpPMAIMK IPUMEHSETCS K MOJTHOMY CIHCKY JTOKYMEHTOB,
U 4yTOOBl €ro TMpOBECTH, IIEJIKHEM [0 pAacloOJO)KEHHOH B HW)KHEH YacTH OKHa
BKJIaJIKE AHAJIM3 CIUCKA WM BbIOEPEM COOTBETCTBYIOIIMM MYHKT B BBINAJAIONIEM MEHIO
kHonkrPaGora co cnmckoM. YKakeM KOJMYECTBO JOKYMEHTOB: AKThbI OPraHoB BJacTH /
®enepanbuble akTbl, KommenTapuu / CraTbu
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- TlocTpouM CIHCOK JOKYMEHTOB, HPHUHATHIX (eaepaTbHbIMU OpraHaMH BIJIACTH I10
3anpocy «lIpeanpuHUMAaTeJbCKAs AeATENbHOCTBY. [l 3TOro ycraHOBMM Kypcop Ha
CTpPOKE AKTBI OPraHoB BJjacT / @enepajbHble aKThl U HAKkMeM KHONKY IlocTpouTs.

- CoxpanuM B nariky Mou JOKyMEHTBI CIIUCOK 11O/ Ha3BaHHEM [IpeanpruHuMaTenbCTBO.

IIpumep 2

YTOYHMM CHHMCOK, TNOJYYEHHBIH B MpEIpLAyLHIEM IIpuMepe, ¢ noMouiso bazosoro
noucka u Iloucka no pexkBuzuram.

- Halinem kommyecTBO NOKyMeHTOB crucka IlpeanpuHuMaTebCcTBO, B KOTOPBIX €CTh
YIIOMHHAHUS 00 OTBETCTBEHHOCTH MHIMBUAYAIBHOTO MpeAnpUHUMAaTeNs. s 3TOro U3MeHuM
obmacth morcka Be3ne Ha CniMcok: B TIOKYMeHTAX.

- B ctpoxy ba3oBoro moucka BeezneM orBerctBeHHOcTh MIIL. IIpu sTOM mouck Oyzaer
OCYLIECTBIIATECA HE TOJBKO B Ha3BaHUAX, HO M B TEKCTaX JOKYMEHTOB crnucka. Haxmem
kHonky Haiitn. KommuecTBO JOKYMEHTOB B CIIUCKE:

- Y3HaeM, CKOJIBKO B JTOM CHHCKE 3aKOHOB. /(s aToro B MeHro KHomku PaGora co
cnuckoM BeiOepeM KkomaHnay MckaTh 1O peKBHU3MTaM B TeKylleM cnucke. B kaprouke
3anpoca Iloucka mno PEKBHU3UTAM B nosje Tun cekiun OcHOBHbBIE PEKBHU3UTHI
AOKYMEeHTa BBeJieM 3aKoH U HakmeM KHonky Mckarth. 3adukcupyeM KOJTUYECTBO TOKYMEHTOB
B CITHCKE.

- CoxpaHuM NOJIY4YEHHBIN CIMCOK 1107 Ha3BaHueM OTBercTBeHHOCTH UII.

COPTUPOBKA CIIMCKA

Crncky, MOCTPOEHHBIE ¢ MOMOLILI0 Ba30BOro moMcka, KOHTEKCTHOTO TOUCKA, U CIIUCKH
CCBUIOK HA JIOKYMEHT IO YMOJYAaHHIO OTCOPTHUPOBAHBI IO CTEIIEHH COOTBETCTBHS 3aIpOCy.
JIOKyMEHTBl B CIIUCKaX, MOCTPOCHHBIX HHBIM O00pa3oM, MO YMOJIYAHHUIO COPTHUPYIOTCS IO
FOpPUINYECKOH CUIIE.

IIpumep 3

Haiinem B cucteme TAPAHT 3akonbl o Teme «O0pa3oBanue». Kakoll JOKyMEHT UMeEET
camylo MO3JHIO0 JaTy U3JaHus?

- OTkpoeM kapTouky 3amnpoca [loncka nmo pekBu3uTAM.

- B mone Tun: BBeneM 3akoH u B nojie Pa3znen/Tema BoioepeM pyOpuky O0pa3oBanue.

- Haxxmem kHOnKy McKaTh. 3allOMHHTE MTEPBBIN JOKYMEHT B CIIHCKE.

- JIOKyMeHTBI B CIIUCKE OyAyT MO YMOJYAHHIO OTCOPTHUPOBAHBI MO IOPUIMUYECKON CHIIC.
UtoObl HAMTH camblif CBEXHMM JOKYMEHT CIHCKa C MOMOIIbIO KHOMKH, HakMeM KHONKy Paborta
€O CIHCKOM, BbIOepeM koMaHay COpTHpPOBaTh CIHMCOK MU OTMETHM KpHUTEpUHA — MO JaTe
u3aanu. JlIokyMeHT ¢ camoi mo3aHel gaToi u3nanus OyaeT MepBbIM B criucke. 3adukcupyiire
JiaTa ero u3JaHusl.

Pa6ora ¢ noxymentom. [IpeacraBiieHue J0KyMeHTa

IIpumep 4

Haiinem ®enepanbhpiii 3akoH oT 26 aexadps 1995 r. Ne 208-O3 «O06 akmmoHEpHBIX
o0IIecTBax» M Ha €ro NnpuMepe O3HAKOMUMCSI C DJIEMEHTaMH IPE/ICTaBICHUS JOKYMEHTa B
cucteme FTAPAHT.

- C mnomouisio bazoBoro moucka naiinem @enepanbHblii 3akoH «0O0 aKIMOHEPHBIX
o01ecTBax».

- OOparuTe BHUMaHME€ Ha TO, UTO Ha T[IaHENM HABUTAIlUM  PACIOJIaraercs
Bianka CTpykrypa aokyMmeHTa. [Ipu BpIOOpe moboro smeMmeHta Ha Biiaake CTpykTypa
AOKYMEHTA IIPOUCXOUT IEPEX0] K COOTBETCTBYIOLIEH YaCTU TEKCTAa JOKYMEHTa B OCHOBHOM
OKHE.

- Cucrema I'APAHT npenocrasisier YHUKaAIBHYO BO3MOXHOCTb [IpocMOoTpa
rpaduyecKkux KOMUN IMepBOHAuYaIbHBIX peaakiuil 3akoHoB. [lo ccbuike CM. rpaguyeckyio
KONHMI0 O(pMIMAJIBHON MyOJMKAIMM , PpACIOJIOKEHHONM Iepell Ha3BaHUEM JOKyMEHTa
oOpaTtuMcs K rpauueckoil Ko1K rnepBoHavaIbHON peJakliu 3akoHa. B pesynbTare 3arpy3urcs
rpaduyueckast Konus J0KyMEHTa.

- Bepremcs k 3akoHy «O0 aKIIMOHEPHBIX 001IECTBAX).
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- BeiGepeMm Brinagky CnpaBka B HWKHEH dacTH okHa. Haiiném u 3anumem uHpopmMaruio
0 TOM, I'7ie OB OITyOJIMKOBAH JIaHHBIN 3aKOH, U C KaKOM 1aThl OH ObLIT BBEJEH B JIEHCTBUE.

- M3yuynm aHHOTaIMi0 K 3akoHYy «O0 akuuoHepHbIX obmecTBax». /lyis 3Toro BbiOEepeM
BKJIQJIKy AHHOTAI[US1, PACIIOJIOKEHHYIO B HIDKHEH yacTu okHa. Halimem nadopmaiuio o Tom, Ha
KaKMe aKIMOHEpHbIe 00IIeCTBA PaCIPOCTPAHACTCS 3TOT (eiepaIbHbIN 3aKOH.

- 3aKpoeM JI0NOJHUTENIbHOE OKHO, BbIOpaB BKiIaaKy TekcT.

- Ilepeiinem k crarbe 1 ngaHHOro 3akoHa. B m. 3 3TOM cTaThu €CTh CCBUIKA: «...
Oco0eHHOCTH CO31aHHsl, PEOPTraHM3ALUH, JUKBUAALMH...ONPeAeasIioTca (eaepaaibHbBIMU
3aKOHAMM». JTa CCBIJIKA SBISAETCS HESIBHOM (T. K. HET TOYHOI'O YKa3aHUS HA KOHKPETHBIE HOPMBbI
npasa). [Ipu nepexoze mo 3TOM cChUIKE, Mbl MOJIYYaeM CIUCOK JOKYMEHTOB. YKa)KeM Ha3BaHHE
IIEPBOr0 JOKYMEHTA CIIMCKA

- Bepremcs k 3akoHy «O0 aKIIMOHEPHBIX 001IECTBAX).

- O3nakomuMcsi uH(popMmaleld 00 U3MEHEHUAX B CTaThe 2 JOKYMEHTA, PACIONOKEHHON
nepesx TEeKCTOM cTaThbU. M3MeHeHHs B craThio 2 Obuid BHeceHbl dejepaibHbIM 3aKOHOM H
BCTYNAIOT B CUITY

- Jlns BBoJIa COOCTBEHHOIO KOMMEHTapHsl B TEKCT JJOKyMeHTa HaxkmeM kiasuiry Enter. B
MOSIBUBLIEECS 110JI€ BBEJIEM TEKCT, Harpumep, O0OpaTuTh BHUMAHHE.

- Kommenrapnii COXpaHseTcs ABTOMATUYECKH. Ob6patute BHUMAaHME: Ha
BKiagke CTpyKTypa JAOKYMEHTa I10CJie nanky OriaBjeHHe NosBUIACH nanka Mou
KOMMEHTapHu.

- B Tekymem [OKyMEHTE CKpOEM KOMMEHTApUHM IOPUCTOB KoMmmnaHuu «IlapaHT» u
uHpopmanmo 00 ero uaMeHeHusix. Jlnsg 3Toro BbiOepeM NyHKT CKpPbITh KOMMEHTAPHH
I'APAHTaB pasgene Jokymentsl / KoMMeHTapumum KOMaHJHOTO  MEHIO, KOTOpOe
PacroJoKeHO B BEpXHEH YacTH dKpaHa, a 3aT€M B 3TOM e pasjiere KOMaHTHOTO MEHIO BbIOepeM
IIyHKT BBIK/II0YUTH HHGOPMAIMIO 00 H3MEHEHHUSIX JOKYMEHTA.

B3aumocssizaHHbIe JOKYMEHTHI

YroObl mepeT K CIHCKaM CBSA3aHHBIX JOKYMEHTOB K (PparMeHTy JAOKYMEHTa, MOXHO
BOCITOJIB30BaTbCd KHONMKOW CCBUIKM Ha ()parMeHT: WIM COOTBETCTBYIOIIMMH KHONKAMHM Ha
MIAHEJIM UHCTPYMEHTOB BKJIagku CTPyKTypa AOKyMeHTa.

IIpumep S

N3yuum cyneOHyI0 MpakTHKy, CBS3aHHYIO C BONPOCOM YIUIaThl aJMMEHTOB Ha
HECOBEPUICHHOJIETHUX JIeTel MpU OTCYTCTBUH COTJIAIICHUs 00 yIlaTe alluMEHTOB.

- OCHOBHBIM JIOKYMEHTOM, KOTODPBIN PEryJUpPYET 3TU OTHOLIEHUS, siBisercs CeMenHBbIH
koaexc Poccuiickoit @enepanun, a iMeHHO cTaThs 81 «Pasmep aJMMeHTOB, B3bICKHBAEMBbIX
HA HEeCOBEPIICHHOJIETHHX JieTell B Cy1e0HOM MOpPSAIKe».

-B ctpoky ba3osoro noucka BeeneM cr 81 CKH  IOCTPOMM  CIIHCOK.
OtkpoeMm Cemeiinbiii koaekc Pocceuniickoit @enepanuu.

- [loctpouM CHUCOK MOKYMEHTOB, CChUIAOMMXCS Ha craTtblo 81. [l 3Toro Haxmem
kHONKY CcbllIkM Ha ¢parMeHT, pAaclojioKEHHYIO cieBa oOT crTatbu 81 U BbIOepem
koMaHay CyneOHasi NPaKTHKA.

* B JIONOTHUTENBHOM OKHE TOSBWIICA CIHUCOK JOKYMEHTOB CYJEOHBIX OpraHOB,
ynomuHaromux cratel0 81 CemeitHoro koaekca Poccuiickoir ®exepamum. KonmuecTtBo
JIOKYMEHTOB B CIIUCKE

ManiuHa BpeMeHH

MamuHa BpeMeHH — aHAIUTHYECKUH MHCTPYMEHT, MO3BOJISAIOUINNA paboTaTh ¢ MPaBOBOH
nH(popMalel o COCTOSTHUIO Ha JIF00YI0 33JaHHYIO JaTy.

IIpumep 6

Omnpenenum, kakoil aAMUHUCTpAaTUBHBIN mTpad B cooTBeTcTBUH ¢ Kogexcom Poccuiickoit
@eneparuu 00 aAMHUHUCTpATHBHBIX MpaBoHapymeHusx (KoAIl P®) ycranaBmuBaics ans
IOPUAMYECKUX JIMI 32 0OMaH MoTpeduTessi, eciau MpaBoHapylleHne npousonuio 5 saBaps 2015
roja.

- B mone ba3zoBoro noucka BBeeM oOMaH noTpeduTesns u HaxkMeM KHonky Haitu.
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- 13 moctpoenHoro cucremoii cnucka odparumest k KoAIl P® ot 30 nekabps 2001 r. Ne
195-@3. JlokyMeHT OTKpoeTCs Ha cTaThe 14.7 B akTyaJIbHOW PEAAKIINN.

- YKa)keM MaKCHMAallbHBIH pa3Mep mrpada, MpeayCMOTPEHHOIO 3a COOTBETCTBYIOILEE
IIpaBOHApyLIECHUE, HATAraeMbIi Ha IOPUIUYECKUX JIUI COTJIACHO 3TOW CTaThe.

- Ha manenn WHCTpYMEHTOB Ha)kMeM KHOINKY 3MeHeHHMsi B JOKYMeHTe U BblOepeM
KOMaHly MallnHa BpeMeHH.

- B nosBuBmemcs okHe kanenaaps ycraHosuMm naty 01.2015 n naxxmem kaonky OK.

- Otkpeutace penakuusa KoAll PO, neiictBoBaBmas 5 ssuBapst 2015 roga. [Ipu s3ToM mbl
OCTaJMCh B cTathe 14.7.

- Obpatute BHMMaHMe Ha TekcT BkIaaku [Ipenynpeskaenue, COrjgacHO KOTOPOMY
JMana3oH JeHCTBUS JaHHOW peJakiuu: ¢ 1o. 3apUKCHUpYWTe YKa3aHHBIH JAMana3oH U
MaKCUMaJIbHBIN pa3mep mTpada 3a mpaBoHApYLICHHE, HAlaraeMblidi Ha FOPUINYECKUX JIHII.

CpaBHeHue pegakiuuil

IIpumep 7

CpaBHUM JeHCTBYIOIIYI0 W Mpeablaylrylo peaakuuun PenepanbHoro 3akoHa «O06
VICIIOJTHUTEIIBHOM ITPOU3BOJCTBEY.

- OtkpoeM 3akoH «OO0 HCIIOTHUTEIHLHOM IPOU3BOICTBEY.

- Haxkmewm kHOnKy M3MeHeHHs1 B IOKYMeHTe U BbiOepeM CpaBHeHHe pelaKiuii.

- CnpaBa  oToOpakaeTcst akTyaldbHas pefakiuus. Ha 5eBoil mnaHenw mnpUBOAUTCS
MpeAbIAYyIIas peaakins JOKyMEHTa.

- lns  mepememieHHs  MEXIy M3MEHEHHbIMM  (parMeHTamMu OyJIeM  HaXHMaTh
kHonky Cienyrouiee u3MeHeHHe, PACIOIOKEHHYIO B HIDKHEH 4acTH dKpaHa.

- [locnennee W3 M3MEHEHUH MPOU3OILIO B CTaThe MoA HoMepoM? 3adurcupyiite HOMEp
CTaThH.

O030p U3MeHeHHUil JOKYMEHTA

O030p M3MeHEeHNH JOKYMEHTA — AHATUTUYECKUIM HHCTPYMEHT, IMO3BOJISIOIIMM MTOIYYUTh
TaOJUILy C U3SMEHEHUSIMH IS JTIOOBIX pedakIMid JOKYMEHT. DTy TaOJIMIly MOKHO COXPAHUTh MU
pacreyaTarh.

IIpumep 8

CpaBHUM JEHCTBYIOIIYI0O W TPEABAYLIYI0 peakiuu ['paxxmaHckoro kojekca PO u
COXpaHUM 0030p U3MEHEHUH B (aii.

- Otkpoem ['paxknanckuii kogekc PO.

- Hasxxmem kHonky 3MeHeHMsi B JIOKyMeHTe U BbliOepeM MyHKT OO030p H3MEHEHHUI
JOKYMEHTA.

- Ilonydennyto tabnuiyy skcroptupyem B MS Word, HakaB Ha KHONKY JKenopt B MS
Word. Coxpanum ¢aiin nog umenem 0630p usmenenuii I'K.

WH®OPMAIIMOHHO-IIPABOBOM MMOPTAJI TAPAHT (www.garant.ru)

Kaxnpii cnenuanucr mMMeeT JOCTyIl K OpPWUTMHAJIBHOMY KOHTEHTY Ha IPaBOBOM
noptaine www.garant.ru. Bel Bcerma pabortaere ¢ akTyanbHOM HH(popmarmeil Onaromaps
OOHOBJICHHIO MOpTaja B peKUME PealbHOTO BPEMEHHU.

IIpumep 9

N3yunm nocranosnenue [IpaBurenscrBa PO ot 16 anpens 2003 r. Ne 225 «O TpyaoBsIx
KHMKKax» C UCIOJIb30BaHUEM UHTEpHET-Bepcuu cucteMbl 'APAHT.

- Ha  moprane T'APAHT (garant.ru) nmepeiiieM K HHTEPHET-BEPCHH  CHCTEMBbI
I'APAHT.[{n51 5TOTO IEIKHEM MBIIIBIO [0 COOTBETCTBYIONIEMY OaHHEpy (pacHojoXkeH crpaBa
ot ctpoku Ilouck goxkymenta B cucreme 'APAHT). KpyriocyTouno BeI MoxkeTe paboTaTh
C HHTepHeT-BepcHueil «OCHOBHBIE HOPMATHBHBIE AKThD), B BEUEPHEE BPEMS U BBIXOJHBIE JHU
B OecIyIaTHOM JJOCTyIle MHTepHeT-Bepcus «3aKkoHoaaTe1bcTBO Poccum.

- C nomonisio ba3oBoro noucka HaiiieM HCKOMBIM TOKYMEHT.

- C xako#l aThl BBOASTCA B JIEHCTBUE TPYJOBbIE KHIDKKM HOBOro oOpasua? 3apukcupyeM
OTBET
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- Oxcioptupyem B MS Word TekcT JoKyMeHTa M coxpaHuM moja umeHeMm TpynoBas
KHHUKKA.

CTYJEHYECKUI UHO®OPMAIIMOHHBIN MTOPTAJI (edu.garant.ru)

Ha ctynenueckoM nHpopMalimoHHOM HOpTalie pa3MeIleHO MHOTO MOJIe3HON HHPOpMAaIIH:
ckayuBaemass Bepcus  crneuuanbHoro  Bbimycka «APAHT-OOpa3oBanme», HHTEpHET-
Bepcusi «TAPAHT-O0pa3oBanne», 61banoreka yuyeOHbIX MmocoOuil, kuuru cepun «Kmaccuka
POCCHUICKOT0 IPAaBOBOI'O HACIEAUI» U MHOTOE JPYTO€.

IIpumep 10

B Beimycke «I’TAPAHT-O0pa3oBanue» HaiiieM KkHuru no teme IOpuamdeckue nuna,
MHAWBUAYaAIbHbBIE PEANPUHUMATEIH.

- Ha  crynenueckom  uHpopmanmonHoM  noptaie (edu.garant.ru) nepeiiiem 1o
ccbiike OTKPBITH MHTEPHET-BEPCHIO.

- Ecnn BBl siBisierech obOnamareneM IIpaBoBoro kimouya «'APAHT-O0pa3oBanue», TO
BBenuTe ee Homep B nose «Homep kaptel «TAPAHT-O0pa3oBanue». [Ipu nepsom Bxoze B
CHCTEMY BBl MOXET€ BBECTH JI000H, KpoMe IMycTOro, yAOOHBIM sl Bac mapoib. Takxke BB
MO’KeTe paboTaTh MO/l TOCTEBOM YUETHOM 3alHUChIO.

- Ha manenu unctpymeHnToB BoioepeM Pacmmpennblii nouck/ Ilouck no pekBU3UTAM.

- B nmone Tun Beenem Knura (Kommentapun/Kuura) u B mnone Tema - FOpuanueckue
JIMIA, MHAUBUAYAIbHbIe npeanpuHuMatesu. [loctpoum cnucok. 3adukcupyiite KOJIMYECTBO
JIOKYMEHTOB B CIHCKE (KOJIMUYECTBO JOKYMEHTOB MOKHO IIOCMOTPETH B BEPXHEH YaCTH OKHA).

SATAYN JJIAA CAMOCTOSATEJIBHOI'O PEHIEHU A

1. B xakom nokymente LlenTpanbHoro Oanka P® Haxonsarcs m3o0pakeHHs OaHKHOT
eBpo? OTkpoiite n3obpaxenue 100 eBpo.

2. Ckonbko pemakumii 'y ['TIK P®? Vkaxute auana3oH OEUCTBUS MpeablIylIeH
pENAKIMHN: € 10

3. Kaxngprii yupegutenr OOmecTBa ¢ OTpaHUYEHHON OTBETCTBEHHOCTHIO JOJIKEH
OIIATUTH MOJHOCTHIO CBOIO JIOJI0 B YCTAaBHOM KamMTaue OOIIECTBa B ONPEAETICHHBIH CpOK.
Ykaxxkute KakoBa BeaW4HHa 3TOTO cpoka, ecau OOO Obpuio 3apeructpupoBano 15.03.2014r.
VYKaxuTe HOMEp CTaTbU M HA3BaHUE 3aKOHA. YCTAHOBUTE 3aKJIaJKy B 3TOM MECTE IO
nMeHeM YcraBHblil kanuTaa O00.

4. CpaBuute pemakiuu Ne9 u Ne® ®DenepanpHoro 3akoHa «0O0 oOpa3oBaHMHM B
Poccutiickoit ®eneparumny. Kakas cratbs Obuta mo6asiena? Ykaxute e€ HoMep.

5. Toctpoiite criucok cynebHoi npakTHku k crathe 21 3akona PO ot 7 despans 1992 r.
N 2300-1 «O 3ammute mpaB moTpeOUTENCH». YKAXKHUTE KOJIMYECTBO JOKYMEHTOB B CITHICKE.
Coxpanute cnucok, mnpucBouB emy umsa MopaiabHblii Bpea. C IOMOIIBIO IIOHCKA 11O
PEKBU3UTAM HAMJIUTE B 3TOM CIIMCKE OJHO cyAeOHOe pelieHHe, B KOTOPOM CYJ YJIOBJIETBOPUI
TpeOOBaHUE HCTIA O KOMIEHCALMM MOpPAJbHOIO Bpeda. YCTaHOBUTE 3aKJaJKy B TOM MecTe
JOKYMEHTa, TJ€ HaXOAMTCA BBIBOJA CyJa O B3bICKAHMM KOMIIEHCAllMM MOPAJIbHOIO Bpela U
COXPAHMTE 3aKJIAJKy 1101 UMEHEM B3bICKaHue KOMIIEHCAIHH.

6. Haiinute QeaepanpHble 3aKOHBI, B HA3BAaHUU KOTOPBIX MPHUCYTCTBYET CIOBO «Kpbim».
OTtcopTupyiiTe IOJyYEHHBIM CIUCOK MO JAaTe HU3JaHus. YKaKWUTE JaTy CaMOIo CBEXKEro
JOKYMEHTA.

C nomorpio MHTEpHET-Bepcun «l apaHT-00pa3oBaHME» HaAMIUTE CHpPaBOUHBIA MaTepHai
«JlomamHsag mpaBoBasi sHUMKIoneAus». M3 paszmena HacnenmoBanue mnepeiauTe MO CCHUIKE
HacnenoBanue 1o 3akoHy, COXpaHUTe HH(POPMALIMIO TI0 3TOMY Boripocy B ¢aitn HacienoBanmue.

IIpakTyeckas padora Ne 6 «Opranuzanus NOMCKAa Pa3JHYHbIX JOKYMEHTOB
B CIIC «KoncyabTant Ilmroc»»
3amyctute Opaysep. B mouckoBoii ctpoke BBenute «Koncynbrant [Inroc onnaitay u (vim)
nepeiauTe 1O  cchUIke https://www.consultant.ru/online/ Haxxmutre «Havate paboTy» B
HEKoOMMepueckoil uHTepHeT-Bepcuu Koncynbrant Ilmoc
MeTtoauyeckue ykazaHusl K BbINOJHEHUI0 MPAKTHYECKOH padoThl: 3aaHUEe COCTOUT
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u3 1ByX uacteil. [lepBas yacte (0Oyuaromias) COCTOUT U3 8 3a/1a4, CONMPOBOXKIAEMBIX MOJIHBIM
OMHCaHUWEM HX pelleHus. Bropas 4dacTe (KOHTPOJIMPYIOIIAs)IIPEAIOaraeT CaMOCTOSTEbHOE
pelieHne 8 3a1a4 ¥ COCTaBJIEHHE OTUYETA O XOJAE pEIICHUs KaKIoW 3a1aun. Popma U3I0KEHUS
X0/1a PEIICHM 3a7]a4H AaHAJIOTMYHA OITMCAHUIO PEIICHUS 3a/1a4 B IEPBOM YaCTH.

3aganue: BoImonHUTE NPEICTaBICHHBIE HWXKE 3aJadyd, CTPOro Cjeays ONUCAaHHOMY
anroputMmy pemieHus. ObpaTuTe BHUMaHME, YTO Ka)KAas 3a/a4ya WLIIOCTPUPYET ONpe/esiEHHbIE
cpeacta CIIC KoncyabTanT Ilinroc, npumeHsemMsle A1 €€ peleHHUs.

3apauya Ne 1: BrrsicHuTE, HY’KHO JTM BHOCUTh U3MEHEHHMS B IOKYMEHTBI O KOMaHIUPOBKE,
€CIIi HeOOXOMMO MPOJUIUTH €€ CPOK.

B npumepe wmmoctpupyerca —ucnoab3oBaHue «IlyreBogurenssi mo  KagpoOBbIM
BOIIPOCaM», a TaK)Ke IpUMEHEeHNE BbIcTporo noucka.

Bapuanr pemienus:

1. JIna mnonmyuyeHus wuHGpOpPMAIMM MO HHTEPECYIOUIEH CHUTyallMM BOCHOJb3YHTEChH
BeictpbiM  mouckoM. B crpoke Beictporo momcka 3zanaiite: IIPO/JJIEHHUE CPOKA
KOMAH/IMPOBKHU u Haxxmute kHONKY « HaiTm».

2. B Havasie MOJIy4EHHOIO CIMCKAa HaxOIWUTCS TOKyMeHT «llyreBonurens mo KaapOBBIM
BonpocaM. KomanaupoBkmw». OTKpONTE 3TOT JOKYMEHT.

3. Bel cpa3y nomagere Ha myHKT S5 «lIpomnenune cpoka KOMaHAMPOBKW». B HeMm co
CCBIJIKAMH Ha COOTBETCTBYIOIIME HOPMAaTHBHBIE AKTBI Pa3bICHEHO, YTO CPOK KOMAaHIUPOBKH
MOXKET OBITh MPOJJIEH Ha HEOOXOJMMOE KOJIMYECTBO JIHEH, MPU 3TOM BHOCHUTH W3MEHEHHUS B
JOKYMEHTBI O KOMaHIUpPOBKe He TpeOyercs. OTMEUEHO, YTO HEOOXOIUMO COCTABUTH MPHUKA3 O
MPOJUIEHUH CpOKa KOMaHIWPOBKH, U YKa3aHO, KaKHE CBEJIEHUS JOJDKHBI OBITh OTpPa)KeHbI B
IIpUKa3e.

B Tekcre Takxke npuBeseH o0pa3 MpuKasa o MpoJJIeHUH CPOKa KOMaHIUPOBKH.

OrBet: Haiinena nndopmaiius o MHTEPECYIOIEMY BOTIPOCY.

3agaya Ne 2: CTopoHBI HaMEpeHbl 3aKJIIOYUTH JOTOBOP IOCTaBKU KPYHMHOW MapTHH
HanuTKOB. llokynarenb 3aMHTEpecOBaH B TOM, YTOOBI YCHETh pealu30BaTh MPOAYKLHUIO 10
UCTEYEHHUs1 Cpoka roaHocTH. [loaTomy oH TpeOyeT BKIIIOUYUTH B JOTOBOP YCJIOBHE O TOM, UTO
CPOK TOJHOCTH TOCTaBJISIEMOIO TOBapa JOJKEH ObITh He MeHee 6 MecsieB. BwisicHuTe, Kak
COrJIacoBaTh YCIOBUE O CPOKE FOJTHOCTH MOCTABIISIEMOrO TOBAPA.

B npumepe niutroctpupyercs npuMeHeHre bpicTporo moucka, movck Kojaekca, U3yueHue
CBS3€M K JOKYMEHTY, ucroiyib3oBanue «llyreBoaurtens mo OTOBOpHOH pabotey», mepexoi IO
CCBIJIKaM.

Bapuantsl pemienus:

1-i1 BapunanT. Mcnons3yiite nepexon k IlyreBoauresio uepe3 boicTpblii NoUCK.

1. Inst noxyyeHus: ”HGOpMaIMU IO UHTEPECYIOLIEH CUTYalluu BOCIIOIb3yiiTeCh BblcTphIM
nouckoM. B ctpoke Beictporo momcka 3anaiite CPOK I'OJJHOCTU TOBAPA u naxmute
KHOIIKY «HaitTu».

2. B Hayvane nosyd4eHHOro CiMcKa HaXoAsTcs N0KyMeHThI «llyTeBoaurens o JTOroBOpHOM
pabore. [loctaBka. Pucku mnokymaTens mOpH 3aKiIIOUE€HUU jaoroBopa», «llyreBogurens mo
noroBopHoii padore. I[loctaBka. PekomeHnanum mno 3axioueHuo 1oropopa» u «llyreBonurens
1o oroBopHoii padote. [loctaBka. Pucku nocraBiyka npu 3aKII0U€HUH 10TOBOPAy.

3. IlockonpKy HEOOXOAMMO MOMYYUTh PEKOMEHJAIMH IO COIJIACOBAHUIO YCIOBUH
JoroBopa, BblOepuTe gokyMeHT » IlyreBogurens mno goroBopHoil pabote. IlocTaBka.
PexoMenganmu 1o 3akiat04eHHIo 10roBopa». OH oTkpoeTcs Ha I1. 4.3 «Cpok roIHOCTH TOBapay.

B sTOM myHKTE [OaHO OIpeAesieHHe CpoKa TOAHOCTH W YKa3aHbl MOCIEIACTBUSA €ro
UCTEUCHMA. 3JIeCh K€ YKa3aHO, YTO «CPOK T'OJTHOCTH HE MOXKET OBbIThb OIpEeJesIeH JIOTOBOPOM.
OO0s13aHHOCTH IO YCTAHOBJIEHUIO JAHHOTO CpoKa MpexycMmarpuBaercs 3akoHoM (cT. 472 T'K
PD)».

Hanee conepxkurcs uHGOpManuUs O TOM, YTO CPOK TOJHOCTH YCTaHaBIMBAETCS
M3TOTOBUTENSIMM OIIPEAEIEHHBIX BUJOB TOBAapoB. IIpuBENEHbI CCHIIKM HAa HOPMATUBHBIE AKTBHI,
perynupymoIre JaHHbIH Bompoc: 3akoH «O 3ammurte npaB norpedurenein», O3 «O TeXHUIECKOM
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perynupoBaHun», Texuuueckue pernamentsl, 'OCTrI, mucbMo PociotpebHanzopa.

B Tekcte mpuBeneHbl MpUMEpPHl TOBAPOB, JUISI KOTOPHIX JIOJDKEH OBITH ONpEAesieH CPOK
rogHocTu. [IpUMEHUTENPHO K paccMaTpuUBaeMoOil CHTyallud Bbl BUAMTE WHGOPMALHIO O
HEO0OXOJUMOCTH YCTaHOBJIEHHSI CPOKa TOJHOCTH HAa TaKU€ HAMUTKU, KaK COKU U3 (PPYKTOB H
OBOUIEH, MOJOYHBIE HANUTKU. Pa3bsICHEHO, YTO i AJKOTOJIBHBIX HAIUTKOB, COJEPKaIUX
6onee 10% crnupTa, CpOK FOJTHOCTH YCTaHABIUBATH HE HYKHO.

IlockonbKy, Kak yKa3aHO BBIIIE, CTOPOHBI HE BIIPAaBE ONPEAENATH CPOK TOJHOCTH
JIOTOBOPOM, JaHbl PEKOMEHJAIMM IO COTJIaCOBAHUIO YCJIOBHUS, 3alUINAIONIIEI0 HHTEPECHI
MOKyIaTesNs B JaHHOW CUTyallud. YKa3aHo, YTO B JIOTOBOPE MOXHO YCTaHOBUTH «00s3aHHOCTh
MOCTAaBIIMKA M€pelaTh TOBap TaKUM 00pa3oM, 4TOObI 10 UCTEUEHUS] CPOKA FOJJHOCTH OCTaBaJIOCh
HE MEHee COIJIACOBAHHOIO JOrOBOpOM cCpoka». IIpuBeneH mnpumep (HOpMyITHUPOBKH TaKOro
YCJIOBHSL.

4. B TekcTe pPEKOMEHJAIMil TakKe YyKa3aHbl IIOCIEJICTBUS HEyKa3aHHMs B JIOTOBOpE
CHeIMabHBIX YCIOBUI MOCTaBKM TOBapOB CO CPOKOM TOJHOCTH, JaeTcsl ccbulka Ha «Puck
nokymnarens». Ilepeiins mo Hel, Bbl momagere B m. 4.3.1 «Puck mnpu HecoriacoBaHUM
00513aHHOCTH TOCTaBIIMKa MepefaTb TOBAP B ONpEAENEHHBIH CPOK 10 MCTEUEHHUs CPOKa €ro
rogHocTn» aokymenTa «IlyreBoauTens mo noroBopHoil pabote. [loctaBka. Pucku mokynarens
IIPU 3aKJIFOUYEHUH JI0TOBOPay», I/Ie MOKHO MOJIPOOHEe 03HAKOMUTHCS C CyAe0HONW MPAKTHUKOM MO
paccmMaTpuBaeMoOil CUTyalyH.

B onucanuu nanHOro pucka ykaszaHo cieayrouiee: «Eciau 1oroBopom He yCTaHOBJIEHO, B
KaKOW CpPOK /10 OKOHYaHMS CpOKa 'OJHOCTH IOCTABIIMK JIOJDKEH MepenaTh TOBAp, MOKyHaTellb,
MOJIyYWB TOBAap CO CPOKOM TOJHOCTH, HCTEKAIOMIMM Yepe3 HEMpOJOJIKUTEIBHOE BpeMs C
MOMEHTa Iepesadn, He BIIpaBe OyJeT 3asBUTh O HEHaJUIeXkalleM HMCIIOJHEHUH MOCTaBIIMKOM
00s13aHHOCTH TIO TIepeiavye TOBapa M OTKA3aThCs OT OIUIATHI IO cMBICHy 1. 2 cT. 472 'K P®, ecnu
TOBap peaJlbHO MOT OBITh HCIOJIb30BAaH IO Ha3HAYCHHWIO (peajM30BaH) 3a 3TO BpEMs».
[IpuBenena cyneGHas mpakTHKa, MOATBEpKAarollas NaHHBIA BbIBOA. [lo mmeromielics cchlike
MOKHO TE€pPEWTH B TOJHBIM TEKCT CyAeOHOro pemieHHs AN €ro MoJpoOHOro H3yYeHUs u
aHaIM3a.

2-i1 BapuanT. VMcnons3yiite nepexon k [lyreBoauTento U3 HOpMbI KOJEKcA.

I. [{enkHUTE o ccpuike «Kogekcs» B CtapToBom OKHEe WJI1  HaXMHUTE
kHonKy «Koaekebn» [lanenn OpicTporo noctyna. B crnmcke KOIEKCOB LISIKHUTE MO CChUIKE Ha
yacTh BTOpYO ['paxkranckoro kogekca PO. OTkpoeTcs TEKCT KoJeKca.

2. IlepeiinuTe B OrNIaBIEHUE TOKYMEHTA, HaXkKaB KHONIKY «OriaBJjenune» [IpaBoiil manemnu.

3. B crpoke mnowucka ormasienusi 3agaidre: CPOK T'OJHOCTHU wu Haxmute
kHonky «Haiitu nanee». Bpl nomamere Ha cT. 472 (MHaYe MOYKHO IPOCTO MPOJUCTAThH
ornasieHue, BeIOpath Ti1. 30 «Kyms-pomaka», pacKpeITh CIIUCOK BXOSIIMX B HEE CTaTeH U
BbIOpATh B HEM CT. 472).

4. Ilepeiinute B TEKCT CTaThbU U MpocMoTpute ero. CieBa OT 3arojloBKa CTaTbu HAXOJIUTCS
ApKUH 3HA4OK «i». OH TO3BOJSET TONYYUTh CTPYKTYPUPOBAHHBIM 1O pasjgenam u
MH(GOPMALIMOHHBIM OaHKaM CIHHCOK JIOKYMEHTOB, COJEPXKALUX TOJIE3HYIO JIOMOJHUTEIbHYIO
MH(POPMALINIO, CBSI3aHHYIO C IPUMEHEHHEM JaHHOM cTaThu. lllenkHuTe 1Mo 3TOMy 3HAUKYy.

5. B pa3pene «KommeHTapuu 3aKOHOJATEIbCTBA» YCTAHOBUTE KypCcOp Ha Ha3BaHUE
uHpopMannoHHoro 6anka «IlyreBoauTens o 10roBopHoii padorex». B cnucke cripaBa BeiOepuTe
«IlyTeBonuTens 1o 10roBopHoii padore. [loctaBka. Pekomenaannu mo 3aKkiar04eHHIO TOTOBOPaY.

6. OH otkpoetcd Ha 1. 4.3 «CpoK rOJHOCTH TOBapay.

B »TOM mnyHKTEe AaHO ompeneneHHe CpoKa TOJHOCTH U YKa3aHbl IOCIEJCTBUS €ro
UCTEUCHMA. 3JIeCh K€ YKa3aHO, YTO «CPOK T'OJTHOCTH HE MOXKET OBbIThb OIpEeJesIeH JIOTOBOPOM.
OO0s13aHHOCTH IO YCTAHOBJIEHUIO JAHHOTO CpoKa MpexycMmarpuBaercs 3akoHoM (cT. 472 T'K
PD)».

Hanee conepxkurcs uHGOpManuUs O TOM, YTO CPOK TOJHOCTH YCTaHaBIMBAETCS
M3TOTOBUTENSIMM OIIPEAEIEHHBIX BUJOB TOBAapoB. IIpuBENEHbI CCHIIKM HAa HOPMATUBHBIE AKTBHI,
perynupymoIre JaHHbIH Bompoc: 3akoH «O 3ammurte npaB norpedurenein», O3 «O TeXHUIECKOM
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perynupoBaHun», Texuuueckue pernamentsl, 'OCTrI, mucbMo PociotpebHanzopa.

B Tekcte mpuBeneHbl MpUMEpPHl TOBAPOB, JUISI KOTOPHIX JIOJDKEH OBITH ONpEAesieH CPOK
rogHocTu. [IpUMEHUTENPHO K paccMaTpuUBaeMoOil CHTyallud Bbl BUAMTE WHGOPMALHIO O
HEO0OXOJUMOCTH YCTaHOBJIEHHSI CPOKa TOJHOCTH HAa TaKU€ HAMUTKU, KaK COKU U3 (PPYKTOB H
OBOUIEH, MOJOYHBIE HANUTKU. Pa3bsICHEHO, YTO i AJKOTOJIBHBIX HAIUTKOB, COJEPKaIUX
6onee 10% crnupTa, CpOK FOJTHOCTH YCTaHABIUBATH HE HYKHO.

IlockonbKy, Kak yKa3aHO BBIIIE, CTOPOHBI HE BIIPAaBE ONPEAENATH CPOK TOJHOCTH
JIOTOBOPOM, JaHbl PEKOMEHJAIMM IO COTJIaCOBAHUIO YCJIOBHUS, 3alUINAIONIIEI0 HHTEPECHI
MOKyIaTesNs B JaHHOW CUTyallud. YKa3aHo, YTO B JIOTOBOPE MOXHO YCTaHOBUTH «00s3aHHOCTh
MOCTAaBIIMKA M€pelaTh TOBap TaKUM 00pa3oM, 4TOObI 10 UCTEUEHUS] CPOKA FOJJHOCTH OCTaBaJIOCh
HE MEHee COIJIACOBAHHOIO JOrOBOpOM cCpoka». IIpuBeneH mnpumep (HOpMyITHUPOBKH TaKOro
YCJIOBHSL.

7. B Tekcre peKOMeHIAlMHi TakXe YyKa3aHbl IOCIEACTBHS HEyKa3aHUs B JOTOBOpE
CHeIMabHBIX YCIOBUI MOCTaBKM TOBapOB CO CPOKOM TOJHOCTH, JaeTcsl ccbulka Ha «Puck
nokymnarens». Ilepeiins mo Hel, Bbl momagere B m. 4.3.1 «Puck mnpu HecoriacoBaHUM
00513aHHOCTH TOCTaBIIMKa MepefaTb TOBAP B ONpEAENEHHBIH CPOK 10 MCTEUEHHUs CPOKa €ro
rogHocTn» aokymenTa «IlyreBoauTens mo noroBopHoil pabote. [loctaBka. Pucku mokynarens
IIPU 3aKJIFOUYEHUH JI0TOBOPay», I/Ie MOKHO MOJIPOOHEe 03HAKOMUTHCS C CyAe0HONW MPAKTHUKOM MO
paccmMaTpuBaeMoOil CUTyalyH.

B onmcannm naHHOrO pHcKa ykazaHo cienyromee: «Ecinm 10oroBopom He yCTaHOBIIEHO, B
KaKOW CpPOK /10 OKOHYaHMS CpOKa 'OJHOCTH IOCTABIIMK JIOJDKEH MepenaTh TOBAp, MOKyHaTellb,
MOJIyYWB TOBAap CO CPOKOM TOJHOCTH, HCTEKAIOMIMM Yepe3 HEMpOJOJIKUTEIBHOE BpeMs C
MOMEHTa Iepesadn, He BIIpaBe OyJeT 3asBUTh O HEHaJUIeXkalleM HMCIIOJHEHUH MOCTaBIIMKOM
00s13aHHOCTH TIO TIepeiavye TOBapa M OTKA3aThCs OT OIUIATHI IO cMBICHy 1. 2 cT. 472 'K P®, ecnu
TOBap peaJlbHO MOT OBITh HCIOJIb30BAaH IO Ha3HAYCHHWIO (peajM30BaH) 3a 3TO BpEMs».
[IpuBenena cyneGHas mpakTHKa, MOATBEpKAarollas NaHHBIA BbIBOA. [lo mmeromielics cchlike
MOKHO TE€pPEWTH B TOJHBIM TEKCT CyAeOHOro pemieHHs AN €ro MoJpoOHOro H3yYeHUs u
aHaIM3a.

OrtBer: Haiinensl nogpoOHbIe pa3bsaCHEHHs 110 BOIPOCY.

3agaya Ne 3: Haiinure NOKyMEHT, NpUHATBIA B nepBoM kBaprtaie 2011 r., xoTopbim
yCTaHaBJIMBAETCs KOAPPHUIMEHT UHCKCAIIUN COLUAIEHON IEHCHH.

B mpumepe mimocTpupyeTcs MOUCK € HCMOIb30BaHHEM Mosield « TekeT Jo0KyMeHTa» M
«JlaTay.

Bapuanr pemenus:

1. Orkpoiite Kaprouky mnoucka paszaena «3akoHoaaTeabcTBo». [Ipu HeoOxomumocTu
OYHUCTHTE €€, Ha’KaB KHONKY «OYHCTUTH KapTOUYKY».

2. B none «Teker nokymenrta» Beenure: MHJAEKCALIA COLIMAJIBHOM ITEHCUU.

3. B none «/lara» 3agaiite auamazon: C 01.01.2011 IT1O 31.03.2011.

4. Tloctpoiite cincok 10kyMeHTOB (F9).

5. Otxkpoiite [locranoBnenue [IpaButensctBa PO ot 31.03.2011 N 224 «O6 yTBepKaeHUN
kodd¢uimenta unaekcanuu ¢ 1 anpens 2011 r. counanbHBIX MEHCUIA) U U3YUYHTE €TO.

OrtBet: Haiineno I[locranoBnenue IlpaBurensctBa P® ot 31.03.2011 N 224 «OO06
yTBepkaeHUN K03 uumenta unnekcamuu ¢ 1 anpenst 2011 r. coruanbHbIX MEHCHI».

3agaua Ne 4: Haiinute denepanbHblil 3aK0H 00 JIEKTPOHHON MOANUCH, TPUHSTHIN B 2011
roay.

B npumepe wutocTpupyercs npuMeHeHHE BbICTpOro moucka WiM  TOUCK  C
ucronb3oBanueM noneit «/lara» u «HazBanue 10KymeHTa».

BapuanTsl pemienus:

1-ii BapnanT. Bocnone3yiitech BbICTpBIM MOHCKOM.

1. Bocnons3yiitech cTpokoil beicTporo mnoucka B CTaprToBOM OKHE WIM HaXMUTE
KHOTIKY «BblcTpblii  mouck» [lanenn ObicTporo goctyma. Ilpm Heo0XOAMMOCTH OYHCTHUTE
cTpoky BeicTporo moucka u 3anaiite B Heit: SAKOH Ob DJIEKTPOHHOM TTOJITHCH.
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2. C nomMompto kKHONIKH « HalTH» OCTPONTE CIUCOK TOKyMEHTOB. DenepanbHblil 3aKOH
ot 06.04.2011 N 63-®3 «O0 »1eKTPOHHOMN TOAMKMCHY MPEACTABICH B HAa4aJle CITUCKA.

2-i1 Bapuanrt. VMcnons3yiite Kaprouky noucka paszgena «3aKoHOAATEJIbCTBOY.

1. Boiigure B KapTouky moucka paszzena «3aKOHOAATEJbCTBO», IPU HEOOXOAUMOCTH
OUYHUCTHUTE €€ C MOMOILBIO KHONKH «O4YHCTHTH KAPTOUKY».

2. B none «lara» ykaxute nuana3zon: C 01.01.2011.

3. B none «Ha3Banue noxymenrta» seeaure DJIEKTPOHHA A ITOITNUCD.

4. ITocTpoiite cnucok 10kymeHToB (F9).

5. Otkpotiite @enepanbublii 3aK0H 0T 06.04.2011 N 63-D3 «O0 211eKTPOHHOMN TOITUCH.

Oteer: Haiinen ®enepanbupiii 3akoH oT 06.04.2011 N 63-®3 «OO6 »31eKTpOHHOI
MOJNINACK.

3apauya Ne 5: Haiinure ®denepanpubiii 3akoH ot 28.12.2009 N 381-®3 «O06 ocHOBax
roCy/1IapCTBEHHOTO PETYJIMPOBAHUS TOPrOBOM AeATeNbHOCTH B Poccuiickoit Penepanum».

[IpuMep WILTIOCTPUpPYET MOUCK JOKYMEHTa C IOMOIIBIO BBICTPOro momcka, a takxke c
ucnosas3oBanueM nois «Homep» Kaproukn noucka.

Bapuantsl pemienus:

1-i1 BapunanT. Vcnone3yiite BoicTpbIii OKCK.

1. Bocnons3yiitech cTpokoil beicTporo mnoucka B CTaproBOM OKHE WIM HaXMUTE
KHOTIKY «BblcTpblii  mouck» [lanenn ObicTporo goctyma. Ilpm Heo0X0AMMOCTH OYMCTHUTE
cTpoKy beicTporo moucka u 3agaiire B Heil: 381-D3.

2. C nomMompto kHONKHU «HaiiTw» mocTpoiire cucok AOKYMEHTOB. OTKpOMTE MCKOMBII
JOKYMEHT.

2-ii BapuanT. Mcnone3yiite KapTouky moucka.

1. Otkpoiite KapTrouky mnoucka paszzaena «3akoHoaareabcTBo». [Ipu HeoOXxoaumocTn
OUHUCTHUTE €€, HAKaB KHONKY «OYHCTUTH KapTO4KY».

2. B none «<Homep» 3anaiite: 381-D3.

3. [MocTpoiite criucok 1oKkyMeHTOB (F9).

4. Otkpoiite ®enepanbhbiif 3akoH 28.12.2009 N 381-D3 «O06 ocHOBaxX rocyaapcTBEHHOTO
peryJIMpoBaHus TOProBOM AesTeNbHOCTH B Poccuiickon denepaunn».

Oteer: Haiinen ®enepanbupiii 3akoH  oT 28.12.2009 N 381-®3 «O6 ocHOBax
roCy/1IapCTBEHHOI'O PETYJIMPOBAHUS TOPrOBOM AesTeNbHOCTH B Poccuiickoit Penepanum».

3agaya Ne6: Halimute 3aKOH O KIMPUHIE W KIMPUHTOBOM NESITEIBLHOCTU. BBIACHUTE,
KOI'Zla JOKYMEHT BCTYIIAET B CHITY.

B npumepe wimocTpupyercs npuMeHeHHe bpIcTporo mnoucka, HU3y4deHHE CIpPaBKH K
JOKYMEHTY.

BapuanT pemienus:

1. Bocnons3yiitech cTpokoil beictporo mnomcka B CTaproBoM OKHe WIM HaKMUTE
kHONKY «BbicTpblii mouck» B [lanesn ObicTporo gocryma. [Ipy HEOOXOAMMOCTH OYHMCTHUTE
cTpoky «bbicTporo moucka» u 3agaiite B Heii: 3AKOH O KIIMPUHTE.

2. C nomompbro kHONKH «HailT» noctpoiite cnucok JOKymMeHTOB. DenepalibHbIll 3aKOH
ot 07.02.2011 N 7-®3 «O KIMpUHTe U KIUPUHIOBOW JEATEIBHOCTH» INPEACTABICHA B Hayaje
cnucka. [lepeliqure B €ro TeKcr.

3. Hang TekctoM JOKyMeHTa pa3MelneHa MH(GOpMAIMOHHAs CTpOKa, B KOTOPOH yKa3aHo,
YTO B COOTBETCTBUHU €O CT. 31 maHHBIN 1okyMeHT BerynaeT B cuiny ¢ 01.01.2012. Tlepelinute B
CIpaBKy K JOKYMEHTy U u3yuute ee. B «lIpumeuanue Kk IOKyMEHTY» Takke yKa3aHO, 4TO
JAHHBIA TOKYMEHT BBOAMTCS B JericTBUe ¢ 1 siHBaps 2012 rona.

OrtBer: Haiinen ®enepanbubii 3akoH ot 07.02.2011 N 7-®3 «O xnupuHre u
KJINPUHTOBOU JIeATEIbHOCTH». M3yueHa cpaBka K JOKYMEHTY.

3agaua Ne7: Onpenenure HopMy pabodero Bpemenu (B 4acax) Ha 2013 rof B 1ienom mnpu
40-yacoBoii paboueii Heee.

[TpuMep WILTIOCTPUPYET MOUCK CIIPABOYHON MH(POPMALIUH.

BapuanT pemienus:
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1. Mckomass uHpopMmanus COACPKUTCS B MPOM3BOJACTBEHHOM KajleHIape. YKa3aHHBIN
KaJICHJIaph - OJUH U3 CIIPpaBOYHBIX MaTepuasioB cucreMsl KoncyabsTanT Iliaroc.

2. lllenkuuTte MbIIbIO 1O ccbulke «CnpaBouHasi HHGpopmanus» B CTapTOBOM OKHE WU
HaxMuTe KHONKY «CnpaBouHast uHpopmanus» Ilanenu ObicTporo gocryma.

3. B pasnene «Kanengapw» menkHuTe MbIIbl0 10  ccbluike «[Ipon3BoacTBeHHBbIH
KaJICHAapb».

4. B CITUCKE IIPOU3BOACTBEHHBIX KajeHaapei 3a pasHble roJbl
otkpoiite «IIpon3BoacTBeHHblIil KajeHaapb Ha 2013 roa«.

OtBet: B npousBoactBeHHOM KaneHaape Ha 2013 ronx ykazaHo, 4TO HOpMa pabouero
BpemeHH (B yacax) B 2013 rony npu 40-uacoBoii paboueii Heaene coctaiseT 1970 yac.

3agauya Ne8: Beiichute, BmnpaBe mu OOOQO 1npenycMOTpeTb B yCTaB YCIOBHE, B
COOTBETCTBUH C KOTOPHIM €IMHOJUYHBIN HCIIOJHUTEIbHBINA OpraH u30upaeTcsl TOJbKO U3 YUCIIa
ydactHuKoB OOO.

B npumepe wmmroctpupyercs ucnoisib3oBanue «IlyreBoauresisi mo KOpnopaTuBHBIM
CIopam», a TaKXke NpuMeHeHe BpICTPOro moncka u nepexos no OrJaBJIeHUIO JOKYMEHTA.

Bapuanr pemienus:

1. UtoObl HaliTH OTBET Ha BOINPOC, BOCHONB3YHTECh CTpOKoW BbicTporo mnomcka B
CrapToBOM OKHE WJIM HaXMHUTE KHOTKY «BblcTpbiii mouck» [lanenu OvicTporo moctymna. [Ipu
HEOOXOIMMOCTH OYHUCTUTE CTPOKy bbicTporo moucka u 3amaiite B Heil: N3BPAHUE
EAVMHOJIMYHOI'O UCITOJIHUTEJIBHOI'O OPTAHA OOQOO.

2. C nomompto kHONKM «HaMTH» NOCTpONTE CHUCOK ITOKYMEHTOB. B BepxHel uacTu
cnucka Haxogutcs «IlyreBoauresib 10 KOpPHOPaTHMBHBIM crnopaMm. COBET JHMPEKTOPOB
(HabmroaTenbHBIN COBET) M €AMHOIUYHBIA MCIIOMHUTEIBHBIN OpraH o0IIecTBa ¢ OrpaHUYCHHOM
OTBETCTBEHHOCTHIO». OTKpOWTE €ro.

3. Bol momagere B m. 1 «/30paHMe €IUHONIMYHOIO HWCHOJIHHUTENBHOTO OpraHa u
MpEeKpalleHue ero MoJHOMOYMit». UToObl ObicTpee HalWTH OTBET Ha BOMNPOC, MEpEeHauTe B
OIJIaBJIEHNE JOKYMEHTA ¢ MOMOIIBI0 KHONKHU Ha [IpaBoil nanenu. PackpoiiTe ciicok BBIBOJOB K
paccmarpuBaeMoil Teme («36paHre eIMHONMYHOTO WCIIOJHUTEIBHOTO OpraHa M MpeKpalieHue
ero MoJHOMOuMii»). Cpenu npeCTaBICHHBIX BBIBOJOB U3 Cy/1€OHOM MPAaKTUKU BIOEPUTE BBIBOJ
1.2. «...YcTraBoM 00IIeCTBa MOXKET OBITh MPEAYCMOTPEHO yCIOBHE 00 M30paHUM €AMHOTUIHOTO
UCIIOJHUTEIIBHOTO OpraHa TOJIBKO U3 YHClIa €ro YYaCTHHKOB», COOTBETCTBYIOLIUI
paccMaTpuBaeMOMYy BOIPOCY, U MIEPEUUTE B €r0 TEKCT.

B TekcTe nmox BBIBOJOM MBI BUAMM MOTHUBHUPOBKY CyJla. BbIBOA NOATBEPKIAEH BBIACPKKOU
u3 cyaeOHoro pemeHus. Ilpyu HE0OXOAMMOCTH MOXHO NEPEHTH MO CChUIKE B MOJHBIA TEKCT
yKa3aHHOTo cyneOHoro akra. (MoXHO MOJy4uTh OTBET, HE MEepexois B orjasieHue. s sToro
ClelyeT MPOJINCTAaTh TEKCT TE€MbI, HAUTH B HEM M HM3YyYHUTh BBIBOJA 1.2, Pa3bsACHAIOMIMI HaIl
BOIIPOC).

Oteet: Haiinena uadopMaims Mo HHTEPECYIOIIEMY BOIIPOCY.

3agaun VIS CAMOCTOSATEJLHOTO PeLIeHUs

3aganue: Coznaiite Qaitn oTuéTa O BBINOJHEHHOW MNpakTudeckoi pabote. Ilpucsoiite
¢aitny ums - I'pynna+Csoé Ums.docx, rie Bam Heo0X0auMo OyAeT OMUCHIBATh XOJ PEIICHUS
MIPEACTABJICHHBIX HWXKE 3a1ad. B Tekcre oTu€ra ykaseiBaeM 3agada Ne, nanee ClenyeT TEKCT
3aJ1a4, [I0CJIe KOTOPOro ONKchiBacM BapuaHT pemieHus 3a1a4u.

3agauya Ne 1: Berichure, kak ucuncaute HJIC mpu nepegadye MMyIIeCTBEHHBIX MPaB Ha
KUJIOU JIOM.

3amada mpeanosaraer ucnoias3oBaHue «llyreBogurens mo Hanoram. IlpakTmueckoro
nocobust mo HJIC», a Taxke npumMeHeHne bricTporo noucka, nepexo Mo CChlIKaMm.

3agaua Ne 2: BrigicHuTe, Kak W Korja ompejaensiercss Haioropas 6aza mo HJC mpu
nepeaye UMyIIEeCTBA B OIUIaTy TOBapOB.

3amada mnpenmnosaraeT ucnosibzoBanue «llyreBoaurens mno Haoram. IllpakTmueckoro
nocobust mo HJIC», a Taxke npumMeHeHne bpicTporo noucka, nepexo Mo CChlIKaMm.

3agaua Ne 3: Mexay reHepalIbHbIM MOJPSTIMKOM U CyONOAPSTUUKOM 3aKIIIOUEH JOTOBOP
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cybmoapsia, MO YCIOBHUSM KOTOPOTO OIUIaTa BBIMOJHEHHBIX CYONOAPSAYUKOM paboT
OCYLIECTBISAETCA JMIIb I0CIE TMOCTYIUIEHUS JICHEKHBIX CpPEJCTB OT 3aKa3uMka. BerscHure,
JENUCTBUTEIILHO JIM JAHHOE YCIIOBUE J0r0BOPA.

3ajauya TpeAnoJaraeT Mmouck Kojekca, mnpuMeHenune «llyteBomurens mo cynaeOHOM
npaktuke (I'K PO)».

3agaya Ne 4: BpisicHuTe, B KakOM MOpPSAKE HCYHUCISAETCS HAJOr Ha MNPUOBLIL MPH
peann3alyy HEJBUKUMOIO UMYIIECTBA YEPE3 areHTa.

3aiada npeanosiaraeT npuMeHeHue beictporo noucka, ncnons3zoBanue «IlyreBogurens no
CHCIIKaM.

3agaya Ne S5: BericHuTe, B KakoM MOpSAKE MOXXHO NPUHATH K BbrueTy cymmy HJIC,
HCYUCIICHHYIO C aBaHCOB.

3amada mpeanonaraet ucnoas3oBanue «llyreBogurens mo Hamoram. IlpakTtmueckoro
nocobust mo HJIC», a Taxke npumeHenue beicTporo noucka.

3apaua Ne 6: Haiimurte [lpuka3z Munsnpascomnpazsutus PO ot 29.12.2007 N 818 «O0
yIBepkaeHun IlepeyHss BHIOB BBIIUIAT CTHUMYJHPYIOLIETO XapakTepa B (eaepanbHbIX
OIO/PKETHBIX YUPEKICHUSIX U PAa3bICHEHUS O TOPSAAKE YCTAHOBJICHMS BBIILJIAT CTUMYJIMPYIOIIETO
XapakTepa B (efepalbHbIX OIO/DKETHBIX YUPEXKJICHHUIX» pacredyaTaidTe NMPUIOKEHUs K HEMY, a
TaKKe MEePEHUINTE €ro TEKCT 1O 3JIEKTPOHHOM oyYTe.

3ajaya TpEANonaraeT MOMCK JOKYMEHTa C MOoMoIIpl0 beicTporo mnowucka, medarb
(dbparMeHTa 10KyMeHTa, NEPECHUIKY JOKYMEHTA M0 3JIEKTPOHHOH MOYTe.

3agauya Ne 7: Haiigure Ilonoxxenue no Oyxrantepckomy yudety «VcnpaieHue ommOoK B
OyxranrepckoM yuete u oruetHocTu (IIBY 22/2010)».

3azaya npeanonaraeT MoOUCK ¢ MOMOLIBI0 BBICTpOro moucka, a Takke C MCIOIb30BaHUEM
nonst «Homep» Kaprouku noucka.

3agaya Ne 8: Haiinmure u pacrnedartaiite npu3HaKd BeTXMX OaHKHOT. BrricHure, B
YaCTHOCTH, CYMTAETCS JIM OAHKHOTA BETXOMU, €ClIM Ha HEW COIEP)KUTCS HAAMKUCh aBTOPYUKOM.

3azava npeanonaraeT NpuMeHeHue beicTporo moucka.

IIpakTyeckas padora Ne 7 «Padora co CIIC «Koncyabrant ILmroc»»

3anycture Opay3ep. B mouckoBoii ctpoke BBequTe «Koncymnprant [lnroc onmaitay u (vim)
nepeiaure 1o  cchuike https:/www.consultant.ru/online/ Haxkmute «Hauate paboty» B
HEKOMMepUecKor nHTepHeT-Bepcuu Koncynprant [lmtoc

3aziaHue COCTOMT U3 JBYX YacTEH.

OOyuaromiass 4acTh COCTOMT M3 3a/ay, COINPOBOXKAAEMBIX IIOJHBIM OMUCAHHEM HX
pelieHns. BeInonaHuTe NMpencTaBIeHHbIE HIKE 33[Ja4M, CTPOTO CIIEAYysl OMMCAHHOMY aJrOpUTMY
pelIeHus. O6parute BHHMaHHeE, 4TO KaXk/1as 3a1a4a WJUTFOCTPUPYET
onpexnenénnslie cpenctsa CIIC KoncyabranT ILnroc, mpuMeHsieMble 1715 €€ pelieHus.

IIpumep Ne 1: Onpenenute OOmMMIA TOPSJIOK BCTYIUICHHWS B CHJIY PAa3JIMYHBIX BHJIOB
HOPMATHUBHBIX [TPABOBBIX AKTOB.

[Tpumep WILTIOCTPUPYET MOUCK CIPABOYHON HHPOPMAIIIH.

Bapuanr pemenus:

1. Boibepure Bkianky «CnpaBouHas uHdopmanus» B OKHe MOUCKA WM IIETKHUTE IO
ccbuike «CrnpaBouHas nHGopMarys» B CTapTOBOM OKHE.

2. B pazaene «CrpaBodHast ropuaudeckas HHGOpPMAIU MISIKHUTE 1O CChUTKE «Y CTIOBUS
U TIOPSI0K BCTYIUIEHHS B CUJTy HOPMATHUBHBIX aKTOBY.

3. B okHe «Pe3ynbTaT nmoucka» BeIOEpUTE TOKYMEHT «Y CIOBUS U MOPSAIOK BCTYIUICHUS B
cuity (heaepabHBIX HOPMAaTHUBHBIX IPABOBBIX aKTOBY U BOUIMUTE B €TO TEKCT.

4. B yka3aHHOM JIOKyMEHTE, MOJIFOTOBJICHHOM CIIeMaIiNCcTaMu KoMnaHuu «KoHCynpTaHT
[Imoc», naHO TMOAPOOHOE OMHCAHHWE pPAacCMAaTPUBAEMOro BOIpPOCAa CO CChUIKAMM Ha
COOTBETCTBYIOIIME TpaBOBble akThl. JlaHHBIN Marepuan MOANEPKUBAECTCI B AaKTyaJbHOM
COCTOSIHUH.

OtBet: B cnpaBounoit nHpopmanuu cucrembl Koucynprant [lmroc HalaeH TOKyMEHT
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«YCloBUS U MOPSAAOK BCTYIUIGHUS B CHITy (hefiepalibHbIX HOPMATHBHBIX MPABOBBIX aKTOBY», B
KOTOpPOM IpeJICTaBiIeH OOLIUil MOPAJOK BCTYIUIEHHS B CHIIy Pa3iMYHBIX BHJIOB HOPMATHUBHBIX
IIPABOBBIX aKTOB.

IIpumep Ne 2: Haiinute ¢enepanbHblii 3aKOH 00 3JE€KTPOHHOM MOJIMUCH, MPUHSTHIN B
2011 rony.

B mpumepe wmrocTpupyeTcss NpHUMEHEHHE BbICTPOro momcka wiM TMOHUCK ¢
ucronb3oBanueM noneit «/lara» u «HazBanue 1oKymeHTa».

BapuanTsl pemienus:

1-ii BapnanT. Bocnone3yiitech BrIcTpbIM nouckoMm.

1. Bocnons3yiitech cTpokoil beicTporo mnoucka B CTapToBOM OKHE WIM HaXMUTE
KHOTIKY «BblcTpblii  mouck» [lanenn ObicTporo goctyma. Ilpm HEoOX0AMMOCTH OYHCTHUTE
cTpoky BeicTporo moucka u 3anaiite B Heit: SAKOH Ob DJIEKTPOHHOM TTOJITHCH.

2. C nomompto KHONKH « HalTH» MOCTPONTE CHUCOK TOKYMEHTOB. DenepanbHblil 3aKOH
ot 06.04.2011 N 63-®3 «O0 »1eKTPOHHOMN TOAMKMCHY MPEACTABICH B Ha4aJle CITUCKA.

2-i BapuaHT. Vcnons3yiite KapTouky noucka paszaena «3aKoOHOAATEIbCTBOY.

1. Boiiagure B KapTouky moucka paszziena «3aKOHOAATEJbCTBO», IPU HEOOXOAUMOCTH
OUYHUCTHUTE €€ C MOMOILBIO KHONKH «O4YHCTHTH KAPTOUKY».

2. B none «lara» ykaxute nuana3zon: C 01.01.2011.

3. B none «Ha3Banue nokymenrta» seeaure DJIEKTPOHHA A ITOJITNUCD.

4. ITocTpoiite cnucok 1okymeHToB (F9).

5. Otkpoiite @enepanbhblii 3aK0H 0T 06.04.2011 N 63-D3 «O0 251eKTPOHHOMN TOITUCH.

Oteer: Haiinen ®enepanbupiii 3akoH oT 06.04.2011 N 63-®3 «OO6 »31eKTpOHHOI
MOJNINACK.

IIpumep Ne 3: Onpedenume nopmy paboueco epemenu (6 yacax) na 2018 200 6 yerom npu
40-uacoeoii paboueii Hedere.

[Tpumep WILTIOCTPUPYET MOUCK CIPABOYHON HHPOPMAIIIH.

Bapuanr pemenus:

1. Wckomas uHdopmanus COIEpKUTCS B TMPOMU3BOJCTBEHHOM KalleHAape. YKa3zaHHBIN
KaJIEHAapb — OJUH U3 CIIPaBOYHbIX MaTepuasnos cucteMsl Koncyabrant Ilmoc.

2. lllenkuuTte MbIIbIO 1O ccbuike «CnpaBouHasi uHGopmanus» B CTapTOBOM OKHe WU
Ha)XXMHTE KHONIKY «CnipaBouHasi uH(popmanusi» Ilanesan ObicTporo gocryma.

3. B pasgene «Kanenpapmw» menkHUTe MbIIIbIO 10  cchuike«[Ipou3BoaACTBEeHHbIH
KAJICHIAPb».

4. B CIIACKE IIPOU3BOJICTBEHHBIX KaJIeHapei 3a pasHbIe roJbl
otkpoiite«IIpon3BoacTBeHHbIl KajeHaapb Ha 2018 roa«.

OtBet: B npousBojacTBeHHOM KaneHmape Ha 2018 ron yka3zaHo, 4To HOpMa pabodero
BpeMeHHu (B yacax) B 2018 roxy npu 40-yacoBoii paboueii Henene cocrapmuser 1970 yac.

3agaHus 17151 CAaMOCTOSITEILHOTO BbINOJTHEHUSI

Yka3zanus: Beiienure u ckomupyiTe 3adaHus Ui CaMOCTOSITENIbHOTO BBIMIOJHEHUS,
3amyctute npuioxenne MS Word, coxpanute aokymMeHT B OOIyio NHamnky MOJ HMEHEM
ouck nmo Koucyabrant [limwoc(®Pamunus-rpynna).docx

3ananme 1. Pa3bsicHute, obsaraercss JM CTUNCHIUS HAIOTOM (B OTBETE YKaXUTe
PEKBU3UTHI 3aKOHA, HOMEP CTAaThU U IMyHKT CTaTbH).

Omeem:

3aganue 2. Haiinure mHpopmanuio o BO3pacTe TIpakKAaH, MOJJIEKALIMX NPU3BIBY Ha
BOCHHYIO CIIy’)KOYy: B OTBETE€ YKa)KUTE€ PEKBU3UTHI 3aKOHA W HOMEp CTaThH, IJe YKa3aHa 3Ta
uH(popManus.

Omeem:

3apanue 3.[ne 3ampemaercs KypeHue Tabaka JUIsi NpPENOTBpAIlCHUs BO3JIEHCTBUS
OKpY’KaloIIero TabayHoro JibiMa Ha 3710pOBbE 4yesoBeka? (B OTBETE YKaKUTE PEKBU3HUTHI 3aKOHA
1 HOMEp CTaThH)
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Omeem:

3aganue 4. Halinutre u ykaxure nepedyeHb BUOB aJMHHUCTPATHBHBIX HakKa3aHUU (B
OTBETE YKAXXUTE PEKBU3UTHI 3aKOHA U HOMEP CTaTbH).

Omeem:

3aganue S. OnpenenuTe yCTaHOBJICHHBIM MUHUMAJbHBINA pa3Mep omiaTel Tpyaa B PO Ha
2018 ron.

Omeem:

3aganue 6. B kakux ciayyasx MOTryT OBITh IMpeKpalmleHbl JTOCPOYHO OOpa3oBaTeNbHbIC
OTHOILIEHUS (B OTBETE YKA)KUTE PEKBU3UTHI 3aKOHA, HOMEP CTaTbH, IEPEUUCIIUTE CIIy4aH).

Omeem:

3aganue 7. BoricHuTe, IOPSAAOK U OCHOBAHMS IIPEIOCTABIEHUS aKaJIEMUYECKOr0 OTITYCKa
oOyuaromumcs (B OTBETE YKaKUTE PEKBU3UTHI 3aKOHA, HOMEP CTaTbhH).

Omeem:

3aganue 8. Kakue oOGyuaromyecs 10MyCcKaOTCsl K HTOIOBOM rocyJapCTBEHHOM aTTecTaluu
(B OTBETE YKa)KUTE IYHKT U HOMEpP CTAaTbU, IEPEUUCIIUTE ClTydan)?

Omeem:

3aganue 9. C kakoro Bo3pacTa y rpakJjaHMHa NOSIBJIETCSA NPAaBO MEPEMEHUTh CBOE UMsI?
(B OTBETE YKa)KUTE PEKBU3UTHI 3aKOHA U HOMEP CTAaTbU)

Omeem:

3aganue 10. Haiinute mnpousBoACTBEHHBbIM KaneHaapp B pasaene «CopaBodHast
uHpopmanus. Kakue npasanuku ormedarorcst 01 mas, 12 utons u 04 Hos6ps?

Omeem:

3aganue 11. PaGota co cioBapeM TepMUHOB.

Haligure ompeneneHusi cieqyromUX MNOHIATUN: «WH(OpMALUA», «JIOKyMEHTHPOBAHHAS
UHPOPMALIU», «TOKYMEHT», «00s3aTeIbHBIA SK3EMIUIAP TOKYMEHTa», «apXUBHBIN TOKYMEHTY,
«0e30MacHOCThY, «TEXHOJIOTUYECKasi KapTa», KKOHAUTEPCKOE U3/AETUE», «KMYUHOE KOHAUTEPCKOE
u3JIenue», «IeKapHUu M Iiexa Maynoil MomHocTh». HalineHHble moHATHS odopMuTEe B BHIE
CJIeTyIOIIEH TaOJIHIIBL:

Omeem:

Ne IlonsT TonkoBaHue OKYMCHT B KOTOPOM IIOHATHE OBLIO
2
uce IHOHATHA Haf/’II[CHO

IIpoBepka BBIMOJHEHUSI CAMOCTOSATENbHOI padoTbl. CamocTosTenbHass padora
HaIpaBlieHa Ha CAMOCTOATEIHLHOE OCBOCHHUE U 3aKpEIIEHUE Pe3yIbTaToB 00yUeHHSI.
CaMocTosiTenbHast IOJITOTOBKA 00YYAIOIIMXCS 110 JUCIUILIMHE MPEAIOoIaracT CIeyIOIIne
BHUJIBI M )OPMBI PAOOTHI:
e Cucremaruyeckas IpopadOTKa KOHCIIEKTOB 3aHATUIN U Y4eOHOI TUTepaTyphl.
o CamoCTOSTeNbHOEC W3yYEeHHWE MaTepualla W KOHCIEKTUPOBAHHME JIEKIUWA 10 y4eOHOM
JuTeparType.
e Hamucanue u 3ammuTa JOKJIaAa; MOATOTOBKA K COOOLICHHIO WM Oecele Ha 3aHATUU TI0
3aJIaHHOM TIPETI0IaBaTelIeM TEME.
e BrinosHeHne pacueTHBIX 3aJaHUM.
e Pabota co cripaBOYHO TUTEPATYPOIA.
¢ OdopmiieHre OTYETOB O MPAKTUIECKUM padoTaM, U MOATOTOBKA K MX 3aIIHTE.
Tembl 10K1210B 1 TPEOOBAHMS K UX HATIMCAHUIO
«DTanbl 3BOIIOIUH UHPOPMAITOHHBIX TEXHOJIOTHID)
«Kmaccudukarus 2BM»
«CpemcTBa OPrTEXHUKH B IOPUCTIPYICHIINY (CKaHEep, KCEPOKC, mpenep, pakc)»
«MHpopmanoHHble U KOMMYHHUKAIIMOHHbIE TEXHOJIOTHH B IOPUCIPYICHIIUI
«IIpaBoBBIC aCMEKTHI 3aIUTH HH)OPMAITHIDY
«HpopMaIOHHBIE CIIPAaBOYHO-IIPABOBBIE CUCTEMbI)
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7. Tlouck nokymeHToB 1o cnenuansHocTH B CIIC «KoncynsrantlLmroc»
8. Ilouck noxkymenTos 1o creruanbHOCTH B CIIC «I'apanT
9. «lHTepHeT B IOpUCTIPYICHIIH»

B noxiane nomkHa ObITh 0003Ha4YeHa MpoOieMa u 000CHOBaHa €€ aKTyalbHOCTbh, CJeJIaH
KpaTKHil aHadu3 pa3lW4YHbIX TOYEK 3pPEHHs Ha paccMaTpUBAaeMyl0 MNpoOJIeMy M JIOTUYHO
U3JI0KEeHa COOCTBEHHAsI MO3MIMSA, CHOPMYJIMPOBAHBI BBIBOJIBL. Tema JTOKHA OBITH PacKphITa
MOJTHOCTBIO.

O0Bem oKIIaaa JOKEH COCTABIIATh 3-5 CTPAHUI] PYKOIIMCHOTO TEKCTA.

TekcT okiaza BBIpaBHUBAETCS IO LIMPUHE, TOJHKEH OBITh BINOIHEHB! mipudToM Times
New Roman Ne 14 gyepe3 nomyTOpHBIN HHTEPBAJL.

Texct paboThl cienyer mevyararb, coOMIoas cleayrolue pa3Mepsl MOJei; JieBoe — He
Menee 30 MM, ipaBoe — He MmeHee 10 MM, BepxHee — He MeHee 16 MM, HuKHee — He MeHee 20 M.
Crenyer BKIIOUNTH PEKUM BhIpaBHUBAHKE 110 IIMPUHE M aBTOMATHYECKUN TIepeHoc clioB. Ab3ail
(oTcTym) B TekcTe paBeH 1,25.

Crucok UCMOIb30BaHHBIX UCTOYHUKOB oopmitsercss B cootBercTBuu ¢ I'OCT 7.1-2003
«bubnuorpaduueckoe onucanue IToKymMeHTOB. OOmue TpeOGoBaHUS U MpaBUiIa COCTABIICHUS»,
I'OCT P 7.0.5—2008 «Cucrema crangapToB 10 HHpOpMaLuK, OUOIMOTEUHOMY U
u3martenbCcKkoMy nieny. buOnmorpaduyeckas ccpuika. OOmme TpeOoBaHWSA W TIpaBUia
COCTaBJICHUS»

CchUTKM Ha JUTEPATypHBIH MCTOYHHK JOJDKHBI OBITH NMPAaBHIBHO O(GOPMIICHBI B BHUJIE
CHOCOK B HIKHEW YacCTH CTpaHHIIbI (IIOCPEJCTBOM HUX OTJENICHHs] OT OCHOBHOT'O TEKCTa 4epToii,
MOJT KOTOPOH YKa3bIBaeTCS IMOPSIKOBBI HOMEpP CCBUIKM apaOCKuMH HUppaMu, GamMuius |
MHHIIMAIBI aBTOpA, MOJHOE Ha3BaHUE (3arojOBOK) MCTOYHMKA, MECTO W3JAHHUs, U3JIATENbCTBO,
roJl W3/aHus, CTpaHuia.). Ha kaxmoi ciemyromeld cTpaHUIle HyMEPAIMio CCHUIOK HAYMHAIOT
3anoBo (1,2,3...).

3agaHus AJ151 CaMOCTOATEIbHOI padoThI

Bapmuanr 1

1. Pa3zpaboraiite 6a3y gaHHbIX «IpaHcnopmHvle nepeosKuy, COCTOAILYIO U3 TpeX TabIull
CO CJIEIYIOLIEN CTPYKTYPOM:

Tpancnopm - mapka aBTOMOOWJISI, TOCYJIA@PCTBEHHBIN HOMEp (KJIFOUEBOE TIOJIE), PacXo]l
TOTIIIMBA.

3asexu — KoJ 3a8BKU (KIHOYEBOE I10JI€), 1aTa 3asiBKM, Ha3BaHME I'Ppy3a, KOJMYECTBO Ipy3a,
MYHKT OTIPABICHUS, TYHKT Ha3HAYCHMUS.

Jocmaexa - Ne n/m, nara u Bpemsl OTIIpaBJICHMs, AaTa U BpeMsl MPHUOBITHS, KOJ 3asBKH,
rOCyJJapCTBEHHBIM HOMEP aBTOMOOMJIS, TPOHIEHHOE PACCTOSHUE.

2. YCTaHOBHTE CBSI3U MEXIY TaOJIUIIAMH.

3. C nomoisio 3anpoca oTOepuTe 3aBKH ¢ KoiuuecTBoM rpy3a oT 100 1o 500 kr.

4. CosznaiiTe 3ampoc ¢ mapaMeTpoM JijIsl 0TOOpa TpaHCIOopTa 10 MapKe aBTOMOOWIIS.

5. Cospaiite (popMBbl JUIs BBOJIA JAHHBIX, OTYETHI U TJIABHYIO KHOIOYHYIO GOpMY.

Bapuant Ne 2

1. Pa3paGoraiite 6a3y maHHBIX «[Ipokam cnopmuenozo 0060py008aHus», COCTOSAIIYI0 U3
TpeX TaOJUI] CO CIEAYIOMICH CTPYKTYPOU:

Knuenmur - ko kiueHTa (KJIO4YeBoe Mose), haMuwins, UMs, OTUYECTBO, TeledoH, aapec,
MacTIOpTHBIC TaHHBIE, 3aJIOT.

Cknao - xon oOopynoBaHus (KJIIOYEBOE TII0J€), Ha3BaHHE, KOJIMYECTBO, 3aJIOrOBas
CTOMMOCTb, OCTATOK.

Ilpoxam - Ne 1/m, KIMEHT, 0O0OpyAOBaHHE, JaTa BbIJAud, CPOK BO3BpaTa, OTMETKa O
BO3BpaTe, OIuIaTa mpoKara.

2. YCTaHOBHTE CBSI3U MEX/Y TaOJIUIIaMH.

3. Cospmaiite 3ampoc s otéopa 000pyaOBaHHS ¢ 3a0TOBOM cToMMOcThio oT 10000 mo
50000 py®.

4. Co3maiTe 3ampoc ¢ mapaMeTpom Jjisi 0TOopa KIMEHTOB, BO3BPATUBIINX 000pYA0BaHHE.
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5. Cosznaiite popMmbl 1Ji BBOJA TaHHBIX, OTYETHI U IJIABHYIO KHOMIOUHYIO GOpMYy.

Bapuanr 3

1. Pa3paboraiite 0a3y AaHHBIX «bauky, COCTOAIIYID U3 TpPeX TaONHIl CO CIeAyromei
CTPYKTYpOIl:

Knuenmwr - ko kiveHTa (KIt0YeBOE MoIe), (haMumus, UMs, OTYECTBO, MMACIOPT, TenedoH,
aapec, 3apaboTHas TUIaTa.

Buowvl kpeoumos - ko xpenura (KIr04eBoe 1oJie), Ha3BaHWE KPeANTa, MPOIICHTHAs CTaBKa,
YCJIOBHS TIPEIOCTABICHUS.

IIpedocmasnennvie kpeoumst — No T/, KIIMEHT, KPEAUT, JaTa MPEAOCTaBICHHS, CPOK,
JaTa BO3BpaTa, cyMMa, OTMETKa O BO3BpaTe.

2. YCTaHOBHTE CBSI3M MEXKAY TaOIUIIaMHU.

3. Co3spmaiite 3ampoc s oTOopa KIMEHTOB, B3sBIHX KpeauT ot 500 000 mo 1 000 000
pyo.

4. Co3maiTe 3ammpoc ¢ mapaMeTpom Jjisi oTOOpa KPEeJAUTOB IO TPOIICHTHON CTaBKe.

5. Coznaiite popMmbl 1Ji BBOJA TaHHBIX, OTYETHI M IJIABHYIO KHOMIOYHYIO GOpMYy.

Bapmuanr 4

1. Pa3paboraiite 0a3y maHHbIX «Typucmuyeckas upmay, COCTOAUIYID M3 YETHIPEX
TaOJIMI] CO CIAEAYIONMICH CTPYKTYPOH:

Knuenmwr - xon xnuweHTa (KiIro4eBoe molie), (haMuiusi, UMs, OT4eCTBO, TenedoH, ajapec,
MacopT.

Compyonuxu - KOJl COTpyAHHKA (KIFOUEBOE TOJe), (haMUIusl, UMsi, OTYECTBO, TOIKHOCTH,
TenedoH, aapec, MaCOPTHHIE TaHHBIC.

Typucmuueckue mapwpymel - KOJ MapuipyTa (KIOYEeBOE IOJie), Ha3BaHUE, OMHUCAHUE
MapIipyTa, cTpaHa, CTOMMOCTb ITYTEBKH, KOJIHMYECTBO JTHEH, BHJI TPAHCIIOPTA.

«3axazvly - KOA 3aka3za (KIIOYEBOE MOJIE), KIMEHT, MapIIpyT, COTPYIHUK (MEHEIKep,
oopMHUBIIIHIA 3aKa3), 1aTa, OTMETKa 00 OrIaTe.

2. YCTaHOBHTE CBSI3HM MEXKAY TaOIUIIAMHU.

3. Co3zpaiite 3ampoc 1t 0T00pa MapIpyToB co ctTouMocThio oT 10000 10 20000 pyo.

4. CoznaiTe 3ampoc ¢ mapaMmeTpoM JUisi OTOOpa KIMEHTOB, BHIOPABIIMX OIPEICICHHBIN
BHJI MapIipyTa.

5. Cosznaiite popMmbl 1Ji BBOJA TaHHBIX, OTYETHI M IJIABHYIO KHOMIOYHYIO GOpMYy.

Bapmuanr S

1. Pa3paboraiite 06a3y maHHBIX «[loauKIUHUKAY», COCTOSIIIYIO W3 YEThIpeX TaOIHuIl cO
CHEeAYIOIENd CTPYKTYpPOM:

Bpauu - xoxn Bpaua (xmroueBoe mnone), ®UO, D0MKHOCTH, crienUaIn3aIus, cTax padboThl,
azapec, TenedoH.

bonesnu - Ne n/n (kimoueBoe 1oJie), Ha3BaHKUe 3a00JIeBaHUs, PEKOMEHIAINH IO JICUEHHUIO,
Mepbl TPOPUITAKTHKY.

Iayuenmwr - xon manuenta (xkaroueBoe nomne), PUO, agpec, TenedoH, cTpaxoBoit MOJHC,
MacopT.

Juacnoz - Ne m/m (kiarodueBoe TMoJje), MalMeHT, 3a0olieBaHWE, JedYalluii Bpad, ngaTa
oOparieHusi, ata BeI3JI0POBIICHHUS.

2. YCTaHOBHTE CBSI3HM MEXKAY TaOIUIIAMHU.

3. C momouiplo 3ampoca oToepuTe Bpauei-CTOMaToJIOrOB U OPTONEI0B.

4. Co3naiTe 3ampoc ¢ MapaMeTpoM JUis OTOOpa MAIMeHTOB C OIPEISICHHBIM BHOM
3a00JIeBaHusl.

5. Cosznaiite popMmbl 1Ji BBOJA TaHHBIX, OTYETHI U IIABHYIO KHOMIOYHYIO GOpMY.

3anosiHeHHe TAOIUIIBI
3anonauth cpaBHUTENbHYIO TabHIy CIIC«KoucynbranT [lmtocy u CIIC «I"apanT

CIIC CIIC

N Kpurepun «"APAHT» «KoncynsranT Ilnrocy»
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1 Iloanepxka onepauroHHBIX CUCTEM
2 CerteBble BepcuH
3 Bune! noucka
KonmaecTBo peKBH3NTOB, 1TO KOTOPHIM MOKHO OTBICKATh
JOKyMEHT
5 ITouck B HECKONBKHUX 0a3aX JaHHBIX OJHOBPEMEHHO
6 CoptupoBka
7 Hanoxenue ¢pmiibTpa (IOMOTHATETBHBIX YCIOBHUIT)
8 CpaBHEHUE IByX CIIHCKOB
9 [Tomemienue B mamnky
1
0 Iepenoc B Word
1 .
1 Coxpanenue B (aiin
! ITewats
2
1 .
3 MHOT03KpaHHBIH PeXHUM pabOThI
1
4 BcraBka kKOMMEHTapHEB NOJIB30BATEIS
1
5 Pacmmpennas nnrerpanust ¢ MS Office
TecTupoBanue
[Ipoiitu TECTUPOBAHUE Ha 3HaHUE KOHCYJIbTaHT-ILIIOC o azpecy:

http://tts.consultant.ru/online

IlpoBepka BBINOJHEHHS KOHTPOJBHBIX pador. KoHTponpHas paboTta TpPOBOIUTCS C
[ETbI0 PE3YJIbTATOB OOYYCHHS U TMOCIEAYIOIIEr0 aHaIM3a TUIHYHBIX OMIMOOK W 3aTpyIHEHUN
oOyJaromuxcsi B KOHIIE M3y4YeHUs TeMbl WK pasnena. CorjmacHo KajeHIapHO-TeMaTHYeCKOMY
IJIaHy JUCHUIIINHBI TPEAYCMOTPCHO NPOBCACHUC CICAYIOINX KOHTPOJbHBIX pa60T:

Kontponbnast pabora Ne 1 mo pazneny Mubopmarnmonnsie cuctemsl. MHboOpMamoHHbie
TEXHOJIOTUU

Kontponbnas padora Ne 2 mo pazaeny CripaBOYHO-TIPABOBBIE CUCTEMBI

KonTpoasnas padora Ne 1
Bapmuanr 1
1. PaszpaboraiiTe 6a3y qaHHBIX «DrexkmporHas 6ubauomexay, COCTOSIIYIO U3 TpeX TabIuIl
CO CJIEAYIOLIEN CTPYKTYPOIA:
Knueu - mmdp xauTH (KIIOYEBOE MOJI€), aBTOp, Ha3BaHWE, TOJ HM3JaHUs, KOJIUYECTBO
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AK3EMILISPOB.
Yumamenu - 9nTaTEIHLCKUNA OUIIET (KITFOYEBOE TOJE), PaMuIus, UMs, OTIYECTBO, aapec.

Bvidannvie kuueu - 1mudp KHUTH, 4YUTATEJbCKUH Ouier, jJara BblJauM, jara

BO3BpaIleHUs, JaTa (PaKTHUECKOT0 BO3BpAILCHUSI.

2. YcTaHOBHTE CBS3U MEXIY TaOIULaMHU.

3 C momonipio 3ampoca oTOepuTe BCce KHUTH, BhImymeHHbIe ¢ 1990 mo 2007 roebr.

4. Co3paiiTe 3ampoc ¢ napaMmeTpom Jyisg 0T00opa KHUT ONPEeICHHOTO aBTOpa.

5 Coznaiite popmbl A1 BBOAA JaHHBIX, OTUYETHI U TNIABHYIO0 KHOIOYHYIO (OpMy.
Bapmuanr 2

1. Pazpaboraiite 6azy maHHbBIX «IIpodykmoswiii maza3uny, KOTOpas COCTOUT M3 YETHIPEX

TaOJIUII CO CIENYIOMIEH CTPYKTYPOH:

Tosapwi - Ko7 ToBapa (KIH04YeBOE M0JIe), HAMMEHOBAHKUE TOBapa, KOJIMYECTBO TOBapa.

Ilocmynnenue mosapog - KOJ TOBapa, 1aTa MOCTYIUICHHUs, [IeHa TPUOOpETEeHUsT ToOBapa 3a
CANHULIY, KOJ IMMOCTaBIIWKA.

Ilpooasica mosapos - Kol TOBapa, MeCSI] MPOJaXKH, MPOJIAHHOE KOJIUYECTBO 33 MECHIL,
LIeHa MPOJIaXKu TOBapa.

Ilocmaswuxu - KOJ TOCTaBIIUKa (KIIOYEBOE TMOJ€), HA3BaHHME IIOCTABIIMKA, aJipec
MOCTAaBIIMKA, TeJIe(OH MOCTaBUINKA.

2. Y cTaHOBHTE CBS3H MEXAY TaOIUIIAMHU.

3. C momorpio 3armpoca oTOepuTe TOBAPHI, EHBI KOTOPHIX OoT 100 10 450 pyo.

4. Co3paiiTe 3ampoc ¢ mapaMmeTrpoMm Juisi oTO0opa TOBapoOB, MPOJAHHBIX B OMPEIEICHHOM

MecsIe.

5. Coznaiite popmbl A BBOAA JaHHBIX, OTYETHI U TTIABHYIO KHOTIOYHYIO opMmy.
Bapuanr 3

1. PazpaOoraiite 0a3zy nanubix « Ceccusy, COCTOSIIYIO U3 YEThIpeX TabIHIl CO CleaAyIomen

CTPYKTYpOIl:

Cmyoenmur - mmdp cTyaeHTa (KJIoyeBoe nosie), paMuims, uMs, 0T4eCTBO, Kypc, Tpymma.
Ox3amensvl - AP CTyACHTA, NaTa, MHUQPP TACIUTIIAHBI, OIEHKA.
3auemsi - mUQp CTyACHTA, AaTa, UGP JUCUUIUINHBI, 3a4eT.

Jucyuniuner - mWUQp AUCOUIUIMHBL (KITFOUEBOE TI0JIE), HAa3BaHWE TUCIIUIUIHHEL,
KOJINYECTBO YacoOB.
2. YcTaHOBHTE CBSI3U MEKIY TaOIHIIaMHU.
3. C nomorrplo 3ampoca 0TOepuTe CTYICHTOB, CAABIINX SK3aMeH Ha 4 uin 5.
4. Coznaiite 3ampoc ¢ MapaMeTpoM MJjisi OTOOpa CTYACHTOB, MOJMYYUBIIUX WJIH HE
MOJYYHBILIUX 3a4eT.
5. Coznaiite popmbl A1 BBOAA JaHHBIX, OTUYETHI U TNIABHYIO0 KHOIIOYHYIO (OpMYy.
Bapmuanr 4
1. Pazpaboraiite 6a3y maHHBIX «Onmogulll cK1ady, COCTOSIIYI0 W3 YEThIPEX TaOJUIl CO

CHEAYIOLIEH CTPYKTYpPOM:

Cknao - xoJIl TOBapa, KOJIMIECTBO, 1aTa MOCTYTUICHHS.

Tosapul - Koz TOBapa (KJIHOUEBOE I10JI€), Ha3BaHUE TOBApa, CPOK XPaHEHHUSI.

3asnexu - xon 3adBKH (KIIOYEBOE M0JI€), HA3BaHNWE OpPTaHU3alllU, KOJI TOBapa, Tpedyemoe
KOJINYECTBO.

Omnyck mosapos - KoJ 3asBKU (KITFOUEBOE T0JIE), KO/ TOBapa, OTIMYIIEHHOE KOJINYECTBO,
JaTa OTIyCKa TOoBapa.

2. YcTaHoBUTE CBSA3HM MEXAY TaOIUIaMHU.

3. C nomorrslo 3anpoca 0ToepuTe TOBaphl, KOIUIECTBO KOTOPHIX 0T 50 10 200 mTyK.

4. Cospnaiite 3ampoc ¢ mapaMmeTpom it 0oT00pa TOBapoOB, MOCTYIUBIINX HA CKJIaJ KaKOTO-

nubo vucna.

5. Coznaiite popmbl A1 BBOAA JaHHBIX, OTUYETHI U TJIABHYIO0 KHOMIOYHYIO (opMy.
Bapuanr S

1. Pazpaboraiite 6a3y mAaHHBIX «AOumypuenmuol», COCTOSIIYI0 W3 YETHIpEX TaOJIWIl CO
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CHEAYIOLIEH CTPYKTYpPOM:

Aunxkema - HoMmep aburtypueHTa (KItoueBoe moje), ¢daMuiaus, UMs, OTUYECTBO, JaTa
POXKICHHsI, OKOHYEHHOE cpefHee yueOHoe 3aBelieHHe (Ha3BaHHE, HOMEpP, HACEJICHHBIN MyHKT),
JaTa OKOHYAHUS y4eOHOTO 3aBE/ICHUS, HAJTMYUE KPACHOTO JUIUIOMA HIIH 30JI0TOHM / cepeOpstHOM
MeJalu, ajapec, TenedoH, mudp cuenruanTbHOCTH.

CneyuanvrHocmu - mudp crenuasbHOCTH (KITIOYEBOE TI0JIE), HA3BaHHUE CIICIIHAIBHOCTH.

Hucyunaunol - mudp TUCHUILIMHBL (KITIOYEBOE TOJIE), Ha3BaHUE TUCITUTUINHEI.

Bcmynumenvhvle 9k3amenvl - HOMEp aOuUTypueHTa, wWUGp AUCHUIUIMHBI, 3K3a-
MEHAI[MOHHAs OIICHKA.
2. YcTaHoBUTE CBSA3HM MEXAY TaOIUIIaMHU.
3. CocraBbTe 3amnpoc A 0TOOpa CTYACHTOB, CAABIINX IK3aMEHBI 0€3 TPOeK.
4. Coznaiite 3ampoc ¢ MmapaMeTpoM Juisi OTOOpa CTYACHTOB, TIOCTYMAIOIMMUX Ha
OIIPEEIIEHHYIO CIIELUAIBHOCTD.
5. Cozpnaiite popmbl A1 BBOAA JaHHBIX, OTUYETHI U TJIABHYIO0 KHOMIOYHYIO OopMy.

Koutpoubnas padora Ne 2

Yxa3anusi: Beiienure M CKONUpPYHTE 3alaHus s CaMOCTOSITEIBHOIO BBIIIOJIHEHUS,
3anmyctute npuioxkenue MS Word, coxpanute aokymeHT B OOmIyro nanky I0J HMEHEM
ITouck no Koncyabrant Ilimoc(®@amunus-rpynna).docx

3ananme 1. Halitu nedictByromyto penakiuio 3akoHa PO Ne 5238-1 «O denepanbHbIX
OpraHax HaJIOTOBOW IOJIULIUNY.

Kpatkass cnpaBka. Ilpu Hamuuum y AoKyMeHTa OOJBIIOTO KOJHMYECTBA H3BECTHBIX
PEKBU3UTOB HAuyMHAWTEe (POpPMUPOBATH MOMCKOBBIN 3ampoc ¢ 3aJaHUs HOMEpa JIOKYMEHTa,
MIOTOMY YTO MOMCK 0 HOMEPY JAeT CaMblil TydlInil pe3ynbTar.

3apanme 2.Haiitm neiictByromyro penakiuio 3akoHa «O (¢eaepaqbHBIX OpraHax
HaJIoroBod mnonuuuu» (OyaeM HCKaThb TOT JK€ JOKYMEHT, YTO M B MpEAbLAYIIEM 3aJaHHH,
IIpeIoaras, YTo €Ero HOMep HEU3BECTEH).

3aganue 3. Halitu nuHCTpYyKIIMM (B TOM yucCIie U BpeMeHHble [ ockomcraTta PO.

3ananme 4. Haiitu nelicTByrolye JOKYMEHTBI, KOTOpPbIE DEryJIMPYIOT BOIpPOC 00
n30eXaHUM JIBOMHOTO HAJIOTOOOJIO0XKEHHUSI B OTHOLIEHMM TpaxnaaH Poccuiickoit ®enepauuu u
Hcnanuu.

Kpartkas cnpaBka. Vcnons3oBaTh A1 MOKMCKa ciloBa «/J{BoitHOE Hanoroob60KeHne» B
none Tematuka u cnoBo «Mcnanusy (MC-ITAH*), 3agaBast ero B mone TekcT nokymeHTa (cioBa
JUTsl TIoMcKa Habupaiite 6e3 okonyanuit!). Mcmons3oBark mose CraTyc TOKyMEHTa.

3aganume S. Hailtu [OKyMEHTBHI, pPETYJNHPYIOIIME MOPSNOK BCTYIJIEHUS B CHILY
HOPMAaTUBHO-IIPAaBOBbIX akTOB IIpaBuTenscTBa PO.

Kparkas cnpaBka. Mcnons3oBats nosne Ha3Banue 1oxkyMeHTa.

3ananmne 6. Haiitu nelictByromyro penakiuio 3akoHa «O denepaibHOM OrOIKETEe HA
2013 rog» 1 UBMEHEHUS K HEMY.

Kparkass cnpaska. Vcrnonbs3oBath cioBa «2013, BKOJIXK*», 3amaBas ux B mome
Ha3Banue noxymeHTa, M 3HaueHHME «3akoH» B mnoje Buna noxymenra. Mcmosb3oBarh mose
CraTtyc n1OKyMeHTa.

3ananme 7. Haiitu Bce nHCTpYKIUM B 6a3e T0KyMeHTOB ¢ HomepoM 200.

3ananmue 8. Haiftu Bce nelicTByrOIIHE 3aKOHBI B 0a3€ JOKYMEHTOB.

3ananme 9. Haiitu Bce neiicTBylolIre JOKYMEHThI ¢ HOMepoM 182 B 6a3e TOKyMEHTOB.

3apanme 10. Halitn TOKyMeHTBI, H3AaHHBIE OPTaHAMM, IPOBOISIIIMMH I'OCYIapCTBEHHYO
MOJIMTUKY M OCYIIECTBIISIIOIIUMHE yIpaBJIeHUe B chepe TOPTOBIU U MUTAHHS B CTPAHE.

Kparkasi cnpaBka. B pasHble mepuosibl BpeMEHU COOTBETCTBYIOLIME BEJIOMCTBA B
Hamiel ctpade HazbiBanuch no-pazaomy (MUH-TOPI" CCCP, MUHTOPI" PO, POCKOMTOPT,
MUHUCTEPCTBO BHEIIHMX SKOHOMHWYECKMX CBSI3EM U TOPI'OBJIM P®),
CJIeZIOBATENbHO, 3TO HAJ0 YUecTh IMpu (OPMHUPOBAHUH 3aMpoca.

CrnenyeTr UMeTh B BHJy, YTO Ha3BaHUE OPTraHOB IOCYAapCTBEHHOW BJIACTU M yIHpPaBICHUS
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B ciioBape noJst [IpuHsBImuii opran Mo>keT ObITh JaHO JIMOO MOJTHOCTHIO, THOO0 B OOLIECTIPUHITOM
COKpaIIeHHOM BHUJE, TUOO0 B BUE OOIIECPUHITON aO0OpeBHaTyPhI.

3apanme 11. Opranuzanus nmoucka B cioBape noist Temaruka pyopuxku «HAJIOIT HA
[TPUBbUIb.

3apanume 12. Halitu [eicTByrOmyI0 pelakuuioo 3akoHa «O TocyJapCTBEHHOM
PEryJIMpOBaHUM BHEITHETOPTOBOM €A TEIBHOCTH.

3apanme 13. Haiitu npunsarteie, HauuHas ¢ 2010 r., TOKyMEHTBI, B KOTOPBIX TOBOPUTCS O
MIEPEBOTHOM BEKCeJIe.

3ananue 14. Halitu npunsaThIe, Ha4MHAsI cO BTOpOro nonayroaus; 2012 r., JOKyMEHTHI, B
KOTOPBIX TOBOPUTCS O IEOUTOPCKOM 3a]J0JIKEHHOCTH.

Kpartkas cnpaBka. Mcnionb3oBath noist Texkcm dokymenma y J{ama npuHamus.

3ananme 15. [TogoOpath n1okyMeHTHI 0 TeMaTuke «Kommepueckas TaitHa.

3apanue 16. Haiitu neiicTByromue NOKYMEHTBI, B KOTOPBIX T'OBOPHUTCS O pa3Mepe
MocoOuii Ha IETEH I Pa3IUYHBIX KATETOPHUM Tpak/IaH.

Kparkas cnpaBka. Mcnonbs3oBarh none 7emamuka (BeIOpath pyoOpuky «llocoOue Ha
neteiy), none Texcm Odoxymenma (3amath mouckoBoe BoipaxkeHue «PASMEP + TIOCOby) u
nosie [louck no cmamycy.

3apanme 17. Hailitm gokymeHTsl, npuHsaTele B 2012 1. M He yTpaTuMBIIME CHIY K
HACTOALLEMY BPEMEHM, B KOTOPBIX BCTPEYAETCS COUYETaHME CIIOB «MarepuanpHas MOMOILL» B
Pa3IMYHBIX Ma/IekKax.

Kparkas cnpaBka. Bpemennoil umHTepBasn «3a 2012 r.» 3amaercd Kak HHTEpBal C
01.01.2002 mo 31.12.2002.

3apanue 18. Haiitu noxkymentsl, npuHsatele B 2014 1. M He yTpaTHBIIME CHIy K
HACTOAIIEMY BPEMEHH, B TEKCTE KOTOPBIX BCTPEHAIOTCS ClIoBOcodYeTaHus «MartepuaabHas
MIOMOUIb» WK «BpIiaTa KoMneHcauuii» B pa3Iu4HbIX MaJeKax.

Kparkas cnpaBka. [louckoBoe BbIpakeHHE cieayeT HaOupaTh Ha BKJaake CrodcHblil
nouck noinst Texcm OoKymMeHma, IOCKOJIbBKY B BBIPQXEHUU TPUCYTCTBYIOT JIBa JIOTUYECKHUX
ycnoBuss M w WMJIN. IlpaBuna 3amaHusi MOMCKOBOTO BBIPAXKEHHS JUISI CJIOKHOTO TIOMCKA
CaMOCTOSITENIBHO.

3apanme 19. HaliTn 1OKyMEHTBI, B KOTOPBIX TOBOPUTCS O NMATEHTHBIX IOBEPEHHBIX.

Kparkas cnpaBka. Ucnonb3oBare mnone [louck no cmamycyn noine Texcm
doxymenma (re 3aaath nouckoBoe BeipakeHue «IIATEHT» psgom «[TOBEPEH», ycranoBute
YKCJIO CTPOK JUIS IOMCKA, PaBHOE 2).

CBoaHasi Ta0iMua Mo npuMeHsieMbIM GopMaM M METOAAM TEKYUIEro KOHTPOJIA H
OLICHKH Pe3yJ1bTATOB 00y4eHus!

Pe3yabTarsl 00y4yeHus
@opMbI 1 METOAbI KOHTPOJISI U OLIEHKHU
(ocBOeHHBIE YMEHMS, YCBOEHHbIE
pe3yJibTaToOB 00y4eHHs
3HAHMSA)
OcBoeHHbIE YMEHHSA:
UCIIOJb30BaTh IpOrpaMMHOE OneHka  MOpaBUIBHOCTH  BBIMIOJIHEHUS
obecrieueHme B po(heCcCHOHATLHOM | CAMOCTOSTEIHLHOU PabOTHI
JeSITeNIbHOCTH; YCcTHBIE  Ompoc  BO  BpeMsl  3aHATHUSA
Brimosnnenne n 3amuTra MPAKTUYICCKUX
pabotNel-3
Kontponbnas padora Ne 1
IPHUMCHATH KOMIIBIOTCPHBIC u Brimmonnenue wu 3aluTa MPAKTHYCCKUX
TEJIeKOMMYHUKAIIMOHHBIE CPEJICTBA; paboTNe3-7
OHCHKa MMPaBUJIBHOCTHU BBITIOJTHECHUA
CaMOCTOSITENIbHOM pabOTHI
KonTponbHas pabota Ne 1
paboTtaTth c UH(POPMALIMOHHBIMU BeinonHeHne M 3amIUTa  MPaKTHYECKHX
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CIIPaBOYHO-IIPABOBBIMH CUCTEMAMU;

pabotNe4-7

OneHka  TPaBWIBHOCTH  BBIIOJTHEHUS
CaMOCTOSITEJIbHON PabOTHI
KonTtposnbhas padora Ne 1
HCIIOJIb30BAaTh NPHUKIIAAHBIC ITPOTPAMMBIL OLIGHKa MMPaBUJIBHOCTHU BBITIOJIHCHUA

B IIpo(hecCHOoHANbHOM e TENbHOCTH;

CaMOCTOSITENIbHOM paboThI
VYcTHBIN onpoc BO BpeMst 3aHSTHS
BoimonHenne u 3ammTa  MPaKTHYECKHX
pabotNel-3
KoHnTtposbHas padora Ne 1

paboTaTh C AIEKTPOHHON MTOYTOH;

BeimosiHeHne © 3amuTa  MPAKTUYECKOMN
paboThI Ne3
Y CTHBIN ONpOC BO BpeMsI 3aHSATHS

HCIIOJIB30BATh PECYPChI JIOKAJIBHBIX U

Breimmonnenue u 3ammura MPAKTUYCCKUX

r7100aTbHBIX HH)OPMAITHOHHBIX CETEH; pabotNe4-7
OneHka  NPaBWIBHOCTU  BBINOJHEHUS
CaMOCTOSITEIIbHOI PabOTHI
KonTponbhas paborta Ne 1
YCBOCHHBbIE 3HAHMSA:
coctaB, (GYHKIMU HH(GOPMAIMOHHBIX H OneHka  NPaBWIBHOCTU  BBIMOJHEHUS

TCJIICKOMMYHHUKAITUOHHBIX TeXHOHOFHfI,
BO3MOXXHOCTM ~ MX  HCIIOJIb30BaHUSA B
poeCCHOHATBHON JEATEIHLHOCTH,

CaMOCTOSITENIbHOM pabOThI
VY CcTHBIN 0npOC BO BpeMs 3aHATHS

OCHOBHBIE IPAaBUJIA U METOJIbI PAOOTHI C
MaKeTaMH NPUKIaJHBIX IPOrPaAMM;

Ounenka  NpaBUIBHOCTU
CaMOCTOSITEIBHON PabOThI

YCTHBIHI onpoc BO BpeMsl 3aHITHUS

BoimonHenne ©  3ammTa  MPaKkTHYECKHX

BBIINTOJIHCHU A

pabotNel,2
Kontponbhas padora Ne 1
IIOHATUC I/IH(bOpMaL[I/IOHHBIX CUCTEM H OHeHKa MMPaBUJIBHOCTU BBITIOJIHCHUA

MH(GOPMaLMOHHBIX TEXHOJIOTHUI;

CaMOCTOSITENIbHOM pabOThI
VYcTHBIN onpoc BO BpeMst 3aHSTHS
Boimonnenne u 3ammTa  MPaKTHYECKHX
pabotNe4-7
KoHntposbhas padora Ne 1

MOHSATHE TPaBOBOM HH(MOPMAIMH KaK
cpensl HHOOPMAIIMOHHON CUCTEMBI;

Brimonnenue u 3ammuTa  TPAKTUYECKHUX
paboTNe4-7

VerHBIE  ompoc  BO
KontposbHas padora Ne 1

BpeMA 3aHATUA

Ha3HaY€HHE, BO3MOXHOCTH, CTPYKTYpY,

Brmonmaenne u 3aluTa MPAKTHYCCKUX

MIPUHIINTL paboTsI MHPOPMALMOHHBIX | paboTNe4-7
CIIPAaBOYHO-TIPABOBBIX CUCTEM; YCTHBIA  Ompoc BO  BpeMsl  3aHATHS
KonTponbHast paborta Ne 1
TEOPETUYECKHE  OCHOBBL, BHIBl U OneHka  TPaBWIBHOCTH  BBITIOJTHEHUS
CTPYKTYpy 0a3 JaHHBIX; CaMOCTOSITEJIbHON PabOTHI
YCTHBI OIpoC BO BpeMsI 3aHSITHS
BoimonHenue W 3amuTa  NPAaKTUYECKUX
pabotNel,2
BO3MOKHOCTH  CETEBBIX  TEXHOJOTHH OneHka  NPaBWIBHOCTU  BBINOJHEHUS

paboTel ¢ nHGOpMaIuei;

CaMOCTOSITENIbHOM pabOThI
YCcTHBIN 0npoC BO BpeMsl 3aHATHS
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Brmonnenue un 3alrTa MPAKTHYCCKUX
pabotNel, 3

3.2 @opma NpPoOMeKYTOYHOM aTTeCTAIMU

[IpomexxyTounasi arrectauusi 1o jaucuuiuinHe «MHQOpManMOHHBIE TEXHOIOTUH B
poecCHOHANBHOM NESTENBHOCTI» B 5 CEMECTpe — UTOTOBasi KOHTPOJIbHAs padoTa.

WtoroBass KOHTpOJbHAasi MPOBOASATCS 3a CYET BPEMEHU OTBEIEHHOIO HAa H3Y4YECHHE
JTUCHUIUTUHBL, TPU YCJIOBHH CBOEBPEMEHHOI'O M KAaueCTBEHHOT'O BBINOJHEHHS OO0YyYarolIMMCS
BCEX BHUJIOB PabOT, IPEIYyCMOTPEHHBIX paboyeil mporpaMmMoii nuciurinabl « MHbopMamoHHbIe
TEXHOJIOTHH B MPOPECCUOHANBHON EATEeIbHOCTIY.

ITepeyeHnb BOPOCOB K UTOT0BOIi KOHTPOJILHOI padoTe
BapuanT 1
1. Akrsl [IpaBurtenscrBa P® nzgarorcs B Bujae:
A) pacnopsi;keHUM U OCTAHOBJICHUH
B) yrBepxnenus;
C) BepHOrO BapHaHTa OTBETA HET.

2. B undpopmannonnom danke «Bepcusi IIpog» HopMaTHBHBIE JOKYMEHTHI,
NPUHATHIEC B COBETCKUI NMEPUO M YTPATHUBIINE CHJIY K HACTOSIIIEMY BpeMeHHU, HAUTH:
A) Henb3s;

B) Unoraa MmoxHo;
C) Mo:xHo.

3. B uHpopManuoHHOM 0aHKe «3aKOHONPOEKTH MmoJjie «Craaus

3aKOHO/ATEJIbHOI'0 NPOLEeCCa) 3aM0JHAeTCS:
A) ToabKo 115 [IacniopToB 3aKOHONIPOEKTOB;
B) s Bcex 3aKOHOITPOEKTOB;

C) BepHOrO BapHaHTa OTBETA HET.

4. B unpopmanmnonnsie 6anku «Bepcust IIpod» n «Ikcnepr-npuiokeHne»

OHOBPEMEHHO MOI'YT BXOAUTH CJIeAYIIINe JOKYMEHTBI:
A) Bce pacnopsiIuTeNIbHbIE JOKYMEHTHI;
B) Hukakmue;
C) BepHOTO BapuaHTa OTBETA HET.
5. B OxkHe nmoucka HMeEIOTCH BKJIAAKHU:
A) «IIpaBoBoii HaBurarop» u «Ilankm»;
B) «IlpaBkay;
C) «ITomomby»
6. B okHe ¢ TEKCTOM IOKYMEHTA B HUKHEH YacTH OKHA 00513aTeJIbHO
NPHUCYTCTBYIOT BKJIAAKH:
A) «Tekcer» n «CnipaBkay;
B) «Ilankuy;
C) «CepBucy.
7. B cyaeonyio cucremy P®D ne Bxoasr:
A) apOuUTpaXHbIC CY/IbI;
B) npoxypopckue cyabr;
C) Tpeteiickue cyabl.

8. BkiIlOYeHHe HOBOI'O JOKYMEHTa B MH(OpMalHOHHBbIe 0aHKH CHCTEMbI

KoncyasTant Ilaroc mpoucxoaur:

A) py4HBIM BBOJIOM TEKCTa

B) mocjie MHOTOKPaTHOM KOMIIBIOTEPHON M PYYHOH CBEPKH TEKCTA JIEKTPOHHOI BepCUH ¢
3aBepeHHOI OyMaKHOW KonMel J0OKYMeHTA WM € ero opunnanabHoil nydJankanuei u
HCIPABJICHUS] HECOOTBETCTBHI, HMECIOIIMXCH B 3JIEKTPOHHOI BEPCHU 110 CPABHEHHIO C
OyMaKHOM

C) Bce BapuaHThI OTBETOB BEPHBI
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9. Bo Bkaagke «CnpaBka» J0KyMeHTOB HH()OPMaLMOHHOI0 0anka «Pemenns
BBICHIUX CY/I0B», SIBJSIIOLIMXCS Cy1eOHbIMHM AKTAMHU, BCer/1a cofepKUTcsa nHGopMauus o:
A) Ha3BaHMM U JaTe JOKyMEHTa
B) nonmnuce
C) Tekct

10. BoeHHbIe CyAbI OTHOCATCH:

A) K (penepaabHBIM cyaM 001Iel OPUCANKIIUH
B) x cynpsam oO1eit ropucIuKunm
C) BepHOrO BapHaHTa OTBETA HET

11. I'naBa 28 «TpaHcnopTHBIil HAJIO», BBeeHHas: B Hanoroselii konexke P®
®enepaabHbiM 3ak0HOM N 110-D3 o1 24.07.2002, BcTynmn/ja B CHILY:
A) 1 suBaps 2003 roga
B) 1 auBaps 2009 roga
C) 1 sauBaps 2005 rona

12. T'ocynapcTBeHHasi perucTpanMsi HOPMATHBHBIX IPABOBBIX AKTOB MUHUCTEPCTB
U Be/IOMCTB, 3aTPAaruBaloIINX NPaBa U HHTepechl IPak1aH, Obl1a BBeJdeHa:

A) ¢ 15 man 1992 roaa
B) c 15 mas 1998 rona
C) ¢ 15 mas 2002 roma

13. s ¢popmupoBanus 3anpoca B Kaprouke nmomncka:

A) MOKHO 3aNI0JIHUTH JH000€ KOJMYECTBO MoJjei
B) Mo’xHO 3an0oaHUTH TosbKO 20 mosneit
C) MoxHO 3anoHUTH TosbKO 1000 mosneit

14. Ecau B pa3geiie «3akoHoAaTe1bCTBO» B noJie «[IpuHsBIINiA opran» 3a1aTh
3Havenue [IPESUJIEHT P® u npoBecTH CKBO3HOM MONCK C MOAKJIKYEHNEM pa3jiesia
«3aKOHONPOEKTHI», TO B pa3jiese «3aKOHONPOEKTb O0yayT HalileHbI:

A) 3aKOHOTPOEKTHI, KOTOPbIE BHECEHBI TOJIBKO APYTUMH OpraHaMHu;

B) Tonpko nmacnopra 3akoHONPOeKTOB, kKoTopbie BHec [Ipesnnent PO

C) Bce 3aKoHONPOEKTHI, BHeceHHbIe [Ipe3naenTom P®D, a Takixke macmopra 3THX
3aKOHOINPOEKTOB

15. Ecam B TekcTe JOKYMEHTAa MMEIOTCSl IOMeYeHHbIe (PparMeHThl, TO IPH
HAKaTHM B CTPOKe cTatyca Ha Hagnuch «Ctpannua: [locuuraTs» KOJIUYECTBO CTPAHUIL
NMOJACYNTBHIBACTCSH:

A) TOJIBKO JIJIsl TEKCTA
B) no1st Bcero Tekcra M 1Jisi IOMe4eHHbIX ()PArMeHTOB
C) Tonbko 17151 GparMeHTOB TEKCTa
16. Ecian He onpeaeseH HHOM NOPALOK, TO (peepaTbHbI 3aKOH BCTYNIAET B CHJIY
nocje opuuUaIbHOr0 ONy0JMKOBAHUS CIYCTH:
A) 10 nueit
B) 50 nueii
C) 20 nuent

17. Eciy 0QMH H TOT Ke JOKYMEHT ABaXK/Abl 3AaHECTH B NAIKY, TO:
A) B mamnke OKa)keTcs JiBa SK3eMIUIsIpa 3TOr0 JOKYMEHTa
B) B nanke okaxercs 0AMH IK3EeMILIAP 3TOr0 JOKYMEHTA
C) B nanke He OKaXEeTCsl HU OJIHOTO 3K3EMILISPA ITOr0 JOKYMEHTa

18. U3 cnucka nokymeHToB cucteMbl KoHcyabTanT IL10C MOKHO CKONIUPOBATH B
MS-Word:

A) 3HaUY€HUE JOKYMEHTOB
B) Ha3BaHMA 0TMEYECHHBIX IOKYMEHTOB
C) cnicok JOKYMEHTOB

19. U3 tekcra nokymenra cucreMbl KoncyabranT Iliroc Mo:XHO pacnedarars:

A) tonbko 10 pparmMeHToB TEKCTa
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B) npousBoIbHOE KOJIMYECTBO JIO0bIX (PPArMeHTOB TEKCTA
C) Tonbko 100 pparmeHToB TEKCTA

20. UapopmannoHHblii 0aHK «PeleHust BBICHIUX CYA0B» COAEPHKHUT, B IEPBYIO
ovepenb nuHpopmMaumio:
A) 0 pacCMOTPEHHH BBICIIMMH CY/IaMH JieJl, I03BOJISIIOIYI0 MUHMMHU3HPOBATH
BEPOSAATHOCTH BO3HUKHOBEHHSI CUTYalluM, TPelylolleil cy1e0HOro pa3ouparebcTrBa
B) o paccMoTpeHNH BBICIIMMH CyJIaMU €]
C) Bce BapUaHThI OTBETOB BEPHBI

21. UcTtouHuKOM 0(pHUIHATBHOIO ONMy0JMKOBAHUSA MEKIYHAPOAHBIX 10r0BOpOB PP
He SIBJISIeTCH:
A) «Ilonutnyeckast razeTa»
B) «Pecnybnnkanckas razeray
C) «IlapiiameHTCKasi ra3era»

22. Kakoe-1100 3Ha4yeHHe U3 ciaoBaps noJs «[IpuasBIInii opran» coorBercTByer
CJIeAYIOIIUM JOKYMEHTaM HH(OPMAaIMOHHOI0 0aHKka «PeleHust BLICHINX Cy/JA0B:
A) Tonbko HeOpUITMAIBHBIM TOKyMEHTaM
B) Tos1bKO0 0pUIHMANBHBIM JOKYMEHTAM
C) BepHOTO BapuaHTa OTBETa HET

23. Koncruryuuu P® B noJie «IIpnHsiBIINI OPran» COOTBETCTBYET 3HAYCHHE:
A) Pepepenaym
B) Umnuument
C) BepHOTO BapuaHTa OTBETa HET

24. Marepuaus! IlyreBoanTess mo Hajoram:
A) aKTyaJM3MpYyIOTCS, IPH 3TOM B HOBOI peJaKIMHU H3MEHEHHS He BbIJACJISI0TCH, HO
MO’KHO ITOCMOTPeTh 0030p M3MEHEeHHNI B BH/IE OTAEJBLHOI0 JOKYMEHTa
B) akryanusupyroTcs, py 3TOM B HOBOM peaKIIui U3MEHEHHUSI BBIICIIAIOTCS
C) He akTyanusupyrorcs,

25. Haun0oJ1ee mpocThIM CIOCOOOM HAWTH THUIIOBYIO (popMy, eCIM M3BECTEH ee HoMep
Y NIPUHABIINH OPraH, ABJIAETCS CJAeAYOLIHIi:
A) BbIOpaTh HOMep (popmbl B noJie «Homep Tunosoii popmbi»
B) BIOpaTh npuHABLINIT OpraH
C) BepHOTO BapuaHTa OTBETa HET

26. HaunOoJiee mpocThIM CIIOCOOOM MOMCKA JOKYMEHTA, B KOTOPOM YKa3aHO
AelicTByIOIIee 3HAYEHNEe MUHUMAJILHOIO pa3Mepa onJiaTsl Tpyaa B P®, sigisiercs:
A) Bo Bkaagke «CnpaBounasi uHpopmanus» OxHa noucka B pyopuxke PACUETHBIE
NHIANKATOPBI nepeiitu no cebliike «K MUHUMAJIBHBIN pa3mep omiarbl Tpyaa B PO» k
HCKOMOMY OKYMEHTY
B) Bo Brimagke «ITomoris
C) BepHOrO BapHaHTa OTBETA HET

27. Haiitun B uHopmannonHom danke «/lenoBbie Oymarn» ¢gopMy miaTe;kHoM
BeJIOMOCTH, AelicTBoBaBIuei B 1993-1994 rogax:
A) MOXHO
B) Hes1b351, NOCKOJILKY HeAeHCTBYIOIHE PeJaKIuU O(HIHATBHO YTBePKICHHbIX Gopm
3aMeHSII0TCS B cUCTeMe Ha JieiicTByIolIue
C) BepHOrO BapHaHTa OTBETA HET

28. Haxoasce Bo BRiIaake «Texker» ¢popmbl N 14-CBSI3b, yreep:xaeHHoOM
IHocranoBaenuem Poccrara ot 20.12.2006 N 78, npocmMoTpeTh B HH()OPMALMOHHOM OaHKe
«/lenoBbie Oymarmw» HeleiCTBYOIME PeAAKIUH 3TOI (POPMBI MOKHO:
A) mpocMOTpeTh HelelCTBYIOIINE PeIaKIIUM Hellb3sl, T.K. B HHPOPMaLlMOHHOM 0aHKe
«JlesioBBIE OyMarw» NpUMCyTCTBYIOT TOJILKO NMOCJIeAHHNE, IedCTBYIONIHE PeAaKIIUU
B) moxHO
C) BepHOTO BapuaHTa OTBETa HET
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29. O6HoBJIeHNEe HH(pOPMAIMOHHOTO ODaHKa «/les0BbIe OyMarm» oCcynecTBIsIeTCS C
NepHOAUYHOCTHIO:
A) exxeMecsqHO
B) e:xxenenesibHO
C) exxekBapTaabHO

30. OaHuM M3 UCTOYHUKOB HH(pOpMaLHHU 1151 ”HPOPMAILMOHHOr0 0aHKa «Pemenus
BBICIHINX CY/10B» SIBJISICTCSH:
A) nepuoanyecKue U3IaHUS
B) xxypnaibl
C) TeneBueHue

Bapmuanr 2

1. OaHuM U3 He0OXOAMMBIX YCJI0BHI VI BCTYIUIEHUS B CHILY (eepaabHOro
3aKO0HA ABJISACTCH:
A) onmybnukoBanue B «PecnyOiarkaHCKO razere»
B) onyo0iukoBanme B «IlapiiamMenTckoii razere»
C) ony6nukoBanne B « MOHApXUYECKOW Ta3eTe»

2. OmnpenesenneM tepmuHa «KoM0aTaHTBI» sIBJsETCS Ciaeaylomee:
A) 1M, BXOASIHME B COCTAB BOOPYKEHHbIX CHJI CTOPOHBI, HAXOASALIEHCH B KOH(JINKTE,
HeMoCPeACTBEHHO NPUHIUMAKOIIHE YYACTHE B BOCHHBIX el CTBUAX
B) nuua, npuHrMaroiue yyactie B BOGHHBIX JIEHCTBUSAX
C) BepHOTO BapuaHTa OTBETa HET

3. OprasHom uCHOJHHMTENbHOH BJacTH B Poccuiickoilt @enepanunu siBjasieTcs:
A) T'ocynapcTBeHHas 1yma
B) BepxoBHblii coBeT
C) IlpaButenbcTBo PO

4. OcHoBHBIM JI03yHrom komnanuu «Koncyasranr Ilroc» saBiasiercs:
A) IIpaBoBasi rpaMOTHOCTb
B) Hage:xxnasi npaBoBasi moJAep:KKa
C) CyneGHast ycTOMUHUBOCTH

5. IlepcoHajbHBIN cieHAJUCT cepBUCHOIO HeHTpa KoncyabTanT Iliroc umeercs
Y CIeAYIOLIUX M0Jb30BaTe/IeH:
A) y moboro nosip3oBates cuctembl KoncynptanT [lnroc
B) y Heo¢unmansHoro nonb3osarens cucreMbl Koncynsrant [linroc
C) y kaxa0ro o(punuaJIbHO 3aperucTPUPOBAHHOIO M0JIb30BaTe s cucTeMbl KoHcyabTaHT
ILnroc

6. Ilo ccbuike «Ilpecca u kuurm» CTapTOBOro OKHA MOKHO HAWTH IOKYMEHTHI U3
HHPOPMALMOHHBIX 0aHKOB:
A) «lOpuaunyeckas npecca» u «byxraarepckas npecca ¥ KHUTH»
B) IOpunnueckas kaura
C) Byxranrepckast OTYETHOCTD

7. Ilouck 10KyMeHTOB ¢ noMoumbio [IpaBoBoro HaBUraTopa MoOKHO OCylIeCTBUTH
B pasjeJiax:
A) «3akoHOIATENbCTBOY», «Cyae0HasA NPAKTHKA», « DHHAHCOBbIE KOHCYIbTALIUI)
B) 3akononmarenpHas nmpakTuka
C) ®unaHcoBas MOMOIIb

8. Iloue «/loroBapuBamwmuecs cropob» B Kaprouke nmoucka pasgesia
«MexayHapoaHble IPABOBbIE AKTHD HEe COACPKUT HA3BAHMIA:
A) oobexToB Poccuiickoit denepannn
B) cyobexToB Poccuiickoit @enepanun
C) Bce BapUaHThI OTBETOB BEPHBI

9. Iloab3oBaresb c(h)OPMHPOBAJI 3aIPOC HA NOUCK (eiepaJIbHBIX 3AKOHOB, 33/1aB B
nose «Bua qokymenta» 3nauenne ®EJIEPAJIBHBIN 3AKOH, u ocymecTBII 0 HeMy
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MOMCK JOKYMEHTOB. B najbHeiieM nmocje npueMa 1nornoJHeHus1 OJy4YuTh BHOBD
npuHsTHIe (eepabHble 3aKOHbI, BOCNIOJb30BABIINCH JAHHBIM 3anipocoM 4epe3 UcTopuio
3aMpocoB, N0JIb30BATEIb:
A) He cMOXKeT
B) cmoxkeT, ecoiu 3anpoc coxpanuiicsa B UcTopun 3anpocos
C) cmoxerT, naxe eciu 3anpoc He coxpaHuiics B MicTopun 3anpocos

10. IMonsaTue «CnpaBo4yHasi NPaBOBasi CHCTEMa» BKJIIOYaeT B cels:
A) HHCTPYMEHT AJis1 pa0d0ThI ¢ 001bIIMMH MacCuBaAaMHU UHGopManuu 1 3pPpeKTHBHOE
CPEACTBO PACNPOCTPAHEHUs NIPABOBOI HH(opMannu
B) unctpyment st paboThl ¢ MaccuBaMH MH(pOpMaIUK
C) uHCTpYMEHT /7151 paboThl ¢ MAJIEHPKUMHU MacCUBaMH HH(popMaluu 1 3hHEeKTUBHOE CPECTBO
pacrpocTpaHeHus MPaBOBOM WH(GOpMAITUH

11. IlocTaHoBJ/IeHHE 0 MPOJOIKUTETbHOCTH €Ker0JHOT0 OCHOBHOIO Y/IVINHEHHOT 0
OIJIAYMBAEMOI0 OTIIYCKA, PEI0CTABISAEMOrI0 NeJaroru4yecKkuM padoTHUKAM,
PAacIoJIO;KEeHO B pa3jeie:
A) duHaHCcOBas NMpaKkTUKa
B) Cynebnas npakTuka
C) «3akoHOaaTENBCTBOY

12. IHocranosienus Ilpasureascrea P®, 3aTparuBaromue npasa, cB000AbI U
005132aHHOCTH Ye/10BeKA U IPasKIaHMHA, YCTAHABJIMBAKOLINE PABOBOM CTATYC
(perepabHBIX OPraHOB HCIOJHUTEILHON BJIACTH, 2 TAKKE OPraHU3alii, BCTYNAalOT B
CHJIy:
A) o ucrevyeHuu 7 JHel mocie JHA UX MepBoro oGpuuuaaIbHOro onyoJMKOBaHusl, eCJIu B
CaMOM IIOCTAHOBJICHUM He YKA3aH HHOM CPOK
B) no ucreuenuu 15 qHeii nocie qHS UX MEPBOro OQUIMATBEHOTO Oy OJIMKOBAHUS, €CIIM B CAMOM
ITIOCTAHOBJICHUH HE YKa3aH NHON CPOK
C) no ucredeHUM MecsIa nocie JHI UX MepBoro opUIUaIbHOTO OIMyOIUKOBAHHUS, €CIIH B CAMOM
ITIOCTAHOBJICHUH HE YKa3aH NHON CPOK

13. IlosicHuTeNbHAsA 3alIMCKA K 3aKOHONPOEKTY B HH(POPMALIMOHHOM DaHKe
«3aKOHONPOEKTHD> MOMKET CO/IePKAThH:
A) nepeyeHb aKTOB (he1epajbHOIO 3aKOHOAATEIbCTBA, MOJJICKAMX NPU3HAHUIO
YTPATHUBUIMMHU CHITY, IPMOCTAHOBJIEHUI0, H3MEHEHHIO, 10NOJTHEHUI0 UJIH NPUHATHIO B
CBSI3H C IPHHATHEM NPOeKTa U (PMHAHCOBO-IKOHOMHYECKOE 000CHOBAHME K IIPOEKTY
B) dunancoBo-s3xoHOMUYECKOE 000CHOBAHUE K MPOEKTY
C) BepHOrO BapHaHTa OTBETA HET

14. IlpaBoBoii HABHIaTOP — 3TO:
A) cpeacTBO HHTEJVIEKTYaIbHOI0 MOUCKA, NO3BOJIsSIIONIIee HATH HHPOPMALMIO 110
KOHKPETHOH NPaBoBoii podjieme
B) cpencTBo nmoucka, no3Bossioniee HalTH HHPOPMAIIHIO
C) cpenctBo naeHTHPUKAMN UHPOpMALUH

15. IIpakTHyeckoe mocodue 1Mo HAJOIY 3TO:
A) aBTOPCKHUII MaTepuaJl, NOAr0OTOBJIEHHBIH cienquaaucTamMmu komnanuu «Koncyabranr
IL1roc»
B) matepuan, co3gaHHblil O caiiTaM HHTEpHETa
C) aBTOpCKHUI MaTepua, MOATOTOBICHHbIN 3aKOHOIATEILCTBOM PO

16. Ilpumeuyanus, OTHOCSIIHECH KO BCeMY JOKYMEHTY, HAXOAATCH:
A) B CipaBKe K IOKYMEHTY
B) [Tomomurs
C) BepHOrO BapHaHTa OTBETA HET

17. IIpo0Oes mMe:kay BBeleHHbIMHU CJI0BAMH BO BKJIaJAKe «OCHOBHOI MOMCK» MOJIS
«TekeT 1oKyMeHTa» 03HAYaeT, YTO OyayT HAWJCHBI:
A) TOKyMEHTBI, B TEKCTaX KOTOPBIX BCTPEUAIOTCS OAHO 33aJJaHHOE CJIOBO,
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B) noxkyMeHTBI, B TeKCTaX KOTOPBIX BCTPEYAKOTCH BCe 3aJlaHHbIe CJI0BA, M OHH
00s13aTeJILHO PacloJI0KeHbI B Ipeesax He0oabIIOoro pparMeHTa TeKCTa
C) noKyMEHTBI, B TEKCTaX KOTOPBIX HE BCTPEYAETCSI HU OJJHOTO 3aJaHHOTO CJIOBA.

18. Poccus aBasiercs npasonpeeMuuueit CCCP B 0THOIIEHMH MeKAYHAPOIHbBIX
JAOTOBOPOB, 3aK/1KYeHHbIX B pamkax OOH uiu noja ee 3rugoii:
A) ¢ 28 nexabps 1998 rona
B) ¢ 26 nexadps 1991 roaa
C) ¢ 20 nexabps 2001 roma

19. Cucremoii 0011€0053aTEJBHBIX COMATBHBIX HOPM, OXPAHsIEeMbIX CHJIOH
rocy/1apcTBEHHOI0 NMPUHY KAeHH, 00ecIeYrBaIoIIero IPUINYecKYI0 perjiaMeHTALHI0
001eCTBEHHBIX OTHOIIIEHHH B MacCIITAa0e BCero 00IecTBa, sABJISIETCH:
A) npaBo
B) npaBoBas cucrema
C) cTtpykTypa mpaBa

20. Cuaenyromiero moJsi Het B KapTouke noncka pasaesa «@opmMbl JOKYMEHTOB»:
A) Opranmusanust
B) OGmiecTBeHHOCTD
C) Bce BapuaHTBI OTBETA BEPHBI

21. Cuenyroniee ne4yaTHoe U3JaHue SIBJISIETCH HCTOYHHKOM 0(PMIHMAJIBLHOIO
onyoaukoBanus Ajs yka3zos Ilpe3unenra P®:
A) Cobpanmue ykazos [Ipesunenra
B) CoOpanue 3axoHoaarebcTBa Poceniickoit @egepanuu
C) Cobpanne MexTyHapOJHBIX aKTOB

22. Cuenywouuii JOKyMeHT SIBJISI€TCH HOPMATUBHBIM IIPABOBBIM AKTOM:
A) peaepanbHbIN 3aKOH
B) MmyHunumnanbHbIi 3aKOH
C) BepHOrO BapHaHTa OTBETA HET

23. Cuenywouuii JOKyMeHT SIBJISI€TCHA HOPMATUBHBIM IIPABOBBIM AKTOM:
A) HaioroBslii kojiekc
B) Koncrurynus P®
C) TpynoBoii kojieKC

24. Cuaenyrwoumuii npasosoii akt: Ilocranosaenne Ilnenyma Bepxosnoro Cyna P®
oT 24.10.2006 N 18 «O HekoTOpPBIX BONPOCAX, BOSHUKAKIIMX Y CY/10B IIPH IPUMEHEHUH
Oco0ennoii yactu Konekca Poccuiickoit @enepauun 00 aIMUHUCTPATHBHBIX
NPaBOHAPYLIEHUSAX» SIBJISIETCS:
A) aKTOM 0(pMIHMATBHOIO0 PA3biCHEHUA
B) akToM o¢uImanbHOro NosSCHEHUs
C) akToM 0pUIIHAIBHOTO YTBEPKICHUS

25. Coraacno ®@enepanbHoMy 3akoHy oT 14.06.1994 r. N 5-®@3 «O ITOPAAKE
ONNYBJIUKOBAHUA U BCTYIVIEHUSA B CUJTY ®EJEPAJIBHBIX
KOHCTUTYHUUOHHBIX 3AKOHOB, ®EJIEPAJIBHBIX 3AKOHOB, AKTOB ITAJIAT
OEJEPAJIBHOI'O COBPAHUS» Bce 3akonbl nociie noagnucanus Ilpesugenrom PO
NnoVIe:KaT 0(pNIMAIBLHOMY ONYOJIMKOBAHUIO B TeYEHHE:
A) 15 nueit
B) 13 nueii
C) 7 nueit

26. YrouosHomy koaexcy P® B cioBape moJsi «Bua 10KyMeHTa» COOTBETCTBYIOT
3HAYEeHHUS:
A) 3akoH
B) Kogexc u denepanbHblii 3aK0H
C) Konexc, 3aKkoH 1 (peepaabHbIil 3aKOH
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27. Yjnaauth OAUH BbIOPAHHBIN JOKYMEHT M3 CIIMCKA HAHICHHbIX IOKYMEHTOB
MOKHO:
A) ¢ mOMOIIIBIO KJIaBHIIH » Insert»
B) ¢ nomomb1o kiaapumu «Deletey
C) ¢ moMoIpo KiaBumy » Entery
28. Y3HaTh 0 KOJMYeCTBE HAHJIEHHBIX JOKYMEHTOB B IOCTPOCHHOM CIIMCKE MOKHO:
A) B CTPOKe cTaTyca B HHZKHEH YaCTH OKHA €O CIIMCKOM JOKYMEHTOB
B) B cTpoke cTaTyca B BepXHEH 4acTH OKHA CO CIIHUCKOM JOKYMEHTOB
C) B cTpoke cTaryca B CpeAHENH YaCTH OKHA CO CIIUCKOM JIOKyMEHTOB
29. U3 cnucka nokyMeHTOB cucrembl KoncyabTanT [Lioc MOKHO CKOTMPOBAThH B
MS-Word:
A) 3HaUYeHUE JOKYMEHTOB
B) Ha3BaHMs OTMEUEHHBIX IOKYMEHTOB
C) cnicok JOKYMEHTOB
30. U3 texcra nokymenrta cuctembl KoncyabstanT ILnroc MokHO pacneyararsb:
A) tonbko 10 pparmMeHToB TEKCTa
B) npou3BoiabHOE KOTMYECTBO JIFOOBIX (PparMeHTOB TEKCTa
C) Tonbko 100 pparmeHToB TEKCTA

4 Cucrema oueHuBanus KoMiuiekTa @OC Tekymero KOHTpPOJIs M NPOMEKYTOYHOM
arrecTanuu

[Ipu onleHMBaHWU MPAKTHUYECKOW M CAMOCTOSTEIHHOW paboThl U (POPM MPOMEKYTOUHON
aTTecTally 00yJaroIerocsl YYUThIBACTCS ClIeTyIOIee:

- Ka4ECTBO BBHITIOJHEHHUS MPAKTUUECKON YaCTH PabOTHI,

- Ka4ecTBO o(hopmIIeHUsI OTYETA 10 paboTe;

- Ka4ECTBO YCTHBIX OTBETOB HAa KOHTPOJIbHBIE BOMIPOCHI MPH 3aIIUTE PAOOTHI.

Kaxpiii BU paboThI OIEHUBAECTCS 110 TATH OATbHOM IIKAalIe.

«5» (0TIIMYHO) — 3a TIIyOOKOE U TOJTHOE OBJIAJICHHUE COJIEp)KaHNEM YIeOHOT0 MaTepHaa,
B KOTOPOM OOydYaromuiics CBOOOJHO U YBEPEHHO OPHEHTUPYETCS; 32 YMEHHE MPAKTUYECKH
MIPUMEHSATH TEOPETHUECKUE 3HAHUSI, BRICKA3bIBATh 1 000CHOBBIBATH CBOM CYyXJIeHUs. OIEeHKa «5»
(0TIMYHO) TpenoaraeT rPaMOTHOE U IOTUYHOE U3JI0KEHUE OTBETA.

«4» (xopomro) — eciau OOyYaroIIUiiCsS TOJIHO OCBOWJI YYEOHBIA MaTepuai, BiIaJieeT
Hay4YHO-MIOHATUMHBIM anmnaparoM, OPUEHTHUPYETCS B M3YYEHHOM Marepuajie, OCO3HAaHHO
MPUMEHSET TEOPETHUCCKUE 3HAHUS Ha MPaKTUKE, TPAMOTHO HM3JaraeT OTBET, HO COJICpKaHUE U
¢dbopMa 0TBeTa UMEIOT OTJEIbHBIE HETOYHOCTH.

«3» (yIOBIETBOPUTENIHHO) — €CIIM O0ydYarOIIMiCs 0OHApYyXKUBAaeT 3HAHWE W TTOHUMaHUE
OCHOBHBIX TMOJOXEHHUH y4eOHOro MaTepuana, HO M3JaraeT ero HEMmoJHO, HEeMOCIeI0BaTeNbHO,
JOTTYCKaeT HETOYHOCTH, B TNMPUMEHEHUM TEOPETUUYECKUX 3HAHWUW TMPU OTBETE HA IMPAKTHKO-
OpPUEHTHPOBAHHBIC BOTIPOCHI; HE YMEET JI0Ka3aTeIbHO 000CHOBATh COOCTBEHHBIE CYKICHUS.

«2»  (HEyHOBIIETBOPUTENHHO) — €CIM OOyYAIOUIMICI HMEET pPa3po3HEHHBIC,
OeccrucTeMHBbIC 3HAHMS, JOMYCKAeT OIMUOKU B OMpeAeNieHUH 0a30BBIX MOHSATHH, MCKaKaeT UX
CMBICJT; HE MOXET MPAKTHICCKH MTPUMEHATh TEOPETUUECKHUE 3HAHUS.

Kpurepun oneHuBaHus NpaKTHYECKUX PadoT.

- OLIEHKA «5» CTaBMTCS, €CJIM;

- YYaIIUICsl CaMOCTOSITENIbHO BBITIOJIHUJI BCE ATAalbl penieHus 3aaa4d Ha OBM;

- paboTa BBINOJHEHA TIOJHOCTHIO U TIOJY4YEH BEPHBIM OTBET WJIM HMHOE Tpedyemoe
MIpeJICTaBICHUE Pe3ylibTaTa padoThI,

- OLleHKA «4» CTaBUTCS, €CJIM:

- paboTa BBIMOJHEHA MOJHOCTHIO, HO TIPH BBIMOJHEHUN OOHAPYKUJIOCH HEIOCTATOYHOE
BIIaJIeHUE HaBbIKaMu paboThl ¢ OBM B paMkax mocTaBIIeHHON 3a/1a4yu;

- TPaBWJIBHO BBINOJIHEHA OoublIast 4acTh paboThl (cBbIime 85 %), momyiieHo He Oosee
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Tpex OMHUOOK;

- paboTa BBINOJIHEHA MMOJHOCTHIO, HO MCIOJIb30BaHbl HAUMEHEE ONTUMAaJIbHbIE MOIXO0/IBI K
PELICHUIO [TOCTaBICHHON 3aa4H.

- OLleHKA «3» CTaBMTCS, €CJIM:

- paboTa BBIMOJHEHA HE IMOJHOCTHIO, JOMYIIEHO Oojiee TpexX OMIMOOK, HO ydaluics
BJIa/ICE€T OCHOBHBIMM HaBbIKaMu paboThl Ha DBM, TpeOyembIMu NJsl pelieHHs MOCTaBJICHHOM
3a/1a4u.

- OLIEHKA «2» CTABMTCS, €CJIM:

- JIONMYILIEHBl CYIIECTBEHHbIE OIIMOKH, TMOKa3aBIIKE, YTO Y4Yalluiics He BIaaeeT
00s13aTeIbHBIMU 3HAHUSIMHU, YMEHUSMU M HaBbIKaMu paboTbl Ha OBM wnin 3HauuTeNbHAS YacThb
paloThI BBHITIOIHEHA HE CAMOCTOSTENIBHO.

Kpurtepun oneHnBaHus CaMOCTOATEIbHBIX PadoT.

IIpoBepka BBINOJHEHUsI caMoOCTOATeJbLHON padoTsl. CamocrosiTenbHass pabora
HaIpaBJieHa Ha CaMOCTOSITEIbHOE OCBOEHHE U 3aKpeIUICHHE OO0yYarolmMMHCS MPAKTUYECKUX
YMEHUI U 3HaHUH, OBNIaIeHHe NMPO(HEeCCHOHATBHBIMU KOMITETCHIIUSMHU.

CaMmocTrosTenbHasi MOATOTOBKAa  OOy4aroUuMxcsd 1O JUCUUIUIMHE — Ipearnojiaraet
CIIeAyIOIIMEe BUABI U (hOPMBI PaOOTHI:

e Cucremarndeckas mpopabOTKa KOHCIICKTOB 3aHATHH, yUeOHON U CIIEIUAIBHON TeXHUIESCKOM
JIUTEPATYPHI.

e (CamocrosTenbHOE H3yYeHHE MaTepuana M KOHCHEKTHPOBAHUE JEKIMH IO y4eOHOW Hu
CHELUATIbHON TEXHUUYECKOW JIUTEPATYPE.

e Hanucanue u 3ammuTa J0KJIaaa; MOATOTOBKA K COOOLICHHMIO WM Oecele Ha 3aHATHM 10
3a/IaHHOM IIPETI0IaBaATENIEM TEME.

e Pabora co cripaBouHO TUTEPaTypOil U HOPMATUBHBIMHU MaTepHUaIaMHu.

e OdopmiieHre 0TYETOB MO J1a0OPaTOPHBIM M MPAKTUYECKUM paboTaM, M MOATOTOBKA K UX
3allHUTe.

Kputepun onieHuBaHHUA T0KJIA1A.

«5» (OTIMYHO) — BBINTOJHEHBI BCE TPeOOBaHUS K JOKJIaay: OOO3HavYeHa mpodiiemMa u
o0oCHOBaHa €€ aKTyaJlbHOCTh, CJHIeNIaH KpaTKUi aHalW3 pPa3JIMYHbIX TOYEK 3pEHUs Ha
paccmaTpuBaeMyro MmpoOjeMy M JOTHYHO H3JI0KeHa COOCTBEHHAsl MO3UIHS, CHOPMYITHPOBAHBI
BBIBOJIBI, TEMa PACKPBITA TIOJHOCTHIO, BBIIEPKaH 00BEM, COOIIO/ICHBI TPEOOBAHUS K BHEITHEMY
odopMmIIeHHIO, JaHbl PAaBUIbHBIC OTBETHI Ha IOTIOJHUTEIbHBIE BOIPOCHI.

«4» (XOpoI110) — OCHOBHBIE TPEOOBAHNUS K J0KJIaAy BHIIIOIHEHBI, HO IIPU 3TOM JOIYIIEHbI
HeAO4YETHl. B YacTHOCTH, HMMEIOTCST HETOYHOCTH B W3JIOXKEHHWHW MarTepHalia; OTCYTCTBYET
JIOTHYECKasi TIOCJIE0BATEIILHOCTE B CYXKACHUSAX; HE BBIIEpXKaH OO0BEM JOKIana; MMEIOTCS
yoyieHus: B oopMIIeHUH; Ha JOTIOTHUTEIbHbIE BOMPOCHI MIPH 3aIUTE JIaHbI HETIOJIHBIE OTBETHI.

«3» (YyHOBIETBOPUTENBHO) — TeMa JOKJIaJa OCBEIICHAa YacCTHUYHO; JIOMYIICHBI
(bakTHyeckue OMMOKU B COACPKAHUM TEKCTA UM MIPU OTBETE Ha JOIMOJIHUTEIbHBIE BOPOCHI; BO
BpEMS 3aIIUTHI OTCYTCTBYET BBIBOJI.

«2» (HEYIOBJIETBOPUTEIHHO) — TeMa [OKJIaJa HE pacKpbiTa, OOHAPYKUBAETCS
CYIIECTBEHHOE HETTOHUMaHHE MPOOIIEMBI.

Kputepun onieHUBaHHUs NPAKTHYECKOT0 3aJaHUSsI

- OIICHKA «5» CTaBUTCS, €CITH:

- yYaIuicsl caMOCTOSITENTFHO BBITIOJTHUII BCE ATAMbI peleHus 3a1ad Ha OBM;

- paboTa BBINIOJHEHA TOJHOCTBHIO W TIOJIyYeH BEPHBIH OTBET WJIM HMHOE Tpedyemoe
MpeJICTaBJICHUE pe3yibTaTa padoThI,

- OlIEHKA «4)» CTaBUTCS, CCITH:

- paboTa BBINOJHEHA MOJTHOCTHIO, HO MPH BBHIMOJTHEHUHU OOHAPYKUIIOCh HEIOCTATOYHOE
BJIaJICHHUE HaBBIKaMU paboThl ¢ OBM B pamMKkax MOCTaBICHHOH 3a71a4u;

- IPaBWJIHHO BBIMIOJIHEHA 0OJIbIIast 4acTh paboThI (cBbIIIe 85 %);

- paboTa BBITMIOTHEHA MTOJIHOCTHIO, HO UCTIOJIB30BaHBI HANMEHEE ONTUMATBHBIC TIOIXOJIBI K
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PELIECHNIO NTOCTABJIEHHOM 3a/1auu.

- OLIEHKA «3) CTaBUTCS, €CIIU:

- paboTa BBIMOJHEHA HE IMOJHOCTBIO, JOMYIIEHO Oojiee TpexX OMIMOOK, HO ydaluics
BJIa/ICET OCHOBHBIMM HaBbIKaMu paboThl Ha DBM, TpeOyembIMu NIJsl pelieHHs MOCTaBJICHHOM
3aJ1a4H.

- OLIEHKA «2)» CTaBUTCS, €CIIU:

- JIONMYILIEHBl CYIIECTBEHHbIE OIIMOKH, MOKAa3aBIIWE, YTO Y4Yalluiics He BIaaeeT
00s13aTeIbHBIMU 3HAHUSIMHU, YMEHUSIMU M HaBbIKaMu paboTbl Ha OBM wnim 3HauuTeNbHAS 4acThb
paloThI BBHITIOJIHEHA HE CAMOCTOSTEINIBHO.

Kpurepun oueHuBanus tadamnu.

«5» (OTIUYHO) — BBHIMIOJHEHBI BCE TPEOOBAHMS IO COCTABIICHUIO TAOJMIIBI: JIOTHYECKU
MOCNIE0BATEIbHO H3JIOKEH BECh HEOOXOAMMBIA MaTepuan; MPUCYTCTBYET JIOTMYEcKas
MOCNEA0OBATEIBHOCTh B CYXACHHUSX; O(OPMICHO 3CTETUYHO U aKKypaTHO; MPUCYTCTBYET
JIOTUYECKH BEPHBIN BBIBOJI.

«4» (X0poI1110) — OCHOBHBIE TPeOOBaHUS K TaOJIUIE BHIIIOJHEHbI, HO IIPU 3TOM JIOMYIIEHBI
HEZ0YETHI, B YACTHOCTH, UMEIOTCSI HETOYHOCTHU B M3JI0KEHUM MaTepHalla; UMEIOTCS YIyIEHUs B
o(opmiIeHHH; OTCYTCTBYET JIOTHYECKU BEPHBINA BBIBOJ.

«3» (Y1OBIETBOPUTEIILHO) — UMEIOTCS CYIIECTBEHHbBIE OTCTYIUICHUS OT TEMbI TAaOJIUILIbI, B
YaCTHOCTH, TE€Ma OCBEIICHA YaCTUYHO; JOMYyIICHBl (hakTHYecKHe OIIMOKH B COJCpIKAHUU;
OTCYTCTBYET JIOTUYECKasl OCIEA0BATENbHOCTh B CYXKACHUSAX; OTCYTCTBYET BBIBO/I.

«2» (HeyOBIIETBOPUTEIBHO) — TA0JIMIIA HE 3aBEpIlIeHa, OOHAPYKUBAETCS CYLIECTBEHHOE
HEMOHMMAaHUE €€ TEMBI.

Kpurepuu oneHuBaHUS KOHTPOJbHBIX PadoT.

KonTtponbHast paboTa olleHUBaeTCs MAaKCUMAJIbHO OLEHKOH «5» (OTIMYHO).

Kaxxmoe 3amanne oneHMBAETCs MaKCUMAIBHO OIEHKOU «5» (OTINYHO).

Ilo pe3ynbraraM OoLlEHNBAaHUS BCEX 3aaHUN OLIEHKA COOTBETCTBYET CPEAHEH.

Kpurepun oueHuBaHHMs TeCTOBBIX 32IaHUI UTOTOBO KOHTPOJLHOM padoThI

Tect oneHnBaeTCs MO MATH OALHOW IIIKaje CIEAYIOUMM 00pa3oM: CTOMMOCTh Ka)JI0ro
Borpoca 1 Gamt. 3a mpaBWIIbHBIA OTBET CTYJEHT MoJjydaeT | 6ayut. 3a HEBEPHBI OTBET WJIM €r0
OTCYTCTBHE OalIbl HE HAUMCIISIOTCSI.

Onenka «5» cootBercTBYeT 86% — 100% NpaBUIBHBIX OTBETOB.

Onenka «4» cootercTBYET 73% — 85% NpaBUIIBHBIX OTBETOB.

OneHka «3» cootBeTcTBYET 53% — 72% npaBUIIBHBIX OTBETOB.

Onenka «2» cootercTBYET 0% — 52% npaBUIBbHBIX OTBETOB.
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