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1. TACIIOPT PABOYEN MPOT'PAMMBI JTUCIHUILJIAHBI

1.1. ObaacTs npuMeHeHus1 pado4eil NPOrpaMMbl

PabGovast mporpamma IUCHUIUIMHBI SIBJISETCS YacTbIO OCHOBHOM 00pazoBaTelbHOU
nporpammel B cootBeTcTBUM ¢ PI'OC mia cnieunansHocTu: 44.02.02 [IpenonaBanue B Ha4albHBIX
KJ1accax, Jisi 00yJaronuxcsi ouHON (HOpMBbI 00YICHUSI.

1.2. MecT0 JAUCUMIUVIMHBI B  CTPYKType OCHOBHOW  mnpodeccMOHAJbHOI
o0pa3oBaTeIbHON NPOTrPaMMBbI
JlucuuiuinHa OTHOCHTCS K oOmienpodeccHoHanbHOMY ydyeOHOMY wLukiy. Jlucuurinna

peanmu3yercsi B paMKax 00s13aTeIbHOM YacTy.

1.3. llesp ¥ nJIaHUpPyeMble pe3yJIbTAaThl 0CBOCHHUS M CIMILJIMHBI:

Kon VYmMmenusa 3Hanus
OK, IIK
OK 2. Hcnons3oBaTh co0II01aTh npaBuia | MpaBUiIa TEXHUKUA OE30MAaCHOCTH
COBPEMEHHBIE  CpeJICTBa TEeXHUKU 0e30macHOCTH U | U TUTHEHUYECKHE TPeOOBaHUS
NOWCKa,  aHamm3a | TMTUCHUYECKHE PEKOMEHJAlNHU | TIPU UCIIOJIb30BAaHUH CPE/CTB
WHTEpIpETALNU npu ucnois3oBannu  cpencts | UKT B oOpazoBaTensHOM
uHpopMaun u MH(POPMAIIMOHHO- IIPOLIECCE;
MH(POPMAaLIMOHHbIE KOMMYHHUKAI[MOHHBIX OCHOBHBIE TEXHOJIOTUU
TEXHOJIOTUH T texHonoruit (manee - WKT) B | co3manus, perakTUpOBaHUS,
BBIITOJIHEHMSI 3ajau npogeccuoHaTbHON oopMieHHs, COXpaHEHNH,
npodeccuoHaIbHON NeSTeIbHOCTH; nepeaayn v moucka
NESITETbHOCTH. CO3/1aBaTh, PEIaKTUPOBATh, UH(POPMALIMOHHBIX OOBEKTOB
oopMIIATh, COXPAHSTH, Pa3IUYHOTO THMA (TEKCTOBBIX,
nepeaaBaTb UHPOPMALMOHHBIE | TPa(UUECKUX, YUCIOBBIX U TOMY
0OBEKTHI Pa3IMYHOTO THIIA C NOJOO0HBIX) C TTOMOIIIBIO
MIOMOILBIO COBPEMEHHBIX COBPEMEHHBIX MPOrPaMMHBIX
MH(POPMAIIMOHHBIX TEXHOJIOTHH | CPEACTB;
111 obecreyeHus BO3MOXHOCTH UCIOJIb30BAHUS
00pa3zoBaTeNBLHOrO MPOIIECCa; pecypcoB cetu MIHTepHeT [11st
OCYILLECTBIIATh OTOOP COBEPILIEHCTBOBAHUS
o0yJaromux nporpamMm B npohecCHoHATBLHOM
COOTBETCTBHUH C BO3PACTOM U NeSITeNbHOCTH,
YPOBHEM ICHUXUYECKOTO npo¢eCCHOHATBLHOTO U
pa3BUTHS JUYHOCTHOTO PAa3BUTHUS;
00y4aroImuXxcs/BOCIMTAHHUKOB; | arapaTHOE U MPOrpaMMHOE
UCIOJIb30BaTh CEPBUCHI U o0ecrieueHue, NPUMEHSIEMOE B
MH(POPMAIMOHHBIE PECYPCHI npodeccuoHaIbHON
MH(pOpPMALMOHHO- NESITETbHOCTH.
TEJIEKOMMYHUKAIMOHHOU CETH
"Untepuer" (manee - ceTh
WuTepHer) B
npo¢eCcCuOHATBHON
NeSTeIbHOCTH;
OK 4. Dddexrusno co0uro1aTh MpaBmiia IpaBUJIa TEXHUKU 0€30MacHOCTH
B3aMMO/ICHICTBOBATh u TE€XHUKU 0€30IIaCHOCTH U Y TUTHEHUYECKHEe TPeOOBaHMS
paboTaTh B KOJUIEKTUBE H TMTUEHUYECKHE PEKOMEHIAIIUN | TIPU MCIIOJIb30BAaHUU CPEICTB




KOMaHJIE. MIPY UCTIOJIb30BAHUH CPENICTB HKT B oOpa3oBareasHOM
UH(POPMALMOHHO- IIPOLIECCE;
KOMMYHHKAIIHOHHBIX
texnonoruii (nanee - UKT) B
npodeCcCuOHATBHON
ACATCIIbHOCTHU

OK 5. OcymecTBiaarb OCYIIECTBJIATH OTOOD BO3MOKHOCTH MCIIOJIb30BaHUS
YCTHYI0O U IIHCHBMEHHYIO o0ydJaromux mporpamMm B pecypcos cetu HTEepHET 114
KOMMYHHKAIHIO Ha COOTBETCTBHH C BO3PAaCTOM U COBEpIIECHCTBOBAHUS
rOCYJapCTBEHHOM  SI3bIKE YPOBHEM MCUXHYECKOTO npohecCHOHATBLHOM
Poccuiickoit ®Penepanuu pa3BUTHS JIeSITEILHOCTH,

C y4eToM OcoOeHHOCTeH
COIHATIBHOTO u
KYJbTYPHOT'O KOHTEKCTA.

00y4arouXCsl/BOCIIUTAHHUKOB;
UCIOJIb30BaTh CEPBUCHI U
MH(OPMAIIMOHHBIE PECYPCHI
MH(pOpPMaIMOHHO-
TEJIEKOMMYHUKAMOHHOU CETH
"Untepuer" (manee - ceTh
WuTepHer) B

po(hecCHOHATBEHOTO U
JMYHOCTHOTO PAa3BUTHS;
amnmapaTHOe U IPOTPaAMMHOE
obecrieueHue, MPUMEHIEMOE B
pohecCHOHATBLHOM
NeSITETTHHOCTH.

npodecCuoHATBHON
NeSATeIbHOCTH;
OK 9. [Ilonb3oBarbes co0II01aTh npaBuia | MpaBUiIa TEXHUKUA OE30MAaCHOCTH
npodecCHOHAIbHON TEXHUKH 0e301acHOCTH U | 1 TATHCHUYECKUE TPeOOBaHUS
JIOKYMEHTaIUueH Ha TMTHCHUYECKHE PEKOMEHJAlUU | TIPU UCIIOJIb30BAaHUH CPECTB
roCy1apCTBEHHOM u npu ucnois3oBannu  cpencts | UKT B oOpazoBaTensHOM
MHOCTPAaHHOM SI3BbIKaX. MH(POPMAIIMOHHO- IIPOLIECCE;
KOMMYHHKAI[MOHHBIX OCHOBHbBIE TEXHOJIOTUU
texHonoruit (manee - WKT) B | co3manus, perakTUpOBaHUA,
npo¢eCcCuOHATBHON odopMIIeHHUS, COXpPaHECHHUS,
NeSTeIbHOCTH; nepeaayn v moucka

CO3/1aBaTh, PEIAaKTUPOBATD,
oopMIIATh, COXPaHSITH,
nepenaBaTh HHHOPMAIMOHHbBIE
0OBEKTHI Pa3IMYHOTO THIIA C
MTOMOUIBIO COBPEMEHHBIX
MH(POPMAIIMOHHBIX TEXHOJIOTHA
It o0eceueHust
00pa3zoBaTeNbHOrO MPOIIECCa;
HCIOJIb30BaTh CEPBUCHI U
MH(OPMAIIMOHHBIE PECYPCHI
MH(pOpPMaIMOHHO-
TEJIEKOMMYHUKAMOHHOU CETH
"Untepuer" (majnee - ceTh
WuTepuer) B
npo¢ecCuoHATBHON
NeSTeIbHOCTH;

nH(pOpPMAITMOHHBIX 00BEKTOB
Pa3IUYHOTO THMA (TEKCTOBBIX,
rpadMIeCKUX, YUCIOBBIX U TOMY
MOI00OHBIX) C TIOMOIIBIO
COBPEMEHHBIX IMPOTPAMMHBIX
CpPEACTB;

BO3MOXXHOCTH HUCIIOJIb30BAHUS
pecypcoB cetu MuTepHer nms
COBEPILICHCTBOBAHUS
npodecCHoHABLHOM
NeSITeITbHOCTH,
po(hecCHOHATBEHOTO U
JMYHOCTHOTO PAa3BUTHS;
anmapaTtHOe U MPOrPaMMHOE
obecrieueHue, MPUMEHIEMOE B
npodecCHOHABLHOM
NeSITETTHHOCTH.

[IK 1.5. Beibupats
U pa3zpabaTbIBaTh y4eOHO-
METOANYECKHE
Marepualibl Ha OCHOBE

co0Jr0/1aTh MpaBHiIa
TEXHUKHU 0€30I1aCHOCTH U
TUTHEHUYCCKUE PEKOMEHTAIHH
TIPY UCIIOJIb30BAHUU CPEJICTB

IpaBUJIa TEXHUKU O€30M1aCHOCTH
U TUTHEHUYECKHE TPEOOBaHUS
IPY MCIOJIb30BaHUU CPEICTB
HKT B o6pazoBaTeabHOM




OI'OC u npuMepHBIX nH(pOpMaIMOHHO- po1ecce;
o0pa3oBaTeNbHBIX KOMMYHHKAITHOHHBIX
porpamMM C y4eTOM THUTIa texnosoruit (nanee - UKT) B
o0Opa3oBaTenbHON npogeccuoHaTbHON
OpraHu3aIuiy, NesITeNIbHOCTH;
ocoOeHHOCTeH
KJIacCa/TPYIIbI "
OTJICTBHBIX
oOydJaronuxcs.
[1IK 2.4. Boibupats co0JI0/1aTh MpaBuja | IpaBuia TEXHUKH 0€30MacHOCTH
U pa3zpabaTbIBaTh y4eOHO- TEXHUKHU 0e30macHOCTH U | U THTHEHUYECKHE TPEOOBaHUS
METOINYECKUE TUTHEHUYECKUE PEKOMEHJAIUH | MPU UCHOJIb30BAaHUU CPEACTB
MaTepuabl TUTST npu  wucnonp3oBanuu cpeacts | KT B oOpa3oBarenpHOM
peanuzaly  MpOrpaMm nH(OPMAaLILOHHO- polecce;
BHEYPOYHOI KOMMYHHKAITHOHHBIX OCHOBHBIE TEXHOJIOTUU
NEITEILHOCTH. texnonoruit (manee - WMKT) B | co3maHus, penakTUpPOBaHMS,
npogeccuoHaTbHON 0o OpMIICHHUS, COXPAHECHUS,
NesITeNIbHOCTH; nepegavyy v moucka
OCYILIECTBISAITH OTOOD UH(POPMALIMOHHBIX 00BEKTOB
00y4Jaronux mporpaMm B pPa3IUYHOTO TUTIA (TEKCTOBBIX,
COOTBETCTBHH C BO3PACTOM H rpadUueCKUX, YUCIOBBIX U TOMY
YPOBHEM TICUXHYECKOTO MOJ00HBIX) C TTIOMOIIBIO
pa3BHUTHS COBPEMEHHBIX TPOrPAMMHBIX
00yJaronuXxcsi/BOCIIUTAHHUKOB; | CPEJCTB;
HCIIOJIb30BaTh CEPBUCHI U BO3MO>XHOCTH HCIIOTH30BAHUS
nH(OPMaLIMOHHBIE PECYPCHI pecypcos cetu uTepHeT ans
nH()OPMAIIMOHHO- COBEPIIICHCTBOBAHUS
TEJIEKOMMYHUKAIIMOHHOM CETH npodeCCHOHAIBHON
"UuTepHer" (nanee - ceTh JIeSATEIbHOCTH,
HHuTtepHer) B poeCCHOHAIBHOTO U
npogeccuoHaTbHON JUYHOCTHOTO Pa3BUTHS;
NesITeNIbHOCTH; amnmapaTtHoe U MPOrpaMMHOE
o0ecrieyeHue, MPUMEHIEMOE B
npodeCcCHOHAIBHON
eI TeIbHOCTH.
TIK 4.1. CO3/1aBaTh, PEAAKTUPOBATh, OCHOBHBIE TEXHOJIOTUH
Opranu3oBbIBaThH 0 OpMIIATH, COXPaHSTh, CO3/IaHHUsI, PeIaKTUPOBAHMS,
B3aMMOJICHCTBHE c nepenaBath UHQOPMAIMOHHBIE | OhOpMIIEHUS, COXpaHEHUS,
ponuTensiMu (3aKOHHBIMU O00BEKTHI Pa3IMYHOTO THUIIA C nepegavy v moucka
NPEICTABUTEISIMHA)  TIPU MTOMOIIBIO0 COBPEMEHHBIX UH(OPMAIIMOHHBIX 00BEKTOB
pelieHuu 3amaqy MH(OPMALIMOHHBIX TEXHOJOTUN | pa3IMYHOrO TUMA (TEKCTOBBIX,
0o0y4YeHHs] M BOCHHUTAHUS 111 o0ecTieYeHus rpadu4ecKux, YUCIOBBIX U TOMY
neren paHHEero u 00pa3oBaTeNbHOTO MPOIIecca; MOJ00HBIX) C TTOMOIIBIO
JIOUIKOJIBHOTO BO3pacTa ¢ WCIIOJIb30BaTh CEPBUCHI U COBPEMEHHBIX TPOrPAMMHBIX
MPUMEHEHUEM nH(OpPMaLIMOHHBIE PECYPCHI CPEICTB;

PA3INIHBIX TGXHOHOFHﬁ,

UH(POPMAIIMOHHO-

BO3MOXHOCTH HUCIIOJIb30BAHUA

B TOM qucie TEJIEKOMMYHUKAI[UOHHON CETH pecypcoB cetu IHTepHeT [u1s
UHTEPaKTUBHBIX, "UuTepHer" (nanee - ceTh COBEPILICHCTBOBAHUS
MePIETTUBHBIX " WNuTtepHer) B npodecCHOHAIbHON
UH(OPMALIMOHHBIX. npodeccuoHaTbHON JESITENIbHOCTH,




IEATENbHOCTH; npodeccHoHaTBHOTO U
JIMYHOCTHOT'O pa3BUTHUA,
anmapaTHOE U IPOrpaMMHOE
o0ecrieyeHue, MPUMEHIEMOE B
npodecCHOHAIbHON
ACATCIIbHOCTH.

2. CTPYKTYPA U COAEPKXAHHUE JUCIHHUITVIMHBI

2.1. O0bemM TUCHUIVIMHBI U BUAbI y4e0HOIl padoThl
Ounas popma oOyueHHs

Buo yueonoit pabomut Oobvem uacos
O0beM 00pa3oBaTeiLHOM MPOrpaMMbl 36
Padota o0y4arommuxcsi BO B3aMMO/JeCTBHH ¢ IIpenogaBareiemM 26

B TOM YHUCIJIC:

JeKIuu (YpOoKH)

B (hopMe NPaKTUICCKOM MOJATOTOBKH (€CIIH TPEIyCMOTPEHO)

MPAKTUICCKUC 3aHITHS 26

B (hopMe PaKTUYECKOW MTOJTOTOBKH (€CIIH MPETyCMOTPEHO)

nabopaTOpHBIC 3aHATHUS

B (hopMe MPaKTUYECKOW MOJTOTOBKH (€CIIH MPETyCMOTPEHO)

KypcoBas paboTa (TIpoeKT) (ecau npedycmompena)

CamocTosTenbHas padora obydaromierocs (Bcero) (eciu npedycmompena) 10

Koucynwrammu (eciu npedycmompena)

IIpomexyTodHast aTTecTaIis B GopMe umo2080ti KOHMPOIbHOU pabombl 6 6 cemecmpe




2.2. TemaTuyeckuii NJIaH U COJePKAHUE TUCIUTIINHbBI

HaunmeHoBaHue pa3aesioB U TeM Coaep:xanue yueOHOro MaTepuaja 4acoB OcBauBaeMble 3JIEeMEeHTbI KOMIIeTeHIUii
1 2 3
Pasnen 1. llpodeccuonanbHoe ucnoabzoBanue MSOffice 26/10
Ilpakmuueckan paboma
Tema 1.1 1. HenedarHble CUMBOJIBI
o 2. BeipaBHuBaHUE a03a1eB OK2,0K4,0K5,0K9,IIK 1.5, TIK 2.4, IIK 4.1
MSWord. ®opmaTupoBanne 2
3. Coucku
JloKyMeHTOoB 4. dopmaTtupoBaHHE CUMBOJIOB
5. ®dopMaTHpOBaHUE CTPAHUI]
Tema 1.2 Ilpaxmuueckan paboma
o 1. OdopmicHue u 3aarBKa OK 2,0K4,0K5,0K9,IIK 1.5,TIK 2.4, [IK 4.1
MSWord. I'paduka n TekcToBBIC . 2
SbeKTHI 2. Cosznmanue rpaduaecKuX WLTIOCTPAIHMA
3. TekcroBbie 3G (HEKTHI
Ilpakmuueckan paboma
Tema 1.3. 1. Jluunas Bu3WTHasg Kaprouka. HemocpencrseHHoe OK 2, OK 4, OK 5, OK 9, TIK 1.5, TTK 2.4, TIK 4.1
MSWord. PaGoTa ¢ HagnucsmMu. (hopmaTHpOBaHHE 2
BuszuTHasi kapTouka 2. CnyxebHas Bu3WTHasg KapTouka. Hanmmumen u
11a0JIOHBI
IlIpakmuueckan paboma
Tema 1.4 1. TlonsTue OOJNBIIOrO TOKYMEHTA
MSWord. Pabora ¢ 6o/ibum 2. Co3manue OOJBIIMX TOKYMCHTOB M OpraHH3alUs > OK 2,0K4,0K5,0K9,IIK 1.5,TIK 2.4, [IK 4.1
aM HX CTPYKTYPBI
JloTcyMenT 3. Pabora c konOHTHTYIAMU
4. OrnaBieHue
Ilpaxmuueckan paboma
1. BcraBka dpopmyist
2. Cossannie cTpyKTypbI (oMb ) OK2,0K4,0K5,0K9,IIK 1.5, TIK 2.4, TIK 4.1
Tema 1.5. 3. 3amojHeHHE CTPYKTYPHI CHMBOJIAMHU
MSWord. Pa6ota ¢ popmyaamu 4. Cepsuc dpopmyn
Camocmonmenvian paboma. OK 2, OK 4, OK 5, OK 9, TTK 1.5, TTK 2.4, TTK 4.1
BrImoiHeHne MpakTHYECKOTO 3aJaHUs «CO3IaHUE 2
CTPYKTYPHI ¢ popmymamuy
Tema 1.6 Ilpakmuueckan paboma
o 1. Co3ganue TabIHIBI OK2,0K4,0K5,0K9,IIK 1.5, TIK 2.4, [IK 4.1
MS Excel. Co3nanue n pejakTupoBaHne 2
B — 2. VYcraHOBKa napaMeTpoB

3. 3amoaHeHUE JAaHHBIMHA




Tema 1.7.

IlIpakmuueckas paboma
1. Brluncnenue 3Hau€HUH BbIpakKeHUil

OK2,0K4,0KS5,0K9,IIK 1.5, TIK 2.4, TIK 4.1

Beruncienns 8 MS Excel 2. CpaBHMBaHHUE BBIpaXECHUN 2
3. ®OyHKIHMH BEPTUKAIGHOTO MONCKA
Ilpakmuueckan paboma
Tema 1.8. 1. Tloctpoenue rpadykoB MaTeMaTHIESCKHUX (YHKITHI 2 OK2,0K4,0K5, 0K9,IIK 1.5, TIK 2.4, [IK 4.1
MS Excel. Buzyanu3zamusi JaHHbIX 2. Tloctpoenue quarpamMm
3. TlocTtpoeHne criapKJIaifHOB
Tema 1.9 Ilpakmuueckan paboma
o 1. Co3ganue 6a3bl JaHHBIX OK2,0K4,0K5,0K9,IIK 1.5,TIK 2.4, TIK 4.1
MS Excel. Hcniosib30BaHue Ta0IMIL 2
2. CopTHpOBKa JaHHBIX
B KadyecTBe 0a3 JaHHBIX
3. @uibTpanus JaHHBIX
Ilpakmuueckas paboma
1. Cosnamue HOBOH Gaski AAHHBIX OK 2, OK 4, OK 5, OK 9, TIK 1.5, TIK 2.4, TIK 4.1
2. Co3pmanue Tabmuiy 2
Tema 1.10. 3. Coznanue cpszeit
IIpoexTupoBanue B/l B MS Access 4. Co3pmanue popm
Camocmosmenvian pavoma. OK 2, OK 4, OK 5, OK 9, [IK 1.5, TIK 2.4, TIK 4.1
Brimosaenue npakrudeckoro 3ananus «Co3nanue Gopm 4
cpenctBaMu MS Access»
Tpaxmuyeckan paboma OK 2, OK 4, OK 5, OK 9, TTK 1.5, TIK 2.4, TIK 4.1
1. Coszmanue 3ampocoB 2
Tema 1.11. 2. Co3nmaHme OT4ETOB
Padora ¢ B/I B MS Access CamocmoamenvHasn paboma. OK 2, OK 4, OK 5, OK 9, TIK 1.5, TIK 2.4, TIK 4.1
BrimosneHue npaktudeckoro 3aganus «MS Access: 4
CO3JIaHHE 3aITPOCOB «HA BBIOOPKY» M «C MAPAMETPOM.
Ilpakmuueckan paboma
Tema 1.12. 1. Co3nanue u pefaKTUPOBAaHHE BUUTHON KapTOUKU
MS Publisher. UnTepdeiic. OcHOBHBIE 2. Co3paHue KaneHaaps ¢ OTCIEKUBaHUEM JaT 2 OK2, 0K 4, 0K 3, OK 9, IK 1.5, ITK 2.4, TIK 4.1
NnpHeMbl padoThI 3. Co3panue pexiamHoro Oykiera «MHpopmarnka B
TypU3MEY
Tema 1.13. Hpakmuueckas pagoma , OK 2, OK 4, OK 5, OK 9, TTK 1.5, TIK 2.4, TIK 4.1
1 a i 32 1. duddepeHnupoBaHHbIii 3a4eT 2
uppepennuposanniii sauer 2. TlopBeneHne UTOTOB
Bcero: 26/10

[MocnenoBarensHOE TEMaTHIECKOE INTAHUPOBAHUE COJIEPIKAHHS pabovell MporpaMMbl JUCIUTLTUHBI, KaJeHapHbIe 00BeMBbI, BUJIBI 3aHSATHIA, ()OPMBI OpTaHU3AIH

CaMOCTOSITENILHOM pabOoThI TAKKE KOHKPETU3UPYIOTCS B KaieHAapHO-TematudeckoM 1uiane ([Ipunoxenue 1)







3. ®OHJ OHEHOYHBIX CPEACTB, I IIPOBEJEHUSI TEKYIIEA A
MMPOMEXYTOYHOU ATTECTAIIMA OBYYAIOIIUXCA ITIO JUCIUIIJIMHE

®onn oneHouyHbIX cpenactB (maigee — OOC) - KOMIUIGKT METOAMYECKUX W KOHTPOJIBHBIX
MaTepHalioB, HCIOJb3YEMbIX IPU MPOBEICHUM TEKYIIEro KOHTPOJISI OCBOEHUS PE3yJIbTaTOB
o0ydyeHuss u mpoMmexxyrounoi arrecranun. ®OC mpemHa3HadyeH AJIT KOHTPOJS WM yIPaBICHUS
MPOIECCOM TMPUOOPETEHUS OO0YJAIOIMIMMHCS HEOOXOAMMBIX 3HAHUM, YMEHUH U KOMIETCHIIHA,
onpeneneHHbIX BO PI'OC (ITpunoxenue Ne 2).

4. YCJIOBUMSA PEAJIM3ALIMHU JUCIIUITJIMHBI

4.1. TpeOoBaHNsI K MUHUMAJIbHOMY MaTepPUAJIbHO-TEXHUYECKOMY O0ecne4yeHH 0
Peanmzanuss mporpamMMbl JUCHUIUIUHBI TpeOyeT Haiauuusi KaOuHeTa HMH(DOPMATHKY;
ayAUTOPHH JJIsl CAMOCTOSITEIbHON paboThL TexHn4yeckue cpeacTBa 00ydeHHs: KOMITBIOTEPHI.

4.2.Y4yeOHO-MeTOAUYeCKOEe 1 HH(OPMAIMOHHOE 0o0ecriedeHue TN CIUTIIUHbI

4.2.1.1lepeyeHb peKOMeHAyeMbIX y4eOHbIX U31aHuil, UHTepHeT-pecypcoB, A0NOJHUTEILHOM
JINTEPaTypPhbl

OcHoBHas1 yueOHas1 IMTEpaTYypa:

1. HoBoxxusos, O. I1. Mudopmatuka B 2 4. YacTs 1 : yueOHUK a1 CpeHETr0 MPOQEeCCHOHAIIBHOTO
obpazoBanus / O. I1. HoBoxunoB. — 3-e u3n., nepepad. u non. — MockBa : M3narensctBo KOpaiir,
2023. — 320 c. — (ITIpodeccuonanproe odpazoanue). — ISBN 978-5-534-06372-1. — Tekcr :
AJIEKTPOHHBIN /! OObpazoBarenbHas wiaropma Opaiit [caiiT]. —
URL: https://urait.ru/bcode/516248 (nata o6pamenus: 29.08.2023).

2. Hooxwios, O. I1. Undpopmaruka B 2 4. YacTs 2 : y4eOHHUK Ui CpeiHEro MpopecCHOHaIbHOTO
obpazosanus / O. I1. HoBoxxunoB. — 3-e u3., nepepad. u qon. — Mocksa : M3gatensctBo HOpaiiT,
2023. — 302 c. — (IIpodeccuonanbHoe obpazosanue). — ISBN 978-5-534-06374-5. — Texkcr :
AJICKTPOHHBINA /! O6pazoBaTenpHas miaTdopma Opaiit [caiiT]. —
URL: https://urait.ru/bcode/516249 (nara obpamenus: 29.08.2023).

JlonoJHUTEIbHAS YUeOHAas IuTepaTypa:

1. Kympusinos, 1. B. HMudopmanmonHoe obecnieueHrne mpodhecCuoHaTbHON NeITeIbHOCTH :
y4eOHUK U MPAKTUKYM JJIs CpeHero npodeccnonanbHoro oopasosanus / [. B. Kynpusnos. — 2-e
u3., nepepad. u non. — Mockga : M3natensctBo FOpaiit, 2023. — 283 ¢. — (IIpodeccrnonansHoe
oOpazoBanue). — ISBN 978-5-534-17829-6. — Tekct : snekTpoHHbIH // OOpa3oBarenbHas
matdopma FOpaiit [caiit]. — URL: https://urait.ru/bcode/533812 (narta o6pamenns: 29.08.2023).

4.2.2. IlepeyeHb pecypcoB HH(POPMANNOHHO-TEJIEKOMMYHUKANMOHHOH ceTn «HWHTepHeT»
(nanee - cerb «MHTEPHET»), HEOOXOAUMBIX /IJI51 OCBOCHUS TUCIHUIIIUHBI

Cpok neiicTBus
HanMeHoBaHMe TOKYMEHTA C YKa3aHUEM PEKBU3UTOB
AOKYMEHTa
Horosop Ha goctyn k ObC ZNANIUM.COM mexny YYHuT B C 12.07.2023 1o
1 mune qupekropa CO YYHuT u OO0 «3nannym»Ne 1151-36¢ ot Ca
11.07.2024
11.07.2023
Horosop Ha noctyn k 9bC ZNANIUM.COM mexnay YYHuT B
) nune qupekropa CO YYHuT u OO0 «3nanmym»Ne 223/801 ot C 28.08.2023 mo
23.08.2023 (mpenocraBieHue A0CTyNa K KouieKuun DY 27.08.2024
«DenepanbHBINA MepedeHb yUeOHUKOB n3aaTesbcTBa «IIpoBemnieHue»
3 Horosop Ha noctyn k 9bC «9bC FOPAUT) (monHas KOMIEKIus) C 03.03.2024 1o




Mexny YYHuT B nuue nupekropa CUCD YVHuT u OO0
«Qnextponnoe uznarensectBo FOPAUT» Ne 1/24-36¢ ot 01.03.2024
T.

02.03.2025

JloroBop Ha goctyn k ObC «YHUBepcuterckas 6ubimorexa

01.10.2023 no

4 onnaitm» mexay Y YHuT «Hexkcmenna» Ne 223-1279 ot 26.09.2023 30.09.2024

5 Horosop Ha noctyn k ObC «Jlaub» mexny YYHuT u C 08.08.2023 o
n3nareabcTtBOM «JlaHbp» Ne OI'3-1033 ot 20.07.2023 07.08.2024
JIoroBOp Ha JOCTYM K 3JEKTPOHHBIM H3IaHUSM B COCTaBe 0a3bl

6 nanabix «HAYUHAS DJIEKTPOHHA A BUBJIMOTEKA C 01.01.2024 o
eLIBRARY.RU» mexny YYHuT nu OO0 HOB Ne OI'3-1696 ot 30.12.2024
04.12.2023

7 Horosop Ha B/l nuccepranuit mexay YYHuT u PI'b Ne 223-997 ot C 10.08.2023 o
11.07.2023 09.08.2024

Horosop o noakinroueHnu k HOb u o nmpenocraBiennn gocrymna K
oowekTam HOb mexny baml'V B nune nupexkropa CO baml'Vy ¢
OI'BY «PT'b» Ne 101/H2B/1438-11 ot 11.06.2019

8 JlonmomauTenpHOE coramenue kK goropopy 101/HOb/1438-m ot
11.06.19 1. 06 U3MEHEHUH CTOPOHBI IOTOBOPA BCIIEACTBHE
peopranuzamnuu B hopme npucoeauHenus Mexay Y YHuT B nuie
aupekropa CO YYHuT ¢ ®I'BY «PI'b» 0114.02.2023 .

C 11.06.2019 no
10.06.2024

Horosop Ha noctyn k 9bC BOOK.ru (moctyn x yueOHuKy: OCHOBBI
POCCUICKOM TOCYIapCTBEHHOCTH : yueOHUK / A. B. Manbko, A. A.
Bunkos, B. B. I'ypeeB [u ap.] ; nox pea. A. B. Manbko. — Mocksa :

C 23.10.2023 o

? KnoPyc, 2024. — 263 c. — ISBN 978-5-406-12322-5) mexnay 22.10.2024
YVYHuT B nuue nupekropa CO® YYHuT u OO0 «KnoPyc meaunay»
Ne 75 01 23.10.2023 1.
Neo Anpec (URL)
1. http://www.megabook.ru
2. http://www.window.edu.ru
4.2.3. Ilepeuenb HHGPOPMAUMOHHBIX TEXHOJIOTHMH, HMCIOJb3yeMbIX NPH OCYUIECTBJIEHHUU
o0pa3oBaTe/IbHOIO IMpomecca MO0 JUCUMIUVIMHE, BKJIKOYAs MepedYeHb MNPOrpPaMMHOIO

ol0ecrieyeHust 1 MHGOPMAIMOHHBIX CIPABOYHBIX CHCTEM

HanMeHOBaHNe MPOrpaMMHOT0 odecreyeHust

Windows 7

Office Standart 2007 Russian OpenLicensePackNoLevelAcdmc
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IMPHUJIO)KEHHUE 1
OEJIEPAJIBHOE I'OCY JAPCTBEHHOE BIOJUKETHOE OBPA30OBATEJIBHOE
YYPEXJIEHUE BBICILIET'O ObPA3OBAHUA
«YOUMCKHU YHUBEPCUTET HAYKU Y TEXHOJIOT Uii»

CrepauTamakckuil pumuan

Komnemx

KanennapHo-reMmaTuyecKuil nJjiaH

10 JUCLUIUINHE OIl1.07 Hughopmamuka u unghopmayuonHHo-KOMMYyHUKAYUOHHbBIE
MexXHOoN02UU 8 NPOPecCuUOHANbHOU 0esamenbHOCmU

CTIEUAITBHOCTh
44.02.02 Ilpenooasanue 6 HauanbHBIX Kaaccax
KOJI HaMMEHOBAHHE CTICIIUATBHOCTH
KBaTH(UKAITUS

Yuumenv nauanvnvix knaccoe

Pa3zpaboTunk (cocTaBUTENb)
npenodasameiny nepeoil Kamezopuu

Kyuep A.M.,

Dammaxoea O.B.

y4eHasi CTeleHb, yY€HOE 3BaHHE,
karteropusi, ®©.1.0.

Crepnuramak 2024
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3 cemecTp

Ne
n/n

HaumeHnoBanme pa3iejioB U TEM

Koa-
BO
4acoB

Kanenpapusie
CPOKH
HU3yYeHUst
(maH)

Bup 3ansaTus

I[omaumee 3agaHue

Pa3zgen 1. UndopmannoHnblie cucTeMbl. ABTOMATH3HPOBAHHOE padodyee MeCTO CIEIUATHCTA

BEIIoIHUTE OTYET MO

1 MS Word. ®opmaTupoBanue 2 o IIpakTudeckas paGore
JIOKyMEHTOB pabora
B
’ MS Word. I'paduka 1 TeKCTOBBIC 2/4 ——— IIpakTudeckas LéHOHHHTL orer o
’ 3 exTs p pabora pabote
B
MS Word. PaboTa ¢ HaAnmuCSIMHU. TIpakTudeckas PITOJHITE OTHET HO
3. 2/6 CeHTI0pb pabore
BusuTHas kapTouka pabora
B
MS Word. Pabora ¢ 60abIumu IIpakTudeckas PITOJHITE OTHET HO
4. 2/8 OKTSIOPB pabore
JIOKYMEHTaMHU pabota
TIpa ccxa BBINIOIHUTE OTYET 1O
KTHYeCKas
5. MS Word. PaboTta ¢ popmynamu 2/10 OKTSIOPB pabota pabore
BrinosnHuTe oTYET 11O
6. MS Excel. Coznanue u penakTHpOBaHHE 212 OKTAGDE IIpaxTuyeckas paGore
TadIuUI pabota
Ipaxiyeckas BrinosnHuTh OTYET 11O
7. Boruncienus B MS Excel 2/14 OKTSIOpB pabora pabore
n BrinosnHuTh OTYET 11O
8. MS Excel. Busyanuzanus faHHBIX 2/16 HOsIOpb paktiieckad pabore
pabora
B
MS Excel. Mcnons3oBanue Tabnuil B IIpakTuueckas PITIOTHHTE OTHET O
9. 2/18 HOSIOPB pabote
KauyecTBe 0a3 TaHHBIX pabota
n BrinosnHuTe oT4ET 110
10. ITpoextupoBanue b/ B MS Access 2/20 HOSIOpB paktiieckad pabore
pabora
n BrinosnHuTh oTYET 11O
1. Pa6ota ¢ BJ] B MS Access 2/22 HOsIOpb paktiieckad pabore
pabora
. . BremonHuTs 0TYET MO
12, MS Publisher. MuaTepdeiic. OcHoBHEIE 224 fekabpb [pakrrueckas paGore
IIpUeMbl paboTHI pabora
N [IpakTryeckas BEINOTHUTE OTYET 11O
13. JuddepenunponanHblii 3auer 2/26 niexabpb pabota pabore
Bcero yacos 26
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ITPHJIO’KEHUE 2
OEJIEPAJIBHOE I'OCY JAPCTBEHHOE BIOJUKETHOE OBPA30BATEJIBHOE
YYPEXJEHHUE BBICIIIEI'O ObPA3OBAHNA
«YOUMCKUN YHUBEPCUTET HAVKU U TEXHOJIOT UI»

CrepauramMakckuii puiman

Komnemx

DoH/I OLIECHOYHBIX CPECTB

10 JUCLUUILINHE OI1.07 Hnugpopmamuka u unpopmayuoHHo-KOMMYHUKAYUOHHbBLE
MexXHOoN02UU 8 NPOPecCUOHANbHOU dessmenbHOCmU

Oobuwenpogheccuonanvnvlilt YUK, 00A3amenbHas 4acmo

[IUKJT TUCUIUTUIIMHBI ¥ €T0 4acTh (00s3aTeNbHasl, BAPHATUBHAS )

CHEIUAIbHOCTh
44.02.02 Ilpenoodasanue ¢ nauanvHbIX Kaaccax
KOJ HAaUMEHOBAaHUE CHEIUAIbHOCTH
KBaTH(pUKAITUS

Yuumenv nauanvnvix Kknaccoe

PazpaboTunk (cocTaBUTENb)
npenodasameiny nepeoil Kamezopuu

Kyuep A.M.,

Dammaxoea O.B.

y4deHasl CTEIIeHb, yUeHOE 3BaHNE,
kareropusi, ®.1.0.

Crepnuramak 2024
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1. O01acTh NpUMeHeHust

®onx oueHounbix cpeacrB (POC) mpemHaszHadyeH IJIsi MPOBEPKH PE3YJIBTATOB OCBOCHUS
TUCUUIUIMHBL  Unghopmamuxa u UHPOPMAYUOHHO-KOMMYHUKAYUOHHBIE — MEXHOA02UU 8
npogeccuonanvHol OdesmenbHOCmu, BXOASIIEH B COCTaB MPOrpPaMMbl IMOATOTOBKH CHELHATUCTOB
CpeqHero 3BeHa Mo crnenuanbHOCTH 44.02.02 IlpenomaBanue B HauanbHbIx Kiaccax. OOBeM 4YacoB Ha
ayJUTOPHYIO HAarpy3Ky MO JUCHMIUIMHE 26, Ha CaMOCTOSITENbHYIO padoTy 10.

2. O0beKTHI OLIECHUBAHUS — Pe3YJIbTATHI OCBOEHUS M CUMILIHHBI

@®OC MO3BOJSAET OLECHUTH CIEAYIOUIUE PE3yIbTAThl OCBOCHUS TUCITUILIMHBI B COOTBETCTBUHU C
®OI'OC cnemmanbrocTn 44.02.02 IlpenomaBaHue B HadadbHBIX Kjaccax M pabodeid mporpaMMon
TUCUUIUIMHBL  Unghopmamuxa u UHPOPMAYUOHHO-KOMMYHUKAYUOHHbBIE — MEXHONo2UU 8
npogheccuoHanbHOU OessimenbHOCIU:

yMEeHHs:

- TOJb30BaThCSl COBPEMEHHBIMU CPEICTBAMU CBSI3U U OPITEXHUKOIA;

- WCMOJB30BaTh TEXHOJOTHH cOOpa, pa3MEIIeHUs, XPaHCHHs, HAKOIUICHUs, MPeoOpa3oBaHUs U
nepesavyn JaHHBIX B MPOPECCHOHATBHO OPUEHTHPOBAHHBIX HHPOPMAIIMOHHBIX CUCTEMAX;

-  WCTOJB30BaTh B MPOPECCHOHATHHOW JEATEIBHOCTH PA3JMYHBICE BHUABI MPOTPAMMHOTO
o0ecrne4yeHus, B T.4. CIIEHAIbHOTO;

- TPUMEHSTH TEIICKOMMYHHUKAIMOHHBIE CPE/ICTBA,

- obecneunBaTh HHHOPMAIMOHHYIO OE30MTACHOCTH;

- OCYHIIECTBIISATH MOUCK HEOOXOIUMOM HH(pOPMAITUH.

3HAHUS:

- cOcCTaB, PYHKIIMH U BO3MOXHOCTH MCIOJIb30BaHUS HHPOPMAIIMOHHBIX U

TEJICKOMMYHUKAIIMOHHBIX TEXHOJIOTUH B MPOPECCHOHATHHON ACSITETFHOCTH;

- OpraHU3alMIO EATEIHHOCTH C UCIIOJIb30BAaHUEM aBTOMATH3UPOBAHHBIX pPaboUnX MecT (najee -

APM), nokanbHBIX U OTPACIIEBBIX CETEH;

- NpUKIaJHOE IporpaMMHOe obecriedeHre U nH(OPMalMOHHbIE PECYpChl B TOCTUHUYHOM
cepBuce;
- OCHOBHBIC METOJIbI U TIPUEMBI OOecTiedeHUsT HH(POPMAITMOHHOW 0€30MMacCHOCTH.

BriuenepeurcieHHble yMEHHsT M 3HAHUS HAaNpaBieHbl Ha (opMHupoBaHHE y 0O0yYaromuxcs
CJEAYIOIIMX 00X 1 MPO(eCCHOHATBHBIX KOMIIETEeHIHII:

OK 2. Hcnonb3oBaTh COBpPEMEHHBIE CpEACTBAa IIOMCKA, aHaiuM3a M HWHTEpIpETalnu
uHbopMaluid U WHPOPMAIMOHHBIE TEXHOJIOTUM [IJIs BBIONHEHUS 331a4 MpodeCCUOHATBHOM
JESITEIbHOCTH.

OK 4. D¢ dexTuBHO B3aUMOJICHICTBOBATH U Pa0OTATh B KOJUICKTHBE U KOMAH/IE.

OK 5. OcymecTBisiTh YCTHYIO U NMHUCbMEHHYI0 KOMMYHHMKAIIUIO Ha TOCYJAapCTBEHHOM SI3bIKE
Poccuiickoit @enepannu ¢ yueToM 0COOEHHOCTEH COLMATBHOTO U KYJIBTYPHOT'O KOHTEKCTA.

OK 9. Tlomb3oBaThesi mnpodecCHOHANBHOM JTOKYMEHTAIlMeH Ha TOCYJapCTBEHHOM U
WHOCTPAHHOM SI3BIKAX.

[1IK 1.5. Beibupats u pa3pabareiBath yueOHO-MeToAMYEeCKHe MaTtepuansl Ha ocHoBe PI'OC u
OPUMEPHBIX 00pa30BAaTENBHBIX MPOTPAMM C YYETOM THIA O0pa30BaTEIbHONW OpraHU3aIuH,
0COOEHHOCTEH KJ1acca/TPYIIIBI M OTJEIBHBIX 00yJaIOmnuXCsl.

[1IK 2.4. BeiOupats u pa3pabareiBaTh Y4eOHO-METOAMYECKHE MaTepHalbl sl pean3alui
IPOrpaMM BHEYPOUHOIl 1€ TEIbHOCTH.

[IK 4.1. Opranu30BbIBaTh B3aUMOJICHCTBUE C POAMUTEISAMHU (3aKOHHBIMU MPEICTABUTEIISIMH )
OpU pelleHuH 3a7ad OO0y4yeHUs M BOCHUTAHMS JEeTe paHHEero W JOMIKOJBHOTO BO3pacTa ¢
NPUMEHEHUEM pAa3JIMYHBIX TEXHOJOTHA, B TOM YHCIE HWHTEPAKTUBHBIX, MEPICNTUBHBIX H
WH(pOpPMaAITMOHHBIX.

3 (I)OprI KOHTPOJIAA 1 OICHKH PE3YJbTATOB OCBOCHUA TUCHUIIIMHBI
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KOHTpOJ'II) N OLCHKa pE3yJIbTAaTOB OCBOCHHA — 3TO BBIABICHHUC, U3MCPCHHUEC MW OLCHHUBAHUC
PE3YIbTATOB OCBOCHHA AUCIIUILIINHBI.

B cooTrBercTBUMU C y4eOHBIM ITaHOM crHenuanbHOCTH 44.02.02 IlpenomaBanne B HAYaIbHBIX
Kiaccax, paboueil mporpammoil muctuminael Madopmatuka M nHGOpPMALIMOHHO-KOMMYHHUKAIIMOHHBIE
TEXHOJIOTUH B MPO(EeCCHOHAIBHON AESITENbHOCTH MPEAYCMATPUBACTCS TEKYIIHMH U MPOMEKYTOUHBIH
KOHTPOJIb PE3YIBTATOB OCBOCHUS.

3.1 ®opMBbI TeKylLIero KOHTPOJISI

Texymuit KOHTPOJL YCHEBAEMOCTH NPEIACTABISIET COO0OM MPOBEPKY YCBOCHUS Y4EOHOTO
MaTepuana, peryJsspHO OCYIIECTBISIEMYIO Ha MPOTSHKCHUH Kypca 00y4IeHHUS.

Tekymmii KOHTPOJIb pe3yJIbTaTOB OCBOCHHS IUCIMIUIMHBI B COOTBETCTBUH C paboyei
HpOFpaMMOﬁ U KaAJICHAAPHO-TCMATUYCCKUM IIJIAHOM IMPOUCXOAUT HPHU HUCHOJB30BAHUHN CJIICAYIOUINUX
00s13aTeIbHBIX (HOPM KOHTPOJIS:

— BBIIIOJIHCHHUC U 3alllUTa NPAKTUYCCKUX pa60T,

- IPOBEPKA BHITIOJTHEHUSI CAMOCTOSITEIIHHON paOOTHI CTYICHTOB,

- IPOBEpPKa BHIMOIHEHUS! KOHTPOJIBHBIX padoT.

Bo Bpemst mpoBeieHUs1 yU4eOHBIX 3aHSATHIA TOMOJHUTEIHFHO UCTOIB3YIOTCS CIEAYoNme (GopMebl
TEKYIIETO KOHTPOJISI — YCTHBIN OMPOC, TECTHPOBAHUE TI0 TEMaM OT/ACTbHBIX 3aHSATHI.

BbinosiHeHHe W 3a1UTa NPAKTHYeCKUX padoT. [IpakTrueckue pabOThl MPOBOASTCS C LEIbIO
YCBOEHMsSI M 3aKpEIUICHHs] pPEe3yJbTaTOB OCBOEHHUS IUCLMIUIMHBL. B Xoze mnpakTudeckoil pabOThI
oOyyaromuecsi ydaTcsl HUCIOJb30BaTh (OPMYNbl, M TPUMEHATH pa3IMYHble METOJUKH pacyera,
AQHAJIM3UPOBATH MOJIYYEHHBIE PE3YJIbTAThI U JI€1aTh BHIBO/IBI, ONUPASICh HA TEOPETUUECKHUE 3HAHMUS.

Crucok mpakTU4YecKux padoT:

[Ipaktuueckas padora Ne 1 MS Word. @opmarupoBaHue JOKYMEHTOB
[IpakTuueckas padora Ne 2 MS Word. OcHOBHBIE HHCTPYMEHTHI. PeXHMBI IPOCMOTpa JOKYMEHTOB
[Ipaxtuueckas padora Ne 3 MS Word. TaOynstopsl. [Ipaiic — auct
[Ipaxtuueckas padora Ne 4 MS Word. ['paduka u TekcToBbIe 3P HEKTHI
[Ipaxtuueckas padora Ne 5 MS Word. [llabmonsl. JleoBast KOppecoHICHIH
[Tpaktuueckas padota Ne 6 MS Word. Pabora ¢ nHagnucsimu. BusutHas kaprouka
[Ipaktuueckas padota Ne 7 MS Word. Pabora ¢ mwumroctpanusiMu. TUTYIBHBIN THCT
[TpakTrueckas padora Ne 8 MS Word. Pa6ora ¢ Tabnuiamu. ToBapHBIiA cueT
[Tpaktrueckas padora Ne 9 MS Word. Pabora ¢ qmarpammamu. PexinamMHbIi mpocnekT
[Tpaktrueckas padora Ne 10 MS Word. PaGoTa ¢ kosionkamu razeTHoro ctuiis. [loHsTus pasnena
[Tpaktrueckas padora Ne 11 MS Word. PaGoTa ¢ Gospimumu ToKyMeHTaMu
[IpakTuueckas padora Ne 12 MS Word. Pabora ¢ popmynamu
[Ipaktuueckas padora Ne 13 MS Excel. Co3nanue u pegakTupoBaHue TadIuig
[Mpaktudeckas padora Ne 14 MS Excel. PegaktupoBanue tadmui. Berarcnenus B MS Excel
[Ipaktudeckas padora Ne 15 MS Excel. .BeimonHeHHe pacdeToB W ONTUMHU3ALUS H300pAKEHUSI
Ta0IULIBL
[Tpaktuueckas padora Ne 16 MS Excel. Busyanuzarus qaHHBIX
[Tpaktrueckas padora Ne 17 MS Excel. crionp3oBanue Tabiuil B Ka4yecTBE 0a3 JaHHBIX
[Ipaktuueckas padora Ne 18 MS Excel. cnions3oBanue Tadnuil 0a3 JaHHBIX
[Ipaktudeckas padora Ne 19 MS Excel. CBognbIe TaOIHIIBI
[IpaxTuueckas padora Ne 20 IIpoektupoBanue bJ] 8 MS Access
[IpakTuyeckas padora Ne 22 PabGora ¢ BJ] 8 MS Access
[IpaxTuueckas padora Ne 23 MS Publisher. Untepdeiic. OcHoBHBIE TpHEMbI pabOThHI
[Ipaktuueckas padora Ne 24 MS Publisher. OcHoBHBIE TIpHEMBI paOOTHI
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e [Ipaktnueckas padora Ne 25 [ToaroroBka Kk KOHTPOJILHOM paboTe
e [Ipaktnueckas pabora Ne 26 [luddepennrpoBannblii 3a4eT

ConeprkaHue, 3Tanbl IPOBEIEHUS U KPUTEPHH OLICHUBAHUS TaOOpaTOPHBIX PabOT MpeACTaBICHBI
B METOJIMYECKUX YKA3aHUSX TI0 IPOBECHUIO JJA0OPATOPHBIX PadoT.

IIpakTnueckas padora Ne 1
«MSWord. ®opMaTupoBaHue 10KYMEHTOB)

1. Co3naiiTe YepHOBUK 3as1BJICHUS O TIPUEME Ha CTICITHATN3AINIO (KaK IMOKa3aHO HIKE).

2. Coxpanute ero B Ha gucke C: B manmke YdeOHBbIE JOKYMEHTHI B (aiie ¢ mmeHeM Moe
3asBJICHUE.

3. 3akpoiite Word u npoBepbTe IPaBUIBHOCTh COXPAHEHHS JOKYMEHTA.

4. 3amyctute Word.

5. Otkpoiite s pegaktupoBanus Qaiin Moe 3asBIeHHE.

6. OtdopmaTtupyiite 3asBICHUE.

7. CoxpanuTe u 3akpoiite aiin Moe 3asBiIeHue.

JupexTopy- HuctaTyTa:  BEMHCTHTENBHOM-
MaTeMaTHKE- - MHGOPMALMOMHEIX: TEXHOTOME:
JNarsmoey P X. oTcTyaenTa nepeoro kypca tp. 9011
Comssmkosa Azexcanzpa Tavodeennaa®

3aspaenney

IMponry- HanpaeHTE MeHS Ha- CHeNHATHIAUHK MaTemMaTH9eckoro- MogeIHpOBaHHS" Kadeapsl-

IMpusxaarofi MaTeMaTixe |l

30-Ma=-2012r 9

Cyomsanxes-A. TS

8. Hanumnre 3asiBieHUE HAa OTIPABKY Ha MOBBIIIEHNE KBaTM(UKAIMY (KaK TOKa3aHO HIKE).
=x J

- . "
JUE EE N Y | sssser asttserr AaBS 3

Hanwumire 3asBnenue o mpueMe Ha paboTy (Kak MOKa3aHO HUXKE).
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= — — - ) _

™ R Torymentl - Microsoft Word (CBod axrisatum npoayxra) S=Sfofl X" |

m fnaewas | Beraeea  PasMeTea crpamMusi  Cesnkd  Paccsnkm  Peuedsuposadie  Bua = @
-~ ] e iy 4 Halin ~
Times New Re = 18 A A A 3 Mo AaE6Bert, | Asb6Belr, Aabe6B | % 5 3aneHum

B - i5 - | |7 06wmuiE | 1 6es whte... 3aronoso.. , HsmenTs
T oman

sossre o [ & 9 - e x, x| A ¥ A-

Wpug | Absay Crnan
Fiocpmpmy Japextopy. 000 «HIrpymma-\ypapsHITEI»
Aara: Mpockory B.J1. ot [Tpaxtana Eropa IOpseenaa

Baspaenne

[Ipomy MpHEATS MeRE Ha AOTRHOCTS FPYSTHEL

21 apryera 2011r
TMpaxtar E O

IIpakTnueckas padora Ne2
«MSWord. OcHOBHBbIe HHCTPYMEHTBI. Pe:KuMBbI IPOCMOTPA TOKYMEHTOB»

Co3aanue M I3MEeHEeHHe CTHJIeH

Jlist co3manusl M U3MEHEHMs CTHIIeH ucnoib3yercss komanna I'maBHas / (ctuiu) U3meHuTh
cTuiid. Hayunmcs co3naBaTh HOBBIM CTHITb.

1. OTKpbIBa€M HOBBIN JOKYMEHT, BBOAUM CJIEIYIOIIUNA TEKCT:

«3a4eM, 0 CHACTHH MeUYTAD)
3adeM, 0 cHacTHH MeUTasd,
Ee 30Bem MbI: Typust?

OHa, Kak neBa, - IeBa pasd,

Kak xenumna xe - ypus.
JlepmonTos M. 1O.
2. Boigensem mnepByto ctpouky. Co3gaauMm ajii HEe HOBBIM CTUIb. {7 3TOro BBI-MOJIHSIEM

komauay I'maBuast / (CTHIHM) OTKPbIBA€M OKHO CTHJIEH.

oiku FDF (A
nosowrr, AaBos acsoor. Aab assos: Adb | A ?E:::::m
T OBbiuHBIl  CTUXOTBO.. TEe3 WHTE.. 3aronoso.. 3aronoso.. HassaHwe |_ |r";'::f;:"""b :cBh\,qEﬂHTb'
CTunm mgap:rupasamle
4
Crann v X
apple-converted-space a -
Hoebiit altih
OBbIHEI T
CTHXOTEOPHEI Ta
Be3 MHTEpEana T

3. B nuanoroBom okHe CTuju, Beionpacm Co31aTh CTHIIb.
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“poikn PDF a

[r— X ?& i -
nasogar, | aasoeer, A aasose AQAD 4assse % i

2ac 3amenute
1 O6biuHeid | 11 Bes wHTe.. 3aronoso.. 3aronose.. Hassanwe [Mogsaron., _ MIMeHHTE i
_ TN L¢ Beigeauts

Crwamn % | PegaxTwposanwe

Crmnm v X

OwicTUTE BCE
apple-converted-space
Hosbii

2 o

OBerHsii

I

Be3 wiTepsana
Saronosox 1
3aronosos 2
Hasearste
Moasaronosok
Cnafioe Bulnenetne
Brunenerne
CurbsHoe B eneHie
Crporii

Uurata 2
BraneneHHan TaTa
Cnabas cominika
CunbHan cosina

Hasearse KHiru

Ao popEBEossss BEIEE=-
| 4

Afzau cmcka

| MpeasapuTent+Lit npocioTp
| OTKNOWATE CEA3AHHES CTHM

4. B nuanoroBom okHe Co3gaHue CTHJISI, BBOJAUM CBOM HOBBIEC JaHHBIE:
a) B ctpoke Umenu BBoguM Moii cTHIIB,
b) B ctpoke CTuab BeiOMpaeM CBsi3aHHBIN (203a1l U 3HAK),

c) OcHoBaH Ha cTuJjie 3aroJioBoK 9.

5. B aG3arne ¢popmarnpoBanue BoIOUpaeMm:
a) ctuib mwpudra Blackadder ITC,

b) mpudrt 18,

c) Haniucanue Ioayxupusiii u Kypcus,
d) BeIpaBHUBaHKE MO IEHTPY,

e) et OykB TemMHO-cHHHUIA.

TS Crl"_

CeolicTEa
lma: Moii cTunb
Crune: CeazanHbi (36330 1 3HaK) |Z|
OcHoBaH Ha cTMne: T8 3aronosok 9 |z|
Crune cneayowero abzala: T Moii criane |Z|
POpHMETMPOBAHKE
Blackadder ITC [=][= | q | ]
EE=E=s|== =122 = =

IAUEM, 0 CHACTINT MEUTNAA L

LWpudhT: Blackadder ITC, 18 NT, nonysupHeid, LIBeT wpndTa: TekcT 2, Mo ueHTpy, CTUMR!: IKaIpecc-CTNb
OcHosaH Ha cTine: 3aronosok 9

[ofiaBnTb B cMcoK akcnpecc-cTineii [ | OBHOBRATH BTOMATMUECKN

@) Tonbio B 3Tom AokyneHTe () B HOBbIX AOKYMEHTAEX, MOMOMb3YIOWMX STOT WabnoH
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6. Breigensem cnenyromue 4 CTpOUYKH, IS HUX MBI CO3JaAUM HOBBIM CTWIb. J[JIs 3TOro Ham
IIPUJETCS BBINOJIHUTD 2 U 3 MyHKT.

7. B mmamoroBoMm oxHe Co3aaHue CTHJIsI, BBOJMM CBOM HOBBIC JIaHHBIC: a) B cTpoke HMms
BBOJMM XOPOUIHUH CTHIb,

b) B ctpoke CTHIb BEIOMpaeM Ad3ana,

¢) B ctpoke OcHOBaH Ha cTuJie BeiOupaem Llurara.

8. B ab3are popmaTrpoBaHue BHIOUpaEM:
a) Ctuns mpudra Boopee,

b) Mpudr 16,

¢) Hanmucanue Ioy:kupHbIii,

d) BolpaBHHBaHHE N0 LEHTPY,

¢) [{ser OyxB Cunmii.

Cospanne cruns

s XODOWMiA CTHNE

CTins: Afzaua j

OCHOBAH HA CTANE: T Uurata z|

CTuns cneayrawero absaua: T Xopouwsi cTure Z|
DOpPMATHPOBEHME

[0t}
i
il
I}
I
Il
Il
-

3avuenm, 0 CUACTHH MevUTAS,

Fe 30BeM MBI: IypHA?

Fa

WpdT: (o ywonuarswo) Boopes, 16 NT, NonysmpHsiil, He Kypos, OTcTyn: -
Cnesa: 3,81
Crpasa: 0 m, Mo ueHTPY, WHTEpBan
Mocne: &, FpaHMLA:

|¥] NobasTe B iMook FKCPeCC-CTHNER OfHOBNATE BTOMATHHECKI
@) TonbKo B STOM AOKYMEHTE B HOBbIX AOKYMEHTAX, MONONB3YIOWMX STOT WafinoH
| @cprar- | oK OTnewa ]

9. BeiensieM MOCIEIHIO CTPOUKY, ISl Hee Mbl BEIOMpAeM Halll CO3JaHHbBIN CTHIb MOl CTHIIb.

U Beimonusem komanay I'i1aBuas / (Ad03an) BoIpOBHATH TEKCT MO MPaBOMY Kpalo.
m rhaBHan Beraska PASMETEA CTDAHM LB Cobinkd PRCcbiAKH PeLgHIHpOBEHWE Bra Haacrm

T Jio AN (A (B S-Sl EE A
— 53 Konwposats
Berasute ¥ XK F U - abe x, x° » e A~

- @opmart no obpasuy =

Bydep oEmexa 1 WpudT

10. CoxpansieM TaHHBIA TOKYMEHT 1o Ha3BaHueM CTHXOTBOpPEHHe.

IIpakTnyeckas padbora Ne3
«MSWord. TadyasTopsl. IIpaiic — qucT»

TaOynsTopsl MO3BONISIIOT HAOpaTh OTNENbHBIE CTPOKU WU (hparMeHThI TEKCTA B BUJE KOJIOHOK C
oTpeNieIEHHBIMU MHTEpBAJaMU, a Takke opopMIIsATh HeOosbIue Tadbnuipsl. /g BBoga TabyasiTopoB B
JTIOKYMEHT UCIob3yeTcs kiapuia <Tab>.

TaOynsaTopsl UCHONB3YIOT Ui OTCTYNA M BEPTHUKAIBHOTO BBIPABHHMBAHUS TEKCTa JOKYMEHTA.
[Tpn naxatum knaBumu <Tab> Word BcTaBiseT B JOKYMEHT CHUMBOJ TaOyJSIMH W TIEPEIBHUTacT
Kypcop (M Bech TEKCT, HaXOSIIMKCSA CIpaBa OT HEr0) Ha CIENYIONIYI0 Mo3uiuio Tadymsmmu. [lo
ymonuanuio Word ycTaHaBlIMBaeT CBOM MO3ULIUHU TaOYISAIMKU. Bbl MOXKeTe U3BMEHUTH 3TO PaCcCTOSIHUE U
YCTaHOBUTH CBOU COOCTBEHHBIE 3HAYCHUSI.

[To3uus TalOynsuMu — OTMETKA Ha TOPU3OHTANBHOM JIMHEHKE, YKa3blBalolllas BEIHMUYHUHY
OTCTyIa TEKCTa WJIM MECTO, C KOTOpOTro OyAeT HayMHAThCS KOJOHKa TekcTa. llo3unmm tabymsuuu
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WCITOJIB3YIOTCSI OYE€Hb AKTUBHO IPH CO3/IaHUM OIJIABJIEHUW M CIMCKOB, IMOCKOJIBKY MO3BOJISIIOT JIETKO U
KpPacuBO X 0OPMUTH. DTOM Ke LENN CIYKUT U 3alIOTHUTENb.

3anoJiHUTeIb: TYHKTHPHAs, CIUIOLIHAs, NPEpPBIBUCTAs JIMHHUSA, KOTOpas MCIOJB3yeTCs B
OTJIaBJICHUH JUTSI 3aIIOJTHEHUSI IPOCTPAHCTBA, 3aHATOT0 3HaKaMu Tadynauuu. Hanmpumep, B KHUrax ectb
OTJIaBJICHUE: CJIEBA MJET TEKCT-3aroJIOBOK, 3aTE€M 3aIIOJIHUTENIb B BHJIE TOYEK WIM JIMHHUM, a OTOM
HOMEp CTPaHUIBI.

Co3gaguMm JIOKyMEHT cienyoomero Buzaa. CTpenodykamMH MOKa3aHbl HENEYaTaeMble CHMBOJIBI
Tal0yJIAUH.

: BUAEOKAPTbIY

I HasBaHwue: -+ MocTaBKa- -+ LeHa¥|
h NVidia-GeForced-MX440-64-Mb - B-HANUUYMM - 13289
A NVidia-GeForced4-FX5700-256-Mb - 1-Hepena - 50529
- ATI-Radeon-9200SE-64-Mb - 3-5-aHei - 15541
- ATI-Radeon-9800SE-128-Mb -+ 3-5-aHen -+ 31449

1. JInst Toro, 4ToOBI MEpedTH B PEKHUM UEPHOBHKA, BBHINOJHUTE KoMaHay Bua / (Pe:kumbl
MPOCMOTPA 10KYMeHTa) UepHOBHK.

2. Jlng TOro utoOBbl BUIECTH CUMBOJBI TAaOyISAIMH (CTPEIIOYKH, HANpaBlICHHBIC BIIPABO),
BbINIOJHUTE KOMaHy 'yiaBHast / (A03an) OToOpa3uTh Bce 3HAKM.

— — e e e
= v = v fime  EE =

- —_— 53— -

3

=]

= |l

3. HaGepuTe 3aronoBok u HaxMuTe KiaBuiny <Enter>.

4. Co3paiite BTOpOi ab3ar: a) HaGepute cioBo “Ha3Banme” m Haxxkmute Kiapuiry <Tab>, b)
Habepure crnoBo “TloctaBka” u Haxkmute kinaBuinry <Tab>, ¢) nabGepute cinoBo “llena” u Haxmure
kiasuiy <Enter>.

5. AHanoru4yHbeIM 00pa3oM CO3/lalTe BCE OCTalbHbIE CTPOKHM-ab3aubl. B Kakgol CTpoke BB
JIOJDKHBI HAXKMMAaTh KiaBuily <Tab> onuH pa3 mocie 31eMeHTOB IEPBOro U BTOPOIO CTONIOIA.

6. BeigenuTe Bece cTpoku Oyaymiel Tabiauiibl, KpOMe 3aroJIoBKa.

7. B rpynine Ad3am HAXKMUTE KHOTIKY OTKPbITHE 1MAJI0r0BOr0 OKHa Ad3all.

4
o
|

Ly
K7
|
= s -5
-
==

.
I
i

- ==

¥
|

i
i

] |

<0l

8. Haxxmute kHonky Ta0yasums.
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- — —
A6say Pl =
(
— b
OTCTYMs! M UHTEPBANL! | MoNoMEHUE Ha CTPaHMUE |
Ofiuwme
BpipasHusarme: | Mo ueHTpyY E | I
¥Yposetb: OHOBHON TEKCT E
OTcryn
Cpesa: 0,63 % Nepsag CTPoKa: Ha:
Cppasa: O (HeT) B al
[ 3epranstbie oTcTyns
|
HTEepBan
Mepea: onr = MEWAYCTPOUHSI: ZHaYEHME:
Mocne: onr [ OniHapHs E =
; He J].Cémﬂﬂ'l’b WHTEPSan MexXay aﬁaaualwr 0AHOMo CTHUNA | ﬁ
Ofpasey |
r= 3 = = = Oy F
roems D aes roems Sigmecs roem Oz roem Ofgmes roem Ofpues roam Glgucs tem
I
[ Tabynsuma. .. ] ’ Mo ymMom4armio ] i [o]4 ] ’ OTmexa :
|

9. YcraHoBuTe NO3ULIMK TaOYJISLIAN:
a) 3a/1aliTe TIePBYIO MO3UINIO TaOysannu B 8 €M, BRIpaBHUBaHUE MO HEHTPY,
b) HAXKMHUTE KHOMKY Y CTAHOBHUTD,

[ .

i h
Tabyasups | 7 i3
Moz Tabynase: Mo yMomuarsuo:
Bon 1,25m =
Ben
ByayT yaaneHbi:
Bee
BripaBHMBAHINE
(L) no nesoHy Kpalo (@) no LsHTpY ~) No npaBaMy Kpalo
() no paxpenutenio () cuepTod
3aNONHWTENS
@ 1 (met) 3 J - ) 3 —
)a____
l YCTaH0BHT ] [ YaanuTe ] [ ¥NAMTR BCe
[ oK ] [ OtMena
. —

C) 3aJaiiTe BTOPYIO MO3UIMIO TaOynsiuu B 16 cM, BeIpaBHUBaHUE MO MPaABOMY
Kparo,
d) Ha)XKMUTE KHOIIKY Y CTAHOBHUTb,
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(2] = ]

-
Tabynauus

Nozwm Tabynawm: Mo ymon4aHwo:

16 1,25cm ¥
B -
ByayT yaaness:
BoipasHMBaHme
(7)) no nesomy Kparo ") no ueHTpY @ no npasomy Kpawo
) no pasgenTemo () € uepToil
3anonHUTEND
@ 1(HeT) 3 Jr SOV )3 e
Da___
YcTaHoBuTE ] ’ Yaamite ‘ | YaanuTp 6Ce ]
[ ok || omesa |
L =

10. OTdopmaTupyiTe MO KETAHUIO 3aroJIOBOK (MEPBBIM a0d3all TOKYMEHTa) U CTPOKY Ha3BaHHUI
CTONOIOB (BTOPOIA ab3air).

Pacnipoctpanénnas ommbka nmpu padote ¢ Word — 0Tka3 OT MpUMEHEHHS MTO3U-IIUNA TaOYIISIUH.
Bwmecto aToro monb3oBarenn HaxumaroT kinaBuiny <Tab> nmo tex mop, moka Kypcop HE BCTaHET
(TpUOTM3UTENHFHO) B HY)KHOE MECTO, MJIM BMECTO ITOH KIIABUIIM HCIOJB3YIOT KiaBuiry <IIpoder>.
DTo 3aTpyAHsSeT JalbHEIee W3MEHeHHe W (OpMaTUPOBAHHME JOKYMEHTa, a AaKTHUBHAs KHOIKA
OT100pa3nTh Bce 3HAKH TYT XK MMOKA3bIBACT TAKOE HETIPABHILHOE ()OPMATHPOBAHUE TOKYMEHTA.

3ananue 1J151 CAMOCTOATEJILHOM PadoThlI.

Co3pmaiiTe TOKyMEHTHI CIIEIYIOIIETro BU/a:

3BYVKOCHIMATEJIIT

single coil: humbucker:

YMCTbII NPO3payYHbl 3BYK, HO

Ha BbIXoA4e NPUCYTCTBYET MHOXECTBO
MOCTOPOHHMWX LWYMOB, BO3HMWKAOLMX
n3-3a paboTbl anekTponpubopoe

noAaBNseT NOCTOPOHHME WYMbI
Gonblwe NoaAxoaaT Ans
YTRXKENEHHbIX HanpaeneHni
My3bikn Rock

Bydep 06... LWipudT

] ABzay Craan
Ej-|-z-|-1-|-E-|-1-|-;-:-;-._ | (T SR SoR N TR | ""u'"11'|:14'|'1.5'|'16'.A'1?"'er::
3 Or/s1aB/IeHHe ‘
™ EREBA o s e e e e e e e e e s et e 8 c1p ‘
InaBa Mo e pa e P e ptpaite Pt S S e e 77 ctp
z Pmapa Il e cemes ool ie prasi i e e e s s e 156 cTp
= FaBa TN e Lt s U b L S L L ot 223 ctp
B PRABAN s oot o oot o g R S e e e 301crp
- TR R I SO N SRS Y 450cTp ]
- )
1_ | [ |
e | B s e RS | =leam = = oo TV B e
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F |—~- - —~—- = A e e o= e s e e s e (S BaigenuTs ©
Sydep obmena WpndT 1 A63al Crunm 3 | PegakTuposarue
E)- 2 1 ")—g; i T 3 i FIES T KR VS - 1-13‘w_1-‘w-‘__sw-1s-"-u---1%]
. bannot 3a ynacmue e cy66omuure, COLL Ne69 =
: 5A 17 6A 22 7A 11
5 5B 30 6b 27 76 18
- 5B 28 6B 17 7B 25

5T 15 6r 21 7T 10 :

: °
4 il | » :
CTnanuna: 1u21 | Yuran rang 42 | B overeni IIElmm = = 1300 (= [} {1

IIpakTnueckas padora Ne 4
«MSWord. I'padpuka u TekcToBbie IPPeKTHI»
Hama KoHeuHas 1IeNb - CO3/1aTh OOBABIECHUE CIIEAYIOLIETO BUJIA.

“ T BT Ty FEam TR LT e

gy

6 1 F 1B 19010011 B2 0013 0 B0 00150 0 16 SRR
L 7 i g g .

]
.
:
;
.

.
U

- IIpoxaercss komnpoTep!

Py b | Hezoporo npogaM KOMITBIOTEp CASAVIOMEeN KOHDHI VPaLIHH:
- | ] * Athlon XP 1800+

* DDR 256 Mb PC2700
B o Western Digital 80 Gb

* GeForce FX5200 128 Mb

: | Texedon: 12-3456(Cripocuts Bacwo) |
- Tl T F|FE|FE|E|E|IE|IR|E|lR|R|E|lR|E
§ E ] E Z = E ] E S = E ] = S 3
- g ga({g| g8 alg|aa|lrla|lala|a
B, AR ARAREAREAEEARENENEAE NN NN
B = = = = =T = = = = = = = = = =
- ' O b ' ' R W O o
- a9 a9 2149 a)| 9 ol g a2 218 fa
B |
: 1] »
Co3znalite cHayaila YCPHOBUK CICAYIOIIECTO BUIA.
Hl j.-:-z-:-i-|-I\-|-1-|-:-|I-:- I,' ' --;:|-.'--|-§-|-9-|-'_:-|-'_1-|-L:-|-[:-
j MNpoaaetca-komnbiotepy]
_ 1
- Hegoporo-npogam-KoOMMnbOTep:cAeayiowen- koHbury pawny
N Athlon-XP-1800+1
iy DDR- 256-Mb-PC2700Y]
- Western-Digital-80-Gb1|
N GeForce-FX5200-128-MbY
- Tenedon:-12-3456(Cnpocute-Bacio)

3n1ech mMoKa3aHbl CHMBOJIBI KOHLA a03aieB. OOparuTe BHMMaHHE Ha MyCTOW ab3ar mocie
3aroyioBka. B Hero BmocnenctBuu OyneT BcTaBieH pucyHOK. OOpaTuTe BHUMaHHWE Ha MOCIEIHHM
mycToit ab3ail. B Hero BrocneacTBuu OyneT BCTaBiIeH QPUTYpHBIA TeKCT (HOMepa TeIedOHOB).
Oo0pamiieHue u 3aJIMBKA
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OOpamiieHne u 3aJuBKa — 3TO TpadUUeCcKue JIEMEHTHI, C TOMOIIBIO KOTOpbIX Word mo3BossieT
MIPOU3BECTH JOMIOHUTEIbHOE OPOPMIICHHE JOKYMEHTA.

1. Otobpa3uTe Ha JKpaHe HemedaraeMmble cUMBOJBL: ['naBHast / (A63am) OtoOpa3uth Bce
CHMBOJIBI .

2. OtdopMaTupyiTe MEPBYIO CTPOKY — 3aroJIOBOK (CHavasa BBIICTUTE €T0):

a) BeImoysHUTe KoMmaHny I'siaBHasi / (A63an) OTKpbITHE JHAJOrOBOr0 OKHa A03al U BO

BKJaske Orerynbl 1 UHTepBasbl BCTaBbTE 3HAYCHUS: BHIPABHUBAHHE - 110 LICHTPY, HHTEPBAJI 1ocJ1e
- 12 nyHkToB,

Abzal 2 x|

OTCTYNBI W MHTEPEANE | MonoeHne Ha CTPaHHLE I

Obwme
BeIpEEHWBAHKE: II'ID LUEHTDY j
YpoBeHb: IOCHDE:HDL'& TeKCT j

OTcTyn
Cnega: ID M 5‘ NEpBas CTPOKE: Ha:
Cnpasa: ID [ 5‘ I(HET) j I =
[” ZepransHbie oTcTynbl

WHTEPEER
Mepea: onT — MEHAYCTPOHHEINA: SHEYEeHWEe:
Mocne: Iﬂ IOnMHaprlﬁ j I ﬂ
(gl s

B L T T e e T Ta

b) BemosnuTe komauny IaaBuas/(Ipudgt) OTKpbITHE AUHANOroBOoro oxkHa IpudrTs
(y6emuTech, uTO TIepBas CTpoka BbiesieHa) u Bo BkiIaake pudt ycranoBure 3nauenus: pazmep - 20
IIYHKTOB, HAYEPTAHHE - [10Jy>KUPHBIH,

Lipesch v llﬁl
Wpndt I Hononwengro |

WpudT: HauepTanue: Pazmep:
I'ﬁmes Mew Roman Mony#aMpHEIR 20
Ol a 14 -
Kypcwe "'J 16 """I
rajan Pro i 13
rebuchet MS | [nonymprsii Kyposs
unga = iz =
HEET TEKCTa: r_lDﬂHEﬂﬂBaHHE: LIBET NOAYEPKHMBAHIAA:
i Am=n =1 B e -l 1 - |
C) BO BKJaake JIOMOJHMTEIbHO YCTAaHOBHTE 3HAYCHHE HWHTEPBAJ - Pa3peKEHHBIA C
WHTEPBAJIOM Ha 2 MyHKTA.
Lipnhr 2l
LipsrchT ﬂm‘rHHTe.rrgHul
MEMSHEHOBLIN MHTEDSAN
Macwrah: |1|:IE|% ;I
WrTepsan: IPazmenmﬁ :] Ha: |2 nT ﬂ

Crgwerwe: |Het - Ha: E‘

™ Kepewir ans staxos pasmepom: | 5‘ OyHKTOS M bonse

1l readhTies OirnenTurs

3. Hanecute obpamiieHne U 3aJIMBKY BOKPYT MEPBOM CTPOKH — 3aroJIOBKa:
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a) BeIIETIUTE ab3arl,
b) BeimonHuTe KOMauay Pazmerka crpanunbl /(PoH crpannubl) 'pannubl cTpanu,

TaBkKa @3METKE CTPaHMLLBI Ceoinem
L=l
IpuenTauua = k=~ |4 Mognomxa ~ x
" -
fazmep * ¥+ Puser cpanmus - | £
(ONOHKMW ™ b !l paHHLB CTpaHK H
16l CTPaHK LB - DOH CTPaHWLbI

i
Fl
N
1

c) Bo BKiagke I'panmma uagoroBoro okHa I'paHMubl M 3ajJuMBKa BbIOe-pute Tun
o0pamuenus: Pamka, a lllupuny JuHum — 1.5 nyHkTa,

20
[paxiuua | CTpasiua | 2anvBxa |
Tun: Tun: Obpasew
| — |A Mna nofiaBneHs rpaHL
HeT wenkHuTe obpaseu nnu
WMCNONB3YHTE KHOMKA

E ofibeMHan | |lget -
- | AsTo =l
Tﬂ apyras | WPl []I
= I L50T c— j
MpHMEHITE K3

Iaﬁsau.y j

d) nmepeitnure BO BKIAAKy 3ajJMBKA JHAIOroBoro okHa I'paHuubl U 3a-1uBKa, BeiOepuTe Tun
25 % uepHoro 1BeTa Ha Oenom Qowue,

TpaHnua I CTpaHMua  Janvexa |

3anmera Obpasew
¥3o0p
LBET thoHa: I ABTO ;I

MpUMEHNTE K:

abzauy j

lopu3oHTANEHAA AMHWA. .. QK I OTmena |
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e) menkaute kHonky OK B nuamoroBoM okHe I'paHunbl ¥ 3ajMBKa.

4. OrdopmarupyiiTe BCce OCTaIbHBIC ab3a1lbl:

a) ¢popmar ab3aria: 1mo JeBOMY Kparo,

b) hbopmat mpudra: 12 myHKTOB.

5. Odopmure 4,5,6,7 ab3anpl B BUse MapkupoBanHoro criucka (I'naBuasi / (A63am) Mapkepsbi).
lhasHas Beragka PazmeTka cTpaHMLL Counkn Paccuinkmn Peyerzmnpo

vewna <o - & x4 B(E)iET

g X & Y-dex x - -A- EESEE

Co3nanne rpagu4ecKuX WIIOCTPALUH

1. YcranoBute Kypcop B IycToi ab3ar mociie 3aronoBka. Croga Mbl BCTaBHM HILTIOCTPAIIHIO.

2. Bommonnute xomanny BeraBka / (Miumoctpanmnu) ®@urypsl / Ipamoyroasnuk. Kypcop
JIOJDKEH MPUHATH Cleqyomuil Bua: . iM HaBoAMM Ha TO MECTO, I'/ie JOJKEH HaXOUThCs OJIUH U3 YTJIOB
IPSIMOYTOJIBHMKA, U HAKUMAEM Ha JIEBYIO KHOIIKY MBIIIH, YIEPKUBas €€, pUCyeM MPSIMOYTOJIbHUK. JTO
OyJIeT CUCTEMHBIN OJIOK.

I ___.,-' ) —, ii i+ Lle A
_

Puryps| SmartArt Juarpamma CHHMOK

nD{.ﬂE‘AH HE HMCNoONL30BaHHBIE ¢“WPH 4
BExNOeE AL LS4 G
I .
. ’ N AN &
L W I_ L L, 4 . (_’.- L 9
| MpamoyronbHmem
(] () [ (i [y [y ] ] ()
OCHOBHBIE BHUIryDB

3. Ha nosBuBmMiics NaHenM HHCTPYMEHTOB PuHcoBaHMe W3MEHHUTE HEKOTOpBIE JlaHHBIE
psIMOYTOJIbHUKA (YOIUTECh B TO, UTO OH BBIJICIICH):

W0 = i

m fasswiss  Berssms  Pustrros cepaem 2 Peoiuss  Prunompcasnne B —
- i O

a) BeiOepute @opmart / (Ctusm ¢puryp) Koutyp urypsi - YepHsiii,
b) BeiOeputTe @opmat / (Ctunu ¢uryp) 3anuBku ¢purypsl — Her 3anuBku,
c) Betoepute @opmat / (Ynopsinounts) O0Tekanue TekcTom — [1o KoHTYpY.

4. TlpecTymuM K PHCOBAaHHUIO OCTaJbHBIX NPSMOYTrOJbHUKOB Ha cUCTeMHOM Ojoke. CHOBa
BbINIOJHUTE KoMaHay Beraska / (Mumoctpanun) ®@urypsl / IlpsimoyroabHuk, win xe ®opmar /
(BcraButh ¢urypsi) IIpsaMoyroibHUK U HACTPOUTE 3aIMBKY, KOHTYp ¢uryp. Hapucyiite eme nsath
MPSIMO-YTOJILHUKOB (HE 3a0bIBaiiTe HAOKMMATh KHONKY IIPpSIMOYTOJIbHUK) .

5. Bommonnute komanay BeraBka / (Mnmocrpanumn) ®Purypsl OBan uinu xe Popmar /
(BcraButh purypsi) OsaJ.

6. Crpynnupyiite Bce (pUrypsl, KOTOpble HapucoBaiu. Y aepkuas kHonky Ctrl Ha kinaBuatype,
BbIIesIUTe (pUryphl. s BelAECTICHUS HEOOXOAUM OJMH ILIEIYOK JIEBOM KHOMKOW MBIIIN: Y BBIJEICHHON
durypsl nosisiTcs kpyrisie Touku. [locne Beiaenenus Becex ¢uryp ormycrute Ctrl, Mplp HaBeAUTE HA
JVHHUIO OJHOM U3 BBIJICJIIEHHBIX (QUIyp U HAKMUTE Ha MPaByl0 KHONKY MbId. Eciu Bel Bce mpaBuiibHO
CAeNaNN, JOHKHO OSABUTHCS OKOIIKO TAaKOT'O BUAA.
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Eripezate

Konuposate

B i o<

MapameTpbl BCTABKK:

- -
T8] I[pynmmposats » |IE] rpynnuposate
'1:‘]_; Ha nepegHui nnax | 3 IEI
B4 Ha zagHuii naan | » ¥
3| BerasuTs HazsaHKe..,
E JBTekaHwe TeKCToOM k
|
@ JonogHUTENBHEIE MAPAMETPEI PASMETEM. .
] % dopmat 0B BEKTA. .

1 G |Galbrier 1 - A iE
KA EEEA-L-Z-F
—0

Haxxmute I'pynnupoBats. [lonpo0yiiTe nepemeniatb 3T0T 00BEKT. 3aMETUIIH, YTO BCe (DUTYPHI
BBIJICJIIFOTCSL U JBUTAIOTCA BMecTe cpazy? Bo BpeMs 3THUX JEHCTBUN MOKET M3MEHUTHCS OOTEKaHWE
TekcTa. Eciu 3T0 MpoM301I0 BBIAEIUTE PUCYHOK U BBINOIHUTE KoMaHAy Popmat / (YHopsiio4uTh)
Oo6Texanue Tekcrom/ [1o KOHTYpY).

TexcroBble 3QPeKThI

Cozpanum Tenepb GUTypHBIA TeKCT (HoMepa TeIeOHOB).

1. YcraHoBuTe Kypcop B MOCIEAHUN IMycTOW ab3arr mocie 3aroyioBka. Croa Mbl BCTaBUM
HOMeEpa TeNeOHOB.

2. Bemmonnute komanay BeraBka / (Texker) WordArt.

4 0

Terer | Chameons
-

-

A &k Crpoka nognick v
=

= (5} Aara w spems
+ Hagnuce Fxcnpecc-Baoxw WordArt
. » v b O6wexT ~

AAAAA
AAA

AAA.

3. Beibepute HeoOxoaumbiid cTuiib Tekcta: @opmat / (Ctuim ¢uryp) 3anuska / UepHblii u
®opmart / (Ctuim ¢puryp) Kontyp / Hetr koHTYpa.
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7 ypox - Microsoft Word (OsHakoMuTeAbHAA BEPCHA) | NefcTea [ LAH! |

AETKA CTPAHMUB Cemineu Pacceinkmn PeLEHIWpOBAHKE Bua dopmMat
¥ 3anmexa QuUrype ?"\ “ﬁ HanpaeneHwe Texcra ~ _ﬂ- M’]
'8 + | 7 Kowtyp dpurypei = _:J BripOBHATL TEKCT ~ L
- Ikcnpec Nonoxexne O6Teral
T = IJPdexTe puryp T TN T &2 C03]aTh CBRA3b - TEKCTO!
puryp a | Crwam Word... Texcr

1+ 2 -1 3+ |+ 4+ )+ 51 B0 F- 1+ 81 +9-1 101 411121 13

4. Ha manenu wmHCTpyMeHTOB mporpammbl WordArt ycranosute Tun mpudra Times New
Roman u pa3zmep mpudTra 12 myHKTOB.

5. B okne BBoa Tekcra Hanumute “12-34-56 (Bacs)”.

6. Beigenute 00bekT WordArt (cronber; 12-34-56 (Bacs)). [nst 3TOro menk-HUTE MO HEMY
MBIIIKOM.

7. Boimmonnute komanay ®opmar / (Ynopsinounts) IloBepuyrs/ IloBepHyTh BJieBO Ha 90
rpaaycos.

]
PeugHIMpoBaHwne Bwa | DdopmaT l

v ; I" :.lj' flemm
OETeKaHWE =7 O6peska =2 1370 °
TexcTom ™ A OBNACTE BulgeneHNA kT - =] i S

¥nopagoUunTE -

Sk MoeepwyTe BEDpaso Ha 90°
42 TosepHyTs Bneso Ha 30°
= OTpazurb CEEPYY BHHW3
dk OrtpazuTe creBa Hanpaso

1 Apyrve napameTpsl NoBOPOTa..

8. BeimonauTe komaniy ®@opmar / (Ynopsinounts) O6Texanue Tekcrom / B Tekcre.

ICNONaGH DTRLRH) o] b

AEHIWPOBaHWE Bua Gopmat <=
||i} Hanpasnerue Texcra ~ | i -
- N » L] 4
[ BuposwaTe TEKCT * L 551
_ MNonoxeHune | O6TEKAHHE . PR
&2 (o3aaTe (BA3L - TeRCTOM ® |ty OBNacTb BegeNeHnA ok~

\ﬁ Bokpyr pamkwn
E Mo xkoHTYPY
[ Cxsosnoe

E CBEpXy W CHU3Y

E 3a Tekcrom

\_ﬁ Mepea TekcTom

=

[0 AonoaHuTenbHbie napameTpsl pasmeTi. .

9. Jlns obpamiieHusi oObeKTa BCTaBbTEe TabMWIly (Kypcop IOJKEH CTOSTh HAa MYCTOM ab3arie
nocne o0bekTa WordArt): BeraBka/ (Tabimna) Ta6amna u Haxkmure BeraButh Tadaumy. B
MOSIBUBILIEMCS] OKHE IHaJiora BBeAuTE napaMmeTpbl: Uncao croadouos-15, Uucao cTpok-1.

10. Beigenure BcTaBlieHHBIH paHee 00BeKT WordArt v BBIIOTHHUTE CIEAYIONIYIO KOMAaHIY:
I'naBuasn / (bydep oomena) Boipe3atb. Kypcop moctaBeTe B MepByIo siueiKy TaOJUIIBI U BHITIOJTHUTE
I'naBuas / (bygep o0Mena) BecraBurh.

11. BcTraBbTe 3TOT 00BEKT HY)KHOE YHCIIO Pas.
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12. MpIIKO# HaBeIUTE HA JICBBIM BEPXHEH yroJ TaOJUIIBI U MIEITKHUTE CUMBOJI. Y O€IUTECH UTO
Ballia Ta6JII/II_[a BbIACINIACH. He TGpSISI BBIICJICHUS €IS pa3 HICJIKHUTC npaBoﬁ KHOIIKHW MBIIIHA I10 BTOMy
3Ha4Ky. BeinogHute koman1y BolpaBHuBaHue siueexk / BbIpOBHSATH 10 LIEHTPY.
BripezaTe

Konupogate

B =

MapameTpbl BCTABKM:

o

EBcraenTte

¥aanuTe Tabnuuy
OBbEAMHUTE AYERKK
BLIpOBHATE BLICOTY CTROK

BRIpOEHATE WWPKWHY CTONBLOE

Hapwcogate Tabanuy

OE B & e

[paH1LEl ¥ 3AAWEKE...

BeipasHusarinte aueex SIS
AETOnogbop EJ%]::J
ﬂ BCTAaBWTE HAZBAHME. .. = =l
3ajanus 151 CAaMOCTOATEILHOM padoThI
C03z[a1”4Tt3Jz[(3Kly1‘v1¢H‘TI?1_CJ;qz[onmerp BHIA.

L

Knuent

6‘7?79\\*‘

Cepeep
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¥

e

onepatopl

onepaTtop 2

\’

v
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IIpakTuyeckas padora Ne 5
«MSWord. llIa6a0nbI. [lesioBasi KOppecnoHIeH UM »

[ITaG0HBI TpeAHA3HAYEHBI 7151 TOATOTOBKH IOKYMEHTOB, UMEIOIMNX TUTIOBBIE (opMebl. [11abnon
MpeCTaBIsieT co00i mycToil OJaHK, B KOTOPOM MOJB30BaTelh B COOTBETCTBHH CO CBOUM 3aJadaMH
3aroJHsAeT HyKHbIe Tpadbl coOcTBeHHOU MH-(Dopmarueit. [11a6moH MOXKET MpeaBapuTENHHO BKIIOYATh
HEKOTOpPBIC 3aMOJIHEHHBIE I'padbl, KOTOPHIE SIBISIFOTCS OOIIUM JUIS BCEX TOKYMEHTOB JaHHOTO THma. B
Word umeroTcsi mabmoHbl 11 OOJIBIIMHCTBA OOIIEHPHHATHIX THUIIOB JOKYMEHTOB, BKITFOYAFOIIUX
City)keOHBIE 3aMCKH, OTYETHI, WU JIEJIOBBIE MHChMA.

[Tonp30BaTens UMEET BO3MOKHOCTE CO3aBaTh CBOM cOOCTBeHHBIE madionbl. [11a0moH MoXkeT
OBITH CO3/ITaH HAa OCHOBE OOBIYHOTO JOKYMEHTA, WM Ha OCHOBE JIpyroro madmnoHa. Jljis Toro, 4ToOsI
co31aTh MAa0OJIOH JOCTAaTOYHO MPU COoXpaHeHuH (Qaitna npucBouth emy Tun IHIadgaoH goxkymeHTa U
coxpaHHTh ero B cTanmaptHoi manke Laduaonsl. s goctyna ko BceM ma0iioHaM, XpaHSIIUMCS B
ATOH MamnKke HeoOXOAMMO BBITOTHUTE KoMaHy Daiia /Co3aaTh.

Jles10oBo€e MMCHbMO HA OCHOBE IA0JI0HA

Co3manumM MUCchbMO CIEAYIONIETO BUIA.

000 «Jomanmrni KoMnsioTeps
123456 Kasaus, ya. Boasuwas Kpacnas, 4,

Teaedos: 77-66-33, daxc: 77-66-55

25 anpena 2012 roga

12345 Mocksa, ya. Hosouepemymxunckas, 83,
000 «HI-xomMm=
lexeparsxomy gupextopy Merposy ILII

Yeamaemniit [lerp MeTposuy

MhIBhIH}’?MEHh[ coobumTe Bam, €To PA3pLIEAEM ECEHAINH C BamMu genosnie OTHOMWEHHS.

C ysaxmexnerm,

Heanos H. H.
[emepannHuid gHpexTOp
000 «Jomaumuit KomnstoTeps

1. Bemonnute komanny ®@aiin / Co3nars.
2. B nuanoroBom okHe Co3naHue TOKYMeHTA: a) HaiiauTe KoJoHKY JlocTynmHble m1a0/10HbI, B
Hell HaiiiuTe O0pa3ubl Aa0JI0HOB,

B oo o peuemocpauis  Commn  Paame  Peugsnposaws  Bia
|l coxparms
AoctynHble wabnonsl
[l CoxparmTe kak
o & MO
| OTkpuTE a ’ﬂ_
g f | 5
[ 3akperTs |
Ceegenua C L) =
- L S ls £
Mocneane | Hoseifi gokyment | 3anuce Bnora Mocneaie OBpaster Mow wabnorer s cyuectayro-
waBnoHel wabnoHos LWIEro ACKyMEHTa
Co3gats 4 LLaBnoHe! Office.com MMo| O6pasus wabnonos [Te Office.com
Meuats = =
il, 9 » [ ]
4 = o Z| 4
CoXpaHuTs M OTNPaBHTL —— ] =] ="} =" ——
Bnanin i Duarpanue: Kapraun Mepeutn n Macsma Mnanel Pacnucarna
Cnpaeka ocobble CXEMBI CKMCKW AEN 3HATHA 1
ADKYMEHTEI ypoKoe
] Napametpei
Bhixaa L

Pexnaniie Dophsi Srukerin

NNCTOBKN
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Kruru Buzutrele
K3pTO4KK

Kanesgapw

o4

Kanrpaire:



b) BeimenuTe CTaHAapTHOe NMUCBLMO, C) yCTaHOBUTE nepekiatouatento HoBblil JT0KyMeHT

3HaueHue Jlokyment, d) menkaure kHonky Co31aTh.
BTl oo wa  Powen oo Comn P Pruswmponme 6 ]

Cramgapmoe nnceao

3. [lepexmounTtech B OOBIYHBIN PEKHUM MPOCMOTPA TOKYMEHTA.

4. Cnenaiite B JOKYMEHTE HEOOXOJMMBIE HCIIPABIICHHUS.

5. TlepekmiounTech B PEXHUM Pa3METKH CTPAHUIBI U MOCMOTPHUTE, Kak OTHOpMa-THPOBAHO
IIUCHMO.

6. Coxpanute mokymeHT Ha gucke C: B mamke YueOHBbIE JOKYMEHTHl B (aije ¢ MMEHEeM
IHucsmo.

Co3aaHue HOBOro MA0J0HA JeJOBOr0o MUCHLMAa

Co3zmamum mabnon it Beex nuceM ucxomsamux u3 OO0 «JlomaiHuil KOMIBbIO-TEP» C IIAKOM
CJIEIYIOIEro BUAA.

000 «Jomamunit KoMnsoTeps

123456 Kasamw, ya boasman Kpacaan, 4,
Tenedon: 77-66-535, daxe: 77-66-35

Micamo

1. Bemonnute komanny ®Paiin /Co3narts.

2. B nuanoroBom okHe Co3naHue JOKYMeHTA: a) HaiiauTe KoJOHKY JlocTynmHble m1a60HbI, B
Hell Haiiaute OOpa3upl madJoHoB, b) Beigenure CTaHIapTHOE MNHCbMO, C) YCTAaHOBHUTE
nepekiatouareas B HoBom noxkymente B 3HaueHnn Llla6son, d) menkaute kaonky OK.

3. IlepexntounTech B OOBIYHBIN PEXXUM IPOCMOTPA TOKYMEHTA.

4. CpenaiiTe B JOKYMEHTE HEOOXOQWMBbIC HCIpaBieHus. HeoOxoammo yka3aTh Ha3BaHHE
OpraHu3aly U oOpaTHBIN ajxpec.

5. TlepexstounTech B peXHUM pa3METKU CTPAHULBI U MOCMOTPUTE, KaK OTPOPMATHPOBAHO
MUCHMO.

6. Coxpanute maodnon Ha aucke C: B manke IMucbma u pakcel (u3 nanku [la6aonbl) moxa
umeneM Ilncemo OO0 lomamnuii komnbloTep. Tun ¢aitna — Ilad0H 10KyMeHTA.

7. YOeauTech B TOM, U4TO BBI BCE CHICTIAH MPABHIBHO:

a) BeimoHUTEe KomMaHay Maiia / Co3aarb, b) otkpoiite madnon [MMucemo OO0 domamnuii
KOMIIBIOTEP, C) 3aKPOUTE MIa0JIOH.

3aganus 1J151 CAaMOCTOATEILHON padoThI
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[[Ta6non Mucbmo OO0 JlomanmHuii KOMIBIOTEP MOXKET OBITh UCIIOJIB30BaH B CBOIO OUYEPEIb
JJIA CO3JaHHsA HOBBIX 11a0JIOHOB. HaanMep, JJI1 BCEX MOJIZKHOCTHBIX JIMI] O6’beI[I/IHeHI/ISI, KOTOPBIC
BEJyT UHTCHCUBHYIO MEPETHCKY.

1. Cozpnaiite mabnon mia nmucem MBanosa M.U., I'enepanbnoro Jupexkropa OOO [omamHuit
KOMIIBIOTED.

000 «Jomamuuii KoMnuioTeps
123456 Kasans, ya. Boabmas Kpacran, 4,
Tenedon: 77-66-55, dakrc: 77-66-55

[Aata]

Mucemo

[TexcT macsMa)

C ysamennes,

Hsanos H. H.
lentepannsiii gupexTop
000 «Jomammuit KoMnuioTeps

2. Ha ocHoBe 3TOoro mabioHa co3laiiTe MUCHMO cleayromero conaepxanus. Co-XpaHUTe
ToKyMeHT Ha aucke C: B manke YueOHbIe TOKyMEHTHI B ¢aiiie ¢ umeHem Ilucbsmo MBaHoBa.

000 «Jomammuuit KomnuoTep»
123456 Kasamn, ya. boasmas Kpachas, 4.
Tenedon: 77-66-55, daxc: 77-66-55

25 anpeas 2012 r.

Mucbmo oens Bansoe

12345 Canxt-Tlerepypr, yi1. Hosokysemunckas, 65,
000 «MII-xoMn»
lenepannuoMy gupexTopy Hawe [1. 01

Yeamaemsiit Habsa llerposmy,

Mt ShIHYEOSHDL CDO'ﬁLB}ETI:l Bam, wTo NoTEpRAM Bammn HAOKYMEHTEI Ha 3afMBbI. ﬂpucnu BBICAIATE
KO JaHHBIX JORYMEHTOB.

C ysamennen,

Heanos H. H.
lentepanuuuiii gupexTop
000 «Jdomamnnit KoMneloTep»

3. Co3paiiTe MUCHBMO CIEAYIOIMIETO colepkaHusi ¢ (aKCUMUIBHOW TOJIMUCHI0 M II€YaThIo.
Coxpanute HOKyMeHT Ha aucke C: B manke Y4eOHbIE JOKYMEHTHI B Qaiine ¢ umeHeM DakCHMUWIbHAs
IMoanuce.
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11.4.2012

Heanoe H.H.
000 «Jomammnit KoMnbtoTeps
123456 Kazaus ya. Boaswmas KpacHas, 4

TFenepansnomy Jupextopy llerposy ILIL
123456 Kasans ya. Manensxaa 3enenan. 42

Veamaemeni [letp [leTposuu

Mut BBIHY#AeHH coobuguTe Bam, €To paspmiBaeM C Bamu sce AETOERIE OTHOWEHHA.

CvBaxeHH

a

Heanoe H.H.
lenepanuHui AHpeKTOp
000 =JoMamHRi KOMILIOTEpP>

IIpakTnueckas padora Ne 6
«MSWord. Padora ¢ Hagnucsimu. BU3BUTHasi KapTOUKa»
OCOOECHHOCTBIO JIMYHBIX BU3HTHBIX KapTOUEK SIBISIETCS CPAaBHUTEIBHO HEOOJBIION THpaXX UX
W3TOTOBJICHHS. B 3THX yCIIOBUSX, KaK MPaBUIIO, HE MPOU3BOIUTCS pa3padOTKa CIICIHAIBHOTO 11a0JI0Ha.
Co3anuM BU3UTHYIO KApPTOUKY CJIEIYIOIIETO BUIA.

» &

NUBanoB UBan UBanoBn4

123456, Cankt- IletepOypr,
Hescxkwmii mpocnekt, 123, kB. 456.
Tenedor|(812) 555-66-77

YcranoBka ¢opMaTa BUBHTHON KapTOYKHU
1. 3anaiiTe eIMHULIBI U3MEPEHUS:
a) HaAXMUTE KHONKY daiij B JIE€BOM BEpXHEM YIiy 3KpaHa M B MOSBUBLIEMCS MEHIO HAKMUTE

kHonKky [lapameTpsbl,
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-
@| = | BuzuTHanA K

lﬂ FnasHas Beraska

=l Coxpanute
CoXpaHNTE Kak
5 OTkpeiTe

Lj JaKphiTh

CEEOeHHA
il

MocnegHue
Cozgate

Meyats

Cnpaeka

2] MapameTpl

4 Beixoa

b) B nmanoroBoM okne IlapameTpsbl oTKpoiiTe BKIaAKy JonmoJHUTEIbHO,
C) B Ipymnre JKpaH BrIOepUTe 3HaYCHHE eqUHUI] n3MepeHnss CaHTUMeTPBbI.

MoKasEIBATE KOAB NONEA BMECTO WX SHAYEHMA

AononHuTensHo 3ateHeHwe noneii: | Mpw suuenenunE‘

Menone308ats WPHGTH YEPHOBNKA B PEXMMAX YEPHOBMKA M CTRYKTYPI

HacTpoWka AeHThH
Hm= Courier New

MNaHens GuCTPOro gocTyna
P Aocry Pazmep

Haacrpoiiem MoACTAHOBKS WPHPTOB. .,

LleHTp ynpasneHna 6230NaCHOCTbIO
Ixpan

YWCno JOKYMEHTOE B CNWUCKE NOCIEAHWK HANNoE:

EAMHWLA MIMEPEHNE:

17 i

LUMpHHA NONDCH CTHNER B PEXMMAX HEPHOBHKA W CTRYKTYPRE |0 CM

O1o6paxate NMKCenk gna cpeacrs HTML

Z MoKasHEaTL BCE OKHA Ha M3HEeAW 33534

2. Onpenenute pasmep Oymaru v moJen:

a) BeIOJIHUTE KoMaHay: Pazmerka crpanunsl / (Ilapamerpsl crpanuns) Pazmep
b) B BcruibIBaromieM MeHIO BeiOepuTe JIpyrue pa3mepsl CTpaHMIL. ..

IS0 BS
17,6 ecm x 25 cm

KoHBepT Monarch
9,84 cm x 19,05 cm

Ab
10,49 cm x 14,79 tm

Apyrue pasmepsl CTpaHnL.

c¢) Otkpoiite Briianky Pazmep 6ymaru ycranoBure 3HaueHus: lllupuna: 9 cm, Boicora: 5 em,
d) [Teperiaute Bo BKIaaky IloJst - yctaHOBUTE HyJIeBbIE 3HAUYCHUS TTOJICH.

BBoa TekcTa

1. Bemoaaute komanay: Bua /( Pexxumbl npocmoTpa nokyMeHTa) PasMeT-ka cTpaHHIbI.
2. Bemonuute komanny: Bua/( Macmrad) OqHa ctpanuua.

aNKKW Pacceinen

PELLEHIUP DBAHWE

) ‘L]O,.n,ha CTpaHKnLa I

24 dse crpaHnLsl

3. Orobpa3uTe Ha IKpaHE HereyaTaeMble CUMBOIIBL. [t 3TOTO BhIMOTHUTE KOo-MaHAy: [1aBHasi

/ (A063an) OToOpa3uTh BCe 3HAKM.

4. HaGepure cnenyromuii Tekct. OOpaTuTe BHUMaHUE HAa CUMBOJIBI KOHIIA a03a-11€B.
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Busuthan kaprouka Meanoea .doc [Pexnm orpaHnyeHHon GyHKUNOHANEHOCTI

Bcraska PasmeTxa cTpaHmLbl Ceblnkm Paccuinkn Peuensnpol

j x Times New Rc = 10 | A A

XK K U -abe x, X W oA

BerasuTe

Bydep oEme UpwuTt AB3ay

Heanop-HMean-MpaHomaq

123456, -Cankr--1leTepOyvpr.q
Hepckini-nipocniekrt, - 123, kB.-456.9
Teneon:(812)-555-66-77/]

Be10op ¢popmara mpudra

B nynkre mento I'maBuas B rpynne LIpudt BeinosHuTe crieayromme AeHCTBUS.
1. Bo Bcex a03amax 3amaiite tun mpudra Times New Roman.

2. Jlns mepBOM CTpOKH, coleprKalleid MMs, YCTAaHOBUTE pazMep 16 MyHKTOB U MOIYKHUPHOE

HauyepTaHHeE.

3. [l Bcex ocTalabHBIX CTPOK ycTaHOBHTE pasMep 10 MyHKTOB U 0OBIYHOE HaUYepTaHUE.

Bei0op ¢opmara ad3aneB

1. Bce a63anpl BeipoBHsiTe 1o mentpy. s sToro BeimoaHuTe KoMaHay: I'siaBHasi /(A63ai)

BbIpOBHATEH O HEHTPY

2. Begenure mepBbIM a03ai, coiepkamuii MMs. HakaB TpaBol KHONMKOW MBIIIM  Ha
BBIZICJICHHOM 3alJIuTe B IMYHKT A03am MOsSBUBIIETOCS MeEHIO, rie ycraHoBute HHTepBan Ilepen

paBHbIil 30 mynktam u UnTepBad Ilocae paBubiii 18 myHkTam.
3. IL]IH OCTaJIBHBIX 2163aI_IGB OCTaBbTC 3HAYCHHS, YCTAHOBJICHHBIC 110 YMOJIYAaHUTO.

3agaHus 17151 CAMOCTOSITEILHON PadoThI
1. Co3nmaiiTe BU3UTHYIO KaPTOUKY CIEAYIOLIETO BU/IA:
(il gl

Buzurhan kapTouka Meanosa.doc [Pexwm orpaHnuesHon GyHKUMoHansHocTi]

m Ll

Beraska

PasmeTia cTpannubl

BerasuTe

7

Anal
K & U -~ abe x,
B A Aav

e

N 1
x|
.y

Ceninku

Pacceinkn

PELEH3IMPOBAHIE

A #

CTwnm  PegakTWpoBaHme

Eydep obmena

WpngT AB3aL

MBaHoB
BaH VIBaHOBIWY

123456, CaHkm- [Temepbype,
Heesckutinpocnekm, 123, kB. 456.
TeneghoH (812) 555-66-77

Bua

o

Crpanmua: 1 ms 1

Yuecno cnos: 14 | 35

PYCCERA

[EEEE

170% (=}

e |

-~ @

D w4

“

Jlnis cipaBku onuiiieM Gopmat ee adb3ares:
a) ISl BCETo TeKCTa mpuMeHeH mpudt Arial,

b) pa3mep mpudra B mepBbIX IBYX CTPOKax 24 MyHKTa U OOBIYHOE HaYepTaHUE,

C) B TPEThE, YETBEPTOU U MATON CTPOKax pazmep mpudTa coctabisger 10 MyHKTOB U KypCUBHOE

HauyepTaHue,
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d) 7eBBIit OTCTYN B IEPBBIX IBYX CTPOKAX COCTABISIET 1.5 cMm,

€) JIeBBII OTCTYI B TPEThEH, UETBEPTOH U ISITON CTPOKAX COCTABISCT 2.8 cM,

f) mepen mepBoii CTPOKOI M TIOCIIE BTOPOM CTPOKHM YCTaHOBJICHBI HHTEPBAIBI 18 MyHKTOB.

2. Coxpanute nokyMeHT Ha aucke C: B mamke YueOHbIE JOKYMEHTHI B (ailie ¢ uMeHEM
BusutHas kaprouka Banosa.

3. CoznaiiTe CBOIO JUYHYIO BUSUTHYIO KapTOUKY.

4. Coxpanurte NoKyMeHT Ha qucke C: B manmke YueOHBbIE TOKYMEHTHI B (aitne ¢ umeHeM Mosi
BusutHas KapTouka.

Cayxe0Hast BU3NTHasA KapTouka. Hagnucen u mada0HbI

Ecnu nmpennpusitue npenmnosiaraeT paspadoTaTh €QUHBIN CTHIIb O(QOPMIIEHUS AN BU3MTHBIX
KapTO4eK CBOMX COTPYIHUKOB, TO HEOOXOAUMO CO3/AaTh IIA0JIOH BUBUTHON KapTOUKH.

Co3nanune mabaona

Co3ganum H.Ia6uJ'IQ_H BU3HTHOU KapTOUKH CIIEIYIOLIErO BUJIA.

B ﬂ 000 «JloManrHUIT KOMIIBIOTEP»

DOamuausa Hwa Omuecmeo

JOIIZKHOCTB
TenedoH dake

123456, Kazans, y1. boremas KpacHas 4.
Tenedon: 277-66-55, dakc: 377-66-55

1. Onpenenute pa3mep Oymaru u moJek:
a) BeimonHUTE KoMaHy Pazmerka crpanuusl / (Ilapamerpsl crpanuubi) Pazmep,

b) B BcruibIBaromieM MeHIO BeiOepuTe JIpyrue pa3mepsl cTpaHMi.. .,

150 B5
176 cmx 25 tm i

koHeepT Monarch
9,84 cmx 19,05 cm J

Ab
10,49 cm x 14,79 tm

Apyrue pasmepel cTPaHuL,..

c) oTkpoiite BkiIaaky Pazmep 6ymaru u ycranosure 3HaueHus lllupuna: 9 cm, BoicoTa: 5 cm.
Hanee neperinute Bo Bkiaaky Ilosist 1 yCTaHOBUTE HYJIEBBIE 3HAUEHUS MOJIEH.

2. B nynkre meHo Bua B rpynne PekMMbl NMpoCcMOTpa JHOKYMEHTA MEPEHIUTE B PEXKUM
Pa3sMeTKH CTpaHHLBI.
3. Bemonaute komanay Bua / (Macmrad) OnHa cTpaHuna.

AAKK Pacceinkn PeLeHIMpOBAHME

Lzl] 0ana cpanmua

R L

..... _JJ.:I,EE CTPaHALUbI

38



4. BusuTHasg kapTouka OyIeT COCTOSATh M3 TPEX HAMAMHMCEH, Kak rokasaHo Hmke. Co3gaanm
nepBon HaAIIUCh OJIA HAa3BaAHUA OpFaHI/IBaI_[I/II/I.

_l E 000 «[omallHMi KoMMblOTEP»
_:>| Heanoe Hean Heanoeuu

T'enepanrHbIil qupexTOp
Tenedon: 33-22-21 dake: 2211-11-1

12345, KazaHb, y1. bonemas KpacHan 4,
Tenedon: 277-66-55, dakc: 377-66-55

a) B myHkTe MeHI0 BeraBka B rpynne Teker HaxkmuTe kHONIKY Haanuce,
b) B BCIUIBIBaOIIEM MEHIO HAXKMUTE KHONKY HapucoBaTh Haanuch,
—_—

Faz
Ed

fopoB0A OTYeT (BOKOBAA M. lOAOBOR OTYET (UMTATA) L 4

HapwcosaTe Hagnwie

C) MOJIBEIUTE KYpPCOP MBIIIM Ha BU3UTHYIO KapTOUKY, 3a)KaB JIEBYIO KHOIKY MBIIIH, HApUCYHTe
MPSIMOYTOJIbHUK.

5. OrdopMaTupyiiTe MepBYIO HAAMKCH:

a) IIEJIKHUTE NPaBOM KHOMKOW MBIIIX MO KPal0 HAJANUCH, B OTKPBIBLIIEMCS KOHTEKCTHOM MEHIO
nepenauTe B MyHKT JlomoJIHUTE/IbHbIE TAPpAMETPhI Pa3MeTKH,

L Ha nepeaHuii naan v
By Ha zagHnii nnan
langpecninga...

EcraBuTe HA3BAHWE...

OBTEKAHWE TEKITOM

E:i.'la'ln HAANWCBED N0 YMOAYEHHD

JonoAHWTEABHEE NAPAMETD I PASMETKM... I

o] BE®

DopmaT HUrypel...

b) B rpynne IloJioxkeHue yKaXuTe BBIPABHMBAHUE [0 TOPU3OHTAIM IO JIe-BOMY Kparo
OTHOCHUTEIIBHO CTPAHMIIBI,

c) B rpynne IlojioxkeHue YKaXHTe BBIDABHMBAHHE 110 BEPTHKAIM IO BEpX-HEMY Kparo
OTHOCHUTEJIBHO CTPaHUIIbI,
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1
25
=

Pazmetsa
Mopomedie | OBTEKSHWE TEKCTOM I Pazvep |
Mo ropUIcHTam
@ sepassiBanie Mo pepoMy Kpan Izl OTHOCUTEMNEHD | CTPaHML E]
) BEHIre DHYTP#H * | OTHOCMTENLHD _'Ic-nF j
DONOKEHINE 0cm ; ' npasee CTpaHmUbl v
OTHOGUTEMEHOE MONOKEHIE | oTHDOITENSHD -!_.TDFH-H'lU-.I T|
Mo BepTHKAM
@ BoOASMIBAHME Mo BEpXHENY KDAIO Izl OTHOCMTENSHD | CTDAHMLN E
—TETE A ——— feTT=— -
DTHOCHTE[IBHOS MONCKEHIE 2] oTHooMTensHO | Crparia —l
MaparmeaTpsl
D NEPEMBWATE BMECTE C TEKCTOM PE3pPELMTE NeperpET e
|| yeramosuTe NpUsaIKy [#] pasmeTra B Ausice TalmiLs
K | [ Omea ]

d) B rpynme Pae:Mep 3aJjaliTe IUPHUHY paBHYIO 9 cM, U BbICOTY — 1.

PasmeTxa M

BrescoTa
@ ghicoreoTHan |1em =l
1) OTHOGMTENEHAR - oTHoomeneHo |Mon -
LLbiapeirsa

@ abcomoTHas Sem =

() oTHoonTepeHaR | . oTHooMTENEHD  |MonA J
MNosopoT
MosopoT: [ =1
MacwTal
BricoTa: [100% Wiz 00% =
[ coxpasiers nponopus

OTHOGMTENEHD MCXOOHOM D PA3HEDS

MioxonHs=e paskep

BracoTa: Lihapaa:

o« | [ omes

6. I3MeHnTe BHYTpEHHUE T1OJISL:

a) HAKMUTE MPaBOi KHOMKOW MBIIIM Ha Kpar HAAMHCH, B OTKPBHIBIIEMCS KOHTEKCTHOM MEHIO
nepenauTe B NyHKT Dopmat QUrypshl,

b) B rpymnme BHyTPeHHHE MOJIsl YKAKUTE HYJIEBbIC 3HAUCHHUSI TTOJIEH.
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Ters
OTpasesise

CBedeHHe B T NIMHMBaHNE

®opmaT obsemHoin deirypei

Dopmar Gurypel
e Haanwmcs
LBeT nisiis DOPHMET TEKLITA
Ton BepTHkansHoE BEIpIEHISaHIE] | CBEpXY

Hanmpaenexue TexcTa:  MopM3oHTaN... |E|
He nosopa4YMBaTE TEKCT
AsTonoabop
|| MOATOHATE PASHED ATyl N0 TEXCT

= BHYTPEHHWE NOnA
MNosopoT ofsemo dieype: yTpen
nesoE: Dem 2| Bepxnes: |0 cw =
HACTpoiiKa pMCyHKa -
HwHee:  |Dcu v

npaeoe: |0 cm G
LIBET piscyHKA
W neperociTs TEKCT B dwirype no cnosam

Xy RO ACTREHMNIE SEdhe KT

Obpeska

Hanmids

3AMSUWEROLIAA TERCT

7. B mepBoii nmo3unuu noMectute 3Ha40k Windows:

a) YCTaHOBUTE KypCop B HY’)KHOE MECTO,

b) 3anaiite pazmep mpudrta 20 myakros (myHKT MeHio ['siaBuasi rpynmna lpudr),

C) OTKpHIB MyHKT MeHIO BceraBka, B rpynne CumBOJbI HaxmuTe KHONKY CHMBOJ, B

NOSIBUBIIIEMCS CITCKE BBIOEpHTE JIpyrue cHiMBOJIbI

PEMA |€2 Cumson ~

Te- B # £ £

1y moy P

== *

w Woa P on

r {1 [Opyrwe cumponsl...

d) Bo Brianke CumMBoOJ okHA auanora CHMBOJ niepexiounTecs Ha mpudt Wingdings,
€) meaKHATE 1Mo cuMBOTy Windows (B mpaBoM HMYKHEM YTy CITHCKA),

Cumeon

Ciumsonsl | CoewansHbIe 3HaKM

: | Wingdings [~]

b R
SO0 INMNVIRIA|L(N €
p J] T AR RRS G354 e | &
][ | ]

Pamree niNons30B3BUWMECA CIMBOE:
1 1 1 ] 1 1 I 1 1 1 [ 1

f) menkuute kHOMKY OKk.

8. Ilepeximountecs Ha mpudpt Times New Roman pasmepa 12 myHKTOB W HaredaraiTe
Ha3BaHWe opraHu3amnuu, (MyHKT MeHo ['1aBuasi rpynma pudr).

9. Co3zaaum BTOPYIO HAJIUCh 7S JTaHHBIX O COTpyaHUKe. HapucyeTe Haamuce:

a) B myHKkTe MeHI0 BeraBka B rpynine Teker HaxkmuTe kHONIKY Haanuce,

b) B BCIUIBIBaOIIEM MEHIO HAXKMUTE KHONKY HapucoBaTh Haanuch,
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C) TIOJIBEIUTE KypCOp MBIIIN HAa BU3UTHYIO KapTOUKY, 3a)KaB JICBYIO KHOIIKY MBIIIH, HAPUCYHTE
IPSMOYTOJIbHUK.

10. OrdhopmaTupyiiTe BTOPYIO HAIIKCh:

a) Ha>XMUTC HpaBOﬁ KHOIIKOM MBIIIHU Ha Kparo HaAlIMuCHU, B OTKPBIBIIECMCA KOHTCKCTHOM MCHIO
nepeianTe B myHKT {0MOJHUTEIbHbIE TAPAMETPbI Pa3MeTKH,

b) B rpynmne IlosokeHHe YKaKUTE BBIPABHMBAHHE [0 TOPU30HTAIM MO JIEBOMY Kparo
oTHOCcUTENbHO CTpaHHUIIBI,

c) B myHkTe Ilo BepTHKaIu yKakuTe mojiokeHre 1 ¢M HIDKe CTPaHHMIbI.
Pasuerea =

|| OBTexanve TekcTom |Pe:~eD

Mo ropusonTany

9 poipasrvBarme Mo nesomy kpaw 3 gTHOCUTENEHD | CTpaMMubl 3

DONOMEH1E Dcm . pases Crparmwsl
OTHOCUTENEHOE NONOKEHIAE +| oTHocUTEnEH CTparmus

Mo BEpTUKAM

[o BepxHENY kDA STHOCUT &ML Crpaeicl
@ nonoxeHue 1em | Hawe CTpaHLb E|

MapameTpei

| nepemewaTs BuecTe ¢ TeKcTOM [¥] pazpewnte nepexpsiTie
] yeramosuTs npusgsky [¥] pasmeTra B Aueiike Tabms
(o) Comes )
d) B rpynnie Pa3mep 3amaiite mupuny paBHyIo 9 M, 1 BbICOTY — 3.
Pasmerxa u_Jﬂ e

Nonooerue [ OfTexarme TexcToM IE
BricoTa

@ afcomoTHan Jcm =
B Ll e — oTHoGITENbHO | Mons
LLpesa

@ afcomoTran 9cm v
e e oTHooTensHo | Mons
MosopoT

OosopoT: 0
Macwrab

BeicoTa! 100 % . LLlpiaria: 100 %

[] coxparsms nponopuwm
OTHOCMTENBHO MCXOAHOMD DASMEDA
WcxogHeii pastep
BeicoTa: Llpiaria:

OK I OTmena

11. I3MeHuTEe BHYTPEHHHE T10JIA:

a) HOXMHTE MIPABOM KHONKOM MBIIIM HAa Kpal HAAMUCH, B OTKPBIBLUIEMCS KOHTEKCTHOM MEHIO
nepeiaure B myHKT @opmat Gurypsl,

b) B rpymme BHyTpeHHHe MO/ YKaXKUTE HyJIEBbIC 3HAUSHUSI ITOJIEH.

12. HaneuataiiTe ¢ BbIpaBHUBaHHEM IO IIGHTPY BO BTOPOM HAANHCH INA0JOH JAHHBIX O
COTPYAHHUKE, COCTOAIMN U3 Tpex ab3anes. [lapameTprl hopmaTrpoBaHus:

a) TMepBbId ab3al] MMeeT MONYKUpPHOe KypcuBHoe HadepTanue, mpupt Times New Roman
pa3Mmepa 14 myHKTOB,

b) BTOpoii ab3an umeer oObuHOEe Hauepranue, mwpudt Times New Roman paszmepa 12
IIYHKTOB.

13. Co3ganuM TpeThio HAUCH 71 ajipeca opranu3anuu. Hapucyere Haanuce:
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a) B myHKkTe MeHI0 BeraBka B rpynne Teker HaxkmuTe kHONIKY Haanuce,

b) B BCIUIBIBaOIIEM MEHIO HAXMUTE KHONKY HapucoBaTh Haanuch,

C) MOJIBEIUTE KYpPCOP MBIIIM HA BU3UTHYIO KapTOUKY, 3a)KaB JIEBYIO KHOIKY MBIIIH, HApUCYWHTe
IPSIMOYTOJIbHUK.

14. OrdhopmaTupyiiTe BTOPYIO HAIHCh:

a) HOXMHTE MPAaBOl KHOMKON MBIIIM HA KAl HAAMUCH, B OTKPBIBLIIEMCS KOHTEKCTHOM MEHIO
nepeiuTe B MyHKT JloMoJIHUTeIbHbIE TapaMeTPbl pa3MeTKH,

b) B rpynne IlojioxkeHHe yKaKUTe BBIPABHMBAHUE I10 TOPU3OHTAIU IO JIEBOMY Kparo
oTHOCcUTENbHO CTpaHULIbI,

c) B mynkre Ilo BEPTHKAIM YKKHUTE TI0I0KCHHE 4 ¢cM HUKE CTPAHUIIBI.

Pasmerxa L7 ﬂ‘
[ Monowesme | ObTexanie TeKcToM [ Pasmep |
Mo ropusoHTanu
9 EopasEatne Mo nesomy Kpao z| QTHOOATENEHO | CTPEHMUBI IZ|
) B KHHrE BHyTpu oTHoOMTeNsHo  |Tlons
_) DONOWEHME 0cm +| npasee CTpaHMLb!
) OTHOCUTENEHOE MONKEHIWE +| oTHoosensHo | CTpaHasl
Mo sepTiKans
s =TS ] e
@) nonoerme 4cm S ke Crpatiasl IZ|
T T e P
NapameTpol
| nepemewaTe smecTe ¢ TekcTomM [¥] pazpewnTs nepexpeiTie
7] yeraHosuTs npvegsky [¥] pasmeTka & Aueie TabmLe
l OK ] | Ommena
y

d) B rpynne Pa3mep L3a;[a171Te HIMPUHY paBHYIO 9 ¢m, u BeicoTy — 1.

Pasmetxa m

| Monoetme | 06 Texcrom | | Pasmep :

BeicoTa

@ abcomoTHas 1cm

OTHOCHTENbHAR ¥ oTHOCUTENbHO | Mons

LWnpura
@ afcomoTHan 9cm
T THO T e - oTHooMTENsHO  |Mons

MosopaTt
MNosopoT: 0 v
MaawTab
BhicoTa: 100 % = LLinpiHa: 100 % =
[T] coxparnere nponopum

OTHOCHTEMSHO MCXOAHOMD PasMEpa

MexoaHeN pasmep

BeicoTa: Lihapiamas

[ OK I | OTmeHa

15. I3MeHuTe BHYTPEHHUE TOJIS:

a) HAKMUTE MPaBOM KHOMKOW MBIIIM HA KPar0 HAAMKHCH, B OTKPHIBIIEMCS KOHTEKCTHOM MEHIO
nepenuTe B NyHKT opmat purypsl,

b) B rpynmne BHyTPEHHHUE MOJIsl YKAOKUTE HYJIEBbIE 3HAUCHUS TTOJICH.

16. Ilepexmountech Ha mpudt Times New Roman pasmepa 8 myHKTOB M HamedaTtaiTe aapec u
TeneOH OpraHu3aIUH B IICHTPE HAJIITUCH.

Coxpanenue madJioHa

1. CoxpaHuTe 1ma0IoH:
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a) BOCIIOJIB3YHTECh MYHKTOM MeHI0 Daiin, namee COXpaHUTh KaK...,
b) 3anaiite THn coxpansiemoro nokymeHTa — LIa00H 10KyMeHTa,

C) manky ajisi coxpaneHus - Jlpyrue nokymeHTbl u3 nanku Llladsonsl,
d) ums ¢aitna — BusuTHas KapTOUKa.

2. Otkpoiite madioH Bu3nTHasi KapTOYKa U CHOBA 3aKPOUTE €ro.

3aganus 1J151 CaMOCTOATEIbHOM padoThl. Ucnosib30Banue madJioHa.
1. C nmomouipio mabiaoHa Bu3duTHasA KapToyka co3jaiiTe BU3UTHYIO KapTOuky ais MBaHoBa
NBana NUBanosuua, ['enepansaoro Jupexkropa OOO «/[oMalHuil KOMITBIOTEP.

A 000 «[lomaluHKil KoMmNbOTEp»

Hearioe Hean Hearocuu

l"cncpnﬂumﬁ JAHPCKTOP
Teaedon:33-22-21 daxc:2211-11-1

123456, Kasaub, yn. bonbwas Kpacsas 4.
lenadom: 277-55-31, dawc: 342-327-2

2. Co3paiiTe BU3UTHYIO KAPTOUKY

jo0] =~ PEeMOHT KOMNbIOTEPOB

TenedoH:
+7(966) 456-89-52

CrommocTb ycayrm ot 500 go 1000 py6nei!

IIpumeuanue: Ucnonsiyiite mpudt Wingdings 2 1y1st pa3mMenieHus CHMBOJIOB.

Cumeon

CuMBOMEl | CoeuManbHeIE SHakw

L EE O|F| =
] SO () R
b I5d] I ILIEIR IR IR AN
KN®|® 0|0 er& & &|?|?)?

PaHes Wnonb3oBaBILMEcs CUMBONbI!
] I I I I I I I I I

3. CoznaiiTe BU3UTHYIO KapTOUKY
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BbICTPbIM M KayecTBEHHbIM PEMOHT KOMMbIOTEPOB

TenedoH: 8 (956) 70-89-00

Takcn «lAaTepoyka»

TenedoH: 555-0-555

IIpakTnueckas padora Ne 7
«MSWord. Padora ¢ wiutirocrpauusimi. TUTYIbHBIA JIHCT»
Tpe6yeTC51 co3JaThb H_I3.6.HOH TUTYJIBHOI'O JINCTA KHUTH U HA €0 OCHOBC MMOATOTOBUTH TUTYJIbHLIC
JUCTBI JJI1 HECKOJIbKUX IMEYaTHBIX M3AaHui ofHoM cepuu. Co3naauM cHavajia IM1a0JOH TUTYJIBHOTO
JUCTA ¢ WLTIOCTPALMEN CIEeIyIOIIEero BUa:

Cepus
wiDaHTacTHUCCKHIT BocBHK»

Al Hma
-—

Haspanme e)
o S
'O [Toa3aroaoBoK

Mockea
Higareanciing s AMY [JACs
2008

Co31aHHe HOBOT'0 JOKYMEHTA H YCTAHOBKA IapaMeTPOB CTPAHUIIbI

1. ITpuctynuTe K CO3JaHUIO0 HOBOT'O IOKYMEHTA.

2. Onpenenute pa3mep OymMart v moJs:

a) BoCIOJIb3yiTech kKoMaH10ii Pa3zmerka crpanunsl / (Ilapamerpsl crpanuubl) [lapamerpsol

CTpaHMIbI,
] 3 "_4‘ J {_'1 Paspeiew -
o —J — 12 Homepa crpok ~

MNons Opwentauma Pasmep Konowkw
A w L * b FacctaWoBka nepeHoCoOE ~

MapameTosl CTOAHMLLE
b) Bo Briaake Pazmep 6ymaru ycranosute 3HaueHnus lllupuna: 10 cm, BeicoTa: 14 cwm,
¢) Bo Bkiazake Ilossi: oquHaKOBBIE CO BCEX CTOPOH MO pazmepom 1.5 cM.
3. IlepeitguTte B peKUM pa3METKU CTPAHUIIBI.
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4. Bommonnutre komanay Bua / (Macmrad) Macmrad u ycraHoButre 3HaueHue QOpna
CTPaHHIA.

Pa3paboTka cxeMbl KOMIIOHOBKH THUTYJIbHOI'O JINCTA

KOMHOHOBKy TI/ITYJIBHOFO JINCTAa OCyH_IGCTBI/IM C IIOMOIIIBIO Tpex HaI[HI/ICGfI. Kan(;[asl 13 HUX
OyJleT COOTBETCTBOBATh: HA3BAHUIO CEPUHU, HA3BAHUIO KHUTH, PEKBU3UTAM U3IaHUSI.

Cepus
wDanTacTHiecknil Bocemn

Hns
-
Hassanme Y
— |
‘ IToazaronoBok
=il T8 B

Mocksa
preancrso s AMY JACs
2008

1. Co3paiiTe nepByr0 HAAMKUCH AJI1 Ha3BAaHUS CEPUU:
a) BeimoHuTe KoManay BeraBka/ (Texker) Haanucs/ HapucoBath Haanuch,

A | A 4k Crpoxa nognmen = JT ©opmyr
= _i-l Oarta v spems 2 Cumeos
Hagnuce| Ixcnpecc-Gaoxd WordAn
- . "gd O6wexr *
BCrpoeHtbin A

FIRIMHEET |

AngaswT [(GoxoEan no ANDIBAT (LMTATS

SEUD!

R S Boxosas nuHas (Goxo BowoEaa numuns uwratal lasetan Eywara-Soxo -

TR Hapwcosats magnucs

b) moaBeauTe Kypcop MBIIIM Ha TUTYJIbHBIA JUCT, HAKMUTE JIEBYIO KHOIKY W HapHUCYyHTe
IPSIMOYTOJIbHHK.

2. OrdopmaTupyiiTe HaaIUCh: a) BHIMOTHUTE KoManay @opmart / Pa3zmep / Pazmep u 3anaiite
HIMpUHY 7 cM, a BBICOTY 1,5 cMm,
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| > @ =

Tab Hagcrpoiikn Bopmart o @ o @ =
]T ""l {} =] I_J] MepeMecTuTs BNepes = |= BuposHATh = :‘HIJ —
e O, < Iy b C& Nepemectute vasag ~  LE Mpynnnposats =
]4, OEEEM L‘} |-|0;'10)'KEHI.'1E E O6TekaHue TekToMm = Sk MoBepHYTE = j i E
17| O6bem YNopagoYnTE Pasmep
DopmaT HaaNKMCK @I
| LiBeTa ¥ AHKK MonoweHwe | PucyHox | Haamumce | 3aMELLAKDLLMIA TEKCT
BricoTa
® afcontoTHan 1,5am 5
O oTHoGMTENLHAR : OTHOCHTENEHD | CTPaHHLUG!
LWpuHa
® aficontotHan 7am z
O oTHoGTENLHAR : OTHOCHTENEHD | CTPaHHLUE!
MosopoT
noBopoT: o°
MacwTab
Mo BEICOTE: 100 %% = M0 WMDMHE: 100 % =

b) BemoaHuTe KOMaHay PDopMar / ynopsiiouuTh / MOJIOKeHHe / IOMOJHHUTEJIbHbIe
napamMeTpbl pa3mMeTku. B okHe auanora PazMeTrka B rpymie mo ropu3oHTAIM YCTAHOBUTE 3HAYCHHE
BbIPaBHHUBAaHHUE T10 IIEHTPY CTPaHUIIBI, B TPYIIE 110 BEPTHKAIM YCTAHOBUTE MOJOXKCHHE 2CM HIDKE
BEPXHETO MOJIs

Pomarrns L8 =
puian 7 I — e ——
& & Nepenecrores pmepes = |5 Baposnms - -
1 P ) R e ey . D
Nanamerne peihy Hrm S —
. = Sk Meosspeyms + - e
8 rescre e e
il BTSRRI
| Fie megman
L ] i o : :
al = | a & reromee i oo Begrrerg noos -'\
a | e .
. " Mttt
a a PR, BT { TERCTON Lo e T M T
= | PET AT MOy ¥ paseeTea b maiece Telmam
H  AorogeeTeswmee napmserTEs pazseTon , E 1
S

3. [lepetinute B pa3znen @opmart (PadoTa ¢ HAAMUCAMM), 32/1aiiTe KOHTYPY TOJIIIMHY H IIBET.

4. Co3naiiTe BTOPYIO HAJMUCH JIJIsl HA3BaHUSI KHUTH.

5. 3agaiiTe TOMIMMHY KOHTYpA, IIBET.

6. OropmaTupyiiTe HAANUCK: a) BHINOIHUTE KoMaHy Popmat / Pa3mep / Pazmep u 3anaiite
HIMPUHY 7 CM, BBICOTY 7 CM,
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PIS— o =)
LigeTa 1 naHMM

BricoTa

MNonomeHwe | PucyHox | Hagnuos | SaMellatoumin TekcT

® zbconoTHan 7 =

) oTHOCMTENEHAS = OTHOCMTENBHO | CTPaHWLE!
LLmpiHa

® abconoTHan 7 =

) oTHOCMTEEHAR = OTHOCMTENBHO | CTPaHWLE!
MosopoT

MoBopoT: o= v

MacwTab

Ll

no BelcoTe: 100 % = Mo WHpUHE: 100 %

[[J coxparmTs nponopLyi
OTHOCMTENEHO MCXOAHOMD Pa3MEDE

b) BemonHuTe KoMaHay @opMar / yHOPSI0YMTH / MOJIOKeHHEe / JIOMOJHUTETbHbIE
napaMeTpbl pa3MeTKH, JJajiee - TI0 TOPU3OHTAIHN BBIPOBHATH TI0 IICHTPY CTPAHUIIBI, 10 BEPTHKAIHU 10
HEHTPY CTPAHUIIBI

Pazmerxa E
MNonoxserse | Of TexkaHie TexcToM
Mo ropysoHTaNM
. BIDABHNBAHI1E Mo ueHTPY E OTHOCUTENSHD | CTpaHMubsl E
) s rraire BrHyTpH oTHooiTensHo  |Mons
Q DONOHEHHE Dcm *| npasee CTpanvii
() OTHOQUTENSHOE NONoMEHME —| oTHoouTensHo | CTpaHkbl
Mo BepTixani
® snipaEHiBaHe Mo ueHTpy E oTHoOCMTENEHO | CTpaHMUbl E
) nonaxenue Ocn | e CTpaHLbE
_) OTHOCHTENLHOE NONOMEHME : OTHOCUTENLHD | CTPaHMUb
MapameTpbl

7. Co3naiiTe TpeThbIO HAAMKCH JIs PEKBU3UTOB M3aHus. OTKOPPEKTUPYHTE €€ pa3mep, KOHTYP.
8. Ordopmarupyiite Haanuce: a) Haiiaure @opmar / Pazmep / Pasmep u 3anaiite mmpuny 7
CM, a BbICOTY 1,5 cM.
-anuaruqqrmcn @@

UseTau mawan | Pasmep | Monowesse i Pracyras ] Hagnisce | 3amewasowmi TeRcT

BuicoTa
@ abconoTran 1,5em 2
) gTHoOHTENEHER 5 OTHOOMTENLHO | CTpaal

Ll
@ aBcomoTran 7ed

alk

) oTHooHTEABHAR - OTHOCMTENEHO | CTpasiaE
MosopoT

MoOBopoT: L)
Macurab

no BeiCOTE: 21% = 10 LWprHe: 100 % e

[ coxpareiTe nponopLy

OTHOCHT EMbHO MCXOOHOMD PasMepa

WcxogHsis pasmep
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b) BemoanuTe KOMaHay PopMar / ynopsiiouuTh / MNOJIOKeHHe / IOMOJHHUTEJIbHbIe
napaMeTpbl pa3sMeTKH ¥ 33JaiiTe mapaMeTphbl MOJIOKEHUS HAIMUCU: TI0 TOPU30HTAIH BBIPOBHSATH IO
IEHTPY CTPAHMIIBI, [T0 BEPTHKAIU MOJIOKEHUE -1,5 CM HIDKE HIKHETO TOJISI.

Pasmetia @
NonosxeHus OBTeKaHe TeKcToM

Mo ropuzoHTanK

® pripasHiBaHMe Mo ueHTPY |Z| oTHoCHTENEHD | CTPaHuUL! |Z|
Os KHWre BHyTP# oTHooWTENEHD  (MonA

) nonowerme Ocm | npasee CTpaHuus!

() oTHOCUTENLHOE NONOHEHHE ~| oTHoowTensHo | CTpaHMubl

Mo sepTHKaNK

) BEIPEEHMBEHIE Mo BEpXHEMY KPaKD OTHOCHTENEHD  |HiKHEera nons

® NONOKEHWE -1,5em | mwe HizHero nons |E|

) oTHOCUTENLHOE NONOHEHHE | oTHoowTensHo  |HiskHero nons
NapameTpol

] nepemewaTs BMECTE C TEKCTOM [ pazpewnTs nepexkpeITHE

[ ycTarosuTs npuBgsKy [# pazmeTka & Aueiike Tabnuus

Pasmermenue TekcroBoil uHGpopManun

1. Bommonnutre komanay Bua /(Macmrad) Macwmrad u ycraHoBute 3HaueHue Ilo mmpune
CTPAHHIBI.

2. 3anaiite u oTopMaTUPYHTE HY)KHBIM 00pa30M TEKCT B HI)KHEW U BEpXHEH HAAMHUCSX.

Pa3zmelenue u pelakTHPOBaHUE WIIIOCTPALIUU

1. Bemmonnute koMany Bua /(Macmrad) Macmrad u yctaHoBUTE 3HaueHre OHA CTPaHULA.
BcTaBbTe MiTocTpaiyo Bo BTOPYIO HaIIUCh:

a) BBIJICJINTE BTOPYIO HAHCh, b) BeImonHUTE KoMaHay Beraka /(Mmoctpauun) Kaprunka,

¢) B oucke BBeaute Oopamienus d) BEIOEpUTE HYKHYIO PAMKY.

2. Ilpm HEOOXOAUMOCTH, C TIOMOIIBIO MBIIIA, OTKOPPEKTUPYHUTE pa3Mep U TOJIOKCHHUE
WUTIOCTPALMM BHYTPU CpPEIHEN HaAINCH.

3. Co3naiiTe BHYTpPHU WUTIOCTPALIMM HOBYIO HAJIITHCh.

4. C noMOIIIBIO MBIIIIA OTKOPPEKTUPYHTE €€ pa3Mep U MOJI0KEHUE.

5. BriGepute oOpamiieHIE U 3aTMBKY HAJITUCH.

6. BBeaure u oTpopMaTUpyiTe B 3Ty HAANUCh HYKHBII TEKCT.

CoxpaHeHue CO3IaHHOTO JOKYMEHTA B BUje IAa010HA.

1. Bocnionw3yiitech komana0il @aiiji/CoXpaHUTh KaK.

2. B nuanoroBom okne CoxpaHneHue ¢aiiyia 3aaaiire:

a) Tin coxpansiemoro gokymenta — llladJjion nokymeHTa,

b) nanky ans coxpanenus — Jlpyrue nokymenTbl u3 nanku Ilaéionsl,
¢) ums ¢aiina — TUTYyJIbHBIH JHUCT.

3aganus 1J151 CAaMOCTOATEILHON padoThI

1. C nomomipto mabnona TUTYAbHBINA JHCT CO3/alTe TUTYIBHBIC JIMCTHI JUISl JBYX H3IAHHMA
cepun “®anractuueckuit 6oeBux”: Caiimon ['pun, KpoBs m UYecth, Poman; m DO. ['amunbToH,
I"anakTueckas Muccus.
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Cepix

epus
wbanractimicernii hoerimo wanracTiieckuilt boeskn

100 @@ Cref =6« @

& mmm Hagy & . aMIIbTOH LT

® I'T\' Kponn n %’ ® L [{ Tk Teckas § ®
- weeTn B Mucena 3

® P ® owmam D

\

. . [ATAL '\‘\ e
e e

Maocksa
Haaremcrae xAMYIACs
2008

2

Co3pmaiiTe TUTYIbHBIE JUCTHI A ABYX KHUT: Pobept YUepper, Bomubs cras u [eitn Kapueru.
OpaTtopckoe UCKYCCTBO U OKa3aHUE BIMSHUSA HA JAEJIOBBIX TApTHEPOB.

]
Leiin Kapxern

OpaTtopckoe UCKYCCTBO U
oKasaHwe BNUAHUS Ha
[OEnoBbIX NapTHEPOB

IIpakTnueckas padora Ne 8
«MSWord. Padora ¢ Tabiunamu. ToBapHblii cue)
Co3naanm mabIoH TOBApHOTO cyeTa ciexyromero Buaa. 111abnon mokasan B pexxume pasMeTKu
ctpanul. OOpaTuTe BHUMaHUE HA HENIEYaTaeMble CUMBOJIbI ¢ — CHMBOJIBI KOHIIA CTPOKH.
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- Tpysonoayvaareas upapece "
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Kypeectpy Ne-Jara nonyuednas™ " 200_ ¥

b
- CuerNeor-15.02.20069 |
" TMocTarmmarT
- Aapecy
- Pacuerueil vaer New
: 1

JomomHennas

h |

| Hamvenonammes | En- Kon-po= | Ilema= | Cymma™ &=
- HIMEpemHg

3] = = [1a]
) o o T3]
2 |'= o ] a 0= = |
- | = o + a 0 | =3
M = = HTOTO: | 0= 3
Py T TR I T nad
Do i Oy n.nwp:ﬂ

“c ey

Co3aHne HOBOTO JOKYMEHTA M YCTAHOBKA MapaMeTPOB CTPAHMIBI
1. [IpuctynuTe K CO3IaHUIO B TEKCTOBOM penaktope Word HOBOTO TOKyMEHTA.
2. Bemonaute komanay Pa3merka crpanuubl / (Ilapamerpbl cTpaHuIbl) OTKPbITHE OKHA

anajgaora HapaMeTpLI CTpaHI/IIILI (H_ICJ'IKHI/ITC KHOIIKY, YKa3aHHYIO CTpGJ'IKOfI Ha pI/ICYHKe)
[nagHaa EcTaeka PazmeTka cTpaHmLbl Ceulnkm Pacceinem

=% ['E ‘_ Pé' PazphiBLl ™
L=k #5 Homepa crpok ~
Mona OpuenTayda Pazmep KonoHEW s
- - - - b~ PaccTaHoBKA NepeHoCoB ™
MapameTpel cTpaHNLE P
B nogBuBiIEMCS OKHE HapaMeTpLI CTpaHI/IIILI YCTAaHOBHUTC:

a) Bo Bkiajake Pasmep Bymaru: pasmep Oymaru: mmpuHa: 12 cm, Boicora: 18 cM,

MapameTpei cTpaHMLb X
MNons Pasmep Gymaru | Mcroursk Gymarn |
Pasmep Gymarn:
oo B
WhpmHa: | 124

Al [laln

Buicota: | 18|

MNoaaya bymarm

MNMegpsan cTpaHuua: OcTansHbie CTPaHMUGE:
- -
AsToBmbop AsToBsifop

Obpaseu

MpMMEHNTE: KO BCEMY AOKYMEHTY E npanerpuneua'ru

b) Bo BiaaKe [loJisi: 0MHAKOBBIE CO BCEX CTOPOH Mot pazmepom 0.5 cm.
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MNapameTpsl cTPaHMLBI (X

Mons | Pasmep Bymaru | McTounm Bymarn |

Mons

BepxHee: 0,5 = Hinrree: 0,5 =

Nesoe: 0,5, = Mpasoe: 0,5m =

Mepenner: D5 = Monoxerse nepennera: Cnesa E|
OpueHTawa

|
KHikHaER  amsbomHas

CrpaHiLes

HEQKOMBKO CTPEHMLLE OberBIi T
Ofpaseu

MpUMeHUTL: KO BCEMY AOKYMEHTY _T|

(o wonsasno

;
9
&

Pa3menienue TekcToBO MH(pOPMAITUU
1. IlepeiinuTe B pexUM pa3METKH CTPaAHUILIBI.
2. Bemonnute komanny Bua / (Macmra6) [1o mmmpuHe cTpaHuIbI.

T PeLeHIMpOBaHKe Bug e

PR
1. | 0ana erparmya
=i g,ﬂ,se CTPaHNLE

MacwTtas 100%
=| Mo wKpuHe CTpaHWLE

A

MacwTa

3. Orobpa3uTe Ha dKpaHe HermedyaraeMble CUMBOJBL [ 3TOro B myHKTe MeHI0 ['J1aBHasi B
rpytiie aé3an menkHuTe KHonky Henmeuataemble CMMBOJIBI (YKa3aHO CTPEIIKOM ).

4. Tlepexmounutech Ha nomuepkHyTbli mpupt Times New Roman pasmepa 10 myHKTOB H
HareyaraiTe nepByro CTPOKY.

(i

Ceninkm Pacceinem

Oo0pa3oBaHue HOBOIl CTPOKH B TOM ke ad3ame

1. B xon1e nepBoii ctpoku ogHOBpeMeHHO Haxxmute kiaBuinmu Shift u Enter. Ber o6pazoBanm
BTOPYIO CTPOKY B IEpBOM ab3ale U TeM CaMbIM BBIICIWIHN IS MHPOPMALUU O TPY300TIpaBUTENE U
aJipece JIBe CTPOKH.

2. Haxwmute kinaBumry Enter. Bel neperuiu k cnenyromemy ad3aiy.

3. Beigenute nBe CTpOoKH Ui HH(OPMALIUK O TPY30I0yyaTesie U ajipece.

4. HaGepute conepxumoe crpoku K peectpy..., aABa paza Haxmure kinaBuiny Enter. Bsri
co3nanu ab3arl, COCTOSIICH U3 MyCTON CTPOKH.
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5. Eme pa3 naxmute knaBuiry Enter, a 3aremM BepHUTECh K TIpeAbIyIIeMYy ab3aily U CAelIailTe
mycToMy ad3airy oOpaMmiIeHHe CHU3Y.

6. [Tepeiinute k mocnennemy ao3amy. Caemnaiite Bce HaamucH a0 AaTel. OThopmaTupyiTe ux.

Pa3meieHue B JOKyMeHTe 1aThI

1. CoznaiiTe nose aJisg pa3MElIEHUs AaThl:

y y =
a) Bocronb3yiiteck koMannoii Beraska/ (Teker) laTa u Bpems, =2

b) BeIOepUTE HY)KHBIN THI AATHI,
llata u spema L2 S |

DopMaTeL: FEE

| | pycoosi ]
cpena, 18 anpens 2012r.,
18 anpens 2012r,
18.04.12

2012-04-18

18-anp-12

18/04/2012

18 anp. 12r,

18/04/12

anpens 12

anp-12

18.04.2012 0:49
18.04.2012 0:49:51
12:49

12:49:51

00:49

00:49:51

[”] obosnsTe asTOMATHYECM

Mo ymom4aHuo [ oK OTMeHa

C) IIEJIKHUTE KHOMKY OK.
BceraBka Ta0aunbl B JOKYMEHT
1. YcranoBute Kypcop B TO MECTO, Ky/Jla HaJl0 BCTaBUTh TaOJIHILy.

2. Bemmonnute komany BeraBka / (Taoimubl) Tabauna/BeraBurs Tadauny.
WH9-0ls

m TnasHas Bcraska Pazm
2] TTynbHaR cpaHmMyE = j
[ x

_) NMycran crpanmua =
Tabnuua Pugy
'4_, PaspbiB cTpaHnUL -

[ Bcr-aauraﬁnuuu

L OO00000000

~ OOO0O00O0O000

N OOooooooon

o | o o

o /O O

i (S
1L L]

o IO ]

Tl B Boraswre TaGanuy..,

- [_1 ﬂapncom:muy m

. -Igl TaBnuua Excel

3 3kenpece-rabaunug »

3. YcraHOBUTE 3HAYCHHMS: YUCIIO CTOJIOIOB — S, YMCIIO CTPOK — 6, mupuHa cTon01ma — ABTO.

Brraexa tabauuyel s

Pazmep Tabmus

Yacno cronBuos: 5

LR (3

Yucno cTpok: 6|

ABTONOABOP LWHMPKHE! CTONBLOE
(@ nocTogHHas: AsTo =
) No copepHMMoMY

) MO WHpKHE okHa

[7] Mo ymonuaHmio ona HoBkix TaBrul,

[ OK ]’ OTMEHS ]

4. Ecnmu He BUAHBI TYHKTHPHBIE JMHUMA BOKPYT sS4eeK TaOJMIbl BBIOJHUTE KOMaHIY
Koncrpykrop/ (Ctuim Tadaun) I'panunsl / OTo0pa3urs ceTKy.
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! KoHcTpykTOop Makert

i1 HuxHas rpaqHuua : B

— 1 Bepxxas rpaHnua =

Ke

Nesan rpannya

=

MNpasag rpaHuua

o HeT rpasnys

Bge rpaHmus
BHEWHWE rpaHnLsl

BHYTPEHHWE TPaHNLE

| HEIH?

— BHyIpEHHAA rOPM3OHTANEHAA FPAHMLA
BHYTpeHHARA BEPTUKANBHAA FPAHMLA

[NaroHaNsHAR rpAHMLA CBEPXY BHU3

/ / AnaroHansHan rpaHuLa CHW3Y BBEPX
=
v

[opw3oHTaNBEHAR AMHWA MaHay

OTo6pasuTb CeTKy

OKA34Th CETKY TabnWLibi

HN3menenue popmara Tadauubl

1. BeigenuTe BCio TaOMUILY ¥ YCTAaHOBHTE €11 0OpamiieHHE BHYTPH U CHAPYKH.
2. Cnenaiite Bce TEKCTOBBIC HAIMMKUCH B TAOJIUIIE U OTPOPMATUPYHUTE HX.

3. 3menure, npu HE0OXOAUMOCTH, TPAHUIIBI TIOJIEH C TIOMOIIBIO TUHEHUKH.

Pa3memenue ¢popmy.a B Tadimune

[Ipumewm crenyrouiye napameTpbl TaOIULIBL:

* ypcyo cronbmoB — 5 (croabisr A, B, C, D, E);

* yucyo cTpok — 6 (crpoku 1,2,3,4,5,6);

* 3aTrOJIOBKH BCEX TSATH CTOJIOIOB pa3meriaroTcs B siueiikax Al, B1, C1, D1, El;

* CTPOKHM CO BTOPOU IO MATYIO BKJIIOYUTEIBHO MpEeAHA3HAUYEHBI JJIs pa3MeIIeHUs KOHKPETHBIX
UCXOJHBIX JIaHHBIX, TpUuYeM coaepkumoe siueek crondna “Cymma” (E) MOWKHO BBIYUCISTHCS
ABTOMATHUYECKH IMyTEM YMHOXEHHUS coaepkumMoro sueek cronbua “KommyectBo”(C) Ha comepkumoe
stueek cronbma “Ilena” (D);

* TiATas sueiika mector crpoku (E6) nmpegHazHaueHa sl pa3MEIIeHUs] UTOTOBOM CyMMBI CUETa,
KOTOpast 0Opa3yeTcst B pe3ysibTaTe CIOXKEeHUs conepkumoro siaeek cronbdua “Cymma” (E). B sueiike D6
pa3MecTHM TEKCTOBYIO HaaAMuch “Urtoro™.

1. Berabre popmyny =PRODUCT(C2;D2) B siueiixy E2:

a) YCTaHOBHUTE Kypcop B HYXHYIO siUeliKy, b) Bocmonp3yiitech komangamu Maket/ (JaHHbIe)

* Dopumyna
®opmyaa , J= Gopuy

C) ¢ MOMOIIbIO BBINaAatomIero cnucka scrasbre Gpynkiuio PRODUCT,
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Hue [Mons CopTHpoBKa
AYEHKK f-‘ Dopsyna

r =

1 @opmyna L2 —
Dopryna:

3 DopHaT Yuona:

—1 | BerasuTe hyHKLIRO: BcraBiuTe 3aKnanKy: -

z =]

MOD -
NOT OTHeH:
o [_omea |

qEEE_ROUND ]

SIGN
SUM
TRUE s

d) 3anmaiite ccoutku Ha stueiiku C2, D2, conepKuMoe KOTOPBIX OyZeT UCIOIb30BAHO B KAUECTBE
OIIEPAH/IOB IIPU YMHOKEHUH,

€) LIEJIKHUTE KHONKY oK.

2. Cxonmpyiite conepxxkumoe siueiiku E2 B siueiiku E3- ES.

3. Ucnonp3ys komanasl Maket/ (annbie) @opmyiia, oTpenakTupyite GopMyisl B sueiikax
E3- ES Tak, yTo0bI B HUX HOMepa siueek cTosionoB C u D cooTBeTcTBOBa)IM HOMEpaMm siueek crosiona E.

4. BeraBbre popmyny =SUM(ABOVE) B siueiiky E6:

a) YCTaHOBHUTE KypCcOp B HYKHYIO sUeiiky, b) Bocmonbs3yiiTech komanaamu Maxket/ (JlanHbie)
®opmyaa, c) BcraeTe QyHkuuio SUM, d) 3amaiite ccouiky ABOVE Ha sueiiku, pacroyiokeHHbIE
BBIILIIE JAHHOH, COJIEPKUMOE KOTOPBIX OyJeT MCIOJIb30BaHO B KAUECTBE ONEPAH/IOB MPHU CIOXKEHUH, €)
LIETKHUTE KHONKY OK.

Oo0HoBIeHUE TOJIEH

1. BaecuTe npon3BoNIbHBIC YKCIIA B s9eiKU cToN010B “KonmmvectBo” u “llena”.

2. JInst u3BMEHEeHHsI COJIEP>KUMOTO BBIUUCISAEMBIX ToJiel crondia “Cymma” moaBenuTe Kypcop K
HYKHOMY TOJIIO U HaKMUTE KiaBuiny F9.

Coxpanenue maodJioHA

Coxpanute mabmuon. s storo

1. Bocionw3yiitech komanaoii @aitj / CoXpaHUTh KaK....

2. 3apaiite THI coxpaHsiemoro fokymeHta — Illa0Jjion noxkymeHTa.

3. Ilanky nnst coxpanenust — Jlpyrue gokymeHnTsbl u3 nanku [l1a0aoHbI.
4. Nms daiina — ToBapHblii cyer.

PasmeieHue Ha 0IHOM CTPaHHMIIE HECKOJBKHX JJOKYMEHTOB MPHU MeYaTH

1. ITpucTtynure K CO3MaHUIO B TEKCTOBOM peraktope Word HOBOTO IOKYMEHTa Ha CTaHIApTHBIX
aucrax Oymaru ¢popmara A4.

2. Cozpmaiite Tabmumy Juisi pa3MENIEHHs BU3ZHTHBIX KapTOYEK: BOCIOJIB3YHTECh KOMAaHIOM
BeraBka/ (Tab6aunpl) Tadauna / BeraButh TadaMily, YCTAaHOBUTE 3HAYEHUS: YUCIIO CTOJIOLIOB — 2,
YUCJIO CTPOK — 3, mupuHa cToaoma — 9 cm.

3. 3apmaiite BBICOTY CTpoK Tabmuiel: Bo Bkianke Maker/ (Tadauma) CsoiictBa / Brmanka
Crtpoxka 3anaiite BbICOTY CTpOKH To4HO 5 cM.
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3 |+ oo[Pexwum orp:

octu] - Microsoft Word Hexommepyeck.., |

04 ¢y

Bcrasxa PasmeTka cTpaHmMLsl Ceulnkn

k¢ BrigennTe q‘d BcrasuTe cHU3Y

[ OTo6pazum 0y —j ﬁ i Bcrasute cresa
Yaaauts  BoraswTe
(59 Ceoiicrea s

Tabanua CTpoKM 1 CTONGLS

=

Paccoinkn PeueHsmpoBaHine Bug Koncrpyxtop Maker
i Obvequrims aueiinn | G 0,3 = 3T = o
{58 PasaennTe aueiiku Searzwm i

‘ BripasHusanmne [laHHel
{4 AsTonoaGop ~ - -

caepxy [F Brasuts cnpasa | g PasqenuTs TabaMuy

OfneguHerme

Pasmep A4enKn

Ceoiicrea Tabanuys

mv- 1o HEp -9 110 13- 1 - 12 f§f 13- 1 -14- 1 -150 1 - 16 [HEEEN

Vi TerCT

Tabnwa | Crpoxa | Croneu | gueia |

Crpoxa 1:
Pasmep

MNapameTpet
V] paspewn s NepeHoc CTPOK Ha CNEAYIOWYIO CTRAHILLY
[ | nosTopsTs KaK 38ron0SOK Ha KaXAOH CTPaHMLE

I‘ Epe.nbmmucmu] L'F

cTpoKa

= [ omme ]

Bor 4urto JOJIKHO ITOJIYUUTHCH.

- e

B —

T

N O N I |

TR N IR R R

L0 a4 430 200

[]] $oiiz i ede i B 12131 A i 516 1 7 i f@) 9 110 11 i 12 1 13 14115 36 [EEFe AL
= t g T T T 7 :
]
b
Crpanmua: 1 ual | “Yuero cios: 0 | 5 pycexmii | |E‘[’Ea 2= 9% (-—U (+)

» &5

“ 0 w4

4. 3anaiite Kax10 sueiike oOpamieHHE.

5. BctaBbTe B OJHY SUEWKY TaOJIMIBI CBOIO BH3UTHYIO KapTOUYKY: YCTAHOBHUTE B ATy sUeiiKy
Kypcop, Bocrnoyib3yiitech komannamu BeraBka/ (Teker) O0bekT BhIOepuTe BKIaAKy Co3gaHue u3
(aiiaa, BcraBpTe (paiin Most BUBUTHASA KAPTOUYKA U3 Manku YueOHble JJOKyMEHTHI.

6. [Ipn HEOOXOAMMOCTH, OTPENAKTUPYHUTE CONEPKUMOE TUCHKHU.
7. CxonupyiTte coiep>KUMOeE STYEHKHU BO BCE OCTAIbHBIC SITUCUKH.
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MBaHoB MBaHoB
PomaH lMeTpoBuny PomaH MeTposBuy
421243 AnemMemeeeck, 421243 AnbMemeeeck
Yn. Fagypu, 0om 11 yn. Faghypu, dom 11.
Tenechon: 89274257438 Tenechow: 89274257438
BaHoOB MBaHoB
PomaH lNeTtpoBuy PomaH lMeTtpoBuy
421243 AnbMemsesck 421243 ANbMemMsescK
¥n. Faghypu, dom 11 ¥n. Faghypu, dom 11.
Teneghon: 89274257436 Teneghon: 89274257438
iBaHOB MBaHoB
PomaH MeTtpoBuny PomaH MeTpoBuy
421243 AnsMemeeeck 421243 AneMemeeeck
¥n. Faghypu, dom 11 ¥n. Faghypu, dom 11.
Tenethou: 89274257438 TenechoH: 89274257438
Huua: 1 w3l | Yuaio cios O \:5 PYCCRMi | “’@ AR = = 90% : ] 3+

8. Ilpocmotpute Bamry Tabmuily mepesa nedarbio Ha IMpPUHTEpE: BOCHOIB3YHTECh KOMaHIaMU
®daiin/llevyars/IIpenBapurenbubiii mpocmorp. s 3aBepiieHus OPOCMOTpPA IIETKHUTE KHOIKY
3aKpbITh.

9. PacneuaraiiTe JDOKYMEHT Ha HpHHTEpe: Bocmoib3yWrech komanaamu PDaitn / Ileuars,
YCTaHOBUTE MapaMeTphl NIeUaTH U MIETKHUTE KHOMKY oK.

10. Jlo>kmuTech 3aBepIlieHUs MeYaT U BeIMINUTE U3 penakropa Word.

3aganus 151 CAaMOCTOATEILHOM padoThI

1. Ha ocHoBe mabioHa jIsi TOBapHOTO CYETa CO3JAHTE TOBAPHBIA CUET CIEIYIOIIETO
COJIEpKaHUs U COXPAHUTE €ro Mo Ha3BaHueM ToBapHbIii cyeT B manke Y4yeOHbie JIOKyMEHTHI.

i_DVSOD'l‘ITD ABATETb W ATPEC

[pysonoayuatemn ec Haaoroeas nucoe: i -Ha
42023 . i 3

K peectpy Ne Jata moayuerma « » 20_r

Cuér Ne or 12022012
IMoctaenmk Q00 «JoManTHNR KOMITBIOTED:
Agpec 123456, Kasane, ya. Boasmaz Kpacraad
Pacuérusiicaér Ne 123132128 Tat. Banxe, M$C 123456

Jonoamenna
Hamuenosanne Eax Kon-eo [lena Cynma
HIMEp eHHA

Cepeep IntelDual | mm. 2 104402 208804
Xeon 2X280C
Horoye Explorer IIT. 5 59333 206663
D790WH
[pawrep HP mT 10 11129 111290
LaserJet 1150
BBEIIAPC Smart- mT. 10 6544 65440
UFS 620DA

HTOrO 682199
PyKoEOQHTENE NpeAUPHATH
Iaaensiit Gyxraarep
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2. Co3pnaiite Tabmuiy st oOy4eHHs TIpaBUIaM YMHOXKEHUS IS yuced oT 1 10 3 U coxpaHuTe
ee 1o Ha3zBaHueM Taliuna yMHOKEHHs B anke YuyeOHble JlOKyMEHTHI.

TabAKUE YMHOHEHWA
1
Z
3

IR
LN R
0| &k

3. Coszpaiite Tabmuny «Craructuka POIII». B  mociaegnem cronbme HE0OXOAMMO

MPOCYMMHPOBATH T'OJI U TAC JUTSI KQXKIOTO UTPOKA C TTIOMOIIBIO (DOPMYIIBI.
+
Cratuctvka PONA 2011/2012

lon+nac
Hrpok KOMaHaa HI'PBI roJibl MACHI r+n

1. OymBua LICKA 37 27 10 37
Cengy

2. Hepwakos ET 29 B 7 28
AnexcaHap

3. BopouwH Aunamo 35 11 |32 23
Angpei

4. Tpaope KyGaHb 34 15 4 19
NacwHa

S. HKypaHbu Nunamo 36 11 3 19 |
KesuH

6. [aHHu | 3enut 127 9 [10 19

7. Camepos OuHamo 39 | 6 12 18
Anexcangp

4. Co3zpaiiTe HIKEIPUBEACHHYIO TaOJHILy, BBEIUTE CBOM JaHHbBIC U BEIYUCIUTE 0OBEM PacxoJioB
crynenra. B siaeiikax «Mtoroy 3anumure GOpMyIbl CYMMEI.

PACXOb!
AeHb
Heaenu Muranne TpaHcnopTt | PassnedyeHue MNpoyee Wtoro
Ena Hanutku
ByaHui 100 30 60 50 30 270
BbixogHoi 250 100 120 500 200 970

IIpakTnyeckasi padbora Ne9
«MSWord. Pa6ora ¢ tmarpammamu. PexjiaMHBbIN NpoceKkT»

g toro uTtoOBl HemocpeAcTBEHHO B cpene Word CTpoWTh AuarpaMMbl HCHOJIb3YETCS
nporpamma Microsoft Excel makera Microsoft Office.

JlmarpamMMa mpencTaBiseT co0oi rpauyecKkuid crmocod MPeACTaBICHHUS TAaOJMYHBIX JTaHHBIX.
[Ipu 5TOM HCTIONB3YETCS ClEAYIOIast TEPMUHOIOTHSL.

* Cepusi JaHHBIX — TPYIINA JAHHBIX PACIOIOXKEHHAs! BHYTPHU OAHON CTPOKHU TaOIHUIIBI.

* Ums cepum — UM CTPOKH TaOJHUIIBI, COAECPIKUMOE KOTOPOil 00pa3yeT NaHHYIO CEpUIO.

* Jlerenia — HaOOp BCeX UMEH CEpPUI TAHHOU TaOJIHIIBI.

» Kareropusi — rpymnna 3Hau€HHA, paCIOJI0KEHHBIX B OAHOM CTOJIOIE TaOIHIIbI.

Hamra wens - co3aaTe peKIIaMHbIN TPOCHEKT CIEAYIOLIETO BUA.
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3A0 «OprcuHTe3”
KasaHckoe obbeauHenne «OprcvHTesn
co3fnaHo B mae 1968 ropna.
3A0 «OprcuHTes» ABNAETCA  BeAylMM
npousBOAMTENEM MNONM3TUNIEHA BbICOKOTO

AaBneHua " Apyrux NpoAyKTOB
nepepaboTku HedTeraszoBoro cbipbA B
Poccum.

3HaUMTENbHbINA obbem BbIMYCKaeMo#
NPOAYKUMM 3KCNOPTUPYeTCa B cTpadbl CHI v
Eeponbl.

JuHamuKa pocTa Bbinycka
NPOMBbILWNEHHOW NpoayKuuK ¢ 1991 no
1997 r. (mnpg. py6.)

1000
800 | f=—4=006bem
npouseo
K0 AcTsa
400 ~ =li=06bem
200 3KcnopT
a
0 T — T
91 92 93 94 95 96 97

HOHTOTOBKa HCXOIHOI'0 TEKCTA
1. HpI/ICTYTII/ITe K CO3IaHHIO B TCKCTOBOM PEIAKTOPE Word HOBOTO JOKYMCHTA.
2. Bemonnute komanmy Pasmerka crpanunsl / (Ilapamerpsl crpanuusbi) Ilapamerpbi
CTpaHUIIbI,
naeHan Bcraska PasmeTka CTpaHnubl Ceblnkm Pacceinkm

F By = W=\ PaspeiBsl ~

:] E Ij J #A Homepa apok -

Mona Opuentauma Pazmep KonoHkw

- - - - b~ PaccTaHoBKa NepeHOCOB ~

MapameTpel CTPAHMLE n
3. Bo BKJ1ajike moJIsl YCTAaHOBUTE OJIMHAKOBBIE CO BCEX CTOPOH MO pazmepom 1.5 cMm.
rl'lapane‘rpu CTPaHMLbI _‘- — . G2
- —
Mons | Pasmep Bymaru [ WcTourim Bymaru
Mons
Bepyree: 1,5em 2| Hwsnee: 1,5em =
Nesoe: 1,5 T Mpasoe: 1,5 =
Mepennet: Ocm = Monoxexue nepenneTa: Cnesa E

4. Bo Bkiaake pa3mep Oymaru ycranoBute mupuna: 10 cm, BbicoTa: 15 cm

MNapamerpsl cTpanmuer — . Ml

-

| Mons | Paswep Bymarn | Mcrousi Gymarn
Pasmep Gymaru:
Apyroi

Wkpmesa: |10 o

) ]

BoicoTa: (15w

5. Co3paiiTe TOKYMEHT CJIEAYIOIIEro BUIA:
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3A0 «Oprcunres»

Kazancxoe  oOvezenmenme «Qprouures
co3gano B mae 1968 roga.

3A0 «Oprcyurez» ABIAETCA  BeIVINHM
TPOM3BOJHTETEM I[IOTHITHICHA BEICOKOTO

JaBTeHHA H ApVIHX TPOIVKTOR
TMEpEpadoTKH  HETEra’oBOTo  CEIPRA B
Poccun.

3HauHTeTBHEIH 00BeM BEIIVCRaEMOf
TIPOIVKUHH 3KcnmopTHpyercd B crpansl CHI
1 Eezponst

JAunavuka pocra BBIDYCKA
npoMbInLIeHHofl npoayknnn ¢ 1991 mo
1997 r. (mapa. pyo.)

Co3nanmne 1uarpaMmbl

JUig co3maHus auarpaMMmbl HEOOXOAMMO IOMECTUTh Kypcop B TO MECTO JOKYMEHTa, KyJa
JIOJDKHA OBITH BCTaBJIEHA JUAarpaMma, Iociie 3TOro co3Aarh Auarpammy. IIpu 3ToM MCXO/HBIE JaHHBIE
BCTaBJIAIOTCS HEMOCPEACTBEHHO B TaOIMIly JUArpaMMBl.

1. Bpmmonnure komanny BeraBka / (momroctpanmu) Jdumarpamma. U3 npeqioxKeHHBIX

BbIOEpHTE rpauk -> rpadguk ¢ MapKepaMu
Bcraeka gvarpamms: M

i
[l Wabnoss Tucrorpamma il
%mmemmmmmk
@ Kpyrosas
£ e || 0] o8] 08 ) ks ab] 48]
C obnacTamm

o o] ] 0B
@ oo e T | g
e B
; Nenectkosan SN .

Al e ] @l ARl [an] (el <
[!wuml I CAenaTh CTaHAAPTHOR ] E

Bot 4t0o gomKHO TIOJIYUUTHCH.

O kB N W B U O

Taxxe mosiBuTcs Tabnuna B popme Microsoft Excel.
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5 = T — T - mp—
dT-e-F Onarpanmia & Microsoft Word - Microsoft Excel (Ozaxomurenshan sepeus)

TR

= o = i =
_j e Calibri Sl - AW E S Mepenoc Texcra OBuymii - ljﬁi
By (| K & S | - A = | 5 oGvequins v nowectus s yektpe + | B9 - % 000 | % 5% mm{;ﬁ;;‘:;;}
ydep 06MEHa 1w LipHaT ) BHpaBHUBAHME 0 Yuano
A6 - E|
A B | C D E E G H 1 J K | L | M
1 Panl  Pan2  Pap3
2 Hateropual 4,3 24 2
3 Kateropua2 25 44 2
4 Kateropua 3 3,5 18 3
5 Kareropuad 45 28 s
6
.
8 [LNAl MIMEHEHIA AVBNa30HA A3HHbIX AMATDAMMbI IEPETALNTE NPaBbii HWHKHMI YTon Avanasona.
9
10
1
12
13

2. lllenkHuTe Ha 3aroyioBoK ctosidma D (BbI Beaenute ero), Haxmute Delete (BbI ouncTute €ro).

Xl 9~ v = Auarpamma 8 Microsoft Word - Microsoft Excel
m naexas Beraeka PasmeTka cTpaHnusl Qopmynsl Janneie F
3 & Calibri 1 - AN T o= =1 Neps
bizedie -J XKk U~ - S-A- EESE EE H
yep obmena T | WWpndT il BripasHm
D1 - f | Cron6eul
FilEr T . [ ¢ F G
PAa 1l PAg 2 CronGey,

Kateropwa 1 4,3 2,4
Kateropua 2 2,5 4,4
Kateropwa 3 3,5 1,8

HKateropma 4 4,5 Z,Bl

AIIH H3IMEHEHHWA ANA1a30Ha AaiHbiX AWarpamMmpl NepeTawmnTe 1

H= g|m‘g|g‘g|m EIEIE m|-h‘u|u -

3. Tenepp mepeTamiuM Iuana3oH AAHHBIX (CHHAS paMKa) TakK, Kak HaMm HyXHO. JlJig 3TOro Msl
JOJDKHBI CAEIATh CIEAYIOLIEE.
a) HaxxmeM MBIIIKOM Ha HWKHHIA MPaBBIH yroi CHHEH paMKH H, JepKa KHOMKY MBIIIN 3aKaToH,

nepeTaniyuM ee Ha 1 MyHKT BJIEBO U OTIYCKaeM KHOMKY. JTO MOKa3aHO Ha PUCYHKaX HUXKE.
@l A9~ . T —

m TnagHan Beraska PazmeTia cTpaHmue Dopm

i

—:] °'° Calibri i AT = =]
Bcraambj X K 9~ 3~ &.ﬁ.gg:
Eydep o6mera WpndT

F9 - fe|
A B c D E N
1 Paal Pag 2 Cronbey
2 Kaveropwa 1 4,3 24
3 HKareropwa 2 2,5 4.4
4 HKateropwa 3 3,5 1.8
5 Kareropwa 4 4,5 2,8
6
7
8 | [NA 3IMEHEHWA OWMaNa30Ha JaHHbIX QWarp:
9 | E
10

b) HaxxmeM MBITITKON Ha HYDKHHE TIPABBIM yroJl CHHEW PaMKHU U, JIepKa KHOMKY MBI 3a)KaToMH,
neperaniuM e€ Tak, 9ToObl OHA OXBaThIBaJIa 8 CTPOK, OTIYCKAaeM KHOIIKY.
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(@] 9 - & - T

dawmn TnagHam Brraexa PazMeTEa CTRaHMUE Dopryns Aai

B A — o
_j 5 Calibri 11 ~ A A | = = El P
Bcra-am_j X K 9- if-| - A == iEtF

Eydep obmena Wpwnpr R

15 il - |
e = p | E | F |

1] Panl Pap 2

2 Hateropual 43 2.4

3 Kateropua 2 2,5 4.4

4 Kateropua 3 15 1,8

5 Kateropwad 45 2,8

ﬁ i\

? 4

8 [NA HIMEHEHMA AWZNAI0HA JaHHDIX AMarpaMMbl Nept
9 d

10|

11 |

12.

13 |

14
“15

4. 3amonHUTE TAOJHUIly HYKHBIMU JaHHBIMH, KaK TOKa3aHO Hike. J[jis 3TOro QocTaTovHO
HICJKHYTh Ha COOTBETCTBYIOIYIO SYCHKY M HaleyaTaTh JaHHBIC (€CJIM IO 3TOTO B sYeiike ObLT TEKCT,
OH yZaJsieTCs).

g9 = EM
TnasHas Beraska PameTka CTpaHnus  Qopmyasl  JaHhbie PeueHsMpoBaH
2
j * Calibri 11 v AN = %Q B =} Nepenoc Tecra
] By - -
Berasus 7 K &K Y- W~ d-A- E== #EE DHosvenumsnna
Bydep o6mena WpnT ) BuipagHmBaHue
E16 ~ (= E|
A B c D E F
1 Cronbeul O6vem npomseoactea OBbem 3kcnopTa
2 91 50 20
& 92 20 40
4 93 120 70
5 | 94 180 105
6 95 300 160
7 96 500 280
8 97 850 450,
9
10
11 :
13

5. 3akpoiite Microsoft Excel
Bor kakas quarpamma J0JKHA TOTYyIUTHCS.

900
800 I,
700 I 06
et 06 BEM
ig npov3Bsog,
s [ [ ] cTBa
300 - == 06bem
200 3KCnopTa
100 -
0 =
91 92 93 94 95 96 97
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Ecnm monamoOWTCsT M3MEHUTH AWarpaMMy JOCTAaTOYHO INEIKHYTh 1O HEW JICBOW KHOMKOM
MBI, TPU 3TOM TMOSBATCS HOBBIE BKJIANKH A paboThl ¢ aumarpammoii: Koncrpykrop, Maker,
®dopmar.

C noMoup0 UHCTPYMEHTOB 3THUX BKJIAJOK MOXHO U3MEHHUTHh CTHJIb JUArpaMMbl, MakeT U T.H.
[Ipy m3MeHeHnHn AaHHBIX TUArpaMMbl (U1 ATOTO JOocTaTouyHO HaxkaTh Ha KoHcrpykTop / (JaHnble)

HN3menuTs 1anHbie) otkpoetcst Microsoft Excel ¢ JZ[aHHLIMI/I KOTOpPBbIE€ MbI BBEJIU B MIPOLLIBINA pa3.
Rt Viord (G o T

jcraska  PazmeTra cpaWMus__ CcbkM  PacchikM  PeuewsWposaWne B
—

Kowcrpyktop | Maker  ®opuar

.@M

78 |/ | =F|-

MakeTe gHarpamm
3agaHus 17151 CAMOCTOAITEILHON PadoThI
1. Co3pnaiiTe 1OKyMEHTHI, Ta6nmn>1 U MarpaMMBl CIIEAYOIEro BHAA.

Ha WpudT ABzay

0AD uCesoun
ATense aDE30H § K33aHM CYMECTSYET C 2000 Mga.
B KOMMNEEC HKIWMK YTTYT BXOEAT:
< NOWME ¥ DEMONT TRMKOTANG
= NoWaE caemas
- KMAMHACTRE
- PEMOHT zonos, MEx3, uyh
-NOWME ORSHAN HI 333

- PECTREQEWAR DAEMAD

Mpogamku npoaykyMm atense «Cesons 8 2011 rogy.

D6
 Bpown
o Mmgman

W PySawe

Ynono oios: 45 | g‘ﬁ pycckmi |

Ta6auua. KONMYECTBO M CMELMAN3ALMA BbINYCKHUKOB POCCUMCKMX BY30Bs 1900-1913
CneymnansHOCTb 1900-1908 1909-1913 1913 Bcero 3a 1900-1913
OpucTol 11598 14491 2624 26089
Bpaun 7640 8351 2042 15991
MNeparoru 6174 8402 1747 14576
Oduuepsl 1976 1467 444 3443
CBALLEHHOCTYHUTENN 2264 1208 236 3472
BocTtorosenbl 402 313 53 7 b
WHmenepol pabpuyHo- 4650 4452 1277 9102
3aBO/ICKOTD NPOU3BOACTBA

WH#eHepbl nyTel 1364 939 208 2303
coobueHna

lopHble MH#EeHepbI 624 623 166 1247
WHeHepbl cTpoUTENN, 799 561 105 1360
apXUTEeKTOpbI

WHeHepbl cBA3KM 169 201 65 370
3KOHOMMWCTbI 448 762 180 1210
ArpoHoMmbl, NecoBoapl, 3868 3308 841 7176
BETEPUHAPbI, MEKEBbIE

WHMHEHEDPbI

XyAO0HMHWKK BAATENW 177 48 19 225
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36

IKOHOMMES M YIRS E NEHKME 2827
2699
1603
MYMSHUTAPHEIS HaYKM 1451
1447
1233
0fpa30EaHWE M NEgannka 129

CENBCKOE M prifHoS HXO3ANCTEO

SRXMTERTYRS W CTROMTENECTED

SAPAE00XPEHEHWE

TRAHCMORTHEIE CREACTES

I 2006
METSNNYRMA, MAWMHOCTROSHWE K
meTanoobpaboTrs 2005
o 2004
SHERTETHES, SHERIETHHECKDE

MAWWHOCTROEHME W ANEKTROTEXHMES

05
17,7
175

0 50 100 150 200 250 300 350

WHPOPMATHES M EEIMMCIMTENEHSA
TEXHWES

OcTanbHble CLUA

AHrnna

O6bem npogax B CNOPTUBHOM MarasmHe

Ocenb m Mauum

—
Neto _E m Benocunepb!

Becra i H CHoybopap!

3uma

4 B KOHbKM




IIpakTnyeckas padora Ne 10
«MSWord. Padota ¢ ko1oHkamu razetHoro ctuis. [llonsarus paszgena»
Harmma niens - co3aaTh JOKYMEHT CIICIYIOIIETO BU/IA.

[Joxopabl HACENEHMUA U MEeXaHN3Mbl NX

pacnpeaeneHun

locypapcTeeHHDE  peryniMpoBaHue MomeT nn rocyaapcTBEHHOE BMELLE-

IKOHOMMKM HaNpae/feHo Ha MOoBbi-
wenme 3ddexktMeHocTH obwecTeeH-
HOro npou3BoacTea, obecneyeHue
COUManbHOW CNPaBeaNMBOCTH W CTa-
BunoHoctn. Ta obnacte rocygaper-
BEHHOTO PpEry/MpoBaHWA, KOTOpYIO
Ha33bIB3IOT COLMANbHOW, JIO/MKHE
YOOBNETBOPATE BCEM TPEM Nepedmc-
NeHHBIM WenAm. BonelwKMHCTED 3KO-
HOMMCTOB CUYMTAKOT, UYTO HEpaBHO-
MEpPHOCTb B PAacnpeaeneHun OoXo-
A0B AW geneHwe Ha GoraTeix v Gea-
HbIX — ABAEHUE YCTOMUYMBOE, COXpa-
HAKOUeecA Aaxe Ha ¢doHe 3Haum-

TenbLCTBo COKpPaTHUTL NO30PHYHY ANA
oblecTBa HUWETY W KaKylo LeHy
NPUAETCA 3a 3TO 3annaTMTe? Ha uem
byper ocHoeaH obBWECTEEHHBIM Bbi-
60p: Ha IHOHOMMWUYECKOM HWAKM MOAkM-
THUECKOM MpOLLECCE NPWUHATHMA pe-
weHnA? TeopeTMUeECKW HOPPEKTHO
onpenenuTL, Kakyio 4YacTe obuwect-
BEHHOTO AO0XOAa CNeAyeT nepepac-
npegenviTs B nonbsy BeaHeHwmx,
HEBO3MOMHO, Kak 3HOHOMMUECKWH,
TaK ¥ NONMTUYECKHIA NPOLECCHl NpM-
HATMA pPELWEHWA HE TrapaHTHpYT
OTCYTCTBMA npocuema.l

TenbHOro pocta YpPOBHA  HH3HM.

Co31aHne HOBOTO JOKYMEHTA M YCTAHOBKA MapaMeTPOB CTPAHUIBI
1. [IpuctynuTe K CO3IaHUIO B TEKCTOBOM penakTope WordHOBOTro JOKyMEHTA.
2. Ucnons3ys komanay Pasmerka crpanunbl/(Ilapamerpsl crpanuusbi) Ilapamerpbi

CTpaHUIbI YCTAHOBUTEC!
[y OpuenTtauma = ¥=~  |[A) Nognoxka ~
]3 Pasmep = 3+ | & user aparmup -

Mona __ B
- = KonoHKEW = be * J IpaHHLbl CTPpaHMLY
NapameTpbl CTRAHMLE 1 DOH CTRPAHMLBI
y-1-2-1-1-. E NapameTpil CTPaHMLEL
| D Omeps

CTpaHE

a) Bo BKyajgke Pasmep OymMaru ycTaHOBUTE 3HAUECHUS, KOTOPHIE IIOKA3aHbl HA KAPTHHKE:
LpiHa: |15 =

BowcoTta: |15
b) BO BKJIAIKC Iloan: OIWHAKOBLIC CO BCCX CTOPOH I10JIs, pasMCpoOM 1,5 CM:

Mons
BepxHee: 1,5 = HLsHeE: 1,5em
Nesoe: [1,5 M = Mpasoe: 1,5em =

F

MepenneT: 0o ¥ Donoxere nepenneTa: Chnesa |E|

3. JloGaBnsieM aBTOMAaTHYECKHE IMEPEHOCHI CIOB Ji TOTO, YTOOBI TEKCT ObUT 0e3 OOoJbIINX
npo0esIoB. DTH NEHCTBHUS TOJDKHBI BBITOTHATHCS B CAMOM Hadalie paboThI C TEKCTOM:
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a) BbimoyiHsgeM komaHay Pa3merka crpanunsbl / (PaccranoBka mepeHocoB) Ilapamerpsl
PaccraHoBKU nepeHOCOB,

¥ g R s

e~ PaccTaHOBKA NEPEHOCOB ~ - cTpan
Her
v | Asto
Pyuran

b~ [1apaMeTps PaCcCTaHOBKM NEPEHOCOB...

b) B OKHe [uajmora pacCcTaHOBKAa IIEPEHOCOB BKJIIOYaeM (prakok ABTOMaTHYecKasi
PACCTAHOBKA NEPEHOCOB.

Paccranosxka nepeHoCos @ 28
[] AsToMaTHHECKaR paccTaHoBKaE NEpeHOcoB
[7] Deperocs & cnosax s MPOMMCHBIX BYKB
LLiMpia 30HL! NEPEHOCE CNOB: 0,63 cm =

MaKc. YWCND NOCNEAOBATENLHBIX NEPEHOCOB: | (HET) =

MpUH Y AMTENBHO. . . 0K ] OTHEHS

®opMaTHpPOBaHHE TEKCTA B O/IHY KOJOHKY
1. IlepeiinnuTe B OOBIYHBINA PeXHUM (PEXKHUM YEPHOBHKA) M HaNleUYaTalTe TEKCT 3aMETKH.

[oxoabl-HaceneHusa-u-mexaHusmbl-ux-pacnpegeneHma |

locynapcTBEHHOE-PENYIMPOBAHUE-3KOHOMUKW-HaNpPasAeHo-Ha NoBblleHWe-3bdekTMBHOCTH-0BULECT-
BEHHOTO NPOM3BOACTBa, 0becneyeHne-coumanbHol-cnpasegnmsoctumn-ctabunbHocTn.-Ta-obnacTerocy-
NapCTBEHHOMO-PENYIMPOBAaHUA,-KOTOPYIO-HA3bIBaIOT-COLMANBHOMW,  AOMKHA Y A0BNETBOPATL BCEM TREM:
NepeYncaeHHbIM-LENAM. BONBIIMHCTBO ' 3KOHOMUCTOB-CYUTAIOT, "YTO-HEPABHOMEPHOCTL B pacnpeaene-
HUKW-A0XOA0B-UNK-AeneHue -Ha-Borateix-u-6eAHbIX—ABNEHUEYCTONYMBOE, - COXPAaHAIOLLEECA-aKe Ha-
$oHe-3HAYUTENBHOTO-POCTA-YPOBHAHHIHK. -]

MomeT-NnToCy4apcTBEHHOE BMELLaTEIbCTBO-COKPaTUTLNO30PHYI0-ANA-06WecTBa-HULLETY-U-KaKyIO-Le-
HY-IpMAETCA-3a-9To-3anNaTuTb?-Hayem-6yieT-0cHOBaH 06 L ecTBEHHBIHBbIG O P:-Ha-3HOHO MUYECKOM-UAN-
NOAMTUYECKO M TIPOLLECCE TPUHATHAPELIEHUA ?-TE0PETUHECKN KO PPEKTHO O NMPEAE/IUTD, ‘KaKYHYacTb:

obwecTBeHHOro-goxoaa-cNeflyeT-nepepacnpesenuTb-B-NoNb3y-6e AHelunX, -HEBO3MOKHO.-KaK-3KoHO-
MUYECKWIA, TaK-NTIONUTUYECKMIA NPOLLECCBITIPUHATUA ‘PELIEHUIAHE TAPaHTH pyroT-OchTCTBuﬂ-npocquOB,Iﬂ

2. [lepeiinnure B peXuM pa3sMETKU CTPAHUIIBL.

3. Bemmonnure komManay Bua/ (Macmrad) Macmrad u ycranoBute 3HaueHue Ilo mmpune
CTPAHHUIIBI.

4. OtoOpa3uTe Ha dKpaHE Hemevyaraemble CUMBOJIBI. {151 3TOro BhIMoaHUTE KOoMaHAy IJiaBHas
(A63an) u menkHuTe kKHONKy Hemeuataemble CHMBOJIBI.

ITonsiTne pa3zaena

Paznen — dyacTh JAOKyMEHTa, B KOTOPOW NPHMEHSETCS ONpEeIeNeHHBIN (opMaT CTpaHUIBL.
Hanpumep, 11s1 u3MeHeHHsI KOJTMYEeCTBAa KOJIOHOK HEOOXOAUMO BCTaBUTh B JOKYMEHT HOBBIN pa3jien ¢
OMOLIbI0 KoMaHAbl PazmMeTka cTpannn / (mapamMeTpsl cTpaHunbl) Paspeis.

Ecnu B 1OKyMEHT BCTaBIIEH HOBBIM pa3zell, TO HaJ MO3ULMENH €ro BCTaBKU MOSBISETCS MapKep
KOHIIa pa3zena. Ecnu B nanbHeiIeM 3axo4yeTcs ero yIaiuTh, TO 3TO Mapkep HE0OXO0AUMO BBIJCTUTD, a
3areM HaxkaTh kiaBuiry Del. Torga nBa pasnena, KOTopble pazbeAUHSI 3TOT MapKep, OObEAUHITHCS B
OJIUH.

1. YcTanoBute Kypcop KJlaBUaTyphl B Ha4aJlo MepBOro ad3ara rnocie 3arojoBKa.

2. BcraBbTe HOBBIH pazzei:

a) BBIMTOJTHUTE KoMaHy Pa3meTrka cTpanull / (mapamMerpsl cTpaHuilbl) Pa3pbis,

b) B nuanoroBoM okHe Pa3pbIB ycTaHoBuTe mnepekiodarenio Pa3pbiBbl pa3iesioB 3HaYCHHE
Texkymas crpaHuna.
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PaspbiBbl CTPaHML],

CrpanmKua

Brifop TO4KW, B KOTOPOH 3aKaHYWBAETCA 0dHa CTRaHKLE
W HAYMHAETCA CAEAYIOWAA CTPAHHLA.

Kononka
YKazeiBAET, 4TO TEKCT, CIEAVIOWMIA 33 PASPHEBOM KONOHKH,
BYAET NEPEHECEH B HEYAND CNEAVIOWER KONOHEM.

OETexaHWe TexcTom
O6TexaHHe TEKCTa BOKPYr 06LEKTOE HA BL6-CTPAHMLAX

PaspbiBbl pa3zgencs
Cnegyrowas cTpasmnua

BcTaska paspeiEa pasgena M HA4aNo HOBOMo Pasgena o
CNEAYROLER CTRAHMLbI.

-

iy Wil

Texkywan crpanuua
BeTaExa pazpeiBa pa3gena M HAMAND HOBOMD Pasjena ¢
TOW ¥e CTPAHWLIEL

Yerran crpaHMua

Beraeka paspuiEa Pasgena v HAYano HOBOMD Pasgena ¢
YETHOW CTPAM LB,

PR

dopmaTupoBaHue KOJIOHOK
1. YcranoBute Kypcop KJIaBHaTypbl BO BTOPOM pasjed.

2. Bemonnute komanny Pazmerka crpanuusi / (Ilapamerpsl crpannubl) KosoHku.
3. B nuanoroBom okae Kononku BeiOepute myHKT J[pyrue KoJoHKH.

(2 Opuentauna - ¥ 5+ [
Ij Pasmep ~ - {.

EE Kononkn»| bl [

§-| OpaHa

Cnpasa

EE  Nowvrus cannmeu

4. B oxne nuanora Kosonku a) ycranoBute nepexmouatento Tun 3nauenue /IBe,
b) ycranoBure draxkox KosiOHKH 01HHAKOBOI IIMPHHBI.

KonoHku ‘

Tun
Qnna Copasa
Yucno KonoHok: |2 = [7] paznenwrens
LLMPEHS 1 NPOMERYTOK Ofpaseu
HOMED:.  LUMDHHE: MPOMERYT 0K

L | 537 |3 1500
E 537
[ ]

[V] KonoHKI 0AMHAKOBOM WIMPMHE!

MpuMenHMTE: | K TEKYWEMY pasgeny |E| HoBasn KonoHka

oK | OTveHa

3agaHue 1J1s1 CAMOCTOATEILHOI PadoThI
Co3paiiTe TOKyMEHT CJICIYIONIETrO BU/IA:
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MNpeanpa3gHUYHOE MHTEPBbLIO

HoBbiit rop 6es énku —
BCE paBHO, 4TO necHs bGes
cnos. pe e& MOMHO
KyMnuTh, no4yém? B
“KaKom necy popgunach
énouyka?”’C aTUMM
cnosamu mbl obpatmnuce

K Ha4YanbHUKY oOTAena
necononbsoBaHMA
MWHMCTEPCTBA necHoro

xosanctea PT Bacuauwo
UesaHoBUuy yCcbKOBY:

B Hawein pecnybnuke wumeetca 30
NEeCcX030B, a TakK¥e HaUMOHaNbHbIK
npuMpoaHbliA  napk. KoTopbid  Toxe

BbIpyYan Hac B KaHyH HoOBOro roga. Ha
KONNEernnM Hawero mMuHucrepctsa 6bino
NPUHATO PelleHrWe, YTO UeHa eNKW He
[ONKHa npesBblwatb 7-9 Tbicay pybnei
3a  MmeTp. Kpome rocyaapcTBeHHbIX
TOProBbIX  TOYEK, HACKONBbKO  Ham
M3BECTHO, WX nNpojaxen 3aumyTca
KOMMEpYeCcKue CTPYKTYpPbl, KOTOPbIM
paspelweHa 3aroToBKa W TOProenA
npoAaykumen neca.

A. Yeapos

MeponpMATHA rocyAapcTea No CMArYeHUIo peskoi guddepeHumnaymm B
A0XoAax HaceneHusa:

1. FNocygapcteo 2.
oCyWeECTRNRET TRAHCdepTHEIE
E&INAETE, PACNDELENRET
NPOAYKTS! W YCAYTH, 8 TaKHE
NPOBOOATCA
rocy0epCcTEEHHBIE NPpOTDaMMB]
no CWGHRMBBHHH A0X040E.

rOCYA8PCTEE HH B NPOTPAMM
NOMOLLM YAOENETEOPRIOTCA
noTpeBHOCTH B BOCMMTEHMK
HOBBIX YNEHOE
oBWeCTEs, COAEPHEHWN
NPECcTapentx 1
HeTpyaocnocobHex,
obecneyeHni (oT4ECTH)

Yepes kaHans YpezmepHo aHTHEHOS
nepe pacnpeasnMTenEHEIE
NpoUueCchl, BolpaBHMBAHHE

AOX0A06

BEAET K CHWMEHWID J8N0B0H
GRTHEHOCTH B OGLU.EFI'BE H

CORpaWEH WD 'a‘NElFI'HBHfJE'IH

NPOW3IB0ACTER B LENOM,

noayyeHina obpasosaHua,
COXPAHEHUA 300P08EA.

Aoxoabl HacCENEHUA U MEXaHU3MbI MX pacnpeaeneHus %%

locydapcmeeHHoe pezynuposaxue
SKOHOMUKUHANPOBNEeHO HA NO8bILeHUe
spermusHoCmU 0BWECMBeHH020 NPo-
uszeodcmea, obecneverue coyuansHol
cnpasednueocmuu emabune-woemu. Ta
obnacme 20Ccyd0pCMEEHHO20 pezynu-
POBGHUA, KOMOPYK HO3LIBAKM CO-
yuansHol, donwHa ydosnemeopAms
8CEM MPEM MNEPeYUCASHHBIM Lenam.
BOAbWUHCMBOD 3KOHOMUCITIOR CYU MO,
umo HEPOBHOMEDHOCMb &
pocnpedenequu doxodoe unu deneHue
Ho Oozameix U DedHbix — AsneHUe
yemoduueoe, coXpaHALWeecs daxe Ha
hoHE IHOYUMENBHO20 POCMAa YPOEHA
HUSHLUL

Moxcem au 2ocydapcmeeHtoe
BMeWamenbemao COKpaOMUMs
nosopHyw 0nA obwecmsea HUWemy u
KaKkyw yedy npudemcAa 30 3smo
aannamume? Ha yem Bydem ocHoeaH
obwecmaeHHbil soifop: Ha
IKOHOMUYECKOM UAU  MOAUMUYECKOM
npoyecce NPpUHAMUA peweHua?
Teopemuuecky KOPPeKmHD Onpedenums,
Kakywo wacme obuwecmeeHHozo doxoda
cnedyem nepepacnpedenumes & Noneay
Gedredwiux, HEBOIMONHO. Kok
SKOHOMUYECKUD, MaK U Noaumuyeckuil
ApOUeccel MNPUHAMUA peweHull He
20PAHMUPYIOM omeymemeusn
MpoCcYemos.

BMEWATENECTED MOCYAAPCTES B

IIpakTnyeckas padora Ne 11
«MSWord. Pa6ora ¢ 601bIIMMHU JOKYMEHTAMK)
[Tox GonbIIMM JOKYMEHTOM MOHUMAETCS JOKYMEHT, UMEIOIIHA HE TOIBKO OOJBIIOI 00BheM, HO,
M 3TO CaMOe€ TJIaBHOE, CJI0XKHYIO CTPYKTYpY (TJ1aBbl, pa3aensl, naparpadsl u T.4.). TUnmuaHbIe OOJbIINE
JOKYMEHTHI: KHUTA, )KYPHAJI, OTYET O KypCOBOM, WIIH JUILIOMHOU paboTe.
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Hama nens — co3gaHue KHUTH CIEAYIOLIEro BUa. B y4eOHBIX LensX KHUT'a UMEET BCETO JIBE
cTpanuilsl. Ha nepBoii crpaHulie pacronoKeHo OrjiaBiieHue, a Ha BTOPOM — TekcT KHuru. Kuura umeer
TP IJ1aBbl, B IEPBOH IaBe — ABa naparpada, UMeeTcs OrjaBlIeHHe, KOJIOHTUTYIIbI, HyMepalus CTPaHHUII
Y TJIaB.

1. MlepEoe BHAKOMCTEO.
« 3anycxk Microsoft Word gns Windows. /23 samycka Word

Oraasnenne
P T e neoSxoauMo meARHyTE KHONKY [Iyck Ha naneau 3a3ati e
Tpynne Merwo NporpaMMe BEI6PaTE NyHKT Microsoft Word,
2. TIEMETD WIPEHE AR [LOKYMEHTOR. ... oo ceeeemerrerererssererssreeeresseeeressemrrerssrnees 2 TIpr3anycKe Ha IKPaHe MONGHO YEHAETb THCTBII AMCT
3. DOPMITHPOBENWE ACKYMENTOR, 2 GyMaru (OKHO AOKYMEHTa), Ha KOTOPOM NP OMSEOANTCA

paboTa Hag TeKCTOM ZOKyMeHTa. [Ipi nepBoM 3anycKe OH
MMEET CTAKAAPTHOS HMA JOKYMEHT1, 3TO HMA XOPOWO EUAHD
B CTPOK 3aronoexa. 3anycrure Word.

* 3aemeHTh 3Kpasa. CTPOKA 3arojI0EKa HAXOANTCA E BepxHeli
aCTH 3KpaHa ¥ iMeeT OB IMHEI BiLT ANE NPOTPaNM,
paboratouyn: noa ynpasnexuem Windows.

Crpoxa merto. Mog cTPoKOil 3ar0/I08KA HAXOAMTCH CTPOKA
MEHH, B KOTOPO#l NepeTHcAeHE TPYNNE KOMaBA: Paita,
Mpaeka, $opmart, Cepeuc, Tabanua, Okso, Cnpaexa. Kaxaan
rpynna ofbeaunaer Habop KoManua, uMetoutix obutyo
$YHKINOHANBHYI0 HANPAENEHHOCTD.
Makens MHCTPyMenTOE CTarapTHas. (103 MEHIO HAXOAHTER
NaHeab HHCTPYMEHTOB CTaHZapTHAR,

2. lleyaTsb u XpaHeHHe JOKYMEHTOB.
HanesaTaTh TEKCT HECAOMHO, ECAM BCE YKa3aHNR A/ NENATH
CAEAaKbI NPABMABHO. JOCTBTOMHO BoINOAHNTE KOMBHAY
®ain/Newats ¥ HAXATE KHONKy Ok B AKANOrOBOM OxHe MNeyaTs.
HanevataiTe 3aABACHME HA NPUHTERE.

3. PopmaTHpOBaHHE JOKYMEHTOR.
POPMATHPOBAKME AOKYMEHTA YA0GHO NPONSEOANTL B
pexnMe pasMeTKH NOCAE TOrO, KaK CO31aM 4ePHOBHK
AokyMenTa. Yaobuo Takxe oTofSpasuTs Ha IKpane
HemevaTaeMble CHMEO K.

Co3nanue 00JbIINX JOKYMEHTOB U OPTaHU3AIUs UX CTPYKTYPbI

B nepByro odepenp HE0OXOAMMO MPEIBAPUTEIHLHO OTPEICTUTh CIIMCOK 3aroyioBKoB. [lepeiianTe
B OOBIYHBIN peXHUM (PEeKUM UYECPHOBHKA) U HaTleyaTailTe Ha3BaHMs 3arojIOBKOB Hamiel KHurH. [Ipu sTom
coOmro1aliTe paBua;

a) ISl KaKJI0TO 3arojioBKa — OJIMH a03all,

b) crrib Bcex ab3aneB — OObIYHBII.

[lepeoe 3HAKOMCTEBO.

3anyck Microsoft Word ans Windows.
J1eMeHTHI 9KpaHa

IleyaTh ¥ XpaHeHHe JOKYMEHTOB.
dopmMmaTHpOBaHHE JOKYMEHTOB.

Pexxum nmpocMoOTpa CTPYKTYPbI IOKYMEHTA

Jl5is Toro 4ToObl paclpeieauTh 3arojIOBKU MO YPOBHIO CTPYKTYPBI, HY)KHO MEpPEHTH B PEXKUM
MPOCMOTpPA CTPYKTYPHI NOKYMEHTA. DTOT PEXHUM MpeAHA3HAYECH JUIsi TOTO, 4TOOBI OTOOpakaTh Ha
JKpaHe He caM JOKYMEHT, a ero CTpykrypy. Ilon cTpykTypoli mOHMMAaeTcsi Mepapxusi 3arojlOBKOB,
BKJIIOUAsi TEKCT a03a1eB KaKk CaMblii HUKHUHN YPOBEHBb ITOW UEPAPXHUU.

1. Tlepelimure B pEeKUM CTPYKTYpbl NOKyMEeHTa. J[Jia 3TOro BbINOJHUTE KOoMaHay Bmua /
CrpykTrypa uinu HaxMuTe KHONKY CTPYKTYypa B HIXKHEHM 4acTH OKHA JOKYMEHTA.

EHEE=E

2. PacnipenenuTe 3aroyioBKH 10 COOTBETCTBYIOIINM YPOBHSIM CTPYKTYPBI:

a) YCTaHOBUTE KYpPCOp B HYXHBIN a03alrl,

b) ucnone3yiiTe Ha mnaHenu WHCTpyMeHTOB CTpykTypa kHOnkd I[IOHM3MTH YpOBeHb U
IloBBICHUTH YPOBEHbD,

Lk i

+¢ ¥ Yposensl r o o
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[TonyxupHOMY TEKCTy OCTaBjisieM YpPOBeHb 1, BbIACNSIEM OCTAIbHOW TEKCT M IMPUCBAUBAEM
Yposens 2.

o @ — .| & b @ MNoxasaTb ypoBEHb: Bre ypoBHK
4 =L

E MNoxasate GOPMATUDOBAHWME TEKCTA
e -
Ear MNMokaszats TONLKD NEPEYI0 CTROKY
PaboTa (0 CTRYKTYPOM
© IlepBoe 3HAKOMCTEO.

@ 3anyck Microsoft Word ana Windows.
© BnemeHTHI 3KpaHa

© IleuaTs B XpaHeHHe JOKYMEHTOE.
© dopmaTHpOBaHHEe JOKYMEHTOR.

3. Crpykrypa co3gaHa. OOpaTuTe BHMMaHHWE HAa TO, KaK H3MEHWINCh CTWIM ab3aleB C
3aroJ0BKaMHU pa3HbIX ypoBHEH. Tenepb MOXHO MPOHYMEPOBATh U MPOMAPKUPOBAThH 3ar0JIOBKH.

HyMepauusi 3arojioBKoB

IL]IH aBTOMAaTHYECKOU HyMEpaluu 3aroJIOBKOB HGO6XOI[I/IMO BBITTIOJIHUTB CJIICAYHOIIUC I[GﬁCTBHH.

1. BeimenuTs TEKCT, KOTOPBIH BaM HEOOXOIUMO 3aHYMEPOBATh HJIM MAPKUPOBATh.

a—

F—
F—

2. Bpmonauts koManay I'maBuas / (A063am) Hymepauus Takxe MOXHO

BOCITIOJTB30BATBCS Mapkepamn *— . JI7ist GoJiee CIOXKHBIX CTHICH MHOTOYPOBHEBBIM CITHCKOM.

Ecmu ke BaMm He HPaBATCA TPCACTABJICHHBIC BUABI HYMCpALMU, Bbl BCCTa MOXCTC CHACIATH
COOCTBEHHYIO HyMepalui (MapKep, MHOTOYPOBHEBBIN CIMCOK), HA)KaB Ha CTPEJIKY U BHIOpAB MYHKT
onpeaeJuTh HOBBbIi (popMaT HOMepa. AHAIOTUYHO — JUII MapKepOB WU MHOTOYPOBHEBOTO CIIHMCKA.
Jlanb1iie B TOSIBUBIIEMCSI OKHE BbI BEIOMpaeTe HEOOXOIUMbIE HACTPOMKH.

B Hamewm ciydae moiy>KMpHBIE 3arOJI0BKHU IIEPBOIO YPOBHS HYMEPYEM, OCTaJIbHBIE 3ar0JIOBKU
MapkupyeMm. C MOMOIIBIO JIMHEHKH KOPPEKTHPYEM OTCTYMBI (MO0 yMOJTYaHUIO JIMHEHKa B Microsoft
Word 2010 ne oToOpaxaercsi; uToObl 0TOOPa3UTh €e, HEOOXOAUMO KIHMKHYTh 10 COOTBETCTBYIOIIEH
KHOTIKE B BEPXHEM IPABOM YTITy, TIOJ] ITAHETbI0 HHCTPYMEHTOB). BOT, 94TO JOIKHO MOTYyIHTHCS.

CTpyxTypa naewas Bcraexa PazmeTra cTpaHuus

B Cambria (3ar¢ ~ 14 *|A A | Aav

BcraeuTe X F Y ~ abe x. X ahy .
s 7 ®opmat no oépasuy - *

© 1. llepeoe 3HAKOMCTEO.
© 3anyck Microsoft Word gna Windows.
© DieMeHTHI 3KpaHa

© 2. lleyaTs ¥ XpaHeHHEe JOKYMEHTOE.

© 3. dopmaTHpOBaHHE JOKYMEHTOB.

Ecnu Bbl 3axoTuTe B JanbHEHIIEM yJaluTh HYMEpAlMIO 3aroJIOBKOB, HEOOXOIUMO CIenaTh
(W) (S13% 011 (SN
1. Bemmonnuts komanny I'naBnasi / (A63an) Hymepanusi 3arojioBkos.

2. B okne muamora Hymepaumsi 3aroioBKOB BbIOpaTh B pa3ieine bubiauorexka Hymepamuu
Her.

Pa3melnenune Texkcra
CozpmanHass B pe3yibTaTe BBINOJIHEHHUS BCEX IIEPEUYMCIECHHBIX ONEpalUid  CTPYKTypa,

HOATOTOBJICHA K TOMY, YTOOBI pa3MeIaTh B Hei TeKCT. [ pa3menieHns: TeKcTa Hy)KHO HCIIOIb30BaTh
OOBIYHBIN PEXUM.

Pasmecture oA 3aroJIOBKaM TEKCT, KaK ITIOKa3aHO Ha CICAYIOIIEM PHUCYHKE.
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1. [lepBoe 3HAKOMCTBO.

* 3anyck Microsoft Word pna Windows. [ns sanycka Word
HeoOX0JAHMO WENKHYTb KHONKY [1yCK Ha MaHe ! 33834 M B
rpynne MeHio [IporpaMMel EblGpaTe nyHkT Microsoft Word.
Mpy 3anycKe Ha 3KpaHe MOKHO YBHJAETb YHCThIMA THCT
Gymary (0KHO JOKyMeHTa), Ha KOTOPOM NIPOHSBOAHTCH
paboTa Haj TeKCTOM AokyMeHTa. [IpH nepBoM samycke oH
HMeeT CcTaHAapTHoe HMA JoxkyMeHT1. DTO HMA XOpoOWIO BHAHO
E CTPOK 3aroJoBKa. 3anyctHTe Word.

* JjeMeHTHI 3KpaHa. CTPOKA 3aro/I0BKa HaxoAHTCA B BEpXHed
HaCcTH 3KpaHa H HMeeT 0DBIYHBI BHO OJH IIpOrpaMM,
paboTarwmux noa ynpasaedneM Windows.

CTpOKQ. MEeHH. ]._[D,JJ; CTpGKDﬁ 3aroJI0BKA HaX0OHTCH CTPOKA
MeH10, B KOTOPOH MepeuHcaeHbl Tpynnsl koMana: Paitn,
[IpaBKa, (Dupma'r, Cepeuc, Tabanua, OxHo, Cnpaeka. Kaxaaa
rpynna obbegHHAeT Habop KOMaHJ, HMEeOIHX 00myIo
GYHKIMOHANBHY HAlpaBAeHHOCT.
[MaHens HHCTPYMEHTOB CT&H,E[&}]THEI.E. HD,E[ MEHH) HaX0AHTCH
naHesab HHCTPyMeHTOB CTaHgapTHas,

2. [ledyaTh ¥ XpaHeHHe JOKYMEHTOB.
Hane4aTaTh TEKCT HECNOMHO, BCAM BCE YHa3aHWMA 008 Nne4atv
caenadHel npasvMnbHO. ,[LDCTBTO‘IHD BbINONHWUTE KOMaHAY
@ain/MNeyats W HakaTb kKHoNky Ok B Ananorosom okHe MNeyaTb.
HanedataiiTe 3anBAeHWE Ha NpUHTEpE.

3. DopMaTHpOBaHHE JOKYMEHTOB.
DopmaTHpoBaHHe JOKyMeHTa yJ00HO IPOH3BOAHTD B
peHMe pasMeTKH MoC/1e TOro, Kak CO3/aH YepHOBHK

AoKkyMeHTa. YO00HO Tawxe oToOpasHTE Ha 3KpaHe
HenmedyaTaeMblie CHMBOJbI.

Hymepanus crpanun
Jlis TOTO, 9TOOBI TPOHYMEPOBATH CTPAHUIIBI, HEOOXOAMMO CAETaTh CIEAYIOIIEE.
1. Bemonnuth komanay BeraBka / (Kosronturyiasl) Homep crpanuubl.

| Trsewas | Beraeca Pasmemia cpammusi  Cownkw  Paccomn  Peuewsuposamwe  Bug Koncrpycrop

bHER CTPEHILE j J EE I :J » > ii 1 8@ Mnepccoinca 5] Bepwinit konowTHTyA - A |3l 3wnpecc-Bnoxm ~ [Z Crpoxa noanucn ~
il [ 1 4= i+
L [ B4 s [l Hvoscsuid conomtieryn + Al wordant + [ —
Tabnmua | Pucyok Kaprina Ouryper SmartArt warpamma CHumox Hagnnes |~
5 = 5 ecTHaR cous - A e
) Mepexpectian ceeinka | [=] HoMEp Crpammiis +gd O6bexT *

TREHHUE TabmLie WanocTpauyum Camnen KonoHTHTynE [l

% PR R . D RN R ; TS 2 IEEEE TEEEEE 00 7
&

1 Crpanmug|

Bepun konoHTATYR

2. Ilpu Haxatuu Ha crtpenky Homepa cTpaHuu Bbl MOXXeTe BBIOpaTh HYXHBIH BaM CTHIIb
HyMepauuu. Tam xe goctynHa QyHkius dopmMaT HOMEpPOB CTPAHUIL, I7I€ Bbl MOXKETE CIeNaTh CBOM
CTHJIb HyMepaliu. TeKcT HyMepaluu TaK e MOKHO OT(OPMaTUPOBATh.

B nanHOM city4ae HCIIONIB30BAJICS HUKHUM KOJIOHTUTYJI C Pa3JeIoM HyMepaluy CTPaHUILIbL.

Pabora ¢ KoJIOHTUTYJIaMU

KonoHtuTyn - 3arojoBOYHbIE JaHHBIC, BKIIOYAlOIME B ce0s, Kak MpPaBUJIO, Ha3BaHUE
IPOM3BEACHUS, YacTH, INaBbl, naparpada M INOMeUlaeMble Haja (BEpXHMM KOJIOHTUTYJI) WIM HOJ
(HMKHHM KOJIOHTUTYJ) TEKCTOM KaXKJI0M CTPaHUIIBI TOKyMEHTA.

J1st TOro 4To0B! CO3/1aTh KOJIOHTUTYJI, HEOOXOAMMO CIeNaTh CIelyoIee.

1. Bemmonuuth komanny Berapka/KonoHTHTY IBI.

=| BepxHnii konoHTHTYA *
& HuoHuid konoHTHTYA *

ﬂ Homep cTpaHmue =

KOAOHTHTY Ak
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2. BpiOupaere HEOOXOAUMBIN BaM KOJOHTUTYJ, IMOCJE YEero y Bac MOSIBISIETCA KOHCTPYKTOD
Pabora ¢ KOJTOHTUTYJAMHU. 37€Ch Bl MOXETE OTKOPPEKTHPOBAThH MOJOKEHUE KOJIOHTUTYNA (OTCTYII
OT BEPXHEro WM HIKHErOo Kpas CTpaHUIbl), BbIOpaTh MOHPABUBIIMICS CTWIb KOJIOHTHTYNIA (B
HEKOTOPBIX MPUCYTCTBYET HyMEPALIUs CTPAHHULL).

3. BBoaute Ha3Banwe mgokymeHTa. [locime dYero 3akpeiBaeTe KOHCTPYKTOpP pPabOTHI C
KOJIOHTUTYJIamMu (niau Esc Ha kinaBuaType, Ui IBOMHOE Ha)KaTHE MBIILIN Ha CTPAHUIIE).

X

JAKPBLITE OKHO
KONOHTHUTYNOE

3aKpHITE

4. B namem cirydae BeiOupaem ctuiib Ctporuit (HedeTHas cTpaHuiia). BBonum naty u HazBaHue
JTIOKYMEHTA.

El Bepxmii xonormumyn + [F29 (3] Sxenpecc-6nowi ¥ ‘ |54 Hasaa 7] Ocoteui konorTMTYA Ans nepsoii crpaHnLs 5+ 049 =
=k p -~ - ¢
=] Hivokwi kononTITyA * 1 Prcynok L} Creayiowan sanuce [71] Pasheie KONOHTHTY A A1A HETHEIX W HEUETHEX CTpaRHY,  Edr 049 *
faran Mepedih & HiskHeMy JakpuTs okHO
8 Homep crparmus ~ spema (] kapTurika KONOHTHTYAY /| Nokasate Tekcr goxymenTa =] «onoHTHTYAOE
KonoHTHTYyAR Ber Mepexogs apameTpsl Monoxerme AKPEITE
[c] T < = . DR e

1 | [3HAKOMCTBO C MICROSOFT WORD|

Bepxriaii konoHTHTYR | ] I[L‘]’U‘:"-' SHAKOMCTBO.

* 3anyck Microsoft Word ana Windows. [lna sanyct

1y {YThb KHONKY [

H
I
Tips

o Daementsi 3Kkpana. CTPoK )10BKA HAXOJ| ) BepxHedt

Jlnist Toro 4ToObl B MOCIENYIOMEM U3MEHHUTh WM YAAJIUTh KOJOHTHUTYJ, HEOOXOAUMO CIenaTh
cleaymolee.

1. BemmonHuTh KoMa"y BeraBka/KoJIOHTHTYIBI WM 1BaXKAbI IIEIKHYTH 110 KOJIOHTUTYILY.

2. OrdopmaTtupoBaTh B 00JIaCTH KOJOHTUTYJIA HYKHBIA TEKCT WU yJIaTUTh €TO.

Ornasiienue

Word pacrnonaraer cpeacTBaMM  aBTOMAaTHUECKONW KOMIWJISIUM  OTJIABJICHUS OOJbIIOTO
JIOKyMEHTa. B ornasjienue BKII0YaOTCs 3ar0J10BKH, HMEIOIIHME CTaHIaPTHBIN CTHIIb ()OPMAaTHUPOBAHHUSI.

I . - 1 - I S R e R A ' 5+ + ¢ | ¢ o ]

3HAKOMCTBO C MICROSOFT WORD

Ornaepnenue
1. MepBOe SHAKOMCTBO. cccccrrrrrrrrrrrimmmmmmmmmmmeasassssssssssssssssssnsssssssssnsnnsnnnnnnnsssssnss 2
2. MeyaTb ¥ XPAHEHHUE JOKYMEHTOB. iuuuueeeeeeeasaasasssssssssssssssssssssnsssssssnnnnnsnnnnnans 2
3. QOopMaTHPOBAHME HOKYMEHTOB. iiiiiiiiseessssasmssanansnnssssssssssssssssssssssannnnnnnnnnnnss 2

Jl1is co3aanust OrNIaBJIeHHS, HEOOXOIMMO CIENaTh CIEIYIOIIee.

1. YcTraHOBUTB Kypcop B TO MECTO, Ii€ IUTAHUPYETCS Pa3MECTUTh OIJIaBJICHUE.
2. Bomnonnute komanny Ceblikn/OriiaBiaeHue

= [Ep AoBaswTe TekoT ~
— [2¥ O6HoBUTE TABAWLY
OrnagneHne

-

rnagneHMe
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3. Bo Bknagke OrnaiieHHEe TUATIOTOBOTO OKHA OrJ/iaBjieHHe U yKa3aTelIu YCTAHOBUTH HYKHBIE
napamMeTpsl orjiaBiieHHs. B mosBUBIIEMCs OTJaBlIeHUM YOMpaeM JUIIHUN TEKCT, U3MEHSEM IIpHPT,
pa3mep. BrionHe BO3MOXXHO, YTO HOMEpa CTpPaHUI] B OIVIABIIEHUU MOTYT HE coBmaaarb. s 3Toro
cylecTByeT komanaa OOHOBUTH TaduIy.

Ham Gonpmioit gokymeHT rotoB. s TOro 4TtoObl B MOCIEACTBUM OOHOBHUTH OTJIaBIICHUE,
HE00XO0/IMMO C/IeTIaTh CIEAYIOIIee.

1. YcraHoBUTH Kypcop B TO MOJ€, T/I€ HAXOAUTCS OIJIaBlieHUE (HaJ HUM MOSBHUTCS AUAIOTOBOE
OKHO).

2. B guanorosoM okHe OTJIaBlIeHUS HAXKaTh KHOIKY IS O6rosuTe Tab MLy Byzer npencrasieHo
nBa criocoba OOHOBJICHHS: OOHOBHTH TOJbKO HOMepa CTPaHUIl U OOHOBHUTH LeJHKOM. B mepBom
cllyyae B OTJIaBJICHUH KOPPEKTUPYIOTCS JIUIIbL HOMEpa CTPAHUI], BO BTOPOM TOSBATCS HOBBIE Pa3/ieibl /
MOAPa3/Ieiibl, €CJIU TaKOBBIE OBLITN T00aBICHBI.

3agaHue /151 CAMOCTOAITEILHON PadoThI

Co3zmaiite OOJIBIION JOKYMEHT CIEAYIOIIETO BUIA.

M.B. Casenbes: Kypc obuei duanum W.B. Casenbes: Kypc obuei duankm

* 370T pasgen paCCMBTDUBAET ABHMEHWE TENB, HE 3ATDArMBAR

OrnaeneHue

[nasa l. KnnemaTnka
Tnasa |. KWHEMATHKA. ....cereveersnernarsranssnensnanana,

'nagsa Il. JMHaMWKa MaTe pUanbHON TOUKM......

n38a |11, 33K0HbI COXPAHEHMA.u.vvrrmrsruersmarseaseses

nasa IV. HeMHe pUMaNbHBIE CHCTEMbI OTCUETA....

naea V. MexaHuxa Teepgoro Tena

Fnasa VI. PENATUEBMUCTCKAA MEXAHUKE

Tnasa VIl. KoNeBATENBHOE ABMMEHMUE .....cuceeerersscrssssasssasssmsssnssssasssnscss 3

BONPOCa 0 TOM, NOYEMY OHO ABMMETCA MMEHHO TaK, 8 HE MHaYe.
BEOARTCA NOHATHA KOOPANHETHI, BEKTOPA, CHOPOCTH U
YCHOPEHMA.

PaccMaTpUBAETCA KHHEMATHKA BPALLATENLHOTO ABHIEHHA:
[A063BNAKOTCA NOHATMA YINOBOM CKOPOCTH W YTNOBOrD
YCHOPEHMA,

[aasa I JunamMukxa MaTepHaisHoil TOUKH
o [IMHGMMKa M3YSBET ABVHEHHE TEN C YHETOM TEX NPMHIH,
KOTOpBie OBYCNABAMBAIOT TOT MAM MHOM XapaKTep ABMIKEHUA. B
3TOM pasfene BBOJATCA NOHATHA MBCCH M MMNYNBCA TENE,
cUnBl.

OBBACHAIOTCA 38KOHBI HBHOTOHA — OCHOBHBIE NOCTYNETSI
HBIOTOHOBCKO#H MEXBHUKM (MEXBHWKM TEN, ABWKYLLVXCA CO
CHOPOCTAMM ropasao Bonee MeHbW MMM, YEM CROPOCTL CBETa)
»  BBORTCA NOHATUA CMALI TREHMA, CUALI TAIMECTH, BECa.

lnaga lII. 3axons! coxpanenus

# B 3TOM pasaene BBOAATCA NOHATHA IHEDIMM M paboTsl.
PACCMETPMESIOTCA AB3 BMAS IHEPTMM: KMHETMHECKEA M
NOTEHUMaNBHAR.
BBIBOAATCA 38KOHBI COXPEHEHHA MMMTYNBCE M SHEPTHH.
PaccMaTpUB3ETCA 334343 ABYX Ten

['naga IV. HenrepunanbHele CHCTEMBI OTCHETa
PaccmMaTpMBaTCA HEMHEPUWANBHBIE CHCTEMBI OTCHETa —
CHCTEMBI OTCHETA, CBAS@HHBIE C TENOM, ABHHYLLMMCA C
YCHOpeHHEeM.

BEOAATCA NOHATHA LEHTPOBEHOM CHABI M CHAbI Koproakca

MpHBOARTCA 38KOHbI COXPEHEHHUA ANA HEMHEPUMANBHBIX CHCTEM
oTcueTa
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ra
I 1{}\ M.B. Capenwes: Kypc obuen dusmen
N

Faaga V. Mexanuka Teepaoro Tena
® PaccMaTpUBaSTCA ABWMEHWE TESPA0IO TeNa, BE0LATCA NOHATHA
LEHTPE MBCC, MOMEHTE M TEH3I0PA HHEPLMMK.
® PEcCMETRMESETCA AEMHMEHHWE TENE BOKPYT HENOLEMHMHON OCH.
* BmieogaTtca dopmynsl ANA HWHETUYECKOR IHEPrHUK
BpalaULErCATENG W TENG NPM NACCKOM AEHWHEHWH.
& ObbacHARTCA NPHUHUKN paboTel rHpockona.

Faaea V1. PeasTHBHCTCKAA MEXaHHKa

® B 3T0OM pasgene paccMaTpHBaETCA AEMMEHWE TEA CO
CHOPOCTAMM, CPBBHMMBIMM CO CHOPOCTLHO CBETE, W, B Y4ACTHOCTH,
CNEuMansHan TEOPMA OTHOCHTENBHOCTH.

®  YTOUHAIOTCA NOHATHA MMMYABCE W SHEPM MM ANA PEAATUBMCTCHOW
MEXBHHHKM.

® OOBLACHAETCA B3aMMOCEAS L MACCHI M IHEPIMK NOKOA.

laaea VII. KoneGaTtensHoe asmmeHne

o B 3Tol rnaee FAHNaabIEaHOTCA OCHOBHRIE NOHATHRA
I‘ID}IE&ETEJ'IbeI}( ,L';BM}KEHHFL BBD,JJ,.FITCE NOHATWA Y4aCTOTa,
nNepyon, aMmnAWTYaa.

* PacCMaTpPMBaHOTCR 463 OCHOBHLIX BMAA Konebarmia:
FaPMOHMYECKME M SATYXBIOWHE.

L PaCEMETpMEﬂK}TEH EbHYHOEHHBIE koNeDaHHA U CAOHEHKE
B328MMONEPNEHAHKYNAPHBIX KoneBaHWiA.

IIpumeyanue: GUrypbl BCTaBISIOTCS B KOJOHTUTYJIBI TaK K€, KaK U B OOBIYHBIN JOKYMEHT, IIPU
YCIIOBHH, YTO Bbl HAXOJAUTECh B PEKUME PEIAKTUPOBAHMSI KOJIOHTUTYJIOB.

IIpakTuyeckas padora Ne 12
«MSWord. Pa6ora ¢ popmyramm»

Hnst cozmanust Gopmyiabl HEOOXOIUMO MPEABAPUTENBHO TMOMECTUTh Kypcop B TO MECTO
JOKYMEHTa, TJe IUTAHUPYETe Pa3MECTHTh (OpMYJIy U BBIIOIHUTH KoMaHAy BeraBka / ®opmyna
/BeTaBUTH HOBYIO (DOPMYJIY WUIM HaKaTh COYETaHHE KiaBui alt+=.

Co3nanum B kauecTBe mpuMepa GopMyiTy BRIYHCICHHS TPOHHOTO HHTErpaa o oonactu V.

¥2(x) zy(xy)

ffff(xyz)dxdydz jdx j dy [ f(x,y,2z)dz

a ¥4 (x) z;(xy)

Bribupaem pacnosnokenue Hamiei GopMysbl W BBITIONHSIEM KoMaHay BeraBka / ®opmyJa /
BceraButh HOBYIO hopmy.ry.
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I " i Pabora < dopmynamn L=
Patuemca crpasmus  Cesw Paccunkn  Peuerwpomamme  Bua Kowcrpyerop
a ﬂ B, runepccnka [5 Bepxruii konoHTiTyA = A & 3xcnpecc-6noxi + [ Crpoka noanman ~

BEEE il W g 3amama B Hwerwit konawrimyn + | —— o wordart 5 Aava w spewa =

Ta6nuua | PacyHOK KapTirka Ourypst SmartArt Zwarpamua CHimo Haamnes |, =

4 Nepexpecrnan cwinea | [2] Homep crparmus = AZ rvonua *g Ofnexr -

Tabnnus Vianoerpayun Conuneu Konowurynu Texcr Cunzons

EE— s 6 85 Wi pepuynatanen

BOIaska CTaMAAPTHEX MATEMATHHECKIX HOPMYA WK NOCTROEHNE

BOPMYN € NOMOUILI0 BUEAMOTERN MITEMATHECKIK
cumBonoe:

@ Ana nonyuenia AONOANHTENBHBIX CBEACHMR HAXMMUTE KNABK

I MecTo ans (l)opuymW

[Tocne yero BeicBeTUTCS BKiIaaka KoHeTpykTop, rae OyayT Haxonutkes Tpu rpynmsl: CepBuc,
CuMBOJIBI, CprKTypr C HOMOHILIO HHCprMeHTOB STUX TPYII CO3/aeTcs popMya.

| PaGoTta c opmynamm.
KoHcTpykTop

I TnaeHan Bcraeka PasmeTka cTpaHmnUbl Ceninkn Pacceinkmn PeueHsMposaHne Bug
€1 Npodpeccnonanshil x o .
= IIEI EEILERIEERIER 5 ef 3% L {OF sn0 ¢
€3 Muneitnsi - Lt
. . . . . . " poﬁb Ir‘ln,a.enc Pa,qvman WHrerpan KpynHewt CkoBka QyHKLmA ,ﬂhakpn
i TekCT 2 - onepatop*
Cepsmc [~ CrmBTNBI lCprK‘rypm I
L § | |
. . i

y—

Co3aanue CTpyKTYpsbI OpMYJIbI.
B okHe penakTopa ¢popmyn pazMeriaercs
CTPYKTYpPBI: JIpoOb, HHJIEKC,

| MecTo ansa dopmynsL

HY)KHasl CTPYKTYpa. 371eCh PACIONIOKEHBI CIEAYIOIIHEe

TUaKpUTHYECKUE 3HAKH, ITpesies U Jorapudm, onepaTop, MaTpula.

KoHCTpYETOR

X x X

% niv J‘

y 6’ X —x
Apofe WMHaekc Pagukan MHTerpan  KpynHeii

- - -

B Haliem cnyqae HaXXUMacm HHTeI‘paJ’I u
_ PAB0Ta C hopMynamM
1

ol

DBaAHIE

SBIE -
@l

paguKaia, HWHTCrpall, prnHBIﬁ oneparop, c1<o61<a, (l)yHKI_[I/ISI,
> @
i e .
sin lim [“}
2 {()} sinb a 2 01
Crkobka DyHeuMa duakputidecene [lpegenn  Onepatop MaTtpwua
> onepatop ™ > g IHAKK ™ norapugm - > i
CTpykTyphl
BbIOMpaeM TPOITHOI MHTerpa.
=iz}
KontTpykTop
X x N = - * I'
X n lim [
y e x z {0y 00 g L
Apoée WHaexc Paguka pynHbiA  CkoBka ﬁalmcuwn Ouakputrgeckme Mpeasn Onepa‘rop Man
- v v Epartop * v IHAKH * norapudgm -
WuTerpans: ‘-.-
1 9 1 [o15 - 1 16 - SESEEESE

ffe

! MecTo aaist popmyJisl

I

3amnoJiHeHHe CTPYKTYPbI CHMBOJIAMH
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3areM co3daHHAas CTPYKTypa 3aloiHACTCS HYKHBIMA CHMBOJIaMH. [Ipu 3TOM MOXXHO
UCIIOJIb30BATh KJIABUATYPY WU TPYIITY CUMBOJIOB (IIJIs1 BCTABKU B CTPYKTYPY CHMBOJIOB, KOTOPBIX HET
Ha KJIaBHAType KOMIBIOTEPA).

[£][=][=] ][~ ][ ][] [<] [<][«][>][>][=] -
z][F][2][+][=]lv][c][o] [V][Z][¥][v][n][]

CHMBONGI

1. Hwxnauit npuaen onpeaenum kak V. s 3TOro HaxkMmMaeM Ha HETo JIEBOM KHOIKON MBIIIN U
3alUChIBAEM HY>KHOE 3HAUCHHUE.

i:l

-

2. Bepxuuii ynansem. /[ng ynaneHuss Ha)XuMaeM Ha yJalsieMylo OOJacTh NMpaBOW KHOIKOM
MBI U BBIOMpaeM KoMaHy CKpPbITh BEpXHHIA PH-/eJl.

Il

i MapameTpbl BCTABKM:

=

s MNpodeccmoHanbHbIR
23 JWHERAHBIR

COXPAHMTE KAK HOBYW HOPMYyNY...
}:j MZMeHWTE NONOXKEHHE NPEAENDE

CKpLITE BEPXHWIA Npegen

3. Jlanee 3anuchIBaeM 1o uHTerpaibHyto ynkuuio f(x,y,z) dx dy dz

4. Jlns BcTaBKU CKOOOK BhIOMpaeMm Ha maHenn CTpykTypbl Cko0ka U BRIOMpacM HYKHYIO HaM
CKOOKY.

KoHcTpyeTop !

1]

X X . e M

= ex f‘b{x f > inB a lim A

y -X =0 n-+co E—
Apobe WHgekc Pagwkan Muterpan Kpynee Crobxa TRHKUMA Oduakputuueckwe [DMpegeaw Onepatop M

= = = = onepatog ~ 3HAKK ™ norapwpm -~ -

5. Tak kak y Hac He 4acTHBIA nuddepeHnua, To MuieM aHTIniCcKyo OykBy d. B mpoTtuBHOM
cllydyaeM BBIOMpaeM 3HaK 4acTHOro AuddepeHnuana Ha nanenu CUMBOJIbI.

(][] (=] [2] [~ D] [ = ] [ <] [«][>][»][=] -
1 [F][=][=][E][v][c VI[#][¥][v][n][e]>

CHMBONE

JI0JDKHO TONTyduTCs Cleayrolee.
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H f(x,y,z)dxdydz =|.
v

[anee 3anuchiBaeM BTOPYIO YacCTh (POPMYIIBL.
6. Jlna nmobaBneHuss WHACKCA TEPEeMEHHOW BblOMpaeM Ha maHenu CTPYKTYPpHl,
Hnpexc/HU:KHUH MHAEKC.

| KoOHCTRYETOR |

s L E e ¢

Apoéb |MHaekc| Pagrean WHTerpan KpynHoid CeobBra QyHeuma JdWakpem
= * s = anepatop™ @~ - IHAH

-
—_—
1

Bepxrne w

DEBIYHEE BED : & WHAEKCE

7. Bo uzbexxanue npobiieM ¢ 3aruchi0 MHIAESKCUPOBAHHBIX MEPEMEHHBIX 3aBUCSIIUX OT JPYTUX

MEPEMCHHBIX, IIEPET 3alIMCBIO HepeMeHHOfI 1 NHACKCA BCTABbTEC CKO6Ky.
EUEHIMPOBaHWE Bug | KoHcTpyTOp

= — rt x X i ]
&« E || = = ny J-

! . ] [ }" e x —X :§D

E’ O Apoée WHgekc Pagukan Wuterpan Kpyneeiil |[CkoBka Oy

] L - - - = oneparop -

> CxoBrn v pasaen

—
Cepauc
I'pynma CepBuc 1a€T BO3MOKHOCTh H3MEHSTH IMapamMeTphl popmy.

n (.5. MNMpodeccmoHanbHbIk
éin

[ HH

Dopmyna ~
- abe OBRIYHEIA TEKLT

CepBMc .

Takxe 37eCh MOXKHO BCTaBUTHh B JOKyMeHT Word roroBeie hopmysnbl. [l 3TOro HAKMUTE Ha
dopmyJia U BEIOEPUTE HHTEPECYIONIYIO Bac GOpMyITy.
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2 Teogseomanet 2] I E I |

H’IMHEMHhm

Do pmyna
- be OBBIYHBIA TEKCT

BCTpOEHHBIA
EvHom HetoToHA

(x+a)™= Z (z)x"a”"‘
k=0

KeagpatHoe ypasHeHwne

—b+b?—4dac
N 2a

Maowaas Kpyra

A =nre

PasnomeHne yMMbl

nx nln—1)x2

'n_
(1+x) 1+1|+ o]
Paa Tednopa
— x x? x®
e LT TR —m=x<o
Pag @ypoe

nwx
flx) =ag+ Z (an cos > + b smT)

3aBepuieHue co3aaHusA (POPMYJIbI

UToOBl 3aKOHYUTH peIaKTUPOBaHUE (POPMYJIIBI U BRIUTH U3 KOHCTPYKTOpa (hopmys, HEOOXO0AUMO
YCTaHOBHUTH KYpCOP MBI BHE PAaMKH, OTPaHUYMBAIONICH CO3/MaHHYIO (HOpMYyTy W HaXaTb JIEBYIO
KHOTIKY MBIIIIH.

W9 O ——— Torgnes icrozot Word = Wiciosaft Word oo
Taoeaa | Brama  Pumenacpmwus  Com  Pacoumn  Peuewposwie  Baa -@
' ﬁ Haitrn ~
B Loyl asseserr, ssseer, AaBGB asems Aab | A PO
BcrasuTe K K Y -ahe x, X' 1 O6biuHbif | T Bes WHTe... 3aron0so.. 3aronoso.. Hassanme _ VsMeHuts
~ < Gopmar no o6pasuy 7|~ | ¢ Buenurs -

Bydep o6mena 5 WpnoT Crwnm | PeaaxTiposanne

m SO SO SO N SO S S SO SN O O RSN RO S I O S S O O R,

» &

5 b ¥y z(xy)

fﬂ f(x,y,z)dxdydz=fdx f dy f f(x.y,z)dz

a () z1(xy)

Jis Toro 4roObl OTpeAakTHUPOBaTh (HOPMyINy, BCTaBICHHYIO B JIOKYMEHT, JOCTaTOYHO
YCTaHOBUTH Ha HEW KypCcOp U HaXaTh JIEBYIO KHOIIKY MBIIIIH.
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WS- 7= T |l e
o R T n— — -8

= = B | A 34 Hairm -

B ubroom~fit  <JA & | Aar| B A1 | aagogers| asboper, AaBGB: AaBGEs Adb ol

L3

Berassms 5 . LA B . ! | gt 0 [TE—
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3agaHue /151 CAMOCTOSITEILHON PadoThI

Co3paiite

¢ noMoupio Koncrpykropa popmya cienyronme GopmyIibl.

aQ 9P aR 3Q 9P 4R
fpdx+Qdy+Rdz—ﬂ —x—a)dxdy (E—E)d dz+(—z——x)dzdx
1

IIpakTnyeckas padora Ne 13
«MSExcel. Co3nanue u pe1akTupoBaHue Ta0JINID)

enuTe TaHHbIe Ha pabouwnii auct (puc. 1.1).

A B C D E F
Moctynnenwe  Kateropwa Leda MNoctaswwe Peanuiauma
AxBapb Woxonag 56 NaHTa MapT
AxBapb Wokonan 89 NawuTa MapTt
AHBapb Wokonag, 23 Napyc Anpene
AHeapb Wokonan, 120 Napyc Anpene
Axeapb Hode 320 Napyc Mapt
Aueapb Kode 265 Napyc MapTt
Aueapb MeyeHbe 35 Napyc Anpent
Axeapb MeyeHbe 35 Mapc Anpene
AxBape MNeyeHbe 35 Mapc MapTt

1. Bs
1
2
3
4
5
[
7
8
9
10
11

Puc. 1.1

Vxazanue.

BOCITIOJIL30BaThCS

—

SAYCCK

JUid KONHMpOBaHMsSI M 3allOJIHEHUS [JAHHBIX B CMEXKHBIX A4YEHKaX MOYKHO
MapKepOM 3al0JHEHUsA. DTO YEpHBIA KBaJapaT B IIPAaBOM HUXXHEM YIJIy BbIIEICHHBIX

. IIpu HaBeneHMH Ha MapKep yKasaTeslb MbIIIM IPUHUMAET BUJ YEPHOro Kpecra. i

3aI0JHEHUS] BBIIEIUTE SYEHKH, KOTOPHIE CTAaHYT MCTOYHHKOM JAHHBIX, & 3aTEM IPOTSHUTE MapKep
BHU3, BBEPX WJIM B CTOPOHBI Ha S[UEHKH, KOTOpPhIE HEOOXOAMMO 3alOJHUTH. JlJis KOMHUPOBAHHUS
3JIEMEHTOB CHHCKa (MECSIbl, JHU HEJENU U Ap.) MPU NPOTACKUBAHUU MBILIBIO MapKepa yAep KuBaiiTe
Haxartoi kiaBumry Ctrl. [[ns BeiOopa BapWaHTa 3allOJIHEHUS MOXKHO TPOTITUBATH MapKep IMpaBoOi

KHOIIKOU MBIIIH.

2. Otpenaktupyiite 3aroioBku kojoHok: Kareropus uzmenute Ha ToBap, Llena

U3MCHUTEC

Ha Llena, p.
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3. Pa3mecTuTe Mexny crpokamu ¢ nHGOpMAIUEH 0 MoKoiaae U Kode ABE MyCThIX CTPOKH
Y BBEJIMTE B HUX JaHHbIC (quana3on A6:E7):
®deBpanb Cox 55 Jlanta Mait
Maprt Cox 55 [Tapyc Mait
4, BceraBbre mexay kononkamu Llena u IlocraBmuk xononky Kosm4yecTBo 1 3anonHuTe
€e JJaHHBIMHU:
Kon
UYECTBO

230
560
320
280
244
488
300
200
576
288
350

5. Paszmectute kosmonky IlocTtaBmmk nocie kojaoHku Tosap.
Vrkazanue. Boigenute crombenr IlocTaBIIMK, HaBEAWTE YKa3aTelb MBIIKA HAa TPAHUILY

+
1
BBIJICJICHHSI, KOT/1a OH MPUMET BH]I {% , IEPETAIUTEe ATOT CTOJIOEI] TPaBOil KHOMIKOMW MBIIITK Ha CTOJIOEII
Ilena u B mosiBUBIIEMCsI MEHIO BbIOepHUTE KOMaH 1y CIBHHYTH BIPABO U MEPEMECTHUTD.

6. Jomnonaure Tabmuny (auanazon A13:F16) cienyromeii nadopmMarmei:
®deBpanb [Ilokomna JlanTa 85 200 Anpenb
A
®deBpanb Cok [Tapyc 45 200 Mait
®deBpaib Koge Mapc 400 200 Hronb
deBpaiib Ileuense Mapc 48 200 Hronb
7. Bcraspre nepen kononkoi Iocrymiienue mycTyro KOJIOHKY U BBEUTE 3ar0JIOBOK
Ne n/m.
8. Hcnonp3ys Mapkep 3anoHEHUs, IPOHYMEpYHUTE CTPOKH Tabmuis! udpamu ot 1 10 15 B
KOJIOHKe Ne /1.
9. Ynaanure u3 TaOnMUbl CTPOKY MO HOMEpOM 4 B KOJOHKE Ne I/m W HCOpaBbTe
HYMEPALMIO CTPOK B JAHHOU KOJIOHKE.
10. Ucnonb3yss xomanny [maBnas/PemaktupoBanue/HaiiTh W BBIIENUTH/3aMEHHUTH, B
konoHke IlocraBmmk 3amennte Jlanra Ha JlaBuTa.
11. Pasmecture Haj 3arojgoBKaMu KOJIOHOK JBE IYCTblE€ CTPOKM M BBEAUTE B sSUeWKy Al
Ha3BaHue TaOymipl: Peanusanust ToBapoB co ckiaaga Ne 22,
12. Ucnons3ys komanny [naBuas/BeipaBHHBaHMe/OO0BEIMHUTE M TOMECTUTH B LIEHTPE,
Pa3MECTHUTE 3aroJIOBOK IO LIEHTPY KOJIOHOK.
13. B sueiiky A2 BBenute cioBo JlaTa, B siueliky B2 BBenuTe Tekyuiyro narty, B aueiiky E2
BBeAUTE C10BO Bpems, B siueiiky F2 BBeguTe TeKyliee BpeMs.
14. Hapucyiite rpanuisl B Tabnuie.
15. CpaBauTe co3manHylo Bamu tabnuiy ¢ Tabmuied, nmpeactaBieHHor Ha puc. 1.2. Ilpu

HaJIn4Ynuu paCXO)KI[eHI/Iﬁ BHCCHUTC HUCIIPABJICHHA.
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A B E D E F G
1 Peanuzauua Tosapos co cknaga No22
2 Qfara 23.02.2014 Bpema 11:36
3 Nonf/m Mocrynnedwe |Tosap Mocraewmk (Lena, p |Konwyecreo |Peanusauma
4 1|AHBaAPE Wokonan |MaewTa 56 230|MapTt
5 2|AxBapb Wokonan (MaswuTa 89 560(Mapt
] 3|AHBapE Wokonan |Mapyc 23 320|Anpenb
7 4|Tespanb Con Naeuta 55 244\ Mai
8 5(Mapt Cok Napyc 55 ABE|Maid
9 &|AHBapb Hoge Mapyc 320 300(Mapt
10 7|AHBAPE Kode Mapyc 265 200|MapTt
11 8|AxBapb Meyeube (Mapyc 35 576|Anpent
12 9|AHBAPE MeueHee |Mapc 35 288|Anpenb
13 10|AxBape Meyeube [(Mapc 35 350(Mapt
14 11|®eppant Wokonan |MaewTa 85 200\ Anpent
15 12| ®espanb Con Mapyc 45 200|Mai
16 13|®eppant Kode Mapc 400 200| MHOHB
17 14|®espanb Meyenwbe [(Mapc 48 200 Mwonb

Puc. 1.2

16.YcraHoBuTE napaMeTphl CTPAHULIBI: OPUEHTAIMS — AIbOOMHAs; BepXHee U HUXKHEe 1oJie — 2
CM, JIeBO€ Moje — 3 cM, IpaBoe mnosie — | CM, LEHTpUpPOBaHUE HA CTPAHUIIE — TOPU3OHTAIBHOE U
BEPTHUKAJIbHOE.

17.C momomisto komauawsl BceraBka/ Tekct/ Komontutynsl cosmaiite s pabodero Jmcra
BEPXHUN U HWKHUM KOJIOHTUTYJIBI. B BEpXHEM KOJIOHTUTYJIE B JIEBOM YAaCTH HalleyaTalTe Ha3BaHUE
nabopaTopHOi paboThl, a B paBoi Bamry damunuio u nuHUIKAIBL. B HUKHEM KOJOHTHUTYIJE B IICHTPE
YKQ)KUTE TEKYIYIO CTPAHMILY U3 OOIIET0 KOJIUYEeCTBa CTPAHHIL.

18.BriBeiute TabMuIly Ha SKpaH B PEXKHUME MPEABAPUTEIBHOTO pocMoTpa (komanaa Paitn [

[leuars).
19. [Tepeumenyiite Jlucm 1 va Tabauya.
20. Brinenute xonouku Tosap, Lena, p., KosmmuecTBo u ckonupyiite ux va Jlucm 2.
21. [Tocne Jlucma 3 BCTaBbTE HOBBIN JIUCT.
22. Coznaiite kom0 padbodero nucta Tabauya.
23. Cxonupyiite pabounii smct Tabauya B HOBYIO pabouyro KHHTY.Vkazaumue. B

KOHTEKCTHOM MEHIO sIpjbIKa Jucta Tabauya BbiOepute KoMmaHay llepeMecTUTh MM CKOIHMPOBATh, B
packpsiBaromieMcs crnrcke [lepemecTuts BbIOpaHHBIE JIMCTHI B KHUTY ykaxkute HoBast kuura,/ Co3narthb
KOIIUIO.

24. CoxpaHHTe CO3/IaHHYIO0 pabouyI0 KHUTY B CBOEH TaIlKe Ha IUCKE 0T UMEHEM
@amunus_Pabota 1.

25. [lepeitnute Ha JIucm 3 pabouelt KHUTH.

26. [TepemecTrTe TaOIUIHBIN KypCoOp:

a) B MTOCJICTHIOIO CTPOKY pabouero nucra (coueranue kiuapui Ctrl + |);

0) B mocnenHuil nmpasbiii cronden padoyero aucra (Ctrl +—) u 3anUIIUTEe B aKTUBHYIO sUEHKY
ee aapec (A1 Bo3BpalieHus: B Hadano padodero nucrta Haxmute Ctrl + Home);

B) B siueiiky S3456 (knaBuma F5).

27. BrinonHuTe moouepeiHo BhIACICHUE C TOMOIIBIO MBIIIIH:

a) nuamnaszona C3:H9;

0) nuanazonoB A1:A5, C3:E3, H2:I8;

B) ctpok 4,5,6,7;

T) croni6oroB B, C, F, G; ) cTpok ¢ 18 mo 48;
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e) BCEX sSYEEK paboyero JucTa;
x) cronomna XEV;
3) ctpoku 10000.

28. Brinenure Tekyuryto obnacts pabouero nmcra Tabauya, ucronb3ys komanay ['naBHas/
PenaxktupoBanue/ Halitu u BeIenuTh/Beinenenne rpynisl siaeex.

20. 3anonaure cTpokKy 3HadeHusMH oT 0 go 0,5 c¢ marom 0,05, ucnons3zys Mapkep
3aIl0JTHEHHUS.

0 [005/01015]0,21]0,251]0,31]035]|04 /0,45

0,5

Vkazanue. BBenure B coceHUE SIYEMKH JBA MEPBBIX 3HAYEHUs. BBIAEIUTE UX U MPOTSIHUTE 3a

MapKep 3aroTHEeHUSI.

30.3anonHNUTE CTPOKY 3HAYCHHSIMH apudmeTrndeckoil nmporpeccuu ot —1 po 0 ¢ marom 0,1,

ucnonb3ys komanay ['maBnas/ PemaktupoBanue/ 3amonuauts/ [Iporpeccust.

-1 -09 | -08 | -0,7 | -06 | 05 | -04 | -0,3 | -0,2 | -0,1 0
31. 3anosHuTe CTOJIOCI 3HAUCHUSIMU T€OMETPHUIECKOM TIPOTPECCHUH:
6
2
4
28
56
32. 3anonHuTe JaHHBIMU Jlucm 4, NCTIONb3ysl MapKep 3anojiHeHus U komanny [Iporpeccus.
AHBapb 2010r 13.01.2015| 01.aHB.15 1:30:00| 1:10:00|loHeaeNABHUK - AHB
=
Qegpans (2011r 13.02.2015| 0l.map.15 2:30:00| 1:20:00|BTopHUK E deB
o
MapT 20121 13.03.2015| 01.man.15 3:30:00| 1:30:00|Cpega £ Map
Q
Anpene 20131 13.04.2015| 0l1.m0n.15 4:30:00, 1:40:00(MeTBepr §[ ~ Anp
[l =
Mair 2014r 13.05.2015| 0l.ceH.15 5:30:00| 1:50:00|NaTHKUa g‘ E Ma
[y
MIoHb 2015r 13.06.2015| 01.HoAa.15 6:30:00| 2:00:00|Cy660Ta j £ WioH
Nionb 2016t 13.07.2015 7:30:00| 2:10:00|BockpeceHbe o Mron
=
ABrycr 2017 r 13.08.2015 8:30:00| 2:20:00 g ABr
[y
CeHTAbpL (20181 13.05.2015 9:30:00| 2:30:00 £ CeH
2]
OKkTAbpb |2019r 13.10.2015 10:30:00| 2:40:00 E{ < Okt
[ned =
Hoabpe |2020r 13.11.2015 11:30:00| 2:50:00 g g Hon
[y
Lerkabpe (20211 13.12.2015 12:30:00{ 3:00:00 :: < [ek
33. BreauTe 3HaueHUs 3JIEMEHTOB MaTPHIILI HA paOOYUH JTUCT.
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2 2 2 2 2
3 3 3 3 3
4 4 4 4 4

34. TpaHcoHHpPYHTE MATPHUILY.

Vkazanue. JIns TpaHCTIOHHPOBAaHUS MAaTPUIIBl €€ HEOOXOAUMO CKOMUPOBAThH B Oydep oOMeHa u
BCTaBUTh B MPOM3BOJBLHOM MecCTe pabouero jucra ¢ moMompio komanael ['naBHas/ bydep oOmena/
BceraButs/ CriennanbHasi BCTaBKa.

35. CoxpaHuTe pabodyro KHUTY.

36.ITokaxure pe3ynbraT Bamieil paboThI pernogaBaTelio.

IIpakTnueckas padora Nel4
«Bbrunciaenuss B MSExcel»
3anganmue 1. Boruncnure 3HaueHUs KBaApaToB U KyOoB nepBbIx 10 ymcern.
Pemenue odhopmuTte B Bue TaOIUIIBI.

x2 x3

W[ N~ ™

3aganue 2. 3an0THUTE TaHHBIMU TAOJIHUIy U BHIMIOJTHUTE BEIYHCICHUE B HEH.

Lena 1 nutpa [AKM-95 34,9
BeH3IMHa AK-92 32,8

CTOMMOCTE | CTOMMOCTE
Nutpe  [AM-95 AKN-92

5

10

15

20

25

30

35

40

3aganue 3. 3amoiHUTE UCXOJHBIMU  JaHHBIMH  Tabnuily. Beruucnure  miomanu
MIPSIMOYTOJIBHUKOB T10 33JJaHHBIM IIIUPUHE U JJTMHE CTOPOH.

Jlnuna
2 3 4 5 6 7 8 9 10

AN | ] W]

Hlupuna
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10

3ananue 4. 3anoNHUTE JaHHBIMA TaOJMIly W  BBINOJHUTE BBIYUCICHHS B  HEWH.
Brpuronomerpudeckux QyHKIUIX apryMEHT 3a7a€TCs B paiiaHax.

X

(rpajtycel) x(paauaHbl) sinx cosx Jsin?x + 1
0
15
30
45
60
75
90

105
120
135
150
165
180

3ananue 5. B sueiikax BBenenbl @amunus, Mms, OtuectBo. Hanmumure Gopmyny ais BeIBoA B
sueiike GpamMuiany 1 nHUIUaoB B Buae @amunus U. O.
damunnsa Nmsa OTyecTBO damunusg U. O.

HBanos Ietp Cepreesuu

Vkazanue. B dopmyne wucnonp3yiiTe omneparuio oObeIUHEHUS CTpOK & U (GYHKIUIO
JIEBCUMBY().

A B C D

1 MamKunma ‘HMH ‘GNECTECI ‘:ﬁl&ll ”&HEECHME{E].}&”. ”&HEECMME{C].}&”.”

3aganmue 6. Boruncnure cymmy U npousBesieHre HUGpP JBY3HAYHOTO YUCIIA.

JBy3HauHOE 4HCIO

1-s mudpa

2-s udpa

CymmMma nudp

Ipoussenenue nudp

Vraszanue. Wcnonbsyiite ¢yakinuun [[EJIOE() nns BblUMCICHHS KOIWYECTBA JIECATKOB B
nBy3HauHoM yuciie (1 mudpa) u OCTAT() mst Beraucnenus equuuil (2 mudpa).

3aganme 7. Onpenenure, 9to Gosbline e™ wau e.

3ananue 8. Ucnonw3ys dyakuuro CIIYUMEX/Y(), 3anomnute auama3oH w3 4 CTPOK W 5
cTONOIOB citydailHbIMU unciamMu oT —20 1o 20.Huke noxydeHHoro auana3oHa BEIYMUCIUTE:

a) CyMMY BCEX UHCEJ IUAIa30Ha;

0) CYMMY YHCeJ BTOPOH CTPOKH;
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B) CpenHee 3HAaUCHHUE TPEThEro CTOJOIA;

r) MUHUMAJIBHOE 3HAYCHHE TIEPBON CTPOKHU; 1) MAKCUMAIbHOE 3HAUEHUE IISITOTO CTOJIONA;

e) KOJIMYECTBO YHUCEJI B JMAMNa30He;

) CyMMY KBaJIpaTOB YHCEI IEPBOTO CTOJOIIA.

3ananue 9. Onpenenure, B KaKOU JIeHb HeJENH (MOHEACIBHUK, BTOPHHK, ...) BbI poauince.

Vkazanue. 1-i1 cnoco6. B sueiiky BBeaure naTy. B KOHTEKCTHOM MEHIO S4YekH BblOepuTe
koMmanny ®opmar siueex.../ Yucno/ (Bce popmater) u B mosne Tun BBequte JJIJI/1.

2-ii coco6. B sueiiky BBequTe naty. B cocenueit suelike Bocnonb3yitech Gpynkiueit TEKCT().

3apanue 10. [lan mpoTOKOI COPEBHOBAHUS 110 KOHBKOOEKHOMY CIIOPTY:

CnoprcMmeH A b B r
Crapr 10:15 10:10 10:05 10:20
OuHUII 10:45 10:25 10:28 10:46

Bpewms (MuH)

[To gaHHOMY TIPOTOKOJNY ONpeAeNuTe BpeMs Mpolera AUCTAaHIUU JUIsl KaXJ0ro CIIOpTCMEHa B
MUHYTaX.

Vkazanue. ]JIns oroOpakeHHs KOJMYECTBA MHUHYT MEXIYy JBYMS MOMEHTaMU BPEMEHHU
(aHAJIOTUYHBIIN PHEM MOJXOAUT JJIS YACOB U CEKYHI) YCTaHOBUTE (hopMaT [MM]. B KOHTEKCTHOM MEHIO
siueiiku BeIOepuTe koMaHy Dopmart siueex/Yncno/(Bce popmater) 1 B riosie Tum BBeguTe [MM].

[Toxaxkute pe3ynbTar Barieit paboThl penojaBaTesio.

IIpakTnyeckas padora Ne 15
«MSExcel. BoinmojiHeHHEe pacyeToB U ONTUMH3ANUA N300paKeHUs] TA0TULBD)

1. BBenure nannbie Ha pabounii muct (puc. 1).
A B C D E F G
- . CraBka
PaloHHbIN NO/10XOHOTO
| KoapodunumneHT (k) Hanora (n)
2 30% 13%
3 BefoMOCTb HauMcneHUA 3apaboTHOM Nnatbl
OUO. OKnan Hanoroeble| PaMOHHbINA HaumeneHo MNopoxoaHblid | Cymma K
4 Bbl4ETbl | KO3 PULMEHT Hanor Bblgade
5 1 2 3 4 5 6 7
6 CeposaH.P. 14200 1400
7 Axosnesa W. 0. 15600 0
8 Hwkonaes W. B. 18000 400
9 CemeHoB A. [l. 12300 0
10 AxTOHOBa E.H. 23500 0
11 Ocwunoea A. /. 19600 2800
12 MwupoHos I. O. 16500 0
13 UTOro
Puc. 1
2. BeraBpTe (Gopmynbsl s BbluucieHW B crosibnax PaiionHblii  koddduuuenr,
Hauucaeno, Iogoxoauniii Hajor, Cymma Kk Bblgade (B KBagpaTHBIX CKOOKAaxX yKa3aHbl HOMEpa
CTOJIOIIOB):
[4]=1[2] k

[5]=1[2] +[4]
[6]=([5]1-[3])n

[71=1[5]-[6]
85



3. B mocnenneit ctpoke BcTaBbTe (POPMYIIBI I BBIYUCICHUS UTOTOBBIX CYMM I10 CTOJIOIaM
IHoxoxoansklii Hajor u CymMa K Bblave.

4, Hwxe Tabnuiibl BcTaBbTe (POPMYITBI JJISI BEIYUCIICHUS: a)
BbIJIaYE;

0) cpeaHero oKiIana;

B) MHUHUMAJIBHOT'O HAJIOTa;

r) KOJIMYecTBa pabouMx, OKIaabl KOTOPBIX MPEBBIIIAIOT
CUETECJIN());

1) CYMMapHBIA TOJOXOIHBINA

CYMMECIJIN());
€) CyMMapHBIN MOJOXOJHBIA HAJOT pabouyuX, OKIIaabl KOTOpPhIX mpeBbimaioT 16 000 pyd. u He

uMmeronx Hanorosbie BerueThl (Gyakuuss CYMMECJIMMH()).

MaKCHUMaJILHOU

16 000 py6. (dbyHkus

CYMMBI

Hajor pabouynx, WMEIOIIUX HaJOTOBbIE BBIYETH ((DYyHKITUS

5. BeeauTte nmoscustonryro nHGopmamio K hopmysam.
6. OTto0OpasuTe 3HaYeHUs BO Bceil Tabiuie B JeHeX)KHOM dopmare ¢ ABYMsSI 3HAKaMH MOCTe
NECATHYHOHN 3amsITOM.
7. YcTaHOBHTE B UTOTOBOM CTPOKE 3aJIUBKY SYEEK YEPHBIM I[BETOM, Oelblii mBeT mpudra,
MOJTYKUPHOE HAaYepTaHUE.
8. Otdopmarupyiite Tabnuily coriaacHo oopasily, MpeACTaBICHHOMY Ha puc. 2.
A B C D [E F G
PaiiOHHbIA Crasia
KoaddMuMeHT (k) Lo
1 Hanora ( n)
2 30% 13%
g Be0MOCTL HauMCNeHMa 3apaboTHOM NnaThbl
e Oknan Hancroebie  PaloHHbIN . MNogoxogHbin Cymma K
4 Bbi4eTbl  KoaddumumeHT Hanor Bblgave
5 1 2 3 4 5 6 7
6 CeposaH.P. 14 200,00p.| 1400,00p. 4 260,00p. 18 460,00p. 2217,30p. 16 242,20p.
7 Axkoenesa WU. 0. 15 600,00p. 0,00p. 4 680,00p. 20280,00p. 2 636,40p. 17 643,60p.
8 Hwukonaes W. B. 18 000,00p. 400,00p. 5400,00p. 23 400,00p. 2990,00p. 20410,00p.
9 CewmenosA. [. 12 300,00p. 0,00p. 3 690,00p. 15990,00p. 2078,70p. 13911,30p.
10 |AHTOHOBa E.H. 23 500,00p. 0,00p. 7 050,00p. 30550,00p. 3971,50p. 26 578.50p.
11 |Ocvunoea A. 1. 19 600,00p.| 2800,00p. 5 880,00p. 25480,00p. 2948,40p. 22531,60p.
12 |Muponos M. O. 16 500,00p. 0,00p. 4 950,00p. 21450,00p. 2 788,50p. 18661,50p.
13 uTOro
15 26578,50 - makcMmanbHaa cymma K Bblgade
16 2078,70 - MMHMMAaNbHbIM Haaor
17 17100,00 - cpegHWii cknag,
18 4 - Konn4ecteo pabouvx, OKnag KoTopbix npesbiwaeT 16 000 py6.
19 8156,20 - cymmapHbIi NoAoXx0AHbIM Hanor paboYynx, MMELWKWX HENOroBble EbI4ETbI
6760,00 - CYMMapHbIii NoAoXoAHBIA Hanor paboumny, oKkahbl KOTOPLIX NPeEbiwaloT 16 000 pyb. u

20 HE MMEOLIMX Ha10rOBbIe EbIHETbI

9. Coxpanute co3pganHylo Bamu paGouyio KHUTY B CBOEH Mamke Ha paboyeM AMCKE TOA

nMmenem @avunus Pabora 3.

10.
11.
12.
©

Puc. 2

Cxonupyiite 1ucT ¢ UMeHeM Jlucm 1.
[Tepeumenyiite Jlucm I Ha nuct ¢ umeneM Benomocts, a Jlucm 1(2) Ha @opmyJbl.
Ha nucte @opmy.bl oToOpa3ute popMyibl B SUEHKaX TAOIUIIBL.
Cronmpyiite ¢ mucra Beqomocrsb Ha Jlucm 3 cronbust ®.MU.0., Cymma Kk Bbiaave. Jlis
BCTaBKHU u3 Oydepa oOMeHa UCIIONB3YHTE CIIeMaIbHYIO BCTaBKy (komaHza ['maBHas — bydep oOmena

— BceraButh — CrieruanabHasi BCTaBKa —3HAYCHUS).
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13.

Jlo6aBpTe Kk Tabmuie moas CoodieHue o HagdaBke, Betnunna nagoasku, Utorosast

cymMma. Beenute 3aronoBok tabnuiel Pacuer HandaBku. Beenute Hymepamnuio cTonboB (puc. 3).

14.

=ECJI1(B4<20000;"1a";"Het").

15.

IMPOTUBHOM CJIy4ac.

Beenute B cronberr Coobuienune o HaadaBke GopMyiry, KOTOpasi BEIBOJAUT COOOIIECHHE
Ha, eciu cymma k Bblgaue cocrasisger meHee 20 000 p., m Her B mnpoTuBHOM criydae:

Beenute B cronbeny BenmuumHa HagdaBku Qopmylly, KOTOpas BBIBOJUT CyMMY
Han0aBku paBHYyI0 20% OT CyMMBI K BblJaue, eciid AaHHas cymma cocrasisger meree 20 000 p., u 0 B

16. BcraBbTe dhopmyny st BBIYHCIICHHS 3HaYeHUH 110 cTonomy UToropasi cymma.
17. CpaBuute nonyueHHyio Bamu Tabnumy ¢ tabnuued, npeacrasieHHoil Ha puc. 3. [pu
PACXOKJIEHUU OTKOPPEKTUPYHTE TabIHUITy.
A B C D E
1 PacueTt HagbaBKM
®.UO Cymma K CoobuleHme BenuvuuHa MToroean
2 R Bblgade o Hagnbaske | HagbaskM cymma
3 1 2 3 4 5
4 |Cepoea H. P. 16 242,20p. Ja 3248,44p.| 19 490,64p.
5 HAwosneepa M. O.| 17 643,60p. Ha 3528, 72p.| 21 172,32p.
6 Huronaee M. B.| 20 410,00p. Het 0,00p.| 20410,00p.
7 CemeHos A. 1. 13911,30p. Ha 2782,26p.| 16 693,56p.
8 AHTOHOBa E.H. 26 578,50p. Het 0,00p.| 26 578,50p.
O Ocvnoea A. 1. 22 531,60p. Het 0,00p.| 22 531,60p.
10 Muponos M. 0. | 18 661,50p. Na 3732,30p.| 22 393,80p.
Puc. 3
18. [TokaxwuTte pe3ynbrat Bareit paboTsl mpernogaBaTerio.
IIpakTnueckas padora Ne 16
«MSExcel. Buzyaauzauusi JaHHBIX»
3ananue 1. [locrpoenue rpadukoB MaTremaTudecKuXx QyHKIU
N . 1
1. Cozpaiite Ha Jlucme I Tabnuiy Juis ocTpoeHHs rpadukoB GyHKUUN y; = P i 2%

Ha oTpeske [-3; 3] ¢ marom 0,5. [Ipu 3an0THEHUN UCTIONB3YUTE (POPMYIIBI ISl BHIUUCICHUS YUY .

- [
3 2,5 2 1,5 1 0,5 5 ,5 ,5
2 {
1 ,6569 ,8284 A142 7071 |5 | .,3536 |25 1768 | 125
0
2 ,125 ,1768 ,25 ,3536 ,5 , 7071 ,4142 ,8284 ,6569
2. Hwxe Ttabmuubl BcTaBpTe AWarpamMmy. THI AMarpaMMbl — TOYEYHAs C TJIAJKUMU
KPUBBIMHU U MapKepamH.
3. VYcraHoBute mBeTa JUHUN rpaduka ¥ MapKepoB: Iy, — YEpPHBIH, Uil Y, — TEMHO-
cuHuii. I3menuTe TN MapkepoB Ha rpadukax (puc.l).
4. Jlo6aBbTe Ha3BaHue auarpamMmbl. OTOOpa3uTe BEPTUKAIBHBIC U TOPU3OHTAIbBHbIE JTUHUU
CETKHU.
5. YcranoBuTe 0ToOpajkeHNe 3HAYCHUH TOPU30HTAIBHON OCH Ha OTpe3Ke OT —3 110 3.
6. CpaBHuUTE MOCTPOEHHYIO Bamu nuarpammy ¢ nipefcraBieHHON Ha puc. 1. [Ipu Hamuuum

pacxoXACHUN MeXAy HUMU BHecUTe B Bamry quarpaMmy He0OX0AMMbIE H3MEHEHHUS.
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padukm pyHKynn

. :

—— 1
=2
3 2 1 0 1 2 3
Puc.1
3aganue 2. [locTpoenue nuarpamm
1. BBenure nannwie Ha Jlucm 2.
Pacxogel 3a nepeoe nonyrogue (Toic. pyo.)
AHeapb |®@eBpane| MapT Anpenb Mai HiioHB
MpooykTel MMTaHKA 16,25 13,7 15 12,6 13,2 11,1
HomMmmyHanbHbIE NNATEXH 6,8 6,2 ] 5,9 51 4.9
ObcnysueaHue aeTomobuna 5,2 4.8 4.3 4.6 3 3
Brinnata KpeauToB 3 4 3 5 3 ]
Mpoune pacxogbl 12 0 4.2 1.5 0,8 i
2 Cxonupyite ux Ha Jlucm 3.
3. Ha Jlucme 2 anxe Tabauiibl mocTpoiiTe nuarpammy rpaduk ¢ MapKepamH.
4 YBenuubTe pazMep AruarpaMmsl.
5. N3mennte nna psga IIpoaykThl NUTAHUS TUI JUarpaMMbl Ha THUCTOTpaMMYy C
IpyIIUpPOBKOH (puc.2).
6. YcranoBure gna  rucrorpamMmbl - psana  IIpoaykTel  mMTaHUSA — TPAJIUECHTHYIO
3anuBKy«PaccBeT».
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IlnHamuKa pacxoqoB 3a NepBoe Nonyroaue

18
. _:.
14 -
T MNpoayHThl
v 12 . . MMTaHKUA
2—' [ == HOMMYHa/IbHbIe
g 10 7 \ nnaremn
z g 4 — == 006cnys#uBaHue
g B 5 aeTomobwnnAa
g 6 — = — Buinaara
o
- KpeauToB
4 N o - =@=[lpoume pacxobl
2 I |
0 V T T \—\
0 0 | 0 = 0
=8 = = = 3] T
g & £ g = g
£ B g =
e
Mecsay,
Puc.2
7. VYcranoBure uisi JUHUANA Tpaduka CleAyrolyde IIBeTa: KOMMYHAJbHBIE TUIATCKUA —

KpacHBIN, 00CITy’)KUBaHHE aBTOMOOWIIS — CHHUI, BHIIJIaTa KPEUTOB — OPAHKEBBIN, POYHUE PACXOIBI —
3€JICHBIN.

8. BcraBbTe Ha3BaHue AuarpaMmsl «/nHaMuka pacxoAoB 3a IEPBOE MOTYTOIHEN.

9. YcraHoBUTE BEpPTUKAIBHOE BBIPABHUBAHUE TMOJNKHCEH HAa TOPU3OHTAIBHOM OCH
KaTEropuil.

10. CpaBHHUTE TIOCTpOeHHYIO Bamu aumarpammy ¢ mipeactaBieHHOW Ha puc.2. [Ipu Hammuamnm
pacxokIeHUN MEXy HUMU BHeCUTE B Bamry auarpaMmy He0OXO0MMbIe U3MEHEHUSI.

11. Ha stom xe pabouem jucTe U1sl ICXOIHBIX TAaHHBIX TTOCTPONTE JIMHEHYATYIO TUarpaMmmy
C HAKOIUJICHUSIMH.

12. YcraHoBuTe pasMepsl IMarpaMMbl: BEICOTa — 8 ¢M., mupuHa — 20 cm.

13. BcraBbTe Ha3BaHME AMArpaMMBbl M TIOJIIMUCH TAaHHBIX (pHC.3).

14. CpaBHHUTE TIOCTpOeHHYIO Bamu aumarpammy c nipeactaBieHHOW Ha puc.3. [lpu Hammumnm

paCXO)KI[eHI/Iﬁ MCKAY HUMH BHCCUTC B Bamy AuarpamMmmy HGO6XOI[I/IMI>IC HN3MCHCHHMUA.
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17.

18.

19.
20.

21.
22.

23.

MHAMMKa pacxXxonoB 3a nepeoe nonyrooume
A p A P yroA B MPOAYKTbI IUTaHUA
v ST
[ ] HOMM)’Haﬂbele nnartexdm

. W O6CnyHuBaHWe aBToMoPuNA
ver EZISEEE 3 68

M Bbinnata Kpeautos

anpens OEINNSSEISINEE = Mhowe pacion

vapr S 2
vespans TS
L
T T T T T
0 10 20 30 40 50
Puc.3
15. B ucxonmHo#t Tabnuile BEIUUCIUTE CyMMapHBIE pacXobl 3a MOJYTOJue U MOCTPOUTE 10
HUM KOJIBLIEBYIO IUAarpamMmy.
16. BcraBbTe Ha3BaHME AMArpaMMbl U IOAMUCH JTAHHBIX.

Pacxogbl 3a nepBoe nonyrogue

B MpoAyKTbl NUTaHKUA

B KoMMyHa/bHble
NAaTeMu

W O6cnyHuBaHue
aBTomobunsa

M Bbinnata Kpeautos

W Mpoume pacxoabl

Puc.4

CpaBHuTe TOCTpOeHHYIO Bamu amarpammy c mpenctaBieHHON Ha puc.4. [lpu Hanwuuu pacxokIeHUMA
MeX1y HUMH BHecute B Baury nuarpamMmmy HeoOX0IMMbIe H3MEHEHHUS.

B ucxonHo#l Tabnwile BHIYMCIUTE CYMMapHBIE PACXOJbI MO KaXKAOMY MECSIy W MOCTPOWTE MO HHUM
00BEMHYIO KPYTOBYIO IHarpaMMmy.

C nomorrsio komauabl KorctpykTop/ IlepeMecTuTs 1uarpaMMy pactoiOKUTE €€ Ha OTIeIHHOM JIHCTE.
OtdopmatupyiiTe 06J1acTh AUArpaMMBbl: TPaHUIIA — CIUIOLIHAS JIMHUS TEMHO- CHHETO I[BeTa, UIMPUHOM
20T. C TEHBIO.

VYV nanure sereuay.

N3mennTe mOANUCH JAaHHBIX: Y KOKJIOTO CEKTOpa AMArpaMMbl OTOOpa3UTe HA3BaHHME MecsIa U JONI0 B
MPOIIEHTaX OT OOIIUX PaCcX0JI0B 3a MepBoe mosryroaue (puc.S).

CeKTop ¢ MaKCUMAaTbHBIMH PACXOJAaMHU PACTIONOKHUTE OTACTHHO OT OCTAILHBIX CEKTOPOB.

90



Bamreit paGoTsr

4.5. Tlokaxure pe3yJbTaThbl

24. CpaBHUTE TIOCTPOCHHYIO JMarpaMMy C pHC.

IperoaaBaTCIro.
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3aganue 3. [locTpoeHue cnapkiaiiHOB

B rtabmuue Ha Jlucme 3 BBIUMCIHUTE €KEMECSUYHBIC PACXOJbI, T0OABETE CTPOKY €KEMECTUHBIX

JIOXOJIOB M OIPEACIIUTE €KEMECIUHbIE HaKOIUIeHUs (puc.6).

Jlo6aBbTe B Tabnuiy cronber; TeHaeHIMHU U TOCTPOUTE B siUEiKaX 3TOTO CTONIOIA CIIAPKIAWHBI
CJICAYIOIIMX THUIIOB: Ul pacxoJoB — cnapkiaiiH ['paduk, ms noxonos — cnapkiaiin Cronben

(I'mcrorpamma), 111 HAKOTUICHHUH — CTIApPKJIaiH BBIMTPBITI/IpOUTpHIIII.

H3MeHuTe BHICOTY CTPOK M HMIMPUHY CTOJOLA CO CHapKiIaifHaMM JUIsl HarJIiJHOTO OTOOpasKeHus

TEHICHIIUN.

OtmeThTe MapKepaMH Ha rpadukax crnapkiIaiiHOB MUHUMAaJIbHbIE U MaKCUMaJIbHbIe 3HAYCHUSI.
Ha rucrorpamme crapkiaifHa BbIACTUTE [IBETOM MUHUMAJIbHOE 3HAYCHHUE.

CpaBHuUTE NOCTPOEHHBIM Bamum pesynpTaT Cc npeacTaBlIeHHbIM Ha puc.6. Ilpu Hamumuuum

paCXO)KI[CHI/Iﬁ MCKAY HUMH BHCCUTC H€O6XOI[I/IMBIC HN3MCHCHMUA.

[Noxaxxute pe3ynbTarhl Bamieit paboThI IpernogaBaTelio.

Pacxoppl 3a Nepeoe Noayrogue [Toic. pyd.)

AlBape |®@eBpanb| MapTt | Anpenb Maid MioHb TeHaeHUHK

MpoSyKTbI NHTaHKA 16,25 13,7 15 12,6 13,2 11,1 \/\"\
KomMmMyHanbHble NAATEXN 6,8 6,2 6 5,9 5,1 4.9 ‘\
CBcny#uBaHwe asTomodmna 5,2 4.8 4,3 4.8 3 3 \,\_‘
BbinnaTa KpeouTos 3 4 3 5 3 6 /\/\/
Mpoune pacxoap 12 0 4,2 1,5 6,3 0 \/\/\
ExemMecAUHble packoipl 43,25 28,7 32,5 29,6 31,1 25 \/\"\
ExemecAuHble 00X0abl a6 28,5 34,2 428 a1 a1 I - - I . .

H BEEEE
HaronneHwa 2,75 -0,2 1,7 13,2 9,9 16 .

Puc.6

IIpakTnyeckas padora Ne 17

«MSExcel. UcnoanL30Banue Ta0JHII B KAaYecTBe 0a3 JaHHLIX)

1. Bsemute panHple Ha paboumii muct (puc.l). CTOMMOCTh 3aka3a BBIUUCISIETCS Kak
MIPOM3BEICHNE KOJMYECTBA OIIAYEHHBIX €JMHHUI[ TOBapa B 3aKa3e Ha LIEHY EIUHUIIbI

TOBapa.

Puc. 4.5



A B C D E F G
1 Be,ﬂ,ﬂMOCTb y4eTa 3aKasoB
Konuyecteo Konusecrso LeHa
®.1.0. HauwmeHoBaHHe Data onna4eHHbIX Croumoctb
3aHaz4MKa ToBapa sakaza | VML TOBAPA eAWHHL, TOBapa CAMHNLEI 3aHaza, pyb.

2 E 3aKaze & saxase ToBapa, pyb.

3 Benwix AT Maposapka 24.05.14 12 12 3100 37200
4 Muxainoe H. A.|MynbTuBapka 07.06.14 5 5 4200 21000
5 Ceposa H.P. Mukcep 26.04.14 10 10 600 6000
6 3otosa A. . Mukcep 11.05.14 15 18 600 10800
7 Cepoea H.P. Maposapka 10.04.14 18 16 3100 49600
8 |3oToBa A. @. YaidHMK 28.06.14 8 10 2100 21000
9 Muxainoe H. A.|bneHaep 29.06.14 10 12 2300 27600
10 Cenosa H. P. Kodesapka 02.05.14 15 15 1200 18000
11 Benwix A.TI. YaliHKK 16.05.14 24 24 2100 50400
12 Cenosa H. P. bnenpep 27.05.14 16 20 2300 46000
13 3oToBa A. @. NapoBapka 06.04.14 10 10 3100 31000
14 Cenosa H. P. Kodemonka 29.05.14 8 8 900 7200
15 Muxarnoe H. A.|Kadesapka 17.05.14 12 10 1200 12000
16 Cenoea H. P. MynbTUBapKa 03.06.14 22 20 4200 84000
17 Benwsix A.T1. Toctep 22.04.14 10 8 950 7600

Puc. 1

2. CoxpaHuTe CO3/JaHHYI0 pabo4yyl0 KHUTY B CBOCH Mamke Ha padouyeM JHUCKE TOJI UMEHEM
@®amunusa_Pabora 17.

3. TIlocaenoBaTenbHO

BBITIOJIHUTEC

B

TadJmIe

Hannbie/CoptupoBka u GuinbTp/CopTUpOBKA):

a)
0)

B)

Mo haMUITUSM 3aKa3YUKOB B aJI()aBUTHOM TTOPSIJIKE;
10 CTOMMOCTH 33aKa30B B YOBIBAIOIIIEM TIOPSIIKE;
10 HAWMEHOBAaHWIO TOBApOB B alI(PaBUTHOM IOPSIKE, a BHYTPH KaXKIOW MOITY4YEHHOU

COPTHPOBKY

TPYIHIIBI ITO KOJIUYCCTBY CAWMHUI] TOBAPA B 3aKa3€ IO BO3PACTAHUIO,

r)

IPYIIIBI 10 JaTe 3aKa3a.

3anucen

(komaHga

no ¢aMuwIMsIM 3aKa3uMKOB B al(paBUTHOM TMOPSAJKE, a BHYTPHU KaKIOH MOTy4EeHHOM

4. C nomompto ¢unbTpa (komanma Jlanawsie/ CopTupoBka u GuUIbTP/DPUIBTP) MOTYyUUTE
BBIOOPKY JTAaHHBIX B TAOJHIIE MO CISAYIOUIUM YCIOBHSIM OTOOpA:
a) ONpeAeIUTh Bee 3aka3bl Muxaitnosoit H. A.
KoanuecTBO KonuecTBO [Mena
D.1.0. HaumenoBanue |[laTa eAUHUI] TOBAPAOIIAYCHHBIX (107030701081 CTouMoCTh
3aKa3uuKa roBapa 3aka3a  [B 3aKa3ze eIHHUIl TOBapa BTOBapa, pyo. Baka3sa, pyo.
3aka3e

MuxaitnoB H. A. [Kodesapka 17.05.14 |12 10 1200 12000
Muxaitnos H. A. [MynbTHBapka 07.06.14 |5 5 4200 21000
Muxaitno H. A. |baennep 29.06.14 |10 12 2300 27600

0) onpenenuTh 3akasbl 3a nepuoy ¢ 03.05.14, nieHa exuHUIBI TOBapa B KOTOpbix 6oee 3000 pyo.
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IKosimuecTBO KosimuecTtBo [ena
D.1.0. HaumenoBanue |lara eAUHUL] TOBAPAONJIAYEHHBIX e TMHUIbI CTrouMoCTh
3aKa3uHKa ToBapa 3aKa3za B 3aKa3e elMHUI TOBapaToBapa, py0. Baka3za, pyo0.
B 3aKa3ze
Bembix A. I1. [TapoBapka 24.05.14 |12 12 3100 37200
MuxaiinoB H. A.  [MynbTuBapka 07.06.14 |5 5 4200 21000
Cenosa H. P. MynbTuBapKa 03.06.14 22 20 4200 84000
B) ONPCHICINUTD 3AIIUCH C q)aMI/IJII/DIMI/I 3aKa34MKOB, HAUMHAKOIIIUXCS Ha 6yKBy b nau M.
IKosimuecTBO KosimuecTBo [ena
D.1.0. HaumenoBanue |lara eAUHUIL] TOBAPAONMJIAYEHHBIX e TMHUIbI CTtouMoCTh
3aKa3uHKa ToBapa 3aka3za B 3aKa3e eMHUI TOBapaToBapa, py0. Baka3za, pyo0.
B 3aKa3e
Bembix A. I1. Toctep 22.04.14 |10 3 950 7600
benbix A. I1. REVEIN 16.05.14 P4 24 2100 50400
Bembix A. I1. [TapoBapka 24.05.14 |12 12 3100 37200
Muxaiinos H. A.  |[Kodesapka 17.05.14 |12 10 1200 12000
MuxaiinoB H. A.  [MynbTuBapka 07.06.14 |5 5 4200 21000
MuxaiinoB H. A.  |biennep 29.06.14 (10 12 2300 27600
T) BBIOPATh 3aKa3bl MAPOBAPOK 3a aNpeb.
IKosimuecTBO KosimuecTBO [ena
D.1.0. HaumenoBanue |lara eAUHUL] TOBAPAOIJIAYEHHBIX e TMHUIbI CTrouMoCTh
3aKa3uHKa ToBapa 3aKa3za B 3aKa3e eIMHUI TOBapaToBapa, py0. Baka3za, pyo0.
B 3aKa3e
3otoBa A. . [TapoBapka 06.04.14 |10 10 3100 31000
Cenosa H. P. [TapoBapka 10.04.14 |18 16 3100 49600
1) OTIPEAEIUTh 3aKa3bl 32 MECSI] Mal, KOJIMYECTBO €ANHMI] TOBapa B KOTOPBIX cocTasisieT oT 10
1o 20.
KoanuecTBO KoauuecTBO ena
D.N.0. HaumenoBanue |[laTa eIUHUI] TOBAPAONMJIAYEHHBIX  |[eJUHUIbI CTtouMoCTh
3aKa3uHKa ToBapa 3aKa3za B 3aKa3e eIMHUI] TOBapaToBapa, py0. Baka3za, pyo0.
B 3aKa3e
bensix A. II. [TapoBapka 24.05.14 |12 12 3100 37200
3otoBa A. . Muxcep 11.05.14 |15 18 600 10800
MuxaitnmoB H. A.  [Kodesapka 17.05.14 |12 10 1200 12000
Cenosa H. P. Kodeapka 03.05.14 |15 15 1200 18000
Cemosa H. P. brnenmep 27.05.14 |16 20 2300 46000
e) ONPEACINUTH 3aKa3 C MAKCUMAJIBHON CTOMMOCTBIO.
IKosimuecTBO KosimuecTBo [ena
D.1.0. HaumenoBanue |lara eAUHUL] TOBAPAOIMJIAYEHHBIX e TMHUIbI CTrouMoCTh
BaKa3yuKa ToBapa 3aKa3a B 3aKa3ze eIMHHUI] ToBapaToBapa, py0. 3aka3za, pyo0.
B 3aKa3ze
Cenosa H. P. MynbTUBapKa 03.06.14 22 20 4200 84000

) OIPENIEIUTD MEePBbIE YETHIPE 3aKa3a C HAUOOJbIIEH CTOUMOCTHIO.
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IKosimuecTBO KosimuecTtBo [ena
D.1.0. HaumenoBanue |lara eAUHUL] TOBAPAONJIAYEHHBIX e TMHUIbI CTrouMoCTh
3aKa3unKa ToBapa 3aKa3za B 3aKa3e elMHUI TOBapaToBapa, py0. Baka3za, pyo0.
B 3aKa3ze
Benpix A. I1. REVEIN 16.05.14 P4 24 2100 50400
Cemosa H. P. [TapoBapka 10.04.14 |18 16 3100 49600
Cemosa H. P. brnenmep 27.05.14 |16 20 2300 46000
Cenosa H. P. MynbTHUBapKa 03.06.14 22 20 4200 84000
3) BBIOPATH 3aKa3bl, [IEHA TOBAPOB KOTOPHIX BHIIIE CPETHEH IIEHBI IO BEOMOCTH.
KoanuecTBO KoauuecTBO [ena
D.1.0. HaumenoBanue |[laTa eIUHUI] TOBAPAOMJIAYEHHBIX  |[eJUHHIbI CTtouMoCTh
BaKa3yuKa ToBapa 3aKa3a B 3aKa3ze eIMHUI] ToBapaToBapa, py0. 3aka3za, pyo0.
B 3aKa3ze
Bembix A. I1. [TapoBapka 24.05.14 |12 12 3100 37200
3otoBa A. . [TapoBapka 06.04.14 |10 10 3100 31000
Muxaitnos H. A.  [MynbsTHBapka 07.06.14 |5 5 4200 21000
MuxaiinoB H. A.  |biennep 29.06.14 (10 12 2300 27600
Cenosa H. P. [TapoBapka 10.04.14 |18 16 3100 49600
Cenosa H. P. Ibriennep 27.05.14 |16 20 2300 46000
Cenosa H. P. MynbTHUBapKa 03.06.14 22 20 4200 84000

5. C nmomompio pacupeHHoro ¢uibtpa (komanna lanaeie — CopTupoBKa U (QUIBTP —
JIOTIOTHUTENBHO), TONyYUTE BBIOOPKY JaHHBIX B TaOJMIE COTJIACHO IPHUBEICHHBIM
yCcIoBHsSIM (KpuTepuu 0TOOpa pacuIMpeHHOro (uiIbTpa U pe3yabTaThl (QUIbTpAUU
COXpaHUTE Ha paboveM JIUCTE):

a) onpenenuTh 3aka3el Cenooit H. P., 1iena 3a enunuity ToBapa B kotopbix 6oiee 2000 pyo.
IKosimuecTBO KosimuecTBO [ena
D.1.0. HaumenoBanue |lara eAUHUI] TOBAPAOIMJIAYEHHBIX e THHUIbI CTrouMoCTh
BaKa3uMKa roBapa 3aKa3a B 3aKa3e eUHHI] TOBapaToBapa, pyd. 3aka3za, pyo.
B 3aKa3e
Cenosa H. P. [TapoBapka 10.04.14 |18 16 3100 49600
Cemnosa H. P. Brenaep 27.05.14 |16 20 2300 46000
Cenmosa H. P. IMynpTHBapKa 03.06.14 22 20 4200 84000

0) ompeaeuTh 3aKa39MKOB, Y KOTOPBIX B 3aKa3e KOJUYECTBO CIMHUI] TOBapa Oosee 15 wiu eHa
enuaAIB ToBapa menee 1000 pyo.

IKosrmuecTBO [lena eqUHUIIBI
D.U.0. HamMeHoBaHHWe |eIMHUI] TOBapa BTOBapa, pyo.
BaKa3zdyuKa ToBapa 3aKase
benbix A. II. Tocrtep 10 950
Bembix A. I1. HaitHUK 24 2100
BoroBa A. ®.  [Muxcep 15 600
CenoBa H. P.  [[lapoBapxka 18 3100
Cemoa H. P.  [Muxcep 10 600
Cenosa H. P.  |[bnennep 16 2300
Cemosa H. P.  [Kodemonka 3 900
Cenosa H. P.  MynbTHBapka 22 4200
B) BBIOpATh 3aKa3bl MAPOBAPKH 3a aIpedb.
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r)

D.1.0. HaunmenoBanue |lara3akaza |[lena exmHunbl (CTOMMOCTD
3aKa3ynKa ToBapa ToBapa, py0. [aka3sa, pyo.
3oroBa A. ®@. [[lapoBapka 06.04.14 3100 31000
Cenosa H. P.  [[TapoBapka 10.04.14 3100 49600

OIINTAY€CHHBIX €IHUHMUII.

KosimuecTBO }_I(OJII/I‘IeCTBO
D.1.0. HaumeHoBaHUe |eMHHMII TOBapa BOIJIAYE€HHbIX
BaKa3uyuKa TOoBapa Baka3se eIMHHUIl TOBAapa B|

Bakase

benbix A. II. Tocrep 10 3
MuxaitnoB H. A.  [Kodesapka 12 10
Cenosa H. P. ITapoBapxa 18 16
Cenmosa H. P. MynbpTHBapKa 22 20

OIMPCACIINTh 3aKa3bl, B KOTOPBLIX KOJHWYECTBO CIAWHHI] TOBapa OoJIbllle KOJIHMYECTBA

I[) OMNpPCACIIMTL 3aKa3bl 3a BTOPYIO IMOJIOBUHY Mas WJIU 3aKa3bl, KOJIMYCCTBO CAWHHIL TOBApa B
KOTOpBIX Ooee 15.

KoanuecTBO KoauuecTBO ena
D.1.0. HaumenoBanue |[laTta eIUHUI] TOBAPAONMJIAYEHHBIX  |[@AUHHIbI CTtouMoCTh
3aKa3uHKa ToBapa 3aka3za B 3aKa3e eIMHUI TOBapaToBapa, py0. Baka3za, pyo0.
B 3aKa3e
benbix A. I1. REVEIN 16.05.14 P4 24 2100 50400
benbix A. II. [TapoBapka 24.05.14 |12 12 3100 37200
MuxaitmoB H. A.  [Kodesapka 17.05.14 |12 10 1200 12000
Cenosa H. P. [TapoBapka 10.04.14 |18 16 3100 49600
Cemosa H. P. brnenmep 27.05.14 |16 20 2300 46000
Cemosa H. P. Kodemomnka 29.05.14 8 8 900 7200
Cenosa H. P. IMynpTHBapKa 03.06.14 22 20 4200 84000
e) ONPEACIINTh 3aKa3bl, KOJIMYECTBO OIJIAYEHHBIX €IUHUI] TOBapa B KOTOPHIX MeHee 16. U3
CIHCKA UCKIIOUYUTH KO(EeBaAPKU U KOPEMOIIKH.
IKosimuecTBO KosimuecTBO [ena
D.1.0. HaumenoBanue |lara eAUHUI] TOBAPAOIMJIAYEHHBIX e TMHUIbI CTrouMoCTh
3aKa3uHKa ToBapa 3aKa3za B 3aKa3e elMHUI TOBapaToBapa, py0. Baka3za, pyo0.
B 3aKa3e
Bembix A. I1. Toctep 22.04.14 |10 3 950 7600
benbix A. II. [TapoBapka 24.05.14 |12 12 3100 37200
3otoBa A. . [TapoBapka 06.04.14 |10 10 3100 31000
3oToBa A. @. REVEIIN 28.06.14 8 10 2100 21000
MuxaiinoB H. A.  [MynbTuBapka 07.06.14 |5 5 4200 21000
Muxainos H. A.  [bnenaep 29.06.14 |10 12 2300 27600
Cemosa H. P. Muxkcep 26.04.14 |10 10 600 6000
’K) OINpENENUTh 3aKa3bl, 1IEHa €IWHMIIBI TOBapa B KOTOPBIX MPEBBIIIAET CPEIHION IEHY IO
Beomoctr nir MeHbie 800 pyo.
KoanuecTBO KoaunuecTBO [ena
D.N.0. HaumenoBanue |[laTra eIUHUI] TOBAPAOMJIAYEHHBIX  |[@AUHHIbI CTtouMoCTh
3aKa3uHKa ToBapa 3aKa3a B 3aKa3e eIMHUI] TOBapaToBapa, py0. Baka3za, pyo0.
B 3aKa3e
benbix A. I1. [TapoBapka 24.05.14 |12 12 3100 37200
3otoBa A. . [TapoBapka 06.04.14 |10 10 3100 31000
3otoBa A. O. Muxkcep 11.05.14 |15 18 600 10800




Muxaitnos H. A.  [MynbsTHBapka 07.06.14 |5 5 4200 21000
MuxaiinoB H. A.  |biennep 29.06.14 (10 12 2300 27600
Cemosa H. P. [TapoBapka 10.04.14 |18 16 3100 49600
Cemosa H. P. Muxkcep 26.04.14 |10 10 600 6000

Cenosa H. P. bnennep 27.05.14 |16 20 2300 46000
Cenmosa H. P. IMynbpTHBapKa 03.06.14 22 20 4200 84000

6. Coxpanute padouyto kHury. [Tokaxxute pe3ynbrar Barieit paboTsl pemno1aBaTesnto.

IIpakTnyeckas padbora Ne 18

«MSExcel. CBoanble Ta0INILD

Hcnonp3ys onepaiuy KOMUPOBAHUS U 3alI0JTHEHUS, BBEUTE JaHHbIE HA pabouyuil JIUCT
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(puc.1).
Puc.1
A B C E F

1 NaHHble 0 npogakax B punuanax marazuHa "Cnopt”
2
3 lopog, PernoH Mecay | Keapran NnaH DaKT
4 Mockea LleHTpansHbIA ©O Aus Ke.1 1700 1300
5 Mockea LleHTpanbHbIA ©0 ®es Ke. 1 1300 1500
6 Mockea LleHTpaneHbld ©O0 Map Ke.1 1800 1200
7 Mockea LleHTpansHbIA ©O Anp Ke. 2 1300 1200/
8 Mockea LLeHTpa kHbIH ©0 Mal Ke. 2 1300 1200
9 Mockea LleHTpaneHbld ©O0 Hwon Ke. 2 1400 1300
10 Anana H#Hblid ©0 AHB Ke. 1 1700 1300
11 AHana HO#HbIH ©0 e KB.1 1300 1100/
12 Anana HO#HbIA ®O Map Ke.1 1600 1200
13 AHana HO#HbIA @0 Anp KB. 2 1000 2000/
14 | Anana HO®HbIA O Mai Ke. 2 1500 1600
15 Axana H#Hblid ©0 WMioH Kg. 2 1600 1700
16 HoBocWBMpcK CHBMPCKMIA ©0 AHB Ke.1 2000 1500
17 HoeocwBupck CHBMpCHMA ©O des He. 1 1200 1900
18 HoeocwBupcr Crbupcrmia ©0 Map Ke. 1 1600 1900
19 HoBocHBMpCK CHBMPCKMIA ©0 Anp Ke. 2 1900 1500
20 HoeocwBupck CHBMpCHMA ©O Maid He. 2 1600 1100
21 HoeocwBupcr Crbupcrmia ©0 WroH Ke. 2 1500 1300
22 HpacHoAapck CHBMpCHMA ©O AHB He. 1 2000 1300
23 HpacHoAapck Crbupcrmia ©0 Tep Ke. 1 1200 1700
24 HpacHOAPCK CHBMPCKMIA ©0 Map Ke.1 1000 1400
25 HpacHoapck CHBMpCHMA ©O Anp He. 2 1800 1400
26 HpacHoAapck Crbupcrmia ©0 Mai Ke. 2 1800 1300
27 HpacHoApCK CHBMPCKMIA ©0 WroH Ke. 2 1100 1200
28 Xabapoeck JaneHeBocTouHbIA @0 |AHB He. 1 1000 1100
29 XabapoBeck [ansHeBocTouHbIA @0 |Des Ke. 1 1600 1400
30 XabapoBeck [aneHeBOCTOUHBIA @0 |Map Ke.1 1900 1700
31 Xabapoeck JansHeBocTouHbid @0 |Anp Ke. 2 1600 1100
32 XabapoBeck [aneHeBOCTOUHBIA ©0  |Mak Ke. 2 1100 1900
33 Xabapoeck JaneHeBocTouHbIA @0 |MioH He. 2 1800 1700
34 BnagMBocTOR JansHeBocTouHbIA @0 |AHB Ke.1 1200 1400/
35 BnagMBOCTOR [anbHeBocTOUHDIA @0 |Des Ke. 1 1700 1200
36 BrnanuMeocTOH JaneHeBocTouHbin @0 [Map Ke.1 1600 1000/
37 BnaguveocTol JansHeBocTouHbid @0 |Anp Ke. 2 1100 1500/
38 BnagMBOCTOH [aneHeBOCTOUHBIA ©0  |Mak Ke.2 1300 2000/
39 BranMmeocTOK JaneHeBocTouHbIA @0 |MioH Ke. 2 1300 2000/

L. [Ipeobpazyiite BBE/ICHHbBIC JTAaHHBIE B TabIuIly (komaHga

BcraBka/Ta0nunpl/ Tabnwuia).
2. HOCJ’IGI[OB&TCJ'IBHO BBIIIOJTHUTE COPTHUPOBKY B Ta6nnue, HCIIOJIB3YsA KHOIIKH
¢mibTpa:
a) 10 peruoHam B aJI(baBI/ITHOM TMOPAAKE;




6) 110 INIAaHOBBIM ITOKA3aTCJIsIM OT MAKCUMAJIbHOTO K MUHUMAJIbHOMY;

B) 1o (aKTHUIECKUM TTOKA3aTesIM OT MUHUMAJILHOTO K MAKCUMAaJILHOMY
T) 10 ropojiaM B aipaBUTHOM TOPSIIKE.
3. Jo6aBbTe B Tabmuiry crosberr IIpoueHT BbINOJHEHHs ¥ BBIYUCIUTE 3HAYCHUS B
HeM 110 hopmyIie % - 100. OTo6pa3uTte pe3yabTaT ¢ IBYMSs 3HAKAMH IIOCIIE 3aIATOM.
4, B pexume PabGora ¢ Ttabmuimamu ¢ momomipio kKomaHabl KoHCTpykTOop —
[TapameTpsl cTuieit Tabauibl — CTpoKa UTOTOB BCTaBbTE CTPOKY C HTOTOBBIMHU 3HAUYCHUSIMH.
5. B ctpoke utoros orobpazute cymMmmapHsie 3HaueHus 1o croibuam Ilaan, @akr u
cpennee 3HaYeHHE 110 cToyoy IIpoieHT BHIMOJIHEHUS.
6. Ha Jlucme 2 co3naiite Tabnuiy (puc.2).
TI'opon IInan dakr IIpoueHT BHINOTHEHHSA
Amnana
Buagusoctok
Kpacnosipck
Mocksa
Hosocubupck
XabapoBck
Puc. 2
7. B wucxonmnoii Tabmmue, UCHONb3ys KHONKH (WIBTPA, IOCIEAOBATEIBHO

O0TOOpa3UTe UTOTH O KAXKIOMY TOPOAY U CKOMHUPYHTE UX B HOBYIO Tabmuiy Ha Jlucte 2. J{ns
BCTaBKH U3 Oydepa oOMeHa ucnonp3yiite komanay CrienpanbHasi BcTaBKa— 3HAUCHUSI.

8. Caumure ¢punbtp ¢ nois Fopon.

9. OtoOpa3ute B CTPOKE HTOrOB MAaKCHUMallbHblE TIUIAHOBBIE U (PAKTHYECKHE
3HAUEHUsI, MUHAMAJIbHBIA MIPOLICHT BHIMIOTHEHHUS.

10. CoxpaHUTe CO3/IaHHYIO0 pab0ovyl0 KHUTY B CBOEH Marke Ha pabodyeM TUCKE IO
umeneM @amunusa_Pabora 18.

I1. [Tokaxwute pe3ynbraTsl Bamieit paboThl mpenopaBaTemo.

12. YOepute CTpOKYy HMTOTOB M MpeoOpasyiTe TaOmHIly B OOBIYHBIA JHANA30H C
MOMOIIBI0 KOMaH KOHTEKCTHOU BKIa ik KOHCTpYKTOP.

13. Vnanute cronoer [IpoueHT BHIMOJIHEHUS.

14. Ucnons3ys komanny annbie/Ctpykrypa/IIpoMexxyTOUHBI WTOT, ONpEAEIUTe
WUTOTOBBIE TUTAHOBBIC U (DaKTUYECKUE TTPOJIAXKH I KaXKI0ro KBapTaa (puc.3).

15. [Toxaxkute pe3ynbTaThl Bareir paboThl IpernoaBaTeto.
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JaHHbIe 0 npofarHax B unuanax marasvia "Cnopt"

lopopg Pernon Mecay, | Heaprtan Mnau DaKT
Mockea LleHTpaneHblid @0 AHE Ke. 1 1700 1900
Mockea LeHTpaneHblid ®0 des He.1 1300 1500
Mockea LleHTpaneHbli ©0 Map He. 1l 1800 1200
AHana H#HbIA @O Aue He.1 1700 1300
AHana HO#HBIA ©O des He.1l 1300 1100
AHana HO#HBIA @O Map Ke. 1 1600 1200
Hosockbrpck Crbwmpcrmin ©0 Aue Ke.1 2000 1500
HosocuBuMpck CHBMpCHMiA ©O ®eB Ke.1 1200 1900
HosockBrpck CHBMpcHMid @0 Map Ke.1 1600 1900
KpacHoApck Crbupcrmid ®0 AHE He.1l 2000 1300
KpacHoApcH CHBMpCHMEA DO ®eB Ke.1 1200 1700
HpacHoApck Cwbwmpcrmia @0 Map Ke.1 1000 1400
Xabapoeck JansHesocTouHbll @O |AHB Ke.1 1000 1100
Xabapoeck JansHesocTouHbll @0 |@eB Ke.1 1600 1400
XabapoBck [OansHeBoCTOUHBIA @0 |Map He. 1l 1900 1700
BnagMBeoCcTOK JansHepocTouHBIA @O |AHE He. 1l 1200 1400
BnagMeocTol JancHesocTouHblR 0 TeB Ke.1 1700 1200
Bnagweocror JansHesocTouHbIR OO0 Map Ke. 1 1600 1000
Ke. 1 MTor 27400 25700
Mockea LleHTpaneHoiid @0 Anp He. 2 1800 1800
Mockea LleHTpansHbid @0 Mai Ke. 2 1300 1200
Mockea LleHTpanbHbiid @0 MroH He. 2 1400 1300
AHana HO#HBIHA ©O Anp He. 2 1000 2000
AHana HOsHBIH @O Maid Ke. 2 1500 1600
AHana H#HbIA @O HMroH He. 2 1600 1700
HosocwBupck CWBMpCHMiA ©O Anp Ke. 2 1900 1500
HosocuBrMpck CHBMpcHMiA @0 Mai KB. 2 1600 1100
Hosocubupck CrubKrpcrMid @0 MroH He. 2 1500 1300
KpacHoApck CHBMpCHMiA ©O Anp KB. 2 1800 1400
HpacHoApck CHBMpcHMid @0 Mai KB. 2 1800 1300
KpacHoApck CWBMpCHMiA ©O MioH Ke. 2 1100 1200
Xabaposck JansHesocTouHbld @O [Anp KB. 2 1600 1100
Xabaposck JaneHesoctounblil @0 [Mai Ke. 2 1100 1500
Xabapoeck JansHesocTouHblil @O |MoH Ke. 2 1800 1700
BnagveocTol LdansHesocTouHeld @0 |Anp Ke. 2 1100 1500
BnagWeocToH [OansHeBOCTOUHBIA @0 |Maid He. 2 1800 2000
BnagMBeoCcTOK OansHepocTouHBIA @O0 |MioH Ke. 2 1300 2000
Ke. 2 UTor 27000 27600
O6wmi uTo 54400 53300
Puc.3
16. OTMeHHTE BBIYUCIIEHUE UTOTOBBIX 3HAYECHH.
17. Onpenenute UTOroBbIC TJIAHOBBIC U (PAKTUYECKUE MTPOAAKU JIS KAXKIOTO TOpo/a.
18. C nomouipl0 KHOMOK CTPYKTYpbl 1, 2, 3 uimm +/—, pacroyio)KEHHBIX cjeBa OT

TaOJIMIIBI, YCTAHOBUTE OTOOPaKEHHE UTOTOB 110 Topojam (puc.4).

99



A B C D E F G
1 JaHHble o npogamax B ¢unvanax mara3uia "Cnopt"
3 lopog, Pernox Mecay | Heaptan MnaH daKT
10 AwWana Wtor 8700 8900
17 Bnagueocrox UTor 8700 9100
24 |Kpacnoapck Mror 900 8300
31 Mockea Utor 9300 8900
38 HoBocuOMpCH UTOr 9800 9200
45 XaBaposck UTor 3000 8900
= 46 06w uTor 54400 53300
a7
Puc. 4
19. OTMeHHTE BBIYUCIIEHUE UTOTOBBIX 3HAYECHHM.
20. Onpenenute WTOTOBBIE IUIAHOBBIE W (DAKTHUYECKHE TPOAAXKU IS KaKIOTO
peruoHa v KOJIMYECTBO MPOJIaXK B peTHOHE (puc.S).
[1]2]=]4] A B c D E F G
1 JlanHbie 0 npogaxkax B dunuanax marasmia "Cnopt”
2
3 ropog, PErMOH Mecay, | Heapran Mnax DaKT
[T [ 4 BnaguweocTon JansHeBOCTOYUHBIA ©O Aus Ke. 1 1200 1400
5 BnagMeocTOR JansHeBOCTOUHBIA ©O dbee He.1l 1700 1200
6 BNagMBOCTOR JansHEBOCTOUHBIH ©O Map Ke. 1 1600 1000
7 BnagneocTol JansHeBOCTOYUHBIA ©O Anp Ke. 2 1100 1500
8 BnaoneocTOH JansHeBOCTOUHBIA ©O Mai Ke. 2 1300 2000
9 BNagMBOCTOR JansHEBOCTOUHBIH ©O WioH Ke. 2 1300 2000
10 Xabapoeck JansHeBOCTOYUHBIA ©O AHB He.1 1000 1100
11 | Xabaposck JansHeBOCTOUHBIA ©O des Ke.1 1600 1400
12 XabapoBcK JansHeBOCTOUHBIH ©O0 Map He. 1 1900 1700
13 Xabaposck JansHeBOCTOYUHBIA ©O Anp Ke.2 1600 1100
14 | Xabaposck JansHeBOCTOUHBIA ©O Maia KB. 2 1100 1900
- | 15 Xabaposck JansHeBOCTOUHBIH ©O0 WioH He. 2 1800 1700
EI 16 [fansHeBocTouHbIH @O Konwuecteo 12
EI 17 JlaneHeBoCcTouHBIH @O WTor 17700 18000
30 CubBHpckuid @0 Konuuecteo 12
31 Cubupckmii @0 Uror 18700 17500
38 LlenTpaneHelid ©0 Konwyecteo 6
39 LleHTpanbHEId ©O0 UTor 9300 8900
46 HO#HBIH @0 Konuuecteo B
47 HxHbIA O WTor 8700 8900
[=] 48 06Wee KONWUECTBD 39
49 O6wMiA uTor 54400 53300
50
Puc.5
21. [Noxaxxute pe3ynbTarhl Bamieit paboThI MpernogaBaTelio.
22. OTMEHUTE BBIUHUCIICHUE UTOTOBBIX 3HAUYEHUM.
23. Ha HOBOM JIUCTE co3IanTe CBOJHYIO Ta0IHIy (komaHa

Bcerapka/Tabmunel/CBoiHbIE TAONMUIBI) C NaHHBIMH O (DAKTHUECKHX MpoJaaxax s KaKIoro

ropoja mo kBapraiam (puc. 6).
24, Jost

OTOOpaKCHHS

HaMMCHOBaHU

rnojei

Koncrpykrop/Maxet otueta/Ilokazars B Tabnn4HO# popme.

100

HCTOJIb3YITE

KOMaHTy




A B C D E

1

2

3 Cymma no nonw @aky Keaprtan |~

4 Topog, *|Ke. 1 Ke. 2 OBWmid uTor

5 |Mockea 4600 4300 8900

B AHana 3600 5300 8900

7 HoeocwBupck 5300 3900 9200

& |HpacHoApck 4400 3900 8200

9 XabapoBcK 4200 4700 8900

10 BnagWeocTol 3600 5500 9100

11 |O6wWHiA uTor 25700 27600 53300

12

Puc. 6

25. JI1s1 MaHHBIX B CBOAHOM TAOJHIIE YCTAHOBUTE JCHEKHBIA (opMar.
26. He wu3meHsiss cTpyKTypy CBOAHOW  TaOnMIBl, C TOMOIIBI0  KOMAaHJbI

[Tapametpsl/AktuBHOe mone/Ilapamerpsl mons oToOpa3uTe MaKCHUMalbHbIE (aKTHUECKHUE
MPOJIaXKH JJIs KaX10T0 ropoja 1o kBaprainam (puc.7).

A B C D E
1
2
3 MarcHmym no nonw ©@akrt Keapran |~
4 Topopg, T | Ke. 1 Ke. 2 OBwWwmid utor
3 Mockea 1900,00p. 1 800,00p0. 1300,00p.
6 Anana 1300,00p. 2000,00p.  2000,00p.
7 Hosocwbumpck 1900,00p. 1 500,00p0. 1300,00p.
8 |HpacHoapck 1700,00p. 1400,00p. 1700,00p.
9 XabapoBck 1700,00p. 1500,00p0. 1300,00p.
10 BnagMeocTOR 1400,00p. 2000,00p. 2 000,00p.
11 |OBwmMi uTOr 1900,00p. 2000,00p. 2000,00p.
12
Puc.7
27. Ha HoBOM Jmcte paboueli KHHTH CO3/aiiTeé CBOJHYIO JHarpammy,

0TOOpaKaloIIyIO TJIAHOBBIE MTPOAAXKH 110 PETMOHAM JIJIsl K&KI0ro Mecsua (puc. 8).
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| A | B | ¢ D E F G H I
1 Cymma no nonw MNnad MecnqlE‘
2 |PervoH |E| Aue Mes Map Anp Maid HioH O6WMiA uTor
| 3 |danbHeBocTOUHBIR B0 2200 3300 3500 2700 2900 3100 17700
iCHﬁhpCHHﬁ o0 4000 2400 2600 3700 3400 2600 18700
iLl,EHTpEIIbeIﬁ jole] 1700 1300 1800 1800 1300 1400 9300
6 | HmHbIA DO 1700 1300 1600 1000 1500 1600 8700
| 7 | OBuwuii utor 9600 8300 9500 9200 9100 8700 54400
| 8
i CymMa no nonka [naH
|10
11 4500
12| 4000
13 | 3500 MecAn -
14 | 3000 U
|15 | 2500 N Pes
E 2000 HMap
117 | 1500 e
118 | 1000 g
13 M MET
E 2 B MoH
o o]
E NanbHEBOCTOUHBILA CuBupcrui @0 LleHTpanbHeIA ©0 HHHEIN @0
A 30
23
E PervoH -
B
Puc. 8
28. Ha HoBOM nucTe pabouelt KHUTH CO3/aiiTe CBOJHYIO TaONHILy ¢ (PUIBTPOM IO
KBaptaiy (puc. 9).
A B C D E F G H |
1 HKeaptan (Bce) -
2
3 Cymma no nonw Qakr Mecay ~
4 |PernoH - [lTopopg ~ |Aus Ddes Map Anp Mai Hion OBwmia uTor
5 = dancHeBOCTOUYHBEIH @O XabapoBck 1100 1400 1700 1100 1500 1700 8900
b BnagMeocToK 1400 1200 1000 1500 2000 2000 9100
7 [AanbHeBOCTOUHLIA @O MTOr 2500 2600 2700 2600 3900 3700 18000
8 = Cubupcruia @O Hoeocmbupcr 1500 1500 1500 1500 1100 1300 9200
] KpacHoapck 1300 1700 1400 1400 1300 1200 8300
10 CubBupckuid @O MTor 2800 3600 3300 2000 2400 2500 17500
11 = leHTpanbHbId ©O MockBa 1900 1500 1200 1800 1200 1300 8900
12 LleHTpaneHblid ®O UTOr 1900 1500 1200 1800 1200 1300 8900
13 | =2 H#HbIE @O Anana 1300 1100 1200 2000 1600 1700 8900
14 HOmHBIH @O UTor 1300 1100 1200 2000 1600 1700 8900
15 OBwwmii utor 8500 8300 8400 9300 9100 9200 53300
Puc. 9
29. OTo0Opa3uTe CBOHBIC JAaHHBIC B TAOIHUIIE TOJIBKO IO TIEPBOMY KBapTamy.
30. Ha woBOM nucre pabodeil KHUTH CO3[aiTe CBOAHYIO TaONHIy (aKTHYECKUX
MPOJIaXKk IO MecsiIaM i Kaxaoro kBapraia (puc.10).
31. Jlo6aBbpTe cpe3 mo ropomaMm C moMoliblo Komauzasl Ilapamerpe/CopTupoBka u

¢unbTp/BeraBuTh Ccpes.
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1
2
3 | Cymma no nonw {Dalrr_ Keaptan - erPDH & b
4 |Mecay, ~|Ke. 1 He. 2 OBwKid uTor
5 | Ane 8500 ss00 | | Mockaa |
6 |Oes 2300 8300 [gHana ]
& ap = el [HUBDCMEMpCH l
8 |Anp 9300 9300
9 |Maii 9100 9100 [ KpacHoApck ]
10 |MwoH 9200 9200 [ XaBaposck l
11 OBGWHA HTOT 25700 27600 53300
12 [ BnagueocToK l
13
14
15
16 : =
17
Puc.10
32. Hcnons3ys cpes, orobpasute hakTHUecKre MPOoIaXu st ropojia XabapoBcKa.
33. Coxpanute pabouyro kHury. llokaxure pesynapTaThl Bamelr paOoTh
MPENo/1aBaTelo.

IIpakTyeckas padora Ne 19
«IIpoexTupoBanue b/ B MSAccess»

B nannoii nabopatopHoii pabote OyaeT pacCMOTpEH MpUMep BEIECHUS ydeTa IepcoHalia
JUIS HEKOTOPOTO YCIIOBHOTO npeanpusaTs: Kommepueckoro 6anka « O9KOHOMHCT.

OcHoOBHbBIE 321241 ABTOMATH3UPOBAHHON CHCTEMBI yyeTa:

BBox maHHBIX 0 COTpyIHHMKAX ¥ MX Ha3Ha4YCHHIX. BHeceHne n3MeHeHu# B HH(OpMAIIHIO.

OOecnieueHre CUCTEMbl XpaHEHUs U 00pabOTKM HWHPOPMALUU O COTPYTHHKAX.
[TopnepxaHue 1ETOCTHOCTH JAaHHBIX O MEPCOHAIEC OPTaHU3AIUH.

dopMHUpOBaHUE IKPAHHBIX U OYMa)KHBIX OTYETOB IO MIEPCOHAITY 11O 33JaHHBIM 00pa3iiam.

BBenenue ciuckoB JOJKHOCTEH.

XpaHeHe ONUCaHUs OPraHU3ALNOHHON CTPYKTYphI (CIIMCKA OTIENOB).

na cozoanuab/lomoenkadposdoankanpedocmaguiciedyouyro ungopmayuro.

CoTpyaHnku KpeauTHOro oraeua (rea. Oraena no6 334)

1. NBanoB WMBan BacunbeBuu, yiu. Ilymkwuna, a. 2, kB. 15, 8-914-46-47-485,
01/01/1960, cemeitnsli, 2 neteit, Mmyxckoi, Ynpasmustonuii, 50 000 + npemus 300 eBpo.

2. IlerpoBa Hanmexna IOpweBHa, yn. Jlemwna, n. 8, kB. 46, 8-965-45-23-654,
15/06/1965, cemeiinsiii, 2 merel, skeHCckuil, 3amecturens ympasistomiero, 40 000 + mpemus
250 eBpo.

3. CypkoB Poman BuktopoBuu, yn. Jlecnas, n. 45, kB. 9, 8-965-498-88-88,
15/07/1970, cemeitnsbiii, 3 mereit, My>kckoi, 3amectutenb ympasisioniero, 40 000 + npemus
400 eBpo.

4, NBanoBa Omnbra JImutpuesHa, yia. Coboasl, a. 456, kB. 145, 8-913-759-86- 42,
02/04/1975, cemeiinsiii, 1 pebeHok, xeHckui, Begymmit cneuuamuct, 30 000 + npemus 100
€BpO.

5. BacunbkoBa Enena AnnpeeBHa, yin. Jlenuna, n. 46, kB. 14, 8-945-789-99-91,
24/03/1979, cemeiinblii, 2 nereu, xeHckuid, Bexymmuii cnermanuct, 30 000 + mpemust 50 eBpo.
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6. Komkna Makcum BuktopoBuu, yin. Mopckas, a. 15, kB. 48, 8-913-457-78-12,
15/09/1980, cemeitnbiit, 1 pebeHok, Mmyxkckoil, Benymuii cnermanuct, 30 000

+ 300 eBpo npemus.

7. Jlankuna Mapuna CepreesHa, yn. Ilymkuna, n. 45, xB. 18, 8-915-465-96-96,
20/12/1988, xonocrt, xxerckuit, Cienpanuct, 20 000 + 120 eBpo nmpemus.

8. [IBetkoBa AnnHa BuktopoBHa, yn. ['oroms, a. 50, kB. 45, 8-945-769-12-12,
26/11/1985, cemeitnsrii, 1 pedenok, yi. Mopckas, a. 26, kB. 22, 8-916-456-89- 78, Cnernuanucr,

20 000 + 50 eBpo.
CoTpyaHNKH BAJIKTHOrO oTAea (Test. Oraena 100. 335)
1. Vipasnsromuii (1 4enosex)
2. 3amecTuTensb ynpasistonero (1 uenosek)
3. Benymmii cnenuanuct (2 4enoBeka)
4, Cnenmanmuct (2 4enoBeka)
CoTpyannkn wpuandeckoro oraena (teja. Oraena 106 336)
1. Vpasnsromuii (1 genosex)
2. 3amecTuTensb yrpasistomero (1 demoBek)
3. Beaymmuii cienuanuct (2 4eaoBeKa)
4, Cnenmamuct (2 4enoBeka)
Corpyanuku oraena kaapos (Tesa. Oraena 106 337)
1. Vipasnsromuii (1 4enoBex)
2. 3amecTuTensb yrpasistomero (1 denoBek)
3. Benymmii cnenuanuct (1 genosex)
4, Cnenumanuct (2 4enoBeka)
Cotpyannkn nHpopMannoHHOro oraena (rea. Oraena 106 338).
1. Vipasnsromuii (310 BbI).
2. 3amecTuTenb ynpasistonero (1 yenosek)
3. Crenmanuct (2 yenoBeka)

3ananue 1. Co3nanue HOBOM 0a3bl JaHHBIX

Otkpoiite nporpammy MS Access. B nentpe skpana, Haxmute nukrtorpammy«HoBas
0a3a JaHHBIXY.

B npaBoit wactu oxHa mosBUTCS Toyie i BBoAa HasBaHus bJl. HazoBute HOByIO 0a3y
naHHbIX «Kanpsel + Bama (haMuaus» U BEIOEpETE CBOIO MEPCOHAIBHYIO MANKY NI COXPAHCHUS
b.

3aganmne 2. Co3ganne Ta0J 111

[Ipu co3nanuu HOBOM B/l B 3amanuu 1 mo ymMouaHUIO MOSBUTCS OJ{HA TycTas TaOJIuIa.
CozpnaiiTe elle ABe JOMOTHATEIbHBIC TAOMUIBL. VICTIONB3YiiTe KHOTIKY

«Tabnuuay» Ha Bkiaake «Co3ganue».CoxpaHuTe TaOIUIIbI TOJI KIMEHAMU B COOTBETCTBUU
¢ undopmanmeii, kKotopast OyIeT oTpaxkeHa B 3Tux tadbmunax: «CoTpymaHUKN», «JomKHOCTHY,
«Otpenb». YToOBI COXpaHUTHh TaONMIy B pabouelt o00JacCTH HAXXMHUTE Ha BKJIAIKE
COOTBETCTBYIOIIEH TaOJUIBI TPAaBOM KHOMKONW MBIIIK JUIS BBI30BA KOHTEKCTHOTO MEHIO,
BbIOEPUTE MYHKT COXPAHUTh WM HAXXMHUTE MUKTOrpamMmy «CoXpaHUThY» Ha MaHeIu ObICTPOro
JIOCTYTIA.

[TepeiinuTe B pe’KMM KOHCTPYKTOpa TAOJMIBI M CO3JaiiTe HEOOXOauMBbIe mojsi. YToObI
IIEPEUTH B PEKUM KOHCTPYKTOpPA HA BKIaAKe «[ J1aBHas» HaXKMUTE KHONKY«Pexumy.

Jia xaxaol Tabiuibl ONpEeAeTUuTe MOJIs, mMUn OAHHBIX U pazmep B COOTBETCTBUE C
uHpopManuei, KoTopast OyIeT coaepkKaTbCs B 3TUX MOJISX.

[Tone «CemeitHoe MOJI0KEHUE» OYIET YHCIOBBIM — X00cTOoMH (1), cemeiHbIi (2).

3aganue 3. Coznanue cBsizel
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Jlyis TOro 4TOOBI, CO37aTh WM W3MEHHTH CBSI3M MEXKIY TaOJNWIIaMH, HY)KHO CHadaa
3aKPBITh BCE TAOJHIIBI.

3areM Ha TaHENW HWHCTPYMEHTOB «PaboTa ¢ JaHHBIMH» HaXMHUTE KHOINKY «Cxema
IaHHBIX».

JloGaBbTe Ha CXeMy BCE CYIIECTBYIOIIHME TaONHIBI U 3aKPOWTE OKHO JO0aBICHHUS
00BEKTOB.

B paGoueii o61actu oToOpa3sTes moka erie He CBA3aHHbIe MEXy COOO0W TaOIHIIbI.

Jlis u3MEeHeHHs] M CO3/1aHus CBsI3ed HaXMHUTE KHOIKY «/I3MEHUTH CBA3M» Ha MMaHEIH
«KoHcTpyKTOp».

B nosiBuBmIeMcst okHe HaxkmuTe KHOTIKY «HoBoe». OTKpoeTcst OKHO Uil CO3JaHUs CBSA3H.
B kauectBe neBoif TaOMUIBI (CTOPOHA «OJUH» CBSI3M «OJMH KO MHOTHM») BhIOEpHUTE TaOIUIly
«lomxnoctn» u cromberny «Koxm momkHOCcTM». [l mpaBod TaOmWIBI BBIOEPUTE TaOIHILY
«Cotpynauku» u cronbder «Kopa nomkaoctu». Haxkmure kHOKY «OK».

B otkpeiBuieMcsi OkHe ocTaBbTe raynouky «OoOecrieyeHre LEeTOCTHOCTH JaHHBIX» U
co3naiite cBsi3b. CBs3b 0TOOpa3uTCs B paboueit 001acTu.

Coznaiite cBs3b Mex Iy TabaunaMu «CoTpyaHuku» U «OTACIb» aHATOTHYHBIM

obOpa3zom.

3ananue 4. Coznanmne popm

ITox mponieccom 06padoTku uHpopmannu B UC npexae Bcero MOHUMAIOTCS CIISAYIOIINE
IpoUeAypbl: BBOJ, IPOCMOTP, BBIOOpKA HEKOTOPOTO MOJMHOKECTBA JIAaHHBIX, COPTHUPOBKA,
TPYNIUPOBKA, U3MEHEHHE (MCIIPABIICHUE), pacyeT MPOU3BOAHBIX MTApaMETPOB U UTOTOB. Bee atn
JEHCTBUSI MOXKHO Jenath ¢ momoipio 00bekToB CYBJ] ®@opmel. st ogHoit BJl MoxkeT OBITH
pa3paboTaHO CKOJIBKO YroAHO (OpPM B 3aBHCHMOCTH OT IIOCTaBJIICHHBIX 3a1ad4 00paboTKH
unpopmanuu. Ilpu ynmamenunm ¢dopmbl ynmansercs mpoienypa o0paboTku, Tpaduyueckoe
odopmienue, Ho uHpopManus u3 bJ] He rcue3aeT, Tak Kak XpaHUTCI B 00BEKTaX JPYTroro TUIla
— B Tabumax.

YroObl BBecTH AaHHbIe Uit paccMarpuBaemoir B/ «Kanpe», HeoOXoauMo co3nath Tpu
(GbOpMBI: IO OJTHOM TSI KaXK0¥ Tabnuibl. HaumHaTh BBOJ CIIEIyeT ¢ TaOIHUITbI, HAXOAIICIHCS Ha
cropoHe «Onuny», cBsi3u «OAuH KO MHOTHMY. OHa SBISIETCS «TJIaBHON» W3 HEe MOACTABIISIOTCA
3HAaYEHMS EPBUYHOTO KIIF0Ya B TOJI€ BHEIIHETO KIF0Ya «TO0JYMHEHHON) TaOIHIIbI.

@opMbI MOKHO CO3/JaBaTh C IOMOIIbI0O KOHCTPYKTOpa W C TIOMOIIBIO MacTepa.
Bocnonbszyemcss mactepom co3manusi ¢opMm. BeizBaTh MacTep coszmaHusi GopM MOXKHO Ha
BkJaske «Co3nanue», kaonka «Jpyrue gpopmen» BeiOpaB myHKT «Mactep Gpopm».

Jlanee Hy»XHO BBIOpaTh TOJIA JJ1s1 TabuIbl. BeibepeM Bce 1mosist Tabauiibl JOHKHOCTH.

Ha cnenyromem stane «Buewnuit éuo ghopmur» Boioepem «/Ienmounsuity. Jlanee Ha
srane «Tpebdyemoutit cmunvy BbIOEpUTE CTUIL MO CBOeMYy ycMoTpeHuto. Ha srane «3adanue
umenu gopmury Hazosute Gopmy «IllImamnoe pacnucanue+ eéaua Pamunusny.

OTtkpoercs hopMa AJis BBOJA TaHHBIX B TaOIMUITY «J[0MKHOCTIY.

Oo0bekT 1. Dopma «IlITaTtHoe pacnncanue DaMuiIus

Benute nanHbie B COOTBETCTBUE C 33JaHUEM OTJIENa KaJIPOB.

3akpoiite dopMmy U OTKpoiTe Tabmmmy «J/lomkHOCTHY. YOemurech, 4TO BCE JTaHHBIE
BHECEHBI B TAOIHUITY.

O0bekT 2. Tadbauna «A0JKHOCTH

Co3maiite  popmy g 3amonHeHus — Tabmuubi«OTnens».HazoBureee«CTpykTypa
opranuzaruu_Damwmmsty. 3amoaauTte Tadbnuiy «OTaens.

O0bexkT 3. Dopma «CTpyKTypa opranusanuu _DaMmuans)

O0BekT 4. Tadauna «OTaeann»

Co3paiite Gopmy it 3amosnHeHus: Tadbmunsl «Cotpynaukny». HasoBure ee«Kapmouka
COMPYOHUKA.

B npornecce cozpanust popmel BeIOeprTe BHEUTHHM BU (GOPMBI «B 00un cmonoeuy.

O0BexT 5. Popma «KapTouka COTPYAHUKA)
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3amoHUTE KapTOYKM B COOTBETCTBUE C JaHHBIMHU, Bcero 29 wyenoek.Hemoctaromme
JAHHBIE IIPUIYMANTE CAMOCTOSATEIBHO.
Oo0nbexT 6. Tabmuua «CoTpyaHUKN»

IIpakTnyeckas padora Ne 20
«Pabora ¢ B/l B MSAccess»

3anpoc — 3TO OOBEKT MOCTPOCHUSI BPEMEHHBIX TAaOJUIl ¢ OTOOpaHHOW MH(POPMAIIHECH.
3anpockl UCMONB3YIOTCS Uit OTOOpa OTIENBHBIX TMOJIeH OJHOW WIIM HECKOJIBKHX CBSI3aHHBIX
TaOJIML, a TaKXe JUIsi COPTUPOBKH U BBIOOpA 3amuceil M0 HEKOTOPBIM JIOTMYECKHUM YCIOBHSIM.
3anpockl MPECTABISIOTCS KaK BPEMEHHO CO37aBacMble TAOIUIBI U MO3TOMY MOTYT CIYKHUTh
MCTOYHUKOM JAaHHBIX Ui (OPM M OTYETOB. 3alpOChl UCIONB3YIOTCS AJISl CO3AaHUS CTPYKTYPbI
HOBOW TaONMIIBI, MCKIIIOUEHUSI MOBTOPSIOMIUXCS TaHHBIX, CO3MAHHSI MEPEKPECTHBIX TAOJIHII.
3anpochl Takke MO3BOJISIOT CTPYNIUPOBATh, OOHOBUTH WIIM YIAIUTh OJJHOBPEMEHHO HECKOJIBKO
3aMuCcei, BBIMIOTHUTD BRIYUCICHUS UTOTOBBIX UM HOBBIX MOJIEH.

Coznanue 3apocoB BO3MOXHO B PeKMME KOHCTPYKTOpa M MacTepa 3alpocoB.

Co3mamum 3arpoc, KOTOPBIH CONEPKUT UHPOPMALIUIO 000 BCeX cOTpyaHHMKax ((pamunmuun
¥ UMEHA), MX OTJeJax, JODKHOCTIX U HaJ0aBKax.

MacTtep 3anmpocoB MOKHO BBI3BaTh C MOMOINBIO KOMKH «MacTep 3arpocoB» Ha BKIIAJIKE
«Cosznanuey». B mosBuBmemcs okHe «HoBbI# 3ampocy BeiOepem «IIpocToii 3ampocy.

Jlamee w3 pa3HbIX Ta0muil BbiOEpeM HEOOXOIUMBbIC NaHHBIC: (aMWiIus, UMs, OTHE,
IIOJIDKHOCTh,HaJ0aBKa.

Ha crnenyromem mrare BeIOMpaeM TUIT OTYETa «TIOIPOOHBIIY, aee UMs 3arpoca

«3anpoc_Bce coTpynHUKN.

Oo0bexr 7. 3anpoc «Bce coTpyaIHHKH»

3aganue 6. Co3nanue oT4€TOB

Jliis mpeocTaBIeHUs JaHHBIX U UX PAcledaTKu 0COOBIM 00pa30oM UCTOIB3YETCs] OOBEKT
Otyer. C MOMOIIBIO 3TOTO O0BEKTA CO37aTh M HAledaTaTh OTYET, TPYNIUPYIOMNUNA JaHHBIC U
BBIUUCISIONMI uTOord. OTUeT MOXKeT OpaTh JaHHBIE W3TOTOBOTO 3alpoca WU B IpoIlecce
MOCTPOCHHUS MOJTOTOBUTH TAaKOM 3alpoC U3 HECKOJIbKUX Tabmuil. [Ipu 3TOM Haj0 MOMHUTH, YTO
CMEIIICHHE TOJIe TaOJuIl U TOJIeH 3ampoCOB MPHU MOCTPOSHUHM OTdYeTa HemomycTtumo. OTder
MOJKET BBITJIAJETh KaK TabJUIa, HO Yalle MCIOJB3YETCs MPEICTaBICHUE B BUJIE HEPAPXUUECKON
CTPYKTYpHI.

CozmaauM  OTYeT, B KOTOpPOM OToOpakaeTcss HHQOpMAIHUs O COTPYAHHKAX,
CTpYyNIHUPOBAHHAS MO OTAeNaM. J{J1s BBI30Ba MacTepa OTYETOB HAKMUTEKHOIIKY

«Mactep oT4eTOB» Ha BKiIaake «Co3aaHuey.

Ha nepBom miare BeiGepute Bce mods 3ampoca «Bce coTpyaHUKm»

Ha cnenytomem mrare BeIOepuTE BUJ TPYNIHPOBKHA — MO OTHEnaM. J[00aBIsATh ypOBHIO
TPYNIUPOBKH HA CIEAYIOLIEM IIare He HYXKHO. 3aTeM 3aJjaiiTe COPTHPOBKY IO YOBIBAaHUIO
Haq0aBKH.

Bun makera nns ortyera — Crynenvarsiid. CTUIb OTYETa — IO BallleMy YCMOTPEHHIO.
Ha3Banue otdera — OT4eT Hag0aBKUCOTPYIHUKOB.
Oo0mbexr 8. Otuer «Han6aBKHCOTPYAHHKOB

IIpakTyeckas padora Ne 21
«MS Publisher. UuTepdeiic. OcHOBHBIE PUEMBbI Pa00ThI»
3aoanue.
Co3znaTh ¥ Hay4YUTHCS PEIAKTUPOBATh BU3UTHYIO KapTOUKY.

Texnonozcusa pabomot
1. 3amyctutrs MS Publisher 2007.M3yunth Bo3MoxkHOCTH MakeToB MS Publisher 2007:
WH(pOPMAIMOHHBIX TA0JIMYEK, TIAKATOB,0YKIETOB
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2. Ha Bkmagke Tumbl myOnukanuii BeIOpaTh BusutHble kapTouku. M3 mpemmaraembix
Knaccuyecknx maketoB BeiOpaTbKackan.

3. B oxne [lapamerpsl uamenuts L{BeToByro rammy Hal opojckast.

4. Cozpnate [lenoBele mannbele. B ponomnurensHoM okHe Co3maHue HOBOro Habopa
JIEJIOBBIX JAaHHBIX BBECTH JaHHble o cebe. B mone J[lomxkHOCTh yka3zaTh HaMMEHOBAaHUE
JIOJDKHOCTH, KOTOPYIO BbI ObI XOTeNnu 3aHMMAaTh IMOCIEe OKOHYaHHs YHHMBEPCUTETA, HAIPHUMED,
I'enepanbublii  nupektop Typuctudeckoro areHrcrBa OOO «llyremectBue». B  Bkiagke
Hacrpoiika BbiOpats Pazmep ctpanuiisl Ans00MHast.

5. JIBaxnawl IEIKHYTh MBINBI0 MO WKOHKe Kackan, mepen Bamm pabodee okHO
chopmupoBanHoit Busutnoii kaptouku. Coxpanuts Buszutky non nmenem Busutkal.

6. O3HaKOMUTbCS C JAPYTMMH  BHJaMH  I11a0JOHOB  BU3UTHOW  KapTOUKW.
[ToskcnepumeHTHpOBaTh € IAaOJOHAMHU, BBIOpaTh HanOoJee MOHPABUBIIMICA BAapHAHT H
COXPAaHUTh €ro noja umeHeM Busutka2.

7. B ¢aiine BusuTka 2 M3MEHUTH I[BETOBYIO CXEMY M MIPUPTOBYIO CXeMy (Hampumep,
BBIOpaTbGeorgia).

8. BcraButs B mose Jlorotun cBoe ¢oto. st aToro B MeHto [IpaBka BeiOpath JlenoBbie
naHHble (puc.3), HaKaTh KHOMKY VI3MEHUTh, B OTKPBIBIIEMCSl BCIIOMOTaTEIbHOM OKHE HaXXaTb
Jlo6aButh 5M0OneMy U BbIOpaTh UM (aiina, B koropoMm Haxomurcs (oto. Haxxare CoxpaHHUTb,
3aTeM O6HOBI/ITBHy6J'II/IKaI_[I/IIO._

[encesie gaHHbIe ‘ - l T |- |

BribepuTe HaBop AENOBEIX ASHHEIX:

MNonesoBaTencokan 2 |Z| [I-'13MEHMT|:....I l Yoanute l lCo3uaTb... l

Wma: AparyHosa EBreHwa BanepeesHa SMbneMa:
AomHOCTE:  AWPEKTOP
HazBaHWe opraHusaw: 000 EBMEHMA™
Appec: 6330092, np. K.Mapkca, aom 20, VIk

TenedoH, dake n snekTpoHHan nodta: Tenedon: (383)346-06-79
dakc: (383)346-04-00
3n. noyra:Dragunova @b, nstu.ru

JononHUTensHbIE CBEAeHHA Mk AeBKu3: Baw oTabix - Hawa paﬁnTa

[OEHoBMTb nyﬁnmauwo] [ 3aKpeITh ]

Puc.3 — Penaktuposanue JlenoBbIX JaHHBIX

9. Bogenuts o01acte BusznTku, B KOTOpo ykaszaHbl TenedoH U (akc, U3SMEHUTH LIBET
mpudTa Ha 3€JIeHbIN, TOTYKUPHBIH. 3MeHuTh pazMep mipudTa TakuM 00pa3oM, YTOOBI HOMEP
dakca / Ttenedona pasmemianuch Ha OnxHOW cTpoke. CoxpaHUTh (Qaill ¢ BHECEHHBIMU
U3MEHEHUsIMU Kak Busntka3.

10. Ilepemectuts B ¢aiie Busutka 3 ¢orto B BepxHuil mpaselii yroa BusuTHO#
KapTOYKH, YBEIMYbTE pa3Mep (OTo, MOTAHYB 3a MpaBbli HIDKHUNA Yroi H300pakeHus.
[IpousBonbHO mepeMecTuTe OOMacTH BU3UTKU. CHenaTh TPAAMCHTHYIO 3alUBKY (/Ba IBETa,
rpagueHT OT 1eHTpa) o0iacTh ¢ HauMEHOBaHHMEeM opraHu3anuu. CoxpaHuTh (aitn Kak
Busurka4.

Co3oanue nHogoil nyonuxkayuu

Ecnmu Hu onuH 1mabnoH HE COOTBETCTBYET BallleMy 3aMBICTy, TPHUIETCS CO3/1aBaTh
MyOIMKAIUIO «C YUCTOTO JIUCTay.

3aoanue 1

Co3naTh OTKPBITKY — ITO3/1paBieHue ¢ HoBbIM rogom.

TexHosiorust paéoTbl

1. 3amyctuthnpunoxenue Microsoft OfficePublisher.

2. B oTkpeIBmIEeMCsT OKHE TIpOrpamMMbl BbIOpaTh THI TyOnukanmuu — Pa3mepbl
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NMYCTBHIXCTPAHMII.

3. B cniucke mabia0H0B HaiiTu Habop pa3mMepoB —OTKPBITKH.

4. Be1OpaTh HYKHBIA Pa3MEPOTKPBITKHU.

5. C mpaBoii croponsl B pazzaeine IlapameTpbl MOXXHO cpa3y BbIOpaTh IIBETOBYIO
MpUPTOBYIOCXEMY.

6. Haxatp kHonkyCo31aTh.

7. OTKpoeTcst pabodee OKHO MyCTOUITYOTHMKAIIAH.

8. Jlo0aBUTH HAa OTKPBITKY 3ar0JIOBOK MO3/PaBIICHUS, UCHIOIB3YSIKHOIIKY

BceraButh 00bekT WordArt Ha nanenu oObEKTOB.

9. C nmomompto KHONKK PHcyHOK Ha maHenn 0OBEKTOB BBI3BATh OKHO IMOMCKA KIUIOB B
OMOIMOTEKE W HAWTH Tpa3gHUYHOE H300pakeHwe. Ecnm B OMOIMOTEKE HET IMOIXOJISIIETO
U300pakeHHsI MOXKHO HalTH pucyHOK Blnternet.

10. ToGaBuTh HailICHHOE N300paKEHUE BOTKPBITKY.

11. BeiOpars kHOonKy Hagnuchb Ha maHean 0ObEKTOB M OOBECTH HA OTKPBITKE MECTO JIJIs
MO3APaBUTEIHHOIOTEKCTA.

12. BrnmcaTh B TEKCTOBYIO 00JIACTh TEKCT MO3/IPABICHHUS.

13. TlomoOpark mOAXOASIINE IBETOBYIO U MIPU(PTOBYIO CXEMBI B 00IACTH 3a7a4.

14. B nynkre meHto ®aiiJ, BeiOpats koManay CoxpaHuTh kak. BeiOparh manky ams
coxpaneHnus myosukanuu. B mome Umsa ¢aiina ykazare umsa (Hanpumep, [lozopasnenue).
HaxareCoxpaHHUTh.

15. 3akpoittenpuinoxenue Microsoft OfficePublisher.

3aganue 2

CoznaTh KajeHJapb C OTCIEKHMBAHHEM JaT Ha MEepUuoa C CEHTAOps Mo Jexadpb
BKJTIOYHUTEIBHO.

TexHosiorust padoThI

1. 3amyctuthnpunoxenue Microsoft OfficePublisher.

2. BoTKphIBIIEMCSI  OKHENPOTPaMMBIBBIOMpaeMTHIT TyOnukauu —Kanengapu.

3. B mnosBuBmIeMcs crnucke O0Opa3loB KaTajJoroB BbIOpaTh MOHPABUBIIHUICS, NpU
YCJIOBHH, 4TO B 00pasie mpeaycMoTperHo OtciexuBanue aar (Hampumep, Bombl, BeiHOCKH,
Pamka, Pemerka, LllyTauk ut.u.).

4. Bo Bkianke Ilapamerprl yctaHOBUTH BpemeHHON mHTEepBan — Mecsll Ha CTpaHHIIE,
Ha)kKaTh Ha KHOMKY JlaTkl B KajeHnape u BeiOpaTh HavanpHas nata — ceHTs0ph 2012, KoHeUHas —
nexkabpe 2012, moctaBuTh (nakok Ha Bxirounts pacnucanue coObiTHi. Ha pucynke 4
npezcTaBieHa pabodast 061acTb ChOPMUPOBAHHOTO KajeH1aps B madnone LyTHuk.
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Puc. 4 — pabouas ob6nacte Kanennaps, ma6non Illyrauk

5. 3MeHuTh TEKYIIyIO IBETOBYIO cxeMy Ha JlokKb Biecy.

6. BeraButh pucynok u3 ®aitnaSharap.jpg. [loctaButh pUCYHOK Ha 3aHUHN IJIaH, YTOOBI
noyuuscs GoH s CTpaHUIBICEHTAOPS.

7. YanuTh JUIIHUE 3JIEMEHTHI: TPEYTOJIbHUK TOJ W HaJ Ha3BaHUEM Mecsla, pPaMKy
JIOTOTHIIA, HA3BaHME OpraHu3aluu, JeBu3, aapec. Ilepemectuts uHOpmanuio o TenedoHe,
noute U (akce B JEBBIM HIXKHUHN YTroil (HM)KE CIHMCKA COOBITHIT), H3MEHHUTh pa3Mep mpudTa Ha
11pt., cnenatph 3aJIMBKY HAATUCH OCCIIBETHOIA.

8. O6nacte CeHTS0pHh CIBUHYTH B BEPXHUIl MpaBbIid yroy, yMEHBIIUTh pa3Mep mpudra
no36pt.

9. CaBuHyTh TaONMIly KaleHIaps BBEPX M YMEHBIIUTH ee pazMep. Boyienuts naty 1
CceHTsAOps, yBenuuuTh pasmep mpudrta mo 18, BeipaBHUBaHHWe [lo 1eHTpYy, HayepTaHwe —
[TomyXupHBINA, IBET — KpacHBIA. AHAJOTMYHO BBIICIMTH JaThl, COOTBETCTBYIOLIHE JaTaMm
3aHsATUH 1o nucnuiuinae Madopmatuka, npet mpudra CuHmi.

10. PenaktupoBath Kanenmapp coObiTuii. Berath B o0nacTh KaneHzaps U BBECTH
UH(POPMALIUIO O TIPEACTOAIMUX COOBITHSAX (pHc.S). OCylecTBUTE BBOJ CICAYIONIETO CIUCKA H
HE00XO0ANMOE PEIAKTUPOBAHUETEKCTA:

L 01.09.— Jlenp3HaHuit

] 05.09, 8.30 — 11.35 Jlaboparopubsie pabdotrel mo Wupopmaruke, 1 xoprmyc,
ayautopusil4.
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° 19.09, 8.30 — 11.35 Jlabopatopubie pabotrel mo Hudopmartuke, 1 kopmyc,
aynutopusl4.
Puc.5 — CdopmupoBannas crpanuna kaneHmaps Centsaopp HMudbopmaruio MoOKHO

peAaKTUPOBATh: BBIJIETIUTH JTAHHYIO o0nacTb, BbI3BaTh KOHTEKCTHOE
MEHIOTIPaBONKHOTIKOMMBIIIIH, BRIOPATHBKIATKYH3MEHUTh TeKCT [ | [IpaButrhTekcTBWord.

11. Haxars kHOnKy Office, BRIOpaTh 3aKpbITh U BepHYThCS B [lyOnmukarus

12.  CpenaTtb 061acTh HAAMUCHOCCIIBETHOM.

13. CaMocCTOSTENhbHO TPOU3BECTH PEIAKTHPOBAHUE CTPAHUIl OKTAOpPH, HOSIOpPh U
nexabpb, 3alOJHUTh KaleHIapu COOBITUH, BCTaBUTh MH(POPMAIMIO O Ja0OpaTOpHBIX padoTax,
Mpa3HUKaX, JUYHBIX BCTpeuax M 3adere no mHpopmaTtuke Ha 17 Henmene. Pucynok-don ans
Mecsia HosOph crenath B Buae llommoskka (oTperynupoBaTh SIpKOCTH M KOHTPACTHOCTB).
Kaprtunke ans ¢ona kaneHgaps MOKHO B3STh M3 JIMYHBIX (JOTO WIM MOAOOPATh MOAXOSIINE B
ceru Internet.

14. Coxpanuts (aitn mox umeremMoii Kanennaps.

15. B wmento ®aiin BeiOpare Onybnukosats kak PDF nian XPSpenats ¢aiin B 06omnx
dbopmarax, npucBouB cooTBeTcTBeHHO uMeHa DFkalendar m PSkalendar. IIpocmotpute
MOJTyYeHHBIMpE3yIbTaT.

3aganue 3

CamocrodaTenbHO co3faiite pexinamMHbId  Oykier nucuuminesl  «MH(popmaTtuka B
Typu3Mmey». CoxpanuTb 1moa uMeHeM Informtur.

IIpakTuyeckasi padora Ne 22
«IloAroTOBKA K NTOrOBOM KOHTPOJIbHOM padoTe»

3aganmue 1
1. Ortxkpoiite mporpammy MS Word.
2. YcraHoBuTe moss TOKyMEHTA: ciieBa - 2,5 cM., crpaBa - 2 CM., CBepXyY - 1 cm., cHu3y - 1
cM. (Pasmerka crpanuubl — Iloss — Hacrpausaembie mosis).
3. BBenute TekcT
IoaroToBKa TeKCTOBBIX JOKYMEHTOB
[ToaroToBka TEKCTOB — OJHA M3 CaMbIX PACIPOCTPAHEHHBIX cdep

IDPUMCHECHHUS KOMIIBIOTEPOB. C MOMOIIIBIO CICIUATIBHBIX KOMIIBIOTCPHBIX
IporpaMm MOKXHO HarcdaTaTb 000 TCKCT, IIPU HCOﬁXOI{I/IMOCTI/I BHCCTH B
HEro U3MCHEHU:, 3alIuCaTb TEKCT B MAaMATb KOMIIBIOTEPA AJI JIIUTCIBHOTO
XpPaHCHUSA, OTICUATATL HAa MNPUHTCPE KAKOC YroaHO KOJIHNYECTBO KOIHI
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Tekcra 0Oe3 ero TMOBTOPHOTO BBOJA WM OTHPAaBUTh C IOMOILBIO
3JIEKTPOHHOMU MOYTHI HA APYTHE KOMIIBIOTEPHI.

TekcToBBIN pemakTop — 3TO OYEHb MPOCTAs MporpaMma sl paboThI C
tekcTaMu. OH yno0eH i co3/1aHus HEOOBIINX COOOLICHUH U TEKCTOB.

Teker coctouT u3 OykB, HU(dp, 3HAKOB MPENUHAHUS M CHELHATBHBIX
CHUMBOJIOB.

B tekcToBOM mpolieccope MOKHO MUCaTh MHCbMa, paccKasbl, CTHXH,
JOKJIabl, KHUTHU U MHOTOE JIPYTOE.

MHorue TeKCTOBBIE MPOILECCOPHI MO3BOJSIOT U3MEHATh HauepTaHHE U
pasmep mpudTa, BKIOYATh B JAOKYMEHT TAaOMUIBl, PHCYHKH, CXEMBI,
3BYKOBBIE ()parMeHTHI.

4. BcraBbTe B KOHIIE TEKCTa CIIpaBa JIaTy ¥ BpeMs co3nanus jokyMeHnTa (BeraBka — Jlara
U BpeMms).

5. VYcraHoBUTE aBTOMAaTHYECKHH TiepeHoc cioB B Tekcte (Pa3merka crpaHuubl —
PaccranoBKka nepeHocoB — ABTO).

6. OrdopmaTtupyiite 3aroaoBok tekcra: mpudt MonotypeCorsiva, pazmep mpudra 16.
HauepTaHUe XUPHOE, IBET 000, 3PPEKT ¢ TEHbIO, BEIpABHUBAHHE IO LIEHTPY.

7. Ordopmatupyiite TekeT: mpudt Verdana, pasmep mpudrta 14, HauepraHue oOBIYHOE,
HBET CUHUM.

8. YcTaHOBUTE 11 BCETO TEKCTA:

a) BBIPaBHUBAHUE HO JIEBOMY Kpalo,

0) otctymbl Bcex ab3ares cieBa () cM. cripaBa 0 cM. OTCTYN MepBoii cTpoku 1,25 cm.
B) uHTepBan nepen - 0, mociue - 0

I') HHTEPBAJ MEXTYCTPOUHBIH - MTOTYTOPHBIM.

9. BrinonHuTe pa3pbiB CTpaHMIIBI [TOCTIE KaXKA0k0 ad3ana.

10. BcTaBbTe HymMepalnuio CHA3Y CTPAHUIL 10 LEHTPY.

11. CoznaiiTe BEpXHHUM KOJIOHTUTYJ C BalllUM UMEHEM.

12. OdopmuTe cTpaHuIlbl TH000H rpaHUTICH.

13. CoxpaHuTh TOKYMEHT B cBOEH namnke noj uMeHeM TekcToBblil pexakrop.docx.

3ananue 2. [11a0;10HbI JOKYMEHTOB.

Co3math HOBBIM JOKyMEHT Pe3iomMe ¢ MOMOIIbIO IIa0JOHOB. 3aloiHUTH IMAOJIOH W
COXPAHUTh B CBOEH IAIIKE.

Co3nate HOBBIM JokyMeHT KaneHmapp ¢ MOMOIIBI0 MIA0JIOHOB. 3aloIHUTH IIA0JIOH U
COXpPAaHUTh B CBOEH MAarKe.

3aganue mo MSExcel 2010
3aganne MS Excel.
1. OtkpeiTh Tporpammy Excel.
2. Bsectu cneayromyto Tabnuiy. OdopMuTh TabIHIly Kak B 3a1laHUH.

Hanoez
Cmoumocmo
Haumenosa Konuuecmeo, co
e Npod ILlena, pyo napmuu
1POOYKma wm cmoumocm
npodykma, pyo R
TBopor 34,6 12
CMmerana 52,0 23
Moaoko 31,8 33
ChIpok 16,3 4
Psoxenka 21,0 5
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CrauBkHn 25,88 22

Coip 123,45 21

Kedup 24,0 10
Hroro

3. IlpousBecTH COOTBETCTBYIOIINE PACUETHI.
4. Coxpanute (aiin B cBoei narnke 1moJi iMeHeMm [IpoayKTbl.

Ha nucre co3nath Tabnuily u nepernmenosats ero B BUJIETHI.

Croumocts | Croumocts | IIponano | IIpoxano Bbiyuka B
Bripyuka
Kunoreatp ceaHca ceaHca OWj1eToB | OWJIETOB MecsI[
B CYTKH N
AHEBHOI0 | Be4YepHero JTHEM Be4epoM (25 nuei)
Canasa 90 150 56 56
m
Hckpa 85 145 89 89
Iluonep 60 100 44 44
Kacxao 80 90 12 12
ep
Ozonex 65 80 103 103
Bovivne 70 95 68 68
i
NTOI'O:

1. BBINONHUTH pacyeTsl.
[Toctpouth Ha OTHENBHOM JHCTE IUarpaMmy — IBeTHble IpadukH, OTpakarolue
CTOMMOCTb BEUEPHETO U JTHEBHOT'O CEAHCOB B Ka)KJI0M KMHOTEATPE.
IlpoBepka BBINOJHEHHUSI CAMOCTOSITeIbHOM PpadoTel. CamocrosiTenpbHas pabdora
HaIpaBJieHa Ha CaMOCTOSATEIbHOE OCBOECHHUE U 3aKpeIlJIEHUE Pe3yIbTaToB 00yUeHHS.

CamocrosTenbHas IOATOTOBKA OOy4arOIIMXCs MO  JUCHMIUIMHE Ipearojaraer
CJIeAYIOIIHME BUABI U (DOPMBI pabOTHI:

CamocrosiTeibHas padora Nel
PexnaMublit MSWord. Padora ¢ nmarpammammu. MPOCHEeKT

3ananue 1. Haubonpias rmy6una o3epa baiikan — 1620 M, OHexxckoro o3epa — 127 M, ozepa
Uccbik-Kynb — 668 M, Jlagoxxckoro o3epa — 225 wm.

1. Ha ocHoBaHuu npeacTaBieHHON HHPOpMaLUU co3aaiite I'ncTorpaMmy ¢ rpynmnupoBKOH.
2. OrdopmatupyiiTe tuarpaMMy: 100aBbTe 3aroioBOK «I yOrHa 03ep»; BEIOEPUTE CTUITH
JIarpaMMbl Han0oJiee oHpaBUBIINICS, pazMectute Jlerenay - cau3y; nobasere [loanucu
JAHHBIX - Y BEPIIMHBI, CHAPYXKH.

3.  U3menuTte pazmep 00JIACTH MOCTPOCHUS TUATPAMMBI.

4.  lIlepeiinure Ha CAEAYIONUIYIO CTPAHUILY.

3ananue 2. Cyma Ha 3emiie pacrpeesieHa CleAyonM 00pa3oM: jieca 3aHMMaloT TUIOIaab 57
MIIH KM, CTeIH - 24 MIIH KM, TYHJAPHI, ITYCTBIHU U 060J10Ta - 54 MITH KM” ¥ IIAIIHS - 15 MUTH KM,
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1. Ha ocHoBanuu 3T0# HHGOPMAIIMHU OCTPONTE nUarpammy. THIT quarpaMMbl BEIOEpHUTE
camoctosiTensHo. OTdopmMaTupyiite 1uarpammy.

2. llepelinuTe Ha CIEAYIOUIYIO CTPAHUILY.

3ananue 3. /lana pyHkuus y=x2, s x=-3; -2; -1; 0; 1; 2; 3.

1. Tloctpouts nuarpammy TodeuyHas ¢ TJIAAKUMU KPUBBIMU (DYHKITHH Fx2, TSl BHAYEHU I
X=-3;-2;-1;0; 1; 2; 3.

2. 3anomHUTH TAaOIMILY 1O TIOCTPOCHHOMY Ipad UKy, BEIOpaB ya0OHbIH MakeT quarpaMMel

3. OTBeTHTE HAa BOIIPOCHI:

A) Ha xakom npomexxyTke QpyHKIUS yObIBaeT?

b) Ha kakom npomexyTke (GyHKIMS BO3pacTaer?

Coxpanume doxymenm ¢ umenem [MAI'PAMMABI 6 ceoeti nanke I pynnet na Paboyem cmoue.

CamocrosiTesibHas pabora Ne2
MSWord. Padora ¢ popmynamu

BapuanTel 3anmycka pegakropa ¢gopmy.i:
1 ctoco6) BCTABKA — OBBEKT — Microsoft Equation 3.0
2 cnioco6) Hakarh Ha KHOIKY « Ha IaHE/IM HHCTPYMEHTOB. ITosiBHTCSL OKHO penakTopa dopmy.n

IIpumedanue: eciny TakoM KHOMNKYU <HET HA IAHEJIM HHCTPYMEHTOB €€ MOYKHO BBIHECTH B
pyunyio, st atoro: B Menro CEPBUC — HACTPOMKA Ha 3axmagxe KOMAH/IbI B
JeBO# yacTH BbIOpaTh NyHKT BeTraBka, a M3 mpaBoil 4acTH MEpeTaIluTh MBIIIKOH
HaleHHyI0 KHOTIKY PegakTop ¢popmya B 1r000€ MECTO TTaHETH HHCTPYMEHTOB.

HacTpoika el |
MaHEMM MHCTPYMeHToE  Komanae: I NapareTper |
Tkl ASBAEMTE KOMaHAY Ha NaHEAE MHCTRYMEHTOE, BEIG2pHTE
KATErOPHID 1 MEPET ALKTE KOMaHAY M3 STOMD SKAa Ha Nane k.
KAaTernph: HomMaHAb:
CE ActasnTo Tabnnuy Excel =1
[l Avarparma
Al oovest wordart...
/& Peascrop doprryen ]
—
=2l SeykoBoe NpHMeHaHne
Orcha 1 cnpaska
PrcOBaHE ~ 4l AcGasnTe ronocosoe N PHMEHSH -
HsHEHHTE BEIAENEHHBIF OELERT vI Y¥NOpRAOHHMTE KOMaHAabl. .. I
Coxparie & [Mormal =] knsenatvpa... | [ Saceere |

Padora ¢ popmyaamnu:
x o ®dopmyily B peakTope
wh Anj bopmy MO’KHO CO3/1aTh C IIOMOILBIO

BbIOOpa MIA0JI0HOB U CHMBOJIOB Ha

=l 73  ENC | doaf

8
¥
A MaHEJIN UHCTPYMCHTOB U BBOAA YMCEIT 1 IICPEMCHHBIX
T B OTBCACHHBIC 1JI1 HUX MeCTa
.
£

N s T =]
= A4 T oo A S =
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\ [Tocne co3manust GOpMyIbI HIEIKHUTE

MBILIBIO 32 NPe/ielaMu OKHa (OpMYIIbI U
Bb1 BepHeTech K paboTe ¢ JOKYMEHTOM.
o Kaxnyro dhopmyny peKOMEHIyeTCs HAOUpaTh OTIEIBHO.
o Jlns peaakTUPOBAHUS YK€ CYLIECTBYIOIIEH (OpMyIIbl HEOOXOIUMO ABaX bl MEenKkHYTh JIKM 1o

dbopmyie.

3ananue 1J151 NPAKTHYECKO PadoOThI:
1. Beenute Gpopmysr:

y=k Y ZX sm[ j

a) X 6) sin® @ +cos’ & = lg) y= kx*
2. Ckonmpyiite Bce (hOpMyIIbl U OTpeI[aKTI/IpyI/ITe UX M0 CIeyIoneMy oopasiy:
N-1 2 .
_k+3 _1_ - Y=ZX sin| 22 k-m
y . 9 _ 5 y X k m N
a) 6-x ¢) sin“x=1-cos” & g) k 2) m=0

3. Beenure ciieayronme BoIpaxeHus:

x—mm
X-bemnT -3
) )-x e x<T -0k+4]
a

4 Hapucyiite namMatky «ILmomaau miockux Gpuryp»

[ ]
o<

k2
Ay b P
1 |
7 o L3
S=a*Iy 4 i
S=].'l .J:h2 S—"I ]J S—E‘I
2 [¥3
k 3
H
&
1 cruliEdiy,
5= E*a *h 2

CamocrosiTesibHas pabora Ne3

IIpoexTupoBanue B/l B MSAccess
BezBars nmporpammy Access 2007.
B oxHe cuctemsl ynpasieHus 6a3bl JaHHBIX MIETKHYTh 10 3Hauky HoBast 6a3a nanubIx. CripaBa
B IIOSIBUBIIIEMCS OKHE 1aTh UM HOBOU 0a3e TaHHBIX AmceTa prIIlIbI 1 JOI B 1 menkHyTh

N —

0 3HAUKY MarKu, HaXoAdIIeMycs CIipaBa OT OKHa HA3BaHUS = . OTKpoeTcsi OKHO COXpaHEeHHS,
HaluTe manky 6a3bl JAHHBIX Access Ha CBOEM HOCUTENIEC U COXPAHUTE B HEE HOBBIN (haii 6a3sl
naHHbIX AHkerta rpynnsl 1 /IO B. 3atem Haxxmute Ha KHONKY Co3aaTh.

3. TlosButcsa okao Tadmauua (<Pucynox1>).
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ol
—-'/‘ InasHan

CozgaHune BHEWHWE daHHEIE PaGoTa ¢ Bazamm JaHHBIX
&’Z jJ :qﬂ :.:::FF J{ EBcraente Trn gaHHBE
= 4‘4 i i yaanus bopma i
Pexcwm | | Hosoe [JoBaewTe CTonBeu
- none noAa  MOACTaHOBOK |;]j MepeMMeH0OBaTE —J % 000 ;
Pescnmel Mona 1 cTondukl Popmatnp
Ece Tabauugl ~ « || 2] TaGnuual
Tabnuual o Kopg, + | Jobasumb none
EH Tagawuual : TaBanua * (No)

Pucynox 1

4. B nosBUBIIEMCS OKHE OTKpOWTE MEHIO KoMaH bl Peskum 1 BriOepuTe

BapranTKoHcTpyKTOp BE coxpaHuTe OyAyllyto Tabnuily noj Ha3BaHueM BexomocTth
ycneBaemoctu. [losButcs okHo KoHcTpykTOpa.
5. 3amonnute nons B KoHeTpykTope nanubivMu u3 maoauyel 1 (<Pucynok2>). Tun maHHBIX MOKHO

BBIOPATh M3 MEHIO, IOSBUBIIIEMCS IIPY Ha)KaTHH HA KHOTIKY ~ B siueiike cripasa.

Knwoyesoe

OoOpaTuTe BHUMaHHE: K1ouesoe noie « Cuemuuky enecer 6 ma6ﬂu14y
asmomamuyecku. Ecau Hanpomue nojisd omcymcmeyeni 3SHa40K Kiodd, mo Ha naneiu

none

UHCMPYMEHMO6 WEIKHUME No 3HA4YK)Y Knrwouesoe none.

Tabnuya 1.
| BeaomocTe ycneBaeMocTH
Kma nona TunN gaHHbIX
% Hog CueTumr
Tamuana TeKcToBbIA
Mma TeKcToBbIRA
MaTemaTtura YMCcnoBoi
PyCCHHA AZBIK HucnoBoi
DH3NKA HMcnoBoi
KAMMHA HMCNOBOIA
MHpopmatira u MKT HucnoBoil
DU3MYeCcKan KYNbTypa HucnoBoi
MponyckK NO HEYBAMWTENBHONA NPUYKMHE  HWMCNOBORA
MpoOnyCcKK MO YBAKWTENBHOW NPUUMHE HMCNOBOIA

(Pucynoxk 2)

6. Ilepeiinure B pesxuM TaOJIUIBL, IIEIKHYB 110 KHOIIKE PeKNUM Ha raHenu HHCTPYMEHTOB,
BBenure naHHbIe B 3TOM pexUMe, 3aM0HA KIeTKH Tabnuibl. 3HaueHue noist Kog 6yzaer
MEHSATHCS aBTOMAaTUYECKHU.

7. 3amonHuTe 0a3y NaHHBIX 3HAYCHUSIMU U3 mabauysl 2 (KPucynok3>). HampoTtus kaxmoit

q)aMI/IJ'II/II/I BBICTaBbTC I10 BCEM AUCLHHUIIIMHAM OLICHKHU OT 2 A0 5

Tabnuya 2
==z Bmomby{nememﬁ"‘-..\
Kog - | ®amwnma - HMmaA -

1 Wiesaxoea AHHa

2 bybHoB Ceprei

3 Huronaes BukTop
4 Bopobbpée Huronai
5 BopobGeés Ko puid

6 CMHMpHOBRa EneHa

7 Hoeocenbuee |(CemeH

8 AHOPHOWWH MéTp

9 Cmpopoea CeeTnaHa
10 Tepewxosa Bacwnuca

* {Na)
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10.

11.
12.

13.

14.
15.

16.

N —

BeinonHuTe penakTupoBaHue S4eeK:
3amenure ¢pamunuio UBanoBa Ha Bamosa.
Ortcoprupyiite:

a) pamunuu — 1o andasutTy (MoCTaBbTE Mapkep Ha J00yI0 pamMuinio B crondue GaMuinus u

A
MICJIIKHCTC MBIIITKOU 11O KHOIIKE ¥ pa manenu HHCTPYMCHTOB WJIX IIPOU3BCAUTC COPTHUPOBKY C

MTOMOIITBI0 KOHTEKCTHOTO MEHIO)

0) umsa — o andaBuTy

CoxpaHuTe TEKYIIYI0 TaOIHILy, MEIKHYB 10 KHOMKE «KPECTUK)» B MPABOM BEPXHEM YTy OKHA
TaOJIULIBIL.

OTkpoiiTe cHOBa CBOIO 0a3y JaHHBIX.

BrImotHUTE MOUCK 3anucelt 1o o0pasiy: Hatmu cmyoeHmky no gamuiuu Cmuprosa. J1jist 3Toro

YCTaHOBUTE KypCop B ToJie (haMuIIHsl, EIIKHUTE Ha KHOTIKE # Bunokan Ha nanemn
HHCTPYMCHTOB MCHIO I'naBHas ¥ B IOSIBUBIIIEMCS AUAaJIOTOBOM OKHE BBCIUTEC B
nosie O6paszen pamunuio Cruuprosa v menkHUTe Mo kHonke HaiTwu.

Ipumeuanue: Ecinu TpeGyeTcst HANTH CIETYIONTYIO TTOJT00HYIO 3aIUCh, TO IMETKHUTE MBIITKON
no kHonke Haiitu najee. [lo okoHyaHun paboOTHI MIEAKHUTE 0 KHONMKeOTMeEHaA.

[lepeumenyiite none MaremaTnka Ha UndgopmaTruka u UKT ¢ nomoipio KOHTEKCTHOTO
MeH1o. (BepHute Bce kak ObLTO Ha3anm).

Ckpoiite cron6en IIp H/mp., moTomM 0TOOpazuTe ero Ha3ai.

Botinute B pexxum Koncmpykmopa v HaznausTe niosito Ilp u/mp u Ip yB/mp Macky ésooa
00 (9acoB). 3amoIHUTE 3TH MOJIA TaHHBIMH OT 0 10 99.

3aBepmute padoty ¢ Access.

PesyabTaT BoinosiHeHust padoTsl — <PucyHok 4>
Tabauya «Bedomocmo ycnesaemocmuy

E=H Bmomonby\:nemuocrﬁ.\"\ b
©amuama - KMma - Matemi + | PYccHWiA ~ | @M3KMK + | XuMKE + | MHGOpMi ~ | @U3Mueckad ~ | MponyckM No Heye: = | Mponycky no ye: = | Jc
+ MBaHoBa AHHa 4 5 4 5 5 5 0 (uacoe) 10 (yacoe)
+ BybHOB Ceprei 5 4 4 5 5 5 10 (uacoe) 0 (uacoe)
+ HWKoNaee BukTop 3 4 4 3 4 4 5 (uacoe) 10 (yacoe)
+| BopobbEe Hukonai 3 3 4 4 a4 5 0 (uacoe) 5 (uacos)
+ Bopobeée Hopwia 5 5 5 5 5 5 0 (uacoe) 0 (uacoe)
+ CMWpHOBa EneHa 4 5 4 4 4 4 8 (uacoe) 10 (yacoe)
+ Hopocenblee CeméH 4 4 3 4 3 4 4 (uacoe) 12 (yacoe)
| AHOPOWKWH Nétp 5 4 4 5 5 5 0 (uacoe) 0 (uacoe)
+ Cuaopoea CeeTnaHa 3 3 4 3 4 4 20 (yacoe) 26 (uacoe)
+ Tepewxosa Bacwnwmca 5 5 5 5 5 5 0 (uacoe) 0 (uacoe)
*

CamocrositesbHast pabora Ned
Padora ¢ B/I B MSAccess

amycTuTe mporpamMmmy Microsoft Access.
B nosiBuBIIEMCS TMATIOTOBOM OKHE yYCTaHOBHUTE (priaxkok HarpotuB «HoBast 6a3a JaHHBIXY,
3aTeM BBIOEPUTE TANKy, B KOTOPOW OyJIeT XpaHUThCs 0a3a TaHHBIX U 3aJaiiTe UMs Oa3bl TaHHBIX,
MOCIIE Yero HAXXMHTE KHOMIKY «C03/1aThy.
[Iporpamma aBTOMaTHYECKH CO3/1aCT MEPBYIO TAOIHITy, TPAaBO KHOMKOW MBIIIH MEPEUINTE B
pexum coznanus «KoHCTPYKTOp», IPU MEpeXo/Ie MporpaMma 3apoCUT Ha3BaHUE TaOJHIIbI,
3agaiite Ha3BaHue «CTpaHbl EBponby.
[Tepeiinure B peKuM TaOTUIIBL.
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Oty

o T

6. C momompto caiita http://worldgeo.ru 3amonaute TabIUIy Tak, 9TOOBI OHA COJIEpKaIa JaHHBIC O

20 crpanax EBporbl.

CamocrosiTeqbHast padbora NeS
IToaroroBKa K KOHTPOJIbLHOM padoTe

1. Otkpoiite TekcToBbId penakTop MSWord.
2. Coznaiite TaOJIHITY, COCTOSIIYIO U3 7 CTOJOWOB U 7 CTPOK.

3. 3anoyiHUTE TaOIUITY CIEAYIOIIMM 00pa3oM

MOHeJeJbHH | BTOPHHK cpena yeTBepr NATHULA cy06orTa
K
1 Marematuk | Pycckuit MaremaTuk
Y ['eorpadus N30
a S3BIK a
|| Maremaruka
2 Jlurepar Pycckuii
PP | Y. Sspx Y
a SI3BIK TexHonoru
Ucrtopus a
=
3 | T'eorpadpust | Mcropus buonorus E
(Y
N Jluteparypa >
4 | Pycckui MaremaTtuk patyp %
NH. a3b1x D) Puropuka
SI3BIK a =t
OBX
5 Nudopmaru
OU3KYIBTYD | Ka
a
6

4. 3menuTe 1BeT mpu@ra TeKCTa o CBOEMY YCMOTPEHHIO.

5. 3amTpUXyUTE MyCThIE TYCHKN TAOTHITBI.

6. 3aneiTe TUEHKU TAOJIUIIBL.

7. BctaBbTe B Baily TabJIMIly paclrCcaHUe 3BOHKOB YPOKOB.

8. Crenaiite BBICOTY CTPOK TaOiHIbI 1 cM.
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Pacnuca
noHenAeb
HHUE HHK BTOPHUK cpena 4yeTBepr NATHHLA cy00oTa
3BOHKOB
1 00 040 Maremar | Pycckui Maremat
8-8 Y I'eorpadus N30
uKa SI3BIK uKa
Maremaru
2 45 25 Ka Jlutepaty Pyccknii
8=-9= Nn. A3bik
pa A3BIK Texnono
Hctopus | <
SEN R
3| 92102 | I'eorpadms | Ucropus | Bronorus »
JIureparyp o
4 25 1105 | Pycckuit Marematu | a ; Putopuk
10==-11" NH. s3b1k
SI3BIK Ka o |a
OBX =
5 BEERRES WNudopmar
Ou3KynbT | UKa
ypa
6| 12%-12%
o Cucmemamuueckas npopabomka KOHCREKMO8 3aHAMULL U Y4eOHOU TUmepamypoi.
o CamocmosimenvHoe usydenue Mamepuala U KOHCNeKMUposanue JaeKyutli no y4eOHol
aumepamype.
o Hanucanue u 3awuma 00oK1ada, noo2omosKka K cooOwjenuro uiu beceoe Ha 3aHAMuUU NO
3aA0aHHOL npenoodasamenem meme.
®  Buinonnenue pacuemmusix 3a0aHUI.
e Paboma co cnpasounou rumepamypou.
o  Ogopmnenue omyemos no NPAKMUYECKUM pabomam, u NOO20MOBKA K Ux 3awume.
o CocmasneHnue mecmoswix 3a0anuti no memam Y/1.

CBogHas Ta0JMua Mo NpuMeHsieMbIM (popMaM M MeTOAaM TeKYIero KOHTPOJsI U

OlIeHKH Pe3yJbTATOB 00y4YeHHusI

PesynbTaThl 00yyeHus
(ocBOCHHBIC YMEHHS, YCBOCHHbIE
3HAHMS)

®opMbI U METOAbI KOHTPOJISI U OLIEHKHU
pe3yJbTATOB 00yUYeHUs

OcBoeHHBIC YMEHHS:

NOb308AMbCI COBPEMEHHBIMU CPEOCMBAMU
CBA3U U OPSTNEXHUKOU,

UCNONB308aMb MEXHOL02UU cOOPA,
pazmewjenus, XpaneHus, HaKkOnaIeHus,
npeobpazosanus u nepeoayu OAHHbIX 6
npogheccuonanbHoO OpuUeHMUpOBAHHBIX
UHPDOPMAYUOHHBIX CUCTNEMAX;
UCNONb308aMb 8 NPOGhecCUOHANbHOU

pabomNel-22

CamMoOCmosimenbHou pa6OI’I’Ibl

Buvinoanenue u sawuma ﬂa60pam0pﬂbzx

OM@HKCI npasujlibHocmu BblNOJIHEHUA
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OesimenbHOCMU PA3IUuYHble 8UObL
APOCPAMMHO20 obecneyeHus, 8 m.u.
CReYUuanbHo20,

APUMEHAMb MENEeKOMMYHUKAYUOHHbBLE
cpeocmea;

obecneuusams UHGHOPMAYUOHHYIO
be3onacHocms;

ocyuecmensms NOUCK HeodXo00UMol
ungopmayuu

YcBoeHHbIE 3HAHNA:

cocmas, YYHKYUuU u 803MOHNCHOCIU 3awuma nabopamopuwix pabom Nel - 22
UCNONb308AHUSL UH(OPMAYUOHHBIX U Vemuwuii onpoc 60 epems 3ansamust
MeNeKOMMYHUKAYUOHHBIX TEXHONI02UlL 8
npogheccuoHanbHOU OesimenbHOCIU,
op2anu3ayuIo 0esmeabHOCmu ¢
UCNONb308AHUEM ABMOMAMUSUPOBAHHBIX
pabouux mecm (Oanee - APM), noxanvusix u
ompacnegvlx cemeli,

NPUKIAOHOE NPOSPAMMHOe obecneyenue u
UH@OpMayUuoHHbIE PeCcypCbl 8 20CMUHUYHOM

cepsuce;

OCHOBHblE ~ MemoObl U Npuembl
obecneuenus uHGopMayuoHHol
bezonacnocmu

3.2 ®opma NpoOMeKYTOYHOM aTTeCTAlMHU

[IpoMexyTouHass arrecTalusi MO OUCHUIUIMHE WH(pOpMaTuka W WHPOPMAIMOHHO-
KOMMYHHUKAITHOHHBIE TEXHOJOTUM B MPO(ECCHOHAILHOW NEesATENIFHOCTH B 3 ceMecTpe —
¢ epeHIIMPOBAHHBIN 3aUeT.

Huppepenyuposanmwiil 3auem npogooUmMcst 3a cuem 8pemen OmeEedeHHO20 Ha U3YYeHUe
OUCYUNTUHBL, NPU YCTIOBUU CBOEBPEMEHHO20 U KAYECTNBEHHO20 BbINOIHEHUS. 00VUAIOWUMCS BCeX
81008 pabom, npedyCMOMPEHHbIX paboyell NPOSPAMMOU OUCYUNTUHDL.

3aganus Ha AuddepeHIMPOBAHHBIN 3a4eT

1. TexcToBBIN PeakToOp - Mporpamma, peAHa3HauYeHHas AJis
M cosnanust, penakTupoBaHus U GOPMATUPOBAHHUS TEKCTOBOW MH(OPMAIUH
[] paGoTsl ¢ N300paKEHUSIMH B TIPOLECCE CO3/IaHMSI UTPOBBIX MTPOTPAMM
[ ynpasienue pecypcamu [TK nipu co3manuu J0KyMEHTOB
[] aBTOMaTH4ecKoro MepeBoa C CAMBOJIBHBIX S3BIKOB B MAIIMHHBIC KOJIbI

2. B psany "cumBon" - ... - "ctpoka" - "hparmMeHT TekcTa" MpOIMyIIEHO:
M "croso"
O] "a63an"
(] "crpanwuma"
[ "reker"

3. K yncity ocHOBHBIX ()YHKIIMI TEKCTOBOTO PEaKTOPa OTHOCSTCS:
[ xomupoBaHue, nepeMenieHIe, YHHYTOKEHHE H COPTHPOBKA (parMeHTOB TEKCTa
M cosnmanue, penakTupoBaHUe, COXPAHCHUE U TI€YATh TEKCTOB
[ crporoe cobioeHue MpaBoOMUCaHHs
[] aBTOMarmueckas oOpaboTka HH(YOpPMALIUK, IPEICTABICHHON B TEKCTOBBIX (haiiiax.
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4. CuMBOJ, BBOJAMMBIA C KJIABHATYphl NMpPU Habope, OTOOpakaeTcsi Ha HSKpaHE IUCIUIes B
MO3ULMHU, ONIPEAEIAEMON:

[] 3agaBaeMbIMH KOOPIHHATAMA

M monoxkenneMm Kypcopa

[1 agpecom

[] monoxeHueM mpenbiayiieil HabpaHHOW OyKBe

5. CoobmieHre 0 MECTOMOJIOKEHUH Kypcopa, yKa3bIBaeTCs
M B cTpoKe COCTOSIHUSI TEKCTOBOTO peIaKTopa
[l B MEHIO TEKCTOBOTO pelaKkTopa
[] B OKHE TEKCTOBOTO peaaKkTopa

6. C IOMOIIIbI0 KOMITBIOTEPA TEKCTOBYIO HH(POPMAIIHIO MOKHO:
M xpauuTh, moNy4aTh ¥ 00paOATHIBATD:
[] TONBKO XpaHUTh
[ Tonpko moiyyarsb
[] Tombko 00pabaThiBaTh

7. PemakTupoBaHue TEKCTa MPEICTABIISIECT COOOM:
M mpouecc BHECEHHS N3MEHEHHH B UMEIOLINICS TEKCT
[] mpoueaypy coxpaHEeHHUsI TEKCTa Ha TUCKE B BUJIC TEKCTOBOTO (aiiia
[] mporecc nepeaaun TEKCTOBOM HH(POPMAIIUHU 110 KOMITBIOTEPHOM CETH
[] mporenypy CUMTHIBAHUS C BHEITHETO 3alIOMUHAIOIIETO YCTPOMCTBA paHee CO3aHHOTO
TEKCTa

8. Kakas onepanus He IpUMEHSIETCS I PEIaKTHPOBAHMS TEKCTA:
 mneyarts TekcTa
[0 ynmanenue B TEKCTE HEBEPHO HAGPAHHOIO CHMBOJIA
[] BcTaBKa MpOMYIIEHHOTO CHMBOJIA
[] 3amena HeBEpHO HAGPAHHOIO CUMBOJIA

9. B TeKCTOBOM pefakTope HabpaH TEKCT:
B HEM ITPOCTO HAXOIATCS ITPOLELYPBI OBPOBOTKU JATHI 1 BPEMEHU JIHA,
AHAJIM3A COCTOSIHMSI MATHUTHBIX JOWCKOB, CPEJICTBA POBOThI CO
CITIPABOYHUKAMMUM 1 OTAEJIbBHBIMHU OANIIAMI.
Komanna "Haiitu 1 3aMeHHUTh Bce" TSl HCTIPABJICHHS BCEX OIMTUOOK MOXKET UMETh B

U] maittu P 3amenuTs Ha PA

] maiitu PO 3amenuts Ha PA

M wnaittu POB 3amenuts Ha PAB

[ maiitu BPOBO 3amennts Ha BPABO

U] maittu BPOB 3amenuts Ha BPAB

10. TIpouenypa aBTOMaTHYECKOro (hOPMATUPOBAHUS TEKCTA MPEAYCMATPHBAET:

[] 3ammchk TekcTa B Oydep

[ ymaneHue TekcTa

[] oTMeHy mpenbIayIei onepaiyu, COBEPIICHHON HaJl TEKCTOM

| ABTOMATHMYECKOE PACHOJIO)KEHUE TEKCTa B COOTBETCTBUU C ONPEACICHHBIMU
npaBujaMu

11. B TEKCTOBOM pEIAKTOPE MIPH 3aJaHUN [IaPAMETPOB CTPAHMIIBI YCTAaHABIMBAOTCS:

[] TapuuTypa, pazmep, HauepTaHHE
[J Orcrym, HHTEpBAI

M Tlosst, opuenTanust

O Cruib, ma6iion
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12. KonmupoBaHUE TEKCTOBOTO ()parMeHTa B TEKCTOBOM PEIAKTOPE MPEAYCMAaTPUBACT B TIEPBYIO
ouepeib:

[] yka3aHue MO3MIINHU, HAYMHASL C KOTOPOW JOJKEH KOMTUPOBATHCS 00BEKT

M BbIgeeHrE KOMUpyeMOro hparMeHTa

[] BBIOOP COOTBETCTBYIOIETO MyHKTA MEHIO

[] OTKpBITHE HOBOT'O TEKCTOBOT'O OKHA

13. MeHI0 TEKCTOBOTO pelakTopa - 3TO:
M wacte ero wmHTepdeiica, obecreunBaromIas MEPEX0] K BHIMOJHCHUIO Pa3IHYHBIX
onepanuii HaJ TEKCTOM
[] moamporpamma, obecrneumBaronias ynparieHue pecypcamu [IK mpu cozmanum
JIOKyMEHTa
[] cBoeoOpazHoe "0OKHO", uepe3 KOTOpOe TECT MPOCMATPUBACTCS HA SKPaHE
[] uHpOpMAIHS O TEKYIIIEM COCTOSHUHM TEKCTOBOTO PEaKTOpa

14. Tekcr, HaOpaHHBI B TECTOBOM pPEIAKTOPE, XPAaHUTHCS Ha BHEIIHEM 3allOMHHAIOIIEM
YCTPOMCTBE:

M B Buze daiina

[] TabmuIsl KOAUPOBKH

[ xaramora

[] mupexkropuun

15. T'uneptexcr - 3To

M  CTpyKTypHpOBaHHBIA TEKCT, B KOTOPOM MOTYT OCYIIECTBISATHCS MEPEXOMIbI TIO
BBIJICJIEHHBIM METKaM

[] OOBIYHBIH, HO OYCHB OOJIBIION IO 00BEMY TEKCT

[] Tekct, OyKBBI KOTOPOTO HAOpaHbI MIPH(TOM OYEeHB OOJIBIIOrO pazmMepa

[] pacmpezneneHHas COBOKYITHOCTh 0a3 JaHHBIX, COACPIKAIINX TEKCTHI

16. J1;1s1 BCTaBKH TaOJIUIBI B TEKCTOBBIM IOKYMEHT MCIIOIB3YIOT MMYHKT TJIABHOTO MEHIO
M BcraBka
] Tabauma
[1 Cepsuc
17. Be1ienUTh TEKCT MOKHO MUCIIOIB3YA. ..
[] TIpaByto KHONKY MbIiH, KOHTEKCTHOE MCHIO
M JleByro kHONKY MbIiH, Kiasuarypy
[ Tlanenu HHCTPYMEHTOB
18. /Inst i3MeHeHus: OpUEHTALIMU CTPAHULIBI MOKHO MCIIOJIb30BaTh
 T'naBHOE MEHIO
[] IManenp pucoBaHUs
[0 KoHTEKCTHOE MEHIO
19. JIuHus TpaHUIl YKa3bIBaeT Ha
[ TlomoskeHue yKa3aTesss MBIIIN
[] TlonoxxeHue Kypcopa
M TIlons nucra
20. B oxHe neyaTH yKa3bIBAIOTCS MapaMeTpPhI:
[1 Ha3Banue moKymMeHTa
M Homepa crpanuil, KOJTHYECTBO KOMHIA
[] Ha3Banwue mporpaMMal
21. IIpu coXxpaHEeHUHU JOKYMEHTA YKa3bIBACTCA ...
[] Ha3Banwue 10KyMeHTa, KOJIMYCCTBO JUCTOB B IOKYMEHTE
[ Huck, Tun daitna
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M Jluck, manka, Ha3BaHHME JOKYMEHTa

22. C noMo1IpI0 KaKoro IMyHKTa IJITaBHOTO MEHIO MOKHO BBIBECTH Ha 3KPAaH WJIM YAAJINUTh MAHEIN
UHCTPYMEHTOB?

M Bun

L] daiin

[1 dopmar

23. JIns nameHeHus pazmepa OykB B TEKCTOBOM pefakTope Word MOXKHO HCIIONB30BATh .......

[] IMynkt CepBHC ITIaBHOTO MEHIO
VI TTanens HHCTPYMEHTOB
[] Ctpoky cocTosiHus

24. B cTpoke cocTosHUS TEKCTOBOTO penakTopa Word ykasbiBaercs

[ Tum npuHTepa
[1 Pa3mep Oymaru
M KomuuecTBo JIMCTOB TOKyMEHTE

25. Kaxoii myHKT TJTaBHOT'O MEHIO MO3BOJISIET 100ABNIATH B IOKYMEHT PUCYHOK, HOMEP CTPaHUIL?
M Bcraska
[] TIpaBka
(] Bun.

26. ba3a ma"HHBIX - ATO:

[V COBOKYIMHOCTB JIAaHHBIX, OPIraHM30BAHHBIX 110 ONPEAEIEHHBIM IIPaBUIIAM

[  COBOKYNMHOCTH MpOrpamMM JUIs XpaHEHHsS H 00pabOTKH OOJBIINX MAaCCHBOB
uHpopManun

[ unaTepdetic, moaaepKUBAIOIINI HATIOTHEHHE ¥ MAHUITYTUPOBAHHUE TaHHBIMU

[] onpesencHHass COBOKYITHOCTb HH(GOpMAIIUU

27. Hanbonee pacnpocTpaHEHHBIMU B TIPAKTUKE SIBJISIOTCS:

[] pacnpenenenHbie 6a3bl JaHHBIX
[ mepapxuyeckue 6a3bl JaHHBIX
[ cereBble 0a3bl JaHHBIX

M pensuuonHble 6a3bl JaHHBIX

28. Hanbonee TOYHBIM aHAJIOTOM PENSIITUOHHON 0a3bl JAHHBIX MOXKET CITY)KHUTh:
[] HeymopsI0YeHHOE MHOKECTBO JaHHBIX
[] Bektop
[] reHeasormueckoe AepeBo
VI nBymepHas Tabauna
29. Tabnuiel B 6a3ax JaHHBIX MpeIHA3HAYCHB:
M ns xpaHeHUs JaHHBIX Oa3bl
[ nns otOopa n 00pabOTKK AaHHBIX Oa3bI
(] mist BBOAA JaHHBIX 0a3bl M KX IPOCMOTpa
[] st aBBTOMaTHYECKOTO BBITIOIHEHHUS TPYIIITBI KOMAH/T
[] 1yist BBITIOJTHEHUS CIIOKHBIX MPOTPAMMHBIX JICHCTBUI

30. Yto 13 mepeynciIeHHOro He sIBISETCS 00beKTOM Access:
MOIYJTH

TaOJIALBI

MaKpOCHI

K041

dhopmbl

OTYETHI

3ampOCHI

oo
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31. Jlns yero npenHa3HaueHbl 3apoChl:
[ st XpaHeHHS JTAHHBIX 0a3bl
M nns orGopa u 06pabOTKK JaHHBIX 0a3bI
(] st BBOAA JaHHBIX 0a3bl U UX IPOCMOTPA
[] st aBBTOMAaTHYECKOTO BBITIOJTHEHHUS TPYIIITBI KOMaH,T
[] nist BBITIOJTHEHUS CIIOYKHBIX MIPOTPAMMHBIX JCHCTBUI
[] st BBIBOJI@ 00pabOTaHHBIX JaHHBIX 0a3bl HA MPUHTEP

32. Jlns gero npeaHa3HavYeHbl (DOPMBI:

[ nist xpaHeHUs JaHHBIX Oa3bl

[ nnst otOopa n 00pabOTKK JaHHBIX Oa3bI

M nust BBoZa TaHHBIX 0a3bl M MX IIPOCMOTpPA

[] nuis aBTOMaTHYECKOTO BBIOJIHEHHS TPYIIITBI KOMaH/
[] 115t BBINOJHEHUS CIIOXKHBIX MIPOTPAMMHBIX JISHCTBUI

33. Jlng yero npeaHa3HAYEHbI MOYJIHU:

[ nist xpaHeHUs JaHHBIX Oa3bl

[ nnst otOopa n 00pabOTKK JaHHBIX Oa3bI

[ nyst BBOJAa JaHHBIX 0a3bl U X IPOCMOTPA

[] nuist aBTOMaTHYECKOTO BBIMOJIHEHHS TPYIIITBI KOMaH/
M 1uist BBIMOJIHEHHS CIIOKHBIX TIPOTPAMMHBIX JICHCTBHI

34. Jlng yero npeaHa3HaAY€Hbl MAKPOCHI:

[ nist xpaHeHUs JaHHBIX Oa3bl

[ nns otOopa n 00pabOTKK JaHHBIX Oa3bI

[ nyst BBOJA JaHHBIX 0a3bl U X IPOCMOTpPA

M it aBTOMATHYECKOTO BBITOJHEHUSI TPYIITBI KOMAH/I
[] 115t BBIOJHEHUS CIIOXKHBIX TPOTPAMMHBIX JICHCTBUI

35. B kakoM TuajoroBOM OKHE CO3/AI0T CBSI3M MEXIY MOJISIMHU Tabauil 0a3bl JaHHBIX:
] Tabnuna cBszei
] cxema cBasei
M cxema maHHBIX
] Tabauua JaHHBIX

36. Tlouemy mpH 3aKPBITHH TaOIMIB! TIPOrpaMma Access He MpesIaraeT BhIMOIHUTh COXPAHCHUE
BHCCCHHBIX JAHHBIX:

[] HemopaboTKa IporpamMmbl

M moromy 4To aHHBIC COXPAHSIOTCS Cpasy MOCIE BBOJIA B TAOIHUILY

[J moTomy 4To0 JaHHbBIE COXPAHSIOTCS TOJIBKO MOCIE 3aKPHITHS BCel 0a3bl TaHHBIX

37. be3 kakux 00BEKTOB HE MOXKET CYIIECTBOBATh 0a3a TaHHBIX:
[1 Ge3 momysei
[] 6e3 oTueToB
M 6e3 TabmuI
[] Ge3 makpocoB
[] Ge3 3ampocoB

38. B kakux snemMeHTax TaOauIlbl XpaHATCS JaHHbIC 0a3bl:

O] B momsax

[] B cTpokax
] B crombmax
] B 3ammcsax
M B Aueiikax

39. ConepkuT JI1 Kakyro-1100 nHpopmaImio Tadauia, B KOTOpOi HET HU OJTHOM 3anucu?
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[] mycras Tabnuiia He COMEPIKUT HUKAKOH MH(DOpMAITHH

M mycras tabnuna comnepKUT HHPOPMAIHIO O CTPYKTYpe 6a3bl JTaHHBIX
[] mycras Tabnuia coaepKUT HHPOPMAIIUIO 0 OYAYIIHUX 3aIMHUCAX

[] tabnuua Ge3 3ammceii CyIecTBOBaTh HE MOXKET

40. ConepxHuT 11 Kakyro-1n60 nHpopmaruio Tabnuuna, B KOTOPOH HeT mojei?
[] conepxuT HHPOPMAIHIO O CTPYKTYpe 0a3bl TaHHBIX
[ He comepkuT HUKAaKOH HHOPMAIIHN
M tabnuia Ge3 moseii CyIecTBOBaTh HE MOKET
[] comepkuT HHMOPMAIHIO O OYIYIIHUX 3aMMUCIX

41. B yem cocTouT 0cOOEHHOCTh 110J1g ""cueTunk'?

[] cmyXuT 1151 BBOJIA YHMCITOBBIX JAHHBIX

[] cayxwuT a1 BBOJIA NIEHCTBUTEIBHBIX YHCEI

[] maHHBIC XpaHSATCS HE B IOJIE, @ B IPYTOM MECTE, a B IOJIC XPAHUTCS TOJIBKO yKa3aTelb
Ha TO, TJIe PACIIOJIOKEH TEKCT

[] uMeeT orpaHMYCHHBIN pa3mMep

|Zl HMEET CBOMCTBO aBTOMATHYECKOTO HapallruBaHUA

42. B yeM cocTouUT 0COOEHHOCTH 11011 "Memo"?

[] cimy>kuT as1st BBOAA YHCIIOBBIX JIaHHBIX

[ cmyuT 1715 BBoJa AEHCTBUTEIBHBIX YHCEI

M nauHbIe XpaHATCS HE B MOJIE, & B JPYTOM MECTE, a B [OJIE XPAHUTCS TOJIBKO yKa3aTelb
Ha TO, TJIC PACIIOJIOKEH TEKCT

[] mmeer orpaHu4eHHBIH pa3Mep

[] mMeeT CBOMCTBO aBTOMATHYECKOTO HAPAIIUBAHUS

43. Kakoe noJie MO’KHO CYUTATh YHUKAJIbHBIM?

M mone, 3HaUEHHs B KOTOPOM HE MOT'YT TOBTOPATHCS
[] mose, KOTOPOE HOCUT YHHUKAILHOE UMSI
[] mose, 3HaueHHE KOTOPOTO UMEIOT CBOMCTBO HapaIliBaHHS

44. Kimrouamu 1movicka B cucTemMax yrmpasieHus: 6azamu nanabix (CYB/]) HazeiBaroTcs:

[] HOMEp mepBoii O MOPSIIKY 3AIKCH, YIOBICTBOPSIONICH YCIOBHSAM ITOUCKA
[] nuana3on 3amnmceii ¢aitna B/I, B KoTOpOM OCYIIECTBISETCS IOMCK

[] mormyeckue BeIpaKeHHs, ONPEICISIONINE YCIOBHS TTOMCKa

M most, Mo 3HAYEHUIO KOTOPBIX OCYIIECTBIISIETCS TOUCK

[] HOMepa 3amucei, yJOBICTBOPSIONINX YCIOBHSIM ITOUCKA

45. HaumeHbIINM 351EMEHTOM 0a3bl JaHHBIX SIBIISIETCS:
] IITabmaon
] Kierka
M Tlone
] 3amuce
46. CtpykTypa 0a3pl JaHHBIX U3MEHUTCS, €CIIH:
[1 J{o6GaBUTH / yaaInuTh 3aIKCh
M Jlo6aButh / ynanuts mose
(] TToMeHATH MECTAMM 3aITUCH
47. Tun nosist onpenensercs:

[0 KosmuecTBOM 3amuceit
[1 Nmenem mois
V Tumnom gaHHBIX

48. 1lpaBUnbHBIMU SBIIAIOTCS YTBEPKICHUS:
[] ITose BKIrOYACT HECKOJIBKO 3aMucei
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V] 3amuchk BKIIIOYAET HECKOJIBKO MOJIEH
M Ta6mauna B/I BKIrO4aeT HECKOJILKO 3anuceit
[] ®daiin BJI BKIrO9aeT HECKOJIBKO TOJIEH

49. JIns BBO/Ia, IPOCMOTpPA U PEIAKTUPOBAHMS TAaHHBIX 0a3bl TAHHBIX CIONB3YIOT OOBEKTHI:
M TabGauua, popma
[] 3ampoc, ycnoBue otoopa
[ Otuer

50. MyunarManbHBIN JIEMEHT 0a3bl JaHHBIX, B KOTOPOM XPAHHUTCS OJTHO CBOMCTBO O0BEKTA

M Tlone
] 3anuce.

51. CoBOKYITHOCTB TOJI€H, OTHOCSALIMXCS K OJHOMY K OJJHOMY OOBEKTY 0a3bl JaHHBIX:
L] Ione
M 3amucek
[] Tabmuna

52. CoBOKYITHOCTH 3amuceil 0a3bl TaHHBIX:
[] Tlone
[] 3amuch
M Tabauua

53. HazoBute OOBEKT pensIMOHHON 0a3bl JaHHBIX, KOTOPBIA MO3BOJSET OCYIIECTBISITH OTOOD
JAHHBIX HA OCHOBAHUHU 33JJaHHBIX YCIOBUMA:

M 3ampoc

[1 dopma

O Oruer;

[] TaGauma

54. HazoBute 00BbeKT 0a3bl JAaHHBIX, KOTOPBIA MO3BOJISIET MPEACTABUThH TAOIHIIBI B HATJISAHOU
dbopwme:

[] 3ampoc

[1 dopma

M Oryer

] Tabauma

55. PacnionoxxeHne JaHHBIX B ONPEACICHHOM MOPSIKE - IO BO3PACTAHHIO UM YOBIBAHUIO:
[ I'pynmupoBka
M Copruposka.

56. CoBOKYITHOCTB JAHHBIX T10 TPYyMIE 00BEKTOB, 00JIaAl0MIUX HAOOPOM CBOMCTB:

O Tloune
] Tabauna
M Ba3za gaHHBIX

57. Ona npenHa3HaueHa sl XpaHEHUs, 00pa0OTKH TaHHBIX M aBTOMATU3aI[MU TIOUCKA TAHHBIX:

M Cucrema ymnpasnenust 6azamu qanubix (CYB]I)
[0 Tabauna
[] Cmpagka.

58. DnexTponHas Tabnuma - 3TO:

M mnpuknagHas mporpamma, IpeaHa3HaueHHas IS 00pabOTKU CTPYKTYPUPOBAHHBIX B
BU/JIE TaOJIMIIBI TaHHBIX

[] mpukiagHas mporpamma jisi 00pabOTKU KOJTOBBIX TAOJHIL

[ ycrpoiictBo TIK, ympaBisioriee ero pecypcamu B Iporecce o0pabOTKHM JaHHBIX B
TabaaHOM hopme
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[] cucremuas mporpamMma, ynpasJsiorias pecypcamu [1K mpu 06pabotke TabmiI.
59. DnexTponHas TabnuIa MpeIHa3HAYCHA IS

[] pemaktupoBaHus rpad@UyeCcKHX MPEACTaBICHUI OOIBIINX 00HEMOB HHPOPMAITUH

[ 06paboTKK MPEUMYLIECTBEHHO YHCIIOBBIX JaHHBIX, CTPYKTYPHPOBAHHBIX C IIOMOILIBIO
Ta0JINIL

[] ynopsimoueHHOTO XpaHEeHHUs: 1 00pabOTKK 3HAYMTEIHHBIX MACCUBOB JIAHHBIX

[] Bu3yanu3anuu CTPYKTYPHBIX CBSI3€H MEXIY TaHHBIMU, IPECTABICHHBIMU B TaOIHIIAX

60. DnexTpoHHAas TAOJIMIIA IPEACTABIISIET COOOM:

M  COBOKYNMHOCTh HYMEPOBAHHBIX CTPOK W MOMMCHOBAHHBIX OYKBAMH JIATHHCKOTO
ashaBuTa CTONOLIOB

[ COBOKYITHOCTh IIOMMEHOBAHHBIX OYKBaMH JIaTUHCKOTO ai(aBUTa CTPOK U
HYMEPOBaHHBIX CTOJIOIIOB

[] COBOKYITHOCTH MPOHYMEPOBAHHBIX CTPOK U CTOJIOLIOB

[] COBOKYNHOCTH CTPOK M CTOJOLIOB, UMEHYEMBIX IOJbH30BATEIEM MPOH3BOIBHBIM
obpazom

61. B obmeM ciydae cTOJIOBI DJIEKTPOHHON TaOIUIIbL:
M 0603HauaroTcs OyKBaMU JaTHHCKOTO andaBuTa
L] mymepyrorcs
[] o6o3HavaroTCss OyKBaMHu pyccKoro anpaBuTa
[] uMeHyrTCs TOJIb30BATEIISIMUA IPOU3BOJILHBIM 00pa3oM
62. JInst monb30BaTeNs sYeiiKa SIEKTPOHHON TaOIUIIbI HICHTUDUITUPYIOTCS:

M  myrem mOCIeIOBATENLHOrO yKa3aHMs MMEHH CTOJIONA WM HOMEpa CTPOKH, Ha
MEePECEUCHNHN KOTOPBIX pacIiojaraeTcs sueika

[] agpecoM MaIIMHHOIO CJIOBA OTIEPATUBHO MaMATH, OTBEICHHOT'O MOJ1 TYCUKY

[] cmenmanbHBIM KOJOBBIM CIIOBOM

[] uMeHeM, mPOU3BOJILHO 33]]aBaeMbIM IOJIb30BaTEICM

62. BeruucnutenbHbie GOpMYIIBI B siUCKaX JIEKTPOHHON TaOIUIIBI 3aITMCHIBAIOTCS:

] B 0OBIYHOI MaTeMaTHYECKON 3aIIUCH

M chnenmanbHBEIM 00pa3soM € UCIOIB30BAHUE BCTPOEHHBLIX (DYHKLUH M IO IpaBUIIaM,
MIPUHSTBIM JUJIS 3alUCH BBIPAXKEHUN B SI3bIKAX IPOrPaMMHUPOBAHUS

[] mo mpaBmiiam, MPUHSATHIM UCKITIOUUTEIIBHO IS 3JICKTPOHHBIH TaOJIHII

[] mo mpaBwmsiaM, IPUHSATHIM UCKITFOUUTEIBHO IS 0a3 JaHHBIX

64. Beipaxxenue 5(A2+C3):3(2B2-3D3) B a1eKTpOHHON TabIuUIe UMEET BU/:
[15(A2+C3)/3(2B2-3D3)

[I5*(A2+C3)/3*(2*B2-3*D3)
V5% (A2+C3)/(3*(2*B2-3*D3))
[I5(A2+C3)/(3(2B2-3D3))

65. Beibepute BepHYIO 3aUCh (YOPMYJIBI JIJIS1 QJIEKTPOHHON TaOJIUIIBI:
C0C3+4*D4

LIC3=C1+2*C2
[1A5B5+23
M=A2*A3-A4
66. ITpu nepemenieHNH WIK KONMPOBAHUY B 3JICKTPOHHOM Tabiuiie abCOMOTHBIE CCHUIKU:
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HE U3MCHSIOTCS

npeoOpa3yroTcsi BHE 3aBUCUMOCTH OT HOBOT'O MOJIOXKEHUS (hOPMYJIbI
peoOpa3yroTcsi B 3aBUCUMOCTH OT HOBOTO TIOJIOKECHHS (hOPMYJIBI
npeoOpa3yroTcsi B 3aBUCIMOCTH OT JUTUHBI (POPMYITBI

ool

67. Ilpu nepemenieHNH WIK KOMMPOBAHUH B 3JICKTPOHHOM TabJIHIIe OTHOCUTEIIBHBIE CCHUIKH:

[] mpeoOpa3yroTcst BHE 3aBUCIMOCTH OT HOBOTO TIOJIOXKEHUS (hOPMYITBI
[] mpeobpa3yroTcst B 3aBUCHMOCTH OT JUTHHBI (DOPMYJIBI

[] He u3MeHSIOTCS

M npeoOpa3yroTcs B 3aBUCMMOCTH OT HOBOTO TIOJIOXKEHHS (hOPMYJIbI

68. /lnana3zoH - 370:
[ COBOKYIHOCTE KJIETOK, 00pa3yroIHX B TA0IHUIIE 001aCTh MPAMOYTOJILHON (POPMEI
[] Bce sUCHKH OHOM CTPOKHU
] Bce ssTYEelKH OHOTO CTOJIONA
[] MHOXECTBO JOIMYCTHUMbBIX 3HAYCHUI

69. AxTuBHAad g4YEiiKa - DTO TUEHKA:

] mu1s 3ammMcu KOMaHz

[ comepxkaiasi GopMyity, BKIFOUAIOIIYIO B ce0sl UMsI TYCHKH, B KOTOPOM BBIMOJIHSACTCS
BBO/I JAHHBIX

[] dopmyna B KOTOPO#t comepKaTCs CCHUIKH Ha COACPKMMOE 3aBHCUMOM TYSHKH

[V B KOTOpOU BHIMOIHSETCS BBOJ KOMAHI

70. Kakas gpopmyna 6yoem nonyuena npu xonuposanuu 6 aueuxy C3, hopmynvt uz aueiiku C2:
Microsoft Excel - Kuural

E‘I_] Dain  [pagka Bua Brcraeka  MopMat

RN BERE = A= R

c2 - A =5AG17AZ+E2
A | B | ¢ | D
| 1] a0
|2 ] 12 4 a64]
| 3] 3 5
| 4] 13 2
C=A1*A2+B2

[J=$A$1*$A$2+$B§2
M=$A$1*A3+B3
[1=$A$2*A3+B3
[1=$B$2*A3+B4

71. Yemy Oynmer paBHO 3HaueHue sueiiku Cl, ecnmu B Hee BBecTH (opmyny =Al+Bl:
= | . = - FNEES (N | 1 Eel | =

MM * ¥ J & =A172

A | B c |
1 20)=A172
1 20
115
01
M 30
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72. . Uemv hvoem naguo uauenue suetiku Cl, eciu 6 nee esecmu chopmyny =CYMM(A1:A7)/2:

A E

10

20

0

40

50

B0

L /0]
=CYMM{ATAT)Z

OO0 T e | LD B —

[1 280
M 140
L1 40
L1 35

73. OTMeThTE IaHHBIC, HE MPUHAICKAIINE K YACIOBOMY THUITY:

[1 Bpems

[] Jlata

L] YwucnoBoit
M O6umit

(1 JpoOHbrii

[ TIpoueHTHBIN

74. Yem siBnsercs popmyna =Otuet!B5 ?

[] Ccouikoii ¢ stuetiku mucra Otuet, Ha ssyeiiky B5 Toro xe nucra
[1 Ccputkoii Ha et OTyer
M Cchuikoii ¢ staeliku Apyroro Jucra Ha stueiiky B5 nucra Otuer

75. Kakoii Bu mpuUMeT NpH KonupoBaHuu u3 siueiiku C4 B sueiiky D4 popmyna = A4+$D$1

L] = A4+$DS$2
M =B4+$D$1
(1 =A4+$ES1
[0 =B4+$D$2
76. Kaxoit BuI IpUMeET IIpH KOMpoBaHUU U3 stuciiku C4 B sueliky CS5 dpopmyna = A$1*B4
[l =AS$1*C4
[1 =B$1*B5
[1 = A$2*B5
M =A$1*B5

77. DNEeKTpOHHBIE TAOIUIIBI - ITO :
M Tlpuknamuas mporpamma
[] CucremHas nmporpamma
[ Cucrema nporpaMMUpOBaHUs

78. ... 9TO rpaduuecKoe MPeICTaBICHUE YHCIOBBIX TAaHHBIX B TAOJIUYHOM MIPOIIECCOPE.
[ dbopmyna
M nmarpamma
[] rpadux

79. JIns u3MEHEHHs OpUEHTAllMU TeKCTa B SYEHKU TaOJIUYHOTO IMpoLeccopa MUCHOIb3YI0 MYHKT

TJIaBHOT'O MCHIO ....

[] BcTaBka
M dopmar
[1 cepuc
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80. 1511 BBIICIICHUS BCEW CTPOKH JTUCTA TAOJIMYHOTO TOKYMEHTA HYXKHO ...

M 1menkHyTh Ha 3aroJ0BKE CTPOKU

[] meikHyTh Ha 3aroJIOBKE CTOJI0IA

[] BeIOpaTh hopmar, cTpoka

4 Cucrema oueHuBanus komiiekta @®OC Tekylmero KOHTPoOJIsi U MPOMeEKYTOUHOM
aTTrecTanuu

[Ipu ouenwBanuu JaOOPATOPHOM H  CaMOCTOSITENBPHOW pPabOTHI  00yYarOIIEerocs
YUYUTBIBACTCA CICAYIOLICC:

- Kauecmeo 8blNOIHeHUs NPAKMUYecKol yacmu pabomol,

- Kayecmeo ogopmaeHus omuema no pabome;

- Kauecmeo YCMHbIX 0MEemos Ha KOHMPOJIbHble GONPOCHL NPU 3aujume padomol.

Kaxnablii Bu1 padoThl 0OlleHMBAeTCs 10 NATHOAUILHOM HIKAJIe.

«5» (OTIMYHO) — 3a TIIyOOKOE W MOJHOE OBJIAJICHHE COJIepKaHUEM y4eOHOro Marepuaa,
B KOTOPOM OOYYaromuiicsi CBOOOJHO M YBEPEHHO OPUEHTHPYETCS; 3a YMEHHUE MPAKTHUECKU
MPUMEHSTh TEOPETUUECKIE 3HAHMS, BHICKAa3bIBaTh 1 OOOCHOBBIBATH CBOU CyXAeHHs. OueHka «5»
(OTJ'II/I‘IHO) npeanojaract rpaMOTHOC U JIOTHYHOC U3JIOKCHHUC OTBCTA.

«4» (xopomio) — eciau OOyYaroIIUiiCs TIOJHO OCBOWJI Y4YeOHBIM MaTepuali, BIaiceT
HAay4YHO-IIOHATUMHBIM alaparoM, OPUEHTHUPYETCS B M3Y4CHHOM MarTepuaje, OCO3HAHHO
MPUMEHSIET TEOPETUUYECKHE 3HAHUS Ha MPAKTUKE, TPAMOTHO M3JIaraeT OTBET, HO COJIep:KaHuE U
(bopMa OTB€Ta UMCHOT OTACJIBbHBIC HETOYHOCTH.

«3» (yIOBIETBOPUTEIHHO) — €CIIM OOYYArOIIUIICS OOHAPY)KMBAET 3HAHWE W TIOHMMaHHUE
OCHOBHBIX MOJIOKEHUU y‘IGGHOI‘O Marcpuajia, HO U3JIaraCT €ro HCIOJIHO, HCIOCJICI0BATCIILHO,
JOTTYCKaeT HETOYHOCTH B MPUMEHEHMHM TEOPETHMYECKHX 3HAHUI MPU OTBETE HAa MPAKTHKO-
OpPUEHTHPOBAaHHBIE BOIIPOCHI; HE YMEET J10Ka3aTeIbHO 000CHOBATh COOCTBEHHBIE CYXKICHUS.

«2»  (HEyIOBIETBOPUTEIBHO) — €CIM OOy4YaIOIIMICI HMEET pPa3po3HEHHEIE,
6CCCI/ICTCMHBIC 3HAHUsA, AOITYCKACT OH_II/I6KI/I B OIIpCACIICHUU 6a3OBI>IX HOHHTHﬁ, HCKaXXacT Hux
CMBICJI; HE MOXKET MPaKTUYECKH MPUMEHSATh TEOPETUYECKUE 3HAHUS.

Kputepuu onieHuBaHus YCTHOTO OTBETA.

«5» (OTIMYHO) — 3a TIIyOOKOE U MOJHOE OBJIAJICHHE COJIepKaHUEM y4eOHOro Marepuana,
B KOTOPOM OOYYaromuiicsi CBOOOJHO M YBEPEHHO OPUEHTHPYETCS; 3a YMEHHUE MPAKTHUECKU
IPUMEHSTh TEOPETHUECKHE 3HAHUS, BBICKA3bIBaTh M OOOCHOBBIBATH CBOM CYKJEHHUS; 3a
TpaMOTHOC U JIOTHUYHOC U3JIOKCHHUC OTBCTA.

«4» (xopomio) — eciau OOyYaroIIUiiCs TIOJHO OCBOWJI Y4YeOHBIM MaTepuali, BIaiceT
Hay4YHO-IIOHATUMHBIM allaparoM, OPUEHTHUPYETCS B M3Y4CHHOM MarTepuajie, OCO3HAHHO
IMPUMEHSIET TEOPETUUYECKHE 3HAHUS Ha MPAaKTUKE, TPAMOTHO M3JIaraeT OTBET, HO COJIep:KaHUE U
(bopMa OTB€Ta UMCHOT OTACJIBbHBIC HETOYHOCTH.

«3» (yIOBIETBOPHUTEIBHO) — €CIIM OOYYArOIINIICS OOHAPY)KMBAET 3HAHWE W TIOHMMaHHUE
OCHOBHBIX MOJIOKEHUU y‘IGGHOI‘O MaTtcpuajia, HO MU3JIaraCT €ro HCIOJIHO, HCIOCICI0BATCIILHO,
JOTTYCKaeT HETOYHOCTH B MPUMEHEHHHM TEOPETHUYECKHX 3HAHUI NPU OTBETE HAa MPAKTHKO-
OpPUEHTHPOBAHHBIE BOIIPOCH]; HE YMEET J10Ka3aTeIbHO 000CHOBATh COOCTBEHHBIE CYXKICHUS.

«2»  (HEyIOBIETBOPUTEIBHO) — €CIM OOyYaIOIIMKICI HMEET pa3po3HEHHEIE,
6CCCI/ICTCMHBIC 3HAHUSA, OOITYCKACT OH_II/I6KI/I B OIIpCACIICHUU 6a3OBBIX HOHHTHﬁ, HCKaXXacT Hux
CMBICJI; HE MOXKET MPAKTUYECKH MPUMEHSATh TEOPETUYECKUE 3HAHUS.

Kputepun onenuBanus pedepara.

B pedepare momkHa ObITh 0003HaueHa mpobjemMa M 0OOCHOBaHAa €€ aKTyallbHOCTb,
C/IeNaH KpaTKHi aHaJu3 pa3jIMyHbIX TOYEK 3PEHHUS Ha pacCMaTPUBAEMYIO MPOOJIEMY M JIOTHYHO
U3JI0’)KeHa COOCTBEHHAsl MO3ULKA, cHOpPMYIHpPOBaHBI BBHIBOABI. Tema MoikHAa OBITH pacKphiTa
HOJTHOCTBIO.

Pedepat umeer cTporo onpeneneHHy0 CTPYKTYpY:

1. TuTynabHBINA TUCT (HOMEP CTPAHUIIBI HE CTABUTCA);

2. Conepxanue (HOMEp CTpaHUIIbI HE CTaBUTCH);

3. Beenenue;
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4. OcHOBHas 4acTh (COCTOSIIIAs U3 TJIaB, maparpados, MyHKTOB);

5. 3akIiroucHuE;

6. CIuCOK MCIOJIb30BAaHHBIX HCTOYHUKOB.

O6beM pedepaTa nomKeH cocTaBiaTh 15-20 crpanHwuil.

Tekcr pedepara BbIpaBHHUBAETCSA MO IMIMPHHE, JOKEH OBITh BBIIOJHEHBI MIPUGTOM
Times New Roman Ne 14 yepe3 nomayTopHbIit HHTEpBaJ.

Tekcr paboThl cienyeT nevyararb, cOONIO/Ias CIEAYIONINE pa3Mephl MOJIeH; JIeBoe — He
menee 30 MM, mpaBoe — He MeHee 10 MM, BepxHee — He MeHee 16 MM, HukHee — He MeHee 20 MM.
CrnenyeT BKIIOYUTH PEXKUM BhIpaBHUBAHUE MO HIMPUHE U aBTOMAaTUYECKUI epeHoc ciaoB. Ab3all
(oTcTym) B TekcTe paseH 1,25.

CtpaHulibl ciienyeT HyMepoBaTh apaOCKUMH IudpamMu, CoOTI0/1as CKBO3HYIO HyMepaInio
o BCeMYy TeKCcTy pedepara. Hymepainus cTpaHuIl] TPOBOAUTCS B TPABOM BEPXHEM YIIIY
cTpaHulbl, apadckumu 1ubpamu. [Ipu 3ToM nepBas u BTOpas CTpaHUIbl (TUTYJIBHBIM JUCT U
CoJlep’KaHue) HE HyMEpyeTcs, TO €CTh HyMepalusi HauMHaeTcs CO CTpaHUIlsl «BBemeHue» ¢
i dpse1 «3».

Crnucok MCOIb30BaHHBIX UCTOYHUKOB oopmisiercss B cooTBeTctBUn ¢ 'OCT 7.1-2003
«bubnuorpadpuyeckoe omrcanue AOKyMeHTOB. OOmue TpeOOBaHUS M TMPaBUJIA COCTABIICHHSY,
I'OCT P 7.0.5—2008 «Cucrema craHmaproB 1o uHpoOpManH, OHOIMOTEUHOMY H
u3IaTenbCcKkoMy neny. buOnmorpaduueckas ccpuika. OOmme TpeOOBaHHMS W MpaBHIIA
COCTaBIICHUS»

CchUlkM Ha JUTEPaTypHBIM UCTOYHHUK JIOJDKHBI OBITh MPaBMIILHO O(OPMIIEHBI B BHJIE
CHOCOK B HIDKHEH 4acTu CTpaHUIIB! (ITIOCPEICTBOM MX OT/AEICHUS OT OCHOBHOTO TEKCTa YepTOM,
MOJl KOTOPOHM yKa3bIBaeTCsl MOPSAIKOBBIM HOMEp CChUIKM apaOckumu mudpamu, pamunus u
WHUIMAIB] aBTOPA, TIOJHOE HAa3BaHHE (3arojOBOK) MCTOYHHMKA, MECTO W3JIaHUsl, H3AAaTEIbCTBO,
roa u3gaHus, cTpaHuia.). Ha kaxmol ciaemyromel cTpaHWIle HyMEpaluio CChUIOK HAaYWHAIOT
3aHoBo (1,2,3...).

«5» (0oTIMYHO) — BBITMIOJHEHBI Bce TpeOoBaHMs K pedepary: o0o3HaueHa mpodiiemMa U
0o00oCHOBaHa €€ aKTyalbHOCTh, CJAENAH KPAaTKUN aHAIM3 pA3IMYHBIX TOYEK 3pEHUs Ha
paccMaTpuBaeMylo MpoOJieMy W JIOTUYHO H3JIOKEHA COOCTBEHHAS MO3HIHS, CPOPMYITHPOBAHbI
BBIBO/JIbI, TEMA PACKPBITA TIOJTHOCTHIO, BBIIEPKAH 00BEM, COOIIOIEHBI TPEOOBAHUS K BHEITHEMY
0 OpMIICHHUIO, TaHBI TPABUIIbHBIE OTBETHI HA IOMOJHUTENIbHBIE BOIIPOCHI.

«4» (xopolo) — OCHOBHbIE TpeOoBaHUs K pedepara BBHIIOTHEHBI, HO IPH ITOM
JOTYIIEHbl HeAOYETH. B uacTHOCTH, WMEIOTCd HETOYHOCTHM B M3JIOKEHHM MaTepuala;
OTCYTCTBYET JIOTUYECKasi TOCIIEIOBATEIILHOCTh B CYXKICHUSIX; HE BBIIEpKaH 00bEM pedepara;
UMEIOTCSl yNylleHusT B O(QOpPMIIEHHWHU; Ha JOIMOJIHUTENbHbIE BOMPOCHl MpPH 3allUTe JaHbl
HEIOJIHBIE OTBETHI.

«3» (yOoBIETBOpUTENHHO) — TeMa pedepaTa OCBEIIEHA YACTUYHO; JIOMYIICHBI
dakTryeckue omMOKU B COACPKAHUK TEKCTa WK MPU OTBETE Ha TOTMOJIHUTEIbHBIE BOIIPOCHI; BO
BpEMsI 3aIUTHI OTCYTCTBYET BBIBOJ.

«2» (HEyIOBIETBOPHUTEIIBHO) — Tema pedepaTa HE pacKpbITa, OOHAPYKHUBACTCS
CYIIECTBEHHOE HETIOHMMAaHUE MPOOIIEMBI.

Kpurtepuu onenuBanus 10kjaajaa.

B noxnane nomkHa ObITH 0003HaYeHa MpobiieMa 1 000CHOBaHA €€ aKTyallbHOCTh, ClIEIaH
KpaTKU{ aHalu3 pa3MYHbIX TOYEK 3pEHUsS Ha paccMaTpuBaeMylo MNpoOjaeMy MU JIOTUYHO
U3JI0’)KEeHA COOCTBEHHAsl MO3UIKSA, CHOPMYIHPOBAHBI BBHIBOABI. Tema MOKHA OBITH PacKphITa
MOJIHOCTHIO.

O0beM JoKIana TOJKEH COCTABISITh 3-5 CTPaHUIL.

TekcT nokinana BEIpaBHUBAETCS MO IIUPHHE, TOJKEH OBITh BbIMOMHEHHI mpudToM Times
New Roman Ne 14 yepe3 noayTopHbIi HHTEpBAJL.

Tekcr paboThl cienyeT nedyararb, cOONIO/Ias CIEAYIONIME pa3Mephl MOJIeH; JIeBoe — He
menee 30 MM, mpaBoe — He MeHee 10 MM, BepxHee — He MeHee 16 MM, HikHee — He MeHee 20 MM.
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CrnenyeT BKIIOYUTH PEXUM BbIpaBHUBAHUE MO HIMPUHE U aBTOMAaTUYECKUI epeHoc ciIoB. Ab3all
(oTcTym) B TekcTe paseH 1,25.

CnucoK MCTOb30BaHHBIX UCTOUYHUKOB oopmisieTcst B coorBerctBuu ¢ 'OCT 7.1-2003
«bubmuorpaduueckoe onucanue AOKyMeHTOB. OOmue TpeOOBaHUS M MPaBHUJA COCTABICHUSY,
I'OCT P 7.0.5—2008 «Cucrema cranmaptoB mo wuHpopMmanuu, OUOTMOTEUHOMY U
u3garenabckoMy neny. buOmmorpaduueckas ccpuika. OOmme TpeOoBaHUS U TpaBUIIA
COCTaBJICHUS»

CcpUIKM Ha JUTEpAaTypHBIH MCTOYHHUK JOJDKHBI OBITH MPaBHIIBHO O(GOPMIIEHBI B BHJE
CHOCOK B HIDKHEH YacTU CTpaHUIIbI (TIOCPEICTBOM UX OTJEJIEHHS] OT OCHOBHOTO TEKCTa YEPTO,
1OJ KOTOPOH YKa3bIBAaeTCsS MOPSIKOBBIA HOMEp CCHUIKM apaOCKUMHU Iudpamu, GamMuius H
MHUIMAIIB] aBTOPA, MOJHOE Ha3BaHME (3arojOBOK) MCTOYHHMKA, MECTO W3JIaHUsl, U3AATEIbCTBO,
roJ u3gaHus, crpanuna.). Ha xaxnoil ciegyromeil CTpaHULE HyMEpALUIO CChIJIOK HAaUYMHAIOT
3aroBo (1,2,3...).

«5» (OTIIMYHO) — BBINOJHEHBI Bce TpeOOBaHMSA K JOKJIany: oOo3HaueHa mMmpobiema u
o0ocHOBaHa €€ aKTyalbHOCTh, CJAENAaH KpaTKUN aHalIu3 pa3IMYHBIX TOYEK 3pEHUs Ha
paccMmaTtpuBaeMyro MpoOJIeMy M JOTUYHO M3JI0KEHA COOCTBEHHAs MO3HIUS, CPOPMYTUPOBAHBI
BBIBO/JIbI, TEMa PACKPBITA MOJHOCTHIO, BbIAEPKAH 00BEM, COOIIOIEHBI TPEOOBAaHUS K BHEIIHEMY
o(opMIIeHHIO, JaHBI TPABUIIBLHBIC OTBETHI HA JOMOJIHUTEIBHbBIE BOIPOCHI.

«4» (X0po1110) — OCHOBHbIE TPEOOBAHUS K JOKJIAy BBIIOJHEHBI, HO IPU 3TOM JIOMYIICHBI
HeouéThl. B 4yacTHOCTHM, MMEIOTCS HETOYHOCTH B M3JIOKEHHH MaTepHaia; OTCYTCTBYET
JIOTHYECKasl TOCJIeOBaTENbHOCTh B CY)KIEHUSX; HE BBbIIEp)KaH OOBEM JIOKJIana; HUMEIoTCs
yIyIieHus: B 0OPMIIEHUH; Ha JOIOJHUTEIbHBIE BOIPOCHI MTPH 3aLUTE JAHBI HETIOJIHBIC OTBETHI.

«3» (YHAOBIETBOPUTENBHO) — TeMa JOKJIaJa OCBEUleHa YacTUYHO; JOMYyLICHBI
(axTHuecKkue ouMOKM B COIEPIKaHMH TEKCTa WIIM MIPH OTBETE Ha JIOMOJHUTEIBHBIC BOIIPOCHL; BO
BpEMsl 3aIIUTHI OTCYTCTBYET BBIBOJ.

«2» (HEyOOBIETBOPHUTEIBHO) — TeMa JOKJIaga HE pacKpbiTa, OOHapYKUBAETCs
CYILIECTBEHHOE HETOHUMAaHNE TPOOIIEMBI.

Kputepun onenuBanus tadanu.

«5» (OTIUYHO) — BBHIMIOJHEHBI BCE TPEOOBAHUS IO COCTABJICHHIO TAOJMIIBI: JIOTHYECKH
IIOCJIEIOBATEIbHO M3JIOKEH BECh HEOOXOMUMBIM MaTepuan; MpPUCYTCTBYET JIOTHYecKas
MOCIIEI0BATENbHOCTh B CYXACHUSIX; OG(OPMIEHO OSCTETUYHO M AaKKypaTHO; MPHUCYTCTBYET
JIOTHYECKHU BEPHBIN BBIBOI.

«4» (XOopoI110) — OCHOBHBIE TPEOOBaHMS K TaOJIUIIE BHIMTOJHEHBI, HO MIPU 3TOM JIOTYIIEHbI
HEOUETHI, B YACTHOCTH, UMEIOTCS HETOYHOCTH B M3JI0)KEHUHN MaTepHaia; UMEIOTCs YITyIIEHUs B
0(OpPMIIEHUN; OTCYTCTBYET JIOTMUYECKH BEPHBII BBHIBO/I.

«3» (yIOBIETBOPUTEILHO) — UMEIOTCS CYIIECTBEHHbIE OTCTYIJICHUS! OT TeMbI TaOJIHIIbI, B
YaCTHOCTH, T€Ma OCBELICHAa YaCTUYHO; JOMYLICHbl (aKTHUECKHUE OLIMOKH B COJAEpKaHUM;
OTCYTCTBYET JIOTUUYECKas MOCIIE0BATEIbHOCTD B CYXKCHHIX; OTCYTCTBYET BBIBO/I.

«2» (HEYIOBIETBOPUTEIHHO) — Ta0JINIIa HE 3aBEPIICHA, OOHAPYKUBACTCS CYIIECTBEHHOE
HEMOHUMaHUE €€ TEMBI.

Kpurtepuu onieHuBaHus cxem.

«5» (OTIIMYHO) — BBINOJHEHBI BCE TPEOOBAaHUS MO COCTABICHHUIO CXEMBI: JIOTHYECKU
IOCJIEIOBATEIbHO M3JIOKEH BECh HEOOXOMUMBIN MaTepuan; MpPUCYTCTBYET JIOTHYEcKas
MOCIIE0BATEIHHOCTh TOCTPOECHUH 3JIEMEHTOB; 0()OPMIICHO SCTETUYHO U aKKYPaTHO.

«4» (XOpoI10) — OCHOBHBIE TPEOOBAHUS K CXEME BBIMOJIHEHBI, HO MPH 3TOM JOIMYIICHBI
HEJ0YETHI, B YACTHOCTH, UMEIOTCSI HETOUHOCTH B U3JI0’KEHUH MaTepuasa; UMEIOTCS YITYIICHHs B
oopmieHHH.

«3» (YAOBIETBOPUTENHHO) — UMEIOTCS CYIIECTBEHHBIE OTCTYIUICHHUSI OT TEMbI CXEMBbI, B
YaCTHOCTH, TEMa OCBEIIEHAa YacTMYHO; OTCYTCTBYET JIOTMYECKas IMOCIeI0BATEIbHOCTD
MOCTPOCHUH AJIEMEHTOB; TONYIIEHBI (PaKTUYECKHE OIIUOKHU B COJEPKAHUH 3JIEMEHTOB CXEMBI.

«2» (HEyIOBJIETBOPUTEIHLHO) — CXEMa HE 3aBEpIIeHa, OOHAPYKUBAETCS CYIICCTBEHHOE
HEMOHUMaHUE €€ TEMBI.
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Kputepuu oneHuBaHus ONOPHBIX KOHCIIEKTOB.

«5» (OTIMYHO) — aKKypaTHOCTb BBIMIOJIHEHUS, YHTAEMOCTh TEKCTa, TI'PAMOTHOCTH
(TepMuHOIOTHYECKAsS U opdorpaduyueckas), MOTHOE PACKPHITHE TEMbI KOHCIICKTA.

«4» (XopoI1o) — TeMa KOHCIEKTa pacKpbiTa, OJHAKO MaTepuall U3JI0KEH HEJO0CTAaTOYHO
JIOTUYHO; aKKypaTHOCTh BBITIOJTHEHMS, YUTAEMOCTh KOHCIIEKTa, rPaMOTHOCTh
(TepMuHONIOTHYECcKas U opdorpaduueckas).

«3» (YyIOBJIETBOPUTEIHHO) — MaTeprai U3JI0KEH HEAOCTaTOYHO JOTMYHO, HEaKKypaTHOe
BBITIOJTHEHHE, YUTAEMOCTh KOHCIIEKTa, TPAMOTHOCTh (TepMHHOJIOTHYecKast 1 opdorpadudaeckas),
TeMa KOHCIIEKTa pacKphiTa HE B MOJHON Mepe.

«2» (HEyIOBIETBOPUTEIBHO) — MaTepHal M3JO0KEH HEJIOTWYHO, JIOIMYyLIEHBI
TepMUHOJIOTHYECKHE U opdorpaduueckue ommOKu, HEpa30OpUYUBHIN MOUYEPK, TEMa KOHCIEKTa
HE pacKphbITa.

Kpurepun oneHMBaHUs TeCTOBBIX 3aIaHU.

«5» (otmuuno) — 30 BepHbIX 0TBeTOB (100%).

«4» (xopomio) — 22-29 BepHbIX 0TBETOB (75%-95%).

«3» (ynosnerBoputenbHo) — 15-21 BepHbIX 0TBETOB (50%-70%).

«2» (HEeyIOBJIETBOPUTENILHO) — MeHee 15 BepHbIx oTBeTOB (MeHee 50%).

Kputepuu oneHuBaHus TECTOBBIX 3aJaHUIl KOHTPOJILHBIX PadoT.

«5» (otmmuno) — 30 BepHbIX 0TBeTOB (100%).

«4» (xopouio) — 22-29 BepHbIX 0TBETOB (75%-95%).

«3» (ynoBnerBopurenbHo) — 15-21 Bepubix oTBeTOB (50%-70%).

«2» (HeyOBJIETBOPUTENHHO) — MeHee 15 BepHbIX 0TBEeTOB (MeHee 50%).

Kpurepun oneHuBaHMsI 0TBETA HA BONPOCHI K JU(P(PepeHUNPOBAHHOMY 3a4eTy.

OtBer Ha Bompochl Mo AuddepeHInpPOBaHHOMY 3a4eTy OIICHMBAETCSI MaKCHMAJIbHO
OIICHKOM «5» (OTJIMYHO).

IlepBblii BOPOC MAKCUMAJIBHO OLIEHUBAETCS OLEHKOMN «5» (OTIMYHO).

BTtopoii Bompoc MakCUMaJIbHO OIIEHUBAETCS OIEHKOU «5» (OTIUYHO).

Tperuit Bonpoc MakCUMaJIbHO OLIEHUBAETCS OLEHKOM «5» (OTJIMYHO).

ITo pe3ynbTaTam OIIEHUBAHUS TPEX BOIMPOCOB OI[EHKA COOTBETCTBYET CPEIHEM.
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