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1. MACIIOPT PABOYEM ITPOT'PAMMBI JIUCHUTLJIAHBI

1.1. ObaacTs npuMeHeHus1 padoyel MPporpaMmMbl

PabGouass mnporpamMma JUCHUIUIMHBL SIBJISETCS 4YacTbl0 OCHOBHOM 00pa3oBaTeinbHOU
nporpammel B cootBeTcTBUM ¢ PI'OC misa cneunansuocTt: 44.02.02 [IpenonaBanue B Ha4albHBIX
KJ1accax, Jisi 00yJaronuxcsi ouHON GopMbl 00yICHHUSI.

1.2. MecTt0 AHCHHILIMHLI B OCHOBHOII
0o0pa3oBaTeIbHOI MPOrpaMMbI

JlucuuiuinHa OTHOCHUTCS K oOmienpodeccrnoHanbHOMY ydeOHOMY nukiy. Jlucummimna

CTPYKTYype npodeccuoHaIbLHOM

peau3yeTcs B paMKax 00s3aTeIbHONM YacTH.

1.3. He.m: H IIJIAHUPYEMBIC PE3YJbTATHI 0OCBOCHUS TUCHUIIIMHBI:

Kon VYmMmenus 3Hanusg
OK, IIK
OK 2. Hcnonb3oBath co0JII0/1aTh MpaBwJIa | IPaBWJIA TEXHUKH 0€30MIaCHOCTH
COBPEMEHHBIE  CpEJICTBa TEXHUKU 0€30IaCHOCTM W | M TUTHEHHYEeCKue TpeOoBaHus
NOWCKa,  aHamu3a | THTUCHUYECKHE PEKOMEHJAINHU | IPU UCIIOJIb30BAaHUH CPE/ICTB
UHTEpIpeTaluu npu ucnonb3oBanun  cpenct | KT B oOpa3oBarenbHOM
uH(popMauu u UH(POPMAIMOHHO- IIPOLIECCE;
UH(pOPMalLIMOHHbIE KOMMYHHUKAI[MOHHBIX OCHOBHBIE TEXHOJIOTUU
TEXHOJIOTUHU TS texHoioruit (manee - WKT) B | co3manus, penakTupoBaHus,
BBITTOJIHEHUSI 3aja4 npogeccuoHaTbHON odopmieHHs, COXpaHeHus,
npoeccuoHaIbHOM NeSITENIbHOCTH; nepeaayn v MoucKka
NS TebHOCTH. CO3/1aBaTh, PeIaKTUPOBATh, MH(POPMALMOHHBIX 0OBEKTOB
o(opMIIATH, COXPAHSTH, Pa3IMYHOTO TUTIA (TEKCTOBBIX,
nepeaaBaTh UHPOPMALMOHHBIE | TPaQUUECKUX, YUCIOBBIX U TOMY
00BEKTHI Pa3IMYHOIO THUIIA C [10JI00HBIX) C ITOMOILBIO
MIOMOIIIBIO COBPEMEHHBIX COBPEMEHHBIX MPOTrPAMMHBIX
WH(POPMAIIMOHHBIX TEXHOJIOTHHA | CPE/ICTB;
11 o0ecTeyeHus BO3MOYKHOCTH UCIOJIb30BAHUS
00pa30BaTENBLHOrO NPOLIECCa; pecypcoB cetu MHTepHeT s
OCYILECTBIISATH OTOOP COBEPILIEHCTBOBAHUS
oOyuarouux nporpaMm B npodeCcCHOHATHLHON
COOTBETCTBHUH C BO3PACTOM U NeSITeIbHOCTH,
YPOBHEM TICHXHUYECKOTO poheccCuoHANBHOTO U
pa3BUTHS JIMYHOCTHOTO PAa3BUTHUS;
00y4arolMXCsl/BOCIIUTAHHUKOB; | alapaTHOE U MPOrpaMMHOE
UCIOJIb30BaTh CEPBUCHI U o0ecrieueHue, MPUMEHSIEMOE B
MH(}OPMAaLIMOHHBIE PECYPCHI npodeccuoHanbHOM
UH(pOpPMAaIMOHHO- JeSITETbHOCTH.
TEJIIEKOMMYHHUKAIIHOHHOHN CeTH
"UuTepHer" (nanee - ceTh
Wnrepuer) B
npodeccroHanbHOI
TeSITeTbHOCTH;
OK 4. DddextusHo coOiroaaTh npaBuia IpaBHJia TEXHUKHU 0€30MacHOCTH
B3aMMO/ICHICTBOBATh u TE€XHUKU 0€30MaCHOCTU U Y TUTHEHUYECKHEe TPeOOBaHUS
paboTaTh B KOJJICKTHBE U THTHCHHYECKIE PEKOMEH/IAINH | TIPU MCIIOJIb30BAaHUH CPEICTB




KOMaHJI€. MPY UCTIOJIb30BAHUM CPENICTB UKT B oOpa3zoBarensHOM
UH(POPMAIIMOHHO- IIPOLIECCE;
KOMMYHHMKAIIHOHHBIX
texHozoruit (nanee - UKT) B
npodecCuoHAIbHON
NeSTeTbHOCTH

OK 5. OcymiecTBiaarh OCYIIECTBJISATH OTOOD BO3MOKHOCTH HCIIOJIb30BaHUS
YCTHYI0O U NHCHBMEHHYIO o0yJaromux mporpaMm B pecypcoB cetu UHTepHeT aJis
KOMMYHHKAITIIO Ha COOTBETCTBHH C BO3PACTOM U COBEpIICHCTBOBAHUS
rOCYJapCTBEHHOM  SI3bIKE YPOBHEM ICUXUYECKOTO npodecCHOHATBLHOM
Poccuiickoit ®enepanuu pa3BUTHS JIeATEILHOCTH,

C Y4EeTOM OCOOCHHOCTEH
COIUATIBHOTO u
KYJIbTYPHOT'O KOHTEKCTA.

00yJaroIUXCsl/BOCIIUTAHHUKOB;
HCIIOJIb30BaTh CEPBUCHI 1
MH(OPMAIIMOHHBIC PECYPCHI
HH(pOPMaIMOHHO-
TEJIEKOMMYHUKAIMOHHOW CETH
"UnTepHer" (manee - ceTh
Wurepuer) B

po(hecCHOHATLHOTO U
JMYHOCTHOTO Pa3BUTHS;
anmapaTHOe U IPOTrPaMMHOE
obecrieueHue, MPUMEHIEMOE B
npodeccCHoHATBLHOM
JeSTEIbHOCTH.

npodeccnoHanbHOM
NS TeTbHOCTH;
OK 9. [Ilonws3oBarbcs co0JII0/1aTh MpaBwWJIa | IPaBWJIa TEXHUKH 0€30MIaCHOCTH
npodeccuoHanbHOM TEXHUKHU 0e30MacHOCTH U | ¥ TUTUEHHYECKHE TpeOOBaHUS
JOKYMEHTaIUeH Ha THTUCHUYECKHE PEKOMEHJAINU | IPU UCIIOJIb30BAaHUH CPE/ICTB
roCy/1apCTBEHHOM u npu wucnons3oBanuu cpeacts | UKT B o6pasoBarenbHOM
MHOCTPAaHHOM SI3BIKAX. UH(POPMAIMOHHO- IIPOLIECCE;
KOMMYHHKAITMOHHBIX OCHOBHBIE TEXHOJIOTUU
texHoioruit (manee - WKT) B | co3manus, penakTupoBaHus,
npodeccnoHanbHOM o(opMIIeHUS, COXPAHEHUS,
NeSITeIbHOCTH; nepeaayy v MoucKa

CO3/1aBaTh, PeIaKTUPOBATbh,
0pOpMIIATH, COXPAHSTH,
nepeaaBaTh HPOPMALMOHHBIE
00BEKTHI Pa3TMYHOTO THIIA C
MIOMOIIIBIO COBPEMEHHBIX
WHGOPMAIIMOHHBIX TEXHOJIOTHIA
111 o0ecTeyeHus
00pa3oBaTEeNFHOTO POIIECCa;
UCIOJIb30BaTh CEPBUCHI U
nH(}OPMaLIMOHHBIE PECYPCHI
UH(pOpPMAaIMOHHO-
TEJIEKOMMYHHUKAIIHOHHOHN CETH
"NuTepHer" (nanee - ceTh
Wurepuer) B
npodeccroHanbHOI
TesITeTbHOCTH;

MH(POPMALMOHHBIX 00BEKTOB
Pa3IMYHOTO TUIA (TEKCTOBBIX,
rpaMuecKuX, YUCIOBBIX U TOMY
MOA00HBIX) C TTOMOIIBIO
COBPEMEHHBIX MPOTrPaMMHBIX
CpPEICTB;

BO3MOYKHOCTH HCIOJIb30BAHUS
pecypcoB cetu MHTEpHET 1151
COBEPILIEHCTBOBAHUS
npoQeCCHOHAIBHON
NeSITeIbHOCTH,
MPOPECCUOHAIBHOTO U
JMYHOCTHOTO PA3BUTHUS;
anrmapaTHOE U TIPOTPaMMHOE
oOecrieueHue, MPUMEHIEMOE B
po¢eCCHOHATBHON
NeSITETbHOCTH.

[1K 1.5. Boibupats
U pa3padaTbiBaTh y4eOHO-
METOANYECKHE
MaTepralibl Ha OCHOBE

co0uo1aTh MpaBuiia
TEXHHUKHU 0€3011acCHOCTU U
THTHEHUYECKHE PEKOMEH IaIiH
MIPY MCIOJIb30BAHUU CPEJICTB

IpaBUjIa TEXHUKN O€30MaCHOCTH
U TUTHEHUYECKHUEe TpeOOBaHU
IIPYU UCIIOJIB30BAHNUNU CPEJCTB
HKT B oOpazoBaTenbHOM




OI'OC wu npuMepHBIX nH(pOpMaIMOHHO- Mpo1ecce;
00pa30BaTeNbHBIX KOMMYHHKAITHOHHBIX
MPOrpaMM C YYETOM THIIa texHosoruit (nanee - UKT) B
o0pa3oBaTesIbHOI npogeccuoHaTbHON
OpraHu3aiui, NeSITeNIbHOCTH;
0COOEHHOCTEHN
KJ1acca/TPyYIIIIbI u
OTJIENIbHBIX
oOyJaronuxcs.
IIK 2.4. Beibupath co0JIrI0/1aTh MpaBuja | MpaBujIa TEXHUKU O€30IaCHOCTH
U pa3padaThiBaTh yueOHO- TEXHUKU 0e30MmacHOCTH Y | ¥ TUTUEHUYECKHE TPeOOBaHUS
METOINYECKUE TUTHEHUYECKUE PEKOMEHJAINH | MPU UCIOJIb30BAaHUU CPEACTB
MaTepUalIbl JU1sL npu ucnonb3oBanun  cpencts | UKT B oOpa3oBarensHOM
pealMzallud  IPOrpaMm nH(OPMALIMOHHO- mpolecce;
BHEYpPOUHOI KOMMYHMKAI[UOHHBIX OCHOBHBIE TEXHOJIOTUU
JESTEIbHOCTH. texHoioruit (manee - WKT) B | co3manus, penakTHpoBaHuUs,
npodeccHOHATBbHON o opMIIEHHUS], COXPAHEHHUS,
NeSITeNIbHOCTH; nepesavyy U moucka
OCYILIECTBIISATH OTOOP MH(POPMAIIMOHHBIX 00BEKTOB
oOyJaromux nporpamMm B Pa3IMYHOTO THUIA (TEKCTOBBIX,
COOTBETCTBHUH C BO3PaCTOM U rpaMUecKuX, YUCIOBBIX H TOMY
YPOBHEM IICUXUYECKOTO MOI00HBIX) C TTOMOIIIBIO
pa3BUTHUS COBPEMEHHBIX IIPOrPaMMHBIX
00y4aroIuXCcsi/BOCIIUTAHHUKOB; | CPE/ICTB;
HCII0JIb30BATh CEPBUCHI U BO3MO>XHOCTH HCIIOJIb30BaHUS
nH(}OPMALIMOHHBIE PECYPCHI pecypcoB cetu MHTepHeT 1is
UH(POPMAIMOHHO- COBEPLICHCTBOBAHHUS
TEJIEKOMMYHHUKAIIMOHHON CeTH npodeccuoHanbHOMI
"NnTepuer" (nanee - ceTh JIeATEIbHOCTH,
Wnrepuer) B pohecCHOHATBEHOTO U
npodecCuoHaTbHON JUYHOCTHOTO Pa3BUTHS;
JESTENBHOCTH; anmnapaTHOE U IPOrpaMMHOE
oOecrnieyeHue, IPUMEHIEMOE B
npodeccnoHaNbHOMI
JESTEIIBHOCTH.
IIK 4.1. CO31aBaTh, PEIAKTUPOBATH, OCHOBHBIE TEXHOJIOTHUH
Opranu3oBbIBaTh 0(hopMIIATH, COXPAHSATh, CO3/aHMsI, PEIaKTUPOBAaHMSI,
B3alMOJIeIiCTBHE c nepenaBaTh UHPOPMALIMOHHbBIE o opMIIEHHUSI, COXPAHEHHUS,
POAUTENSIMU (3aKOHHBIMHU 00BEKTHI Pa3IMYHOIO THIIA C nepesavyy U Noucka
NPEJCTaBUTENIAMHA)  TIPU ITOMOIIIBK0 COBPEMEHHBIX MH(OPMALIMOHHBIX 0OBEKTOB
peleHnn 3a1a4 MH(GOPMAIMOHHBIX TEXHOJIOTHH | Pa3IMYHOrO TUMA (TEKCTOBBIX,
o0ydeHHs U BOCIUTAHUS U1 0OecriedeHUst rpaduyecKux, YUCIOBBIX U TOMY
neTen paHHETO " 00pa3oBaTeNbLHOrO MPOIIEeCcCa; MOJJOOHBIX) C TIOMOIIBIO
JIOLIKOJIBHOTO BO3pacTa ¢ HCIIOJIb30BaTh CEPBUCHI 1 COBPEMEHHBIX TPOrPaMMHBIX
IIPUMEHEHUEM MH(OPMAIMOHHBIE PECYPCHI CPEJICTB;

Pa3InYHBIX TGXHOJ’IOFHﬁ,

B TOM qucie
UHTEPAKTUBHBIX,
NEPLENTUBHBIX u
MH(OPMaLMOHHBIX.

nH(}OPMALIMOHHO-
TEJIEKOMMYHHKAIIMOHHON CETH
"NnTepuer" (nanee - ceTh
WutepHer) B
npodheCcCuOHATBHON

BO3MOXXHOCTH HCIIOJIb30BaHUA
pecypcoB cetu MHTEPHET 111
COBCPUHICHCTBOBAHUA
npodeccHoHaNBHOM
JIESITENILHOCTH,




JeSATEIbHOCTH; po(heCCHOHATBHOTO U
JIMYHOCTHOTI'O pa3BUTHUA,
anmaparHoe U MporpaMMHOE
o0ecrieueHne, MPUMEHIEMOE B
npohecCHOHaTBHON
JeSTEIIbHOCTH.

2. CTPYKTYPA U COAEPKAHUE JUCHUIIJIMHBI

2.1. O0beM TUCHMILIMHBI M BUAbI Y4e0HOii padoThI
Ounas hopma 00yueHUS

Buo yueonoi pabomoi Obvem uacos
O6bem o0pa3oBaTeIbHOI MPOrPaMMbI 36
PaGora o0yuaromuxcs B0 B3auMO/IeiiCTBIHU C MPeNnoiaBaTeaemM 26

B TOM YHUCIJIC:

TeKun (YpOoKH)

B (hopMe paKTHIECKON MTOJTOTOBKH (€CIH MPETyCMOTPEHO)

MPAKTHYECKUE 3aHATH 26

B (hopMe NPaKTUYCCKON TTOJTOTOBKH (€CIIH MPEyCMOTPEHO)

nabopaTopHbIC 3aHATHUSL

B (hopMe PaKTUYCCKON TOJTOTOBKH (€CIIH MPETyCMOTPEHO)

KypcoBas pabota (poeKT) (eciu npedycmompena)

CamocrositensHast pabota odyuarorerocs (Bcero) (eciu npedycmompena) 10

Koncynbranuu (eciu npedycmompena)

[IpomexxyTouHas arTecTanus B GopMe Uno2o80u KOHMpOabHOU pabomsl 6 8 cemecmpe




2.2. TemaTuyeckuii IJIaH U coJepKaHUe TUCIHHIIMHBI

HanmenoBaHnne pa3aesnoB H TeM CopeprkaHue y4e0HOT0 MaTepHaja 4acoB OcBanBaemble 3J1eMEeHThl KOMIIeTeH i
1 2 3
Pasnen 1. Ipodeccnonanpnoe nucnoan3oanne MSOffice 26/10
IlIpakmuueckaa paboma
Tewma 1.1 1. HemneuaTHbIE CHMBOJEBI
¢ . 2. BripaBHUBaHUE a03a1eB OK2,0K4,0K5,0K9,IIK 1.5,TIK 2.4, [IK 4.1
MSWord. ®opmaTupoBaHue 2
3. Crucku
JAOIYMenTOoB 4. dopmaTtupoBaHHE CUMBOJIOB
5. ®dopmaTHpoBaHHE CTPAHUI]
Tema 1.2 Ilpakmuueckas paboma
o 1. OdopmieHue u 3anuBKa OK 2,0K4,0K 5, 0K9,IIK 1.5, TIK 2.4, [IK 4.1
MSWord. I'paduka u TeKCTOBBIE . 2
dbder 2. Co3panue rpaMueCKUX WILTIOCTPAN
(bberror 3. Tekcrossle 3¢ (eKTH
Ilpakmuueckaa paboma
Tema 1.3. 1. Jluunas Bu3WTHas KapTrouka. HemocpenctBeHHOE OK 2, OK 4, OK 5, OK 9, TIK 1.5, ITK 2.4, TIK 4.1
MSWord. Pagora ¢ HaanmucsiMu. (opmaTupoBanne 2
BusntHasi kKapTouka 2. CayxeOHast Bu3WTHas Kaprouka. Hamgmucu wu
Ia0JIOHEI
Ilpakmuueckasa paboma
Tema 1.4 1. Tlonsatue 6OJBIIOTO JOKYMEHTA
MSWord. PaGora ¢ 6oabmummm 2. Co3pmanue OOJBHIIMX TOKYMEHTOB M OpIaHU3aIlHsI 2 OK2,0K4,0K5,0K9,IIK 1.5, TIK 2.4, TIK 4.1
UX CTPYKTYPBI
JIOKyMeHTaMH 3. PaOota ¢ KOJOHTHTYJIaMH
4. OrnaBneHue
IIpakmuueckaa paboma
1. Boraska Gopmyiint OK 2, OK 4, OK 5, OK 9, TIK 1.5, TIK 2.4, TIK 4.1
2. Co3zpmanue CTPYKTYpPHI GOpMYIIBI 2
Tema 1.5. 3. 3amonHeHHWe CTPYKTYphl CHMBOJIAMHA
MSWord. PaGora ¢ popmyaamu 4. Cepsuc Gopmya
Camocmosmenvian pavoma. OK 2, OK 4, OK 5, OK 9, TIK 1.5, TIK 2.4, TIK 4.1
BrlnosnHeHNE TPaKTHYECKOTO 331aHUs «CO3JaHNe 2
CTPYKTYPBI ¢ OpMyIIaMu»
Tema 1.6 Ilpaxmuueckas paboma
g 1. Co3nanue TabIHIIBI OK 2,0K4,0K5,0K9,IIK 1.5, 1K 2.4, [IK 4.1
MS Excel. Coznanue u perakrupoBanue 2
a6 2. YcraHOBKa IlapamMeTpoB

3. 3amnonHeHHE NAaHHBIMHU




Ipaxkmuueckan paboma

Tema 1.7. 1. BoluncieHue 3HAYCHUN BBIPAKCHUN 2 OK2,0K4,0K5,0K9,IIK 1.5,TIK 2.4, [IK 4.1
Boruucienust B MS Excel 2. CpaBHUBaHHUE BBIPAKCHUI
3. DyHKIHMH BEPTUKAILHOTO MOUCKA
IlIpakmuueckaa paboma
Tema 1.8. 1. Tloctpoenue rpapuKoB MaTeMaTHIECKUX (QYHKINH 2 OK2,0K4,0K5,0K9,IIK 1.5, 1K 2.4, TIK 4.1
MS Excel. Buzyanusanus 1aHHBIX 2. Tloctpoenme muarpamm
3. TlocTpoeHue crapkiaiiHOB
Tema 1.9 IlIpakmuueckaa paboma
. 1. Coznmanne 6a3bl TaHHBIX OK2,0K4,0K5,0K9,IIK 1.5, T1IK 2.4, [IK 4.1
MS Excel. Ucnob30Banue Ta0/1M1L 2
2. CopTtHpOBKa TaHHBIX
B KayecTBe 0a3 JaHHBIX
3.  OupTpanys JaHHBIX
Ilpakmuueckan paooma
1. Co3panne HOBOH Gaser AanHEIX OK 2, OK 4, OK 5, OK 9, TIK 1.5, TIK 2.4, TIK 4.1
2. Co3nanue Ta0JIHIl 2
Tema 1.10. 3. Cospanue cBszeit
IpoexTuporanue BJI B MS Access 4. Cospanue popm
Camocmosmenvian padoma. OK 2, OK 4, OK 5, OK 9, TIK 1.5, TIK 2.4, TIK 4.1
Brmonrenue npakrudeckoro 3axanus «Co3mganue Gopm 4
cpenctBamMu MS Access»
Tpaxmuecxan pagoma OK 2, OK 4, OK 5, OK 9, TIK 1.5, TIK 2.4, TIK 4.1
1. Cosznmanme 3ampocoB 2
Tema 1.11. 2. Co3nmaHue OTYETOB
Pa6ora ¢ B/l B MS Access Camocmoamenshnas paboma. - OK 2, OK 4, OK 5, OK 9, TTK 1.5, TIK 2.4, TIK 4.1
Brmonrenue npakrudeckoro 3aganusg «MS Access: 4
CO3JIaHHE 3aIIPOCOB «HA BBIOOPKY» H «C ApaMETPOM.
Ilpakmuueckaa paboma
Tema 1.12. 1. Cosznanue U pelakTUPOBAHUE BUBUTHON KapTOUYKU
MS Publisher. UuTepdeiic. OcHoBHBIE 2. Co3paHue KaJleHIapsi ¢ OTCISKMBAHUEM JIaT 2 OK 2, 0K 4, 0K 3, OK 9, IIK 1.5, TIK 2.4, TIK 4.1
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3. ®OHJ OHEHOYHBIX CPEACTB, U1 ITIPOBENEHU S TEKYIIEA "
IMPOMEXYTOYHOU ATTECTAIIUU OBYYAIOIIUXCA ITO JTUCHUITJIMHE

@®onp oneHouHbx cpeAcTB (magee — @OC) - KOMIUIEKT METOJUYECKHX U KOHTPOJBHBIX
MAaTEepUAJIOB, HCHOJIb3YEMBIX NPU MPOBEACHUHM TEKYLIErO KOHTPOJISI OCBOCHHUS PE3YyJbTaTOB
oOyuenus u npomexxyrouHoi arrectanuu. ®OC mpenHazHayeH AJisi KOHTPOJS W YIpPaBIICHUS
MPOLIECCOM TMPUOOPETEHUS OOYYAOIIMMHUCS HEOOXOJMMBIX 3HAHHWMA, YMEHUH M KOMIICTCHIIUH,
onpeneneHHbIX BO PI'OC (ITpmnoxenue Ne 2).

4. YCJOBUS PEATIM3ALIMU JUCHUITIMHBI

4.1. TpedoBaHNsI K MUHUMAJIbHOMY MaTepPUAJbHO-TEXHUYECKOMY O0ecrne4YeHH 0
Peanuzanuss mporpaMMbl JUCHMIUIMHBI TpeOyeT Hainuuus KabuHeTa HH(OPMATHKH,
ayJIUTOPUU JJISl CAMOCTOSITENIbHOM paboThl. TeXHUYECKUe cpefcTBa 00yUEHUS: KOMIIBIOTEPHI.

4.2.Y4eOHOo-MeTOoAuYecKOe U MHPOPMAIIMOHHOE o0ecriedeHne TUCIUTIHHbBI

4.2.1.1lepeyeHb peKOMeHIYyeMbIX Y4eOHbIX u3daHuii, UHTepHeT-pecypcoB, JA0NMOJIHUTEIbHOI
JUTEPaTyphbl

OcHoBHas1 yueOHas JIUTEepaTypa:

1. Hooxwuros, O. I1. Mudopmatuka B 2 4. Yacts 1 : yuyeOHUK 1 cpeaHero mpodecCuoHaabHOro
obpaszosanus / O. I1. HoBoxwioB. — 3-¢ u3j., nepepad. u qor. — Mocksa : M3natenscTBo FOpaiir,
2023. — 320 ¢. — (ITpodeccuonanbuoe obpazopanue). — ISBN 978-5-534-06372-1. — Texker :
DIIEKTPOHHBIN // OO0pazoBarenbpHast mwiardopma Opaiit [caiiT]. —
URL.: https://urait.ru/bcode/516248 (narta obpamenus: 29.08.2023).

2. HoBoxwusios, O. I1. Madopmaruka B 2 4. HacTh 2 : yueOHHK JUIsI CpeIHETO MPodecCHOHATEHOTO
obpazoBanus / O. I1. HoBoxwuiioB. — 3-e u3f., nepepad. u gomn. — Mocksa : M3natensctBo FOpaiir,
2023. — 302 c. — (IIpodeccnonansuoe obpazoBanue). — ISBN 978-5-534-06374-5. — Teker :
3JIEKTPOHHBIN / ObpazoBatenbHas mwiardopma FOpaiit [caliT]. —
URL.: https://urait.ru/bcode/516249 (nata oopamienus: 29.08.2023).

Jlono/IHNTeIbHAs y4eOHas1 JIUTepaTypa:

1. KynpusHos, JI. B. HNudpopmannonHoe obecnieueHre mpohecCHOHAIbHON AEATENbHOCTH :
y4eOHHK M MPAKTUKYM JIJIsl CpeTHEro podeccnonaibHoro oopazosanwus / [. B. Kynpusaos. — 2-¢
u31., nepepad. u non. — Mocksa : M3narensctBo IOpaiit, 2023. — 283 ¢. — (IIpodeccronansHoe
obpazoBanme). — ISBN 978-5-534-17829-6. — Tekct : amexTpoHHBIH // OOpa3oBarenbHas
iatgdopma FOpaiit [caiit]. — URL: https://urait.ru/bcode/533812 (nata obpamenus: 29.08.2023).

4.2.2. TlepeyeHb pecypcoB HH(POPMAIHOHHO-TEJEKOMMYHUKANMOHHON ceTn «UHTepHET»
(najee - ceTb «AHTEpHET»), HEOOXOAMMBIX VISl OCBOCHUS JUCIHILIMHBI

Cpok neiicTBus
HaumeHoBaHUe TOKYMEHTA ¢ YKa3aHHEM PEeKBH3UTOB
AOKYMEHTAa
Horosop Ha noctyn k 96C ZNANIUM.COM wmexny YYHuT B C 12.07.2023 110
1 muue aupektopa CO YYHuT u OO0 «3nannym»Ne 1151-36¢ ot R
11.07.2023 11.07.2024
Horosop Ha noctyn k 96C ZNANIUM.COM wmexny YYHuT B
5 e aupextopa CO YYHuT u OO0 «3nanumym»Ne 223/801 ot C 28.08.2023 no
23.08.2023 (mpemocTaBiieHHEe JOCTYIA K KOJUTEKITHH DDY 27.08.2024
«DenepanbHbI IepeueHb YIeOHUKOB n3aarenabcTBa «lIpoBerienue
3 Horosop Ha noctym kK DbC «9bC FOPAUT) (mmotHas KOJUTEKITHs) C 03.03.2024 o



https://urait.ru/bcode/516248
https://urait.ru/bcode/516249

Mexny YYHuT B nuue nupekropa Cud) VYVHuT u OO0
«Qnextponnoe uznarenscTBo FOPAUT» Ne 1/24-36¢ ot 01.03.2024
r.

02.03.2025

Horosop Ha goctyn k ObC «YHuBepcureTckas 6nbIroTeKa

01.10.2023 no

4 ornaiitay mexay Y YHuT «Hexkemenmay Ne 223-1279 ot 26.09.2023 30.09.2024

5 Horosop Ha noctyn k ObC «Jlanb» mexny YYHuT u C 08.08.2023 o
n3nareiabcTBoM «Jlaup» Ne OI'3-1033 ot 20.07.2023 07.08.2024
JIoroBOp Ha JOCTYI K 3JEKTPOHHBIM M3/IaHUSM B COCTaBE 0a3bl

6 nanaeix « HAYUHA S DJIEKTPOHHA A1 BUBJIMOTEKA C 01.01.2024 o
eLIBRARY.RU» mexny YYHuT nu OO0 HOB Ne OI'3-1696 ot 30.12.2024
04.12.2023

7 Horosop Ha B/l nuccepranuit mexay YYHuT u PI'b Ne 223-997 ot C 10.08.2023 o
11.07.2023 09.08.2024

Horosop o noakimtoueHuu k HOb u o npenocrasiennu gocrymna K
oowekTam HOb mexny baml'V B nuie qupexkropa CO baml'Vy ¢
OI'BY «PT'b» Ne 101/H3b/1438-11 ot 11.06.2019

8 JlononHutenbHOe cornamieHue K gorosopy 101/HOb/1438-m ot
11.06.19 r. 06 U3MEHEHUH CTOPOHBI JOTOBOPA BCIICACTBUE
peopranuzanuu B popme npucoenunenust mexxay Y YHuT B nune
mupexkropa CO YYHuT ¢ ®I'BY «PI'by» 0114.02.2023 .

C 11.06.2019 no
10.06.2024

Jlorosop Ha goctyn k 9bC BOOK.ru (noctym k yueOHHKY: OCHOBBI
POCCHICKOM TOCYIapCTBEHHOCTH : yueOHUK / A. B. Manbko, A. A.
Buiikos, B. B. I'ypseB [u ap.] ; nox pexn. A. B. Mansko. — Mocksa :

C 23.10.2023 no

9 KuoPyc, 2024. — 263 ¢. — ISBN 978-5-406-12322-5) mexay 22.10.2024
YVYHuT B nuue qupexropa CO YYHuUT u OO0 «KnoPyc menna»
Ne 75 01 23.10.2023 1.
Ne Anpec (URL)
1. http://www.megabook.ru
2. http://www.window.edu.ru
4.2.3. IlepeyeHb HH(POPMANMOHHBLIX TEXHOJOTWii, HCMOJB3yeMbIX MPH OCYIIECTBJIEHUH
o0pa3oBaTe/IbHOIO IMpomecca MO0 [AUCHMIUVIMHE, BKJIKYasA TMepeYyeHb MPOrpaMMHOIO

o0ecnevyeHus u I/[Hq)OpMaIII/IOHHI)IX CIIPAaBOYHBIX CUCTEM

HaumenoBanmue MMPpOrpaMMHoOro o0ecnevyeHus

Windows 7

Office Standart 2007 Russian OpenLicensePackNoLevelAcdmc
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INPUJIO)KEHHUE 1
OEJIEPAJIBHOE I'OCY JAPCTBEHHOE BIOJUKETHOE OBPA30OBATEJIBHOE
YYPEXJIEHUE BBICILET'O ObPA3OBAHUA
«YOUMCKUN YHUBEPCUTET HAVKH M TEXHOJIOT Uk »

CrepauTamakckuil pumua

Komnemx

KanennapHo-reMaTuyecKuil mJjiaH

10 JUCHUTUIMHE Ol1.07 Hnugpopmamuka u uHpopmayuoHHO-KOMMYHUKAYUOHHDbBLE
mMexXHOo02UU 8 NPOPeccCuoOHanIbHOI desasmenabHOCHU

CIECIUATBHOCTh
44.02.02 Ilpenooasanue 6 HauanbHBIX Kaaccax
KOJI HAaMMEHOBAHHE CIICIIUATBHOCTH
KBaTM(UKAIUS

Yuumens nauanvnwvix knaccos

Pa3paboTtunk (cocTaBUTEND)
npenodasamesib nepeoil Kamezopuu

Kyuep A.M.,

Dammaxoea O.B.

yueHasl CTeleHb, YU€HOE 3BaHuE,
kareropusi, ®.1.0.

Crepauramak 2024
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3 cemecTp

KanengapHubie
Koa- Aap
No CPOKH
HaumeHoBaHue pa3iesoB U TeM BO Buna 3anarus Jdomamnee 3a1anue
n/n H3y4YeHUs
4acoB
(maH)
Paznen 1. UndopMannonHbie cucTeMbl. ABTOMATH3HPOBAHHOE padoyee MeCTO CMEeHATNCTA
BbimonHuTh OTYET 110
MS Word. ®opmaruposanue IMpakTHyeckast
1. 212 CEHTAOPH pabote
JIOKYMEHTOB pabora
BbInonHuTh OTYET 110
MS Word. I'paduka 1 TeKCTOBBIE [IpakTraeckas
2. 2/4 CeHTI0pb pabote
3¢ dexTs pabora
BbImonHuTh OTYET 110
MS Word. Pa6oTa ¢ HaaIUCAMH. [pakTraeckas
3. 2/6 CEHTAOPH paboTte
BusurtHas kapTouka pabora
BrinonaHuTh OTUET 1O
MS Word. Pabota ¢ 60ombimumu [pakTudeckas
4, 2/8 OKTSOPb pabore
JOKYMEHTaMHU pabota
I BrinonaHuTh OTUET 11O
aKTHIeCKas
5. MS Word. Pa6ora ¢ popmyaamu 2/10 OKTSIOpE p pabote
pabota
BEIIOTHUTE OTYET 110
MS Excel. Coznanue u perakTHpOBaHHE IIpaxkTuyeckas
6. 2/12 OKTSI0pb pabore
Ta0uIl pabota
N BEIIOTHUTE OTYET 110
AKTHYeCKast
7. Beruncienus B MS Excel 2/14 OKTSI0pb p
P pabota pabore
N BEIIOTHUTE OTYET 110
AKTHYeCKast
8. MS Excel. Busyanu3zarus J1aHHBIX 2/16 HOSIOpb p paboTte
pabota
BEIIOTHATE OTYET 110
MS Excel. Ucnonp3oBanue Tabduil B [IpakTnueckas
9. 2/18 HOSIOPB pabote
KadecTBe 0a3 JIaHHBIX padora
I BEIIOTHUTE OTYET 110
AKTHYeCKast
10. IMpoextuposanue Bl 8 MS Access 2120 HOSIOPB p pabore
pabota
N BEIIOTHUTE OTYET 110
AKTHYeCKast
11. Pa6ora ¢ B/l B MS Access 2/22 HOSIOpPb p paboTte
pabota
. BEIIOTHATE OTYET 110
MS Publisher. Mutepdeiic. OcHoBHBIC [IpakTuueckas
12. 2/24 Jekadbpb pabore
MpHUeMBbl PaboTHI pabota
IIpakTuueckas BrinosnHuTh OTYET 110
13. uGepeHITUPOBAHHBIN 3a4eT 2/26 exabpb
Jlnddepentp A P pabota pabote
Bcero 1acos 26

13




MNPUJITIOKEHMUE 2
OEJIEPAJIBHOE I'OCY JAPCTBEHHOE BIOJPKETHOE OBPA30BATEJIBHOE
YYPEXJEHUE BBICIIEI'O ObPA3OBAHNMA
«YOUMCKUN YHUBEPCUTET HAVKH U TEXHOJIOT Uy

Crepauramakckuii puiman

Komnemx

DoH/1 OIIECHOYHBIX CPEJICTB

M0 TUCIUILINHE OI1.07 Hugpopmamuka u ungopmayuoHHO-KOMMYHUKAYUOHHbLE
MexHOo102uU 6 NPOPecCUOHAIbHON 0esmeIbHOCHU

Oowenpogheccuonanvnuvlii YUK, 00a3amenvHas 4acmo

LUK JUCUUIITUHBI U €T0 4acTh (00s3aTebHas, BApHaTUBHAA)

CHEIHATLHOCTD
44.,02.02 Ilpenooasanue 6 HauanbHBIX Kaaccax
KOJI HaMMEHOBAHHE CIICIIUATBHOCTH
KB (hUKAIIHS

Yuumens nauanvnvix knaccoe

Pa3zpaboTtunk (cocTaBUTEND)
npenodasamesiy nepeoil Kamezopuu

Kyuep A.M.,

Dammaxoea O.B.

yud€Has CTENEHb, YUEHOE 3BaHUE,
kareropus, ®.1.0.

Crepauramak 2024
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1. O01acTh NpUMeHeHust

®onx oueHounbix cpeacTB (POC) mpemaHazHadyeH IS MPOBEPKH PE3YJIBTATOB OCBOCHUS
JHUCLIUILINHBI Hughopmamuxa u UHDOPMAYUOHHO-KOMMYHUKAYUOHHBLE mextonio2uu 8
npogheccUoHanbHol OesimenbHOCmu, BXOIAIICH B COCTaB IMPOTPAMMBI TOJITOTOBKH CIICIIUAJIUCTOB
CpeIHEero 3BeHa Mo crernuanbHOoCcTH 44.02.02 IlpenomaBanue B HauanbHbIX Kiaccax. OObeM 4YacoB Ha
ayUTOPHYIO HArPY3Ky MO TUCHUIUIHHE 26, Ha caMocTosATenbHYI0 padoTy 10.

2. O0beKThI OLCHUBAHUSA — PE3YJIbTATbI OCBOCHUA NUCHUIIIUHbI

@®OC 1no3BOJISAET OLIEHUTH CIEAYIOLUIUE PE3YIbTaThl OCBOCHMS JUCLMILUIMHBI B COOTBETCTBUU C
®OI'OC cnenmanbHocT 44.02.02 IlpenomaBaHue B HaudaJdbHBIX Kilaccax M pabodeil mporpaMMmon
TUCUUIUIMHBL  Mnghopmamuxa u UHDOPMAYUOHHO-KOMMYHUKAYUOHHBIE — MEXHOA02UU 6
npogheccuoHanbHOU OessmenbHOCIU.

YMEHHUA:

- MOJb30BAThCSI COBPEMEHHBIMU CPEJICTBAMH CBSI3U U OPTTEXHUKOI;

- HWCHOJb30BAaTh TEXHOJIOTUU cOOpa, pa3MelleHHs, XpaHEHUs, HAKOIUICHHUs, NmpeoOpa3oBaHus U
nepesayy JaHHBIX B IPOPECCHOHATBHO OPUEHTUPOBAHHBIX HH(POPMAIIMOHHBIX CUCTEMAX;

- WCIONb30BaThb B MpPO(ecCHOHATBHON AESITENbHOCTH PpA3IUYHbIE BUIbl [POTPAMMHOIO
o0ecrneveHus, B T.4U. CIIEUAILHOTO;

- TPUMEHSTH TEICKOMMYHUKAIIMOHHBIE CPEJICTBA;

- obecrneunBaTh HH(POPMAITMOHHYIO 0€30IIaCHOCTB;

- OCYIIECTBJISATH MOUCK HEOOXOAUMON HHPOPMAITUH.

3HAHUSA:

- cocTaB, PYHKIIMU U BO3MOKHOCTH HUCIIOJIb30BaHUS WH(OPMALIMOHHBIX U

TEJIEKOMMYHHUKAIIMOHHBIX TEXHOJIOTHH B TPO(GECCHOHATLHON IEATEIIbHOCTH;

- OpraHu3aluIo JESTEIBHOCTH C UCIOIB30BaHNEM aBTOMATU3UPOBAHHBIX paboUMX MecCT (fasee -

APM), nokanbHBIX U OTPACIIEBBIX CETEN;

- MPUKIAJHOE MporpammHoe obecrieueHre U HHHOPMAIMOHHBIE PECYPChl B TOCTUHUYHOM

CEpBICE;

- OCHOBHBIE METOJIbl U TIPUEMBI 0OecTiedeH ] HHPOPMAIIMOHHOM 0€30MacHOCTH.

BeienepeuncienHble yMEHUS W 3HAHUS HarpaBlieHbl Ha (OPMHUpPOBAHHE y OOYyYarolIUXCs
CIIEYIOIKX O0IHMX U NMPodecCHOHATBHBIX KOMITeTeH M

OK 2. Hcnonp3oBaTh COBPEMEHHBIE CpPEICTBAa IIOMCKA, aHajIW3a M HUHTEpPIpETaluu
uHpopMaluu M HMHPOPMALIMOHHBIE TEXHOJIOTUU [UIsl BBINOJHEHMS 3a7ad Ipo¢eCcCHOHAIbHOU
JEATEIBHOCTH.

OK 4. D¢ dexTrBHO B3aMOIEHCTBOBATh U padOTaTh B KOJJIEKTUBE U KOMaH/IE.

OK 5. OcyniecTBiATh yCTHYIO M NMUCBMEHHYIO KOMMYHMKAIIMIO HA TOCYJapCTBEHHOM SI3bIKE
Poccuiickoit @enepanuu ¢ yueTroM 0COOEHHOCTEN COLIMAIBHOTO U KYJIbTYPHOTO KOHTEKCTA.

OK 9. TIlonw3oBarbess mpodeccHoHaNbHOM JOKYMEHTalMeil Ha TOCYAapCTBEHHOM U
MHOCTPAHHOM $I3bIKaX.

I1K 1.5. Bribupats 1 pa3pabareiBaTh yueOHO-MeTOoqMuecKkue Marepuansl Ha ocHoBe PI'OC u
IPUMEPHBIX 00pa30BaTEIbHBIX MPOrpaMM C Y4YeTOM THUIAa 0Opa30BaTENbHON OpraHU3alllu,
0Cc00EHHOCTEH KI1acca/TPyMIbl U OTJEIBHBIX 00YJatOLIHXCS.

[1K 2.4. Boibupate u pa3pabarbiBaTh y4eOHO-METOAMYECKHE MaTepuaibl Uil pealu3aluu
IIPOrpaMM BHEYPOUHOH 1€ATEIbHOCTH.

[1K 4.1. Opranu3oBbIiBaTh B3aMMOJEHCTBHE C POIUTEISIMH (3aKOHHBIMU IPEICTaBUTENISIMU)
OpU pelIeHUH 3a7ady OOY4YEeHUsT M BOCIUTAHMS JIeTe paHHEro W JIOLIKOJBHOTO BO3pacTa C
INPUMEHEHUEM pa3JIMYHBIX TEXHOJIOTWH, B TOM YHCJIE€ WHTEPAKTUBHBIX, NEPIENTUBHBIX H
UH(POPMALIMOHHBIX.

3 (I)Oprl KOHTPOJISI H OUCHKHU PE3YJbTATOB OCBOCHUA TUCHUIIJIHHBI
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KOHTpOJ'II) U OICHKa pE3yJIbTaTOB OCBOCHHA — O3TO BBIABICHHUC, M3MCPCHUC W OLCHHBAHUC
PE3YIbTATOB OCBOCHHA AUCIIUILIIVHBI.

B coorBercTBUM ¢ ydeOHBIM IUTaHOM creuuaibHOCTH 44.02.02 IlpemogaBaHue B HayadbHBIX
Kiaccax, pabodel nporpammoi aucuumiauHel MHpopMmaTtuka 1 MHGOPMaMOHHO-KOMMYHUKAI[MOHHBIE
TEXHOJIOTUH B NPOPECCHOHATBHON JAEATEIBHOCTH IMPEeIyCMaTpUBACTCA TEKYIIUH W MPOMEKYTOUHBIN
KOHTPOJIb PE3YJIbTATOB OCBOCHHS.

3.1 ®opMBbI TeKyl1ero KOHTPOJIS

Texymuii KOHTPOJb YCHEBAEMOCTH TMPEICTABISIET COOOM MPOBEPKY YCBOCHHS Y4eOHOTO
MaTepHaia, peryasipHO OCYIIECTBISIEMYIO Ha IPOTSDKEHUH Kypca 00yUYeHHSsI.

Tekymmii KOHTpPOJIb pe3yJIbTaTOB OCBOCHUS JUCIMIUIMHBI B COOTBETCTBUM C pabodei
IpOrpaMMOl M KaJCHIAPHO-TEMATHYECKUM IUIAHOM IPOMCXOMUT TPH HCIOJIB30BAHUH CIIETYIONTIX
00s13aTeIbHBIX (POPM KOHTPOJIS:

— BBITTOJIHCHHE U 3aIIMTA MTPAKTUICCKUX PadoT,

- IPOBEPKA BHIMIOJHEHUSI CAMOCTOSITEIILHON paOOThI CTY/ICHTOB,

- MPOBEPKA BHITIOJHEHUS KOHTPOJIBHBIX PadoT.

Bo Bpemst mpoBejieHUs1 y4eOHBIX 3aHSATHIA JOMOJHUTEIBLHO UCIOIB3YIOTCS CICAYIONHE (HOPMBI
TEKYIIETO KOHTPOJIS — YCTHBIN OMPOC, TECTUPOBAHUE 110 TEMaM OT/ICIbHBIX 3aHSATHIA.

BoinoJsiHeHHe M 3amMTa NpakTHYecKUX padoT. [IpakTuuecknue paboThl IPOBOAATCA C LIENIBIO
YCBOGHMsSI M 3aKpEIUICHHsI pPe3yJIbTaTOB OCBOEHHUS IUCLUUIUIMHBL B Xozme mnpakTuueckoir paboThI
oOyyaromuecsi ydaTcs HCIOJNb30BaTh (OPMYNBl, W TPUMEHATH pa3IMYHBIE METOAMKH pacyera,
AQHAJIM3UPOBATh IIOJIYYCHHBIEC PE3YNIbTAThI U JEJIATh BBIBOJIbI, OIIMPAsACh HA TEOPETUYECKUE 3HAHMUS.

Crnucok nIpakTUYECKUX padorT:

[TpakTaeckast padora Ne 1 MS Word. ®opmaTupoBanue T0KyMEHTOB
[TpakTuaeckast padota Ne 2 MS Word. OcHOBHBIE HHCTPYMEHTHI. PE&XKUMBI POCMOTpa TOKYMEHTOB
[Ipaktuueckas padora Ne 3 MS Word. TaGynsaropst. [Ipaiic — muct
[TpakTnueckas padota Ne 4 MS Word. I'paduka u TekctoBble 3P PEeKThI
[Ipaktuueckas padora Ne 5 MS Word. Illabnonsl. [enoBast koppecrnoHACHITUS
[Tpaktuyeckas pabora Ne 6 MS Word. Pabota ¢ Hagnucamu. BusutHas kaprouka
[Tpaktuyeckas padora Ne 7 MS Word. PaboTa ¢ mumoctpauusMu. TUTynbHbIH JUCT
[Tpaktnyeckas padora Ne 8 MS Word. PaboTa ¢ Tabnuuamu. ToBapHbIil cuer
[Tpaktuyeckas pabora Ne 9 MS Word. Pabota ¢ nuarpammamu. PexiiamHblii pocriekT
[Tpaktuyeckas padora Ne 10 MS Word. Pab6ora ¢ kononkamu razetHoro ctuiid. [lonstus pasaena
[Tpaktuyeckas padora Ne 11 MS Word. Pab6ora ¢ 601bumMu JOKyMEHTaMu
[Tpaktuueckas padora Ne 12 MS Word. Pa6ota ¢ popmymnamu
[TpakTuueckas padora Ne 13 MS Excel. Co3ganue u perakTupoBaHue Tabauig
[TpaxTuueckas padota Ne 14 MS Excel. PenaktupoBanue tabnui. Berarcnenust B MS Excel
[Tpaktnueckast pabora Ne 15 MS Excel. .BpinonHenue pacueToB M ONTHUMH3ALUS HW300paKeHUS
TaOJINIIBI
[Tpaktuyeckas padora Ne 16 MS Excel. Busyanuzanus 1anHbIX
[TpakTuaeckast pabota Ne 17 MS Excel. Mcionp3oBanue Tabnuil B kKauecTBe 0a3 TaHHBIX
[Mpaktuyeckas pabora Ne 18 MS Excel. Mcnons3oBanue Tabnuir 6a3 JaHHBIX
[Tpaxtrueckas padota Ne 19 MS Excel. CBoanbIe TaOMUIIBI
[TpaxkTrueckas padota Ne 20 ITpoextupoBanue bJ] B MS Access
[TpakTuueckas padorta Ne 22 Pa6ora ¢ BJ] B MS Access
[TpakTuueckas padota Ne 23 MS Publisher. Untepdeiic. OcHOoBHBIE TpHEMbI pabOTHI
[TpaxTuueckas padota Ne 24 MS Publisher. OcHoBHBIE TpHiEMBI pabOTHI
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e [Ipaktnueckas padora Ne 25 [ToaroroBka K KOHTPOJILHOM paboTe
e [Ipaktnueckas pabora Ne 26 [{uddepennrpoBannblii 3a4eT

Coneprxanue, 3Tanbl IPOBEICHUS U KPUTEPHH OLICHUBAaHU Ta00paTOPHBIX PabOT MPEACTaBICHBI
B METOJIMYECKUX YKA3aHUSAX 10 MIPOBEICHUIO JTa00paTOPHBIX PadOT.

IIpakTnyeckas padora Ne 1
«MSWord. ®opmaTupoBaHue J0KYMEHTOBY

1. Co3naiiTe UepHOBUK 3asIBJICHUSI O IIPUEME Ha ClIelHaIN3aIHIo0 (KaK MOKa3aHO HUXKE).

2. Coxpanute ero B Ha nucke C: B mamnke YdeOHbIe JOKYMEHTHI B (aiine ¢ mmeHem Moe
3asBIICHUE.

3. 3akpoiite Word u mpoBephTe MpaBUIBLHOCTh COXPAHEHUS JOKYMEHTA.

4. 3amyctute Word.

5. Otkpoiite 1 penakrupoBanus Qaitn Moe 3asBieHue.

6. Ordopmartupyiite 3asBICHHUE.

7. Coxpanute u 3akpoite ¢aiin Moe 3asBieHue.

JupexTopy- UnctutyTa:  BRIMHCIMTETBHON -
MaTEMaTHKHM® H° HHOOPMALHOHHBIX' TEXHOJOTHH-
Jlatemory P X.or-cTyaenTa mepeoro-kypca tp.-901m-

1eHHKOBA Anexcangpa Tumodeesnal

3asapaeHney

Tlponry- HanpaBHTE' MeHA™ Ha- CHENHATH3AMMIO- MaTeMaTHIeCKOro- MOAeTHPOBaHMA" Kadeapsr-

TpHKIagHOA MaTeMATHKA ||

30-Mman-2012r.§

Cryomsuuxos AT

8. Hammmmmure 3asBieHne Ha OTIHPABKY Ha IMOBLINICHUC KBaJ'II/I(I)I/IKaI_II/II/I (KaK IIOKa3aHO HI/I)KC).
= J

»

[ emepa amow s Top 00
sozpad pafts Bamees I or Sepextops
$mmamcae OO osoxmond pait
meos Jipen ARparcam

I jasBaeHne

Ipoti BATPARNTS WOMS Bi SOSMIDONNS X34 TR ATEN PETENGEIAIINS WTPET MAMMY W CPeIMEL

peTpmeret

Hamumure 3asBiaeHue o mpuemMe Ha padoTy (KaKk MOKa3aHO HUKE).
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Wid9-0= Toxymentl = Microsoft Word (C6oR axtasatm npoAykra) E=2Eal™ >

m fnaswas | Boraska  Pasmerxa crpamuusl  Ccwinku  Pacceinkw  PeuensuposaHue  Bug > @
= % . A - | = 55 ] \ 43 Haritn
B Times NewRe ~}18 AN A T | nas6Ber, | Aas6Bsr, AaBGB: . ‘%ﬁ PR
33
BcrasuTs K K Y -abe x, X A ~ Hi+ | |7 O06mumii | 1Bes whre... 3aronoso. || VsmenuTs
- J ke < 7 cwm~ | & Begeauts -
Bydep obmera Wpudr Crunn 5 | Pegaxuposarive
YTeepHAal:
i Jupextopy 000 «MrpymKu-MypaEsHIIKH»
Aata: TIpockoey B.II. or ITpaktuna Eropa FOpseenaa

BasiBneHNe

Tlpomry npuHATS MeHA Ha JOTKHOCTS TPY3IHKA.

21 aerycra2011r.
IIpaktaa EJO.

IIpakTnyeckas padora Ne2
«MSWord. OcHoBHbIE HHCTPYMEHTbI. PesKHMBI POCMOTPA TOKYMEHTOB»

Co3ganne 1 HI3MeHEeHHe CTHJIel

Jist co3manus M M3MEHEHMsI CTHIIeH ucronb3yeTcs koMannaa I'maBuas / (ctuiu) U3meHuTh
crusi. HayunMces co3iaBaTh HOBBIN CTUJIb.

1. OTKpBIBa€M HOBBINA JJOKYMEHT, BBOAUM CJICTYIOIINNA TEKCT:

«3aueM, 0 CHACTHH MeYTas»
3auem, 0 CHaCTUU MeuTas,
Ee 30Bem Mbl: Typust?

Omna, Kak JeBa, - ieBa pas,

Kak xenmmna xe - Qypus.
JlepmonToB M. 1O.
2. Boizensem nepByto cTpouky. Co3ganuM aisi Hee HOBBIM CTWUIIb. [[Js1 3TOro BBI-TIOJHSEM

koMaHy I'maBuast / (CTuiin) OTKpbIBaeM OKHO CTHJICHA.

onKK PDF @

: | B
nasoeer, Aabo, assceer, Aab aases: AAb % ot

2ac 3ameHuTs
T O6bYHEINT  CTUXOTBO... 1 Be3WHTe.. 3aronoso.. 3aronoso.. Hassanue |_ V3Menus

auny ¢ Boigenutsb v
Cruaun .

‘ Cruan

v
apple-converted-space a
Hosbiit Ta
OBbI4HBI T ‘
CTUXOTBOPHBINA fa

T

bes uHTepsana

3. B nuanoroBom oxne Ctuiu, Beioupaem Co3aaTh CTHIb.

18



‘porKK —PDF - é

| 1 - - @4 Haiitn ~
AaB6BsIT, | AaB6BBIT, A‘(ll) AaB6BE AAb 4aB6Be |
1 OBbI4HBIN

a
Sac 3ameHuTs

1 Bes uHTe... 3aronoso.. 3aronoso.. Hassaume Mogsaron. — VISMEHUTH
T caumr ¢ Beigeauts
Cruamn % | Peaaktuposarue
Cmnn v X
OumcTUTb BCe *
apple-converted-space a
Hossiit put:]

OBbiuHbIi

I

bes uHTepsana
3aronosoK 1
3aronosok 2
HassaHne
Moasaronosok
Cnafioe Bblaenenme
Bolnenenne
CunbHoe BblaeneHue
Crporuit

UurtaTa 2
BolnenenHas wirata
Cnafias ceoinka
CunbHas ccoinka

HassaHue KHurn

AppoEBRooss BREEIE A
1

Ab3au cnaka

[] NpeasapuensHsiit npocoTp
OTKAIOYUTE CBA3aHHBIE CTUAN

( MapamMeTpel...

4. B nuanoroBom okHe Co31aHMe CTHJISA, BBOJUM CBOM HOBBIC JJAaHHbIE:
a) B crpoke Umenn BBoauM Moii cTHIIB,
b) B ctpoke Ctuiib BeiOupaem CBsi3aHHbIH (a03a1 U 3HAK),

€) OcHoBaH Ha cTHJIe 3ar0JI0BOK 9.

5. B a0zane ¢popmarupoBaHue BbIOUpaeM:
a) ctiis mpudra Blackadder ITC,

b) mpudT 18,

c) Hantucanue Ilony:xkupusiii u Kypcus,
d) BeIpaBHHBaHUE N0 LEHTPY,

¢) uBet OykB TeMHO-CHHMIA.

I

CeoiicTBa
Wma: Maii cTne

CTunb: CBAzaHHbIA (ah3aLu 1 sHaK)

CTune cneayiowero afzaua: T Moid cTune

OcHoBaH Ha cTine: 32 3aronosok 9 |z|

DOPMATHPOBEHWE

Blackadder TTC [=][1= E|| q
=

«3AUEM, 0 CHACTINI MU s

LWpwdT: Blackadder ITC, 18 nT, nonyswpHeid, LiseT wpidira: Tewxct 2, Mo ueHTpy, CTrnb: Skanpecc-CTine
OcHoBaH Ha cTine: 3aronosok 9

LloBasuTs B crcok skcnpecc-cTinell [ | OBHOBNATE SBTOMATHUECKM

(@) Tonoro B 3ToM AokyverTe  (0) B HOSbIX AOKYMEHTAEX, MCMONbIYOWMX 3T0T wWabnoH
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6. Beigensem cnenytomue 4 CTpOYKH, 11 HUX Mbl CO3aJMM HOBBIM CTWJIb. [ 3TOro Ham
IPUJIETCS BBIIIOJHUATD 2 U 3 MyHKT.

7. B nmuamoroBoMm oxkHe Co31aHue CTHJIsI, BBOJAWM CBOM HOBBIC JaHHBIC: a) B cTpoke Mmsa
BBOJIMM XOPOUIHU CTHIb,

b) B ctpoke CTH.Ib BEIOMpaeM Ad3ana,

¢) B ctpoke OcHOBaH Ha cTuJie Beioupaem Lurara.

8. B ab3are popmaTrpoBaHuE BHIOUPAEM:
a) Ctuns mpudra Boopee,

b) Wpudr 16,

¢) Hanucanue IoJy:KupHBIii,

d) BoipaBHHBaHHeE 1O HEHTPY,

e) LIger OykB CuHuii.

CeolicTBa

Mna: XOpOoWKA cTHAE

Crune: Abzaua E
OCHOBEH Ha CTAne: T Uurata E
Cruns ciepyrowero ahizaua: T Xopowwit cTure E
DOPHATHPOBEHME

Boopee [ [=]|P] £ g |[———
sEE==|= == |1z i £ =

3aueM, 0 CUACTHH MedTasd,
Ee 30Bem MbI: rypus?

Fay

WpichT: (o ynonuaHuo) Boopee, 16 MT, NONYHUPHEI, HE KYpCUE, OTCTYN: -
Cnesa: 3,81am a
Cnpaga: 0, Mo UeHTpY, MHTEpBan
Mocne: & nm, MpaHuua:

OofaEnTs B ok skarpecc-cTined [ | OBHOSNATE aSTONATHYECA
@) Tonbko B 3ToM AokyMenTe  (0) B HOBBIX AOKYMEHTSX, NCONB3YIOWMX 3TOT wWabnoH

9. BeiensieM MOCIEIHIO CTPOUKY, /ISl HE€ MBI BHIOMPAEM Halll CO3/1aHHBINA CTUIE MO CTHIIb.
W Bemonnsem komanny I'naBHasi / (A03an) BIpOBHATH TeKCT 10 MPaBOMY Kpalo.

m nasHas Bcraska PasmeTka cTpaHnubl Cceinkm Pacceinkn PeueH3snposaHue Bug Haacrp
=2 Beipesath &%
st fis -la
53 Konuposats =
Bcraentb X| & Y ~abe x, X*

% J ®opmart no o6pasuy

Bydep o6meHa A Wpudpr

10. Coxpansiem 1aHHBIM JOKYMEHT 10 Ha3BaHueM CTHXOTBOpEHHeE.

IIpakTnyeckas padora Ne3
«MSWord. Taéyastopsl. IIpaiic — mer»

TaGyasTOpHI MO3BOJISIOT HAOPATh OTAEIbHBIE CTPOKH MM ()pParMEHTHI TEKCTa B BHJI€ KOJIOHOK C
ornpeenéHHBIMA HUHTEPBAJIaMH, a Takke oGopMIIsATh HeOoblne Tadnubl. s BBoma TaOylIsTOPOB B
JOKYMEHT UCIIONIb3yeTCsl KiaBuiia < T ab>.

TaOynaropbl UCHOIB3YIOT Ui OTCTYNA M BEPTHKAIBHOTO BBIPABHMBAHMS TEKCTAa JIOKYMEHTA.
IMpn Haxarum kiaBumm <Tab> Word BcraBiseT B JTOKYMEHT CHUMBOJ TaOyNALUH W TEPEABHIaeT
Kypcop (M Bech TEKCT, HAXOJAIIMICS CIpaBa OT HEro) Ha CIEAYIOUIylo no3unuto Taldymsuuu. Ilo
ymomyanuio Word ycTaHaBIMBaeT CBOM MO3MIMU TaOysAuu. Bel MokeTe U3MEHHUTh 3TO PAacCTOSTHUE U
YCTaHOBUTH CBOM COOCTBEHHBIE 3HAUEHUS.

[To3unusa TalyasiuMu — OTMETKa Ha TOPU3OHTAIBHOW JIMHEHKe, YKa3bIBalOIlas BEIUYHHY
OTCTyNa TEKCTa WJIM MECTO, ¢ KOTOporo OyneT HauyumHaThCs KOJOHKa Tekcra. [lo3uuuum tabynsuuu
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HCIIOJIB3YIOTCSI OYEHb AKTMBHO IIPH CO3IAHHUM OIVIABJICHUN M CIIMCKOB, MIOCKOJIBKY MO3BOJIAIOT JIETKO U
KpPacuBo UX OOPMUTH. DTOMU HKe LU CIY)KUT U 3aIIOTHUTENb.

3ano/iHMTe/Ib. TYHKTHpHAs, CIUIOLIHAs, IPEpBIBUCTas JIMHHASA, KOTOpas HCIOJb3YETCS B
OIJIaBJICHUU IS 3aII0OJIHEHUS IPOCTPAHCTBA, 3aHATOr0 3HaKkaMu Tadynsuuu. Hampumep, B KHUTrax ectb
OIJIaBJICHUE: CJE€Ba MAET TEKCT-3aroJIOBOK, 3aT€M 3allOJIHUTEIb B BHUJIE TOYEK WM JMHHUH, a IIOTOM
HOMED CTPaHULIBIL.

Co3manuM JOKyMEHT cieayromero Buja. CTperaoykamu IOKa3aHbl HEMEeYaTaeMble CHUMBOJIBI
Ta0yasilun.

.__|_",>_'q-| 1 ! [ I ! [ [T I 11 1L 1 RN XS p:
TJ =

: BUAEOKAPTDIY

7| HasaHwue: - MNocraBKa- - LUeHadq

- NVidia-GeForce4-MX440-64-Mb -+ B-HANUYUK -+ 13289

. NVidia-GeForce4-FX5700-256-Mb - 1-Hepena - 50529

-/ ATI-Radeon-9200SE-64-Mb -+ 3-5-aHeit - 15549

5 ATI-Radeon-9800SE-128-Mb -+ 3-5-AHeln -+ 31449

1. lna Toro, yToObl MEPEUTH B PEXKHUM YEPHOBHUKA, BBINOJHUTE KoMaHAy Bua / (Pemxumbl
NPOCMOTPA 10KYMeHTa) YUepHOBUK.

2. Jnst Toro 4roObl BHUISTH CHMBOJBI TaOYJISIUU (CTPEIIOYKH, HAIPABJICHHBIC BIIPABO),
BbINIOJIHUTE KoMaHay I'siaBHasi / (A03an) OTo0pa3uTh BCe 3HAKM.

—— _ _ _ -
e T = *
'— P— i- =T =F

4]

AGzaL

& 1

3. HaGepuTe 3aronoBok U HaXMHUTE KiaBuiry <Enter>.

4. Cosznaiite BTOpOii ab3ail: a) Habepute cioBo “Ha3anue” u HakmuTe KiaBuiry <Iab>, b)
Habepure crmoBo “TloctaBka” m HaxkmuTe KiaBuiny <Tab>, ¢) mabepute cioBo “Ilena” u HakmuTe
knasumry <Enter>.

5. AnanmornyHsIM 00pa3oM cO3/1aliTe BCE OCTalbHbIE CTPOKHM-a03albl. B Kkaxmoll cTpoke B
JIOJDKHBI HOKUMATh KJIaBuUIy <Tab> onuH pa3 mocie 3JeMeHTOB IIePBOro H BTOPOro CTONOIA.

6. Beiienute Bce cTpoku Oynyiei Tabauipl, KpOME 3arojioBKa.

7. B rpynne Ad3an HaxMuTe KHONKY OTKpBITHE 1HMAJI0T0BOI0 OKHa A03an.

R
"l

8. Haxxmute kHoniky Ta0ynsiuusi.
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Abzay I ? 2

1 P
b OTCTYMbl W MHTEPEANE | TONMKEHME HE CTPEHHLE

Ofiwne
BeipaBHuEaHMe: | Mo ueHTPY IZ| l
YpoBeHE: QCHOBHOM TeKkcT |E|
OTcTyn
Cneea: 0,63 M = Nepeag cTpoka: Ha:
Cnopaea: O 5 (HeT) IZ| z

[7] 3epransHbie oTcTynbl

WHTepsan
Mepen: onT = MEHA YCTPOYHEIA: SHEYEHME:
Mocne: onT 2 OauHEPHENA IZ| =
I:‘ He pobaenaTe wHTEpEsan Memxay absauam 0gHoro cTuna i
Obpasew
gy v Ofpmes g s e ey o Obipescs o
womers O = ==z T =T o=
gz romes Ofpes roms O T
"I_'aﬁynquuﬂ... ] ’ﬂo YMOMHEHUD ] [ OK I ’ OTMeHa L
\ y ]

9. YcTaHoBUTE MO3UITUN TAOYJISIUH:
a) 3aJ1aliTe MEePBYIO MO3UIINIO TAOYIISIIIUY B 8 ¢M, BEIpaBHUBAHUE MO IEHTPY,
b) HAXXMUTE KHOTIKY Y CTAHOBUTD,

Tabynauma | ? 23 .|1

Mosuun Tabynawm: Mo yMon<aHu:
8M 1,25 M =
gan i ByayT yaaneHsl:
Bce
BripasHmBaHue
(7) no nesomy kpako (@) no ueHTPY () no mpasoMy Kpako
() no pasgenvIeno () cuepToi
3anonHWTEND
@ 1 (HeT) ) e 2] fl—
B4

YCTEHOBMTE ] [ ¥aanite ] [Yn.a.nMTche ]

[ OK ][ OTMEHa ]

C) 3a/JaiiTe BTOPYIO MO3UIMIO TaOymsiuu B 16 ¢M, BRIpaBHHBaHUE MO MPaBOMY
Kpaio,
d) Ha)XMUTE KHOTIKY Y CTAHOBHUTD,
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Tabynauma

(2] ==

Mozvwm Tabynawm:

Mo ymonYaHwuo:

Y

() no neEsoMY Kparo
() no pasaenrento
3anonHUTENL
@ 1 (et)
T4

16 M 1,25cM =
8 M s
BYayT yRaneiai
BbIpaBHWBaHKME

() no ueHTPY @ no NpaBoMY Kpato
() cuepToi
- 3 —

XCI’EHOBMTI:-] ’ ¥aanuTb l ’YnanuTb_Bce ]

51,8

[

l[ OTtmena ]

10. Ordopmarupyiite Mo KeTaHUIO 3aroJ0BOK (TIEpBbIN a03all JOKYMEHTa) U CTPOKY Ha3BaHUU

cToJIOIOB (BTOpO¥H ab3air).

Pacnipoctpanénnas ommbka npu padore ¢ Word — 0TKa3 OT MpUMEHEHUS MO3U-IUN TaOysSIUu.
BMmecto 3TOro mosb3oBaTenM HAXKUMAKOT KiaBuiny <Tab> mo Tex mop, moka Kypcop HE BCTaHET
(MpubNMM3UTENHHO) B HYKHOE€ MECTO, HJIM BMECTO ATOW KIABUIIM UCHONB3YIOT KiaBuiny <IIpobes>.
DTO 3aTpynHsET NalbHEiIIee W3MEHEeHHEe W (OpPMATUPOBAHHE JOKYMEHTA, a AaKTHBHAs KHOIIKA
OTo0pa3uTh Bce 3HAKM TYT K€ NIOKA3bIBaeT TaKOe HEMpPaBUIbHOE (HOPMATHPOBAHKUE JOKYMEHTA.

3agaHue /151 CAMOCTOSITEIbHON PadoThI.
CozpaiTe TOKyMEHTHI CIEAYIOLIET0 BUAA:

single coil:
YMCTBIM Mpo3padqHbl 3BYK, HO

Ha BbIX04E NPUCYTCTBYET MHOXECTBO

MOCTOPOHHUX LUYMOE, BOBHWKAKLWMX
nz-3a paboTbl 3nekTponpubopos

3BYROCHHMATEJIN

humbucker:

noAaBnseT MOCTOPOHHWE WYMbI
6onblle NOAXOAAT ANA
YTAXENEHHbIX HanpaBieHuit
My3bIKKn Rock

Bydep o06... WpuoTt Ab3ay Cruamn

E;-u-z |-1-|-E-|-x-l 201 | v 4+ 151 v g 171819 |-13-|-11-|-1:-|‘@r:;14r|v1lsv|-1e-l‘\-17-|r]@-]
. OrJiaB/ieHHE

P B s o O O O e S ey 8 c1p

2 DaB o i S iss 77 ctp

S B Il e R s 156 ctp

%) [ T o Y A e P S S S S s 223 ctp

B TAABAN oo S e s 301 ctp

FRABE NI cossoncssvssmsisissnsssosssnss s o tons oo os S oS oSt 450 ctp
- ¢
(ﬂ [ i | »
it st | b s | e e s | o IAleam = = 1nnee 12V Il iy
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¥ oo 2 mm sy s - — = | = ses L e e = e e e e Ep—

Bydbep oBmeHa WpudT A3ay Cruau PeaakTuposaHue
@}- '1"'1"‘5"‘1""L"'3‘ 4 [ [N & ' (TN VI N = RN NS U ‘1I£-|-15‘IA‘17- ‘\
| bannei 30 ysacmue e cybbomruke, COLU Ne69 H
B 5A 17 6A 22 7A 11
. 56 30 6b 27 7B 18
- 5B 28 6B 17 7B 25
- 5T 15 6T 21 7T 10 |
. -
47 i | » :
Ctnanmna: 1 uz1 | Yuran cnor: 43 | 6 nurckmia | |@PFIEL E= 130% (= {} |-i-|
IIpakTnyeckas padora Ne 4
«MSWord. I'paduka u TekcroBbie 3PpPheKTh»
Hamra koneunas IeJb - CO31aThb OG'bSIBJIeHI/Ie CJICOAYIOIICTO BAA.
I e e — o —— o
@Jﬂ-|-2-|-1-|-ﬁ-|-1-ll-2-:-2-|:4-|-?-|-5:|-.T-:-5-|:5-|-1I:--|-11:|-12-I|-1E-|:14-|-1IE-|-15:H\-1?-|-
- IIpogaercsa komMmnbpwoTep!
~ : | Hegoporo npogaM KOMIIEEOTED CIEIVIOMEH KOHQHT VPAIIHH:
N | | o Athlon XP 1800+
7 * DDR 256 Mb PC2700
N ¢ Western Digital 80 Gb
T * GeForce FX5200 128 Mb
. Temedon: 12-3456(Cropocuts Bacio)
- TIE|E|E|E|E|E|E|E|E|E|E|E|E| T
- clelelelelelelelelelelale|e| e
@ R T e O s O e e
- = =T = =T =T =T = = =T = =T =T =T =T =
- o [ar] [ar] [ar] o o o o [ar] [ar] [ar] o o Lar] o
Z galdglala|ldg|ldg|lalalda|ldaglalald|d]|aq
- I
4« | I [ 3

Co3znaiite cHavana 4epHOBUK
% }-|-1-|-1-|-é-|-

™

CJIEAVIOIIETO BHA.
Tt 1 -2 30 41 51 +fc1+F 1Bl %1 101 111 121 +13-

Mpogaetca-komnoioTepd

1

Henoporo-npogam-KomneloTep-cnegyolei: KoHdurypaummy
- Athlon-XP-1800+1

- DDR-256-Mb-PC27001

- Western-Digital-80-Gb1l

e GeForce-FX5200-128-Mb1|

- TenedoH:-12-3456(Cnpocute-Bacio) ]

- i

n

31ech MOKa3aHbl CHUMBOJIBI KOHIIA ab3areB. OOparuTe BHMMaHHE Ha ITyCTOM ab3ail Mocie
3aroiioBka. B Hero BmociencTBuu OyneT BCTaBieH pUCYHOK. OOparuTe BHHMAaHHWE Ha TOCIETHHMA
nmycToil ad3au. B Hero BrocneacTsuu OyneT BCTaBjieH (PUIypHBIM TeKCT (HoMepa TeaedOHOB).
Oo0pamJiieHue 1 3aJMBKAa
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OO6pamiieHne 1 3aIMBKa — 3TO TpadUUECKHe JIEMEHTHI, C TOMOIIBI0 KOTOpbiXx Word mo3Bosiser
MIPOU3BECTH JOMOJHUTEIbHOE OpOpMIIEHHE TOKYMEHTA.

1. Orobpa3uTe Ha 3KpaHe HemedaraeMble cUMBOJBL: [J1aBHasi / (A63am) OToOpa3uth Bce
CHMBOJIBI .

2. Ordpopmarupyiite nepByro CTpOKY — 3arojOBOK (CHa4aja BbIAEIHUTE €r0):

a) BbiogHuUTe KoMmaHny I'maBHasi / (A03an) OTKpeITHE IMAJIOrOBOro OKHa A03am U BO

BkJIaake Orerynbl 1 UHTepBasibl BCTaBbTE 3HAYCHUS: BHIPABHMBAHME - 110 LICHTPY, HHTEPBAJI ocJIe
- 12 nyHKTOB,

OTCTYNbI M MHTEPBaNGI | MonoMKeHWE Ha CTPEHWLE I

Ofwme
BelpaBHWEaHWE II'I-:: LUEHTDY j
YpoBeHb: IOCHDE:HDL'& TeKCT j

OTcTyn
Cnega: IEI ™ 5‘ NepBasA CTPOKE: Ha:
Cnpaga: IIZI ™ 5‘ I(HET) j I ﬁ
[~ 3epkankHbie oTCTyMBI

WHTEPEAN
Mepen: IIZI nr 5‘ MEMLYCTPOHHEI; 3HEHYEHME:
Mocne: |12 nT 5‘ IOnMHapHmL‘ﬁ j I ﬂ

I Mo nafzonare surano=n mearn g 2Besimms anoses ~rEne

b) BbmmonHuTe komanay I'nasHasi/(Ipudgt) OTkpbiTHE aHMasoroBoro oxHa Ipudrtel

(ybenutech, uyTO mepBas CTpoka BbiaeneHa) U Bo Bkiagke I pudrt ycranoBute 3HaueHus: pasmep - 20
MIYHKTOB, HAYePTAHUE - TIOTY>KUPHBIH,

2]

Wiyt | [lononHUTEnEHD I

LLipwachT: HauepTaHue: Pazmep:
I'I'lmes Mew Roman Moy #MpHEIR 20
OBbiuHB al 114 a

raditional Arabic Kypave _I 16 _I
rajan Pro i 18
rebuchet MS _I Mony#upHEIR Kypois
unga j LI 22 LI

LiEeT TeKCTa: MNogYepkuBaHe: LiEeT NnogYepkuBaH1s:

I [y wl raem -l [y -l

C) BO BKJIaJKEC JIOI[O.]'IHI/ITCJ'ILHO YCTaHOBI/ITe 3HAYCHHC I/IHTepBaJ'I - pa3pe>1<eHHbH71 C
I/IHTepBaJ'IOM Ha 2 HYHKTa.
wpeir 21|

WpupT  AONONHUTENRHD |

MeSHEKOBEIA MHTEPBAN

MacwTah: |1IIIIII %

[
WHTepsan: IF‘a3|:uE>ﬁEHHbu'-'1 j Ha: IZnT ﬂ

CreweHue: |Het - Ha: I 5‘
[ KepHWHT 4ns sHaKoE pasMepom: I E‘ NYHKTOB W Bonee

IHmachTr OinenTvne

3. Hanecure oOpamiieHre 1 3aJIMBKY BOKPYT TIEPBOI CTPOKH — 3aroJIOBKa:
25



a) BBIIEIUTE ab3all,
b) BeimonHuTe KOManay Pazmerka crpanunsl /(Pon crpanuubl) 'paHnubl cTpanu,

TaBka PasMeTka CTpaHuLbl Cehinkmn
JpWeHTauKnAa * P,Zj:' j Mognoxka = 0
‘aImep e {fj] LgeT crpandvus = | £
[ONOHKW ~ b~ & ]| FpaHuuel crpaHi H
bl CTPAHWLEI x {DOH CTpanMLbl

. . e . . - TETEEr——

c) Bo Bkiagke I'panmma guanorosoro okHa I'paHmubl M 3agMBKa BbiOe-pute Tum
o0pamuenus: Pamka, a lllupuny auaum — 1.5 nyHkTa,
Tpannubl W SanMBKa el |

[panuua | CrpaH1ua I Jan1exka I

Tun: Ofpazeu
‘ — |ﬂ AnA noBaEneHa rpaHIKL
HET

WenKHIMTE obpasew, 1
MCMONBIYMTE KHOMKKA

] Of o @) i

TeHb | | . LI
ofbemHan | |lger:
| AETO LI
- I 1,507 _j
MpMMEHMTE K:

Iaﬁsau.y j
MNapameTpsl. .. |

r0|:M3m-|Ia.l'leaﬂnMHMﬂ...| 0K I OTMeHa |

d) mepeliaure BO BKIAJAKY 3ajJMBKa JUAIOroBoro okHa I'paHunsl u 3a-1mBKa, Beioepute Tum
25 % yepHoro 1BeTa Ha 6enom (oHe,

Tpannua I CTpaHMua  3anvexa |

3anveKa Obpazey
¥3o0p
LEET dioHa: I ABTO :I

MPMMEHKTE KX

abzauy j

lopu3oHTanEHaA MHMHKA. .. OK I OTmena |
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e) menkuute kHonky OK B auanoroBom okHe I'paHMIIBI M 3/ IMBKA.

4. OrdopmatupyiiTe BCce OCTaIbHbBIE a03a1lbl:

a) ¢popMmar ab3aria: 1o JeBOMY Kparo,

b) dopmat mpudra: 12 myHKTOB.

5. Odopmure 4,5,6,7 ab3arpl B Buae MapkupoBanHoro crnrcka (I'maBuas / (A63an) Mapkepbl).

FnasHasa Bcraeka PasmeTka cTpaHmubl Ceeinkm Pacceinkmn PeueH3upo
-~ v 1 i— o S~
Verdana v 9 A A | Aav |5 §: ALY | AR
' 3 2 LA, AL === 4= | &
¥ X £ 4 - abe x, X -A- EEEE = D
*Ha I WpndT : A63ay

o !

........ [ B o~ =

Co3nanue rpauyecKuxX WITKOCTPAUIA

1. YcranoBure Kypcop B ImycToi ab3aiy mocie 3aroyioBka. Croj1a Mbl BCTABUM UJLTIOCTPAIUIO.

2. Bemonuute komanny BeraBka / (Mumoctpanun) ®@urypsl / [pamoyroasauk. Kypcop
JIOJIKEH MIPUHSATH CAEAYIOMNM BUA: . UM HaBOJIUM Ha TO MECTO, I'/i€ JOJKEH HaXOAUTHCS OJIUH U3 YIJIOB
MPSIMOYTOJIbHUKA, U HAXKMUMAEM Ha JIEBYIO KHOIIKY MBIIIH, YEpXKUBask €€, pUCcyeM IpsiMOYTOJIbHUK. DTO
OyIeT CUCTEMHBIN OJIOK.

1
N
i
)

&
i
i

LI_jJ Zﬁ ﬁﬂ w_.‘_ 16 L7

Drypel| SmartArt Quarpamma CHAMOK

-

| MochegHwe ACNOALIOBAHHBIE DUIYDBI i

E~NNCOOCOOALL S G

EREAN {‘—/_“ub
T MpamoyroneHUE

ISNNSTLL TR0

MpaMoyronsHuKKn

(4] (&) [& (& (& (& [E) (&) (9

OCHOBHBIE UMY DB

3. Ha mnosBuBmImMiics mnaHenu HUHCTpyMEHTOB PucoBaHme W3MEHHWTE HEKOTOpBIE JIaHHBIE

IpSAMOYTOJIbHUKA (YO€IUTECh B TO, YTO OH BBIJIECNICH):
W d DY 5 Aocysentl - Mictodoft Word (One

® .

a) Beioepute @opmat / (Ctuaau puryp) Konryp ¢urypsi - YepHsiid,
b) BeiOepute @opmar / (Ctuim ¢uryp) 3aauBku purypol — Het 3anuBku,
c¢) BeiOepute @opmat / (Ynopsaouutb) O0Tekanue TekcroM — [1o koHTYpYy.

4. IlpectymuM K pPHCOBaHHUIO OCTaJbHBIX IPSAMOYTOJIBHUKOB Ha cucCTeMHOM Osioke. CHoBa
BBINOJHNUTE KoMaHny BeraBka / (Mamwocrpanun) ®@urypsi / [IpsimoyroasHuk, win sxe ®opmar /
(BecraButh ¢urypsi) [IpssMoyroJibHUK U HacTpoHUTe 3alUBKY, KOHTYp ¢uryp. Hapucyiite eme nsate
IPSIMO-YTOJILHUKOB (He 3a0bIBaiiTe HAXUMATh KHONKY [IpAMOYroibHHUK) .

5. Bemonaaute komanay BeraBka / (Miumocrpaunu) @urypsl OBana wm xe ®opmar /
(BcraButhb ¢urypsi) OBai.

6. Crpynmupyiite Bce QUrypbl, KOTOpble HapucoBau. Y aepxkuBas kHonky Ctrl Ha kinaBuatype,
BoIIesuTe (pUryphl. s BeIAETCHUS HEOOXOAUM OJIMH IIEIYOK JEBOH KHONKOW MBIIIN: y BBIJEIEHHON
burypsl nosiBsiTcst Kpyrible Touku. [locne Boiaenenus Beex ¢uryp ornycrure Ctrl, Mblis HaBeAUTe Ha
JMHUIO OJHOM M3 BBIICIEHHBIX (QUTYp U HAKMHUTE Ha MPaByl0 KHOMKY MbId. Eciu Bel Bce mpaBuiibHO
CZEJIa, JOJKHO MOSBUTHCS OKOIIKO TaKOTO BUAA.

27



BripezaTe

KonwposaTte

8 &7 o<

MapameTpbl BCTABKW:
=

Tpynnupoeate 4 TpYNAMpOEaTE

Ha nepegHui naaH | ¥

I

Ha 3aaHwii nnan | v F

BcTaenTe HazBaHMe...

OGTekaHWE TEKCTOM 4

[ = Wn! in ]
[|¢EEE® & &8

JAonoAHUTENEHEIE MaPaMeTpEl PA3METKM. .

POpMaT 0BBEKTA..

1 Rg Calibri[C~ 11~ A" A7
K & A -
—0

Haxxmute I'pynnupoBatsb. [lonpoOyiiTe mepemenmars 3T0T 00BEKT. 3aMETHIIN, YTO Bce (PUTYpPBI
BBIJICJIAIOTCS M JBUTalOTCsl BMecTe cpa3y? Bo BpeMs 3Tux OeHcTBHN MOXKET M3MEHUTHCS OOTEKaHue

TekcTa. Ecu 3TO Mpou301UIo BRIETUTE PUCYHOK U BBIMOTHUTE KOMaHAy dopmat / (YNOpsaa04uTh)
O6Ttexanne Texcrom/ Ilo KoHTYpY).

it
N e
&

e W

-

TexcToBbIe 3PPeKTHI
Co3mamum Tenepb GUTypHBINA TEKCT (HOMepa TeIeOHOB).

1. YcraHoBuTe Kypcop B TOCIHEIHHHA IMycTOM ab3ar mocie 3arosioBka. Croja Mbl BCTaBUM
HOMeEpa TeNeOHOB.

2. Bemmonnute komany BeraBka / (Teker) WordArt.
4

Tekct | CHMBONEI

- -

‘ M g [ 4 ‘ : | Crpoka nognuew ~

E),-J,ETE W EpeMA
Hagnwuee 3kcnpecc-Bnokm (WordArt| Bykenua
= > he OfbexT ~

A /;’é\‘z
/.é\ A\ #!« A A\
A A

A
A
AAA

3. BeiGepute HeoOxoaumbIil ctuiib Tekcta: @opmat / (Ctuim ¢guryp) 3aauska / YepHblii 1
®opmart / (Ctuan ¢puryp) Koutyp / Her konTypa.
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7 ypok - Microsoft Word [OsHakomwTenbHaa Bepons) | C

-peac
AETKA CTPAaHKMLE CeBnEr Pacceinkmn PeleHzMpoEaHHe Eug, dopmMaT

% 3anueka furypsl = & Hﬂ‘ HanpagneHWe Tekcra * =] Hj
ﬂ -| KoHTYp ¢rrypel = =

=] BeipoBHATE TekoT ~

_ JIkCnpec MonoxeHne O6Tekal

T | = IpdekTol duryp T THAN ™ =2 C034aTh (BA3L - TekcTOl
furyp = | CTinn Word.., Tekcr
gl-2-I-E-l-4-|-E-l-s-l-.?-l-s-l-5-!-1:--!-11-!-12-!-12-
| | T T T T T T T T T

4. Ha manenu uHctpymenToB mporpammbel WOrdArt ycranosure tum mpudra Times New
Roman u pa3zmep mpudTta 12 myHKTOB.

5. B okae BBoa Tekcra Hanummute “12-34-56 (Bacs)”.

6. Boirenure o6bekr WordArt (cronben 12-34-56 (Bacsi)). s 3TOro IeNK-HUTE 1O HEMY
MBIILIKOM.

7. Boimmonnute komanay ®opmar / (Ynopsinounts) IloBepuyrs/ IloBepHyTh BJieBO Ha 90
rpaaycos.

PeUgHZMpOEaHWE Ewng Popmar
& Nepemectute Bnepeg ~ [ - e .
o i . ijlﬁt all 8g73em
o6 4 MNepemecTuTE Hasag % o .
TEKAHWE - pezka — -
TEECTOM ™ Eﬁ CENaCTE BEAEN2HKA Sh - e 132 .
YMopALOYHTE o

Sk MosepHyTe EOpaso Ha 907

j'_‘_ MogepHyTE BENEED HA 907
= OTpazwTe CBEpXy BHW3
Ak OTpazuTe cngea Hanpaeo

@ Adpyrve napaMeTpel NOEOPOTA. ..

8. Boinonaute komanay ®@opmar / (yHOpﬂIIO‘II/ITL) Oo0Ttexanne Texcrom / B Tekcre.

ITADMOH BTRLFH]

AEHIMPOEIHWE Bug, | Dopmart -
|13} Hanpaenerne Tekera - Teenepeg - |2 | 2
E_:T‘JBhIpCIBHﬂTbTEKCI"' Tb HA3ag % )

MonoxeHwe (DBTEKaHWE Pa:
=2 (034aTb (BA3E - TeKCTOM ™ %Oﬁﬂﬁt‘l’b BblAENEHNA Sk

- LEE @ B 1excre

] Bokpyr pamen
e Mo koHTypy
E CkBOZHOR

@ CEepxy W CHW3Y
E 3a TekcToM
E Mepea TekcTom

H| JonoaHuTeneHele NapaMeTpel PasMeTEN. .,

9. Mns oOpamieHuss oObeKTa BCTaBbTE TAONUIly (Kypcop JOJDKEH CTOSTh Ha IyCTOM ab3aie
nocie oobekra WOrdArt): BeraBka/ (Ta6imuma) Tadoaumnma u Haxkmure BeraBurh Tadauny. B
MOSIBUBIIEMCS OKHE JUaiora BBeuTe napaMerpbl: Yucesao crondunos-15, Yucso crpok-1.

10. Beimenute BeraBieHHbI paHee 00bekT WOrdArt v BBITOJHUTE CICAYIOMIYIO KOMAHIY:

I'naBuas / (bydep odmena) Boipe3ats. Kypcop noctaBbre B epByI0 UKy TaOIHUIIBI U BHITOIHUTE
I'naBuas / (Bydep oomena) BeraButs.
11. BcraBbTe 3TOT 0OBEKT HYKHOE YHCIIO Pas3.
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12. MpIKO# HaBeIUTE HA JICBBIM BEPXHEHU yroJ TaOJUIIBI U MIETKHUTE CUMBOJI. Y O€TUTECH UTO
BaIia Ta0nuIa BeIAEIUIack. He Tepsis BhIIENCHUS ele pa3 MEeTKHUTE MPaBOi KHOMKH MBIIIH IO 3TOMY
3Ha4Ky. Beimosnnure komanay BeipaBHuBanue siueex / BLIDOBHATH 110 HEHTPY.
d& Bupesato
53 KonwpoBaTe
I NapameTpwi BCTABKW:
|
EcraenTe
¥AaNWTE TaGNMLY
OBBEAWHUTE AYEHKH
BHIpOEHATE BEICOTY CTPOK
BEHpOBHATE WHWPHHY (TONELOE
Hapucosate TabanLy

TpaHULEl W 3AAWEKE. ..

BripaBHMBaHMEe Aueek BEEE
AETOnogbop il@:zl
3| BcraBuTh HasEaHMe. . =l =l
3aganus 1J151 CAaMOCTOATEILHON padoThI
C03IlaI/IT€ IIOKYMGHTI)I CJIGI[}/IOHIGFO BI/II[a

N O R o B lrieiiaiawiwiientasii st soeseca
| = . ; ; ; . .

-

s

U

CoaL
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it | Heranranasc | IfEleam = = a7V

N

MpucsoeHune

V

<o

onepatopl

onepaTtop 2

v
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IIpakTHyeckasi padora Ne 5
«MSWord. ll1adoub1. [{e10Basi KOPPeCHOHIEHIIUS

[[TaG0HBI TpeAHA3HAYEHBI JIJIS1 TOATOTOBKU IOKYMEHTOB, MMEIOMIUX TUIIOBBIE opMbl. [11abmon
npescTaBisieT co00i mycToi ONaHK, B KOTOPOM TOJh30BaTeb B COOTBETCTBUU CO CBOUM 3aJla4aMHU
3amo0JIHAET HY)XKHBbIC Tpadbl coOcTBeHHOM MH-PopManueid. [11abaoH MOXET MpeIBapuTEILHO BKIIOUYAThH
HEKOTOPBIC 3aMOJIHEHHBIC Tpadbl, KOTOPHIE SIBISFOTCS OOIIMUM JJIsI BCEX TOKYMEHTOB JIAHHOTO THma. B
Word umeroTcss mabmoHbl I OOJBIIMHCTBA OOIICTPHHATHIX THUIIOB JOKYMEHTOB, BKIIFOYAIOIIMX
CITy’)keOHBIC 3aIMCKU, OTYETHI, UM JICTIOBHIC MUCHMA.

[Tonp30BaTens UMEET BO3ZMOXKHOCTh CO3/1aBaTh CBOM COOCTBEHHbIE maOyoHbl. [11abmoH MoxeT
OBITH CO37IaH HA OCHOBE OOBIYHOTO JOKYMEHTA, WJIM Ha OCHOBE Jpyroro mabionHa. s Toro, 4roObl
co3aaTh MabJIOH JOCTAaTOYHO MPpU CoXpaHeHuH (Qaitna npucBouth emy Tun HIadgaoH gokymeHTa U
coxpaHuTh ero B ctanmaptHoi mamke Hladuaonsl. s qoctymna ko BceM madiioHaM, XpaHSIIAMCS B
ATOH MamnKe HeoOXOAMMO BBITOTHUTE KoMaH 1y Paiisi /Co31aTh.

JenoBoe nucbMO0 HA OCHOBE 11a0JI0HA

Co3gaauM NUChbMO CIEAYIOIIET0 BUA.

000 «Jlomamsuit KomnsioTep»
123456 Kasawub, yi1. Boaswmas Kpacras, 4,
Tenedon: 77-66-55, dpaxc: 77-66-55

25 anpeas 2012 roga

12345 Mocksa, ya. Hosoksepemymkusckas, 83,
000 «HII-koMm»
TenepannHomy gupextopy Ilerposy II. 11

Veamaemeri I[lerp lletposuu

Mzl BEIHYJeHbI cO0OMmKUTL BaM, ¥To pasprisaem sceHamm ¢ Bamu gestossie oTHOWeEHHS.

CysaxenueM,

Hsarnos H. H.
TexepanbHblit AUPEKTOP
000 «Jlomamsuit KomnoroTep»

1. Bommonnute komanay ®aiin / Co3nars.
2. B nuanorosoMm okHe Co3aaHMe JOKYMeHTA: a) HaiiiuTe KOJIOHKY JlocTynHble malJ0HbI, B
Hel HaluTe OOpa3ubl MA0JI0HOB,

m TnasHas Bcraska PasmeTka cTpaHmnLl Ceeinkn Pacceinkn PeueHsnposaHne Bug

|l Coxpanute
) BAoctynHbie wabnoHb!
Bl Coxpanute kak

[5 Omkpems ¢ @ Aowoi

[ 3akpems

CeegeHna | l/ ’ B E‘ r’g

Mocneatite Hosbiii gokyment | 3anucs 6nora Mocneare OBpasuel Mou wabronsr s cywectayio-

wabnoHs! wabnoHos LIEro AoKyMeHTa
Co: LWa6noxsi Office.com r 3 e Office.co
34aTh 4 7(\ O6pasugl maﬁncnosl!: Office.com >

Mevats ™)
A

COXpaHuTL W OTNPaBUTL = __ —

5 M
74

RRO O

Bnarkit u Juarpamusi i Kaprouku Mepeuti u Mucema Maarel Pacnucanus
ocobbie oxemsi cruckn aen saHaTUii
AOKyMEHTSI ypokos

Pexnamtbie Dopmbl 3TukeTkn Khurn Busutrbie Kanengapn KowTpakTel =
nncToBKkM KapTouKn

Cnpaska

1] Napamerpe

Bhixog J : /
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b) BeimenuTe CTaHAaapTHOEe NMUCHLMO, C) YCTaHOBUTE nepekiaodatenro HoBblil JT0KymMeHT
3HaueHue Jlokyment, d) menkaure kHONKy Co31aTh.
m naskan  Bcama  Pasmen cumn Paccumn  Peuewwposanme  Bud

3. IlepexntounTech B OOBIYHBIN PEXKUM IPOCMOTPA TOKYMEHTA.

4. Cnenaiite B JOKyMEHTE HEOOXOAUMBIE UCTIPABIICHMUS.

5. IlepexnatounTech B PEKUM Pa3METKU CTPAHUIBI U IMOCMOTPUTE, KaK OT(HOpMa-TUPOBAHO
IUCHMO.

6. CoxpaHute nokyMeHT Ha aucke C: B manke YueOHble JOKYMEHTHI B (aiije ¢ MMEeHeM
IHucsmo.

Co3ganne HOBOIO IA0JI0HA JEJIOBOr0 MHChMAa

Co3mamum mabdnoH it Becex nuceM ucxomsmux u3 OO0 «JlomanrHuii KOMITBIO-TEp» C IIAMKOH
CJIEIYIOILEro BUJA.

000 «Jomamrsuit KomnsroTep»

123456 Kasaus, ya. Boasmas Kpacaas, 4,
Tenedon: 77-66-55, paxc: 77-66-55

MucsMmo

1. Bemmonnute komany ®aiin /Co3narts.

2. B nuanorosoMm okHe Co3aaHMe IOKYMeHTA: a) HaliAuTe KOJIOHKY JlocTynHble malJ0HbI, B
Hel Haiiaure OOpa3ubl madjgoHoB, b) BeigenuTe CTaHAapTHOE NHCbMO, C) YCTAaHOBUTE
nepekiroyarens B HoBom mokymenTe B 3HaueHun Hla6uon, d) menkuure kaonky OK.

3. [lepexirounTech B OOBIUHBIN PEKUM TPOCMOTPA TOKYMEHTA.

4. CpenaiiTe B JOKyMEHTe HeoOXoauMele wucrpasieHus. HeoOxonumo yka3aTb Ha3BaHHE
OpraHu3aIy U OOpaTHBINA aapec.

5. TlepeximouuTech B PEXHUM pa3METKH CTPAHUIBI M IMOCMOTPHUTE, Kak OT(HOPMATHUPOBAHO
MUCHMO.

6. Coxpanute mabiaon Ha qucke C: B manke IMucbma u pakcnl (u3 nanku Hladaonsl) moxg
umeHeM Ilucemo OO0 Jdomamuuii komnbioTep. Tun ¢aitia — La6J0H JoKyMeHTA.

7. YOenurech B TOM, UYTO BbI BCE C/AEAIHU NMPABUIBHO:

a) BeimoHUTEe KoMmanny @aiin / Co3aarh, b) orkpoiite mabdmon IMucbmo OO0 Jomamuuii
KOMIIBIOTEP, C) 3aKpoiiTe 11adiIoH.

3agaHusA 1JIs1 CAMOCTOAITEILHOMH PadoThI
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[[Ta6n0n MMucbmo QOO JlomanmHuii KOMIBIOTEP MOXXET OBITh UCIIOJIH30BaH B CBOIO OYEPEb
JJIA CO3JaHHA HOBBIX H_IaGJ'IOHOB. HaHpI/IMep, JJI1 BCEX MOJIZKHOCTHBIX JIMI] OG"bGI[I/IHeHI/ISI, KOTOPELIC
BEJyT UHTCHCUBHYIO MIEPETHCKY.

1. Coznaiite mabnon mis nucem MBanosa W.U., I'enepansHoro Jupexkropa OOO JlomamrHuii
KOMIIBIOTED.

000 «Jomamsnit KomnsioTep»
123456 Kasamub, yi. Boasmas Kpachas, 4,
Tenedon: 77-66-55, daxc: 77-66-55

[data]

TMucemo

[Aapeca]

[TexcT mucbMa)

Cysaxenuenm,

Hsaros H. H.
TexepanbHbli JUPEKTOP
000 «Jomaursnit KommoroTep»

2. Ha ocHoBe 3TOro mabioHa cO3MaiTe MUCHMO CIeayromero cojepxkanus. Co-XpaHuTe
JTOKyMeHT Ha nucke C: B manke YueOHble TOKyMeHTHI B ¢aitie ¢ umenem Ilucemo UBanoBa.

000 «Jomauruit KomnaroTep»
123456 Kasamb, ya. Boanmas Kpachas, 4,

Tenedon: 77-66-55, daxc: 77-66-55

25 anpens 2012r.
MuceMo 04eHB BAXHOE

12345 Canxr-Tlerep6ypr, ya. Hosoxyssmumckas, 65,
000 «MII-koMmm»
TenepannroMy gupexTopy Hase IL 11

Veamaemsnit Hiaba [lerpoeuy,

Mzl BeIHY#IeHb! cO0BuH T BaM, wTo noTepsan Bamm goxkymenTh! Ha safimel. [IpocuM seIcaIaTh
KOMUH JaHHLIX JOKYMEHTOB.

C ysaxeHueM,

Hsarnos H. K.
lenepanbHbIil AUPEKTOP
000 «Jomamrzuit KomnsroTep»

3. CoszmaiiTe MUCHMO CIEAYIOMIETO coaepkaHusl ¢ (aKCUMUIBHOW MOMIMUCHI0O U TICUATHIO.
Coxpanute J0oKyMeHT Ha qucke C: B manke YueOHbIe JOKYMEHTHI B (aiisie ¢ nmeHeM DakcuMUIbHAsI
IHoanuce.
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11.4.2012

Heanmos H.H.
000 «Jomaurenit KomostoTeps
123456 Kasann yi. Boanmas Kpacaas, 4

Terepannromy JupexTtopy [etposy ILIL
123456 Kasann ya. Manenskas 3enenas, 42

Veamaemuiit [leTp llerposny

Mer EBIHY#OEHBI CDDGU.(HTI: Bam, sTo paspeISAEM cBamu sce AeJI0BRIe OTHOIIEHHS.

CvBamenn

Heaxos H.H. r. kpaf
TenepansHBIH gUpexTOp
000 «JoMamHHA KOMIBIOTERS

IIpakTyeckas padora Ne 6
«MSWord. Pa6ora ¢ HagnucsiMu. BuzurHast KapTouka
OCO6€HHOCTI>IO JIMYHBIX BU3HUTHBIX KapToqu SABJIICTCA CpaBHI/ITeJII)HO HC6OHLm0ﬁ Tnpaxc nux
U3rOTOBJICHHS. B ATHX yCJIOBHUSAX, KaK MPaBUIIO, HE TIPOU3BOIUTCS Pa3padOTKa CIEeIHUAIbHOTO MA0IO0HA.
Co3zarM BU3UTHYIO KAPTOUKY CIICTYIOIIETO BHIA.

» &1

HUBanos UBan UBanosuu

123456, Caukt- IletepOypr,
Hesckwmii mpocriekt, 123, kB. 456.
Tenedon| (812) 555-66-77

Ycranoska ¢gopmaTa BUBUTHON KapPTOYKH

1. BapmaiiTe eqMHUIIBI U3MEPEHUS:

a) HAKMUTE KHONKY dPaiijl B JIEBOM BEPXHEM YTy SKpaHa U B MOSIBUBIIEMCS MEHIO HAXKMUTE
kHonKy Ilapamerpsl,
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@| A | BusuTHaRA K

lm TnasHan Bcraska

H CoXpaHuTb
CoXpaHuTb Kak
L_% OTKpbITE

[ 3akpume
CeefieHnA
ol
MNocnegHue
Co3pate

Meuatb

Cnpaeka

2] Mapametpti
£ Beixog

b) B tuanorosom okue [lapameTpsl oTkpoiiTe BKiIaaKy JonoaHuTENbHO,
C) B rpymre JKpaH BeIOCpUTE 3HAYCHHE eTUHUI] n3MepeHuss CaHTUMeTPBbI.

|| MokaswiEaTe KOAB NOASA BEMECTO MX 3HAYEHUA

JonoaHWTenEHD 3aTeHeHue noneid: | Mpw BEIZENSHUK El

. [[] MenonbzoBaTs WPHGTH YEPHOEMKE B PEXMMEX YEPHOBMKA W CTRYKTYPE
HacTpoiika neHThl

Hma: Courier New
MaHene BLICTPOro 4ocTyna Pasmep: |10
LieHTp ynpagneHna Be30NacHoTED
JIKpaH
YWCNo JOKYMEHTOE B CNMCKE NOCESHNK GafnoE: 17 =
EAWMHKMLA W3MEpEHNE: CaHTUMETPEI

LIMpKUHE NONOCH CTUASH B PEXMMAX YEPHOBWKA M CTRYKTYpE: |0 M

|:| OTo6paxaTe NUKCEAW Ana cpegors HTML

MoKasbIEaTE BCE OKHA Ha NaHENK 3ajaq

2. Onpexnenute pa3mep Oymaru u nojei:
a) BRIMOJIHUTE KoMaH1y: Pa3merka crpanunsbl / (Ilapamerpsl crpanuub) Pazmep
b) B BcruibIBaroieM MeHIo BbiOepute JIpyrue pazmepsl CTpaHULL. ..

IS0 BS

176 emx 25 cm :
koHeepT Monarch

9,54 emx 19,05 cm J
Ab

10,49 cmx 14,79 cm

Apyrve pasmepel CTPaHKL, .

¢) Otkpoiite Bkiaaaky Pazmep 6ymaru ycranosurte 3HaueHus: lHllupuna: 9 cm, Boicora: 5 cm,
d) Ilepeiinute Bo BKiIaaky IloJisi - ycTaHOBUTE HyJIEBbIE 3HAUEHUS MTOJICH.

BBoa Tekcra

1. Bemmonaute komanay: Bun /( Pe:xkumsbl mpocMoTpa 1okymenTa) Pazmer-ka cTpaHuibl.
2. Bommonnute xomanny: Bua/( Macmraé) Ogna crpanuua.

KK Paccuinkmn PeleH3MpogaHune
| ) A [l ogra crparmua

44 dee crpanmye

3. OroOpa3uTe Ha IKpaHe HelleyaTaeMble CUMBOJIBL. J[Jist 3TOTO BHITIOTHUTE KOo-MaHy: ['1aBHasi
/ (A03an) OTo0pa3uTh BCe 3HAKM.
4. Habepute cnenyromuii TekcT. OOpaTUTEe BHUMaHUE Ha CHMBOJIBI KOHITA a03a-1IeB.
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.
W = ¥~ 1 |5 BusurHas kapTouka Meanoea .doc [Peskum orpaHnueHHOI $yHKUNOHANEHOCTIH

m rnagHas Bcraska Pa3MeTKa CTPaHWLE Ceblnkn Pacceinkm PeuieH3Mpol

J ! Times New Re = 10 < A AT

BCTaBuTh ¥ K & U - oabe x, X°

Eydep oBme.. LWpugT

HeaHos - HMeaH HBaHOBIYY|

123456, -CaHkT--TleTepOypr,q
Hepckini ripocriekt, 123, 'kB.-456.9
Tenedon: (812)'555-66-77iﬂ

Bbi10op ¢popmara mpudra

B nynkre mento I'maBuas B rpynne LIpudt BeinosiHuTe ciieayromme AeiCTBUS.

1. Bo Bcex a03arax 3amaiite tum mpudra Times New Roman.

2. JIns mepBOM CTPOKH, COIEpiKallel UMs, YCTaHOBUTE pa3Mep 16 MyHKTOB U MOITYXHpPHOE
HaYepTaHHE.

3. Jlns BceX OCTaNIbHBIX CTPOK ycTaHOBUTE pasmep 10 myHKTOB 1 00bIUHOE HaYepTaHUE.

Bbi0op dopmara ad3aueB

1. Bee a63anel BeipoBHsiiite Ilo nentpy. s storo Beimonnute komanay: I'siaBuas /(A63an)
BbIpOBHATH M0 LIEHTPY

2. Boigenure mnepBblii ab3ar, coaepxkamuid uMs. HakaB mpaBoil KHOINKOW MBIIIU Ha
BBIZICJICHHOM 3alIuTe B IMYyHKT A03al MOsSBHUBIIETOCS MeEHI0, rie ycraHoBute WuTepBan Ilepen
paBubiii 30 mynktam u UuTepBau [ocae paBubiii 18 myHkTam.

3. I ocTanbHBIX ab3a1eB OCTaBbTE 3HAUCHHUS, YCTAHOBJICHHBIC 110 YMOITYAHUIO.

3agaHus AJ151 CAMOCTOATEIbHONH padoThl

1. CoznaiiTe BUSUTHYIO KAPTOUKY CIEAYIONIEro BUA!

@' (=] 3 |+ Busurtnan kaprodka Meanosa.doc [Pexum orpasnyeHHoR dyHKLUMOHANEHOCTH] | =NRC X
m [ELREE Bcraska PasmeTka cTpaHMLbl Cebinkn Pacceinkn PeueH3MposaHne Bug & @
= . Arial LAF I i y #
= KK U-aex x| B [= C&P
Bfra'ﬁvm: s . At (A& 2y Tl:,'IH E;LBKTH‘DDEBHHE
Bydep oBmeHa WpndT
f
123456, CaHkm- lTemepbype,
Hesckud npocnekm, 123, KB. 456.
TenegoH (812) 555-66-77 :
o
CTpanuiua: 1 =1 | Yucno cnos: 14 | gﬁ pycckuid | |IEE R &2 = 170% — U +

Jlnst cipaBky omnuiiemM ¢popMar ee ab3areB:

a) U1t BCero TeKcTa nmpuMeHeH mpudr Arial,

b) pazmep mpudTa B epBbIX ABYX CTpoKax 24 MyHKTa U OObIYHOE HauepTaHUE,

C) B TpeThEi, 4eTBEPTOM U MATOM cTpokax pasmep mpudra coctapiseT 10 MyHKTOB U KypCUBHOE
HauepTaHHe,
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d) neBBIit OTCTYN B IEPBBIX JBYX CTPOKAX COCTABISIET 1.5 cMm,

€) JIEBBII OTCTYH B TPEThEH, YUETBEPTOM U MATOH CTPOKAX COCTABISET 2.8 M,

f) mepen mepBoii CTPOKOI M MOCTIE BTOPOH CTPOKH YCTAHOBJICHBI MHTEPBAJIBI 18 MyHKTOB.

2. Coxpanure AOKyMeHT Ha gucke C: B mamke YdueOHbIE TOKYMEHTHI B (ailie ¢ MMeHeM
Busurnas kaprouka Banosa.

3. CoznaiiTe CBOIO JUYHYIO BUSUTHYIO KapTOUKY.

4. Coxpanute JOKyMeHT Ha aucke C: B manke YdeOHble TOKyMEHTHI B (haiiie ¢ umeneM Mos
BusutHas kaprouka.

Cayxe0Hasi BUSHTHasA KapTouka. Haanucn u mad10HbI

Ecnu npennpusitue npennosaraer paspaboTaTbh €JUHBINM CTHIIb O(QOPMIIEHUS s BU3MTHBIX
KapTOYEK CBOMX COTPYIHUKOB, TO HEOOXOAUMO CO3/1aTh MAOIOH BU3UTHON KapTOUKH.

Co3aanue maodJjoHa

Coznanum maG“nQH BU3MTHOM KapTOYKH CIIEIYIOLIErO BUJIA.

000 «/loMamHNIT KOMIIBIOTEP I

DOamuwua Hwa Omuecmeo

JOJIZKHOCTB
TenedoH dakc

123456, Kazans, yi1. borsmas Kpachas 4.
Tenedon: 277-66-55, daxc: 377-66-55

1. Onpenenure pazmMep Oymaru u mnosei:
a) BeIMOJIHUTE KoMaH1y Pa3merka crpanunsl / (Ilapamerpsl crpanuubl) Pazmep,

b) B BcmibIBaromieM MeHIo BeiOepute Jpyrue pazmepnsl cTpaHuil...,

IS0 B5
176 em ¥ 25 em :

KoHeepT Monarch
9,84 cmx 19,05 cm J

Ab
10,49 cmx 14,79 tm

Jpyrve pasmepel CTpaHiLy..

¢) otkpoiite BkIaaky Pazmep Oymaru u ycranosute 3HaueHus Iupuna: 9 cm, Beicora: 5 cm.
Hanee nepeliaute Bo BkiIaaky I[loss U ycTaHOBUTE HyJI€BbIE 3HAUEHUS TTOJICH.

2. B nyHkre meHro Bua B rpynne Pesxumbl mpocMoTpa AOKYMeHTa IEPEHIUTE B PEXUM
Pa3meTKkH CTpaHHULBI.
3. Bemonnute komanay Bua / (Macmrad) OnHa ctpaHuna.

SAAKK Pacceinkmn PeLeH3INpoEaHme
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4. BusuTHasg kapTouka OyIeT COCTOSATh M3 TPEX HAIIMUCEH, Kak MokazaHo Huxe. Co3manum
HepBYIO HaAAIIWUCh AJIs1 HA3BAHU S opraﬂmaunn.

000 «lomalLHW1 KOMMBHOTEP»

Bropan raanvic. AR
I'enepanbHEI AUpeKTOp

Tenedon: 33-22-21 ¢ake: 2211-11-1

12345, Kazass, y1. boasmag KpacHas 4,
Temedon: 277-66-55, dakc: 377-66-55

a) B myHKTe MeHI0 BeraBka B rpynine Teker HaxxmuTe kHONIKY Haanmuce,

b) B BCIUIBIBaIOIIEM MEHIO HAKMUTE KHONKY HapucoBaTh Haanuch,
] L i

las I - FofgoB0H OTHET (BOKOEAA M. logoB0l oTYeT (UKTaTa) -
HapWooEaTe HagNWik

e

C) NoABCAUTEC KYpPCOP MBI HAa BUBUTHYIO KAaPTOYKY, 3d’KaB JICBYKO KHOIIKY MBbIIIH, HapHCYﬁTe

IIPSIMOYTOJIBHUK.

5. OrdopMaTupyiTe MEPBYIO HA/IIHCH:
a) IICTKHUTE MPABOM KHOMKOM MBIIIN 10 KPAar HAIIKCH, B OTKPBIBIIEMCS KOHTEKCTHOM MEHIO

nepel?mHTe B ITYHKT I[OHOJ'[HI/ITCJILH])IQ mapamMeTpbl pasME€TKH,

1
14 Ha nepegHwii naan

v

-

B Ha zagHwii nnan

MMngpccainga...

COBTEKaHKWE TEKITOM

%e;laTb HEANUCE 10 YMOUAHUIO
l AonoAHWTENEHEIE NapaMeTPE Pa3METKM.., I

POpPMAT DUrypel...

2
g BrraenTe HasEaHWe..,
i

b) B rpynne IlonoxkeHue ykakuTe BBIpaBHMBAHHE I10 TOPU3OHTAIM IO JIE-BOMY Kparo

OTHOCHUTEIIBHO CTPAHUIIBL,
c) B rpynne Ilono:keHue ykakuTe BbIpaBHMBAHME 110 BEPTUKAIM 10 BEPX-HEMY Kparo

OTHOCUTCIIbHO CTpAaHUIIBI,
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Pazmetxa @Iﬂ

Monowerme | OBTeKaHWE TEKCTOM I Pasmep |

Mo ropusoHTanK

(@ BhIpaEHMEaHIE Mo nesomy Kpaio IZI OTHOCHTENBHO | CTPEHMLE! IZI
) B KHure BHyTpK oTHoOCMTENbHD | [lana

() nonowEHKE 0 cm =| npasee CTPaHALBI

() OTHOCMTENEHOE NONOHEHME S| oTHooMTEnBHO | CTpEHMUEI

Mo BepTHEENK

@ BEIDEEHMBAHME Mo BEpXHEMY Kpao IZ| oTHooUTENBHD | CTPaHKLUE! IZI
) IIUJILM U CM T le
() OTHOCMTEAEHOE NONGMKEHUE || oTHoouTERBHO | CTpEHMULI
MapameTpel
[7] nepemewaTs BMecTe © TekcToM paspELMTh NEPEKPHRITHE
[T yeraroBuTs NpuBssky pasMeTKA B Adefike Tabnuus

’ oK l[ OTMeHa |

d) B rpynnie Pa3mep 3amaiite mIMpUHY paBHYIO 9 cM, ¥ BHICOTY — 1.

PazmeTka m

| MoncekeHe I OBTeKaHWE TEKCTOM |

BeicoTa

@ ghronoTHas 1cm :

1) OTHOCWTENEHAA o oTHoouTensHo | Mona
LLpwHa

@) abconwpTHas 9cm s

OTHOCHTENEHAA = OTHOCUMTENBHD |Mona
MosopoT

MNosopoT: 0* =
MacwTah

BricoTa: 100 % = LLpwanHa: 100 % 2

[ coxparuTe nponopuym

OTHOCWTEMBHD WCX0AHOTD PasMepa

McxoaHeni pasmep

BeicoTa: LLnpiHa:

L
6. I3MeHuTe BHyTpEHHHE MO
a) HAXMHTE MPaBOIl KHOMKON MBIIIM Ha Kpar HAJIMHUCH, B OTKPHIBIIEMCS KOHTEKCTHOM MEHIO
nepeiauTe B nyHKT ®@opmat Gurypsl,
b) B rpyIine BHyTpeHHHE MO/ YKXKUTE HYJIEBbIE 3HAUYCHUS MOJIEH.
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[ Dopmat durypei l 2 &J

3anvBKa Ha,ﬂ,l‘lMCh

LIBET MAHMI thopmMaT TekcTa

Tun mHm BepTuKansHoe BeipaEHEaHne: | Ceepxy El
TeHb HanpasneHwe Texcra: | FopwsoHTan... |Z|
OTpaeHue [T] He nosopauneaTs TEKCT

CBEYEHME M TNaKMBEHME AsTonoaBop

. NOACCHATE pasMep dMrypel o4 TEKCT
DOpMET 0BbeMHON durypsl _D it i p duryp a

= BHyTpeHHue nona
MosopaT offbeMHoi dIryphl bAL:
NeE0E: 0cwm BepxHee: |0 cm

HacTpolika pucyHKa

ALk |4k

=
-
npasoe: 0cwm | HawHes: (0o

LigeT pucyHKa
NepPeHOCUTE TEKCT B dUrype No cNoBaM

XyaowecTBEHHbIE 3hberThI

Obpeska

[ Haammos |

SAMELLEIOWNA TerCT

SaKpeiTh

7. B nepBoii Mo3unuu moMectTute 3Hadok Windows:

a) YCTaHOBUTE KYpPCOp B HYKHOE MECTO,

b) 3anaiite pazmep mpudra 20 nyHktoB (myHKT MeHio ['maBuasi rpynmna lpudr),

C) OTKpbIB NMYyHKT MeHI0 BceraBka, B rpynne CumBogbl Haxmute KHONKy CuHMBOJ, B
MOSIBUBIIEMCS CIIUCKE BbIOepuTe JIpyrue cuMBoOIbI

pema |€2 cumson -|

7 - # £ f

T¥ "o+ I‘
" < b

@w Joa Bon

£2 Apyrve CUMEONGL... I

d) Bo Briiasike CuMBoOJI OKkHa uanora CHMBOJ niepekirountechk Ha mpudT Wingdings,
€) HmeaKHUTe o cumMBoiay Windows (B IpaBOM HUXKHEM YIIIy CIIUCKA),

Cvmeon

CuMEOnEl | COEUMAMBHEIE SHAKMW 4

: |Wingdings

P>
AN €=
NS R R

PaHes Maionb30E3EWWECH GMMEONE:
[ — _1I d | | | |

f) menkuure kHonky Ok.

8. Ilepexmtountech Ha mpudt Times New Roman pazmepa 12 nmyHKTOB M HamedaranTe
Ha3BaHUE opraHu3anuy, (myHkT MeHto ['1aBnas rpynna lpudr).

9. Coznaaum BTOPYIO HAIMKUCh JUIsl TaHHBIX O coTpyaHuKke. Hapucyere Haanuce:

a) B myHKTe MeHI0 BeraBka B rpynne Teker Haxkmute kHonky Hagnucs,

b) B BcIibIBaromieM MeHI0 HaxxMuTe kHonky HapucoBaTs Haanuce,
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C) MOJIBEIUTE KYpPCOP MBI Ha BU3UTHYIO KapTOUKY, 3a)KaB JIEBYIO KHOIKY MBIILIH, HAPUCYHTE
MPSIMOYTOJIbHUK.

10. OrdhopmaTupyiiTe BTOPYIO HAIIHUCh:

a) HAOXXMUTE MPABOM KHOMKON MBIIIM HA KPalO HAAMUCH, B OTKPHIBIIEMCS KOHTEKCTHOM MEHIO
nepeiuTe B MyHKT JloNMoJIHUTeIbHbIE TapaMeTPbl pa3MeTKH,

b) B rpynme Iloso:keHHe YKaKUTE BBIPABHUBAHHE I10 TOPH3OHTAIM TIO JIEBOMY Kparo
oTHOCUTENbHO CTpaHUIIBL,

¢) B mynkte Ilo BepTHKAIN YyKOXKHUTE [O0XKCHUE 1 CM HIKE CTPAHHIBL.

Pasmerxa u_J@ et S

Mo ropusoHTanM

@ seipasHuEaHIE Mo nesomy Kpato |Z| OTHOGMTENLHD | CTPEHMULI |Z|

- -
() nonoseHve 0cm +| npasee CTpaHmub!

() OTHOCMTENEHOE NONGKEHWE +| oTHoowTensHo | CTpEHMUE

Mo BEPTHKANM

) ih Eﬂﬁ”ﬁﬁiﬂ”ﬁ E ﬁsﬂéﬂsﬂ“ hﬂip DTHDCIITWD CTW

@ nonoeHre 1cm | Hxe CTpaHuLb |Z|

e 8 -
MapamMeTpel

|| nepemewats BMecTe ¢ TekcToM DPE3PELMTE MEPEKDEITHE

[T yeranosTs npusgscy PESMETKAE B RHEiKE Talnuups

[ O I[ OTMeHa ]

4

d) B rpynnie Pa3mep 3amaiite mupuny paBHYIO 9 €M, 1 BEICOTY — 3.
rPame’n(a l 2 &J

i Pasmep

Monoserme | OBTeKaHWe TekcToM

Broicota

@ abconioTHaA 3cm =

- TR Eﬂ_ - oTHooWTensHo  |Mona

LLpiaHa

@ afcomoTHas 9 oM =

(= 2 v oTHOCMTensHo  (Mons
MoBopoT

MosopoT: o =
MacwTah

BeicoTa: 100 % = LWKpHHa: 100 % =

[T] coxparuTs nponopLym

OTHOCUTENEHD MCXOAHOTO PAsMEPa
WcxoaHsii pasmep

BhicoTa: LnpuHa:

OK ] [ OTMeHa

11. 3meHuTe BHYTPEHHHE TTOJS:

a) HOXMHTE MPaBOl KHOMKON MBIIIM Ha Kparo HAJMHUCH, B OTKPHIBIIEMCS KOHTEKCTHOM MEHIO
nepeiauTe B myHKT @opmat Gurypsl,

b) B rpyIine BHyTpeHHHE MO/ YKQXKUTE HYJIEBbIC 3HAUYCHUS MOJIEH.

12. HameuataiiTe ¢ BbIpaBHHBAaHHEM IO LEHTPY BO BTOPO HAIMUCH IIA0JIOH aHHBIX O
COTPY/AHHUKE, COCTOSAIIMN U3 Tpex ab3aues. [lapamerps! popmaTupoBaHus:

a) MepBbIid a03al MMeeT MOJYKHUPHOE KypcuBHOe Hauepranue, mpudt Times New Roman
pasmepa 14 myHKTOB,

b) BrOpoii ab3ai umeeT oObIYHOE Hadepranue, mpudpt Times New Roman pasmepa 12
ITYHKTOB.

13. Co3manum TpeThIO HAMUCH VIS aJpeca opranu3amnui. Hapucyere HaamuCh:
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a) B myHkTe MeHI0 BeraBka B rpymnne Teker HaxmuTe kHONIKY Haanuce,
b) B BCILTBIBAIOIIEM MEHIO HAXXMUTE KHONIKY HapucoBaTh HaIMUCH,

C) MOJIBEIUTE KYypPCOP MBI Ha BU3UTHYIO KapTOUKY, 3a)KaB JIEBYIO KHOIIKY MBIIIH, HApUCYHTe

NPSIMOYTOJIBHHUK.
14. OrdhopmaTupyiiTe BTOPYIO HAIIHUCh:

a) HaXXMUTC HpaBOﬁ KHOTIIKOW MBIIIN Ha Kparo HaAlIMuCHU, B OTKPBIBIIEMCA KOHTCKCTHOM MCHIO

nepeluTe B MyHKT Jl0MOJIHUTeIbHbIE TapaMeTPbl pa3MeTKH,

b) B rpynme IloJioxkeHUe yKaXKuUTe BBHIPABHMBAHUE [0 TOPU3OHTAIM IO JIEBOMY Kparo

OTHOCHUTCIIBHO CTpaHI/IHI)I,

c¢) B nynkte Ilo BepTHKAIM yKaXXUTE MOJIOKEHNUE 4 CM HIDKE CTPAHMIBI.

PazmeTxa

X

Mo ropusoHTamM

@) BopaEHEaHNE

Mo nesomy Kparo

Monowedue | OBTexaHWe TeKkcToM ! Pasmep
CTpaHiub! |Z|

|Z| OTHOCMTENSHD

| B KHWre BryTp1

) nonoweHMe 0cm
") OTHOCUTENEHOE MONGHKEHME
Mo BepTHKENH

@ nonoxeHue 4cm

OTHOCUMTENEHO
npasee

OTHOCHUTENBHO

Srhegueete

Mons
CTpaHHuL!

CTpaH1us!

=

< ke

CTpaH1us!

2]

MapameTpel
[ neperewaTs Bnecte c TekcTon

[T yeraHoBuT npuBszky

DPE3PELMTE NEPEKPLITHE
pazMeTka B Aueiike Tabnuus

T—

[

ok || omea |

d) B rpynne Pa3me L3a;[a171Te HIMPUHY paBHYIO 9 cm, u BeicoTy — 1.

4

PasmeTka l Pl
| MonoeHne | OBTexaHWe TEKCTOM |
BricoTa
@ abconoTHan 1cm $
mnwag oTHoouTEnsHo | Mons
LpmHa
@ abcomoTHan 9 cm $
B 1 e ) oTHoCMTENeHO | Mona
MosopoT
MNosopoT: 0" $
MacwTah
BricoTa: 100 % 2 (I 100 % $
[T coxparmTs nponopLym
OTHOCMTENEHO MCXOAHOMD PasMepa
WexoaHeli pasmep
BricoTa: LLpuHa:
OK ] [ OTMeHa

15. I3MenuTe BHYTpPEHHHUE TOJIA:

a) HaXMUTE npaBoﬁ KHOITKOM MBI Ha Kparo HaAlUCHU, B OTKPBIBIIEMCA KOHTECKCTHOM MCHIO

nepeiaure B myHKT ®@opmat Gurypsol,

b) B rpynmne BHyTpeHHHUeE MOJIsl YKAXKUTE HYJIeBbIE 3HAUCHHUS MOJIEH.

16. Ilepexnrountech Ha mpudt Times New Roman pa3zmepa 8 myHKTOB M HareyaraiTe ajgpec U

Tesne()OH OPraHN3alluH B IEHTPE HAIHCH.
Coxpanenne mad10Ha
1. CoxpaHuTte 1m1a0IIoH:
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a) BOCIIOJIB3YHTECh MMyHKTOM MeHI0 @aiin, nanee CoOXpaHUTh KaK...,
b) 3anaiite THI coxpansiemoro gokymeHnTa — IllabJioH 1oKymeHTa,

C) manky ajis coxpanenus - J{pyrue nokymentsl u3 nanku llaéaonsl,
d) ums daitna — BusuTHas KapToUKa.

2. Otkpoiite madioH Bu3uTHasi KapTOYKa U CHOBA 3aKPOUTE €ro.

3aganus 1J151 CaMOCTOATEIbHOM padoThl. Ucnosib30BaHue madJioHa.
1. C momouipto mabiaoHa Bu3duTHAasA KapTo4ykKa CO3JaliTe BU3UTHYIO KapTOuky ajsi VMBaHoBa
NBana NUBanosuua, ['enepansroro Jupexkropa OOO «/loMalHuii KOMIIBIOTEPY.

E]H 000 «/lomalHK KoMNBIOTEP»

Heartoe Hean Hearnoeuu

FGHCII aAMBHEBIH JAHPCETOP
Teaedon:33-22-21 daxc:2211-11-1

123456, HazaHob, yn. bonbwaa Hpackas 4,
Tenedon: 277-55-33, dawc: 312-322-2

2. Co3paiiTe BUBUTHYIO KapTOUKY

00] ==~ PeMOHT KOMNbIOTEPOB

TenedoH:
+7(966) 456-89-52

CtoumocTb ycayrm ot 500 go 1000 py6nei!

IMpumeuanue: Vicrons3yiite mpudt Wingdings 2 mis pa3merieHns CHMBOJIOB.

Cumeon

CumBonbl | COoeLMankHeIe 3HaKM

K| K|FE O | =
pilll]=SEEG E RRE
s 5| S FEONEEINNE
RN®|®|0|0|er| &|&|&|?|?]|?

PaHee MMonb308aBIWMEec CUMBOEI:
[ l— 1 4 1 1.1 I

3. Co3naiiTe BUBUTHYIO KapTOUKY
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BbICTPbIN 1 KaYeCTBEHHbIN PEMOHT KOMMbIOTEPOB

TenedoH: 8 (956) 70-89-00

Takcu «laTepoyka»

TenedoH: 555-0-555

IIpakTnyeckas padora Ne 7
«MSWord. Pa6ora ¢ niiocrpanusavMu. TUTYJIbHBIA JHCT»
Tpebyercs co3naTh mAGIOH TUTYIFHOTO JMCTA KHUTH M HAa €r0 OCHOBE MOATOTOBUTH TUTYJIbHBIC
JUCTBI JJI1 HECKOJIbKUX MEYaTHBIX M3JAaHul onHOUM cepuu. Co3gaauM cHaydaja IalJIOH THTYJIHHOTO

JUCTA ¢ WLIIOCTPALMEN CIEeIYIOIIEro BUJa:

Cepus
«®aHTacTHUCCKHIT BOCBHKY

.13’71[7 e ) &

Wit Hnma oy
-
o)
Haszsanme o
R e
‘ IToa3aroopok
= w W 0~
—

Mocksa
Hagareanctno « AMYJIAC»
2006

i

C03}IaHl/le HOBOI'0 TOKYMEHTA U YCTAHOBKA IMAapaMETPOB CTPaHUIIbI
1. HpI/ICTYTII/ITC K CO3JaHHUIO HOBOT'O TOKYMCHTA.

2. Onpenenute pazmep Oymaru  mosisi:
a) Bocrosb3yitech koMannoil Pasmerka crpannusl / (Ilapamerps crpanuubl) Ilapamerpol

CTpaHI/[IIbI,
3 lj Y= Paspuissl =
'—ll f& Homepa crpok -
Mona OpwedTtaywma Pasmep KonoHkw a
- - - - b~ PaccTaHOBKa NEpPEHOC0E ™

MapameTphl CTRPAHWLE

b) Bo Briagke Pazmep 6ymaru ycranosute 3HaueHus lllmpuna: 10 cm, BoicoTa: 14 cMm,
¢) Bo Bkyajake [loJsi: oquHAaKOBBIE CO BCEX CTOPOH IO pazMepoM 1.5 cMm.
3. IlepeliauTe B peXXUM pa3METKH CTPAHUILIBI.
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4. Bommonnutre koManay Bua / (Macmrad) Macmrad u ycraHoButre 3HaueHue Opna
CTPaHHIA.

Pa3pabdorka cxeMbl KOMIIOHOBKH THTYJIbHOI'O JINCTA

KoMIIOHOBKY THUTYJIBHOI'O JMCTa OCYLIECTBUM C MOMOIIBI TpexX Haamucen. Kaxnas u3 Hux
OyZeT COOTBETCTBOBATh: HA3BaHUIO CEPHUH, HA3BAHUIO KHUTH, PEKBU3UTAM H3IAHMUS.

Cepus
«®anracTHucckuil boern»

x”')n ﬁ ’
WMz '
-
Hassanme ¢ :"
|
‘ IToazaro1oBox
= W= 0~

Mocksa
Haumreancino «AMYIAC
2006

1. Co3naiiTe epByIO HAAMKCH JIJIsi HA3BAHUS CEPUU:
a) BeinonHuTe koManny Beraska/ (Texer) Haanucs/ HapucoBaTs Haanuch,

A = A & Crpoxa nognuen ~  JT ©opmys
)

” _51, [ata v spems £2 Cumsos
Hagnuee Sxcnpecc-6aoxn WordArt
5 v v ' Obvexr -

i}

FIRTIHEIEET |
! | 8 |

RRERRN

Andasur (60x0B3R NO... AndasnT (unTara)

g i L b

a, © Boxosas nunus (60x0... Boxosas numus [unTara) lasernan 6ymara.6oxo.. w

T80 Hapucosars Hagnucs

b) moaBeawTe Kypcop MBI HA TUTYIBHBIA JIMCT, HAXMHUTE JIEBYI0 KHONKY M HapUCYyWTe
MPSMOYTOJIbHUK.

2. Oropmatupyiite HaaMKUCh: a) BoIoaHUTE KoMaHay @opmat / Pazmep / Pa3mep u 3anaiite
HIMPHUHY 7 CM, a BBICOTY 1,5 cM,
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|._ : .,..___.| o =B R

Tab Hagcrpoikn Dopmat & 6 o B 2
5t ---.l C_ ] Ch Nepemectute enepes = |2 BuiposHATe * 5 15w
14, <@ T4 < 4 Nepemectuts Hasag *  LE] Mpynnuposats e
:|¢ OS?EM i\} HOHO)YKEHHE IE O6TekaHwe Tekcrom ™ Sk MosepHyTe ™ j Tam :
M OBBem YNopagoYunTe Pazmep D
DopmMaT HagNUCKH @
=
| LiEeTa 1 AkHMK MonoweHue | PucyHor | Hagnuoe | 3aMelamowuil TekoT
BreicoTa
@ zbconoTHan 1,5 =
) oTHoOMTENEHAS : OTHOCUTENEHD | CTPaHMLLI
LLmprHa
® afconoTHan 7 -
) oTHocuTEEHER : OTHOCMTENEHD | CTPaHMLLI
MosopoT
NOBopOT: e
MacwTab
no BoIcoTE: 100 % = N0 WHPHHE: 100 % 2

b) BbmmonHuTe KoMmaHay Dopmar / ynopsiiouuTh / mMoJioKeHHE | JIONMOJHHTEIbHbIE
napaMeTpsbl pa3metrku. B okne nuanora Pasmerka B rpyrie mo ropu3oHTAaJIN YCTAHOBUTE 3HAYEHUE
BbIPABHUBAaHME 110 IICHTPY CTPAHUIII, B TPYINE MO0 BEPTHUKAJIU YCTAHOBHUTE MOJOKEHUE 2CM HUXKE
BEPXHETO TOJIS

o Passerca m
bopuar > @ Moscwmee | ObTexswe TexcTon
Nepestectuts snepet * |3 Buposunrs « « -
3 4 » Bnep I ; op » T 5o e = -
& Nepenecrarte vasag =[] \_* sosovesve 7o uewrpy »| greonenso '>
Noaoxerae ? “~ T
- [2f] Ofrenarme rexcrom =S4 Noseproyrs bl o pere w—— . v
B remcre - Pisies pofOmErwe
] OTIOpITEROE FOMErVE TROMEn: S
Mo seomiwaan
C ObTexaMEM TEXCTOM s 18 OCpwENY MDSX A=l s
@ @l @l | ® oo 2o + e legamero noms ’-\
| 1= [ | e —
-~ 2 Napametine
=] | ] NEDEmERATE BMeCTE ¢ TexTTON ¥ pagpewame nepe e
o ) ] yer ey reveasey i) pasmeTa B Busce TaSma
d Aonogrensse napauerpe pazmeTn (:0( ==

3. Ilepeiiaute B pazaen @opmat (PadoTa ¢ HAANMUCAMHE), 33/1aliTe KOHTYPY TOJIIHUHY | I[BET.

4. Co3naiiTe BTOPYIO HAMUCH JIJIsl HA3BaHUSI KHUTH.

5. 3agaiiTe TONMMHY KOHTYpA, LIBET.

6. OtopMaTHpyiiTe HAAMUCK: ) BBIMOTHUTE KoMaH 1y @opmat / Pa3mep / Pa3zmep u 3amaiite
HIMPHUHY 7 CM, BBICOTY 7 CM,
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Doprat HagnuoK @
LiseTa 1 nuHMM | |

BoicoTa

Monomerwe | PucyHor | Hagnuoe | SameliarowWil Tewcr

Ak

® afcomoTran Ten
(O oTHoOMTENLHAS : OTHOCUTENEHD | CTPaHNLE!

LLvpiHa

Al

® afconoTHan 7cH

() oTHOCHTENREHAR : OTHOCMTENEHD | CTPEHKLE
MNosopoT

NMoBopoT: o

MacwTal

LILd

no BLICOTE: 100 % - Mo WHPKHE: 100 %
[ coxpaHuTe nponopLmn

OTHOCMTENEHD MCXOAHOr D PasMEPS

b) BeimonHuTe KOoMmaHay Mopmar / ymopsiioyuTh / moJioxkeHHe / JIONOJHUTEIbHBbIE
napaMeTpbl pa3MeTKH, J1ajiee - 10 TOPU30HTAIHN BBIPOBHATH MO LEHTPY CTPAHMIIBI, 10 BEPTUKAIU 11O
LEHTPY CTPaHUIIbI

Pazmetka @

ManoseHue | OB TEKEHWE TEKCTOM

Mo ropyMsoHTanK

@ BripaBHMBaHME Mo ueHTpY |E| OTHOCUTENBEHO | CTPaHMLEI E
) B kHMre BHYTPM OTHOCMTENEHD  |MonA

) nonowerue 0cm —| npases CTpEHMLEI

() oTHOQUTENEHOE NoNoKEHME —| oTHOCMTENEHD |CTpEHMLLI

Mo BepTHEANM

@ BpipaEHMBaHME Mo ueHTpY |E| OTHOCHMTEREHD | CTpaHWUE E
(@] NoNo#eEHue Ocm | Hoxe CTpaHuusl
() oTHOCUTEMEHOS NoNoHEHME —| oTHOCMTENEHD |CTpEHMLLI

MapameTpel

7. Coznaiite TpEThIO HAAMUCH JJI PEKBU3UTOB U3AaHusl. OTKOPPEKTHPYITE ee pa3Mep, KOHTYP.
8. Otrdopmartupyiite HaaAMuCh: a) Haiinute @opmar / Pazmep / Pasmep u 3amaiite mmpuny 7
CM, a BeIcOTy 1,5 cMm.

DopmaT Hagnucu ‘i
1 Lsetan mnuiun | Pasmep | MonoxeHwe | Pucysor l Haamues | 3amewarowmi Teker
BoicoTa
@ abconoTHas 1,5 =
© oTHoauTEnbHAS 2 OTHOCUTENBHO | CTPaHUUbI
WnpuHa
® abconoTHas 7a =
© oTHoMTEnLHAS : oTHOCUTENBHO | CTPaHML!
MosopoT
noBopoT: o°
Macwrab
no BbicOTE: 21% -% no WwupmHe: 100 % =
[[] coxpaHuTs nponopLym
OTHOCUTENbHO MCX0AHOro pasMepa
Wcxoarbii pasmep
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b) BbimonHuTe KoMmaHay Dopmar / ynopsiiouuTh / moJioKeHHE | IONMOJHHTEJIbHbIE
napamMeTpbl pasMeTKH U 3aJaiiTe mapaMeTpbl NOJOKEHUs HAJIUCH: 110 TOPU30HTAINA BBIPOBHATH I10
HEHTPY CTPAHUIIbI, 10 BEPTUKAIN MOJIOKEHUE -1,5 cM HUKE HUKHETO MOJIs.

PasmeTra IEI
MNonowerwe | OBTeKaHWe TeKcTom

Mo ropusoHTanM

® BripasHUBaHNE Mo ueHTpY |z| OTHOCUTENEHD | CTPaHKMULI El
O B rrvre BHyTpM oTHoouTensHo | Mona
@] OoncHeHne O ~| npasee CTpaHuuel
() oTHOOUTENEHOE NONOKEHME | oTHoowTenbHo | CTpaHMULI
Mo BepTUKENA
) BEIPABHUEEHHE Mo BEPXHEMY KpakD OTHOCMTENEHD  |HuKHEro nona
® noncHeHue -1,5m =1 HUHE HuHero nona El
) OTHOGMTEEHOE NoNMKEHNE —| oTHoouTeneHO |HimkHero nona

MNapameTpel

[J nepemewaTs BMeCcTE € TEKCTOM ¥ pazpewmTs nepekpTre
[ yeraHoBuTE NpuBasKY [ pasmeTka B Aueiike TabnMLLl

Pasmemenue TekcToBoil HHpopMannu

1. Bemmonnute komanny Bup /(Macmrad) Macmrad u ycranoBute 3HadeHue Ilo mmpune
CTPAHUIBI.

2. 3apaiite 1 0THOpMaTUPYHTE HYKHBIM 00pPa30M TEKCT B HUKHEH U BEepXHEH HAAMUCIX.

Pa3menenue u pejakTupoBaHue WLTIOCTPALUU

1. Bemonuute koManay Bua /(Macmrad) MacmTad u yctaHoBuTe 3HaueHre OHa cTpaHMIA.
BcTaBbpTe MuocTpayo BO BTOPYIO HAIUCh:

a) BBIJICJIUTE BTOPYIO HAJIIUCH, b) BeIMOTHUTE KoMaHAy BeraBka /(Uiumoctpaunu) Kaprunka,

¢) B noucke BBeauTe Od6pamiienus d) BbIOEpUTE HY)KHYIO PaMKY.

2. Ilpu HEOOXOOUMOCTH, C MOMOILBIO MBIIIH, OTKOPPEKTUPYHTE pa3Mep U IOJIOKEHHE
WJUTFOCTPALIMK BHYTPU CPEIHEW HAIINCH.

3. CoznaiiTe BHYTpH MIUTIOCTPALIMU HOBYIO HAJIUCh.

4. C noMoIIIbI0 MBI OTKOPPEKTUPYHUTE €€ pa3Mep U MOJIO0KEHHE.

5. Breibepute oOpamiieHne U 3aJIMBKY HaAMMHCH.

6. Beenute u oTopMaTupyiTe B 3Ty HAAIUCh HYKHBIA TEKCT.

CoxpaHeHHe CO3JaHHOI0 JOKYMEHTa B BU/e 11a0JI0HA.

1. Bocnonp3yiitech koman1oil ®@ait/CoxpaHuTh Kak.

2. B nuanoroBom okHe CoxpaneHue (aiijia 3aganre:

a) TUI coxpansemoro gokymenta — Illa0JioH 1okymeHTa,

b) manky nns coxpanenuss — Jpyrue nokymentsl u3 manku lla6aoubi,
c¢) ums Qaiina — TUTYJIbHBIHA JHCT.

3agaHusA 17151 CAMOCTOSITEIbHON PadoThI

1. C momomipto mabmora TUTYAbHBIA JHUCT CO3JalTe TUTYJIBHBIC JIUCTHI I JABYX W3IaHUU
cepun “@anrtactuueckuii O6oeuk”: Caiimon ['pun, KpoBr u Yectp, Poman; u 3. ['amunbToH,
T"amaxkTraeckas MUCCHS.
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Cepnx
whanractniecknii boerino

0%)0. —e @

i D.LaMiIbToH iy

0%-. —-—e@®

aan Cattmon prnt oy s

* 3® P e

Kponu

weeTn

Haremcrse «AMYIACH
2006

CoszpaiiTe TUTYJIBHBIC JTUCTHI JUIs ABYX KHUT: Pobept Uepper, Bomubs cras u [eitn Kapuern.
OpaTopckoe UCKYCCTBO U OKa3aHUE BIMSHUSA Ha JEJIOBBIX MAPTHEPOB.

Leiin KapHerun

OpaTopckoe UCKyCCTBO U
oKasaHue BNUSHUA Ha

AENO0BbIX NAapTHEPOB

SKcknto3ueHoe uadaxue
Kasanb 2012

IIpakTnueckas padora Ne 8
«MSWord. Pa6ora ¢ Taéaunamu. ToBapHblii cuer»
Cozmaanm 1m1abioH TOBapHOTO cyera chneayromero Buaa. [l1abnon mokazaH B pekuMe pa3MeTKu
ctpanuil. ObpaTuTe BHUMaHHE Ha HeTle4aTaeMble CUMBOJIBI ¢ — CHMBOJIBI KOHIIA CTPOKH.
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|17/

Tpy300TMRARATeT, H aJpecs
. 1
N T pvzoneavaar sie o aupees "
Kopeecipy - We Tata monyaeuns ™" 200 rf
‘| 1
R Cuer Neor135.02. 20069 |
N TlocTaRmmE T
_ Aapec]
- Pacusrnpii vaer-New
™ 1
JomonacHma '
1
Hammemonamasa En- Kon-no= | Tlemas T Cymmas =
= HIMEpSTHET
[ 3] = ] T3]
[3) 3] o ] T3]
™ =1 =i =1 0 oz a3 ||
- ] o = =1 [11=3
- -3 o =] TTOT O 0= =

2 PYROBOTHT MR TP eXnpaATH |

o I‘Jumuuii'ﬁyxl'a;nup:“ L
-IJ I

Co3naHne HOBOTO JOKYMEHTA M YCTAHOBKA MAPaMETPOB CTPAHMIbI
1. [IpuctynuTe K CO3/IaHUIO B TEKCTOBOM pepakTope Word HOBOTO IOKyMEHTA.
2. Bemonnute komanay Pasmerka crpanuusl / (Ilapamerpsl cTpaHHMIbI) OTKPBITHE OKHA

Anajiora HapaMeprl CTpaHuUbI (H_IeJ'IKHI/ITC KHOIIKY, YKa3aHHYIO CTpCJ'IKOfI Ha pI/ICYHI(e)
FnasHas Bcraeka PasmeTka CcTpaHuubl Cebinkm Paccoinku

woom g

F—F [ == | »=! Paspisbi v
‘ ;VAL?' =
4' LJ lj ‘ ¥5) Homepa crpok ~
Mona OpwueHTauus Pasmep KonoHku =
v v v v be PaccraHoska NeEPEHOCOB ¥
MapameTpbl CTPaHMLE ..
B nossuBmemcs okae Ilapamerpsl cTpaHulbl YCTAHOBUTE:
a) Bo BKiagke Pasmep Bymaru: pasmep Oymaru: mmpuna: 12 cMm, BbicoTa: 18 cm,
S

MapameTpsl cTpaHuLs!

| Mons | PasmepBymark | Mctoumuk Gymaru ‘

Pasmep Gymaru:

apyroit E!

WupuHa: (12

a4

BeicoTa: 18] ™

Moaaya bymarn
Mepsas cTpaHinua: OcTanbHble CTPaHULbI:

[0 ymony. (AsTossibop) — JPMIMINo ymony. (AsTossibop) B

AsToBbibop AsTOBbIBOP

Obpazen

rmesry: s sonmery [3]

(o ymMonyaHuo [ OK ][ OTMeHa l

b) Bo Briaake Ilossi: oquHAKOBBIE CO BCEX CTOPOH MO pazMepom 0.5 cMm.
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MapameTpsi CTpaHuLbl el X

Monsa ‘ Pasmep 6ymarn | McTounmk Bymaru ‘

Mona
Bepxhee: 0,5 = HwxHee: 0,5

Nesoe: 0,5 Mpasoe: 0,5

MepenneT: D,S ™ Z Monoxenue nepenneTa: Cnesa [zl
OpueHTamsa
KHIDKHaA  anbbomHan
CTpaHuub!
HECKOMbKO CTPaHWLL: OBbIuHbI E]

Obpasew

LK

MpUMEHUTE: | KO BCEMY AOKYMEHTY B

(o) Come

Pa3menenue TekcToBoii mH(pOpMaAIUU
1. IlepeiinuTe B pexUM pa3METKHU CTPaHUIIBI.
2. Bemonnute koMany Buna / (Macmra6) [lo mupune crpaHunbI.

KN PeueH3nposaHue Bwa | —

) 3 L) ogra crpanmua
\ _ﬂ"" [23 Ase crparmup
= Mo wupuHe crpaHnusl
Macwraé

3. Oto0pa3uTe Ha SKpaHE HemedaraeMble CUMBOJBL. [[s TOoro B myHkTe MeHio I'1aBHasi B
rpynne ag3an menkHuTe KHonky HemeuaTtaemble cMMBOJIBI (YKa3aHO CTPETKON).

4. Tlepexnrountech Ha momdepkHyThIi mpudt Times New Roman pasmepa 10 myHKTOB M
Hare4vaTanTe epBYI0 CTPOKY.

(el

aHWLbI Cebinkn Paccoinkn

o Ly al
vAA Aa~ &ij

WpuoT

Oo0Opa3oBaHue HOBOM CTPOKH B TOM ke ad3aue

1. B xoHIIe TIepBOii CTPOKH OJHOBpeMeHHO Haxxmute Kiauinu Shift u Enter. Ber oOpa3oBanu
BTOPYIO CTPOKY B MEpBOM ab3alle U TeM CaMbIM BbLIETIIN JUIsl HHGOPMALlMU O TPY300TIPABUTENE U
aJipece JIB€ CTPOKH.

2. Haxxmure xnaBunry Enter. Ber nepenum k ciemyromemMy ad3airy.

3. Beigenute nBe CTpOKH /Ui HH(DOpPMAIIUK O TPY30IoTydaTelie U ajipece.

4. HabGepute conmepxumoe ctpoku K peectpy..., 1Ba pasa Haxmute kiaBuiny Enter. Ber
co3zanu ab3ail, COCTOAICH U3 MyCTONW CTPOKH.
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5. Eme pa3 naxmute knaBuiry Enter, a 3arem BepHUTECh K TIpeABIAyIIeMYy a03aily U CACIIalTe
mycToMy ab3airy oopaMiIeHHe CHU3Y.

6. [leperinute k mocnennemy ao3amy. Caemaiite Bce HaanmucH 10 AaThl. OThopmaTupyiTe ux.

PasmeleHue B JOKyMeHTe 1aThI

1. CoznaiiTe nosie i pa3MEUICHUs AaThl:

. o =
a) BoCIIoMIb3yiiTech KoManaoii BeraBka/ (Teker) JlaTta u Bpemsi, =2

b) BeIOEepUTE HYKHBIN TUII JaThI,
[lata u spema L7 |

DopMaTHI: Azbik:

+ | | pycawit []
cpena, 18 anpena 2012r.
18 anpena 2012r.
13.04.12

2012-04-18

13-anp-12

18/04/2012

13 anp. 12r,
18/04f12

anpene 12

anp-12

13.04.2012 ;149
13.04.2012 0:49:51
12:49

12:49:51

00:49

00:49:51

[] oftoenaTE aETOMATMUECM

(o) (Comes

C) IIEJIIKHUTE KHOMKY OK.
BceraBka TadIMIbI B JOKYMEHT
1. YcranoBute Kypcop B TO MECTO, KyZla Ha/I0 BCTABUTh TAOJIHUILY.

2. Bemmonnute komany BeraBka / (Ta0mnbr) Tadauna/BeraButh Tadauny.
W90l

m TnasHas Bcraska Pasm
_J] TuTynbHas cTpaHnua |
B

| Nycras arpanuua

® Taénuua | Pucy
Y= Paspbis CTPaHMLB! v

== BcTaBKa TabnuLbl

B oooooooooo |

Qdd
Qcc
Qad
Qcc
Qdd
NN
Qad
O
Qad
Qo

O
O
O
O
O
O
O
O
O
O

1 O
1 |
B

T B3 Bcasuts Tabnuuy..,
- EJF
-| 24 Hapucosate Tabnuuy

3

) _a Ta6auua Excel

@ j 3Kcnpecc-Tabanubl 4

3. YcTaHoBUTE 3HAYEHHUSI: YUCIIO CTOJIOIOB — 5, YHCIO CTPOK — 6, IIUpHHA CTONI01a — ABTO.
L X

Bcraeka Tabauuesl

Pasmep Tabnuupsl

Yucno cronbuos: 5

44>

YKCAo CTPOK: 6|

AsTonoabop wpnHbl cTonbuoes
Q) nocTogHHanA: ABTO =
() no coaepxumomy

() No WMpMHE OKHa

[T Mo ymMonuyaruo ans Hosbix Tabnauw

l OK ][ OTtmeHa ]

4. Ecnu He BUIHBI NYHKTUPHBbIE JMHUM BOKPYI S4€eK TaONUIbl BBINOJIHUTE KOMaHIY
Koncrpykrop/ (Ctuimm Tadaun) I'pannusl / OTO0Opa3uTh CETKY.
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1 KoHcrpykTop MakeTt

HuwxHAa rpaHuua 3~

BepxHaa rpaHuua Bl v

P

0
flesan rpaHuya z

o
a

Mpasag rpaHuua
:'LS HeT rpaHuubl
Bee rpanuubl

BHewHwWe rpaHnusl

+ B |3

BHYTpeHHWE rpaHunLb

BHYIpeHHA rOPW30HTaNbHAR FPaHNLE
|: BHyTpenHas sepTukanbHas rpaHuua
N, /AvaroHanbHas rpaHnLa ceepxy BHWS

[unaroHanbHas rpaHULE CHWUSY BBepX

7= [opusoHTanbHas AMHWA

OKasalb ceTKy Tabnuiibi

HN3menenune popmara Tadaunbl

1. Beigenute BCro TaOIHMIy M YCTAHOBHUTE i 0OOpamMiIeHnEe BHYTPU M CHAPYIKH.
2. Cnenaiite Bce TEKCTOBBIC HAAMKUCU B TAOIUIE U OTHOPMATUPYITE UX.

3. U3menure, npyu HEOOXOAUMOCTH, TPAHUILIBI MIOJIEH ¢ TOMOIIbIO JIMHEHKH.

Pasmemenue ¢popmys B Tabiauie

[Tpumem cnenyromue napameTpbl TAOIULBL:

* yucyo cronbuoB — 5 (cronbist A, B, C, D, E);

* yucyo ctpok — 6 (crpoku 1,2,3,4,5,6);

* 3arOJIOBKH BCEX IISITH CTONOIOB pa3MemaroTces B siueiikax Al, Bl, C1, D1, El;

* CTPOKH CO BTOPOH IO MATYIO BKIIOYMTENBHO MpPEAHA3HAYEHBI JUIsl pa3MeIleHUs] KOHKPETHBIX
UCXOJHBIX JIaHHBIX, NIpuUyYeM cojepxkumoe suyeek crondbma “Cymma” (E) MOMKHO BBIYMCIATHCS
aBTOMATHUYECKH MyTEM YMHOXEHMs cojepkumoro sueek croibdua “KommuectBo”(C) Ha conepumoe
sueek cronodma “llena” (D);

* msATas siueiika mecroi crpoku (E6) npennasHaueHa Juist pa3MeIleHus UTOTOBOM CyMMBI cueTa,
KoTopasi oOpa3yercs B pe3ylibTare CIOXKEHHUS coepKuMoro siueek crosdua “Cymma” (E). B sueiike D6
pa3MecTUM TEKCTOBYIO Haanuch “Mroro”.

1. BeraBbre popmyny =PRODUCT(C2;D2) B sueiixy E2:

a) YCTaHOBHUTE KypCOp B HYKHYIO siU€iiKy, b) Bocmonb3yiTech komannamu Maxket/ (Jlanubie)

« Dopmyna
®opmyJa , i

C) ¢ TOMOIIBIO BBIMAIAIOMNIETO criricka BcTaBbTe pynknuo PRODUCT,
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Hue [lons CopTtuposka
AYenku J« ®opmyna

ne AaHHbie

]

F
-4 ®opmyna

Dopmyna:

DopMaT Ymcna:

_{ | BcraBuTb dyHKLO: BcTraeuTb 3aKnaaky:
- []
MOD -
NOT OTtmeHa

OR

s e
“Ro0ND
SIGN :
SUM
TRUE X

d) 3anmaiite ccoutku Ha stueiiku C2, D2, conepkumoe KOTOPBIX OyIeT UCHOIb30BAHO B KAaueCTBE
OIIEPAH/IOB IIPU YMHOKEHUH,

¢) IEeNIKHUTE KHOIKY OK.

2. Cxonupyiite conep:xxumoe siueiiku E2 B sueiiku E3- ES.

3. Ucnonp3ys komanasl Maket/ (Jannsie) @opmyiia, oTpeqakTupyite GopMyisl B siueiikax
E3- E5 Ttak, uToOb1 B HUX HOMepa siueek ctosionoB C u D cooTBeTcTBOBANM HOMEpaM siueek crosnodma E.

4. Berasbte popmyiny =SUM(ABOVE) B suciiky E6:

a) YCTaHOBHTE Kypcop B HYXHYIO siueliKy, b) Bocnosib3yiTtech koMannamMu Maket/ (JaHHbIe)
®opmyaa, c¢) BcraBbTe GyHKIu0 SUM, d) 3anaiite cceuiky ABOVE Ha sueiiku, pacnoiioskeHHBIC
BBILIIE JAaHHOH, COJIEPKUMOE KOTOPBIX OyJIeT UCIOJIb30BAaHO B KAUECTBE OINEPAHIOB IPH CIOKEHUH, €)
IICIKHUTE KHOMKY OK.

|

OO0OHoBJIeHHE 110JIeH

1. BHecuTe npou3BoJIbHBIE YKciia B stueiiku cTo010B “KommuectBo” u “Ilena”.

2. JIns U3MEeHEeHMsI COJAEPKUMOT0 BbIUMCIAEMBIX nosiel crondua “Cymma” nmoaBeaAuTe Kypcop K
HY>KHOMY TIOJTIO U HaKMUTE KiaBuiry FO.

Coxpanenne madjoHa

Coxpanure maodnoH. s 3Toro

1. Bocnone3yiitech komanoii @aits1 / CoXpaHHUTh KaK....

2. 3anaiite THN coxpaHsiemoro qokymeHnta — Illa0Jion JoKymeHTa.

3. Ianky nns coxpanenus: — Jlpyrue gokymentsbl u3 nanku llladionsi.
4. Nms ¢aiina — ToBapHbIi cyer.

Pa3melenue Ha O1HOM CTPaHHIE HECKOJIbKHUX TOKYMEHTOB IPH Me4aTH

1. [IpuctynuTe K CO3AaHUIO B TEKCTOBOM pejlakTope Word HOBOTO TOKyMEHTa Ha CTaHAApTHBIX
nuctax Oymaru gopmara A4.

2. Cozpaiite TaOmauIy A pa3MELIeHHs BHU3UTHBIX KapTOUEK: BOCHOJIb3YHTECh KOMaHJIOM
BceraBka/ (Tab6aunel) Tadauua / BeraBuTh Ta0IMIy, YCTAHOBUTE 3HAYCHUS: YUCIIO CTOJOIOB — 2,
YHCII0 CTPOK — 3, MHpHHA cToNOa — 9 cm.

3. 3amaiite BbICOTY CTpoK Tabmuiel: Bo BkiIanke Maker/ (Tab6auna) CsoiictBa / Brianka
Crpoxa 3anaiite BoIcOTy CTpoku To4uHO 5 cM.
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Bot uto HJOJIKHO ITOJIYUUTBHCA.

(wl| - 1) |5 oo[Pexum orp; i &

cti] - Microsoft Word HekommMepueck...

m rnasHas Bcraska PasmeTka cTpaHmnubl Ceoinkmn Paccoinku PeueHsnposaHue Bua

[ Oto6pasuT
Yaanute = Bcrasute

Ta6anua CTpoku 1 cTonbust

Hi Borasuts ciesa | [ Pasaennts aueiiku

%3 ceoiicrsa 3 ceepxy Ll Berasuts cnpasa = PasaenuTs TabAmLy

O6beauHeHmne

%3 BNAEAMTb% x %’ Q BCTasuTb CHU3Y i O6eg

flosan 2
82w 3
E;gf AsTonoa6op

T
KoHcTpykTop

gt =

Pasmep Sueiku

Maket

=5t

BeipasHuBaHue [aHHbl

Ceoitctsa 1abanupl

&‘E%v-dmls‘ 10100 | 11 1 12 [3F130 1 14 1 1150 1 116 [HEEZe I ¢

‘IWJQTWKB ‘Croném‘gqeﬁel_ 'Tev(:‘r\
Crtpoka 1:
Pasep
[] gbicota:  |5am 2| Ppexm: | Murimym E]
MNapameTpb!

[¥] paspewnts neperoc cTpok Ha cneayiowyio CTpaHILLY
[~ nosTopsTs KaKk 3aronoBoK Ha Kaxaoi CTpaHLE

[* COpeasinywas cTpoka ] [' c:_:enymanm-poa]

Cox ) [ omea]

s v gy - [

[

I;‘ .,\-I‘Z-l-l‘l#’uﬁ-\‘l:l-z-:‘l-\:4-|-§‘l-s:\-?-:-wi‘e-\-1D‘|-11‘|-12-\-11‘|-14-|‘15-\-16‘|§17-\‘| |
- -
2 & m
~
=
-
@
~
=
@
||
~
m
- -
=
= z
| o
= E3
Crparmua: 1 usl | Yneno cios: 0 |\'§ pycernii | ||E|@E:E = som (——U 3] 4

4. 3anaiite Kaxa0M sUelike oOpaMiIeHHeE.

5. BctaBpTe B OJHY SUEHKY TaOJIWIBI CBOIO BH3HTHYIO KApTOYKY: YCTAHOBHUTE B ITYy SUYCHUKY
Kypcop, Bocnonb3yiiTech komannamMu BeraBka/ (Teker) O0bekT BbhIOepuTe BKIanaky Co3zaaHue u3
(aiina, BctaBbTe daiit Mosi BU3UTHAS KAPTOYKA U3 Nanku Y4deOHbIe JlOKyMEHTHI.

6. [Ipr HeOOXOIUMOCTH, OTPEAAKTUPYHTE CONCPKUMOE TUCUKH.
7. CKkonupynTe COACPKUMOE STUYCHKH BO BCE OCTAITHHBIC TUCHKH.
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MBaHoB MBaHoB

PomaH lMeTtpoBuy PomaH lMeTtpoBuy
421243 AnsMemseeck, 421243 AnbMemseeck,
Yn. Maghypu, om 11. ¥Yn. Maghypu, Gom 11.
TenegoH: 89274257438 TenegoH: 89274257438

1

MBaHoB MBaHoB

PomaH lMeTtpoBuy PomaH lMeTtpoBuy
421243 AnsMemseeck, 421243 AnsMemseeck,
Yn. Maghypu, Gom 11. Yn. Maghypu, om 11. |
TenegoH: 89274257438 TenegoH: 89274257438

MBaHoB MBaHoB

PomaH lMeTtpoBuy PomaH lMeTtpoBuy
421243 AnsMemseeck, 421243 AnsMemseeck,
¥Yn. Maghypu, Gom 11. Yn. Maghypu, Oom 11.
TenegoH: 89274257438 TenegoH: 89274257438

nu’uaz 1msl | Yucno cnos:0 | \‘{‘ pycckuii | |‘77E13 BEE 9% — 0 -§-

8. IIpocmotpure Bamry tabnuity mepesn rneyaTbi0 Ha MPUHTEPE: BOCHOJIB3YUTECh KOMaHIaMU
®dait/lleuars/IIpeaBapurenbHblii pocMoTp. /[l 3aBeplieHUs MNPOCMOTpaA IIEIKHUTE KHOIKY
3aKpbITh.

9. PacneuaraiiTe JOKYMEHT Ha MpHUHTEpE: BOCHOJb3yWTech komanaamu Daiia / Ileuars,
YCTAHOBHTE IMapaMeTPhl MeYaTH U IIEIKHUTE KHOIKY OK.

10. Jlo>kuTech 3aBepIlIeHUs TIEYaTH U BRIMIUTE U3 peaakTopa Word.

3aganus 1J151 CAaMOCTOATEILHON padoThI

1. Ha ocHoBe ma0ioHa i TOBapHOIO CUYETAa CO3JAMTe TOBApHBIA CUET CIICAYIOIIETO
COJIep>KaHusl U COXPAHUTE ero 1noj Ha3BaHueM ToBapHbIii cyeT B nanke YueOHbIe JlIOKYMEHTHI.

=00 ABHTEABH AApEC

Tpysonoayuateasuagpec Hagorosas uecne! X -Ha
420231 Kasans. va. Uyikosa. 28

K peectpy Ne JlaTta moayuenua « » 20_r.

Cuér Ne 01 12.02.2012
Iocrasmmx OO0 «JoManIHIE KOMIBIOTEpY
Anpec 123456, Kasans, ya. borsmazKpacrnaa 5
Pacuérrenicuét Ne 12313212 8 Tat. Banxe, M®C 123456

JonoaseHHA
Hamsernosanue Ex. Koa-so Iena Cyypaa
H3Mep eHHA

Cepsep IntelDual | mm. 2 104402 208804
Xeon 2X280C
Hozoyx Explorer mT. 5 50333 296665
D790WH
IpuuTep HP mT. 10 11129 111290
LaserJet 1150
BBITAPC Smart- mT. 10 6544 63440
UFS 620 DA

HTOI'O 682199
PyxoBOAMTEIE NpeANPHATHA
T1aenent Oyxraarep
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2. Co3pnaiite Tabmuity 1yt OOy4eHHs MpaBWJIaM YMHOXKEHHS I 9uces oT 1 10 3 U coXpaHuTe
ee 1o Ha3zBaHueM Talnuia yMHOKEHHS B nanke Y4yeOHble JJOKyMEHTHI.

|

Tabauua yMHOMEHKUA
1
2
3

AR e
(RN
U=N =N R ]

3. Cospaiite Tabmuny «Cratuctuka POIIJI». B  mnociaemnem cronbue HeoOX0oauMo

IPOCYMMHPOBATH TOJI U MAC IS KQKJ0T0 UTPOKA C TIOMOIIBIO (POPMYIIBI.
3

Cratuctuka PO 2011/2012

lontnac
Hrpox KoMaHJa HUIDbI roJibl acel F+n

1. Oyméus [ cka | 37 [27 |10 |37
Cenpy

2. Kep:Kakos | 3enur | 29 [ 21 |7 [ 28
AnexcaHgp

3. BopoHuMH VAMHBMO | 35 |11 | 12 [ 23
AHpgpei

4. Tpaope [ KybaHb |32 |15 |'a 19
NacvHa

5. Kyp | Avnamo | 36 12 |'s 19 |
Kes

6. [OaHHu 3eHuT 27 9 10 19

7. Camepos AvHamo 39 6 12 18

AnexcaHgp

4. Co3naiiTe HUKETPUBEACHHYIO TaOIUIly, BBEIUTE CBOM JaHHBIC U BBIYUCIUTE 00BEM PACXOI0B
ctyneHTa. B sueiikax «toroy 3anummTe GOpMyibl CyMMBI.

PACXO/bl
JeHb
Heaenn Mutarine TpaHcnopT | PassneuyeHue Mpouee Wtoro
Epa Hanutku
ByaHWiA 100 30 60 50 30 270
BbixogHo# 250 100 120 500 200 970

IIpakTyeckas padora Ne9
«MSWord. Padora ¢ imarpammamu. PexsiaMHbIi mpocneKkT»

Jns Toro 4rtoObl HemocpeAcTBEHHO B cpene Word CTpouTh AMarpaMmbl HCIOJb3YeTCs
nporpamma Microsoft Excel makera Microsoft Office.

Juarpamma mnpejacTtaBiseT coOoi rpaduueckuil croco0 MpeicTaBiIeHHs TAaOMUYHBIX JTAHHBIX.
[Tpu 5TOM HCIIONIB3YETCS ClIEAYIoNas TEPMUHOJIOTHSL.

* Cepust JaHHBIX — TPYIINA JAHHBIX PACIIONOKEHHAS BHYTPU OJTHOM CTPOKH TaOIUIIBI.

* Umsi cepuu — UMsI CTPOKH TaOJIHIIBI, COJAEPKUMOE KOTOPOI 00pa3yeT TaHHYIO CEPHIO.

+ Jlerenga — Habop BceX MMEH CepHUil JaHHOM TaOIHUIIBI.

* KaTteropusi — rpynna 3HaueHUH, pacloIO)KEHHBIX B OJTHOM CTOJI01Ie TaOIHUIIBI.

Hamra nens - co3aaTe peKIIaMHBIN TPOCHEKT CIIEIYIONMIETO BU/IA.
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3A0 «OprcuHTe3»
KasaHckoe obbeauHeHune «OpreuHTes»
co3gaHo B mae 1968 roaa.
3A0 «OprcuHTes» ABAAETCA  BeaylWwMm
Npou3BOAUTENEM TMOIMITUNEHA BbICOKOTO

AaBneHna " Apyrmx NpoAyKTOB
nepepaboTkn HedTerasoBoro cbipbA B
Poccum.

3HaunTeNbHbIN obbem BbINyCKaemow
NpoAyKuuK sKcnopTupyetca B cTtpanbl CHI u
Eeponbi.

JAnHamuka pocra Bbinycka
npoMbIWNEHHOW npoaykumm ¢ 1991 no
1997 r. (mnpa. py6.)

1000 -

800 - obbem
npou3Bo

600 =
AcTBa

400 + ——06bem

200 3KCmopT
a

0 = T
91 92 93 94 95 96 97

IToaroroBKa MCXOHOI0 TEKCTA
1. [IpuctynuTe K CO3IaHUIO B TEKCTOBOM penakrope Word HOBOTo IOKyMEHTA.
2. BomosHnte xomanny Pasmerka crpanunsl / (Ilapamerpsl crpanunsl) Ilapamerpsl
CTPaHMUBI,
nasHaA Bcraska PasmeTka cTpaHuubl Ceainkn Paccoinkmn

E] B [j J V= Paspeise -

£ 3 Homepa crpok ~
H
Mona OpweHTaywa Pasmep KonoHkw a-
- - - - b PAaccTaHoOBKA MepeHoCos ™

MapaMeTpel cTpaHuLs! m

3. Bo BKIIaIKE MOJIsl yCTAHOBUTE OJAMHAKOBBIE CO BCEX CTOPOH IOJIA pazMepoM 1.5 cm.
r - )

MapaMeTpel CTRAHWLEI —
-

MNaona | Pasmep bymaru | WeTounug Bymarn |

MNana
BepxHee: 1,5em = Huenee: 1,5em =
Nesoe: 1,5m = Mpasoe: 1,5m =
MepenneT: 0cH = Mono#eHue NepenneTa: Cnesa |z|

4. Bo Bkiaake pasmep Oymaru ycraHosuTe mupuHa: 10 cM, BbicoTa: 15 cm

MapameTpsl CTPAHWLbI — » m 1

F Pasmep GyMark | McrouHuk Bymari

Pazmep GyMari:

apyroi |z|

WvpuHa: |10 =

Boicota:  |15cm

5. CoznaiiTe TOKyMEHT CJIEIYIOIIEro BUJIA!

59



3A0 «QpreuaTes»

Kazanckoe  oOregeHenne «Qpremsres»
co3daHo B Mae 1968 roga.

3AQ  «QpremHIcs» ABIACTCA  BeIVINHM
TIPOHIEOJHTETEM TOTH3THIEHA EBBICOKOTO
JaBIeHHA " APYTHX TIPOIVKTOR
TepepadoTKH  He(DTErasoBOro CHPBI B
Poceun.

SHaEHTeIRHENT odmenm EEITVCKAeMOit
TIpoAyKUHH 3KcnopTHpyercd B crpansr CHI
u Ezponer

JuHAaMHKA pocTa BEIOYCKA
npoMeimIesHod npoxykuun ¢ 1991 no
1997 r. (Mapa. pyo.)

Co3nanne 1uarpaMmbl

,HJ'I}I CO3AaHuA OquarpaMMmbl HCOGXOI[I/IMO IIOMECTUTHL KYpPCOp B TO MECTO AOKYMCHTA, Kyaa
JOJIKHa OBITh BCTaBJICHA AuarpamMma, mocCji€ 3Toro Co3garb guarpammy. HpI/I 9TOM HUCXOIHBIC JaHHBIC

BCTaBJIAIOTCA HETIOCPEACTBEHHO B Ta6JII/IHy AuarpaMMbl.

1. Bpmmonnure komanny BeraBka / (momoctpanmu) duarpamma. U3 npeqyioxkeHHBIX

BbIOEpuUTE rpaduk -> rpapuk ¢ Mapkepamu

Bcraeka gnarpammel

LA WabnoHs rllﬂll)al'lﬂ_ - - - -
o) (m® | (B2 | \3a| )03 98 30
& Kpyrosan — | = | =1 = 2 e
e e || ] 88| D) ) ] aA] AL
[ CofinacTamn . - — — —
e8] is] sA] BA] b
@ MoBepXHOCTE rpaﬂ —_— —_— — —_— =
oo ] e il ied ] i
lenecTkosan Vi
o (] ] oa) [AB] [ ]
l!npaaneme uJaE.noHam] l CaenaTe CTEHAAPTHOI ]

Bot 4urto JOJIKHO ITOJTYUUTBCA.

m

-

o) Coves |

O B N W B U O

Taxxe mosiBuTCs Tadbnuma B popme Microsoft Excel.
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S &-T7 e as = Vheroeort Wordisl Microsoft Excel (Oanarasmrenanan sepers)
m TnasnHaa Bcraexa PazmeTka CTRaHHLE! Dopmyasl AarHeie Peuensuposanie Bug Pagoyan rpynna
=

- Sifepenocrexa DEG i E

[ o6meaniTs v nomecrure s uermpe - B - o 000 0 5% YonosHoe
bapmarnposar

Calibri “n AL

Ba-
Bommre: | W & - | B - A

ybep obmena T UWipnpT 5 BripasHusarie 5 Yucno
A6 - 5|
A 8 c D E £ G H 1 ] K L [

g Panl  Pan2  Panl

2 Hareropus 1 43 24 2

3 Kareropw2 2,5 a4 2

4 Kareropun 3 3,5 18 3

5 Kareropua4 4,5 28 5

6

7

8 177 HIMEHEHIA JUANZIOHA AAHHDIX AMATPAMMI NEPETALLUTE NPABbIA HUKHMI YTON AHANA30HA.

)

10

11

12

13

2. lllenkuuTe Ha 3aroyioBOK ctonbia D (BbI BeIenuTe ero), Haxmute Delete (BbI OUMCTUTE €T0).

@! 9 ¢ T v;l].mmicrosoﬂWord -/Micmsm
m ThasHas Bcraeka PasmeTka cTpaHnusl Dopmyasl Aanrble F
3 * Calibri 11 - AT A = S Nep:
3~
Bcravsmb ¥ X K 4~ | i~ \“l,,vé- = = 06
Bydep o6meHa 1w Wpnodt P BripasHu!
D1 - F i Cronbeul

| 4| A B c gy | ¢ F G

1 | Pagl Pap2 Ctonbew;

2 |KaTeropua 1 4,3 2,4

|3 |KaTeropua 2 2,5 4,4

LKaTeropMnS 3,5 1,8

5 Kateropuad 4,5 2,8

|6 |

|7 |

8 | [inAa nameHeHva Aug1asoHa AadHbIX AMarpaMmbl nepeTawmre |
2

10

11 |

112

13

14 |
715
sl

3. Tenepp mepeTamiuM Juana3oH JAHHBIX (CHHSS paMKa) Tak, Kak HaM HYXHO. J[Ji 3TOro msl
JIOJKHBI CIIEIaTh CIIENYIOLIEE.
a) HasxxmMeM MbIIIKON Ha HW)KHUM IIPaBbIM YroJl CHHEW paMKHU U, JepKa KHOIIKY MBI 3a)KaTOM,

neperamnum €€ Ha 1 IIYHKT BJICBO U OTITYCKAa€M KHOIIKY. DTO IOKa3aHo Ha PHUCYHKaX HHXKC.
X[ 9 - -7, T ——

m FnasHas Bcraska PasmeTka cTpaHuubl Dopw

;3 * Calibri sl clax | ==
Bcrasmb‘:jv X X 4~ | i~ &vév ==
bydep o6MeHa WpnoTt
F9 - %|
A B c D E |
1 Pagl Pan2 Cronbey
2 HKateropmal 4,3 24
3 Karteropua 2 2,5 4,4
4 Kateropwua 3 3,5 1,8
5 HKareropuad 4,5 2,8
6 4
7
28 [NA M3MEHEeHWUA AMana3oHa AaHHbIX Auar]
9] [
10

b) HaxxmeM MBIIIKOM Ha HUKHUN TIPABBIM YTOJI CHHEH paMKH U, JIepyKa KHOIKY MBIIIN 3a)KaToH,
nepeTamumM e€ Tak, YTOObl OHA OXBaThIBAJIA 8 CTPOK, OTIIYCKAeM KHOIIKY.
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49~ ¢ - [T ——
m TnasHas Bcraska PasmeTka cTpaHnubl Dopmyast Aa

2
| j & Calibri
B ﬂ AT
TaBuTe X X
-

pydep o6MeHa
Q16 - (

| a | 8 | ¢ | b

} panl  Pap2

2 Kateropua l 4,3 2,4

3 JKaTeropuaz 2,5 44

4 |Kateropua 3 3,5 1,8

5 iKaTeropMa4 4,5 2,8

6 |

7]

8 | [NA M3MEHeHWA AMgna3oHa AaHHbIX AMarpaMmbl nep

]

10

1

12 |

13

14|

15|

m
il

]

4. 3anomHuTe TAOMUIly HY)XHBIMU JaHHBIMH, KaK TOKa3aHO Hrbke. JlJIs 3TOro JOCTaTOYHO
HIETKHYTh Ha COOTBETCTBYIOIIYIO SUEHKY M HamedyaraTth JaHHbIE (€CIU J0 3TOrO B sueiike ObUT TEKCT,
OH yJaJIsIeTCs).

X~ ™~ = rpanmasﬁ
m ThasHas Bcraska PasmeTka cTpaHuubl Dopmynst AaHHble PeueHsuposan
B% o 2.5 i &
alibri 1311 AR = L = MepeHoc Tekcra
| By~ .
Bnafmb ¥ X x 4~ - A E £ad 06veauruTs 1 noi
Pydbep o6meHa 1w Wpunot [} BripasHunBaHne
E16 - (= |
| A | B | c | D E F
1 |Cronbeyl Ob6vem npoussoacTea O6bem 3kcnopTa
2 | 91 50 20|
3 | 92 80 40
4 93 120 70|
5 94 180 105
6 | 95 300 160
7] 96 500 230
8 97 850 450,
s |
10|
11
12|
12|

5. 3akpoiite Microsoft Excel
BoT kakast tuarpaMma JI0JIKHA OJTYYUThCS.

900
800 I,
700 == 06beM
= Npov3Bog,
500 + cTBa
400 -
300 - / =@=06bem
200 3KCMmopTa
100

0 <

91.92 9394 95 96 97
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Ecnn monamoOWUTCsT M3MEHUTH AMarpaMMmy JTOCTaTOYHO IIEIKHYTh MO HEH JIeBOW KHOIKOW
MBIIIM, TPH 3TOM TMOSIBATCA HOBBIE BKJIAAKU JUIs paboThl ¢ auarpammoii: Koucrtpykrop, Maker,
®dopmar.

C IMOMOIIIBKO MHCTPYMCHTOB 3TUX BKJIAJOK MOXHO U3MCHHUTL CTHJIb AUArpaMMmbl, MAaKCT WU T.I.
[Ipy M3MeHEeHWH NaHHBIX AWArpaMMbl (IS 3TOro AOCTaTOYHO HakaTh Ha KoHcrpykrop / (JaHHble)

H3menutsb nannblie) orkpoercs Microsoft Excel ¢ JIaHHBIMH KOTOpBIe MBI BBEJIU B IIPOIILIBIN pa3.
s VP .

3A0 - Microsoft Word (O3HakomuTensHas sepcns) —

3craeka Pa3meTka cTpaHuubl Ceninkmn Paccuinkm Peuensuposanmne Bua §| Maket Dopmat

[anHeie MakeTsl garpamm
3aaHus 1J151 CAMOCTOATEIbHON padoThl
1. Co3paiite I[OKYMCHTI)I Ta6n1/1u51 U JuarpaMMbl cnez[yromero BHU/IA.

WpuopT AG3ay

OAO «Cesou»
ATenoe wCe30H» & K333WA CywecTayeT C 2000 roaa.
B KOMMNEKT HALHX YCAYT EXOAT:
- NOWME W PEMOHT TPUKOTaXE
-NOWME OREXAN!
= XMMYWCTRE
- PEMOHT KOWM, Mexa, wyb
~NOWME OAeXADdI H3 33Ka3

- PECTaBPaLA OQEMAs

Mpoaaxu npoaykumm atenbe «Ceson» 82011 rogy.

= 06
 Sposn
 Migman

u PySaura

Yucno cnos: 45 | 5 pycekwit |

)
Tabnuua. KONMYECTBO M CNELIMANIU3ALIMA BLINMYCKHWMKOB POCCUMCKMX BY30Bg 1900-1913
CneuumanbHoOCTb 1900-1908 1909-1913 1913 Bcero 3a 1900-1913
HOpucTsl 11598 14491 2624 26089
Bpaun 7640 8351 2042 15991
Meparorm 6174 8402 1747 14576
Oduruepbl 1976 1467 444 3443
CBALLEHHOCAYHUTENN 2264 1208 236 3472
BocTokoseapl 402 313 53 715
WHxeHepbl pabpuyHo- 4650 4452 1277 9102
3aBOJCKOr0 NPOM3BOACTBA
WHxeHepbl NyTen 1364 939 208 2303
cooBueHus
FopHbIe UHKEHepbI 624 623 166 1247
MNH¥eHepbl cTpOUTENMN, 799 561 105 1360
apXUTEKTOPbI
WNH¥EeHepbl CBA3N 169 201 65 370
IKOHOMMCTBI 448 762 180 1210
ArpoHombl, NeCOBOAbI, 3868 3308 841 7176
BETEPUHAaPbI, MEXEBLIE
WMHKeHepbI
XyLOMHUKM BaATENU 177 48 19 225
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AROHOMMWES M YIRS B NEHME 2927
| 2899
160,3
PYMEHHTARHBIE HEYKW 1451
1447
1253
0BS5S0 B SHUE M NERAM0MKS 129
1279
369
CEMBCKOE M PEIGHDE X03 ARCTED 348
327
3.5
BAPXMTEKTYRE M CTPOMTENECTED 294
256
3
SRS EOOXPAHEHWE 282
25,3
30,4
TRAHCNORTHEIE CREACTES 294
261
265 @ 2006
METANNYEMA, MAWHHOCTROSHIE W
meTanoopatoTka a5
P 234 2005
234 O 2004
IHER METHER, SHERDIETMHECKDE -
MAUMHOCTROEHME W 3NEKTROTEXHWKS 199
0,5
WHPORMETHES M BBIMMCIMTENEHAA 77
TEXHUKR !
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IIpakTuyeckas padora Ne 10
«MSWord. Pa6ora ¢ kosioHKaMu razeTHoro cruJis. [lousitusi pa3nena»
Hamma niens - co3aaTh JOKYMEHT CIICAYIOIIETO BU/IA.

Joxoabl HACeNeHUA U MeXaHU3Mbl UX

pacnpeaeneHuA

loCyA3pcTEEHHOE  pPEryMpOBaHME MaomeT N1 rocy43pcTEEHHOE EMELLIE-
3IHOHOMMKW Hanpag/eHo HaE MOEbi- TENBCTEO COKPaTMTe MO3IOPHYKY A/1A
weHue adbdexktmeHocTM obwecTeeH- oBblecTBa HUIWETY W KaKyI0 LEeHy
Horo npouseoacTea, obecneuenme NpMAaeTca za 310 2annaTuTe? Ha uem
COLMaNbHONA CrpaBeiMECCTH W CTa- Byner ocHoeaH obwecTEEHHBIN Bbi-
BuneHocTH. Ta obnacTe rocygapcT- Bop: Ha 3HOHOMMUECHOM WAWM MOMM-
EEHHOTO PEerynMpoBaHWA, HKOTOPYIO TUUYECKOM MpOLECcCe MNPUHATMA pe-
Ha3bIBalOT  COLMANLHOW, J0MMHA WeHMA? TeopeTMUeCHW KOPPEHTHO
YAOBNETEOPATE BCEM TPEM MEpeuMc- OnNpegenuTs, Hakylw uyacTe oblwect-
NeHHbIM Lenam. bonswuHCTED KO- EEHHOTO AOXO43 CMedyeT nepepac-
HOMMCTOE CUMT2IOT, UTO HEPABHO- npegenuTe B none3y BegHelwwMx,
MEPHOCTE B pacnpefeneHul [Loxo- HeeozmomHO. HKak 3KoHOMMWUYECHMEA,
LOB WU aeneHue Ha Boratoix u Beg- TEK M MOMTHUYECKWIA NPOLECCHI NPU-
HbIX — ABAEHWE YCTOHUMEOE, COXpa- HATMA pELIEHWMH HE TapaHTUPYIoT
HAKWEECA Aame Ha (OoHEe IHAUM- OTCYTCTEMA NPOCUYETOE,

TENBHOIo pocTa YpOEHA HHUIHH.

Co31aHHMe HOBOT0 JOKYMEHTAa H YCTAHOBKA IapaMeTPOB CTPAHUIbI

1. [IpucTynuTe K CO3IaHUIO B TEKCTOBOM penakrope WordHoBoro JTOKyMeHTa.

2. Hcnonwszys xomanny Pa3smerka crpannust/(Ilapamerpsl crpannunsi) Ilapamerpsl
CTPAHUIbI YCTAHOBUTE:

Iy Opuentauma ~ ¥~ [4] Noanoxka =

[j Pasmep = ¥R+ ) User crpanvue v
Maona  __ an
- EE KONOHEW ™ he ™ QI [PaHHLEl CTRaHKL,
MapameTpsl CTpaHWULBI a DOH CTpaHK LI
ORI T W E_ MapamMeTpbl CTpaHALbI
= OTEpR
CTpaHi

a) BO BKJIaOKC Pa3Mep 6yMarn YCTAHOBUTEC 3HAUCHU A, KOTOPBIC ITOKA3dHbI HA KAPTUHKEC:

WkpiHa: |15 =
BricoTa: |15 =
b) Bo Bkiazake Iosisi: oquHAKOBBIE CO BCEX CTOPOH MOJIsA, pa3MepoM 1,5 cm:
Mona
BepxHee: 1,5 = HuHee: 1,5 =
Nesoe: [1,5 cm = Mpasoe: 1,5em =
MNepenneT: O = MonoxeHke nepenneTas: Cneea |E|

3. JloGaBnsieM aBTOMAaTUYECKHE IMEPEHOCHI CJIOB ISl TOTO, YTOOBI TEKCT ObUT 0€3 OObIIHX
po0esioB. DT IEHCTBUS JOKHBI BBITIOIHATHCS B CAMOM Hadalie pabOThI C TEKCTOM:
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a) BbImoyiHsgeM KoMmaHny Pa3merka crpanuusbl / (PaccranoBka mepenocoB) Ilapamerpsi

PaccraHoBKU nepeHoCoB,
|b§" PaccTaHoBKa NepeHocoE ™ “UM-UJ“M crp:H:

Het
v | AsTo
PyuHan

MapameTpel paccTaHOBKW MEPEHOCOE. .

b) B OKHe JAuamora paccTaHOBKAa IEPEHOCOB BKJIOYaeM (IaKOK ABTOMaTHYeCKasi

pacCcTaHOBKA MEPECHOCOB.
i 2| m

Paccranoexa ne pEHOCOE

ABTOMaTHMYECKaA PACcCT3HOBKA NEPeHOCos
|:| MepeHockl B cnogax ks NMPOMMCHBEX BYKE

R L

LMpWHa 30HbI NEPEHOCE CNOB: 0,63 cm

Rl L

Makc, YMono NocnefoBaTensHEIX NEPEHOCOE: | (HET)

o ] [ome

®opMaTHPOBaHMeE TEKCTA B OJHY KOJOHKY
1. IlepeiinnTe B OOBIYHBINA PeXHUM (PEKUM YEPHOBUKA) M HAIleUaTalTe TEKCT 3aMETKH.

[Doxogbl-HaceneHna-n-mexaHM3mMbl-ux-pacnpegeneHmna-q|

locynapcTBEHHOE PETYIMPOBaHWE-3KOHOMUKW-HaNpaBAeHo-Ha-NoBbileHWe-3bbekTMBHOCTH-061WecT-

BEHHOTO-TPOM3BOACTBA, 0HecneyeHne-CcoLManbHOW CNpaBeaAMBocTU-U-cTabunbHOCTH. - Ta-o6nacTb-rocy-

LapCcTBEHHOTO-PENYIMPOBaHMWSA,-KOTOPYIO-Ha3blBalOT-COLLMaNbHOM, LOKHA Y A0 BAETBOPATL BCEM-TPEM-

NepeYNCNEHHBIM-LENAM. -BoNBUIMHCTBO-3KOHO MUCTO B-CYATADT, “UTO-HEPAaBHOMEPHOCTh B-pacnpeiene-

HUUW-OOX0A0B-UIKN-AeneHne-Ha-6oraTtoix-u-684HbIX—ABNEHUE-YCTONYMBOE, -COXPAHAIOLEECA-AaMe - Ha-
$OHE-3HAYUTENLHOTO - POCTA-YPOBHA-HMU3HMW. -9

MoKeTM-ToCy4aPCTBEHHOE BMELIATENbCTBO-COKPATUTLTIO30PHYIO- 417 06 L ecTBa-HULLETY- M-Ka Kylo-Le-
HY-TIPUAETCA-38-9T0-3anNaTHTb?-HaYem-6y1eT-0CHOBaH-0 6L eCTEEHHBIABbLIG O PI*HA-3KOHO MUYECKO M-WU/N-
NOIMTUYECKOM-NIPOLLECCE - TIPUHATUA -PELLEHUA ?-TEo PETUYECKU-KOPPEKTHO - ONPELENUTD, KaKYHO-4acTb:

o6 ecTBEHHOMO-A0X0 Aa-CNeAyeT-NepepacnpeLeMTb-B-NoAb3y-6eAHeMIUMX, -HEBO3MOKHO.-KaK-3KOHO-
MWUYECKUI, TaK-W TIONTUTUYECKWIA TIPOLLECCHITIPDUHATUA-PELIEHUItHE-Tapa HTprrOT'DTCVTCTBHH'I'IpDC‘-IETDB.h

2. [lepeiinnre B peXuM pa3METKU CTPAHUIIBL.

3. Bommonnute xomanny Bua/ (Macmrad) Macmrad u ycraHoBute 3HaueHue Ilo mmpune
CTPaHMLbI.

4. OToOpa3uTe Ha 3KpaHe HermeuyaTaeMble CUMBOJIBL. [l 3TOro BhINOJIHUTE KoMaHay Iy1aBHas
(A63an) u menkHuTe KHONKY Henmeuaraembie CHMBOJIBI.

IMonsiTue pa3gena

Pa3nen — dyacTh JOKyMeHTa, B KOTOpPOM HPHUMEHSETCS ONPEICNICHHBbINM (opMaT CTpaHULIBI.
Hanpumep, u1st n3MeHeHHs KOJIMYecTBa KOJIOHOK HEOOXOMMO BCTaBUTh B JOKYMEHT HOBBIM pasjen ¢
NOMOIIbI0 KoMaH1bl Pa3zmMeTka cTpanun / (mapameTpsl cTpanuubl) Paspsbis.

Ecnu B 1OKyMEHT BCTaBJIEH HOBBIN pa3fieN, TO HaJl MO3UIUEN €ro BCTaBKU MOSIBISIETCA MapKep
KOHIIa pa3zena. Ecnu B nanbHeiieM 3axo4eTcst ero yAaauTh, TO 3TO MapKep He0OXO0IMMO BBIJIEIHUTD, a
3areM Haxatp kiasuiny Del. Torma nBa pasnmena, KOTOpbie pa3beIUHSII ATOT MapKep, OOBbEIUHATHCS B
OJIVH.

1. YcranoBuTe Kypcop KJIaBHaTypbl B Ha4ajo MepBOro ad3ala mocje 3arojoBKa.

2. BcraBbTe HOBBIM pa3aed:

a) BBINMOJIHUTE KoMaHy Pa3merka cTpanun / (mapamMeTpsl cTpaHunsbl) Pa3psis,

b) B nmuanoroBom okHe Pa3pbIB ycraHoButTe mepekitouatenio Pa3pbiBbI pa3aesioB 3HAUCHUE
Texkymas crpanuua.
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PaspbiBbl CTpaHML

Crpanwua

BriGop TOYKW, B KOTOPOR 3aKaHYHEAETCA 04HE CTPaHKMLA
W HAYWHAETCA CNEAYIOWAN CTPaHMLA,

Konouka
YK3IBIEAET, UTO TEKLT, CEAYIOWME 33 pa3pEIEOM KONOHKW,
BYAET NEPEHECEH B HAYAN0 CNeayioWerl KONOHKH,

DETeKaHWe TEKCTOM
OBTekaHWe TEKCTa BOKPYr 0B BLEKTOE HA BeB-CTpaHMLEx.

\. % U?m _VL

PaspbiBbl pasgenos

Cnegyruan cTpaHWLA
BCTaBka paspeiEa Pasfena W HA4ano HOBOTo Pasiena co
neywen cTpaHuub.

Il

Tekyuras cTpaHLa
BrTaBka pazpuiEa Pa3gena W HAYaN0 HOBOTO PA3fgena C
TOM e CTPaHuLB,

-

YeTHana crpaduLa
BeTaEka paspeIEa Pasaena M Ha4ano HOBOrS pasgena ¢
YETHOW CTPaHMLEL

I

dopmMaTHpoBaHNE KOJOHOK

1. YcranoBute Kypcop KJIaBHaTypbl BO BTOPO pa3iel.

2. Bemmonnute koMany Pazmerka crpanunsi / (Ilapamerpsl crpanuusl) Kosnonkn.
3. B nnanoroBom okae Kosionku BeiOepute myHKT JIpyrue KoJoHKH.

(24 Opuentauma * ¥=» |/

Ij Pasmep ~ HE {

e | [

== Cnpasa

EE  Nbvrue konoHkM...

4. B oxne auanora Kosonku a) ycranosute nepekiatouarento Tun 3Hauenue /IBe,
b) ycranoBute ¢uaxox KoJJ0HKHM 01MHAKOBOI IIMPUHBI.

KonoHkn @

Tun
OaHa Oee Tpu Cneea Cnpaea
Yucno konoHok: |2 = [] Paznenirens
LUMpHa 1 NpoMEXYTOK Obpazey
HOMEP: WMPHHA: MPOMEAYTOK:

537 |5 (1,25 12
5,37 o : :
[ ]

KONOHKN 0AWMHEKOSOM WMPHHEL

MpUMEHMTE: | K TEKYLLEMY PA3AENY IZ| HoBas KonoHKa

[ 0K ] [ OTMeHa

3agaHue 1J151 CAMOCTOAATEIbHON PadoThI
Co3paiiTe TOKYMEHT CIIEIYIOLIETr0 BUA:
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Mpeanpa3sgHUYHOE UHTEPBbLIO

Hoeelit rog Ges énkm —
BCE paBHO, 4YTO necHa bes
cnoe. Fge e& MOXHO
KYMNUTB, noyém? B
“Kakom necy pogunack
énoyka?”’C ITUMM
cnogamu mel obpatMauce
K Ha4YanbHMKY oOTgena
Necononb3osaHMAa

MWHMUCTEPCTEA  JIECHOTO
xosaictea PT Bacunuio

WeaHoBuuy [ycbKoBY:

B Hawel pecnybnuke wumeetca 30
NecX030B, a TaKMe HalUMOHaNbHbIA
NpPUpOAHLIM  napk. HKoTopbld  TOoMe

Bbipy4yan Hac B KaHyH HOBOro roga. Ha
KONMNerMn Hallero MUHWCTepcTBa Obino
MPUHATO PelleHWe, YTO LEHa e1KW He
OOM¥HA npeebiwate 7-9 ToicAy pybneit

3a meTp. Kpome rocyfapcTBeHHbIX
TOProBblX  TOYEK, HAacKOAbKO  Ham
WM3BECTHO, MWX nNpojamel 3almyTca
KOMMEDUYECKWE  CTPYKTYPbl, KOTOPbIM
paspelleHa 3aroToBKka W TOpProsaA
npoayKuuei neca.

A. Yeapos

MeponpMaTHA rocygapcTea No CMArYeHUIo peskod gupdepeHumayum s
[OX0[ax HaceneHMs:

1. MocygapcTeo 2.
OCYWECTENAET TRAHCHEPTHEIE
ELINAETE], pPACNpeasnaeT
NPOSYKTEl M YCAYTH, 3 TaK®e
NpoEoOATCA
roCYAapCTEEHHEIE NPOrRamMmMel
no cTabuansaumm 4oxo40E.

notpeBHo

npe

HETPYROCNOCOBHBIX,
obecneueHnn (oTdacTm)

noay4eH

roCYAapCTEEHHEIX NPOTPaMM
NOMOLLM Y0ENETEOPAKDTCA

HOEBIX YNEHOE
oBlWeCTEs, COOEPHAHUM

Yepes KaHaNK YpesmMepHO BKTHEHDE
nepe pacnpeaenuTENbHEIE
NPOLECCH, BElPaEHMEaHWE

LOXOO0E

EELET K CHHMEHWID OEN0E0H
BHTMEHOCTH B 0BWECTEE M

COKpaWeHWD 3dderTHEHOCTH

NpoWsB0ACTEE B LENOM.

CTW B BOCAMTEHKWK

CTApenkLIx 1

wA 00pasoEaHKA,

COXPAHEHWA 3,0000EbA.

Joxopkl HaceNeHUA U MeXaHus

Mbl MX pacnpepeneHus

FocydapcmeeHHoe pezynuposaHue
IKOHOMUKUHANPOBAEHO HA NOBbILUEHUE
3pgPermusHOCMU 0BLECMBEHHOZ0 NP O-
usgodcmea, obecneyeHue CoyUaAbHOL
enpaesednueocmu U cmabuns-Hocmu. Ta
obnacme 2ocydapcmeeHHOzZ0 pezynu-
POBOHUA, KOMOPYK HO3LIEAM Co-
yuansHol, doamHa yOoeAemsopAMmb
BCEM  MPEM MepeyucneHHbiM  Uenam.
BOABUWUHCMEO 2HOHOMUCMOE YUMo,
umo HepasHoOMepHOCMb 8
pocnpedenenuu Joxodos unu deneHue
Ha Bozamoix u DedHbix — AsneHue
ycmolyueoe, cOXPaHAOWEeeca 0axe Ha
thoHe 3HOUUMENLHO20 POCMA YyposHA
HUIHU.

Moxcem au 2ocydapcmeeHHoe
BMeLWamenscmao coKpamume
nosopHyw 0nA obwecmea Huwemy u
KOKVIO  ueHy npudemca 30 3mo
zanaamumes? Ha yem Oydem ocHoBaH
obwecmeerHbIl eoibop: Ha
IKOHOMUYECKOM  UAU  NOAUMUYECHOM
npoyecce npUHAMUA pewerua?
Teopemuyecku KOPPermHo onpedentms,
kakyr yacme obwecmeerHozo Joxoda
caedyem nepepacnpedenums & MoAb3y
GedHeliwux, HEED3IMOMHO. Kok
IHOHOMUYECKUL, Mak u NoAUMuUYecKull

npoyeccl MPUHAMUA peweHull He
sopaHmupym omcymcmeua
npocyemos.

EMELWATENECTED MOCYA3PCTES B

IIpakTnueckas padora Ne 11
«MSWord. Pa6ora ¢ 601b1IMMH JOKYMEHTAMM»
[Tox GonpIIUM TOKYMEHTOM TMTOHUMAETCS TOKYMEHT, UMEIOIINA HE TOJILKO O0IBIION 00BheM, HO,
U 9TO Camoe TJIaBHOE, CIOXKHYIO CTPYKTYpY (TTaBbl, pa3iensl, naparpadsl U T.4.). TunudHbeie 601bIIHe
JIOKYMEHTBI: KHUTA, )KyPHAJI, OTYET O KYpPCOBOM, UJIM TUILIOMHOM padoTe.
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Hama nens — co3gaHue KHUTH CleAyIOUIero Buaa. B ydueOHBIX LensiX KHUra MMEeT BCEro JBe
crpanuilsl. Ha mepBoit cTpaHulle pacroyiioxkeHo orjaBjieHue, a Ha BTOPO — TeKCT KHUru. Kuura umeer
TpH IJ1aBbl, B IEPBOH IJaBe — ABa naparpada, iMeeTcs OrjaBlIeHHe, KOJIOHTUTYIIbI, HyMepalus CTpaHHI
Y IJ1aB.

3HAKOMCTBO C MICROSOFT WORD 3HAKOMCTBO C MICROSOFT WORD!

1. llepEO€ 3HAKOMCTEO.

* 3amyck Microsoft Word gna Windows. Zna sanycka Word
HEeoGXOAMMO IENKHYTh KHONKY [TyCK Ha NaHeAN 3aja1HE
rpynne Mento [TporpamMel 616 paTh NyHKT Microsoft Word.

2 THeaT UXPRERHNR AOKTMEHIOR: x Tpy 3anycKe Ha IKPaHe MOKHO YEHAETh SHCTEIi JUCT

3. SOPMITMDOEIHMWE AOKYMEHTOS. 2 Gymarn (OKHO ZOKYMEHTa), Ha KOTOPOM NPOMSEOAUTCA
paboTa Hag TeKcToM ZoKyMeHTa. [IpH nepEoM 3anycKe O
MMeeT CTaHAapTHOe HMA JOoKyMeHT1. 3T MMA XOpOLIO BHAHO
B CTPOK 3aroniosxa. 3amycrute Word.

* 3jeMeHTHI 3KpaHa. CTPOKA 3ar0/I0BKA HAXOAMTCS B BEPXHeil

HACTH 3KPaHa i MMeeT OGBITHEL BIA A1 NPOrpaMM,
paborarpomux nog ynpasnenuenr Windows.
CTpoka MeHto. [ToA CTPOKOIT 3aro/I0BKa HAXOAMTCS CTPOKA
MEHI0, B KOTOPOil Mepecae bl rpynnsl KoMang: aiin,
TMpaexa, $oprar, Cepenc, Tabauua, OkHo, Cnpaska. Kaxaas
rpynna o6 beAnHAET HaBOp KOMAHA, MMEIOMHX 05 Iy 0

Orsasnenue
1. MepeossHaKoMITE0. Z

ABHYIO b,

Maxenb nHCTPyMeHTOE CTaHAapTHAA. 104 MEHIO HAXOAUTCA
NaHe/ b MHCTPYMeHTOE CTAHAAPTHAR.
2. lleyaTh H XpaHeHHe JOKYMEHTOER.
HaneyaTaTs TEKCTHECIOKHO, B BCE YKA3aHWA A/1A NEYaTH
| CAeNaHbI NPaBMALHO. [IOCTATONHO BLINOAHMTS KOMAHAY
®ann/MNe4aTs 1 HaxaTe KHONKy Ok B AM3N0roBOM OKHe MeyaTsb
HaneuataiiTe 3anBAeHMe Ha NPUHTEpE.
3. ®opMaTHpOBaHHE JOKYMEHTOE.
$opMaTHPOBAHHE JOKYMEHTA YA0GHO NPOMSEORNTE B
PEXHME pASMETKH NOCAE TOrO, KAK CO3AaH IEPHOBHK
AOKyMeHTA. YR00HO TaKxe 0TOGPasUTh Ha 3KpaHe
HenevaTaeMble CHMEOEL

Co3nanne 001b1IKX JOKYMEHTOB U OPTraHU3alMs UX CTPYKTYPbI

B nepByto ouepenb He0OXOAMMO IPEABAPUTENHLHO ONPEAEIUTh CIIUCOK 3aroyoBKOB. Ilepeiinute
B OOBIYHBIN peXUM (peXUM YEPHOBHMKA) U HalleyaTaiTe Ha3BaHMs 3ar0JI0BKOB Haleil KHUrH. [Ipu atom
co0uroiaiiTe nmpaBuia:

a) JI7Is1 K&KJI0TO 3arojioBKa — OJMH ab3arl,

b) ctuib Bcex ab3areB — OObIYHBIIA.

IlepBoe 3HaKOMCTEO.

3anyck Microsoft Word gis Windows.
DneMeHTBI 3KpaHa

IleyaTh ¥ XpaHeHUe JOKYMEHTOB.
®opmMmaTUpOBaHHe JOKYMEHTOB.

Peskum nmpocMoTpa CTPYKTYpPbI JIOKYMEHTA

J5isa Toro uToOBI paclpenenuTh 3aroJIOBKU MO YPOBHIO CTPYKTYPHI, HY)KHO TEPEHTH B PEXKUM
MPOCMOTpa CTPYKTYPHI JOKYMEHTa. DTOT PEXUM TMpeJaHa3Ha4deH Jis TOro, 4ToObl OTOOpa)kaTh Ha
JKpaHe HE caM JOKYMEHT, a €ro CTpykrypy. Ilox CTpyKTypoil NMOHMMaeTcs Hepapxus 3arojioBKOB,
BKJTFOYAsi TEKCT a03alleB KaK CaMblii HYKHUW YPOBEHb dTON HEpapXUH.

1. Tlepelimure B peXuUM CTPYKTYpbl AOKyMeHTa. Jlnsi 3TOro BbIMOJHUTE KomaHay Bmua /
Crpykrypa wim HaxMuTe KHONMKY CTPYKTypa B HIDKHEHW 4acTH OKHA JJOKYMEHTA.

| B B R =

2. PacnipenienuTe 3aroyIoBKM MO COOTBETCTBYIOIIUM YPOBHSAM CTPYKTYPHI:
a) yCTAaHOBUTE KypCOp B HY>KHBI a03ail,
b) ucnonp3yiiTe Ha naHenu UHCTpyMeHTOB Crtpykrtypa kHOnku I[lOHM3MTH ypoBeHb U
IToBBICHUTEH YPOBEHB,
W @ YpoBeHb1 | o g
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[TonyxupHOMY TEKCTy OCTaBisieM YPOBeHb 1, BbIACNISIEM OCTAJIbHOW TEKCT M MPUCBAUBAEM
Yposens 2.
& & | Yposerb1 - 3 *"; MokasaTb ypoBeHb: Bce ypoBHU v
[¥] nokasate GopmaTUpOBaHWE TeKCTa
A VWV g == ain
[T Nokasate Tonbko nepeyio crpoky
Fabota o pOvEGH

© IlepBOe 3HAKOMCTBO.
© 3anyck Microsoft Word asis Windows.
© DneMmeHTHI 3KpaHa

© IleuyaTh U XpaHeHHeE JOKYMEHTOB.

© @®opmaTupoBaHHE JOKYMEHTOB.

3. Crpykrypa co3gana. OOparuTe BHMMaHHE Ha TO, KaK HW3MCHWJINCH CTWJIM a03aleB C
3aroJIOBKaMHM pa3HbIX YpoBHEW. Teneps MOKHO IPOHYMEPOBATH U IMTPOMAPKUPOBATh 3ar0JIOBKHU.

HyMmepanusi 3arojioBKoB

I[JI?I aBTOMaTquCKOﬁ HyMepaHI/II/I 3aroJIOBKOB H€O6XOZ[I/IMO BBIITOJIHUTH CJIGI[YIOHII/IG IleI;'ICTBPIH.

1. Bb1ienuTh TeKCT, KOTOPBI BaM HEOOXOIUMO 3aHYMEPOBATh WJIM MapKUPOBATh.

a—
F— v

2. Bomonauts komanay IsmaBHass / (A03am) Hywmepamms °— . Takke MOXHO

- —_

BOCIIOJIB30BATHCSA MapKepaMi ~— . Jlyisi Gosiee CIIOKHBIX CTHIICH MHOTOYPOBHEBBIM CITHCKOM.

Ecmm xe Bam He HpaBATCA NPCACTABJICHHBIC BHUAbI HyYMCpALMKU, BBl BCCTJa MOXCETC CHACIATH
COOCTBEHHYIO HyMepalHio (MapKep, MHOIOYPOBHEBBIN CIHCOK), HAXaB HAa CTPENIKY M BbHIOPAB MyHKT
olpe/eJIUTh HOBBIH (popMaT HOMepa. AHAJOIMYHO — JUISI MAapKEPOB M MHOTOYPOBHEBOTO CIHCKA.
Jlanbliie B HOSBUBLIEMCS OKHE BbI BBIOWpaeTe HEOOXOAUMbIC HACTPONKH.

B Hamem ciydae HoJy>KHMpPHBIC 3arOJIOBKH IEPBOTO YPOBHS HyMEPYEM, OCTAJIbHBIC 3arojOBKU
MapkupyeM. C NOMOLIbIO JIMHEWKH KOPPEKTUPYEM OTCTYIHI (10 yMOJ4YaHHIO JIMHelka B Microsoft
Word 2010 He oToOpaxkaercs; 4ToOBl OTOOPA3UTh €€, HEOOXOIMMO KIMKHYTHh IO COOTBETCTBYIOIIEH
KHOITIKE B BEPXHEM IPaBOM YTIIy, [IO]] MaHEIbI0 HHCTPYMEHTOB). BOT, 4TO TOJKHO MOTYYHTHCA.

Crpyktypa FhasHan Bcraska PasmeTka cTpaHnupl
(=G

J v : Cambria (3arc ~ 14 * A A | Aav

BcrasuTh X K Y - abe x, X* B -
% J ®opmat no o6pasuy == 3

By¢ep o6meHa “ WpudT

© 1. [lepBoe 3HAKOMCTEO.
© 3anyck Microsoft Word gns Windows.
© DneMeHTHI 3KpaHa

. IleyaTh ¥ XpaHeHHe JOKyMEHTOB.

. ®opMaTUpOBaHHE JOKYMEHTOB.

|0 O
w N

Ecin Bel 3axoTuTe B JanpHEHIEM YHAIUTh HYMEPAIMIO 3arojIOBKOB, HEOOXOAMMO CHENaTh
clenyroliee.

1. Bemoaaute koManay I'naBuast / (A63an) Hymepanusi 3aroioBKoOB.

2. B okne nuanora Hymepamusi 3aroioBKoB BbIOpaTh B pasaeie bubiaumorexka Hymepanuu
Her.

Pa3memenue Tekcra

Co3maHHass B pe3ylbTaTe BBINOJHEHUS BCEX IEPEUUCICHHBIX OMNEpaluid CTPYKTYpa,
MOJIFOTOBJIEHA K TOMY, YTOOBI pa3Melath B Hell TekcT. /st pa3meneHus TeKcTa Hy)KHO MCIOIb30BaTh
OOBIUHBIN pexXHM.

Pa3zmecTuTe 1oz 3aronoBKamMu TEKCT, KaK IMTOKA3aHO Ha CIEAYIOLEM PUCYHKE.
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1. IlepBO€e 3HAKOMCTBO.

¢ 3anyck Microsoft Word ana Windows. [lng sanycka Word
HeoOX0AMMO IeJKHYTb KHONKY IIyck Ha maHe M 33434 U B
rpynne MeHio [IporpamMMel BbIGpaTh NyHKT Microsoft Word.
I[Ipu 3anycke Ha 3KpaHe MOKHO YBUAETb YHCTHIA JIHUCT
OyMaru (OKHO JOKYMeHTa), Ha KOTOPOM NPOH3BOAUTCS
paboTa Haj TeKCTOM JOoKyMeHTA. [Ipy mepBoM 3amycKe OH
HMeeT CTaHgapTHoe UM JoKyMeHT1. 3TO HMS XOpOIIo BHAHO
B CTPOK 3arojiopka. 3anycturte Word.

e DjieMeHThbI 3KpaHa. CTPOKa 3aro/ioBKa HaX0JHTCA B BepxHei
YacTH 3KpaHa M MMeeT 0ObIYHbIN BUJ A5 IPOrpaMM,
paboTaromux noj ynpasaenueM Windows.

CTpoka MeH1. [1oJ CTPOKO# 3aro/ioBKa HaX0JHTCS CTPOKA
MeHI0, B KOTOPO# IepeyHcaeHbl Tpynnbl KoMaHy: Paitn,
Ipaeka, Popmar, Cepeuc, Tabanua, OkHo, CipaBka. Kaxxgas
rpynna odbesuHseT Habop KOMaHA, HMEIIHX 00IYI0
OYHKIMOHAIbHYO HAllPaBJIeHHOCTD.

[Ta"esb nHCTpyMeHTOB CTaHfapTHad. [Iog MeH0 HaXxogHTCA

NaHeab HHCTPYMeHTOB CTaHAapTHas.

2. lleyaTp 1 XpaHeHHe JOKYMEHTOB.
HaneyataTb TEKCT HECNOXKHO, C/IM BCe YKa3aHUA ANA neyaTu
caenaHbl NpasunbHO. [10CTaTOYHO BbINOMHUTD KOMaHAY
®ann/MeyaTb M HaxaTb KHONKy Ok B Ananorosom okHe MeyaTb.
HaneyaTaiTe 3aABneHMe Ha NpUHTepe.

3. ®opmaTHpOBaHHe AOKYMEHTOB.
dopmaTnpoBaHHe JOKYMeHTa y00HO NPOH3BOAHUTD B
pesKuMe pasMeTKH IoCJje TOro, Kak CO34aH YepHOBHK

JOKyMeHTa. YZ0OHO Takke 0TOOpPasHTh Ha 3KpaHe
HeleyaTaeMble CHMBOJIEL

HyMmepanus crpanun
Jly1g TOro, YTOOBI IPOHYMEPOBATh CTPAHUIIbI, HEOOXOAUMO CAENATh CIEAYIOLIEE.
1. Bemmonuuts komanny BeraBka / (KononTurynasr) Homep crpanunsbi.

| nasWas | Bcraska | PasmeTka CTpaMMusl  Cceku PaccekW PeuensuposaWne  Bua KoHcrpyktop

bHaa CTpaHMLa ~ j EE L{j}‘ = ﬂ 1 & runepccoinka (5 Bepxrnii konormumyn - [x (&l 3xenpecc-6noku + [ Crpoka nognucn ~
xa i d= (ai+ A
it e - a A 3aknapka 2] Huxsmii konowTwTyn ~ A wordart ~ (53 Aara v spewa
Ta6amua  PucyHok KapTuika Ourypsi SmartArt Auarpamma CHUMOK Haanuce | —
- - - ) Nepekpectras cceunka | [2] Homep crparuus ~ TS ’gd O6wext ~
TPaHULE TabnuLst Wanocrpaumn Cesinku KonoHTuTynb Texar
e e T W N T S R N S W N SR ) T - AR

o

1 Crparmug|

Bepxeit KonoHTTYA

2. Ilpn Haxatuu Ha ctpenky Homepa cTrpaHmu Bbl MOXXeTe BbIOpaThb HY)KHBIM BaM CTHIIb
HyMepauuu. Tam xe goctynHa QyHkius PopMaT HOMepPOB CTPAHUIL, I7I€ Bbl MOXKETe clenaTh CBOM
CTHJIb HyMepaluu. TekcT HyMepaluu Tak k€ MOKHO OT(OpMaTHPOBATh.

B naHHOM city4yae UCIIOJIB30BAICS HUKHUI KOJIOHTUTYII C Pa3feIOM HyMepaluu CTPAHUIIBL.

Padora ¢ koJoHTHTYJIAMH

KonoHTUTYyn - 3arojoBOYHBIE JaHHBIE, BKIIOYAONME B ce0s, KaK MPaBUIO, Ha3BaHUE
NPOM3BEACHUS, YacTH, IJIaBbl, maparpada M MOMellaeMble Haja (BEpXHMHA KOJIOHTUTYJI) WIM TOJ
(HMDKHUN KOJIOHTHUTYIT) TEKCTOM Ka)KJI0OM CTpaHMIIbI JOKYMEHTA.

Jln1st TOro uToOBI CO3/1aTh KOJOHTHUTYI, HEOOXOMMO CJIeNIaTh CIeIyIolee.

1. Bommonuuts komanny BeraBka/KonoHTHTY IBI.

=| Bepxtuii konoHTUTYA *
|5 Humenwit kononTTyn ~
#] Homep crpaHuu =

KonoHTWTYNRI
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2. BpiOupaere HEOOXOAMMBII BaM KOJOHTHUTYJ, IOCJE YEro y Bac MOSBISAETCS KOHCTPYKTOP
Pabora ¢ Ko1OHTHTY1aMHU. 37€Ch BBl MOXETE OTKOPPEKTHPOBATH IOJOKEHUE KOJIOHTHUTYNA (OTCTYI
OT BEPXHEro WJIM HIKHErO Kpas CTpaHHIlbl), BbIOpaTh MOHPABUBLIMICS CTUIb KOJOHTUTYJa (B
HEKOTOPBIX MPUCYTCTBYET HyMEpaLUs CTPaHULL).

3. BBoaute Ha3Banue 1okymeHTa. llocime dero 3akpbIiBaeTe KOHCTPYKTOP paboOThI C
KoJIoHTUTYnamMu (miu Esc Ha Ki1aBuatype, WM JBOMHOE Ha)KaTHe MBIIIY HAa CTPAHULIE).

X

33EPEITE OKHO
KOAOHTUTYAOE

3AKpBITE

4. B namem cirydae BeiOupaem ctuiib CTporuil (HeueTHasl cTpaHuia). BBoguM naty u Ha3BaHHe
JIOKYMEHTA.

5] Bepxuii konomTUTyn ¥ ':|< 5] 3xcnpecc-noxu i (5 Hazag Oco6iii KONOHTUTYA AR NEPBOI CTPaHULLE! & 049
0
|5l Huwxnwii kononTuTyn ~ e [ Pucynox b

oo

(5} Creayrouwsas sanuce [T] PasHbie KONOHTUTYAL AR HETHBIX M HEUETHBIX CTPaHMY, | [t 0.49° .‘4
Datau Mepeiiti k HibkHeMy : 33KpHITH OKHO
[) Homep crparuust ~ ‘spems (8] KapTurka KonoHTMTYAY [¥] Mokasats Teker AokymenTa [£] KONOHTUTYN0B
Konowtmys Bcraska Mepexoas: Mapamerpst Monoxerue 3akpeims
= PR ——
] [

O I X 0 1 0 2 \ 3, AE[ - 5 I+ e

[3BHAKOMCTBO C MICROSOFT WORD]

Bepowsirorommyn | 1. [lepBoe 3HAKOMCTBO.
¢ 3anyck Microsoft Word g1a Windows. [lns

e 3J/IeMEeHThI 3KpaH

I[JI?I TOTO LITO6I)I B HOCHGI[y}OIIIGM NU3MCHUTH HNJIU y,[[aJII/ITI) KOJIOHTI/ITy.II, H€O6XOIII/IMO caciiaThb
cleaymolee.

1. Bemmoanuts koMaH 1y BeraBka/KoTOHTUTYIBI WIIH IBAXK/IBI IIETKHYTH 1O KOJIOHTUTYITY.

2. OrdopmatupoBaTh B 00J1aCTH KOJOHTUTYJIA HYKHBIA TEKCT WIN yAIHUTh €ro.

OryaBjienue

Word pacrnionaraer cpeacTBaMH aBTOMATHUECKONW KOMIWJISIIMHM  OTJIaBIIEHUS OOJBIIOTO
JIOKyMEHTa. B orjaBieHne BKIIFOYAIOTCS 3ar0JIOBKH, UMEIOIINE CTAHIAPTHBINA CTHIIh (POPMATHPOBAHUS.

e e T SRR SO SN SOOI ORI N DO OO - o L

i 0 0 T

3HAKOMCTBO C MICROSOFT WORD

OrsnaBnenue
1. [epsoe 3HaKOMCTBO. 2
2. TeyaTb M XpaHeH1e JOKYMEHTOB. 2
3. @opmaTUpOBaHWE AOKYMEHTOB, 2

Jlnist co3aHusl OTJIaBJIeHMsI, HEOOXOAUMO CAEIaTh CIEAYIOLIEe.
1. YcTaHOBUTB Kypcop B TO MECTO, I'I€ IIJIAHUPYETCS Pa3MECTUTH OTJIABICHHE.
2. Bommonuute komanny Cebliku/OriiaBiaenue

[=p AoBaBuTe TERCT ~

=¥ OBHoBEWTE TaBAMLY
OrnagneHMe

-

OrnaeneHue
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3. Bo Bknaake OrnaBieHue IUaioroBoro okHa OriiaBjeHue U yKa3aTelau YCTAHOBUTH HY)KHBIE
napaMeTpsl OTJIaBJICHHs. B MOSBUBIIEMCS OTJIaBIIEHWH yOWpaeMm JIMITHUN TEKCT, U3MEHseM IHpudr,
pasmep. BrionHe BO3MOXXHO, UTO HOMepa CTpaHHI] B OIVIaBIEHUM MOTYT HE coBHaaaTh. s 3Toro
cyiiecTByeT koMaHn1a OOHOBUTH Ta0IHILY.

Ham Gonbmoit gokymeHT rotoB. [t TOro 4roObl B MOCHEICTBUM OOHOBUTH OIJIABJICHHE,
HEOOXO0IUMO CJIeNIaTh CIICTYIOIIee.

1. YcTaHoBUTH Kypcop B TO IOJI€, TJIe HAXOAUTCS OrJIaBjieHUe (HaJ HUM IMOSBUTCS JAUAJIOTOBOE
OKHO).

2. B nuanorosom okHe OriapiaeHHsl HAKAaTh KHOIKY = OBHosuTs TabANLY Byzer npecTaBiIeHo
1Ba crnocoba oOHOBJIEHHUS: OOHOBHTH TOJIHLKO HOMEpPAa CTPAaHHUI U OGHOBHMTHL LEJHKOM. B mepsoM
cilydae B OTJIABIIEHMH KOPPEKTHPYIOTCA JIMIIL HOMEPA CTPAHUII, BO BTOPOM MOSIBATCS HOBBIE Pa3/eIbl /
T0Jpa3/IeNbl, ECIIU TAKOBBIE OBUTH J100aBIIEHAL.

3aanue 1J1s1 CAMOCTOATEILHOI PaGoThI

Co3znaiite 00JIBIIION JOKYMEHT CIEAYIOIIETO BUIA.

Inasa I. Kunematuka
® 3T0T pasAen PacCMaTPUBAET ABUKEHWE TEN], HE 33TPAruBan

OruiaBsienue
BONPOCE 0 TOM, NOYEMY OHO ABUKETCA UMEHHO TaK, 8 HE MHAYE.
Fnasa |. KuHemaTtuka. 2 BBOAATCA NOHATMA KOOPAWHETLI, BEKTOPA, CKOPOCTU U
rnaea Il. JUHAMUKE MaTEPUANDHOM TOUKM..veuesrseeseseessesnssssnssssnsssasanes 2 YEHopeDna.
® PaCcCMaTpMBAETCA KUHEMBTUKE BP3LLETe IbHOMO ABUKEHUA:
Inasa lll. 3aKOHbI COXpaHEeHM: 2 A0B3BAAKOTCA NOHATUA YrNOBOM CKOPOCTU U YTN0BOr0
YCKOpEHUa.
Fnasa IV. HeMHepLUMaNbHDIE CUCTEMDI OTCUETA . ..ourrresssssssssssssssssssasanas 2
Fnaea V. MexaHuka Teepzoro Tena 3
Tnaga I1. lunaMuka MaTepHAIbHON TOYKH
Fnasa VI. PENATUBMCTCKAA MeXaHWKa 3 A i
*  [MHBMWKa U3Y43ET ABUKEHUE TEN C YHETOM TEX NPULMH,
Inasa VIl. Kone6arenbHoe asueHue 3 KOTOpble 0BYCN3EAMEAIOT TOT MAW MHOI X3PaKTEP ABUKEHUA. B
3TOM pasAene BEOAATCA NOHATMA M3CCHI M UMNYALCATEN],
cunbl.
®  OBBLACHAIOTCA 33KOHBI HBKOTOHA — OCHOBHBIE NOCTYNATHI
HbIOTOHOBCKON ( Ten, ACOo

(
CKOPOCTAMM ropas Ao 6onee MeHbLWMMM, YeM CKOPOCT CBETa).
® BBOAATCA NOHATMA CUAbI TDEHWA, CUALI TRIKECTH, BECA. |

Tnaga 1. 3akons! coxpanenus

* B 3TOM pasgene BBOAATCA NOHATUA SHEPTUM U paboTsil.
PaccMaTpUB3IOTCA ABa BUAA IHEPIUM: KHHETUYECKEA
NOTEHUMANbHEA.
BbIBOAATCA 38KOHBI COXPEHEHNA MMMY/IBCA U SHEPTUM.
PaccmaTpuBaeTca 334343 AByX TeN.

Tnasa IV. HennepnuaibHble CHCTEMBI OTCYETa
PacCMaTPUBBIOTCA HEMHEPUMANBbHBIE CUCTEMbI OTCHETE —
CUCTEMBI OTCHETA, CEASAHHBIE C TENOM, ABMKYLWMMCA C

YCKOpPEHUEM.
® BBOAATCA NOHATUA LEHTPOBEKHOI CUAbI U CUAbI Kopuoauca.
MPUBOAATCA 33KOHBI COXPEHEHUA ANA HEUHE PLUMANBHBIX CUCTEM

oTcyeTa.
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l \S ] W.B. Casenves: Kypc obuiein pusuun B
NN

I'naga V. Mexanuka Teepgoro Tena
* PaccmaTpUBaETCA ABMKEHWE TEEPAOrO TENS, BEOAATCA NOHATUA
LEHTP3 M3CC, MOMEHTa U TEH30Pa UHEPLMMU.
* PacCMaTpUB3ETCA ABUKEHUE TENS BOKPYT HENOABUKHOMN OCH.
* BbiBoaaTcA GOPMYAbI AN8 KUHETUMECKON IHEPTUN
BP3LLBIOLErOCA TENA U TENE NPU NIOCKOM ABUKEHUN.
® O6BACHAETCA NPUHLMA paboTel rMpocKona.

I1asa V1. PeasTHEHCTCKas MeXaHHKA
* B 3TOM pasgene pacCMaTpUBAETCA ABMMKEHWUE TEN CO
CKOPOCTAMM, CPBBHUMbIMM CO CKOPOCTLIO CEETA, U, B Y3CTHOCTH,
CMEeUManbHaR TEOPUA OTHOCUMTENBHOCTH.
* YTOYHAKTCA MOHATUA MMMYALCE M SHEPTUM ANA PENATUBMCTCKON
MEXBHMKM.
¢ OBGBACHAETCA B33BMMOCEASEL MACChl M SHEPTUM NOKOA.

I'naga VII. KomebaTtenbHOe ABHKEHHE

o B 3TOI rNaBe 33KN34bIEaOTCA OCHOBHBLIE NOHATUA
konebaTenbHbiX ABMKEHUIA. BEOAATCA NOHATUA Y3CTOTa,
nepuoa, amnanTyaa.

® PaccMaTpUEBBKOTCA B3 OCHOBHbIX BUA3 KONEeBaHMIA:
rapPMOHMYECKUE U 33TYXaOWME.

® PacCMaTpUBBKOTCA BbIHYKAEHHbIE KoNeBaHWA U CAoKEHNE
E33MMONEPNEHANKYNAPHbIX KoNeBaHuiA.

IIpumeyanue: GUrypsl BCTABISIOTCS B KOJIOHTUTYJIBI TaK e, KaK U B OOBIUHBIN JOKYMEHT, MPU
YCJIOBUH, YTO Bbl HAXOJUTECH B PEKUME PEIAKTUPOBAHUS KOJIOHTUTYJIIOB.

IIpakTnyeckas padora Ne 12
«MSWord. Pa6ora ¢ ¢popmynamu»

Hns co3manus GopMyinbl HEOOXOAMMO TIPEeIBAPUTENBHO IMOMECTHTh Kypcop B TO MECTO
JIOKYMEHTa, TJe IUIaHHpYyeTe pa3MecTUTh (POpMyily U BBHINOIHUTH KoMmaH1y BeraBka / ®opmy.aa
/BeTaBUTh HOBYIO (DOPMYJIY MIIH HaXKaTh COUYETaHUE KiaBuin alt+=.

Coznmanum B KadecTBe mpumepa HopmMyy BEIUUCIECHUS TPOMHOTO HHTETpaia 1mo obdmactu V.

V2 (x) Z3(x,y)

ﬂ’ f(x, vy, z)dxdydz = jdx j dy j fx,v,2)dz

a ¥1(x) z4(x,y)

Bribupaem pacrnonoxenue Hariei (Gpopmynbl U BBIMONHSIEM KoMmaHay BeraBka / ®@opmyaa /
BcraButh HOBYIO hopmy.y.
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T Miciosoft Word SMicicsoft Word S ===y

? (=L ]
PaMeTka cTparMuel  Ccnki  Paccankd  Peugwsdposane  Bua Koucrpyktop
HE [ ) I ﬂ‘ﬂ 1 grmnep((unxa 5 Bepxnuit konowmiyn +  [A J [l 3kenpecc-6nokm ~ (& Crpoka nognuan ~f | TT ®opmysa ~
. o] A 3aknagra 5] Huxrmii konomTuTyn ~ ordArt (53 Aata v spema -
Ta6nuua | PucyHok KaptuHka Ourypsl SmartArt Juarpamma CHUMOK Haanuce
) Nepekpectras ccoinka | (5] Homep crpammuet ~ AS Bykeuua b9d O6wext -
Tabnnus Vanocrpauun Ceninku KonoxTumynst Texcr Cumsonsl
oL X 1231415617815 110 111 | oopuyna(Aites)
Beraska © dopmyn wam
$OPMYN € MOMOLBI0 BUEANOTEKY MaTEMATHNE CKIX
cumsonos.
@ anm cBenenvii
M
- MeCTo AJid QOPMYJIbL.

[Tocne gero BeicBeTUTCS BKIaaka KOHCTpyKTOp, rie OyayT HaxoauTbes Tpu rpynmsl: CepBuc,
CuMBOJIBI, CprKTypbl C HOMOI_[H:-IO I/IHCprMeHTOB 9THUX Ipynn co3aaercs popmysa.
o

O _Pa6ora c dopmynamu
I ThasHas Bcraska PasmeTka cTpaHuubl Cebinkun Paccbinkm PeueHsuposaHue Bua KoHcrpykTop

€5 Npade

o EEEEEEEEEEERTE. 5 e g 2§ O = ¢

™ 7 ,ClpoEb MHAEK( PaAman Whterpan KpynHeit Cko6ka QyHKUMA ﬂuaxpn
{biif TekCT - onepatop *
Cepsuc ] Cumsonst CrpykTyphi
) |
(PSR | 1 v | 2 | [ I S NN S I S I SR N | MO B ¢ SR R v 14 - 1
=+ T g T g

! Mecro ans Q)Opmymﬂ.1
-

Co3nanme cTpyKTYpbl (P OPMY.JIbI.
B okHe penakTopa ¢popmyi pazMeliaeTcst Hy)kKHasi CTpYKTypa. 31€Ch pacioyloKeHbl CIEeIyIOLIHe

CTPYKTYpBI: 1OpoOb, WHICKC, paauKan, WHTErpal, KpYIHBIA oOmeparop, CKoOka, QyHKIu,
JAUAKPUTUYICCKUE 3HAKH, IPEACT U J'IOl“apI/I(i)M, oreparop, Marpuia.
KoHcTpykTOp ‘ A o

X x X it . .e .

= n f sin® lim A [l 0

y € Vx %z {0} a S W |

,qpoﬁb VIHAEK( Pa,quxan WHterpan KpynHeit Cko6ka Qynxuua Anakputudeckne [lpegenwn Onepatop Manuua
v onepatop~ T 3HaKW ¥ norapuopm v Y

CTpyKTypH!
B Hamewm cnydae Haxkumaem MHTerpas u BeiOupacM TPOiiHOW HHTErpaJl.

T e — e L=
0BaHue Bua KoHcTpykTop '

X X n . .e % 3
PIE 5 eX L] oy e g jm A
E] = Apoéb WHaekc Pagukall|WHTterpan KpynHewt Cko6ka O/qum Anakputudeckne [MMpeaean Onepatop Matg
v v v v epatop~ 3HaKW norapudm v v v
WuTerpanst et
6:!‘7-:-S'l:9-1'1 -1'5-|~16‘-,)\'x7-|-l

“Mecro anst opMyibl |

fi-

3anosiHeHHe CTPYKTYPbl CHMBOJIAMH
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3areM co3maHHAs CTPYKTypa 3aloJHAETCS HYXHBIMA CHMBOJIaMH. [Ipu 3TOM MOXXHO
UCTIOJIb30BATh KJIABHATYPY WIIU TPYIITY CUMBOJIOB (IJIsl BCTAaBKH B CTPYKTYPY CHMBOJIOB, KOTOPBIX HET
Ha KJIaBHAType KOMIIBIOTEPA).

(2] =[] [ [ L =] [<[«][2] [2][=]}2
=][F][=][=][=[¥][c][][V][Z][¥][v][n][e]

CHMEONH

1. Huwxuuit nmpugen onpenenuM kak V. J{as 3Toro Ha)kumMaeM Ha HETO JIEBOW KHOIKOW MBIIIH H
3alMChIBAEM HY>KHOE 3HaUCHUE.

Snih:::

-

2. Bepxumii ynamsem. i ynaneHuss Ha)XKMMaeM Ha YAalseMylO O0JIaCTh MPAaBOH KHOMKOM
MBILIM U BbIOMpaeM koMaHay CKpBITh BepXHUI NpH-Ael.

Ji:

MapameTpil BCTABKK:

=

NpodeccnoHanbHBIR

o
ek 2

™

NUHERHEIR

]
B
=

&

COXPaHWTE KAk HOBYKD $opMyny..

M3MEHUTE NONOXKEHWE NPELENOE

Mo
fnd

CKPEITE BEPXHUIA Npegen

3. Jlanee 3anuchiBaeM 1o HHTerpajibHyto ¢ynkuuto f(X,y,z) dx dy dz
4. JIns BcraBkM cKOOOK BbIOMpaeM Ha naHenu CTpykTtypbl Cko0ka 1 BEIOMpaeM HY)XHYIO HaMm

CKOOKY.
I KoHCTpykTOp ‘ H

ey L 3|l

Apo6b WHaekc Pagukan WHTterpan KpynHbl
v d h o onepatofy *

)| =

. .. -
in® lim A
a n-»co —
Hkuua duakputudeckmne [pegenwn Onepatop N
- SHaEn." norapugm - -

5. Tak kak y Hac He yacTHbIM Auddepennnan, To nuieM aHrmickyo 0ykBy d. B mpotuBHOM
CiIy4aeM BbIOMpaeM 3HaK yacTHOTO auddepennnana Ha manesun CUMBOJBI.

(] [=][=] M L = [<]F 2] [=] -
2] [F][=][=][=]v][c e JvI[¥][¥][v][n][e]

CHMMBONG

JIOJDKHO MOJIy4UTCS CIEAYIOLIEE.
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: jf f(x,y,z)dxdydz =

-

Jlanee 3anmuchIBaeM BTOPYIO 9acTh (DOPMYIIBIL.
6. [ns pobGaBneHuss HHIAEKca I[EepeMEHHON BblOupaemM Ha mnaHenu CTPYKTYpHI,
Hnpexc/Hu:kHUH MHAEKC.

J Konﬂ?p ‘
y @flux L. & Oy e ¢

Apo6b |MHaekc|Pagukan MHTerpan KpynHoit Cko6ka ®yHkumsa Auakput
¥ o B v onepartop ~ v > 3Hal

BepxHue n

=

HulkHMIA MHAEKC

O6biyHbIe MHAEKCbI

7. Bo nuzbexxanue mpobiieM ¢ 3aluchl0 HHISKCUPOBAHHBIX NEPEMEHHBIX 3aBUCSIIUX OT APYTHX

NEPEMECHHBIX, IIEPEA 3aITUCHIO HepeMeHHOﬁ 1 NHACKCA BCTABBTC CKO6Ky.
EUEHINPOEaHNE Ewng, | KoHCTpYETOR |

x y i .
e y ¥ I 3
] oy et tx ). oz O
] — | dpoBe WMHaekc Pagukan Wuterpan KpynHedll (Ckobka| OyHEUWR J
T - - - h onepatop - -

CROBKN

(£3)

fj f(x,y,z)dxdydz = f dx

il CrobrW W pasaen

10
Cepsuc
I'pynmna CepBuc 1a€T BO3MOXHOCTh U3MEHSATH MapaMeTpsl (HOpMyIL.
@1-I'I|:--:-¢-e-:-:1|-:-H_=|.'||:Ht|f|
€5 Muneiinbit
Gopmyna .
- abe OEBIYHBIA TEKCT
Cepemc [P}

Taxoke 37eCh MOXKHO BCTaBHTH B JJOKyMeHT Word rotoBsie hopMyibl. J[s 3TOro HaXMUTE Ha
®opmyJia U BEIOEPUTE HHTEPECYIONIYIO Bac (hopMyITy.
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e EJEEIEE

. TMHEAHEIR

][]

Do pryna .
- be OEBIYHEIA TRKET

Eﬂ

[<][x]
sl

BcTpoeHHbIA

BEuHom HetoToHa

(x+a)*= Z (z)xka”_k
k=0

KeagpaTHoe ypasHeHue
—b+Vb?—4dac
x =
2a
Mnowaaks Kpyra
A =mr?

PaznomeHne CyMmMbl

nx nin-—1)x2

n_—
(1+x _1+1!+ T
Pag Teanopa
2 3
1+ +E+§+ —o0 = x <
Pag @ypoe

nwx nmx
flx) =ag+ Z (an cos——+ b, sin T)
n=

3aBepuenue co3ganusi Gopmybl
UT0OBI 3aKOHUUTH peaKTUPOBaHUE (POPMYIIBI U BHIUTH U3 KOHCTPYKTOpa (HopMy1, HEOOXOAMMO

YCTAaHOBUTHL KYPCOp MBI BHEC PaMKH, OFpaHI/I‘II/IBaIOH_ICI\;I CO3aHHYIO Q)OpMYJ'Iy U HaXaTb JICBYIO
KHOIIKY MBIIIH.

W90y T Hokywment Microsoft Word = Microsoft Wor [C=2fof X
m nagHas | Braska  PasMeTKa CpaHMubl  CcbikM  PacchiikM  Peuewsuposadde B o @
o W) . ] ~ 44 Haiiru ~
= y Cafoit (Ocuo; 1 Aab6BsrT, | Aas6Ber, AaBG6B. AaBG6Ba Adb % o Sy
Berasums KK U abe x, X 7 OBt | 663 ukTe... 3ar0n0Bo.. 3aronoso.. Hassawme - Vawewnms
7™ 3 vopuar no ospasy c

cwnm - | b Bugenuts ~
Bydep obmena s Wipnor Crum < | Peaxruposarme

&

b ¥2(x) z5(xy)

ffff(x,y,z)dxdde:jdx f dy J‘ flx,y,z)dz
v

a @z

: |
Jis Toro droObl OTpPEeAaKTHPOBaTh (OPMYIy, BCTABIEHHYID B JOKYMEHT, JOCTaTOYHO
YCTAHOBHUTH Ha HEW KypCOp U HAXKATh JIEBYIO KHOIIKY MBIIIIH.
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(0 90 = 3 = Liocy et Microsoft Word = Microsort W ord e 0
[naskas Bcraska PasMeTKa cTpaHmLsl Cebinku Pacceunku PeueHsuposanme Bua o @

- ‘ 8 s ] : —— p ﬁHau«v
B Calibri (Ocwo ~ |11 A A | B M| | nas6serr | aas6eerr, AaB6B AasoB: AdD J%:&

o 3aMeHmTL
BerasuTs XK K 4 -abe x, X - A T O6kiuHeii | 1 Bes uHTe... 3aronoso.. 3aronoso. Hassaue VismenuTs
v jma MaT No 06pasuy - v 3 B

cman -

Crwm

(] T o0 X 1 11+ 2t -3+ 1 -4 1 5 1+ 6 1 7+ ( + 8+ 1 +9 1 +10 1 1 1 12 1 13 1 14 1 +15 - 1 - 16 A

i
»1&3l

b ¥2(x) z5(xy)

fﬂ fCey,2)dxdydz = f dx f dy f foy.2)dz

¥1(x) z1(xy)

3aaHue 1J151 CAMOCTOSITE/IbHOI PadoThI
Co3zpnaiite ¢ nomoupio Koncrpykropa gpopmya ciegyromnie GopmyIibl.

fpd +Qdy + Rd ﬂ aQ ap)dd (aR aQ)dd +(aP aR)dd
) x + Qdy z = xdy + A ydz - xzx

IIpakTnueckas padora Ne 13
«MSEXxcel. Co3nanne u pe1akTHpPOBaHHE TAOJIHID

1. Brenute nannsie Ha pabouuit guct (puc. 1.1).
A B C D E F
1 Moctynnedwe  Kateropwa Leda Mocraewme Peanwiauma
2 |AHBapb Woxkonan, 56 NauTta MapTt
3 |AHeapb Wokonan, 89 NauTa MapT
4 HAHeapb Woxkonan, 23 Mapyc Anpene
5 AHxeapb Woxkonan, 120 Napyc Anpene
6 |AHBapb Koge 320 Mapyc MapT
7 |AHBapb Kode 265 Napyc MapTt
& AHBapb MeveHpe 35 Mapyc Anpene
9 AHBapb MeveHpe 35 Mapc Anpene
10 AHeBapb MeveHpe 35 Mapc MapTt
11
Puc. 1.1

Vkasanue. [Ins KONMpOBaHUA M 3allOJHEHUsS JAHHBIX B CMEXHBIX SYEHMKaxX MOKHO
BOCITIOJIB30BaThCA MAapKepOM 3aIIOJIHEHUSA. JTO YEPHBIA KBAApPAT B IIPABOM HUIKHEM YIJIy BBIIEIEHHBIX

AYEEK :I. . IIpn HaBeneHNN Ha MapKep yKas3aTesb MBIIIM IPUHUMAET BHJI YEpHOTO KpecTta. Jlns
3aII0JIHEHUS BBIJEIUTE SYEHMKH, KOTOPBIE CTAHYT MCTOYHUKOM JAHHBIX, a 3aTE€M MPOTSIHUTE MapKep
BHU3, BBEpPX WJIM B CTOPOHBI Ha SA4YEHKH, KOTOphlE HEOOXOIMMO 3amojHUTh. [ KomupoBaHUS
AJIEMEHTOB CIUCKa (MECSIIbl, THU HEAENU U JAp.) MPU MPOTACKUBAHUHU MBIIIBI0 MapKepa yaep KuBaiTe
HaxaTor kmaBuiny Ctrl. J[ms BeIOOpa BapuaHTa 3amoOJHEHUS MOXKHO MPOTATHBATH MapKep IpaBoil
KHOIIKOW MBIIIIH.

2. OTtpenakTupyiTe 3aroioBku KoyoHOK: Kareropus usmenute Ha ToBap, Llena

n3Menure Ha Llena, p.
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3. Pa3mecTuTte Mexy cTtpokamMu ¢ HHGOPMAIMEH O IIOKO0JIae U Koe aBe MyCThIX CTPOKHU
Y BBEJIUTE B HUX JaHHBIC (Iuamna3on A6:E7):
deBpaib Cok 55 JlanTa Maii
Maprt Cok 55 [Tapyc Maii

4, BceraBbre mexay kosnonkamu Llena u IlocraBumuk kononky KoJim4yecTBO U 3aM0IHUTE
€€ JaHHBIMU:
Kon
HYECTBO

230
560
320
280
244
488
300
200
576
288
350

5. Paszmectute komonky IloctaBmmk nocie koinoHku Tosap.
Vxazanue. Bpinenute cronben IlocraBmuk, HaBeAWTE YyKaszaTeldb MBIIIM Ha TPAHULY

+
L
BBIACIICHHUS, KOrJa OH IIPUMET BU/ {% , IEPETAINUTE OTOT CTOJ'I6GI_I HpaBOﬁ KHOIIKOM MBIIIIHU HA CTOJ'I6€I_I
HEHa U B IIOSIBUBIIEMCSI MEHIO BLI6epI/ITC KOMaHIoy CI[BI/IHYTB BIIpaBO U NIECPEMCCTHUTD.

6. Jomonmaute Tabmuny (nuanazon A13:F16) cienyromiei nabopMalmei:
DeBpainb [lokona JlanTta 85 200 Arnpenb
pi |
deBpainb Cox ITapyc 45 200 Mai
®deBpainb Kode Mapc 400 200 Uronp
deBpaib [lewenre Mapc 48 200 Wronp
7. BcerasbTe nepen kononkoii IloctymiieHue mycTyro KOJOHKY U BBEUTE 3ar0JI0BOK
Ne /.
8. Hcnonp3ys Mapkep 3anoIHEeHUs], IPOHyMepyiTe cTpokH Tadnuibl udpamu ot 1 10 15 B
KOJIOHKE Ne n/m.
9. Vnanure u3 TabmuIBl CTPOKY MOJ HOMEpoM 4 B KojlloHKe Ne m/m M ucHpaBbTe
HyMEpAaLUIo CTPOK B JAHHON KOJIOHKE.
10. Wcnonb3yss komauay ['naBHast/PenaktupoBanue/HaliTi W BblmenuTh/3aMeHHTH, B
kosnoHke IlocraBmmk 3amenure Jlanra na JlaBura.
11. PasmecTuTe Haj 3arosloBKaMy KOJIOHOK JIBE€ ITYyCThIE CTPOKM M BBEAUTE B sA4ehKy Al
Ha3BaHue TabnuIel: Peanu3zanus ToBapos co ckiajga Ne 22.
12. Hcnone3ys xomanay I'nmaBhas/BoipaBHuBaHuNE/O0bEIUHUTH M TOMECTUTh B LEHTPE,
pa3MEeCTHUTE 3aroJIOBOK IO LEHTPY KOJIOHOK.
13. B sueiiky A2 BBegute cioBo [lara, B sueiiky B2 BBeauTe Tekymyro aaty, B sueiiky E2
BBEUTE ci10BO Bpemst, B siueiiky F2 BBeauTe Tekyliee Bpems.
14. Hapucyiite rpanuiibl B Tabnuie.
15. CpaBHute co3gaHHyio Bamu tabmuiyy c¢ Tabnuued, npenacrasieHHoil Ha puc. 1.2. [pu

HaJIN4Ynuun paCXO)K)IeHI/Iﬁ BHCCHUTC UCITPABJICHUA.
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A B E D E F G
1 Peanuzauua ToBapOoB CO CHAapa No22
2 Qfara 23.02.2014 Bpema 11:36
3 Nonf/m Mocrynnedwe |Tosap Mocraewmk |Lena, p |Konwyecreo |Peanusauma
4 1|AHBaAPE Wokonan |MaewTa 56 230|MapT
5 2|AxBapb Wokonan [MasuTa 89 560(Mapt
] 3|AHBapE Wokonan |Mapyc 23 320|Anpenb
7 4|Tespanb Con Naeuta 55 244 |Ma#
8 5(Mapt Cok Napyc 35 ABE|Maid
9 &|AHBapb Hoge Mapyc 320 300(MapTt
10 7|AHBAPE Kode Mapyc 265 200|MapT
11 8|AxBapb Meyenbe (MMapyc 35 576|Anpent
12 9|AHBAPE MeueHee |Mapc 35 2B8|Anpenb
13 10|AxBape Meyeube [(Mapc 35 350(MapTt
14 11|®eppant Wokonan |MaewTa 85 200|Anpent
15 12| ®espanb Con Mapyc 45 200|Ma#i
16 13|®eppant Kode Mapc 400 200|MoHB
17 14|®espanb Meyenwbe [(Mapc 48 200(Mwone

Puc. 1.2

16.YcraHoBUTE MapaMeTphbl CTPAHUIIBI: OPUCHTAINS — alTbOOMHAS, BEpXHEE W HIKHEE ToJie — 2
CM, JIeBO€ Ioie — 3 cM, mpaBoe mojie — 1 cM, LEHTPUPOBAHME HA CTPAHULE — IOPU3OHTAIBHOE U
BEPTUKAIIBHOE.

17.C nmomompto komanael BeraBka/ Tekct/ KomoHTuTynbel co3maiite i pabodero Jmcra
BEPXHUN M HW)KHMM KOJIOHTUTYJbl. B BEpXHEM KOJIOHTUTYJIEC B JICBOM 4YacTH HalleyaTauTe Ha3BaHUE
nabopaTopHOil pa®oThl, a B npaBoi Bamy damunuio u uHuLManel. B HIDKHEM KOJIOHTUTYJE B LIEHTpE
YKaXXHUTE TEKYIILYIO0 CTPAHUILY U3 OOLIEro KOJMYECTBA CTPAHUIL.

18.BriBeiTe TAOMUIy Ha 3KpaH B PEeXUME INpelBapUTENbHOTO IMpocMoTpa (komanaa Paitn [

[Teuats).
19. [Tepeumenyiire Jlucm I na Tabauya.
20. Brinenute kononku Tosap, Llena, p., KosmuecTBo u ckonupyiite ux Ha Jlucm 2.
21. [locne Jlucma 3 BCTaBbTE HOBBIN JIUCT.
22. Co3znaitte konuto paboyero smcra Tabauya.
23. Ckonmupyiite pabounit muct Tabauya B HOBYIO pabouyio KHUTY.Vkazanue. B

KOHTEKCTHOM MEHIO spiblka jucta Tabnuya BbiOepuTe kKoMmaHay [lepemecTuTh miaM CKOmupoBath, B
packpsiBaroneMcsi crnucke [lepemecTuTh BIOpaHHbBIC THCTHI B KHUTY ykakute HoBas kuura,/ Co3nath
KOITHIO.

24, CoxpaHute co3jaHHYI0 pabouyro KHUT'Y B CBOEH Marke Ha IUCKE TO0J] UMEHEM
®amunus_Pabora 1.

25. [epeiiaure Ha Jlucm 3 pabouelt KHUTH.

26. [TepemecTuTe TaOIUYHBIN KypCcop:

a) B TTOCJIETHIOIO CTPOKY padodero nucra (coueranue knasum Ctrl + |);

0) B mocnenHui mpasblii cronber padouero nucra (Ctrl +—) 1 3anummTe B aKTUBHYIO SYEHKY
ee ajpec (U1 BO3BpalleHus B Hauano padodero jucta Haxmute Ctrl + Home);

B) B siueiiky S3456 (knaBuma F5).

27. BrimonHauTe moouepeHo BbIACTICHHUE C TOMOIIIBIO MBIIIH:

a) nuama3zona C3:H9;

0) nuanazonoB A1:AS5, C3:E3, H2:IS;

B) cTpok 4,5,6,7;

T) cron6uoB B, C, F, G; n) ctpok ¢ 18 mo 48;
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e) BCEX sYEeK pabovero JucTa;
x) cronomna XEV;
3) ctpoku 10000.

28. Beiienure Tekymyto obnacte padouero ymcta Tabnuya, ucnonb3yst komanay InaBaas/
PenaxtupoBanue/ Haiitu 1 BoiaenuTs/Boinenenne rpymmsl siueek.

29. 3anonaure cTpoky 3HadeHussMM oT 0 go 0,5 c¢ marom 0,05, ucnonb3yst Mapkep
3aM0IHEeHHUS.

0 /1005/01]015]02|025]03]0,35 |04 ]0,45

0,5

Vkasanue. BBenure B coceiHUE SUEHKH JIBa MEPBBIX 3HAUEHUA. BbigenuTe ux U mNpoTSHUTE 3a

MapKeEp 3al0JIHCHU.

30.3amoyiHATE CTPOKY 3HAUCHUSIMU apudmeTHdeckoi mporpeccuu oT —1 mo 0 ¢ marom 0,1,

ucnonb3ys komauay I'masuas/ Pegaktuposanue/ 3anoaauts/ [Iporpeccust.

-1 -09 | -08 | 07| -06 |-05]| -04]-03]|-02] -01 0
31. 3anonHuTe CTONOCI] 3HAUCHUSIMU T€OMETPUUYECKOM MTPOTPECCHU:
6
2
4
28
56
32. 3anosHUTe JAaHHBIMU Jlucm 4, UCTIONB3Ysl MapKep 3arnojHeHus u Komanny [Iporpeccust.
fAHBapb 2010r 13.01.2015| 01.aHB.15 1:30:00| 1:10:00|MoHeaeNBHUK — fAHB
=
®epans |2011r 13.02.2015| 01.map.15 2:30:00| 1:20:00|BTopHuK E deB
©
MapT 2012 r 13.03.2015| 01.mai.15 3:30:00| 1:30:00|Cpega £ Map
Q
Anpens |2013r 13.04.2015| 01.mon.15 4:30:00/ 1:40:00|YeTBEpr % ~ Anp
= =
Maii 2014r 13.05.2015| 01.ceH.15 5:30:00| 1:50:00|MNaTHUUA g‘ E Maii
©
MioHb 2015r 13.06.2015| 01.Hos.15 6:30:00| 2:00:00|Cy660Ta : £ MioH
Nronb 20161 13.07.2015 7:30:00, 2:10:00|BockpeceHbe . Wion
=
Asryct 2017 r 13.08.2015 8:30:00| 2:20:00 E Asr
©
CeHTAbpb (2018 T 13.09.2015 9:30:00/ 2:30:00 £ CeH
Q
OkTAbGpb 20191 13.10.2015 10:30:00| 2:40:00 gq: < OKT
= =
Hosbpb  [2020T 13.11.2015 11:30:00| 2:50:00 g‘ E Hos
©
Lexabpb (2021t 13.12.2015 12:30:00{ 3:00:00 :1 £ Lek
33. BBenute 3HaYeHUS 3IEMEHTOB MAaTPUILIbI HA pabOUMi JIHUCT.
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1 1 1 1
2 2 2 2 2
3 3 3 3 3
4 4 4 4 4

34, TpaHcioHUpYITE MaTpPHILY.

Vkazanue. JInst TpaHCTIOHUPOBAHMUS MATPHIIBI €€ HEOOXOMMO CKONMMpoBaTh B Oydep oOMeHa u
BCTaBUTh B MPOM3BOJIBHOM MeCTe pabodvyero JIMCTa ¢ MOMOINbI0 KoMaHael [1aBHas/ Bybep oomena/
BcraButs/ CriennanbHasi BCTaBKa.

35. CoxpaHuTe pabodyro KHUTY.

36.I1okaxure pe3ynabTar Bameit paboThl mpenoiaBaTento.

IIpakTnueckas padora Nel4
«Boruuciaenuss B MSEXxcel»
3aganue 1. Berunciure 3Ha4eHus KBaApaToB U KyOOB repBbIX 10 uncen.
Pemenue odopmuTte B BUjEC TaOIUIIBI.

X2 x3

WIN || X

3aganue 2. 3anoMHUTE TAaHHBIME TAOJUILY M BBIIOJHUTE BHIYHCICHUE B HEH.

LleHa 1 nutpa |AKM-95 34,9
BeHInHa AK-92 32,8

CTOMMOCTE [CTOMMOCTE
Nutpbl AlM-95 AK-92

5

10

15

20

25

30

35

40

3amanume 3. 3anoJHUTE HUCXOJHBIMH  JIaHHBIMH  Tabnuily. Beruauciaure  miomanu
MPSMOYTOJIBHUKOB 110 33JaHHBIM IIUPHUHE U JJIMHE CTOPOH.

Jdauna
2 3 4 5 6 7 8 9 10

o o] Ml W DN

lIupuna
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9
10

3apnanume 4. 3anosHWTE JAaHHBIMH TaOJMWIly ¥  BBINOJHUTE BBIYMCICHUS B  HEM.
Brpuronomerpudecknx GyHKIUSX apryMEHT 3a/1a€TCs B paauaHax.

X

. —
(rpanych) x(paauraHsb) sin x coS x Jsin?x + 1

0
15
30
45
60
75
90
105
120
135
150
165
180
3aganue 5. B sueiikax BBeaensl @amunus, Ums, OtuectBo. Hanumure dhopmyny s BbIBOJIA B

siyeiike pammmu 1 nHUIMAIoB B Buae @amunms U. O.
Damunus Nmsa OtuecTBO ®amunus U. O.

WBanoB Ilerp CepreeBuu

Vkazanue. B Qopmyne ucnonp3yidTe omnepanuio 0oO0beAMHEHHs CTpOK & U (QyHKIUIO
JIEBCUMBY().

A B C D

1 damunma ‘HMH COTuecTeOD |=.|E'|1&.” H&HEECHME{E].}&”. ”&HEECHME{C].}&”.“

3aganue 6. Berancnure cymmy U mpousBenieHHe UGP ABY3HAYHOTO YHUCIIA.

I[BYSHa‘IHOC YUCJIO

1-1 mucpa

2-s1 uudpa

Cymma mudp
[IpousBenenue unugp

Vrkasanue. Wcnonw3yiite ¢ynaxkmun [[EJIOE() nns BelUMCIEHHS KOJIWYECTBA JIECATKOB B
ney3HauHoM uucie (1 uudpa) u OCTAT() mist Beruncnenus eaunuil (2 mudpa).

3amanue 7. Onpenenure, 4ro Oonbiie e™ wm 1e.

3apanme 8. Ucnonsdys dynxmuro CIIVUMEXY(), 3anonnuTte auamna3oH u3 4 CTpoK U 5
CTOJIOIOB citydaiHbIMU unciiamMu oT —20 10 20.Hwwke monydeHHOro n1uamna3oHa BEIUYACITUTE:

a) CYMMY BCeX YHCeJ TUara3oHa;

0) CyMMY YHCeJ BTOPOH CTPOKH;

84



B) CpeHee 3HAaUCHHUE TPEThETo CTOJIO1A;

r) MUHUMAJIBHOE 3HAYCHHUE TIEPBON CTPOKH; 1) MAKCUMaIbHOE 3HAYCHHE MSATOTO CTONOMA;

e) KOJIMYECTBO YHUCEII B JHAMa30He;

) CYMMY KBaJpaToOB YHCEJ MEPBOro CTOIOIIA.

3ananue 9. Onpenenure, B KaKOW JeHb HeJeH (MMOHEACIbHIK, BTOPHUK, ...) Bl poaunucek.

Vkazanue. 1-it cnoco0. B sdeliky BBenuTe nary. B KOHTEKCTHOM MEHIO SUEHKH BBIOEpHUTE
koMany @opmar sueek.../ Yucno/ (Bce popmaten) u B mose Tun BBequte JIJIJI/T.

2-ii cnioco0. B sueiiky BBeaute nary. B cocenneit siuelike Bocnonb3yiitech Gpynkmnueir TEKCT().

3apanue 10. /[an npoTOKOJI COPEBHOBAHUS 110 KOHBKOOEKHOMY CITOPTY:

CnoptcMeH A b B r
Crapr 10:15 10:10 10:05 10:20
OuHuUII 10:45 10:25 10:28 10:46

Bpewms (muH)

[lo naHHOMY IPOTOKOJY OIpEneNuTe BpeMs Npodera AUCTAHIMM JUIsl KaXKJIOTO CIIOPTCMEHA B
MHUHYTaX.

Vkazanue. ]JIns oToOpakeHUs KOJIMYECTBA MHMHYT MEXIY JABYMS MOMEHTaMH BpPEMEHHU
(aHaJOrMYHBIN NpUEM NOIXOJUT JUIsl YACOB U CEKYHJ) ycTaHOBUTE Gopmar [MM]. B KOHTEKCTHOM MeHIO
siyeiiku BeIOepuTe komanay Popmar stueex/Uucno/(Bce popmatsl) U B mojie Tum BBeaute [MM].

[Tokaxwute pe3ynbraT Barieil paboTsl mpenogaBaTesto.

IIpakTnueckas padora Ne 15
«MSEXxcel. BoinojiHeHre pacyeToB U ONTHMH3AIMS H300paKeHusT TA0THIbI»

1. Brenute nannsie Ha pabouuit auct (puc. 1).
A B C D E F G
“ - CraBka
PauoHHbIM ) OO0 AHOTO

koadpuumneHT (k) wanora (n)
2 30% 13%
3 BefoMOCTb HauMcneHKA 3apaboTHO NaaTbl

OUNO. Oknag Hanoroeble| PaWOHHbIN Hauucneno NoaoxoaHblt | Cymma K
4 BblYeTbl | KOaddUUMEHT Hanor Bblgade
5 1 2 3 4 5 6 7
6 Ceposa H.P. 14200 1400
7 Axkoenesa W. O. 15600 0
8 Hwkonaes W. B. 18000 400
9 CemeHoBA. . 12300 0
10 AHTOHOBa E.H. 23500 0
11 Ocunoea A. 1. 19600 2800
12 MwupoHog M. O. 16500 0
13 UTOIo
Puc. 1
2. BceraBere ¢opMynbl s BhlUMcIeHUM B crosnbnax PaiioHHblE  kKo3(¢uIueHT,
Hauncaeno, Ilonoxoausiii Hajsor, Cymma Kk BblIauye (B KBAJIpaTHBIX CKOOKAax yKa3aHbl HOMEpa
CTOJIOIOB):
[4]=[2] -k

[5] =[2] +[4]
[6] = ([5]-[3]) ' n
[71=1[5] - [6]
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3. B nocnenneit crpoke BcTaBbTe POPMYIIBI U1 BHIYMCIECHUS UTOTOBBIX CYMM IO CTOJIOIaM
IHoxoxoanslii Hajor 1 CymMma K Bblaue.

4. Huoxe Tabnuiibl BcTaBbTe (OPMYIIBI AJIsl BBIUUCICHUS: a) MaKCUMalbHOM  CyMMBI K
BbIJIayuE;

0) cpeaHero okiana;

B) MHUHUMAJIBHOT'O HAJIOra;

T) KOJMYEeCTBAa paboOuynx, OKJIaasl KOTOpbIX mpeBblmardT 16 000 py6. (pyHKIus
CUYETECJIN());

1) CyMMapHbI MOJOXOJHBIN Halor paboyux, UMEIOUIMX HaJIOroBble BbIUETHl ((QyHKIHUA
CYMMECIJIN());

€) CyMMapHBIN MOJOXOHBINH Hajor pabodymnx, OKJIaasl KOTOPBIX MpeBbimarT 16 000 py0. u He
umeromux Hanorossie BerueTsl (pynkuus CYMMECIIMMH()).

5. BrenuTte nmoscustontyro nHdopmaimio K hopMmynam.
6. OTto0pa3uTe 3HaUCHUS BO BCel TaOnHIle B JACHEKHOM (hopMare ¢ IBYMs 3HAKAMH TOCIIE
NECATUYHOHN 3amsITON.
1. YCTaHOBUTE B UTOTOBOM CTPOKE 3aJIUBKY SYEEK YEPHBIM I[BETOM, OeJblii 1BET mpudra,
IIOJIY’KMPHOE HaYepTaHUE.
8. OtdopMaTupyiiTe TaOIHITY COTIIACHO 00pasily, MPeACTaBICHHOMY Ha puc. 2.
A B C D 1B F G
" . CraBKa
PaloHHbBIN
KoaddrumenT (k) s satelaa e
1 Hanora ( n)
2 30% 13%
3 Bep,OMOCTb HauynucneHusa SBPEGOTHOD’I nnartbl
OO Oknaz Hanoroeble | PaloHHbIN HauncneHo MogoxogHbin Cymma K
4 Bbl4eTbl | KOadduumeHT Hanor BEblgaye
5 1 2 3 4 5 6 7
6 Ceposa H. P. 14 200,00p.| 1400,00p. 4260,00p.] 18460,00p. 2217,80p.| 16242,20p.
7 Axosnesa W. 0. 15 600,00p. 0,00p. 4 680,00p. 20 280,00p. 2636,40p. 17 643,60p.
8 Hwuxonaes W. B. 18 000,00p. 400,00p. 5 400,00p. 23 400,00p. 2990,00p. 20410,00p.
9 Cemetos A. [I. 12 300,00p. 0,00p. 3690,00p.] 15990,00p. 2078,70p.| 13911,30p.
10 AHToHoOBa E.H. 23 500,00p. 0,00p. 7 050,00p. 30 550,00p. 3971,50p. 26 578,50p.
11 Ocunosa A. /1. 19 600,00p.| 2 800,00p. 5 880,00p. 25 480,00p. 2 948,40p. 22 531,60p.
12 Muponos . O. 16 500,00p. 0,00p. 4950,00p.] 21450,00p. 2788,50p. 18661,50p.
13 MTOro
15 26578,50 - makcMmanbHas cymma K Bblgade
16 2078,70 - MMHUMaNbHbIA Hanor
17 17100,00 - cpegHuii oknag,
18 4 - KonuyecTso pabo4unx, oKknag KoTopbix Npeebiwaet 16 000 pyb.
19 8156,20 - cymmapHbIi NOA0X04HbIM Hanor pabo4ynx, UMeRLLMX HaNoroBble BbIYEThHI
6760,00 - CYMMapHbIM NOog0X04HbIM Hanor paboumnx, oknagbl KOTopbix NpesbiwatoT 16 000 py6. v
20 HE MMeHLWKMX HaN0roBble Bbl4EThbI
Puc. 2
9. Coxpanute co3nanHylo Bamu pabouyio KHHTY B CBOEH Marnke Ha paboyeM JHUCKE O[T
umeneM ®@amuus_Pabota 3.
10. CxonupyiTe JUcT ¢ UMeHeM Jlucm 1.
11. [Tepeumenyiite Jlucm I Ha nuct ¢ umeHeMm Begomocts, a Jlucm 1(2) Ha ®@opmy.ibl.
12. Ha nucte ®@opmyJibl oTrobpaszute GopMyiibl B siueiKax TaOIUIIbL.
® Cxomnupyiite ¢ nucta Begomoctsb Ha Jlucm 3 cron6msl @.1U.0., Cymma k Bbigaue. J{ns

BCTaBKH U3 Oy(epa oOMeHa HCIONb3yiTe crienanbHyo BCTaBKy (komanna ['maBuas — bydep oOmena
— BceraBute — CnenuanpHasi BCTaBKa —3HAYCHHUS ).
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13. Jlo6aBpTe Kk Tabmume moias CoodieHue o HagdaBke, Bea1nunna nagoasku, Utoroasi
cymMma. Beenute 3aronoBok Tabnuiel Pacuer HandaBku. Beenure Hymepamnuo ctonoioB (puc. 3).

14, Beenute B cTonberr Coobduienune o HaadaBke GopMyiry, KOTOpas BEIBOJUT COOOIICHHE
Ha, eciu cymma k Bblgaue cocraBisger meHee 20 000 p., u Her B npoTuBHOM criydae:
=ECJIN(B4<20000;"1a";"Het").

15. Beenute B cronbeny BeamuumHa HagdaBku Qopmyly, KOTOpas BBIBOJUT CyMMY
Han0aBkK paBHYIO 20% OT CyMMBI K BblAaue, eciiu aaHHas cymMma cocrasisger meHee 20 000 p., u 0 B
IPOTHBHOM CIIy4ae.

16. BcraBbTe dhopmyny 11 BEIYMCIICHUS 3HaYeHUH 1o ctonony MToropas cymma.

17. CpaBuaute nonydeHHylo Bamm Tabnuny ¢ tabnuuei, npeacrasiennoi Ha puc. 3. Ilpu
PacX0XKJIEHUU OTKOPPEKTUPYHTE TaOIHILY.

A B C D E
1 Pacyet Hap6aBKKn
®UO. Cymma K CoobuieHue BenvuumHa MToroean
2 Bblgade 0 Hagbaekxe HaabaBKM cymMma
3 1 2 3 4 5
4 Cepoea H. P. 16 242,20p. Ja 3248,44p.| 19 490,64p.
5 |HAxoenepa WM. O.| 17 643,60p. a 3528,72p.| 21172,32p.
6 Hwukonaee M. B.| 20410,00p. Het 0,00p.{ 20410,00p.
7 |Cemenos A. . 13911,30p. Ha 2782,26p.| 16 693,56p.
& AdToHoea E.H. 26 578,50p. Het 0,00p.| 26 578,50p.
9 Ocunoea A. J. 22 531,60p. Het 0,00p.| 22 531,60p.
10 Mwupounose 1. 0. | 18 661,50p. Ja 3732,30p.| 22 393,80p.
Puc. 3
18. [Tokaxxute pe3ynbTar Bareit paboTsl penoaaBaTenio.
IIpakTnueckas padora Ne 16
«MSExcel. Buzyaju3zanusi JaHHbIX»
3ananue 1. [locTpoenue rpagukoB MmaTeMaTu4ecKuX QyHKIMT
1. Coznaitte Ha Jlucme [ Tabmuiy ais noctpoeHus rpaduxoB GQyHKIHN Yy = Zixnyz_ = 2%

Ha otpeske [—3; 3] c marom 0,5. [Ipu 3anosHEHNN UCTIONB3YHTE GOPMYIIBI 111 BBIYUCIECHUS Y1 Y.

3 2,5 2 1,5 1 0,5 5 9 5
2
1 6569 8284 4142 7071 |5 |.,3536 |,25 1768 | ,125
0
2 ,125 ,1768 25 ,3536 ks , 7071 4142 ,8284 ,6569
2. Hwxke Ttabmuipl BCTaBbTe auarpaMmy. THI auarpaMMbl — TOYedYHas C TIIAAKUMHU
KPUBBIMU M MapKepamH.
3. VYcraHoBUTE LiBeTa JIMHUM rpaduka U MapKepoB: AJsy; — YEpHbIH, 1Id Y, — TEMHO-
cunuil. 3MeHuTe THII MapKepoB Ha rpadukax (puc.l).
4 Jlo6aBbTe Ha3BaHue nuarpamMmbl. OTOOpa3nuTe BEPTHKAIBHBIE W TOPU3OHTAIBHBIC JTHHUU
CETKH.
5. VYcranoBute oToOpakeHHE 3HaUYEHUH TOPU3OHTATIFHOM OCH Ha OTpe3Ke OT —3 70 3.
6. CpaBHuTe ocTpoeHHYI0 Bamu quarpamMmy ¢ npejctaBieHHON Ha puc. 1. Ilpu Hamnuun

paCXO)KI[eHI/II\/'I MCKIY HUMHU BHCCUTC B Bamy AuarpamMmmy HeO6XO)II/IMI)Ie U3MCHCHUS.
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Npadunkn pyHKUMA

(=]

-yl
=7
Puc.1
3aganue 2. [loctpoeHue AuarpamMmm
1. Beeaure manueie Ha Jlucm 2.
Pacxogbl 3a nepeoe nonyrogue (Toic. pyo.)
AHBapb |®espane| MapT Anpenb Mak HioHb

MpoaykThl MUTaHKA 16,25 13,7 15 12,6 13,2 11,1
HomMmmMyHanbHBIE NNATEHH 6,8 6,2 il 5,9 51 4.9
ObcnysueaHue aeTomobuna 5,2 4.8 4.3 4,6 3 3
Boinnata KpeauToB 3 4 3 5 3 ]
Mpoune pacxogbl 12 0 4.2 1.5 0,8 0

2. Cxonupyiite ux Ha Jlucm 3.

3. Ha Jlucme 2 anxe Tabnuipl MOCTpoiTe AUarpaMmy rpaguk ¢ MapKepamH.

4 YBenuubTe pa3mMep IuarpaMMel.

5. W3menutre g psaa IIpoayKTbl NUTAHMA THUII JUarpaMMbl Ha THCTOTpaMMy C
IpYHIHPOBKOH (puc.2).

6. YcranoBure Uit ructorpamMmbl - psina  [IpoAyKTBI NUTaHMA  TPaIUEHTHYIO
3anuBKy«PaccBeT.
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JuHamuKa pacxogoB 3a nepBoe nonyrogue

18

T NpoayKThI

12 +— \ l . . nUTaHUA

== KoMMYyHa/bHble
nnaTeXu

o

=

=1

o

B 10

2 g | == O0cnymmnBaHme

g asTomobuna

E 6 +— BbinnaTta
KpeauToB

4T =8~ poywne pacxosbl
2 S
0

L L = L

o = =3 = s I

2 g s g = 2

T 5 = <|1:: =

=

=
Mecay
Puc.2
7. YcraHoBute Ans JMHUN TpaduKa CIEAYIOLIUEe IBeTa: KOMMYHAaJbHbIC IUIATEXKH —

KPacCHBIA, 00CITY)KMBaHUE aBTOMOOWJISI — CHHUH, BBIIIATAa KPEAUTOB — OPAH)KEBBIH, TIPOUUE PACXOIBI —
3€JICHBIH.

8. BcraBbTe HazBaHMe quarpammbl «/{uHaMuKka pacxo/10B 3a IEPBOE MOTYTOIUEN.

9. YcTaHOBUTE BEPTHKAIBHOE BBIPABHUBAHUE IIOJNUCEH Ha TOPU30HTAIBHOM OCH
KaTerOpuid.

10. CpaBHuTe noctpoeHHy0 Bamu auarpammy ¢ npencraBieHHON Ha puc.2. [lpun Hanuuun
pacxoxkIeHUH MEeXly HUMU BHecuTe B Bamry auarpaMmy He0OX0MMble U3MEHEHUSI.

11. Ha stom xe paGoyem JucTe Ui UCXOAHBIX JaHHBIX OCTPOMTE IMHEHYATYIO JUarpaMmMy
C HAKOTUJICHUSIMHU.

12. YcTaHOBUTE pa3MeEpBI IUarpaMMBbL: BBICOTAa — 8 CM., IUpHUHA — 20 cM.

13. BcTaBbTe Ha3BaHKe AUArPaMMBbI M ITOIKMCH JTaHHBIX (puc.3).

14, CpaBHuTe noctpoeHHyr0 Bamu auarpammy c¢ npeactaBieHHOW Ha puc.3. [lpu Hammunn

paCXO)K}IeHHfI MCXKJAY HUMHU BHCCUTC B Bamy AuarpamMmmy HeO6XO)II/IMBIe U3MCHCHUS.
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17.

18.

19.
20.

21.
22.

23.

MHAMMKa pacxXxonoB 3a nepeoe nonyrooume
A p A P yroA B MPOAYKTbI IUTaHUA
v ST
[ ] HOMM)’Haﬂbele nnartexdm

. W O6CnyHuBaHWe aBToMoPuNA
ver EZISEEE 3 68

M Bbinnata Kpeautos

anpens OEINNSSEISINEE = Mhowe pacion

vopr SRS
vespars TGRSR
e
I I I I I
0 10 20 30 40 50
Puc.3
15. B ncxomHO#N TabuIle BBIYMCIUTE CYMMAapHBIE PACXOJbl 32 MOJYrOJUe M MOCTPOMTE 10
HHUM KOJIBIIEBYIO JHarpaMmy.
16. BcTaBbTe Ha3BaHKE AUATPAMMBI M [TOJITHCH TAHHBIX.

Pacxogbl 3a nepBoe nonyrogue

B MpoAyKTbl NUTaHKUA

B KoMMyHa/bHble
NAaTeMu

W O6cnyHuBaHue
aBTomobunsa

M Bbinnata Kpeautos

W Mpoume pacxoabl

Puc.4

CpaBHHTE TIOCTpOeHHYIO Bamu nuarpammy ¢ mpejncraBieHHON Ha puc.4. [Ipu Hanumuaum pacxoxaeHui
MeX1y HUMH BHecuTe B Bamry nuarpamMmmy HeoOX0IUMBbIE H3MEHEHHUS.

B ucxonnoil Tabnuile BHIYMCIUTE CyMMapHbBIE PAacXO[bl MO Ka)XJIOMYy MECSIy U MOCTPOWTE MO HUM
00BEMHYIO KPYTOBYIO IHAarpaMMy.

C nomorpto komauel Konctpykrop/ [lepemecTuTs quarpaMMy pacroiokUTe ¢ Ha OTICIbHOM JIHCTE.
OtdopmatupyiiTe 006JIaCTh AUArpaMMBbl: TPAHUIIA — CIJIONIHAS JIMHUS TEMHO- CHHETO I[BETa, ITUPUHON
20T. C TEHbIO.

VY nanure sierenay.

W3MeHuTe MOAMMCH TaHHBIX: Y KaXKJOTO CEKTOpa IUarpaMMbl 0TOOpa3uTe Ha3BaHHE MeCAIa U JION0 B
MPOLIEHTaX OT OOIIMX PACXO/I0B 3a MepBoe moyroaue (puc.5).

CeKkTOop ¢ MaKCUMaJIbHBIMU PAcX0/IaMU PACIIOJIOKHUTE OT/IEIBHO OT OCTAJILHBIX CEKTOPOB.
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Bamreit paGoThr

4.5. TlokaxuTte pe3yJabTaThl

24. CpaBHUTE IIOCTPOCHHYIO JHarpamMmy ¢ pHC.

IpernoaaBaTeiro.
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wdepy

%1'ST
quedgag
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o ok

3aganue 3. [locTpoeHue cnapkJIaiiHOB
B Ttabnuue Ha Jlucme 3 BBIUNCIUTE €XKEMECAUHBIE PACXOJbl, J0OABbTE CTPOKY €KEMECIUYHBIX
JIOXOJIOB U ONPEICIIUTE eKEMECSYHbIe HaKoTUIeH!s (puc.6).

Jlo6aBbTe B Tabnuiy cronber; TeHaeHMU U TOCTPOITE B siu€iiKax 3TOTO CTONOIA CIApKIAiHbI
CJICAYIOIIMX THUIIOB: Ul pacxoJoB — cnapkiaiiH ['paduk, ams noxonoB — cnapkiaiin Cronben
(I'mcrorpamMma), 1J1s1 HAKOTUICHHUH — CTIapKJIaiiH BBIMTPBI/TIPOUTPBIIIL.

W3meHuTe BBICOTY CTPOK M IIUPHUHY CTOJIONA CO CMapKJIAWHAMM I HaIJISITHOTO OTOOpaKeHUs
TEHICHIIUHN.

OTMeTbTEe MapKepaMu Ha rpadukax CrapkjiaiHOB MUHUMAJIbHBIE 1 MAaKCUMAaJIbHBIC 3HAUCHUS.
Ha rucrorpamme cnapkiaiiHa BbIICTUTE IIBETOM MUHUMAJILHOE 3HaYCHUE.

CpaBHuTE TNOCTpOEHHBI Bamu pe3ynbrar c mnpeacTaBieHHBIM Ha puc.6. llpu Hanumuun
pPacXoKJIEHUH MEXTy HUMU BHECUTE HEOOXOIUMBIC U3MCHCHHSI.

[Toxaxute pe3ynapTaThl Bameil paboTsl pernojaBaTelto.

Pacxofdpl 3a NepeOE NOAYToaue (Teic. py6.)

AlBapb | ®eBpanb| MapTt Anpenb Maid HMoHb TeHaeHUMK
MpoayKTbl NUTaHMA 16,25 13,7 15 12,6 13,2 11,1 \//\”\
KomMmyHanbHbIE NAATEHN 0,8 0,2 b 3,9 3,1 4,9 \
Obcny#uBaHKMe asTomobuna 5,2 4.3 4.3 4.6 3 3 \,\_
Bbinnata KpeauTos 3 4 3 5 3 6 /\/\/
Mpoune pacxogp 12 0 4,2 1,5 6,8 1] \/\/\
ExiemecauHble packogpl 43,25 28,7 32,5 29,0 31,1 25 \/\-’\

ExemecAuHble 0oxX00bl 46 28,5 34,2 42 .8 41 41 I I - I . .

HakonneHwAa 2,75 -0,2 1,7 13,2 9,9 16

Puc.6

IIpakTHyeckas padora Ne 17
«MSEXxcel. Acoab30Banme Ta0JMI B KayecTBe 0a3 JaHHBIX»
1. Beeautre nannsle Ha pabGoumii Juct (puc.l). CTOMMOCTh 3aka3a BBIYUCISETCA Kak
MPOU3BEJCHNE KOJIMYECTBAa OIUIAYEHHBIX €IMHUI] TOBapa B 3aKa3e Ha IEHY €IMHHULIBI
TOBapa.

Puc. 4.5



A B C D E F G
1 BE,B,OMOCTb y4yeTa 3aKasoB
Konuyecteo Konuuecrso LeHa
P.1.0. HauwmeHoBaHue Darta onAa4eHHbIX CroumocTb
3aHaz4MKa ToBapa sakaza | VnM4TOBAPA eAMHUL, TOBapa CAMHNLDI 3aKaza, pyb.

2 E 3aKaze & saKase Toeapa, pyb.

3 Benwix AT Maposapka 24.05.14 12 12 3100 37200
4 Muxainoe H. A.|MyneTueapka 07.06.14 5 5 4200 21000
5 Cepoea H.P. Mukcep 26.04.14 10 10 600 6000
6 3oToBa A. @. Mukcep 11.05.14 15 18 600 10200
7 Cepoea H.P. Maposapka 10.04.14 18 16 3100 49600
8 |3oToBa A. @. YalHKK 28.06.14 3 10 2100 21000
9 Muxainoe H. A.|bneHgep 29.06.14 10 12 2300 27600
10 Cenosa H. P. Kodesapka 03.05.14 15 15 1200 18000
11 Benwix A.TIL. YaMHMK 16.05.14 24 24 2100 50400
12 Cenosa H. P. bnenaep 27.05.14 16 20 2300 46000
13 3oToBa A. @. NapoBsapka 06.04.14 10 10 3100 31000
14 Cenoea H. P. Kodemonka 29.05.14 8 8 900 7200
15 Muxainos H. A.|Kodesapra 17.05.14 12 10 1200 12000
16 Cenosa H. P. MynbTuBapka 03.06.14 22 20 4200 84000
17 Bensix A.TI. Toctep 22.04.14 10 8 950 7600

Puc. 1

2. CoxpaHHTe CO3JaHHYIO pabouyl0 KHHTY B CBOCH Iamnke Ha paboueM JUCKE TMOJA MMEHEM
®amunusa_Pabora 17.

3. IlocnenoBareabHO

BBITTIOJITHUTC

B

TaduLe

JNannsie/CoptupoBka u GpuinsTp/CopTHPOBKA):

a)
0)

B)

o pamMHIKsAM 3aKa34MKOB B ali()aBUTHOM TOPSIZIKE;
10 CTOMMOCTH 3aKa30B B YOBIBAIOIIEM TOPSIJIKE;
M0 HAUMEHOBAHHUIO TOBAPOB B al(DaBUTHOM TMOPSJIKE, & BHYTPU KaXKJIOW MOIYyUYEHHOM

COPTUPOBKY

TPYIIIBI 1O KOJIUYCCTBY CAWHUILL TOBAPA B 3aKa3€ IO BO3PACTAHUIO;

r)

TPYIIIBI IO JaTe 3aKa3a.

3arncen

(komaHga

no (GaMuiIMsM 3aKa3uMKoOB B an(aBUTHOM MOPSAAKE, a BHYTPH KaKJIOW MOTydEeHHOU

4, C nomompio ¢unbrpa (komanna Jlanuele/ CopTupoBka U (GuiIbTp/PUIBTP) MOTYUHUTE
BBIOOPKY JJAHHBIX B TAOJIHUIIE TIO CIEAYIOIINM YCIOBUSM OTOOpa:
a) onpenennTh Bee 3aka3bl Muxaitnosoit H. A.
KoauuecTBo KosmuecTBoO [Mena
D.1.0. HaumenoBanue |[lara eIUHUI] TOBAPAOMJIAYEHHBIX e TMHUIBI CtoumMocTh
3aKa34yukKa roBapa 3aKa3sa B 3aKa3e CIMHUIl TOBapa BTOBapa, pyﬁ. 3aKa3sa, pyﬁ.
3aKa3se

MuxaiiinoB H. A. [Kodesapka 17.05.14 [12 10 1200 12000
Muxaiinos H. A. MynetuBapka 07.06.14 5 5 4200 21000
MuxaitnoB H. A. |baenaep 29.06.14 (10 12 2300 27600

0) onpenenutk 3aka3sl 3a nepuoj ¢ 03.05.14, ieHa equHUIBI ToBapa B KoTopeix 6oiee 3000 pyo.
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KoanuecTBo KoanuecTBo [lena
d.1.0. HaumenoBanmne |lara eIMHUIl TOBAPAOIIAYEHHBIX  |eIHHULBI CTonMOCTh
BaKa3zymKa ToBapa 3aKa3a B 3aKa3e eIMHUIl TOBapaToBapa, pyo. 3aka3a, pyo.
B 3aKa3e
benbix A. I1. [MapoBapka 24.05.14 |12 12 3100 37200
MuxaittoB H. A.  [MynsTHBapka 07.06.14 5 5 4200 21000
Cenosa H. P. MynbTHBapKa 03.06.14 22 20 4200 84000
B) OTIPEICIUTH 3aITUCH ¢ (PaMUITUSIMU 3aKa34YMKOB, HAUMHAIOMUXCs Ha OykBYy b nmm M.
KoauuectBo JKOJII/I‘IeCTBO Llena
d.1.0. HaumenoBanmne |lara eIMHUIl TOBAPAOIIAYEHHBIX  |eIHHULBI CTonMOCTh
BaKa3zyuKa ToBapa 3aKa3a B 3aKa3e eIMHUIl TOBapaToBapa, pyo. 3aka3a, pyo.
B 3aKa3e
benbix A. I1. Toctep 22.04.14 |10 8 950 7600
Benbix A. I1. UariHuk 16.05.14 24 24 2100 50400
Bensrx A. I1. [TapoBapka 24.05.14 |12 12 3100 37200
MuxaiinoB H. A.  |[Kodesapka 17.05.14 [12 10 1200 12000
MuxaitmoB H. A.  [MynsTHBapka 07.06.14 5 5 4200 21000
MuxaitmoB H. A.  [brenzaep 29.06.14 |10 12 2300 27600
T) BBIOPATh 3aKa3bl MAPOBAPOK 3a aIpeb.
KosmuectBo  [KosmmuecTBo Lena
D.1.0. HaumenoBanme |lara eIMHUIl TOBAPAOIIAYEHHBIX  |[eIHHULBI CTonMOCTh
Baka3zymKa ToBapa 3aKa3a B 3aKa3e eIMHUIl TOBapaToBapa, pyo. 3aka3a, pyo.
B 3aKa3e
3oroBa A. . [TapoBapka 06.04.14 |10 10 3100 31000
Cenosa H. P. [TapoBapka 10.04.14 [18 16 3100 49600
1) OTIpEAENUTh 3aKa3bl 32 MECSI] Mai, KOJIMYECTBO €AMHUI] TOBapa B KOTOPBIX cocTasisieT oT 10
1o 20.
KosanuecTBo KoJsnuecTtBo [lena
D.1.0. HaumenoBanue |lara eMHML TOBapaAONIa4YeHHbIX e THHUIbI CTOMMOCTH
Baka3zymKa ToBapa 3aKa3a B 3aKa3e eIMHUIl TOBapaToBapa, pyo. akasa, pyo.
B 3aKa3e
benbix A. I1. [MTapoBapka 24.05.14 |12 12 3100 37200
3oToBa A. O. Muxkcep 11.05.14 [15 18 600 10800
MuxaittoB H. A.  [Kodeapka 17.05.14 [12 10 1200 12000
Cenosa H. P. Koderapka 03.05.14 15 15 1200 18000
Cenosa H. P. briernep 27.05.14 |16 20 2300 46000
C) OIIPCACIIUTDL 3aKa3 C MaKCHUMAaJIbHOU CTOUMOCTBIO.
KoauuecTBoO KoauuecTBo Ilena
D.N.0. HaumenoBanue |lara eIUHUIl TOBAPAOMJIAYEHHBIX  |[eAMHHIbI CToumMocTh
BaKa3zymKa ToBapa 3aKa3a B 3aKa3e eIMHUIl TOBapaToBapa, pyo. 3aka3a, pyo.
B 3aKa3ze
Cenosa H. P. MynbTHBapKa 03.06.14 22 20 4200 84000

)K) OIIPCACIIUTD IICPBLIC YCTLIPEC 3aKa3a C HanOOJIbIIEeH CTOMMOCTBIO.
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KoanuecTBo KoanuecTBo [lena
d.1.0. HaumenoBanmne |lara eIMHUIl TOBAPAOIIAYEHHBIX  |eIHHULBI CTOMMOCTH
Baka3uMKa ToBapa 3aKa3a B 3aKa3e eIMHUIl TOBapaToBapa, pyo. 3aka3a, pyo.
B 3aKa3e
benbix A. I1. Yaitauk 16.05.14 24 24 2100 50400
Cenosa H. P. [TapoBapka 10.04.14 |18 16 3100 49600
Cenosa H. P. bienaep 27.05.14 |16 20 2300 46000
Cenosa H. P. MynbTHBapKa 03.06.14 22 20 4200 84000
3) BbI6paTB 3aKas3bl, [ICHA TOBAPOB KOTOPHBIX BEILIC cpez[Heﬁ IEHBI 110 BEAOMOCTH.
KosanuecTBo KoJsanuecTBo [ena
D.1N.0. HaumenoBanue |lara eAMHUL TOBaPAOIIAYEeHHBIX e TMHUIbI CTOMMOCTEL
3aKa3umKa roBapa 3aKa3a B 3aKa3e eMHMI] TOBapaToBapa, pyé. Baka3sa, pyo.
B 3aKa3e
Bensrx A. I1. [MapoBapka 24.05.14 |12 12 3100 37200
3oroBa A. . [TapoBapka 06.04.14 |10 10 3100 31000
MuxaiinoB H. A.  [MynbTuBapka 07.06.14 5 5 4200 21000
MuxaitioB H. A.  [brennep 29.06.14 |10 12 2300 27600
Cenosa H. P. [TapoBapka 10.04.14 |18 16 3100 49600
Cenosa H. P. bnennep 27.05.14 |16 20 2300 46000
Cenosa H. P. MybTHBapKa 03.06.14 22 20 4200 84000

5. C momomipio pacmupeHHoro ¢uibrpa (komanga Jlanueie — CoptupoBka u QuisTp —
JIOTIOJIHUTENBHO), TOMYyYUTE BBIOOPKY [aHHBIX B TaONUIE COTJacHO MPUBEICHHBIM
YCIOBHSIM (KpUTEpUH OTOOpa pPACHIMPEHHOTO (UiIbTpa W Pe3yabTaThl (QUIBTpPALUN
COXpaHHUTE Ha paboveM JIUCTE):

a) onpenenuTs 3aka3zbl Cenonoit H. P., iena 3a enunuiry ToBapa B kotopbix 0osiee 2000 py6.
KosanuecTBo KoJsnuecTBo Ilena
@.1.0. HaumenoBanue |lara eIUHUIl TOBAPAOIMJIAYEHHBIX  |[eIMHHIbI CtoumMocTh
Baka3zymKa ToBapa 3aKa3a B 3aKa3e eIMHUIl TOBapaToBapa, pyo. akasa, pyo.
B 3aKa3e
Cenosa H. P. [TapoBapka 10.04.14 |18 16 3100 49600
Cenosa H. P. baennep 27.05.14 |16 20 2300 46000
Cenosa H. P. MynbTHBapKa 03.06.14 22 20 4200 84000

0) ompenenuTh 3aKa3uMKOB, Y KOTOPHIX B 3aKa3e KOJIMYECTBO €IUHUI] TOBapa Oonee 15 unu 1ieHa
enuHuIel ToBapa mexnee 1000 py6.

KoJsnuecTBo eHa eqMHUIBI
@.N.0. HaumeHoBaHMe |eJUMHUIl TOBapa BToBapa, pyo.
3aKa3umKa ToBapa 3aKase
benbix A. TI.  [Tocrep 10 950
benbix A. II.  [HaiiHuk 24 2100
3otoBa A. ®.  Muxcep 15 600
Cenosa H. P.  [[TapoBapka 18 3100
CenoBa H. P.  Muxcep 10 600
Cenosa H. P.  [baennep 16 2300
CenoBa H. P.  [Kodemonxka 8 900
Cenoa H. P.  [MynbTuBapka 22 4200
B) BBIOPATH 3aKa3bl MAPOBAPKHU 32 amperb.
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r)

D.N.0. HanmenoBanue |lara3akaza [llena exmHunbl (CTOMMOCTH
3aKa3ynKa ToBapa ToBapa, pydé. [3aka3sa, pyo.
3otoBa A. ®@. [[lapoBapka 06.04.14 3100 31000
Cenosa H. P.  [[TapoBapka 10.04.14 3100 49600

OIIPCACIIUTh 3aKa3bl, B KOTOPbIX KOJIHMYECTBO CIAWMHHI] TOBapa OoJIbllle KOJUYECTBA
OIINTAYCHHBIX CIHUHMUII.

KoanvectBo Kosmm4ecTBo
D.N.0. HamMeHoBaHMe |eJMHUI] TOBapa BOILIAYEHHbIX
Baka3ynKa ToBapa 3akase eIMHMI] TOBapa B

3akase

bexnbix A. I1. Toctep 10 8
MuxaiinoB H. A.  [Kodepapka 12 10
Cenosa H. P. [TapoBapka 18 16
Cenosa H. P. MynbpTHBapKa 22 20

1) OTNPEICIIUTh 3aKa3bl 32 BTOPYIO MOJIOBUHY Mas WM 3aKa3bl, KOJIMYECTBO CAWHHMII TOBapa B
KOTOpBIX Oosee 15.

KosanuecTBo KoJsnuecTBo [ena
D.1.0. HaumenoBanue |lara eAMHML TOBaPAOIIaAYeHHBIX e THHUIbI CTOoMMOCTH
3aKa3umKa ToBapa 3aka3a B 3aKa3e eMHMI] TOBapaToBapa, py6. Baka3sa, pyo.
B 3aKa3e
Benbix A. I1. UaliHuk 16.05.14 24 24 2100 50400
benbix A. I1. [TapoBapka 24.05.14 |12 12 3100 37200
Muxaitmos H. A.  [Kodeapka 17.05.14 [12 10 1200 12000
Cenosa H. P. [TapoBapka 10.04.14 [18 16 3100 49600
Cemosa H. P. Briernep 27.05.14 |16 20 2300 46000
Cenosa H. P. Kodemomnka 29.05.14 8 8 900 7200
Cenosa H. P. MynbsTHBapKa 03.06.14 22 20 4200 84000
e) OIIPCACIINTL 3aKa3bl, KOJIMYCCTBO OIUIAYCHHBIX CAWHUIL] TOBApa B KOTOPBLIX MCHCC 16. U3
CIIUCKa UCKIIIOYUTh KOhEeBaApKU U KOYEMOJIKH.
KosanuecTBo KoJsnuecTBo Ilena
®.1.0. HaumenoBanue |lara €AMHUL TOBAPAOIIAYEHHBIX  |eAMHHUIIBI CronmocTh
3aKa3umKa roBapa 3aka3a B 3aKa3e eMHMI] TOBapaToBapa, py6. Baka3sa, pyo.
B 3aKa3e
Bensrx A. I1. Tocrep 22.04.14 |10 8 950 7600
benbix A. I1. [MTapoBapka 24.05.14 |12 12 3100 37200
3oToBa A. O. [MTapoBapka 06.04.14 |10 10 3100 31000
3oToBa A. O. Yaitauk 28.06.14 8 10 2100 21000
MuxaittoB H. A.  [MynsTHBapka 07.06.14 5 5 4200 21000
MuxaiinoB H. A.  [brennep 29.06.14 |10 12 2300 27600
Cenmosa H. P. Mukcep 26.04.14 |10 10 600 6000
)K) ONMpECACIINTEG 3aKa3bl, I€HA CAWHUIBI TOBAapa B KOTOPBIX MNPEBLIMIACT CPECAHIOKO LEHY I10
BegomocTH uiu Menble 800 pyo.
KoauuecTBo KoauuectBo Lena
®.1.0. HaumenoBanne |lara €AMHHUL TOBAPAOIIAYEHHBIX  |eAHMHHIBI CronmocTh
3aKa3zumKa roBapa 3aka3a B 3aKa3e eMHMI] TOBapaToBapa, py6. Baka3sa, pyo.
B 3aKa3e
benbix A. I1. [MapoBapka 24.05.14 |12 12 3100 37200
3oroBa A. . [TapoBapka 06.04.14 |10 10 3100 31000
3oToBa A. O. Mukcep 11.05.14 [15 18 600 10800




Muxainos H. A.  [MynbsTHBapka 07.06.14 5 5 4200 21000
MuxaitnoB H. A.  [brernep 29.06.14 |10 12 2300 27600
Cenosa H. P. [TapoBapka 10.04.14 |18 16 3100 49600
Cenosa H. P. Muxkcep 26.04.14 |10 10 600 6000

Cenosa H. P. Briennep 27.05.14 |16 20 2300 46000
Cenosa H. P. MynpTHBapKa 03.06.14 22 20 4200 84000

6. Coxpanure pabouyto kuury. [lokaxkure pesynpraT Bameii paboThl pernoaaBaresio.

IpakTnyeckas padora Ne 18

«MSEXxcel. CBoaHbIe TA0HIBI»

HCHOJ’IBS}UI OII€palii KOIIMPOBAHUA U 3alIOJTHCHHSA, BBEAUTC JaHHBIC HA pa6oqm71 JUCT
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(puc.1).
Puc.1
A B C D E F

1 JlaHHble 0 npogaax B gunuanax marazmHa "Cnopt”
2
3 lopog, Pervon Mecay, | Heapran Mnan daxr
4 Mockea LleHTpansHeIi @0 Axe Ke.1 1700 1300
5 Mockea LieHTpanbHbIi ©0 Des He.1 1300 1500
6 Mockea LleHTpancHbIl ©O0 Map Ke.1 1800 1200
7 Mocksa LleHTpansHeIi @0 Anp Ke. 2 1800 1200
8 Mockea LLeHTpanbHbIH @0 Maid HB. 2 1300 1200
9 Mocksa LleHTpansHeIi @0 HioH Ke. 2 1400 1300
10 AHnana HO#HbIH ©0 AHB Ke.1 1700 1300
11 Anana HO#HbIA @O Des Ke. 1 1300 1100
12 Anana HOmHbIA O Map Ke.1 1600 1200
13 Anana HO#HbIH ©0 Anp Ke. 2 1000 2000
14 | AHana HO#HbIA @O Mai He. 2 1500 1600
15 Anana HOHbIA @O WioH Ke. 2 1600 1700
16 HoBOCHMEMPCK CUBMPCKUIA ©O AHB He. 1 2000 1500
17 HoeocwBupck CrbBupcmrin ®O TeB Ke. 1 1200 1900
18 HoeocmbBMpck CUBHpPCKKUIA OO Map He.1 1600 1900
19 HoeocwBupck CrBMpPCHUA GO Anp He. 2 1500 1500
20 HoeocmBupck CrbBupcmrin ®O Mai KB. 2 1600 1100
21 HoeocBMpck CUBHpPCKKUIA OO WioH He. 2 1500 1300
22 HpacHoAapck CrBMpPCHUA GO AHB He. 1 2000 1300
23 HpacHoAapck CrbBupcmrin ®O TeB Ke. 1 1200 1700
24 HpacHoApCH CUBHpPCKKUIA OO Map He.1 1000 1400
25 HpacHoAapck CrbBupcmrin ®O Anp KB. 2 1800 1400
26 HpacHoApcH CUBHpPCKKUIA OO Maid He. 2 1800 1300
27 HpacHoAapck CrBMpPCHUA GO WroH He. 2 1100 1200
28 Xabaposeck JansHepocTouHbld @0 |AHB Ke. 1 1000 1100
29 XabapoBck [aNbHEBOCTOUHBIR ©0  |DeB He.1 1600 1400
30 Xabaposck JanebHepocTouHbIA @0 |Map He. 1 1500 1700
31 Xabaposck JansHepocTouHblid @0 |Anp KB. 2 1600 1100
32 XabapoBck [anbHeBoCTOUHBIR ©0  |Maid He. 2 1100 1900
33 Xabaposeck JansHeBoCTOUHBIA @0 |MioH He. 2 1800 1700
34 BnagWeocTok JanbHeBOCTOUHBIA @0 |AHB He.1 1200 1400
35 BnagueocToR JansHepoCToOuHbIA @0 |DeB Ke.1 1700 1200
36 BnagueocTor JansHepocTouHbln @0 |Map Ke.1 1600 1000
37 BnagWeocTok JanbHeeocTouHbId @0 |Anp He.2 1100 1500
38 BnagMBOCTOK JanebHeepocTouHbA @0 |Maid He. 2 1800 2000
39 BnaguMeocTor JansHepocTouHbld @0 |MioH Ke. 2 1300 2000

1. [TpeobpazyiiTe BBEJ/ICHHBIC JTAHHBIE B Tabnuny (xomana

Bcraska/Tabmunpl/Tabmuia).
2. ITocnenoBaTeIbHO BBITOJHUTE COPTUPOBKY B Ta6J’II/ILIe, HCIIOJIb3YSA KHOIIKA
¢unbTpa:
a) 10 p€ruoHam B aﬂ(i)aBI/ITHOM TIOpAAKE;




6) 110 TNIAaHOBBIM ITOKA3aTCJIsIM OT MAKCUMAJIbHOTO K MUHUMAJIbHOMY

B) 1o (paKTUYECKUM MOKa3aTeIsiM OT MUHUMAIIBHOTO K MaKCUMaJIbHOMY;,
r) 0 TopoJiaM B aipaBUTHOM TOPSIIKE.
3. Ho6aBbTe B Tabiuiry crosioerr IIpoumeHT BbINOJHEHHSI U BBIYUCIUTE 3HAYCHHUS B
HeM 1o popmyite % - 100. OTo0Opasute pe3ynbTar ¢ JByMs 3HaKaMH I10CJIE 3aIIATOMH.
4. B pexmme Pabora ¢ TabmuunamMud ¢ TOMOIIBIO KOMaHIbl KoHcTpykTop —
[Tapametpsl cTriielt Tabauipl — CTpoka UTOTOB BCTaBbTE CTPOKY C UTOTOBBIMU 3HAYEHUSIMHU.
5. B ctpoke utoros oroOpasurte cyMMapHsle 3HaueHus 1o crosnbuam Ilnan, ®@akt u
cpenHee 3HaueHue o croydiy IIpoueHT BhINOJIHEHH.
6. Ha Jlucme 2 co3naiite Tabnuiy (puc.2).
TI'opoxn ILnan Daxr IIpoueHT BBINOJIHEHUS
AHana
BnagusocTox
Kpacnosipck
Mocksa
Hoocubupck
XabapoBck
Puc. 2
1. B wucxomnoit Tabmuie, HCHONB3yS KHOMKM (PHiIbTpa, TOCIEI0BATEIHHO

0TOOpa3uTe UTOTH MO KaXJOMY T'OpOJYy M CKONHMPYHTE WX B HOBYIO Tabiuuy Ha Jlucre 2. [lns
BcTaBKU 13 Oydepa oOMeHa ucronb3yiite komanay CrierpanbHasi BCTaBKa— 3HAUYCHUSI.

8. Cuumure ¢punbtp ¢ noist I'opoxa.

9. Oto0pa3uTe B CTPOKE HTOTOB MaKCUMaJIbHbIE IUIAHOBBIE M (PAKTHUYECKHUE
3HAYCHHS], MUHUMAJIbHBIA IPOIICHT BBHITOJTHEHHUS.

10. CoxpaHuTe co3/1aHHYIO0 pabouyro KHUTY B CBOEH Mamke Ha pabouyeM AMCKE MOA
nmeneM @amums_Pabora 18.

11. [Toxaxute pe3ynpTaThl Bamieil paboTsl npenogaBaTento.

12. Ybepure CcTpoKy HTOrOoB U MpeoOpa3yidTe Tabmuily B OOBIYHBIA TUANa3oH ¢
MOMOIIBI0 KOMaH KOHTEKCTHOM BKiaaku KoHCTpyKTOp.

13. Vnanute cronben [IpoueHT BbINOTHEHUS.

14. Ucnone3ys komanny Jlanubeie/Ctpykrypa/llpomMexxyTouHblii WTOT, OINpEAEIUTe
UTOTOBBIE TUIAHOBBIE U (PaKTUUECKUE MPOJIAXKH JJIs KaXXI0ro KBapTana (puc.3).

15. [Toxaxxute pe3yiabTarhl Barei paboThl penoiaBaTelto.
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JaHHble 0 npogaxax B punuanax marasmia "Cnopt"

lopog PernoH Mecay, | HKeaprtan MnaH DaKT
Mockea UeHTpaneHblid ®0 Aue He.1 1700 1300
Mockea LeHTpaneHbld ©0 hes He. 1l 1300 1500
Mockea LeHTpaneHbiid @0 Map He.1 1800 1200
AHana HO#HBIA ©O AuB He.1l 1700 1300
AHana HO#HBIA @O TeB Ke. 1 1300 1100
AHana H#HbIA @O Map He.1 1600 1200
HosocuBuMpck CHBMpCHMiA ©O AHB Ke.1 2000 1500
HosockBrpck CrBMpcHMid @0 Tes He.1 1200 1900
HosocuBupck Crbupcrmid ©0 Map He. 1l 1600 1900
KpacHoApcH CHBMpCHMEA DO AHB Ke.1 2000 1300
HpacHoApck Cwbwmpcrmia @0 tes He.1 1200 1700
KpacHoApck CwBMpcrMiA ©O Map He.1 1000 1400
Xabapoeck JdansHesocTouHbll @0 |AHB He.1 1000 1100
HabapoBck [ansHEBOCTOUHBIA @0 |DeB He. 1 1600 1400
Xabaposck JansHesocTouHbll @O [Map Ke.1 1900 1700
BnagnBeocTOK JaneHesocTouHbIR @0 |AHB He. 1 1200 1400
BnapmeoCrok [dansHeepocTouHbIn @0 |Des He.1l 1700 1200
BnagMBeoCcTOK [ansHesocTouHbld @O |Map He. 1l 1600 1000
Ke. 1 Uror 27400 25700
Mockea LeHTpansHbiid @0 Anp KB. 2 1800 1500
MocHBea LLeHTpaneHblid @0 NET Ke. 2 1300 1200
Mockea UeHTpaneHblid ®0 HMroH He. 2 1400 1300
AHana HOMHBIA @O Anp KB. 2 1000 2000
AHana H#HpH @O Mai He. 2 1500 1600
AHana HO#HBIA ©O HMroH He. 2 1600 1700
HosocuBrKpck CHBMpCHMEA DO Anp Ke. 2 1900 1500
Hosocwbmpck Cwbwmpcrmia @0 NET Ke. 2 1600 1100
HosocwbBrpck CrBMpcrMiA ©0 MioH Ke. 2 1500 1300
KpacHoApcH CuBMpcHMia @0 Anp Ke. 2 1800 1400
KpacHoApcH Crbupcrmid ©0 Maid He. 2 1800 1300
KpacHoApck CHBMpCHMiA ©O HoH Ke. 2 1100 1200
Xabaposck JancHesocTounblidl @0 [Anp KB. 2 1600 1100
Xabapoeck JansHesocTouHblil @O [Mai Ke. 2 1100 1900
Xabapoeck JansHesocTouHbll @O [MioH Ke. 2 1800 1700
Bnanmeocrok JaneHesocTtounblidl @0 [Anp He. 2 1100 1500
BnanueocTok JansHesocTouHbll @O [Ma# Ke. 2 1800 2000
BnagnBeocTOK [daneHesocTouHBIA @O0 |MioH He. 2 1300 2000
Ke. 2 Hror 27000 27600
06K UTOo 54400 53300
Puc.3
16. OTMEHHTE BEIYHCIICHUE HTOTOBBIX 3HAUYCHUH.
17. OHpCI[CJ'II/ITC HUTOI'OBBIC IIJIAHOBBIC U (baKTquCKHC npoaaxxu IJIsd KaxXJaoro ropoaa.
18. C moMoIBI0 KHOMOK CTPYKTYpHl 1, 2, 3 wim +/—, pacrmoNOKeHHBIX ClieBa OT

TaOIMIIBI, YCTAHOBUTE OTOOpa)KEHNE UTOTOB IO TopoiaM (puc.4).
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A B C D E F G
1 JaHHble o npogamax B ¢unvanax marasuia "Cnopt”
3 lopog, PermoH Mecay | Keapran Mnan DaKT
10 Amnana Mror 8700 8900
17 BnagMeocTor UTor 8700 9100
24 KpacHoApc UTor 8900 8300
31 Mockea Utor 9300 8900
38 Hoeocubupck UTor 9300 9200
45 XaGaposck MTor 9000 8900
= 46 OBwymii utor 54400 53300
a7
Puc. 4
19. OTMEHHTE BEIYHCIICHUE HTOIOBBIX 3HAUCHUH.
20. Omnpenenute WTOTOBBIE IUIAHOBBIE M (DAKTHUECKUE NPOAAXKH IS KaXIOTo
pE€rroHa U KOJTMYECTBO POJaX B pCTHOHEC (pI/IC.S).
A B C D E F G
1 [laHHble 0 npogaxkax B punuanax marasmia "Cnopt”
2
3 Topop, PErMoH Mecay, | Keaptan Mnau QanT
[T [ 4 BnagweocToH JansHeBOCTOYHBIA ©O Aue Ke.1 1200 1400
5 BnagMeoCTOR JansHeBOCTOUHBIA ©O0 hee He. 1 1700 1200
6 BNagMBocCTOK JansHEBOCTOYHBIA ©0 Map Ke. 1 1600 1000
7 BnagneocTol JansHeBOCTOYHBIA ©O Anp Ke. 2 1100 1500
8 BnagWBOCTOH JansHeBOCTOUHBIA ©O0 Mai Ke. 2 1300 2000
9 BnaguBocCTOR JansHEBOCTOYHBIA ©0 WioH Ke. 2 1300 2000
10 Xabapoeck JansHeBOCTOYHBIA ©O AHe Ke.1 1000 1100
11 XabapoBck JansHeBOCTOUHBIA ©O0 des He. 1 1600 1400
12 XabapoBck JansHEBOCTOUHBIA ©O0 Map HB. 1 1900 1700
13 Xabapoeck JansHeBOCTOYHBIA ©O Anp Ke.2 1600 1100
14 Xabapoeck JansHeBOCTOUHBIA ©O0 EL He. 2 1100 1900
- | 15 XabapoBck JansHEBOCTOUHBIA ©O0 WoH HB. 2 1300 1700
EI 16 fansHeBocTouHbIH @O Konwuecteo 12
EI 17 JlaneHeBocTouHEIH ©0 WTor 17700 18000
30 Cubupcknid ©O KonuuecTeo 12
31 CubBupckmid @0 Uror 18700 17500
38 LleHTpaneHelid ©0 Konwyecteo 6
39 LleHTpanbHeIA ©O0 MTOr 9300 8300
46 H#HBIH @0 Konuuectso i}
47 HOxHbIA @O WTor 8700 8900
[=] 48 06Wee KONWIECTBD 39
49 0OwWMiA uTOT 54400 53300
50
Puc.5
21. [Toxaxute pe3ynpTaThl Bareil paboTsl pernogaBaTelnto.
22. OTMEHHTE BHIYUCIICHUE UTOTOBBIX 3HAUCHUA.
23. Ha HOBOM JIUCTE co3JanTe CBOJHYIO TabIuIly (koMaH1a

Bcraeka/Tabmupel/CBomHbIE TAOMUIBI) C JaHHBIMH O (DAKTHYECKHMX MPOAaKaxX IS KaKI0ro

ropoja no kpapraiam (puc. 6).
24, Hns

OTOOpaXKeHUs

HaMMCHOBAaHUA

noJien

Konctpykrop/Maket otuera/llokazath B TaOnu4HOM hopme.

100

HCIIOJIb3YUTE

KOMaHay




A B C D E

1

2

3 Cymma no nonw @aky Keaprtan |~

4 Topopg, T |Ke. 1 Ke. 2 06K uTor

5 Mockea 4600 4300 8900

6 |[AHana 3600 5300 8900

7 Hoeocwbupck 5300 3900 9200

& |HpacHoApck 4400 3900 82300

9 XabapoBck 4200 4700 8900

10 |BnagWBeocToOl 3600 2500 9100

11 | O6wmi uTOr 25700 27600 53300

12

Puc. 6

25. Jl71s naHHBIX B CBOJHOM TabIUIlE YCTAHOBUTE JEHEKHBIN Qopmar.
26. He wu3mensis CTpykTypy CBOAHOM TaONMIBI, C TOMOIIBIO  KOMaHbI

[Tapamerprsl/AkTuBHOE ToNe/Ilapamerpsl mons oTOOpasuTe MaKCHUMalbHBIE (PAKTHUECKUE
MPOJAXH [T KaXKI0T0 ropo/jia 1o KBaprayiam (puc.?).

A B & D E
1
2
3 MawcHmym no nonwe @akrt HKeapran |~
4 Topog, - | He. 1 Ke. 2 OBwWmid uTor
5 Mockea 13900,00p. 1 800,00p. 1900,00p.
6 [AHana 1300,00p. 2000,00p.  2000,00p0.
7 Hosocwbmpck 13900,00p. 1500,00p. 1900,00p.
8 |HpacHoAapck 1700,00p. 1400,00p. 1700,00p.
9 XabapoBcH 1700,00p. 1900,00p. 1900,00p.
10  BnagWeoCTOR 1400,00p. 2000,00p. 2 000,00p.
11 |06 WM uTor 1900,00p. 2000,00p. 2000,00p.
12
Puc.7
27. Ha w©HOBOM inmcre pabouelt KHUTH  cO3[aiiTe  CBOAHYIO  JUarpammy,

0TOOPaXKAIOIIYIO ITAHOBBIC TIPOJIAKH 10 PErHOHAM JUTsSl Kax10ro Mecsia (puc. 8).
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| A | B | D E F G H I
1 | Cymma no nonw MNnad ME{:quZ‘
2 |PervoH |E| Aue Des Map Anp Maid HioH OBGLHIA MTOT
3 | OanbpHeBOCTOYHBIA ©O 2200 3300 3500 2700 2900 3100 17700
4 | CHBMpCHMEA ®O 4000 2400 2600 3700 3400 2600 18700
5 UeHTpanoHbid &0 1700 1300 1800 1800 1300 1400 9300
6 | H:#HbIA GO 1700 1300 1600 1000 1500 1600 8700
7 | 0Bwmid uTor 9600 8300 9500 9200 9100 2700 54400
8
9
= | CymMMa no nonks [NnaH
1 4500
11
12 4000
13 | 3500 Mecay
14 | 3000 B AHe
15 | 2500 0 Pep
E 2000 B Map
17
—18 1500 W ANp
19 1000 H Maii
—— 500
20 H raH
21 o
— OanbHEBDCTOUHBIN CuBupcHui @0 LleHTpaneHelid @0 HHHEI 0O
22 @0
23
| PervoH =
24

28.

kBaprainy (puc. 9).

Puc. 8

Ha noBoM mmcte pabodeil KHUTHU cO37aiiTe CBOAHYIO TaOMUIly C (PHIBTPOM IO

30.

IPOJIaXx IO MecsIam Juis Kaxoro keaprana (puc.10).

31.

¢bunbTp/BeraBuTh Cpes.
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A B E D E F G H |
1 HKeapTan (Bce) -
2
3 Cymma no nonw Qakr Mecay ~
4 |PernoH - [lTopopg ~ |Aue e Map Anp Mawn Hion OBwWMiA MTor
5 | = dancHeBocTOUHLIA @0 Xabaposck 1100 1400 1700 1100 1900 1700 8900
b BnagMeocTor 1400 1200 1000 1500 2000 2000 9100
7 [AanbHeBOCTOUHLIA @O MTOr 2500 2600 2700 2600 3900 3700 18000
8 = Cubupcruia @O Hoeockbupcr 1500 1500 1500 1500 1100 1300 9200
] KpacHoapck 1300 1700 1400 1400 1300 1200 8300
10 CubBupckuid @O MTor 2800 3600 3300 2000 2400 2500 17500
11 = leHTpantHbIA @O MockBa 1900 1500 1200 1800 1200 1300 8900
12 LleHTpaneHblid ®O UTOr 1900 1500 1200 1800 1200 1300 8900
13 ZHwHbIR @O AHana 1300 1100 1200 2000 1600 1700 85900
14 HOmHbIH @O WTOr 1300 1100 1200 2000 1600 1700 8900
15 OBwmid uTor 8500 88300 8400 9300 9100 9200 53300
Puc. 9
29. OTto0pa3uTe cBOJHBIC JaHHBIE B TAOIHIIE TOJHKO MO IEPBOMY KBapTaly.

Ha nHoBOM nmcre pabGouell KHHUIM co3faiiTe CBOJAHYIO TaOMUIy (PaKTHYECKHX

JloGaBbTe cpe3 mo ropojgam ¢ nomomisio koMaunabel Ilapamerps/CopTupoBka u




1
2
3 | Cymma no nonw @akr Keapran |~ erPDH & 1
4 |Mecay, = |Ke. 1 He. 2 OB6wWwmid uTor
5 | Ane 8500 ss00 | | Mockea |
6 |Oes 8300 8300 [AHEHE ]
7 Map 5400 5400 [Hoaocnﬁnpcn l
8 Anp 9300 9300
9 |Maii 9100 9100 [HPECHDHPCH l
10 |MwoH 9200 9200 [ XaBaposck l
11  O6LWMEA uTOT 25700 27600 53300
12 [ EnaoWBeocTOR l
13
14
15
16 : <
17
Puc.10

32. Hcnomne3ys cpes, 0ToOpasute pakTrHueckue mpoaaku st ropoja XabapoBcka.

33. Coxpanute pabouyro kuury. [lokaxkute pe3ynpTaThl Bamelr  paboTs
MPENo/IaBaTelo.

IIpakTnyeckas padora Ne 19
«IIpoexTupoBanune BJI B MSAccess»

B nanno#t mabopatopHoii paboTe OyAeT pacCMOTPEH MpUMEp BEEHHUS ydeTa MepcoHaia
JUTSL HEKOTOPOTO YCIOBHOTO mpeanpusatus: KoMmMepueckoro 6anka « JKOHOMHUCTY.

OcHOBHbBIE 321241 ABTOMATH3UPOBAHHOW CHCTEMBI y4eTa:

BBoj 1aHHBIX 0 COTpYIHMKAX U UX Ha3HAYCHUsIX. BHecCeHHe n3MeHeHH B MH()OPMAILIUIO.

ObecrieyeHre CHCTEMbl XpaHEHUS U 00pabOTKM MHQOpPMALMM O COTPYAHHUKAX.
[TonnepskaHue MENTOCTHOCTH JaHHBIX O MIEPCOHANE OpTaHU3aIIH.

dopmMupoBaHUE SKPAHHBIX U OYMa)KHBIX OTYETOB 110 TIEPCOHAITY 10 33JJaHHBIM 00pa3IaM.

BBeneHune CicKOB TOJKHOCTEH.

XpaHeHue OMUCaHUsl OPTaHU3AIIMOHHON CTPYKTYPHI (CIIHUCKA OT/IETIOB).

Jlna cozoanuab/lomoenkadposdankanpedocmaguiciedyiouyro ungpopmayuio.

CoTpyaHukH KpeauTHOro otaesa (rtea. Oraena 106 334)

1. WBanoB WBan BacunbeBuu, ym. I[lymkuna, . 2, xB. 15, 8-914-46-47-485,
01/01/1960, cemeiinbiii, 2 nereit, Myxkckoi, Y npapisromuii, 50 000 + mpemust 300 eBpo.

2. [TetpoBa Hanexna OpoeBHa, yn. Jlenuna, n. 8, xB. 46, 8-965-45-23-654,
15/06/1965, cemelinblii, 2 nerel, xeHckuil, 3amecturens ympasistomero, 40 000 + mpemus
250 eBpo.

3. CypxoB Poman BuxrtopoBuy, yn. Jlecnas, nm. 45, xB. 9, 8-965-498-88-88,
15/07/1970, cemelinbiii, 3 nmeteit, Mmy»ckoil, 3amectutens ympasistomero, 40 000 + npemus
400 eBpo.

4. WBanoBa Omnbra JIMutpueBna, yin. CBo6onsl, a. 456, kB. 145, 8-913-759-86- 42,
02/04/1975, cemeiinbiii, 1 pebeHOK, keHckuii, Bemymmit crnermanuct, 30 000 + npemust 100
€BpO.

5. BacunbkoBa Enena AnnpeeBHa, yi. Jlemmna, a. 46, kB. 14, 8-945-789-99-91,
24/03/1979, cemeitnbli, 2 netei, xenckuil, Benymmii cnermanuct, 30 000 + npemus 50 eBpo.
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6. Komkna Makcum BuktopoBud, yn. Mopckas, a. 15, kB. 48, 8-913-457-78-12,
15/09/1980, cemeitnbiii, 1 pebeHok, Mmyxckoii, Benymmuii cnermanuct, 30 000

+ 300 eBpo npemus.

7. Jlankuna Mapuna CepreeBna, yn. Ilymkuna, n. 45, xB. 18, 8-915-465-96-96,
20/12/1988, xonocrt, )xenckuit, Crienuanuct, 20 000 + 120 eBpo npemus.

8. [IBetkoBa AnHa BukrtopoBha, yin. loroms, a. 50, xB. 45, 8-945-769-12-12,
26/11/1985, cemeitnsiii, 1 pedenok, yn. Mopckas, a. 26, kB. 22, 8-916-456-89- 78, Cnernuanucr,

20 000 + 50 eBpo.
CoTpyaHuku BAJIOTHOrO otaesa (Tej. Oraena noo. 335)
1. Vipasnsromuii (1 4enosex)
2. 3amecTuTensb yrpasistoiiero (1 yenoBek)
3. Benymuii cneruanuct (2 yenoBeka)
4. Crneruanuct (2 4enoBeka)
CoTpyaHnku opuandeckoro oraena (teia. Oraena 106 336)
1. VYupasmstomuii (1 yenoBek)
2. 3amecTutenpb yrnpasisomero (1 4enoBek)
3. Beaymmuii cienuanuct (2 4enoBeka)
4. Crneuunanuct (2 yenoBeka)
Corpyanukmu otaena kaapos (Teia. Oraesna 100 337)
1. Vpasssomuii (1 uenosex)
2. 3amecTuTenpb yrnpasisomero (1 4enoBek)
3. Benymuit cnenuanuct (1 yenosek)
4. Cnenmamuct (2 4enoBexa)
CoTpyannku uHopmMannoHHoro oraesa (rtea. Oraena 106 338).
1. VYupasistomuii (3TO Bbl).
2. 3amecTuTensb yrpasistomiero (1 yenoBek)
3. Crienmamuct (2 4enoBeka)

3aganue 1. Co3nanue HOBOM 0a3bl JaHHBIX

Otkpoiite porpammy MS Access. B nenrpe skpana, Haxxmute nukrorpammy«Hosas
0a3a JaHHBIX».

B mpaBoii yactu okHa mosBUTCS Toinie /i BBojaa HasBaHus bJ[. HazoBute HOBYyIO 0a3y
nanubix «Kanper + Bama gamuims» U BeIOEpETe CBOIO MEPCOHANBHYIO MANKY JJIsI COXpaHEHUs
b.

3aganue 2. Co3nanue Ta0JMIL

[Tpu coznanuu HoBot B/ B 3amanuu 1 mo ymMom4aHHIO MOSBUTCS OJHA MycTasi TabiuIa.
CoznaiiTe elle 1Be JOMOIHUTEIbHBIE TaOMUIBL. conb3yiiTe KHOIIKY

«Tabnuuay» Ha Bkiaake «Co3ganue».CoxpaHuTe TaOIUIIBI TIOJ] UMEHAMHU B COOTBETCTBUU
¢ uHopmarnueit, kotopas Oyner oTpaxkeHa B 3Tux Tabmunax: «CoTpymHHUKNY, «J{omkHOCTHY,
«Otnenb»y. YToObl COXpaHUTH TaOmUIly B pabouell o00IacTH HaXKMUTE Ha BKIAJIKE
COOTBETCTBYIOIICH TaOJMIBI MPaBOW KHOMKOW MBIIIM JUIsi BBI30Ba KOHTEKCTHOTO MEHIO,
BBIOEPUTE MYHKT COXPAHUTh WIH HAXXMHUTE MUKTOTpamMmy «CoXpaHUTh» Ha MaHETu OBICTPOTO
JIOCTYTIA.

[lepeiinuTe B pekuM KOHCTPYKTOpa TAOMHIBI M co3JaiiTe HeoOXomumbie Tofsi. UToOb
MEepPENTH B PEKUM KOHCTPYKTOpA Ha BKJIAAKe «I JTaBHAS» HAXXMUTE KHOMKY«Pexnmy.

Jis xaxaoi TaOmuIbl ONpEeNeTUTe TOJNs, MUN OAHHBIX U pazmeép B COOTBETCTBHE C
uH(popMalel, KoTopast 0yJIeT coaepKaThbCsl B 3TUX MOJISX.

[Tone «CemeitHOe TIONIOKEHUE)» OYIET YUCIOBBIM — X0N0cToH (1), cemeitnbii (2).

3aganue 3. Co3nanue cBsi3ei
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Jlnst Toro 4toObl, CO3MaTh WJIM M3MEHUTH CBSI3M MEXAY TaOJIMIIaMH, HY)KHO CHadala
3aKPBITh BCE TAOJHIIBIL.

3areM Ha TaHeIM WHCTPYMEHTOB «PaboTa ¢ JaHHBIMKW» HaXKMHUTE KHOMKY «Cxema
JTAHHBIX).

Jlo6aBpTe Ha CXE€My BCE CYIIECTBYIOUIME TaOJUIBI U 3aKpOWTE OKHO J00aBlICHUS
00BEKTOB.

B paboueii obmacti 0ToOpa3sATCs MOKa elie He CBI3aHHbIC MEXKTy COO0H TaOIHIIbL.

JInst u3MEHEeHUsT U CO3/1aHUsl CBA3EH HaXMUTE KHONKY «VI3MEHUTH CBS3M» HA MaHENH
«KoHcTpyKTOp».

B nosiBuBmiemMcs okHe Haxkmute KHONKY «HoBoe». OTKpoeTcst OKHO /Jisl CO3/1aHUsI CBSI3H.
B xauecTBe €BO# TaOMHMIBI (CTOPOHA «OIWH» CBSI3U «OAMH KO MHOTHMM)) BBIOEpPHTE TaOIUILy
«JomxHoctu» u crombeny «Konm momxHocTuy». Jlns mpaBoil TaOnuibl BbIOEpUTE TaONIHUILY
«Cotpynnukn» u cronbden «Koxa nomxHoctuy». Haxmure kHonky «OK».

B otkpeiBuieMcsi OkHE ocTaBbTe Tranouky «OOecredeHre LEeTOCTHOCTH [IaHHBIX» U
co3naiTe cBsa3b. CBs3b 0TOOpa3uTCs B paboueii 001acTu.

Cozpnaiite cBs3b Mexay Tabnunamu «CotpyaHukn» u «OTaebD aHATOTUYHBIM

obpa3zom.

3ananue 4. Co3nanne popm

[Ton mponieccom 06padoTku naGopmanuu B UC mpexie Bcero NOHUMAIOTCS CIeTYIOIINe
OpOLEAYphl: BBOJ, MPOCMOTpP, BBIOOPKA HEKOTOPOTO MOJMHOKECTBA JaHHBIX, COPTHPOBKA,
rPYNIUPOBKA, U3MEHEHHE (MCIIPABIIEHUE), pacyeT MPOU3BOAHBIX TapaMeTpOB U UTOTOB. Bee atu
JEHCTBHSI MOXKHO Jenarh ¢ momomisio 00bekToB CYBJ] ®opmel. s oxnoi BJ[ moxer ObITh
pa3paboTaHO CKOJBKO YrogHO (OpM B 3aBUCHMOCTH OT IIOCTaBJIEHHBIX 3adau 00paboTKu
unpopmanuu. [lpu ynanenun ¢Gopmbl ynansercss mpoueaypa o0paboTku, rpaduueckoe
oopmienue, Ho uHpopMmanus u3 b/ He ncuesaet, Tak Kak XpaHUTCA B 00BEKTax APYroro Tuma
— B Ta0IMLax.

Uro6s! BBecTH JaHHBIE I paccMaTpuBaemoirt BJl «Kaape», HeoOxoauMo co3iath TpH
(bopMbl: IO OAHOM 171 Kax10i Tabnuibsl. HaunHate BBOA cieayeT ¢ TabauIlbl, HaXosIIencs: Ha
ctopoHe «Oaun», cBsizu «OauH Ko MHOTUM». OHa SIBISETCS «IJIaBHOW» U3 HEe MOJCTaBISAIOTCS
3HAa4YeHUs NEePBUYHOTO KJIFOYA B [10JI€ BHEUIHETO KJIH0Ya «I10JYMHEHHONW)» TaOIHIIbI.

@®opMBl MOXHO CO37aBaThb C IIOMOIIBIO KOHCTPYKTOpa M C IIOMOILBIO MacTepa.
Bocnonb3yemcst mactepom co3nanus (opm. Bei3Bare MacTep cosnaHus (GOpM MOXXKHO Ha
BKiIasike «Co3ganuey, kHomnka «/[pyrue dopmb» BeiOpaB nmyHKT «Mactep Gpopm».

Jlanee HY>KHO BbIOpaTh MoJst i Tabauibl. BeibepeM Bce mosist Tabiuibl JOKHOCTH.

Ha cnenyromem stane «Buewnuit 6ud ¢popmory BoioepeM «/Ilenmounwiity. [lanee Ha
stane «Tpebyemulii cmuaw) BpIOEpUTE CTWIL MO cBOeMy ycMoTpeHuto. Ha srane «3adanue
umenu gropmor» Hazosute popmy «IlImamnoe pacnucanue+ eéawa @amununy.

OTtkpoercst hopMa AJis BBOJA TaHHBIX B TaOIUILy «/lomKHOCTIY.

Oo0bexkr 1.  Dopma «lllTaTHOE pacnncanne _Pamuaus»

Benute nanHble B COOTBETCTBUE C 33JaHUEM OTJiea KaJIpoB.

3akpoiite ¢opmy U OTKpoiTe Tabmuiy «JlomkHocTu». YOeaurech, YTO BCE JIaHHBIE
BHECEHBI B TAOJIHILY.

Oo0bekr 2. Tabmua «loKkHOCTH

Cozpaiite  Qopmy s 3anonHeHus  TaOmuubl«OTaens». HazoBureee«CTpyKTypa
opraam3anuu_Damunus». 3anonHute Tadnuy «OTaenb.

O0bexT 3.  Popma «CTpykrypa opranusauuu _PamMmuiims»

Oo0bekr 4. Tabimua «OTaeab»

Coznaiite gopmy mns 3anonmHenus tabmuiel «CotpynHukny». HazoBute ee«Kapmouka
COMPYOHUKQ).

B nmporecce co3ganust hopmbl BeIOepUTE BHEITHHUMN BUA GOPMEI «B 00un cmonoeuy.

O0bexT 5. Popma «KapTouka cOTpyIHHKA
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3anoHUTEe KapTOYKM B COOTBETCTBUE C JaHHBIMHU, Bcero 29 wyenoBek.Hemocraromme
JTAHHBIE MPUIyMaTe CaMOCTOATENIBHO.
Oo0nbekT 6. Tabmuuna «CoTpyaHUKN»

IpakTnyeckas padora Ne 20
«Pa6ora ¢ B/l B MSAccess»

3anpoc — 3T0 00BEKT MOCTPOEHUS] BPEMEHHBIX TAOJMI] ¢ OTOOpaHHOM HH(popMalMen.
3ampochl MCMONB3YIOTCS Al 0TOOpa OTHENbHBIX MOJEeH OAHOM WIIM HECKOJIBKHX CBS3aHHBIX
TabJMI, a TaKKe sl COPTUPOBKHM M BbIOOpA 3amuceil 10 HEKOTOPHIM JIOTUYECKUM YCIIOBHSIM.
3ampocsl IPEACTABISIOTCS KaK BPEMEHHO CO37aBaeMble TaOJIHIIBI U MOSTOMY MOTYT CIIYKUTh
UCTOYHUKOM JIaHHBIX Ul ()OPM M OTUETOB. 3alIPOChl UCIOJB3YIOTCS IS CO3JaHMs CTPYKTYpPbI
HOBOH TaOJMIIBI, MCKIIOYCHHUS TMOBTOPSIONIMXCS JAaHHBIX, CO3JAHHS HEPEKPECTHBIX TaOJIHII.
3arpockl TakKe MO3BOJISIOT CIPYNIUPOBaTh, OOHOBUTH WM YIAIUTh OAHOBPEMEHHO HECKOJIBKO
3aMKcel, BBINOJIHUTD BBIYMCIECHUS UTOIOBBIX UM HOBBIX IOJIEH.

Co3naHue 3anpocoB BO3MOXKHO B PEKUME KOHCTPYKTOpPA U MacTepa 3alpocoB.

Co3mamum 3ampoc, KOTOPBIA COAepKUT HH(POpMAIUo 000 BceX COTPYAHUKAX ((hamMIITHH
U UMEHA), UX OTJeax, JOJDKHOCTIX U Haj0aBKax.

MacTep 3arpocoB MOKHO BbI3BaTh C IMOMOILBIO KONKH «Mactep 3ampocoB)» Ha BKIIAIKE
«Coznanue». B nosisusmemcs okxe «HoBblit 3anpocy» BeidepeM «IIpocToit 3ampocy.

Jlamee W3 pasHBIX TaONWIl BhIOEPEM HEOOXOIMMBIC MaHHBIC: (aMWIHAS, WM, OTIE,
JOJDKHOCTh,Ha10aBKa.

Ha cnenyromem nare BeiOMpaeM TUIT OTYETa «IOJPOOHBII», anee uMs 3arpoca

«3anpoc_Bce coTpyaHUKI».

Oo0bexr 7. 3anpoc «Bce coTpyaHuKN»

3aganmne 6. Co3ganme oT4€TOB

Jnist IpetocTaBIeHUsT TaHHBIX M UX pacrledaTKd 0coObIM 00pa3oM MCHOIB3YeTCs] OOBEKT
Otuer. C nomouipo 3TOro 00bEKTa CO34aTh M HameyaraTb OTYeT, IPYNIUPYIOIIMNA JaHHbIE U
BbIUMCIsIONME uTorn. OTyeT MoKeT OpaTh JaHHblE M3rOTOBOrO 3ampoca WIM B IpoLecce
HOCTPOCHMS TOATOTOBUTH TaKOW 3ampoc M3 HECKOJIbKUX Talbaui. IIpu 3TOM Hag0 MOMHUTH, YTO
CMEIlIeHHEe Toyied Taliull M MOoJieH 3alpocoB MpHU MOCTPOEHUM OT4eTa Hexomyctumo. Otuer
MOYKET BBITJIAAETh Kak TaOJMIla, HO Yallle UCIOJIb3YeTCs MPECTaBIeHNE B BUJIE HEPAPXUUECKOM
CTPYKTYpBHI.

Co3gagum  oTyer, B KOTOPOM OTOOpakaeTcss HMHGOpMaLus O COTPYJHHKAX,
CrpyNIUpOBaHHAs 10 oTAenaM. [[j1s BbI30Ba MacTepa OTYETOB HAKMUTEKHOINKY

«Macrep oT4eToB» Ha BKJIanke «Co31aHue».

Ha nepBom mare BeiOepute Bce moist 3anpoca «Bce coTpyaHukm»

Ha crnenytomem mare BbiOepuTe BUJ TPYNIHUPOBKU — MO OTAedaM. JJ00aBIsATh ypOBHIO
IPYNIMPOBKM Ha CIEAYIOUIEM IIare He HYKHO. 3aTeM 3ajaiiTe COPTHPOBKY IO YOBIBAaHMIO
Ha10aBKH.

Bun makera mns oryera — Crynendarsid. CTHIB OTYETa — MO BAlIeMy YCMOTPEHHIO.
Ha3zpanue otueta — OT4eT Haa0aBKHCOTPYIHUKOB.
Oo0mbexr 8. Otuer «Hag0aBKUCOTPYAHUKOB)

IIpakTHyeckas padora Ne 21
«MS Publisher. UnTeppeiic. OcHoBHBIE TpHEMBbI padOThI»
3aoanue.
Co3znaTh ¥ Hay4YUTHCS PEJAKTUPOBATh BU3UTHYIO KapTOUKY.

Texnonozus pabomul
1. 3Banyctute MS Publisher 2007.13yuuth Bo3mMoxHOcTH MakeToB MS Publisher 2007:
WH(OPMAIIMOHHBIX TA0IUYEK, TIIAKaTOB,0YKIETOB
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2. Ha Bxnaake Tumbl myOnukamuii BeIOpaTh BusuTHbie kapTouku. 3 mpemmaraembpix
Knaccuuecknx maketoB BeiOpaTbKacka.

3. B okne Ilapamerpsr n3menuts LBeToByro rammy Hal opojckast.

4. Cosznmate JlenoBble mannHbie. B pomonHutensHOM okHe Co3maHme HOBOro Habopa
JEJIOBbIX JAaHHBIX BBECTH JaHHble o cebe. B mone [lomkHOCTh yka3zaTh HanMMEHOBaHUE
JOJDKHOCTH, KOTOPYIO Bbl ObI XOTenu 3aHMMAaTh IMOCIE OKOHYAHHs YHHMBEPCHUTETA, HAIPHMED,
I'enepanbubiii  nupektop Typuctudeckoro areHtcrBa OOO «llyremectBue». B Bknaake
Hacrpoiika BbiOpats Pazmep cTpanuisr Ans00MHas.

5. JIBaxxapl HIENKHYTh MbIIIBI0 MO0 ukKoHke Kackan, mepen Bamu pabGodee okHO
chopmupoBannoit Busutnoii kaprouku. Coxpanuts Buszutky noa nmenem Busutkal.

6. Os3HakOMUTbCS C  JpYyrUMH  BuAaMH  aOJOHOB  BHU3UTHOW  KapTOUKH.
[ToskcnepumeHTHpOBaTh ¢ IAOJOHAMHU, BBIOpPAaTh HamOOee TOHPABUBIIMKCS BAapHAHT U
COXpaHUTH €ro noj umeHeM Busutka?l.

7. B ¢aiine BusznuTtka 2 U3MEHUTH IBETOBYIO CXEMY U HIPU(PTOBYIO cXeMy (Hampumep,
BbIOpaThGeorgia).

8. BcraBuTtsh B none Jlorotun cBoe ¢oro. [ atoro B menro [IpaBka BeiOpats [leoBsie
naHHble (puc.3), HaKaTh KHOMKY VI3MEHUTh, B OTKPBIBILIEMCSl BCIIOMOTaTEIbHOM OKHE HaKaThb
JloGaButh 5M0OneMy U BbIOpaTh uMs (paiina, B koropoMm Haxomutcesi (oro. Haxxkare CoxpaHHTh,
3aTeM O6HOBI/ITBHY6J‘II/IK8.LII/II-O._

Jencesle aaHHble ‘ - l Pl |

BribepuTe HaBOp HENoBEIX AaHHEIX:

MonesoBaTensokan 2 Iz‘ [MsMEHMTb...] [ YaanuTe ] [Cosnaﬂ:... ]

Wma: [AparyHosa EBredus BanepeesHa SMBnemMa:
JomAHOCT:  AMPEKTOP
HazBaHWe opraHuzawad: 000 "EBMEHMA™
Appec: 6330092, np. K.Mapkca, nom 20, VIk

TenedoH, daKe u snekTpoHHan noyTa: Tenedon: (383)346-06-79
Dakc: (383)346-04-00
3n. noyta:Dragunova@fb.nstu.ru

JononHuTensHele CBEASHMA MK AeBK3: Baw oTaAwiX - Hawa DBGDTB

[DEHoBMTb nyﬁnmal_u.dro] [ 3aKpeITE ]

Puc.3 — PenaktupoBanue J[enoBbIX JaHHBIX

9. Beogenuts 001acTe Bu3znTku, B KOTOPOH ykazaHbl Tene(oH U pakc, H3MEHUTH IIBET
mpudTa Ha 3eNeHbli, ToMyKUpHBIH. M3MeHuTh pa3mep mpudra TakuM o0pa3zoM, YTOObI HOMEP
¢dakca / TenepoHa pasmemanucb Ha OAHOW cTpoke. CoxpaHuTh (Qailll ¢ BHECEHHBIMU
W3MEHEHUsAMHU Kak Busntka3.

10. Ilepemectuts B (aiine Busutka 3 ¢Goro B BepxHHMH MpaBblii yron BusuTHOIM
KapTOUKH, YBEJIWYbTEe pa3Mep (OTo, MOTAHYB 3a MpaBbli HWKHUH Yroidl H300pa’keHHs.
[IponsBonasHO TepemecTuTe 00MacTH BH3WUTKH. Crenarh TPagueHTHYIO 3aJIUBKY (JBa IIBETa,
rpaaueHT OT 1eHTpa) oOJacTM C HauMEHOBaHHEM opraHuzauuu. CoxpaHuTb Qaila Kak
Busnrka4.

Co3zoanue noeoii nyonukayuu

Ecnu Hu onuH 1maGnoH HE COOTBETCTBYET BallleMy 3aMbICly, NPUIETCS CO37aBaTh
MyOJIMKAITUIO «C YUCTOTO JIUCTAY.

3aoanue 1

Co3znaTth OTKpBITKY — 11o3apasieHue ¢ HoBbiM romom.

Texnonorns padorsi

1. 3anycrutenpunoxenre Microsoft OfficePublisher.

2. B OTKpbIBIIEMCS OKHE TMporpaMMbl BbIOpaTh THN NyOsnukauuu — Pasmepsl
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NYCTBHIXCTPAHMII.

3. B crincke mabiaoHoB HaiiTu Habop pa3MepoB —OTKPBITKH.

4. BpIOpaTh HYKHBII pa3MEePOTKPBITKH.

5. C mpaBoii croponsl B pazznene IlapameTpbl MOXXHO cpa3y BHIOpaTh LIBETOBYIO H
mpuQTOBYHOCXEMY.

6. Haxxarp kHonkyCo3aath.

7. OTKpoeTcs pabodee OKHO MyCTOUITYOJIMKAITUH.

8. Jlo6aBUTH Ha OTKPBITKY 3aTr0JIOBOK MTO3APABICHUS, HCIOIB3YIKHOIIKY

BceraButh 06bekT WOrdArt Ha nanesnm 00beKTOB.

9. C nmomompto kHONKH PHcyHOK Ha maHenn 00BEKTOB BBI3BATh OKHO MOMCKA KJIHMIIOB B
OMOJIMOTEKE W HAWTH Tpa3gHUYHOE H300pakeHwe. Ecnm B OMOIMOTEKE HET IMOIXOSAIIETO
M300paXeHMsI MOXKHO HallTh pucyHok Blnternet.

10. JIoGaBUTH HalIECHHOE N300PAKEHUE BOTKPHITKY.

11. BriGpats kHOonKy Haanucb Ha manenn oObEKTOB U 0OBECTH Ha OTKPBITKE MECTO IS
MO3APaBUTEIHHOTOTEKCTA.

12. Brucath B TEKCTOBYIO 00JIaCTh TEKCT MO3APABICHUSI.

13. TlomgoOpaTh moAxoasIIHe IBETOBYIO U MIPU(PTOBYIO CXEMBI B 00JIaCTH 3a/au.

14. B nynkre menro @aiij, BeiOpate komanay Coxpanuth kak. BeiOpars manky s
coxpanenust nyosnukanuu. B mone Mms ¢aiina ykasate ums (Hanpumep, [lozopasienue).
HaxarsCoxpaHuTh.

15. Bakpoiirenpunoxerune Microsoft OfficePublisher.

3aganue 2

Coznmath KajeHIapb C OTCIEKMBAHWEM JaT Ha MEPUOJl C CEHTAOps Mo Jexadpb
BKITIOYHUTEIBHO.

TexHosiorust padoThl

1. 3anycrutenpunoxenune Microsoft OfficePublisher.

2. BoTkpbIBIIEMCS ~ OKHENPOTpaMMbIBbIOMpaeMTHI mybnukanuu —Kanenaapu.

3. B mosBuBImIEMcs crnHcKe OOpa3loB KaTajJoOroB BBIOPATh ITOHPABUBIIMKCS, IPH
YCIOBHMH, 4TO B 0Opasue npenycMoTpeHo OTtciexuBaHue jnat (Hampumep, Bomnbl, BeiHOCKH,
Pamka, Pemetka, lllyTauk ut.u.).

4. Bo Bkmajgke [lapamerpbl ycTaHOBUTH BpemeHHol uHTepBan — Mecsil Ha CTpaHUIIE,
Ha)kaTb Ha KHONKY JlaTel B kasieHape u BblOpaTh HauanbHast nata — ceHTa0ps 2012, koHeuHas —
nexabpp 2012, mocraBuTh (axoxk Ha BxmrounTh pacnucanue cobObiTuil. Ha pucynke 4
npejcTaBiIeHa paboyas 001acTh cPOpMUPOBAHHOTO KasieHaaps B madimone lyTHuk.
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Puc. 4 — pabouas ob6nacte Kanennaps, ma6ion HlyTank

5. MI3MeHUTH TeKyIIYIO IIBETOBYIO cxeMy Ha JloK b Biiecy.

6. BcraButh pucynok u3 ®aitnaSharap.jpg. [locTaBuTh pUCYHOK Ha 3aHUM TUIAH, YTOOBI
noay4uicst ol i cTpaHUIbICEeHTIOPb.

7. YanuTe JMIIHUE 3JIEMEHTHI: TPEYTOJIbHUK T0J M HaJ Ha3BaHUEM MECSIa, PaMKy
JOTOTHIA, Ha3BaHUE OpraHu3aluu, AeBu3, aapec. llepemectutrs uHpopMmamuio o TenedoHe,
noyTe U Qaxce B JEBbI HIDKHUI yroi (HMKE CIMCKa COOBITHIA), H3MEHUTh pazMep mpudTa Ha
11pt., cnenath 3aMBKY HAAMKUCH OECIIBETHOM.

8. Obnacte CeHTSOpH CIBUHYTH B BEPXHUI MpaBBId yroi, yMEHBIINUTH pa3Mep mpudra
n036pt.

9. CaBuHyTh TaONMIly KaJeHAApsi BBEPX M YMEHBIIUTH e€e pasMep. Boyienuts maty 1
CeHTAOps, yBEIMUYUTHh pasmep wmpudra a0 18, BblpaBHUBaHHe [lo LeHTpy, HauepTaHue —
[TomyXupHBIA, TBET — KpacHBIA. AHAJOTMYHO BBIIEIHTH JaThl, COOTBETCTBYIOIIME JaTaM
3aHATUH no nucuumnae Madopmaruka, nset mpudra CuHu.

10. PepaktupoBats Kanenmaps coObiTui. BcTarh B 007acTh KaJieHTapss W BBECTH
UHPOPMALIMIO O TPEACTOSMUX COOBITHAX (pHC.S). OcyliecTBUTE BBOJ CIEIYIOLIET0 CIUCKA U
HE00X0IMMOE PEaKTHPOBAHNETEKCTA:

o 01.09.— lenp3nanuit

J 05.09, 8.30 — 11.35 Jlaboparopubie pabdotrel 1mo Wubopmaruke, 1 xoprryc,
ayauropusilé.
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L 19.09, 8.30 — 11.35 JlaGopaTtopubie pabotel mo Mubopmatuke, 1 kopmyc,

ayauropusils.
Puc.5 — CdopmupoBannas crpanuna kaneHmaps Centsaopp HMubopmaruio MOKHO
pPEeIaKTHUPOBATh: BBIICTIUTH JTAHHYIO 007acTb, BBI3BATh KOHTEKCTHOE

MEHIOITPABONKHOIIKON MBI, BEIOPATHBKIAIKYU3MEHUTH TeKCT [ | [IpaButbrexcrBWord.

11. Haxats kHonky Office, BEIOpaTh 3aKkpbITh ¥ BepHYThCs B [IyOnukanuus

12.  Cnenatb 061acTh HAAMUCHOECIBETHOM.

13. CamocTosTeNnpHO NPOM3BECTH PEAAKTUPOBAHUE CTPAHUL] OKTSIOpb, HOAOpH U
JIeKaOpb, 3aIlOJIHUTH KAJICHIAPH COOBITHI, BCTAaBUTh MH(POPMAIHIO O JJA0OPATOPHBIX padoTax,
npa3HUKaX, JMYHBIX BCTpedax M 3aueTe no mHGopmaruke Ha 17 Henmene. PucyHok-hoH s
Mecsa HOsSOps chenaTh B BUae l[loanmoxka (oTperyiaupoBaTh SIpKOCTP W KOHTPACTHOCTB).
KapTtunke ans goHa kaneHaapst MOKHO B3ATh M3 JIMYHBIX ()OTO WM MOJ00paTh MOAXOSIINE B
cetu Internet.

14. Coxpanuts ¢aitn nog umeHemMoii Kanennaps.

15. B wmenro ®aiin BeiOpats OmyOmukoBath kak PDF mnm XPSnenats ¢aitn B o6onx
¢dopmarax, mnpucBouB cooTBercTBeHHO uMeHa DFkalendar u PSkalendar. Ilpocmorpute
MIOJTy4YEHHBIMPE3yJIbTaT.

3aganme 3

CaMocTosTenbHO cO3JaiiTe pekiaMHblil Oykier aucuumiuHel «MHpopmaruka B
Typusme». CoxpaHuTh oj umeHnem Informtur.

IIpakTnyeckas padora Ne 22
«IToaroToBKa K MTOroBOii KOHTPOJIbLHON padoTe»

3ananme 1
1. OTtkpoiite mporpammy MS Word.
2. YcTraHoBUTE MO TIOKyMEHTa: clieBa - 2,5 cM., CIpaBa - 2 M., cBepXy - 1 cM., cHu3y - 1
cM. (Pa3zmerka crpanuubl — [loass — HacrpauBaembie moJist).
3. Benure Texct
IloaroroBka TeKCTOBBIX IOKYMEHTOB
[TomroToBka TEKCTOB — OJHA M3 CaMbIX PACIPOCTPAaHEHHBIX cdep

MPUMEHEHHSI KOMIbIOTEPOB. C MOMOIIBIO CIEHHUATBHBIX KOMITBIOTEPHBIX
MpOrpaMM MOXKHO Haledyararthb JI000i TEKCT, MPU HEOOXOJMMOCTH BHECTH B
HEro0 U3MEHEHHUs, 3aIUCcaTh TEKCT B MaMsITh KOMIBIOTEPA ISl IJTUTEIHHOTO
XpaHEHHus, OTIeYaTaTh Ha MPUHTEpE KaKoe YroJHO KOJIMYECTBO KOMHUMN
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10.
11.
12.
13.

Tekcta 0Oe3 ero TMOBTOPHOTO BBOJA WM OTHOPAaBUTh C IOMOIIBIO
AJIEKTPOHHOM ITOYTHI HA IPYTUE KOMIIBIOTEPHI.

TekcToBBIN pelakTOp — 3TO OYEHb MPOCTas Mporpamma JJist paboTHI C
tekctamu. OH yno0eH /Ui COo31aHus HeOOIbIINX COOOIIEHUH 1 TEKCTOB.

TexcTt cocroutr u3 OykB, IUGP, 3HAKOB MPENUHAHUSA U CIIEHUATBHBIX
CHUMBOJIOB.

B TexkcToBOM mpolieccope MOKHO MUCAaTh IHCbMA, PaccKasbl, CTHXH,
JOKJIaJbl, KHATU ¥ MHOI'OE JIPYroeE.

MHorue TeKCTOBBIE MPOLIECCOPHI MO3BOJSIOT U3MEHSATh HauepTaHUe U
pasmep mpudTa, BKIOYATH B JOKYMEHT TaOJWIIBI, PUCYHKH, CXEMBI,
3BYKOBBIC (DparMeHTHI.

BcraBbTe B KOHIIE TEKCTa CIpaBa JaTy U Bpems co3aanus 1okymenTta (BeraBka — Jlara
U BpeMms).
YcTaHoBUTE aBTOMATUYECKUH TiepeHoc cloB B TekcTe (PasMerka cTpaHuubl —
PaccranoBka nepeHocoB — ABTO).
Otdopmarupyiite 3aroaoBok tekcra: mpupt MonotypeCorsiva, pasmep mipudra 16.
HauepTaHUe KUPHOE, IIBET 000, 3PPEKT ¢ TeHbIO, BRIPAaBHUBAHUE TI0 IICHTPY.
Otdopmarupyiite Teker: mpudt Verdana, pasmep mpudra 14, HauepTaHue OObIYHOE,
LBET CUHUU.
YcTaHoBUTE AJIs1 BCETO TEKCTa:
a) BBIPAaBHUBAHUE HO JIEBOMY Kpalo,
0) orctymbl Bcex ab3aneB cieBa 0 cM. cnpasa 0 cM. oTcTyn nepBoit ctpoku 1,25 cm.
B) wuHTepBan mnepex - 0, mocie - 0
I) UHTEPBAJ MEKIYCTPOUYHBIN - MOTYTOPHBIMA.
BrimonHuTE pa3peiB CTpaHMIIBI ITOCTIE KaXKA0k0 ad3ama.
BcraBbTe HyMepaiuio CHU3y CTPaHHUII 110 LIEHTPY.
Co3paiiTe BepXHUH KOJOHTUTYII C BalllMM NMEHEM.
Odopmure cTpaHuLIbl JHOO0H rpaHUIeH.
CoxpaHHTh TOKYMEHT B CBOEH marnke rmoJ nMeHeM TekcToBblii pexakTop.docx.

3aganue 2. [11ab10HBI JOKYMEHTOB.
Co3nate HOBBII JOKyMeHT Pe3lomMe ¢ momoupl0 I1a0JIOHOB. 3alofHUTh MAOJIOH |

COXPAaHUTh B CBOEH MAaIIKE.

CO3I[aTI> HOBBIN HAOKYMCHT KaJ'IGHI[apL C IIOMOIIBIO Ma0JIOHOB. 3aIllOJHUTh IMA0JIOH U

COXPAaHUTH B CBOEH IamkKe.

Zananue mo MSExcel 2010

Saganue MS Excel.

1. OtkpsiTh nporpammy Excel.
2. Bectu cnenyronryro Tabiuiy. OGopMuUTh TaOIHITY KaK B 3a/IaHUH.

Hanoz
Cmoumocmo
Haumenosa Konuuecmeo, co
e NDod ILlena, pyo napmuu

POOyKma wm cmoumocm

npodykma, pyo U npooyKma
TBopor 34,6 12
CwmeraHna 52,0 23
Mouoko 31,8 33
ChIpok 16,3 4
Psxenxa 21,0 5
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CnuBku 25,88 22

Coip 123,45 21

Kedup 24,0 10
Hroro

3. IIpousBecTy cOOTBETCTBYIOIINE PACUETHI.
4. Coxpanure ¢aiin B cBoell marnke noj uMmeHem [IpoayKThl.

Ha nucre co3nath Tabnuiy u nepenmenosats ero B BUJIETBHI.

Croumocts | Ctoumocts | IIponano | IIponano Brlyuka B
Bripyuka
Kunoreatp ceaHca ceaHca OnJIeTOB | OMJIETOB MecsIl
B CYTKH .
JHEBHOI'0 BeYepHero JHEM Be4epoM (25 nnHeii)
Canasa 90 150 56 56
m
Hckpa 85 145 89 89
Tluonep 60 100 44 44
Kackao 80 90 12 12
ep
Oczonex 65 80 103 103
Bvimne 70 95 68 68
A
HUTOI'O:

1. BbINOSHUTH pacyeTsl.
2. IloctpouTh Ha OTAEIBHOM JIUCTE AMArpaMMy — LBeTHble TIPaUKH, OTpa)Karollue
CTOMMOCTb BEUEPHETO U JTHEBHOT'O CEAHCOB B Ka)KJIOM KUHOTEATpE.
IIpoBepka BBINOJHEHUS] CaMOCTOSITeNbHONW padoThl. CamocTosiTenbHas paboTta
HarpaBJIeHa Ha CAaMOCTOSTEIIbHOE OCBOCHHE U 3aKPEIIJICHHUE Pe3yJIbTaTOB O0yUEeHHUS.

CamocrosTenbHas MOArOTOBKA  OOy4aroIMXcs 1O  JUCLUIUIMHE  IPEArosaraer
cienyromue Buabl 1 GOpMbl pabOTHI:

CamocrosiTesibHas padora Nel
Pexkamublii MSWord. Padora ¢ nuarpammamu. NMPOCHEKT

3ananue 1. HauGonpiras rimy6una o3epa baiikan — 1620 m, OHexxckoro o3epa — 127 M, o3epa
Hccpik-Kynps — 668 M, Jlanoxckoro o3zepa — 225 M.

1. Ha ocHoBanuu npenacraBiieHHON nH(OpMaIuu co3aaite ['ucrorpaMmy ¢ TpyImupOBKONA.
2. OrdopmarupyiiTe quarpaMmy: 1o0aBbTe 3arojoBoK «I TyOuHa 03ep»; BRIOEPHUTE CTHITH
JyarpaMMbl HarOoJsiee MOHpaBUBIIKICS, pazmectute Jlerenay - cHusy; no6asbre Iloanucu
JAHHBIX - Y BEPIINHBI, CHAPYKH.

3. M3menute pazmep 00I1aCTH MOCTPOCHUS THATPAMMEI.

4.  TlepeiinuTte Ha CICAYIONMIYIO CTPAHUILY.

3ananue 2. Cyma Ha 3emiie g)acnpeneneﬂa CIIeTYIOINUM 00pa30M: Jieca 3aHUMAIOT TIIOMA b 57
MJIH KM, CTEIIH - 24 MJIH KM, TYHZPBL, IIYCTHIHHA U GOJIOTA - 54 MJIH KM? 1 TawHs - 15 MiIH KM%,
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1. Ha ocHoBanuu 31O HH(POpPMAIIUU TTOCTPOUTE AUArpaMMy. THI nuarpaMMbl BEIOEPUTE
camocrosTensHo. OTdhopMaTupyiTe IUarpaMmy.

2.  llepelinuTe Ha CIEIYIONIYIO CTPAHUILY.

3ananue 3. /lana pyakuus y=x2, o x=-3; -2; -1;0; 1; 2; 3.

1.  Tloctpouts auarpamMmy TodedHast C IIaAKHMH KPUBHIMA QYHKIHH y=X°, JUIsl 3HAYCHHI
X=-3;-2;-1,0; 1; 2; 3.

2. 3anomHUTH TAaOIHILY 110 IIOCTPOSHHOMY I'paduKy, BEIOpaB yAoOHbIH MakeT 1uarpaMMel

3. OTBeThTE HAa BOIIPOCHI:

A) Ha xakom npoMexxyTke QyHKIUs yObIBaeT?

b) Ha xakom npomMexxyTke QyHKIIUSI BO3pacTaeT?

Coxpanume doxymenm ¢ umenem JUAI'PAMMABI 6 csoeti nanke I pynnot ha Pabouem cmoie.

CamocrosiTesibHas paGora Ne2
MSWord. Pagora ¢ popmyaamu

Bapuantel 3anycka peaakropa ¢gopmy.n:
1 cioco6) BCTABKA — OBBEKT — Microsoft Equation 3.0
2 c1oco0) Ha>1<aTI, Ha KHOHKy : Ha ITaHEIM HHCTPYMEHTOB. Hos[BHTC;I OKHO penaKTopa dbopmya

IIpumeuanue: eciy Takol KHONKHU <HET Ha MAHEJIM HHCTPYMEHTOB €€ MOYKHO BBIHECTH B
pyunyto, 1uig atoro: B MeHro CEPBUC — HACTPOUKA Hna 3aknanke KOMAH/IBI B
JIeBOM yacTH BHIOpaTh MYHKT BeTaBka, a u3 mpaBoii 4acTH NEPETalUTh MBIIIKON

HaﬁHeHHYIO KHOIIKY Pe):[aKTop (l)OpMyJI B J-IIO6OC MECTO IMaHCJIM UHCTPYMCHTOB.
J=d eS|
Marenn uHcTpymenTos  (Somamaer | MapaneTpor |
UTOBEI AGBABHTE KOMSHAY Ha NaHEND HHCTRYMEHTOR, BoIBEpHTE

KATErOpHH M NEPETSLLHTE KOMAHAY HE 3TOM0 OKHA HA NaHENs .
KaTeroph: Komanas:

AcBasnTe TaBnuy Excel = |
Aparpamma

Of ekt Wordark. ..

PeaakTop dhopHyn ]

SEYKOBDE NPHMEYaHE

OKHa W crpaBa
PHCOBAHHE hd |

LEphES

ACBAEHTE FaNacaBas MpHMEHEN v

VISHEHATE BlAe e ch vt || ¥nopmasanTe comanas. .. |

CoxpariTe &: INDrmaI =] | EnsemaTypa... | SakpeiTe

Padora ¢ popmynamu:
o @opMyiy B peaakTope

S [ TE | BN [ reo | ol “j\ bopmy MOKHO CO371aTh C TIOMOLIBIO

= i &

RS =3y : : . BBIOOpA MIA0JI0HOB U CHMBOJIOB Ha
Nk A aHEN UHCTPYMEHTOB U BBOJIA YUCEI U IEPEMEHHBIX
pvon B OTBeJICHHBIE /ISl HUX MeCTa
m A8 p
g c T W
w b ow g
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\ ITocne co3nanus GOPMYIIbI MIECIKHUTE

MBILIBIO 3a MpeJielaMu OKHA ()OPMYIIbI U
Br1 BepHeTech K paboTe ¢ JOKYMEHTOM.
o Kaxnyro popmyny pekoMeHyeTcst HaOUpaTh OTIENIBHO.
o Jlns peaakTUPOBAHUS YK€ CYHIECTBYIOIIEH (OPMYITbI HEOOXOMMO 1BaX bl MIeNKHYTh JIKM 1o

dbopmyire.

3ananue 1J151 NPAKTH4YECKOH padoThI:
1. Beenute GpopmyIst:

N-1 . 2
yzﬁ ' ' ) Y, = Xm-sm—”
a) X g) sin’ a+cos’a=1¢g) y=hkx* ;) =0 N
2. Ckonmpyiite Bce (hOpMYJIIbl M OTPEAAKTUPYHTE UX T10 CIEIYIONEMY 00pa3iLy:
N-1 2
y=k+3 y:l—xz Yk:ZXm'Sin[ F.k.m]
— in”a=1-cos’ - N
a) 6—x g) sin" @=1-cos” & g) k 2) m=0

3. BeenuTte cneayroiue BRIPaKCHUS:

X—M%;
Cbenn> T =l -3
-nemxsl s

a)
4 Hapucyiite namartky «Ilnomanu niaockux guryp»

b |
1.1
2 *
BT 2 ':d d
S=a*bh S=a b
2
@
h A
H %
P
+&
§=2""xp
S=%*a*h 2

CamocrosiTesibHast paGora Ne3

IIpoexTupoBanue B/l B MSAccess
1. BeBats nporpammy Access 2007.
2. B oxHe cucTeMbl yrpaBieHus 0a3bl TaHHBIX TIETKHYTH 110 3Hauky HoBast 6a3a nanubix. CripaBa
B NIOSIBUBIIIEMCS OKHE JJaTh UMsI HOBOM 0a3e TaHHbBIX AHKeTa prHlIbI 1 1O B u menkHyTh

10 3HAUKYy MarKu, HaXOAAILIEMYCs CIIpaBa OT OKHA HA3BAHUS. = . OTKpoeTcsl OKHO COXpaHEHMS],
HaiiiuTe manky 6a3bl JaHHBIX ACCESS Ha CBOEM HOCHUTEIIE U COXPAHUTE B Hee HOBBIH (paiin 0a3bl
naHHbIXx AHkerta rpynnsl 1 /IO B. 3arem Haxkmute Ha kHOTIKY Co3aaTh.

3. TlosBurcsa okno Tadiauua (<Pucynok1>).
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o
—-") [naeHas Co3zgaHue BHeWHWE gaHHBI2 PaGoTa c Bazammn JaHHBX

l}"/z IjJ ﬁ‘ijl i_‘? T BeTaenTe THN JaHHBIK:

...... 3 voanuts TR o

Pexnm | | Hoeoe JoBaswte (CTonbey,

- none  nons  nogcraHosok = Nepeumenosate || [< 86 000|| 5 2
Pexrmel Mona u cronbuyel DopMaTHE
Bce Tabnmukl - « |53 Taﬁnnqal"‘-._\

Tabnuual A Hog » | Jobasums none
= TaBawnual : Taénvua * (Mo)
Pucynoxk 1

4. B mosiBUBIIEMCS] OKHE OTKPOWTE MEHIO KoMaH bl Peskum 1 BeIOepuTe

BapranTKoHcTpyKTOp B coxpaHuTe OyAyulyro Tadnuily noj HazBanuem Begomoctb
ycneBaeMocTH. [losButcsa okHo KoHcTpykTOpa.
5. 3amonuute nois B Konerpykrope nanusiMu u3 maoauyet 1 (<Pucynok2>). Tun gJaHHBIX MOKHO

BI>I6paTI> N3 MCHIO, NOABUBIICMCS ITPU HAXKATHUH HA KHOIIKY T B SUYCHKE CIIpaBa.

OOpatuTe BHUMaHue: K1touegoe noie « Cuemuuky eHecern 6 maoaiuyy
knouesoe  ABMOMamuuecku. Eciu nanpomue nojis omcymemeyem 3Ha4oK Kuodad, mo Ha namenu
" uncmpymenmos wenknume no 3uauky Knrouesoe none.

Tabnuya 1.
j BefomocTh yCNeBaemocTi
WMma nona TWN OaHHBIX
¥ Kog CueTumk
DamMKUInuA TeKCTOBBIRA
Mma TeKCTOBBIRA
MaremaTtrra HMCNOBOM
PycCHHIA A3bIK YucnoBoi
Dr3MKa Hucnosoin
KHUMHA HMcnoBoi
VHpopmaTHra u MKT HucnoBoR
@UIMYECKAR KYNbTYPa YucnoBoi
MponyckK No HEYBAMUTENBHON NPHYKMHE  HKMCNOBORA
MponYyCcKM MO YBaKUTENBHON NPUYMHE HMcnoBoi
(Pucynok 2)

6. Ilepeiinure B pexkuM TaGJMIIbI, IEIKHYB N0 KHOMKE Pe:KUM Ha 1maHenn HHCTPYMEHTOB,
BBenute maHHbBIE B 3TOM pexXUMe, 3aMONHI KIETKH Tabnuiibl. 3HaueHnue nois Koa Oyaer
MEHSATHCSI aBTOMATHYECKHU.

7. 3anomuute 0a3y NaHHBIX 3HaYEHUAMH U3 maobauyst 2 (<PucyHok3>). HanpoTus kaxmaoi
(haMUITUY BBICTABBTE 110 BCEM JUCIUTIIIMHAM OIIEHKHU OT 2 710 5

Tabnuya 2

1 BenomocTs ycnesaeMocTH

b

Koo - damunmKa - Mma Ll
1 MeaHoBa AHHA
2 bybOHoB Cepren
3 Huronaes BukTop
4 Bopobbée Hukonai
5 Bopobbée Hopwid
& CMnpHOBa Enena

7 HoBoceneluee CeméH

8 AHOPHOWKH MaTp

9 Cuaoopoea CeeTnaHa
10 Tepewxoea Bacwiwca

* (N2) (PucyHox 3)
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10.

11.
12.

13.

14.
15.

16.

=

BrimonHuTe peaakTUpoBaHUe siueeK:
3amenute pamuwinio UBanoBa na UBamoBa.
Ortcoprupyiite:

a) pamuruu — no andasuty (MOCTaBLTE MapKep Ha OO0y Gamuinio B cTondie GaMumus u

A
LICJIKHETE MBIIIKON 110 KHOIIKE ¥ Ha ma”en HHCTPYMEHTOB MIIM IIPOU3BEINUTE COPTUPOBKY C

MOMOIIbI0 KOHTEKCTHOT'O MEHIO)

0) umsa — no andaBuTy

CoxpaHHUTe TEKYIYIO Ta0IHILy, HIEJIKHYB M0 KHOMKE «KPECTUK)» B IPABOM BEPXHEM YTy OKHA
TaOJINLIBIL.

OTkpoiiTe CHOBa CBOIO 0a3y JaHHBIX.

BrlmmotHUTE MOMCK 3amuceit o o0pasny: Hatmu cmyoeumky no gamuruu Cmuprosa. J1jist 3T0r0

YCTaHOBUTE KypCOp B ToJie (haMUIIHsI, ISITKHATE HA KHOTIKE # Bunoxis na nanemn
MHCTPYMEHTOB MeHIO ['JIaBHasl ¥ B MOSIBUBILIEMCSI TUATIOTOBOM OKHE BBEJIUTE B
nonie Oopaszen pamunuto Cuuprosa u menkHuTe mno kuonke Haru.

IIpumeuanue: Ecnu tpebyercs HailTH clieAyIONIy0 NOJOOHYIO 3alIUCh, TO IIEIKHUTE MBIIIKON
no kHornike HaiiTu panee. [1o okoHuaHuu pabOThI HIEIKHUTE 110 KHONTKEOTMeEHa.

ITepenmenyiite none Maremaruka Ha MHpopmaTnka u UKT ¢ noMonpr0 KOHTEKCTHOTO
MeHm. (BepHute Bce kak ObLTO Ha3an).

Ckpoiire cronben [Ip H/mp., moTom 0ToOpa3uTe €ro Ha3a.

Boiiaure B pexxum Koncmpykmopa v HazHaubTe noito [p u/np u [p yB/mp Macky ésoda
00 (wacoB). 3aroIHUTE 3TH MMOJI JaHHBIMH 0T 0 110 99.

3aBepimte padboTy ¢ ACCESS.

Pe3yabTaT BbINOJTHEHUS Pa60Thl — <PucyHOK 4>
Tabauya «Bedomocms ycnesaemocmuy

=z Beﬂouocrbytnenaeuccn;\"-\ b
Damuamua - Mma - Matemi - |Pycckuid ~ | OuW3KK ~ [ Xumus ~ | MHpopmi ~ | ©uandeckas - |Mponycku no Heye: - | Mponycku no ye: - | Jc
+ MeaHoBa AHHa 4 5 4 5 5 5 0 {uacoe) 10 (uacoe)
+ ByGHOB Ceprei 5 4 4 5 5 5 10 (uacos) 0 (uacoe)
+ Hukonaes Buktop 3 4 4 3 4 4 5 (uacoe) 10 (uacoe)
+ Bopobbée Huronak 3 3 4 4 4 5 0 (uacoe) 5 (uacoe)
+| BopobeEs Hpui 5 5 5 5 5 5 0 (uacoe) 0 (uacoe)
+ CMHMpHOBa EneHa 4 5 4 4 4 4 8 (uacoe) 10 (uacoe)
+ Hoeocensues CeméH 4 4 3 4 3 4 4 (uacos) 12 (uacoe)
+ AHOPKOWKMH Mérp 5 4 4 5 5 5 0 (uacoe) 0 (uacoe)
# Cupopoea CBETNaHa 3 3 4 3 4 4 20 (uacoe) 26 (yacos)
+ TepelwxoBa Bacunuca 5 5 5 5 5 5 0 (uacoe) 0 (uacoe)
*

CamocrosiTesbHast padora Ned
Pa6ora ¢ B/ B MSAccess

ammyctute nporpammy Microsoft Access.
B nosiBuBIIEMCS TMaI0rOBOM OKHE YCTaHOBHTE (hiakok HarpoTuB «HoBas 0a3za JaHHBIXY,
3aTeM BBIOEpPHUTE MArNKy, B KOTOPOH OyaeT XpaHUThCs 0a3a JaHHBIX U 3ajaiiTe uMs 6a3bl JaHHBIX,
10CJI€ Yero HaXKMUTE KHONKY «Co3/1aTh.
[Tporpamma aBTOMaTHUYECKHU CO3/7acT EPBYIO TaOJIUILy, TPAaBOW KHOMKOW MBIIIN NIepeiiinTe B
pexxuM co3ganus «KOHCTpyKTOp», IPH MEepeXoie MporpaMMa 3arpoCcUT Ha3BaHHUE TaOIUIbL,
3anaiite HazBaHue «Ctpanel EBponbiy.
[lepeliguTe B pexXuM TaOIHIIBI.
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6. C nomouipko caira

[

S |

20 ctpanax EBporbi.

1. Otkpoiite TekcToBbIi peaakrop MSWord.

2. Cozpaiite TabaMILy, COCTOSIIYIO U3 7 CTOJIOLOB U 7 CTPOK.

3aIoTHATE TAOJIUITy TaK, YTOOBI OHA CO/IeprKalia TIaHHBIE O

CamocrositesibHast padbora NeS
IToaroroBKa K KOHTPOJILHOM padoTe

3. 3anonHuTe TaOIUILy CIEAYIOMUM 00pa3omM

MOHeeJIbHA | BTOPHHUK cpena yeTBepr NATHULA cyoooTa
K
Marematuk | Pycckuit MaremaTtuk
Y I'eorpadus N30
a SI3BIK a
|| Maremartuka
Jlurepar Pycckuii
PP | Ui, S3mix Y
a SI3BIK TexHonoru
Hcropus ;
o=
I'eorpadus Hctopus buonorus 3
=
oy
o Jluteparypa >
Pycckuit Maremartuk patTyp %
UH. s13b1k (D) Putopuka
SI3BIK a =S¢
OBbX
Wudopmaru
OU3KYIBTYD | Ka
a

4. zamennTe nBeT mpu@dTa TEKCTa M0 CBOEMY YCMOTPEHUIO.

5. 3amTpuxynTe MmycThle SUYCHKU TaOIUIbL.

6. 3aieiiTe TYEHKHU TAOIUIIEL.

7. BctaBbTe B Balry Taﬁnnuy paciiucaHueC 3BOHKOB YPOKOB.

8. CnenaiiTe BBICOTY CTPOK TaOIuUIIBI 1 cM.
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Pacniuca
NnoHe/1eJIb
HHUE K BTOPHUK cpena yeTBepr NATHULA cy00oTa
3BOHKOB
1 00 w40 Maremar | Pycckuii Maremar
8—-8+ Y I'eorpadus n30
uKa SI3BIK uKa
Marematu
2 45 25 Ka Jlutepaty Pyccknii
8-9= WH. S3bI1K
pa A3BIK TexHnoino
Hctopus | <
~ | rus
35 115 -
3| 9210 | T'eorpadus | Ucropus | Buonorus -
JIureparyp o
4 25 .05 | Pycckuit Marematu | a ; Putopux
10=-11" WH. s13b1K
SI3BIK Ka o |a
OBX =
S| 4415 4455 Undopmar
11=-11*
@u3KynpT | HKa
ypa
A
6| 12%-12%
o Cucmemamuueckas npopabomka KOHCNEKMO8 3aHAMULL U Y4eOHOU TUmepamypbi.
o CamocmosmenvHoe usyuexue mamepuaild U KOHCHEKMUPOBauue JjaeKyuti no y4eOHOU
Jumepamype.
e  Hanucanue u 3awuma 00K1a0a, NOO2OMOBKA K COOOWEeHUlo uiu becede Ha 3aHAMUU NO
3a0anHol npenodasamenem meme.
e Buinonnenue pacuemmvix 3a0aHuUll.
e Paboma co cnpasouHoll tumepamypotl.
o Odghopmnenue omuemos no NPAKmMu4ecKum pabomam, U N0OO20MOBKA K Ux 3awume.
o Cocmasnenue mecmosvlx 3a0anuti no memam YJI.

CBO}IHaﬂ TadJauna mo NPUMEHACMbBIM (l)OpMaM U METOAaM TEKYIIEro KOHTPOJIA H

OLICHKHM Pe3yJIbTATOB 00y4YeHUs!

Pe3yabTaThl 00yuyeHus
(ocBOCHHBIC YMEHHUSI, yCBOCHHBIE
3HAHUA)

@opMbI U METObI KOHTPOJISI M OLIEHKHU
pe3yJabTaToB 00y4eHHusI

OcBOeCHHBIC YMEHHUA:

NONb308AMbCI COBPEMEHHBIMU CPEOCMBAMU
CB53U U OPSMEXHUKOU,

UCRONb308aMb MEXHOL02UU cOOpA,
Ppazmewyenusl, Xpanerus, HaKkonJ1eHus,
npeobpazosanus u nepeoaiu OaHHbIX 8

PO ecCUOHANLHO OPUCHMUPOBAHHBIX
UHpOPMAYUOHHBIX CUCEMAX,
UCRONBb308aMb 68 NPOPECCUOHANLHOU

pabomNo[-22

CamocmosimenbHou pa60mbz

Buvinonnenue u sawuma Jza60pam0prlx

OLleHKa npasujlibHocmu BblNOJIHEHUA
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OesimenbHOCMU PA3IuyHble 8UObL
NPOCPAMMHO20 0OecneyeHuUs, 8 m.u.
CReyuaIbHo20;

NPUMEHSAMb MENeKOMMYHUKAYUOHHbBLE
cpeocmea;

obecneuusams UHGHOPMAYUOHHYIO
be30nacHocmob;

ocyuecmensams NOUCK HeooX0oUuUMou
uHgopmayuu

YcBoeHHbBIE 3HAHNA:

cocmas, YYHKYUuU u 803MOAICHOCIU 3awuma nabopamopmwix pabom Nel - 22
UCNONb308AHUSL UHOPMAYUOHHBIX U Yemuwuii onpoc 60 epems 3ansamus
MeNeKOMMYHUKAYUOHHBIX MEXHONIO02UN 8
npogheccuoHanbHoU OestmerbHOCmuU,
Op2aHu3ayuI0 0essmeIbHOCMU ¢
UCNONb308AHUEM ABMOMAMUSUPOBAHHBIX
pabouux mecm (Oanee - APM), noxkanvnuix u
ompacnesvlx cemeli;

NPUKIAOHOE NPOSPAMMHOE obecneyenue u
uHGoOpMayuoHHble pecypcobl 8 20CMUHUYHOM

cepsuce;

OCHOBHble ~ MemoObl U Npuembl
obecneuenus UHGOpMayuoHHOU
bezonacHocmu

3.2 ®opMa NPOMEKYTOYHOM ATTEeCTALIUN

[IpomexxyTouHasi arrecTanus MO TUCHHMIUIMHE WHPOpPMAaTHKa W HH()OPMAIMOHHO-
KOMMYHHUKAIIUOHHBIE TEXHOJOTMM B MNpPO(EecCHOHATBHONW JEesATeIbHOCTH B 3 ceMmecTpe —
b depeHIIMPOBaHHBIN 3a4eT.

Hugghepenyuposannviii 3auem nposooumcs 3a cuem epemeHu 0OmeedeHHO20 Ha U3yieHue
OUCYUNTIUHBL, NPU YCILOBUU CBOEBPEMEHHO20 U KAYECMBEHHO20 8bINOIHEHU 00YUAIOWUMCIL 6CeX
81008 pabom, npedyCMOMPEHHbIX paboyell NPocPaAMMOU OUCYUNTUHBL.

3aganus Ha AuddepeHUMPOBAHHBII 3a4eT

1. TexcToBbII pegakTop - MporpaMma, NpeJHa3HaueHHas IS
M cosnmanust, penaktupoBaHus U GOPMATHPOBAHUS TEKCTOBON HH(OpMAIIUK
[] paboThl ¢ H300paKEHUSIMU B MPOIECCE CO3JIaHHS UTPOBBIX MPOTPaMM
[ ynpaBnenue pecypcamu 1K npu cozmaHnm 10KyMEeHTOB
[] aBTOMATH4eCKOTrO MEePEeBO/a C CAMBOJIBHBIX S3bIKOB B MAIIMHHBIC KOJIbI

2. B psany "cumBon" - ... - "cTpoka" - "dparMeHT TekcTa" MpomymeHo:
M "croBo"
] "a63arm"
(] "crpanuma"
] "rekct"

3. K uncity oCHOBHBIX (YHKIIMH TEKCTOBOT'O PEIAKTOPA OTHOCATCS:
[l kommpoBaHHE, TEpPEMELICHUE, YHUUTOXKECHUE U COPTHPOBKA ()ParMEHTOB TEKCTA
M cosnanue, peakTHpOBaHUE, COXPAHEHHUE U TI€YATh TEKCTOB
L] cTporoe coOmoeHre TPaBOMMCAHUS
[] aBTOMaTmueckas oOpaboTka HH(MOPMAIIUH, TIPESICTABICHHON B TEKCTOBBIX (paiiiax.
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4. CuMBOJ, BBOJAMMBIA C KJIAaBHATYphl NMpHU HaOOpe, OTOOpakaeTcs Ha JSKpaHe IUCIUIeS B
MO3ULMH, ONIPEAEIISAEMON:

[] 3amaBaeMbIMH KOOPIHHATAMHU

M nonoxkennem Kypcopa

[ agpecom

[] monoxeHueM mpenbiayieii HabpaHHOU OyKBe

5. CoobuieHne 0 MECTOMOIOKEHUN Kypcopa, yKa3bIBaeTCs

[V B CTpOKE COCTOSHMS TEKCTOBOI'O PEAAKTOPA
[] B MEHIO TEKCTOBOTO pelakTopa
[] B OKHE TEKCTOBOT'O pelaKTopa

6. C moMoInIpI0 KOMIBIOTEPA TEKCTOBYIO HH(DOPMAIIHIO MOXKHO:
I xpaHuTh, HOJIy4aTh U 0OPadATHIBATS:
[] TOJIBKO XpaHUTh
[J TOJIbKO MOTy4aTh
L] Toapko 0OpabaThIBaTh

7. PenakTupoBaH#e TEKCTa MpeECTaBIseT COOOM:

M mporecc BHECCHHUSI U3MEHEHHI B MMEIOIIUIACS TEKCT

[] mporenypy coxpaHeHHUs TEKCTa Ha JUCKE B BHJIE TEKCTOBOTO (paiiia

[ mporuecc nepenauu TeKCTOBOW HH(GOPMALIUH O KOMITBIOTEPHOU CETH

(] mpoueaypy CUMTBIBAHHSI C BHEITHETO 3alIOMUHAIONIECTO YCTPOWCTBA paHee CO3aHHOTO
TeKcTa

8. Kakas onepanuAa HC IPUMCHACTCA JIA PCAAKTHUPOBAHUSA TCKCTA!

M mneuats TekcTa

[0 ynanenue B TEKCTE HEBEPHO HAOPAHHOIO CHMBOJIA
[0 BcTaBKa MPOIYIEHHOTO CHMBOJIA

[] 3ameHa HeBepHO HAOPAHHOI'O CMMBOJIA

9. B TekcTOBOM petakTope HaOpaH TEKCT:

B HEM ITPOCTO HAXOJATCA IMPOLUEAYPBI ObBPOBOTKU NATHI 1 BPEMEHU JIHA,
AHAJIM3A COCTOAHUA MATHUTHBIX JUCKOB, CPEACTBA POBOTHEI CO
CITPABOYHHMKAMMU 1 OTAEJIbHBIMU OAVITAMI.
Komanpa "Haiitu 1 3aMeHUTH Bce" AJI UCIIPABIIEHUS BCEX OUTMOOK MOKET UMETh BHI:

U] maittu P 3amenuts Ha PA

L] maittu PO 3amenuts Ha PA

M wnaittu POB 3amenuts Ha PAB

L] maittu BPOBO 3amennts Ha BPABO

] naittu BPOB 3amenuts Ha BPAB

10. INponemypa aBTOMaTHIECKOTO (POPMATUPOBAHHS TEKCTA MPETyCMATPUBACT:
[ 3ammck TekcTa B Oydep
[] ynameHue Tekcra
[] oTMeHy mpeabIAyIIei onepalum, COBEPIICHHOM Hal TEKCTOM
M aBTOMaTHuYeckOoe pACIONOKCHHE TEKCTa B COOTBETCTBHH C OIMpEICICHHBIMH
IIpaBUIaMU

11. B TekcTOBOM penakTope MpH 3aJaHuu MapaMeTPOB CTPAHHUIIBI YCTAHABIUBAIOTCS:

[] Tapautypa, pa3mep, HauepTaHHUE
L1 Otcrym, nHTEpBaN

M Tlosst, opueHTanust

1 Crunb, mabiox
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12. KonmmpoBaHue TEKCTOBOTO (pparMeHTa B TEKCTOBOM PEIAKTOPE MPETyCMAaTPUBAET B IMEPBYIO
ouepenb:

[] yka3aHue MO3MIKHU, HAYMHAS C KOTOPOU JOJKEH KOITUPOBATHCS 0OOBEKT

M BbIIETEHME KOTUPYEMOTO (hparMeHTa

[] BBIOOP COOTBETCTBYIOILETO MYHKTA MEHIO

[J OTKpBITHE HOBOT'O TEKCTOBOI'O OKHA

13. MeHI0 TEeKCTOBOTO pEIaKTopa - 3TO:
M wacte ero wmHTepdeiica, obecriednBarOIIas MEPEXO] K BBIMTOJIHEHHIO PA3JIUYHBIX
orepanuil HaJl TEKCTOM
[1 moamporpamma, obecrneumBaronias ynpasieHue pecypcamu [IK mpu cozmanum
JIOKyMEHTa
[J cBoeoOpasHoe "OKHO", uepe3 KOTOPOEe TECT MPOCMATPUBACTCS Ha SKpaHEe
[] uHpOpMAIHS O TEKYIIEM COCTOSHHH TEKCTOBOTO PeIaKTopa

14. Tekcr, HaOpaHHBII B TECTOBOM pEIAKTOPE, XPAHUTHCS HA BHEIIHEM 3allOMUHAIOLIEM
YCTPOUCTBE:

M B Buze daiina

L] TaGnuipl KOTUPOBKH

[] karamora

L] mupexropuu

15. T'uniepTekct - 310

M cTpyKTypHpOBaHHBII TEKCT, B KOTOPOM MOTYT OCYHIECTBISATHCS MEPEXObI IO
BBIJICTICHHBIM METKaM

[] OOBIYHBIIi, HO OYCHB OOJIBIION IO 00BEMY TEKCT

[] Tekct, OyKBBI KOTOPOTrO HAOpaHbl MIPHU(PTOM 0YEHB OOJIBILIOrO pa3mMepa

[ pacnpeneneHHas COBOKYITHOCTb 0a3 JaHHBIX, COIEPKALIUX TEKCTHI

16. JInst BcTaBKH TaOJMIIBI B TEKCTOBBIM TOKYMEHT UCIIOJIB3YIOT MYHKT TJIABHOTO MEHIO
[ Bcraska
[J Tabmura
[] Cepsuc
17. BeIIenuTh TEKCT MOYKHO UCTIONB3YSL. ..
[ TIpaByto kHOTKY MbIlH, KOHTEKCTHOE MEHIO
M JleByro kHomKy M, KiaBuarypy
[] TTanenu MHCTPYMEHTOB
18. Jlnst i3MEHEHUs1 OPUEHTAIIMU CTPAHHIIBI MOJKHO HCIIOJIh30BaTh
M TnaBHOE MeHIO
(] IManenb pucoBaHus
[1 KoHTekcTHOE MEHIO
19. JIunus rpaHuI yKaszbIBaeT Ha
[] TlonosxeHue yka3aTessi MbIIIN
[] Tlomosxenue Kypcopa
M Tlons mucra
20. B okHe mevaTH yKa3bIBarOTCS MapaMeTphbl:
[ Ha3Banue noxymeHTa
[V Homepa cTpaHuil, KOJIHYECTBO KOMTHI
(] Ha3Banwue nmporpaMMel
21. Ilpu coxpaHeHHH JOKYMEHTA YKa3bIBACTCA ...
[] Ha3paHue nOKyMeHTa, KOJIMYECTBO JIUCTOB B JIOKYMEHTE
[ Huck, Tun daitna
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M Jluck, manka, Ha3BaHHE JOKYMEHTA

22. C OMOIIIBIO KaKOT0 MYHKTA TJIABHOTO MEHIO MOKHO BBIBECTH Ha KPaH MJIH yJaJUTh NaHEIN
UHCTPYMEHTOB?

M Bun

L] daiin

[1 dopmar

23. [l u3MEHEHHUs pa3Mepa OYKB B TEKCTOBOM penakrope Word MOKHO UCHIOIB30BATh . ......

[ Iynkr CepBHC ITIaBHOTO MEHIO
M Tlanens HHCTPYMEHTOB
[J Ctpoky cocTosiHuUS

24. B cTpoKe cOCTOSIHHSI TEKCTOBOTO pepakTopa Word ykassiBaeTcst

[ Tun npunTepa
[ Pa3mep Oymaru
M KosnnuecTBO JIMCTOB JOKyMEHTE

25. Kakoii IIyHKT IJIABHOT'O MEHIO IO3BOJISET H00ABIATH B JOKYMEHT PUCYHOK, HOMED CTpaHUI?
] BcraBka

L] ITpaBka
(] Bun.

26. ba3a nanHbIX - 3TO:

[ COBOKYIHOCTB JaHHBIX, OPraHU30BAHHBIX 110 ONPEIEICHHBIM TIPaBHIaM

[]  COBOKYIMHOCTh MpOrpaMM [y XpaHEHHS U O0O0paOOTKM OOJBIIMX MacCHBOB
uHpOpMaLUn

L] mHTepdetic, moanepKUBAIOINI HAIOJTHEHHE M MAaHUITYIUPOBAHHUE TaHHBIMU

[] ompeneneHHas COBOKYITHOCTh HH(GOPMAIUH

27. Hamboiee pactipocTpaHEHHBIMH B IPAKTHKE SBIISTFOTCS:

[] pacnpeneneHHblie 0a3bl JaHHBIX
[] mepapxuyeckue 6a3bl JaHHBIX
[] cereBble 6a3bl JaHHBIX

M pensionHble 6a3bl JaHHBIX

28. Hanbosee TOYHBIM aHAJIOTOM PEISIIMOHHON 0a3bl JAHHBIX MOYKET CITYXKHTh!
[] HEeynopsao4eHHOE MHOKECTBO JaHHBIX
[] BekTop
[] reHeajormueckoe JAepeBO
VI nBymepHas Tabnuia
29. Tabnump! B 6a3ax JaHHBIX MPETHA3HAYCHBI:
M st xpaHeHUst TaHHBIX Ga3bl
[ s otOopa u 00pabOTKK JaHHBIX Oa3bI
(] nuis BBOZA JaHHBIX 0a3bl U MX MIPOCMOTpA
[] 11 aBTOMaTHYECKOTO BBIMOJIHEHHUS TPYIIITBI KOMaH/T
(] 1uist BBIOJTHEHHS CIIOYKHBIX TIPOTPAMMHBIX JISHCTBHIA

30. UTo 13 nmepeunciIeHHoro He sBiseTcs 00beKToM Access:
MOJIyIIH

TaOIUIBI

MaKpOChI

KJIFOUN

(bopmbl

OTYETEI

3armpockl

oooxNOdOd
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31. Jlns dero mpenHa3HaYeHBI 3alIPOCHI:
[ mist XpaHeHHs JaHHBIX 0a3bl
M ms otOopa u 00pabOTKH JaHHBIX 0a3bl
(] st BBOAA JaHHBIX 0a3bl U UX IPOCMOTPa
[ st aBBTOMaTHYECKOTO BBITIOJIHEHUS TPYIIITBI KOMaHI
(] 1ist BBITIOJTHEHUS CIIOYKHBIX TPOrPAMMHBIX JCHCTBUI
[ st BBIBOJ@ 00pabOTaHHBIX JaHHBIX Oa3bl HA IPUHTED

32. ly1s yero npeaHa3HaueHbl (POPMBI:

[0 st xpaHeHust JaHHBIX Ga3bl

[ s otOopa u 00pabOTKK JaHHBIX Oa3bI

M s BBOJA aHHBIX 6a3bl M UX MIPOCMOTPA

D AJI1 aBTOMAaTUYCCKOT O BBINTOJIHCHUS I'PYHIIBI KOMAaH
(] jist BBITIOTHEHHSI CJIOKHBIX TIPOrPAMMHBIX JCHCTBHI

33. Jlns dero mpenHa3HauYeHbl MOYIIN:

[0 st xpaHeHust JaHHBIX Ga3bl

[ s otOopa u 00pabOTKK JaHHBIX Oa3bl

[] st BBOJA IaHHBIX Ga3bl M KX MPOCMOTPA

D AJI1 aBTOMAaTUYCCKOT'O BBINTOJIHCHUS I'PYIIIBI KOMaH
M mist BBIONHEHHSE CIIOKHBIX TIPOTPAMMHBIX JCHCTBHI

34. JIns yero mpenHa3HauYeHbl MAaKPOCHI:

[0 st xpaHeHUst JaHHBIX Ga3bl

[ s otOopa u 00pabOTKK JaHHBIX Oa3bl

[] st BBOJA IaHHBIX Ga3bl M KX MPOCMOTPA

|Zl AJI1 aBTOMAaTUYCCKOT'O BBINTOJIHCHUS I'PYIIIBI KOMaHI
(] juist BBIOTHEHHSE CIIOKHBIX IPOrPAMMHBIX JeHCTBHI

35. B KakoM JIMaJIOrOBOM OKHE CO3JIAF0T CBA3U MEKITY MOJISIMH TaOJIUIl 0a3bl TAHHBIX:
(] tabmuma cBssei
[ cxema cBs3eit
M cxema maHHBIX
] tabnuua ma”HHBIX

36. [Touemy npu 3aKpbITUN TaOIUIBI TpOrpaMma Access He MpeJyiaraeT BhIIOJIHUTh COXpaHEeHUe
BHECEHHBIX JAHHBIX:

[ HemopaboTKa mporpamMMEI

[ moromy 4To JaHHBIE COXPAHSIOTCS Cpasy MOCIe BBOJA B TAOIHUILY

[l moTroMy 4TO JaHHBIE COXPAHSIOTCS TOJIBKO IOCIE 3aKPBITHS BCel 0a3bl JaHHBIX

37. be3 kakux 00bEKTOB HE MOXKET CYIIECTBOBATh 0a3a JaHHBIX:
L] Ge3 momynei
(] 6e3 oTueToB
M 6e3 Tabmui
[] 6Ge3 makpocoB
[] Ge3 3ampocoB

38. B xakux syneMeHTax TaOIUIbl XpAHATCS JaHHbIE 0a3bl:

L] B moisx

[] B cTpokax
] B crombmax
] B 3ammcsax
M B sgelikax

39. Comep:kuT JI1 Kakyro-1u6o nHdopMaIuio Tabauia, B KOTOpOil HeT HU OJJHOM 3amucu?
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40

41

42

43

44

45

46

47

48

[] mycras Tabnuia He COAEPIKUT HUKAKOH HH(pOpMAIHu

M mycras Tabnuia coaepKuT HHGOPMAIMIO O CTPYKTYpe 0a3bl JaHHBIX
[] mycras Tabnuia coaep XUt HHGOPMAIUIO O OYAYIIUX 3aIHCAX

[] tabmuia 6e3 3amuceli CyIecTBOBaTh HE MOXKET

. CoztepXuT 11 KaKyro-1160 nHpopmanuio Tabinia, B KOTOpOU HET moJeii?
[ conepxuT MHPOPMAIHIO O CTPYKTYpe 0a3bl TaHHBIX
[ He comepkuT HUKAKOH MH(OPMAIIUU
[ Tabmnuua Ge3 moJjei CyImecTBOBaTh HE MOKET
L] comepxuT nHGOpPMALHIO O OyIYIIUX 3AMUCIX

. B yem cocrout ocodernocTs o "cuetunk'?

(] city’>KUT AJ1s1 BBO/IA YMCIIOBBIX JTAHHBIX

(] caywuT a1 BBOJIA ICHCTBUTEIBHBIX YHCEIT

[] maHHBIC XpaHITCS HE B IOJIC, & B APYIOM MECTE, a B MOJIC XPAHUTCS TOJIBKO yKa3aTelb
Ha TO, IJI€ PAaCIOJIOKEH TEKCT

[] uMeeT orpaHMYCHHBIN pa3mMep

[V uMeeT CBOMCTBO aBTOMATHUYECKOTO HAPAIUBAHUS

. B yuem cocrout ocodbennocts nojs "Memo"?

(] CchayXwuT aJis BBOJIA YUCIIOBBIX JTAaHHBIX

(] cityskuT 1151 BBOJIA ICHCTBUTEIIBHBIX YHUCEIT

[V naHHble XpaHATCS HE B I0JIE, @ B IPYIOM MECTE, @ B [10JI€ XPAHUTCS TOJIBKO yKa3aTellb
Ha TO, IJIe PACIIOJIOKEH TEKCT

[] uMeeT orpaHMYCHHBIHN pa3mep

[] mMmeeT CBOMCTBO aBTOMATHYECKOTO HAPAIIIMBAHHSI

. Kakoe 1ojre MOKHO CUHTaTh YHI/IKaJ'IBHBIM?

M mone, 3HAYCHHS B KOTOPOM HE MOTYT ITOBTOPSITHCS
[] momne, KOTOPOE HOCUT YHUKAIBHOE UMSI
[] mosne, 3HaUCHUE KOTOPOTO UMEIOT CBOMCTBO HapaIlUBAHUS

. Kitrouamu nomcka B cucremax ymnpasienus 6azamu nanHsix (CYBJl) Ha3bIiBatoTCs:

[] HOMep mepBoii O MOPSIKY 3aIKCH, YAOBICTBOPSIONICH YCIOBHSIM MOUCKA
[ nmuama3on 3amnuceii ¢aitna B/, B KOTOpOM OCYIIIECTBIAETCS MOMCK

[] ;morudeckue BHIPAKCHHS, OTIPEISIISIONINE YCIOBHS TOUCKA

|Zl I10JIA, IO 3HAYCHHUIO KOTOPBIX OCYIICCTBIIACTCS IOUCK

[] HOMepa 3amucel, yIOBICTBOPSIONINX YCIOBUSIM ITOMCKA

. HanmeHbIMM 31€MeHTOM 0a3bl JaHHBIX SBIISETCS:
L] [Habnon
[ Knerka
M Tlone
[] 3amuck
. CtpykTypa 0a3bl JaHHBIX U3MEHUTCSI, €CIIH:
[ o6aBuTh / yoaauTh 3aIKch
M JloGaBuTh / yaaauTh HoJe
[] IToMeHSTh MECTaMH 3aruCH
. Tun monst onpenensercs:

0 KonuyecTBOM 3amnuceit
1 Nmenem nonst
M Tumnom gaHHBIX

. HpaBI/IJ'ILHLIMI/I SABJISIFOTCA YTBCPKACHUA:
[1 ITose BKIIOYAET HECKOILKO 3aIHCEH
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M 3anuch BKIHOYAET HECKOIBKO IIOJIEH
[V Ta6auua Bl BKIIOYaeT HECKOIBKO 3amuceii
(] ®daiin B/l BKIrO9aeT HECKOJIBLKO ITOJIEH

49. Jlys BBO/IA, IPOCMOTPA U PEJAKTUPOBAHHMS JTAHHBIX 0a3bI IJAHHBIX UCIIOIB3YIOT OOBEKTHI:
M Tab6nuua, popma
[J 3ampoc, ycinoBue oToopa
[ Oruer

50. MuHUMAJIBHBIN JIEMEHT 0a3bl JaHHbIX, B KOTOPOM XPAaHUTCA OJHO CBOMCTBO 00BEKTA

M Tlone
1 3anmuce.

51. CoBOKYITHOCTH MOJIEH, OTHOCSIIUXCS K OTHOMY K OTHOMY OOBEKTY 0a3bl TaHHBIX:
L] ITome
M 3amuck
[] Tabnuua

52. CoBOKYITHOCTb 3amuceid 0a3bl JaHHBIX:

] Tlome
] 3amuce
M Tabnuma

53. HazoBute 0OBEKT PENAIMOHHON 0a3bl JaHHBIX, KOTOPBIHA MO3BOJISIET OCYIIECTBIATH OTOOP
JIAHHBIX HA OCHOBAHUH 3aaHHBIX YCIIOBHIA:

M 3anpoc

L1 dopma

1 Oruer;

(] TaGauma

54. HazoBute 00BEKT 0a3bl JaHHBIX, KOTOPBIM MO3BOJSET MPEACTABUTH TAOJUIBI B HATJISTHON
dopme:

[] 3ampoc

[1 dopma

M Oruer

[J Tabmurma

55. PacniosnoxeHne TaHHBIX B OTPEIEICHHOM MOPSIKE - TI0 BO3PACTAHUIO MIIN YOBIBAHUIO:
(] I'pynmnupoBka
M Copruposka.

56. COBOKYITHOCTb JIaHHBIX I10 TpyIIe 00bEKTOB, 00J1aAa0NX HaOOpPOM CBOMCTB:

] Tlome
] Tabauna
V Ba3za gaHHBIX

57. Ona mpenHa3HadYeHa IJIs1 XpaHEeHHs, 00paOOTKH TaHHBIX M aBTOMATH3AIIMX TTOMCKA JAHHBIX:

M Cucrema ynpasienus 0azamu ganusix (CYBJI)
[] TabGmuma
[] Cmpaska.
58. DiekTpoHHAas TaONIHIIA - 3TO:
M npuknagHas nporpamma, TpeiHa3HaueHHas st 00pabOTKH CTPYKTYPHPOBAHHBIX B
BUJIE TaOJIHIIBI TaHHBIX
[] mpuknamHas nmporpamma st 00pabOTKH KOJTOBBIX TaOJIHUI

[] ycrpoiictBo TIK, ynpasnstomiee ero pecypcamu B mpoliecce 00paOOTKH JTaHHBIX B
TabnuaHOu hopme
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[] cucTemHas mporpaMma, yipasJstoinas pecypcamu I[TK npu 0o6paboTke TabmuiI.
59. DnexkTpoHHas TabyMIIa TpeAHA3HAYCHA JIJIS:

[] pemakTupoBaHHUs rpadUUECKHUX MPEACTaBICHUI OOIBIINX 00HEMOB HHPOPMALIUT
[ 06paboTKH MPEUMYLIECTBEHHO YUCIOBBIX JAHHBIX, CTPYKTYPUPOBAHHBIX C IOMOIILIO
Ta0JIUIL

[] ymopsmoueHHOro XpaHeHUs U 00pabOTKU 3HAYMTEIBHBIX MACCUBOB JaHHBIX
[] Bu3yanu3anuu CTPYKTYPHBIX CBSI3CH MEX/Y TaHHBIMU, IPEICTABICHHBIMU B TaOIHIIAX

60. DnexkTpoHHas TabJIMIIA IPEACTABISIET COOOM:

M COBOKYIHOCTH HYMEPOBAHHBIX CTPOK M ITOMMEHOBAHHBIX OYKBAMH JIATHHCKOTO
andasuTa cTOIOIOB
O COBOKYITHOCTh TOMMCHOBAaHHBIX OyKBaMH JIATHHCKOTO ajidaBHTa CTPOK U
HYMEPOBAaHHBIX CTOJIOLIOB
[] COBOKYITHOCTh MPOHYMEPOBAHHBIX CTPOK U CTOJIOLIOB
[]  COBOKYNHOCTH CTPOK M CTOJOIIOB, MMEHYEMBIX IIOJIb30BATEIIEM IPOM3BOJBHBIM
obpazom
61. B obmieMm citydae cTOJIOBI AIEKTPOHHON TaOIUIIBI:
M 06o3HauyaroTCs OyKBaMH JIATHHCKOTO anaBuTa
L] mymepyrotcs
[] o6o3HavaroTcsi OyKBaMU PyCcCKOTO aj(aBuTa
[] uMeHYOTCs TO0JIb30BATEIISIMU IIPOU3BOJIBHBIM 00pa3oM

62. Iy monp30BaTeNs s9eiKa AIEKTPOHHON TaOIUIBI UACHTH(PHIUPYIOTCS:

M myrem TmoOCIENOBATENBLHOTO YKa3aHWsi WMEHH CTOJOIAa W HOMEpa CTPOKH, Ha
MIEPECEUCHNH KOTOPBIX pacrojiaraercs siueiika

[J agpecoM MaIIMHHOTO CJIOBA OTMIEPATUBHOM MaMATH, OTBEJCHHOTO MOJT STYCHKY

[] crnenuanbHbIM KOJIOBBIM CJIOBOM

[] uMeHeM, MPOU3BOJILHO 337[aBaeMbIM I0JIb30BaTEIEM

62. BerauciurenbHbie (OPMYITBI B TUCHKAX 3JIEKTPOHHOHN TAOJIHIIBI 3aITUCHIBAIOTCS
] B 0OBIYHOI MaTeMaTHYECKON 3aIIUCH
M chnenmanbHBIM 00pa3oM ¢ MCIOJIB30BAaHWE BCTPOEHHBIX (DYHKIMI W 10 MpaBHIIAM,
MIPUHSTBIM JIJT 3alHCH BBIPAXKEHUH B SI3bIKAX MPOrpaMMHUPOBAHUS
[] mo mpaBwmiiam, MIPUHSATHIM UCKITFOUUTEILHO IS JICKTPOHHBIN TaOIHIL
[] mo mpaBwmiiam, MPUHSATHIM UCKITFOUUTEIIHLHO U151 0a3 JaHHBIX

64. Beipaxxenue 5(A2+C3):3(2B2-3D3) B 271eKTpOHHO# TaOIHUIIe UMEET BU:
[15(A2+C3)/3(2B2-3D3)

[I5*(A2+C3)/3*(2*B2-3*D3)
MI5*(A2+C3)/(3*(2*B2-3*D3))
[I5(A2+C3)/(3(2B2-3D3))

65. Beibepure BepHYI0 3anuch GOPMYIbI JUISL IEKTPOHHON TaOIMIIbL:
[IC3+4*D4

[1C3=C1+2*C2
[JA5B5+23
M=A2*A3-A4
66. [Ipu nepeMenieHnH WK KOTMPOBAHUA B AJICKTPOHHON TaOIUIIe a0COTIOTHBIC CCHITKH:

126



HE U3MEHSIOTCS
peoOpa3yroTcsi BHE 3aBUCUMOCTH OT HOBOTO MOJIOKEHHS (HOPMYJIbI
peoOpa3yroTcs B 3aBUCMOCTH OT HOBOTO MOJIOKEHUS (hOPMYJIIbI
peoOpas3yroTcsi B 3aBUCHMOCTH OT JJTUHBI (POPMYJIBI

OO0~

67. Ilpu nepeMenieHnH Wik KOIMPOBAHUU B AJIEKTPOHHON TaOIUIIC OTHOCUTEIBHBIE CCHUIKH:

[J mpeoOpa3yroTcs BHE 3aBUCMOCTH OT HOBOT'O TOJIOKEHUS (POPMYJIBI
[J mpeobpasyroTcs B 3aBUCHMOCTH OT JUTHHBI (DOPMYJIbI

U He usMmensrorcs

I mpeobpasyroTcest B 3aBUCHMOCTH OT HOBOT'O ITOJIOXKEHHUS (POPMYIIbI

68. [{uama3oH - 3T0:
VI COBOKYITHOCTBH KJIETOK, 00pa3yoLX B Ta0IMIE 00IaCTh MPSIMOYTOIbHON (GOpMBI
[] Bce suelKH OJTHOM CTPOKH
[] Bce si9eliKu OQHOTrO CTOJI0IA
[] MHOECTBO JOIMYCTHMbBIX 3HAYCHUIN

69. AKkTHBHAa STYEHKa - DTO gUeiiKa:
L] mu1st 3a1IMcu KOMaHg
L] conepkaimas popMyiTy, BKIOYAIOIIYIO B Ce€0sl UMs STYCHKH, B KOTOPOH BBITIOJTHSICTCS
BBOJI JJAHHBIX
L] ¢opmyiia B KOTOpPOIi coliepiKaTcs CChUIKH Ha COJCPKUMOE 3aBHCUMOM STYCHKH
[V B KOTOpOU BBINOIHSIETCS BBOJ KOMAH]

70. Kakasa gpopmyna 6yoem nonyuena npu konupoganuu 6 adetiky C3, popmynst uz suetixu C2:
B3 Microsoft Excel - Kuural

I’:‘I_] Madn  MpaEka Bua  BeTaeka dopuat

RN RENE = AN N =N =N

c2 - H =§AF1"A2+B2
A | B | ¢ | D

12 4 364
L ]

g

43 2

[I1=A1*A2+B2
[=$A$1*$A$2+$B$2
M=$A$1*A3+B3
[J=$A$2*A3+B3

[l
[}

[1=$B$2*A3+B4

71. Yemy Oyner paBHOo 3Hauenuwe sueriku Cl, ecnmu B Hee BBectH (Qopmyny =Al+Bl:
= N s | : |

| Bsly | =
MM > X J A =A12
A | B coo|
1 20)=A1/2

[0 20
15
1 10
M 30
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72. . Yemv hvoem naguo uauenue siuetiku C1, eciu 6 nee esecmu ghopmyny =CYMM(A1:A7)/2:

A E

10

20

30

40

50

5O

70
=CyhMAL AT )2

OO0 T O e | DD R —

[1 280
M 140
(1 40
(1 35

73. OT™MeTBTE JAaHHBIC, HC IIPUHAMJICIKAIINUEC K YACIIOBOMY THUILY:

L] Bpewms

(] [Jara

L] Yucnosoi
M O6uwmit

L1 JIpoOHbIii

[ TIpoueHTHBIH

74. Yewm sBisiercst popmyna =Otuet!B5 ?

[ Ccpuikoii ¢ stueiiku aucra Otyer, Ha siueiiky BS toro e ucra
[] Ccpuikoit Ha et OTyer
M Ccbuikoii ¢ stueliku Apyroro JiMcra Ha siaeiiky BS nmcra Oruer

75. Kako#i BUI IPUMET ITpU KOMpoBaHuM U3 siueiiku C4 B siueiiky D4 ¢popmyna = A4+$DS1

] = A4+SDS2
M =B4+$D$1
[0 =A4+3E$1
[1 =B4+$D$2
76. Kakoit Buj mpuMmeT npu KonupoBaHuu u3 staeriku C4 B sueiiky C5 dpopmyna = A$1*B4
[ =AS$1*C4
[ =B$1*B5
[0 = A$2*B5
M = A$1*B5

7'7. DneKTpoHHbIE TAOIUIIBI - 3TO :
M TlpuknagHas mporpamma
[ CucremHas nporpamma
[ Cucrema nporpaMMHUpOBaHUS
78. ..... 370 TpaduUecKoe TPEICTABICHNUE YUCIIOBBIX JAHHBIX B TAOJIMYHOM MPOIECCOPE.
1 dopmya
M nmarpamma
L] rpadux

79. I[J'ISI HU3MCHCHUA OPHUCHTAIIUU TCKCTA B SIYEHKH TaOJIMYHOTO nmponeccopa MUCIOJIb3YHO IYHKT

T'1aBHOT'O MCHIO ....

(] BcraBka
M dopmar
L] cepuc
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80. [lnst BeIIEIICHUS BCEH CTPOKHU JIMCTA TAOMUYHOTO JOKYMEHTA HY)KHO ...

M menkHyTh Ha 3arOJIOBKE CTPOKH

[] mejKHyTh Ha 3aroJIOBKE CTOJI0IA

[] BeIOpaTh popmar, cTpoka

4 Cucrema oueHuBanus komijiekta @OC Tekylero KOHTPOJIS U MPOMeKYTOYHOI
aTTecTalUuu

[Ipn onenuBaHuu J1a0OPATOPHOM U  CAMOCTOATEIbHOW paboThl 00ydaromerocs
YUUTBIBACTCS CIEIYIOIIEe:

- Kauecmaeo blNOJIHeHUs NPAKMUYECcKol yacmu pabomol,

- Kayecmeo ogopmaeHus omuema no pabome;

- Kauecmaso YCMHbIX 0MEemos Ha KOHMPOJIbHbLE 8ONPOCHL NPU 3aujume padomel.

Ka:kaplii Bu1 padoThl oLleHMBaeTCsl M0 NATHOANILHOM 1IKaJe.

«5» (0TIIMYHO) — 3a MIYOOKOE U MOJHOE OBJaJICHHE COIepKaHUEeM y4eOHOro Marepuara,
B KOTOpPOM OOydarouuiics CBOOOJHO M YBEPEHHO OPUEHTHUPYETCS; 3a YMEHHUE INPaKTHUECKU
IPUMEHSATh TEOPETUYECKHE 3HAHU, BHICKa3bIBaTh U 00OCHOBBIBATH CBOM CYXJeHHs. OneHka «5»
(0TNIMYHO) IpeoiaraeT rpaMOTHOE U JIOTHYHOE U3JI0’)KEHUE OTBETA.

«» (xopomio) — ecnau OOy4arolMiicsl MOJTHO OCBOWJ Y4eOHBbIM Marepual, BiaaeeT
HAYYHO-TIOHSTUWHBIM ~ allapaToM, OPUEHTHPYETCS B M3YYCHHOM MaTepuaje, OCO3HAaHHO
MPUMEHSIET TeOPEeTUUYECKHe 3HAHUS Ha MPAKTHUKE, TPaMOTHO HM3JIaraeT OTBET, HO COAEpKaHUE U
¢dopma oTBEeTa UIMEIOT OTJENIbHBIE HETOYHOCTH.

«3» (YHAOBIETBOPUTENBHO) — €ClId O0y4arouuiicss oOHapyXKMBAeT 3HaHWE U TTOHUMaHUE
OCHOBHBIX TOJOXEHUH y4eOHOTO MaTepualia, HO M3JaraeT ero HEloJHO, HEeloClIeA0BaTeNbHO,
JOTYCKAaeT HETOYHOCTH B IMPUMEHEHMHM TEOPETHUECKHUX 3HAHUM MpH OTBETE Ha MPAKTHUKO-
OpPUEHTHPOBAHHBIE BOIIPOCHI; HE YMEET JI0Ka3aTeIbHO 000CHOBATh COOCTBEHHBIE CYXKICHUSI.

«2»  (HEyIOBIETBOPUTEIHBHO) — €CiAM OOy4yaroluiicss UMEEeT PpPa3pO3HEHHBIE,
OeccucTeMHbIe 3HAHUS, JOMYCKAeT OIIMOKH B ONpEAETCHHH O0a30BBIX MOHATHH, MCKaXAeT UX
CMBICT; HE MOXKET MPAKTUUYECKH MPUMEHATH TEOPETUUECKUE 3HAHUSI.

Kpurtepuu onieHuBaHus yCTHOr0 OTBeTA.

«5» (OTIMYHO) — 32 NIyOOKOE M MOJHOE OBJIAJICHUE COJIEpKAHUEM yueOHOro MaTepHara,
B KOTOpPOM OOYydarouuiics CBOOOTHO W YBEPEHHO OPHUEHTHUPYETCS; 3a YMEHHE MPAKTHYECKU
OPUMEHATh TEOPETUYECKUE 3HaHUs, BBICKA3bIBaTh M OOOCHOBBIBATH CBOU CYXXICHMS; 3a
IPaMOTHOE M JIOTHYHOE U3JIOKEHHUE OTBETA.

«4» (xopomio) — ecau OO0ydYaroLMiics MOJHO OCBOMJ Y4eOHBIH MaTepuai, BiajieeT
HAYYHO-TIOHSTHWHBIM ~ amniapaTroM, OPHUEHTHPYETCS B M3YYEHHOM MaTepuaie, OCO3HaHHO
IOpUMEHSET TeOPeTUYECKHE 3HaHUS Ha MpaKTHKe, TPaMOTHO M3JaraeT OTBET, HO COJAEepXKaHHUEe U
¢dopma oTBEeTa IMEIOT OTJENIbHBIC HETOYHOCTH.

«3» (yIOBIETBOPHUTEIBHO) — €CIM O0ydJarouuiicss oOHapyXUBaeT 3HAHWE U MMOHUMaHUE
OCHOBHBIX TIOJOKEHUH y4eOHOTro MaTepualia, HO M3JIaraeT €ro HEMOJHO, HEeTOCIeI0BaTeNbHO,
JIONYCKAeT HETOYHOCTH B NPUMEHEHHWU TEOPETHMUYECKUX 3HAHWW NpU OTBETE€ HAa MPAKTUKO-
OpPUEHTHPOBAaHHBIE BOIIPOCHI; HE YMEET JI0Ka3aTeIbHO 000CHOBATh COOCTBEHHBIE CYXKICHUSI.

«2»  (HEeylOBJIETBOPUTENBHO) — €clId OOy4aroluiCs HMMEeT pa3pO3HEHHBIE,
OeccucTeMHBbIe 3HAHUS, OMYCKAeT OMIMOKH B ONpEACICHUH 0a30BBIX TMOHSATHHA, UCKaKaeT HX
CMBICJT; HE MOXKET MPAKTUYECKU PUMEHSITh TEOPETUUECKHUE 3HAHMS.

Kpurepun ouenuBanus pedepara.

B pedepare momxna ObITh 00O3HaueHa MpoOieMa u O00OCHOBaHA €€ aKTyallbHOCTD,
C/IeTIaH KPAaTKHUid aHaJN3 Pa3IMYHbIX TOYEK 3pEHHsI HA pacCMaTpUBaeMyIO IpoOIeMy U JIOTHIHO
U3JI0KeHa COOCTBEHHas MO3UIMs, C(HOPMYIHPOBAHBI BBIBOJABI. Tema J0JKHa OBITH pacKpbITa
MIOJTHOCTBIO.

Pedepar nmeeT cTporo ornpenesieHHyIo CTPYKTYpY:

1. TuTyabHBINA TUCT (HOMEP CTPAHUIIBI HE CTABUTCSA);

2. Coneprxanue (HOMEp CTpaHUIIbI HE CTABUTCH);

3. Beegenue;
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4. OcHOBHas 4acTh (COCTOSIIAs U3 TJIaB, maparpados, MyHKTOB);

5. 3aKJII04YeHuE;

6. CriiCoK UCIOJIb30BaHHBIX UICTOYHHUKOB.

O6beM pedepata HomKeH cocTaBiAaTh 15-20 crpanwuil.

Texkct pedepara BbIpaBHHUBAETCS IO LIUPHUHE, OJDKEH OBITH BBIMOJIHEHBI LIPUPTOM
Times New Roman Ne 14 uepe3 moayTOpHBI HHTEPBAJL.

TexcTt paboThl ciieqyer medaraTh, coOMIOas CIEAYIOUINE pa3Mepbl MOJei; JeBoe — He
menee 30 MM, npaBoe — He MeHee 10 MM, BepxHee — He MeHee 16 MM, HikHee — He MeHee 20 MM.
CrnenyeT BKIIOYUTH PEXKUM BbIpAaBHUBAHUE 10 IMIMPUHE U aBTOMATUYECKHI ITepeHoc ciIoB. Ab3alg
(orctyn) B TekcTe paseH 1,25.

Crpanuibl ciieyeT HyMepoBaTh apadckumMu 1udpaMu, coOnroaasi CKBO3HYI0 HyMepaluio
o BceMy TeKcTy pedepara. Hymepamust crpaHuil NMPOBOAMTCS B IPAaBOM BEPXHEM YTy
cTpaHullbl, apadckumu 1udpamu. [lpu 3TOM mepBas u BTOpas CTpaHHLbI (TUTYJIbHBIA JHUCT U
coJiepKaHne) He HyMEpyeTcs, TO €CTh HyMmepalus HauyuHaeTcsi co CTpaHulbl «BBemeHue» c
udpse1 «3».

CrucoK UCTONB30BaHHBIX UCTOYHUKOB oopmirsercst B cootBerctBuu ¢ 'OCT 7.1-2003
«bubnuorpadguueckoe onucanue AOKyMeHTOB. OOimiue TpeOOBaHMS U MPaBHUIIA COCTABICHUS,
'OCT P 7.0.5—2008 «Cucrema craHgapToB 10 UWHPOpMaLUU, OUOIMOTEUHOMY U
uznatenbckoMmy aeny. bubmuorpaduueckas ccpbuika. OOmme TpeGoBaHMS M IpaBHiia
COCTaBIICHUSI»

CchulkM Ha JUTEPaTypHBIM MUCTOYHHUK JIOJDKHBI OBITH MPaBUWIBHO O(OpPMIICHBI B BHJIE
CHOCOK B HIDKHEH 9acTH CTpaHUIIBI (ITOCPEICTBOM MX OT/AEICHHUS OT OCHOBHOTO TEKCTa YEPTO,
MOJI KOTOPOHM yKa3bIBaeTCsl MOPSAAKOBBIM HOMEpP CChUIKM apaOckumu nudpamu, hamMuiaus u
MHHUIAATB aBTOpA, MOJHOE Ha3BaHME (3arojIOBOK) MCTOYHHMKA, MECTO W3JaHUS, M3/1aTENIbCTBO,
roJl u3JaHus, crpanuna.). Ha xaxmoil crnemyromeil cCTpaHulle HyMEpaluio CChUIOK HAYHMHAIOT
3anoBo (1,2,3...).

«5» (OTIIMYHO) — BBHINOJHEHBI Bce TpeOoBaHUA K pedepary: oOo3HaueHa mpodiema u
0o0OCHOBaHa €€ aKTyalbHOCTh, CHEJAH KpaTKUHl aHaiW3 pas3INYHBIX TOYEK 3pEHHs Ha
paccMaTpuBaeMylo NMpoOiieMy U JOIMYHO M3JI0K€Ha COOCTBEHHas MO3UIMs, CPOPMYINPOBAHBI
BBIBOIBI, TEMA PACKPHITA TOJTHOCTHIO, BBIIEPXKAaH 00BEM, COOIOCHBI TPEOOBAHUS K BHEITHEMY
o(opMIIeHNIO, JaHBI TPABUIIBLHBIE OTBETHI HA JIONIOJIHUTEIbHbBIE BOIPOCHI.

«4» (xopouio) — OCHOBHbIE TpeOoBaHMsI K pedepaTa BBIOJHEHBI, HO MPU 3TOM
JIOMYILIEHbl HeIOouéThl. B  YacTHOCTH, MMEIOTCS HETOYHOCTH B H3JIOKEHHM MaTepuana;
OTCYTCTBYET JIOTHUYECKasl IOCIIEAOBATEIFHOCTh B CYXIECHUSIX; HE BBIIEpXKaH 00bEM pedepara;
UMEIOTCA YNyIIeHUs B O(OPMIIEHWH; HA JONOJHHUTEIbHBIE BONPOCHI IMPHU 3aIUTE JIaHBI
HETIOJIHbIE OTBETHI.

«3» (ynOBIETBOPUTEIBHO) — Tema pedepaTa OCBEIIEHa YaCTHYHO; JOIMYIICHBI
bakTHueckue omMOKU B CO/IepKaHUM TEKCTa WIM IIPU OTBETE Ha JOMOJIHUTENIbHbBIE BOIPOCHI; BO
BpEMsI 3alUTHI OTCYTCTBYET BHIBO/I.

«2» (HeylOBIETBOPUTENbHO) — TeMa pedepara HE pPACKpbITa, OOHAPYKUBAETCS
CYIIIECTBEHHOE HETIOHMMAaHHUE MPOOIIEMBI.

Kputepuu oneHuBanus 10KJIajaa.

B noknane nomxHa ObITh 0003HaUEHA MpolIeMa U 000CHOBaHA €€ aKTyaJbHOCTb, CIICJIaH
KpaTKW{ aHamu3 pa3IMYHBIX TOYEK 3pEHUs Ha pacCMaTpUBaeMylo MTpoOJeMy U JIOTHYHO
U3JI0KEeHa COOCTBEHHAs MO3UIHS, C(HOPMYIHPOBAHBI BBIBOJABI. Tema JODKHA OBITH pacKpbITa
HOJHOCTBIO.

O06bem okIIana J0HKEH COCTABIATh 3-5 CTPaHUIL.

TekcT noknaga BEIpaBHUBAETCS IO MIMPUHE, JOHKEH ObITh BHIMOIHEHHI mpudTom Times
New Roman Ne 14 gyepe3 nosyTOpHbIi HHTEPBAJL.

Texct paboThl cienyer meuyararb, coONIoas CIenyIOIUME pa3Mephl MOJeH; JIeBoe — He
Menee 30 MM, mpaBoe — He MeHee 10 MM, BepxHee — He MeHee 16 MM, HibkHee — He MeHee 20 MM.
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CrnenyeT BKIIOYUTH PEXKUM BbIpaBHUBAHUE 110 IIMPUHE U aBTOMAaTUYECKHI IepeHoc ciIoB. Ab3aly
(orctyn) B TekcTe paseH 1,25.

CnucoK MCTOB30BaHHBIX UCTOUYHUKOB odopmirsieTcss B cootBerctBum ¢ ['OCT 7.1-2003
«bubmmorpaduueckoe onucanue AOKyMeHTOB. OOmire TpeOOBaHUS M MpPaBUIIA COCTABICHUS,
I'OCT P 7.0.5—2008 «Cucrema cranaaptoB 10 uHpopMmanuu, OUOIMOTEUHOMY U
u3JaTeNbckoMy gaeny. bubmuorpaduueckas ccbuika. OOmme TpeOoBaHHMS W TpaBHIA
COCTaBJICHUS»

CchUlKM Ha JTUTEPATypPHBIM MCTOYHHUK JIOJDKHBI OBITH MPAaBWIBHO O(OPMIICHBI B BHIE
CHOCOK B HIDKHEH YacTH CTpaHMIIBI (TOCPEACTBOM MX OTIEJICHUS OT OCHOBHOT'O TEKCTa YepTOH,
1OJ KOTOPOHM YKa3bIBaeTCs IMOPSAIKOBBIA HOMEpP CCBUIKM apadbckumu nudpamu, dammwims u
WHUIMAJIBI aBTOPA, MOJHOE Ha3BaHUE (3aroJIOBOK) MCTOYHHMKA, MECTO W3JIaHUsl, U3AAaTEIbCTBO,
roja u3AaHus, cTpanuia.). Ha kaxmol crienyroiield CTpaHUIle HyMEPAIUI0 CChUIOK HAYMHAIOT
3anoBo (1,2,3...).

«5» (OTIIMYHO) — BBHINOJHEHBI Bce TPeOOBaHUS K JOKIALy: o0O3HAaYeHa mpodiema u
o0ocHOBaHa €€ aKTyalbHOCTh, CJAETaH KpaTKUil aHalu3 pa3JIMYHbIX TOYEK 3pEHUs Ha
paccMaTtprBaemMyro IpoOJeMy W JIOTHYHO M3JI0KEeHa COOCTBEHHAS MO3HLUS, CHOPMYITHPOBAHBI
BBIBO/JIbI, TEMA PACKPBITA MOJTHOCTHIO, BhIEPKaH 00BEM, COOI0/IEHBI TPEOOBAHUS K BHEIIHEMY
oopMIIeHHIO, JaHBI TPABUIIHHBIE OTBETHI HA JIOTIOJTHUTEIBHBIE BOTIPOCH.

«4» (X0po1110) — OCHOBHBIE TPEOOBAHUSA K JOKJIAAY BHITIOJHEHBI, HO MPU 3TOM JOIMYIIEHbI
HemouéThl. B 4WacTHOCTH, WMEIOTCS HETOYHOCTHM B H3JIOKEHHUH MaTepuana; OTCYTCTBYET
JIOTHYecKasl TOCJIeIOBAaTEIbHOCTh B CYKICHHUSAX; HE BBIAEpKaH OOBEM JOKIIana; UMEIOTCS
yIIyIeHus: B 0OpMIICHUH; Ha JIOTIOJHUTEIBHBIE BOIIPOCHI MTPH 3aIUTE JaHBI HETIOJIHBIC OTBETHI.

«3» (YHOBIETBOPUTENIBHO) — TeMa JOKIaJa OCBEUIeHa YaCcTUYHO; JIOMYIICHBI
¢axTHuecKkue omuOKN B COIEPKaHUH TEKCTA WIIM TIPU OTBETE HA JOTIOJIHHUTEIBHBIE BOIPOCHI; BO
BpEMsI 3aIIUTHI OTCYTCTBYET BBIBOJ.

«2» (HEyIOBIIETBOPUTEIBHO) — TEeMa [JOKJIaJa HE pacKpbiTa, OOHapYyKUBAETCS
CYILIECTBEHHOE HEMOHUMAaHUE IPOOIIEMBI.

Kputepuu oneHuBanus Tadami.

«5» (OTIUYHO) — BBINOJHEHBI BCe TPEOOBAHUS MO COCTABICHUIO TAOIUIIBI: JTOTUYECKU
MOCJIEIOBATEIEHO M3JIOKEH BECh HEOOXOJMMBI MaTepuall; TPUCYTCTBYET JIOTHUYECKas
MOCNEAOBATENHHOCT, B CYXACHUAX; OGOPMIEHO OSCTETUYHO W aKKypaTHO;, TPUCYTCTBYET
JIOTUYECKH BEPHBIA BBIBO/I.

«4» (XOpoI110) — OCHOBHBIE TPEOOBAHUS K TAOIHUIIE BHIMOIHEHBI, HO MPU 3TOM JOMYIIEHbI
HETOYETHI, B YACTHOCTH, IMEIOTCSI HETOYHOCTH B M3JIOKEHUH MaTepHaa; UMEIOTCS YITYIICHHUS B
0(OPMIIEHUH; OTCYTCTBYET JIOTHUECKH BEPHBIN BHIBO/I.

«3» (yIOBIETBOPUTENHHO) — UMEIOTCS CYIIECTBEHHBIE OTCTYIICHHS OT TEMbI TaOJIHIIbI, B
YaCTHOCTH, T€Ma OCBEUICHAa YAaCTUYHO; JOMYIICHBI (aKTHUECKHE OIMMOKA B COJEP)KAHHM;
OTCYTCTBYET JIOTUUECKas MTOCIE0BATEIBHOCTh B CY>KJICHHIX; OTCYTCTBYET BHIBO/I.

«2» (HEeyIOBIETBOPUTENHHO) — TaOJIMIIA HE 3aBepIIeHa, OOHAPYKUBAETCS CYIIECTBEHHOE
HEMOHUMAaHUE €€ TEMBI.

Kputepuu onieHUBaHus CXeM.

«5» (OTIIMYHO) — BBIMOJTHEHBI BCE TPEOOBAHHUS MO COCTABJICHUIO CXEMBI: JIOTHYECKH
MOCJIEIOBATEIEHO M3JIOKEH BECh HEOOXOMUMBIN MaTepuall; TPUCYTCTBYET JIOTHYECKas
MOCJIEI0BATENIbHOCTD MOCTPOSHUH HJIEMEHTOB; 0()OPMIIEHO SICTETUYHO U aKKYpPaTHO.

«4» (XOpoI10) — OCHOBHBIE TPEOOBAHUS K CXEME BBIMIOJIHEHBI, HO MPH STOM JOMYIICHBI
HEO0YETHI, B YACTHOCTH, UMEIOTCSI HETOYHOCTH B M3JI0KEHUH MaTepuasa; UMEIOTCS YITYIIICHHS B
0 OpMIICHHH.

«3» (YHOBIETBOPUTENIHHO) — UMEIOTCS CYIIECTBEHHBIE OTCTYIUICHHUS OT TEMBbI CXEMBI, B
YaCTHOCTH, TEMa OCBEIIeHa 4YaCTUYHO; OTCYTCTBYET JIOTHUYECKas IIOCIIE0BaTEILHOCTh
MOCTPOCHHUHU 3JIEMEHTOB; JIOMYILEHb! (PaKTHUECKUE OMIMOKU B COAECPIKAHUH HJIEMEHTOB CXEMBI.

«2» (HEyIOBJIETBOPUTEILHO) — CX€Ma HE 3aBepliieHa, OOHAPYKHUBACTCS CYIIECTBEHHOE
HEMOHUMAaHUE €€ TEMBI.
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Kputepunu onieHuBaHNs OMOPHBIX KOHCIIEKTOB.

«5» (OTIIMYHO) — AaKKypaTHOCTHb BBIMOJHEHUS, YUTAEMOCTh TEKCTa, TPAMOTHOCTb
(TepmuHOIOTHYECKas U opdorpaduueckas), MOIHOE PaCKPHITHE TEMbI KOHCIIEKTA.

«4» (Xopo1o) — TeMa KOHCIIEKTa PacKphITa, OJJHAKO MaTepHall U3JI0KEH HEJOCTATOYHO
JIOTUYHO; aKKypaTHOCTb BBITIOJTHEHUS, YUTAEMOCTb KOHCIIEKTa, IrPaMOTHOCTh
(TepmuHONOTHYEcKas u opdorpaduueckas).

«3» (yIOBJIETBOPUTEIHHO) — MaTepral U3JI0)KEH HEAOCTATOYHO JIOTHYHO, HEAKKypaTHOE
BBINOJIHEHHUE, YUTAEMOCTh KOHCIIEKTa, TPAMOTHOCTD (TepMHHOJIOTHYECKas U opdorpaduyeckas),
TeMa KOHCIIEKTa pacKphITa HE B IOJHON Mepe.

«2» (HEyIOBIIETBOPUTEIBHO) — Marepual M3JO0XKEH HEJOTWYHO, JIOIMYyLIEHBI
TEPMHHOJIOTHYECKHE U opdorpaduueckue omuOKu, Hepa30OPUUBBIN MOYEpPK, TeMa KOHCIIEKTa
HE PacKphITa.

Kpurepun oueHuBaHMs TECTOBBIX 3aIaHUM.

«5» (otmnuno) — 30 Bepubix oTBeTOB (100%).

«4» (xoporo) — 22-29 BepHbIx 0TBeTOB (75%-95%).

«3» (ynoBierBoputenbHo) — 15-21 BepHbix oTBeTOB (50%-70%).

«2» (HEeyIOBIETBOPUTENHHO) — MeHee 15 BepHbIX 0TBeTOB (MeHee 50%).

Kpurtepuu onieHuBaHus TECTOBBIX 32/IaHUII KOHTPOJIBLHBIX PadoT.

«5» (otmuuno) — 30 BepHbIX 0TBeTOB (100%).

«4» (xopoo) — 22-29 BepHbix 0TBeTOB (75%-95%).

«3» (ymoBierBopurenbHo) — 15-21 Bepubix oTBeTOB (50%-70%).

«2» (HEeyI0BJIETBOPUTEILHO) — MeHee 15 BepHbIX oTBeTOB (MeHee 50%).

Kputepuu oneHuBaHus 0TBeTa HA BONPOCHI K TU(epeHIINPOBAHHOMY 3a4eTYy.

OtBer Ha Bompochl MO aAuddepeHInpOBaHHOMY 3a4eTy OIICHHBACTCS MaKCHMAJIbHO
OIICHKOM «5» (OTJIMYHO).

[lepBslii BOpOC MaKCUMaJIBHO OLIEHUBAETCS OLIEHKON «5» (OTIMYHO).

Bropoii Bompoc MakcUManbHO OLEHUBAETCS OLEHKOHN «5» (OTIMYHO).

Tperuit Bonpoc MakCUMalbHO OLEHUBAETCSI OLEHKOHN «5» (OTIMYHO).

I[To pe3ynbpTaTam OIIEHHBAaHUS TPEX BOIPOCOB OIIEHKA COOTBETCTBYET CPEIHEM.
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